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Unit 3 — Navigating to Initial Screens

Topic 1 — Menu folders

Topic 2 — Transaction codes

Topic 3 — Favorites

Topic 4 — Object menus
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Unit 3 — Objectives

« Learn to navigate to the initial screens of transactions
with menu paths, transaction codes and favorites

 Create a customized set of menu folders and transaction
links in the Favorites folder

« Learn to use the object menu to navigate from one initial
screen to another related screen
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Navigating to Initial Screens

Step 1 in the transaction workflow is to log on and call up
the SAP Easy Access screen.

=

Extras Systern  Help

BodE c@an DHE HNoan HE @

bdenu  Edit  Fawvorites

SAP Easy Access
EEEEEEEE

I [ Favarites

[> (] Logistics

[ [ Accounting

[ [ Human Resources
[ [ Infarmation Systems
I (1 Tools
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Navigating to Initial Screens

Step 2 in the workflow is to navigate from the SAP Easy
Access screen to the initial screen of the transaction.

This step is the subject of this unit of the course.

=

taterial Edit Gota Defaults  System  Help

2laH @@ SHE ODO0 R @
Create Material (Initial Screen)

‘ Select view(s) H Organizational levels || Data |

Material @
Industry sector El
haterial type B

Change number

Copy fram...
haterial
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Navigating to Initial Screens

There are three ways to navigate to the initial screen of a
transaction from the SAP Easy Access screen.

=

tenu  Edit  Faworites Extras  System Help

& aldH @0 SHE DDo0 BE @
SAP Easy Access

= =] [ E@]2)| (][«

= {3 Favarites
b [ Fiscal transactions
b [ Human Resources transactions
= 3 Material Management transactions
MO - Create Material Master Recaord
hMMOZ - Change Material Master Record
hKO3 - Display Material Master Record

= {3 SAP menu
Via links in the SAP menu
folders (the slowest way)

[EN(D

F [ Office
= 3 Logistics
= {3 Materials Management
= {3 Purchasing
~ {3 Purchase Order
b [ Create
) ME22N - Chang
) MEZ3M - Display
) ME24 - Maintain Supplement
2 ME2E - Release

[l
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Navigating to Initial Screens

There are three ways to navigate to the initial screen of a
transaction from the SAP Easy Access screen.

=

tenu  Edit  Faworites Extras  System Help

& {ﬂl@@@l@[ﬁ][ﬁl@@@@ll@

SAP Easy Access

N
=] & )] Via the command field

v 3 Favorites (the faster Way)
b (3 Fiscal transactiomr—
P [ Human Resources transactions
= 3 Material Management transactions
MKO1 - Create Material Master Record
MKO2 - Change Material Master Record
MKO3 - Display Material Master Record
=~ {3 5AP menu
F [ Office
= 3 Logistics
= 3 Materials Management
= {3 Purchasing
~ {3 Purchase Order
b [ Create
) ME22N - Change
) MEZ3M - Display
) ME24 - Maintain Supplement
2 ME2E - Release

[EN(D
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Navigating to Initial Screens

There are three ways to navigate to the initial screen of a
transaction from the SAP Easy Access screen.

=

tenu  Edit  Faworites Extras  System Help

& aldH @0 SHE DDo0 BE @
SAP Easy Access

= =] [ E@]2)| (][«

= {3 Favarites
b [ Fiscal transactions
b [ Human Resources transactions
= 3 Material Management transactions
MO - Create Material Master Record
Mi0Z - Change Material Master Record
M0 - Display Material Master Recaord
= {3 SAP menu
b [ Office
= 3 Logistics
= {3 Materials Management
= {3 Purchasing
~ ‘3 Purchase Order
[ (O Create
) ME22N - Change
) MEZ3M - Display
) ME24 - Maintain Supplement
) ME2E - Release

[EN(D

Via your favorites
(the fastest way)

[l
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Navigating via the SAP Menu Folders

SAP comes with a set of hundreds of standard, "off-the-
shelf" transactions.

