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1.0PURPOSE

The main aim of this user manual is to define step by step process required for creating,
review and approval of different type of documents including the process of Engineering
Change Management and Engineering Release Note.

2.0SCOPE

The procedure is applicable for document number creation including review and
approval of ECR change request form, capturing documents and Engineering Release
Note.

3.0 DEFINATION OF DOCUMENT TYPE:

Different document type will be used for different department which helps in searching
the document based on the document type. Document type also helps in controlling the
authorization for create, change and display of the document.

S.# DESCRIPTION DOC. TYPE NUMBER RANGES

1 | Marketing Department ZMR 100000 -199999
Design & Engineering

2 | Dept ZEN 200000-299999
Engineering Release
Note ZRN 300000-399999
Purchase Department ZPO 400000-499999
Engineering Change
Management

5 | Document ZEC 500000-599999

6 | Old Documents ZOD 600000-699999
Miscellaneous

7 | Documents ZMS 700000-799999
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4.0 CONVENTION USED

1.0 DIR Document Info Record
20 SYSTEM SAP DMS System
3.0 VERSION Used when document is under review process

4.0 REVISION Used when document is approved and ready for use for end user

50 CR Document Created

6.0 DU Document Uploaded

7.0 RR Request for Review

8.0 RW Reviewed

9.0 RJ Rejected

10.0 AP Approved

11.0 SD Superseded

12.0 ECR Engineering Change Request

5.0 TRANSACTION CODE

1.0 CVO1IN Create Document Number

20 CVO2N Change Document Number
3.0 CVO3N Display Document Number
4.0 CVO04N Search Document

5.0 ZDMSO01 ECR Pending Status Report
6.0 ZDMS02 View Latest Document
7.0 ZDMO1_ADMIN Change Reviewer

8.0 SBWP Workplace (SAP Inbox)

9.0 CC31 Create ECR No.

10.0 CC32 Change ECR No.

11.0 CC33 Display ECR No.

12.0 CSO1 Create BOM

13.0 CS02 Change BOM

140 CSO03 Display BOM
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To Login:

®» » B

Wy Documents  Mew Folder  Mew Micros.,,

= » B

My Compuker VPN 4.5 kicl

Double click on the SAP
Eﬁh Logon.

SAP Logon F5_Auto Mo,

Implementa... Creation CCO1

* g:-' Ea

My Bluetooth Inkernet

Wy Diocumenks

Shortouts I Systems |

EI Description
E}o7o

[ DCF1o0
E&DE"." name.

3y 0sr100

| Systermn Descr... || |

My Compuber

Double click on the server

I p7O[REL]
&y PcFio0
1)

Ghoa

I} Remoke Sandbox

Groups...
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e Login with your User name and apssword as shown.

= =
User system  Help
|&| o A H | &Sa& | DHE EDhas | BEE e
SAP
client avo information
@@ velcome to SAR (F7D) Froduction Systerm @
User EMNG41005163

Password [Frrenrransazn ]

Lanouage

Enter your ID, password
and press Enter or click
here.

J

NOTE - First time users,
default password is
123456

L Z

)% Tl 1zisPm

[ sooo B[ ReELsAPARP2 [1ns |

& 2 ric

Transactions that will be used can be added to Favoirites tab as shown.

e Right Click on the Favourites and add a transaction (say.CVO1N) through the option in the drop
down ‘Insert Transaction’

= i Fgeest
Ok Open folder cFalders
Delete all favorites m cFolders
Insert folder cument status
| isettansacion 7T

Add other objects

CDESK - CAD Desktop
PLMAICCC - CIDECHM conversian server control cen
ICIDEOMNISPSO - Transaction ICIDEON/SPS0
b (JDMS
FMRP_RFFMEP 31X - Overall Budget -= Line ltems
FMDERIVER - FM Ohject Assignment - Maintenance
= 153 SAP menu
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STEP -1: Create ECR No. for BOM Change
Transaction Code: CC31

Create ECR: Initial Screen
(|2 Oject Types ||ER Number Range |
Change Nurmber |—|

1. After entering the t. code

Type

O Changa Mastar CC31 and click on €, the

@ ECR system will take you to this
screen

Function

OWwithout Release Key

@ With Release Key

CLead. Chy. Mast.

