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1 News

New function "Resubmission" integrated into classifier.

e -> "Resubmission" New button in the analysis report. Here a resubmission date can be assigned

to a document.

[= Resubmit work item

= =t
Resubrmission on I_Dlﬁ.ll.zms_I

()]

In the plant overview, the file name is now displayed instead of the name of the document type.

However, this is only possible in newer SAP releases (at least higher than EHP3). This functionality is
otherwise not available for SAP.

As of version 1.049-012-000, an implementation is available in the SAP and Web Classifier so that
simple GR postings can be made.

This function is started using the transaction /KPSC/CLS_DNCRWE.

Only the GR is posted, but no DN process is created.

To be able to use this function, a CLS authorization (ZCLS) for DN with activity 01 is required.
Also, the S_TCODE authorization for /KPSC/CLS_DNCRWE.

Implementation of the function "buffering" after document creation

In CLS receipt creation dialogs (such as travel expenses/purchase requisitions), the button "Save
temporarily" is displayed to reserve the receipt for later completion in the step "Edit CLS receipt" in
the inbox. This button is always available in the entry step if step "400" with workflow phase
"BACKTOCR" is configured in the corresponding step determination.

1.2 Update Mode as of Release 1.045-10

As of Release 1.045-10, the update mode is available in the classifier. It controls the direction of the
to be updated Data in the classifier workflow. Previously, it was only possible to transfer classifier
data to the SAP document. With the update mode, this procedure can be reversed and data can be
transferred from the SAP document to the classifier document.

If the mode SAP=>CLS is activated, the corresponding SAP document change transaction in the steps
"Complete document" and "Post document manually" is used as the data input GUI instead of the
classifier GUI, and the classifier GUI is displayed in parallel only as an auxiliary and information GUI.
In this case, you can work directly in the SAP transaction.

This setting can be changed manually for a document in the Classifier GUI in the tab "Workflow* but
can also be configured in Customizing for documents with certain properties.



Property Term Description

00 Not defined Not determined or indeterminate

10 CLS=>SAP Data transfer from CLS document to SAP
document, as before. Please use this in
Customizing!!

11 CLS=>SAP (manually) Like 10, except that this mode was set
manually in the CLS document and
therefore must not be changed by a
setting in Customizing. Please only use
this in GUI!!

19 CLS=>SAP until next required Transmission | Same as 10, but the next successful data
=>20 transfer from CLS to SAP automatically
switches to 20. Please only use this in
GUI!!
20 SAP=>CLS Data transfer from the SAP document to

the CLS document, where the primary
data entry takes place via the SAP
document transaction. Please use in
Customizing!

21 SAP=>CLS (manually) Like 20, except that this mode was set
manually in the CLS document and
therefore cannot be changed by a setting
in Customizing. Please only use it in
GUI!!

2 Analysis report

2.1 General Information on the Analysis Report
The Classifier Analysis Report offers a variety of selection options to select and edit Classifier
documents according to status and data.

The application is started with the transaction code /KPSC/CLS_R or with /KPSC/CLS_RI. If you start
with transaction /KPSC/CLS_R, the current user can view all entries. The CLS authorizations must be
set accordingly.

If you start with transaction /KPSC/CLS_RI, the current user can only see the entries in which he or
she was involved in or is the current processor. The CLS authorizations must also be maintained here.

This user-dependent analysis can be extended by additional agents using the Customizing transaction
/KPSC/CLS_C35. This means that additional agents are assigned to an agent, for whom this agent
then also has the authorization to display data using transaction /KPSC/CLS_RI.

NOTE!!!!

If the selection variants become inconsistent after an update, they can be restored with the help of
the RSVARDOC_610 report.

It may be necessary to adjust them again despite the recovery, depending on which options were
changed on the selection screen and which of the new options are required.



rescue obsolete variants

@

S_REPORT /DVELOP/CLS* bis (=]
S_VARI * bis [= |
I e
SYSVAR |
=]

Please inform your SAP-administrator for this task.

2.2 Selection Screen Analysis Report
The selection screen is divided into several areas to group related selection options.

The fields in the areas "General", "Workflow" and "Document data" can be configured via the
Customizing item (TA /KPSC/CLS_C) "Settings"=>"Maintain selection screen analysis report".

When you start the report, the system automatically uses the selection variant with the name
"DEFAULT" as default if it exists.

Classifier Analysis Report 11:07:49 (0) Version 19.10.40
®
" General | Workflow " Doc. data

Classifier ID to |ﬁ | -
Classifier Type to |ﬁ |

Class. Status to (= |

Invoice to (= |

Creation date to (= |

Creation time 00:00:00 to  |00:00:00 (= |

Date of change to |£ |

Change time 00:00:00 to  |00:00:00 (=]

Object Type to |£ |

Key to (= |

SAP Doc. Number to (= |

SAP fiscal year to |£ | -
Agent

actual agent to |5> |

involved agent to |rEP |
CLS - Status

| B |'?' Ready for processing ] SAP document exists [¥] erroneous documents
| B | treated in GUI [¥] Document finished [] Document deleted
[¥] only CLS documents "] also archived documents

SAP Document - Status

| B |'?' no document | parked v deleted

| B | V| parked as complete [v] cancelled

v posted [¥] archived

Release - Status

| E |'7 w/o release actions V] FV rejected [#] Release rejected

| E | ] factual verified ] released
Workflow - Status

| B |‘7' WF stopped ] WF finished [¥] other WF status

[ B |v wr started V] WF error

Display Options
| use Cache ] apply sub WFs || apply REFDOCs



2.2.1 "General" tab (always available)
Here you can restrict the data to general data of a CLS document. The selection of this data is
generally fast.

General | Workflow | Doc. data |

1 1
Classifier ID \ to

= -
Chssifier Type ] to ] lﬁ =
Class. Status [ ] w | | =

Invoice [ to || i

Creation date [ 1] o | ] i

Creation time 00:00:00 to [00:00:00] i

Date of change 1 to | =

Change time [00: 0000 to [00:00:00| §

Object Type to §

Key ' [t | l i

SAP Doc. Mumber 1] o | =

SAP fiscal year ] to ] :

2.2.2 Tab "Workflow" (only available if Workflow is switched on)
Here you can restrict the data to workflow data. The selection for this data is generally somewhat
slower than in the "General" tab.

General/'/wmdhw ]' Doc. data |

Waorkflow Type \ to

=4 -
Workflow Step ] o | | i
Workflow Status ] o [ | i
Release Status ] o | | i
Main Workitem to i
WF-Wait (Reason) Wl to || =
Agent FV [ lto | [ =
Agent REL1 ' [to | [ =
Agent REL2 [ lto | [ =
Agent REL3 ' l[to | [ =
Agent REL4 ' [to | [ =
Agent RELS ' [to | =] -

2.2.3 "Doc. data" tab (always available)
Here you can restrict data to the corresponding SAP document. The selection of this data is generally
slow. You should first try to restrict the scope of selection using the "General" tab.

General | Workflow /Doc. data

l

SAPDOC Status L'\ o [ | | ] -
Document Type [ o | | i hd
Document Date to i

Posting Date to i

Reference ' | to | ' i

SAP Company Code | o || i

Vendor | Custorner to =

Vend./Cust. name [ lto | 'i

Trading Partner to i

Currency ] o | ] i

IS0 code [] to | | i

Direct quoted exchange rate to i :




2.2.4 Area "Agents" (only available if the workflow is switched on)

Here you can restrict to "current agents" or to "involved agents". "Current agents" are all agents who
currently have a work item in their inbox. "Involved agents" are all agents who were involved in the
process - these are all agents who are in the history.

Agent
actual agent to |E|
involved agent to |i|

2.2.5 Area "CLS Status" (always available)
Here the current classifier status can (or must) be restricted. If no option is selected here, no
documents are selected during execution. All options in this area can be selected or deselected using

the "Select all" |£| or "Deselect all" buttons. In the following status areas, a built-in
automatic system activates all options related to the selected classifier status when an option is
selected in the "CLS Status" area. As of Release 1.045-20, the option "CLS documents only" exists,
which selects CLS documents in status 400, 410 and 420. These documents are only processed in CLS
and do not have a corresponding SAP document.

CLS - Status
| B |_ Ready for processing | SAP document exists | eroneous documents
| E |_ treated in GUI | Document finished | Document deleted

| only CLS documents | also archived documents

2.2.6 SAP Document Status Area (Always Available)

Here you can (or must) restrict the current SAP document status. If no option is selected here, all
options are automatically selected if at least one option has been selected in the CLS status area that
is SAP document dependent. All options in this area can be selected or deselected using the buttons

"Select all" |£| or "Deselect all" .

SAP Document - Status

| B |_ no document | parked | deleted
| EN | | parked as complete | cancelled
" | posted | archived

2.2.7 "Release Status" area (only available if the workflow is enabled)
Here you can (or must) restrict the current release status. If no option is selected here, all options
are automatically selected if at least one option has been selected in the CLS status area that is

B

release-dependent. All options in this area can be selected or deselected using the "Select all"

or "Deselect all" buttons.

Release - Status

|_ w0 release actions "1 FV rejected | Release rejected
| | factual verified | released

[E
[



2.2.8 "Workflow Status" section (only available if the workflow is enabled)

Here you can (or must) restrict the current workflow status. If no option is selected here, all options
are automatically selected if at least one option has been selected in the CLS status area that is
workflow dependent. All options in this area can be selected or deselected with the buttons "Select

all" |£| or "Deselect all" .

Workflow - Status
| B | WF stopped WF finished other WF status
| |_—$ | WF started WF error

2.2.9 "Display Options" section (always available)
Here you can set display or selection options to influence the display, the type of data selection and
the scope of the selection.

Display Options

use Cache apply sub WFs apply REFDOCs
Display varant Recalc. BWP subst.
Use Cache

With this option, the classifier report data is read from a cache table and not currently rebuilt from
many different tables. This procedure is extremely efficient for most selections. The disadvantage of
this type of selection is that the data is always up to date with the last update run. The data in the
cache table is built with the report /KPSC/CLS_REPORT_CACHE, which should be scheduled
periodically as a background job. If the cache table was not structured as expected, an empty or
falsified result list is displayed when this option is used.

apply SUB-WFs

With this option Classifier IDs will be added to read the sub-workflows to represent the classifier IDs
specified in the main selection. For Release 1.046, the only sub-workflow that exists is the "vendor
workflow" with classifier type BP for classifier types Fl and MM. The sub-workflow classifier IDs are
always displayed directly after the respective main workflow IDs.

apply REFDOCs

With this option, Classifier IDs will be read in addition to represent the reference documents to the
classifier IDs defined in the main selection. For Release 1.046, the only reference link that exists is
that of a PR document to an Fl document, whereby an automatic block indicator calculation was
implemented for the price. The reference Classifier documents are always displayed directly before
the respective main classifier IDs.

display variant

Here you can define a display variant for the subsequent display of the data on the selection screen.
This means that this display variant can also be stored in a selection variant.

Recalculate BWP substitutes

This option activates the recalculation of BWP representatives in the "Current agents" display for
data display and data update (in the report). This means that the current substitutions are always
considered in the display at the time of the last update.



2.2.10 Status Buttons

Using the status buttons, you can select a variant or start the selection.

Button Description
& or 8 Execute selection [0
[ Execute Selection Variant

The Selection variant calls the variant catalog if one has been stored.

Classifier Analysis Report
& [0 -—

Example:

[E ABAP: Variant Directory of Program /DVELOP/CLS_REPORT

(&)= @)

Variant Catalog for Program /DVELOP/CLS_REPORT
Variant name Short Description
[AUTDM GEBUCHTj

BUKRS1000

DEFAULT

DEFAULTO1

FACHBEREICH

TAGESBELEGE

TEST_GOSCH

ZTEST_PR

()]

If no catalog has been stored a notification message will be displayed:

[= Information

-
III LRepurt JKPSC/CLS_REPORT does not have any variants




2.3 Work Screen Analysis Report
The working screen can be divided into 3 parts with information:

o the title area with the time of the selection and the number of selected records.
e the status area with the status buttons and the menu.
e the data area with the selected data.

There are 2 view variants - the ALV list and List Viewer list. The ALV list is the standard view.
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(View as List Viewer list)

2.3.1 Title Analysis Report
The title shows the information when the selection was made and how many entries were selected.
The displayed data is always a moment recording at the displayed time.

Classifier Analyse-Report 08:06:45 (256)
/KPSC/CLS_R: at 08:06:45 hours 256 records were selected

Classifier Analyse-Report <Cache> (45)
/KPSC/CLS_R when using the cache table with 45 result records

CLS Analyse-Report 08:04:46 (256) - BAUER

/KPSC/CLS_RI: at 08:04:46 a.m. 256 records were selected for user "BAUER



CLS Analyse-Report <Cache> (45) - BAUER
/KPSC/CLS_RI when using the cache table with 45 result records for user "BAUER".
CLS Analyse-Report 10:46:29 (2) - Revision

/KPSC/CLS_RR at 10:46:29 a.m. 2 data records were selected for the revision view. To be able to use
this transaction, the selection variant "REVISION" must exist.

2.3.2 Status Buttons Analysis Report
You can use the status buttons to change the list or to apply actions to one or more entries.

& Al & T B[N | TwWrResat (@Blaschen S MO @ | 2 F VP | & % | & B T & | S2vertreter

Button Range Description

€1 Individual Displays all filled fields of the entry, including those
of the hidden columns.

3 Individual, Several, All Updates all or selected records

All Switch to list viewer list (only available in ALV list)

EH All Switch to ALV list (only available in List Viewer list)

= Individual Display classifier history

S All Toggle Username Agent Name

This option displays the full names of the agents in
the columns with Usernames

5 Individual, Several Park/enter SAP document

Authorization ZCLS_ADMIN 41 is required!
| Individual, Several Park SAP document completely.

Authorization ZCLS_ADMIN 43 is required!
2 Individual, Several Release SAP document

Authorization ZCLS_ADMIN 44 is required!
B Individual, Several Post SAP document

Authorization ZCLS_ADMIN 40 is required!
7 WF Restart Individual, Several Execute WF restart of CLS workflow

Authorization ZCLS_ADMIN 10 is required!
7% Delete Individual, Several Canceling the WI Delay Status of a Work Item
b Individual, Several Cancel current CLS lock

Authorization ZCLS_ADMIN 20 is required!
e Individual, Several CLS Repair document

Authorization ZCLS_ADMIN 30 is required!
r Individual, Several Delete CLS document (deletion indicator is set) An

existing SAP document is deleted. Authorization
ZCLS_ADMIN 31 is required!

=3 Individual, Several Restore the deleted CLS document. Any previously
deleted SAP document is not restored or created.
Authorization ZCLS_ADMIN 32 is required!

a Individual Display CLS upload data (XML data) Authorization
ZCLS_ADMIN 33 is required!

&8 Substitute All Display Own Substitute Maintenance

= = All Sort ascending/descending

== @



All
All
All

All
All

All
All

Apply filter
Form totals/subtotals

Open in Table Processing (Excel)

Export to a local file
Sending a List by SAP Mail

Start ABC Analysis

resubmission

The layout can be adjusted via the menu "Settings"=>"Layout".

Goto | Settings
& Basic list
Layout

I[-] Tﬁ Colurmns

System  Help

epor Summation levels

Selections...

| Class. List status...

74 v

[ A | &
Modify...
Choose... Ctri+Fe

Save ... Ctri+F10 |

Manzge...

Ctri+Shift+F5

nag_ InSAPdoc T CoC F

Kl CHAnCESmnChA [ A nann F

The standard options of an SAP ALV list are available here.

2.3.3 List of data

The displayed data list can look different depending on the layout setting. The data columns consist
of pure display fields or of interactive entries with a stored function.

F1 help allows you to call up the description of the individual fields.

Example:

Interactive Columns/Fields:

Interactive Fieldname Function
Column
Classifier ID CLASS_ID Jump to Classifier GUI
SAP document BELNR Jump to SAP document
MM document MM_BELNR Jump to SAP MM document
Fl document FI_BELNR Jump to SAP Fl document
(also displays the corresponding FI document for other
SAP documents, among other things)
Document KBLNR Jump to associated earmarked funds
number (only available for payment requests)
(earmarked
funds)
Correction BELNR_CORR Correction document 1 (only for PC)
document 1
Correction BELNR_CORR2 Correction document 2 (only for PC)

document 2



operation
number
Transaction
number
correction
document 1
Transaction
number
correction
document 2
down payment
chain

AO Number
order number
biller
Material
document
IMG (=Image)
ATT (=Notes)
TRC (=Trace)

Current agents
Agents SP,
SP1...SP9
Processor FRG1
... FRG9
completer

Current WI ID
Reference
Classifier ID
Checked

GR Icon

DCPNR

DCPNR_CORR

DCPNR_CORR2

DCPNR

LOTKZ
PO_NUMBER
DIFF_INV
MBLNR
CLASS_IMAGE

ATTACHMENT
TRACE_ICON

WF_ACT_AGENT
WF_ACT_AGENT
WF_FVX_AGENT
WF_RELX_AGENT
WF_COMPL_AGENT

WI_ID_ICON

REF_CLSID

CHECKED

GR_ICON

Operation number for BELNR (PC only)

Operation number for BELNR_CORR (PC only)

Operation number for BELNR_CORR2 (PC only)

Down payment chain number (PC only)

Jump to the payment request

Jump to SAP purchase order

Branch to the relevant vendor/customer
Branch to the displayed material document

Opens associated image
Opens associated notes (read-only)
Switches Trace on, toggles and off

=>Trace off

i
=>Trace level 1

o

=>Trace level 2

Jumps to the "Current agents" view

Jumps to the view "Processor objective inspection
(1..9)"X=1...9

Jumps to the view "Editor release 1...9 "X =1...9

Jumps to the history and displays the entries for the
completers of the SAPCLS document.
Shows whether a work item that may currently exist

can be executed by the current user. Click on to
start this work item.

Jumps to the classifier reference document.

For example, to the PR document for an FI document
or to an Fl document for a BP document.

This checkbox marks a Classifier as checked in the
revision report.

Calculation mode is activated via
REPORT_CALC_WE_STATUS_MODE - default is O.
Calculation with GR calculation mode O:

off => no MM document or document closed or credit
memo or SAP document posted

@ => not set for WEBRE and reference document
For WEBRE and document reversed
For WEBRE and open GR quantity smaller than
CLS batch quantity
For WEBRE and open GR quantity, it is smaller
than the total RE quantity to date (of all RE
documents).



Icon for discount

DSCT_ICON

No WEBRE and open GR quantity is 0

£ =5 No WEBRE and open GR quantity smaller
than order quantity

E => WEBRE and Ref document is set and
reversal is made for unopened GR quantity >=
CLS item quantity and open GR quantity >=
Total RE quantity
No WEBRE and open GR quantity = purchase
order quantity

Calculation with GR calculation mode U: off => no MM
document or document completed or credit memo or
SAP document posted

< => important data for the calculation are still
missing

@ _. Open GR quantity is 0

VAN Open GR quantity less than order quantity

E => open GR quantity equal to purchase order
quantity

For PR documents, the GR status and the
corresponding icon "GR" are now also displayed.
Analogous to MM documents, the following status is
available:

no GR info available (if no purchase order exists yet)

1 no GR available (if there is no GR for purchase order
or only individual items are GR posted)

2 GR partially available (if partial quantities are GR
posted)

3 WE present (if the WE is completely present)

Status display for discount due date from field
DSCT_DATE1. Empty - document cleared (clearing date
<> initial)

B3 _ Error in calculation

@O©@ - due date > 3 days (discount 1)

@O@ - Due in 1 - 3 days (discount 1)

@@® - due today or overdue (discount 1)



2.4 Further functions / displays
2.4.1 Repair Classifier Document
This function is started via the e button.

[& Select repair options x

Classifier document

T

-
LD repair CLS status

—

SAP document

[Irepair Image connections
[“Irep. Status / Assign. to CLS

T

TR TR T

(@& _check &%)

This dialog can be used to select the desired action (or actions) to be applied to one or more entries.
This function can be applied to several entries. With the button "Execute" the action is started.

~

The following actions are available:

Action Description

Repair CLS status The classifier status is recalculated and set
based on the current data in the header and
from the history.

Repair Image Link It is possible that the image link with the SAP
document could not be created correctly. It can
be set later with this function.

Rep. status/link to CLS Here, the system checks whether the linked SAP
document is the current one or whether it must
be adjusted by changing the fiscal year or SAP
document type. The system also checks
whether the document exists at all. If not, the
link to the CLS document (BELNR field) is
removed.




2.4.2 Displaying XML Upload Data
This function is started via the @ button.

[ Classifier upload data for ID 0000003315

Tab. Ind.  Item No Upload Field Mame Value orig. Valu Value act.
[HD Ej BASELINEDATE 20181017 <created by RULES>

HD CALC_TAX_ IND X <created by RULES>

HD COMPANYCODE 1000 1000

HD CURRENCY EUR EUR

HD CUSTO2 <created by RULES>

HD DIFF_INV 1000 1000

HD DOCUMENTDATE 2018-10-17 17.10.2018
HD GROSSAMOUNT 119.00 119,00

HD INVOICEINDICATOR X X

HD NETAMOUNT 100.00 119,00

HD OBJECTTYPE FL FL

HD POSTINGDATE 01.01.2018 20181017 01.01.2018
HD REFERENCEDOCUMENTMUMBER 20181017 - 1 20181017 -1
HD VENDORID 1000 1000

The data uploaded via the XML interface and the changes made by the rules entered are displayed
here.

"Original value" contains the original value or information if the original value was changed.

The column "Actual value" Contains the current value from the classifier document, if this was
activated using the Customizing parameter "STAT _COLL_UPLD" for this table indicator. The upload
value prepared for the comparison is then displayed in "comp value".

The "Verw.AW/VW" column indicates whether the current and comparison values are to be used for
the statistics calculation. This is activated simultaneously with the parameter "STAT_COLL _UPLD".

Download as XML file

The button can be used to write data back to a new XML file. The format of this XML file
corresponds to that of the original file and can be uploaded again as a new classifier document using
transaction /KPSC/CLS_U.



2.4.3 Displaying Notes

If notes exist for the CLS document, the symbol i is displayed in the field Note icon of the
respective item line of the classifier document.

LJDIE) [E

(B0

### 05.11.2018 11:03:44 - Sascha Luge (LUGE) wrote: ###
Here is a note

Lil, Col Ln1-Ln 3 of 3 lines
L -

|¥¥ Continue |3 cancel |

With "Continue" or "Cancel" you can leave the dialog again.

2.4.4 Display current agents

By clicking on the current field of the column "current Agents" opens a window with the current
agents.

[ Actual agents for Classifier ID 0000003306

Line AD WF QrgUnit Tp WF OU  Description Ag. Det. O Irrelevant No exec.| PWD  n.REL auth Principal  sel. via group

[00001]10 EBERHARDT s Susanne Ebe_ Customizing O O O O
00001 10 LASCHINGER & Robert Lasch Customizing O O O (|
00001 10 SACH1 S Hans Sachl  Customizing O O O (|
00001 10 TROEGER ) Jens Troeger Customizing O O O O

VIFEFREFEEEE

(3]

Field description:



Field description
line Classifier position line
WF OrgUnit (Workflow Agent (possibly also representative)

Organizational Unit)
Type WF OU (type of workflow
organizational unit)

Description

Field

Type of agent
S=>SAP user

U=> Classifier user
X=> External user
(G=> Classifier group)
Name of the user

Description

Ag. Det. O (Agent-Determination-
Origin)

irrelevant

Not executable

FWD

n. REL Auth (No release
authorization)

Substitute

Substitution type

sel. via Group

How was the agent determined?

00 => unknown

01 => User Exit

07 => substitute CLS

08 => substitute BWP

09 => forwarding

10 => Customizing

11 => Customizing - SYSTEM

12 => Customizing - SYSTEMF

20 => Accountant Agent

30 => upload (XML field)

40 => man. Selection

41 => man. Selection in SP

50 => Selection in GUI

60 => Query

61 => Query sender

Not relevant for selection.

=>The Agent doesn't receive the WI in the InboxSet by SAP
and CLS

Not executable.

=> Agent does not receive WI in Inbox Set by SAP.

W!I has been forwarded

=> Agent does not receive the WI in Inbox

=> FWD only receives the agent who forwarded

=> received all other existing ones "Not. Rel" Set by SAP
and CLS.

No release authorization

=> Processor receives the WI in Inbox, but cannot release
It is set by CLS.

Substitute - Displays the substituted agent if a
representative has been determined.

Type of substitution

00 => no substitution

10 => CLS substitution

20 => BWP substitution

30 => BWP substitution to CLS substitution

If agents were selected via a group, the corresponding
group is displayed here.



2.4.5 Agent FV / FV1..FV9 / REL1...RELS

Displays an excerpt from the history only with release actions for the selected release level.

Date Time I WFStp Message text - LTXT TR User Name w
16.03.2016 15:46:19 R 130 Ttemn 00001 released on kevel 1 by agent HESE HESE Peter Hese G

FlERFaTFeEEERExE]F]

2.4.6 Working with resubmission
The "Resubmission" function is available in the analysis report.

Attention, the resubmission is currently only possible in the accounting steps such as verification,
completion, etc...

This report calculates all documents or work items that have the status "Resubmission" and, if
necessary, ends the resubmission.

