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CARICOM APIS SUBMISSIONS
via CARICOM eAPIS PORTAL

Users reporting APIS using the eAPIS Excel Spreadsheet Template are required to submit the files
through CARICOM eApis portal at: www.caricomeapis.org. Please find instructions below on how to
Register, Login, Download eAPIS Spreadsheet Template and Upload the eAPIS spreadsheet, Vessel XML
and Flight UN/EDIFACT files.

REGISTRATION

If a user does not have an account, registration is required before using the portal. If a user is
responsible for multiple vessels only one registration is required as individual vessel
information is captured in the "General Information" section of the spreadsheet.

CARICOM
Advance Passenger Information System

click on
"Register"
link

CARICOM A

eAPIS WEBSITE e Support
&% | Documentation

vl to the i Advance ion Systom (eADIS) Web Sita.

o
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Links

Contact us
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Follow the link www.caricomeapis.org to take the user to the CARICOM Advance Passenger Home Page.
Support documentation on Business Rules, Country, Airport and Seaport codes located on the right
column. On the Home click on the Register Icon

CARICOM
Advance Passenger Information System

Register
*Note: Membership to this portel 's Public. Once your account information has been

submitted, you will be immediately granted access to the portal environment. All fields
marked with an asterisk (*) are required.

Service [ ]+ Ownen
Handler:

Handle Operator:

Country: |T city:
Username: . Country: [<Not Spacifiec> v
Password: . Region:
< Postal
Confirm: “ Code:
Email: * Telephone:

click on
"register"
button

Complete the Registration information and then click on the "register" button.

*Service Handler: Enter Name of Person or Agency submitting the files, if not available enter "Not Applicable"
*Handler Country: Enter Country the Service Handler represents if not available enter "Not Applicable"
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LOGIN

If you have an existing account please login and continue to submit your APIS file

CARICOM
Advance Passenger Information System

click on
"Login" link

3
APIS
APIS Home

Register
ogil

in
-
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CARICOM
eAPIS WEBSITE

Waelcome to the clectronic CARICOM Advance Maccenger Information Syctam (eADNIE) Wab Site.

The Caariblen Cormenily wishss

. el all e th s CARTEOM Achiarscos B Tt Sysdoen (AB1S) e il sllicd Teors Febtiaey ©, 2007 e songucd
o CARICOM Member States, Regional and intemational aircroft and wesscls are required to submiz Advance Passenger Information prior to arrival in and upon
dapartura fram any of the 10 Memher Grates fnrming the Singls Nomestir Spars

In erder to submit or download a form please dlidk here w login.

Conlacl us

CARICOM
2APTS

Documentation

Links
Sy,
(GUIDELINES

S A D A

Follow the link www.caricomeapis.org to take the user to the CARICOM Advance Passenger Home Page.

On the Home page, click on the Login Icon

Enter
"Username" and
"Password"
information
Then click the
"Login" button

Submit APT Online

Download Excel
Spreadsheet

Fill in the User Name:

CARICOM
Advance Passenger Information System

assword:

[JRemember Login

Login

Tf you forgot your password please Confact Us

and the Password: and hit the enter key.

News

€-APIS now available
Caricom has intruduced a
new way of filling in the
forms. Please use this
portal to filin all APIS...

Contact us
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DOWNLOAD

CARICOM
Advance Passenger Information System

HOME DOWNLOAD AND UPLOAD

News

You are currently logged in as jroc jrec
Logout

e-APIS now available
Caricom has intruduced a
new way of filing in the
forms. Please use this
partal to fill in all APIS...

APIS

APIS Home
Register
Login

click on "DOWNLOAD
AND UPLOAD" link

Contact us
Submit APT Online

Download Excel
Spreadsheet

The above screen will appear when the User Name and Password is entered. In this screen, click on the
Download And Upload link stated above. The user is then taken to the following screen.

CARICOM
Advance Passenger Information System

CARICOM eAPIS €APIS Excel
Instructions
DOWNLOAD
Templates AVIATION

DOCUMENTATION
Please note any alterations made to the eAPIS Excel Templates

may result in errors when submitting the completed files.

Click on the appropriate link below to download the required e-Apis Excel spreadsheet.

P e

ALTONEXCEL

Business Rules

UPLOAD
Completed Files Here

Select the appropriate link below to submit your file MARITIME
DOCUMENTATION
FXCRI —

| ESSEL T -

This screen provides the option to Download the eAPIS Excel Template or Upload a completed eAPIS
Excel spreadsheet by clicking on the relative link. Instructional documentation on how to populate the
files are available on the right column of the page for download.
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This screen has Two (2) functions relating to the Excel Version 6 spreadsheet.

(1) The user has the option to download the Excel Version 6 spreadsheet for either Flights or

Vessels to be completed and uploaded via Upload section below.

