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Course Content =

® Introduction

® Unit 1 — Statistical Internal Orders

® Unit 2 — Creating and Grouping Statistical Internal Orders
® Unit 3 - Using Statistical Internal Orders

® Unit 4 — Using the Assignment Field

® Unit 5 — Internal Order Reports

® Assessment
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‘ 1
Learning Objectives ¥]R|5

® At the end of this course you should be able to:
¢ Explain the purpose of statistical internal orders
* Know the Statistical Internal Order lifecycle process
¢ Create and Group Statistical Internal Orders
¢ Post transactions, requisitions, etc. to an internal order
¢ Use the assignment field for a user code
¢ Change the status in an order

* Report on Statistical Internal Orders
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Prerequisites and Roles "‘]ng

® Prerequisites
* IRIS/SAP Awareness and Navigation Overview — UK_100
¢ Financial Overview — FI_200
¢ GL Documents (IDIVs) (required)

* Requisitions — REQ_300 (if completing requisitions)

* NOTE: Not all prerequisites apply to all General Users
® Roles

* General Users

¢ Departmental FI Personnel
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‘ o
Practice, Practice and More Practice ¥]R|5

® Remember, the training sandbox is available 24/7 to practice what
you have learned in class in a non-threatening environment

® | ogon into the training sandbox using your AD logon

® Use the exercises you receive in class and run through them
several times

® Work with others in your department to gain and transfer
knowledge about IRIS to each other

® Remember, practice makes perfect!

A
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Unit 1 SIRIS

Statistical
Internal Orders
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Statistical Internal Orders

Unit 1 — Statistical Internal Orders

® Controlling Objects - Real vs. Statistical
® Statistical Internal Order Overview

® Statistical Internal Order Examples

® Definition of a Statistical Internal Order
® Benefits of Statistical Internal Orders

® Statistical Internal Order Lifecycle
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Controlling Objects - Real vs. Statistical —glRl}

® Addistinction is made between real (true) and statistical (info)
Controlling Objects (CO) objects:
* True objects can allocate their costs to other CO objects, e.g.
Cost Centers, Internal Orders, WBS Elements

¢ UK real internal order types:

= UK10 - Job Orders (PPD, Communications, Dining Services)
l. | ® UK11 - Facilities Building Charges

= UK30 - Other Internal Orders (future use)

¢_ Statistical objects cannot reallocate their costs and only bear

their costs for information purposes:
= UK20 - User Code (Statistically Order)
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‘ v
Statistical Internal Order Overview ¥]R 15

® Statistical Internal Orders are UK order type — UK20
® No Central Accounting Office approval needed before use

® Once established, a user may enter the Statistical Internal Order
number on a posting transaction. A real posting is made to
either a Cost Center or WBS Element and a simultaneous
statistical posting is made to the internal order.

* The assignment field is a text field available on transaction
postings that can be used to record a user code. You can
run reports by the assignment field.
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Statistical Internal Order Examples "‘]ng

® Scenario 1: A department is holding a conference and would like to
be able to identify what was spent for certain costs such as visiting
speaker fees, travel expenses, refreshments, printed materials,
equipment rental, etc.

® The Cost Center will be charged for these costs but Statistical
Internal Orders will be used so that these costs can be easily
identified and analyzed

® Statistical Internal Orders allow the information to be posted into
different “buckets”

® Scenario 2: There are 10 faculty members in your area and each
has $2000 to spend on travel.

You would like to be able to identify what was spent by whom
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‘ v
Definition of a Statistical Internal Order ¥]R IS’

® Statistical Internal Orders replace user codes

® Statistical I0s are used to track and monitor expenses below the
grant (WBS Element) and Cost Center level

® Costs post to them statistically (information only)
® The true costs post to either the Cost Center or WBS Element

® You can report on the internal order — individually — and view the
transactions that have posted (statistically) to the order

® Can manage orders at the group level — collectively

® Without Statistical 10s this would need to be tracked manually
using an Excel spreadsheet
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Benefits of Statistical Internal Orders "‘]ng

Can view costs at either the order or the group level
Reduces manual efforts and increases data integrity
Can plan (budget) Statistical Internal Orders (future phase)

Integration benefits from Financial Accounting, Funds Management
into Internal Order Accounting — real time postings

® Real time reporting capabilities
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Creating and Grouping
Statistical Internal Orders

Statistical Internal Orders FI_GU_320 (v10)