O Change Package 2. Enter Change type as
001 and Profile as DMS01

Sl // as shown and enter &%

Change Type ’m /

Effectivity Type

Profile DMS0T /
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Create ECR: Change Header
I |‘£ Ohject Types | J |£ Ohjects | J |‘£ Alternative Dates | J J

Change number | | |Engineering Change Request for BOM Chang |
Engineering Change Requestwith Release Key

DECRIoN 3. After enter, you will
Valid From get this screen.
Autharization group a1 |

Reason for Change Change for ECR |

Change Type ,1_| Complaint

Status Information

Change no. status ,1_|
Release key |_|
[ Usage

] Deletion Flag
Systern Status CRTD Lo
User Status CR Status Mgrnt

i =

Engineeting Change Request  Edit Goto  Estras  Settings  Erwironment  System Help

| & | E| < | € ChgHeaderLong Text Sb

. Ohject Long Text Click on i
Create ECR: Change He Change Hierarchy Extra>Accompanying i
D I 2 Object Types E J A Objects I IE Accompanying Docs / gggfo\al'gg ;E%:CZ(;EEment
I CUEED [En Clazsileetlel (ECR form) which has
=) BUEINEEE Darlmen: been reviewed/approved
Document Flow by different departments /
| Description BOM Log I |
I= /]

Attach the ECR form as
shown here and enter &

Linked daocuments

4811 wersions: 7/

Ty |Dcu:umem/ |DF't |Vr |Btatus |Hr|DescriptiDn

ZEC [REOO1A poo B0 ] [«]
O [~]
— M
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Click on the object tab as shown in tool
(=]
bar and attach the BOM No., [~
ElE A Bowdisplay | Plant, BOM usage as 1 and than & and
[Blwaterial [Pt |BOM Usg [Descripion__—— JLTest SAVE . After saving a ECR No. will
HFEEE2DPBVB1PP 1000 1 — be generated.

'@ Change number 500000000001 created You will get message
if the approved ECR
form is not attached

/ here.

3 W 000 Relevant documents have not been attached.

STEP -2: Change ECR
Transaction Code: CC32

Change ECR: Initial Screen Enter the ECR
number created and

43 2 OhjectT EH Number R

Hm ject Types ||' umber Range | enter G

Change Number E00000AR0EE] /
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Change ECR: Change Header

J |‘£ Ohject Types | J |‘£ Ohjects | I |‘£ Alternative Dates | J I

Change number

|5EIEII3EIEIEIEIBEIEI1 | |Engineering Change Reguest for BOM Chang |

Engineering Change Requestwith Releaze Key

Description

walid From [ ] | Accomp. Doc.

Authorization group Im

Reason far Change |Change for ECR |

Change Type |1—| Caomplaint

Status Information Click here E to change
Change no. status |1_| Active the ECR status.

Release key |_|

[U=age

[J Deletion Flag

System Status \CRTD B

User Status |CR | Status Momt

Administrative Data

Created On 12.04 2011 Created by SUPER
Changed Cn Changed hy
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] Change number
System Status
User Status

ECR Checked

Approve ECR
Canvert ECR
Close ECO

Release ECO

STEP -3 — Approving ECR, so that the ECR No. can be used in BOM changes.

Transaction Code: SBWP or click on given on the SAP main screen tool bar.

/I
Fpromananans - R = .

' Click on Check ECR, so that the
! status changed to ECR Checked
and than click on continue

|ECR ' Continue

Withdraw Approval
Qrder Incomplete
Qrder Complate

Unlock

SAP Easy Access

=)= M

Click on the icon to go to

= 5 SAP menu:

2 SEWYP - Warkplace

SAP work place for ECR
No. approval

I+ 17 Talawmbaeme hataceatine
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= g' Workplace: Bhavani Bhavani

T =)@l sl B0 = (=] B = e
nbox
] Unread Documents 4 Workflow 2
] Documents 6 Ex |Title | Status |Creation Da [Creation [P[at [co W |
b [ Workdow 2 _ # Please Approver ECP 500000000001
Overdue entries 0 # FPlaase Approve ECM for BOM Change
Deadling Messages 0

© 12082011 201514 5 [

2 12042011 193834 5 )
Incarrect entries 0

b & Outhox

Click on Workflow and
than double click on ECR
No. as shown

o Tips & tricks: Display other columns...
Please Approver ECP 500000000001

Description

Objects and attachments

Choose one of the decision options given. This completes the
processing of this step.

