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NOTE

This training document does not cover all knowledge areas of SAP ERP System. It has been
specifically prepared keeping in view the Business Processes of FBR, therefore, it should be treated
as a supplement and/or guide to your daily work and nothing further.

This training document will only provide explanation of the key and mandatory data fields and not
of all the fields appearing on the screen. However, users may use online help facility provided by
SAP ERP System by placing the cursor on the field that requires explanation and pressing FI
button

Legend for R/O/C

R = Required field
O = Optional field
C = Check box
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SECTION1 MATERIAL LIST

1.1 Display Material List:

Access the transaction using following menu path;

Via Menus SAP Menu ---> Logistics ---> Material Management ---> Material Master --->
Other ---> Material List

Via Transaction Code MM60

L (= = B Rt RS [ S = -+ T = [

SAP Easy Access

=] ] ]

[ Favarites
== 3 SAP menu

[ [ Office

[ [ Cross-Application Components

= 9] Logistics

= 3] Materials Management

[J Purchasing
[ Inventory Manadement
[J Logistics Invaice Werification
1 Physical Inventory
7 waluation
[ Material Reguirements Planning (MR
1 Service Entry Sheet
[ Service Master
[ Faoreign Trade/Customs
=3 Material Master
[ [J Material
[ [ Profile
[ [J Batch
[ [ Special Stock
= 5 Other
T2 MMBE - Stack Owvernview
T2 MMPY - Close Period
2 Wil RY - Allow Posting to Previous Period
2 WihS0 - Extend Material Wiew(s)
G:j’l MMSC - Enter Storage Locations
2 MMED - Materials List

i B v i v R B
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Selection Parameter for Report:

L=
Program Edit Gato  Systern Help

& 1 dH @@ BHE Do BE @
Materials List

Database selections

Material
Plant

13000514

Hiaa1
Material type Iﬁ’] to
Material group

Created by
[¥]valuated materials anly

—
(]

g
[e]<

}
[

Select the material for which you want to view the Report. You can give the range in Selection Criteria
to view the report.

Field Name Description R/O/C | Comments
Material Select the Material R Select Material 3000114
Plant Select the Plant (0] Enter your require Plant

Click Execute or Press F8
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Result of the Report:
=4 =]
List Edit Goto Views Settings System Help
@ A ESE |2 MHE 80| FEE G

Materials List

Material |Plant |VaI.Type|MateriaI Description |LastChange |MTyp |MatlGroup|Unit|PGr|AEIC|Typ|VaICI|Prc|Price|Crcy| I|Created|
3000080[= HA01 FaxMachine 29.06.2010 |ZNBW 00045 EA |PTT 2406 Y 1,00 PKR |1 | SAP.MM
3000081  H@O1 Iron Safe ZNBW 00046 EA PTT 2¥01 S 0,00 PKR |1 SAP.MM
3000090  HGO1 Iron Safe ZNBW 00046 EA |PTT 2¢01 Y |1,00 [PKR |1 | SAP.MM
3000091 HGOM Faper A4 Size 15.03.2010  ZNBW 00046 EA ZV06 Y 0,00 |PKR 1 SAP.MM
3000092  HGO1 Paper A5 Size 15.03.2010 |ZNBW 00046 EA |PTT 2406 Y 0,00 [PKR |1 |SAP.MM
3000093  HGO1 Paper A2 Size 17.05.2010 | ZNBW 00045 EA 2¥06 Y 1,00 PKR |1 SAP.MM
3000094 HQOM Faper A3 Size ZMBWY | 00001 EA PTY 2406 Y 1,00 |PKR |1 | SAP.MM
3000095 HGO1 Iron Safe 12.03.2010 | ZNBW 00046 EA PTT VB |2¥01 % 1,00 PKR |1 SAP.MM
3000096 HGO1 Printer ZNBW 00045 EA P75 2406 Y 1,00 PKR |1 | SAP.MM
3000097  HGO1 FaxMachine ZNBW 00046 EA P45 2¥04 % 1,00 PKR |1 SAP.MM
3000098  HGO1 Phane ZNBWY 00045 EA P34 2¢03 % 1,00 [PKR |1 | SAP.MM
3000099 HGOM Iron Safe ZMBEWY | 00046 EA Pa4 202 1Y 1,00 PR 1 SAP.M
3000100  HGO1 Iron Safe ZNBWY 00045 EA |PTE 2¢05 % 1,00 [PKR |1 | SAP.MM
3000101 H@O1 Iron Safe ZNBW 00046 EA P56 2¥05 Y 1,00 PKR |1 SAP.MM
Jno0o0i0z HGOM Chair 17.03.2010 | ZNBW 00046 EA 24021 1,00 |PKR |1 | SAP.MM
3000105 HGO1 Service DIEM 00046 EA 32008 (0,00 PKR 1 |SAP.MM
3000110  H@O1 Service ZNBW 00046 EA 2406 Y 1,00 PKR |1 | SAP.MM
3000111 H@O1 Chair 13.04.2010 | ZNBW 00046 EA 2¥02 Y 1,00 PKR |1 SAP.MM
3000117 H@O1 Ball Liner Free Ink Roller ZNBWY 00045 EA 2¥06 Y 1,00 [PKR |1 | SAP.MM
3000118 HGOH Ball Liner Free Ink Roller ZMBWY | 00045 EA ZV0E Y 1,00 PR 1 SAP.MM
3000119  HGO1 Ball Liner Grip.07 ZNBWY 00045 EA 2¥06 Y 1,00 [PKR |1 | SAP.MM
3000120 HGO1 Ball Liner Hi-Tecpiont ZNBWY 00045 EA 2¥06 Y 1,00 PKR |1 SAP.MM

Report Results show the Material List against the selected Plant.

You can go back to the Selection Screen to execute the Report for another Material.
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SECTION 2 RESERVATION
2.1 Create Reservation:

Access transaction by:

Via Menus Logistics — Materials Management — Inventory Management —> Reservation
— Create
Via Transaction Code MB21
=
Menu Edit Favorites Extras  System Help
& A dEHIC@a  DRRE D

SAP Easy Access

B L2 S

(] Favorites
= = SAP menu
[ [J Office
I [ Cross-Application Compaonents
= ] Logistics
= =Y Materials Management
[* (7 Purchasing
= 4 Inventory Management
I [J Goods Movement
P[] Waterial Document
= < Reservation

2 Display
2 Adrinister
12 Picking
) Reservation List
) Create Session
I (] Periodic Processing
' ] Environment
(7 Lagistics Invaice Verification
(3 Physical Inventary
(3 valuation
(7 Material Reguirernents Planning (MRP)
(] Service Entry Sheet
(7 Service Master
(7 Fareign TradefCustoms
(7 Material Master
(7 Product Catalog

= T T T T T T T
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Movement Type:
Here you can select the Movement Types for consumption e.g.

201 Consumption for Cost Center
221 Consumption for Project

=
| Reservation  Edit Goto  Movernent Type  Enwironment  Systern Help
| & Bl 00 ©€EQ SHE HDon | FAE@)

IIE-.' Moverment Type dnventory Management) (13 54 Entries found

Create Reservati m
B3] mew .. | -

vmE[E[Els]o]oE][&]

Mm_ s [Texa
Base date P 201 Consumption for cost center from warehouse
Mavernent Type 202 Caonsumption far cost center from warehause - reversal
Plant 221 Consumption for project from warehouse
222 Consumption for project from warehouse - reversal
23 Consumption for sales arder from warehouse
Reference '
. 23z Consumption for sales arder frorm warehouse - reversal
RESERETT 241 Consumption for asset from warehouse
242 Consumption for asset from warehouse - reversal
251 Consumption for sales from warehouse
252 Consumption for sales from warehouse - reversal
2k Consumption far arder fram warehouse
262 Caonsumption far arder from warehaouse - reversal
281 Consumption for network from warehouse
282 Consumption far netwark from warehouse - reversal
2491 Caonsumption far all account assignments from warehause
292 Consumption for all acent assigmts from warehouse - reversal
301 Transfer posting plant to plant {one-step)

201 O Transfer posting plantto plant (one-step)
301 Transfer posting plant to plant fone-step)
201 W Transfer posting plantto plant {one-step)
202 Transfer posting plant to plant (one-step) - reversal

<

302 0 Transfer posting plant to plant (one-step) - reversal

202 W Transfer posting plant to plant {one-step) - reversal

302 W Transfer posting plant to plant {one-step) - reversal

311 Transfer pasting storage location (one-step)

31z Transfer posting storage location (one-step) - reversal
Field Name Description R/O/C Comments
Moment Type R Select Moment Type 201.
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Select Plant:

Select the Plant from drop down list in which you want to reserve the Material.

|E7 _ _ I=Flant (1) 88 Entries found =]
Reservation Edit Goto
| &
=
Create Reservatif yTma[DIHIB[E][2[22 ]
@ Mew Itern... Pint 1Search Term ]Search Term ]Postl Code|City |Name 2|Name |Versi |
CYW10 Faisalabad D.P.U. {Income Tax) Faisalabad E|
C1 Rawalpindi D.P.C. {Income Tax) Rawalpindi E‘
Ci12 Feshawar D.P.U. Peshawar ]
Base date Hol Islamabad FBR Head Quarter |
Movement Type 4 HG02 Islamabad Rewenue Division
Plant LT01 Islamahad LTU - Islamabad
LT02 74400 Karachi LTU - Karachi
LT03 Lahore LTU - Lahore
Reference RTO1 74400 Karachi RTO Karachi
[RESERETIR RTOZ Huderabad RTO Hyderahad
RTO3 Sukhar RTO Sukkur
RTO4 Quetta RTO Quetta
RTOS Lahore RTC Lahore
RTOG hultan RTO Multan
RTOT Gujranwala RTO Gujranmwala
RTO8 Faizalabad RTO Faisalabad
RTOY Sialkot RTO Sialakot
RT10 Islamahad RTO, Islamabad
RT11 Rawalpindi RTO Rawalpindi T
RT12 Feshawar RTO Peshawar
RT13 Ahbottabad RTO Abbottabad
RT14 Sargodha RTO Sargodha
RT15 Bahawalpur RTO Bahawalpur
STO1 Islamahad Collector, Sales Tax & FEe 15B
5T02 Lahare Collector, Sales Tax & FE LHR
5T03 Gujranwala Coll. Sales Tax & FE Gujranwal
STO4 Faizalabad Coll. Sales Tax &FE Faisalabad
5T05 74400 Karachi Collector, Sales Tax & FE(HQRS [
STO6 Feshawar Coll. Sales Tax & FE Peshawar %
Field Name Description R/O/C Comments
Select Plant. Select the Plant from drop down list | R Select Plant HQO01
in which you want to reserve the
Material
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Enter Cost Center:
Enter Account Assignment data at item detail level on account assignment tab

=

Feservation Edit  Goto Emdronment  System  Help

& @ eaE@ SHE atnoan BE @
Create Reservation: New ltems

D/8@ oesrero

Moverment Type 201 | Gl for cost center

GIL Account |—| Goods recipient ’—|
CostCenter l”'dﬂﬂ% [El'il
[terms
Itm  Material Quantityin - UnE P1nt SLoc Batch M
| | | Heer] | |
L2 | (I LN |
] | (I LN |
L4 | | [Hoet] | |
5| | | [Hoet| | |
| | | Hoet] | |
L7 | (I LT |
L8 | | wmet] | |
L9 | | [Hoet] | |
19 | | Heer] | |
L 1] | | Heet) | |
2] | (I LN |
13 | | [Hoet| | |
Field Name Description R/O/C Comments
Cost Center. R Maintain Cost Center Ad0005
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Goods Recipient:

Enter Recipient Name who will receipt the goods against this reservation.

=
Reseration  Edit  Goto  Emvirohment  Systern Help

& 1 dBIe@@ CEE fnon BE @

Create Reservation: New ltems

D& oo oo |

Movement Type 201 Gl for cost center

GIL Account Goods recipient F” |
Cost Center Adooes

ltermns

Itm  material Quantityin - UnE PInt SLoc Batch il
L 1] | | hoet] |
I | | hoet] |
] | | hoet] |
L4 | | Hoe |
.5 | | Hoe |
.8 | | Hoe |
Ll | | Hoe |
.8 | | Hoer) |
.9 | | Hoer) |
L | | Hoer) |
L 1] | | Hoet] |
12 | | hoet] |
13 || | hoet] ] |

Field Name Description R/O/C Comments

Recipient Name Enter Recipient Name who will receipt | R Maintain Recipient Name Ali

the goods against this reservation
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Enter Material code:

Enter Material Code that you want to issue.

=

Reservation Edit  Goto  Emdronment  System  Help

& A eEe ShE anoan BEE @
Create Reservation: New Items

OJEI[E e s |

Movement Type 201 Gl for cost center

GiL Account Goods recipient Ali
Cost Center Adoens

[terms
Itm  Material Quantityin - UnE PInt SLoc Batch M
] 3) | Hoet] | |
L2 | (I LN |
] | (I LT |
)| | (I LN |
9] | | |Hoet] | |
9§ | | |Hoet] | |
L7 | | |Hoet | |
g | | Hoet] | |
L9 | (I LN |
19 | (I LT |
| | (I LN |
12| | | |Hoet] | |
EE | | Hoerf | |
Field Name Description R/O/C Comments
Material Code. Enter Material Code that you want to R Enter Material 3000113.

issue.
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Enter Quantity:

Enter desired Quantity.

=
Reservation Edit Goto  Environment  System Help

& T4 @@ SHE oDoan BE @
Create Reservation: New ltems

CJ&[E et s |

Movement Type 201/ Gl for cost center

GiL Account I—‘ Goods recipient (Al
Cost Center AdBaos
[tems
Itm  Material Quantityin - UnE PInt SLoc Batch il
- 1]3800113 - [hoet| | |
2 oot | |
3 | | woet] |
L4 | | woet] |
5 | | woet) |
8 | | woet) |
L7 | | woet) |
8 | | woet) |
9 | | woet) |
18] | | woet) |
L] | | woet) |
_12] | | el |
13 | | oot |
Field Name Description R/O/C Comments
Quantity In. Enter desired Quantity. R Maintain Quantity 40
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Enter Base unit of measure:

You can select base unit of measure of selected Material.

=
Reservation  Edit Goto Emvironment  System Help

& 0B ISEeQ SHE DL BRI @M
Create Reservation: New ltems

DS petete o) |

Movement Type 201 Gl for cost center

GIL Account Goods recipient Ali
Cost Center hdapps

[terms
[tm  Material Quantityin - UnE PInt SLoc Batch H
| 1]3008113 |48 | Fobm |
] || ] |
] || et |
L4 | [ LCT) . |
| | (I LU0 |
| | (I LN |
L7l | [ LCT) . |
] | [ LCT) . |
L9 | (I LU0 |
18] | (I LN |
L 1] | | noe] | |
17 | | Jhoe] | |
13 | (I GLTTN |
Field Name Description R/O/C Comments
Enter Unit Of Entry You can select base unit of measure of | R Enter Base unit of measure EA

selected Material.
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Enter Storage Location:
Enter Storage Location that comes under the selected Plant.

Click on highlighted button for the item detail information

=
Reseration Edit Goto  Environment  Systern Help

G | 198 €6 CHE nnan BE 0B

Create Reservation: New Items

DIEI[E ot oo |

mMoverment Type 201 Gl for cost center

GIL Account |—| Goods recipient Ali

Cost Center AdBans
Iterms

Itm Material Quantity in- UnE P1nt SLoc Batch il

| 1]z000113 |40 =00 G e ) |
| | | |Hmer] | |
| | | Hoer] | |
L4 | [ LI |
5] | [ LG |
L8] | | Hoer |
7] | [ CECN |
L8] | [ CECN |
[ 9 | [ CECTN |
L] | [ CECTN |
L 1] | | Hoet) |
12 | | Hoet) |
EE] I (I LN |
Field Name Description R/O/C Comments
Storage Location Enter desired Storage Location R Enter Storage Location L001
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Required User Input:

(=
| Reservation Edit Goto  Ervironment  Systern Help

|& 3ldBDC€Ee CHE 0o DR e
Change Reservation 1050000061 : Details 0001/ 0001

[ [vewrem

Movernent Type 2m Gl for cost center
Flant HOB1 | FBR Head Quarter
Material 13008113 | Hand Dryer
Stor. Location m Storage Location
Ziuantity in
Unit of Entry 50 |EL | [Jatyis Fixed
Stockkeepg Unit |50 [Ea ]

Further Information

Regmt Date lm [IFinal lssue

[v] bt Al owwed [1tem Celated

Cost Center ADREAS REGIOMAL TAX OFFICE

Recipient ashit Ihsan | Unl. Point

Text
Field Name Description R/O/C Comments
Recipient Name Enter the Recipient Name. R Maintain Kashif Thsan
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Save Reservation:

When you Click Save icon, another screen will open where you can maintain some fields.

These fields are required to be filled for the Reservation Printout.

|II:’
Reservation  Edit Goto  Environrpeot - Systern Help

| & s dBPleee CHE DDo0 DR @@
Change Reservation 1050000061 : Details 0001 / 0001

] ewran

Moverment Type 201 Gl for cost center
Plant HOa1 FBER Head Guarter
Material JEE6E113 Hand Dryer
Stor. Location LAAT| Storage Location
ciantity in
LInit of Entry 50 ER ] aty is Fixed
Stockkeepn Unit 50 ER

Further Information

Regmt Date 26.01 . 2810 []Final Issue

bt Allowed Citemn Deleted

Cost Center LDoEAS REGIORMAL TAX OFFICE

Fecipient Kashiflhsan Linl. Point

Text
Field Name Description R/O/C Comments
Save It will Save the document. R Save the Document.
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Designation:

Provide the information for the following fields Designation.

|I:w

Systern  Help

|@ | 0B e SHE DDoS PR QB
SAP

Reservation 105B0UEEE1

Designation Fnd Secer‘ater‘yl |

Reguistion Date 111.02.2010|

material Dispatch Address |FER HEAD QUARTER |

Remarks |PP.I3I<{ING REQUIRED |

Received In Stores [FER HO |
Field Name Description R/O/C Comments
Designation Provide the information for the R Input 2nd Secretary

following fields Designation.
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Requisition Date:

=
Systern  Help
|l@ 2 IH @R CHE anoa BRI @ m
SAP
Reservation 105ERBAEE61
Designation |2ND SECRETARY |
Requistion Date [i1-02.2818 |
Material Dispatch Address |FBR HEAD QUARTER |
Remarks |FACKING REQUIRED |
Received In Stores |FER HI} |
Field Name Description R/O/C Comments
Requisition Date R Maintain 11.02.2010
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Material Dispatch Address:

=

| Systern Help

|& | 1aBieee DHE 0os DA Q@B
SAP

Reservation 1050000061
Desighation |ZND SECRETARY |

Reguistion Date

11.02.2010

material Dispatch Address

Fnd Seceratery

Remarks

|PP.EKING REQUIRED

Received In Stores [FBR HO |
Field Name Description R/O/C Comments
Material Dispatch R Enter Material Dispatch Address -
Address FBR HEAD QUARTER
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Remarks:

Enter Remarks if any.

=
Systern  Help
|@ | DA @@ SHE HDL0 BRE @
SAP
Reservation 1050008061
Designation |ZND SECRETARY |
Requistion Date 11.082. 2018
material Dispatch Address |FBR HEAD QUARTER |
Rernarks Fnd Seceratery |
Received In Stores [FER HO |
Field Name Description R/O/C Comments
Remarks Remarks if any R Enter Remarks packing Required
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Received In Stores:

Enter Received in Stores.

=
systern Help
|@ 2140 CEe CHE D00 BE @
SAP
Resersation 1050008061
Designation |2ND SECRETARY |
Reguistion Date 11.082. 2018
Material Dispatch Address |FBR HEAD QUARTER |
Remarks |P.“.EI{ING REQUIRED |
Received In Stores fER HO |
Field Name Description R/O/C Comments
Received in Store Enter your required information. R Maintain FBR HQ
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Save The Document.

|@Sgstem Help
& D aElece DHE Do DR @B
SAP

Reseration 1056000061

Designation |2ND SECRETARY |
Requistion Date 11.02.2010
Material Dispatch Address |FER HEAD QUARTER |
Remarks |PP.I3I~{INI3 REQUIRED |
Received In Stores FER HI |
Description R/O/C Comments
Field Name
Save It will Save the document. R Save the Document.
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Reservation Created:
Reservation has Posted/Created.

=y
| Reservation Edit Goto  Movernent Type  Erwironment  Systern |

|@ | a0 [elee cmm
Create Reservation: Initial Screen

Ofrevtem. |

Base date 26.01.2010| [¥]Check against cal.
Maovement Type o Iﬁ’]
Plant HOE1
Reference
Reseration

[& Document 1050000067 posted
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2.2 Change Reservation.

Access transaction by:

Via Menus Logistics — Materials Management —> Inventory Management — Reservation
—> Change

Via Transaction Code MB22

=

Menu  Edit Fawvorites  Exras  Systern Help

& Bl dH I CE& 0 HE
SAP Easy Access
| iR = R e

(] Favarites
=2 (= BAP menu
[» [J Office
[* [J Cross-Application Components
= {7 Logistics
= Y Materials Management
[ [J Purchasing
= 73 Inventary Management
[> [J Goods Movement
[» [J Material Document
= 7 Reservation

) Display
2 Administer
2 Picking
) Reservation List
P Create Session
[* [J Periodic Processing
[* [J Erwiranment
(7 Logistics Invoice Yerification
(7 Physical Inventory
(7 waluation
(7 Material Reguirements Flanning (MREFS
(7 Service Entry Sheet
(7 Service Master
(7 Foreign Trade/Customs
(7 Material Master
(7 Product Catalog

e e e v

<o
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Enter Reservation Number:
Enter the number of reservation that you want to change

Press Enter or highlighted button above

[=
| Feservation Edit Goto  Ernvironment  Systern Help
| @ 200 @@ SHE
Change Reservation: Initial screen

&

Reservation |i'3'5'3“3”3”3”3'51 B

Field Name Description R/O/C Comments
Reservation Enter the number of reservation that R Enter reservation number
you want to change 1050000061 .
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Actual Quantity:
Enter here to change the quantity

|l:=’

Reservation Edit Goto  Environment  System  Help

| & 1 H e6e CHE Do DR @F

Change Reservation 1050000061 : Collective Processing

@l Details from Itern |

Movernent Type 201 | Gl for cost center

GFoods recipient Ali

Cost Center ADBRES REGIOMAL TAX OFFICE
ltems
Itm  Material Cuantity in - UnE PInt SLoc Batch M Fls D
1]/3m@0113 [ko s [Hoe1 | Lot MO O
Field Name Description R/O/C Comments
Quantity In Enter here to change the quantity R Change the quantity from 40 to 50
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Quantity Changed:
Enter the revise quantity
=
Reservation Edit  Goto Emdronment  System Help

| & 1 0BCEe LHE DDan BE e

Change Reservation 1050000061 : Collective Processing

@ | Details from em |

Moverment Type 201 | Gl for cost center

Goods recipient Ali

Cost Center ADBEERS REGIORAL TAX QOFFICE
[terms
[tm  Material Guantityin - UnE PInt SLoc Batch M FIs D
1[3008113 po [[Es |Hoo1| Lo WO O
Field Name Description R/O/C Comments
Quantity In Enter here to change the quantity R Change the quantity 50
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Save The Document:
Save the changes

|II7

Reseration Edit  Goto  Environment  Systern Help

| & o dBlecee CHE Do BE @

Change Reservation 1050000061 : Collective Processing

@ |@ Details from ltem |

Woverment Type 201 | Gl for cost center
Goods recipient Ali

Cost Center ADBAAS REGIONAL TAX OFFICE
lterms

Itm Material Cluantity in- UnE P1nt SLoc Batch M FIs D

1)30068113 50 EA ||HOG1 | Leot ] [
Description R/O/C Comments

Field Name
Save It will Save the changes. R Save the Document.
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Reservation Created:

II:—'

| == |

= |

HFeservation Edit S oto Envirornrment Sw=Tterm Help

=2 = & R 6 | =

Chanmnge Reservationmn:

Imnitiall screen

Feservation

EEIEIEISIEE =R =0

|=2 Docurment 10S0000061 postegd |

Field Name

Description

R/O/C

Comments

Reservation

Enter the number of reservation that
you want to Post

Enter reservation number 1050000061 .
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2.3 Display Reservation

Access transaction by:

Via Menus Logistics — Materials Management — Inventory Management —> Reservation
— Create

Via Transaction Code MB23

=

ey Edit Faworites Extras Swstern Help

& =z A H &S E | S

SAP Easy Access

(e = = = R

[ Fawvarites
= =] SAPFP menu
[ [ Office
[ [ cross-Application Components
= 3] Logistics
= 73] Materials Management
[ [ Purchasing
= =7 Inventory Management
[ [ Soods Moverment
[ (3 material Document
= = Reservation
= Create
= Change
= Administer
L2 Picking
1 Reservation List
= Create Session
[* [ FPeriodic Processing
[ [ Environment
[ Lagistics Invoice “erification
[ Physical Inventarys
[ waluation
[ Material Reguirements Planning (MREPY
[ =Service Entry Sheet
[ Service Master
[ Fareign TradelCustoms
1 mMaterial Master
[ Product Catalog

CEWRESYSY

s
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Enter Reservation:

Enter Reservation Number that you want to display.

|II:~'

Reservation Edit Goto  Environment System Help

| @ 2190 @G SHB DT
Display Reservation: Initial Screen

2le

Reservation I1E|5E|E|E|E|E|E1 =
Field Name Description R/O/C Comments
Reservation Enter the number of reservation that R Enter reservation number 1050000061 .

you want to Display
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Display Reservation:

Displaying Reservation data for both Header and Line item

=g
Reserdation Edit Goto  Erwironment  Systern Help

|& D AH[ERe DHE DO R 2m

Display Reservation 1050000061 : Overview

|@ Details fram ltem |

Movernent Type: 2081 Gl for cost center

Goods recipient Ali

Cost Center [ADODBS | REGIOMAL TAX OFFICE
lterns
Itm Reqrmt Gty BUn Material PInt SLoc Batch Regmt Date
ity WAith drasien Material Description Myt FIs Del D/C
| 150 |E& | 3000113 |HoE1 | Laad | | | |26.01.2010 |
[EA | Hand Dryer | [l O O
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2.4 Goods Issue Reference to Reservation

Access transaction by:

Via Menus SAP Menu > Logistics > Inventory Management > Goods Movement > Goods
Issue (MIGO)
Via Transaction Code MIGO
=g
Menu  Edit Faworites Estras  Systern Help
|& | 240 (e CHPR 8

SAP Easy Access

I = | | N e

(7 Favarites
= 9 SAP menu
[ (] office
[ [ Crass-Application Components
= & Lagistics
= & Materials Management
[ [J Purchasing
= & Inventory Management
= 3 Goods Movermnent
EB' MIGO - Goods Moverment (MIGO)
[ (] Goods Receipt
|62 MIGD_GI- Gonds Issue (MG
2 MB1A - Goods lssue
2 MIGO_TR - Transfer Posting (MIGO)
2 MB18 - Transfar Pasting
I [ Subseguent Adjustment
[I* [ Goods Movement of Handling Units
[* (] Material Document
' (] Reservation
[» (] Periodic Processing
> [J Environment
[ Lagistics Invaice Yerification
(3 Physical Inventory
3 waluation
[ Material Reguirements Planning (MRF)
(7 Service Entry Sheet
[ (] Semice Master
[* (] Foreign TradeiCustaoms
[ (] Material Master

L o

mrn

e v o

Page 35 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Action for document

Select Goods Issue as Action for GI

||I:'
Goods Receipt  Seftings Systern Help

| & 2100 @0 CHE DNnan

Cancellation Material Document - Muhammad Al

| Hide overview | || | Hotd || check |[ Fost | [ Help |

||| || BE| |[#03 Cancellation ®| [R0Z Material Docum &

My Docume(A02 Return Delivery ]
[* Purchas ADZ Cancellation
[ Orders |[A04 Display i
[ Resemngl®05 Release GR Blocked Stock
— Materizl 206 Subsequent Delivery Delivery Mote
snnmpdy Goods Issue . .
s0n0fA08 Transier Postng a1.02. 2610 Bill ot Lading
4qpnp~08 Rermaove from Storage
4qnnA10 Place in Storage
anpg Al Euhsequemlﬁdjulstment“ s |DK

sonnnnonaz |
4800000031
4800000090
5000000102

5000000100 ]

= Held Data
(=TI | I I | I I | Malata

{lv ]l

Click on drop down list to select the Goods Issue.