Links to the initial screens of these transactions are stored
in the SAP menu folder of the SAP Easy Access screen.

=

Extraz System Help

200 Ca0 DHB AnNAn B @

benu  Edit Favorites

SAP Easy Access
3| =] & &@)2] | [>][4]

[ [ Favarites

[ (1 Office

b 1 Logistics

[ [ Accounting

[ [ Human Resources
[ [ Infarmation Systems
[ [ Tools
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Structure of the SAP Menu Folders

The links are stored in a hierarchical or multilevel set of
folders, very much like the storage folders in your PC.

The SAP menu folder is the root folder, and the Level 1
folders define the broad functional areas of SAP.

=
Menu  Edit  Favorites Extras  Systemn Help
& A H CaHn SHE aDON BE @&
SAP Easy Access

BEENENEE P

[ [ Favarites
= {3 SAP menu

..................

[ (1 Accounting Level 1 folders

[ 1 Human Resources
b 1 Information Systems
[ [ Tools
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Structure of the SAP Menu Folders

The higher-order folders in this hierarchy represent
narrower, more specific functional areas.

=

Menu  Edit Favorites Extras  System  Help

& ZdH C@aa DHE HDOH EAE @

SAP Easy Access
E e E| e

b [ Favorites
= {3 SAP menu
L Offi
o & Loneics Level 1 for SAP menu root folder
b Materials Management
[ (1 Sales and Distribution
b [ Logistics Execution
[ (J Production B
> eonuenon - process EVEI 2 fOr Logistics folder
[ [ Plant Maintenance
[ [ Customer Service
= (3 Quality Management
I L Quality Flanning
b [0 Quality | ti :
> oo, comnees LEVEI 3 fOr Quality Management folder
= {3 Quality Matification
tgd QMO - Create
2 QMO2 - Change
T2 QMO3 - Display

|[«1[>]

[0
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Structure of the SAP Menu Folders

The links themselves are generally found within these
higher-order folders.

myC

=

Menu  Edit Favorites Extras  System  Help

& D aH CEa DHE ODhoaa BE @m
SAP Easy Access _—
=) | ]| )] ] [>][«] Transaction

b (3 Favorites
= {3 54P menu
[ Office
=~ 3 Logistics
b [ Materials Management
(1 Sales and Distributian
_J Logistics Execution
(1 Production
(1 Production - Process
[ Plant Maintenance
[ customer Service
= '3 Quality Management
b (1 Quality Planning
b 1 Quality Inspection
b 1 Quality Certificates

v

O T T

2 QMO1 - Create
2 QMO2 - Change
T2 QMO3 - Display

Dally

2 QMO1 - Create
2 QMO2 - Change
2 Q03 - Display

code and name

/Fj_

[0
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Menu Paths

You can navigate to the initial screen of a transaction by
following a menu path to its link and double-clicking it.

Menu paths take the general format:

 Level 1 folder > Level 2 folder > Level 3 folder > Level 4
folder etc. > Transaction link

To open each successive folder in a menu path:

[ ] Favarites
Click its = (3 5AP menu

control arrow... b [ Office

...or double-click
its name

..................

[+ 1 Accounting

SN (1 Human Resources
[ [ Information Systems
[ Tools
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Menu Paths

For example, the menu pathto [g

benu Edit Favorites Extras  System  Help

the MMO3 transaction® is: 4 JEEIE-EIEY
o SAP Easy Access
Logistics > EE || R

1 Favarites LOgiStiCS

= (3 SAP menu
b [ Office
= i3 Logistics
= {3 Materials Management
b 1 Purchasing
> [ Inventory Management
[ [ Logistics Invaice Yerification
b [ Physical Inventory
b [ valuation
> (1 Material Requirements Planning (MREF)
I [ Service Entry Sheet
[ [ Service Master
[ (1 Foreign Trade/Customs
= 3 Material Master
= 3 Material
b [ Create (Special)
b [ Create (General)
[ (1 Change
> [ Flag for Deletion
*Di - v SDisplay
isplay the master record of a material. RS M3 - Dispiay Curent