CARICOM
Advance Passenger Information System

‘ CARICOM eAPIS

DOWNLOAD
Templates

click on the relative
link download the
eAPIS Flight or Vessel
Excel Template

Please note any alterations made to the eAPIS Excel Templates
may result in errors when submitting the completed files.

Click on the appropriate link below to download the required e-Apis Excel spreadsheet.

FLIGHT EXCEY, yESSEL EXCE],
Template Template

UPLOAD
Completed Files Here
Select the appropriate link below to submit your file

EXCEL
fille Uploag

VESSEL XM

OME DOWNLOAD AND UPLOAD LOGOUT

eAPIS Excel
Instructions

AVIATION
DOCUMENTATION

FLIGHT EXCEL
INSTRUCTIONS

AVIATION EXCEL
Business Rules

MARITIME
DOCUMENTATION

Once the relative button is clicked the user will receive the prompt below.

File Download
Do you want to open or save this file?

Mare: sapisformFightsys.zip
Type: Compressed (zipped) Folder, 128 KB
Fram: wwaw, caricomeapis, org

Open

(] Aways ask betore opening this tpe of fils

v

Saved Cancel

While files from the Irtemet cam be usefil, some fles can potentialy
harm pour computer. If you do not trust the source, do not open or
save this file. What's the risk?

The user will be prompted with the following screen.

Click "Save" and choose
the path where you
would like the file to be
saved

/\
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CARICOM
Advanced Passenger Information System

HOME

DOWNLOAD AND UPLOAD

LOGOUT

Download | = Soen [ 5 Flighinfa CaP

D Enter the path where
b Fecent you would like the file
€] to be saved. Then click
Deskion the "Save" button to
Upload % save the Template
My Dacument ts
Myéﬂ‘?ﬂel />

~| Save

sed (zipped) Folder ~| [ cancel ]

-g File name:

My Metwork  Save as type:

Downloaded eAPIS

Spreadsheet zipped
file

Saaannstt

-

~

o®
Saaaasrt
N

\\“\\“

The example above saved to the desktop as a zipped document. Once this zipped folder appears in
the designated path, the file should be unzipped and saved as a Template, therefore the process
does not need to be repeated. The user can now start populating the spreadsheet for submission.

It is recommended that once the file is completed, save it as the “Flight/Vessel ID, Depart, Arrival

Port and Date" file name of voyage (e.g. "1J1234_POS_BGI_20140302.xIs") therefore preserving the
Template for further use or reference.
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UPLOAD

Once completed any of the following formats can be submitted through the "Upload" section by
selecting the relative link:

Aviation: Aviation eAPIS Excel Spreadsheet; UNEDIFACT file formats.
Maritime: Maritime eAPIS Excel Spreadsheet; XML file formats.

Formats are based on relative Aviation or Maritime CARICOM APIS Guidelines.

AVIATION FLIGHT FILE FORMATS (Excel, UN/EDIFACT)

UNAI+.7

i UNB+UNOA: 4+PCE+CARTCOMAPTS : 224081208 : 1044+PCE0812081044++APTS I
EI'E?"’";:.M?’;E" fraried UNG+PAXLSTHIRCC ATRLINES+CARICOMAPIS-081208: 1044-0014UN+D:028"
nformation System (e-APIS) UNH+001+PAXLST:D: 028 UN: IATA+PCEG50/081208,/1044+01: F'
BGM+745"
. _ . NAD#MS+++JTESTN DTESTE'
[ Flight Details [ Reporting Party ] COM+13000000000: TE+16780000000: FX+AAARARARAAA. COM: EM'
————— TDT+20+TEST' |4
== Members LOC+125+M8E"
DTM+189:1401281100: 201"
e oz 1 I o [P —— LOCI8T4pTR’
DTM+232:1401281500: 201" ,
[ Departure Information 1 Arrival Information | :ﬁ ;meMTEST: INNTEST
Departure Date  Deparure Time  Departure Port Artival Dete AmvalTime  Arrival Port DTM+329:680704"
LOC+178+M83" i "Eli
[ | - click on Flight
i " NAT+2+USA’ I
click on "Excel o0 o 110: 1114927604321 UN/EDIFACT" Link
. . DTM+36:160211"
File" Link = LOC+91+UsA’
eI s NAD+DDU+++BETEST: JTTMEST'
Lastupdate P LZARIAES ATT+24+M"
eAPIS Excel File format UNEDIFACT File format
CARICOM
Advance ger Information Sy
CARICOM eAPIS fA':IS F;?‘“'
nstructions
DOWNLOAD
Templates AVIATION
DOCUMENTATION
Please nol alterations made to the eAPIS Excel Templates
may res; errors when submitting the completed files.
Click on the appropriate I\ Yelow to download the required e-Apis Exce/ /eadsheet. P
S:p&m WS%WKCEL :‘j\;\:’lfﬂ{f EfCiL
Business Rules
UPLOAD
CoNypleted Files Here
Select the approprite link below to submit file DOCP:IJ‘:%EI'E::TEION
EXCEL
file Uploag -y
VESSEL X,
ﬁk UPM y VESSEL EXCEL
INSTRUCTIONS
FLIGHT MARITIME EXCEL
st BusinessRuls
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MARITIME VESSEL FILE FORMATS (Excel, XML)