Field Name R/O/C Comments

Drop down list Select the Good Issue option from the drop down list | R
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Select Reservation:

From the drop down list select the Reservation

EIE
Goods Receipt  Settings  System Help

g =2 il cae LHE DDLn PR OE

g

Goods Issue Reservation - Muhammad Ali

[ae e )| e ][ o) oo ] [ e

$|‘ﬁl|| (07 Goods Issue  [| [RO9Resenation 21 | | Dw u Glforcosteenter 201 | 1]
iy Documents | RO1 Purchase Order [
R02 Material Document
E gtldrg::se Ordere @ E08 Order
[ Reservations 09 Reservation
= Material Documents Document gty 10 Lther Material Slip
Pasting Dale 0102 2018 Dot Header Text
O [ |1 Individual Slig ]

Specify Reservation Number

Enter Reservation Number 1050000044

& 8|
(3oods Receipt Seftngs  System Help

|@ 10 eae CHE DDA PR QB
Goods Issue Reservation - Muhammad Ali

] ) o EE o LT
$Iﬁl|| [ADT Goodslssue [ RO Reservation E|||U5UWUB44 DD Gl all acc. assigmts D

My Documents

~ Purchase Orders m %

Enter the Reservation Number for which you use as a reference for Goods Issue against this
Reservation.
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Item Detail - Quantity Tab

Enter Quantity 38 for Issuance

=g
Goods Receipt  Seftings  Systern Help

& 10 e CHE ahoan BR Om
Goods Issue Reservation - Muhammad Ali

(e v ] ) [ie] vee] om | B i

Slal[@[[E] (407 coodsissue 5] [R8Reseration o) | .

Wiy Documents |

= Purchase Orders
@
Document Date 28.01.2010 Material Slip
Posting Date 28.01.2010 Doc.Header Text |

0 [ |1 Individual Slip T

Line [Mat. Shart Text [ok Jatyin UnE [E
1 [Test Material 38 EA
[ Orders
[ Reservations
7 Material Documents MR
EE] |m|ﬂ' Delete |[E® Contents |
Material 4 ‘Where | Reservation | Account Assignment

=0 JILOTENY e 3

Gty in Sk 38 EL

TP U lAld Fimdn

You can Issue Full/Partial at Quantity tab on item detail level.

Page 38 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Enter Storage Location

Enter Storage Location LO01

=
Goods Receipt  Settings  Systern Help
@ I 0@ LHE DDNoD PR O®
Goods Issue Reservation - Muhammad Ali
[ Hide ovenview | | [O1] | [ Hotd | check ][ Post | | [ Helr |
%I‘ﬁl|| [AD7 Goods Issue | RO Resewation  E | | |:| |:|
My Dacuments |
= Purchase Orders s
Docurnent Date 28.01.2010 Material Slip
Posting Date 28.01.2010 Doc.Header Text
8 [ |1 Individual Slip -]
Ling |Mat Short Text [ok Jatyin UnE
1 |TestMaterial [ 38
[ Orders
[» Reservations
~ Material Documents D
[&]F | |EIE [  Delete [E® conterts | @
Material .I Quantity 88 Reseration |, Account Assignment
Movement Type ’m |:| E|Glf0rcostcenter Stock type
Plant [FBR Head Quarter [Hae1] [2]
* Held Data Storage Location I_B_m @
Blank Goods recipient |
Unlaading Paint |

Enter Storage Location which comes under the Plant on where tab and Plant data will determine
automatically from (reservation).
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Flag the Item OK indicator
Flag the indicator

=
Goods Receipt  Seftings  Systerm  Help

(] 10 eEa LHE hhan BHE @@
Goods Issue Reservation - Muhammad Ali

[ Hide overview | | (1] | [ Hotd || check || Post | | (I Help |

%Iﬁ|\| [A07 Goods Issue  E)| [ROG Reservation  E | | l:l
ity Documents
~ Purchase Orders
4000000046
4000000028
4400000006 Document Date 28.01.2610 Material Slip
4400000005 Posting Date 25.01.2010 Cioc.Header Text
4400000004 = -
£ DT & [0 1 Individual Slip =]
4100000003
4000000015 Line [Mat Short Test 0K [Qtyin UnE E
4000000014
4400000000 1 [Test Material ]38 =
[ Orders
I Reservations
< Waterial Documents T
4900000082 z
4300000091 &= | G403 (@ osete |E2 contents | [R5
4900000090
a000000102
000000101
000000100
5000000099 Mavement Tyne 21| | | [-| Gl for cost center Stack type
5000000051
A000000050
pem— Plant FBR Head Quarter [Hao1]| [.2]
= Held Data Starage Lacation 1001 [=
Blank Goods recipient \
Unloading Point |
Text
[Okem ox Line 1
| S—

Flag the Item OK indicator ensure you have entered all input data.
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Check the document:

Press to check the document.

=
Goods Receipt

Settings

Systern  Help

g

190 CEe LHE DDoD PR QB

Goods Issue Reservation - Muhammad Ali

[ Hide overview | | O] | [ Hold [ Cheek ][ Post | | [ Help |

wla][@] =]

[AD7 Goods Issue EI

|R04 Reservation  EI |

My Documents

= Purchase Orders

4000000046
4000000028
44000000086
4400000005
4400000004
4100000007
4100000003
40000000145
4000000014
4400000000

[ Orders

I Reservations

= Material Documents

Document Date

[ elE

28.01.2010

Material Slip

Fosting Date

28.01.2010

Doc.Header Text

O [ |1 Individual Slip =]

Line |mat. Short Text

QK |Gty in UnE

1 |Test Material

[mlEE

I —

Linloading Paint

Texut

type

2

4900000082

4300000091 EER |@IE [ Delete [[E® Contents | @

49000000590

5000000102

a000000101

4000000100

000000099 hMovement Type ’m |:| E| Gl for cost center Stock

000000051

5000000050

RN Flant FER Head Quarter |ﬂ
= Held Data Storage Lacation 1001 L

Blank Goods recipient
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Post the document:

You can see the message highlighted below that document is O.K.

Document is O.K. Now you can Post the document. Press Fost {5 post the document.

=4
Goods Receipt  Settings  System  Help
@ JHCEe SHE DL PR @M
Goods Issue Reservation - Muhammad Ali
[ Hige ovenview | | O] | [ Hoid |[ check || Post]] [N Help |
%I‘ﬁ ||| |AD7 Goods Issue @) [R0O9 Reservation  EI| | | l:l l:l
My Documents |
*~ Purchase Orders )
Dacument Date 28.01.2010 Material Slip
Posting Date 28.01.2810 Doc Header Text
8 [ |1 Individual Slip b}
Line [Stat [mat Short Text Jok Jaty in UnE
1_|jocm|Test Material [ 2
[ Orders
[* Reservations
~ Material Documents DI
|E,I'§|| |EIE |ﬂ' Delete || Contents I
E Material | Guantity Reservation Account Assignment
1
Movement Type ’m |:| E| Gl for cost center Stock type
Flant FBR Head Quarter [Hum | [£]
=~ Held Data Storage Location Storage Location | La@q
Blank Goods recipient |
Unloading Paint |
Text
EIB' ] Itern Ok i Line 1
@ Documentis Ok, I
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Material Document Number Generated
Material document Generated

=

| Goods Receipt  Settings  Systern Help

|l& 140 @ee CHE DD
Goods Issue Reservation - Muhammad Ali

[ Hide overview | | [O1] || Hoid |[ check |[ Fost || I Hetp |

%I‘ﬁl|| [ADT Goods Issue @] |R03 Reseration  E1 |

hiy Documents |

= Purchase Orders

(T}

Docurnent Date 28.81.2010 taterial
Fosting Date 28.081.2010 Doc.Hes:

8 [ |1 Individual Slip ]

Line |Mat. Short Text

[ Orders
[ Reservations
=~ Material Documents K1
EE) E=aies (@ c
Material | uaniity TR
=~ Held Data
Blank

][]
[§ material docurnent 4800000083 posted [ |

Material Document Number has generated for action cancellation against goods issue

You can enter to view in separate window or can exit from here.
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2.5 Printout Goods Issue Voucher.

Via Menus Logistics ---> Materials Management ---> Inventory Management ---> Material
Document ---> MB90 — Process output
Via Transaction Code MB90

Edit Favorites Ewtras  Systern  Help

O H E D0 O0 ) ER | E

SAP Easy Access

BE B e +]

[» [J Purchasing
= 1 Inwentary Management
[ [ Goods Mavement
= {79 Material Document
72 MBOZ - Change
%2 MBO3 - Display
2 MBSL - Copy
) MBST - CancelReverse
T2 MIGO- Release blocked stack
2 MBRL - Return Delivary
2 MIGD - Subseguent Delivery
2 MBSU - Place in storage
I 7 Archive
i
) MBBEM - Create Session
> J Reseration
[> (J Periodic Processing
I* (7 Erwiranment
[» 7 Logistics Invoice Werification
[: [J Phvsical Inventary
[ (7 valuation
[» [J Material Requirements Planning (MRF
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Enter your required information

=4

| Prograrm  Edit  Goto  Systern Help

| & 240 @@e BHE nooan AR @
Output from Goods Movements

jM Execute (&
Output Type Zua 1o
Transmission Medium 1 fo
Sortorder o1
Processing mode 1
Goods Moverments
Material Doc. Year 21
Material Document 4900000392 to
Field Name Description R/O/C | Comments
Output Type Specifies the kind of output to be produced. R
The output type is predefined for your area of the SAP
system.
Transmission You can specify, for example, that the output is printed [ R
Medium or that it is produced and sent by other means, such as
Print, fax, electronic mail etc
Sort order Controls the sorting of output. R
Select sort key ‘Material document/Item/Output type’
to print the material document.
Processing Mode | Indicator that specifies status and send time of the R
selected output.
Material Doc. Calendar year in which the material document was R
Year posted.
Material Alphanumeric key uniquely identifying the document. | R
Document . .
Number of the material document with which a goods
movement was posted.

Click to Execute
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Select the document for Display the message/Print preview to click on ‘Print Preview’ & putton.
=
List Edit Goto Seftings Systern  Help

|l@ 1AH e DHE DDLD BE @B
Output from Goods Movements
&&= [Wl ][]

—|Print preview (shift+F4)]
Mat. Doc. | Ttem|Out.)Med| Material|Description|Pint|SLoc

v 400ABB0392 1| ZWAT(1 30008098 |Fax machine |[HOBT|LEBE1

Output Goods Issue Voucher (GIV):

Faderal Beard of Revenus

GOODS ISSUE VOUCHER(GIV)

Reservation No : 1050000300 GIDate:  30.06.2010
Requestor : Recipient Cost Center :  ID1034
Sr.No Material Code Material Description Qty Requested Qty Issued
ogooool 3000090 Fax machine 10 2
opoonoz 3000080 Hand Dryer 50 5
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SECTION 3 PURCHASE REQUISITION (PR)

3.1 Create Purchase Requisition (PR)

Via Menus Logistics --> Materials Management --> Purchasing --> Purchase Requisition --
> Create
Via Transaction Code MESIN

[=
Menu Edit Favorites Extras Swsterm Help

| e D a0 ec@e | DM o
SAP Easy Access
sl [=] | & | &= ] = ][~

[ Fawvorites
— =5 SAP menu
[ [ office
[ [ Sross-Application Somponents I
— =9 Lodgistics
= 3] haterials Management E
= &3] Purchasing E
[* [ Purchase Order
= =9 Purchase Reguisition
== MES1H - Sreate |
L WMESZM - Change
2 MESZM - Display
I MEMASSRS - Mass Maintenance
1] Release
[ List Displavs
3 Fallows-On Functions
Cutline Agreement
RF Qrciuotation
Master Data
Enwvironrment
Inventory Managemeant —
Logistics Invoice Wwearification
Phvsical Inventary
aluation
aterial Regquirements Flanning (MR P
Service Entry Sheeat
Service hMaster
Foreign TradesCustams
Material Master
Product Catalog
les and Distribution

4]

ARIFN 3T W EL

sy

SO DT

Loobvee

& VI O PR

PDwvvvvvvvvv
8 DOOLLLEOLO v @

ag

BNy
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Document Type Selection:

=

| Purchase Reguisition Edit Goto  Environment  Systerm Help

| & D O H a4 #Mes ) .o
Create Purchase Requisition

| Docurmnent Owerview On | |D||q£—*.’|| Hald | |,5'T'=|||| Personal Setting |

B | Purchase Requisition =) [1Source Determination
E FBR PR Con. Services
FBR FR Far Materials _
FBR PR For Project | =501 | K EE N EHE EEE =] =R
FBER PR For Serices aterial [shor Text | =uantit]
FEHE PE Import
FER PR Local |
Frarmework Requisn

Ciatl. Agmt Requisn

Furchase Reqguisition

[ER| |

Iterm Mlews Iterm
|

b

Field Name Description R/O/C | Comments

Document Type [ Select the document type which determines the type of | R
document being created e.g. PR for local, services,
import etc
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Enter Item data:

Purchase Requisition  Edit Goto  Environment  Systern Help

| @ 298 €@ CHE D000 BRI QB
Create Purchase Requisition
| Docurnent Overdew On | IE| Hold | | Personal Setting |

FBR FR Local g [ 5ource Determination

|II7

H & ([m[Ee] [ AFRETE ] [E]& 2@ a]= ] [l] (B[ 22] & [E0eautvaies |
B st [ tem[a |1 [waterial  [ShortTex | uantity|unit| | Detivery Date|matl Group  |Plant Stor. Lo

k 3000080 100 |ea EQM

Field Name Description R/O/C | Comments
Account Select the account assignment category “K” whichis |R
Assignment used for consumable/stationary materials
Material Select material number which needs to be procured
Plant Select the Plant in which the material is being R
procured
Unit of Measure | Unit of Measure for material e.g. pieces, each etc. It o
will be updated from Material Master automatically
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Enter Purchasing group:

|I:D'

Purchase Requisition Edit Goto  Enwironment  Systern Help

| @ 2 dH @R  CHB BB oan | E|
CI"E'EIt'E' Purchl@F'urchasing Grodp (1) 90 Entries found

| Document overview on | | [

=
FBR PR Local afl~m|EHE]E] =] ]2z
Tl Header PGr ‘IDescription |Telephone IFaH Nurnherl
b= |||||t||m|EI|IE FEZ2 CC STE&FE dappeals)
FE3 Add Dir Int& Inw
St"'l Iter‘n'.: II I:"E FE4 Add Dir Int& I

— FES CCC (South)

— FPEE MZC Peshawar
FEY MCC Islamabad
— FEE CCC (Morthd

— FPEY MZC Lahore

— P70 MCC Sialkot

— FT1 MCC Faisalabad
— P72 mCC hultan

— P73 MCC Quetta

PT¥4 MCZC Hyderabad
F7a  Dir CEA (PiTA)HI
F7E Dir CEA (PCALHRE
(P77 _FBR Head Quarters |
FPY2 Revenue Division
P73 CSTE&EFEe Ish

P20 CS5T & FE Lahore
P21 CS5T & FE Gujrawala
F82 CS5T & FE Faislabad
FE3 CS5T & FEHQRS)

E”I' FE24 CS5T & FE Peshawar

F85 LTU - Islamabad

E lterm e lterm P86 LTU - Karachi
F87 LTU- Lahore
| 90 Entries found
Field Name Description R/O/C | Comments
Purchasing Select Purchasing Group “P77 FBR Head Quarter” R
Group from drop down list
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Account Assignment data:

Material Data .l Guantities/Dates |, Valuation @ tEdel]g1¥2k

I I I | AccAssCat bnstcenter Tl Distribution Sim

LInloading FPaoint Fecipient

GIL Account AET1EM

CO Ared FER

Cost Center fADd44

Comrmitrnent ltem
Field Name Description R/O/C Comments
G/L account Select G/L account in which the cost of Material will [ R
be charged

Cost Center Select Cost Center in which cost will be charged R
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Enter Valuation Price:

Waterial Data .l CuantitiesiDates SR FEN N Account Assic
valuation Price 10 FER |41 E& Tot:
Fromaotion

Goods Receipt
. Receipt

GR Mon-val.
Field Name Description R/O/C | Comments
Valuation Price | Estimated price of the Material is mentioned in R
Purchase Requisition
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Saving Purchase Requisition:

After entering the required information, user will save Purchase Requisition (PR).

= = .
| Purchase Requisition  Edit Goto  Erwironment  Systern  Help E
| IH ¢eeQ CHE Do0 PR QB

Create Purchase Requisition l@iemigr‘f%:igim CEECEE Lo

& | P ‘A =
| Document Ovendew On | ‘ IEI| Hold ‘ ‘ | Personal Setting | .....

i | Purchase Requisition 31| | [JSource Determination Purchase requisition number 1000000092
%Header created

o e 1 o0 TN (12 1 0 D -1 (= [ ety B

gt | temfa |1 [material  [shortTen | cuanity|uni] in
(D! N

[&] tem [New e a [a]+] |/

|@ Purchasge requisition nurmber 1000000092 created | D| 200 | fhrhodey | |

Purchase Requisition (PR) 1000000092 is created.

Page 53 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

3.2 Printing of Purchase Requisition:

Once Purchase Requisition (PR) is created, it can be printed.

Via Menus ZMM ---> Print Output ---> ZMPURO03
Via Transaction Code ZMPURO03
=

fenu  Edit Favorites Bdras  Systern Help

Y 1 H C@a SRR o0on BEE @

SAP Easy Access Area Menu for Materials Management

I = | R |

(] Fawarites
= Y SAP menu
I ] MM Transactions
[* (] Table Maintenance
[ ] MM Interfaces with AGPR
= Y Print Qutput
2 ZMPURDZ - MM - Reservation

al
es

@ ZMPURDA - MM - Purchase Requistion Servic
@ ZMPURDA - hihd - Request For Quotation
GEJ ZMPURDE - bihd - Purchase Order
) ZMPURDT - MM - Goods 1ssue Youcher
2 ZMPURDS - MM - Contract
[ (] Repors
I (J Uploads

Enter Purchase Requisition to Print.

=
FProgram  Edit Goto Systern Help

=G @@ | 20 A BRI @

MM - Purchase Requisiton Report

e
pulErecute (Fa) e 1000008051][=)

Click to Execute
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Click on Print Button:

=g
Systern  Help
& | B dH e SHE DL | EHE @@
SAP
I print
OutputDevice SAPCC

[=10.16.2 1181HP LaserJet
Fage selection |

Spool Request

Name SMART |SAPC|MALT
Title
Authorization |

Spoal Contral Number of Copies

[v] Print immediately Mumber |1_|
[ Delete After Qutput
I Mew Spoal Regquest
[IClose Spoal Reguest

[ Group ¢1-1-1,2-2-2,3-3-3,..)

Cover Page Settinas

Spool retention pd |§| Dyl SAF cover page |DD Mot Print E||
Storage Mode | Print only 8| | Recipient
Department

|Q F'rint”@ Printpreviewl
Print previews (F8)
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Purchase Requisition Printout

Fedaral Board

PURCHASE REQUISITION FOR MATERIAL

Requisitioner Name: Emplayes No: E5854 Date: 30.12 2009
Department: Purchase section: IT Required For: Store usage Purchase Req. No
Lacation: RTO1 Date Required: 30.06.2010 Delivery Location: 1000000061
[5No|  Material Waterial um | Ape. Quantity Estimated Recommended | Remarks
Code Description Code |Require In-Hand FricesUnit Amount vendar

1 |3000018 Test Material Ex |Kkandqd | 2 o 200 2400 Ramarks
2 |3000080 Hand Dryer Ex [Kkenaqd | 3 o 000 5000

Justification for Requisition: Jdustification for Req

Approved By speeial Ingtructions

Name: M & Khan sjpecial Instrustions

Designation: secreary

Date: 01.07.2010
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3.3 Change/Close Purchase Requisition:

Once Purchase Requisition (PR) is created, it can be changed/closed in order to incorporate change
in requirement.

Via Menus Logistics --> Materials Management --> Purchasing --> Purchase Requisition --
> Change
Via Transaction Code MES52N
=
Menu Edit Fawvorites Extras Systerm  Help
&= = oA H & & & | S 6

SAP Easy Access
[ N = I = | R S

[ Fawvarite=s
== 3 SAF menu
[ [ Office
[ [ Cross-Spplication Camponents
— 7] Logistics
= 73 Mlaterials Management i
= =3 Purchasing i
[ [ Purchase Qrder
= =53] Purchase Requisition
= Create
[=2 changd
2 Display
= Mass Maintenance
[ Release
[ List Displays
3 Follow-On Functions
COutline Agreemeant
FFosQuotation
master Data
Environrment
Inventory Management
Logistics Invaice “Werificatiaon
Fhy=ical Inventory
Waluation
Material Regquirermeants Flanning (MREP2
Service Entry Sheest
Service Master
Foreign TraderZustaoms
Material Master

.

e

LLO0vv~

UORLRORLDO v

an
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Select Purchase Requisition (PR):

[=

| FPurchase Reguisition  Edit Goto Environment System

| & s dH I ©E&@ DI
= Change Purchase Req. 10100000

| Crocument Overview On | ] |D||‘W||I}f"| I |.§T:|||| Persona

| ZR0O1 FBR PR Import = (1010000021 |

[ ] Source De

[& Select Diocument

Furchase Requisition

[I gl1oooaoz2 II._rr|:|

) Pur. arder
@ Purch. requisition

El
| Other Document ||ﬁ|
L= = I B E S 1 S R R B
=nfst | temla I [material |Short Text
10 K 2000002 Hand Dryer
[4][»]|
Field Name Description R/O/C Comments

Purchase
Requisition

Select the Purchase Requisition (PR) which you want
to close or change

R
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Flag Purchase Requisition (PR) as Closed:

This function flags a Purchase Requisition (PR) as closed. It means that no Purchase Order can be
created against closed Purchase Requisition (PR).

Material Data QuantitiesiDates Valuation | AccountAssignment . Source of Suppl
Cluantity 75,000 ER  Delivery Date 0)A7.081.2010
Quantity Ordered t EL  Requestdate 07.01.200
Open quantity 75, Ao El Release Date 07.01.2010
WClosed PI. Deliv. Time
[] Fixed ID GR Proc. Time |12
Field Name Description R/O/C | Comments
Closed Flag the “Closed” indicator to close the Purchase R
Requisition (PR)
Save Save the document to effect changes R
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3.4 INDIVIDUAL RELEASE OF PURCHASE REQUISITION (PR):

Via Menus SAP Menu > Logistics > Materials Management > Purchaser Requisition >
Release > Individual Release
Via Transaction Code MES4N
=
Menu Edit Favorites Extras Systern Help
) = | <) @G e | B E

SAP Easy Access

L& (=]

=] | &= = -]

[ Fawvoarites
= =3 SAP menu
[ [ office
[ [ Cross-Application Components
= =3 Logistics
= 3] hlaterials Manaogement

== =5 Purchasing
> [ Purchase Order
== =3 Purchase Reqguisition
) Create
2 Change
2 Display
2 Mass Maintenance
= 3 Release
| i Individual Release|
2 Callective Release
I Release Reminder
[ [ ListDisplavs
[ [ Follow-2n Functions
[ Cutline Agreement
[ RFoycuotation
[ master Data
[ Environment
3 Inventory Management
[ Logistics Invoice “Werification
3 Physical Inventary
[ »waluation
[ mlaterial Reqguirerments Planning (MBEES
[ Service Entry Sheet

VY

AF R Ay S

N

D]

IR T

AT

KT

oA

N V¢
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Select Purchase Requisition (PR) Number:

‘II?

| @

=

Furchase Requisition Edit  Goto

Ernvironment 5y

H | & & &

) Pur. arder
(@) Purch. requisition

Cther Document

7w 2| Release Purchase Req. 1000
Document Overview Cn 2 | o Fers
FER PR Local = |[1op000a092
[E Select Document
Purchase Reguisition Ii'3”3"3"3"3"3“3'5'2 E]
TE

individual release

| e - -
L= p = lEIE| rET|_|_| [Fol[==]
= 5t | tem A Material Short Text
10 K I0000z0 Hand Dryer
Field Name Description R/O/C | Comments
Purchase Select the Purchase Requisition (PR) that you wantto | R
Requisition Release
Other document | Click “Other Document” to adopt the selected PR for | R
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Select the Release button:

By clicking on Release button, Purchase Requisition (PR) will be released by first Approver.

=
| Purchase Reguisition  Edit  Goto  Erwironment  Systern  Help

@ 290 QGO CHE D000 AR @6

Release Purchase Req. 1000000092
| Document Cverview On | ‘ ‘ | Fersonal Seting |

T | FBR PR Local T 1008000092
ﬁ Release strategy
Release graup E| PR RELEASE STRETEGY | Code |Description |Stat_._ Rel
Release Stratagy W =10000- F5000 H AH Secand Secratony 0 %
Al Secratary
Release ndicatar |E| Creation Process

Press [#1 Release button to release the Purchaser Requisition (PR) from first Approver i.e. Second
Secretary.

Press Bl Save button to save the document.
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3.5 COLLECTIVE RELEASE OF PURCHASE REQUISITION (PR):

Via Menus SAP Menu > Logistics > Materials Management > Purchaser Requisition >
Release > Collective Release
Via Transaction Code MESS
=
Menu Edit Fawvorites Extras Systerm Help
) = D H e Er | B2 E

SAP Easy Access
La| =] | & | &&= [ [~ ]

1 Fawarites [=] ;
== 3 SAF menu [=]1
[ [ oOffice [ ]
> [ Cross-Application Components I
= 7] Logistics
== =3 Mlaterials Management i
= =7 Purchasing i
[* [ FPurchase Order
= 73] Purchase Requisitian
= Create i
2 Change
2 Display :
I hass Maintenance |
= =9 Release
2 Individual Release E
I 2 Collective Release | i
2 Release Reminder | i
[ [ List Displavs
x [J Follow-0On Functions i
> [ outline Adgreement ]
[ [ RFoyCuotation i
[ [ mMaster Data i
> [ Environment I
[ [ Inventary Management i
[ [ Logistics Invaice “werificatian :
[ [ Physical Inventory E
[ [ waluation
> [[3J material Requirements Planning (MEFP) E
[ [ Service Entry Sheet [=]
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Select the Release code:
=
| Frogram Edit Goto  Systermm Help

| & | D 0@ C@Q DHE o as BRI G
Collective Release of Purchase Requisitions

==

Fe Execute (F&) [aH]
Release group to

Release Prerequisite Fulfilled
Requisns far Overall Release
[ Requisns for tem-yWise Release

(¢

Furchase Reqguisition |—| to |—| [ =]
i aterial to | =]
Material Group | to | o
Furchasing Group | to [ ] E
Scope of List oL El

Plant | to [ =]
Docurment Type —| to —| ?
Iterm Category ] 1o ] E
Account Assignment Category ] to ] ?
Delivery Date to ?
Release Date to E
Materials PlannenContraller | 1o ] =
Frocessing Status —l to :l 3
Fixed Wendor —| to —| ?
Blocking indicator —l 1o :l E
Requisitioner —|

Short Text |

Sort Indicator 1—|

Cost Center —| to —| [ =]
WEBS Element to || ==
(li)rder | to | =
Field Name Description R/O/C | Comments

Release Code Select the Release code AH in this case to release the | R

PR collectively

Requisition for To release the Purchase Requisition (PR) overall rather | R
overall release than item wise. flag this indicator

Requisition for You can check the indicator to release each Purchase | O

Item-Wise Requisition (PR) line item wise
Release
Scope of List Choose the ALV grid as Scope of List to view the (0]

report in ALV format

Click Execute or press F8
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Release Purchase Requisition (PR):
=4

List Edit Goto Views Environment Settings
| &

Systern Help
g

JH @@ BREE 5000 EEFE @M
Collective Release of Purchase Requisiti

Ite_| Release|5  |Deletind|l [A |material
ﬁ

[shont T |oua_ [un[c [Deliv. Date [matiGro [Plant [sLoc|Por|Re
Requisns for Overall Release
Purchase Requisition 1000000072
10 w M ko 3000114 Iron Safer 500 EA D (20100108 00045  |HQod P01
Purchase Requisition 1000000090
10 o M Ko 3000113 Hand Dry 200 EA D 20100118 00046 H@o1  Lood P77
Purchase Requisition 1000000091
10 v M k3000113 Hand Dry. 100 EAD (20100120 00046  |H@O1 P77
Purchase Requisition 1000000092
10 w M k3000080 Hand Dry 5,000 EA D (20100120 00045  |HQO1 P77
Purchase Requisition 1000000093
10 o M ko 3000114 Iran Safer 5,000 EAD (20100120
Purch uisition 1010000020
1m0 T;im M K 3000114

oon4s  Haot Py
20100107 00045

Iron Safer 75,000 EA D

Ha01 P01
Click |"‘.'-] Release to release the Purchase Requisition (PR). You can release more than one
Purchase Requisition (PR).
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3.6 LIST OF PURCHASE REQUISITIONS - REPORT:

Via Menus SAP menu > Logistics > Materials Management > Purchasing > Purchase
Requisition > List Displays > General
Via Transaction Code MESA
[=
Menu  Edit Fawvorites Extras Swystermn Help
& = o H €S e e | B2 E G2 ED

SAP Easy Access
(3 e R = S = I R

[ Fawvorites
= 3] SAP menu
[ [ Office
[ [ Cross-Application Components I
— =9 Logistics
= 3] Materials Management
— =9 Purchasing
[ [ Purchase Order
= =9 Purchase Reguisition
o MES1 R - Create
2 MES2M - Chanoe
L MESZ2M - Display

L]

HETE

2 MEMASSRE - Mass Maintenance g

[* [ Release ]
= 23] List Displays

MESA - General | H |

[ By Account Assignment -§

MSRYZ - By Service -]

MELB - Transactions per Tracking RNurmber .
MESYY - Resdbmission

MESRK - Archived Purchase Requisitions
[> [ Fallow-Cn Functions

[ Sutline Agreement

[ RFovGuotation

[ master Data

[ Enviranment

Invwentory: Managerment

Logistics Invoice wWerification

Phvsical Inventary

[ waluation

[ material Requirements Flanning thREP)

—— = —_ —_

99900

DDDV\?V\?

