
The following screens show you step-by-step examples of how to create Mercateo Unite as the only creditor in the  
ERP system SAP. The corresponding fields are marked in the interface. You can download the relevant information  
from the website.

System: SAP-FI component 
Area: Transaction FK01 – Create creditor
Path: SAP-Menu → Accounting → Financial Accounting → Accounts Payable → Master Records → FK01 - Create 

Example 1: Creating Unite Financial Services 
as a single creditor in a SAP ERP system 
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Create Mercateo Unite as a creditor: Click by click   

→→ Select company code and account group
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Address

→→ Complete the name, search term, address, communication data

In the “Comment” field, save the reference to single creditor so that the field can be linked 
and displayed in transaction FBL1N “Display/Change Line Items (Accounts Payable)”.
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Control

Unite Financial Services GmbH issues invoices in the name of and on behalf of a provider 
and handles payment. As the providers are subject to VAT as service providers, no tax 
number has to be filed for Unite Financial Services GmbH. All tax-relevant data of the 
supplier can be found on the invoice.
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Payment transactions 

→→ Enter the bank details of the collective escrow account of Unite Financial Services GmbH here 

Transfers must be made to this account as only payments to this collective escrow account 
have a debt-discharging effect. 

  page 5 of 11



Account management for the accounting department 

→→ No cross border is currently being implemented. For this reason, a restriction to domestic  
liabilities applies. “Reconciliation account” must therefore be selected in the SAP ERP system.
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Payment transactions in accounting 

→→ Select payment terms and payment methods

→→ It is necessary to create advice notes. Please always send them to the address  
service@unite-services.eu

→→ In order to avoid charges, SEPA credit transfers are used exclusively.

Note that a payment term of 30 days is agreed with all providers for which the Unite 
Financial Services invoices are created.

It is possible to pay the outstanding amounts by collective transfer.
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Communication with the accounting department 

→→ You have now successfully created Mercateo Unite as a creditor.  

With the confirmation of the last data screen, a creditor number is assigned and the control 
and release can be carried out by another employee.
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Once Mercateo Unite has been created as a creditor, you can update the invoices that come from UFS in your system.

System: SAP-FI component  
Area: Transaction FB60 – Post creditor invoice
Path: SAP-Menu → Accounting → Financial Accounting → Accounts Payable → Document Entry → FB60 - Invoice 

Example 2: Posting Unite Financial Services 
as a single creditor in an SAP ERP system 
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Post creditor invoice

→→ Entering the invoice components  
→→ By calling up the creditor created, the creditor is displayed in the right-hand field of the input screen  

for verification purposes
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In the text and/or allocation field, providers and scope of delivery can be entered, which can 
be useful for subsequently evaluating the providers. (Selection option via transaction FBL1N - 
Display/Change Line Items (Accounts Payable)

Unite Financial Services GmbH, c/o Mercateo Deutschland AG, Fürstenfelder Str. 5, 80331 Munich, service@unite-financial.eu  
Managing Director: Frank Weigelt; Company Registered Office: Leipzig, Commercial Register:, Local Court Leipzig, HRB 33958, UStID DE 313797705
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