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1 News 
 

New function "Resubmission" integrated into classifier.  

→ "Resubmission" New button in the analysis report. Here a resubmission date can be assigned 

to a document. 

 

In the plant overview, the file name is now displayed instead of the name of the document type. 

However, this is only possible in newer SAP releases (at least higher than EHP3). This functionality is 

otherwise not available for SAP. 

As of version 1.049-012-000, an implementation is available in the SAP and Web Classifier so that 

simple GR postings can be made. 

This function is started using the transaction /KPSC/CLS_DNCRWE. 

Only the GR is posted, but no DN process is created. 

To be able to use this function, a CLS authorization (ZCLS) for DN with activity 01 is required. 

Also, the S_TCODE authorization for /KPSC/CLS_DNCRWE. 

Implementation of the function "buffering" after document creation 

In CLS receipt creation dialogs (such as travel expenses/purchase requisitions), the button "Save 

temporarily" is displayed to reserve the receipt for later completion in the step "Edit CLS receipt" in 

the inbox. This button is always available in the entry step if step "400" with workflow phase 

"BACKTOCR" is configured in the corresponding step determination. 

 

1.2 Update Mode as of Release 1.045-10 
As of Release 1.045-10, the update mode is available in the classifier. It controls the direction of the 

to be updated Data in the classifier workflow. Previously, it was only possible to transfer classifier 

data to the SAP document. With the update mode, this procedure can be reversed and data can be 

transferred from the SAP document to the classifier document. 

If the mode SAP=>CLS is activated, the corresponding SAP document change transaction in the steps 

"Complete document" and "Post document manually" is used as the data input GUI instead of the 

classifier GUI, and the classifier GUI is displayed in parallel only as an auxiliary and information GUI. 

In this case, you can work directly in the SAP transaction. 

This setting can be changed manually for a document in the Classifier GUI in the tab "Workflow“ but 

can also be configured in Customizing for documents with certain properties. 

  



Property Term Description 

00 Not defined Not determined or indeterminate 

10 CLS=>SAP Data transfer from CLS document to SAP 
document, as before. Please use this in 
Customizing!! 

11 CLS=>SAP (manually) Like 10, except that this mode was set 
manually in the CLS document and 
therefore must not be changed by a 
setting in Customizing. Please only use 
this in GUI!! 

19 CLS=>SAP until next required Transmission 
=> 20 

Same as 10, but the next successful data 
transfer from CLS to SAP automatically 
switches to 20. Please only use this in 
GUI!! 

20 SAP=>CLS Data transfer from the SAP document to 
the CLS document, where the primary 
data entry takes place via the SAP 
document transaction. Please use in 
Customizing!  

21 SAP=>CLS (manually) Like 20, except that this mode was set 
manually in the CLS document and 
therefore cannot be changed by a setting 
in Customizing. Please only use it in 
GUI!! 

 

 

2 Analysis report 
 

2.1 General Information on the Analysis Report 
The Classifier Analysis Report offers a variety of selection options to select and edit Classifier 

documents according to status and data.  

The application is started with the transaction code /KPSC/CLS_R or with /KPSC/CLS_RI. If you start 

with transaction /KPSC/CLS_R, the current user can view all entries. The CLS authorizations must be 

set accordingly.  

If you start with transaction /KPSC/CLS_RI, the current user can only see the entries in which he or 

she was involved in or is the current processor. The CLS authorizations must also be maintained here.  

This user-dependent analysis can be extended by additional agents using the Customizing transaction 

/KPSC/CLS_C35. This means that additional agents are assigned to an agent, for whom this agent 

then also has the authorization to display data using transaction /KPSC/CLS_RI.  

NOTE!!!! 

If the selection variants become inconsistent after an update, they can be restored with the help of 

the RSVARDOC_610 report.  

It may be necessary to adjust them again despite the recovery, depending on which options were 

changed on the selection screen and which of the new options are required. 



 

Please inform your SAP-administrator for this task. 

 

2.2 Selection Screen Analysis Report 
The selection screen is divided into several areas to group related selection options. 

The fields in the areas "General", "Workflow" and "Document data" can be configured via the 

Customizing item (TA /KPSC/CLS_C) "Settings"=>"Maintain selection screen analysis report".  

When you start the report, the system automatically uses the selection variant with the name 

"DEFAULT" as default if it exists. 

 



2.2.1 "General" tab (always available) 
Here you can restrict the data to general data of a CLS document. The selection of this data is 

generally fast. 

 

 

2.2.2 Tab "Workflow" (only available if Workflow is switched on) 
Here you can restrict the data to workflow data. The selection for this data is generally somewhat 

slower than in the "General" tab. 

 

 

2.2.3 "Doc. data" tab (always available) 
Here you can restrict data to the corresponding SAP document. The selection of this data is generally 

slow. You should first try to restrict the scope of selection using the "General" tab. 

 



2.2.4 Area "Agents" (only available if the workflow is switched on) 
Here you can restrict to "current agents" or to "involved agents". "Current agents" are all agents who 

currently have a work item in their inbox. "Involved agents" are all agents who were involved in the 

process - these are all agents who are in the history. 

 

 

2.2.5 Area "CLS Status" (always available) 
Here the current classifier status can (or must) be restricted. If no option is selected here, no 

documents are selected during execution. All options in this area can be selected or deselected using 

the "Select all"  or "Deselect all"  buttons. In the following status areas, a built-in 

automatic system activates all options related to the selected classifier status when an option is 

selected in the "CLS Status" area. As of Release 1.045-20, the option "CLS documents only" exists, 

which selects CLS documents in status 400, 410 and 420. These documents are only processed in CLS 

and do not have a corresponding SAP document. 

 

 

2.2.6 SAP Document Status Area (Always Available)  
Here you can (or must) restrict the current SAP document status.  If no option is selected here, all 

options are automatically selected if at least one option has been selected in the CLS status area that 

is SAP document dependent. All options in this area can be selected or deselected using the buttons 

"Select all"  or "Deselect all" . 

 

 

2.2.7 "Release Status" area (only available if the workflow is enabled)  
Here you can (or must) restrict the current release status.  If no option is selected here, all options 

are automatically selected if at least one option has been selected in the CLS status area that is 

release-dependent. All options in this area can be selected or deselected using the "Select all"  

or "Deselect all"  buttons. 

 

  



2.2.8 "Workflow Status" section (only available if the workflow is enabled)  
Here you can (or must) restrict the current workflow status.  If no option is selected here, all options 

are automatically selected if at least one option has been selected in the CLS status area that is 

workflow dependent. All options in this area can be selected or deselected with the buttons "Select 

all"  or "Deselect all" . 

 

 

2.2.9 "Display Options" section (always available) 
Here you can set display or selection options to influence the display, the type of data selection and 

the scope of the selection. 

 

Use Cache 

With this option, the classifier report data is read from a cache table and not currently rebuilt from 

many different tables. This procedure is extremely efficient for most selections. The disadvantage of 

this type of selection is that the data is always up to date with the last update run. The data in the 

cache table is built with the report /KPSC/CLS_REPORT_CACHE, which should be scheduled 

periodically as a background job. If the cache table was not structured as expected, an empty or 

falsified result list is displayed when this option is used. 

apply SUB-WFs 

With this option Classifier IDs will be added to read the sub-workflows to represent the classifier IDs 

specified in the main selection. For Release 1.046, the only sub-workflow that exists is the "vendor 

workflow" with classifier type BP for classifier types FI and MM. The sub-workflow classifier IDs are 

always displayed directly after the respective main workflow IDs. 

apply REFDOCs  

With this option, Classifier IDs will be read in addition to represent the reference documents to the 

classifier IDs defined in the main selection. For Release 1.046, the only reference link that exists is 

that of a PR document to an FI document, whereby an automatic block indicator calculation was 

implemented for the price. The reference Classifier documents are always displayed directly before 

the respective main classifier IDs. 

display variant 

Here you can define a display variant for the subsequent display of the data on the selection screen. 

This means that this display variant can also be stored in a selection variant. 

Recalculate BWP substitutes 

This option activates the recalculation of BWP representatives in the "Current agents" display for 

data display and data update (in the report). This means that the current substitutions are always 

considered in the display at the time of the last update. 



 

2.2.10 Status Buttons 
Using the status buttons, you can select a variant or start the selection. 

Button Description 

or F8 Execute selection  

 Execute Selection Variant 

The Selection variant calls the variant catalog if one has been stored. 

 

Example: 

 

If no catalog has been stored a notification message will be displayed: 

 

  



2.3 Work Screen Analysis Report  
The working screen can be divided into 3 parts with information: 

• the title area with the time of the selection and the number of selected records. 

• the status area with the status buttons and the menu. 

• the data area with the selected data.  

There are 2 view variants - the ALV list and List Viewer list. The ALV list is the standard view. 

 

(View as ALV list) 

 

(View as List Viewer list) 

 

2.3.1 Title Analysis Report 
The title shows the information when the selection was made and how many entries were selected. 

The displayed data is always a moment recording at the displayed time. 

 

/KPSC/CLS_R: at 08:06:45 hours 256 records were selected 

 

/KPSC/CLS_R when using the cache table with 45 result records 

 

/KPSC/CLS_RI: at 08:04:46 a.m. 256 records were selected for user "BAUER 



 

/KPSC/CLS_RI when using the cache table with 45 result records for user "BAUER". 

 

/KPSC/CLS_RR at 10:46:29 a.m. 2 data records were selected for the revision view. To be able to use 

this transaction, the selection variant "REVISION" must exist. 

 

2.3.2 Status Buttons Analysis Report 
You can use the status buttons to change the list or to apply actions to one or more entries. 

 

Button Range Description 

 Individual Displays all filled fields of the entry, including those 
of the hidden columns. 

 Individual, Several, All Updates all or selected records 

 All Switch to list viewer list (only available in ALV list) 

 All Switch to ALV list (only available in List Viewer list) 

 
Individual Display classifier history 

 
All Toggle Username Agent Name  

This option displays the full names of the agents in 
the columns with Usernames 

 Individual, Several Park/enter SAP document  
Authorization ZCLS_ADMIN 41 is required! 

 
Individual, Several Park SAP document completely.  

Authorization ZCLS_ADMIN 43 is required! 

 
Individual, Several Release SAP document  

Authorization ZCLS_ADMIN 44 is required! 

 
Individual, Several Post SAP document   

Authorization ZCLS_ADMIN 40 is required! 

 
Individual, Several Execute WF restart of CLS workflow 

Authorization ZCLS_ADMIN 10 is required! 

 
Individual, Several Canceling the WI Delay Status of a Work Item 

 
Individual, Several Cancel current CLS lock  

Authorization ZCLS_ADMIN 20 is required! 

 
Individual, Several CLS Repair document  

Authorization ZCLS_ADMIN 30 is required! 

 
Individual, Several Delete CLS document (deletion indicator is set) An 

existing SAP document is deleted. Authorization 
ZCLS_ADMIN 31 is required! 

 
Individual, Several Restore the deleted CLS document. Any previously 

deleted SAP document is not restored or created.  
Authorization ZCLS_ADMIN 32 is required! 

 
Individual Display CLS upload data (XML data) Authorization 

ZCLS_ADMIN 33 is required! 

 
All Display Own Substitute Maintenance 

 
All Sort ascending/descending 



 
All Apply filter 

 
All Form totals/subtotals 

 
All Open in Table Processing (Excel) 

 
All Export to a local file 

 
All Sending a List by SAP Mail 

 
All Start ABC Analysis 

 All resubmission 

 

The layout can be adjusted via the menu "Settings"=>"Layout". 

 

The standard options of an SAP ALV list are available here. 

 

2.3.3 List of data 
The displayed data list can look different depending on the layout setting. The data columns consist 

of pure display fields or of interactive entries with a stored function.  

F1 help allows you to call up the description of the individual fields.  

Example: 

Interactive Columns/Fields: 

Interactive 
Column 

Fieldname Function 

Classifier ID CLASS_ID Jump to Classifier GUI 

SAP document BELNR Jump to SAP document 

MM document MM_BELNR Jump to SAP MM document 

FI document  FI_BELNR Jump to SAP FI document 
(also displays the corresponding FI document for other 
SAP documents, among other things) 

Document 
number 
(earmarked 
funds) 

KBLNR Jump to associated earmarked funds  
(only available for payment requests)  

Correction 
document 1 

BELNR_CORR Correction document 1 (only for PC) 

Correction 
document 2 

BELNR_CORR2 Correction document 2 (only for PC) 



operation 
number 

DCPNR Operation number for BELNR (PC only) 

Transaction 
number 
correction 
document 1 

DCPNR_CORR Operation number for BELNR_CORR (PC only) 

Transaction 
number 
correction 
document 2 

DCPNR_CORR2 Operation number for BELNR_CORR2 (PC only) 

down payment 
chain 

DCPNR Down payment chain number (PC only) 

AO Number LOTKZ Jump to the payment request 

order number PO_NUMBER Jump to SAP purchase order 

biller DIFF_INV Branch to the relevant vendor/customer 

Material 
document 

MBLNR Branch to the displayed material document 

IMG (=Image) CLASS_IMAGE Opens associated image 

ATT (=Notes) ATTACHMENT Opens associated notes (read-only) 

TRC (=Trace) TRACE_ICON Switches Trace on, toggles and off   

=>Trace off  

=>Trace level 1   

=>Trace level 2 

Current agents WF_ACT_AGENT Jumps to the "Current agents" view 

Agents SP, 
SP1...SP9 

WF_ACT_AGENT 
WF_FVX_AGENT 

Jumps to the view "Processor objective inspection 
(1…9) "X = 1...9 

Processor FRG1 
... FRG9 

WF_RELX_AGENT Jumps to the view "Editor release 1...9 "X = 1...9 

completer WF_COMPL_AGENT Jumps to the history and displays the entries for the 
completers of the SAPCLS document. 