Classifier Analysis Report 11:39:11 (944) Version 18.10.10
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If a document is set for resubmission, the following dialog box appears.

[= Resubmit work item

II=
Resubrmission on I_l::n’::.11...'5!:11!!_I

[)2¢]

The selected document can be given a "resubmission date".

u 1873 MM > Gb'@ 1873 MM
E. ak  Clssifier ID ~ CT Trace I. IMG | CSI RE/GU DSI| MOT Referenz
O 2127 MM @ [ = TEST-PSP-001
2098 MM o [ '3%, (=] 20130018
(7 2096 MM o ] = o TEST-002

In detail view new Verify-Screen

1 2377 Mt e

o Schitt beenden | [@volst.  TrBuchen  Ff¥Serulleren  EFsap-Beleg 707 SAP-Bel Mischen fiHstore (4 Image XML Upl. Daten TPwetedeten  [T)Spaterbearh.  S7RDckfrage B9 7ur sachl Kiung  Ewiecenvorage

Or in the Ending dialog at the Verify screen.




[= Workitern ending dialog

IC:' Back to Processing I
Fﬁ To fact. verific. I
IEI Reserve I
<[ Resubmission I
Iﬁ Forward I
g2 Start Calback |
v Finish step |
[x Cancel I
-

As above, the work item is output as a W1 delay. White work item with a clock. This is the SAP
standard.

02 823 MM
The resubmission is from the analysis report and generally dependent on the following conditions:

e No resubmission can be executed if the work item is already in the resubmission. This
prevents a date from being extended. The resubmission can be terminated and a new
resubmission date set.

o The report checks whether the resubmission is active for the current step.

e The report checks whether the executing user is one of the current agents of the work item.

e Some functions in the analysis report (such as mass release, parking, and so on) are not
available for documents in resubmission.

e The time of the resubmission is not considered but could be extended. However, the SAP
standard popup would then no longer be usable. SAP only works with the date.

Notification
[ Funktion mit Belegen in Wiedervorlage nicht migich!
The resubmission can be terminated manually with the following functions from the analysis report:

e  Workflow Restart
e Delete WI Delay
e Click on a work item in position

History entry:

04.05.2018 10:23:02 w 400 SAP-Worktem 000001522010 erfolgreich angelegt! LASCHINGER Robert Laschinger
04.05.2018 10:23:03 A Worktem 000001522010 n Wiedervoriage: Startdatum 05.05.2018, Startzet 00:00:00 LASCHINGER Robert Laschinger
04.05.2018 10:23:03 w 400 Externer/Virtueler Schrtt 400 angelegt. LASCHINGER Robert Laschnger
04.05.2018 10:22:19 A Wedervoriage fur Schrit 400 (16.05.2018, 00:00:00) manuel beendet LASCHINGER Robert Laschinger
04.05.2018 10:22:19 w 400 SAP-Worktem 000001522009 erfolgreich angelegt! LASCHINGER Robert Laschinger @
04.05.2018 10:22:19 w 400 Externer/Virtueler Schritt 400 angelegt. LASCHINGER Robert Laschinger
04.05.2018 10:22:21 A WF-Restart ausgefihr! LASCHINGER Robert Laschinger

04.05.2018 12:13:33 A Wiedervorlage fir Schritt 310 (05.05.2018, 00:00:00) abgelaufen



2.4.7 Leading Zeros
‘| cLS-Report | List Edit Goto  Settings  System
i Regenerate Data Ctrl+Shift+F8
] Refresh agent

Top 10 Vendors comp. Documents Ctri+F11

k Leading zeroes on

r#,

Leading zeroes off

I ;;"";";:';" 1

FEITIRT TS T 1

There are 3 new function codes for:
1. Leading zeros on
2. Leading zeros off

3. Leading zeros def.

With (1) leading zeros are shown in each column where this is possible/meaningful
With (2) leading zeros are shown in no column where this is possible

With (3) leading zeros are shown as before (depending on system setting)

The parameter ID /KPSC/CLS_REP_LZRO can be used to set a default setting.
Z => |leading zeros are displayed

N => leading zeros are not displayed

3 Classifier GUI — General

3.1 General Actions in the Classifier GUI
This section describes general actions that can occur in all classifier GUI types and all classifier types.

In addition, actions that might be available in all workflow steps are described.



3.1.1 Delete CLS document

e

The button ' marks the classifier document as deleted.

If an SAP document exists, it must first be deleted using the function U Delete SAP document

A pop-up window requires a second confirmation for this action.

[= Delete Chssifier document

9 Delete Classifier document?

=1

Yes ]I Mo I

The document is then marked as deleted and is highlighted in red in the analysis report.

Classifier Analysis Report 12:14:53 (59) Version 18.10.10
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(Example FI document)

In the analysis report, the document can be restored using the "Restore" function L previously
deleted SAP document is not recreated (automatically). After the restore, the document is set to the
status "Not processed" and the upload messages may be displayed again.

3.1.2 Save CLS document
=

The button is used to save the classifier data.

If a parked document exists and the data has been changed (see =>Customizing=>Change fields), the
changed data is transferred to the SAP document. Any messages that may have arisen here are
displayed in the error log.



3.1.3 Exit CLS document
eqe

You can exit the document using the buttons

If you want to leave the document even though there are no required fields in the visible area, you

@

can only do this by choosing the button =

The button @ has the same function in the CLS GUIl implementation as & .

If the data has been changed (see => Customizing=>Change fields), a security query is started that
indicates that the data has not yet been saved.

Security query Verify-GUI FI/MM:

[ Save changes? »

The data of the current dialog has been changed.
Either manually by the current agent or
automatically by the system.

Press "Save" to save data and leave the
document.

Press "Go on" to leave without saving.

Press "Cancel" to remain in current document.

@

Save changes?

:H Save Hﬁ Continue ]|x Cancel I

Choose "Save" to exit the document and save the data.
Choose "Continue" to exit the document, but do not save the data.
"Cancel" does not exit the document.

Security query in all other CLS GUIs:

Changed data wil be lost
Do you want to save?

[ Yes " No “X Cancel

"Yes" exits the document and saves the data.
With "No" the document is left, but the data is not saved.

"Cancel" does not exit the document.



3.1.5 Display History

The button B opens a pop-up window with the classifier history.

[ CLS hestory for 1D '0000000373" (Detal levek3)(hidden:00000)

Date

20.01.2016
20.01.2016
20.01.2016
20.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01,2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29.01.2016
29 01 2016

Tme

5 o
120.01.2016709:36:18

09:36:18
09:36:39
09:36:39
09:36:39
12:12:26
12:12:26
12:12:33
12:12:33
12:12:50
12:12:50
12:13:56
12:13:56
12:13:56
12:13:56
12:13:57
12:13:57
12:14:16
12:14:16
12:14:16
12:14:16
12:14:23
12:14:23
12:14:97

ESSSsSsSP00000O0SSESSESESSSESECCET

WEStp Message text
Release Status changed from ‘000’ to 00171
Upload of Cassfer document 0000000373(FI) successful.
SAP document FIPP 100019000000172016 successfuly areated!
Workflow started (Agent HESE)
110 SAP workkem created successfuly!
110 SAP document FIPP 100019000000172016 not saved as complete after factual venf.! RC: 01
110 Stept 110 startet v "Advance with Diabg”.
110 Processing of SAP workitern 000001495681 canceled!
110 SAP worktem created successfuly!
110 Processing of SAP worktem 000001496084 cancelied!
110 SAP workkem created successfuly!
Header field 'BLINE_DATE' changed from "20150817" to '20160129' n dialog mode!
Header field 'DOC_DATE' changed from ‘20150812’ to "20160129' n dialog mode!
Header fiekd 'PSTNG_DATE' changed from ‘20150817 to ‘20160129 n dskg mode!
Line tem '00001' created!
110 SAP document FIPP 100019000000172016 not saved as complete after factual venf.! RC: 01
Classifier document 0000000373(F1) saved successfuly n GUI!
110 Itemn 00000 factual verified on level 1 by agent TROEGER
Release Status changed from 001" to "299
SAP document FIPP 100019000000172016 saved as complete after factual venfication!
120 Stept 120 startet via "Advance with Diakig".
120 Agent{s) for step 130 selected! (TROEGER(S), , )
120 SAP document FIPP 100019000000172016 not saved as complete after factual verf.! RC: 06
10 Srant 170 etaetat vin “Advance vith Niskia®

LTXT TRDUser  Name Wi
HESE Peter Hese
HESE  Peter Hese
HESE  Peter Hese
HESE  Peter Hese
HESE  Peter Hese

TROEGER Jens Troeger
TROEGER Jens Troeger
TROEGER Jens Troeger
TROEGER Jens Troeger &
TROEGER Jens Troeger
TROEGER Jens Troeger @
TROEGER Jens Troeger
TROEGER Jens Troeger
TROEGER Jens Troeger
TROEGER Jens Troeger
TROEGER Jens Troeger
TROEGER Jens Troeger
TROEGER Jens Troeger @
TROEGER Jens Troeger
TROEGER Jens Troeger
TROEGER Jens Troeger
TROEGER Jens Troeger @
TROEGER Jens Troeger
TROFGFR Tene Trasaer

vaRFavemaEexE

All important events and trace events are displayed here.

You can hide freely definable messages in the display using the Customizing option "Maintenance of

information levels of the classifier history".

The classifier history always starts with detail level 3, which, depending on the configuration, displays

the fewest messages.

The detail level and the number of hidden messages are always displayed in the title.

You can adjust the detail level using the buttons @E] .

Possible levels are 0, 1, 2 and 3.

Where 0 always shows all messages and 3 only those that were not hidden for 1, 2 and 3.

Abbreviation Meaning

ARS Automatic release in sequence
FEP Four eye principle

RAP Release after posting

In the following, the number from Customizing that was set is always written.

Example: ARS 20 - would then be the automatic release in sequence option 20 = only within the
release




3.1.6 Display image

The corresponding image is displayed with the button

[#] Image

. The image can be displayed in 2

ways, which can be set in the editing options. Either internal or external display.

= Classifier - Document processing
L] l«H eae 4 a1 |
Classifier - Document processing

I rox  FHsm. BFsapcocment  {lfoedte saP cocsmen Wimage |

Chem  [c00000020%) sAP docno.  [5103608234] Babnce  [200,c0- L e8]

 Paymant | Datas | Tan | fhMote | cus faits | wordiow

Troe WM NN Document +| DocType KR KR Vemdor moice =] [ eale
Docate [01.12.29:3) Amount  [1.390,00 | [Em

PostOats [16.03.2016 T 152,30 | WA VA 1% domestic_ =]
Tanmc.  [1Ivece - Tat |
Reference [FI-20150806-14%K |  ProntTams (25010 14 days 3%, 30/2%, &5 net

Vender  [1000 (| come. cose [1520]  Besthun Gevaey

peod 1] somL | |

vt s e |

[Trdmotere] 16 1 1[%] mes
Tem Amosnt Cum. Quantgy |Bactalmanga - 0GR
200, 00 R 0,800 1,000 0, 608
BT oo
o.000 0,00
cosas s.ote
0,000 0, Dby
©.000 0, 003
4,000 0, Do
B oo
0,000 0, Dby
_Alpomin | wemges | 0wy

) ) ) L 2 (P s ) (Sl ) (D) [ |
PurchOoc.  Item Short Text |Materal CoCode Plant. | Quanty OUn Qey OFUN il

A50DOLTFII 10 Lmtbestelung unkontert 20 1000 1000 1 A L]

= ALTMP_D02_25.POF - Adobe Acrobst Resder D
Bearbeiten fAnceige Fepster  bitfe
Weerkzeuge ALTMP_D.. ALTMEDL.

@8 B Q '

Eric Hansen
Dorfstrafie 13
66854 Bbhmingen

Ihre Bestellung: BA-622

Reisetaschen 25 Stk €45, pro Stck.

- o

ALTHP_D... amvep. x| (@D [F  Acmelden

w - R BEAT © 4

RAghir: BET743
Rg Datum: 15092015

Fechnungssteller
ABC Labor
Brandenburger Strafe

10663 Berlin

£1.125,-

External image display with a standard program. Here the Windows photo viewer.

| Classifiar - Document processing
2 Trm FEsm s Hiwage & WoWESmo A Edtect.  GION Upioas D
Matp. wandor Bask . &

e G0INE0S| sAPdocne.  FI0SENIN| Bamnce (390,10~ o

e ~owToe [ ¥ Dok
Decome (01 Aot [3.1%0,00 M

Post Cate | T [193,00 A VA 19% domestc v |
Tansc. ~ITex {

Feference (FI20130800-1AAX | PrmtTenms (2371 14 days 3% 2007, 43 eet
Vesdw 1010 (] come. Cote (130 Besctun Gemany

Pand 3 sGN

CER BERLIN 120430 127430 17426 Como

Wy Tomioestizienes

theswitSorancpiom B on]

-

a8 o der Kostgverment
X . AL 3 fmes]  BDODICER2P]
Mem Ament o Quetey Betairgn U R Qan. Q. tntpecs
o 2w o 0,00 1,500 5080 £, .00
Lo o500 s.0m0 X s.00
0 1 T .00 (XY (X3
) 0,3 %00 o0 a0
o o0 s.0% 5,30 e
Lo o800 s.00 X s.08
e 0,300 2,000 Ban eo
] » 0,800 5,000 ©.00 5,00 .
o 0,800 8,010 .00 a0t

_ARORR Ve b0ty

PechDoc.  fen Sheet Tt

. 1 | 1 avun;
4390017733 10 Umebaktekng sriastient 30 500 030 1A 3830 1 A

Internal image display using SAP's own HTML viewer.

Rechnung
e
g anm 15.09.2015
Enc Marses.
Darhtrate 13
PR
Secorungueater
485 tater
Srassertunger ke
10083 Serin
e Bestefurg Ba-622
. cai.



3.1.7 Displaying Messages

The button [Hmss. displays any error messages in a pop-up window.

These are the same error messages as those from the info area. If there are no error messages, this
button is not visible.

Peisim. [MImage 1 [1]Msg. = [hAttachments W00 WF-Stop
=> Error messages present
Beisim.  [@Image T [hAttachments @OOWF-Stop

=> Error message absent

Popup window with messages:

[= Classifier - Document processing

S [EFER L) (&L ) ()G JE L) [Tl [])

Msg type Message ID Msg.no. Message text Log no. Msg.no Msg. Var. Msg. Var. Msg. Var. Msg. Var. Parameters Line

E FH 4 Account 9500 does not exist n chart of accounts INT 9500 INT 1

4 .3 4 »
[z ok

3.1.8 Start Callback to Workflow Step

29 callback

The button sends a query for the current document to another processor.

This button is also only available when a workflow step is executed.

After pressing the key, a popup is displayed for selecting the processor of the query (individual
processor or group).

[ Restrict Value Range (1) 97 Entries found

Tp WF OU Description Type WF Org U
MANAGER-01  Manager-01 SAP user -
MANAGER-02  Manager-02 SAP user <
MANAGER-03  Manager-03 SAP user
MANAGER-04  Manager-04 SAP user
MANAGER-0S ~ Manager-05 SAP user

|manaser0s  mamageros SAP user
MANAGER-07  Manager-07 SAP user

| MANAGER-08  Manager-08 SAP user
MANAGER-09  Manager-09 SAP user
MANAGER-0  Manager-10 SAP user
MANAGER-11 ~ Manager-11 SAP user

|MANAGER-12  Manager-12 SAP user
MANAGER-13  Manager-13 SAP user

| MANAGER-14  Manager-14 SAP user
MANAGER1S ~ Manager-15 SAP user
MANAGER-16  Manager-16 SAP user
MANAGER-17 ~ Manager-17 SAP user
MANAGER-18  Manager-18 SAP user
MANAGER-19  Manager-19 SAP user
MANAGER-20  Manager-20 SAP user
MANAGER-21  Manager-21 SAP user
MANAGER-22 ~ Manager-22 SAP user
MANAGER-23  Manager-23 SAP user
MANAGER-24  Manager-24 SAP user
MANAGER-25 ~ Manager-25 SAP user
MANAGER-26  Manager-26 SAP user

NAGER-27 ~ Manager-27 SAP user -
MANAGER-28  Manager-28 SAP user ~
LB
97 Entries found




Either a known agent (or group) can be entered directly or selected using the F4 help.

If the CLS parameter SAP_ONLY_USER_VALID=FALSE is set, only agents from classifier Customizing
are displayed here.

Possible actions:

Action Description

E= This button starts the query to the selected agent.
T The recipient then does not receive authorization for release
here as in release steps but can only enter a note in the

query step.

|x| Use this button to hide the query fields.

Lg?l Start Callback | You use this button to display the fields for the query again if
they were previously hidden.

|X Cancel | This button cancels the process for starting a query.

3.1.9 Displaying an SAP Document
. . . BF saP document
The corresponding SAP document can be displayed using the button .
This starts the standard SAP transaction that is normally used to edit or display the SAP document.

Any changes that are made here directly in the SAP document are normally overwritten when the
classifier document is saved.

Therefore, this should only be done in exceptional situations.
This button is only displayed if a corresponding SAP document also exists.
For example, retrieval of the SAP document of a parked Fl invoice:

Display Parked Vendor Invoice 1900000072 1000 2016

&fuTree on & Document fEd'rting options

Transactn R Invaice v Bal. a,00 [eli'e]
_m} Payment | Details ~ Workflow |~ Tax | N.. L[E]
Vendor
Vendor 1000 SGL Ind Address
Invoice date 17.05.2014 Reference | TEST-DUBL-XXXXX Company
Posting Date 22.02.2016 C.E.B. BERLIN 123456 123456 123..
Document Type KR Vendor invoice ¥ DocumentMo 1900000072 Kolping Str. 15
Amount 9.400,00 ETR [ Calculate ta D-12001 BERLIN
Text Test Ttemtext [ 06894/55501-0 g
Paymt terms 14 Days 3 %, 30 Days 2 %, 45 Days net -
Baseline Date 22.02.2016 IGE” Bank details | Ols |
Company Code 1000 BestRun Germany Frankfurt
Lot Mo.

2 Ttems [ Mo entry variant selected )
B 5. G/Lacct Short Text DJC Amount in doc.curr. | Loc.curr.amount T..| Tax jurisdictn code |V Assignment

[+ |a76000 Office suppl..5 De.. ¥ 10.004, 00 10.000, 00V -
[« 476000 Office suppli..5 De.. * 1.000,00 1.000, 00V [] -



3.1.10 Post SAP Document

==

vPost posts the SAP document.

The button
If errors occur and the document cannot be posted, they are displayed in the error log.
If the document can be posted, the dialog is generally left immediately.

This functionality is available if no SAP document exists for the classifier document, or if a parked or
complete document already exists.

[ Please consider notes! x

(i) (5]

#4# 21.03.2016 09:38:28 - Lena Stock (SIOCK) wrote: ###
The existing and saved texts will be displayed here.

##4 29.03.2016 10:54:15 - Raul Ballester (BALLESTER) wrote: ###
test fi freigabe

Lil, Col Ln 1-Ln 6 of 6 lines

[ Post |[% cancel |

If the editing option, note popup with "Display when booking document" has been activated, a
popup window with the current notes appears before booking the document, if any.

Here you can decide again whether you really want to book or cancel.

3.1.11 Delete SAP Document

You can use the button 17 Delete SAP document

After deletion, the CLS GUI is generally exited.

to delete the corresponding parked SAP document.

The SAP document is deleted in accordance with SAP and the link to the classifier document is
removed.

After deleting the SAP document, the classifier GUI is generally exited automatically.

If the document cannot be deleted because it may currently be blocked by another process, an error
message is displayed in the footer.

i Deleting the SAP dodument 'FIPP' '100019000000662016' ended with error '1'l

(Example FI document)



3.1.12 Creating an SAP Document Manually

22 proc. Man. o . . .
The button starts manual processing via the batch input implementation.

Manual processing is intended to enable you to use various transactions and to create documents
that have not been processed automatically due to errors by means of corrective actions.

This functionality is not available for documents that have already been parked.

This button is not necessarily available for every classifier type.

[= TR code for man. parking (1) 8 Entries found £
. Restrictions |
=
20 (< e 233 23 =3
TR code man. park. Transaction Text
(F-47 'Down Payment Request
FVeD Park Incoming Invoices
FBO1 Post Document
FB&O Enter Incoming Invoices
F-63 Park Vendor Invoice
F-51 Post with Clearing
FBD1 Enter Recurring Entry
F43 Enter Vendor Invoice
8 Entries found

(Example FI document)

It may be possible to select from several entry transactions. Depending on how this was configured in
Customizing.

When the button is pressed, a window with the possible transactions appears.

© [a= ‘<" eqe® =P Q®
Park Document: Enter G/L Account Item
n & [8 TXrastData Entry [i]Tax & Additional Data B Acct model 50 Check

G/L Account 476000 Office supplies
Company Code 1000/ BestRun Germany

Itemn 2 / Debit entry / 40

Amount 100,00 EUR
Tax code VR [ | [IFxed amount
OKLCode o o
STEE |¢| [v| Mare
ooeEunm
Assignment
Text E5s Long Texts
Next Line Item
PostKey Account SGL Ind TType MNew Co.Code

(Example FI document)

After selecting the transaction, the batch input is started in mode 'E'. In this mode, the batch input
remains at an error point which can then be corrected by the processor. If no error occurs, the batch
input runs to the end without a stop.



Enter Vendor invoice: Display Overview

& Y&Dsply Currency  Park document  Account Model [Fast Data Entry [ ] Taxes

Document Date 17.05.2014 Type KR Company Code 1000
Pasting Date 16.03.2016  Period 3 Currency EUR
Document Number |INTERNAL Fiscal ¥r 2018| Transhin Date 16.03.2016
Ledger Grp
Reference TEST-DUBL-X00KX Cross-CC No.
Doc.Header Text | Test Kopftext Part.Bus.Area
Branch number Number of Pages Tax Report Date  |22.02.2016
Items in document curmency
FE Bush Acct EUR Amount Tax amnt
001 31 0000001000 C.E.B. BERLIN 12345 649, 80— s
002 40 9900 0000476000 Office supplies 150,00 N
003 40 9900 0000473000 Postage 230,00 i
004 40 9900 0000470000 Occupancy costs 180,00 v
D 560,00 C €43, 60 B, 60- * 4 Line tems
Other Line Items
PKey Account SG/LInd. |ATT New Comp.Coc
g b FBO1 Y svextd02 OVR )

(Example FI document)

The batch input then continues until the classifier data has been completely transferred to the SAP
document.

Depending on which transaction you started with, you can park or post the document.

3.1.13 Simulate SAP Document

The button F22 sim. simulates the posting of the SAP document.

If errors occur, they are displayed in the error log.

 Messages |

FEFRERELELLL (S & JEL G @)

Lot MT Line Message text Field name MO Msg.typ Msg. ID Msg. Msg. Var. Msg. Var. Msg. Var. Msg. Var.
E Account 470005 does not exist in chart of accounts INT S [E FH 004 470005 INT

If no errors occur, the following message is displayed:

PO info / Messages | PO History

@ (EFREFLE L L) () J& =) b)) (@)

Lt MT Line Message text Field name MO Msg.typ Message class Msg. Msg. Var. Msg. Var. Msg. Var. Msg. Var.
5 Simulation successfull cC |5 /DVELOPfCLS 102

Please note that this implementation of the simulation always tries to create a new document in
simulation mode.

Any error messages for CO-PA fields in the profitability segment may or may not be relevant for the
current parked document.



There are constellations in which the simulation results are not very meaningful.

Since the classifier usually uses SAP BAPIs for SAP document creation or simulation, not all error
messages are always displayed here in the same way as for the normal entry transaction.

Even if the document creation and therefore also the simulation with the dialog transaction takes
place via batch input, it can happen that not all messages are triggered here in the same way as they
are processed in the dialog.

Therefore, own checks are implemented in the classifier as soon as missing messages are detected.

3.1.14 Saving an SAP Document Completely

s
The button I Complete

is used to park the SAP document completely.

When you save or complete the data completely it uses the same method as for posting.
Posting-relevant data is therefore checked and put out as a message if it’s not in order.

If errors occur and the document can’t be parked completely, they are displayed in the error log.

If the document can be completely parked, the dialog is generally left immediately.

This functionality is available if an SAP document does not yet exist for the classifier document or if a parked
(but not yet complete) document already exists.

This function is not available for all classifier types.

3.1.15 Park SAP Document

a2 Park doc.

The button parks the SAP document.

Only header data is required in the document for parking. This means that no accounting-relevant details are
required. If required, however, the fields can already be filled. Parking also does not yet check if the data is
correct.

If errors occur and the document can’t be parked completely, they are displayed in the error log.
If the document can be entered, the dialog is generally left immediately.
For some classifier types, however, the dialog must be closed separately.

This function is only available if no SAP document exists for the classifier document.



3.1.16 Editing Later and Returning to the Previous Position

The button 1“0 Edit later

agent.

ends the current workflow step and assigns it exclusively to the current

This is then visible in the analysis report when the current agents are displayed. All other agents are
displayed in this list with the "Irrelevant" indicator.

[ Actual agents for Clssifier ID 0000000433

Line WF OrgUnit | Tp WF QU Description  Ag. Det. O Irrelevant No execut. FWD  |n.REL auth Principal
000g! izi = — — "
{00000 |BALLESTER S Raul Ballester Customizing
00000 STOCK S Lena Stock  Callback Sender ] ] ] ]

VFEERE=EEE

JIE3)

This means that these agents can no longer see this workflow step in the inbox and cannot execute it
via the analysis report.