T LT T T R

BT T T
an
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Selection Criteria — Plant:

=
Prograrn  Edit  Goto Swystern Help

| & 3o B @@ DHE anon | FAEG
List Display of Purchase Requisitions

Furchase requisition to ?
Furchasing group to E
aterial to E
Material group to ?
Requirement tracking number to E
Scope of List n

Plant PN ta =]
Docurment Type to ?
lterm Category to ?
Account Assignment Category to E
Delivery Date to E
Release Date to ?
Waterials PlannerfController to ?
Frocessing Status to E
Fixed “endor to E
FReq. processing state to ?
Blocking indicator to E

Requisitioner

Short Text

Sort Indicatar 1
[«] Assigned Purchase Requisitions
[]Closed Requisitions

[«]"Fartly Ordered” Requisitions

[ Released Requisitions Only

Requisns for Overall Release

[+] Requisns for ltem-YWise Release

Field Name Description R/O/C | Comments
Scope of List Choose the ALV as Scope of List to view the report in | O

ALV format
Plant Enter the Plant as selection criteria to display the O

report for the specified Plant — you can select any

other selection criteria as well

Click Execute or press F8 to execute the report.
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Report Result:

=

| List Edit Goto Views Environment Settings  Systern  Help

|@ s qd[clee CRE Sooo BR 0N
List Display of Purchase Refg;;,~3ns

ttern| & [ Deletind]l [4|Material |Shart Text | quantiyJun|c|DelivDate|Matl Group|Pint [sLac|PGr|Requisnr. [T
E
Purchase Requisition 10000020

10N DK Semices 1 |EA|D| 20091224 00001 HGo1 om
Purchase Requisition 10000040

100N 13000024 |MRP Testing 20 EA D 20100111 00001 HGo1 MRF Cont fo
Purchase Requisition 10000050

10N K 3000019 | Test Material 10,000 EA D 20100104 00045 HGo1 om
Purchase Requisition 10000051

100N K 3000114 |Iron Safer 10,000 EA D 20100107 00045 H@o1 P01
Purchase Requisition 10000061

100N K | 3000007 |Fax Machine 10 |EA D 20100115 00045 H@o1 P13
Purchase Requisition 1000000011

10 K K 3000001 | Testing for Man Valuated Material 10 EA D 20091210 01 H@O1 | Lo01 00
Purchase Requisition 1000000012

10 K K 3000001 |Testing for BMon Valuated Material 5 |EA|D| 20091210 01 HQo1 |Loo1 001
Purchase Requisition 1000000013

10 K K 3000001 | Testing for Mon Valuated Material 10 [EA D 20091210 01 HQO1 |Loo1 001
Purchase Requisition 1000000014

10 K K 3000001 | Testing for Mon Valuated Material 10 |EA|D 20091210 01 HQO1 |Lo01 0m
Purchase Requisition 1000000015

10 K K 13000001 | Testing for Mon Valuated Material 10 EA D 20091210 01 H@O1 |Lo01 0m
Purchase Requisition 1000000022

100N K |3000004 | Test Material 100 EA D 20091216 01 HQo1 om
Purchase Requisition 1000000023

10 M K service 1 1 AU D 20091216 00001 H@o1 om
(][] [

The Report “List of Purchase Requisitions” will be displayed on your screen according to the
Selection Criteria..
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3.7 PURCHASE REQUISITION REPORT BY ACCOUNT ASSIGNMENT

Via Menus SAP menu > Logistics > Materials Management > Purchasing > Purchase
Requisition > List Displays > By account Assignment > General

Via Transaction Code MESK

[=

Menu Edit Faworites Extras System Help

|3a- = oA H e e B EE ) &

SAP Easy Access

(e = R = B =] | R R

[ Fawoarites
= =3 SAFP menu
[ [ Office
[ [ Cross-Application Components
== &3] Logistics
== 3] Materials Management
= 3] Purchasing
[ [J Purchase Order
— ] Purchase Reqguisition
2 MESTM - Create
2 MES2K - Change
2 MES2M - Display
) MEMASSRE - Mass Maintenance
[ [ Release
= &3] List Displays
G MESA - General
= =9 Bv Account Assianment
It mESK - General]
2 MESJ - By Project
2 MSRY2 - By Service
Ga MELB - Transactions per Tracking HMurmber
I MESYY - Resubmission
'53 MESR - Archived Purchase Reguisitions
[ [ Fallows—On Functions
[ Qutline Agreement
[ RFasauotation
[ master Data
[ Environment
[ Inventory Management
[ Logistics Invaice “Werification
[ Physical Inventory

——

KT T

E

AN

[

T O AT T T MR- R

EETE

AL

[T1IT)
X

L R
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Selection Criteria:

=
Prograrn  Edit Goto Systerm Help

| & D) O H eae DHE mmags
List Display of Purchase Requisitions

Cost Center frandad o to

WBS Element
arder to
Asset

Subrnurmber

Sales Document
Sales Document Iterm
Schedule Line Mumber

Fetwork
OperationsActivity
Furchase Reqguisition 1o
material to
Material Group tio
FPurchasing Group tio
Scape of List ALY
Flant to
Docurment Type tio
ltermn Category to
Account Assignment Category to
Delivery Date to
Field Name Description R/O/C | Comments
Cost Center Enter cost center for which you want to view the report | R
WBS Element You can select WBS Element to view all Purchase (0]

Requisitions which have been created for that WBS

Element
Material Report can be restricted to a material for the selected [ O

Cost Center or WBS Element (if required)
Material group Material Group is maintained in all Purchase (0]

Requisitions so that the report can be viewed Material

Group wise
Purchasing Purchasing Group is maintained in all Purchase (0]
Group Requisitions so that the report can be viewed

Purchasing Group wise
Scope of List Choose the layout of report. You can select ALV as (0]

your report view.
Plant Enter the Plant as selection criteria to display the (6]

report for the specified Plant
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Document Type | Each Purchase Requisition (PR) is created with a o
specific Document Type e.g. PR for local, PR for
services etc. Report results can be restricted on the
basis of Document Type.

Item Category Mostly. Standard Item Category is used, however, (0]
incase of Services and Blanket Purchase Requisition
(PR), Item Category can be different from Standard,
therefore, it can be used to restrict report results to a
certain Item Category.

Account Account Assignment Category must be used with Cost [ O
Assignment Center and WBS Element e.g. it can be K or P so
Category report can be restricted on the basis of Account
Assignment Category
Blocking All Purchase Requisitions which have been Blocked or [ O
indicator Closed can be included or excluded from the report.
Report result:
E =
| List Edit Goto Views Environment Seftings System Help w
| 1 qd[dee cmk thos DA @

List Display of Purchase Reqy;5"ns

ttem| aa[ cost Ct{wes Elem.| 0rderasse]Sro] 3D Doc tem|Mewar opads | Del. Ind. |1 [a watenial [shor Tex | quantiy|un[c]DelivDate [wat Gro

T x
Purchase Requisition 10000020 E
100 1 |KAD444 N DK Semices 1 [EA| 2008122400001 ||
Purchase Requisition 10000050

100 1 |KAD444 N K 3000019 Test Material 10,000 EA| 20100104 00045
Purchase Requisition 10000051

100 1 |KAD444 N K 3000114 Iron Safer 10,000 |EA| 2010010700045
Purchase Requisition 10000061

100 1 |KAD444 N K 3000007 FaxMachine 10 EA| 20100115 00045
Purchase Requisition 1000000011

100 1 kAD444 K K 3000001 Testing for Non Valuated Material 10 EA| 20091210101
Purchase Requisition 1000000012

100 1 kAD444 K K 3000001 Testing for Non Yaluated Material 4 EA| 20091210101 -
Purchase Requisition 1000000013

100 1 kAD444 K K 3000001 Testing for Non Valuated Material 10 EA| 20091210101
Purchase Requisition 1000000014

100 1 kAD444 K K 3000001 Testing for Non Yaluated Material 10 EA| 2009121001
Purchase Requisition 1000000015

100 1 kAD444 K K 3000001 Testing for Non Valuated Material 10 EA| 20091210101
Purchase Requisition 1000000042

100 1 kAD444 N K 3000004 Test Material 200 |EA | 20081223 |02
Purchase Requisition 1000000043

100 1 kAD444 M K 3000004 Test Material 5,000,000 EA| 20091223 02
Purchase Requisition 1000000044 E
100 1 kAD444 N K 3000004 Test Material 200 |EA | 20081223 |02 E

“Purchase Requisition Report by Account Assignment” will be displayed on your screen according
to the Selection Criteria.
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SECTION 4 REQUEST FOR QUOTATION (RFQ)

4.1 Create Request For Quotation:

Access the transaction using following menu path;

Via Menus SAP Menu ---> Logistics ---> Material Management ---> Purchasing --->
RFQ/Quotation ---> Create
Via Transaction Code ME41
[=
Menu Edit Fawvorites Extras Swysterm Help
] @ <2 H | & & € |

SAP Easy Access

[ N = R = B ] R

[ Fawvarites
= =7 SAP menu
[ [ office
[ [ Cross-Application Camponents
= =3 Logistics
== =3 Materials Managerment
— &= PuUurchasing
[ [ Purchase Order
[ [ Purchase Reguisition
[ [ Sutline Agreement
= =3 RFoscuotatian
= =9 Request for Quotation
[ MEa1 - Createi|
MEAZ2 - Zhange
MEAZS - Display
MEA444 - laintain Supplemeant
MEAS - Releas=e

e
A
e
[ List Displavs
L3
L3
e
g

¢

Reparting
hMessages
ME3S92 - Archive
otation

L
L
L
= 3
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Create Request For Quotation (RFQ) — Initial Screen:

|I:"

| &

RF@  Edit Header

Hterm Environment Systerm

| <

| & & &

Help

| =2 G 63 |

HF Ty

Create RFCQ : Initial Screen

||1|I| |__'| Reference ta PRaqg || D Reference ta Outline Agreement "

RFo Type
Language Key
RFQ Date
Duotation Deadline
RF

Zuaz

EM

21 .01 2010
10,02 . 2010

Organizational Data

Furch. QOrganization
Purchasing Sroup

FFHO

P77 [

Default Data far tems=

Item Category
Delivery Date
FPlant

Storage Location
aterial Group

Req. Tracking NMNumber

Description R/O/C | Comments
Field Name
RFQ Type As per FBR requirement, seven different types of RFQ [ R

/ RFP document types are available, you are required

to select one which is pertinent to your requirement.
RFQ date It is the document date or RFQ / RFP issuance date
Quotation It is the deadline by which Quotation/Offer from the
deadline vendor is required
Purchasing In FBR, there are seven Purchasing Organizations. R
Organization User can select from the list
Purchasing Set in the system as per FBR requirement. For this R
Group session. only one group P77 for FBR Head Quarter

will be used. Each plant has a Purchasing Group
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Press Overview or Enter to continue

Item level data in Request for Quotation (RFQ):

=
| RFQ  Edit Header Itern Erwironment Systern Help

|@ 200 0@ DHE DDoD AR @

Create RFQ : Item Overview

Bl EE R E R =S

RFa RFQ Type ez RFG Date  |21.081.2010
Yendor CuotDdin - [18.02.2010
RFG ltems
tern |1 |Material [short Test RF 0 Quartity o Icloeiv Date [wat.cr [Pint Jstec]o [7e |
10 000113 500 D12.e2.2010 HOA1
20 ]
30 ]
Field Name Description R/O/C | Comments
Material Specify the Material number for which you want the R
prices from vendor by sending the Request For
Quotation (RFQ)
RFQ Quantity Specify Quantity for Purchase R
Delivery date Set the delivery date — when the material is required to | R
be delivered by the vendor
Plant Specify Plant for which material is being procured R
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Line Item 2:

=

| RF@  Edit Header |term  Ervironment  Systerm Help

| & 1aB eae DHE DDan AE @M
Create RFQ : Item QOverview

3|00 ] =T e ] B s e

RFQ RFQ Typa z0az RFQDate |21.01.2010
WYendar QuotCidin 10.02.2010
RFG Itermns
tern |1 [material |shart Test RFQ Quantity o Jcloeiv. pate [wat 6rn [Pint [SLoclo [Te |
10 3000113 500 [pfz.02z.2010 HOE1
20 3[EEA22 200 [p{5.02.2010 HOE1
A D
_;1 2} n
Field Name Description R/O/C | Comments
Material for line | Specify the Material number for which you want the R
item 2 prices from vendor by sending the Request For
Quotation (RFQ)
RFQ Quantity for | Specify the Quantity for Purchase R
line item 2

Delivery date for | Set the delivery date — when the material is required to | R

line item 2 be delivered by the vendor
Plant for line Specify Plant for which material is being procured R
item 2
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Line Item 3 for Services:

=
| RFG2  Edit Header |tern Enwironment Systern Help

| & | B IE eae CHE fnoan | PE @

Create RFQ : Item Overview

(= [D][E] =]

RFQ RFQ Type zZooz RFGQ Date  [21.81.2010
wendor QuotDdin 10.02. 2078
RFQ Iterms
tern |1 [Material [Short Test [rF@ Quantity [o Jeloeiiv. Date [Mat o [Pint [SLoc
10 3000113 500 D12 .02 2010 HOB1
20 3000022 200 D15 02 2010 HOB1
T o Ff'ﬁ ce ltem | D
40 o
Field Name Description R/O/C Comments

Item Category Specify Item Category D if you want to procure the R
Services. Item category D is mandatory for services

Short Text Services are always purchased without Material — R
short text needs to be maintained as it is mandatory.
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Material Group:

RFa  Edit Header lterm Environment

|I:D

| & 2N iE e@e DHE Dnoan AR @B

Create RFQ : Item Overview

lI:D’Material Group (1) 48 Entries found [=]
et |
RFQ
Yendor
v[a[O[A[Bl =] =[o=] ]
RFQ Items Matl Gro_ 1Material Group Desc. IDescription 2 for the material gr__ I
ltern |1 [ D000 Airconditioners [~lke]lD [7e |
o 3| noooz Biometric Machine (=]
B o 00003 Bracket Fan
B EE o oooo4d D Duplicator
_49 oaoos Computer
I |se ooong Deser Cooler
lsa aoooy Digital Camera
e aooog DCrrill Machine
= &8 onoog Duplicating Machine
— aooto Electric Heater
_QB o001 Electric Typewriter |
|| feK 000132 Exhaust Fan |
I L 00013 Fax Machine
| |28 00014 Furniture
| |38 00015 Gas Heater
| 148 00016 Gestetner Offset Mac
| |58 o001 7 Hand Dryer
160 ooo1a IF Cameras
L o001 Iron Safe
[« ooozo Laptop Computer
o0z LCD T =
ooozz Manual Typriter El
nnnzs hicrowave Cven El
|—. 449 Entries found ’7

Field Name Description

R/O/C

Comments

Material group Enter Material Group. It is mandatory because
Material Master does not exist for services.
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Plant:
|E:"H||:UF‘Iant(1) 2 Entries found
4 r
Clf v [ m] o[ 08] ] [
Pint |Search Term__]Search Term_lPostI Codeltily |Name 2|Name |Versi__ |
HG Islamabad FBR Head Guarter
RFGY HQo2 Islamahad Revenue Divigion
Ven
RFQ
i PIrnt |sLoc|D [T
1 HOA1
2
3
Field Name Description R/O/C | Comments
Plant RFQ / RFP can be generated for single Plant as well as [ R
for multiple Plants.
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Maintain Planned Services:

=
| Semvice Specifications  Qutline  Edit Goto  EntryYariant  Systern Help

@ raH[Clee CHE 0o DR @
Service Specifications: RFQ Specs for Item Maintain

I ||t| Service Selection |

Sh.Ted |Office Item

= Limits |

Overall Limit | [PER | Mo limit
Expected value @ |
Contract limits Other lirmit
Contract  |iterm [N [Limit [short text | [ ]
O [«]
O [~]
L] [ |[«][>]
E[E
B5 Services |
Line |o |zervice Mo, [short Test Quartity Jun Joverr Tal.
10 ] aintainance of fans 1 EA @
| |em O
" lan i
Field Name Description R/O/C | Comments
Service You can maintain services in Service Specification R
Specification
Quantity Quantity of services will specify e.g. if maintenance R
service for fans is required then how many fans will be
serviced
Unit of Measure | Unit of Measure for services e.g. pieces, each etc. R
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Delivery Schedule for line item:

If the delivery is required as per given schedule, then the Delivery Schedule can also be maintained
here.

=
| RF@ Edit Header [tem Environment Systern Help

& 208 eae LHE DDA BR @B
Create RFQ : Item Overview

EE = D0)s)=w R E

RFQ RFQ Type 20n2 RFQDate  |21.81.2010
Yendar GuotDdin 10,02, 2010

RFQ tems

tern |1 [Material Shart Text RFQ Quantity [0 |c|oeliv.Date [mat. 6o [Pint [sLoc|D [Ti
10, 300113 e D SR 012 02 2010 00008 HOET |

:‘20 Jgoaaz?2 Hand Dryer 200EA D15.02.2010 BOO17 Hia1
30 i

Office ltem TEA [D[17.02.2810 BOO12 HOB1

Click @ Delivery Schedule to maintain schedule for selected line item 10
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Schedule for Line item:

Schedule for three deliveries will be maintained here with different quantities and different delivery
dates

=
| RF@  Edit Header [tern  Environment  Systern Help

|& D aH (Sl CHE fnan BE
Create RFQ : Delivery Schedule for Item 00010

2l[»]
RFQ Quantity | 500 EL

Material 130008113 | Hand Dryer
Cum. Rec. Oty | o Old Qity | o/
C|Delivery DatelScheduled Guantity  |Flc|stDelDate  [Purchase Req. [itern [Curn. Sch. oty |
D12.02. 2810 500 R12.02. 20810 500
16.02.2010 1080
R € 50
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Line item selection:

If the delivery address is different from Plant address, then this address can be mentioned in the RFQ
/ RFP.

=
| RFa  Edit Header |term  Ervironment Systerm  Help

| | 198 DHE DDan AF @@
Create RFQ : Item Overview

[D][a]a][=lee] A e E] e s 2
RFQ RFQ Type zooz RFQDate |21.81.2018
Wendar CuuotDidin 10.02.2010
RFQ ltems
ttern |I [material [short Text [RFa Guantity [o Jclpelv. Date [Mat. Gro [Pt [sLocfo [Te |
10 3008113 Hand Dryer BEOEA D[12.02. 2010 00046 HOO1
[ 80888221 Hand Dryer 200EAD 15.02 2010 BOOTTIHADT (I
| [se b Office lterm 1EA DP7.82. 2010 D0012 HOO1
40 D

To maintain the delivery address, click Delivery Address icon
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Delivery Address:

Delivery address can be changed as per the requirement

=
RFQ  Edit

[& Delivery Address for lterm 00020
| G Flant HOa1 Address
Create R| Stor. Loc.

“Wendor [15C vendor

allel

ltern Marme

Material Title Company =]

Short Test Mame ER Field office

Guantity and O | el
RF& Cuantity

Delivery Date Search Terms
|| searchterm sz [ I |

Deadline Maon
15t Rem/Exp Street Address

m Street'House number FER House Constitutional Avenue || |

2rd Rem /Exp|| Postal CoderCity |1=1amabad |

Mo. Exped. || Sountry PK | Pakistan Region

|| Timezone m‘ b
PO Box Address
PO Box

Fostal code

Company postal code lical

Communication

Language English =l | Other communication... |
Telephone Extension | | =
Mohile Phone = |
Fax Extension = =:
Ly —

: | Adopt ||r@ Reset || Repeat address on || Fepeat address off |

Press [0 Adopt button to adopt the changed address for selected line item.
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Header Data:

Header Icon:

=
| RFG Edit Header Item  Environment  System Help

& 2 0B CeQ DHE DDND BF QE

Create RFQ : Item Overview

AEENEEsEREEEE S

RFQ RFQ Type [z002| RFGDate |21.01.2010

Vendar QuotDdin - |10.02.2010

RFQ ltems
tem |1 [Material Shon Text RFQ GQuantiy [o [cloeiv.Date [mat.cre  [Pint [sLoc]p [re |
10| 008113 ()nd Dryer BSOEA D 12.02.2010 00046 DT
20 3000022 Hand Dryer 200EA D 15.02.2010 0017  HO@Y

N Office terr 1EA D17.02.2010 00012 HOGY
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Header Data:

=

| RFo  Edit Header ltern Environment Systern Help

| & D00 CAQ CHE Bnoas BE G
Create RFQ : Header Data

RFQ Company Code FER Furchasing Group Fry
RFQ Type AR Furch. Organization PFHO
Wendar

Administrative Fields

RFQ Date 21.081.2018) |tem Interal 10 Call. Ma. abic
Language EN Suhbiterm Inter. 1 ciaotDidin 10.82. 2010
Walidity Start “alidity End Apply By

Warranty Bindg Per.

Terms of Delivery and Payment

Targ. Wal.
Reference Data
Cuotation Date Cluotation
Your Reference J 5 Mirza Salesperson
our Reference Ml A Fhan. Telephone
Field Name Description R/O/C Comments
Coll No. This field is used to group together one series of RFQ [ O

/ RFP

Validity Start Shows the date from which the Offer shall be available | O
for ordering purpose.

Validity End Shows the date on which Validity of the Offer will (0]
expire

Your Reference | Name of the contacting person from Vendor side isto | O
be mentioned in Your Reference field

Our Reference Name of the contacting person from FBR is to be (0]
mentioned in Our Reference field
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Click Header Text to maintain text in header

Fill the header text:

=

| RFQ  Edit Header ltern  Environrment  System  Help

| & 20 H @@ DHE anan FEG
Create RFQ : Header Texts

@ Long Text Screen |

Furchasing Doc. Company Code FER Furchasing Grodp s
Document Type 002 Purch. Qrganization PFHDQ
WYendar
Header Texts
Tt Type Text More Text Status

[+] Reference Mumher
Enter reference number

[+] Ta
a h khan

[+] Suhject
enter subject

[+] Body Text
enter body text

[+] Terms of delivery
Fnter‘ terms of deliwvery I

Field Name Description R/O/C Comments
Reference Maintain internal Reference Number o
number
To Name of person/vendor to whom RFQ is to be (0]
delivered
Subject Maintain Subject (0]
Body Text Maintain Body Text
Terms of delivery | Maintain text for Terms of Delivery 0}

Click &

Back to return to previous screen
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Item Text:
=

| RF@  Edit Header lterm Environment Systern  Help

| & T o€l oHE oo BE &
Create RFQ : Texts for Item 00010

|IE’ Long Text Screen | EI

ltem 1o ltem Category Acct Assgt Cat.
aterial 30EE113 aterial Group Qoa46 Plant HOE1
Short Text Hand Dryer Stor. Location
Iterm Texts
Tt Type Text More Text Status
[w] term tesxt
iterm text

Material PO text
specify material po text

[+] Additional text for item
Iadd'it'iona'l text I

Field Name Description R/O/C | Comments
Item text Maintain Item Text (0]
Maintain PO text | Maintain Purchase Order Text (6]

Additional Text | Here you can maintain any additional text for selected | O
for Item item

Click & Back to return to previous screen

Page 87 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Request for Quotation (RFQ)/ Request for Purchase (RFP) - Assignment to Vendor 1:

All the details required to be mentioned on the enquiry are now complete. We need to send this RFQ /
RFP to the selected Vendor.

Maintain Vendor "30000005" for item 1

=
| RF  Edit Header Iltermn  Environment  Systern Help

| & o @ @@ SHE ADon B E
Create RFQ : Vendor Address

RFQ Company Code FER Furch. Group FrY
RFQ Date 21.01 . 2810 RFC Type Z0az Purchasing Org. F'FHE!|
vandar SO0ooons I@

Marme
Title | Company =
Marre | |
| | il
Search Terms
Search terrm 1/2 | || |
Street Address
StreetHouse number | [ |
Postal CodeiGity | | |
Country FK Fakistan Region
Time zone UTC+3 L] |
PO Box Address
FO Box
Fostal code
Compaty postal code L5 |
Field Name Description R/O/C | Comments
Vendor Assign the RFQ / RFP to selected Vendor for line item | R
1

]
Click Save to save the RFQ for line item 1
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Save the Request for Quotation (RFQ)/ Request for Purchase (RFP):

=
| RFGQ  Edit Header ltern  Environment Systern Help

& | 2 a0 CaQ SHE DDon I HE QB

Create RFQ : Item Overview

B[] = e e [ ) 2

RFa@ RFQ Type Z0oz RFG Date  |21.01.2010
Yendor GuotDdIn 10.02.2610
RFQ Itarris
ttern |1 [material [Short Text RFQ Quartity o Ic|oeliv. Date wat. Gre [PInt [SLoc]D [7e |
10 2000113 (= Save Document 12.02.2010 DO046 Hoa
20 3000022 15.02.2010 BOE17 HOB
— Mo message record could
3D 17.02.2010 o012 Hoa
W he found for output of
— message.
50 g
B0
|7 @ Save anyway?
g0
™ lag | Yes {[ o ll% cancel |
[ T1oo ]

If you want to maintain same Vendor for each line item then press “Yes” otherwise Press “No”

Request For Quotation (RFQ) 6100000027 for Item 10 has been created.
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Request for Quotation(RFQ) / Request for Purchase (RFP) - Assignment to Vendor 2:

Now maintain Vendor "z3" for line item 2

=
RFQ  Edit Header ltern Erwironment  System  Help

& s aBle@e@ SHE I aTOon | R G
Create RFQ : Vendor Address

RFQ Company Code FER Purch. Group P77

RF G Date 21812810 RF G Type Z0o2 Purchasing Org. FPFHQ
3

Wendor

Mamme
Title =]
Mame

Search Terms
Search term 1i2 | |

Street Address
StreetHouse number | |
Postal Code/City | |

Country [ ] Region L=

PO Box Address

PO Box

Fostal code
Company postal code @

Communication

Language EI| Other communication... I
TR 2 T 1 [y |

—_ . . I
[& FBR Local RF@ created under the number 6100000027

Click 18] Save to save the RFQ for line item 2
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Request for Quotation (RFQ)/ Request for Purchase (RFP) - Assignment to Vendor 3:

Maintain Vendor "ali" for line item 3

=
RFQ  Edit

Header

Itern  Enwironment

Systerm  Help

<

| APl ea@  SHE aBos  FEE

Create RFQ : Vendor Address

RFQ

[ ]

Company Code

FER

Furch. Group PFY¥

RFQ Date

21.01. 26018

RF G Type

2082

Furchasing Org.

wendar &

11 I

Marme
Title

=]

Marme

Search Terms
Search term 112

Street Address

Street'House numhber |

Fostal CodelfCity

Country

Region

FO Box Address
FO Box

Fostal code

Company postal code

Communication

Language

Other communication. ..

Click 1] Save to save the RFQ for line item 3
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4.2  Printout Request for Quotation (RFQ).

Via Menus Logistics ---> Materials Management ---> Purchasing ---> Request for
Quotation ---> Messages ---> ME9A — Print/Transmit
Via Transaction Code ME9A
=

Menu  Edit Favorites Extras  Systern Help

HE S0 o0 EE @

SAP Easy Access

=~ &Y Reguest for Quotation

) ME41 - Create
) ME4Z - Change
2 ME43 - Display
2 ME44 - Maintain Supplement
2 ME45 - Release

[ [J List Displays

I* (] Reporting

= &Y Messages

2 ME914 - Urging/Reminders
2 ME9S - Archive
[> [(J Quotation
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Enter below mentioned data

=
Prograrm  Edit

| &

Goto

System  Help

2 dH e BEE SDa8(EE @

Message Output

Furch. Doc. Data
Document Number
Vendar

Furchasing Group
Document Type
Document Date

B100000071|[=) to

Furchasing Qrganization to

Message Data
Application
Message Type

Processing Status
Creation Date
Time Created

EL
ZNEL to

Transmission Time-Spot

Qo on:ae

The output type is predefined for your area of the SAP
system

Field Name Description R/O/C | Comments
Document Alphanumeric key uniquely identifying the document. [ R
Number
Vendor You can use the vendor number to keep track of (0]
Request for Quotation.
Purchasing Denotes the purchasing organization. (0]
Organization
Document Type | Identifier allowing differentiation between the various | O
kinds of purchasing document in the SAP system.
Document Date | Date on which the purchasing document was created. | O
Application Subdivides the usage of a condition (for example, R
pricing) for use in different application areas (for
example, purchasing).
Message Type Specifies the kind of output to be produced. R
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Processing Status | If the message was processed successfully, the status is | R
set to '1' and if an error occurs, the status is set to '2'.
Status '0' usually means that the processing program
has not yet been started (if the message is to be
processed manually, for example).