. g . RIRIS
Statistical Internal Order Lifecycle %
Create
; \ Statistical Internal Order l Y
/\ A
— Post costs to the
Irﬁé?ﬁgltgﬁdsgfgﬁgﬁ{” Statistical Internal Order
. llected from JVs, requisitions,
costs are collecte Procard, etc.
- 3
N Analyze Statistical Internal l/
Order Costs after Fl
postings (Reports)
W
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KIRIS
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‘ ,
Creating an Internal Order — KOO1 %‘Rlb

Order Edit Goto Extras Environment Systern  Help
BIAH S 26

Create Internal Order:|initial screen

[B] Waster Data

What type of order do
you want to create?
UK20 — Statistical

Internal Order

Order Type |

Reference -
Order
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Y 1 R R s
Create internal Order: Master data
B [ | settement Hula Enter a short description
TEm of the internal order
Description 2009 Tralning Cont - Lunches Served =
Assignments | Confraldata ;  Prd end closing L Ceneral data L Imvestmicnts I}
Assignimenls The company code will be UKOO,
Gurnpany Code Ukes  Ujive Select the appropriate business area.
Business Area [BEHEN & These 2 fields are required.
Plant
UscrResponsible
Exleinal oider no.
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q CER

Create Internal Order: Master data

H B B SetiementRule

Order
Description {2009 Training Conf - Lunches Served |ﬁ

Azsignmants  Conlral data | Prd-sndclosing | Gansraldals | Inussimants

Stalus
System slatus REL w|a Tech comple
|22 Allowed transacts.

Order status and
statistical order indicator

Control data -

| STaUSRCal Ooragr
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Internal Order Statuses =
Status .~ - _
System statug REL |=|a Tech comple
Order Status Meaning
Created (CRTD) The order is created but posting is not possible.
Most business transactions are allowed including
Released (REL) General Ledger and Purchase Orders.
This is the default when the order is created.
If a process has begun, technically complete will allow it
to complete.
Technically Complete Example: After a requisition has been created, if the
(TECO) status is changed from released to technically complete
that requisition can continue through the process.
A new requisition or new JV will not be allowed.
Closed (CLSD) No cost relevant business transactions are allowed
Order status is controlled manually. A closed order status may be reopened.
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] BlaH QB DER D0

Craate Internal Order: Mastar data
IQ Q L?F Seftlement Ruls

The Person responsible, Work Start,
reter and End of Work fields are required.
Dascniplion 2009 Tigining Conl - Lunches Seved @

Assignments | Control data | Prd-end closing " General data | Invesiments

General dafa -~

Applicant | Application date

Telephone Depardment

Parson raspansinla £ Wark Start F
I eleprhumne Frud ol Wink &4
Cslimaled vusls uso

FToCELEINg group
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h
Completing the Internal Order Master '%]RH

Create Internal Order: Mast® data
fH K B semement Rule

Create [nternal Order: Initial scresn
|B] Masler Dats

Dascriphien 2008 Training Conf- Lunchas Sdged

=)

Assignments y Conboldala | Prd-end Generaldata | lvestments

| General uata .~
Applicant | dete
Ol Typ: V20 [t kir Goueh: { Slinisligail Quelea | | Teteshons
Persen responsible Dabart S. Aams
Telephone
Referenor Estimated caats sen
DOrcher

Fretessing group

A)
After entering all required
information click the Save icon.

The order is created and the order
number is shown on the status bar

I | € Orderwas crcated with number 203000005800 I

NI ALY
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‘ "
Exercises ¥]R 15

Go to

Exercise Guide \ I '

® Exercise — 1.1 — Preparing SAP for Training

(| A

® Exercise — 2.1 — Display an Internal Order

® FExercise — 2.2 — Create Statistical Internal Orders
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Internal Order Master — Change & Display "‘]ng

® Use KOO02 to change the order master record.
* To change status from released to technically complete and/or closed
¢ Person responsible
¢ Contact phone numbers
® Use KOO03 to display an order master record.
* To display the order balance select Extras =» Order Balance
* To display the transactions select Extras =» Cost Analysis
® Transaction Codes Recap:
¢ KOOL - Create Statistical Internal Order
¢ KOO02 - Change Statistical Internal Order
¢ KOO03 - Display Statistical Internal Order
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‘ ,
Internal Order Groups %]Rlb

® Orders can be grouped and managed at the group level
¢ Example, viewing the departmental faculty travel expenses, etc.

