SWEIS

South Carolina Enterprise Information System

Lesson 5: Managing
Sales and Distribution (SD) Processes

TECHNOLOGY



Lesson 5 Learning Objectives SEEIS

@ Upon completion of this lesson, you should be
able to:

— Understand how to review and prepare sales documents
for year end.

— Recognize the transactions used to review sales
documents.

— Understand the importance of shipping and billing in the
same fiscal year.

— Understand what reports are available to view open
orders, picks, issues and billing.
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SD - Open Orders SGEIS

@ Sales Orders

— Review all Open Sales Orders (VA05). Choose Open
Sales Orders in the Selection Criteria.

[=
List Edit Soto Settinos=s Enviranmment Swysterm Help
& | a9 H €S @ | 2 HEEE ;T
List of Sales Orders
|Ei Diispwvwariants || Further sel.criteria || 2roganizational data || FPartner functiarn... |
Sold-to party [ [
Material | |

Furchase order no. | |

Sales arder data
Cocument Date | To |G5/10/2011)]

Selection criteria

@ Open sales orders [ 1ty arders

Al arders
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SD - Open Orders

SWEIS

South Carolina Enterprise Information System

@ The List of OPEN Sales Orders can be by

creator or by agency.

Open sales orders

Doc. date 00/00/0000 To 05/11/2011

5D Duc.| Item|SLND|S |Descriptinn |SaTﬁ,r |D0c. Date |Cnnﬂrm@hr|F‘O Humber PO number |E|at|:h|va|idfrum|
24091 10 1| |PHONE,DIGITAL 74050018 BLACK,REFURE ZOR 03z2araom G |TEETZPRS1  |TEST ZFRS1

[ | 25083 10 1| |ADAPTER,HEADSET,OME TOUCH S00AREFURB (ZOR | 0301452011 2 |dfs dfs

[ | 25071 10 1| |ADAPTER,HEADSET,OME TOUCH,500AREFURE (ZOR |02 412011 3 |adfad adfad

[ {25043 10 LABOR, PHOKE, COLA ZOR 02042011 1.0 |asas asas

[ {25024 20 1| |ADAPTER,HEADSET,OME TOUCH S00AREFURE | ZOR 11162010 2 |seqwer segwer

[ {25022 10 LABOR, PHONE, CHAS ZOR 110092010 10.0 ftitritritri titritritri

[ {24880 10 LABOR, PHONE, CHAS ZOR 100062010 35 1167771 16777-1

|| 24876 10 LABOR, PHOME, CHAS ZOR 100062010 20 118748-1thru3 147481 thry 3

[ [ 24872 10 LABOR, PHOME, COLA ZOR 100062010 1.0 14830 16830

[ {24871 10 LABOR, PHOME, COLA ZOR 100062010 1.0 14814 16814

[ {24870 10 LABOR, PHOME, CHAS ZOR 1000612010 1.5 149968-1,2 16568-1,2

[ {24869 10 LABOR, PHONE, COLA ZOR 100062010 1.0 158816 16816
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SD — Open Orders SWEIS

@ To close an open sales order, you must do a
"Reason for Rejection" in the sales order and
save OR change the quantity in the sales
order to the quantity shipped to the customer.

& | m A H @@ SR ohasn HEE @
Change SCEIS Standard Order 20710: Overview

|2/ | ][]l ||| | [ orders |

SCEIS Standard Or.. | 20710 Met value | 1,360.00 |USD
i0ld-To Party baneonn  [FHCHLAND SCHOOL DISTRICT 26831 BROOKFIELD ROAD(.. [[])
ship-To Party 3402000 RICHLAND SCHOOL DISTRICT 2/ 6831 BROOKFIELD ROAD ..
>0 Number 11001920 PO date 88/082/2010
Crder reason 1103 Quantity discrepancy =]

Iterm Material Reasan for rejection Hetvalue Description Pint |P2itern
| 10133743 02 Poor guality @ 1,360.00 CHAIR,DIPLOMAT NO CASTERS MAHOGANY 167
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SD — Incomplete Sales Orders S@EIS

@ Review Incomplete Sales Orders in V.02 by

agency or created by to determine reason order Is
Incomplete and update or delete.