Current WI ID WI_ID_ICON Shows whether a work item that may currently exist 

can be executed by the current user. Click on   to 
start this work item. 

Reference 
Classifier ID 

REF_CLSID Jumps to the classifier reference document. 
For example, to the PR document for an FI document  
or to an FI document for a BP document. 

Checked CHECKED This checkbox marks a Classifier as checked in the 
revision report. 

GR Icon GR_ICON Calculation mode is activated via 
REPORT_CALC_WE_STATUS_MODE - default is O. 
Calculation with GR calculation mode O: 
off => no MM document or document closed or credit 
memo or SAP document posted 

      => not set for WEBRE and reference document  
For WEBRE and document reversed              
For WEBRE and open GR quantity smaller than 
CLS batch quantity 
For WEBRE and open GR quantity, it is smaller 
than the total RE quantity to date (of all RE 
documents). 



No WEBRE and open GR quantity is 0 
 

 => No WEBRE and open GR quantity smaller 
than order quantity 

=> WEBRE and Ref document is set and  
reversal is made for unopened GR quantity >= 
CLS item quantity and open GR quantity >= 
Total RE quantity              
No WEBRE and open GR quantity = purchase 
order quantity 

 
Calculation with GR calculation mode U: off => no MM 
document or document completed or credit memo or 
SAP document posted 

=> important data for the calculation are still                 
missing 

=> Open GR quantity is 0 

=> Open GR quantity less than order quantity 
=> Open GR quantity equal to purchase order                 

quantity 
 
For PR documents, the GR status and the 
corresponding icon "GR" are now also displayed. 
Analogous to MM documents, the following status is 
available:  
no GR info available (if no purchase order exists yet) 
1 no GR available (if there is no GR for purchase order 
or only individual items are GR posted) 
2 GR partially available (if partial quantities are GR 
posted)  
3 WE present (if the WE is completely present) 

Icon for discount DSCT_ICON Status display for discount due date from field 
DSCT_DATE1. Empty - document cleared (clearing date 
<> initial)  

- Error in calculation  
- due date > 3 days (discount 1) 
- Due in 1 - 3 days (discount 1)  
- due today or overdue (discount 1) 

 



2.4 Further functions / displays 

2.4.1 Repair Classifier Document 

This function is started via the  button. 

This dialog can be used to select the desired action (or actions) to be applied to one or more entries. 

This function can be applied to several entries. With the button "Execute" the action is started.  

The following actions are available: 

Action Description 

Repair CLS status The classifier status is recalculated and set 
based on the current data in the header and 
from the history. 

Repair Image Link It is possible that the image link with the SAP 
document could not be created correctly. It can 
be set later with this function. 

Rep. status/link to CLS Here, the system checks whether the linked SAP 
document is the current one or whether it must 
be adjusted by changing the fiscal year or SAP 
document type. The system also checks 
whether the document exists at all. If not, the 
link to the CLS document (BELNR field) is 
removed. 

 

  



2.4.2 Displaying XML Upload Data 

This function is started via the  button. 

 

The data uploaded via the XML interface and the changes made by the rules entered are displayed 

here. 

"Original value" contains the original value or information if the original value was changed. 

The column "Actual value" Contains the current value from the classifier document, if this was 

activated using the Customizing parameter "STAT_COLL_UPLD" for this table indicator. The upload 

value prepared for the comparison is then displayed in "comp value".  

The "Verw.AW/VW" column indicates whether the current and comparison values are to be used for 

the statistics calculation. This is activated simultaneously with the parameter "STAT_COLL_UPLD". 

Download as XML file 

The button  can be used to write data back to a new XML file. The format of this XML file 

corresponds to that of the original file and can be uploaded again as a new classifier document using 

transaction /KPSC/CLS_U. 

  



2.4.3 Displaying Notes 

If notes exist for the CLS document, the symbol  is displayed in the field Note icon of the 

respective item line of the classifier document. 

 

With "Continue" or "Cancel" you can leave the dialog again. 

 

2.4.4 Display current agents 
By clicking on the current field of the column "current Agents" opens a window with the current 

agents. 

 

Field description: 

  



Field description 

line Classifier position line 

WF OrgUnit (Workflow 
Organizational Unit) 

Agent (possibly also representative) 

Type WF OU (type of workflow 
organizational unit) 

Type of agent  
S=>SAP user  
U=> Classifier user  
X=> External user  
(G=> Classifier group) 

Description Name of the user 

 

 

Field Description 

Ag. Det. O (Agent-Determination-
Origin) 

How was the agent determined?  
00 => unknown  
01 => User Exit 
07 => substitute CLS  
08 => substitute BWP  
09 => forwarding  
10 => Customizing  
11 => Customizing - SYSTEM  
12 => Customizing - SYSTEMF  
20 => Accountant Agent  
30 => upload (XML field)  
40 => man. Selection  
41 => man. Selection in SP  
50 => Selection in GUI  
60 => Query 
61 => Query sender 

irrelevant Not relevant for selection.  
=> The Agent doesn't receive the WI in the InboxSet by SAP 
and CLS 

Not executable Not executable.  
=> Agent does not receive WI in Inbox Set by SAP. 

FWD WI has been forwarded  
=> Agent does not receive the WI in Inbox  
=> FWD only receives the agent who forwarded 
=> received all other existing ones "Not. Rel" Set by SAP 
and CLS. 

n. REL Auth (No release 
authorization) 

No release authorization  
=> Processor receives the WI in Inbox, but cannot release  
It is set by CLS. 

Substitute Substitute - Displays the substituted agent if a 
representative has been determined. 

Substitution type Type of substitution 
00 => no substitution 
10 => CLS substitution 
20 => BWP substitution 
30 => BWP substitution to CLS substitution 

sel. via Group If agents were selected via a group, the corresponding 
group is displayed here. 



2.4.5 Agent FV / FV1...FV9 / REL1...REL9 
Displays an excerpt from the history only with release actions for the selected release level. 

 

 

2.4.6 Working with resubmission 
The "Resubmission" function is available in the analysis report. 

Attention, the resubmission is currently only possible in the accounting steps such as verification, 

completion, etc... 

This report calculates all documents or work items that have the status "Resubmission" and, if 

necessary, ends the resubmission. 

 

If a document is set for resubmission, the following dialog box appears. 

 

The selected document can be given a "resubmission date". 

 ->  

 

In detail view new Verify-Screen 

 

Or in the Ending dialog at the Verify screen. 



 

As above, the work item is output as a WI delay. White work item with a clock. This is the SAP 

standard. 

 

The resubmission is from the analysis report and generally dependent on the following conditions: 

• No resubmission can be executed if the work item is already in the resubmission. This 

prevents a date from being extended. The resubmission can be terminated and a new 

resubmission date set. 

• The report checks whether the resubmission is active for the current step.  

• The report checks whether the executing user is one of the current agents of the work item.  

• Some functions in the analysis report (such as mass release, parking, and so on) are not 

available for documents in resubmission. 

• The time of the resubmission is not considered but could be extended. However, the SAP 

standard popup would then no longer be usable. SAP only works with the date. 

Notification 

 

The resubmission can be terminated manually with the following functions from the analysis report: 

• Workflow Restart 

• Delete WI Delay 

• Click on a work item in position 

History entry: 

 

 

 

  



2.4.7 Leading Zeros 

 

There are 3 new function codes for: 

1. Leading zeros on 

2. Leading zeros off 

3. Leading zeros def. 

 

With (1) leading zeros are shown in each column where this is possible/meaningful  

With (2) leading zeros are shown in no column where this is possible  

With (3) leading zeros are shown as before (depending on system setting)  

 

The parameter ID /KPSC/CLS_REP_LZRO can be used to set a default setting. 

Z => leading zeros are displayed 

N => leading zeros are not displayed 

 

3 Classifier GUI – General 

3.1 General Actions in the Classifier GUI 
This section describes general actions that can occur in all classifier GUI types and all classifier types. 

In addition, actions that might be available in all workflow steps are described. 

  



3.1.1 Delete CLS document 

The button  marks the classifier document as deleted.  

If an SAP document exists, it must first be deleted using the function .  

A pop-up window requires a second confirmation for this action. 

 

The document is then marked as deleted and is highlighted in red in the analysis report. 

 

(Example FI document) 

In the analysis report, the document can be restored using the "Restore" function . A previously 

deleted SAP document is not recreated (automatically). After the restore, the document is set to the 

status "Not processed" and the upload messages may be displayed again. 

 

3.1.2 Save CLS document 

The button is used to save the classifier data. 

If a parked document exists and the data has been changed (see =>Customizing=>Change fields), the 

changed data is transferred to the SAP document. Any messages that may have arisen here are 

displayed in the error log. 

  



3.1.3 Exit CLS document 

You can exit the document using the buttons . 

If you want to leave the document even though there are no required fields in the visible area, you 

can only do this by choosing the button . 

The button has the same function in the CLS GUI implementation as . 

If the data has been changed (see => Customizing=>Change fields), a security query is started that 

indicates that the data has not yet been saved. 

Security query Verify-GUI FI/MM: 

 

Choose "Save" to exit the document and save the data.  

Choose "Continue" to exit the document, but do not save the data.  

"Cancel" does not exit the document. 

Security query in all other CLS GUIs: 

 

"Yes" exits the document and saves the data.  

With "No" the document is left, but the data is not saved.  

"Cancel" does not exit the document. 

  



3.1.5 Display History 

The button  opens a pop-up window with the classifier history. 

 

All important events and trace events are displayed here. 

You can hide freely definable messages in the display using the Customizing option "Maintenance of 

information levels of the classifier history". 

The classifier history always starts with detail level 3, which, depending on the configuration, displays 

the fewest messages. 

The detail level and the number of hidden messages are always displayed in the title. 

You can adjust the detail level using the buttons . 

Possible levels are 0, 1, 2 and 3.  

Where 0 always shows all messages and 3 only those that were not hidden for 1, 2 and 3. 

Abbreviation Meaning 

ARS Automatic release in sequence 

FEP Four eye principle 

RAP Release after posting 

In the following, the number from Customizing that was set is always written. 

Example: ARS 20 - would then be the automatic release in sequence option 20 = only within the 

release 

  



3.1.6 Display image 

The corresponding image is displayed with the button . The image can be displayed in 2 

ways, which can be set in the editing options. Either internal or external display. 

 

External image display with a standard program. Here the Windows photo viewer.  

 

Internal image display using SAP's own HTML viewer. 

  



3.1.7 Displaying Messages 

The button  displays any error messages in a pop-up window. 

These are the same error messages as those from the info area. If there are no error messages, this 

button is not visible. 

 

=> Error messages present 

 

=> Error message absent 

Popup window with messages: 

 

 

3.1.8 Start Callback to Workflow Step 

The button  sends a query for the current document to another processor. 

This button is also only available when a workflow step is executed. 

After pressing the key, a popup is displayed for selecting the processor of the query (individual 

processor or group). 

  



Either a known agent (or group) can be entered directly or selected using the F4 help. 

If the CLS parameter SAP_ONLY_USER_VALID=FALSE is set, only agents from classifier Customizing 

are displayed here. 

Possible actions: 

Action Description 

 
This button starts the query to the selected agent. 
The recipient then does not receive authorization for release 
here as in release steps but can only enter a note in the 
query step. 

 
Use this button to hide the query fields. 

 
You use this button to display the fields for the query again if 
they were previously hidden. 

 This button cancels the process for starting a query. 

 

 

3.1.9 Displaying an SAP Document 

The corresponding SAP document can be displayed using the button . 

This starts the standard SAP transaction that is normally used to edit or display the SAP document. 

Any changes that are made here directly in the SAP document are normally overwritten when the 

classifier document is saved. 

Therefore, this should only be done in exceptional situations. 

This button is only displayed if a corresponding SAP document also exists. 

For example, retrieval of the SAP document of a parked FI invoice: 

 



 

3.1.10 Post SAP Document 

The button  posts the SAP document. 

If errors occur and the document cannot be posted, they are displayed in the error log. 

If the document can be posted, the dialog is generally left immediately. 

This functionality is available if no SAP document exists for the classifier document, or if a parked or 

complete document already exists. 

 

If the editing option, note popup with "Display when booking document" has been activated, a 

popup window with the current notes appears before booking the document, if any. 

Here you can decide again whether you really want to book or cancel. 

 

3.1.11 Delete SAP Document 

You can use the button  to delete the corresponding parked SAP document. 

After deletion, the CLS GUI is generally exited. 

The SAP document is deleted in accordance with SAP and the link to the classifier document is 

removed. 

After deleting the SAP document, the classifier GUI is generally exited automatically. 

If the document cannot be deleted because it may currently be blocked by another process, an error 

message is displayed in the footer. 

 

(Example FI document) 

  



3.1.12 Creating an SAP Document Manually 

The button  starts manual processing via the batch input implementation. 

Manual processing is intended to enable you to use various transactions and to create documents 

that have not been processed automatically due to errors by means of corrective actions. 

This functionality is not available for documents that have already been parked. 

This button is not necessarily available for every classifier type. 

 

(Example FI document) 

It may be possible to select from several entry transactions. Depending on how this was configured in 

Customizing. 

When the button is pressed, a window with the possible transactions appears. 

 

(Example FI document) 

After selecting the transaction, the batch input is started in mode 'E'. In this mode, the batch input 

remains at an error point which can then be corrected by the processor. If no error occurs, the batch 

input runs to the end without a stop. 