Select the document for Display the message/Printout preview to click on ‘Display Message’ button.

ITTL-SK Edit Goto  Setings ::l\«s_bsm Halp kuw
@ | M eae QH DDon I BE| @

Message Qutput

> o e s

¢ |[ Display Musezage || M

age Dl || Tral Priniout |

|ptsplay Mezzage (ahiner o)

el

Purch.Doc. Vendor Wame 1 PGr Doc. Date L
fizq. Lng Partner  Role Created on Tims Tine N User Wame ~ Output Device Neme  Fax number Chna.
_ B1OB00071 30000002 Tariq & Lo, PIT 22.06.2010
v/ ZMED EN 10000092 LF 2206 2010 15:42:22 3 IKASHIF SAPLE H

Output of Request for Quotation (RFQ).

Fadara! Board of Rawv

Request For Quotation : 6100000071

000-fbr-2010-06 22nd June, 2010

To Tarig & Co.

Subject: SUPPLY OF GOODS (Body Text)

Please supply following items, reference
to your gquotation dated 31 May 2010

1 3000332 Ball Liner Free Ink Roller 5
2 3000333 Ball Liner Grip.07 1o
3 3000334 Ball Point 7B 13
4 3000335 Ball Liner Free Ink Roller 20
5 3000332 Ball Liner Free Ink Roller 5
g 3000333 Ball Liner Grip.07 10
7 3000334 Ball Point 7B 15
3 3000335 Ball Liner Free Ink Roller 20
3 3000332 Ball Liner Free Ink Roller 5
10 3000333 Ball Liner Grip.07 10
11 3000334 Ball Point 7B 15
12 3000335 Ball Liner Free Ink Roller 20
13 3000332 Ball Liner Free Ink Roller 5
14 3000333 Ball Liner Grip. 07 1o
15 3000334 Ball Point 7B 15
14 3000335 Ball Liner Free Ink Roller 20

17 3000335 Ball Liner Free Ink Roller 20

1a Aannaan Mt T e ol Tal Tt -
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4.3 Maintain Quotation:

This functionality helps us to maintain the Vendor Offers with reference to the RFQ / RFP already sent
to these suppliers.

Access the transaction using following menu path:

Via Menus Material Management ----> Purchasing ----> RFQ/Quotation ----> Quotation ---
-> Maintain
Via Transaction Code ME47
=
hernu Edit Fawvaorites Extras Swsterm Help
&= @ <2 H & EEae | 2R

SAPFP Easy Access
s =] | 5] | == = ) =]

[ Fawvarites
— %] SAF menu
[ [ office
[ [ Cross-Application Components
= =] Logistics
— =] Materials Management
=— =] Purchasing
[ [ Furchase Order
[ [ Furchase Reqguisitian
[ [ Outline Agreement
= =9 RFousouotation
[ [ Reguestfor Quotatian
— =3 Quotation
IEEJ r-.ﬂaintair‘nl
D Display
== Price Coamparison
[ [ mMaster Data
[ [ Enwironment

. —— - -

11
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Select the Request for Quotation (RFQ):
Enter RFQ /RFP number that we have already created and sent to Vendor as an enquiry.

|I:I3'

SDuotation . Edit Header  ltermn Environrment Systerm
| & =1 o =
Maintain GQGuotation : Initial Screen

EEO SEEEEEEEEN
Field Name Description R/O/C | Comments
RFQ Enter RFQ /RFP number that has already been R
created and sent to Vendor as an enquiry.

Click Overview or Enter to continue
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Maintain Item Price:

Enter Price "10" for line item 1.

g LE
Quotation  Edit Header ltern Erwvironment  Systerm  Help
@ 148 @60 LHE 0000 DR QR
@3 Maintain Quotation : ltem Overview
(N = e e el 2
RFQ £100000026| RFQ Type 2002 RFGDate  |21.01.2010
Yendar 30AA06EG QuotDdin 10.02.26010
Quaotation ltems
[ttem [waterial Short Text [RFa Quantity [0 |c|petiv. Date [et Price [Per [0 [matGm [Pint 5Loc
10 3668115 digital camera ana EA D 14.02.2010[" | 1[EA AAGG7 Hila
20 3068025 Hand dryer 250 EA D14.02.2010 1A 0046 HOB1
30 Office ftem 1 EA D15.02.2010 0.0e 1EA AAO11 Hile
Field Name Description R/O/C | Comments
Net Price Maintain Price for line item 1 that Vendor has R
offered for the particular material
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Maintain Item Price:

Maintain price Rs.15 for line item 2.

B L8|
Quotation  Edit Header [tern  Emvironment  Systern Help
L 208000 CHE DN AR QR
@12)| Maintain Quotation [, e RTView
B85 00/ w/o/EeE 2
RFQ £100000023) RFQ Type Z0gz RFQDate  |21.01.2010
Vendor ALI to QuotDdln ~ |10.02.2010

Quotation ltems

[itern |Material Short Test [RF Quantity [0 [clpeliv. Date [Nt Price [Per o Imatem [Pt [sLoc]
10 3000113 Hand Dryer 850 EA D12.02.2010 18 1EA 00045 HOAY
20 3000022 Hand Dryer 200 EA 015.92.2919 1EA BOG17  HOBY
30 Office tem 1 EA D[17.02.2010 B 1EA D012 HOGY
Field Name Description R/O/C | Comments
Net Price Maintain Price for line item 2 that Vendor has R
offered for the particular material

[ ]
Click Save to save the Quotation.
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4.4 Price Comparison List:

Access the Transaction using following menu path:

Via Menus SAP Menu > Logistics > Materials Management > Purchasing >
RFQ/Quotation > Price Comparison

Via Transaction Code ME49

[=

Menu  Edit Fawvorites Extras Swsterm Help
& = | <l & a & | 2R
SAP Easy Access
(03 (7 R = | ) R

[ Fawarites
= 3 SAP menu
[ [ Office
[ [[J SCross-Application Components
= 1] Logistics
= 3] haterials Management
== =3 Purchasing
[ [J Purchase Order
[ [ Purchase Reguisition
= 3 outline Agreement
== =73 RForuotation
[ [J Requestfor Quotatiaon
= 1 Guotation
= haintain
2 Display
[ Price Camparisoni]
> [ Master Data
[ [ Enwiranment

11
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Price Comparison List — Initial Screen:

|“eogam_ea
FProgram Edit Goto  Systern Help

| & 21 0B BHE anon BEIG

Price Comparison List

@il
pulEXectte FB)|izaiion PFHO

Quotation 6ADARDADZ1 to Eaaaaaaa23|
Collective RFQ to
Yendor to
Material to
Field Name Description R/O/C | Comments
Purchasing Select Purchasing Organization PFHQ. All R
Organization RFQ/RFP’s are created under a Purchasing
Organization.
Quotation Select range of Quotations for comparison e.g. 0
two or more than two Quotations
Collective RFQ | This is the number which is maintained in the 0
header of RFQ. System will compare all
Quotations which have been created under this
Collective Number
Vendor You can select Vendor. System will compare the |
Quotations from the Vendor you selected
Material You can specify the Material for which you want to |

run the comparison

Click Execute or Press F8
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Result Price Comparison List:

Comparison of Prices maintained in three Quotations for each material offered by different Vendors is
executed. As a result of this process, Price Comparison List is generated. System calculates the best
quoted price against each Vendor offer.

You can select one Quotation and reject all other Quotations by activating the Rejection Indicator.

|II7

List Edit Goto Environment  System  Help
| & D D[Cle@ SHE a0Ln BE @F®
Price Comparison Listin Currency PKR

][4 ][> |[m][ £ cuotation |[&e Material |[s vendor || Additional Info | 4

Material Quot . : BOOREEERZ3 GRAORREAZ2Z2 AHEEEERAZT
Sh. Text Bidder : Z3 iz 3IDpEEERA
Oty. in Base Unit MName company co £ 0 oighbal
30EEEE1 Wal . . 5,600 8,080 g, 6600
Iron Safe Price: a1} a0 25
100 ER Rank. 1 TA % 2 112 % 3 119 %
30EER22 Wal . . 8,600 14, 680 19, 6008
Hand Cryer Price: 40 o 11
200 ER Rank. 1 53 % 2 102 % 3 139 %
30EE023 Wal. . 13,600 22,500 27,060
Shredder Machine Price: 45 Th aa
3 EA Rank : 1 G4 % 2 1087 % 3 129 %
Total Quot. Wal. . 26,500 44 500 54 HEQ
Rank 1 63 % 2 106 % 3 130 %
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4.5 Maintain Quotation for Rejection

Maintain Quotation to flag the Rejection Indicator. Access the Transaction using following Menu Path:

Via Menus SAP menu > Logistics > Materials Management > Purchasing > Request for
Quotation > Quotation > Maintain
Via Transaction Code ME47
[=
Menu Edit Faworites Extras Swystem Help
L) = <l | & @& & | B3

SAP Easy Access
Lol [=] | ] | &) [ [ =]

[ Fawarites
= 3] SAF menu
[ [ Office
[ [ Cross-Application Camponents
= =3 Laogistics
= 3] Mlaterials Managerment
= =% Purchasing
> [ Purchase Order
> [J Purchase Reguisition
I [ outline Agreement
= &3 RFEForouotation
I [ Reguest far Quotation
= =% Quotation
Maintainl
e Displaw
= Price Comparison
[ mMaster Data
[C3J Enwironment

11

Iz =
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Select Request for Quotation (RFQ):
|E?
Ciaotation Edit Header  Itermnm Environment Syste

| & =] &G &
Maintain Quotation : Initial Screen

2l =

| overview (Faal

FFC fT00000025 [=)

Field Name Description R/O/C Comments

RFQ Enter RFQ /RFP number for selecting RFQ/RFP |
to be rejected
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Select the line item:

Select the line item for which Rejection Indicator is to be flagged

Quotation  Edit Header fem  Emironment System  Help

2 200 eae CHE D00 BR Qm
Maintain Quotation : ltem Overview
RFQ (6100000328 RF Q Type [z002] RFQDate  [20.81.2010

|I:D EIE|

Yendor 3 company QuotDdin 10.02 2010
Quatation tems
[itern waterial [short Text RFQ Quantity [0 Ic|petv.Date [Matprice [Per o IMatom [rin [sLoc]
10 3008113 Hand Dryer 50 EA D 12.02.2810 12 1EA DOB4E  HOGI
20 e[ ] [Indomer 200 EA D 15.02.2010 16 1EA 00017 HOOI
30 Ofice tem 1 EA D 17.02.2010 0 1EA BAG1Z  HOOT
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Flag the Rejection Indicator:

Flag the Rejection Indicator in selected RFQ/RFP.

|I:D'

Gaotation  Edit  Header Itern Enwironment  Systern Help

|& | 2] A0 e@ae  CHE anas  BE
Maintain Quotation : Item 00020

D[] 2] =] 28] ] ] =)

ltern [G1opEREEZE|20 | HCat. Plant HOO1
Material [ECEEER | Mat Grp EEEI stor. Loc. | |
Short Text |Hand Dryer |

cluantity and Date

RFQ Quantity 2a8 [Ea | cuothdin [10.02.2810]

Delivery Date of15.02. z01a|

Dieadline Maonitoring
1st Rem.JfExped.
2nd Rem . JExped.
3rd Rem.Exped.
Mo, Exped.

TrackingMo

W, Mat, |

Cuotation Data
Met Order Price
Oty Cony.

Guot. Somment
[«*] Rej. Ind.

B.16| PR /¢ [1 Ed Infollpdate []
lEs <-= E&
Tax Code |_|

IELL

T
5
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Select the Rejection Reason:

From the drop down list, select the Reason for Rejection.
[=
Guotation Edit  Header Iterm Environment  Systerm Help

| & | 2l aH e SHE Ao  BEIG
Maintain Quotation : Item 00020

i1 T B ]

Itern [G1omoonoze|za | tGat. Plant HO@1
haterial 3pRRE22 | hat. Grp QEa1 ¥ Stor. Loc.
Short Text Hand Dryer |
Quantity and Date
RF@ Quantity |2pa lFa | muetmidin 1@ Az 2610l
. [= Internal Cormment on Quotation (13 4 Entries found
Delivery Date

Cieadline Manitoring

=
15t Rerm Exped. HECaEE R E R EEEY
2nd Rem./Exped. auco “Jinternal comment: Descr. t_
3rd Rerm./Exped. |AEI1 Rejection for price reasons
Mo, Exped. i AB2 Rejection faor quality reasons
ikl QK on price grounds

Guotation Data Q2 Ok an gquality arounds i
Met Order Price B

Oty Cony. K

Quot. Comment | |

[*]Rej. Ind.

N
Click Save to save the Quotation.
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4.6  Request for Quotation (RFQ) List - Display by Material.

Access the transaction using following Menu Path:

Via Menus SAP menu > Logistics > Materials Management > Purchasing > Request for
Quotation > List Displays > By Material
Via Transaction Code ME4AM
[=
Menu Edit Fawvorites Extras Systerm Help
| @& | 2|0 H  ©@e D nDm

SAP EEISWIr Access
(o T 0 = O

[ Fawarite=s
= =3 SAP menu
[ [ Office
[ (3O Cross-Application Companents
= 373 Logistics
= 573 Mmaterials Management
= =3 Purchasing
[» [ Purchase Order
[ [[J Purchase Reguisitian
[ [ Sutline Adgreement
= =5 RFarouotation
= =3 Request far Quotation
L MEA1 - Create
L MEAZ - Change
L MEA3 - Display
2 WME44 - Maintain Supplerment
I ME4S - Release
= 9] List Displavs
2 ME4L - By Yendar
= ME4m - By material
L MSRW4 - By Service
T MEAS - By Collective Murmber
2 MEAC - By Material Group
2 WME4B - By Tracking Mumber
2 ME4R - By RFQ Mumber
2 WMELB - Transactions per Tracking
[ [J Repaorting
[ [ mMessages
L MES9E - Archive
[ [ @uotation

[ L T [T S N

ER[m3| I[«][»]
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Selection Parameter for Report:

=
Program  Edit  Goto System Help

& B0 H @@ DHE Do as DR eE
Purchasing Documents for Material

e

Short Text
Vendor Mame

MalE}{Etute (Fay ann 14 @ | | =
Plant | to =
Furchasing Organization |—| to E
Scope of List oL

Selection Pararmeters |—| ta |—| =
Dacument Type |—| to ?
Purchasing Group |—| to ?
Ilterm Category |_| to ?
Delivery Date |—| ta |—| =
Deadlineg Subm. of Quotations I—l ta |—| =
Docurnent Mumber |—| ta |—| =
wendor |—| ta |—| =
Supplyving Plant |—| to ?
Matarial Group |—| ta |—| =
Docurment Date |—| ta |—| =
Intern. Article Mo, (EANIUPC) | [ to | | =
wendor's Material Number | |tg | | =
wvendor Subrange [ ] m_l:l o
Promotion |—| to |—| =
Season |—| to ?
Season Year |—| to E

|
|

Select the material for which you want to view the Report. You can give the range in Selection Criteria
to view the report.

Field Name Description R/O/C | Comments

Material Select the Material R Select Material 3000114

Click Execute or Press F8
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Result of the Report:

& 2

| List Edit Goto Views Ervironment Seftings  System  Help = w
|& 20l [Rlee CHE 8008 BE @B

Purchasing Documents for Material

= e ik ¢ O aT

tern|Type |QuotDdin [g[coll. NoJcal PGr|[POH{Doc. Date [vendor  [Short Text]Metl Groug| O] 4] Plant [SLoc]quantity] oUn|Quantity[sku[ret price [Crey] Pers Number |

snn 4

Material 3000114 Iron Safer [T 4
Purchasing Document 6100000017 . 1
10|ZQ02 10.02.2010 A |PTT 21.01.2010 30000005 |Iran Safer 00045 Haat 500 EA 500 |EA 1 1
Purchasing Document 6100000018 . 1
10|ZQ02 10.02.2010 A PIT 21.01.2010 30000005 Iron Safer 00045 Hao1 500 EA 500 |EA 1 1
Purchasing Document 6100000019 . 1
10|ZQo2 10022010, |ABC (A P77 21.01.2010 30000004 Iron Safer| 00045 Hao1 500 |EA 500 |EA 1 1
Purchasing Document 6200000009 . 1
10/ZQ03 15.02.2010 A |PTY 21.01.2010 30000005 Iron Safer 00045 Haad 500 EA 500 |EA 1 1

Report Results show all the Quotations created against the selected Material.

You can go back to the Selection Screen to execute the Report for another Material.
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SECTION S5 CONTRACT

5.1 Create Contract

Via Menus Logistics --> Materials Management --> Purchasing --> Contract --> ME31K —
Create
Via Transaction Code ML31K

Create Contract Initial Screen

=

| CDutline Agreserment Edit Header Iterm Environrment

| e =] < <E=1-NN
Create Contract - Initial Screen

|£| |d§.| |I1||| [ Reference to PReg || [ mererence to RFG

Wendar FEO0O0Eos
Agrearment Type ME
Agreaerment Date gz . oz . 2a1i.
Agreermeant

organizational Data

Furch. Organization E

Furchasing Sroup

Detault Oata faor ltem s

Iterm CTategary

Acct Assignment Cat.
Flant

Storage Location

aterial Group

Redq. Tracking Rurmber
wendar Subrange
[J]Aacknowledgrment Regd

Field Name Description R/O/C | Comments

Vendor Vendor with whom the Contract is R Enter Vendor No. 30000005
being established

Agreement Type Select document type R Select document type

Agreement Date Sign-off date of Agreement R Enter Agreement Date

Purchasing Enter Purchase Organization R Enter Purchasing Organization

Organization “PFHQ”
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Purchasing Group

=
| Outline Agreernent  Edit Header [tern  Environment  System Help

| & 3B e CHE DDon BE @

III:' Furchasing Group (13 90 Entries found

Create Contract ; m

O Referencel =

Wendor Z|“¢IE|[H]|[%|EEI IElE“

Agreement Type PGr 1Descri|1tion |Tele|1-hone |Fax Numl]-erl
Agreement Date gl FE2 CC STEFE (Appeals)

Agreerment PE3  Add Dir Int& Iny

FGE4  Add Dir Int& Iny
PES CCC (South)
PEE MCC Peshawar
PGEY MCC Islamabad
PEE  CCC (Morth)
FES MCC Lahore

Organizational Data

Purch. Organization A
Furchasing Group

Default Data for tems PTO0 MCC Sialkot
ltem Category P71 MCC Faizalabad
Acct Assignment Cat. PY2 MCC Multan
Plant P73 MCC Quetta

FT4 MCC Hyderabad
P75  Dir CEA (PCAIKHI
P76 Dir C&A (PCALHR
P77 FBR Head Quarters
P78 Revenue Division
Llacknowledoment Read | brg  ~oTerEs sk

FE0 CSTE&FE Lahore
P81 CST&FE Gujrawala
P2 CST&FE Faislabad
PE3 CST&FEHORS)
P84 CST &FE Peshawar

Storage Location
Material Group

Req. Tracking Mumber

Yendor Subrange

Field Name Description R/O/C Comments

Purchasing Group Enter Purchasing Group R Select “P77” from dropdown list

Click ! icon to continue
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Header data

|II:’

Contract  Edit  Header Iterm  Environment  Systern Help
| & 3 aBe@ee CHE a0 BE @
Create Contract : Header Data

Adreerment Company Code FER Purchasing Group PFY
Agreement Type MK Furch. Qroanization PFHL
Yendor J0pEEEES
Administrative Fields
Agreement Date 02.02. 2010 ltern Mumber Interal 10 Suhbitermn Intery. 1
Walidity Start 02.02.2018|  wvalidity End 28.02.2010| Language EM

] GR Message

Terms of Delivery and FPayment

Payt Terms Targ. val. PKR
Paytnent in Days % Exch. Rate 1.00800 [ ExRate Fx
Payviment in Days % Incoterms

Favmentin Drays Met

Reference Data

wuotation Drate Quotation
Your Reference J 5 Mirza Salesperson
Qur Reference Telephone
Suppl. Yendaor Invoicing Party
Field Name Description R/O/C Comments
Validity End date Contract Expiry Date R Enter date as per Contract
Your Reference Name of the Contact Person from o Enter name as per Contract
Vendor’s side
Our Reference Name of Contact Person from FBR | O Enter name as per Contract
side

Click L& jcon to fill Item Level Data.
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Item data

|ED L&
Contract  Edit Header |tem  Erwiranment  Systern  Help

|@ 48 Qe DU D000 PR QB

Create Contract : Item Overview

IE | Account Assignments |

Agreement Agreement Type MK Agrnt Date  |02.02.2010
Yendar eleelelelelel Currency PKR
Outline Agreement ltems
tern |1 Ja]material Short Text [Targ. oty [0 [metPrice [Fer o Iwat om sloclp [re |
10 K 3000115 100 20 401 [5)
| |en
e
e
| |sn
" eo
o
Field Name Description R/O/C Comments
Account The Account Assignment Category | R Enter Account Assignment Category
Assignment determines which account K
Category assignment data (such as cost

center, account number and so on)
is necessary for the item.

Material Select Material that you want to R Enter Material 3000115
procure

Quantity Enter the Quantity required to R Enter value 100 in this field
Order

Net Price Enter Net Price per unit of Ordered | R Enter Net Price Rs. 20
Quantity.

Plant Enter Plant for which Material is R Enter Plant HQO1

being procured
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Account Assignment data

=3
| Contract  Edit Header Iterm  Environment  Systern Help

| & 3B ICE@ CHEB DDoD BRI @B

Create Contract : Item 00010

II' | Account Assignments |

Agreement Item 10 Item Cat. AcctissCat (K
iaterial 3EEE115 Matl Group oaaEy Plant HOE1
Short Text digital camera Star. Loc.

Guantity and Price

Target Quantity 100 E& RelOrd@ty. |1

Met Order Price 20.00 PR |1 EL Price Date
I@ﬁccauntﬁssignmentfﬂr Itern 00010

GIL Accaunt AB117E Campany Caode FBR i
O Area

Cost Center AdBBns

Frofit Center

Cammitmeant tem

Unloading Point Goods recipient
| Change Display || Fepeat Acc. Ass. On | 1
Inderdel. Tal. 4 Stock Type [c]]
Cwerdeliv. Tal. % Linlimited ER Mon-wal
Tax Code IR
Shipping Instr. GR-Basedlv
Field Name Description R/O/C Comments
G/L Account Specify G/L Account for posting R Enter G/L Account A01170
Cost Center Cost Center that will bear the cost R Enter Cost Center AD0005
of this Material

Click ! icon to continue.
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Save the Document

|II:’

Contract  Edit  Header Itern  Environrment  Systern Help

|l& jafge@@ CHE DDoD DR @
Create Contract : Item Overview

BB B 0][0)e]=6e)A|) 6] ) ) 2] el 18] B Acount sssignments ||

Agreement Agreement Type MK Agmt Date  |[B2 .02, 2010
Wendor 30000005 CUrrency PKR

Outline Agreement tems

tern |1 [a]material |short Text [Tary. aty o metrrice
10 kK 2080115 digital camera 100/EA 2o
20

3a

40

50

60

7@

a0

an

100

110

1260

130

140

Click '=l Save or press Ctrl+S to Save the document.
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Click on Yes button to Save

Contract  Edit Header [tern  Ermwironrment  System Help

| & | 240 CEQ SHE DDon FRE @

|l:=~'

Create Contract : ltem Overview

B B0 a]la]=1 6] A 2|6 G5 2] 08B scount ssignments [T

Agreement Agreement Type lm Agmt Date (B2 .02 .2010

Yendor I0EEEAES Currency PER

Qutling Agreement tems
tern I [almaterial |shon Text [Targ. oty o [metPrice [Per
1a K 3000115 digital camera 100EA 20,001

:2EI II:E’Save Dacument

—jg Mo message record could

_EEI he found far outpuat of

~len message.

_;E @ Save ampway?

- Jan R

" oo Yes Mo i®  Cancel I

- o

B

B EE

Click Yes button to save the document.
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Document Number generated

=
| Outline Agreernent  Edit  Header ltern  Environment  Systern Help

| & | 20 E CEe DHE foan DRIeE
Create Contract : Initial Screen

| [ Reference to PReg || [0 Reference to RFQ |

Yendar I @
Adreement Type Im
Agreement Date (82.02 2010
Agreement |—|

Organizational Data

Purch. Organization PFHO
Purchasing Group Pry

Default Data for ltems

tem Category

Acct Assighment Cat.
Plant

Storage Location
haterial Grougp

Req. Tracking Mumber

]ﬂ]]ﬂ

Wendor Subrange
[ Acknowledgment Regd

@ Quantity Contract created under the number 46000000045 | I

Document Number will be generated at the bottom of the screen.
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5.2 Printout Outline Agreement/Contract.

Via Menus Logistics ---> Materials Management ---> Purchasing ---> Outline Agreement
---> Messages ---> ME9K — Print/Transmit

Via Transaction Code ME9K

=4

Menu  Edit Faworites Extras  Systern  Help
1@ CHR 9000 BAR 2@

SAP Easy Access

| N E N

=7 &Y Contract
2 ME31K - Create
2 ME3ZK - Change
12 ME33K - Display
121 ME34K - Maintain Supplerment
) ME35K - Release
@ MEMASSCONTRACT - Mass Maintenar|
> (7 Follow-0n Functions
= O Messages

2 MES2K - Monitor Order Acknowledy
1 Scheduling Agreement
(7 List Displays
3 Reparting

==
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Enter your required information

=g
Prograrm  Edit

| @

Goto

System  Help

B dH @@ BEE 5008 HEE | @

Message Output

Purch. Doc. Data
Document Mumber
Wendor

Furchasing Group
Document Type
Document Date

5000000013 [3) o

Furchasing Organization ta

Message Data
Application
Message Type

Processing Status
Creation Date
Time Created

EW
ZNEU 1o

Transmission Time-Spot

0a: a0 e

Field Name Description R/O/C Comments

Document Alphanumeric key uniquely identifying the document. [ R

Number

Vendor You can use the vendor number to keep track of (0]
Request for Quotation.

Purchasing Denotes the purchasing organization. (¢}

Organization

Document Type [ Identifier allowing differentiation between the various | O
kinds of purchasing document in the SAP system.

Document Date | Date on which the purchasing document was created. | O

Application Subdivides the usage of a condition (for example, R
pricing) for use in different application areas (for
example, purchasing).

Message Type Specifies the kind of output to be produced. R
The output type is predefined for your area of the SAP
system
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Select the document for Display the message/Printout preview to click on ‘Display Message’ button.

Lt EMt G Selings  Spitem  Halp

@
Message Output
[ [ o ) 8 | oot e sage || sy message || messaga Detanis

| Trial Fintout

Jispiay Mossage (ahit-£ )| [=
Furch Tac Vondar — Wamo 1 BEr Dao. Dt L=l
Mg Log Partnoe  Role Greatod on Tiss Time N lsoe Haso utput Dovics Hum Faz nusbar fihing

. 5000000013 30000555  Hohammead Mustaz Wussain Shan bokari P77 25.03.2010
v WEU EM 30000556 LF 25.03. 2010 16:10:58 3 TKASHIF SAPLL

Output Outline Agreement/Contract:

Government of pakistan
Rewenue Division
Federal Board of Revenue

Contract : 5000000013

REF-CON-001 25th March, 2010

To Mohammad Mumtaz Hussain Shah bokari

Subject: Procurement of goods

1 3000313 lax machine 1,000
2 3000313 lax machine 200
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5.3 Display Contract

In case you want to create a Contract Release Order, first call the Contract Document in Display
Mode. Access the Transaction following this Menu Path;

Via Menus Logistics --> Materials Management --> Purchasing --> Contract --> Display
Via Transaction Code ME33K
(=
Menu Edit Fawvorites Extras Swstermn Help
& | Q3 SEe | S HEE B
SAP Easy Access
Cal =] 1] | s [ =

[ Favoaorites
= =3 SAP menu
[ [ Office
[ [[J Cross-Application Somponents
= 3] Logistics
= 3] Materials Management
= 3] Purchasing
[ [J Purchase Order
[ [J Purchase Reqguisition
= 3 Cutline Agreement
= =5 Contract
= Create
= Change

e Maintain Supplement

= Release

= Mass Maintenance
[ [CJ Fallow-On Functions
[ [J mMessages

= =9 Scheduling Agreement

I [ Create

= Change

= Display

= Maintain Supplement

) Release

2 Mass Maintenance
[ [ Delivery Schedule

= Create SA Release
[ [J Inbound Delivery
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Display Contract
Enter Document Number of the Contract which is required to be displayed.
[=
Outline Agreement  Edit  Header Itern  Ernwironment  Systern Help

|l& 19a0 Q@ SHE DDan
Display Contract : Initial Screen

23]

Agreement FEEIIZIIEIIZIIEIIEIEI4 '
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Item selection for Contract Release Order

Select all the items for which Contract Release Order is to be issued. Selection can be made by
clicking the tab (near the item number) as highlighted below.