2 MM19 - Display at Key Date
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Menu Paths

For example, the menu pathto [g

benu Edit Favorites Extras  System  Help

the MMO3 transaction is: G ) KN L Y
o SAP Easy Access
Logistics > EE B EEZ) FE=
Materials Management > _ = avarizs | Materials Management
b [ Office
= i3 Logistics

= {3 Materials Management
b 1 Purchasing
> [ Inventory Management
[ [ Logistics Invaice Yerification
b [ Physical Inventory
b [ valuation
> (1 Material Requirements Planning (MREF)
I [ Service Entry Sheet
[ [ Service Master
[ (1 Foreign Trade/Customs
= 3 Material Master
= 3 Material
b [ Create (Special)
b [ Create (General)
[ (1 Change
> [ Flag for Deletion
= {3 Display

2 MM19 - Display at Key Date
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Menu Paths

For example, the menu path to
the MMO3 transaction is:
Logistics >
Materials Management >
Material Master >

myConpany

E:..-
benu Edit Favorites Extras  System  Help
& ala H I &8& 120
SAP Easy Access
B | [~][4]
(3 Favarites
= {3 5AP menu
b [ Office
= i3 Logistics

= {3 Materials Management
b 1 Purchasing
> [ Inventory Management
[ [ Logistics Invaice Yerification
b [ Physical Inventory
b [ valuation
> [ Material Require
b [ Service Entry Sh
b [ Service Master
[ (1 Foreign Trade/
= 3 Material Master
= 3 Material
b [ Create (Special)
b [ Create (General)
[ (1 Change
> [ Flag for Deletion
= {3 Display

Material Master

2 MM19 - Display at Key Date
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Menu Paths

For example, the menu path to
the MMO3 transaction is:

Logistics >
Materials Management >

Material Master >
Material

myConpany

E::..-
benu Edit Favorites Extras  System  Help
& alaH  CE& 210
SAP Easy Access
=] & | [~][+]
[ Favorites
= {3 SAP menu
b 1 Office
= ‘3 Logistics

= i3 Materials Management

[ Purchasing

1 Inventory Management

[ Logistics Invoice Yerification

(1 Physical Inventory

[ valuation

[ Material Requirements Planning (MRP)
(1 Service Entry Sheet

1 Service Master

[ Foreign TradesCustoms

=~ {3 Material Master
[ (1 Create (Spe

I [ Create (General)
> [ Change
[> (1 Flag for Deletion
= (3 Display

=

Erav v i v v v

) MM19 - Display at Key Date
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Menu Paths

For example, the menu path to
the MMO3 transaction is:

Logistics >
Materials Management >
Material Master >
Material >
Display >

myConpany

E:..-
benu Edit Favorites Extras  System  Help
& ala H I &8& 120
SAP Easy Access
B | [~][4]
(3 Favarites
= {3 5AP menu
b [ Office
= i3 Logistics

= {3 Materials Management

b 1 Purchasing

> [ Inventory Management

[ [ Logistics Invaice Yerification

b [ Physical Inventory

b [ valuation

> (1 Material Requirements Planning (MREF)

I [ Service Entry Sheet

b [ Service Master

[ (1 Foreign Trade/Customs

= 3 Material Master

= 3 Material

b [ Create {5y
b [ Create (G
[ (1 Change
[ [ Flag for D4t

2 MM19 - Display at Key Date

19



Menu Paths

For example, the menu pathto [g

benu Edit Favorites Extras  System  Help

the MMO3 transaction is: o JEEICT-EIET
SAP Easy Access
Logistics > EE B EEE FHE
Materials Management > _ e
Material Master > e
Material > 7Y Gy
Display > E Eléhﬁwtg&fftt
MMO3 — Display Current 4= S—