In a workflow step in which "Edit later" was selected, the function "Reset" appears when the step is
executed again.

Factual Verification Classifier Invoice 0000000433 on level 1
o Factualverfied ¥ Factual rejected  TIUnde  FRefresh | ElTrage  €0LS Document  SPSAP document D Forward  [TEd biter [ save and Select S Calback 82 Maintain substiutes

The button = returns the previously reserved workflow step to the inboxes of the other
agents.

Thus, the original condition is restored.

3.1.17 Stopping and Starting a Workflow

The classifier workflow can be started or stopped using the “C0 WFSEE o g MOOWEStopD |y 41ons,

The buttons are only available alternately.

If the workflow is switched off, only the "WF Start" key is available.

If the workflow is switched on, only the "WF-Stop" key is available.

The keys are only displayed when the workflow is switched on (active or passive mode).

You can also use Customizing settings to determine whether these buttons are displayed at all.

These buttons are not necessarily present on every classifier screen.



3.1.18 Forwarding a Workflow Step

T Forward

You can use the button to forward the current document or workflow step to another

person or group.

This button is also only available when a workflow step is executed.

After pressing the key, a popup for selecting the next editor object (individual agent or group) is
displayed.

v
CIBRIR ) S (2

Dwcrption WY Ovg e o WE 00 Description Type WE Ong ¢
e & -
Marage &3 S e
Y 3 AP -
Marepe 04 A e
Mg 25 P
o age 28 AP o
Maragw 57 A
Marage 08 SAP e
arape 09 P -
Maraget 23 S e
Morage £} ) e
et A e

13 Marage) AP
W o S e

15 Marage S AP et
Warapw A LA e
Vorugw 17 SAP e
) A
Vg 1 A5 o
Va3 W
Marage 21 AP e
arage 23 AP
] A ot
Marage 24 AP
Wi 73 S -
Warage 20 W
Werager 37 L
Yeragw 23 54 o

W7 e fond

Either a known agent (or group) can be entered directly or selected using the F4 help.

If the CLS parameter SAP_ONLY_USER_VALID=FALSE is set, only agents from classifier Customizing
are displayed here.

Possible actions:

Action Description

This button forwards the document to the selected processor.
The recipient then receives authorization to perform the same
actions as the processor who forwarded the document in release
steps.

This button hides the fields for forwarding.

#
[T Forward | | You use this button to display the forwarding fields again if they
were previously hidden.

B3 Cancel | | This button cancels the forwarding operation.




3.1.19 Back to the factual Verification
The button £? To fact. verffic. sends the document back to the functional check.

When a document is returned with this function, the release status is set to 002.

After pressing the key, the dialog for selecting the objective tester(s) is displayed.

Select agent for Invoice in step "Factual Verification”

@ Classifier document @ Image I (F1Dspby notes | [Fllup agents  TForward &7 Calback
g = P P age &

[ B

Please select the coder(s) / factual verifier(s) for Classifier document D 2454
CLS-ID(Type): 2454 (FI)

Company Code: 1000

Ven./Cust.: KurApotheke (1000)

Gross Amount: 1.190,00 EUR

SAP document: 5100000798 2018

Header text:
UL Cot Ln1-Ln7 of 7 ines
B @ [
Lne Org.... Vendor Name Acct Text Cost Ctr Order Blreasons  REL Action I_WF Orgunit _’LDesmnmn i
00000 1000 1000 KurApotheke 0 210 factal verif.. | =] -

[= Wertebereich einschranken (1) 26 Eintrage gefunden

-~ Einschrankungen

(B R@F) 2= (1)

WF OrgEinh  ~|Beschreibung WF Org.-Einheit Typ WF OE Beschreibung Typ WF Org.-Einheit

[BALLESTER  |Raul BALLESTER 5 SAP-Benutzer
BAUER Uwe Bauer s SAP-Benutzer
BUCHHALTUNG Classffier Benutzer-Gruppe

FA_D0DOD0O0DODL  Fachabteiung 1
FA_000000002 Fachabteiung 2
FA_0000D00DD3  Fachabteiung 3

Classffier Benutzer-Gruppe
Classffier Benutzer-Gruppe
Classifier Benutzer-Gruppe

FRET1 FREI SAP-Benutzer
FR-HESE FR-HESE SAP-Benutzer
GROUP1 Testgruppe Classifier Benutzer-Gruppe
GROUP2 Testgruppe2 Classifier Benutzer-Gruppe
HESE Peter Hese SAP-Benutzer
KD KD Classifier Benutzer-Gruppe
MAXA Torsten Maxa SAP-Benutzer
NO_EMAIL kein Emai-Versand Classifier Benutzer-Gruppe
OEFFNER 16rg Oeffner SAP-Benutzer

PR_FEP_EXCL  Exclude-Gruppe FEP - Meser
PR_GRUPPE Gruppe fiir PR Prozess
PROKURIST Prokuristen

SCHATZMAMN  Klaus Peter Schatzmann
S0_SALES Varkaufer

Classifier Benutzer-Gruppe
Classifier Benutzer-Gruppe
Classifier Benutzer-Gruppe
SAP-Benutzer

Classifier Benutzer-Gruppe

L R B T A R T R R B e B BT R R B R B R e I O R B B B ]

SP-HESE Peter Hese SAP-Benutzer

TEST test Classffier Benutzer-Gruppe
TROEGER Jens Troeger SAP-Benutzer
TROEGER_TEST TROEGER_TEST SAP-Benutzer

WEBTEST Web Test Classifier Benutzer
WENCK Thorsten Wenck SAP-Benutzer

26 Eintrige gefunden

If the CLS parameter SAP_ONLY_USER_VALID=FALSE is set, only agents from classifier Customizing
are displayed here.

Possible actions:

Action Description

= This also terminates the workflow step that was called from the
"For objective clarification" step.



e Cancel input and end mask

Sy Classifier document Display Classifier Document

] Image Display image

L4 Display Classifier history

(' Display notes Display and create notes

(I Fill up agents Copy entered agents to empty lines below the input

3.2 Attachments in the classifier GUI
In the "Attachments" area, attachments to the classifier document are displayed in a tree structure.

By double-clicking on an entry, you can jump to the corresponding document or execute the
corresponding action.

The file name is now displayed in the plant overview instead of the name of the document type.

However, this is only possible in newer SAP releases (at least higher than EHP3). This functionality is
otherwise not available for SAP.

For example:

Attachments | [= all Attachments of the Document = (=S

~ = Classifier Document 0000000444
= Ja Attachment incoming invoices ﬁ
« 7 Classifier History
~ [ FI Document 1000 1900000072 2016 D
o a Attachment incoming invoices ﬁ

~ [= Classfier Document 0000000444 [
u a Attachment incoming invoices ﬁ
+ I Classifier History
~ [ FI Document 1000 1900000072 2016 D
o -’3 Attachment incoming invoices ﬁ

(CLS FI document with corresponding SAP FI
document)

(same CLS FI document but view from FI/MM
Verify GUI)




3.4 Information in the Classifier GUI

The mask with general information on the classifier document mainly contains status fields of the classifier
document, which are usually not displayed on any mask.

General +* «” Correction | Cust. fields " Workflow . Info

Class. ID 385 //BC) DocumentMo 1900000077 Org.Unit 1000

Purch.Doc. [4500017730 CoCo 1000]
Dup.CLS ID amend doc Plant ]
diff. OT Vendor 1000 Purch. Grp ]

Fsaal Yr  |2016

Scan date  [20.01.2016 Bl.reasons |0
Scanned by |HESE TCode /SAPECE/DECEOL
OCR ID
Ref.CLS Tp ] resend [l Status 300 Upd. mode 0|
Ref.CLS ID checked  [] RELStatus |1 |  Trace 0
Ref. Line |0 Upd sDOC ¥ RELStHd [T | Action [1]

(Example from a PC document)

3.5 Customer fields in the classifier GUI
The customer fields defined in Customizing are displayed in the Customer Fields area. Up to 15
different header customer fields can be configured.

Basic data - Payment - Details - Tax - Note . Cust. fields } Workflow

Scan Stamp

Display Only

Location 1000
Status SWING
Test 2

Vendor Lock

Bill to Party

(Example from Fl release GUI — Display only)

In Classifier Customizing, it is also possible to store values for a customer field, which are then
offered as F4 help.

The descriptions stored there are then displayed in the customer field area after the selected value.



[ Cust. field value (1} 2 Entries found

y Restrictions

2 ] i )Y ) =1
Cust. field value Customer field descr.

\INFOR \Infor-System
SWING Swing-System

2 Entries found

Vendor

The vendor or customer of the document is displayed here and can be changed if necessary. The
name of the vendor then appears behind it. (For example, Kur Apotheke

Proposal: <none>

Receipt

The alphanumeric key that uniquely identifies the document is specified here. This can be adjusted, if
necessary.

Proposal: <none>

Delivery Note

Displays the number of the document issued by the vendor or production that contains information
about the delivered goods. It can be adjusted if necessary.

Proposal: <none>

Purchasing Group

The purchasing group is

e internally responsible for the procurement of a material or a class of materials and is usually
the external contact person for vendors.

Proposal: <none>
Document date
Specifies the date on which the document was scanned.

Proposal: <none>



4.2.5 Notes Classifier GUI (DN)
The notes for the document are displayed in the "Notes" area. All previous notes of previous agents
are displayed here.

MNotes

sJIDIEB) (R

##4 13.12.201% 14:31:30 - Sascha Luge (LUGE) writes: ###

Here are the notes

* L3 Col9 Ln1-Ln 3 of 3 lines

4.3 Classifier GUI (FI/MM)
The classifier GUI displays the data for the classifier document and allows it to be adjusted depending
on the status.

In general, you access the classifier either via the analysis report or via an SAP work item.

Classifier - Document processing
A% 3Sproc. Man. emPark doc.  |W Complete  "SrPost  PERsim. [ Image TOr [L]Msq. (8 Attachments & Edit opt.  @XML Upload Data

e | — e
Clas.ID 0000003846  SAP doc.no. Balance 119,00 | ool Multip. vendor bank acc.

Basic data k Payment I’ Details )r Tax )r Note tcust. fields I’Workﬂow \

| 0000001200 |
Type [FIFIDocument  ~|DocType  |KRKR Vendorinvoice | [v]calc tax BT T
Doc.Date |1%.03.2018 Amount 115,00 W‘@ ——
Post.Date |01.01.2018 Tax [0, 00 1 -| [ = B 1.
Transac. 3131 (K/H) Invoice ~ | Text [ | ‘E‘ -
Reference 20130018 PmntTerms [zB00)  Pay immedistely wjo deduction L
Vendor 1200 Comp. Code [1000]  BestRun Germany ACN/BID
Period [1] spa [} Bank | |
SWIFT [ & ]
BAN | |
[T | /] |
B Line PK |Qty Bas A Ref.... Ref.CLS ID  D/C S.. Tax jurisdictn Co... T. Acct Shi text Amount in doc.curr. | AmofT]
00000 40 s e 1000
00000 40 s - 1000
00000 40 s . 1000
00000 40 s . 1000
00000 40 s - 1000
00000 40 s . 1000
00000 40 s . 1000
00000 40 s - 1000 -
00000 40 s - 1000 -
[ >

[@ Ewand | [0 from pattem | f&  Fie upload [ 'l@j@]
.~ Messages
(& (&)= FL) = L) (e )6 JFEL) &) 5]

Lxt MT  Line Message text Field name MO Msg.typ Msg. ID Msg. Msg. Var.  Msg. Var. Message Variable — Msg. Var.
l?w w 24.690,24- EUR Guarantee received exist S W Fo 096 24.690,24- EUR Guarantee received

(Example FI document)



Classifier - Document processing

I Prroc.Man.  =@Parkdoc. [Hcomplete TPost [sm. Blimage & [TMso. | (hatmchments BMCOWFStop  # Edtopt.  @IXML Upload C

Clas.ID 0000003868 SAP doc.no. Balance 4.405,45- WOO Mulkip. vendor bank acc.
< ‘Basicdata | payment | Detais | Tax | Note | Withholding Tax | Cust. fields | Workflow
0000001000
Type MM MM Document = DacType RE RE Gross inv, receipt ~| (vl calc tax = T comp
Doc.Date [13.11.2018 Amount 53,55 er i - [\ ]
Post.Date [13.11.2012 Tax 0,00 VA VA 19% domestic. = -
Transac. |1 Tnvoice - Text p— Ele beatih]
Reference 20181113 - 1 PrntTerms |ZB15| 14 days 3% 20/2% 30 net [T oeffner@kps concepts.com ors |
vendor [1000 [E] comp.code [1000] BestRun Gemany ACH/BID 1
Period 11| spejL Bank  |Dresdner Bank Bern
SWIFT = [ & ]
BAN
x s
__/'POreference | GfLacct | Material
1 Purchase Order/Sc_~ [a500018433) [0 [& ‘ mee] [B][®[D[&[8[EIR][&2]2)
Line PO number |PO ... D/C|Requisitioner |GR PO item text Quantity Descr. WBS Elem Price Net
00001 4500018435 00010 v Test 100,000 11,11
00002 4500018435|00020 .. ¥ Test 11,11
00003 450001843 0. v Test 11,11
00004 4500018435|00040 .. ¥ Test 11,11
00000 hd 0,00
00000 v 0,00
00000 v 0,00 -
00000 hd 0,00 -
“«r 1)
[® B.lad ] (e8]
PO info  Messages | PO History
W [&FREELIE LG S 5 JEL) W) ([
Lo MT | Line | Message text Field name MO |Msg.typ Msg. ID| Msg. Msg. Var. |Msg. Var. Message Variable Msg. Var.
@w 3.500,00 EUR DOwn payment on current assats exst s W F5 09 3.500,00 ELR  Down payment on curent assets
(Example MM document)
Changing options
Mod. PstngDate 0 not defined -

Changing Options

Mod. PstngDate (Modify posting date)

This is used to configure whether the booking date should be adjusted or not when the classifier GUI
is started.

The booking date can be set to the current date at startup.

Value | Description

0 Undefined

1 Do not change

10 Always current date
Proposal: <none>

Ext. Itm View - Position and Size
Indication of Size Pos. top 5 Pos. left 5 |Width 1€1| Height 35

Ext. Itm View — Position and Size

Indication of Size

These options are used to configure the size and start a position of the popup for the extended
position data display.

Proposal: <none>



MM Item Proposal

MM item proposal 0 no fitter -
MM Vendor proposal 0 only when vendor empty -
MM item treatment 0 manual processing -

MM Item Proposal

MM item proposal

“no filter” means that all items coming from the SAP proposal module are used, even if they are not
actually relevant.

“Propose only items with SELKZ=X" means that only relevant entries are proposed. For example,
items with goods receipt and so on.

Value | Description

0 No filter

10 Only Suggest item with SELKZ=X
Proposal: <none>

MM Vendor Proposal

Choices:

Value | Description
0 Only when a vendor is empty
10 Always when order is changed
20 Do not change

Proposal: <none>

MM item treatment

Choices:

value | Description

0 Manual processing
10 Automatic removal when saving
11 Automatic deletion when saving,

but only if balance=0
Proposal: <none>



4.3.3 Info Area Classifier GUI (FI/MM)

The Info area displays additional information about the document or actions performed. The info
area lists are all implemented as ALV lists. This means that the standard functions are generally
applicable here, as in SAP.

It is possible that some functions of the ALV list have been hidden. It is also possible to store general
and user-specific layouts for each list.

_~ POinfo | M - PO History
o
(EIE)@) ] F L JEle J& JEL
Purch.Doc. Item Short Text Material CoCode Plant  Quantity OUn Qty OPUn |Net price | / OPUn|Net Value GR gty GR amount Inv. gty Inv amount Open Q
4500017780 50 Paper DIN A4 50.000 1000 1000 15 PC 10 111,11 1 PC 1.666,65 10 0,00 0 0,00 11

(Info area of an MM document)

~ POinfo | M - PO History

o
(&I E(@)EF JEle J& JEL
Purch.Doc. Item Short Text Material CoCode Plant  Quantity OUn Qty OPUn |Net price | / OPUn|Net Value GR gty GR amount Inv. gty Inv amount Open Q
4500017780 50 Paper DIN A4 50.000 1000 1000 15 PC 10 111,11 1 PC 1.666,65 10 0,00 0 0,00 11
i) i

(Info area of an Fl document)
Messages Classifier GUI (FI/MM)

Display of messages that were generated in the classifier GUI but also messages that were generated
by SAP through actions such as “Process document”.

_ Messages |
@ EAFELED ELED EE IS ) @) [
Ltxt MT Line Message text Field name MO Msg.typ Message class Msg. Msg. Var. Msg. Var. Message Variable Ms
5 EUR 400,00 Tangible asset down payment exist S |s =1 096 EUR 400,00 Tangible asset down payment
5 Posting is only possble with a zero baknce; correct document s |5 F5 060
S Simulation successfull c 5 /DVELOP/CLS 102
4 b 4 b

(An attempt was made to simulate an FI document with incorrect data)

_ Messages |
[ [EF]@)EFL) (E L L) Sl )& JJEEL) L) G
LIXtMT Line Message text Fleld name MO Msg.typ Message class Msg. Msg. Var. Msg. Var. Msg. Var. Msg. Var.
E Company Code "1010" does not exist! C E /DVELOP/CLS 208 1010

(Message if no or an invalid company code was entered in an FI document)



Order Information Classifier GUI (MM)

This range is available if order data are processed with the classifier type (e.g. MM). Basic
information about the orders entered in the item data is displayed here.

_“ Poinfo | M | PO History
o
(&)F] @)L JE2e J& JEL)
Purch.Doc. Item Short Text Material CoCode Plant  Quantity OUn Qty OPUn Net price | / OPUn Net Value GR gty GR amount Inv. gty Inv amount Open Q
4500017780 50 Paper DIN A4 50.000 1000 1000 15 PC 10 111,11 1 PC  1.666,65 10 0,00 0 0,00 1

Order Development Classifier GUI (MM)
This range is available if order data is processed with the classifier type (e.g. MM). This area displays
the purchase order history data for the purchase orders entered in the item data.

PO nfo | Messages * PO History |

QEFREFL EL L (Ee @ JE.) ) (G

Line Purch.Doc. Item Transact. Description MatYr Material Doc. Item MvT Posting Date Quantity Amount LC

[ 1]4500017780 50 1 Goods Recept 2016 5000000575 1101 21.03.2016 10,000 0,00
1 4500017780 50 P Invoice Parking 2016 5105609390 1 07.03.2016 3,000 0,00
1 4500017780 50 P Invoice Parking 2016 5105609390 1 07.03.2016 3,000 0,00
1 4500017780 50 P Invoice Parking 2016 5105609390 1 07.03.2016 3,000 0,00
1 4500017780 50 P Invoice Parking 2016 5105609390 1 07.03.2016 1,000 0,00

4.3.4 Header Data Classifier GUI(FI/M)
The header data for Fl and MM invoices are distributed over several areas. On the one hand in
different tabs in a register on the other hand in a separate area with the vendor/customer data.

Clas.ID (0000003239 SAP doc.no.  |1900000201]  Baknce 0,007 cCcE Multip. vendor bank acc.
/m Payment | Details | Tax . Note  Withholding Tax | Cust. fields  Workflow

0000001000
Type F1 F1 Docurmnent v DocType KR KR Vendor invoice ¥ [vlcalc tax KurApotheke Comp..
DocDate |07.11.2013] Amount 119,00 EUR l@ L '
Post.Date |07.11.2018 Tax 15,00 WA VA 19% domestic.. « —-—
Transac. WTEK |_| (R R ] " e =l B
Reference (2100170 | PrntTerms | Z815| 14 days 3% 20/2% 30 net s @kps-concepts.com
Vendor Llo00 Comp. Code "1000] BestRun Germany ACN/BID

Period 11] SpG/L ] Bank

SWIFT 3

IBAN

L] - i

Info line Classifier GUI (FI/MM)

The info line displays the classifier document ID, SAP document number, document balance and
whether more than one bank detail has been maintained.

Clas.ID 0000000468| SAP doc.no. 5105609390| Bahnce a,00 cCE Multip. vendor bank acc.

Traffic light display for balance:

Traffic light Meaning

GO0 Document balance is cleared

CO Document balance is cleared but the specified tax is incorrect
@CO Document balance not cleared




Basic Data Classifier GUI (FI/MM)

The key data for the classifier document is stored in the basic data. The document type, document
type, vendor, amount, and so on are defined here.

< Basicdata | Payment | Detals | Tax [ Note | Cust.fields " Workflow Local curr. |

Type FI FI Document ¥ DocType KR KR Vendor invoice * [l tax
Doc.Date |29.02.2016 Amount 100,00 usD @
Post.Date |15.03.201¢& Tax V0 V0 0% domestici.. «
Transac. 3131 (K/H) Invoice = Text sample Item Text
Reference |SAMPLE REFEREMCE PmntTerms 7805 31/4 +1/15/2 +2/15 net
Vendor 1000 Comp. Code 1000 BestRun Germany
Period 3 | spe/L
(Display when no SAP document is available)

- Basic data } Payment | Detals |} Tax | [FhNote | Cust. fields | Workflow
Type FI FI Document ¥ |DocType KR KR Vendor invoice ¥ | [v|calc tax
Doc.Date [17.03.201% Armount 11.600,00 EUR @
Post.Date |22.03.2014 Tax 1.800,00 VN VN 16% domestic..
Transac. 31 31 (K/H) Invoice | Text Test Itemtext

Reference | TEST-DUBL-XOXKY PmntTerms ZB01 14 days 3%, 30/2%, 45 net
Vendor 1000 Comp. Code 1000/ BestRun Germany

Period 3 | SpG/L

(Display when no SAP document is available)

If an SAP document exists, the fields Classifier type, Document type, Transaction and Company code
can no longer be changed, since changes to these fields would also result in fundamental changes to
the SAP document key.

To adjust these fields, the SAP document must be deleted again using 1L Delete SAP document

- Basic data |r Payment  Details " Tax | Mote  Cust fields  Workflow  Local curr.

Type
Doc.Date
Post.Date
Transac.
Reference
Vendor
ISR no.

FI FI Document ~ DocType KR KR Vendor invoice | []calc tax
17.05.2014 Amount 11.600,00 EUR @
21.03.2016 Tax 0,00 hd
31 31 (K/H) Invoice + | Text Test Itemtext
TEST-DUBL-XCO0 PmntTerms ZB01| 14 days 3%, 30/2%, 45 net
1000 Comp. Code 2700|  BestRun Schweiz

B ISR ref.

Period 3 | spG/L

(Display with ISR-Number for e.g. Swiss company code)



' Basicdata | Payment | Detais | Tax | MNote | Cust fields  Workflow

Type FI FI Document ~ DocType EX EX External number | [¥|calc tax
ext.Doc.No
DocDate |17.05.2014 Amount 11.600, 00 ER I
Post.Date |21.03.2016 Tax 1.600,00 - -
Transac. 31 31 (K/H) Invoice + Text Test Tremtext
Reference TEST-DUBL-XZOOX PmntTerms |ZBO1| 14 days 3%, 30/2%, 45 net
Vendor 1000 |E| Comp. Code |1000| BestRun Germany
- Period 3 | SpG/L

(View with external document number if the number range allows this)
Reference

The reference number is displayed here. The reference document number can contain the document
number for the business partner. However, this field can also be filled differently.

Usage

The reference document number serves as a search criterion for document display or change. In
correspondence, the reference document number is partially printed instead of the document
number.

Procedure

Enter the number specified by the partner. If the document is generated in your company and no
document number is known to the partner, you can copy the document number into the Reference
number field by entering '*'.

Proposal: <none>

Vendor / Customer

The vendor or customer of the document is displayed here and can be changed if necessary.
Proposal: <none>

Document type

The document type is specified here and can be adjusted if necessary. The following options are
available.

AA AA Asset posting

AB AB Accounting docurnent
AN AN Met asset posting

BS BS Bank Statement

CI CI Customer invoice

CP CP Customer payment
DA DA Customer document
DB DB Cust.recurring entry
DE DE Customer invoice

DG DG Customer credit memo
DR DR Customer invoice

DZ DZ Customer payment

EU EU Conversion diff.Euro
EX EX External number



GC GC Group Close

JE IJE G/L account posting
KA KA Vendor document
KG KG Vendor credit memo
KM KM Met vendors

KR KR Vendor invoice

KZ KZ Vendor payment
MB MB Vendor document
RA RA Sub.cred.memo stmt
RE RE Gross inv. receipt
RK RK Gross inv. receipt
RM RN Met invoice receipt

RM RN Met invoice receipt

RV RV Biling doc.transfer

S5A SA GfL account document

SB SB G/L account posting
50U SU Subseqnt debit doc.
VI VI Vendor invoice

VP VP Vendor payment
WP WP Warranty Credit
WER WR Warranty Debit

¥1 X1 Recurring entry doc.
X2 X2 Sample document
Z8 74 Asset post. Period
ZC ZC Client Funds

ZE ZE High Tech IPM IR
ZH ZH High Tech IPM OR
Z1  ZI1 Intracompany docs
ZP ZP Payment posting
2V ZV Payment clearing

Proposal: <none>



Change currency

The currency can also be changed directly as of Release 1.046. Previously, this could only be changed
using the button @ .