 

(Example FI document) 

The batch input then continues until the classifier data has been completely transferred to the SAP 

document. 

Depending on which transaction you started with, you can park or post the document. 

 

3.1.13 Simulate SAP Document 

The button  simulates the posting of the SAP document. 

If errors occur, they are displayed in the error log. 

 

If no errors occur, the following message is displayed: 

 

Please note that this implementation of the simulation always tries to create a new document in 

simulation mode. 

Any error messages for CO-PA fields in the profitability segment may or may not be relevant for the 

current parked document. 



There are constellations in which the simulation results are not very meaningful. 

Since the classifier usually uses SAP BAPIs for SAP document creation or simulation, not all error 

messages are always displayed here in the same way as for the normal entry transaction. 

Even if the document creation and therefore also the simulation with the dialog transaction takes 

place via batch input, it can happen that not all messages are triggered here in the same way as they 

are processed in the dialog. 

Therefore, own checks are implemented in the classifier as soon as missing messages are detected. 

 

3.1.14 Saving an SAP Document Completely 

The button  is used to park the SAP document completely. 

When you save or complete the data completely it uses the same method as for posting. 

Posting-relevant data is therefore checked and put out as a message if it’s not in order. 

If errors occur and the document can’t be parked completely, they are displayed in the error log. 

If the document can be completely parked, the dialog is generally left immediately. 

This functionality is available if an SAP document does not yet exist for the classifier document or if a parked 

(but not yet complete) document already exists. 

This function is not available for all classifier types. 

 

3.1.15 Park SAP Document 

The button  parks the SAP document. 

Only header data is required in the document for parking. This means that no accounting-relevant details are 

required. If required, however, the fields can already be filled. Parking also does not yet check if the data is 

correct. 

If errors occur and the document can’t be parked completely, they are displayed in the error log. 

If the document can be entered, the dialog is generally left immediately. 

For some classifier types, however, the dialog must be closed separately. 

This function is only available if no SAP document exists for the classifier document. 

  



3.1.16 Editing Later and Returning to the Previous Position 

The button  ends the current workflow step and assigns it exclusively to the current 

agent. 

This is then visible in the analysis report when the current agents are displayed. All other agents are 

displayed in this list with the "Irrelevant" indicator. 

 

This means that these agents can no longer see this workflow step in the inbox and cannot execute it 

via the analysis report.  

In a workflow step in which "Edit later" was selected, the function "Reset" appears when the step is 

executed again. 

 

The button  returns the previously reserved workflow step to the inboxes of the other 

agents. 

Thus, the original condition is restored. 

 

3.1.17 Stopping and Starting a Workflow 

The classifier workflow can be started or stopped using the  and  buttons. 

The buttons are only available alternately. 

If the workflow is switched off, only the "WF Start" key is available.  

If the workflow is switched on, only the "WF-Stop" key is available. 

The keys are only displayed when the workflow is switched on (active or passive mode). 

You can also use Customizing settings to determine whether these buttons are displayed at all. 

These buttons are not necessarily present on every classifier screen. 

  



3.1.18 Forwarding a Workflow Step 

You can use the button  to forward the current document or workflow step to another 

person or group.  

This button is also only available when a workflow step is executed. 

After pressing the key, a popup for selecting the next editor object (individual agent or group) is 

displayed. 

  

Either a known agent (or group) can be entered directly or selected using the F4 help. 

If the CLS parameter SAP_ONLY_USER_VALID=FALSE is set, only agents from classifier Customizing 

are displayed here. 

Possible actions: 

 

Action Description 

 
This button forwards the document to the selected processor. 
The recipient then receives authorization to perform the same 
actions as the processor who forwarded the document in release 
steps. 

 
This button hides the fields for forwarding. 

 You use this button to display the forwarding fields again if they 
were previously hidden. 

 This button cancels the forwarding operation. 

 

  



3.1.19 Back to the factual Verification 
The button  sends the document back to the functional check. 

When a document is returned with this function, the release status is set to 002. 

After pressing the key, the dialog for selecting the objective tester(s) is displayed. 

 

Either a known agent (or group) can be entered directly or selected using the F4 help. 

 

If the CLS parameter SAP_ONLY_USER_VALID=FALSE is set, only agents from classifier Customizing 

are displayed here. 

Possible actions: 

Action Description 

 
This also terminates the workflow step that was called from the 
"For objective clarification" step. 



 
Cancel input and end mask 

 
Display Classifier Document 

 
Display image 

 
Display Classifier history 

 
Display and create notes 

 
Copy entered agents to empty lines below the input 

 

 

3.2 Attachments in the classifier GUI 
In the "Attachments" area, attachments to the classifier document are displayed in a tree structure. 

By double-clicking on an entry, you can jump to the corresponding document or execute the 

corresponding action. 

The file name is now displayed in the plant overview instead of the name of the document type. 

However, this is only possible in newer SAP releases (at least higher than EHP3). This functionality is 

otherwise not available for SAP. 

 

For example: 

 
(CLS FI document with corresponding SAP FI 
document) 

 
(same CLS FI document but view from FI/MM 
Verify GUI) 

 

  



3.4 Information in the Classifier GUI 
The mask with general information on the classifier document mainly contains status fields of the classifier 

document, which are usually not displayed on any mask. 

 

(Example from a PC document) 

 

3.5 Customer fields in the classifier GUI 
The customer fields defined in Customizing are displayed in the Customer Fields area. Up to 15 

different header customer fields can be configured. 

 

(Example from FI release GUI – Display only) 

In Classifier Customizing, it is also possible to store values for a customer field, which are then 

offered as F4 help. 

The descriptions stored there are then displayed in the customer field area after the selected value. 



 

Vendor  

The vendor or customer of the document is displayed here and can be changed if necessary. The 

name of the vendor then appears behind it. (For example, ) 

Proposal: <none> 

Receipt  

The alphanumeric key that uniquely identifies the document is specified here. This can be adjusted, if 

necessary. 

Proposal: <none> 

Delivery Note 

Displays the number of the document issued by the vendor or production that contains information 

about the delivered goods. It can be adjusted if necessary. 

Proposal: <none> 

Purchasing Group 

 The purchasing group is  

• internally responsible for the procurement of a material or a class of materials and is usually 

the external contact person for vendors. 

 Proposal: <none> 

Document date 

Specifies the date on which the document was scanned. 

Proposal: <none> 

  



4.2.5 Notes Classifier GUI (DN) 
The notes for the document are displayed in the "Notes" area. All previous notes of previous agents 

are displayed here. 

 

 

4.3 Classifier GUI (FI/MM) 
The classifier GUI displays the data for the classifier document and allows it to be adjusted depending 

on the status.  

In general, you access the classifier either via the analysis report or via an SAP work item. 

 

(Example FI document) 



 

(Example MM document) 

 

Changing Options 

Mod. PstngDate (Modify posting date) 

This is used to configure whether the booking date should be adjusted or not when the classifier GUI 

is started. 

The booking date can be set to the current date at startup. 

Value Description  

0 Undefined  

1 Do not change  

10  Always current date 

Proposal: <none> 

 

Ext. Itm View – Position and Size 

Indication of Size 

These options are used to configure the size and start a position of the popup for the extended 

position data display. 

Proposal: <none> 



 

MM Item Proposal 

MM item proposal 

“no filter” means that all items coming from the SAP proposal module are used, even if they are not 

actually relevant.  

“Propose only items with SELKZ=X” means that only relevant entries are proposed. For example, 

items with goods receipt and so on. 

Value Description 

0 No filter 

10  Only Suggest item with SELKZ=X 

Proposal: <none> 

MM Vendor Proposal 

Choices: 

Value Description 

0 Only when a vendor is empty 

10 Always when order is changed 

20 Do not change  

Proposal: <none> 

MM item treatment 

Choices: 

value Description 

0 Manual processing  

10 Automatic removal when saving  

11 Automatic deletion when saving, 
but only if balance=0 

Proposal: <none> 

  



4.3.3 Info Area Classifier GUI (FI/MM) 
The Info area displays additional information about the document or actions performed. The info 

area lists are all implemented as ALV lists. This means that the standard functions are generally 

applicable here, as in SAP. 

It is possible that some functions of the ALV list have been hidden. It is also possible to store general 

and user-specific layouts for each list. 

 

(Info area of an MM document) 

 

(Info area of an FI document) 

Messages Classifier GUI (FI/MM) 

Display of messages that were generated in the classifier GUI but also messages that were generated 

by SAP through actions such as “Process document”. 

 

(An attempt was made to simulate an FI document with incorrect data) 

 

(Message if no or an invalid company code was entered in an FI document) 

  



Order Information Classifier GUI (MM) 

This range is available if order data are processed with the classifier type (e.g. MM). Basic 

information about the orders entered in the item data is displayed here. 

 

Order Development Classifier GUI (MM) 

This range is available if order data is processed with the classifier type (e.g. MM). This area displays 

the purchase order history data for the purchase orders entered in the item data. 

 

 

4.3.4 Header Data Classifier GUI(FI/M) 
The header data for FI and MM invoices are distributed over several areas. On the one hand in 

different tabs in a register on the other hand in a separate area with the vendor/customer data. 

 

Info line Classifier GUI (FI/MM) 

The info line displays the classifier document ID, SAP document number, document balance and 

whether more than one bank detail has been maintained. 

 

Traffic light display for balance: 

Traffic light  Meaning  

 
Document balance is cleared 

 
Document balance is cleared but the specified tax is incorrect 

 
Document balance not cleared 



 

Basic Data Classifier GUI (FI/MM) 

The key data for the classifier document is stored in the basic data. The document type, document 

type, vendor, amount, and so on are defined here. 

 

(Display when no SAP document is available) 

 

(Display when no SAP document is available) 

If an SAP document exists, the fields Classifier type, Document type, Transaction and Company code 

can no longer be changed, since changes to these fields would also result in fundamental changes to 

the SAP document key. 

To adjust these fields, the SAP document must be deleted again using . 

 

(Display with ISR-Number for e.g. Swiss company code) 



 

(View with external document number if the number range allows this) 

Reference 

The reference number is displayed here. The reference document number can contain the document 

number for the business partner. However, this field can also be filled differently. 

Usage  

The reference document number serves as a search criterion for document display or change.  In 

correspondence, the reference document number is partially printed instead of the document 

number. 

Procedure 

Enter the number specified by the partner. If the document is generated in your company and no 

document number is known to the partner, you can copy the document number into the Reference 

number field by entering '*'.  

Proposal: <none> 

Vendor / Customer 

The vendor or customer of the document is displayed here and can be changed if necessary. 

Proposal: <none> 

Document type 

The document type is specified here and can be adjusted if necessary. The following options are 

available. 

 



 

 

 

Proposal: <none> 

  



Change currency 

The currency can also be changed directly as of Release 1.046. Previously, this could only be changed 

using the button . 

The button displays an F4 popup that you can use to select the new currency. 

 

  



Display/change vendor address 

You can use the button  to display or change the vendor address. 

 

For a "normal" vendor, the system branches to the vendor 
master data and you can display or change this data. 

 

A screen for entering one-time data is displayed for a one-
time customer/supplier. Here, the data from the vendor 
master is entered as a default.  
This data can be changed here at any time, whereby the 
master data does not change, but only the data that is 
changed for this classifier document.  
Processing using this pop-up screen is the same as for parking 
in FI transaction FV60.  
The possible actions can also be used in the same way as for 
FV60. 

 

Payment Data Classifier GUI (FI/MM) 

In the tab for payment data, all payment relevant data is displayed.  

The fields "Due on", "Discount 1" and "Discount 2" are always calculated and cannot be changed 

manually. These are dependent on the terms of payment and the base date. 

 

The SEPA Mandate ID is displayed if the SEPA functionality is present in the executing system. 

  



Baselinedate 

The base date can be set here. This is the date which the periods for discount due dates and net due 

dates refer. This is the case for line items on current accounts. 

For line items on G/L accounts, the item is due immediately on this date because there are no 

discount specifications. 

Procedure 

When you enter documents for current accounts, the system proposes the date if necessary. The 

prerequisite is that a terms of payment key has been specified in the master record of the business 

partner for which a default value is required in the document.  

The proposed date can be overwritten.  

If all discount percentage rates (and days) are not filled, the baseline date for payment is the same as 

the due date.  

Proposal:<none> 

Discount 1 

The due date for discount 1 is displayed here. This is always calculated and cannot be changed 

manually.  

Proposal: <none> 

Discount 2 

The date on which discount 2 is due is displayed here. This is always calculated and cannot be 

changed manually.  

Proposal:<none> 

Discount (Discount Amount in Document Currency) 

This is the discount amount in document currency. 

Use 

For open items, the amount shows the agreed discount if a fixed amount of a percentage rate has 

been agreed for the discount.  

For cleared items, the amount shows the discount used. 

Procedure 

When entering documents, you only need to enter the amount if a fixed discount amount is to apply 

instead of a discount percentage rate. This amount is no longer changed by the system. 

Proposal:<none> 

Disc. base (amount eligible for a discount in document currency) 

The part of the invoice amount on which the discount is granted can be specified here. The amount 

is always in the document currency. 

  



procedure 

During document entry, the discount amount can be specified or determined automatically, if the 

field is left blank or an '*' is entered. 

The discount relevant offsetting items for the invoice item and the rules for handling discounts and 

taxes that are defined for each company code are considered for automatic determination. 

Proposal:<none> 

Inv. Ref. (invoice reference) 

The invoice reference can be specified here: 

Field 1: The document number of the invoice to which the transaction belongs is entered here. 

For document items that are related to another document item, this field contains the number of the 

partner document. 