I [ Service Entry Sheet
b [ Service Master
[ (1 Foreign Trade/Customs
= 3 Material Master
= 3 Material
b [ Create (Special)
b [ Create (General)

[ (1 Change

> [ Flag for Deletion

v SDisplay
) MMO3 - Display Current:

2 MM19 - Display at Key Date
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Why Use Menu Paths?

Menu paths are the slowest TS
way to navigate to the initial =
screen of a transaction. EE B EEZ) A

& 2d B @G SHE DD

= ‘3 Favarites

SO Why use them? > [ Fiscal transactions

I [ Human Resources transactions
b [ Material Management transactions

Answer: They get you “in 7 B

=~ {3 Logistics

the neighborhood” of other > L1 Materials Managerment

b (1 Sales and Distribution

similar transactions that you T i mouna praces
. > [ Qutbound Process
m Ig ht use . [ [:l Internal Whse Processes

I [ Transpartation
= {3 Information System
~ {3 Goods receipt
b [ Inbound Delivery Lists
= {3 Lists for Material Stock
2 MMBE - Stock Cverview by Company Code, Plant,
) MDO4 - Current Reguirements and Stock List
2 MBS3 - Plant Stack Availability
2 CO0g - Availability Cwverview
) MBESZ - Warehouse Stocks per Material
) MBS - Expiration Date List (SLED)
I [ standard Analyses

myConpany
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Searching For Menu Paths by T-code

=
Menu Edit Favorites Extras  Systern Help
& 2l H I C@a SRR Do HE @
SAP Easy Accesg—

1. Click to

[ [ Favorites

[ Office - :
= e [E Search in menu tree
[» 1 Accounting Find vall N
[ ([ Human Resources ~
b (O Infarmation Systems Type of search 2. Enter
b C3 Toals [v]in technical name :
[v]in texts t-code
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Searching For Menu Paths by T-code

[c

fenu  Edit Favorites

Extras

Systern  Help

ald B &

|Q[H][tﬂ\|@@@@|l@

»AP Easy Access

4. Click to find the

/@IIIEE

next occurrence

5. Menu > Refresh
to close all folders

myConpany

Favarites
QA11 - Record usage decision
SAP menL
1 Office
‘3 Logistics
[ Materials Management
b (1 Sales and Distribution
> [ Logistics Execution
I (3 Production
> [ Production - Process
> [ Plant Maintenance
= {3 Customer Service
b [ Management of Technical Ohbject
=~ (3 Service Processing
[ 1 Motification
~ {3 Order
I [ Service Order
= '3 Customer Repair
) WAL - Create
2 YAD2 - Change
2 YAD3 - Display
2 RRE - Returns Delivery
b [ Shipping

2 .26 - Documents by Status

> [ Document Evaluations

S~
kd

3. First occurrence
of the t-code
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Navigating via Transaction Codes

Every transaction has its own transaction code or t-code.

You can navigate to the initial screen of any transaction by
entering its t-code in the command field.

=
Wenu Edit  Favarites  Extras  System  Help
& | Mo B HISCG & SRR
SAP Easy Access

= {3 Favarites
[ [ Fiscal transactions
[ (1 Human Fesources transactions
[» 1 Material Management transactions
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Tips and Tricks

But there are three things about this method to remember.

First, you need enter only a “raw” t-code in the command
field of the SAP Easy Access screen, but...

=

Wenu Edit  Favarites  Extras  System  Help
& | M3 B HISG & SRR
SAP Easy Access

= {3 Favarites
[ [ Fiscal transactions
[ (1 Human Fesources transactions
[» 1 Material Management transactions

myConpany
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Tips and Tricks

..you must attach the prefix /n or /o to a t-code when you
enter it in the command field of any other screen:

* /n displays the initial screen in the same session window
/o displays the initial screen in a new session window

haterial

myConpany
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Tips and Tricks

Second, the system remembers recently entered t-codes.