incomplete SD Documents

Price determination
[+] Mo assiganment
Status garoup

Jrganizational data

Sales arganization

Di=tribution channel

Sales amfice

Sales aroup

Docdrment IntTarmation

Zreated by
=D transac tion
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SD — Incomplete Sales Orders cont. SMEIS

@ Incomplete SD documents are shown and by
clicking into the document the system details
why the Sales Order is incomplete

Incomplete SD Documents
|| Edit incormpletion I = || H@ El HEJ [ Choose I ﬁ| E| (2| F J Selections

Incomplete SD Documents

Basic list

Sales Document Type Created by Created on | ..|...]...|...|Mumber
Qrder 12000 TER404455 OaM 22010 (X | | 004
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SD — Incomplete Sales Orders cont. SWEIS

South Carolina Enterprise Infor

@ Next click on “Complete Data” to complete the
missing data.

Sales Document Edit Soto Environment  Systerm Help

<

30 @ee@ CHE oo EEl @

Change SCEIS Standard Order 12000: Incompletion Log

= B E

| Complete Data |

Change SCEIS Standard Order 12000: Incompletion Log

Sold-To Party FO3I0017¥ BUDGET AMD COMTROL BOARD

Following data still needs o be completed

ItemlShDr‘t Descriptinnlnﬂisaing Data |

10

10
20
20
20

Flant

Shipping PointiReceivi
Functional Area
Funds Center

Fund
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SD — Picking and Issuing SGEIS

South Carolina Enterprise Infor

@ VL060 - Review all open pick requests and
open issues. Complete or delete.

Outbound Delivery Monitor

||E:|| Display Wariants || only inbound deliveries || 2nly outhound deliveries || All deliveries

Cutbound Deliveries

| For Checking I

| For Distribution |

| For Picking I

| For Confirrmation I

| For Loading |

| For Goods Issue |

| Foar Transport. Flanning |

| List Outhound Deliveries I
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SD — Blocked for Delivery SWEIS

@ Sales Orders blocked for Delivery — VA14L.
This can be edited by double clicking on the
sales order or the line item can be deleted In
VAO2.

E L 3 N L — s BT e S i ) B I i 1
List Edit Goto Seftings  System  Help
V] 1 dH Q@@ BHE S0 O0 HE QM

Sales Documents Blocked for Delivery

G e | B5) BB 6 o) 1) @28 et

Sales Documents Blocked for Delivery

Cust..
Basic list

E|sDDoc.  |.{DelBikDes: D.|Req.didt [Soldtopt |Shipto  |Sales DocumentType  |Headerblockitem block  [UsrStatBlk |CredChiBik
0710 C Creditlimi 01 08232010 3402000 3402000  Order X
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SD — Sales Contracts SWEIS

@ VA45- Review all Open Sales Contracts

@ V.06- Review all Incomplete Sales Contracts.
Are they still valid?
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SD - Billing (VF04) SWEIS

@ VFO4 - Review all open Billing Documents
related to Sales Orders. Be certain there are
no billing documents awaiting release to
accounting. All shipments made by June 30%
must be billed by that date.
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SD — Billing (VFX3)

SWEIS

South Carolina Enterprise Information System

@ VFX3- Release Billing Documents for Accounting This
allows you to view billing documents that are due to

be released to accounting.

List

g

Edit Goto Settings  Systern Help

110 Cee SHE D00 PR QE

Release Billing Documents for Accounting

IR0 =1 N EN | e 7

|Sold-to pfBill Doc.  |Ps.{5 |Char

Ed|s0rg. [Payer [BiCat|Biling Date |BillT|Created by  |Created on
ZD.. [# 1040040 L (06282010 F2 RAM43430 100572010
ZDOC J040044 L (072772010 (F2 |RAM43430 100572010