+ Change object: 50000000000102MM00000010

Before you make a decision. you can display the attachments and
objects which have been attached to the user decision. You can
also create your own attachments_

If you choose Cancel. the user decision remains in your inbox for
processing

Click on Approve, as the
Please Approver ECP 500000000001 ECR form has a|ready been
reviewed / approved

Choose one of the followin

Approve

Reject

Cancel and keep work item in inbox

The ECR No. needs to be
approved by three times,
Workflow 1

. . .i!|
- so click on refresh icon :I
Ex_|Title

€ Please Approve ECM for BOM Change

157 TZOT 20T Toanad 5 [t

|I@I6’Qp| |@|g|g| |[Q-|' |@ E |Dg E | |Q|§I|@' |ﬁ'|$ = |[g Again double click on the
ECR no. and approve. This

Workﬂow 2 : action will be repeated one

Ex_|Title 4/I’Status |creation Da_ more time

¥ Please Approver ECF 500000000001 ] 12.04.2011

i#h Please Approve ECM for BOM Change

%] 12042011 T

After final ECR no. approval, inform to the end user / requester the ECR No. so that he can use this ECR
No. for BOM change.
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STEP -4 — BOM Change -
Transaction Code — CS02

Create material BOM: Initial Screen

Matarial |FEEE2DPBHE1PP
Flant 108E| Genus Power -Jaipur Plant |
BiOM Uzage |1_| Froduction

Alternative BOM

B

Enter the BOM No.,
Plant, BOM usage

3P, 40,1 0-404 240%,CL1 Typed3B, 5236

Enter the ECR No. If no

Effectivity
Change Mumber | r
Valid Frarm 12.04 2011

—

Revision Level

ECR No. is entered here,
than system will through
message as shown below

Create material BOM: Initial Screen

=

=]
S e A b 7 B ) = = = T

=

= e

haterial [FEEEZDPEYETPF | 3P 4W,10-404,240%,CL1 Type03B G236
Flant 1800| Genus Pawer -Jaipur Plant |

BOM Usage 1| Production

Alternative BOM ||

Enter change number - BOM has history
requirement

Message no. 29045

nosis

Effectivity

Change Murmbet 500800880081 |
walid From 12.04.2011]
Revision Level _|

y‘;
You want to change a particular BOM but you have not entered a

change number.

This error message appears for the following reasons

System message if the
ECR no. is not entered for
BOM change.

# Once a BOM has been changed with history {with a
change number), it can only be changed with histony

= Options set via Customizing (BOMs) determine that

BOMs with a particular usage and status are to be
changed with history

Procedure

» Check your entries.

= If your entries for the BOM are correct, enter a change
nurnber

The following factors should be taken inte account when
choosing a change number

El

@ Enter change number - BOM has history requirernent
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Create material BOM: General Item Overview

|£ﬂ Subiterns | | Mew entries | | Header ||$ Walidity |

Material FEEEZDFBYG1PF 3P AW 10-40A, 24 0% CL1, Type03B, G236
Plant 10088| Genus Power -Jaipur Plant |
Alternative BOM 2

M Docurnent General

| Item |ICt |Comp0nent |Comp0nentdescripti0n |Quantily/ |Un |As
}_nma L |FEEEZSERIALND 5 4
AATA L FRFFMARARARRR 2

STEP 5: After, changing the BOM, close the ECR No. so that the same ECR No. can not be used for

other BOM changes.

Now you can change the
BOM, and the history of
BOM changes will be
maintained with ECR No.

T. Code: CC32/ CC22 - Enter the ECR No. and click on enter as shown below:

& ) dEICa@ ([ DEE D80 EE @

Change ECR: Initial Screen

|£ Chject Types || FHumber Range |

Change Murmber 500000000001((=)
I:vEggimaering Change Request  Edit Goto Ewras  Seftings  Environment Syster  Help
& AU ICEG@ 1D EEIB 8O0 EHE @

Change Engineering Change Order: Change Header

Click on pencil and than
click on close ECO and

|:| |‘£ Object Types | |‘£ Ohjects | |‘£ Alternative Dates | D DDD

Change numhber SEP0A0BEOA0T| |Engineering Change Reguest for BOM Chang
Engineering Change Crder with Release Key

than click on continue

W Contnus |

[ Status
Desctigtion Change numbet BOABARAE0AA1 | Enginesting Change Request
“alid Fram 12.04 . 2011 System Status CRTD CHKD ECRAEGCF
Authorization group 01 User Status CR
Reason for Change Change for ECR
Change Type 1 | Complaint ECR Exceplions
heck AR [ Reject ECR
Status Information ECR Lhecked (4 Withdrae Approval
Change no. status 1| Active Apgrove ECR 4 Orderlncumplele
Release key Zonvert ECR o Order Complete
Usage
Deletion Flan Release ECO
System Status CRTD CHKD ECRAECCF
User Status CR Status Mgrnt Lock
Lock Uninck
Administrative Data
Created On 12.04.2011) Created by SUPER @, %
rhanfed M 17 n4 2011 rhanaad b SIIPFR

After this the particular ECR No. will get closed and can not be used for any other BOM change.
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