The button displays an F4 popup that you can use to select the new currency.

F

Crcy | Short text Long Text

DOE Dominican Pesc |Dominican Peso

DZD Dinar Blgerian Dinar

ECS Sucre Ecuador Sucre

ECU ECO European Currency Unit

EEK |Crown Estonian Krone

EGP Pound Egyptian Pound

EEN Hakfa Eritrean Hafka

ESP Peseta Spanish Peseta

ETB Birr Ethiopian Birr

ETR Earo Euro (EMU currency as of 01/01/199%9)
EUR3 |Eurc Euro (EMU currency as of 01/01/1999)
FIM Finnish Mark Finnish Mark

FJD Dollar Fiji Dollar

FEP Falkland Pound |Falkland Pound
FRF French Franc French Franc
GBP Pounds sterling|British Pound

GEE Kupon Georgian Kupon

GEL Lari Georgian Lari

GHC Cedi Ghanian Cedi

GIP Gibkraltar Pound|Gibraltar Pound

GMD Dalasi Gambian Dalasi

GHNF Guinea Franc Guinea Franc

GRD Drachma Greek Drachma

GTQ Cuetzal Guatemalan Quetzal

GHP Guinea Pesao Guinea Pesao

G¥D Guyana Dollar Guyanese Dollar

HED H.K.Dollar Hong Kong Dollar

HNL Lempira Honduran Lempira

HEE Euna Croatian Euna

HTG Gourde Haitian Gourde

HUF Forint Hungarian Forint

IR Bupiah Indonesian Bupiah -
L

(v Fe) (]




Display/change vendor address

You can use the button

% . Display Vendor: Address
LSRR
Vendor 1000

B provew

Hame

Tite Company

Hame C.E.B. BERLIN 123456 123456 123456

Search Temme

Search term 1/2 ALLGEMEM

Street Address

Street/House number  |Koping str. 15
Postal Code/Cry 12001 Berin
Country oE | Germany
PO Box Address.

PO Box

Postal code

Communication

Language
Teleghane
Fax 06894/58501-100
EMal

Data Ine

Telebox

£ Englsh
0634/55501-0

[ CPD data: Addvess and bank data

Vendor 1950
Company Code (1000

Joe Bioggs Ltd
BestRun Gemany

Item 0 / Busiess partner data
Title MR
tame 1o¢ Sloggs Led

Street Sarmle Street 1
PO Bax w1 oA

ary London
Country B

PO wio no.

Bank Key
Bank Account
Referance

VAT Reg. No.
Tax Number 1
Tax Number 2
Tax Number 3
Tax Number 4
Type of Busnes
Type of Industr

(=]

Other communication...

Extenson
Extanson

Language Key

PO Box PCode
Postal Code
Region

Bank Country
Cantrol key
Instruction key
DME Indicator
Tax type
Tax number tyne
Hatural person
Egualiatn tax
Lishle for VAT
Rep's Name

[#]%]i0_cony | oekess Jfor Bank cama |[#_eank cara i) eank |{5_man

[ []]

to display or change the vendor address.

For a "normal" vendor, the system branches to the vendor
master data and you can display or change this data.

A screen for entering one-time data is displayed for a one-
time customer/supplier. Here, the data from the vendor
master is entered as a default.

This data can be changed here at any time, whereby the
master data does not change, but only the data that is
changed for this classifier document.

Processing using this pop-up screen is the same as for parking
in Fl transaction FV60.

The possible actions can also be used in the same way as for
FV60.

Payment Data Classifier GUI (FI/MM)

In the tab for payment data, all payment relevant data is displayed.

The fields "Due on", "Discount 1" and "Discount 2" are always calculated and cannot be changed
manually. These are dependent on the terms of payment and the base date.

Basic data " Payment | Detais | Tax | MNote | Cust.fields | Workflow

Baselinedat 14.12.2018 PmntTerms [NI30 30 |Days

Due on 13.01.201% PmMeth. U Days

Discount 1 Days net

Discount 2 Housebnk Fixed

Discount CHF PaymRefer.

Disc.base CHF PyamBlock Free for payment -

Inwv.ref. Partnbank ExtReasCod

Payee/Paye Mandate ID | ]
Contract ' [/ [ FIyp '

The SEPA Mandate ID is displayed if the SEPA functionality is present in the executing system.



Baselinedate

The base date can be set here. This is the date which the periods for discount due dates and net due
dates refer. This is the case for line items on current accounts.

For line items on G/L accounts, the item is due immediately on this date because there are no
discount specifications.

Procedure

When you enter documents for current accounts, the system proposes the date if necessary. The
prerequisite is that a terms of payment key has been specified in the master record of the business
partner for which a default value is required in the document.

The proposed date can be overwritten.

If all discount percentage rates (and days) are not filled, the baseline date for payment is the same as
the due date.

Proposal:<none>
Discount 1

The due date for discount 1 is displayed here. This is always calculated and cannot be changed
manually.

Proposal: <none>
Discount 2

The date on which discount 2 is due is displayed here. This is always calculated and cannot be
changed manually.

Proposal:<none>

Discount (Discount Amount in Document Currency)

This is the discount amount in document currency.
Use

For open items, the amount shows the agreed discount if a fixed amount of a percentage rate has
been agreed for the discount.

For cleared items, the amount shows the discount used.
Procedure

When entering documents, you only need to enter the amount if a fixed discount amount is to apply
instead of a discount percentage rate. This amount is no longer changed by the system.

Proposal:<none>

Disc. base (amount eligible for a discount in document currency)

The part of the invoice amount on which the discount is granted can be specified here. The amount
is always in the document currency.



procedure

During document entry, the discount amount can be specified or determined automatically, if the
field is left blank or an '*' is entered.

The discount relevant offsetting items for the invoice item and the rules for handling discounts and
taxes that are defined for each company code are considered for automatic determination.

Proposal:<none>

Inv. Ref. (invoice reference)

The invoice reference can be specified here:
Field 1: The document number of the invoice to which the transaction belongs is entered here.

For document items that are related to another document item, this field contains the number of the
partner document.

Use
In the standard system, the field is used for:

e Credit memos that refer to a specific invoice item
e Follow-up invoices for an invoice item

e Partial payments for an invoice item

e Partial clearing of advance payments

In the first two cases, the terms of payment are copied from the referenced invoice item to the item
that you are currently processing. This ensures that the items are due on the same date and are paid
together during automatic payment.

A special rule applies to credit memos for which there is a 'V' in this field. This means that the due
date is determined in the same way as for an invoice. If the field is empty (it contains no document
number and no 'V'), the due date is the payment due date.

Field 2: The fiscal year of the corresponding invoice (for credit memo) is entered here.

For line items that are related to another line item, this field contains the fiscal year of the partner
document.

If the document number of the partner document is unique, that is, if it has not been used in
different fiscal years, you do not need to specify the fiscal year when entering the relationship.

Field 3: The posting item is entered here in the corresponding invoice.

For document items that are related to another document item, this field contains the number of the
document item in the partner document.

You do not need to enter the item when entering the relationship if the partner document contains
exactly one item that concerns the same customer or vendor.

Proposal:<none>.



Number.rec. (payee / payer)

Here you can specify the account number of the payee for vendor items or the payer for customer
items. Automatic payment transactions (checks, bank transfers, debit memos and so on) are
processed via the account specified here.

Use

If payment is not to be made for the line item via the business partner to whom it is posted, you can
enter the account number of the required payee or payer here. Only account numbers that have
been defined in the master record of the posted business partner are permitted.

The allowed account numbers can be entered in the master record independently of the company
code or individually for each paying company code.

Procedure
Enter the required account number if payment is to be made via another business partner.
Proposal:<none>

PmntTerms (Payment terms)

Here you can display or set the key defined using the terms of payment in the form of discount
percentage rates and payment periods.

Use

The key is used in orders, purchase orders and invoices. The associated

Payment terms provide information for cash management, dunning and payment transactions.
Procedure

When entering a business transaction, the field for the terms of payment key can be filled in different
ways:

o for most business transactions, the system proposes a key stored in the master record of the
business partner.

e aseparate key can be defined in the master record for entering credit memos in Financial
Accounting. If no such key is specified, you can copy the key intended for invoices from the
master record of the business partner by entering "*".

e irrespective of whether a key is proposed from the master record, you can enter a key when
you enter it:

e for orders on item level

e for purchase orders and invoices at header level

Note

Master records have separate areas for Financial Accounting, Sales and Distribution, and Purchasing.
You can define terms of payment keys for these areas. When entering business transactions, the
applications use the key in their master record area.

Proposal:<none>



PmMeth. (Payment method)

The payment method can be specified here. The payment method determines the procedure to be
used to make payments, for example, check, bank transfer or bill of exchange.

Use

You enter payment methods in the customer and vendor master records to determine which
procedure can be used to make payments. If an open item is to be paid with a certain payment
method, enter it in the open item. The conditions defined for the payment method must be fulfilled
for the payment.

Procedure
You define the payment methods in the Accounting settings menu by performing the following steps:

1. First, you make all the country-specific specifications that are required for a payment
method.

2. Then you define the conditions under which a payment method can be used for each
company code.

In the screen for payment method selection in the customer or vendor master record, you are
offered all payment methods. You select the required payment method by selecting it; the system
copies the payment methods to the master record of the business partner.

Proposal:<none>

1 field behind PmntTerms e

Here you can set the period within which a payment must be made so that discount right 1 can be
claimed.

Proposal:<none>

2 field behind PmntTerms

Here you can enter the discount percentage rate for discount right 1, which is granted if the shortest
payment period is observed.

Proposal:<none>

1 field behind payment method 1iuE

Here you can set the period within which a payment must be made so that discount right 2 can be
claimed.

Proposal:<none>

2 field behind payment method

Here you can enter the discount percentage rate for discount right 2, which is granted if the shortest
payment period is observed.

Proposal:<none>



Days net

(Deadline for net condition) Here you can specify the deadline within which a payment must be
made.

Proposal:<none>

HouseBnk (House bank)

Here you can set a short key for a house bank. The key is used to determine all bank data.
Proposal:<none>

Fixed (fixed payment condition)

It causes the first or second discount condition to be claimed, regardless of whether the
corresponding period has elapsed.

Use
You can use this indicator to prevent discount losses.
Procedure

You should set this indicator if the payment deadline has been exceeded by the business partner or
by all the business transactions.

Example

If a vendor account has a debit balance, no payment is usually made. Invoices may, therefore, remain
open beyond the period granted.

Proposal: <none>

PaymRefer. (Payment reference)

For customer items, the payment reference contains a key that is transferred to the customer on the
invoice. The customer should refer to the payment reference when making the payment.

For vendor items, the key that the vendor transmits with the invoice is entered in the payment
reference. In automatic payment transactions, the payment reference can be transferred to the
payee again.

Use

The payment reference is transmitted to the participating financial institution on outgoing payment
and is then passed on to the beneficiary.

When the account statement is processed, the payment reference can be used to uniquely
determine and clear the affected item.

Annotations

The use of payment reference numbers is common in Finland, Norway and Sweden. These countries
also have rules for the structure of the payment reference, compliance with which is monitored by
check digit procedures.



Examples
DTA Finland: The number '4477' has the check digit '8' and is to be stored as character string '44778'.

DTA Norway: The number '12345678' has the check digit '2' if the modulo 10 method is used and the
check digit '5' if the modulo 11 method is used. Accordingly, 123456782 or 123456785 is allowed as a
payment reference.

DTA Sweden: The number '1234567890' has the check digit '3' and is to be stored as character string
'12345678903'. The Molulo method used is a form of modulo-10 with key '1212121".

Proposal:<none>

PyamBlock (Payment block)

Indicates why a document is blocked for payment.
The following payment blocks must be distinguished:

e Manual payment lock
If you manually select a payment block from the list field to block the invoice for payment,
the Payment Block field in the header of the invoice document is filled with the
corresponding indicator.

e Blocked due to deviations
If invoices are blocked automatically due to variances in the invoice items, the system enters
the payment block R in the vendor line of the accounting document. The field in the header
of the invoice document remains empty.

e Stochastic number lock
Invoices that do not otherwise have a blocking reason can be blocked at random. You can set
the blocking probability in Customizing for Logistics Invoice Verification. The indicator for the
logistical payment block is entered in the header of the invoice document.

Dependencies

If you have set a manual payment block and an invoice is also automatically blocked due to variances
in invoice items, the system enters the manual payment block in the vendor line of the accounting
document.

Proposal:<none>
Partner Bank

Here you can specify the key with which you already specify in the line item which bank of the
business partner is to be used.



Procedure
In the master record of the business partner:

If several bank details are specified in a customer or vendor master record, you can assign different
keys for these.

In [tem:

If a specific bank of the business partner is to be used for the payment of an item, enter the
corresponding key in the item. The payment program then pays via the specified bank of the
business partner.

¥ indicates that it is a confirmed partner bank type.

Proposal:<none>

ExtReasCod (Reason code for the difference in payments)

Here you can set the key that represents a reason for payment differences. The keys are freely
definable in the system.

Proposal:<none>

Mandate ID (SEPA Mandate: Unique reference to the mandate per vendor)

The SEPA Mandate ID is displayed if the SEPA functionality is present in the executing system.
The key that identifies the mandate together with the vendor ID can be set here.

Use

The ID of the mandate can be specified externally or determined by an internal number assignment.

For the Contract Accounts Receivable and Payable application, 12-digit numeric numbers are
determined for internal number assignment. You can use event 0570 to define a different logic.

For all applications, a function module for determining the mandate ID can be defined in Customizing
for Mandate Management (for example, in Contract Accounts Receivable and Payable: Business
Transactions -> Creation of Incoming and Outgoing Payments -> Administration of SEPA Mandates ->
General Settings).

The ID of the mandate cannot be changed once the mandate has been created.
Proposal:<none>
Contract

Here you can set your contract number, through which the loan, the rental agreement,... is uniquely
identifiable. The contract number can be assigned externally by the user or determined internally by
the system.

Proposal:<none>



Contract type CONtract e &

The contract type is an internal key for the various application areas in Treasury.
Possible entries:

1 =Loan

2 = Security paper

3 = Rental agreement - real estate

4 = Foreign exchange

5 = Money market

6 = Derivatives

7 = Current account transactions

8 = Management contract - real estate

9 = General contract - real estate

A =internal use only

Y = Reserved for customer enhancements

Z = Reserved for customer enhancements

Contract type A is intended exclusively for internal use.
Proposal:<none>

Movement type

A movement type can be specified here. The flow type classifies a flow in the cash flow. A flow
causes a change in an accounting item (for example, position item, expense/income, and so on).

A flow type can only be used in connection with a financial transaction if the flow type has been
assigned to the corresponding product type in Customizing.

Proposal:<none>



Detailed Data Classifier GUI (FI/MM)

The Detail tab displays additional document data or allows you to change it. The fields "Scanned
from/to" cannot be changed and show the processor and the date of import into the system.

The general ledger account is the reconciliation account of the vendor and cannot be changed here
unless the account configuration allows this.

Basic data Payment ./ Details | Tax Note Cust. fields Workflow

Unpl.del.csts CHF Assignment

Inv. recpt date Header texts

Next user Cent. bank Suppl coun
Scaned by ARCHIVIERUNG|14.12.2018|Bus. area Priority
G/L account Q000160000 Serv. ind.

Referencekey 1 Report. country EU Triang. Deal
Referencekey 2 Exception code

Referencekey 3 Rev.Reas./Date !

The exception code is a special account assighnment on header level with which a particular invoice
and the authorization object ZCLS_EXCGU can only be made accessible to a particular group of
processors.

You can also use the processor determination function to restrict the group of releasers.

Unplanned delivery costs

This field is used to enter unplanned delivery costs.
Procedure
Enter the amount for the unplanned delivery costs excluding taxes.

If you enter the invoice using conventional invoice verification, the system distributes the delivery
costs entered to the individual items based on the previously calculated values plus those entered in
this invoice (see example).

If you enter the invoice using Logistics Invoice Verification, the posting of unplanned delivery costs
depends on the settings in Customizing. There are two options:

e The unplanned delivery costs are distributed as in conventional Invoice Verification (see
above).

e The unplanned delivery costs are posted in a separate posting line to a G/L account defined
in Customizing.



Examples

e Order
100 pieces Material A
200 pieces Material B

e 1.invoice for this order
50 pieces of material A at 10.00 DEM/piece = 500 DEM
50 pieces of material B at 12.00 DEM/piece = 600 DEM

e 2.invoice for this order
20 pieces of material A at 10.00 DEM/piece = 200 DEM
80 pieces of material B at 10.00 DEM/piece = 800 DEM
Delivery costs =90 DEM

The system distributes the delivery costs in the following ratio

(500 + 200) : (600 + 800) = 700 : 1400 =1: 2.

Material A is debited with 30 DEM, material B with 60 DEM.

Proposal: <none>.

IR date. (Invoice receipt date)

Here you can enter the date on which the invoice was received.
Proposal:<none>

To be edited by

The agent for the workflow can be entered here.
Proposal:<none>

Scanned by/on

Here you can see who scanned and when this happened.

Proposal:<none>



General ledger account

The general ledger account is displayed here. The reconciliation account in General Ledger
Accounting is the account that is updated in parallel to the subledger account for the usual postings
(for example, invoice, payment).

For special postings (for example, down payments, bills of exchange), this account is replaced by
another account (for example, 'down payments received' instead of 'receivables').

The replacement is based on the special G/L indicator that must be specified for such postings.
Proposal:<none>

Reference key 1 of the business partner

In this field, you can enter business partner details for the business transaction.
Use

As additional information, for correspondence with the partner, as search criterion for items on the
account of the business partner.

Procedure

In accordance with your company-specific rules, enter the details of the business partner that you
require for subsequent processing.

Examples

Information that can be used is, for example, a branch number of the business partner, or an activity
number under which a disputed activity is managed for the business partner.

Proposal:<none>

Reference key 2 of the business partner

In this field, you can enter business partner details for the business transaction.
Use

As additional information for correspondence with the partner, as search criterion for items on the
account of the business partner.

Procedure

Enter the business partner details that you require for subsequent processing in accordance with
your company-specific rules.

Examples

Information that can be used is, for example, a branch number of the business partner, or an activity
number under which a disputed activity is managed for the business partner.

Proposal:<none>

Reference key 3 (reference key 3 for document item)

In this field, you can enter business partner details for the business transaction.



Use

As additional information, for correspondence with the partner, as search criterion for items on the
account of the business partner.

Procedure

Enter the business partner details that you require for subsequent processing in accordance with
your company-specific rules.

Examples

Information that could be used is, for example, a branch number of the business partner or an
activity number under which a disputed activity is to be processed by the business partner is being
led.

Use Brazil
The number of Boletos that has already been issued is stored as a customer here.
Use Finland

If a forward exchange transaction was concluded for a foreign currency invoice to hedge the
exchange rate, you can enter the contract number here. If the bank requires a prefix for the contract
number, this must be placed before the number. You must also specify the corresponding house
bank ID for a forward exchange transaction for exchange rate hedging. This contract number is then
transferred to the corresponding fields of formats LUM2 and ULMP using program RFFOFI_U when
you create the payment medium.

Use Japan

If a forward exchange transaction was concluded for a foreign currency invoice to hedge the
exchange rate, you can enter the contract number here (max. 16 digits).

For a forward exchange transaction for rate hedging, you must also enter the corresponding house
bank ID and the instruction number for the hedged rate in the Instruction 3 field.

When you create the payment medium using the program RFFOJP_L, the contract number is
transferred to the corresponding field of the ZENGINKYO format (accounting information).

If a foreign currency invoice is to be split into more than one, but no more than three accounting
items, you can enter '*' here. If you enter '*', a window for additional Japanese accounting
information is displayed. There you can add the necessary accounting information. You can only
maintain the additional information when you change the document.

Execute document change function
Use Thailand

Identification number for the withholding tax certificate. This is either derived from the payment
document number and the corresponding line number or can be entered manually.

Proposal:<none>



Assignment (assignment number)

The assignment number can be entered here. The assighment is additional information in the
document item.

The line items of an account can be displayed sorted according to the contents of the field.

You can either enter the field contents manually or the system defines them automatically in the
master record using the Sort key field.

You define rules for the structure of the Assignment field in the Implementation Guide (IMG) under
Define Standard Sorting for Line ltems.

Proposal:<none>

Header text (document header text)

The document header text can be entered here. The document header text contains explanations or
notes that apply to the document, not just to certain line items.

Proposal:<none>

LBZ indicator (State Central Bank indicator)

The state central bank registration number can be specified here.
Use Germany

In foreign payment transactions, information is required for reporting in accordance with the Foreign
Trade and Payments Ordinance (AWV), which indicates the reason for the payment.

The possible payment reasons are defined in the system settings for the LZB indicator. This includes
certain indicators that encode the payment reasons and explanatory text.

The payment reasons appear on the notification form or in the corresponding data medium
exchange.

Use Austria

For international transfers, the explanatory text for the OeNB on the transfer form or in data medium
exchange is determined by this indicator.

Use Belgium
The content of the first text field for this indicator is used in data medium exchange.
Use the Netherlands

The use of the performance key figure, the document type and the texts for this indicator are
explained in detail in the documentation for the individual fields.

Use Japan

For international transfers, this indicator determines the reason for the payment for reporting to the
Japanese Ministry of Finance.

We recommend that you enter 'J' as the first letter, as this makes it easier to distinguish the message
from other non-Japanese messages.

Proposal:<none>



Supplying country

The country of delivery can be specified here.
Use Germany

In the case of imports or transit trade, the field contains the country code of the purchasing country
(field U4 or field V5 on the data medium), in the case of capital transactions, the country code of the
host country (field W7).

Together with the LZB indicator, this entry is required for reports in accordance with the Foreign
Trade Act.

Proposal:<none>

Bus. area (Business area)

Here you can specify a key that uniquely identifies a business area.
Proposal:<none>

Priority

Here you can specify the priority with which this can be handled.
Proposal:<none>

Service indicator (foreign payment)

The service indicator can be specified here.

The service indicator indicates that the document item contains an invoice for a service.

The field is only used for the legally required declarations for foreign payment transactions in Austria.
Proposal:<none>

Reporting country (reporting country for goods delivery)

The reporting country can be specified here.

The reporting country is the country in which the customer acquired a sales tax identification number
(VAT ID). Each VAT ID number of the customer must be stored in the master record under the
corresponding reporting country.

Use

By specifying the reporting country, you call up the VAT ID number stored in the master record. The
reporting country is not stored in the line item. For evaluations, the reporting country can be derived
from the first two digits of the VAT registration number.

Procedure
Enter the country key of the reporting country for which you want to retrieve the VAT ID number.

Proposal:<none>



Triangular deal within the EU

If you tick this box ¥, this operation is included in the recapitulative statement under the heading
"Triangular transactions".

Proposal:<none>

Exception code

The exception code is freely definable. CLS documents with this exception code can only be viewed
or processed with the appropriate authorization.

Authorization Object: ZCLS_EXCGU Classifier Exception Code in GUI
Proposal:<none>

Cancellation reason/date (Reason for reversal or reverse posting/planned date for the reverse

posting)

Here you can enter the reason for the reversal posting or reversal and the date on which the reversal
posting is to be posted.

Proposal:<none>
Tax Data Classifier GUI (FI/MM)

The tax data for the document is displayed in the Tax tab and can be edited if the indicator "Calculate
tax" is not activated in the basic data view.

Basic data Payment Details .~ Tax | Mote Cust. fields Workflow

|ﬁ0"?~=| |ﬁ"ﬁ| |3}||QCI||{D||3}| Net entry ~

D/C | Tax... Taxjurisdictn Tax Amount Curr. m

The "Net entry" checkbox indicates whether the classifier document views the position data as net or
gross positions during tax calculation.

If the checkmark is set, net positions are assumed.
If the checkmark is not set, gross positions are assumed.
If no SAP document exists for the CLS document, you can change this setting using the GUI options.

If an SAP document exists, the setting from the SAP document is always used.



Basic data Payment Details . Tax | Note Cust. fields Workflow

|ﬁo”?¢| |ﬁ"ﬁ| |§”ﬁ"§"§| Met entry |  Rep.date 21.03.2016

D/C  Tax... | Tax Amount curr. m
s . viI.~ 1.054,55 10.545,45 EUR

w -

- - -
i i

If the tax reporting date is relevant for the current document, it is displayed here.

D/C (debit/credit indicator)

The debit/credit indicator can be entered here. This shows on which side of the account (D= debit, C
= credit) the transaction figures are updated.

Proposal:<none>

St (sales tax code)

The sales tax code can be specified here.

The tax on sales/purchases code represents a tax category that must be taken into account in the tax
return to the tax authorities.

The tax codes are unique for each country. The tax rate and other characteristics are stored in the
system for each tax code.

Procedure

Tax codes with the percentage rate 0 are to be used for tax-exempt or non-taxable transactions if the
corresponding transactions are to be displayed in the tax returns.

Note

If tax rates are changed by the legislator, new tax codes must be defined. The old codes with the old
tax rates must be retained until there are no more open items that use this tax code.

Proposal:<none>
Tax location

The tax location is used to determine the tax rates in the USA. It defines which tax authorities must
pay taxes. It’s always the place to which the goods are delivered.

Proposal:<none>
Tax

Here you can specify the amount of the sales tax in the document currency.