Use 

In the standard system, the field is used for: 

• Credit memos that refer to a specific invoice item  

• Follow-up invoices for an invoice item 

• Partial payments for an invoice item 

• Partial clearing of advance payments 

In the first two cases, the terms of payment are copied from the referenced invoice item to the item 

that you are currently processing. This ensures that the items are due on the same date and are paid 

together during automatic payment. 

A special rule applies to credit memos for which there is a 'V' in this field. This means that the due 

date is determined in the same way as for an invoice. If the field is empty (it contains no document 

number and no 'V'), the due date is the payment due date. 

Field 2: The fiscal year of the corresponding invoice (for credit memo) is entered here. 

For line items that are related to another line item, this field contains the fiscal year of the partner 

document. 

If the document number of the partner document is unique, that is, if it has not been used in 

different fiscal years, you do not need to specify the fiscal year when entering the relationship. 

Field 3: The posting item is entered here in the corresponding invoice. 

For document items that are related to another document item, this field contains the number of the 

document item in the partner document.  

You do not need to enter the item when entering the relationship if the partner document contains 

exactly one item that concerns the same customer or vendor.  

Proposal:<none>. 

  



Number.rec. (payee / payer) 

Here you can specify the account number of the payee for vendor items or the payer for customer 

items. Automatic payment transactions (checks, bank transfers, debit memos and so on) are 

processed via the account specified here. 

Use 

If payment is not to be made for the line item via the business partner to whom it is posted, you can 

enter the account number of the required payee or payer here. Only account numbers that have 

been defined in the master record of the posted business partner are permitted. 

The allowed account numbers can be entered in the master record independently of the company 

code or individually for each paying company code. 

Procedure 

Enter the required account number if payment is to be made via another business partner. 

Proposal:<none> 

PmntTerms (Payment terms) 

Here you can display or set the key defined using the terms of payment in the form of discount 

percentage rates and payment periods. 

Use 

The key is used in orders, purchase orders and invoices. The associated 

Payment terms provide information for cash management, dunning and payment transactions. 

Procedure 

When entering a business transaction, the field for the terms of payment key can be filled in different 

ways: 

• for most business transactions, the system proposes a key stored in the master record of the 

business partner. 

• a separate key can be defined in the master record for entering credit memos in Financial 

Accounting. If no such key is specified, you can copy the key intended for invoices from the 

master record of the business partner by entering "*". 

• irrespective of whether a key is proposed from the master record, you can enter a key when 

you enter it: 

• for orders on item level 

• for purchase orders and invoices at header level 

Note 

Master records have separate areas for Financial Accounting, Sales and Distribution, and Purchasing. 

You can define terms of payment keys for these areas. When entering business transactions, the 

applications use the key in their master record area. 

Proposal:<none> 

  



PmMeth. (Payment method) 

The payment method can be specified here. The payment method determines the procedure to be 

used to make payments, for example, check, bank transfer or bill of exchange. 

Use 

You enter payment methods in the customer and vendor master records to determine which 

procedure can be used to make payments. If an open item is to be paid with a certain payment 

method, enter it in the open item. The conditions defined for the payment method must be fulfilled 

for the payment. 

Procedure  

You define the payment methods in the Accounting settings menu by performing the following steps: 

1. First, you make all the country-specific specifications that are required for a payment 

method. 

2. Then you define the conditions under which a payment method can be used for each 

company code. 

In the screen for payment method selection in the customer or vendor master record, you are 

offered all payment methods. You select the required payment method by selecting it; the system 

copies the payment methods to the master record of the business partner. 

Proposal:<none> 

1 field behind PmntTerms  

Here you can set the period within which a payment must be made so that discount right 1 can be 

claimed.  

Proposal:<none> 

2 field behind PmntTerms 

Here you can enter the discount percentage rate for discount right 1, which is granted if the shortest 

payment period is observed. 

Proposal:<none> 

1 field behind payment method  

Here you can set the period within which a payment must be made so that discount right 2 can be 

claimed.  

Proposal:<none> 

2 field behind payment method 

Here you can enter the discount percentage rate for discount right 2, which is granted if the shortest 

payment period is observed. 

Proposal:<none> 

  



Days net 

(Deadline for net condition) Here you can specify the deadline within which a payment must be 

made. 

Proposal:<none> 

HouseBnk (House bank) 

Here you can set a short key for a house bank. The key is used to determine all bank data. 

Proposal:<none> 

Fixed (fixed payment condition) 

It causes the first or second discount condition to be claimed, regardless of whether the 

corresponding period has elapsed.  

Use 

You can use this indicator to prevent discount losses. 

Procedure 

You should set this indicator if the payment deadline has been exceeded by the business partner or 

by all the business transactions. 

Example 

If a vendor account has a debit balance, no payment is usually made. Invoices may, therefore, remain 

open beyond the period granted. 

Proposal: <none> 

PaymRefer. (Payment reference) 

For customer items, the payment reference contains a key that is transferred to the customer on the 

invoice. The customer should refer to the payment reference when making the payment. 

For vendor items, the key that the vendor transmits with the invoice is entered in the payment 

reference. In automatic payment transactions, the payment reference can be transferred to the 

payee again. 

Use 

The payment reference is transmitted to the participating financial institution on outgoing payment 

and is then passed on to the beneficiary. 

When the account statement is processed, the payment reference can be used to uniquely 

determine and clear the affected item. 

Annotations 

The use of payment reference numbers is common in Finland, Norway and Sweden. These countries 

also have rules for the structure of the payment reference, compliance with which is monitored by 

check digit procedures. 

  



Examples 

DTA Finland: The number '4477' has the check digit '8' and is to be stored as character string '44778'. 

DTA Norway: The number '12345678' has the check digit '2' if the modulo 10 method is used and the 

check digit '5' if the modulo 11 method is used. Accordingly, 123456782 or 123456785 is allowed as a 

payment reference.  

DTA Sweden: The number '1234567890' has the check digit '3' and is to be stored as character string 

'12345678903'. The Molulo method used is a form of modulo-10 with key '1212121'. 

Proposal:<none> 

PyamBlock (Payment block) 

Indicates why a document is blocked for payment. 

The following payment blocks must be distinguished: 

• Manual payment lock 

If you manually select a payment block from the list field to block the invoice for payment, 

the Payment Block field in the header of the invoice document is filled with the 

corresponding indicator. 

• Blocked due to deviations 

If invoices are blocked automatically due to variances in the invoice items, the system enters 

the payment block R in the vendor line of the accounting document. The field in the header 

of the invoice document remains empty. 

• Stochastic number lock 

Invoices that do not otherwise have a blocking reason can be blocked at random. You can set 

the blocking probability in Customizing for Logistics Invoice Verification. The indicator for the 

logistical payment block is entered in the header of the invoice document. 

Dependencies 

If you have set a manual payment block and an invoice is also automatically blocked due to variances 

in invoice items, the system enters the manual payment block in the vendor line of the accounting 

document. 

Proposal:<none> 

Partner Bank 

Here you can specify the key with which you already specify in the line item which bank of the 

business partner is to be used. 

  



Procedure 

In the master record of the business partner: 

If several bank details are specified in a customer or vendor master record, you can assign different 

keys for these. 

In Item:  

If a specific bank of the business partner is to be used for the payment of an item, enter the 

corresponding key in the item. The payment program then pays via the specified bank of the 

business partner. 

  indicates that it is a confirmed partner bank type. 

Proposal:<none> 

 

ExtReasCod (Reason code for the difference in payments) 

Here you can set the key that represents a reason for payment differences. The keys are freely 

definable in the system.  

Proposal:<none> 

Mandate ID (SEPA Mandate: Unique reference to the mandate per vendor) 

The SEPA Mandate ID is displayed if the SEPA functionality is present in the executing system. 

The key that identifies the mandate together with the vendor ID can be set here. 

Use 

The ID of the mandate can be specified externally or determined by an internal number assignment. 

For the Contract Accounts Receivable and Payable application, 12-digit numeric numbers are 

determined for internal number assignment. You can use event 0570 to define a different logic. 

For all applications, a function module for determining the mandate ID can be defined in Customizing 

for Mandate Management (for example, in Contract Accounts Receivable and Payable: Business 

Transactions -> Creation of Incoming and Outgoing Payments -> Administration of SEPA Mandates -> 

General Settings). 

The ID of the mandate cannot be changed once the mandate has been created. 

Proposal:<none> 

Contract 

Here you can set your contract number, through which the loan, the rental agreement,... is uniquely 

identifiable. The contract number can be assigned externally by the user or determined internally by 

the system. 

Proposal:<none> 

  



Contract type  

The contract type is an internal key for the various application areas in Treasury. 

Possible entries: 

1 = Loan 

2 = Security paper 

3 = Rental agreement - real estate 

4 = Foreign exchange 

5 = Money market 

6 = Derivatives 

7 = Current account transactions 

8 = Management contract - real estate 

9 = General contract - real estate 

A = internal use only 

Y = Reserved for customer enhancements 

Z = Reserved for customer enhancements 

Contract type A is intended exclusively for internal use. 

Proposal:<none> 

Movement type 

A movement type can be specified here. The flow type classifies a flow in the cash flow. A flow 

causes a change in an accounting item (for example, position item, expense/income, and so on). 

A flow type can only be used in connection with a financial transaction if the flow type has been 

assigned to the corresponding product type in Customizing. 

Proposal:<none> 

  



Detailed Data Classifier GUI (FI/MM) 

The Detail tab displays additional document data or allows you to change it. The fields "Scanned 

from/to" cannot be changed and show the processor and the date of import into the system.  

The general ledger account is the reconciliation account of the vendor and cannot be changed here 

unless the account configuration allows this. 

 

The exception code is a special account assignment on header level with which a particular invoice 

and the authorization object ZCLS_EXCGU can only be made accessible to a particular group of 

processors. 

You can also use the processor determination function to restrict the group of releasers. 

Unplanned delivery costs 

This field is used to enter unplanned delivery costs. 

Procedure 

Enter the amount for the unplanned delivery costs excluding taxes. 

If you enter the invoice using conventional invoice verification, the system distributes the delivery 

costs entered to the individual items based on the previously calculated values plus those entered in 

this invoice (see example). 

If you enter the invoice using Logistics Invoice Verification, the posting of unplanned delivery costs 

depends on the settings in Customizing. There are two options: 

• The unplanned delivery costs are distributed as in conventional Invoice Verification (see 

above). 

• The unplanned delivery costs are posted in a separate posting line to a G/L account defined 

in Customizing. 

  



Examples 

• Order 

100 pieces Material A 

200 pieces Material B 

• 1. invoice for this order 

50 pieces of material A at 10.00 DEM/piece = 500 DEM 

50 pieces of material B at 12.00 DEM/piece = 600 DEM 

• 2.invoice for this order 

20 pieces of material A at 10.00 DEM/piece = 200 DEM 

80 pieces of material B at 10.00 DEM/piece = 800 DEM 

Delivery costs      = 90 DEM 

The system distributes the delivery costs in the following ratio 

 

(500 + 200) : (600 + 800) = 700 : 1400 = 1 : 2. 

 

Material A is debited with 30 DEM, material B with 60 DEM.  

Proposal: <none>. 

IR date. (Invoice receipt date) 

Here you can enter the date on which the invoice was received.  

Proposal:<none> 

To be edited by 

The agent for the workflow can be entered here.  

Proposal:<none> 

Scanned by/on 

Here you can see who scanned and when this happened.  

Proposal:<none> 

  



General ledger account 

The general ledger account is displayed here. The reconciliation account in General Ledger 

Accounting is the account that is updated in parallel to the subledger account for the usual postings 

(for example, invoice, payment). 

For special postings (for example, down payments, bills of exchange), this account is replaced by 

another account (for example, 'down payments received' instead of 'receivables'). 

The replacement is based on the special G/L indicator that must be specified for such postings. 

Proposal:<none> 

Reference key 1 of the business partner 

In this field, you can enter business partner details for the business transaction. 

Use  

As additional information, for correspondence with the partner, as search criterion for items on the 

account of the business partner. 

Procedure  

In accordance with your company-specific rules, enter the details of the business partner that you 

require for subsequent processing. 

Examples 

Information that can be used is, for example, a branch number of the business partner, or an activity 

number under which a disputed activity is managed for the business partner. 

Proposal:<none> 

Reference key 2 of the business partner 

In this field, you can enter business partner details for the business transaction. 

Use 

As additional information for correspondence with the partner, as search criterion for items on the 

account of the business partner. 

Procedure 

Enter the business partner details that you require for subsequent processing in accordance with 

your company-specific rules. 

Examples 

Information that can be used is, for example, a branch number of the business partner, or an activity 

number under which a disputed activity is managed for the business partner. 

Proposal:<none> 

Reference key 3 (reference key 3 for document item) 

In this field, you can enter business partner details for the business transaction. 

  



Use 

As additional information, for correspondence with the partner, as search criterion for items on the 

account of the business partner. 

Procedure 

Enter the business partner details that you require for subsequent processing in accordance with 

your company-specific rules. 

Examples 

Information that could be used is, for example, a branch number of the business partner or an 

activity number under which a disputed activity is to be processed by the business partner is being 

led. 

Use Brazil 

The number of Boletos that has already been issued is stored as a customer here. 

Use Finland 

If a forward exchange transaction was concluded for a foreign currency invoice to hedge the 

exchange rate, you can enter the contract number here. If the bank requires a prefix for the contract 

number, this must be placed before the number. You must also specify the corresponding house 

bank ID for a forward exchange transaction for exchange rate hedging. This contract number is then 

transferred to the corresponding fields of formats LUM2 and ULMP using program RFFOFI_U when 

you create the payment medium. 