Click “Contract” in the Menu Bar after selecting the line items.

[ A
|antract| Edit Header [tem Environment System  Help
G 3 dHeEe SAR DDAD I HAR QF

Display Contract : Item Overview
Agreement 46A000A004 | Agreement Type ’m Agrot Date | 26.01.2010

Yendor 30000805 Currency
Qutline Agreement ltems
0 |MetPrice Fer 0 |Mat G |PInt [SLoc|D |Te

ftem |l |4 |Material Shart Text Targ. Oty

Page 123 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Contract Release Order

To create the Contract Release Order, click on the Menu ltem ‘Contract’, go to ‘Follow-On Functions’
and then to 'Contract Release Order'.

4 @]
Contract Edit Header ltern Environment Systern  Help
Other Document HCee LEE DDLH0 HAE @E
Create

: Item Qverview
Change

Display i:|| Account Assignments |

Create with Reference ;

i Srassi eement Type AomtDate | 26.01.2010
— Clagsi

e S- Currency M

— Gave E—

= Check

0 |MetFrice . Pint {SLoc|D |Te

Shift+F3

Caution:

Please make sure that you are in Display Mode.
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Adopt Contract Line Item 1

[=
| Furchase Order  Edit  Goto Environment  Systerm Help

| & | 20 H @@ D
Create Purchase Order

| Diocurment Overview Dﬂ’l I ||__'|||I%f"|| Haold ||£T:| I | Print Preview ||E

|| Standard PO

M Conditions " a

Document
overview

. R Furchasing Org. |

________ ||H| I:@|EII||:%I FPurch. Group |_

Purch.Doc. " Company Code |_
< 14R0000000 4
S0 4600000004

L= [E N N I e

In order to copy the items from Contract, use the Adopt function in Document Overview. Select and
Adopt line items one by one. Alternatively, you can select all items (for multiple selections, use Shift
key on your key board) and Adopt them collectively.
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Adopt Contract Line Item 2
| =

Furchase Order  Edit Goto  Environment  Systern Help

@ 9B e@e SBHE ©no
Create Purchase Order

| Docurment Owve ey Oﬂ’l J @.mﬁ ] .|‘ Print Prewview || Message

v | Standard PO =]
ﬁl -~ Conditions -I Texts A

— j Furchasing Org. FFHQ| FBR H
------ 1T EEE Furch. Group P77 FBRH

Furch.Doc. " Company Code FER | Feders
S 4600000004

Document
overview

...................

[=lEis Jitm [& |1 [Material

alio  k 3000114

Select and Adopt second line item following the same process.
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Document overview off

In order to increase the screen space, you can close the Document Overview by clicking ‘Document
Overview Off icon.

=

| Purchage Order  Edit Goto  Ernvironrment  Systerm Help

|& 3 e@e BHE nToanll
Create Purchase Order

Docurment Ovarview OFf I @ I | Prirt Preview || Messages |

W | Standard FO = | A
Document = .~ Conditions .l Texts . Address
overview
j Purchasing Org. Im FBR Head us
2 I I ER I Purch. Group P77|  FBRHead Que
Furch Doc. " Company Code W Federal Board

£ 4600000004
£ 4600000004

=Bl Titm & |1 |Material {Short T
ale K 3000114 lron Sar
aln K 3000022 Hand C

(][] ]

= =&l | [Alsls miE Al
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5.4 Contract Release Order — Purchase Order (PO) Document Type

Select required Document Type from the drop down list. Purchase Order (PO) Document Type Codes
starting with ‘FBR’ have been created specifically for FBR.

=
| FPurchase Order  Edit Goto  Erwironment  Systerm Help

| @ 208 @@Q BHE oo BE
Create Purchase Order

| Document Cwerdeswy On | IE | Print Presiew || Messanes || Fe

v | Standard PO ! Yendor 30000005
% FBR PO For Project
— |FBR P2 For Services
FBER PO For TARF
FBR Furchase Blanket FBR Head Quarter
FBR Purchase lmport FBER Head GQuarters
FBR Purchase Local |
Framework Order
Standard PO -
Stock Transp. Order E|

—"15 i Address i Communication i Partners i Additional Datzs

Federal Board of Revenue

B=IEs tm a1 [material Short Text PO Quantity o |c|oeliv
alte K 2008114 Iron Safer Es [ 26.0
@lze K 2000022 Hand Dryer Es [ 26.0

[dl]L ]
[ UE [ IS ] =) 1 s = = s B i i | Defautvaiues | [

] item [10]3000114 , ran Safer g [<]+]

Material Data '| Gluantitiesteights i Delivery Schedule i Delivewm

[v] Inv. Receipt | Invoicing Plan Tax Code

As you click ‘Contract Release Order’, System will take you directly to the Purchase Order (PO)

Creation Screen (ME21N). Here you will see the Contract Items listed in the Document Overview
Window.
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Contract release order quantity

Maintain the Quantities required in the Release Order for each item. After entering the Quantities,
check the document for any errors before saving it.

I.H
Click E Check icon after entering the quantities for both Adopted Line Items from Contract.

[ A

FPurchase Order  Edit Goto  Emdronment  System  Help W
1€ 18 €0 CHE DN PR O
Create Purchase Order

Document Cverview On ‘@W[ﬁ“ | Print Preview H Iessages ‘| Perzanal Sefling |

W] FBR Furthase Local B  Vendor 130000005 | Doc.date | 26.01.2010

Status EEE

B //Cnndninns .I Texts | Address  Communicaion | Parners | Addiional Data @eli

Purchasing Ory.  PFHA| FBR Head Quarter

Purch. Group . FBR Head Guarters

Company Code Federal Board of Revenue

S[Es im [5 [ waterial [3nonTed PO Quantiy [o Tclpeiv Date [Netprie [cur Teer Jo [waticroup [pint i
_Ew A 3000114 Iran Safer 104 D26.01.2010 10PKR 1 EA Stationary FERHeadQuaﬂE[
320 Ko 3000022 Hand Dryer 15EA D)26.01 2010 15PER 1 EA Hand Dryer FBR Head Quarte[-
ma PIR [
A an;
DEEESIREIEER | DefaultValuss | | AdolPlanning

m1. PP = R I |
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Check Errors

=
| Purchase Order  Edit Goto  Environment  Systern Help

| @ 209BICGQICHE Do BRI QB
Create Purchase Order
| Daocument Overyiew On | IEI | Print Preview || Messages || Personal Setting |
v | FBR Purchase Local ) Yendar 30000005 Doc.date  |26.07.2010

/ Conditions .l Teuts i Address i Cammunication i Parthers i Additional Data m@! Status

Purchasing Org.  |PFHI| FBR Head Quarter

IE?Messages
Typ|Message text LTxt
A |No message generated for output of purchasing document @

4 Item 10 Sch. Line 1 I

M [ & |Can delivery date be net? £
Curr IPer

E— ] Item 20 5ch. Line 1

| [0 & |Can delivery date be net? kRt
KR 11
KR

anl L [
il 2 e @il (1]« ] v ] o) 1 2] 7)) e G 8 @ 0 o ][ ][ 2 [ x]

Item [10]3000114 , Iron Safer B E|z|

Material Data .l QuantiiesMeights | Delivery Schedule | Delivery 4

Caonditions i Account Assignment i

If there are no messages or acceptable warning messages, click ! icon to continue saving your
document, otherwise make necessary rectifications to remove errors.
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Save Contract Release Order
Saving the document generates a Document Number which can be used for reference in future.
=g
Purchase Order  Edit Goto  Ervironment  Systern Help
| @ | 2 AHICEQ DHEB D00 BRI Q8
Create Purchase Order
| Document Owverview On | I IE ‘ | Print Preview || Messages || Personal Setting |

v | FER Furchase Local | | vendor 30000005 | Doc date | 26.01 .2EI1I3|—

5 /Cunditinns '| Texts i Address i Communication i Parners i AdditinnalDataM

Purchasing Org.  |PFHO| FBR Head Quarter

Purch. Graup PY7|  FBR Head Quarters
Company Code FER III:r'Save Document

System messages issued

Do youwantto save document ar pracess data?

= Ts Jtm Ja i [wate tice Cur
ape K M{J Save ] | Edit | [% Cancel | 18PKR
alze Kk 2000 15 PKR
PKR
DI

DR EEREEEIEEEEE Defaultvalues | | Addl Planning
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Contract Release Order Created

[=
Menu  Edit Fawvorites Extras Systerm Help

& | (T == =i B T S N i - T |
sAP Easy Access
Lol =] | B | [&=] ] ] ) =] [~ ]

3 Fawvorites
= =3 SAP menu
[ [ Office
[ [ Cross-Application Components
= =7 Logistics
= 7 hiaterials Management
= 3] Purchasing
[* [J Purchase GOrder
[* [ Purchase Reguisition
= =] Cutline Agreement
= =3 Contract
A CGreate
= Change

I maintain Supplement
I Release
= Mass Maintenance
[> [ Follow-on Functions
[ [J messages
= &9 Scheduling Agreement
> [ Create
2 Change
= Display
= maintain Supplement
I Release
= mass Maintenance
[ [ Delivery Schedule
I Create SA Release
I [ Inbound Delivery

I@ FBER Purchase Local created under the number 400000004 5| |

Release Order Document Number will be displayed at the bottom of your screen.
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5.5 Contract Report by Material

Access the Report following this Menu Path;

Menu Edit Fawvorites Extras Swstern Help

Via Menus Logistics --> Materials Management --> Purchasing --> Outline Agreement -->
List Display --> By Material

Via Transaction Code ME3M

[=

| & =9 B @ e | 36 6B E
SAP Easy Access
Lo =] | & | (e [ ] [ ) [~ [~ ]
[ Favorites E
= 54 SAP menu =

[ [ Office
[ [ Cross-Application Components
= 3] Logistics
== &3] Materials Management
= =] Purchasing
[* [ Purchase Order

= =5 Qutline Agreement
[ [ Contract

= &3] List Displavys

[ [ Purchase Reguisition

[ [ Scheduling Agreement

MEZL - Bw “andaor:

[>
[> [ RFoucuotation

> [ mMaster Data

[ [ Environment

3 Inventory Management
3

[ Phwsical Inventory
[ waluatian

ET Ry

[ Service Entrvy Sheet

—— = .-

MEZ2M - By Agreement Humber
MELB - Transactions per Tracking Humber

)
I mE=M - By Materiall

[ 3 By Account Assignment
T MEZC - By Material Group
1 ME3B8 - By Tracking Rumber
e
e

[ [ External Services

[ Reporting

Logistics Invoice wWwerification

[ mMaterial Reguirerments Flanning (MRF3

nn

]

TR B 1

RS

Rl

TV P G P RS-
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Selection Criteria

=
Program  Edit Goto  Systern Help

|l& 1 0B Qe BHE fLL0 PR @

Purchasing Documents for Material

Material |3EIEIEI113 |t|:| |3EIEIEI114 | =
Flant [ ] to =
Purchasing Qrganization |—| to E
Scope of List jaLy o
Selection Parameters |—| to |—| E
Document Type |—| to ?
Purchasing Group I_‘ to E
tem Category |_| o E
Account Assignment Category |_| o E
Delivery Date |—| to |—| E
validity Key Date [ ]
Range of Coverage to |—|
Document Mumber |—| to |—| E
Wendar |—| to |—| ?
Supplying Plant |—| to ?
Material Group |—| ta |—| ?
Document Date |—| to |—| ?
Intern. Article Mo. (EAMIUPC) | o | | =
Yendor's Material Mumber | |t|:| | | &
endor Subrange [ ] w [ 5
Promaotion |—| to |—| E
Season |_| to E
Season Year |_| to E
Field Name Description R/O/C | Comments
Material Material(s) can be selected to view | R Enter Material No. 3000113 and

the documents posted for such 3000114

material(s)
Scope of List Choose the ALV grid as Scope of | O

List to view the report in ALV

format

Click Execute icon or Press F8.

Page 134 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Output of Report
||Ijgal Edit Goto Views Environment Seftings  System  Help Elw
| & 20066 BHE “000 PR QM

Purchasing Documents for Material

ttem| Tyme| CafPr[POH|Doc. Date [Vendor  [SheriTedt [val. Start [validity End]Matl Group|Cf|4 |Plant [SLoc]uantity| oUn| cuantity] SkU] et price | Crey| Per [ Targ. val. [quanty

Material 3000113 Hand Dryer
Purchasing Document 4600000002

20 MK (K PTT 25.01.2010/ 30000004 |Hand Dryer 25.01.2010 | 28.02.2010 | 00046 K/H@O1 Lo 0 |EA 0 |EA 10 |PER| 1 1] 300
Purchasing Document 4600000003
10 MK (K PTT 25.01.2010 30000005 |Hand Dryer 25.01.2010 28.02.2010 00046 K HG@01 0 EA 0 EA 15 |PKR 1 1] 500

Material 3000114 Iron Safer
Purchasing Document 4600000002

10 MK (K PTT 25.01.2010/ 30000008 |Iron Safer | 25.01.2010 | 28.02.2010 | 00045 K/H@O1 Lo 0 |EA 0 |EA 15 |PER | 1 1] 200
Purchasing Document 4600000003

20 MK (K |PTT 25.01.2010 30000005 |lron Safer | 25.01.2010|28.02.2010 00045 K HGQ01 0 |EA 0 EA 10 PKR 1 0 100
Purchasing Document 4600000004

10 MK (K P??ﬂ:ﬁ 26.01.2010/ 30000004 |Iron Safer | 26.01.201028.02.2010 | 00045 K HQO1 0 EA 0 EA 10 |PER 1 100,000 100
KD | I[][]

\ I [ 200 B3] morhadey s [ 7
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5.6 Contract Report per Vendor

Access the Report following this Menu Path;

Menu  Edit Faworites Extras Swysterm Help

Via Menus Logistics --> Materials Management --> Purchasing --> Outline Agreement -->
List Display --> By Vendor

Via Transaction Code ME3L

=

& z| 4 EH &aeE | D EE &8

SAP Easy Access

(SRR = ] | EE R A

[ Fawvoarites
= =3 SAP menu
[ [ Office
[ [J Cross-Application Somponents
= 9 Logistics
= =3 Materials Management
= =3 Purchasing
[ [J Purchase GOrder
[ [J FPurchase Requisition
= =3 Qutline Agreement
[ [J Cantract
[* [J Scheduling Agreement
= =9 List Displays
[ MEZL - By wendar]
) ME3M - By Material
[ [J By Account Assignment
= ME3C - By Material Group
2 ME3B - By Tracking Rumhber
2 ME3R - By Agreement Rumber
[Eﬁ MELB - Transactions per Tracking Mumber
[ [J External Services
[ [J Reporting
[ [[J RFausauotation
[ [ master Data

[T s B e )

110

BRI

ARG

i

AR D

Fa R
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Selection Criteria

Program  Edit Goto  Systern Help

|& p AP eaS DHE anoa DR @m

|II3'

Purchasing Documents per Vendor

Wendor AnEAREAS to JU00UALE (=]
Purchasing Crganization | to J E
Scope of List jaLw =)
Selection Pararneters o [ [ =]
Document Type |—| to ?
Purchasing Graup [ ] 1o [ ] =
Plant [ ] o [ ] E
ltern Category (] to (] E
Account Assighrnent Category [] o [ ] =
Delivery Date |—| to |—| E
validity Key Date
Range of Coverage to
Docurment Number —| to —| [ =]
Material [ to | =
Material Group [ ] to [ ] o
Docurnent Date | to | E
Intern. Article Mo, (EAM/UPC) | [ to | [ ==
Wendor's Material Mumber |tD | o
Wendor Subrange | to =
FPromaotion —| to —| o
Seasaon | ta J E
Season Year |—| to E
Short Text | |
. T 1
Field Name Description R/O/C | Comments
Vendor Vendor(s) can be selected to view | R Enter Vendor No. 30000005 and

the Purchasing Documents posted 30000006

against them
Scope of List Choose the ALV grid as Scope of | O

List to view the report in ALV

format

Click Execute icon or press F8.
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Report Result

Report will be displayed on your screen as shown below;

=4
| List Edit Goto Views Ervironment _Sefings System  Hel

| 2 cH|e@EeDHE 000 PR O

B AP

Purchasing Documents per Vendor

tern| Type| Ca{PGr| POH{ Doc. Date [Material [ShoriText [val. Start [validity End|iat Group|D]{A [ Prant [SLoc| auantiy| oun| auantiy|sku[net price| Crey|Per| Targ. val. | quantiy]

Vendor/supplying plant 30000005
Purchasing Document 4600000002

10 MK K PTT 25.01.2010 3000114 |Iron Safer |25.01.2010)28.02.2010 00045 KIHQM Lom 0 |EA 0 |EA 15 |PKR 1 U1 1]

20 MK |k |PTT 25.01.2010 3000113 Hand Dryer| 25.01.2010 28.02.2010 00046 K/HQm Lom 0 |EA 0 |EA 10 |PKR 1 0 300
Purchasing Document 4600000003

10MK (K |P77 25.01.2010 3000113 |Hand Dryer|25.01.201028.02.2010 | 00046 KIHQD 0 |EA 0 |EA 15 |PKR 1 0 500

20 MK |k PTT 26.01.2010 3000114 Iron Safer | 25.01.2010 28.02.2010 00045 KIHQ01 0 |EA 0 EA 10 |PKR 1 0 100
Purchasing Document 4600000004

10 MK K P??|]§j 26.01.2010 3000114 |Iron Safer | 26.01.2010)28.02.2010 00045 KHQ 0 |EA 0 |EA 10 |PKR| 1 100,000 100

00MK K P77 26.01.2010 3000022 Hand Dryer 26.01.2010 28.02.2010 00017 KIHQ 0 |EA 0 |EA 15 |PKR 1 100,000 500
[0 | D

[ 200 B [ forhgew (s | |/
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SECTION 6 CREATE PURCHASE ORDER (PO)

6.1 Create Purchase Order (PO) without Reference

Access transaction by:

Via Menus Logistics — Materials Management —> Purchasing Purchase Order — Create
—> Vendor/Supplying plant Known
Via Transaction Code ME2IN

Menu Path for the Transactions Code ME21N-Create Purchase Order (PO).

=
Menu  Edit  Fawvorites Exras Systerm Help

| & | DA H | e@e | DG BT
SAP Easy Access

(o3 DR = R |

[ Favorites
= % SAP menug
[ [ Office
[ [ Cross-Application Components
== =5 Logistics
— =9 Materials Managerment
= =5 Purchasing
= =9 Purchase Order
= =3 Create
I@ wendormSupplying Plant Knnwr‘l
2 Wendaor Linknown
IS? Yia Requisition Assignment List
Ga Automatically wia Purchase Requisitic
Change
Display
Maintain Supplemeant
Mass Maintenance
Felease
List Displavs
FReparting
Inbound Delivery
Faollows-On Functions
Messages
FPurchase Requisition
Qutline Agreement
RFarciuotation
Master Data
Enviranment

DLOLDDR9DY

HENRIEA AR
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Select Document Type

Select the suitable Document Type from the drop down list. Purchase Order (PO) Document Type
Codes starting with ‘FBR’ have been created specifically for FBR.

=
| Purchase Order Edit Goto  Enwvironment Systerm Help
| & = 0B @@ DHG
Create Purchase Order

| Document Overview On | |1 | Hold | |[g&] | @& Print Preview
"@.Fl Standard PO El “endor

B FBER PO For Project  |londitions | Tests | Address |«

— |FBR P2 For Services
FBR P2 Faor TARF
FBR FPurchase Blanket
FBR Furchase Import
FBE Furchase Local |
Framewoark Qrder
Standard PO ]

Stock Transp. Order E|
B=lEls [itm & | [material [Short Text [Fo
R/O/C Comments
Field Name Description
Document Type Document Type Codes starting with R
‘FBR’ are configured for FBR
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Select Vendor

Purchase Order  Edit Gato  Ervironment  System  Help

@ 148 eQQ CHE 000 DR O®
Create Purchase Order
| Document Overiew On | I EI| Hold | J | Print Previeu || Messanes || Personal Setting |

Wr] FER Purchase Local [ | vendor [FEoo0aas IS, gate  [22.01.2010]
™|  Delieryivoice | Tets | Address | Communication  Pariners | Additonal Data (IGTTIGETWN staus

Purchasing Qryg.
Furch. Group
Company Code

|ED

B=lEls ftm s [ [material Short Test PO Quantity [0 |clpeiv. Date [metPrice [curr |
Field Name Description R/O/C | Comments
Vendor Specify Vendor from whom Material is being procured | R Enter Vendor 30000006
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Select Purchasing Organization.

Select Purchasing Organization from the list or by pressing F4

=

| Furchage Order Edit Goto Environment  System  Help

| & BB eee DmlmE Hhoa PR @
Create Purchase Order

| Document Overview On | @ | Print Preview || Messanes || Personal Setting |

i | ZP01 FBR Purchase LCE Yendar 30000006 Cioc. date
E Delivendlnvaice .I Texts i Address i Cammunication i FPartners i Additional Data _SNeliiEE);
Furchasing Org. 9
Furch. Group
Company Code
BSIEls it Ja || [material |short Text [Fo Quantity o |cloeliv. Date  [MetFri
Field Name Description R/O/C Comments
Purchasing Specify Purchasing Organization for which | R Enter Purchasing Organization. "PFHQ”
Organization you are carrying out the Purchase
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Select Purchasing Group

Select Purchasing Group from the list or by pressing F4.

=
| Purchase Order Edit Goto  Environment  Systern Help

| & N0 e@e BHE HnLs DR @
Create Purchase Order

| Document Overview On | IEI Print Preview || Messages | FPersonal Setting

|ty | ZP01 FBR Purchase LoE) wendar 30000006 Doc. date
= Deliverginvaice | Texts | Address | Communication | Partners | Additional Data g

Purchasing Org. I@Purchasing Group (13 90 Entries found [=]

Company Code
--IIEIIEH---

PGr 1Descr|pt|0n

FE3 MCC Lahore

FYO MZC Sialkot

P71 MCC Faisalabad
FY2 MCC Multan

PY3 MZC Quetta

P74 MCC Hyderahad
Fra  Dir CEA (PCAIKHI
P76 Dir CEA(PCAILHRE
IlPTT FBR Head Quarters
P72 Fevenue Division
P79 CSTEFEe Ish

P80 C5T &FE Lahore
P21 ©CS5T &FE Gujrawala
[«][¥ P52 ©ST &FE Faislabad
F&83 CET &EFEHGZRE)

EED E P84 CST &FE Peshawar :l Add| Planning

P85 LTU - Islamabad

BEds Jtm Ja i c|Celiv. Date  [Met Pri

|[41D]

ltem 1{Pe6 LTU- Karachi =
P87 LTU - Lahore [~]
| 90 Entries found |
Field Name Description R/O/C Comments
Purchasing Purchasing Group for which you want | R Enter Purchasing Group "P77”
Group to procure the Material
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Account Assignment Category

Enter Account Assignment Category. In case of FBR, Account Assignment Category is mandatory for
Non-Valuated Material.

Furchase Order Edit Goto  Environment  System Help
|@ mod H & E@ 8 E S
@ =| Create Purchase Order

| Docurment Overview On | ||:]||Iﬂ’|| Hald ||.;—'.'T':| |gg|| Print Preview |E

|II?

%J FER Purchase Local = vendar 20000006
B

Deliverdlnvoice -l Texts i Address i Cammunication i Fal

Purchasing Org. FFHQ
Purch. Grougp P52
Campany Code FER

= E e [l [material IShort Text PO Quantit

1 FPp

Field Name Description R/O/C Comments
éc::ount Assignment The Account Assignment Category R ]én:er Ach(;unt Assignment
ategory determines which account ategory

assignment data (such as cost
center, account number and so on)
is necessary for the item.
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Select Material
Select Material that you want to procure.
|IE-.'
Purchase Order  Edit  Goto  Enwironment  Systermm Help
| & 0B @@ D o
7@ =] Create Purchase Order

| Ciocument Cverview On | ] |D||%"’|| Hold ||.5'T:| ] |£{|| Frint Prewiew |E

|FBER Furchase Local = | wendar (30000008
- Deliverdglnvoice '. Texts i Address i Comimunication i Pat

Furchasing Org. |F"FHD|
Furch. Group F52

Compaty Code |FEIH |

L= E Bl n:ur‘tTE}tt [FPo cuantit,
K [ooooo7T 6

KNI | .
(= WIS (51 I e ] =) s ) e Y ) I 5 ISR L

Field Name Description R/O/C Comments
Material Select Material that you want to R Enter Material 3000007
procure
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Select Quantity of Material
|II=«'
FPurchase Order  Edit  Goto  Erwironment  Systern Help
|& 300 eee DHE Do | BE
Create Purchase Order
| Document Overview On H @ I | Print Previews || Messages || Fe

W] FBR Purchase Lacal = | wendor 130000006

EI Delivernglmoice '| Texts |, Address |, Commudnication . Parners . Additional D:

Furchasing Crg. PFHO
FPurch. Group P&Z
Caompany Code FER

BSlEds Jtm s || |Material [Short Test PO Quantity o [cloelv
k| 2000007 =¢

Field Name Description R/O/C Comments

Purchase Order Enter the Quantity required to R Enter value 120 in this field

Quantity Order
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Enter Net Price

|El7

@

Purchase Order  Edit Goto  Emvironment  Systern Help

118 eee DHE 000 DR QB

Create Purchase Order

| Document Overview On | J @ ‘ | Print Preview || Messages || Fersonal Setting |

W | FBR Purchase Local &)

30000006

| Doc.date  [22.01.2010 ]

| Wendor
5 Deliverylnvoice .I Texts i Address i Communication i Partners i AdditiunaIDatam

Purchasing Org.  |PFHO
Purch. Group paZ2
Company Code FBR

=&l fitm a1 [Material Short Text PO Quantity [0 [cloely. Date [etPrice [cur |
f. 3000887 168 g |
Field Name Description R/O/C Comments
Net Price Enter Net Price per unit of Ordered | R Enter Net Price Rs. 10
Quantity.
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Enter Plant Data

Enter the Plant that comes under Purchasing Organization mentioned in the header data.

=4 LB
Purchase Order  Edit Goto  Emironment  Systerm Help

|@ 1 AHICEeRHE 000 AR Q®
Create Purchase Order
IE ‘ Print Preview || Messanes |

10r | FBR Purchase Local ) Yendor 30000008 Dar. date 22.91.2918@
E Deliveryfnvoice  Texts | Address | Communicaion  Partners . Additional Data gSI{iRaEIc] Status

Personal Setting ‘

Furchasing Qrg.  |PFHD
Furch. Groun Ph2
Company Code FER

BS(Els Jtm a1 [materia Short Text [Po quantity [0 Tc]oelv Date [wetPrice [cur Trer o Twati Group |
(|« zomn 100 10 it
Field Name Description R/O/C Comments
Plant Enter Plant for which Material is R Enter Plant HQO1
being procured
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Enter Cost Center

Enter Account Assignment Data for each line item in Account Assignment tab.
5 e
Furchase Order Edit Goto Environment  Systern Help
|& 1B C@e BHE| O
Create Purchase Order

| Diocument Overview On | ] ||:|||Iﬂ’|| Hald ||.5'T:| ] |£§|| Print Preview || Mess

|ZP01 FER Purchase LB | | Wendor |Z3 company
1| Header
=IEls fitm  [& |1 [material IShort Text PO Quantity
| Eje K 2000004 Test Material
[T
= (@S i (Al E [ De
(& item (11073000004 , Test Material a| [a]-

haterial Data -l cuantitiesneights i Delivery Schedule i Delivery

I I I I AccAssCat |K Costcenter ) Distribution |5ing|e ace
Linloading Paint | | Recipient |_
GiL Account |W|

CO Area [ ]

Cost Center | RS =)
Frofit Center |

Commitment ltem |

Field Name Description R/O/C | Comments

Cost Center Cost Center which will bear the R Enter Cost Center AD0005
cost of this Material
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Check the Errors

Click the highlighted icon to check any errors in the Document.