Click the list icon in the command field to display them,
and scroll down and click one to enter it.

Again, follow the rule about “raw” vs prefixed t-codes.

Menu Edit Fawvorites Extras System  Help

& || B A H I &G SR E

ppome

SA|paz0

AnfwB0
)] s )=
mebln

— .E mebn
[

AnclAnT
03

[ 1 Human Fesources transactions
[ 3 Material Management transactions
= 3 SAP menu
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Tips and Tricks

Third, you can find transaction codes in many places:

« Every job aid and quick reference guide for a transaction
displays its t-code prominently on the first page

Process

Organizational objects with all their attendant relationships and parameters can be created with the Actions (FPO3)

transaction. This job aid describes the creation of a job with this transaction.

Menu Path

Hurman Resources = Organizational Management » Tools » Object » PP03 - Actions

Screen Follow these steps

SAP Easy Access Enter the transaction code or follow the menu path.
Maintain Plan Data: Execute Enter C (for Job) in the Object type field (4)]
Actions

Do not enter any code in the Object 1D field (B); if the field is populated with a
code (it often displays the code of the last object that was worked with this
screen), delete that code.
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Tips and Tricks

Third, you can find transaction codes in many places:
 In the links of the SAP menu (and Favorites) folders

=

Menu Edit Fawvorites Extras  Systern Help

& BodE @ SHE ODOn AR @ m

SAP Easy Access
L33 (& | (s (&) [2] | ][4

= {3 Favaorites
[ 1 Fiscal transactions

b [ Human Resources transactions
= ) )

|[«I[]

MMA01 - Create Material Master Record
W02 - Change Material Master Record
fANADE - Display Material Master Record
= (3 SAP mend
[ (1 Office
=~ {3 Logistics
= {3 Materials Management
= {3 Purchasing
= {3 Purchase Order
b Create
2 ME22N - Change
2 ME23N - Display
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Tips and Tricks

The t-code doesn’t appear in the transaction links?
* Follow the menu path Extras > Settings
« Select the Display technical names option

=

System  Help

Extras

Menu Edit Favorites

] Display documentation Shift+F6 ‘] a8
Technical details Shift+F11
SAP Easy Access = : |
Shift+F9 |

Settings

D@ | | &  Set start transaction Shift+F7

[ [J Favorites
= & SAP menu

b (] Office:

[ G Cross-ﬁpplitation Components _________________________________________________________________________________________

~ O Logistics [ |Display favorites at end of fist
|:|D|:| not display menu, only display favarites

= 3 Materials Management

= &1 Purchasing
= = Purchase Order

[+]Display technical names

Y=
31
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Tips and Tricks

Third, you can find transaction codes in many places:
* |n the status bar

= [=] &I [

Material docurnent  Edit Goto  Environment  System Help
BldH e B EE
Enter Return Delivery: Initial Screen

| Posting date pa/s07 /2006 -
baterial doc.
Mat. doc. year
Delivery note Wendor
[ ]Create delivery

[l I |[«][+]
| b [MBRL [ | [ovR [ 4

[l ]l
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Navigating via Favorites

You can create customized
folders and links for your
favorite transactions and
store them in the Favorites

folder.

Dally

=
Menu Edit Favorites Extras  System  Help
& 2fAdH I CE& 2 H
SAP Easy Access

e =l (@& 2] (]«

= (3 Favarites
<~ {3 Fiscal transactions
= {3 Cost Center Report transactions
5_ALR_87013611 - Actual/Plan/ar Rpt
S ALR 87013614 - Period/Cumul AP Fpt
= {3 General Ledger transactions
FBSO - Enter /L Account Document
FE&D - Enter Incoming Invoices
FEYOD - Enter Outgoing Invoices
F+50 - Edit or Park G/L Document
< {3 Human Resources transactions
P&30 - Maintain HRE Master Data
PAAD - Personnel Actions
= {3 Material Management transactions
W01 - Create Material Master Record
MKOZ - Change Material Master Record
WkAOS - Display Material Master Fecord
< {3 SAP menu
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Working with Favorites

The system provides four different ways to work with
favorites, including...