Use Japan 

If a forward exchange transaction was concluded for a foreign currency invoice to hedge the 

exchange rate, you can enter the contract number here (max. 16 digits). 

For a forward exchange transaction for rate hedging, you must also enter the corresponding house 

bank ID and the instruction number for the hedged rate in the Instruction 3 field.  

When you create the payment medium using the program RFFOJP_L, the contract number is 

transferred to the corresponding field of the ZENGINKYO format (accounting information). 

If a foreign currency invoice is to be split into more than one, but no more than three accounting 

items, you can enter '*' here. If you enter '*', a window for additional Japanese accounting 

information is displayed. There you can add the necessary accounting information. You can only 

maintain the additional information when you change the document. 

Execute document change function 

Use Thailand 

Identification number for the withholding tax certificate. This is either derived from the payment 

document number and the corresponding line number or can be entered manually. 

Proposal:<none> 

  



Assignment (assignment number) 

The assignment number can be entered here. The assignment is additional information in the 

document item. 

The line items of an account can be displayed sorted according to the contents of the field. 

You can either enter the field contents manually or the system defines them automatically in the 

master record using the Sort key field.  

You define rules for the structure of the Assignment field in the Implementation Guide (IMG) under 

Define Standard Sorting for Line Items. 

Proposal:<none> 

Header text (document header text) 

The document header text can be entered here. The document header text contains explanations or 

notes that apply to the document, not just to certain line items. 

Proposal:<none> 

LBZ indicator (State Central Bank indicator) 

The state central bank registration number can be specified here. 

Use Germany 

In foreign payment transactions, information is required for reporting in accordance with the Foreign 

Trade and Payments Ordinance (AWV), which indicates the reason for the payment. 

The possible payment reasons are defined in the system settings for the LZB indicator. This includes 

certain indicators that encode the payment reasons and explanatory text.  

The payment reasons appear on the notification form or in the corresponding data medium 

exchange. 

Use Austria 

For international transfers, the explanatory text for the OeNB on the transfer form or in data medium 

exchange is determined by this indicator. 

Use Belgium 

The content of the first text field for this indicator is used in data medium exchange. 

Use the Netherlands 

The use of the performance key figure, the document type and the texts for this indicator are 

explained in detail in the documentation for the individual fields. 

Use Japan 

For international transfers, this indicator determines the reason for the payment for reporting to the 

Japanese Ministry of Finance. 

We recommend that you enter 'J' as the first letter, as this makes it easier to distinguish the message 

from other non-Japanese messages. 

Proposal:<none> 



Supplying country 

The country of delivery can be specified here. 

Use Germany 

In the case of imports or transit trade, the field contains the country code of the purchasing country 

(field U4 or field V5 on the data medium), in the case of capital transactions, the country code of the 

host country (field W7).  

Together with the LZB indicator, this entry is required for reports in accordance with the Foreign 

Trade Act. 

Proposal:<none> 

Bus. area (Business area) 

Here you can specify a key that uniquely identifies a business area. 

Proposal:<none> 

Priority 

Here you can specify the priority with which this can be handled.  

Proposal:<none> 

Service indicator (foreign payment) 

The service indicator can be specified here. 

The service indicator indicates that the document item contains an invoice for a service. 

The field is only used for the legally required declarations for foreign payment transactions in Austria. 

Proposal:<none> 

Reporting country (reporting country for goods delivery) 

The reporting country can be specified here. 

The reporting country is the country in which the customer acquired a sales tax identification number 

(VAT ID). Each VAT ID number of the customer must be stored in the master record under the 

corresponding reporting country. 

Use 

By specifying the reporting country, you call up the VAT ID number stored in the master record. The 

reporting country is not stored in the line item. For evaluations, the reporting country can be derived 

from the first two digits of the VAT registration number. 

Procedure 

Enter the country key of the reporting country for which you want to retrieve the VAT ID number. 

Proposal:<none> 

  



Triangular deal within the EU 

If you tick this box , this operation is included in the recapitulative statement under the heading 

"Triangular transactions". 

Proposal:<none> 

Exception code 

The exception code is freely definable. CLS documents with this exception code can only be viewed 

or processed with the appropriate authorization. 

Authorization Object:  ZCLS_EXCGU  Classifier Exception Code in GUI 

Proposal:<none> 

Cancellation reason/date (Reason for reversal or reverse posting/planned date for the reverse 

posting) 

Here you can enter the reason for the reversal posting or reversal and the date on which the reversal 

posting is to be posted. 

Proposal:<none> 

Tax Data Classifier GUI (FI/MM) 

The tax data for the document is displayed in the Tax tab and can be edited if the indicator "Calculate 

tax" is not activated in the basic data view. 

 

The "Net entry" checkbox indicates whether the classifier document views the position data as net or 

gross positions during tax calculation.  

If the checkmark is set, net positions are assumed. 

If the checkmark is not set, gross positions are assumed. 

If no SAP document exists for the CLS document, you can change this setting using the GUI options.  

If an SAP document exists, the setting from the SAP document is always used. 



 

If the tax reporting date is relevant for the current document, it is displayed here. 

D/C (debit/credit indicator) 

The debit/credit indicator can be entered here. This shows on which side of the account (D= debit, C 

= credit) the transaction figures are updated.  

Proposal:<none> 

St (sales tax code) 

The sales tax code can be specified here. 

The tax on sales/purchases code represents a tax category that must be taken into account in the tax 

return to the tax authorities.  

The tax codes are unique for each country. The tax rate and other characteristics are stored in the 

system for each tax code. 

Procedure 

Tax codes with the percentage rate 0 are to be used for tax-exempt or non-taxable transactions if the 

corresponding transactions are to be displayed in the tax returns. 

Note 

If tax rates are changed by the legislator, new tax codes must be defined. The old codes with the old 

tax rates must be retained until there are no more open items that use this tax code. 

Proposal:<none> 

Tax location 

The tax location is used to determine the tax rates in the USA. It defines which tax authorities must 

pay taxes. It’s always the place to which the goods are delivered. 

Proposal:<none> 

Tax 

Here you can specify the amount of the sales tax in the document currency. 

  



Use 

Together with other entries (for example, tax code, tax base amount), the amount serves as the basis 

for the automatically generated tax on sales/purchases postings and thus also as the basis for the tax 

on sales/purchases returns. 

Procedure 

When entering documents, the tax amount, if known, must be specified. If the tax is distributed 

among several line items with the same tax code, the total tax amount for one of these line items can 

be specified in full. 

If only the tax code but not the tax amount is known, you can choose 'Calculate tax' on the first line 

item. The system then calculates the tax amount. 

Proposal:<none> 

Base amount 

Displays the tax base amount in document currency. This is the amount from which the tax amount is 

determined using the tax rate. 

Proposal:<none> 

Currency key 

The key of the currency in which the amounts are managed in the system is displayed here. 

Proposal:<none> 

 

Notes Classifier GUI (FI/MM) 

The notes for the document are displayed in the Notes tab. All previous notes of previous editors are 

displayed here and new notes can be entered. 

 

If there is at least one entry in the notes, the notes icon  is displayed in the Notes tab. 

  



Withholding Tax Classifier GUI (FI/MM) 

In the Withholding Tax tab, you can enter the withholding tax data for the document. This tab is only 

visible if the company code settings provide for withholding tax and/or the vendor is configured 

accordingly. If extended withholding tax is active in a company code, the following withholding tax 

tab is displayed. (new withholding tax) 

 

If extended withholding tax is not activated in the company code, but you want the vendor to 

withhold withholding tax according to the configuration in the master data, the system displays the 

following withholding tax tab. (old withholding tax) 

 

  



Customer Fields Classifier GUI (FI/MM) 

The Customer Fields tab displays customer-specific fields that can be configured in Customizing. 

In Customizing, you can define the field description, field formatting, and F4 help. 

The tab is only visible if at least 1 customer field is entered as active. 

 

 

Workflow Classifier GUI (FI/MM) 

The Workflow tab displays the workflow data for the classifier document.  

The Workflow tab is only visible if the classifier workflow is switched on (active or passive). The "Post 

manually" indicator controls whether the document is posted in the background (standard) or 

whether it is to be posted manually.  

The update mode controls the direction in which you want to work. From CLS to SAP (10-19) or from 

SAP to CLS (20-29). The corresponding mode can be selected here. This mode can also be influenced 

via CLS Customizing. 

 

In active mode, only the processors and the indicators for manual posting and update mode can be 

changed. 



 

In passive mode, the fields for workflow status, workflow type and workflow step can also be 

changed. 

 

Line 

Classifier document line  

<empty> =>header data/header line  

1 .. 99999=>Document lines 

Proposal:<none> 

WF Org. unit (Workflow Org. unit (user/group)) 

A user or a group can be specified here. 

Use 

Note that if there is a group and a user with the same name and this user is entered here, the individual user 

will be dragged. 

The reason for this is that the system first searches for a user and then for a group. Date of discount due date 1 

is displayed. This is always calculated and cannot be changed manually.  

Proposal:<none> 

Type 

The agent type is specified here. 

Value Description 

S SAP user 

U Classifier user 

X External user 

(G Classifier User Group) 

 Proposal:<none> 

Description 

Here is the name of the user or description of the group. 

Proposal:<none> 

Post man. 



If this checkbox  is set the document must be posted manually. 

Proposal:<none> 

Update Mode 

Value Designation Description 

00 Undefined Not specified or unspecified 

10 CLS=>SAP Data transfer from CLS document 
to SAP document as before  
Can be changed by 
customizing!!!> 

11 CLS=>SAP (manually) Like 10, except that this mode was 
set manually in the CLS document 
and therefore cannot be changed 
by a setting in Customizing 

19 CLS=>SAP until next required 
Transmission => 20 

Same as 10, but the next 
successful data transfer from CLS 
to SAP automatically switches to 
20 

20 SAP=>CLS Data transfer from the SAP 
document to the CLS document, 
where the primary data entry 
takes place via the SAP document 
transaction. 
Can be changed in Customizing!!! 

21 SAP=>CLS (manually) Like 20, except that this mode was 
set manually in the CLS document 
and therefore cannot be changed 
by a setting in Customizing. 

 

Button  Description 

 
Create 

 
Delete line  

 
Add line  

 
Delete all users 

 

Local Currency Classifier GUI (FI/MM) 

The local currency tab displays translation data from document currency to company code local currency.  

The functionality of the displayed areas is the same as that of the FI document, for example, in transaction 

FV60. 



 

The Local Currency tab is only available if the document currency differs from the local currency. 

Conversion date 

The translation date for determining the exchange rate to be used for the translation is displayed here. The 

exchange rates are stored in the system. 

Procedure 

When entering documents, you only need to specify the date if it does not match the posting date. 

Proposal:<none> 

Amount 

Displays the amount of the line item in the document currency. 

Proposal:<none> 

Local Currency amount 

Here you enter the amount of the line item in the local currency of the company code. 

Proposal:<none> 

Conversion rate 

Here you enter the exchange rate used for translation between the foreign currency and the local currency 

Procedure 

In entry transactions, the exchange rate is only to be specified if you want to deviate from the table exchange 

rate. 

Dependencies 

If you enter an item using the option of entering both the local currency and the foreign currency amount 

manually, this may result in an exchange rate that differs from the “exchange rate” field. 

Proposal:<none> 

Assignment (assignment number) 

The assignment number can be displayed here. The assignment is additional information in the line item. 

The line items of an account can be displayed sorted according to the contents of the field. 

You can either enter the field contents manually or the system automatically defines them in the master record 

using the Sort key field. 



You define rules for the structure of the Assignment field in the Implementation Guide (IMG) under Define 

Standard Sorting for Line Items. 

Proposal:<none> 

Document number (document number of an accounting document) 

Here you can display the document number of an accountant document that is used to access an accounting 

document. 

The document number is unique for each company code and fiscal year. When entering an accounting 

document, the number can be entered manually or assigned from a predefined area (number range) by the 

system. 

For each document type, the allowed range of document numbers (number range) is defined in each company 

code. 

Proposal:<none> 

Document type 

The document type classifies the accounting documents and is noted in the document header. 

Properties are defined for each document type, that control the entry of the document or are noted in the 

document themselves. In particular, the range of document numbers allowed for the corresponding documents 

is defined for each document type. 

Proposal:<none> 

Document date 

The document date specifies the issue date of the original document. 

Proposal:<none> 

S (special G/L indicator) 

Here you can display the special G/L indicator that identifies a special G/L transaction. 

Use  

For all line items on customer or vendor accounts that are updated to an alternative reconciliation account in 

the general ledger, the special G/L indicator determines which account is selected. 

In addition to the standard special G/L indicators, you can define additional indicators for each account type 

"customer" and "vendor". 

Proposal:<none> 

net due date symbol 
The symbol shows the due date for net payment for the open items on the key date. 

 Item is overdue: The due date for net payment has already been exceeded by the key date. The payment is 

in arrears. 

 Item is due: The item is due for payment without deduction on the key date. 

 Item is not due: The due date for net payment is after the key date. 
Proposal:<none> 

Amount in LC (amount in local currency) 

The amount is displayed here in local currency with +/- sign. 



Proposal:<none>  

HCurrency (local currency) 

Currency, in which the costs incurred for the reference object, are managed. 

The local currency is identical to the controlling area currency of the reference object. 

Proposal:<none> 

CD (clearing document) 

The document number of the clearing document can be displayed here. This is the number of the document 

with which the line item was cleared. 

Proposal:<none> 

Text 

Specifies an explanatory text for the line item. 

