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SAP Snap Shots 
1. Goods Receiving (Inbound)  

a. Receiving From Supplier 

Print Purchase Order Check list (PO Check list): Tcode ME23N enter the PO number 

& press enter 

 
 

Click on Print Preview button and select Pur Ord check list as output 

Goods Receipt with reference to Purchase Order (Vendor Receiving):  

Transaction MIGO 
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Type Purchase Order (PO) Number and Mvt Type 101 and press enter  

 

 

Go to Quantity TAB and enter the actual GR Quantity as per the PO check list given by 

the Warehouse Keeper  

If same product is received in 2 different expiry dates then Click the “Distribute Qty” 

button, Add Quantities based on Expiry dates and click on Adopt  
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Damaged / Quality Issues : 

If Damaged Qty is less than or equal to 5 Cartons per Shipment Click Distribute Qty 

button and select Stock type as Blocked Stock  and click Adopt  

If Damaged Qty is more than 5 Cartons per shipment click Distribute Qty button and 

select Stock type as  Quality Inspection Stock and click Adopt 

 

Proceed further by entering the correct Manufacture dates for each line as shown  
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Go to where TAB and enter the storage location  

Then click on check button to see any error message if no messages  

click on Collective slip &   Post and note down the material doc Number. 
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Print Goods Receipt Note (GRN) – T Code MB90 & Enter Year & Material Document 

no. and press F8. Other fields should be same as below 

 

 

Select the material document No. and press F8 
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Create Transfer Order 

Enter TCode LT03 and press enter  

   

Enter Material Document Number and press enter 

 

Click on Generate TO items and click on save and note down the TO Number. 
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Print Transfer Order 

Type TCode LT31 and press enter  

 

Enter warehouse Number, TO Number and print code and go to transfer order menu 

and select print.  
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Select the output device and click on print  

 

 

The output of the printed document . 
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Confirm Transfer Order 

Type TCode LT12 and then press enter 

 

 

 

 

Enter TO Number and Warehouse Number and then press enter 

 

Then press confirms internally to confirm TO and click save. 

 

b. Receiving From Branches: 

Type TCode MIGO and press enter  
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Select Goods receipt and enter outbound delivery Number and press enter. 
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Go to where TAB and enter the storage location  

Then click on check button to see any error message if no messages  

click on Collective slip &   Post and note down the material doc Number. 
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Create Transfer order : Enter TCode LT03 and press enter  

   

Enter Warehouse Number and OBD number and press enter 

 

Click on Generate TO items and click on save and note down the TO Number. 
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Print Transfer Order : Type TCode LT31 and press enter  

 

Enter warehouse Number, TO Number and print code and go to transfer order menu 

and select print.  

 

Select the output device and click on print  
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The output of the printed document .

 

Confirm Trasnfer Order: Type TCode LT12 and then press enter 

 

Enter TO Number and Warehouse Number and then press enter 
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Then press confirms internally to confirm TO and click save. 
 

2. Good Issue (Outbound) 

a. Issue to Customers: 

Type TCode ZVA05 and then press enter 

 

Enter Sales Office and Division and then press Execute. 

 



 

LOGISTICS DEPARTMENT Page 20 
 

 

Clear the sales order which are open. 

 

Create Outbound Delivery:Type TCode VL01N and then press enter 

 

Enter Shipping Point and Sales Order Number and then press enter 
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Check the data entered and click on save and note down the OBD Number. 

Create Transfer Order: Enter TCode LT03 and press enter  

   

Enter Warehouse Number and OBD number and press enter 
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Click on Generate TO items and click on save and note down the TO Number. 

                                             

Print Transfer Order: Type TCode LT31 and press enter  

 

Enter warehouse Number, TO Number and print code and go to transfer order menu 

and select print.  
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Select the output device and click on print  

The output of the printed document . 
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b. Issue to Branches: 

Enter TCode VL10B and press enter  

 

Click on Purchase order TAB and enter the PO Number and click on execute 

 

     Select the line and click on background  
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Click on show / hide delivery icon to generate OBD number and note down the OBD 

number 

Enter TCode LT03 and press enter  

   

Enter Warehouse Number and OBD number and press enter 
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Click on Generate TO items and click on save and note down the TO Number. 