| |zDoc (3402000L 100052010 (F2 |TER40455 100772010

| |zDOoC ND400Z6L 081272010 F2 |RFERGUSON 01/26/2011

| |zDOC ND40026 L 0%/30/2010 (F2 | RFERGUSON 03/03/2011

| |zDOC ND40026 L 0%/30/2010 (F2 | RFERGUSON 03/03/2011

| |ZDoC HE30023L 090172010 |F2 |RFERGUSON 03/08/2011

| |ZDoC HE30028L 090172010 |F2 |RFERGUSON 03/08/2011

| |zDoc HE300Z8L 09012010 F2 |RFERGUSON 03/08/2011

| |zDoC |HE30028L 09012010 |F2 |RFERGUSON 03/08/2011

1040040 90024829 (M (¥ |Delivery-related billing documen
J040044 90024856 M Delivery-related hilling documen
2402000 90025007 Deliverys-related hilling documen
MO40026 90025084 N Deliverys-related hilling documen
HO40026 90025163 Celivery-related billing documen
HO40026 90025164 Celivery-related billing documen
HE3I0028 90025165 Delivery-related hilling documen
HE30028 90025166 Delivery-related hilling documen
HE30029 90025167 Deliverys-related hilling documen
HE30029 90025168 Deliverys-related hilling documen
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SD — Billing (VFO5 and V23)

SWEIS

South Carolina Enterprise Information System

@ VFO5 — Review All Pending and Open Billing

Documents

@ V23 -Review All SD Documents Blocked for

Billing by clicking on Edit Sales Doc

— e — m—
| SN N T W | = LRD R e L e S e et ] Y =S

SD Documents Blocked for Billing

B[2 Eatsans oor || (28] | BB [ croose || ) | (0 ) 2F) | (8 evctons

SD Documents Blocked for Billing

Customer:
Basic list
sDCoc.  |.|BilBIkDes |on Sold-topi | Created MName |BB|Celivery status
12000 |PI Billing Block 05/12/2010 |FO30017 | TER40455 BUDGET AND CONTROL BOARD Z4 |Mot delivered
| | 12852 B 05/21/2010 1038032  |LIN42812 ORAMNGEBURG COUNTY Mot relev for deliv
C|PI Billing Block OG/0W2010 [U120027  |ANI3HGET SC DEPT OF TRANSPORTATION Z4 [MNot relev for deliv
[Pl Billing Block 06/22/2010 4005686 | RAM43430 SHAW INDUSTRIES GROUF INC Z4 Mot relev for deliv
C|PI Billing Block OB/30/2010 |NZON001  |GEN39065  |SC CRIMINAL JUSTICE ACADEMY Z4 |MNot relev for deliv
C|PI Billing Block 07/29/2010 [N200001  |FRE41541 SC CRIMINAL JUSTICE ACADEMY Z4 Mot relev for deliv
[Pl Billing Block 02/02/2010 |[N200001  |FRE41541 5C CRIMINAL JUSTICE ACADEMY Z4 |Mat relev for deliv
C|PI Billing Block 02/03/2010 |N200001  |GEN39065  |SC CRIMINAL JUSTICE ACADENY Z4 |MNat relev for deliv
[Pl Billing Block 02/03/2010 |[NZOO001  |LIN42812 SC CRIMINAL JUSTICE ACADEMY Z4 [MNat relev for deliv
[Pl Billing Block 02/03/2010 |NO40026  |LIN42812 SCDC COMMI Z4 Mot delivered
& 02/12/2010 |H270050 | ANI3E667 UNIV OF SOUTH CAROLINA Fully delivared
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SD — Billing — Current Fiscal Year S@EIS

@If the sales order was shipped
In the current fiscal year, the
billing must be completed In
the current fiscal year
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SD - Transaction Codes to Remember%ﬁ

@ VVAOS5 - Review all OPEN Sales Orders
@ V.02 - Review INCOMPLETE Sales Orders

@ VLO60O - Review all Open Picking & Goods
Issue Requests.

@ VAl4L- Review any SD Documents Blocked
for Delivery

@ VA45 - Review All OPEN Order Sales
Contracts

@ V.06 - Review All INCOMPLETE Sales
Contracts
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SD - Billing Transaction Codes SWEIS

@ VFO4 — Review All OPEN Billing Documents
related to Sales Orders

@ VFX3 - Release Open Billing Documents for
Accounting

@ VFO5 - Review All Pending and Open Billing
Documents

@ V23 - Review All SD Documents Blocked for
Billing
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SD Sales Orders Carryforward SWEIS

@A Sales Order can roll forward to
the new year by using ZFMJ2



Lesson 5 Summary SWEIS

@ You should now be able to:

— Understand how to review and prepare sales
documents for year end.

— Recognize the transactions used to review sales
documents.

— Understand the importance of shipping and billing in
the same fiscal year.

— Understand what reports are available to view open
orders, picks, issues and billing.
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