® Ease of reporting (group summary or individually order)

® Real time reportin
P ¢ Display Order Group: Structure

® Reduction of effort 5 i (e e | &
EDC_TVL Faculty Travel Overview
. = EDC_TVLOG Fi 1ty Travel 2666
® Transaction Codes: = = U °
a6 aaffffid Travel for Or A nAlve

¢ KOH1 - Create Group HULE BHYBBUUUBYG F
Q066 Travel for Dr. R.J snt

¢ KOH2 - Change Group { 8667 Travel for Dr

¢ KOH3 - Display Group = EDC_IVLBZ Faculty Iravel 2667

805000000068 Travel Tor Dr. A, J
A0RR0808668T1 Traval for Or R R
BOOCO0000E 2 Travel for Dr e
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Creating an Internal Order Group — KOH1 b=

To create an order group use KOH1 and
enter a name for the group (max 10 characters)

Create Order Group: Initial Scr

&
Enter a short description for the group.
Order Group e @:
Hateranca
T Create QOrder Groupj Structure
Fe T By o sameLeve)f of LowerLevel of Order Dessieat o
4

2R89 CONF PAAR Training Canforcnne

BEUHEHEELENY ZBEU Iraimin
Enter Order 0803000005601 2008 Trainin

numbers individually'/ EEQHULULOENZ BULHULE
orina range./ HEbULOEHZ ZouY |

RARAARSEAR 2AAN Trai

| -

‘ Click the Order'icon to add orders.

Click the Save icon to complete the group. |
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‘ 1
Closing the Internal Order — KO02 ¥]R|5

® To close an order you must manually change the status
® From Release (REL) status - click the push button to change the
status to Technically complete (TECO) and then click to close (CLSD)

Click this push button to change the status from
& = Released to Technically complete to Close.

] t'l Cl‘lé“gé Internal IIJJdéL‘ Master data
B B Seftioment Ruls

Srrikr $000600000E4

This field show§ the current status of the order. | &

MW Cortrel dgta | Crdend cosing | Genersl dats
. \ .
Uipatern status \:LHU - Claze
a'ﬂ Alluead liansauls.

| Gontol dta | Click this pusﬁ button to reopen the order. |

¥ Stansnhral nrier
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: MIRIS
Exercises B
Go to P A
= = - ( L (c- (
Exercise Guide \ I ’
® Exercise — 2.3 — Create a Statistical Internal Order Group
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Unit 3 #

Using Statistical
Internal Orders
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- _ HKIRIS
Characteristics of a Statistical Internal Order =
® Statistical Internal Orders have a start and an end date
* during the lifecycle, costs may or may not able to be posted to the order
depending on the order status — example: if the order is closed you can no
longer post documents to that order
¢ the status is a manually controlled feature within internal orders
® Statistical Internal Orders capture “information only”, the real costs are
posted to either a Cost Center or a WBS Element
* when you post to a statistical order, you are required to enter either a Cost
Center or a WBS Element
® You can change the statistical internal order number in the document after
a document is parked
® Once a document is posted, you cannot change either the statistical
internal order number or any other financial information
® Costs are recorded in the internal order when posted
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FV50 — Park a G/L Document to Order Integration

SRIRIS
2

@2 Edit Parked G/L. Account Document 0101165685 UKO00 2008
== Treeon | FE] campany Conz | [F8 cimulate caus 5g complated | ([ roat  2¢ Comng optsns

* Post the real costs to either a Cost Center or a WBS Element
* Use a Statistical 10 number to capture the line item for “information only”

Document Type HA

Nocameant Data 11/18/2008

Cnmpany Code LIKD

Basicdata | Detalls || Wordow |

Posfing Rate 11/18/2868 Pedod
Nuwasrneol Muwnbe 181165685
Heference A 1.4

Cumsncy =D

5

DoC Header Text  Recharpe prnt supp nurse

GIL account document
Uinkeeraly of Kendicky | exdnghan

Amount Informaion -
Tokal dab
2431.78 110
lotal crod.
Ndl TR jyen

You must enter a real cost object when
posting to a statistical internal order, either a
Cost Center or WBS Element.
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3 mems { Screen Vanant - Standard 1)

