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Creating a Precompleted Note from Document Viewing 

 

 

 
 

 

1. Select the desired note you 

wish to precomplete 

2. Complete all 

sections of the note 

that you wish to be 

precompleted 

Pull in allergies and medications 

if you want to have these in your 

note each time. These will be 

accurate for future patients 

because the system knows to 

pull in the medications and 

allergies for the patient’s chart 

you have open 

3. Click on Documentation on the 

toolbar. 

4. Then select Save as Precompleted 

Note from the menu 

5. Name the note that will make 

sense to you (e.g. URI) 

6. Click Save as New 
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How to update a Precompleted Note 

 

The note will now be available 

in the Precompleted notes tab 

1. Make the changes 

needed on the note you 

wish to update 

Mark the My notes only box 

to only display your 

Precompleted notes 
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2. Click Documentation on the 

toolbar. 

3. Then select Save as 

Precompleted Note from the 

menu 

4. Click Update Existing to 

update a Precompleted Note 