Use

Together with other entries (for example, tax code, tax base amount), the amount serves as the basis
for the automatically generated tax on sales/purchases postings and thus also as the basis for the tax
on sales/purchases returns.

Procedure

When entering documents, the tax amount, if known, must be specified. If the tax is distributed
among several line items with the same tax code, the total tax amount for one of these line items can
be specified in full.

If only the tax code but not the tax amount is known, you can choose 'Calculate tax' on the first line
item. The system then calculates the tax amount.

Proposal:<none>
Base amount

Displays the tax base amount in document currency. This is the amount from which the tax amount is
determined using the tax rate.

Proposal:<none>
Currency key
The key of the currency in which the amounts are managed in the system is displayed here.

Proposal:<none>

Notes Classifier GUI (FI/MM)

The notes for the document are displayed in the Notes tab. All previous notes of previous editors are
displayed here and new notes can be entered.

Basic data - Payment  Details -~ Tax . Mote | Cust. fields + Workflow

LJDE BE RE BE

243 0 . . B - S=arkha = MR tes

Here is an note.

If there is at least one entry in the notes, the notes icon it is displayed in the Notes tab.



Withholding Tax Classifier GUI (FI/MM)

In the Withholding Tax tab, you can enter the withholding tax data for the document. This tab is only
visible if the company code settings provide for withholding tax and/or the vendor is configured
accordingly. If extended withholding tax is active in a company code, the following withholding tax
tab is displayed. (new withholding tax)

Basic data | Payment | Details - Tax  Note . Withholding Tax } Cust. fields  Waor... |I| |§|
Description W, W.. W/tax base amnt |Withholding tax ... 'Withheld Wtth.
IEREF for natural pe.. ICR2 0,00 0,00
ISSF ISE> 0,00 a,00 .
-
L LI

22 Bnam B

If extended withholding tax is not activated in the company code, but you want the vendor to
withhold withholding tax according to the configuration in the master data, the system displays the
following withholding tax tab. (old withholding tax)

Basic data ~ Payment | Details | Tax  Mote .~ Withholding Tax F Cust. fields + Workflow

Withholding Tax

Wtax base EUR

Witax expt W/tax code 15
Spedify withholding tax amounts for allocated amounts



Customer Fields Classifier GUI (FI/MM)

The Customer Fields tab displays customer-specific fields that can be configured in Customizing.
In Customizing, you can define the field description, field formatting, and F4 help.

The tab is only visible if at least 1 customer field is entered as active.

Basic data | Payment | Detais  Tax | (hNote 7 Cust. fields | Workflow

HDO1

HDO2

HDO3

TEST Allocation Grps
Bill to Party

HD15

Workflow Classifier GUI (FI/MM)
The Workflow tab displays the workflow data for the classifier document.

The Workflow tab is only visible if the classifier workflow is switched on (active or passive). The "Post
manually" indicator controls whether the document is posted in the background (standard) or
whether it is to be posted manually.

The update mode controls the direction in which you want to work. From CLS to SAP (10-19) or from
SAP to CLS (20-29). The corresponding mode can be selected here. This mode can also be influenced
via CLS Customizing.

Basic data | Payment | Details | Tax | MNote | Cust.fields / Workflow |

Workflow Stat 100 started REL Status Head |1 not released -
Workflow Type 100 Siandard Workflow Total REL stat. 1 not released A
Workflow Step 100| Manual selection fact. v.. REL st. DelCost 0 initial -
B. Line WF OrgUnit Ty... Description post man.
] - o Upd. mode
1 u [ |
I L - [D]E]
T BT
i 4 b

In active mode, only the processors and the indicators for manual posting and update mode can be
changed.



Basic data | Payment | Detals | Tax | MNote | Cust.fields / Workflow |

Workflow Stat | 100 semrted———r REL Status Head |1 not released w
Workflow Type | 100 “Starderd-Aesdow— Total REL stat. 1 not released -
Workflow Step 100 Meruatselestan-faek—v—  REL st. DelCost 0 initial -
Bl Line WF OrgUnit Ty... | Description post man. ]
| - o Upd. mode
1 u [ |
- - D]
T (BlE]
LI LI

In passive mode, the fields for workflow status, workflow type and workflow step can also be
changed.

Line

Classifier document line

<empty> =>header data/header line
1..99999=>Document lines
Proposal:<none>

WEF Org. unit (Workflow Org. unit (user/group))

A user or a group can be specified here.
Use

Note that if there is a group and a user with the same name and this user is entered here, the individual user
will be dragged.

The reason for this is that the system first searches for a user and then for a group. Date of discount due date 1
is displayed. This is always calculated and cannot be changed manually.

Proposal:<none>
Type
The agent type is specified here.

Value | Description

S SAP user

U Classifier user

X External user

(G Classifier User Group)

Proposal:<none>

Description

Here is the name of the user or description of the group.
Proposal:<none>

Post man.



If this checkbox ¥/ is set the document must be posted manually.

Proposal:<none>

Update Mode

Value Designation Description

00 Undefined Not specified or unspecified

10 CLS=>SAP Data transfer from CLS document
to SAP document as before
Can be changed by
customizing!!!>

11 CLS=>SAP (manually) Like 10, except that this mode was
set manually in the CLS document
and therefore cannot be changed
by a setting in Customizing

19 CLS=>SAP until next required Same as 10, but the next

Transmission => 20 successful data transfer from CLS

to SAP automatically switches to
20

20 SAP=>CLS Data transfer from the SAP
document to the CLS document,
where the primary data entry
takes place via the SAP document
transaction.
Can be changed in Customizing!!!

21 SAP=>CLS (manually) Like 20, except that this mode was

set manually in the CLS document
and therefore cannot be changed
by a setting in Customizing.

D]

BT
Button Description
|E| Create
|§| Delete line
|ﬁ| Add line
|ﬁ Delete all users

Local Currency Classifier GUI (FI/MM)

The local currency tab displays translation data from document currency to company code local currency.

The functionality of the displayed areas is the same as that of the FI document, for example, in transaction

FV60.



Basic data Payment Details Tax  Note Cust. fields Workflow .+ Local curr.

Local curr.

Transl. date 21.03.2016 Exchange rate f0,83390
Amount 11.600,00 GBP

Amount in LC 13.910,54 EUR

The Local Currency tab is only available if the document currency differs from the local currency.
Conversion date

The translation date for determining the exchange rate to be used for the translation is displayed here. The
exchange rates are stored in the system.

Procedure

When entering documents, you only need to specify the date if it does not match the posting date.
Proposal:<none>

Amount

Displays the amount of the line item in the document currency.

Proposal:<none>

Local Currency amount
Here you enter the amount of the line item in the local currency of the company code.

Proposal:<none>

Conversion rate

Here you enter the exchange rate used for translation between the foreign currency and the local currency
Procedure

In entry transactions, the exchange rate is only to be specified if you want to deviate from the table exchange
rate.

Dependencies

If you enter an item using the option of entering both the local currency and the foreign currency amount
manually, this may result in an exchange rate that differs from the “exchange rate” field.

Proposal:<none>

Assignment (assignment number)

The assignment number can be displayed here. The assignment is additional information in the line item.
The line items of an account can be displayed sorted according to the contents of the field.

You can either enter the field contents manually or the system automatically defines them in the master record
using the Sort key field.



You define rules for the structure of the Assignment field in the Implementation Guide (IMG) under Define
Standard Sorting for Line Items.

Proposal:<none>

Document number (document number of an accounting document)

Here you can display the document number of an accountant document that is used to access an accounting
document.

The document number is unique for each company code and fiscal year. When entering an accounting
document, the number can be entered manually or assigned from a predefined area (number range) by the
system.

For each document type, the allowed range of document numbers (number range) is defined in each company
code.

Proposal:<none>
Document type
The document type classifies the accounting documents and is noted in the document header.

Properties are defined for each document type, that control the entry of the document or are noted in the
document themselves. In particular, the range of document numbers allowed for the corresponding documents
is defined for each document type.

Proposal:<none>

Document date

The document date specifies the issue date of the original document.
Proposal:<none>

S (special G/L indicator)

Here you can display the special G/L indicator that identifies a special G/L transaction.
Use

For all line items on customer or vendor accounts that are updated to an alternative reconciliation account in
the general ledger, the special G/L indicator determines which account is selected.

In addition to the standard special G/L indicators, you can define additional indicators for each account type
"customer" and "vendor".

Proposal:<none>

net due date symbol
The symbol shows the due date for net payment for the open items on the key date.

Item is overdue: The due date for net payment has already been exceeded by the key date. The payment is
in arrears.

aﬁ' Item is due: The item is due for payment without deduction on the key date.

E Item is not due: The due date for net payment is after the key date.
Proposal:<none>

Amount in LC (amount in local currency)

The amount is displayed here in local currency with +/- sign.



Proposal:<none>

HCurrency (local currency)

Currency, in which the costs incurred for the reference object, are managed.
The local currency is identical to the controlling area currency of the reference object.
Proposal:<none>

CD (clearing document)

The document number of the clearing document can be displayed here. This is the number of the document
with which the line item was cleared.

Proposal:<none>
Text
Specifies an explanatory text for the line item.

Proposal:<none>

4.3.5 Position Data Classifier GUI (FI/MM)
In the item data area, the data for the document items is displayed and can be changed.

FI document item data

The posting key and the account type behind it determine which type of account can be entered in
the Account field. G/L accounts, asset accounts, vendor accounts, and customer accounts are
currently supported here.

B Acct Sht text Amount in do... Curr. |Cost Center Amount Dom. Curr. Lo.Cur REL W Tax jurisdictn AssMTy PK  A..W.. Assignment nn
154000 Input tax Z00,00 EUR 200,00 EUR |0 initial hd 40 5 | [
1000 C.E.B. BERLL 119,00 EUR 119,00 EUR 0 imitial - 39 K [
EUR 0,00 EUR 0 initial - 0 5 |
EUR 0,00 EUR 0 initial - 0 5 |
EUR 0,00 EUR 0 initial v 0 5 ([
EUR 0,00 EUR 0 initial - 40 3 ]
EUR 0,00 EDR 0 initial - 40 3 ]

EUR 0,00 EDR 0 initial o 40 5 [ a

EUR 0,00 EUR 0 initial - 40 5 [ -

l.—Q Tax Base ] l?_“l Expand I lrl:l from pattern ] ﬁa File Upload J @

The button & Texgse | appears only if at least one row with a tax G/L account has been specified.

To determine the tax base of a row, or to enter it manually, select the row and choose the Tax Base
button. The tax base dialog appears as in transaction FV60 of MIRO.

[E Input of tax base amounts x

Tax Base Amounts
G/L 154000
Company Code 1000 |

Amount 10.545,45 EUR Amount in LC |10.545,45 EUR
Base amount LC base amnt |0, 00
Tax code E ID Determ. Tax Base J

[+ continue |[® cancel |




The tax base amount is calculated automatically using the "Determine tax base" button.

The button displays an enlarged section of the data.

This is particularly useful if there are documents with many items and you want to obtain an
overview of the whole. You can work in this dialog in the same way as in the normal view.

The layout of both views is always the same.

[= Classifier - Document processing

[ BB BE 5 O EF B reuons | [BB] oonce oca
B Acct Shttext | Amount in do... Curr. Cost Center Amount Dom. Curr. Lo.Cur|REL W Tax jurisdictn ASSMTy PK | A.. W.. Assignment no. vale date  1re[T]
154000 Input tax 200,00 EUR 200,00 EUR (0 initial - 40 5 -
1000 C.E.B. BERLL. 118,00 EUR 119,00 EUR [0 initial - 3 K [ h
EUR 0,00 EUR 0 initial e 0 5
EUR, 0,00 EUR 0 initial - 40 5
EUR 0,00 EUR 0 initial - 0 5 [
EUR 0,00 EUR 0 initial ¥ 40 S5
EUR, 0,00 EUR 0 initial - 40 5
EUR 0,00 EUR 0 initial - 40 s [

Press to select an SAP document whose line item rows are copied to the current
document as a template.

All existing rows are overwritten.

[ Select Document Number

FI doc number 1900000003

FI fiscal year 2016
FI Company Code 1000

|+ continue ||3¢ cancel |

Click "Next" to accept the item lines of the template document.

You can transfer account assignments from an Excel list using the button @

In the Fl items, there is the button "Profitability segment".

Depending on whether a profitability segment already exists or not, or whether you are in
Display or Change mode, the button changes its appearance and the quick info text.

The handling of the popup for the profitability segment corresponds to the SAP standard.

Consequently, the SAP standard Customizing is also used here and is a prerequisite for using the
popup.



4.5.6 Position Data Classifier GUI (PO)
The item data shows the data for the purchase order items.

- Iremdata

Line LT L A Material Text Quantity BUn Delvery d... Net price per 0... Crey Tx SerE.. IR |GR 6N GI pIffd
00001 B Sample Boxes 12C  07.11.2016 78,67 1 PCOEUR VR E O 0O
aooo2 [ % |

00003 H & |

00004 B 1
00005 =2 =] [=][=][=]T:
aoone | P | 1
00007 & 1c
00008 [I 1C -
aooog L= ] -

L i

BE e

The button in the column "LT" displays the long text for the respective item in the long text area,
where you can change it.

The fields that were preset using the header fields Company code and Plant are also preset here but
can also be changed.

4.5.7 Position texts Classifier GUI (PO)
The texts for the item are displayed in this area when the relevant button for the long text is pressed
in the item list.

 Textfor item 00001

]I

Lil,Col Ln1-Ln1ofl lines

As soon as a text for a position is available, this is indicated in the position area in the column "LT"

with the icon .



4.6 Classifier GUI (PR)
The classifier GUI displays the data for the classifier document and allows you to adjust it depending
on the status.

In general, you access the system either via the analysis report or via an SAP work item.

Beschaffungsantrag 0000000349 bearb.

SOMan. bearb.  eErfassen  [%¥2Simulieren [ Historie [ Image

. Algemen Besteldaten | Kundenfelder | Lieferadresse - Kuuf{ang.... D=  MNotzen |

Classifier ID 349 keina MM-Anb. s[DE ) B

Classifier Typ PR — — —

Belegnummer | Einkaufsorg 1000 PurchOrg EMEA i i

Enkaufsbeleg | emkaufergruppe  [a01] Dickens, 5. e

# 2.01.2 11:2 - e Baue El elbt: ##

Werk 1000] Hamburg

Buchungskreis 1000 BestRun Germany

Kreditor 1000 C.E.B. BERLIN 123456 123456 123456

Anforderer BALUER Uwe Bauer

Gesamtbetrag 132,51 |UsD_| Ze6, 5p1 Ze 1-Ze 6 von 6 Zeien

-

Zelle  |Bukr Werk Kurztext(Tiel) BA Menge  BME Preis wahrg PRpro PRBPRME Gesamtwert  Abladestele  Kostenst.  Beschrebung Kostenst... |Sachke[T]
00001 1000 1000 Erster Test DO1 15T 100,00 EUR L ST 100,00 test 1000 Corporate Services 47600
00002 0,00
00003 0,00
00004 0,00
00005 0,00
00008 0,00
00007 0,00
00008 0,00 -
00009 0,00 -
4 b L

(E ERNN) =2 3 0

.~ Anlagen | < Text zu Pos. 00001 | <keine Adr. ausgew.>
—
~ 5 Cessiier-Beleg 0000000349 ) oE 5 [E B

« 1Y CLS PR-Beleg Attachment T0F
= £ 0LS PR Beleg Attachment T
+ A QLS PR-Bekg Attachment T0F
+ LY CLS PR-Beleg Attachment T}
+ &Y CLS PR-Beleg Attachment 107
= A LS PR-Beleg Attachment TIF 0 “»
+ i Cassfier-Hstorie Ze1,5p1 Ze 1-2Ze 1 von 1 Zeien

The classifier GUI for the procurement workflow consists of 5 areas. The header data, the notes, the
position data, the attachments and the position texts with position address data.

Create new PR document

A new classifier PR document is created using transaction /KPSC/CLS_PRCR.



) From Template

. Generl . Cust fields | Del address | Header long text . Motes

S m— T T S HOE Ble @l
Cosser Tyoe ||
Decument Wumber | | Pu org.  [1000] Purchrg EMEA ### 23.03.2016 12:03:23 - Lena Stock(STOCK) writes: #3#
Purchasing Doc. | Purch. Group (004 Eiffell.
Plant 1000 Hamburg
‘Company Code 1000 BestRun Germany
Vendor

st STOCK | Lena Stock

LI g i

Tomlamount | 0,00 [Em | Li3,Co1 Ln1-1n3 of 3 lnes

_|Une  CoCd|Pit Shorttext(Tre) PR Quanty BUn Price/Unt lcey  PRper PRPOAQE TotalVabe Unioadng Po...|CostCtr  |Description Cost Center ]a.u(%
00001 a,00

:00002 | | | | _ll.llﬂ |
00003 0,00

e | | |- | | | oooo

Lo | | | | | | | b

' |ooae | 0,00

_OCIDOT | 0,00

' Joooce 0,00 -

oocos || | | |- | | | oo | =
1 [ 0

e | Tran o0 | <ro s v
HEE B

Lil,Co1 Ln1-Ln1oflines

To be able to enter assets, the document must first be saved.



Edit Procurement Request 0000000508
+ Fiishstep | Uf

. General  Cust.fields | Del. address - Header long text ~ MNotes
Cassfier ID T na MM Ink HDE BE Wi B
Classifier Type [er]
Dowmnt"u,ﬂ,“' Purchasng Org. 1000 PurchOrg EMEA #4# 23.03.2016 12:05:46 - Lena Stock(STOCK) writea: ###
Purchasing Doc. | Purch. Group 04| Effel).
Plant 1000] Hamburg
Company Code 1000 BestRun Germany
Vendor
Requisitioner S5TOCK Lena Stock
a0 i
—_——
Total amount 230,00 |EUR L3 Col Ln1-Ln 3 of 3 lines
Ttemdata |
Line  CoCd Pint  Short text(Tide) PR Quantiy BUn Price/Unit Croy  |PRper PRPOAQE Total Value Unloading Po... Cost Ctr Desaription Cost Center  6/L AcfTl]
00001 1000 1000 Monior #12345 2pC 115,00E0R 1 PC 230,00 KPS EK 4120 IT Service 400001
00002 0,00
00003 0,00
00004 a,00
00005 0,00
00006 0,00
00007 0,00
00008 a,00 a
00009 a,00 -
< <
B CRED
Attach | Text for kem 00001 - <no addr. selected=
~ [ Classfier Document 0000000508 [ HDER PE fE BE

+ L5 Classfier History

Lil,Co1l Ln1-Ln1ofl lines

Now attachments can also be added since a classifier ID now exists.
The document can be completed here via "End step".

As of version 1.049-004-003, OCI catalogs can also be used in the creation of procurement
requests.

As soon as a catalog is activated (Customizing documentation) the catalog button appears in GUI.



Bifrom Terpiste | [Jcataog |
Cust. fekds | Del. addess | Header long text . Notes |
Classifier ID o MM link m] (BT
Classifier Type Z‘
Dooument Nurmber Purchasing Org. ##4 03.11.2016 14:21:00 - Lena Stock (STOCK) writes: ##§
Purchasing Doc. | Purch, Group [000] chefH.
Plant 2000 Heathrow § Hayes
Company Code 2000 BastRun LK
Wendor
Requisitioner STOCK Lena Stock 400 P 0
Total amount [ 0,00 |GBP i3 ol Ln1-Lln3of3lnes

Une  CoCdPint  Shoet text(Thie) PR |Quantity BUn [PricefUnitret  Crcy  [PRper PRPOAQE TotalValie  |UnioadingPo... CostCtr  Descrption Cost Center |G/ AcT]
00001 0,00 |
00002 | 0,00 [

0000% | a,00

00004 0,00

00005 0,00

00006 0,00

00007 0,00

00008 0,00 [ [ .
0o0o00s 0,00 | -
1« [ [

ED DBET
R BE

LR ii 0
L1, Col Lni-lniofllnes

It can then be selected, if several catalogs are stored. If only one catalog is set up, it is opened
automatically.

b

log

(O mercateo DEMO

exklusiv far Die Beschaffungsplattform fiir Geschéftskunden

. e - - Willkommen! Warenkorb
Katagorien ~ hier in dber 21,5 Millionen Arikeln| X Suchen Mein Mercatao v €0,00

ouribok: zum vorherigen Sorfiment zur vorherigen Suche  zum vorherigen Produkt

Meine exklusiven Kataloge

s MR mo MUSTER,  Y7Esyconn

Muster AG Musterkatalog Musterkatalog Musterkatalog Test GmbH
Arbeitsschutz Hardware m



4.6.1 Actions Classifier GUI (PR)
The status bar provides the possible actions depending on the status.

Edit Procurement Request 0000000511 (cr.)

CLS compl. ' History

(parked CLS document - without MM connection - status 400)

Edit Procurement Request 0000000487 (compl.)

CLS incompl. IF History

(fully parked classifier document - without MM connection - status 410)

Edit Procurement Request 0000000508

2Sproc. Man. =& Create

[ Simulate ‘i History [ Image

(CLS document with MM connection - without SAP document - image exists)

Edit Procurement Reguest 0000000478 (cr.)

ZfHistory  BF SAP document

(CLS document with MM connection - with SAP document)

Create Procurement Request

From Template

(Create CLS document - before saving)

Edit Procurement Request 0000000510

« Finish step | 07

(Create CLS document - after saving)

Action (Status)

Description

2ae@
'ZF History

o

22 proc. Man.

aih Create

CLS volist.
CLS incompl.

[22 simulate
BF SAP document

[#] Image
From Template

=" Finish step

Save and Exit (for description, see Classifier GUI General)
Show classifier history (for description, see Classifier GUI General)
Delete Classifier Document

Create SAP document manually (for description, see Classifier GUI
General)

Enter SAP document (for description, see Classifier GUI General - Enter
Previously)

Save CLS Document as Complete

Save CLS Document as Incomplete
Simulate SAP document (for description, see Classifier GUI General)

Display SAP document (for description, see Classifier GUI - General)

Display image (for description, see Classifier GUI General)

Create classifier document from template.
Select classifier ID from F4 help popup.
End acquisition of the classifier document with Save.



|:E Catalog

Catalog connection. e.g.

Replac.RFC
Catalog ID Description
LRIBR Arika Catalog
BIOS Bechtle ¥
Do not use 2({Lyreco) |Biromaterial

Action (Status)

Description

£ CLS Data

This can be used to create a PDF form with all relevant document
information and archive it on the CLS document.
Example:

x

Many of the status functions listed here are also implemented in the menu.

The following actions are also available in the menu:

Action (Menu)

Description

GUI settings

Jump to Classifier editing options (for
description, see Classifier GUI General)

4.6.2 Attachments to the Document Classifier GUI (PR)
In the Attachments area, all attachments for the document and the corresponding dependent

documents are displayed.

New attachments can also be assigned to the individual documents here.

Attachrments

* [= Classifier Document 0000003852 [
d Ja Procurement request attachment ﬁ

« 1 Classifier History

The attachments are described in more detail here.



http://srv-kps-jira:8090/display/Classifier/.Anlagen+im+Classifier-GUI+v1.049

4.6.3 Header Data - General Classifier GUI (PR)

In the general header data, you can set default values (plant, company code, vendor, requester) for
the items.

There are also control fields, such as "no MM connection" and "ordered".

. General } Cust. fields ¢ Header long text © Workflow

Classifier ID 512 na MM link ]
Classifier Type ER ordered B
Purchasing Org. 1000| PurchOrg EMEA

Plant 1000 Hamburg

Company Code 1000 BestRun Germany

Vendor 1000 C.E.B. BERLIM 123456 123456 1234506
Requisitioner STOCK Lena Stock

Total amount 318,57 ||USD

(View for documents without MM connection - "ordered" indicator exists here)

The "ordered" indicator, which must be set manually, controls whether a PR document is considered
as "posted" or not.

< General | Purchase order data | Cust. fields | Del. address | Header ... L[]
Class. ID 3359 /|FR|  no MM link B
Documentio Purchasing Org. 1000| PurchOrg EMEA
Purch.Doc. Purch. Group 004| Eiffel,l.
Plant 1000 Hamburg
CoCo 1000 BestRun Germany
Vendor
=
Requisnr. EGE Sascha Luge
Incoterms
Total amnt 0,00 |EUR

(view for documents with MM connection - fields for SAP document numbers are available here)

The SAP purchase requisition number is entered in the Document number field if an SAP purchase
requisition was created from the CLS procurement request.

The corresponding SAP purchase order number is displayed or entered in the Purchasing document
field, depending on whether an SAP purchase order was also created.

Classifier ID
The classifier ID of the document is specified here.

Proposal:<none>



Classifier Type

The classifier type used is specified here.
The following classifier types are available as standard:

BP Customer/Vendor

DN Delivery Note

FI Financial Accounting
MM | Materials Management
PC Payment Chains

PO Purchase Order

PR Purchase Requisition
SO Sales Order

TE Travel Expenses

UN Unclassified Documents
RT Returns

Proposal:<none>

Document number

The document number used to access an accounting document is displayed here.

The document number is unique for each company code and fiscal year. When entering an
accounting document, the number can be entered manually or assigned from a predefined area
(number range) by the system.

For each document type, the allowed range of document numbers (number range) is defined in each
company code.