=
Purchase Order Edit Goto  Environment  System  Help

& | 2 A0 ICEQIDHB ODL0 PR @M

Create Purchase Order

| Document Qverview On | ‘ @ J | Print Preview || Messages || Personal Setting |

Mo message generated for output of purchasing document @

] Item 10

(] A |Net price for item 88010 adopted from last document @
] Item 10 Sch. Line 1

] Can delivery date be met?

I[<][+]

| FBR Purchase Local | | vendor 30000008 | Doc.date  [22.81.2018]
Tl Header

Bl [z it s [ [material [shor Text [Po Quantity o [cloelv. Date  [ret Frice Jcu

Alto K | 3000007 Fax Maching 108EA D 22.01.2010 10/PKF

| I= Messages kR

KF

Typ|Message text LTxt ;

CO Area [FER |

[
|
{EEEE F[0]B0]38 @ o ][ 0] o 2][w o )%
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Save the Document

After checking all the errors, save the Document.

[=

Furchase Order  Edit Goto  Emvironment  Systern Help

| & 2@ e OmME Do
@3] Create Purchase Or{save_(cii+g)|

Dacument Overview On I 1|55 | Hold ||ga H@ @& Print Preview || Messa

|FEIH Furchase Local Yendaor 20000006
Tl Header
BSIEs tm [ | [Material |Short Text [PO Quantity
alte k3000007 Fax Machine
[ ]
[T
& BE Elald w=E [El=E] & Defa
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6.2 Create Purchase Order (PO) with reference to Quotation

Via Menus Logistics — Materials Management — Purchasing Purchase Order — Create
—> Vendor/Supplying plant Known

Via Transaction Code ME2IN

=

Menu Edit Favorites Extras Swysterm Help
& | ol A0 ©SEae DM B
SAP Easy Access
o=} 1] | el [ ][ | ) [~ = |

[ Fawvarites
== =3 SAP menu
[ [ Office
[ [ Cross-Application SComponents
= 7] Logistics
= =3 materials Management
= =3 Purchasing
= =3 Purchase Order
= 3 Create
[Ga f-"endcur.l’Supplving Flant Knnwn]
L vendor Linknowen
ISE' Yia Requisition Assignment List
IS;' Autarmatically wvia Purchase Requisi
2 Change
A Display
A maintain Supplement
A mass Maintenance
[ Release
[ List Displays
[ Reporting
3 Inbound Delivery
[ Followe-Cn Functions
Cd Messages
[ Purchase Reguisition
1 outline Agreement
1 RFasciuotation
1 Master Data
[J Enwironment

ER{a| [

L v v v

TR
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This is the initial screen of Purchase Order (PO) creation. Purchase Orders can be created with
reference to certain documents like Purchase Requisition (PR), Request for Quotation (RFQ),
Contracts and even with reference to other Purchase Orders.

In the Document Overview Window, choose the ‘Request For Quotation' (RFQ)

If the Document Overview Window is not visible then click on the 'Document Overview On' button (in
the upper left corner of the Purchase Order (PO) screen) to view it.

|I:Ij

Purchase Order  Edit Goto  Environment  Systern Help

| & B0 H @@ DHEE BTy
Create Purchase Order

| Doocurment Overew Df’rl |D||%’|| Hold ||.;'f|1=| | Frint P rewview || Messages

- B Standard PO it
Dgcument %l Deliverglnvaice -l Conditions i
overview -
| L3 Mot Yet Sent Oy
el el B0 IERE A = Mot Delivered Cie
Change & = Mot Invoiced ot
[
Femowve o
Cie

Purchase orders

I Reguests for gquotations

RER | |
o

tm a1 [material |she

Contracts

Scheduling agreements

General purchasing documents

Purchase requisitions

Ry purchase orders

Purchase orders on hold

Ry purchase reguisitions

v hly purchase orders
S 4700000018
SA 4700000019
S 4700000020
% 4700000021
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Choose Purchase Order (PO) Category

In the Purchasing Document Search Screen, use Document Type field to search for Quotation
documents. You can use drop down list to select the Document Type

=
Prograrm  Edit Goto  Systermnm Help

| @ o] A B @ DHE BHDoD
Purchasing Documents

el seleeinns III? Furchasing Document Type (1) 7 Entrie:
Max. no. of hits m
=
Program selections |¢IEID|[H]IE%IEI IEIE“E
Material NMumber Purch. Doc. Categary: &
Selection FParameters -
Tvpe 'IDo-::. Tyvpe Descri I
Flant A~B Fegquest for GP Bid
aterial Short Text 2 REGQ
SUEERIAG) Flam ZQ01 _FBR Import RFQ
Starage Location llza0z FeR LocalrFa |
Material Group Z032 FBR Local RFFP
Purchasing Organization Zia04 FBR TARF RFQ
Purchasing Sroup 05 FHR TARF REFPRP
Furchasing Document
Mame of Person Responsible
Docurment Type
Docurment Category ol
Company Code
Docurment Date
Wendar =
Field Name Description R/O/C Comments
Purchase Order Select the Purchasing R Choose Local FBR
Category Document Type
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Execute

Execute to start the search by click Execute button or pressing F8

=
Program  Edit  Goto Systerm Help

& 2 dHICeQ  SBEHE SBTOa8 BE G
Purchasing Documents

[l D=(] =]

General selections
Max. no. of hits m

Frogram selections
Material Number | to | | =
Selection Parameters |—| to |—| 5
Plant [ ] to o
Material Short Text | o | =
Supplying Plant |_| o o
Storage Location |_| to E
Material Group |—| to |—| E
Furchasing Organization |—| to o
Furchasing Group |_| to E
Furchasing Docurnent |—| to |—| E
Name of Person Responsible [ ] w E
Dacument Type oz [ to =
Document Categary m E
Company Code |_| to E
Document Date |—| to |—| o
Yendor |23—| to |—| E
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Document Breakdown
By default, System only displays the document numbers of Purchasing Documents. In order to be

able to identify which document belongs to which Vendor, or contains which Materials, Document
Breakdown functionality can be used.

[
| Furchase Order Edit Goto  Environment  System  Help

| & 1 9B Q@ IBHE nnon
7@ z| Create Purchase Order

| Docurnent overew Off | |01 [&] | Hold |[3] @@ Print Preview || Messages |[HI||&

+ ||| | Standard PO o |
Document ¥l Header
overview BIEIS fitm [ I [Material [Short
hd

S o[D (@] =] E]

FPurch.Doc. "
% 6100000003
% 6100000004
% 6100000005
5% 6100000006
&% 6100000007
% B100000008
&% 6100000009
% 6100000012
S 6100000014
A% 6100000014
S 5100000014
S 6100000022

- N T Talalalatatal
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Choose your Document Breakdown

Select all those fields by which you want to breakdown your document. A number of fields are

available here. You can choose a field and then click on the arrow to include or exclude from the
breakdown list.

|II:'

Purchase Order Edit Goto  Environment  Systern Help

| @ 298 eEQ CHR D00 HEI QB

Create Purchase Order

| Docurment Ove e 0ﬁ| @| Hald | | Print Prewiew || Messages || FPersonal Setting |

I@Deﬂne Sort Order
E|[2]~[2]7] —
Sort criteria Column Set
Column Mame Iél?l Column Mame I
Furchaging Document @ O Itern [«]

Yendar @ 0 Material Group E

Material
E Shart Text ]
Yendor name

Supplying Plant
Company Code
Purch. Organization
FPurchasing Graup
Flant

Storage Location

[l ]l

{Transfer {Enter)| | || "_I
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Select Vendor

Open each Quotation by clicking on the arrows to find out the Vendor name. Select the suitable
Quotation by a single mouse click and then click on the 'Adopt' button to copy this Quotation in the
Purchase Order (PO).

Alternatively, you can select the Quotation and then drag & drop in the Shopping Cart (near the
Document Type field)

(=

| FPurchase Order Edit Goto Enwironment Swstermm Help

| & 2 0 E @ D Eoe |
Create Purchase Order

| Docurmnent Owverviewe OFF | ] ||:'|||I%f"|| Hold ||.§T:| ] | Print Preview || Mess

| Standard PO =]
Tl Header

B=IEls [itm & | [material

Document
overview

______ EEEIE
Purch.Doc MAfendor II
[ &% 6100000003
[ &% 6100000004

— £XI6100000005:

S0 61000000065
S0 B100000007
S0 B100000002
S0 6100000009
S0 B10000001 2
S0 610000001 4
S0 B100000022
S0 B100000025
S0 6100000022

PRI RTIRT
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Close Document Overview

In order to increase the screen space, you can close the Document Overview by clicking ‘Document
Overview Off icon.

=

| Purchase COrder  Edit Goto Environment Systern Help

| @ | D B @@ Do
Create Purchase Order

Document Overview OF | I ||:'|| |I%|_”"|| Hald ||.§T:| I |£§| | Print Prewvi

= | | Standard PO
Document '%Jt, S
overview —[e=Eds Ttm | 1 |
= @l1o

Su[m 9] [@E] [E] [&] N
Furch. Doc Mvendor I

[ &% 6100000003 EN|E3]

[ &% 6100000004 =l =R (|

= A% 6100000005

& 73
> 4 6100000006 (3] tern 15
[ SX 6100000007 Material Data
[ &% 6100000008
[ &) 6100000009 Gty [
[ &M 6100000012
» T EIIOCOTDCL Fricing Elermer
. oo o Tonn
B 43 6100000028 @ FEaU:[=hs:
et ws
@ MAYS Mon-[
et ws
/ST frmm b
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Select Document Type

Select the suitable Document Type from the drop down list. Purchase Order (PO) Document Type
Codes starting with ‘FBR’ have been created specifically for FBR.

=
FPurchase Order  Edit Goto  Erwironment  Systerm Help

& 200 @@ BHE B0 Oa EE
Create Purchase Order

| Docurnent Overview On | | IE I |@ Print Prewview || Messages || Fe

W | Standard PO E||| | Vendar |ZE company

FBR PO For Project
FBR PO For Services

FBR PO For TARF ' Shart Tex PO Quantity 0 |c|oeliv
FBR Purchase Blanket |l3_4 Hand Dryer 180/EA |31 .1
FER Purchase Import ||

rarm B |—
Standard PO

Stock Transp. Order EE |Iﬁ|ﬂ |él'§|$lﬁ| | Default Values | |:
[~
(o] item '[10]3000004, Hand Dryer a| [a]+]
Qty | 100 EA | Met | 1,500 |PKR |
I |CnTy |Mame Armount Croy  |per Il |Condition value
@ PEOA Gross Price 15 PER 1EA
Field Name Description R/O/C Comments
Document Type Document Type Codes starting R Select Document Type FBR Local
with ‘FBR’ have been configured
for FBR
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Select Purchasing Group

In Purchase Order (PO) document header, there are different tabs in which different types of
information is maintained. Purchasing Group is an essential requirement for creating a Purchase
Order (PO). It is defined in Organization Data tab of Purchase Order (PO) Document Header.

=

| Furchase Order  Edit  Goto  Environment  System Help

| & I B @@ SBHE anos IR QF
Create Purchase Order

| Cocument Cverview On | @ | FPrint Preview || Messages || Fersonal £

ﬁ] FBR Purchase Local [ Vendar Z3 company Doc.
=

Deliverndlnvoice -l Conditions , Texts , Address . Communication . Partners . Addi

FPurchasing Oro. III:' Furchasing Group (13 90 Entries found =

Company Code

=

HECOmMEEEEEE

PGr 1Descripti0|1 |

= PET MCC Islamabad —
SfEs Jim & I ors e oy ClCeiv. Date _
ajro FPEY MCC Lahore D[31.12.2009
P70 MCC Sialkot
P71 MZC Faisalabad
P72 MCC Multan
P73 MCC Quetta
P74 MCC Hyderabad
F75  Dir CEA (PCAIKHI
P76 Dir CEA (PCAILHR
F?¥ FBR Head Quarers
FY8 Revenue Division
P79 CSTE&FEe Ish
[<][{ P80 CST &FE Lahore —
FPB1 CST &FE Gujrawala
@ - E P82 CST & FE Faislabad :l Addl P
P82 CST & FEHQRES)
ltern Detail P84 ST &FE Peshawar
P25 LTL! - Islamabad

|[<][]

[

| 90 Entries found |

Field Name Description R/O/C Comments
Purchasing Purchasing Group for which Material is | R Enter Purchasing Group "P77”
Group being procured
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Enter Cost Center

Enter Account Assignment Data for each line item in Account Assignment tab.

=
| Purchase Order Edit Goto  Environment  Systern Help

|& | 1liBeee SHE Dnos BE @

Create Purchase Order
| Docurnent overview on | | |Of[&5] | Hola |[53] 2] [ Print Preview || Messages | [HH|[& Personal ¢

W | ZP01 FBR Purchase LcE)| | wendor 130000006 | Doc.
Tl Header
B=IENS [tm o [ [waterial [Short Text |PO Quantity |o |c|pelv. Date
ape K 3000887 Fax Machine 100EA D |@1.082. 2010
[dl ][]
S EE L B i E R E N b | Defaultvalues ||  Addip
=] item [1[10] 3000007 , Fax Machine al [a]+]

Material Data .l Gluantitieshtaights i Delivery Schedule i Deliven: i Iroice i Conditiar

1 AccAssCat (K Costecenter ©| Distribution | Single account assignme®| CoCod

Unloading Paint | |Recipient

GIL Account aa11E
C0 Area

Cost Center doogs E]
Frofit Center

Cammitment lterm

R/O/C Comments

Field Name Description
Enter Cost Center AD0005

Cost Center Cost Center that will bear the cost R
of this Material

Page 162 of 372




SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Check Purchase Order (PO)

Certain warning messages are displayed as a result of Purchase Order (PO) Check function. Review
all such messages carefully in order to ensure that Purchase Order (PO) is valid.

If all warning messages are found OK, press enter to proceed.
|E7
Furchase Order  Edit  Goto  Erdronment  Systern Help
| & 240 eEe I2HE D000 AR QB
Create Purchase Order
| Dacument Oveniguw On | @ | Frint Previgw || Messanes || FPersonal Setting |

FBR Purchase Local & Wendor Z3 company Doc. date 25.01.20¢
T Header
Sl [s It Ja Nl Jwaterial [shont Text [P0 Quartity lo lcloeliv. Date [etPrice &
A0 K Jgpoood Hand Dryar 100EA D 31.12. 2004 18Pk
[EMessages k
k
| Typ |Messane text LTat ;
E 1/ [MNo message generated for output of purchasing document @j
] Item 16 Sch. Line 1
| (1~ [Statistical delivery date in the past
(14 |Delivery date is in the past

Ko D
(1 72 o) ) N v P s T | | N 1

Field Name Description R/O/C Comments

Message box It will display all the Error and R Check the errors in the Document
Warning Messages in the
Document
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Click on Save button to save the Purchase Order

Saving the document generates a Document Number which can be used for reference in future.

=
| FPurchase Order Edit Goto  Environment  Systern Help

|@ | 2 0 CEQICHEB ODL0 BRI @M

Create Purchase Order
| Docurment Qwverviewy On | ‘ @| Hold | ‘ | Print Preview || Messages || Personal Setting |
| YWendor |ZE COrnpany | Doc. date 25,01 .2D1I3|7

Wr| FER Furchase Local &
T Header

Bl s Jitm s [ [Material |short Text [Po Guartity |0 lcloeliv. Date et Price [
Ape K 3000004 Hand Diryer 100EA [[31.12. 2009 15PKR
PKR

PKR

III?Sa\re Document

[Jl_H [
System messages issued 7
EE[ o |

Doyouwantto save document ar process data?
] ttem [10]30
Material Data_, Quf Save [l Edit | [% Cancel |

I 1 | | AccAssCat |Costcenter )| Distibution | Single account assignme ®| CoCode|Federal BoardE)
1

[ | Dariniant

I'nlaadina Paint
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6.3 Create Purchase Order (PO) with Reference to Old Purchase Order (PO)

Access Transaction using following Menu Path:

Via Menus Logistics — Materials Management — Purchasing Purchase Order —> Create
—> Vendor/Supplying plant Known
Via Transaction Code ME21IN
=
Menu Edit Fawaorites Extras Systermn Help
& | 2 H & &a & 56
SAP Easy Access
(N RN =T | | B R |

[ Favarites
= =9 SAF menu
= [ Office
[ [J Cross-Application Somponents
= =3 Laogistics
= =3 Materials Management
= = Purchasing
= 9 Purchase Order
= = Create
£ vendorSupplying Plant kKnown:|
2 Wendaor Lnknown
I wWia Reguisition Assignment List
ISEJ Adtomatically wia Purchase Requisi
Chanoge
Display
Maintain Supplement
Mass Maintenance
Release
List Displays
FReporting
Inboaund Delivery
Followe-Cn Functions
Messages
Furchase Requisition
3 outline Agreement
[[1J RFzrciuotation
[ mMaster Data
[CJ Environment

ER3| [« ][ >]

OOO0ODOSOS

>
>
>
>
>
>
3

TR
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Purchase Order (PO) Selection

This is the initial screen of Purchase Order (PO) creation. Purchase Orders can be created with
reference to certain documents like Purchase Requisition (PR), Request for Quotation (RFQ),
Contracts and even with reference to other Purchase Orders.

=4
| Furchase Order  Edit Goto  Erwironment  System Help

@ 3098 @@ BHE B0 o
Create Purchase Order

| Document overiew off | ||| | Hold ||g8]  |@@ Print Preview || Messages |[I

. = || [ | standard PO =]
No variant 1 Header
defined &=l [tm & |1 [Material

= I S ER

Furchase orders

Fequests for quotations

| E—  —

Contracts

sScheduling agreements

General purchasing documents

Purchase reguisitions

My purchase orders

Purchase orders on hold

My purchase reguisitions
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Select Document Type

In the Purchasing Document Search Screen, use Document Type field for searching documents for
Purchasing. You can use drop down list to select the Document Type.

(=
Frogram Edit Gaoto  Systern  Help

| @ 2 HICe@ SHEB nnan | Rl
Purchasing Documents

EamErE SalEwimne III:’F'urchasing Docurment Type (13 12 Entries found

hax. no. of hits m

—

Frogram selections |¢IEID|[H]|[%I=E|I IE@I”%I

Material Mumber Purch. Doc. Categaory: F

Selection Pararneters -

Type1Doc. Type Descript. I

Plant (D= Dummy Purchase Order

Waterial Short Test EUB DFPS, Int. Ord. Type

DEEUMET ok [FEld FO  Framework Order

Supplying Plant MB  Standard PO

Storage Location LB Stock Transp. Order

aterial Group P01 FBR FPurchase Local

FPurchasing Organization ZF02 FBR FPurchase Import

Purchasing Group ZP03 FBR Furchase Blanket

Purchasing Document ZP04 FBR PO For TARP

Marne of Person Responsibile Sl 0 PO ForSendces

E— ZPOE FER PO Con. Sgwices

ZP0OY FBR FO ForProject

Document Categary H

Company Code

Document Date

Yandor

Field Name Description R/O/C Comments
Document Type | Select the appropriate Document Type | R Enter Document Type ZP02
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Execute

Click Execute or Press F8

=
FPrograrm Edit Goto  Systern Help

& | 2 H @@ SDHE OTas BEERE&E
Purchasing Documents

& e

General selections
Max. no. of hits |W|
Frogram selections

material Mumber | | to | [l ==
Selection Parameters |—| to |—| =
Plant [ ] to E
Material Short Text | [ to | [| =
Dacurment on Hald [ ] to =
Supplyving Plant |_| to ?
Storage Location |—| to E
Material Group |—| to |—| E
Furchasing Qrganization |—| to ?
Furchasing Graup |—| to ?
Furchasing Docurment |—| to |—| E
MHarme of Person Responsible |—| to |—| E
Dacument Type EPO2 [ to =
Ciocument Category |F| to E
Company Code |—| to E
Document Date |—| to I—I E
Wendor |—| to |—| E
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Document Breakdown

By default, System only displays the document numbers of Purchasing Documents. In order to be
able to identify which document belongs to which Vendor, or contains what Materials, Document
Breakdown functionality can be used.

=
| Furchase Order Edit Goto  Environment  System Help

| T IH @@ DME o
Create Purchase Order

| Crocument Cwverview Dﬂ’| ||:|||I%"|| Hald ||.5'T:| | Print Preview || Mess

- Standard FO iy’
Document T Header
overview BSIEls [tm & | [Material

2| 0| S| |
Furch.Doc. II I | —
S 4100000000
S 4100000001
S 4100000002
S 4100000003
S 4100000004
S 4100000005
S 4100000006 ]
S 4100000007 —

Field Name Description R/O/C Comments
Purchase Order Displays the Document Numbers of | R Choose required Document.
Documents Purchasing Documents
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Choose your Document Breakdown

Select all those fields by which you want to breakdown your document. A number of fields are
available here. You can choose a field and then click on the arrow to include or exclude from the
breakdown list.

|@Eurchase Order Edit Goto Emironment System Help

@ 2 0H e SHEB I DDHD | BRI GE
Create Purchase Order
| Document Cverview Off| IEI| Hold | | Print Preview || Messages || Personal S5

[E Define Sort Order

1 AAENED =

Sort criteria Column Set

Column Marme |E,|?| Column Marme |
Furchasing Document O Supphing Plant

Plant O Company Code

][]

Purch. Craanization
E Purchasing Group

Storage Location

Document Date

FPurchasing Doc. Type

Purch. Doc. Category

Created by

Status

Req. Tracking Mumber

[« ]I

I
Field Name Description R/O/C Comments
Column Set You can choose a field to include R Choose the required fields from the
in Sorting Criteria list.
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Adopt Purchase Order (PO)

Open each Purchase Order (PO) by clicking on the arrows to find out the Plant code. Select the
suitable Purchase Order (PO) by a single mouse click and then click on the 'Adopt' button to copy this
Purchase Order (PO) in the desired Purchase Order.

Alternatively, you can also select the Purchase Order (PO) and then drag and drop in the Shopping
Cart (near the Document Type field).

=

| Purchase Order Edit Goto  Environment  Systern Help

| & | 200 @@ | D EE
Create Purchase Order

| Docurnent Ovepiewe OFF | ] ||:|| |I%f"|| Hold ||.§T:| ] | Print Prewview || Mess

| Standard PO =
Tl Header

B=IEls [tm & | [Material

Document
overview

:
E
e

FPurch.Dac /Plant " |
[» &3 4100000000
[ 4 4100000001

S 4100000003
0% 4100000004
S2% 41000000045
S 4100000006
S0 4100000007

TRERTFSTR
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Document Overview off

In order to increase the screen space, you can close the Document Overview by clicking ‘Document
Overview Off icon.

[=
| Furchase Order  Edit Goto  Environment  Systern Help

| & 2 0B @@ DME 0
Create Purchase Order

| Docurnent Overew Off | ]l@lﬂ” Haold | I |-§§|| Print Preview || Messar

= |FEIH Purchase Import @
Document F Header
overview =B [t & | [Material
hd alte k| 3000000
So| oS (HE] [ED] 5]
FPurch.Dac fPlant "
[= ﬁ“nnnnnnnn II”I”:':
[> 43 4100000007 & =R (@ aleH o
= &M 4100000002
iy HGOO1
Iterm [10] 3000000, 1
[ €% 4100000003 L=l : | : =
> 43 4100000004 material Data i Luantities)
[ &% 4100000005
[ <% 4100000006 [T o [u] Accasscat [foo:
[ &% 4100000007 Linloading Foint
Gl Account |.".II|11TIE|
Co Area FEFR

Select Purchasing Group
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In Purchase Order (PO) document header, there are different tabs in which different types of
information is maintained. Purchasing Group is an essential requirement for creating a Purchase
Order (PO). It is defined in Organization Data tab of Purchase Order (PO) document header.

=

| Furchase Order Edit Goto  Environment  Systern Help

| & 2 0B @ DM nnmaa E
Create Purchase Order

| Ciocument Overview On | El | Frint Preview || Messages |[

FBR Furchase Import Wendor 2o
% Celiverdlnvoice -l Conditions i Texts i Address i Communication i Far
Purchasing Org. II:D' Furchasing Group (13 90 Entries found [=]

Company Code

=

v]m|H|@]=] 2]2=][ ]
PGr ‘lDescription |
PEI MCC Lahare

P70 MCC Sialkot

P71 MCC Faisalabad

P72 MCC Multan

P73 MCC Cluetta

FPY4 mMCC Hyderabad

P¥a  Dir CEA (PCAIRHI

PYE  Dir CEA PCAILHR

P77 FBR Head Quarters
F78 Revenue Division

P73 CSTEFEe Ish

P80 CST & FE Lahore

F81 5T & FE Gujrawala
P82 CST &FE Faislabad
P83 CST&FEHORS)

P24 CST & FE Peshawar
FEs LTWU - Islamabad

(7l ttarm matail PRR | TLI - Karachi

B=Eds [t s |
sl Kk

i

i

Field Name Description R/O/C Comments
Purchasing Group Purchasing Group for which Material is | R Enter Purchasing Group "P77”
being procured

Check errors
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To verify your document, click on the Check icon as highlighted below;

=y

Furchase Order  Edit  Goto

Ervironrment

systern Help

@

T JH e@e ZHE ool

Create Purchase Order

| Document Overesy On | | IEI

W | FBR Purchase Import & |

| Yendor

|@ Print Prewiew || Messages |

|EE o

Purchasing Org.

FFHO| FBRE Head Quarter

Furch. Group

P?.‘r‘| FER Head Quarers

ol Dl iosioe F Condilene P i T 2idese F Sounieil: PR

Company Code FER Federal Board of Revenue
| 2 |itm haterial Short Text F O Cluantity 0]
L K J0Q0000 Material 1 120EA
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Check Purchase Order (PO)

Certain warning messages are displayed as a result of Purchase Order (PO) Check function. Review
all such messages carefully in order to ensure that Purchase Order (PO) is valid.

If all warning messages are found OK, press enter to proceed.

=

| Purchase Order Edit  Goto  Environment  Systern Help

|& 29BICER@ CHB DDOD BRI QE
Create Purchase Order

| Ciocument Overview On | @| Hold | Print Preview || Messages | Personal Setting |

e | FER Purchase Import ©) wendor Z2 o Doc. date 25.01.2010
E Delivendlnvaice '| Conditions i Texts i Address i Communication i Fartners { Additional Data

FPurchasing Org. PFHO| FBR Head Quarter
Il:B’Messages
Typ|Message text LTxt
]~ |0 message generated for output of purchasing document @
O Item 18 Sch. Line 1 -
E= (] |Statistical delivery date in the past "=ur
H [ & [Deliverw date is in the past UK_R
i KR
y i 1]
L] et [ @[] [« ][> ][v] ][] ] E|[S]H]0E @0 a0 ][22 [[a 1 [[BE][%] b
KR
FER

Field Name Description R/O/C Comments

Error Message box | It will display all the Error and R Check the errors in the Document
Warning Messages in the
Document
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Save

Saving the document generates a Document Number which can be used for reference in future.

=

Furchase Order Edit Goto  Environment  Systemn  Help

g |

210 CEe CHE DDoD P @

Create Purchase Order

| Document Overview On | | @ | |@ Print Prewiew || Messages || Personal Setting |

| FBR Furchase Import 7| | vendor

Z2to | Doc.date |25.01

Furchasing Org.