Proposal:<none> 

 

4.3.5 Position Data Classifier GUI (FI/MM) 
In the item data area, the data for the document items is displayed and can be changed. 

FI document item data 

The posting key and the account type behind it determine which type of account can be entered in 

the Account field. G/L accounts, asset accounts, vendor accounts, and customer accounts are 

currently supported here. 

 

The button  appears only if at least one row with a tax G/L account has been specified.  

To determine the tax base of a row, or to enter it manually, select the row and choose the Tax Base 

button. The tax base dialog appears as in transaction FV60 of MIRO. 

 



The tax base amount is calculated automatically using the "Determine tax base" button. 

The button  displays an enlarged section of the data.  

This is particularly useful if there are documents with many items and you want to obtain an 

overview of the whole. You can work in this dialog in the same way as in the normal view.  

The layout of both views is always the same. 

 

Press  to select an SAP document whose line item rows are copied to the current 

document as a template. 

All existing rows are overwritten. 

 

Click "Next" to accept the item lines of the template document. 

You can transfer account assignments from an Excel list using the button . 

In the FI items, there is the button "Profitability segment". 

 Depending on whether a profitability segment already exists or not, or whether you are in 

Display or Change mode, the button changes its appearance and the quick info text. 

The handling of the popup for the profitability segment corresponds to the SAP standard. 

Consequently, the SAP standard Customizing is also used here and is a prerequisite for using the 

popup. 

  



4.5.6 Position Data Classifier GUI (PO)  
The item data shows the data for the purchase order items. 

 

The button  in the column "LT" displays the long text for the respective item in the long text area, 

where you can change it.  

The fields that were preset using the header fields Company code and Plant are also preset here but 

can also be changed. 

 

4.5.7 Position texts Classifier GUI (PO) 
The texts for the item are displayed in this area when the relevant button for the long text is pressed 

in the item list. 

 

As soon as a text for a position is available, this is indicated in the position area in the column "LT" 

with the icon . 

  



4.6 Classifier GUI (PR) 
The classifier GUI displays the data for the classifier document and allows you to adjust it depending 

on the status. 

In general, you access the system either via the analysis report or via an SAP work item. 

 

The classifier GUI for the procurement workflow consists of 5 areas. The header data, the notes, the 

position data, the attachments and the position texts with position address data. 

Create new PR document 

A new classifier PR document is created using transaction /KPSC/CLS_PRCR. 



 

To be able to enter assets, the document must first be saved. 



 

Now attachments can also be added since a classifier ID now exists. 

The document can be completed here via "End step". 

As of version 1.049-004-003, OCI catalogs can also be used in the creation of procurement 

requests. 

As soon as a catalog is activated (Customizing documentation) the catalog button appears in GUI. 



 

It can then be selected, if several catalogs are stored. If only one catalog is set up, it is opened 

automatically. 

 

  



4.6.1 Actions Classifier GUI (PR) 
The status bar provides the possible actions depending on the status. 

 

(parked CLS document - without MM connection - status 400) 

 

(fully parked classifier document - without MM connection - status 410) 

 

(CLS document with MM connection - without SAP document - image exists) 

 

(CLS document with MM connection - with SAP document) 

 

(Create CLS document - before saving) 

 

(Create CLS document - after saving) 

Action (Status) Description 

 
Save and Exit (for description, see Classifier GUI General) 

 
Show classifier history (for description, see Classifier GUI General) 

 
Delete Classifier Document 

 
Create SAP document manually (for description, see Classifier GUI 
General) 

 Enter SAP document (for description, see Classifier GUI General - Enter 
Previously) 

 
Save CLS Document as Complete 

 
Save CLS Document as Incomplete 

 
Simulate SAP document (for description, see Classifier GUI General) 

 
Display SAP document (for description, see Classifier GUI - General) 

 
Display image (for description, see Classifier GUI General) 

 
Create classifier document from template.  
Select classifier ID from F4 help popup. 

 End acquisition of the classifier document with Save. 



 Catalog connection. e.g. 

 
 

Action (Status) Description 

 This can be used to create a PDF form with all relevant document 
information and archive it on the CLS document. 
Example: 

 
Many of the status functions listed here are also implemented in the menu.  

The following actions are also available in the menu: 

Action (Menu) Description 

GUI settings Jump to Classifier editing options (for 
description, see Classifier GUI General) 

 

4.6.2 Attachments to the Document Classifier GUI (PR) 
In the Attachments area, all attachments for the document and the corresponding dependent 

documents are displayed.  

New attachments can also be assigned to the individual documents here. 

 

The attachments are described in more detail here. 

http://srv-kps-jira:8090/display/Classifier/.Anlagen+im+Classifier-GUI+v1.049


 

4.6.3 Header Data - General Classifier GUI (PR) 
In the general header data, you can set default values (plant, company code, vendor, requester) for 

the items.  

There are also control fields, such as "no MM connection" and "ordered". 

 

(View for documents without MM connection - "ordered" indicator exists here) 

The "ordered" indicator, which must be set manually, controls whether a PR document is considered 

as "posted" or not. 

 

(view for documents with MM connection - fields for SAP document numbers are available here) 

The SAP purchase requisition number is entered in the Document number field if an SAP purchase 

requisition was created from the CLS procurement request. 

The corresponding SAP purchase order number is displayed or entered in the Purchasing document 

field, depending on whether an SAP purchase order was also created. 

Classifier ID 

The classifier ID of the document is specified here.  

Proposal:<none> 



Classifier Type 

The classifier type used is specified here. 

The following classifier types are available as standard: 

BP Customer/Vendor 

DN Delivery Note 

FI Financial Accounting 

MM Materials Management 

PC Payment Chains 

PO Purchase Order 

PR Purchase Requisition 

SO Sales Order 

TE Travel Expenses 

UN Unclassified Documents  

RT Returns 

Proposal:<none>  

Document number 

The document number used to access an accounting document is displayed here. 

The document number is unique for each company code and fiscal year. When entering an 

accounting document, the number can be entered manually or assigned from a predefined area 

(number range) by the system. 

For each document type, the allowed range of document numbers (number range) is defined in each 

company code. 

Proposal:<none> 

Purchasing document 

An alphanumeric key is specified here that uniquely identifies the document. 

Proposal:<none> 

Plant 

A key is specified here that uniquely identifies a plant. 

Proposal:<none> 

CoCo  

Here you enter a key that uniquely identifies the company code.  

Proposal:<none> 

Vendor 

An alphanumeric key is specified here that identifies the vendor or vendor in the SAP system 

uniquely. 

Proposal:<none> 

Mail  



The e-mail address to which the request is to be sent is specified here.  

Proposal:<none> 

Requisnr. 

Specifies for the purchase requisition for whom the material or service is to be ordered.  

Proposal:<none> 

Incoterms Part 1 

Commercial contractual formulae which comply with the rules laid down by the International 

Chamber of Commerce (ICC). 

Use  

The Incoterms lay down certain internationally recognized rules to which the seller and the buyer 

must adhere for the shipment of the goods to be successfully completed. 

Example 

If goods are shipped via a port of shipment, the corresponding Incoterms clause could be "FOB" (free 

on board). You can enter further details (e.g. the name of the port of shipment) in the second 

Incoterms field: e.g. FOB Hamburg. 

Proposal:<none> 

Incoterms Part 2 

Additional information on the first part of the Incoterms clause. 

Example 

If the first part of the Incoterms clause is e.g. FOB (“Free on board”), the second field will contain 

details of the port from which the shipment will be dispatched (e.g. FOB Hamburg). 

Proposal:<none> 

The total amount in currency  

The total amount is indicated here.  The total amount is the sum of the net item amounts (and any 

tax amounts). The key of the currency in which the amounts are managed in the system is specified. 

Proposal:<none> 

No MM connection 

If this indicator is selected , this purchase requisition is regarded as an "FI" purchase requisition 

and no subsequent MM documents (SAP purchase requisition, SAP purchase order) are created. 

Proposal:<none> 

Ordered 

This indicator  indicates that a purchase order has been made for a "FI-BANF". The CLS document 

is then regarded as "posted". 

Proposal:<none> 

Purchasing org 



The purchasing organization is named here. 

Proposal:<none> 

Purchasing group 

This is the key of a purchaser or a group of purchasers who is responsible for certain purchasing 

activities. 

Use  

The purchasing group is 

• is internally responsible for procuring a material or class of materials, 

• to the outside usually a contact person for suppliers. 

Proposal:<none> 

4.6.4 Header Data - Ordering Data Classifier GUI (PR) 
If a document with MM connection is to create a purchase order from the document data, the tab 

"Purchase order data" is also displayed here in order to be able to enter further data for the creation 

of an SAP purchase order. 

Whether an SAP purchase requisition or an SAP purchase order is created from a PR document is 

defined in Customizing under "Maintenance of transactions for manual entry". 

 

Document cat. 

Allows you to differentiate between the various purchasing documents. 

Value Description 

Empty Undefined 

B Purchase requisition 

F Order 

Proposal:<none> 

Order type 



An identifier that allows you to differentiate between the different variants of purchase requisitions 

and purchase orders in the SAP System. 

Use 

The purchase order type controls, for example, the number assignment of a purchase order and 

determines which fields you must maintain. 

Proposal:<none> 

PO Date (Order date) 

Specifies the date on which the purchase order is created or has been created. 

Proposal:<none> 

Purchasing Org. 

The purchasing organization is named here.  

Proposal:<none> 

Purch. Group 

Displays the purchasing group or group of purchasers responsible for specific purchasing activities. 

The purchasing group is 

• is internally responsible for procuring a material or class of materials, 

• to the outside usually a contact person for suppliers. 

Proposal:<none> 

Validity Start 

The date from which the services can be performed or the materials delivered is specified here. 

Use  

For framework agreements: 

Start of the agreed term of a framework agreement. 

For inquiries: 

Start of the period in which the quotation is to be made. 

For orders: 

Start of the period in which the service is to be performed or the material is to be delivered. 

Reference 

Note that service entry sheets can only be created within the specified period. 

Proposal:<none> 

  



4.6.5 Header data - customer fields Classifier GUI (PR) 
The header customer fields are displayed according to the Customizing settings. If no header 

customer fields are defined, the Complete tab is hidden. 

 

Here is an example with defined customer fields. 

 

4.6.6 Header Data - Delivery Address Classifier GUI (PR) 
The delivery address used is displayed or can be entered/adjusted in the delivery address area. 

 

Example Address 

  



4.6.7 Header Data - Workflow Classifier GUI (PR) 
In this tab, data for the workflow is displayed or can be changed there. The description of the 

individual options is explained here. 

 

 

4.6.8 Notes Classifier GUI (PR) 
The notes for the document are displayed in the "Notes" area. All previous notes of previous agents 

are displayed here and new notes can be entered. 

 

The notes are described in more detail here. 
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4.6.9 Position Data Classifier GUI (PR) 
The item data shows the data for the requested articles. 

 

The fields that were preset using the header fields are preset here and can no longer be changed. If 

the default values are reset in the header, they can also be changed again. 

Description Buttons for branching to subordinate data: 

Symbol Description 

 Jump possible, but no data available yet 

 Jump possible and data already available 

 Jump not possible 

 

Position Long Texts 

The button  in the column "LT" displays the long text for the respective item in the long text 

area, where you can change it. 

 

  



Position address data 

Using the button  in the "AD" column, the delivery address for the respective item in the address 

area is displayed and can be changed there. 

 

Multicontacting data 

The button  in the "Multi" column opens a popup with multi-account assignment data. 

The first time you jump to the multi-account assignment data, the first multi-account assignment row 

is created from the position data. 

This option is not available for item types "1" Limit and "9" Service. 

 

  



4.8.4 Header Data - Workflow Classifier GUI (SO) 
In this tab, data for the workflow is displayed or can be changed there. The description of the 

individual options is explained here. 

 

 

4.8.5 Position Data Classifier GUI (SO) 
The item data that is to be transferred to the SAP document is maintained here. 
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4.9 Classifier GUI (TE) 
The process for creating a TE document can be started using transaction /KPSC/CLS_TECR or via the 

WEB. 

The classifier GUI displays the data for the classifier document and allows you to adjust it according 

to the status.  

In general, you can access the classifier either via the analysis report or via an SAP work item. 

 

The description for the masks customer fields, workflow, notes, attachments and comments (= item 

text) can be found in the section with the general descriptions for the classifier GUI. 

  



4.9.1 Actions Classifier GUI (TE) 
All actions that can be performed with the document are displayed in the status bar as buttons. 

Depending on the status, different buttons are available or hidden here. 

 

(TE document without SAP document) 

 

(TE document with at least one SAP document) 

Action (Status) Description 

 
Save and Exit (for description, see Classifier GUI General) 

 
Show classifier history (for description, see Classifier GUI General) 

 Enter SAP document (analogous to park) (for description, see 
Classifier GUI General) 

 
Simulate SAP document (for description, see Classifier GUI 
General) 

 
Display SAP document (for description, see Classifier GUI - General) 

 
Delete SAP document (for description, see Classifier GUI General) 

 Delete trip corresponds to delete CLS document (for description, 
see Classifier GUI General) 

 
Display image (for description, see Classifier GUI General) 

 Send document back to creator in workflow 

Many of the status functions listed here are also implemented in the menu. The following actions are 

also available in the menu: 

Action (Status) Description 

GUI settings Show/change classifier editing options (for 
description, see Classifier GUI General) 

 

  



4.9.2 Header Data - General Classifier GUI (TE) 
In the TE document, only the central data for personnel number and processor is actually on header 

level. 

All other data is only of an informal nature. 