Sist. st lchenTant |DiC goe.... no. (Tent Cu. |Cogtesnter  Order [WoS stemant__[{T)|
o [546341 Iraming Su__[Cred_ &) 243.7§ [ [B181 1612800210 Al
| o# |15/ PrinfingRup Pevit & T proafiu1 zouvezy_Buguwouussu | =l
o [ATP7 pooaPwou_iehit B 4an T8 kil | SR S |
- ® a i
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b
I HIRIS
Post to an order from a Requisition =
@a] Create Purchase Requisition
A AcctAsSgMLaeq Desc
(LTS ST D L(’.‘ Illlnk_rmml sHllirm
D WTS prwdlasles o .. 3 .
[izr] MO Purehase recuisi & ; :1':?::::;'““[ a Ina reqUISItlon, you must assign the line
"“%l o — item to an Account Assignment
a1 | e Category of “F” for an order. "
| Vainielielies 1N |FA 1750 12500 | N1NANn
F  Frogct ’|£
O Pral make-to-order |
La]|r]] \ [ :I',I::x"”““’ [ —— | Y
X Al sl
E‘Ihm 1[1] Widejetistizs NG Sl gnest a EE‘
. i i i Arcnml @ e oCxopnbs | Slakis | Combmdperson | Tels | Defene | [ r ]
||-| 1 @ mestemca FOrder b= b1 T Eingle accountasclgn.. 31 Gadonte UKDO Unbver_ Sy
Uniluadiag Huinl Huipil
I Gl Accountio. 54047 I -
o e g0 In the Account assignment tab, enter the
DS O UGN 1111t b G/L Account No., the statistical Order
vk EEUHEUHEEE g b d | t b t
e — number and a real cost objec
I urrd AR A RMRTRA Launil AHHR
Funcional Auca eie
Fundls Centai N1 2nasenn Cammiment ke 540007
Farrmarked Fiinds
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‘ v
Exercises HIRIS

Go to .I -Am
Exercise Guide {(m

® Exercise — 3.1 — Park a general ledger document
® Exercise — 4.2 — Close the Order
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. 2=l RIS
Unit 4 ==
Usi the
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‘ 1
Assignment Field vs. Statistical 1O %‘Rlé’

® In lieu of creating a statistical internal order, you can use the assignment field
to enter a user code of your preference

® advantages:
* You do not need to create the statistical internal orders
* You can change the assignment field after a document has posted

® disadvantages:
* The assignment field is informational only and no field validation is performed
It is possible for a user to enter incorrect data into the field
* There is NO assignment field in a requisition

= You will have to enter your user code after the fact - after the requisition has gone through
the process and an Fl document has been created (posted)

= Use FBO02 to enter your user code information in the assignment field
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MIRIS
Assignment Field [ri====
® Assignment field are available in both General Ledger (FV50) and A/P Vendor
Invoice (FB60) entry transactions
® You can change the assignment field after the document has been either
parked or posted
Basicdaia | Metails |
Amount Information -
Liocument Liate B'1/06/2086 urreney UsD lotal deb.
Posiing Date BT FUGF2HHE 195591 USLC
Refarence [
Do Heador Toest Rochams Tl Total cred.
- = ! - 159551 LSL
The assignment field is 18 characters long.
Manually enter the values in the field - values cca
can be alpha-numeric
4 ltemns (Mo entrywariznt selected )
E SL.. GiL avel Shurl lezl D Wrmuunlin dueowr. JAssigonmmenl nu. fWalue dale [ Tezl l
iSJDZﬁS Traveks Mil_(Il Cr_3 90.54 Boaleel
o |Ddud1 S Travells Mil.s De- 3 .54 2006 BOV 0001104 Boalwel
530815 TravaklS Mil.H Cr_3 B&.97 Benford
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‘ 1
Assignment Field Usage %]RI‘:’

® Example:

* You would like to track faculty travel expenses and do not wish to set
up a statistical orders.

¢ Enter the faculty member’'s name or person ID number in the
assignment field

¢ Enter a Cost Center or a WBS Element as your cost object

1. |Gl acct Short tasd L Amount in 6o.... mo. | o Bu.. (Costcenter | Onder WyHS elament
o 030010 MaeHS M H Ur_ 38 121 G4 R eniond B E1ZueuEzE
o AR5 [TraveHS Mile_S D 3 177 64 [[FY2008FT 12345678 Pentord ALAI (1A12AAARRIA
o 530015 [TraveHs Mie _H Cr_ & 326 .81 orgned Bl 1612000828
is:ﬂuﬁ MravaHS Mila = De. B 226 .01 [FYNNRFT 13456789 Fordnab Wi 4010710761
1 =
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. =l RIS
Exercises [
Additional P
Exercises for the & c- (=
Training Sandbox
® Exercise —4.1 — Park a general ledger document
(using the assignment field)
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Unit 5