Electronic Advanced Passenger :;TS‘ ;e;sn;
i rsion=
Information System (e-APIS) portingParty F = Name="RICK VAUGHN'/>
- <Flight Travellers g 6" lersCe Type="F" C: ="ETECH AIRLINES' Flag_Code=""
VesselRegistration 3 %
<Arrival Por -
Cruise Details Reporting Party <Departure Py

- <Travellers>

T Humber of Crew <Traveller Type="CREW" Country="" State="" Cit
PortofDebarkation="PTP" PortofEmbarkation
CountryOfissue="USA" DocType=
FirstName="TRTEST" Lastam:

Travelr Type~"CREW. Country Addressa PostCoden™ PortOfclearances™
“PTP PortO) MBJ® DateOfExpiry="120802" "650810"
Departure Information Arrival Information Counlryonssue "USA" DocTy, assporthlumber="TEST9991" Sex="M" Nationality="USA" MiddieName=""

[R— <Traveller Ty,;c-‘cm!s'1 et NVM .
" click on "Vessel XML"
n M
atle m“ M

click on "Excel File"
Link

hofClearances™
" DateOfBirth="670612
" Nationality="DEU" MiddleName=""

Form ve 6

n

Lastupdate  gelrdRlpr] Firsthames="STESTPHN" Last

<Traveller Type="CREW" Country ¥ Ad " PortofClearance=
631

XIVIL File format

" Natinnalitva"USA" MiddiaNames""

eAPIS Excel File format

Information

OME DOWNLOAD AND UPLOAD

CARICOM eAPIS eAPIS Excel
Instructions
DOWNLOAD
Templates AVIATION
DOCUMENTATION
Please note\ alterations made to the eAPIS Excel Templa
may resul \errors when submitting the completed file;
Click on the appropriate lii elow to download the required e-Apis J/ spreadsheet.
FLIGHT EXCEL
INSTRUCTIONS
AVIATION EXCEL
Business Rules
UPLOAD
pleted Files Here
Select the approprite link below to suby £ your file MARITIME
DOCUMENTATION
ESSEL XM,
File Upload VESSEL EXCEL
INSTRUCTIONS
P MARITIME EXCEL
(UNEDIFACY T
File Upload Business Rules

After clicking on the relative link as indicated above, the user will be prompted to browse to where the
file was saved.
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Locate the saved file as
highlighted on the screen
then the "Open" button

———k ~
ehpisUploadiianager ' & 7

2 3 htip:iwww.caricomeapis.org - eApisUiploadianager -
Choose fite

HONE  DOWNLOAD AND UPLDAD

HOME  DOWNLOAD AND UPLOAD

Download Download i G

Browse.
Plaase click on by
cc%w P

Pleasa chck on b

wije

[ e

Excel form Excel form

¥
=

My Dosunares

ey

Upload pi————

upload

4&

My Eorruaes

Uﬁ

To locate the file you Wit renne oGS <]
R [AFkar =] Corcel

f

wish to upload click
"Browse" button

B e &) 00w ® e

Advanced Pa 3 bitp:/tvrerwcaricomeagis, arg - eApisUploaduanager - Wicrasof... = |[5)

HOME  DDWNLOAD AND UPLDAD: e-Apis file npload HOME  DOWNLOAD: AND UPLOKD e-Apis fle wpload
Download Dacursnis snd e iz Download
Hease clek oY | [Mipioad | [ciasa this window after uploat Hease clk on [Jcioss this window after upioad
Oparation andsd succasstily.
Excel form Excel form

Upload

If all is correct with the file user

will receive message

Click on the "Upload" @ e "Operation ended successfully"
button to submit the filj N

When the file is submitted it will be validated. If errors are detected, the user will be prompted with a
message stating what needs to be corrected. This will continue until all errors in the file are corrected.

When all required information is correct and file has been uploaded, the user will receive a message
stating "Operation ended successfully".

Please feel free to contact the Joint Regional Communications Centre (JRCC) at the numbers listed below
should you required additional assistance with submitting your APIS file.

Joint Regional Communications Centre (JRCC)
P.O. Box 1084, Bridgetown, Barbados, BB11000
Tel: (246) 435-4659/429-7931
Fax: (246) 228-4040

Page 9 of 9