Proposal:<none>

Purchasing document

An alphanumeric key is specified here that uniquely identifies the document.
Proposal:<none>

Plant

A key is specified here that uniquely identifies a plant.

Proposal:<none>

CoCo

Here you enter a key that uniquely identifies the company code.
Proposal:<none>

Vendor

An alphanumeric key is specified here that identifies the vendor or vendor in the SAP system
uniquely.

Proposal:<none>

=]

Mail |




The e-mail address to which the request is to be sent is specified here.
Proposal:<none>

Requisnr.

Specifies for the purchase requisition for whom the material or service is to be ordered.
Proposal:<none>

Incoterms Part 1

Commercial contractual formulae which comply with the rules laid down by the International
Chamber of Commerce (ICC).

Use

The Incoterms lay down certain internationally recognized rules to which the seller and the buyer
must adhere for the shipment of the goods to be successfully completed.

Example

If goods are shipped via a port of shipment, the corresponding Incoterms clause could be "FOB" (free
on board). You can enter further details (e.g. the name of the port of shipment) in the second
Incoterms field: e.g. FOB Hamburg.

Proposal:<none>

Incoterms Part 2

Additional information on the first part of the Incoterms clause.
Example

If the first part of the Incoterms clause is e.g. FOB (“Free on board”), the second field will contain
details of the port from which the shipment will be dispatched (e.g. FOB Hamburg).

Proposal:<none>

The total amount in currency

The total amount is indicated here. The total amount is the sum of the net item amounts (and any
tax amounts). The key of the currency in which the amounts are managed in the system is specified.

Proposal:<none>

No MM connection

If this indicator is selected ¥!, this purchase requisition is regarded as an "FI" purchase requisition
and no subsequent MM documents (SAP purchase requisition, SAP purchase order) are created.

Proposal:<none>
Ordered

This indicator ¥! indicates that a purchase order has been made for a "FI-BANF". The CLS document
is then regarded as "posted".

Proposal:<none>

Purchasing org



The purchasing organization is named here.
Proposal:<none>

Purchasing group

This is the key of a purchaser or a group of purchasers who is responsible for certain purchasing
activities.

Use
The purchasing group is

e isinternally responsible for procuring a material or class of materials,
e to the outside usually a contact person for suppliers.

Proposal:<none>

4.6.4 Header Data - Ordering Data Classifier GUI (PR)

If a document with MM connection is to create a purchase order from the document data, the tab
"Purchase order data" is also displayed here in order to be able to enter further data for the creation
of an SAP purchase order.

Whether an SAP purchase requisition or an SAP purchase order is created from a PR document is
defined in Customizing under "Maintenance of transactions for manual entry".

General © Purchase order data | Cust. fields | Del. address - Header ... D=
Document cat. F Payt Terms
Order Type NB Payment in 0 |Days 0,000 |%
PO Date 0l.08.201s Payment in i Days 0,000 %

Payment in 0 Days net

Purchasing Org. 1000| PurchOrg EMEA
Purch. Group 004 Eiffell.
Validity Start Quotation Date
Validity End Quotation

Document cat.
Allows you to differentiate between the various purchasing documents.

Value | Description

Empty | Undefined

B Purchase requisition

F Order
Proposal:<none>

Order type



An identifier that allows you to differentiate between the different variants of purchase requisitions
and purchase orders in the SAP System.

Use

The purchase order type controls, for example, the number assignment of a purchase order and
determines which fields you must maintain.

Proposal:<none>

PO Date (Order date)

Specifies the date on which the purchase order is created or has been created.

Proposal:<none>

Purchasing Org.

The purchasing organization is named here.

Proposal:<none>

Purch. Group

Displays the purchasing group or group of purchasers responsible for specific purchasing activities.
The purchasing group is

e isinternally responsible for procuring a material or class of materials,
e to the outside usually a contact person for suppliers.

Proposal:<none>

Validity Start

The date from which the services can be performed or the materials delivered is specified here.
Use

For framework agreements:

Start of the agreed term of a framework agreement.

For inquiries:

Start of the period in which the quotation is to be made.

For orders:

Start of the period in which the service is to be performed or the material is to be delivered.
Reference

Note that service entry sheets can only be created within the specified period.

Proposal:<none>



4.6.5 Header data - customer fields Classifier GUI (PR)
The header customer fields are displayed according to the Customizing settings. If no header
customer fields are defined, the Complete tab is hidden.

General | Purchase order data /mst. fields

|Del. address | Header ... [] D=1

Cust
Cust
Cust
Cust
Cust
Cust
Cust
Cust
Cust
Cust
Cust

Field
Field
Field
Field
Field
Field
Field
Field
Field
Field
Field

Header
Header
Header
Header
Header
Header
Header
Header
Header
Header

Header

01

02 |

03

04 |ff

Here is an example with defined customer fields.

4.6.6 Header Data - Delivery Address Classifier GUI (PR)
The delivery address used is displayed or can be entered/adjusted in the delivery address area.

General | Purchase order data " Cust. fields /Del address l‘ Header ... || [][E]
Title Address-No
Mame " u ]

1
1
1
Street/house no e w o ]
District . ]
e |
Postal code/ city mm = g
1 1
PO Box Post Cde PO Box
Country DE | Gerrmany Reqgion Hamburg

Example Address



4.6.7 Header Data - Workflow Classifier GUI (PR)
In this tab, data for the workflow is displayed or can be changed there. The description of the
individual options is explained here.

_“'Cust. fields | Del. address - Header long text /Wnrldhw ] [4]
e | [ 1
Workflow Stat | 100 started REL Status Head 1 not released -
Workflow Type 100 Standard Workflow Total REL stat. '1 not released -
Workflow Step 110 Factual Verification REL st. DelCost '1 not released v
Line WF QrglUnit Ty... |Description
LUGE g Sascha Luge
4 4
l 3 JIE:} HE:H [0 I I|§=['>”|__['>I Update mode  [10] post manually ]

4.6.8 Notes Classifier GUI (PR)
The notes for the document are displayed in the "Notes" area. All previous notes of previous agents
are displayed here and new notes can be entered.

Motes |

L<JDIE (BRI

Here are the notes.

### 07.01.201% 09:22:58 - Sascha Luge (LUGE) writes: ###

* L3, Co20 Ln1-Ln 3 of 3 lnes

The notes are described in more detail here.


http://srv-kps-jira:8090/pages/viewpage.action?pageId=5210626
http://srv-kps-jira:8090/display/Classifier/.Notizen+im+Bearbeitungs-GUI+v1.049

4.6.9 Position Data Classifier GUI (PR)
The item data shows the data for the requested articles.

_ kemdsta |
Lne Pint SLoc PRP Transfer B Short text(Title) PR LT AD Materal Quantity BUn Price/Unitnet  |Crey  Muls  [ST
00001 1000 "] . 10pC 10,00ER [ & |
00002 1000 LR 104U e [ = |

00003

00004

00005

00006

00007

00008 -
0000% -

“r “

EE DEEo

The fields that were preset using the header fields are preset here and can no longer be changed. If
the default values are reset in the header, they can also be changed again.

Description Buttons for branching to subordinate data:

Symbol | Description

= Jump possible, but no data available yet
= Jump possible and data already available
& Jump not possible

Position Long Texts

The button in the column "LT" displays the long text for the respective item in the long text
area, where you can change it.

~/ Text for tem 00002 | Addr. for item 00002 |

][O

* Ll Col Lnil-Ln1lofllines



Position address data

Using the button in the "AD" column, the delivery address for the respective item in the address
area is displayed and can be changed there.

Text for jtern 00002 ./ Addr. for item 00002 |

Title Adress-Nr.
|
MName | — | l
| b |
| |
[ 9
| ;|
Street = -
District | - me—— 1 .

Multicontacting data

The button in the "Multi" column opens a popup with multi-account assignment data.

The first time you jump to the multi-account assignment data, the first multi-account assignment row
is created from the position data.

This option is not available for item types "1" Limit and "9" Service.

[ Multi alocation for ine 00001

Elne D Quantty B... CostCtr  |Order WBS Element G/LACCt  Profit Center  Asset Sho. |Unloading Pont
1 szm :pc 1000 400000 ST 1000 KPS EK a
2 0 pC -
3 0 pC
4 J PC
5 0 PC
& m pC
7 (] PC
& O PC
¢l O pC
10 | PC
1 D pC =
12 O pC -
L I 2 1iF
EE OEED
Il save |[% cancel




4.8.4 Header Data - Workflow Classifier GUI (SO)

In this tab, data for the workflow is displayed or can be changed there. The description of the

individual options is explained here.

General - Cust. fields - Head.longtext /anltlhw

Fonl

Workflow Stat | 100 started REL Status Head
Workflow Type |170| Customer order Total REL stat.
Worlflow Step 1100 Manual selection fact. .. REL st. DelCost
Line | 'WF OrgUnit Ty... Description
LUGE = Sascha Luge
R
EE B ERESEY Update mode

4.8.5 Position Data Classifier GUI (SO)

'1 not released

'1 not released

'1 not released

1 F

post manually ]

The item data that is to be transferred to the SAP document is maintained here.

Item data
Line |LT Materal Description Order quantity SU | Amount Curr. | Cust.material Plant Prici... Net Value ﬁﬂ
00001 | |P-100 Pumpe 4 PC 2.€00,00 EUR 1000 1 10.400,00

00002
| |oooos
00004
Q000s
00006
00007
00008
| oooos
a0

EE CBRED

0

ST eEEE

0,00
0,00
0,00
0,00
0,00
0,00
0,00 -
0,00 -


http://srv-kps-jira:8090/pages/viewpage.action?pageId=5210626

4.9 Classifier GUI (TE)
The process for creating a TE document can be started using transaction /KPSC/CLS_TECR or via the

WEB.

The classifier GUI displays the data for the classifier document and allows you to adjust it according
to the status.

In general, you can access the classifier either via the analysis report or via an SAP work item.

Process Travel Expenses Document 414

eaCreate [ Simulate TiHstory B SAP document 107 Delete Trip 5 Back to creator

4 General | FlDa - workfow | Info | Note | Attachments

Persan 1000 BALLESTER Anja Miller i) =]
Start 02.02.2016]22:00:00)  Total amnt 5,90 |[EMR

End 02.02.2016/23:59:00)  Payment 3,90 [Em

Total MfKkm |33

Li3 Col Ln1-Ln3of3ines

_4 ETps | Receipts . Add. Destn. [ Trip Segments (3 Deductions Advance ;[0 Cost Assignment Note for ftem 00001

Ctr |Regl.. Me Ac [M/Km Reimbursem... Payment [

Lne SAP doc T5 R/T BeginsOn Begins At Ends On Ends At  Reason Destination
00001 01 3 02.02.2016 22:00:00 |02.02.2016 23:59:00 Consulting Hamburg DE v 33 9,50 9,390 —
4 4 b
FE DBERET

The description for the masks customer fields, workflow, notes, attachments and comments (= item
text) can be found in the section with the general descriptions for the classifier GUI.



4.9.1 Actions Classifier GUI (TE)
All actions that can be performed with the document are displayed in the status bar as buttons.

Depending on the status, different buttons are available or hidden here.

Process Travel Expenses Document 414

o Create E Simulate i History P SAP document ﬁ Delete Trip 59 Back to creator

(TE document without SAP document)

Process Travel Expenses Document 393

=iz Create ESimulate i History  BP SAP document ﬁ Delete Trip &9 Back to creator

(TE document with at least one SAP document)

Action (Status) Description

e Save and Exit (for description, see Classifier GUI General)

I History Show classifier history (for description, see Classifier GUI General)

o Create Enter SAP document (analogous to park) (for description, see
Classifier GUI General)

[22 Simulate Simulate SAP document (for description, see Classifier GUI
General)

BF SAP document Display SAP document (for description, see Classifier GUI - General)

1 Delete SAP document Delete SAP document (for description, see Classifier GUI General)

iFDelete Trip Delete trip corresponds to delete CLS document (for description,
see Classifier GUI General)

] Image Display image (for description, see Classifier GUI General)

59 Back to creator Send document back to creator in workflow

Many of the status functions listed here are also implemented in the menu. The following actions are

also available in the menu:

Action (Status) Description

GUI settings Show/change classifier editing options (for
description, see Classifier GUI General)



4.9.2 Header Data - General Classifier GUI (TE)
In the TE document, only the central data for personnel number and processor is actually on header
level.

All other data is only of an informal nature.

. General | FI-Data Workfl. (2) Info

Person 200065  ||LUGE Sascha Luge

Start 14.01.201% 16:00=200 Total amnt 0,00 (EUR
End 14.01.201%16:00:01 Payment 0,00 (EUR
Total M/Km |0

Person (personnel number)

The personnel number is specified here. The personnel number is the only unique key for identifying
an employee within a client. It is the initial screen for displaying and maintaining employee master
data and working time data (infotypes).

The name of the requester is then derived from the personnel number. For the purchase requisition,
the requester specifies for whom the material or service is to be ordered.

Proposal:<none>

Start (trip segment: start date)

The date/time at which the trip begins is specified here.
Proposal:<none>

End (trip segment: end date)

The date/time at which the trip ends is specified here.
Proposal:<none>

Total M/Km (total kilometers)

The total number of kilometers traveled by the traveler is specified here.
Proposal:<none>

Total amnt (total amount in document currency)

Specifies the total amount in document currency. The total amount is the sum of the net item
amounts (and any tax amounts).



Proposal:<none>

Payment (payment amount)

The payout amount is specified here. The trip disbursement amount is the receipt total minus the
advances.

Proposal:<none>

4.9.3 Header Data - FI Data Classifier GUI (TE)
General ./ Fl-Data | Workfl. (2) Infa

PostKey 3131 (K/H) Invoice = Acct Type K D/Cindic. H

Ven./Cust.

Document Type KR Reference LUGE
Document Date 02.01.201%9

Posting Date 02.01.2019

Company Code 1000
Fiscal Year 2019

PostKey (posting key)

The posting key is specified here.
The posting key describes the type of movement that is entered in a line item.

Properties are defined for each posting key that control the entry of the line item or are noted in the
line item itself.

The most important characteristics that are derived from the posting key are

e the account type
e the assignment to the debit or credit side
e the possible or necessary information to be entered in the item

Proposal:<none>

Acct type

The account type is specified here. The account type determines whether the general ledger or one
of the subledgers in accounting is addressed.

Proposal:<none>

D/C indic. (debit/credit indicator)

Here you specify on which side of the account (D = debit, C = credit) the transaction figures are
updated.

Proposal:<none>

Vendor/Customer




The vendor or customer of the document is displayed here and can be changed if necessary.
Proposal:<none>

Document type

The document type is specified here. The document type classifies the accounting documents. It is
noted in the document header.

Properties are defined for each document type that control the entry of the document or are noted
in the document itself. In particular, the range of document numbers allowed for the corresponding
documents is defined for each document type.

Proposal:<none>

Document date

The document date specifies the issue date of the original document.

Proposal:<none>

Posting date

The date on which the document is entered in accounting or cost accounting is specified here.
Use

The fiscal year and the period for which the accounts or cost elements addressed in the document
are updated are derived from the posting date.

During document entry, the system uses the allowed posting period to check whether the specified
posting date is allowed.

Note

The posting date can be different from the entry date (date of entry into the system) and the
document date (date of creation of the original document).

Proposal:<none>

Company Code

Here you enter the alphanumeric key that uniquely identifies a company code.
Proposal:<none>

Fiscal Year

The financial year is indicated here. The fiscal year is usually a period of 12 months for which the
company has to prepare its inventory and balance sheet. The fiscal year can be the same as the
calendar year but does not have to be.

Proposal:<none>
Reference

The reference document number is specified here. The reference document number can contain the
document number for the business partner. However, this field can also be filled differently.

Use



The reference document number serves as a search criterion for document display or change. In

correspondence, the reference document number is partially printed instead of the document
number.

Proposal:<none>

4.9.4 Header Data - Workflow Classifier GUI (TE)

In this tab, data for the workflow is displayed or can be changed there. The description of the
individual options is explained here.

The number in the tab indicates how many agents are involved.

General  Fl-Data Workfl. (2) Info

Workflow Stat /100 started REL Status Head | 299 factual verified o
Waorkflow Type 190] Total REL stat. 299 factual verified o
Waorkflow Step '100! Finish travel process REL st. DelCost 0 initial o

Line WF OrgUnit Ty... | Description

i)

4
@ Update mode 10| post manually n

4.9.5 Header Data - Info Classifier GUI (TE)
General  Fl-Data - Waorkfl. (2} . Info

Class. ID 3802 /TE|  DocumentMo Org.Unit 1000

Purch.Doc. CoCo 1000
Dup.CLS ID amend doc Plant ]
diff. OT Vendor Purch. Grp ]

Fiscal Y1~ |2019

Scan date Bl.reasons B
Scanned by TCode FBO1
OCR ID
Ref.CLS Tp ] resend [[] status 100] Upd. mode 10/
Ref.CLS ID checked  [] RELStatus |298] Trace 0]
Ref. Line 0 Upd SDOC 4] RELStHd |298]  Action B

Classifier ID
The classifier ID of the document is specified here.
Proposal:<none>

Classifier Type


http://srv-kps-jira:8090/pages/viewpage.action?pageId=5210626

The classifier type used is specified here.

The following classifier types are available as standard:

BP Customer/Vendor

DN Delivery Note

Fl Financial Accounting
MM Materials Management
PC Payment Chains

PO Purchase Order

PR Purchase Requisition
SO Sales Order

TE Travel Expenses

UN Unclassified Documents

empty | Not specified
Proposal:<none>

Dup.CLS ID (Copy of Classifier ID)

The classifier ID of the document from which it was copied is specified here.
Proposal:<none>

Diff. OT (Alternative object type)

The internal, technical key of a business object in the Business Object Repository (BOR) is
specified here.

Business objects in the BOR are identified both by the object type (for example, BUS2032)
and by a descriptive English name (for example, Sales Order). Both names must be unique
for all object types.

Business objects from external applications are often addressed by the descriptive name,
whereas they are usually identified internally in the BOR by the object type. Originally, only
the internal key was used, but due to the widespread use of business objects, it was
necessary to address them by name. For reasons of compatibility, both names are now used.

The object type can have a maximum of 10 characters.
Use

The different object type of the SAP document is entered here if the SAP document does not
have the object type provided, that matches the classifier type.

Example
Examples:

e BUS2032
e BUS6026

Proposal:<none>

Scan date



The date of the document scan is specified here.

Proposal:<none>

Scanned by (Scan Processor)

The scan processor is specified here.
Proposal:<none>

OCRID

The OCR ID is specified here.
Proposal:<none>

Ref.CLS Tp (reference document classifier type)

The reference document classifier type is specified here.
Proposal:<none>

Ref.CLS ID (Reference Document Classifier ID)

The classifier ID of the reference document (for example, Fl document with reference to CLS
procurement request) is specified here.

Proposal:<none>

Ref. line (reference document classifier line number)

The line number of the classifier reference document is specified here.
Proposal:<none>

DocumentNo (document number of an accounting document)

The key used to access an accounting document is specified here.

The document number is unique for each company code and fiscal year. When entering an
accounting document, the number can be entered manually or assigned from a predefined
area (number range) by the system.

For each document type, the allowed range of document numbers (number range) is defined
in each company code.

Proposal:<none>

Purch.Doc. (document number of the purchasing document)

The alphanumeric key that uniquely identifies the document is specified here.
Proposal:<none>

Amend doc (correction document number)

The correction document number is specified here.



Proposal:<none>

Vendor

The vendor or customer of the document is specified here.
Proposal:<none>

Bl. reasons

Block reasons are specified here.

Proposal:<none>

TCode (transaction code)

The transaction code is specified here. This is a combination of alphabetic and numeric
characters that encrypts a business task.

Proposal:<none>

Resend

Here you specify whether EVENT_TO_RAS must be resent I+,
Proposal:<none>

Checked

Here you specify whether the document was checked '+,
Proposal:<none>

Upd SDOC (Update SAP document at nhext opportunity)

Here you specify whether the SAP document is to be updated at the next opportunity+!.
Proposal:<none>

Status

The classifier status is specified here.
Proposal:<none>

REL Status (release status)

The classifier release status is specified here.
Proposal:<none>

Classifier release status (header data)

The classifier release status for the header data is specified here.

Proposal:<none>



Org. Unit (CLS Organizational unit (BUKRS, WERKS, EKGRP...))

This field can contain different types of organizational units in order to represent the
Customizing of different classifier types in general.

For Fl and MM documents, the corresponding company code (BUKRS) is entered in the
organizational unit.

For documents from the purchasing area, plant (WERKS) or purchasing group (EKGRP) may
be entered.

For documents from the sales area, possible distribution channel, sales organization, and
division.

Proposal:<none>

CoCo (company code)

The key that uniquely identifies a company code is entered here.
Proposal:<none>

Plant

The key that uniquely identifies a plant is specified here.
Proposal:<none>

Purch. Doc. (purchasing group)

The key of a purchaser or a group of purchasers responsible for certain purchasing activities
is specified here.

Use
The purchasing group is

e responsible internally for procuring a material or class of materials,
e an external contact person for suppliers as a rule.

Proposal:<none>

Fiscal Yr (fiscal year)

The fiscal year is indicated here. The period is usually 12 months for which the company
must prepare its physical inventory and balance sheet. The fiscal year can be the same as the
calendar year, but it does not have to be.

Proposal:<none>

Upd. mode (update mode)

The classifier update mode is specified here.

Proposal:<none>



Trace

The classifier trace is specified here.

Proposal:<none>

Action

The action controls which activity is to be performed after the upload.
Execute default action

Value Description

0 No processing

1 Pre-enter

2 Save completely

3 Post

4 Manual Processing

Proposal:<none>

4.9.6 Position data Classifier GUI (TE)
The actual travel data is in the TE receipt on position level in the tab Travel.

All key data for an SAP trip is summarized there.

The SAP receipts are also created here for each item.

. B Trips(1) - Receipts Add. Destin, Mieage car B peductions (1) Advance [ cost Assignment (1) Mote for Ttem 00001

Line SAP doc S.. TS R/T Begns On  Begins At Ends On Ends At |Reason Destination Ctr Regi...|Me Ac M/Km |Rembursem... Payment (T
0000l 0L |3 14.01.2018% |1€:00:00 14.01.2015 1€:00:01 111 111 DE 0,00 0,00 “

The trip number corresponds to the classifier ID line and is used to assign data in the other
item tabs.

Receipts

Trip receipts are entered in this area and assigned to the individual CLS trips.



B Trps (1) Recepts | Add. Destin. | Mieage car | [ Deductions (1) | Advance | [ Cost Assignment (1) - Note for em 00001

 tne tne [Date [RC |ExpTy|Hame of Exp. Type PR |Amount Oy |Exch. Rate  AmountimLC  LCurr [Tx G/L Account Description o skl
= 0 0 -
= O O =
= D D
o D 0
| O O
| 0 0
\ D 0
m D 0
m 0 0
o D 0
= D O
= O D
B O 0 .
‘ O 0 -
4 b J L
DEEm
Add. Destin.
In this area, trip interruptions and stopovers are entered.
. B Triss (1) | Recepts / Add. Destin. | Misage car | O Deductions (1) | Advance | [ Cost Assignment (1) " Note for Teem 0000L
 Lne |Line [BegnsOn |BeginsAt EndsOn  EndsAt Location ctr [Region |Reason i |
B =
B =
=
=
J‘
]
J
=
||
=
=
J a
‘ 4 » LI 3
DEEm
Mileage car
In this area, it is possible to separate routes in more detail than under Travel.
B Trps (1) Recepts | Add. Destn. /Mieage ar | ) Deductions (1) - Advance | [ Cost Assignment (1) | Nate for Ttem 00001 _|
 Line |lne |pate | Total M... [No.Passeng |Baggage ... Lic.Phte |Vehicle Make (Model) Start Location |End Location | i |
B .
ol -
L
=
=
]
]
||
=
I
&
|
J -
‘ 4 » i

) =3 =]




5.2.3 Attachments to document release GUI (DN)
In the Attachments area, all attachments for the document and its dependent documents are
displayed.

New attachments can also be assigned to the individual documents here. The number of
attachments is displayed in the tab.

Information . Attachm. (1)

¥ [= Classifier Document 0000002009 D
. J::_"| Classifier Delivery note ﬁ
+ 2 Classifier History

The attachments are described in more detail here.

5.2.4 Information Release GUI (DN)

The current description of the activity to be performed is displayed in the information window during
processing in the workflow.

Inforrmation Attachm. (1)

The information in this window cannot be changed.


http://srv-kps-jira:8090/display/Classifier/.Anlagen+im+Classifier-GUI+v1.049

5.2.5 Notes Release GUI (DN)
The notes for the document are displayed in the "Notes" area. All previous notes of previous agents
are displayed here and new notes can be entered.

Motes

LJDIE] (BRI

03.01.2019 12:37:2e - Sascha Luge (LUGE) writes: ###

Here is wour note.

* L3 Col9 Ln1-Ln 3 of 3 lines

The notes are described in more detail here.

5.3 Release GUI (FI/MM)
The Classifier Release GUI displays all the necessary data for the classifier document that is required
to release the document.

With the release GUI, the factual check and release of the classifier document are implemented
either on header level or on item level.