=

Menu Edit Favortes Extras System Help
5] Add Ctr+Shift+F6 |l
Change Ctri+Shit+F3 |
SAP Easy| ="
M ove ¢
L2 | & ]| Delete Shift+F2
= 5 Favorite Inser folder Ctel+Shift+F5 E'
= 4 Fiscgl|  Insert transaction Ctel+Shift+F4 [+]
v 3ol Add other objects Ctrl+Shift+F7 B
Download to PC .
3 '
< £5 Ga Upload E*Dm FC
FBS0 - Enter G/L Account D .. .the Favorites menu... []
FE&D - Enter Incorming lnvoic v
FEYD - Enter Cutgoing Invoices
F+'al - Edit or Park G/L Docurment
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Working with Favorites

The system provides four different ways to work with
favorites, including...

=

Illlﬁlw

Menu Edit Favortes Extras System Help
] Add Ctl+Shit+F6 (]
Change Ctl+Shit+F3 [
SAP Easy| ="
M ove *
L2 =] &) || pelete Shift+F2
<~ 54 Favorie Inser folder Ctel+Shift+F5 ]
= 4 Fiscgl|  Insert transaction Ctrl+Shift+F 4 (J E|
= 3 Co| Add other ohjects Ctrl+Shift+F7 B
Download to PC ...keystrokes. ..
< £5 Ga Upload from FPC |

FBa0D - Enter G/L Account Document .
FEBE&D - Enter Incoming lnvoices
FEYD - Enter Cutgoing Invoices
F+al - Edit or Park G/L Docurment

myConpany
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Working with Favorites

The system provides four different ways to work with
favorites, including...

Menu Edit Favorites Extras  System  Help

5 &
Move up & down —
eSS
2] [=]] & [58][E@][2] F[%—) ‘ ...the application toolbar...
/ \
— = E
< { Add ransactiol_ename [~]

i Cost Center Report transactions
S ALR 87013611 - Actual/Plan/ar BEpt
5 ALR 87013614 - Period/Curmul AP Rpt
= {3 General Ledger transactions
FBESO - Enter G/L Account Document ]
FBEED - Enter Incoming Invoices
FEYD - Enter Cutgoing Invoices
F+wa0 - Edit or Park /L Document
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Working with Favorites

...and our personal favorite method, the shortcut menus,
which appear when you right-click on a favorites object.

=

=] 3 [
Extras System  Help w
Bjld HICE@ | 2 H

Menu Edit  Eavorites

.....

SAP Easy Access
= &) E@]2]] [~)[a]

= {3 Favarites

i
LI
T
Lip]
Ly
D
o
S
Lin}
0
=
2
5
|[«][»]

= {3 Cost Center| Open folder
3 _ALR 8 Change Favorite ot
S ALR 5 oy Rt

= i3 General Led
FES - Ef Insert folder |
FEED - Ef  Insert transaction
FEZO-Er Add ather ohjects
F“50 - EQICOr PErE =0 DOCLTTETIT

= E Hurman Fesources transactions

Delete Favorite
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Advantages of the Favorites

T h e re a re tWO b i g ad Va n ta g eS = tlenu Edit Favorites Extras  System  Help

to using favorites rather than ~ f&L______*[EEEEHCR
dS)y ACCess

the SAR menu folders and O B @EZ FE

transaction codes: S

= {3 Fiscal transactions
< {3 Cost Center Report transactions

 First, the menu paths to your Bl 5_ALR_A7013611 - ActualiPlan//ar Rt
favorite links are shorter, just o 5 ooneral Lo b LT APV FP
. . - EMNer CCoun acumen
one or two clicks away — if EEES-EHEH icoming Involees.
you create a simple folder _ 3 Fvs0 - Edlt o Park OL Document
structure 7| B W R e B

