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1. BTE Configuration steps:- 
 

SAP sample function module SAMPLE_PROCESS_00002040 is available for emailing vendor payment 
advice. This must be copied and if required modified to Z SAMPLE_PROCESS_00002040. 

The ABAP team can help to copy the function module. You can also use the sap standard function 
module if no change is required. 

 

Configuration path:- 

SAP Customizing Implementation Guide   Financial Accounting  Financial Accounting Global Settings 
 Business Transaction Events  

 

Or  

Transaction code : FIBF 

Navigate as shown below to products of a customer:- 
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Click on  to create our customer product 
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Update the following:- 

 

 

 

Click on  
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Now navigate to Process modules of a customer  as shown below:- 
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Click on  and update the process 2040 with the function module and the product we 
created in the earlier step. 

Update the following:- 

 

 

 

Click on  
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2. Master data requirements 
 

2.1 Vendor Master 
 

Transaction code: FK02   

Email address should be updated as shown below in the vendor master:- 

 

In case the email address is not updated then the payment advice will be 
generated as a spool request.  
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2.2 Updating accounting clerk  
 

Note: This step is optional. 

 

In case you do not maintain anything in the accounting clerk the person who 
executes the payment program will be shown as sender of the vendor payment 
advice. 

 

The field accounting clerk needs to be updated so that the same is printed on 
the vendor payment advice and also shown as an email sender when the 
payment advice is sent to the vendor. 

 

 

 

http://www.sapficoconsultant.com/


www.sapficoconsultant.com                  Page 12                               SAP Emailing Vendor payment advice 

 

 

 

 

Select the accounting clerk responsible for processing this vendor 

 

 

 

2.3 Updating user id for accounting clerk  
 

Note: This step needs to be done only if step 2.2 is done. 

 

E.g. the user id for the above accounting clerk needs to contain the email 
address (transaction code SU02):- 
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Update the email address of the user and communication method as Email 

 

 

 

 

Click on  
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3. Transaction data requirements 

 3.1 Printout/data medium parameters 
 

In transaction code F110 Click on Printout/data medium tab. 

Program (RFFOAVIS_FPAYM) generates the vendor payment advice which will be 
either emailed to the vendor (if the vendor email address is maintained) or will generate 
a spool request (in case no email address is maintained in vendor master). 

Update the Variant for above program and select the variant while executing 
transaction F110. This will generate the vendor payment advice. 
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4. Checking the Payment advice 

 
Vendor payment advice will either be emailed to the vendor (if email address is 
maintained in the vendor master) or will generate a spool request if email address is 
not maintained. The spool request can be viewed and printed through transaction 
code sp02. 

To check if the payment advice was emailed to the vendor:- 

Click on Payment log 
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You will notice in the below screen shot that the mail request is created. 
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In case the system is unable to create the mail request, it will update the payment log 
as shown below:- 

 

 

To check whether the advice is sent to the vendor:- 

 

Transaction code: SOST 
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The status  is waiting status (which means the mail is not gone yet) 

 

The status  mean the mail is sent. 
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