 

Person (personnel number) 

The personnel number is specified here. The personnel number is the only unique key for identifying 

an employee within a client. It is the initial screen for displaying and maintaining employee master 

data and working time data (infotypes). 

The name of the requester is then derived from the personnel number. For the purchase requisition, 

the requester specifies for whom the material or service is to be ordered. 

Proposal:<none> 

Start (trip segment: start date) 

The date/time at which the trip begins is specified here. 

Proposal:<none> 

End (trip segment: end date) 

The date/time at which the trip ends is specified here. 

Proposal:<none> 

Total M/Km (total kilometers) 

The total number of kilometers traveled by the traveler is specified here. 

Proposal:<none> 

Total amnt (total amount in document currency) 

Specifies the total amount in document currency. The total amount is the sum of the net item 

amounts (and any tax amounts). 



Proposal:<none> 

Payment (payment amount) 

The payout amount is specified here. The trip disbursement amount is the receipt total minus the 

advances. 

Proposal:<none> 

 

4.9.3 Header Data - FI Data Classifier GUI (TE) 

 

PostKey (posting key) 

The posting key is specified here. 

The posting key describes the type of movement that is entered in a line item. 

Properties are defined for each posting key that control the entry of the line item or are noted in the 

line item itself. 

The most important characteristics that are derived from the posting key are 

• the account type 

• the assignment to the debit or credit side 

• the possible or necessary information to be entered in the item 

Proposal:<none> 

Acct type 

The account type is specified here. The account type determines whether the general ledger or one 

of the subledgers in accounting is addressed.  

Proposal:<none> 

D/C indic. (debit/credit indicator) 

Here you specify on which side of the account (D = debit, C = credit) the transaction figures are 

updated.  

Proposal:<none> 

Vendor/Customer 



The vendor or customer of the document is displayed here and can be changed if necessary.  

Proposal:<none> 

Document type 

The document type is specified here. The document type classifies the accounting documents. It is 

noted in the document header. 

Properties are defined for each document type that control the entry of the document or are noted 

in the document itself. In particular, the range of document numbers allowed for the corresponding 

documents is defined for each document type. 

Proposal:<none> 

Document date 

The document date specifies the issue date of the original document. 

Proposal:<none> 

Posting date 

The date on which the document is entered in accounting or cost accounting is specified here. 

Use  

The fiscal year and the period for which the accounts or cost elements addressed in the document 

are updated are derived from the posting date. 

During document entry, the system uses the allowed posting period to check whether the specified 

posting date is allowed. 

Note 

The posting date can be different from the entry date (date of entry into the system) and the 

document date (date of creation of the original document). 

Proposal:<none> 

Company Code 

Here you enter the alphanumeric key that uniquely identifies a company code. 

Proposal:<none>  

Fiscal Year 

The financial year is indicated here. The fiscal year is usually a period of 12 months for which the 

company has to prepare its inventory and balance sheet. The fiscal year can be the same as the 

calendar year but does not have to be. 

Proposal:<none> 

Reference 

The reference document number is specified here. The reference document number can contain the 

document number for the business partner. However, this field can also be filled differently. 

Use  



The reference document number serves as a search criterion for document display or change. In 

correspondence, the reference document number is partially printed instead of the document 

number. 

Proposal:<none> 

 

4.9.4 Header Data - Workflow Classifier GUI (TE) 
In this tab, data for the workflow is displayed or can be changed there. The description of the 

individual options is explained here. 

The number in the tab indicates how many agents are involved. 

 

4.9.5 Header Data - Info Classifier GUI (TE) 

 

Classifier ID 

The classifier ID of the document is specified here.  

Proposal:<none> 

Classifier Type 
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The classifier type used is specified here. 

The following classifier types are available as standard: 

BP Customer/Vendor 

DN Delivery Note 

FI Financial Accounting 

MM Materials Management 

PC Payment Chains 

PO Purchase Order 

PR Purchase Requisition 

SO Sales Order 

TE Travel Expenses 

UN Unclassified Documents  

empty Not specified 

Proposal:<none> 

Dup.CLS ID (Copy of Classifier ID) 

The classifier ID of the document from which it was copied is specified here.  

Proposal:<none> 

Diff. OT (Alternative object type) 

The internal, technical key of a business object in the Business Object Repository (BOR) is 

specified here. 

Business objects in the BOR are identified both by the object type (for example, BUS2032) 

and by a descriptive English name (for example, Sales Order). Both names must be unique 

for all object types. 

Business objects from external applications are often addressed by the descriptive name, 

whereas they are usually identified internally in the BOR by the object type. Originally, only 

the internal key was used, but due to the widespread use of business objects, it was 

necessary to address them by name. For reasons of compatibility, both names are now used.  

The object type can have a maximum of 10 characters. 

Use 

The different object type of the SAP document is entered here if the SAP document does not 

have the object type provided, that matches the classifier type. 

Example 

Examples: 

• BUS2032 

• BUS6026 

Proposal:<none> 

Scan date 



The date of the document scan is specified here.  

Proposal:<none> 

 

Scanned by (Scan Processor) 

The scan processor is specified here.   

Proposal:<none> 

OCR ID 

The OCR ID is specified here. 

Proposal:<none> 

Ref.CLS Tp (reference document classifier type) 

The reference document classifier type is specified here.  

Proposal:<none> 

Ref.CLS ID (Reference Document Classifier ID) 

The classifier ID of the reference document (for example, FI document with reference to CLS 

procurement request) is specified here. 

Proposal:<none> 

Ref. line (reference document classifier line number) 

The line number of the classifier reference document is specified here.  

Proposal:<none>  

DocumentNo (document number of an accounting document) 

The key used to access an accounting document is specified here. 

The document number is unique for each company code and fiscal year. When entering an 

accounting document, the number can be entered manually or assigned from a predefined 

area (number range) by the system. 

For each document type, the allowed range of document numbers (number range) is defined 

in each company code. 

Proposal:<none> 

Purch.Doc. (document number of the purchasing document) 

The alphanumeric key that uniquely identifies the document is specified here. 

Proposal:<none> 

Amend doc (correction document number) 

The correction document number is specified here. 



Proposal:<none> 

Vendor 

The vendor or customer of the document is specified here. 

Proposal:<none> 

Bl. reasons 

Block reasons are specified here.  

Proposal:<none> 

TCode (transaction code) 

The transaction code is specified here. This is a combination of alphabetic and numeric 

characters that encrypts a business task. 

Proposal:<none> 

Resend 

Here you specify whether EVENT_TO_RAS must be resent .  

Proposal:<none> 

Checked 

Here you specify whether the document was checked .  

Proposal:<none> 

Upd SDOC (Update SAP document at next opportunity) 

Here you specify whether the SAP document is to be updated at the next opportunity .  

Proposal:<none> 

Status 

The classifier status is specified here.  

Proposal:<none> 

REL Status (release status) 

The classifier release status is specified here.  

Proposal:<none> 

Classifier release status (header data) 

The classifier release status for the header data is specified here. 

Proposal:<none> 

  



Org. Unit (CLS Organizational unit (BUKRS, WERKS, EKGRP...)) 

This field can contain different types of organizational units in order to represent the 

Customizing of different classifier types in general. 

For FI and MM documents, the corresponding company code (BUKRS) is entered in the 

organizational unit. 

For documents from the purchasing area, plant (WERKS) or purchasing group (EKGRP) may 

be entered. 

For documents from the sales area, possible distribution channel, sales organization, and 

division. 

Proposal:<none>  

CoCo (company code) 

The key that uniquely identifies a company code is entered here.  

Proposal:<none> 

Plant 

The key that uniquely identifies a plant is specified here.  

Proposal:<none> 

Purch. Doc. (purchasing group) 

The key of a purchaser or a group of purchasers responsible for certain purchasing activities 

is specified here. 

Use 

The purchasing group is 

• responsible internally for procuring a material or class of materials, 

• an external contact person for suppliers as a rule. 

Proposal:<none> 

Fiscal Yr (fiscal year) 

The fiscal year is indicated here. The period is usually 12 months for which the company 

must prepare its physical inventory and balance sheet. The fiscal year can be the same as the 

calendar year, but it does not have to be. 

Proposal:<none> 

Upd. mode (update mode) 

The classifier update mode is specified here. 

Proposal:<none> 

  



Trace 

The classifier trace is specified here. 

Proposal:<none> 

Action 

The action controls which activity is to be performed after the upload. 

Execute default action 

Value Description 

0 No processing 

1 Pre-enter 

2 Save completely 

3 Post 

4 Manual Processing 

Proposal:<none> 

 

4.9.6 Position data Classifier GUI (TE) 
The actual travel data is in the TE receipt on position level in the tab Travel. 

All key data for an SAP trip is summarized there. 

The SAP receipts are also created here for each item. 

 

The trip number corresponds to the classifier ID line and is used to assign data in the other 

item tabs. 

Receipts 

Trip receipts are entered in this area and assigned to the individual CLS trips. 



 

Add. Destin. 

In this area, trip interruptions and stopovers are entered. 

 

Mileage car 

In this area, it is possible to separate routes in more detail than under Travel. 

 

  



5.2.3 Attachments to document release GUI (DN) 
In the Attachments area, all attachments for the document and its dependent documents are 

displayed.  

New attachments can also be assigned to the individual documents here. The number of 

attachments is displayed in the tab. 

 

The attachments are described in more detail here. 

 

5.2.4 Information Release GUI (DN) 
The current description of the activity to be performed is displayed in the information window during 

processing in the workflow. 

 

The information in this window cannot be changed. 
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5.2.5 Notes Release GUI (DN) 
The notes for the document are displayed in the "Notes" area. All previous notes of previous agents 

are displayed here and new notes can be entered. 

 

The notes are described in more detail here. 

 

5.3 Release GUI (FI/MM) 
The Classifier Release GUI displays all the necessary data for the classifier document that is required 

to release the document.  

With the release GUI, the factual check and release of the classifier document are implemented 

either on header level or on item level. 

 

(Example FI factual examination) 
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(Example MM factual examination) 

 

(Example FI Release) 



 

(Example MM Release) 

Order value (gross/net order value) 

The gross value and the net value of the service item are indicated here. 

Proposal:<none> 

RE amount (gross/net invoice amount) 

The invoice amount is specified here. The total amount is the sum of the net item amounts (and 

possibly the tax amounts). 

Procedure 

When the field is ready for input, enter the total amount. 

Proposal:<none> 

Payment amount  

The payment amount in the document currency is specified here. (gross/net) 

Proposal:<none> 

Discount due date 1 

The date discount due date 1 is specified here with the discount percentage rate that is granted if the 

shortest payment period is observed.  

Proposal:<none> 

Discount due date 2 



The date discount due 2 is specified here with the discount percentage rate that is granted if the 

shortest payment period is observed.  

Proposal:<none> 

Due on (net due date) 

The due date for net payment is specified here. The net due date is calculated from the payment due 

date base date and the maximum target days permitted in the terms of payment. It is not stored in 

the line item but is recalculated in ABAP evaluations using logical databases based on the current 

terms of payment and made available in this field. Amount of remaining work / special retention 

specified in document currency. (gross/net) 

Proposal:<none> 

Discount incl. (discount already included) 

Here you set  whether the discount is already included.  

Proposal:<none>  

Currency 

The key of the currency in which the amounts are managed in the system is specified here. 

Proposal:<none> 

 

5.5.3 Header Data - Correction Release GUI (PC) 
The data of the current correction document is always displayed here in the correction document 

data. 

The tab with the correction document data is only available if the main document was created. 

 

(standard view - not changeable) 



 

(Correction document 1 already created) 

 

(correction document 2 created) 

The most important data in the down payment chain workflow is the individual amounts. 

These are always listed as gross and net. 

DP Chain (down payment chain number/company code) 

The key that uniquely identifies a down payment chain is specified here. 

Use  

When you create a down payment chain, the system automatically assigns a unique key from the 

permitted number range interval.  

The number range interval is stored in the chain type. 

Dependencies 

You define the chain type and the number range interval in Customizing for customer and vendor 

down payment chains. For more information, see 

• Define number range intervals for down payment chains 

• Define chain types for down payment chains 

The key that uniquely identifies a company code is also specified. 

Proposal:<none> 



Vendor 

The alphanumeric key that identifies the vendor or vendor in the SAP system is specified here. 

Proposal:<none> 

Purch.Doc. (document number of the purchasing document/item number of the purchasing 

document) 

The alphanumeric key that uniquely identifies the document is specified here. To do this  

nor the item number of the purchasing document, which uniquely identifies an item within a 

purchasing document. 

Proposal:<none> 

Components 

Using the button   

 

in the column "Comp." a popup with component data is opened.  

This option is only available for item type "3" Contract manufacturing. 

 

5.7.8 Attachments to Document Release GUI (PR) 

In the Attachments area, all attachments for the document and its dependent documents are 

displayed.  

New attachments can also be assigned to the individual documents here. 

 



5.7.9 Item texts Release GUI (PR) 
Position Long Texts 

The button 

 

in the column "LT" displays the long text for the respective item in the long text area, where you can 

change it. 

 

Position address data 

Using the button   

 

in the column "AD" the delivery address for the respective position in the address area is displayed 

and can be changed there. 

 

  



5.10 Release GUI (TE) 
The release GUI displays the data for the classifier document and allows you to adjust it, depending 

on the step.  

In general, you access the system using an SAP work item. As of Release 1.045, you can also start 

your own work items from the analysis report. 

 

The Release GUI is almost identical to the Classifier Verify GUI. The difference is only in the possible 

actions that can be executed. 

 

5.10.1 Actions in the Release GUI (TE) 
All actions that can be performed with the document are displayed in the status bar as buttons. 