PAAD - Personnel Actions
= {3 Material Management transactions
M0 - Create Material Master Record
MMA02 - Change Material Master Record
MrO3 - Display Material Master Record
= (3 5AP menu
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Advantages of the Favorites

T h e re a re tWO b i g ad Va n ta g eS = tlenu Edit Favorites Extras  System  Help

to using favorites rather than ;PE - L e
dS)y ACCess
the SAR menu folders and =B EEZ A
transaction codes: —
~ {3 Fiscal transactions
Py ) = {3 Cost Center Bennrt transactions
Second’ yOU don t_have tO _ St_?&LRt_B$D13gt1t1—AEtJaIfF'IanNar Rpt
type t-codes -- a big plus with | _ LEE A= s rereocun oo
some reporting transactions e e e

FETO - Enter Cutgoing Invoices
F+&0 - Edit or Park G/L Document
= ‘3 Human Fesaurces transactions
PA30 - kMaintain HRE kaster Data
PAAD - Personnel Actions
< (3 Material Management transactions
M0 - Create Material Master Fecord
MMMOZ - Change Material Master Fecord
MrO3 - Display Material Master Record
= {3 5AP menu

myConpany
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Help with Favorites

You can find instructions
about creating and using
favorites in the job aid,
Working with Favorites.

myC

=
Menu  Edit Favorites Egxtras Systern  Help
@ 2laHICa@ SR
SAP Easy Access

)| | (6 [B][2] | [>][«]

<= {3 Favorites
< {3 Fiscal transactions
= {3 Cost Center Report transactions
o ALR 87013611 - Actual/Plantar Rpt
S ALR 87013614 - Period/Curmul AP Bpt
= {3 General Ledger transactions
FBS0O - Enter /L Account Document
FEEO - Enter Incaming Invoices
FETO - Enter Outgoing Invoices
F4'a0 - Edit or Park G/L Docurment
= {4 Human Resources transactions
P&30 - Maintain HE Master Data
P&AD - Personnel Actions
= (3 Material Managernent transactions
Mhi01 - Create Material Master Hecord
MMOZ2 - Change Material Master Record
MMO3 - Display Material Master Record
= (3 SAP menu
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Navigating with Object Menus

Scenario: You navigated to the initial screen of the MMO1
transaction, which creates material master records, but
then realized you meant to go to the initial screen of the
MMO3 transaction, which displays such records.

What do you do?
 Enter /nMMO3 in the command field, or

e Click the Back button to return to the
SAP Easy Access screen, and there
click the link to the MMO3 transaction

or I, et

« Use the object menu
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Object Menu

The object menu is typically the first in the menu bar.

It bears the name of the object and contains commands
for jumping to the initial screens of related transactions.

=

daterial Edit Goto Defaults Systerm Help
& Bl H €O SHER OHTO
Create Material (Initial Screen) '

| elect view(s) || Organizational levels || Data | d Other material Shift+F5 |;[| | ﬁ @ ﬁ | Q. [Hjl [ﬁ
Create g
a . [Screen)
Material @ . __5'”99 |
Industry sectar I E/f Display v Display
Material type = Flag for deletion v Dizplay at key date
Save
z : : =
Change number _ - Exit Shift+F3 [2
Select Display from vy ==tiu B
the Object menu  [1@l type =

Change nurmber
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Object Menu

Some screens have buttons for these same commands in
the app toolbars.

=

Purchase order Edit Goto Enwvironment System  Help o
B H @ EHE HDa8aE
Display Purchase Order

| Cocurnent overviesw an | | LDH@@ | | Print previe || Messages || Help || Fersonal setting |

El > Wendor E|

(]
ﬂ Create Canditi DiSpIay/Change | Communications data |/F'ar‘mers |/|_‘
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