Factual Verification Classifier Invoice 0000000521 on level 1
+ Factualverfied € Factualrejected  SUndo  FiRefresh  [lImage &rCLS Document B SAP document | TTForward  [TlEdtbter [Esaveand Seect  Zlcalback 82 Mantin substtutes

A CiCGenenl | cust. fieds | . Hotes |
Css. 0 [521 PostKey £ Company Code 1000 DR BE B BE
as Type |FI DocType m Pasting Data 30.03.2016
Taxt Test ermtext 444 L2016 11:30:08 - Lens Stock(STOCH
Reference TEST-DUBL-X00X Document Date 25.03.2016
Inv. Pty 1000 C.E.B. BERLIN 123456 123456 123456
Amount gr, |1.600,00 ETR
Dac. No. 100000005 ||2016] Pmnt Block Last Fv
Due on 14.05.2016//13.04.2016/29.04.2016 Last REL L 'Y
Payt Terms [z801] [45 |14 3,000 |30 |2,000 | completor U3 col Lnl-Ln3of 3 Ines
- FlRemdata
REL R.. Lne Text PK A CoCd Acct Cost Ctr Order WES Element  Description WBS Element Asset [T
o0 2 1 LH 220 3940 358335 40 S 1000 476000
L 2 ik
EE BB B e uwad Eabnce 00,00 | WCO

~ [ Clssifier Document 0000000521 [
+ £ Incoming invoice T
+ I3 Classtier Hstory
* [ F1 Document 1000 0100000005 2016 D
+ &Y Incoming nvaice

(Example FI factual examination)


http://srv-kps-jira:8090/display/Classifier/Notizen+im+Bearbeitungs-GUI

+ Factual verfied 3 Factualrejected  S)Undo  €FRefresh | Fllimage &rCLSDocument P SAP document  TTForward  [S/Edit bter [ElSave and Select  Z7Calback 85 Maintan substiutes

AT o s A

postkey (31 companycode [1000] Bl R

asTe imi Dactyps 8 bosngDwe [s0.05.201€

Text Test temtext ! ### 30.03.2016 09:15:20 - Lena Stock(STOCKH) writes: ##é
Reference | TEST-DUBL-XXXX Document Date 25.03.2016

Tnv, Py 1000 ]I".E.B. BERLIN 123456 123456 123456

Amount gr. |2.147,85 Im !

Doc. No.  [s10se0sasz(2016]  prmtBhock || LastFv
Due on 14.05.2016/13.04.201629.04.2016]  Last REL ] ] E ul s
Payt Terms [z801] [45 |14 |3,000 T30 Jz,000 | completor ] L3, o1 n1-Ln3of 3 nes
(G/Lacct | Materal | Delcosts
REL RSt lne Purchase.. Iem Text P... Quantty  |0.G/R Quan. O, Quan. Invuniterice pountpice [
OO D02 .I'll'll'll'll 4500017831 10 lamnwh\ Test 000 1 .1 .I'l _1.ana,9z 2.500,00
-
4[] ‘0

o B —c

. pezachments
= [ Cassifier Dacument 0000000520 [
+ L Chssifier History

= [ MM Document 5105609402 2016 [
+ 53 F1 Document 1000 5100000109 2016
= [ Purchase Order Item 4500017831 00010

+ [0 Material Document 5000000569 2016

(Example MM factual examination)

o Released X Rejected  ©VUndo  4FRefresh [l Image (LS Document B SAP document  TTForward  (CIEditster [ElSave and Selecc  Z7calback  S2Maintain substiutes

W ooe AT et |

Chss. D [s21 | Postkey (1] Company Code 1000 AN
asType [m DocType il PosthgDate  |30.03.2016
Text Test lemtext ] ### 30.03.2016 12:16:21 - Lema Stock(STOCK) writes: #é#

Reference | TEST-DUBL-I000CK Document Date  [25.03.2016
Inv. Pty 1005 | NaturStrom GmbH |

Amount gr. [1.160, 00

Doc.No. (100000005 [2016] Pt Block Last FV sTOCK
Dug on u.ns.znii_[as.n{.zm.anzs.m.zms Last REL r ii 1]k
Payt Terms m:1 45 lu l:.um 30 2,000 | Completor |STOCK ] L3 Col Ln1-Ln3of 3 ines
REL  R..|Lne Text |PK A CoCd| Acct CostCtr  |Order |WBS Element  Description WBS Element Asset
Qa0 2991 LH 220 3940 368335 40 5 1000 476000
-
0| LR
e —T

= [E= Chssfier Document 0000000521 [
+ &Y Incoming invaice
+ 7 Classfier History
~ [ Fl Document 1000 0100000005 2016 [
c Incoming invoice

(Example FI Release)



Release Classifier Invoice 0000000520 on level 1

+ Released 3 Rejected EVUndo  FRefresh [Hlimage % CLS Document P SAP document Trorward [T/ Edit later []Save and Select  £7Calback 82 Maintain substkutes
COOGeneral | cust. fields Notes |

Class. ID 520 PostKey 31 Company Code 1000 @ @l

CLS Type M DocType RE Posting Date 30.03.2016

Text Test lemtext

Reference | TEST-DUBL-KKKKK Document Date | 25.03.2016

Inv. Pty 1000 C.E.B. BERLIN 123456 123456 123456

Amount gr. '2.147,E5 EUR

Doc. No. 5105609402 2016 Pmnt Block Last FV STOCK

Due on 14.05.2016/13.04.2016//29.04.2016] Last REL JI L

Payt Terms ZBO1 45 /14 13,000 (30 (2,000 Completor  STOCK Li3Co1l Ln1-Ln 3 of 3 ines

PO reference © G/L acct Matenal Del.costs

B REL RSt Une Purchase ... ltem Text P... Quantity  0.G/R Quan. Div. Quan. InvUnitPrice PO UnitPrice i |
Cf¥D 299 00001 4500017831 10 Rechnungsplan Test 000 1 i o 1.804,92 2.500,00
i a0
_E_J__ﬂ Balance 0,00 |CCH
- Attachments

= [ Chesifier Document 0000000520 [
« L3 Classfier History
~ 5 MM Document 5105605402 2016 [
+ [ FI Document 1000 5100000109 2016 [
= [E2 Purchase Order Iterm 4500017831 00010 j
+ [ Material Document 5000000569 2016 [ )

(Example MM Release)

Order value (gross/net order value)

The gross value and the net value of the service item are indicated here.
Proposal:<none>

RE amount (gross/net invoice amount)

The invoice amount is specified here. The total amount is the sum of the net item amounts (and
possibly the tax amounts).

Procedure
When the field is ready for input, enter the total amount.
Proposal:<none>

Payment amount

The payment amount in the document currency is specified here. (gross/net)
Proposal:<none>

Discount due date 1

The date discount due date 1 is specified here with the discount percentage rate that is granted if the
shortest payment period is observed.

Proposal:<none>

Discount due date 2




The date discount due 2 is specified here with the discount percentage rate that is granted if the
shortest payment period is observed.

Proposal:<none>

Due on (net due date)

The due date for net payment is specified here. The net due date is calculated from the payment due
date base date and the maximum target days permitted in the terms of payment. It is not stored in
the line item but is recalculated in ABAP evaluations using logical databases based on the current
terms of payment and made available in this field. Amount of remaining work / special retention
specified in document currency. (gross/net)

Proposal:<none>

Discount incl. (discount already included)

Here you set ¥| whether the discount is already included.

Proposal:<none>

Currency

The key of the currency in which the amounts are managed in the system is specified here.

Proposal:<none>

5.5.3 Header Data - Correction Release GUI (PC)

The data of the current correction document is always displayed here in the correction document
data.

The tab with the correction document data is only available if the main document was created.

General .+~ ¥ Comection | Cust. fields Workflow Info

DP Chain 11 /{1000 amend doc Trans.Cat.

Vendor 1000 C.E.B. BERLIN 123456 123456 1. Doc.Categ. |IN

Purch.Doc. /|0 qross net

Payt Terms |ZBO1 Tax code [VA Order val. 9.520,00 £.000,00
IV-Amount 714,00 600,00

Doc. Date 15.03.2014

Pstng Date |15.03.2016 Correct. 0,00 0,00
Bus. Area 2000 Deduction 0,00 0,00
Bline Date  [17.02.2016 verifAmoun 714,00 600,00
Reference  |2013-04-03-FR-90 Deduction 0,00 0,00
Transac. TEst 2 | Currency EUR

(standard view - not changeable)



General T}{l} Correction } Cust. fields

© Workflow Info

DP Chain 4 /11000 amend doc 1900000094

Vendor 1000 C.E.B. BERLIN 123456 123456 1.

Purch.Doc. 4500017730 / |40 gross

Payt Terms |ZBO01 Tax code VR Order val. 1.785,00
IV-Amount 10,00

Doc. Date 23.03.2016

Pstng Date |23.03.2016 Correct. 2,00

Bus. Area 2000 Deduction

Bline Date 23.03.2016 verifAmoun &,00

Reference  |SADFSDADSF Deduction

Transac. sadfdasf Nachl.inkl

Trans.Cat. |RE
Doc.Categ. IN

net
1.500,00
8,40
1,68
6,72

Currency | USD

(Correction document 1 already created)

General .~ "3#(2) Correction | Cust. fields

< Workflow | Info

DP Chain 4 /1000 amend doc  |1300000070  Trans.Cat. |AE
Vendor 1000 C.E.B. BERLIN 123456 123456 1.. (1800000071 Doc.Categ. |IN
Purch.Doc. [4500017730) / |40 aross net
Payt Terms |ZEO1 Tax code VR Order val. 1.785,00 1.500,00
IV-Amount 1.456,54 1.223,98
Doc. Date  [11.11.2015
Pstng Date |25.02.2016 Correct. 1le0,01 134,44
Bus. Area 2000 Deduction 0,00 0,00
Bline Date 11.11.2015 verifAmoun 1.296,53 1.089,52
Reference 4500016340 Deduction 400, 00- 336, 14-
Transac. 4500016340 - Test [] Currency EUR

(correction document 2 created)
The most important data in the down payment chain workflow is the individual amounts.
These are always listed as gross and net.

DP Chain (down payment chain number/company code)

The key that uniquely identifies a down payment chain is specified here.
Use

When you create a down payment chain, the system automatically assigns a unique key from the
permitted number range interval.

The number range interval is stored in the chain type.
Dependencies

You define the chain type and the number range interval in Customizing for customer and vendor
down payment chains. For more information, see

e Define number range intervals for down payment chains
e Define chain types for down payment chains

The key that uniquely identifies a company code is also specified.

Proposal:<none>



Vendor
The alphanumeric key that identifies the vendor or vendor in the SAP system is specified here.
Proposal:<none>

Purch.Doc. (document number of the purchasing document/item number of the purchasing

document)

The alphanumeric key that uniquely identifies the document is specified here. To do this

nor the item number of the purchasing document, which uniquely identifies an item within a
purchasing document.

Proposal:<none>

Components

Using the button

=]

in the column "Comp." a popup with component data is opened.

This option is only available for item type "3" Contract manufacturing.

B ine  lexesl Cser, e, ERGurETs G0y . P Pist floc fopobdied Regmilwe WP gL Rem KX REoh

| 5—! Lo :: Corcal

5.7.8 Attachments to Document Release GUI (PR)

In the Attachments area, all attachments for the document and its dependent documents are
displayed.

New attachments can also be assigned to the individual documents here.

Attachments

~ [= Classifier Document 0000003861 [
- a Procurement request attachment ﬁ
+ T Classifier History



5.7.9 Item texts Release GUI (PR)
Position Long Texts

The button

=]

in the column "LT" displays the long text for the respective item in the long text area, where you can
change it.

Text for tem 00001 P Addr. for tem 00001 |

LJDIE

* L1, Col Ln1-Ln1 of1 lines

Position address data

Using the button

=]

in the column "AD" the delivery address for the respective position in the address area is displayed
and can be changed there.

Text for item 00001 - Addr. for item 00001 |

| |

Title Adress-Mr.
MName [werk Hamburg | '
| |
[ |
[ |
Street |Alsterdorfer Strasse [12 '
District [alsterdorf '
Postal Code [22299 |Hamburg '
rr |
PO Box Post Cde PO Box
| | [P |

Country DE Region 02



5.10 Release GUI (TE)
The release GUI displays the data for the classifier document and allows you to adjust it, depending
on the step.

In general, you access the system using an SAP work item. As of Release 1.045, you can also start
your own work items from the analysis report.

Release Classifier Tr | Exp Doc t 557 on level 1
+ Releassed M Refected EdUndo 3 Refrash &rCLS Document P SAP document rorward  [DEdt bter 57 Calback

CACGeneral | FlData Note - Attachments
Person 65011 |PPM_DEVD SyWia Stone BE B
Start 21.03.2016]06:00: 00 Total amnt 450,80 |EGR
End 25.03.2016/19:00:00]  Payment 450,80 |EOR
Total M/Km |0

L 4

Lg Col Ln 1 - Ln & of 6 ines

4 DTps | ERecepts . Add. Destn. | Trip Segments | [ Deductions | Advance |~ [ Cost Assignment | Note for Item 00001

Line |REL TS R/T Begins On  Begins At Ends On Ends At  Reason Destination Cr |Regl.. Me Ac M/Km Reimbursem... Payment LT D
00001 OO 21.03.2016 06:00:00 25.03.2016 19:00:00 Consulting Frankfurt DE o ] 450,80 450, 80 (= ~
4 4
EE DEED

The Release GUI is almost identical to the Classifier Verify GUI. The difference is only in the possible
actions that can be executed.

5.10.1 Actions in the Release GUI (TE)
All actions that can be performed with the document are displayed in the status bar as buttons.

Depending on the status, different buttons are available or hidden here.

Factual Verif. CLS Travel Expenses Document 557 on level 0

« Factual verified 3¢ Factualrejected 3 Undo  43|Refrash &4*CLS Document  BF SAP documant TFroward [D)Edk ter [ Saveand Select 57 Callback
(Example: factual examination)

Release Classifier Travel Expenses Document 557 on level 1

« Released 3 Rejected 9 Undo £3|Refresh & CLS Document B SAP document TProrward [ Edit kter 87 Callback

(Release example)



Action (Status)

Description

20@
« Factual verified

# Factual rejected
%" Released

¥ Rejected
=3 Undo

3| Refresh

] Image

> Classifier document
BF SAP document

T Forward

[ Edit lter

29 callback

Save and Select

28 Substitute

Save and Exit (for description, see Classifier GUI General

Set release action to “factually checked”.

Set release action to “objectively rejected”.
Set release action to released.

Set release action to rejected.
Reset previously selected release action

Reread classifier document data from the database and bring it up to
date.

Changes that have not been saved are lost.

Display image (for description, see Classifier GUI General)

Show classifier editing GUI

Display SAP document (for description, see Classifier GUI General)

Forward workflow step (for description, see Classifier GUI General)

Save current data changes and exit workflow step.

The work item is now only in the inbox of the current agent.

All other agents cannot process the work item for the time being.

This allows a workflow step that was previously reserved for the current
agent via “Edit later”, to be returned to all original agents

Send query to another agent (for description, see Classifier GUI General)

Save current data, display dialog for selection of agent or group for next
release level and save and exit the document after selection. If selected
in the functional check the release agent for release level 1 is always
selected here.

Display substitute maintenance dialog if activated (for description, see
Classifier GUI General)

Many of the status functions listed here are also implemented in the menu.

The following actions are also available in the menu:

Action (Menu)

Description

GUI settings

Show/Change Classifier Editing Options (For a
description, see Classifier GUI General)



5.10.2 Header Data - FI Data Release GUI (TE)
General .~ Fl-Data | Workfl. (4} " Info

PostKey 3131 (K/H) Invoice ¥ Acct Type K D/Cindic. H

Ven./Cust.

Document Type ER Reference BUSSE
Document Date 05.12.2018

Posting Date 05.12.2018

Company Code 1000
Fiscal Year 2018

PostKey (posting key)

The posting key describes the type of movement that is entered in a line item.

Properties are defined for each posting key that control the entry of the line item or are noted in the
line item itself.

The most important characteristics that are derived from the posting key are

e the account type
e the assignment to the debit or credit side
e the possible or necessary information to be entered into the item.

Proposal:<none>

Account type

The account type is specified here. The account type determines whether the general ledger or one
of the subledgers in accounting is addressed.

Proposal:<none>

D/C (debit/credit indicator)

Here you specify on which side of the account (S= shall, H = have) the transaction figures are
updated.

Proposal:<none>



5.10.3 Header Data - General Release GUI (TE)

In the TE document, only the central data for personnel number and processor is actually on header
level.

All other data are of an informal nature only.

. General | Fl-Data Workfl. (4) Info

Person 123 BUSSE Jonas Busse

Start 04.12.201815:00:00 Total amnt 123,00 |EUR
End 06.12.2018)23:00:00 Payment 123,00 |EUR
Total M/Km |0

PerNo (personnel number)

The personnel number is specified here. The personnel number is the only unique key for identifying
an employee within a client.

It is the initial screen for displaying and maintaining master data and working time data (infotypes)
for an employee. The personnel number is the name of the requester. For the purchase requisition,
the requester specifies for whom the material or service is to be ordered.

Proposal:<none>

Start (trip segment: start date)

The date/time at which the trip begins is specified here.
Proposal:<none>

End (trip segment: end date)

The date/time at which the trip ends is specified here.
Proposal:<none>

Total M/Km (total kilometers)

The total number of kilometers traveled by the traveler is displayed here.
Proposal:<none>

Total amnt (total amount in document currency)

Specifies the total amount in document currency. The total amount is the sum of the net item
amounts (and any tax amounts).

Proposal:<none>



6.2.3 Rejection Processing (BP)
In the step "Business partner rejected", the reason for the rejection should be processed in order to

send the workflow back to release.

Business Partner of CLS ID 534 was rejected

&5 Create BP ‘T History 5 Display CLS ref. TProrward €] Edit later 22 Calback

7 General |
Classifier ID 534 Ref. CLS ID 525
Classifier Type EE! Ref.CLS Line No 0
Reference CLS Type FI
Account type K
Account group .
Company code 1000 BestRun Germany

Purchasing Org.

Vend./Cust.

Lig, Col Ln 1 -Ln 6 of 6 lines

Attachments |

- [= Classifier Document 0000000534 [
+ ¥ Classifier History
+ £ Ref, doc. 0000000525(FL200) of CLS doc.

The image of the starting classifier document is displayed here. Already known values from the
reference document were taken over into the general data and can be supplemented if necessary.
These are then used as default values for creating the business partner.

If you create a business partner or assign a business partner manually, the step is automatically
terminated when you save and the workflow proceeds to the next step (=release).

Possible actions:

Business Partner of CLS ID 257 was rejected

Elcreate 8¢ THstory [WImege [HDsplyClSref. | Trorward [GIEdk ter 27 Calback

Action Description

£5] Create BP Create SAP customer/vendor — analogous to create SAP document
I History Display history (for description, see Classifier GUI General)



(54 Image

Display image (is only available if at least one image exists for the
document)

'S Display CLS ref.

View reference Document (CLS document form which the BP process was
started)

TP Forward Forward workflow step (for description, see Classifier GUI General)
[ Edit later Edit workflow step later (for description, see Classifier GUI General)
7 calback Ask a question (for description, see Classifier GUI General)

6.3 WF Steps (DN)

If the classifier workflow is activated, whether passive or active, the following SAP work items are

created for the delivery note workflow, depending on the status.

Standard workflow process:

Start WF with OAWD-
Upload (DN)

Quantity Check

Callback
[WF-5tep 150 - Phase CALLBACK)

Quantity not DK

(WF-Step 110)

Quantity DK

Post G/R
[WF-Step 370) :

Approve quantity
difference
[WF-Step 130)

Accept differing
guantity

Reject differing
guantity

Vi

Goods not accepted
[WF-Step 330)

WTF finished




6.3.1 Quantity check + Recount (DN)
In this dialog, the classifier delivery note document is subjected to a formal quantity check. This
means that the agent decides via 2 buttons whether the quantity is accepted or rejected.

Quantity Check

« Quan. 0K ¥ Quan. not 0K & Count Z History [#] Image
Header data ]

Chssifier ID 528 Scanning date |31.03.2016

Classifier Type [om] Scanned by |sTOCK

Document Number

Vendor |
Purchasing Doc. [ Purch. Group ]
Delivery Note [
Notes |
DR BE B BE
#44 31.03.2016 09:07:28 - Lena Stock(STOCE) writes: ###
i) L
Li3 Col Ln 1-Ln 3 of 3 lines
Information ]

Please check if the guantities of the displayed original

delivery
note document and of the Classifier document with ID 528 are

equal.

CLS-ID(Type) : 528 (DN}

A more detailed description of possible actions can be found in the Share GUI (DN) section.



6.3.2 Post Goods Receipt (DN)

In this dialog, a goods receipt document is posted from the classifier delivery note document. All data
must then be entered manually in transaction MIGO. After successful posting, the classifier fields
creditor, purchase receipt and delivery note are automatically filled from the data of the goods

receipt document.

Post G/R

TPost GR € Quan.not 0k  TiHistory | [ Image

. Header data
Classifier ID 528 Scanning date 31.03.2016
Classifier Type DN Scanned by STOCK

Document Nurnber

Vendor
Purchasing Doc. Purch. Group

Delivery Note

Li3 Col Ln1-Ln 3 of 3 lines

_ Information |

Please check if the quantities of the displayed original

delivery
note document and of the Classifier document with ID 528 are

equal.

CL5-ID(Iype): 528 (DNH)

The following actions are available to the agent:

Post G/R

FPost GR ¥ Quan. not OK T History ] Image

Action Description

FZPost GR This button calls transaction MIGO and simultaneously displays the original
document in a parallel window.

3 Quan. not 0K Here it is also possible to reject the document again with "Quantity not OK".

I History Classifier history display

] Image Hide/show the archive document




Book WE via MIGO

Goods Receipt Purchase Order - Lena Stock
Wde Overview [ Hold [i]Help

%2 ][]/ [E1] [a01 Goods Receint =] [R01 Purchase Order |~ Fant e GR goods recept il
My Documents
= Purchase Orders |
* Blank i
= Orders
* Blank Document Date  |31.03.2018 Debvery Note
~ Reservations

General | Vendor . &8

- Blank Posting Date 31.03.2016 Bl of Lading HeaderText
* Materzl Documents = 1 individual Sip d GR/G1 Sip No.
* Blank
= Held Data -
- Blank Line  Mat. Short Text OK |Qty in UnE E... SLec Batch Valiation ... M... D Stock Type Pint S... Customer [0
=2

=] Matesial . Quantity Whare

Here, the GR for the delivery note displayed on the right can be posted as usual in transaction MIGO.

If you cancel here, the screen with the classifier work item "Incoming Goods Posting" is displayed
again.

When the goods receipt is posted, some key data is transferred from the GR document to the
classifier document and stored there.

The work item is exited immediately after a successful posting.

6.3.3 Accept divergent quantity (DN)
In this dialog, the processor is requested to accept or (generally) reject the previously rejected
(deviating) quantity.

If the deviating quantity is accepted, the next step is to trigger the work item for posting the goods
receipt.

If the different quantity is not accepted, the step "Goods were not accepted" is triggered.



Accept divergent quantity?
" Accept diff. quantity 3 Reject diff. quantity {ZF History [#] Image

Header data ]
Classifier 1D 528 Scanning date 131.03.2016
Classifier Type [on] Scanned by |5ToCK

Document Nurnber |
Vendor

Purchasing Doc.
Delivery Mote

Notes ]

Purch. Group

HEE PE B BE

Lig, Col

Information

Ln1-Ln6of 6 lines

delivery

equal.

Please check if the guantities of the displayed original

note document and of the Classifier document with ID 528 are

CLS-ID(Type): 528 (ON)

The following actions are available to the agent:

Accept divergent quantity?

+" Accept diff. quantity ¥ Reject diff. quantity 2 History ] Image

Action

Description

«" Accept diff. quantity

This button is used to accept the different quantity and to continue the
workflow with the step "Post GR".

€ Reject diff. quantity

With this button, the deviating quantity is rejected and the workflow
continues with the step "Goods were not accepted".

‘2 History

Classifier history display

] Image

Hide/show the archive document




6.3.4 Goods not accepted (DN)

In this dialog, the processor is informed that the goods have not been accepted. The processor
should then carry out the steps necessary in this case, such as informing the vendor and possibly
initiating the return of the goods.

Goods not accepted
+” Finish step ' History [ Image
Header data ]
Classifier 1D |528 Scanning date |31.03.2016
Classifier Type [ow] Scanned by |sTOCK

Document Nurmber |

Vendor
Purchasing Doc. [ Purch. Group ]
Delivery Mote
Notes ]
HEE P R BE
9:13:50 - Lena Stock(STOCK) wrote: ###
9:28:34 - Lena Stock(STOCK) wrote: ###
9:28:38 - Lena Stock(STOCK) writes: ###
L L
Lig, Col Ln1-Ln 9 of 9 lines

Please check if the guantities of the displayed ocriginal
delivery

note document and of the Classifier document with ID 528 are

equal.

CL5-ID(Type): 528 (DN)

The following actions are available to the agent:

Goods not accepted

=¥ Finish step ‘¥ History [ Image

Action Description

" Finish step This button completes the step and then ends the workflow.
I History Classifier history display

] Image Hide/show the archive document




6.4 WF Steps (FI/MM)
If the classifier workflow is activated, whether passive or active, the following SAP work items are
created for the invoice receipt workflow, depending on the status.