PFHI| FBR Head GQuarter

Furch. Group

F77| FBR Head Quarers

oo WP e Condions F et 7 oitzes © Commcion © paiee P ot e

Campany Code FBR §[= Save Document /
System messages issued
Doyou want to save document or process data?
S s itm o Jwate fice
i
4] LU o { Save H| Edit | |R Cancel | -

o PRPEPOPPPPPPOnlBR epepe:pwWo oo b s /m mmmmmm"

EEELEEEEPELE

| Defaultvalues || AddiPlanning |
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6.4 Create Purchase Order (PO) for Project

Via Menus Logistics — Materials Management —> Purchasing Purchase Order —> Create
—> Vendor/Supplying plant Known
Via Transaction Code ME2IN
=
Menu  Edit Faworites Extras Swsterm Help
= I = R o B . R R s

SAP Easy Access
Lol =] | &) | Bl (= [~ ]

[ Faworites
= =9 SAP menu
[ [ Office
[ [ Cross-Application SComponents
== 3 Logistics
= 3] Materials Management
= =% Purchasing
= &3 Purchase QOrder
= = Create
IIEE'-" MEZ21 M - YendorSupplying Plant no
LA MEZS - Wendor Linknown
@ MESE - “Wia Requdisition Assignment Li
E,::l MESYM - Automatically via Purchase R
o MEZZM - SChange
G MEZ2M - Display
= MEZ4 - Maintain Supplerment
2 MEMASSPO - Mass Maintenance
[ Release
[ List Displavs
[ Reporting
[ Inbound Delivery
[ Fallow-Cn Functions
[ Messanges
[J Purchase Reqguisitiaon
[ Qutline Agreement
[ RFosSuatatian
1 master Data
[ Environment

VYWY R

TR Y
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Select Document Type

In the Purchasing Document Search Screen, use Document Type field for searching documents for
Purchasing. You can use drop down list to select the Document Type.

|II:~'

Furchase Order  Edit Goto  Environment  Systerm Help

| & 2 aB @@ SHE anan BE
Create Purchase Order
| Document Overview Qn | El| Haold | | Print Preview || Messages || FPerson

@ KB Standard PO et Yendor
MB  Standard PO |

;E'm Eguékpzrriﬂig'eocgfarl [Short Text [FO Quantity [o [c[oeliv
ZP0Z FBER Furchase Import
FFP03 FBR Furchase Blanket
ZF04 FBER PO For TARF
FF05 FER FO For Services
P06 FBR PO Con. Services
FP0O7 FBR PO Far Project

[~]
Field Name Description R/O/C Comments
Document Type Document Type Codes starting R Select Document Type FBR Local
with ‘FBR’ are configured for FBR
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Select Vendor Name

FPurchase Order Edit Goto  Emvironment  Systerm  Help

|& 19B e DHE “oLa DR @m

Create Purchase Order
| Diocument Owerdiews Cn | I @ I | Frint Previews || hMessages || Personal Setting |

FBBBBBE @DC. date  |B@3.02

Wy | ZP01 FER Purchase Lo | | wendor
EI Delivenglnvaice .l Tewts . Address | Communication . Parners AdditionaIDatam

|l:=’

e}

FPurchasing Cra.
FPurch. Group
Company Code

BiEds Tt [a 1 [Material |hort Text |Fo Guantity o Icloeliv. Date  [ret Frice
Field Name Description R/O/C Comments
R Enter Vendor 30000006

Specify Vendor from whom Material is

Vendor
being procured
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Select Purchasing Organization

Furchase Order  Edit Goto  Environment  System Help

| & 198 €@Q I BHE o000 AR
Create Purchase Order
| Document Crverview On | IEI | Frint Presiew || Messages || Fe

ﬁ] ZF01 FBR Purchase LCE Vendor 30000006
ys

Delivendlnvaice '| Texts i Address i Cammunication i Parthiers i Additional Dz

|II7

Purchasing Org.  PFHU [o)
Furch. Group
caompany Code
B=iEds It s [ [material [Short Text |PO Quantity o |cloeli
Field Name Description R/O/C Comments
Purchasing Purchasing Organization for which R Enter Purchasing Org "PFHQ”
Organization Material is being procured
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Select Purchasing Group

|II?

FPurchase Order  Edit  Goto Environment  Systern Help

5 4B Cead SEE HHO8

| &

7@ z| Create Purchase Order

Document Oweryiew Cin J@ Hold ‘ Print Preview || Messages

ﬁjzpm FBR Purchase LcE | | vendor 130000006
|

Celivendlnvoice -I Texts i Address i Communication { FParthers { A

Purchasing Crg. PFHI

Purch. Group iy
Company Code

Hltm [a |l [material [Short Text [P Quantity [

Field Name Description R/O/C Comments
Purchasing Purchasing Group for which Material is | R Enter Purchasing Group "P77”
Group being procured

Account Assignment Category
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The Account Assignment Category determines which account assignment data (such as Cost Center,
Account Number and so on) is necessary for the item.

[=
Purchase Order  Edit  Goto Environment  Systern Help

& 2 A H @@ BHEE ST A
Create Purchase Order
| Diocurment Crve iy R | IEI | Print Prewview || Messages ||

ZP01 FBR Purchase LCE Wendar 20000008
|

Deliverdnvaice -l Conditions i Texts i Address i Communication i

Furchasing Org. FFHU| FBER Head Cuarer
Furch. Group Prv¥ FBR Head Quarters
Company Code FEBR Federal Board of Revenue

@

trn & |1 [material Ishort Test PO Quantity I
'9

Field Name Description R/O/C Comments
Account Assignment The Account Assignment Category R Enter Account Assignment Category
Category K

determines which account
assignment data (such as cost
center, account number and so on)
is necessary for the item.
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Select Material

Select the Material that you want to procure.
[=
Furchase Order  Edit Goto  Ernwvironment  Systern Help

@ 1 0IC@@ BHE ©DO
@ z| Create Purchase Order

| Docurment Overview On | @ | Print Preniewy || Messages |H

% ZP01 FBR Purchase Lo Vendar 20000006
|

Delivendlnvoice .l Conditions i Texts i Address i Communication

Furchasing Org. FFHU| FBR Head Quarer
Furch. Group Py FBER Head Quarters
Company Code FEBR | Federal Board of RFevenue

= E R e Short Text PO Quantity
P F EEEIEEL .
—
Field Name Description R/O/C Comments
Material Select Material that you want to R Enter Material 3000030
procure
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Select Quantity of Material
|II:'
FPurchase Order Edit Goto  Emvironment  Systermn Help
| @ 1 9H e@e BHE anon BE
Create Purchase Order

| Document Crverview On | IEI | Frint Preview || Messages || Ferson

ﬁ] FFP01 FBR Purchase LLE) Yendar 30000006
p=

Deliverglnvoice '| Conditions i Texts i Address i cCommunication i Partners

Furchasing Crg. FFHO| FBR Head Quarter
Purch. Group PTY FBR Head Quarters
Campany Code FER Federal Board of Revenue

BSlEds [itm & |1 [Material Short Text |PO Quartity o |c|oeliv
P | 30008030 e

Field Name Description R/O/C Comments

Purchase Order Quantity of Material being ordered | R Enter order quantity 20

Quantity
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Enter Net Price
|E7
Purchase Order Edit Goto  Environment  Systern  Help
K 2 0B 0Ge BHE “non B OB
Create Purchase Order

| Docurment Ovaniew On | @| Huold | | Print Presiew || Messages || Personal Setting |

\ar || ZP01 FBR Purchase Log) vendor 20000006 Doc date 83,02 2010

E Deliveryfnvoice '| Conditions . Teds | Address |, Communication | Partners | Additional Data g

Putchasing Org.  (PFHO| FBR Head Quarter
Purch. Group PY7|  FBR Head Quarers
Company Code FBR | Federal Board of Revenue

B[l fim o [ Imaterial |short Text [P0 Guantity [0 |c|oeliv. Date [metPrice curr i
P 3000030 20 o FKR
PER
PER
Field Name Description R/O/C Comments
Net Price Enter Net Price per unit of Ordered | R Enter Net Price Rs. 10
Quantity
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Enter Plant Data

Enter the Plant that comes under Purchasing Organization mentioned in the header data.

I EIEE
Furchase Order  Edit Goto  Environment  Systern Help

1@ BRI IR M slaffe]
Create Purchase Order
@ | PrintPrewew||Messages

ZPD1 FBF Purchase LeE| Yendor 300000086 Doc. date |03.02.2010
E Deliverylnvoice i Canditions i Texds i Address i Communication i Partners lAddHinna\Dala 0

Pergonal Sefiing |

Status

Purchasing Org.  |PFHD FBR Head Guarter
Purch. Group PY? FBR Head Quaters
Company Code FBR Federal Board of Revenue

B|Es im A ] Tvaterial Short Text [P0 Quanity [0 c|Deliv. Date [net Price [curr Trer Jo [watiGroup [Pint i
| P amess0 ) 10PKR il [«
L PR £
n PKR
n PHR
n FER
B PER
Field Name Description R/O/C Comments
Plant Enter Plant for which Material is R Enter Plant HQO1
being procured

Enter Cost Center
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Enter Account Assignment Data for each line item in Account Assignment tab.

=
| Purchase Order  Edit Goto Environment  Systern Help
| & D B @@ DEE T
Create Purchase Order
| Document Overview On | |D||I%J|“’|| Hold ||.§f':| |g‘|| Print Preview || hMes:
ZP0O1 FBR Purchase LoE Weandar F0000006
Tl Header
B=lEs [itm [a | [material |Shorm Tex [Fo ciuantity
[~ RE F ejeleiayabey] Hand dryer
K| IS | —
= =EEIL @aEls DS (ElF=E] & [ De
Itern 1[10] 3000030 , Hand dryer = [=]:

Material Data '. Zgantitiesneights i Delivery Schedule i Delivern,

|| ] I I AccAassCat |P Project =l Distribution Single acc
Lnloading Paoint Recipient

Gl Accaunt BET 101

Business Area

S0 Area

Cost Center '(aEI444

Frofit Center
wWWBS Elermeant

Field Name Description R/O/C Comments
Cost Center Cost Center that will bear the cost R Enter Cost Center KA0444
of this Material
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Enter WBS Element
=
Furchase Order  Edit Goto  Enwirontment  Systern Help

| & I B @@ Dm0

Create Purchase Order
| Document Cwverviews On | EI | Print Preview || Message

ZP0O1 FER Purchase Lo vendar 30000006
Tl Header
BSIEls tm o || [material |Short Test PO Guantity
@|e F SHE0E 30 Hand dryer
L[]

[ (@&l (= (&= [EH [ Defau
Iter‘n 1[10] 3000030, Hand dryer = EEl

Material Data '. Cluantitiesteights . Delivery Schedule . Delivery

i AccAssCat | F Project Tl Distribution Single accoun
Unloading Point Recipient
GIL Account AE110E1
Business Ares
COAres
Cost Center Kro444
Frofit Center
WWHS Elernent F—EP.—ZP.—EIEIEIEF—EIE @
Field Name Description R/O/C Comments
WBS Element Key identifying a WBS element R Maintain WBS "G-GA-ZA-
0098-02"
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Check the Errors
Click the highlighted icon to check any errors in the Document.
=
Purchasge Order Edit Goto  Emvironment  Systermn Help

| & 1B Qe DB DDoL
@|z| Create Purchase Order

| Document Overdieny O | J IE' Haold |‘ | Print Previemw || Messages

W | ZP01 FBR Purchase LB | | Wendar 130000005
1| Header
B=IEds tm [a | [material |Short Text |PO Quantity
G P 3000030 Hand dryer 2C
]|
= == [Eels (o= (&= [ [ Defauttv
o] item (11013000030, Hand dryer a] [«]+]
[Field Name Description R/O/C Comments
Error Message box | It will display all the Error and R Check the errors in the Document
Warning Messages in the
Document

Page 189 of 372




SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Document OK

Click highlighted icon to proceed in case no errors exist in the Document.
|II='
Furchase Order Edit  Goto  Environment  Systern Help
| & 21 9BICEe SHE Do BRI @B
Create Purchase Order

| Docurment Overview On | @| Haold | | Print Preview || Messages || Personal Sefting |

P01 FBR Purchase LCE endor 30000006 Dioc. date 03.02. 2010
T Header
|E g Jtrn  Ja i [Materal Shon Text |Po Quantity [o Jc[oeiv. Date [met Price [cur
Ao P 3000030 Hand dryer 20EA D B3.02. 2010 10.08 PKR
| [EMessages KR
KR
] Typ|Message text LTxt ;
E iy Mo message generated for output of purchasing document @
] Item 18
| (]2 |Net price for item @8010 adopted from last document @
] Item 18 Sch. Line 1
| [O0'A |Can delivery date be met? nm
[l ]l <[]
| 2 ean [ @[ [1a] [« ][ v [ ][] & ] [ | el | B 0 8] 0 [0 0 ] & 2 [[ 3 ][] ]
Business Area FaE1
C0 Ares FER
Cost Center KAD444
Profit Center EELEE]
YWHS Elament G-G&-Z8-00958-02
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Save Document

|':E . .
Furchase Order Edit Goto  Environment  Systern Help

| & D aBlea@ DM Bv

i@ 2| Create Purchase Order

Docurnent Overview On I O3 &5 Hold | |g& ]|g; (& Print Preview || Mes

EPO1 FBR Purchase L | | wendar 30000005

%JHeader
I=IEs tm [a | [Material [Short Text |PO cuantity

Jli*l o P 3000030 Hand dryer

ED

||

Field Name Description R/O/C Comments
Save Save the document after R Save the Document

confirming that no errors exist
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Save

Saving the document generates a Document Number which can be used for future reference.

=3
| Purchase Order Edit Goto  Environment  Systern Help

| @ | 290 eEQ SHE DDon R @

Create Purchase Order

| Docurment overview on | O] ]| Hoid | |g2| | [&2] (@ Print Preview || messages | [H|| & Fersonal Setting |

| Doc. date 03,02

| ZP01 FBR Purchase Lo | | wvendar 130000006
Tl Header
B Is It Ja Ii Imaterial |shont Text |Po cuantity o Jcloeliv. Date  [metPrice
Py el P 20E003a Hand dryer 2AES D ©3.02 20103 10
I= save Documment
System messages issued
Do you want to save document or process data?
E Save H| Edit I |3f Cancel
I
DB EIE R SR EIEENLE Defaultvalues | [ Addl Planning
Field Name Description R/O/C Comments
Save Click on Save button to save the R Save the Document
Document
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Purchase Order (PO) Created
Purchase Order (PO) is created with a unique Document Number.
=
FPurchase Order Edit Goto  Environment  Systerm Help

| & | DA B e DM Do Bl

Create Purchase Order
| Crocurment Owverview Cin | I IEI J | Frint Frewview || Messages || Fer

W | [4B Standard PO =] | wendor |

Tl Header

HlEs it Ja It [material |Short Text [Fo cuantity = = [=
KT ]IS .

| I I I ﬂl@lﬁl IEIE HE:I?I I Il:l Defaultwalues I
[ tern Detail

I?@ FER Furchase Local created under the number 4000000053 | |

Field Name Description R/O/C Comments
Purchase Order Purchase Order (PO) is created with | R Purchase Order (PO)
Number a unique Number "4000000059" created.
Note the Purchase Order (PO)
Number.
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6.5 Create Blanket Purchase Order (PO)

Via Menus Logistics — Materials Management —> Purchasing Purchase Order —> Create
—> Vendor/Supplying plant Known
Via Transaction Code ME21IN
=
hernu Edit Faworites Exdras Systerm Help
2 | /o | A H I &EEE | 2B MEE

SAP Easy Access
[ R = =] N R

[ Favarites
= =3 SAFP menu
[ [ Office
[ [ Cross-ASpplication SComponents
= ] Logistics
— 3] Materials Management
= = Purchasing
== =3 Purchase Order
= =3 Create
rlﬁ,:_?l “wendorSupplying FPlant Knnwn]
2 wendor Linkoow
ISE’,-' wia Feqguisition Assidnment List
2 Autormatically wvia Purchase Requisi
2 Change
2 Display __|
= Maintain Supplement
I Mass Maintenance
Release
List Displays
FReparting
Inbound Delivery
Fallow-COn Function=s
Messages
Furchase Fequisition
Outline Agreement
RFaycuotation
Master Data
Enwvironrment

b

ot a1

B %

§
.

LOLOOD

}DDDvavvvv
(]
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Select Purchase Order (PO) Type

Blanket Purchase Order (PO) is the Purchase Order that does not have any Goods Receipt but only
Invoice Receipt. This kind of purchasing includes Rental Agreements, Marketing and Advertising

Services etc.

These are the Framework Orders with Item Category B (limit). Blanket Purchase Orders have no

Quantity limitation, instead they are bound by Time Validity and Total Amount Limit.

They are always created with Document Type: FWO (Framework Order).

|I:I?

| &

Furchase Order  Edit

Goto

=

Environment

Systerm  Help

T H &@& O6E

Create Purchase Order

| Cocument Owveneiew O |

O} ||| Hold ||g8| | g3 Print Previ

Standard PO
FBR FO For Project
E FBR PO For Services
— FBR PO For TARF

=

“Yendar

|

|Short Text

FBRE FPurchase Blanket

FBRE Purchase lmport
FBRE FPurchase Local
Framewark Order
Standard PO

Stock Transp. Order

[=]
-]

Field Name

Description

R/O/C

Comments

Document Type

Document Type Codes starting
with ‘FBR’ are configured for FBR

Select “FBR Purchase Blanket”
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Select Purchasing Organization

Select Purchasing Organization from the list or by pressing F4.
|I:I='
Purchase Order  Edit Goto  Enwironment Systermn Help
| & D00 e@e@ SEiE |
Create Purchase Order
| Docurnent Overvew On | ] O] 5| Hola ||| ] |&52| | &2 Print Previews |E

ﬁjzpm FER Purchase Lc= || | wendar | 20000006
|

Deliverylinwoice -l Texts i Address i Comimunication i Far

FPurchasing Org. ' FHU I-:F]

Furch. Group | |

Zompany Code | |

[B=lEds Jtm = | [material [Shaort Text [Fo cuantit,
Field Name Description R/O/C Comments
Purchasing Specify Purchasing Organization for R Enter Purchasing Organization
Organization which you are carrying out the "PFHQ”
Purchase
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Select Purchasing Group
Select Purchasing Group from the list or by pressing F4.
= - -
Purchase Order Edit Goto Enwvironment Swsterm
| & | =] =y
Create Purchase Order
[Documsnt overvew on | | [ [w] [ Ao | (s3] | (&) [&

|FBR Furchase Blanket = || | “endaor
e Celiverylnvoaice -I Texts ,  Address . Cam
Furchasing Org. |F"FHD
Furch. Group F~~ )
Zormpany Code | |
[B=IEps tm |~ I [material [Short Text
Field Name Description R/O/C Comments
Purchasing Purchasing Group for which you want | R Enter Purchasing Group "P77”
Group to procure the Material
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Select Vendor

Enter the Vendor Code with whom you want to establish this Blanket Agreement. If you are creating
this document with reference to any other document (Quotation, Purchase Order etc.), the Vendor is
taken directly from the reference document.

=
| FPurchase Order  Edit  Goto  Emvironrment  Systern Help

| & 1 0HICEe I 0HE “hha IR @M
Create Purchase Order

| Document Cwerview On | EI | Print Preview || Messages || Personal Setting |

ir | FBR Furchase Blanket &) vendar FE'E'E'WE'E @nc. date |25 .01

E Delivenglnvaice .l Texts i Address i Communication i Farners i AdditiunalDatam

Purchasing Org.  |PFHO
Purch. Group FrY
Company Code
BSlEs ftm o [ [Material Shon Test JPo cuantiy [o [c|oetv. Date [netprice
Field Name Description R/O/C Comments
Vendor Specify Vendor from whom R Enter Vendor 30000006
Material is being procured
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Account Assignment Category

Account Assignment category controls how the expense related to the purchase is recorded. There
are different ways to record the expense:

K - On cost Center
P - On Project

With the selection of each Account Assignment Category, certain other requirements also get

activated. For example, for K, the Cost Center Code needs to be specified along with the General
Ledger (GL) Account.

|IZ-.'

FPurchase Order  Edit Goto  Environment  Systerm Help

| & 2 A0 @@ DEGE BT
Create Purchase Order
| Document COwerview 00 | El | Print Freview || Message

FBR FPurchase Blanket E) Wendar 20000006
% Deliveryflinvaice -l Texs i Address i Zommunication i Parners

Purchasing Org. FFHQ
Furch. Group PF¥
Company Code

[B=lEls [itm  [& I [material [Short Text [PO Guantity
[ [=
Field Name Description R/O/C Comments
éc;:ount Assignment The Account Assignment Category R Enter Account Assignment Category
ategory

determines which account
assignment data (such as cost
center, account number and so on)
is necessary for the item
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Item Category

Item Category specifies the nature of item whether it is a Standard Material Item, a Service or a
Blanket Item. It controls the field selection and with each specific ltem Category, certain fields
become mandatory.

=

| Purchase Order Edit Goto Environment Systern  Help

| & 290 €EQ SHB DDon BE @F
Create Jr=r i vaius Ranoe (1) 3 Entries found

| Document overiew| T Personal Settit
il

FBR Purchase B Doc. date

e Ta [l el oo T

I |[Texttormemc |
Purchasing Org. Standard
Purch. Group E ;'m'F |
Company Code ERAEE
D im a d biiv. Date_|Me

[«][] 3 Entries faund

r== M= = = B e s B = s 1= = = e (r—Seveer—] [ E——
Field Name Description R/O/C Comments
Item Category Specifies the nature of item R Select Item Category B

whether it is a Standard Material
Item, a Service or a Blanket Item
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Short Text

Since Blanket ltems are not stock items and they do not have any specific Material Code, therefore,
you have to briefly describe the Item in the Short Text column.

=

| Furchase Order  Edit Goto  Environrment  Systern Help

|l& DB @@ CHE Doon BRR @m
Create Purchase Order

| Document Overview On | I IE I | Print Preview: || Messages || Personal Setting |

W | FBR Purchase Blanket = | | Vendor 130000006 | Doc. date
B Deliveryinvaice .I Texts , Address , Communication  Parners AdditinnalData

Purchasing Org. PFHO
Purch. Group pr

Company Code

B=lEds it & 1 Imaterial Short Text IPO Quantity o lc|oeliv. Date  |MetPri
Tanket Item
kB |
Field Name Description R/O/C | Comments
Short text Brief description of Item R Enter “Blanket item”

Page 202 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Material Group

Specify the Material Group so that future analysis can be carried out at Material Group level.
|II7
Furchase Order  Edit Goto Efwvirohiment  Systern Help
| & BB e@e CDHEE G oas IR @
Create Purchase Order

| Document Overdew On | IEI | Frint Prewiew: || Messages |- FPersonal Settir

FBR Purchase Blanket = endor 30000006 Coc. date
B Deliverg.r.l'ln\.l@ Material Group (1) 49 Entries found [ M
@ osiciions |
FPurchasing Qg =
Furch. Group |¢IEIHIHI'@| |9|EI|
Zompany Codg
Matl Gro__ 1Material Group Desc. I
00001 Airconditioners [=]
00002 Biornetric Machine [~]
aooo3 Bracket Fan ——
L= [EEN T CD Duplicator eliv. Date  |Me
k foooos Computer |
oooo& Deser Cooler
aoooy Digital Camera
agooog Drill Machine |
aooog Duplicating Machine
oo o Electric Heater
ooo11 Electric Tvpewriter
oooq 2 Exhaust Fan
o001 3 Fax Machine
ooov4 Furniture
o001 3 Gas Heater
o [« o0o16 Gestetner Offset Mac
aooq ¥ Hand Dryer
=] (L Jjooors IP Cameras = Addl Planr
ooo149 Iron Safe [~
Item 439 Entries found |
Field Name Description R/O/C | Comments
Material Group Enter Material group R Select Material Group” 000005
Computer”
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Enter Plant

Specify the Plant where these Blanket Items are required / consumed / accounted for.

=
Furchase Order  Ed

it Goto Environment Systern Help

| @ 18 eGe BHE DLO0 DA 0B

Elw

Create P

urchase Order

| @ | \ Print Preview || Messages | Personal Setting |

FBR Purchase Blanket ) Yendor |30000006

| Doc. date

25.61.2070 @]

= Deliverdinvoice '| Texts . Address , Communication . Parners | Additional Data Status
Purchasing Org.  |PFHD
Purch. Graup FY7
Company Code
Bz fitm A [ [material [Short Text [P0 Guantity o [cloeliv. Date [NetFrice Jcur Jrer o [Mati Group [Pint (|
[ ] kB Blanket ltem 00005 e [+]
E ﬁ
a 5|
[ ] 5
MM [l
I I | ﬂl@lﬁj Elﬁl I |:| ‘ DefaultValues I | Addl Planning
|E|Item [Mew tem 3 Elzl
\ B[ 200 B[ mrnagey (s [ [/
Field Name Description R/O/C | Comments
Plant Enter Plant for which Material is R Maintain HQO1

being procured
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Validity Start
The Blanket Purchase Orders and the Framework Orders (FWO) are bound by the validity periods. It
means that as the validity expires, no further invoice / payment can be made for this Purchase Order

(PO). Since there is no Goods Receipt / Service Entry in case of Blanket Purchase Order (PO), this
check serves as an essential control.

Furchase Order  Edit Goto  Ermwironment  Systern Help
| & 1 I B @ SR ar
@ a| Create Purchase Order

|II?

Document Overview On | |L]] (55| a2 |£§ (& Print Preview || Messages

—

ZP03 FER Furchase BIE Yendor 30000006
% Deliverdlnvaice . Conditions Texts Address COmmunica
i i i i
walidity Start . 01.2018 s
Yalidity End
Collective Mo,
d=
=(Els [tm  [a | [material |Short Tesxt |PO Quantity

10 kB Blanket Iterm

Field Name Description R/O/C | Comments
Validity Start Validity Start Date of Blanket R Enter Validity Start Date
Agreement “25.01.2010”
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Validity End

=y
Purchase Order Edit Goto  Ervironment  Systern  Help

& | 240 eaQ SHE SDLo0 BR @

Create Purchase Order
| Docurnent overview on | | [V s8] | [&8][ ¢ Print Preview || Messages ||| [ Personal Setting |

Wi | ZP03 FBR Purchase BI E | | vendor 130000006 | Doc.
] oelvenimoice | Condiions _, Tars _, Adiress , communicatin_,_Parners
validity Start 25.01.2010
validity End 5. 02,2010 Fa
Collective MNo.
A=
EI 5 |ltm Al |Material Short Text PO Cluantity 0 |C\Deliv. Date
@lio K B Blanket ltemn 1EA D 01.82.2010
oty =/ e -
EEIELEEBEEEEERE [ Defauttvalues | [  AddiP
& itern [1[10] Blanket ltem al [«]+]

Delivery Schedule

Field Name Description R/O/C | Comments
Validity End Validity End Date of Blanket R Enter Validity End Date
Agreement ©28.02.2010”
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Overall Limit

These limits are the controlling factor of Blanket Purchase Order (PO). You can specify a different
value in Overall Limit and Expected Value. As the System approaches Overall Limit, it gives warning
during Invoice posting so that appropriate action can be taken. The Overall Limit should not be
greater than the Expected Value.

The Actual Value field is updated automatically as you start posting invoices against this Purchase
Order (PO).

=

| Purchase Order  Edit Goto  Environment  Systern Help

| & 2100 @@e DHE Snos IR B
Create Purchase Order

| Document Overview On | @ | Frint Preview || Messages || Fersonal Setting |

ZP03 FBR FPurchase BIE Yendor 30000006 Doc. date a1.02
Tl Header
|E Els Jitrm  Ja |1 [waterial |shon Tesxt [P Quantity o Icloelv. Date [MetPrice
@jte K B Blanket tern 1EA DB1.082.2810 ]
K|

5B | [@lald E (al== ] [H [ Defaultvalues | [ Addi Planning
] ttem 1[10] Blanket Itarm o [al7]

/ Material Data -I Quantitiesheights i Delivery Schedule i Delivery i Invoice i Conditions i Accoul

Overall Limit | [PKR | CIMo limit B
Expected value
"Actual' Walue o.ea

Field Name Description R/O/C | Comments

Overall Limit Overall Limit of Blanket PO R Enter Overall Limit “10000”
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Enter Cost Center

Enter Account Assignment Data for each line item in Account Assignment tab.

|II?

Furchase Order  Edit Goto  Erwironment  Systern Help

| @ | 2 A0 CEQ S B aDan HEE @B

Create Purchase Order

| Diocument Overview Cn H IEI I | Print Preview || Messages || Personal Setting |

| ZF03 FER Furchase BIT | | Wendor 130000006 | Doc. date
Tl Header
B 15 litm s | Imatenial [short Text [Fo Quantity [o Jcloelv. Date e
o K B Blanket ltem TEA DE1.6B2.2010
III:’AccnuntAssignment of Lirnit
GIL Account Ap1170 Company Code FEBR
OO Ares ’—| dl Planr
: Cost Center f"d'm% =3
I: Frofit Center |
Commitment tem nditions
"Actual” Walue L
Field Name Description R/O/C Comments
Cost Center Cost Center that will bear the cost | R Enter Cost Center AD000S
of this Material
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Continue

=
FPurchase Order Erwiranrnert

e

Edit Goto

Systern  Help

1 AE I SCe SHE ODoan FEE @B

Create Purchase Order

| Document Cvetview COn H IE' ] | FPrint Preview || Messages || Fersonal Setting |

| ZF03 FER Furchase BIT | | Wendor 130000006 | Doc. date
Tl Header
B 15 litm s | Imatenial [short Text [Fo Quantity [o Jcloelv. Date e
@le kB Blanket ltem 1EA D |B1.02.2010

I@'Accnunmssignment of Limit

GIL Account Ap1170 Company Code FEBR

0 Area dl Planr
: Cost Center Ad0aRs
I: Frofit Center

Cammitment tem

| hditions

&

“Actual" Yalue |E|.E|B
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Check Errors

In order to identify any errors that may exist in the Document, ‘Check’ the Document before posting.