                                            

Print Transfer Order: Type TCode LT31 and press enter  

 

Enter warehouse Number, TO Number and print code and go to transfer order menu 

and select print.  
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Select the output device and click on print  

The output of the printed document . 
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Confirm Transfer Order: Type TCode LT12 and then press enter 

 

Enter TO Number and Warehouse Number and then press enter 

 

 

Then press confirms internally to confirm TO and click save. 
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3. Customer Returns 

Printing Customer Returns Check list TCode VA03 and click on Issue Ouput to 

 

Select the Returns Ord Chk List and press Print 
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Enter TCode VL01N and press enter  (To create OBD with refrence to Returns order 

No)  

Enter Returns order No  and press enter   

 Enter Qty 

as per the Customer Returns Check list provided by Warehouse Keeper and click on 

save and note down the delivery number  
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Enter TCode VL02N (To perform PGR) 

 

 Type  OBD number and press enter 

 

 

  Make necessary correction if required and click on post goods receipt TAB good will 

be recorded in return stock. 
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Enter TCode VL02N and click on Document Flow button and note the Doc No.  
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TO Creation & confirmation with reference to the above document no. 
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Good stock should be moved to unrestricted area (Mvt type 453)  

To do this perform MIGO transfer posting  as shown below. 

 

 Type TCode MIGO and press enter 

 
 

Select transfer posting and others select  Mvt type 453(GR retuns to unrestricted 

area) enter Material No, Plant, Storage location, Batch No. & Qty to be moved to 

unrestricted area. Then click on check and then post and note down the material doc 

Number. 
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TO Creation LT06 & confirmation LT12 with reference to the Mat doc No. 
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4. Write Off (Customer Returns & In-house) 

Damaged / Expired stock to be moved from Returns Stock to blocked Stock           (Mvt 

type to 459) for Write off 

 

Type TCode MIGO and press enter 

 
 

Select transfer posting and others select  Mvt type 459(Return Stock to Blocked Stock) 

enter Material No, Plant, Storage Location, Batch No. and Qty to be moved to blocked 

area. Then click on check and then post and note down the material doc Number. 
 

 

For Inhouse Damaged & Expired Products follow the above procedure use Movement 

Type 344 
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TO Creation LT06 & confirmation LT12 with reference to the material doc no. 
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5. Vendor Return (HO) 

Type TCode MIGO and press enter 

 

 

Select return delivery from drop down and also enter the material doc Number  go to 

Quantity TAB and enter the required Qty . 

 

go to Where TAB and enter the reason for movement  tick on item check   

then click on check TAB and click on post and note down the material doc Number.  

 

 

 

Type TCode LT06 (create TO W.R.T material doc) and press enter 
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Type the material doc Number and year and press enter 

Enter the reqired Qty and Click on Generate TO item and then click on save and note 

down the TO number 
 

 
 

Type TCode LT12 (confirm TO) and press enter 
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Enter TO number and warehouse number  and press enter 

 
Type the required Qty and then click on confirm internally  and then click on save. 
 

 

 

 

Type TCode VL02N (PGI) and press enter 
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And then enter the OBD number and press enter and then Click on post good issue TAB 
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6. CO Packing Process (HO) 

 
 

Select subcontract PO from the drop down list  and enter vendor code  

Fill Purch. Org, purch. Group and company code 

Enter the material number (Finished goods) PO quantity,  net price(if present else tick 

free by scrolling in header TAB) , supplying plant and storage location and click on 

component and follow the screen below. 
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Enter component details such as material number (base material number from the 

CO- Packing sheet) required Qty and click back  

 

click on check and if no message appear clik on Save and note down the PO number. 

 

 

 

Issue Material to Co Packer 
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Type TCode MB1B and press enter 

 

Enter Movement type and click on to Purchase order TAB 

 

Enter PO Number and click Adopt+ Details 
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Enter Storage location and also check the quantity and press enter. 

Enter storage location and * in batch field (it only entered when material is related to 

expiry date) and press enter 

Note: Batch is entered only If the material is related to batch then it will take you to 

batch creation screen if it does not belong to batch then it will take you to next item  

 

Click on selection criteria 
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Click on Next TAB 

 

Click on Copy TAB and click on save and note down the document Number.  
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Type TCode LT06 (create TO W.R.T material doc) and press enter 
 

 
 

Type the material doc Number and year and press enter 

Enter the reqired Qty and Click on Generate TO item and then click on save and note 

down the TO number 
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Type TCode LT31 and press enter  

 

Enter warehouse Number, TO Number and print code and go to transfer order menu 

and select print.  

 

Select the output device and click on print  
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The output of the printed document . 

 

Type TCode LT12 and then press enter 
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Goods Receipt with reference to Subcontract PO : Transaction MIGO 

 

Type Purchase Order (PO) Number and Mvt Type 101 and press enter  

 

Go to Quantity TAB and enter the actual GR Quantity 
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Go to where TAB and enter the storage location  

Then click on check button to see any error message if no messages                                         click on 

save and note down the material doc Number. 
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TO Creation LT06 & confirmation LT12 with reference to the material doc no. 

 

 

 
 

 

 

 

 

 

 


