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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 
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Percent of 
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	Activity
	Activity

	MRBU: Yes
	Management Related: E59
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Pedro Villalobos
	SUPERVISOR'S CLASS: C.E.A.
	personnel analyst: L.Wagner
	personnel date: 05/18/18
	PERCENT OF TIME: 35%
	activity: POSITION SUMMARYUnder the general direction of the Division Chief, State Water Project Analysis Office (SWPAO), the Principal Engineer, Water Resources functions as a specialist.  This position manages all high-level projects, and activities related to the Financial Management Enhancement Project (FMEP) and the State Water Project (SWP) Finances and contractual requirements between the Department and the State Water Project Contractors.  Leads the design and development of the new billing system for the SWP water supply contract.ESSENTIAL FUNCTIONSThis position requires the incumbent have the ability to effectively perform high-level administrative and policy influencing financial functions of the SWP.  This requires extensive knowledge and experience in the operations of the SWP water and power utility, management of the development and analysis of financing and repayment plans for water supply facilities, and changes to Project services, and understanding of SWP costing activities.  This position will provide management of the FMEP, including hiring and managing the work of consultants, and coordinating with external agencies and DWR Division Chiefs.  The specific and essential functions are:As the Program Manager for the for the Financial Management Enhancement Project (FMEP), plan, manage, lead and coordinate all the financial related activities associated with this Project, including DWR staff and hired consultants.  Meet with various levels of DWR's staff, including Division Chiefs and Subject Matter Experts, in resource and program control, from SWP divisions for the design, development and implementation of a new resource/program management tool.  This tool includes a planning module to be used to develop annual budgets for the SWP Bulletin 132 process and the State's governmental purposes.  Effectively manage the scope, schedules, and budget for this program.  FMEP will be conducted in a phased approach, each phase with specific goals, objectives and time lines of which the FMEP program manager will develop, coordinate and manage.
	classification: Principal Engineer, Water Resources
	appointee: Vacant
	dwr position number: 1900-3255-69x
	sap personnel no: TBD
	sap position number: 50001843
	division: State Water Project Analysis Office
	mcr: 1
	percent 2: 25%15%15%10%
	activity2: Coordinate with the California's Department of Technology for approval of the development of the new Billing system for the SWP.  Develop necessary documents to hire consultants and effectively manage the design, development, testing and implementation of the new billing system that is consistent with the Contract Extension Amendments.  Formulate and make policy recommendations to the Executive Team, SWP Deputy Director and Chief Deputy Director, regarding changes to the financial processes and practices to enhance the transparency, and reporting, of SWP expenditures for the Department, SWP Water Contractors and stakeholders.  Report to the SWPAO Office Chief and the Executive Team regularly on project status and possible concerns from the water contractors.Develop, coordinate and implement Department-wide training for developed processes and systems under each phase of FMEP.  Further training may be needed and developed to incorporate as a part of DWR curriculum for SWP programs.  Conduct Department-wide change management process to acclimate staff into new processes and culture. Coordinate with the Training Office to implement training for DWR users for these new processes and efficient use of the new billing system.Coordinate and lead the State Resources Development System Financial Committee regarding the development and implementation of financial processes and systems.  Meet with SWP contractors, Board members, and Division Chiefs to provide an on-going avenue to discuss information and reporting needs of SWP Water Contractors and their Board members.  Meetings may require operating a vehicle on public roadways or travel throughout California. SPECIAL REQUIREMENTSThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal OES and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.Possession of a valid certificate of registration as a civil engineer issued by the California State Board of Registration for Professional Engineers.  Must possess a valid California Drivers License.FINANCIAL DISCLOSUREThis position is covered in the Political Reform Act and requires financial disclosure within 30 days of the first and last day physically worked in a covered position and annually by April 1st.
	supervisor name: Pedro Villalobos
	employee name: Vacant