4
I

S

Reports

Internal Ord

er

RIS

serret
[l
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Crreirunener Syslern lelz
Td el =il
Master Data List for Orders: initial screen
Execute a report
of internal orders
Selection wartant lIGFR [+ for aenersl users
Use these 3 icons to
R — customize the look
=ja8 008
. : | and feel of the report
Display Intarnal Order: Standard one-line
[BI Order Mactes Datn | NetBlock | P | & F | IR R % Seeet B 5o || 5= A
Eﬂnﬂ!r Trpe |Refrder Enteredby | Persen reapontibie Createdon | Shodled Rel [Cls [Release date Close
: 0| kcz) MISELF Ditbert 5 AAMS VENATZNT | TG FACLRy Trao far Or R DUnRick % 12N 40007
j 803000000060 Dilber §. Adams 12A4Z007 | 2000 Facully Travel for M3 B. Ooode  |K 121472007
Dt & Adams VINGTZOUT | TUUY Py il Ton Or R Bendord [ TINET
809000000082 Dillrerl 5. Adamns 122007 | 2008 Faculy Travel f Dr. P.OL Jums (X | 121872007
T Dbt 5 Adams [VEEU0T | 005 Faculy Travelfor Dr ME Smith X | |1aneauur |
U0EO0DID0NE iberd 5. Adurns VHIUZ007 | 2000 Fascuby Trael for Dr. JFE Fordneb % 1ZNE0T
U | IMITSELF [rad Cuirry | MEUMATING | frairing RAEEINA - endf of MAlRrinEE ¥ | [N |
—_|onanzt Uk | I [jimeny bt [manzmns e = | nanzrnns |
1000020  |Lk20 MKEY brad eurry DRM22005 | Ie order v | 191212005
10000 UKD MOUSE Sam Sane 2005 |Prnted Binders & Teabaoks 0 U005 | TS
UK20 1000040 Sam Sape 02005 | Lunches X D005 | 02112005
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Report using an Internal Order Group

SRIRIS
2

Execute a report using
S_ALR_87012993

Orders: Actual/Plan/Variance: Selection

(@ Datasewrcs H

SEIECH0N values .
Conbolling Area uksa
Fseal Year 20
From Period 1
Ta Farod 12
Flan Virsion

——
SHIACHON SROURS
Order Croup [

1

/'}».—:u cont]

ruw

Orders: ActiralPlan/Viartance

ERwE T ROa

2 A0A00000SA00 7009 Trsining Canl - Lisnches
A0 80E000005803 2008 Training Conf - Frintsd k

Select the order group or
the individual orders using
the variation window

I UNIVERSITY OF KENTUCKY]

mn M4k H & &3 W
[(rdars: ASTA 1 /PIARIYATIANG A Ts VAR M6E 142648 Fags ¢
2004 Tramning Conference - Lesngls
EL_UNEL R TPA AT DOATATSACE - LAxT Ag T
1- 12 7009
Cost Elemsnts Flan Ver [Abs | var.
548322 Fowd Producty 496.18
SARCAT  FrIATING Supplist Wi oe
Losls BaX_id 54370
Balance 543 7 54371
Statistical Internal Orders FI_GU_320 (v10) 39

Reporting on the Assignment Field

MIRIS
lI f —

® Several reports can be generated
® Example of transaction code S_ALR_87012282 — G/L line items

GrL line items

L tems
----. Glgbte ClgDoc.mo. Curr.
Erieted Aot
v $60.00
v 100.00
usn 1,568 ba
v 1.500.00
ush 1,500.00
ush $00.00
ush 260.00
v 1.500.00
v 1,500.00
vsn 5,988 4
3.000.
1,960
Driwided by currency;
ush 0. 00

desired information

® Another report is FBL3N — G/L Account Line Item Display
® Choose the assignment field in your report parameters to display the
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‘ "
Exercises ¥]R 15

Go to

Exercise Guide 'ﬁ (C-AI(- | '

® Exercise —5.1 - Orders: Actual/Plan/Variance Report
S_ALR_87012993
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Y’
Exercises "‘]ng
Additional y A
. J(e=E
Exercises for the
Training Sandbox w
® Exercise —5.2 — G/L Account Line Item Display — FBL3N
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Course Summary

I UNIVERSITY OF KENTUCKY]

Demonstrate knowledge of Internal Order concepts and explain their
application within UK

Explain the purpose of statistical internal orders
Know the order lifecycle process
Create and Group Statistical Internal Orders

Post transactions, requisitions,

etc. to an internal order
Change the status in an order

Use the assignment field

for a user code

Report on Statistical Internal Orders

Statistical Internal Orders FI_GU_320 (v10) 43

Statistical Internal Orders FI_GU_320 (v10)

22