Depending on the status, different buttons are available or hidden here. 

 

(Example: factual examination) 

 

(Release example) 

  



Action (Status) Description 

 
Save and Exit (for description, see Classifier GUI General 

 Set release action to “factually checked”. 

 Set release action to “objectively rejected”. 

 Set release action to released. 

 Set release action to rejected. 

 
Reset previously selected release action 

 
Reread classifier document data from the database and bring it up to 
date. 
Changes that have not been saved are lost. 

 
Display image (for description, see Classifier GUI General) 

 
Show classifier editing GUI 

 
Display SAP document (for description, see Classifier GUI General) 

 
Forward workflow step (for description, see Classifier GUI General) 

 
Save current data changes and exit workflow step. 
The work item is now only in the inbox of the current agent. 
All other agents cannot process the work item for the time being. 

 
This allows a workflow step that was previously reserved for the current 
agent via “Edit later”, to be returned to all original agents 

 
Send query to another agent (for description, see Classifier GUI General) 

 
Save current data, display dialog for selection of agent or group for next 
release level and save and exit the document after selection. If selected 
in the functional check the release agent for release level 1 is always 
selected here. 

 
Display substitute maintenance dialog if activated (for description, see 
Classifier GUI General) 

 

Many of the status functions listed here are also implemented in the menu. 

The following actions are also available in the menu: 

Action (Menu) Description 

GUI settings  Show/Change Classifier Editing Options (For a 
description, see Classifier GUI General) 

 



5.10.2 Header Data - FI Data Release GUI (TE) 

 

PostKey (posting key) 

The posting key describes the type of movement that is entered in a line item. 

Properties are defined for each posting key that control the entry of the line item or are noted in the 

line item itself. 

The most important characteristics that are derived from the posting key are 

• the account type 

• the assignment to the debit or credit side 

• the possible or necessary information to be entered into the item. 

Proposal:<none> 

Account type  

The account type is specified here.  The account type determines whether the general ledger or one 

of the subledgers in accounting is addressed.  

Proposal:<none> 

D/C (debit/credit indicator) 

Here you specify on which side of the account (S= shall, H = have) the transaction figures are 

updated. 

Proposal:<none> 

  



5.10.3 Header Data - General Release GUI (TE) 
In the TE document, only the central data for personnel number and processor is actually on header 

level. 

All other data are of an informal nature only. 

 

PerNo (personnel number) 

The personnel number is specified here. The personnel number is the only unique key for identifying 

an employee within a client.  

It is the initial screen for displaying and maintaining master data and working time data (infotypes) 

for an employee. The personnel number is the name of the requester. For the purchase requisition, 

the requester specifies for whom the material or service is to be ordered. 

Proposal:<none> 

Start (trip segment: start date) 

The date/time at which the trip begins is specified here. 

Proposal:<none> 

End (trip segment: end date) 

The date/time at which the trip ends is specified here. 

Proposal:<none> 

Total M/Km (total kilometers) 

The total number of kilometers traveled by the traveler is displayed here. 

Proposal:<none> 

Total amnt (total amount in document currency) 

Specifies the total amount in document currency. The total amount is the sum of the net item 

amounts (and any tax amounts). 

Proposal:<none> 



6.2.3 Rejection Processing (BP) 
In the step "Business partner rejected", the reason for the rejection should be processed in order to 

send the workflow back to release. 

 

The image of the starting classifier document is displayed here. Already known values from the 

reference document were taken over into the general data and can be supplemented if necessary. 

These are then used as default values for creating the business partner.  

If you create a business partner or assign a business partner manually, the step is automatically 

terminated when you save and the workflow proceeds to the next step (=release). 

Possible actions: 

 

Action Description 

 Create SAP customer/vendor – analogous to create SAP document 

 
Display history (for description, see Classifier GUI General) 



 
Display image (is only available if at least one image exists for the 
document) 

 View reference Document (CLS document form which the BP process was 
started) 

 
Forward workflow step (for description, see Classifier GUI General) 

 Edit workflow step later (for description, see Classifier GUI General) 

 Ask a question (for description, see Classifier GUI General) 

 

 

6.3 WF Steps (DN) 
If the classifier workflow is activated, whether passive or active, the following SAP work items are 

created for the delivery note workflow, depending on the status. 

Standard workflow process: 

 

  



6.3.1 Quantity check + Recount (DN) 
In this dialog, the classifier delivery note document is subjected to a formal quantity check. This 

means that the agent decides via 2 buttons whether the quantity is accepted or rejected. 

 

A more detailed description of possible actions can be found in the Share GUI (DN) section. 

  



6.3.2 Post Goods Receipt (DN) 
In this dialog, a goods receipt document is posted from the classifier delivery note document. All data 

must then be entered manually in transaction MIGO. After successful posting, the classifier fields 

creditor, purchase receipt and delivery note are automatically filled from the data of the goods 

receipt document. 

 

The following actions are available to the agent: 

 

Action  Description 

 This button calls transaction MIGO and simultaneously displays the original 
document in a parallel window. 

 Here it is also possible to reject the document again with "Quantity not OK". 

 
Classifier history display 

 Hide/show the archive document 

 



Book WE via MIGO 

 

Here, the GR for the delivery note displayed on the right can be posted as usual in transaction MIGO.  

If you cancel here, the screen with the classifier work item "Incoming Goods Posting" is displayed 

again.  

When the goods receipt is posted, some key data is transferred from the GR document to the 

classifier document and stored there.  

The work item is exited immediately after a successful posting. 

 

6.3.3 Accept divergent quantity (DN) 
In this dialog, the processor is requested to accept or (generally) reject the previously rejected 

(deviating) quantity.  

If the deviating quantity is accepted, the next step is to trigger the work item for posting the goods 

receipt.  

If the different quantity is not accepted, the step "Goods were not accepted" is triggered. 



 

The following actions are available to the agent: 

 

Action Description 

 This button is used to accept the different quantity and to continue the 
workflow with the step "Post GR". 

 With this button, the deviating quantity is rejected and the workflow 
continues with the step "Goods were not accepted". 

 
Classifier history display 

 Hide/show the archive document 

 

  



6.3.4 Goods not accepted (DN) 
In this dialog, the processor is informed that the goods have not been accepted. The processor 

should then carry out the steps necessary in this case, such as informing the vendor and possibly 

initiating the return of the goods. 

 

The following actions are available to the agent: 

 

Action Description 

 This button completes the step and then ends the workflow. 

 
Classifier history display 

 Hide/show the archive document 

 

  



6.4 WF Steps (FI/MM) 
If the classifier workflow is activated, whether passive or active, the following SAP work items are 

created for the invoice receipt workflow, depending on the status. 

Standard workflow process: 

 

  



6.4.1 Park SAP Document (FI/MM) 
In the step "Park SAP Document Manually", the SAP document is to be parked from the classifier 

document. 

 

(Example FI document) 

All options available here are already described in the Processing GUI (FI/MM) section. 

 

After leaving the editing GUI, the work item 
end dialog is displayed. A detailed description 
of this dialog can be found in the Workflow 
Steps (FI/MM) area. 

 

  



6.5.1 Create DPC document (PC) 
In this dialog, the SAP document is created directly as a posted document. 

Here you must make the appropriate adjustments so that this can be carried out according to the 

underlying document. 

 

Possible actions 

 

Action Description 

 End workflow step 

 Create SAP document – As posted document 

 
Simulate SAP document creation  

 
Display history (for description, see Classifier GUI General) 

 Show image (only available if at least one image exists for the 
document) 

 Change classifier type (for description, see Classifier GUI General) 

 
Forward workflow step (for description, see Classifier GUI General) 

 Edit workflow step later (for description, see Classifier GUI 
General) 

 
Ask a question (for description, see Classifier GUI General) 

 

  



6.5.2 DPC document rejected (PC) 
This dialog appears if a document was rejected in the functional check or in the release. 

Here you must make the appropriate adjustments so that the document can be processed further in 

the release process. 

 

Possible actions: 

 

Action Description  

 End workflow step 

 
Display history (for description, see Classifier GUI General) 

 
Display SAP document (the main document is always displayed 
here) 

 Show image (only available if at least one image exists for the 
document) 

 Change classifier type (for description, see Classifier GUI General) 

 
Forward workflow step (for description, see Classifier GUI General) 

 Edit workflow step later (for description, see Classifier GUI 
General) 

 
Ask a question (for description, see Classifier GUI General) 

 

  



6.5.3 Create DPC correction document (PC) 
In this dialog, the SAP document (correction document 1 or 2) is created directly as a posted 

document. Here, the corresponding adjustments must be made so that this can be executed 

according to the underlying document. 

 

Possible actions: 

 

Actions Description 

 End workflow step 

 Create SAP Document - As Posted Document 
AZK correction document 1 if only the main document exists  
AZK correction document 2 if AZK correction document 1 already exists 

 
Simulate SAP Document Creation 

 
Display history (for description, see Classifier GUI General) 

 Show image (only available if at least one image exists for the document) 

 Change classifier type (for description, see Classifier GUI General) 

 
Forward workflow step (for description, see Classifier GUI General) 

 Edit workflow step later (for description, see Classifier GUI General) 

 
Ask a question (for description, see Classifier GUI General) 

 Send back to SP (for description, see Classifier GUI General) 

 



6.5.4 Release (PC) 
In this dialog, the classifier document is released. Any item that is to be checked can also be rejected 

here. 

 

The release screen is already described in the Release GUI section. 

  



6.5.5 Factual Verification (PC) 
In this dialogue, the classifier document is checked objectively. Any item to be checked can also be 

rejected here. 

 

The screen for the objective check is already described in the Release GUI area. 

  



6.6 WF Steps (PO) 
If the classifier workflow is activated, whether passive or active, the following SAP work items are 

created for the purchase order workflow, depending on the status.  

Standard workflow process: 

 

  



6.6.1 Post/create order (PO) 
In the step "Maintain CLS purchase order", the data is to be supplemented to such an extent that the 

SAP purchase order document can be created. 

 

Data can be changed here in order to create an SAP purchase order.  

The data here can be edited almost analogously to the Verify GUI for the classifier type PO. 

  



6.7 WF Steps (PR) 
If the classifier workflow is activated, whether passive or active, the following SAP work items are 

created for the procurement request workflow, depending on the status. 

Standard workflow process: 

 

  



6.7.1 Factual Verification (PR) 
In this dialogue, the classifier document is verified factually.  

Any item that is to be checked can also be rejected here. 

 

The individual areas for the data input or data view and the possible actions are discussed in the 

Release GUI (PR) area. 

The step is completed by releasing all items to be checked or rejecting at least one item. 

The selected release actions are applied by "Save", the document is saved and the step is exited. 

  



Possible actions: 

 

Actions Description 

 Accept deviating price nevertheless 

 Do not accept different price 

 
Display history (for description, see Classifier GUI General) 

 
Show image (only available if at least one image exists for the 
document) 

 
Display SAP document (for description, see Classifier GUI General) 

 
Forward workflow step (for description, see Classifier GUI General) 

 Edit workflow step later (for description, see Classifier GUI General) 

 
Ask a question (for description, see Classifier GUI General) 

 

 

6.8.4 Finish return (RT) 
If price control has been performed and an SAP MM document could not be created in the 

background, this step is started to manually assign an MM document number or to create an MM 

document and then assign it. 

 

You can also close the return without MM document assignment by choosing the "Finish return" 

button. 

Possible actions: 



 

Action Description  

 
Returns are completed and RT workflow 
terminated 

 
Display history (for description, see Classifier 
GUI General) 

 
Show image (only available if at least one image 
exists for the document) 

 
Display SAP document (for description, see 
Classifier GUI - General) 

 
Forward workflow step (for description, see 
Classifier GUI General) 

 Edit workflow step later (for description, see 
Classifier-GUI General) 

 
Ask a question (for description, see Classifier 
GUI General) 

 

6.8.5 Credit note overdue (RT) 
If the process is not completed after X days, this work item is started via the associated RT 

background job.  

Here you can also complete the return or jump to the previous step "Finish return". 

 

You can also close the return without MM document assignment by choosing the Close Returns 

button.  



You can jump back to the "Finish Return" step using the "Complete Return" button. 

Possible actions: 

 

Action Description 

 
Returns are completed and RT workflow terminated 

 Finish task and automatically try to post a credit note in the background. 

 Back to step “Finish Returns”. 

 
Display history (for description, see Classifier GUI General) 

 

Show image (only available if at least one image exists for the document) 

 
Display SAP document (for description, see Classifier GUI General) 

 
Forward workflow step later (for description, see Classifier GUI General) 

 
Edit workflow step later (for description, see Classifier GUI General) 

 
Ask a question (for description, see Classifier GUI General) 

6.9 WF Steps (SO) 
If the classifier workflow is activated, whether passive or active, the following SAP work items are 

created for the invoice receipt workflow, depending on the status. 

Standard workflow process:

 



6.9.1 Creating a customer order (SO) 
The SAP document is created in this dialog. 

You must make the appropriate adjustments here so that this can be carried out in accordance with 

the underlying document. 

 

Possible actions: 

 

Action Description 

 End workflow step 

 
Entering SAP documents manually using batch input 

 Entering SAP documents automatically using BAPI’s 

 
Simulate SAP document creation 

 Copy CLS document  

 
Display history (for description, see Classifier GUI General) 

 
Display image (only available if at least one image exists for the 
document) 

 
Forward workflow step (for description, see Classifier GUI General) 

 
Edit workflow step later (for description, see Classifier GUI General) 

 Ask a question (for description, see Classifier GUI General) 

 Send back to SP (for description, see Classifier GUI General) 

 