Standard workflow process:

Start WF with document-
upload or OAWD
Callback
[WF-Step 150 - Phase CALLBACK)
Check CLS Data Release
(WF-Step 400) (WF-Step 130)

' created in

background
Park SAP- document Process rejected Post SAP document in
(WF-Step 350) document background —
(WF-Step 330) (WF-Step 320)

A

Create SAP d nt
Factual Verification e|-|1.;"|u.:|'l':\|:'|me
[WF-Step 110) / (WF-Step 370)
: i anually
fact. verified crested
WF finished

Completion
(WF-Step 310)




6.4.1 Park SAP Document (FI/MM)
In the step "Park SAP Document Manually", the SAP document is to be parked from the classifier
document.

Classifier - Park Document

& 2Pproc.Man. a@Parkdoc. [Wcomplte Trrost [FEsm. [Elimage T | (hAtechments 4 Edtopt. @IXML Upload Data

Cs.ID [ooooooosas!  sAP docno. | Balance [o.00 |ccm
Bascdata | Payment Detals  Tax | Note | Cust.fields | Workflow
0000001950
Type FI FI Document | DocType KN KN Net vendors v WV aale tax Joe Blogas Ltd.
Doc.Date |23.03.2016) Amount 1.926,13 EUR Sample Street 1 [
Post.Date |01.04.2016 Tax 0,00 V9 V9 Taxable/tax-ex.. ¥ London
Transac. (31 31 (K/H) Invoice ~|Text Text \_
Reference 7460439004 PmntTerms (2801 14 days 3%, 30/2%, 45 net liiil ol
vendor  [1950 | [B]| comp.code [1000] BestRun Germany AcN/BID (654321 400500 |
Period [4 | speL Bank  Barclays Bank |
st | =]
BAN |
T I,lr 1
B Acct Sht text Cost Center Amount in do... Cum. Item text Order D/C T. REL W Amount Dom. Curr. | Tax jure[
~ l476000 Office supplies 1210 1.926,13 EUR ITEMTEXT S De. V91 not releas. ¥ 1.926,13
EUR S De. ¥ V9 0 initial - 0,00
EUR S De. ¥V9 0 initial 0,00
EUR S De. ¥V9 0 initial - 0,00
EUR S De. ¥V9 0 initial - 0,00
EUR S De. ¥V9 0 initial - 0,00
EUR S De. ¥V9 0 initial 0,00
EUR S De. ¥V9 0 initial - 0,00 -
EUR S De. ¥V9 0 initial 0,00 -
4 bF 4 »
@ E&]Eﬁ]@ E]E] |T_'I Expand | [rn from pattem | [?a File Upload
Messages |

(R [&)F)@R)E(FL)E L ) (S I =) [1a) @]

_erﬂ MT|Line Message text Field name MO Msg.typ Message class Msg. Message Variable Message Variable Message Varable Message Variable

(Example FI document)

All options available here are already described in the Processing GUI (FI/MM) section.

To WWOrRitemn Snaeng delo After leaving the editing GUI, the work item
vvorkicem ending 0 end dialog is displayed. A detailed description
; of this dialog can be found in the Workflow
[{“‘1:' Back to Processing ] Steps (FI/MM) area.
F‘ﬁ To fact. verific. ]
!@I Reserve ]
[ﬁ Forward ]
g2 Start Calback |
v Finish step |
[x Cancel ]
= =)




6.5.1 Create DPC document (PC)
In this dialog, the SAP document is created directly as a posted document.

Here you must make the appropriate adjustments so that this can be carried out according to the
underlying document.

DPC document 538 create SAP document

o« Fnghstep  [HPost [ smubte

DHstory %605 Type | TForward [TEdzbter &7 Calback

< General | cust. fields - Attach |
DP Chain 1 /|1000]1 Trans.Cat. |PI ~ |5 Classifier Document 0000000538
[
Vendor 1000 C.E.B. BERLIN 123456 123456 123456 Doc.Categ. |IN + L Classifier History
Purch.Doc. 4500017730/ 7 10 qgross net
Payt Terms |IBOL Tax code (VA Order val. 622,37 523,00
IV-Amount 1.926,13 1.618,60
Doc. Date 23.03.2016
Pstng Date |01.04.2016 PaymAmount 0,00 0,00
Bus. Area 2000 Dsct Dat.1 |15.04.2016 / |3,000
Bine Date  |01.04.2016 Dsct Dat.2 |01.05.2016 / (2,000
Reference  |7460439004 Due on 16.05.2016
Transac. Nachl.inkl Currency [EUR
MNotes |
=0T B Bk BS
Li3Col Ln 1 -Ln3of 3 ines
. Iemdata
Cas... GfL Descr. Account WBS Elament Descr. WBS Elem Cost Center Descr. CostCtr Distrib... LT R... Blreasf]
00001 476000 Office supplies E-2830 Aufzug 100,00 [ & Joor®

o

Possible actions

DPC document 538 create SAP document

+ Finsh step Elrost [ simulate PHistory & CLS Type TProrward [T Edit ater 27 Calback

Action Description

=« Finish step End workflow step

Post Create SAP document — As posted document

[22 simulate Simulate SAP document creation

T History Display history (for description, see Classifier GUI General)

(] Irmage Show image (only available if at least one image exists for the

document)

% CLS Type

Change classifier type (for description, see Classifier GUI General)

T Forward

Forward workflow step (for description, see Classifier GUI General)

[®) Edit lter

Edit workflow step later (for description, see Classifier GUI
General)

27 callback

Ask a question (for description, see Classifier GUI General)




6.5.2 DPC document rejected (PC)
This dialog appears if a document was rejected in the functional check or in the release.

Here you must make the appropriate adjustments so that the document can be processed further in
the release process.

DPC document 538 was rejected

+ Finigh step D History P SAP document TProrward  [D/Ed bter 57 Calback

4 General |+ Correction | Cust. fields Attachments |

DP Chain |1 / [1000] 1 Trans.Cat. BT = [= Classfier Document 0000000538 [
Vendor 1000 C.E.B. BERLIN 123456 123456 123456 Doc.Categ. |IN * &) Classfier History

~ [ DPC-Document 0000000001 005 001 1000 D

Purch.Doc. |4500017730|/ [10 ross net
< + [E3 F1 Document 1000 1900000107 2016 D
Payt Terms | 2801 Tax code VR Order val. 622,37 523,00
IV-Amount 250,00 210,08
Doc. Date  |23.03.2016
Pstng Date |01.04.2018 PayrmAmount 650,00 546,22
Bus. Area 2000 Dsct Dat.1 |15.04.2016| / |3,000
Bine Date 01.04.2016 Dsct Dat.2 |01.05.2016] / |2,000
Reference 7460439004 Due on 16.05.2016
Transac., Test k | Curency EUR
 Motes |
Wi B=
L6, Col Ln1-Ln6of 6 Ines

- Rem data

Cls... GfL Descr. Account WBS Element Descr. WBS Elem Cost Center Descr. CostCtr Distrb... LT |R... Bl.reasf

00001 476000 Office supplies E-2330 Aufzug 100, 00 Elzus B

i ik
B

Possible actions:

DPC document 538 was rejected

«" Finish step i History  BF SAP document TProrward |2 Edit kter 27 Callback

Action Description
=« Finish step End workflow step
‘I History Display history (for description, see Classifier GUI General)
BF SAP document Display SAP document (the main document is always displayed
here)
[#] Image Show image (only available if at least one image exists for the
document)
28 CLS Type Change classifier type (for description, see Classifier GUI General)
T Forward Forward workflow step (for description, see Classifier GUI General)
[%2] Edit later Edit workflow step later (for description, see Classifier GUI
General)
S calback Ask a question (for description, see Classifier GUI General)




6.5.3 Create DPC correction document (PC)

In this dialog, the SAP document (correction document 1 or 2) is created directly as a posted
document. Here, the corresponding adjustments must be made so that this can be executed
according to the underlying document.

Create DPC correction document

« Fnshstep | [HPost | DHstory [#Image 2 SAP document  TTForward [TIEdit later S~ Calback 7 Send to fact. verf.

. General . + Comection | Cust. fields | - Amachments |
DP Chain 1 /{1000 1 Trans.Cat.  [PI ~ = Classifier Document 0000000095 [
T =
Vendor 1000 C.E.B. BERLIN 123456 123456 123456 Doc.Categ. |IN * 41 CLS Anzahlungsketten-Beleg POF L
= L Classifier History
Purch.Doc. |4500017730] 7 |10 0SS net *‘
= U —— ~ [= DPC-Document 0000000001 009 001 1000 [
Payt Terms |2B01|  Tax code VA Order val §22,3 523,00 ~ = E1Document 1000 1900000122 2016 | Y
IV-Amount 1.456,54 1.223,0¢8 + LY CLS Anzahlungsketten-Beleg PDF 10}
Doc. Date  |27.03.2016
Pstng Date |01.04.2016 Paymamount 1.456,54 1.223,98
Bus. Area 1000 Dsct Dat.1  |03.04.2015 / |3, 000
Bine Date  [20.03.2015 DsctDat.2  [19.04.2015| / [2, 000
Reference 4500016340 Due on 04.05.2015
Transac. Stock 2 L4 Currency EUR
. Motes |
B)
L3 Col Ln1-Ln 3 of 3 ines

- Temdata |

Chs... |G/L Descr. Account 'WBS Element Desa. WS Elem Cost Center Descr. CostCir Dstrb... LT R... BLreas[T]

00001 476000 Office supples E-9990 Aufug 100,00 [ & Jaoe

L L
BE

Possible actions:

AZK-Korrekturbeleg anlegen

« Schritt beenden EBuchen D Hstorie [#Image B SAP-Beleg T \Weitereten [ Spiter bearb. S2Riickfrage 59 Zur sachl. Kiirung

Actions Description
%" Finish step End workflow step
Post Create SAP Document - As Posted Document

AZK correction document 1 if only the main document exists
AZK correction document 2 if AZK correction document 1 already exists

[22 simulate Simulate SAP Document Creation
I History Display history (for description, see Classifier GUI General)
[E#] Image Show image (only available if at least one image exists for the document)
28 CLS-Typ Change classifier type (for description, see Classifier GUI General)
T Forward Forward workflow step (for description, see Classifier GUI General)
[%2)] Edit later Edit workflow step later (for description, see Classifier GUI General)
2 callback Ask a question (for description, see Classifier GUI General)

9 Send to fact. verif. Send back to SP (for description, see Classifier GUI General)




6.5.4 Release (PC)

In this dialog, the classifier document is released. Any item that is to be checked can also be rejected

here.

| Release Classifier Document 0000000543 on level 1

o Released M Rejected DUndo  fFRefresh &0 0LS Document

4 CAOGeneral | % Comection | Cust. fiekds

BF SAP document

TFrorward (Dl Edit bter 57 Calback

DP Chain |11 1000 1 Trans.Cat. BT ~ [ Classifier Document 0000000543 [
vendor  [1000 | CLE.B. BERLIN 123456 123456 123456 Doc.Categ. T8 : gmf munumwun 003001 1000 [}
B I8 == o] L net ~ BB FLDocument 1000 1600000111 2016 [
Payt Terms [2B01]  Tax code [val Orderval. | 9.520,00 | £.000,00 |
IV-Amount | 25,00 | 21,01 |
Doc. Date  |28.03.2016
Pstng Date |01.04.2016] PaymAmount| 25,00 || 21,01 |
Bus. Area  |2000] DsctDat.l  [15.04.2016] / [3,000 |
Bine Date  |01.04.2016 Dsct Dat.2 |01.05.2016 / [2,000
Reference 7460439004 Due an 16.05.2016
Transac.  |Test | Machlind [0 cumency[EmR |

o Motes

Li3cCol Ln 1 -Ln 3 of 3 ines

REL |Chs... |G/L Descr. Account WBS Element |Descr. wBS Elem Cost Center Descr, CostCtr Distrb... LT [R..[
OO 00001 470000 Occupancy costs E-9990 Aufrug 2,00 | (% |ess
OO D000z 476000 Office supplies E-8350 Aufug 28,00 99 u
OO 00003 473000 Postage E-3930 Aufug 22,00 | (% J29s -
L 3 4

EE

The release screen is already described in the Release GUI section.



6.5.5 Factual Verification (PC)

In this dialogue, the classifier document is checked objectively. Any item to be checked can also be
rejected here.

i Factual Verification Classifier Document 0000000543 on level 1

+ Factuzl verfied 3¢ Factual rejected ©9Undo  4FRefresh | $°0LS Document MPSAP document  TfForward [ Editlater [ Save and Select &7 Callback

A % orscn_| s s —

DP Chain 11 /|1000{ 1 Trans.Cat.  [B1] ~ [ Classifier Document 0000000543 [
Vendor 1000 C.E.B. BERLIN 123456 123456 123456 Doc.Categ. T + ZJ Classifier History 0
1/ 1 = [ DPC-Document 0000000011 003 001 1000
R Al i T3 + [I3 FI Document 1000 1900000111 2016 [
Payt Tems [2801]  Taxcode VA oOrderval. | a.520,00 8.000,00 |
V-Amount | 25,00 21,01 |
Doc. Date  [28.03.2016
Pstng Date  [01.04.2016) PaymAmount | 25,00 21,01 |
Bus. Area 2000 Dsct Dat.l |15.04.2016| / [3,000
Bine Date  [01.04.2016 Dsct Dat.2 |01.05.2016| / (2,000
Reference 7460433004 Due on 16.05.2016
Transac.  |Test | Machtnd [0 Cumency[EUR
HDE B Wi EE
#44 01.04.2016 13:32:34 - Lena Stock(STOCK) writes: ##4
L3, Co1 Ln 1 -Ln 3 of 3 lnes
REL Chs.. G/L | Deser. Account WBS Element |Descr. WBS Elem |Cost Center Descr. CostCtr pietrb... LT R
COAO 00001 470000 Ocoupancy costs E-9930 Aufzug 24,00 & Joo1
OO 00002 476000  Office supplies E-3320 Aufug 28,00 | & Joo1
OO 00003 473000 Pastage E-3330 Aufrug 22,00 [ & Joor ~
LI 2 L

BE

The screen for the objective check is already described in the Release GUI area.



6.6 WF Steps (PO)
If the classifier workflow is activated, whether passive or active, the following SAP work items are
created for the purchase order workflow, depending on the status.

Standard workflow process:

Start WF with
document-upload

Create SAP- document Callback
[WF-Stsp 350) (WF-Step 150 — Phase CALLEACK)

Document
created

WF finished




6.6.1 Post/create order (PO)

In the step "Maintain CLS purchase order", the data is to be supplemented to such an extent that the
SAP purchase order document can be created.

Maintain CLS PO 3630
$Man.  edcreste  Fsm. | DHstoy
A General | worktow - Notes |
Chssffier ID ESO Document cat. :F Purchase order '. [_-]LD] ‘l__:‘t] w .F_IE]
Classfier Type 3+] Order type NE Mormal Order
Document Number PO date |o1.04.2016 #4% 01.04.2016 14:04:35 - Lena Stock (STOCH) writes: ##4
Total amount [ 15,00 [EUR |
Plant '1000] Werk Hamburg
Company Code 1000 IDES AG
Vendor 1000 | 516U Druckguss GmbH
Purchasing Org.  |1000] IDES Deutschland
Purch. Group foo1] Dietl, 8. L3, co1 Ln1-Ln3o0f3ines
Lne |LT LA Materal | Text | Quantity BUN |Delvery d... et price per
aoooL K Bawes 25BC  |15.04.2016 15,00 1
goo0z
00003
00004
0000s
oooos ||
anon?
aoooe
00008 (% |
4 b
(EE I ==
* [ Classifier Document 0000003630 [) EDE PE @R BE

» i Classifier Hstory

Li1, Co1l Ln1-Ln1oflines

Data can be changed here in order to create an SAP purchase order.

The data here can be edited almost analogously to the Verify GUI for the classifier type PO.



6.7 WF Steps (PR)

If the classifier workflow is activated, whether passive or active, the following SAP work items are
created for the procurement request workflow, depending on the status.

Standard workflow process:

Check CLS Data
(WF-Step 400)

(WF-Step 150 - Prase CALLBACK)

Callback

Approval

—

(WF-Siep 130)

Factual Verification Process rejected Create purchase order in
(WF-Step 110) document background
(WF-Step 330) (WF-Seep 320)
o e d Lo
com:::::;:;:u” s Create purchase order
(ordy wio MM link) manually
(WF-Step 310) (WF-Siep 370)
A4
E WF finished




6.7.1 Factual Verification (PR)
In this dialogue, the classifier document is verified factually.

Any item that is to be checked can also be rejected here.

Factual Verification Classifier Document 0000000547 on level 1

+ Factual verfied X Factual rejected  ©Undo  FIRefresh | MlImage | TFForward [ Edit lter [ElSaveand Select &7 Calback

CAOGeneral | Cust. fields - Del. address | Header long text Notes |
st [ e HOE BE BE 58
Classifier Type ER
Document Number | Purchasing Org. 1000/ PurchOrg EMEA 444 01.04.201€ 14:09:11 - Lena Stock (STOCK
Purchasing Doc. | Purch. Group Q04| Eifel).
Plant 1000 Hamburg
Company Code 1000 BestRun Germany
Vendor 1000 C.E.B. BERLIN 123456 123456 123456
Requistioner STOCK | Lena stock
i 0
Total amount 518,41 |USD Li3 Col Ln1-Ln3of3ines
Item data
REL Lne Pt Short text(Title) PR LT AD |Materal Quantity BUN ey R Muli  [SerE... comp [
OO0 00001 1000 Pen 1.500PC 0,25E0R  STOCK (& e =
-
4 b L
EE 0=Bm
. Attachments | < Text for tem 00001 | <no addr. selacted>
* [E= Classifier Document 0000000547 [ G T BE

c —::\_ Procurement request attachment fu‘?
+ £ Procurement request attachment
+ 50 Classifier History

The individual areas for the data input or data view and the possible actions are discussed in the
Release GUI (PR) area.

The step is completed by releasing all items to be checked or rejecting at least one item.

The selected release actions are applied by "Save", the document is saved and the step is exited.



Possible actions:

Accept divergent price?

«" Acc. diff. prize 3¢ Don't acc. diff. prize BF SAP document  fHistory  [®] Image TProrward  [©Edit bter 22 Calback

Actions Description
« Acc. diff. prize Accept deviating price nevertheless
3 Don't acc. diff. prize Do not accept different price
‘T History Display history (for description, see Classifier GUI General)
[®] Image Show image (only available if at least one image exists for the
document)
BF SAP document Display SAP document (for description, see Classifier GUI General)
TP Forward Forward workflow step (for description, see Classifier GUI General)
[%2] Edit later Edit workflow step later (for description, see Classifier GUI General)
27 calback Ask a question (for description, see Classifier GUI General)

6.8.4 Finish return (RT)

If price control has been performed and an SAP MM document could not be created in the
background, this step is started to manually assign an MM document number or to create an MM
document and then assign it.

Finish Returns

« Finish Returns BPsap document D History [ Image PForward  [0/Edk bter 57 Calback

Header data Notes
Classifier ID 4782 | 23]
Chssifier Type R
Document Number 5000000306 2014
Vendor 1200 Schkeuditzer Met..
Purchasing Doc. 4500016368 Purch. Group 002
Delvery Note 4500016366-009
MM doc number [ |
i L
L6, Col Ln1-Ln6of 6 lnes
Item data
Item M... Plant |St... Purchase ... Item Materal Text Quantity in UnE U... Qty in OUn O..., E
1 161 1000 0001 4500016362 20  40-100% 220/35V  40W geb Glihmpe 35 BC 35 0
i 0
BB
Attachments

~ By Cla_ssn‘er Document 0000004782
+ L0 Classifier History
+ [ Materizl Document 5000000306 2014

You can also close the return without MM document assignment by choosing the "Finish return"
button.

Possible actions:



Finish Returns

+" Finish Returns BF sAP document 5 History [ Image TFrorward [/ Edit kter 22 Callback

Action Description
%" Finish Returns Returns are completed and RT workflow
terminated
Tl History Display history (for description, see Classifier
GUI General)
¥ Image Show image (only available if at least one image
exists for the document)
BF SAP docurment Display SAP document (for description, see
Classifier GUI - General)
T Forward Forward workflow step (for description, see
Classifier GUI General)
[ Edit fater Edit workflow step later (for description, see
Classifier-GUI General)
2 callback Ask a question (for description, see Classifier
GUI General)

6.8.5 Credit note overdue (RT)
If the process is not completed after X days, this work item is started via the associated RT
background job.

Here you can also complete the return or jump to the previous step "Finish return".

Credit note over due

+ Finish Retums ~ +° Finsh task + autom. (N ¢= Back to Finish Retums | ®P SAP document D History [#Image | TFForward (EEdit leter 27 Calback

Header data | i - Motes
Chssifier ID 4105 ] ==
Chssifier Type RT
Document Number |5000000190| 2014 g44 4 1 :48 - Lena § ¥k (STOCH ritea: ###
Vendor 1000 SIGU Druckguss G .
Purchasing Doc. 4500016334 Purch. Group 001
Delivery Note 4500016334-001
MM doc number |ﬂ
i i
L3 Col Ln 1-Ln 3 of 3 ines
- Ttemdata |
Item M... Plant St... Purchase .. Iem Materil Text Quantity in UnE U...|Qty in OUn 0... (i
1 161 1000 4500016334 10 Tect Retoure 1 BC 1 BC
L LI
B (&
Attachments

* [ Classifier Document 0000004105
+ [B Fax an Lieferant wegen Retoure
+ I Chssifier Hstory
+ [ Materil Document 5000000100 2014

You can also close the return without MM document assignment by choosing the Close Returns
button.



You can jump back to the "Finish Return" step using the "Complete Return" button.
Possible actions:

Credit note over due

+' Finish Retums  +” Finish task + autom. CN <3 Back to Finish Retums BF sap document  iHstory  [H] Image TProrward [ Edit later &7 Calback

Action Description

+* Finish Returns Returns are completed and RT workflow terminated
+ Finish task + autom. CN Finish task and automatically try to post a credit note in the background.
<=2 Back to Finish Returns Back to step “Finish Returns”.

T History Display history (for description, see Classifier GUI General)

E‘ Image Show image (only available if at least one image exists for the document)
BF SAP document Display SAP document (for description, see Classifier GUI General)
TP Forward Forward workflow step later (for description, see Classifier GUI General)
[ Edit lter Edit workflow step later (for description, see Classifier GUI General)

29 callback Ask a question (for description, see Classifier GUI General)

6.9 WF Steps (SO)

If the classifier workflow is activated, whether passive or active, the following SAP work items are
created for the invoice receipt workflow, depending on the status.

Standard workflow process:

Start WF with document-

upload
P sales order
already created
salez order not
yet created
W
Create customer order Callback
(WF-5tep 350) {WF-Siep 150 - Phaze CALLBACK)
document
parked
A ra
Complete customer order

(WF-Step 310

complete
document

N

WF finished




6.9.1 Creating a customer order (SO)
The SAP document is created in this dialog.

You must make the appropriate adjustments here so that this can be carried out in accordance with
the underlying document.

Customer order 5685 create SAP doc.

« Fnishstep  2%Proc. Man, edCreate [Ffisimubte  [[copyas | Dwstory  TForward  [GEdt bter Z7Calback ) Send to fact. verf.

A ‘General | Cust. fields  Notes

Chass. ID 5685 ! 50| Total amnt 0,00 |EUR JfILry [@J ﬂ:i]

Documentho CoCo 0001| SAP A.G.

Customer 1000 Becker Berin PO type

Ship-To Pt 1000 Becker Berin PO date 13.06.2015

Bil to 1000 Becker Berln Pur. order | BESTELLUNG_001

Req. delv.date D| |29.09.2015 SalesDocTy |OR | Standard order

Sales Org. 0001 | Sales Ong. Germany Sales off. 0001| Sales Office South

Distr. Channel 01 Direct Sales Sales grp

Division 01 Pumps Shp.Cond. 01| As soon as possible L3 Col L 1-Ln 3 of 3 ines

. Item da@
Clas... Material Description Order quantity SU Met value Cust.material Curr. Matl Group Exception ... R... I
oaoaL ooo
00002 000
00003 000
00004 ooo
00005 000
00006 000
o00oaT ooo
00008 000 &
00002 000 | -
4“0 i

B DERID

. A | . Text for kem 00001 |
* [ Classifier Document 0000005685 [ g [ BE

« I Classifier History

L1, Col Ln1-1n1oflines

Possible actions:

Customer order 5685 create SAP doc.

« Fnishstep  S®Proc. Man. e@Create [¥2Srmubte [[Copyas | DHstory | TFForward [©Edthter S Calback 59 Send to fact. verif.

Action Description

=« Finish step End workflow step
2 prac. Man. Entering SAP documents manually using batch input

i Create Entering SAP documents automatically using BAPI’s

E Simulate Simulate SAP document creation

[0 copy CLS Copy CLS document

2 Histary Display history (for description, see Classifier GUI General)

[ Image Display image (only available if at least one image exists for the

document)

T Forward Forward workflow step (for description, see Classifier GUI General)
[ Edit later Edit workflow step later (for description, see Classifier GUI General)
3 callback Ask a question (for description, see Classifier GUI General)

9 Send to fact. verif. Send back to SP (for description, see Classifier GUI General)