=4
| Furchase Order Edit Goto  Emvironment  Systern  Help

|l& 1 0H e BHE fnoan BFR @F

Create Purchase Order
| Diacument Owerview QN | J @ qﬂ’l&ﬁ” | Frint Preview || Messages || Ferzanal Setting |

W | FBR Purchase Blanket = | vendar |30000006 | Doc.date |25
Tl Header
BSiEds it [a [ [Material |short Text [Po Guantity [o Jcloelv. Date JretFrice
1M K B Blanket term 1EA D[25.01.2010 -
[T
EE (aa (olE &l [ Defaultvalues | [ Addl Planning
(2| itern [[10] Blanket itern al [a]+]

taterial Data i QuantitiesiYeights i Delivery Schedule i Delivery i Invoice i Condition

Overall Limit 18,008 [PKR | [J Mo limit =
Expectedvalue 10,000 | il
"Actual’ Value 0 |
Field Name Description R/O/C Comments
Check Checks whether any errors existin | R Click on highlighted button
the Document
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Messages

If there are no messages or acceptable warning messages, then continue saving your Document.
Otherwise make necessary rectifications to remove the errors.

=g

| Purchase Order  Edit Goto  Enwironment  System  Help

| @ 2 a0 SHRIDN00 BE QB
Create Purchase Order

| Document Cveriew On | @ | Print Preview || Messages || Personal Setting |

FBR Purchase Blanket & Wendar 30000006 Dac. date 25.01.2010 EI
@Header
5 [ fim Ja [ [materia |short Text |Por quantity lo Jcloetv. Date [Metprice Jcur i
10 k B Blanket ltem 1EA [0 25.01.2818 10,000 KR 1
| [E Messages KR
KR
L Typ|Message text LTxt S
E ] & (Mo message generated for output of purchasing document @
=]
EEI ’_|E|E count ¢
[l =t [@llsA [ (& [2] 6] 6@ o (@ o |2 1 ][0 o [jE[x]
Overall Limit 16,060 PKR M limit &
Expected value 10,000
“Actual' Value ]
Field Name Description R/O/C | Comments
Error Message box | It will display all the Errors and R Check the errors in the Document
Warning Messages in the
Document
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Save

Saving the Document generates a Document Number which can be used for future reference.

=
| FPurchase Order  Edit Goto  Environment  Systern Help

| @ | 290 eEe CHE 000 HE Q%

Create Purchase Order
| Dacument Overview On | I IE J | Print Previeww || Messages || Persanal Setting |
| vendor |30000006 | Doc.date  [25.61.2018[

v || FER Purchase Blanket &
FI| Header
Bl [s fitm  [a |1 material |short Text [P0 Quantity o Icloeliv. Date [ret Price [cur
10 K B Blankeat tarm 1EA D[25.01. 2010 10, 0QE PR
PKR
I= save Document FKR
E‘m,_r System messages issued
DEMJEIET b
Coyouwantto save document or process data?
|E|Item [[10] B3
Material O | Bania 'I | Edit I |3€ cancel I ditions i Accol

118,000 [PKR ] o timit =

Expected value 10,008 m
"Actual" Value ]

Owerall Lirmit

Field Name Description R/O/C | Comments
Save Saves the Document R Click on “Save” button to save the
Document
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Change Purchase Order (PO)

Change Purchase Order (PO) for ltem Deletion.

Via Menus Logistics > Materials Management > Purchasing > Purchase Order > Change
Via Transaction Code ME22N
=
Menu Edit Fawvorites Extras Systern Help
& A EH @@ BDEE 04O

SAP Easy Access
[ i B = O =) D e |

[J Fawvarites
= 3 SAP menu
[ [ Office
[ [ Cross-Application Components
= 3] Logistics
== =3 Materials Management
== 3 Purchasing
== = Purchase Order
I [ Create
1 Change
7 Display
=) Maintain Supplement
= Mass Maintenance
[J Release
3 List Displays
3 Reporting
3 Inbound Celivery __|
[C3J Follow-On Functions
[J Messages
[(J Purchase Requisition
O Qutline Agreement
[ RF2/Quntation
[ Master Data
[CJ Environment
] Inventory Management
[ Logistics Invoice Yerification
[ Physical Inventary
] waluation
[ material Reguirements Planning (MBS

T v

TR

R v v

S
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Change Document
Enter the Purchase Order Number that needs to be changed.

=
FPurchase Order Edit Goto  Enwironment  Systern Help

@ | a0 CaQ CHE DDoan @]
FBR Purchase Local 4000000040 Created by Muham
| Diocurment Ove ryiew: Of | | IEI | |@ Print Preview || Messages || Person

| FBR Purchase Local  =/|40000080840) wendor \Z3 company

[E Select Docurnent A

Pur. ardar F“IEIEIEIEIEIEIEIS | PO Quantity 0
200EA D2

@ Pur. order

& PG, G I

R E @ | Defaultvalues |

- Other Document :

[Eitem 072000079, Test Materal gl [a]+]

Overdeliv. Tol. [ |%  Ouniirmited 1stRem/Exped. | |

Underdel. Tal. [ s Ind RemiExped. | |

Shipping Instr. | =] ard Rerm Exped. | |
M Frnerd @ |
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Item detail - Delivery tab:

=

| Purchase Order Edit Gota  Ernvironment  System Help

| & | nldElece Rl Do oa DR @@
FBR Purchase Import 4100000003 Created by Muhammad Ali

| Diocument Cverview Cin | I IEl ‘ Print Preview || Messages | FPersonal Setting |

W FER Purchase Import @[[4108808883| vandor |72 co | Doc.date  [14.12.2009]
| Header
SIEs Jtrm Ja [ waterial |shart Text |[Fo Quantity [o Tcloeiv. Date [ret Price [curr Jrer
1m0 K 30AAAEA Material HQs 128EA D[14.12.2009 16FKR |1
FKR
FKR
Kl D[
B [ k= 4 = K i [ Demutvalues | [ AddiPanning |
[3=] itern [[10] 3000000, Material HOs
Material Data '| Quantitiesieights i Delivery Schedule Imoice i Conditions i Account Assignment i
Cwardeliv. Tal. % [ Unlimited 15t RemJExped. [¥] Goods Receipt
Underdel. Tol. k4 2nd Rem.JExped. [¥] GR Mon-Yaluated
Shipping Instr. B| 3rd RemJExped. i ’
ko, Exped. o |
Stock Type | Unrestricted use =] Fl. Deliv. Time ]
GRProc. Time | | LatestGRDate [ |
Rem. Sheifilie | D] Incotarms
QA Control Key | ]
Field Name Description R/O/C | Comments
Delivery Completed | On Item Detail's Delivery Tab, flag | R Save the Document

the Deliver Completed box which
indicates that the Delivery for this
item has been completed and no
further Goods can be received
against this Item

]
Click Save icon or press Ctrl+S to Save
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Save

= E®EE
FPurchase Order  Edit Goto  Erwironment  System Help

e = 2/1BICEQICHRB S00D HDIQE

FBR Purchase Import 4100000003 Created by Muhammad Al

I @ ] | Print Preview H Messages ‘ Personal Setting |

| FBR Purchase Import &) [4100000003] vendor [z2e0 | Doc.date  [14.12. 2009
1| Header
= [ fim  Ja T Twaterial [ghart Text [P cuartity [o [c]ostiv. Date st Price Jcur Jrer Jo [mat Group [Pint
_:19 K 3000000 Material HQs 120EA D14.12.2009 15PKR 1 EA  Material groufFBR Head Qual‘tED
| | PKR =
_: = save Documnent PER =
E”I“:EI Systern rr issued ”I”Il
@&ls o |
Do youwant to save document of process data?
Iterm [10130
Waterial Data . @ Save I ‘ Edit I |3f Cancel I AccountAssignment . Purchase Order History 113 Em
Overdeliv. Tol [ ]%  Cunimited istRem/Exged. | | [ zoods Receipt
Underdel. Tal. [ s 2nd Rem.JExped [ ] ¥ GR Mor-valuated
Shipping Instr. EI‘ 3rd Rem.JExped [ ] [¥ Deliv. Compl
Mo, Exped e |
Stock Type | Unrestricted use o PlDelv.Time |
GR Proc. Time || LalestGRDate ’—|

Rern. Shelf Life o] Incoterms |
|

QA Cantral Key EI‘

b | 200 B morhadev [Ing | [/

Click Save button to save the document.
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6.6 Individual Release of Purchase Order (PO):

In order to Release Purchase Order (PO), follow this Menu Path;

Via Menus SAP Menu > Logistics > Materials Management > Purchasing > Purchase Order
> Release > Individual Release
Via Transaction Code ME29N
=
Menu Edit Faworites Extras Systern Help
& z| QA H  SEe  DEE BN
SAP Easy Access
[ = = e R |

[ Favorites
= =3 SAP menu
[ [ Office
[ [ Cross-Application Components
= 3] Logistics
= =% Materials Management
= 3] Purchasing
= =3 Purchase Order
> [J Create
A MEZZM - Change
2 ME23M - Display
L MEZ4A - Maintain Supplement
T MEMASSFPO - Mass Maintenance
3 Release
[ ME28M - Individual Release|
I MEZ2E - Callective Release
[ List Displays
[ Reporting
[ Inbound Delivery
[ Followe-on Functions
O Messages
[J Purchase Reqguisition
1 outline Agreement
[ BFZyCuotation
[ master Data
[ Enwironment
Inventory Management
Logistics Invaice YWerification
Physical Inwventory

{

TRTTT

DDvavvv
[«
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Select Document

Select the Document number that you want to Release.

=

Furchase Order  Edit  Goto  Ervironment  Systern Help

& | 2|40 eEQ SHB OTan [
Release FBR Purchase Local 4000000054
| Docurment Overview On | | | |@ Print Preview || Messages || Ferson:

| ZPO1 FBR FPurchase Lo | 4000000054 vendor 30000008
[E Select Document e
Pur. arder 4000000058 PO Quantity o
100 EA
200
@ Pur. arder =A
o J00EA
& [ XTI I
E E | DefaultValues
E Other Document |R|
[Sem T {107 3000002 , Iron Sater al [a]+]

|| I IQ' AccAssCat | K Costcenter ) Distribution | Single account assign

LInloading Foint | |Hecipient |

Click m Other Document icon to select a document other than the one proposed by the
System.
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Release Indicator

Purchase Order (PO) as per defined Release Strategy is released by first level user.

=
| Furchase Order  Edit Goto  Environment  Syster  Help

| & 21 0B©Ge DHE nhan DR @B

Release FBR Purchase Local 4000000058

| Diocument Overview: On | | Print Preview || Messages || Fersonal Setting |

v | ZP01 FBR Purchase LCE) (4000800858 Yendor 30000006 Doc. date a3 07 2aln
E Deliverylnwaice '| Conditions i Texts i Address i Communication i Fartners { Additional Data { Qrg. De

Release group 22| PO Release Strategy Code |Description |Stat___ Rel

Release Strategy HF | = 100000 - 500000 HG AG Second Secratory fay %

Al tember
Releasze indicator B| Creation Process

BSIEls [t s |1 [material |shart Text [Po Quantity o Icloeliv. pate retPrice [cur
10 P 3000030 Hand dryer 12, 000Es D B3.02. 2010 10. 08 FPKR
PKR
PKR

Click L*] Release icon to release Purchase Order (PO).
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Save

Save released Purchase Order (PO).

=
| Furchase Order  Edit Goto  Environment  System  Help

& v aEleee CHE coon DR @M

Release FBR Purchase Local 4000000058

| Docurment Owveriew Cin | I J | Frint Presigy || Messages || Fersonal Setting |

| Doc.date  [83.02.2018]

Click & Save icon to save the document.

v || ZP01 FER Purchase Lc® | 4000000058 vendor 30000006
EI Cieliverlmiice '| Conditions { Texts i Address i Cammunication i Fartners i Additional Data i Org. Dz
Release group 22| PO Release Strateay Code |Description [stat_|Rel |
Releaze Strategy WHUUDDU-SDDUUD HG AG Second Secratory o | D
A Member & Y
Release indicator |E| Creation Process
BSIEls [itm  Ja I [material |5hiort Text [P0 Quantity lo lcloelv. Date [Met Price Jcur
10 P 2006630 Hand dryer 12,0008Es D(E3.02.2010 10. BaPKR
PKR
PKR
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Save to continue

II7Eurchase Order Edit Goto  Environment  Systern  Help = W
@ T HICGOICHR D000 DRI 08
Release FBR Purchase Local 4000000058

| | |@ Print Preview || Messages | Fersonal Setting |

|| ZP07 FBR Purchase Lol 4099880858 Vendor 30000008 | Docdate  [03.82.2810] 8
H
Release aroup 22| PO Release Strategy Code |Description Stat_|Rel
Release Stratedy HF| =100000- 500000 HG  AG Second Secratory Y N5
I_II78ave Docurment

Release indicator Systerm messages issued

Do you want io save document or process data?

l= EN rice Curr  |Per 0 |Matl Group  |PInt
10 P M!E Gave H| Edit ||3€ Eetied] WU.BEIE:: 1 EA Misc. tems FBRHeadQuanE
PER
PER
PER
PER
PER
PER
PER
PKR [=]
PER =
]
mﬁ E \ Default Values | | Addl Planning |
[] e Detail

| | 200 B[ morhaey | ins |

7z

Click the Save button to save the document.
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Purchase Order (PO) changed

Purchase Order (PO) "4000000058" has been changed.

|@Eurchase Order Edit Golo  Environment  System  Help o W
| & 0 Q@ CHE anan BE B
FBR Purchase Local 4000000058 Created by Muhammad Ali

J J ‘ Print Preview || Messages ‘ Petzonal Setting ‘
[far] ZP01 FBR Purchase LcE)|[4000000058| vendor |30000008 | Doc.date  [03.02.2010] 4]

Deliverylnvaice i Conditions { Texts i Address i Communication [ Parners { Additional Data i Org. Data i Status 4

Release group . PO Release Strategy Code |Descrition |stat_|
Release Strategy . =100000 - 500000 HG AG Second Secratory 14
Al Membar o
Release indicataor . Creation Process
MBS Jtm  Ja |1 [waterial [Short Text [P0 Quantity [o_Jc|oeiiv Date et Frice [curr Jrer  Jo [wati Group [Pint
L LJe F 3000030 Hand dryer 12,000EA D 03 02,2010 10 0OPKR |1 EA Misc. Items  FBR Head Quarte [+]
: ﬁ
1] (2]
L | [
1] 3| [
= EELC CEE EE EEEE 5
Item Detail
|& FBR Purchase Local 4000000058 changed [ b 200 B[ orhodey [INs | ([ 7

Purchase Order (PO) changed message will be displayed at the bottom of the screen.
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6.7 Printout Purchase Order (PO).

Via Menus Logistics ---> Materials Management ---> Purchasing ---> Purchase Order --->
Messages ---> ME9F — Print/Transmit
Via Transaction Code ME9F

=g

Menu Edit Favorites Estras  Systern  Help

a2 E &30 EE @ O

= 33 Purchase Crder
[ [ Create
&) ME22ZM - Change
2 MEZ3N - Display
2 ME24 - Maintain Supplement
2 MEMASSPO - Mass Maintenance
[ [J Release
I [ List Displays
[ [J Reporting
[ 3 Inbound Delivery
[> [ Fallowe-On Functions
=~ & Messages

2 MES1F - UrginaReminders

@ MESZF - Monitor Order Acknowledgeme
[J Purchase Requisition
7 outline Agreement
3 RF@iGuatation
3 Master Data
(3 Enviranment
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Enter your required data

|IT_7

|@

Program  Edit  Goto  System Help

A HI@GE& IS EE S Ha8 EHE @

Message Output

Purch. Doc. Data
Document Nurmber
Wendor
Purchasing Organization
Purchasing Group
Document Type
Document Date

4000800154 to

Message Data

'1"and if an error occurs, the status is set to '2'. Status '0'
usually means that the processing program has not yet been
started (if the message is to be processed manually, for
example).

Application EF
Message Type ZNEU to E
Transmission Time-Spot
Processing Status o
Creation Date
Tifme Greated 000800
Field Name Description R/O/ | Comments
C
Document Alphanumeric key uniquely identifying the document. R
Number
Vendor You can use the vendor number to keep track of Request for | O
Quotation.
Purchasing Denotes the purchasing organization. (0]
Organization
Document Type [ Identifier allowing differentiation between the various kinds | O
of purchasing document in the SAP system.
Document Date | Date on which the purchasing document was created. (0]
Application Subdivides the usage of a condition (for example, pricing) R
for use in different application areas (for example,
purchasing).
Message Type Specifies the kind of output to be produced. R
The output type is predefined for your area of the SAP
system
Processing Status | If the message was processed successfully, the status is set to | R
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Select the document for Display the message/Printout preview to click on ‘Display Message’ button.

E
List Edit Goto Sefings Systern Help

|@ 100 ¢G0 DRE D000 08 QB
Message Output
EEEE Output Message H Display Message ” Message Details H Trial Printout
‘D\splavMessage (Shift+F | E
Purch.Doc. Yendor Nane 1 PGr Doc. Date [=]
Msg. Lng Partner Role Created on Time Time N User Name Output Device Name  Fax number Chng
4000000154 FI000A006 HEYIG PF7 22.06.2010

[ ZNEU EN F30000006 LF  22.06.2010 15:56.00 3 IKASHIF GAPCC

Output Purchase Order (PO):

Purchase Order Number 14000000154
Reference Numher 23nd June, 2010

To HGYIG

Subject: Subject

body Text

1 3000332 Ball Liner Free Ink Roller 5
2 3000333 Ball Liner Grip.07 10
3 3000334 Ball Point 7B 15
4 3000335 Ball Liner Free Ink Raoller 20
5 3000332 Ball Liner Free Ink Roller 25
i 3000333 Ball Liner Grip.07 30
7 3000334 Ball Point 7B 35
8 3000335 Ball Liner Free Ink Raoller 40
9 3000332 Ball Liner Free Ink Raller 45
10 3000333 Ball Liner Grip.07 50
11 3000334 Ball Point 7B 55
12 3000335 Ball Liner Free Ink Roller 60
13 3000332 Ball Liner Free Ink Raoller G5
14 3000333 Ball Liner Grip.07 T
15 3000334 Ball Point 7B 75
14 3000335 Ball Liner Free Ink Raoller 30
17 3000332 Ball Liner Free Ink Roller 35
18 3000333 Ball Liner Grip.07 10
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6.8 Collective Release of Purchase Order (PO):

In order to Release Purchase Orders collectively, follow this Menu Path;

Via Menus SAP Menu > Logistics > Materials Management > Purchasing > Purchase Order
> Release > Collective Release
Via Transaction Code ME28

=
Menu Edit Favorites Extras Swysterm Help

| & al Q0 &a | 2mad | 55 s
SAP Easy Access

(o [ N == O = O e

[ Fawvaorites
= 3] SAF menu

[ [ Office
[ [J Cross-application Companents
= 53 Logistics

= 3] Materials Management

= =] Purchasing
== =5 Purchase Order

4]}

> [ Create
= Change
= Display
=2 Maintain Supplement
= Mass Maintenance
= 3 Release
=2 Individual Release
2 collective Releasea] |
[ [J List Displavs
[ [ Reporting
[ [ Inbound Delivery
[ [ Fallow-On Functions
[ [ messages
[3J Purchase Reqguisition

[ cQutline Agreement

1 RFucuotation

[ Master Data

[J Enviranment

Inventory Managermeant
Logistics Inwvoice “Yerification
Fhysical Inwventory

DDvavvv

an
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Enter Release Code

Select Release Code to release Purchase Orders collectively.

=
Prograrn  Edit  Goto Systern Help

| @ 190 e@e BHE DrHn FHE @

Release (Approve) Purchasing Documents

Release Cade Ll

Release Group to
Set Release

[ Zancel Release

Release Prerequisite Fulfilled

[ List with lterms

[l

Scope of List ALY
FPuchasing Document Categary F to 3
Furchasing Organization to ?
Document Mumber to E
Document Type to E
Furchasing Group to E
Yendar to ?
Supplying Plant to E
Document Date to E
Field Name Description R/O/C | Comments
Release code Enter your release code R Select the release code AG
Cancel Release Cancels the release R Uncheck this indicator
Release Prerequisite | Confirms that all the prerequisites | O Check this checkbox
Fulfilled to release Purchase Order (PO)
have been fulfilled
Scope of List Output display type (6] Select ALV for preview
Purchasing Choose Purchasing Document R Select F (Purchase Order)
Document Type Type

Click Execute icon to execute or Press F8.
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Perform release

= [=] 1
List Edit Goto ‘“iews Emdronment Sefings  System  Help

| 2 0He@e DHE D000 B0 0N
Release Purchasing Documents with Release Code AG

te_| Release[Type [C_[PGr[P0 [Doc. Date [Material [shortTest [matl Graug| D1 [A[Plant]SLae [uantit] our quantiy| sk Net price| Crevf Per|Quanti] openTataty| Ta e de

Vendorisupplying plant 30000005
Purchasing Document 4000000042

10 w ZPO1|F P77 25.01.2010 3000114 |lron Safer | 00045 KHQ01 500 EA 500 |EA 10 PER 1 0 1] a0t
Vendorisupplying plant 30000006

Purchas "Icument 4000000035

10 | | Zr01 F OS2 22.01.2010 3000007 FaxMachine 00045 K H@o1 120 EA 120 EA 10 PKR 1 0 0 120
PurchasTig Document 4000000036
10| ¥ ZP01F P52 22.01.2010 3000007 |FaxMachine 00045 K|H@01 100 EA 100 EA 10 PKR 1 0 0 100

Vendor/supplying plant ALI co
Purchasing Document 4000000038

10 Vz ZPO01|F |PTT 22.01.2010 2000113 |Hand Dryer |00046 KHQ01 1 EA 1 EA 10 PKR 1 0 1} 1
Vendor/supplying plant Z2 co
Purchasing Document 4000000043

10 Vz ZPO1|F |PTT 26.01.2010 3000019 TestMaterial 00045 KHQ01 L0017 160 EA 150 EA 18 PKR 1 0 1} 150
Vendor/supplying plant Z3 company
Purchasing Document 4000000027

10 % Zro1F|PO1 07.01.2010 2000114 |lron Safer 00045 KHQ01 THO000 EA |76,000 EA 1 PER 1 0 1} 76,000
Purchasing Document 4000000040
100 ¥ |[ZPO1|F |F77 22.01.2010 3000019 |TestMaterial 00045 K|HE01 Lo01 200 EA 200 EA 20 PKR 1 0 0 200
Purchasing Document 4000000041
10 % ZPO01|F |PTT 22.01.2010 2000019 TestMaterial 00045 KHQ01 L00 140 EA 150 EA a0 PKR 1 0 1} 140
E1(D] L]

\ b | 200 B[ forhdes [1ns [ [ 7

Click %z Release icon to release the Purchase Orders that you want to release. You can release
more than one document.
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Release done

Release has been performed.

= L=
List Edit Goto Views Environrment Seftings  Systern  Help

| 20l [Clee DHE &008 PF QB
Release Purchasing Documents with Release Code AG

ite_| Release|Type [c_[PGr[Po [Dac. Date [Material [Short Tet  [Matl Group[ D[l [A[Piant[SLac [Quantityoud quantiy sk net price | Creyf Per|auantitopenTatay| To e de
o

Vendor/supplying plant 30000005
Purchasing Document 4000000042
10 " ZPO1|F (P77 25.01.2010 /3000114 |Iron Safer 00045 KIHQO1 500 |EA 500 |EA 10 |PKR 1 1} 1} a00
Vendor/supplying plant 30000006
Purchasing Document 4000000035

10  (ZPO1|F |P&2 22.01.2010 | 3000007 |FaxMachine 00045 KIHGQO1 120 |EA 120 |EA 10 PKR 1 1} 1} 120
Purchasing Document 4000000036
10 ¥ |ZP01|F P52 22.01.2010 | 3000007 |FaxMachine 00045 KIHQO1 100 |EA 100 |EA 10 |PKR 1 1} 1} 100

Vendor/supplying plant ALI co
Purchasing Document 4000000038
10 ¥ |ZP01FPTT 22.01.2010 3000113 |Hand Dryer | 00046 KIHQO1 1 |EA 1 |EA 10 |PKR 1 1} 1} 1
Vendor/supplying plant Z2 co
Purchasing Document 4000000043

10] 9% [zPUT[F (P77 [25.01.2010 3000010 Test Material [00045 K HGO1LO01| 150 [EA | 150 [EA T8 PR 1 0 0 16C
Vendor Iying plant Z3 v

Purchasing Document 4000000027

10] % [zP01[F [POT|  |07.01.2010 |3000114 iron Gater 00045 KIHao1 76,000 |[EA 76,000 |EA 1 [PKR 1 0 0| 76000
Purchasing Document 4000000040

10] % [zP01[F [P77|  |22.01.2010 |3000018 | Test Material (00045 K HGO1L001| 200 [EA | 200 |EA 20 [PKR 1 0 0 200
Purchasing Document 4000000041

10 % [zPo1[F [P77] 22012010 3000010 | Test Material (00045 K Hao1Loo1 | 150 [EA | 150 [EA a0 [PKR 1 0 0 15C
o] 1411
[Back 3 i [ 200 B[ mornadev [Ins [ [ 7

Releases are saved as these are performed. Click Back icon to exit this screen.
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6.9 Purchase Order (PO) Report by Purchase Order Number

Access the report following this Menu Path;

Via Menus SAP menu > Logistics > Materials Management > Purchasing > Purchase Order
> List Displays > By PO Number
Via Transaction Code ME2N
=
mMenu Edit Favorites Esxtras Systerm Help
& | z dH SC@eE  SDEEE I mmasn | El

SAP Easy Access
=] S]] sl =] ] =]

[ Favarites
= = SAP menu
[ [[J Office
[ [J Cross-Application Components
= =9 Logistics
= =9 Materials Management
= =9 Purchasing
= =3 Purchase Order
[+ [J Create
A MEZZM - Change
2 MEZ3M - Display
2 MEZ24 - Maintain Supplement
2 MEMASSPO - Mass Maintenance
[+ [J Release
— 9 List Displays
T MEZL - By Wendor
T MEZM - By Material
= 3 By Account Assignment
T MEZK - General
T MEZJ - By Project
2 MEZC - By Material Group
) MEZB - By Tracking Murmber
|2 ME2M - By PO Mumber:
0 WME2%Y - By Supplying Plant
Ga MELB - Transactions per Tracking MHMumber
[ [ External Services
1 Reporting
[ Inkound Delivery
[ Follow-Cn Functions

M Meccanas L

|«]v]

2L
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Document Number

=

| Program  Edit Systerm Help

|& | 20 E e@@ SHE L nas DR e
Purchasing Documents per Document Number

Gota

Furchasing document 44080000004 to 4400000008 ==
Purchasing arganization FEHD BI to E
Scope of List BEST
Selection Pararmeters to I—l [ =]
Document Type —| to :I ?
Purchasing Group | to :l E
Flant | to [ ] 5>
Iterm Category ] to ] E
Account Assignment Category ] to ] 3
Delivery Date | to | E
walidity Key Date [ ]
Range of Coverage to
wendor to [ =]
Supplying Plant | to ?
Material to || ==
Material Group | to | o
Docurment Date | to | =
Intern. Aricle Mo, (EARIUIPC) to o
wendor's Material Mumber to 5
vendar Subrange | to o
Fromotion I—l to I—l E
Season to ?
Seasan Year ta E
Short Text |
Wendor Mame |
Field Name Description R/O/C | Comments
Purchasing Document Number(s) for which R Enter/select individual documents or
Document you would like to run the Report enter a range of documents
Purchasing Select Purchasing Organization for | O Enter Purchasing Organization
Organization which documents have been “PFHQ”. More than one Purchasing
created Organization can be selected.
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Execute the report

=
Program Edit Goto Systern  Help

& A H eE& SR E anan BE @«

Purchasing Documents per Document Number

[ =] croses.

Purchasing document 4400000004 to 4400000008 E
Purchasing organization |_| to E
Scope of List jaLw o
Selection Parameters |—| to |—| [ =]
Document Type |—| to ?
Purchasing Group I_‘ to E
Plant [ ] to E
tem Catedgaory |_| ta ?
Account Assignment Category |_| to ?
Delivery Date |—| to |—| E
Walidity Key Date [ ]
Fange of Coverage to |—|
Wendor |—| to |—| E
Supphving Plant |_| to ?
Material | [ ta | | =
Material Group [ ] to [ ] 5
Document Date |—| to |—| ?
Intern. Aricle Mo, (EAMIUPC) | [ta | || =
Yendor's Material Mumber | |t|:| | | &
Vendor Subrange [ ] tn_l:l 5>
Promotion |—| to |—| ?
Season |_| to E
Seagon Year |_| to E
Short Tesxt | |
Field Name Description R/O/C | Comments
Scope of List Choose the ALV grid as Scope of | O

List to view the report in ALV

format

Click Execute icon or Press F8.
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Result of Report

Output of report will be displayed as shown below;

= @ E
List Edit Goto ‘iews Emdronment Sefings System  Help

| 2iD[Clee BHE Q0L AR @B
Purchasing Documents by Document Number

term[Type [caPGr[POH|Daz. Date [vendar  [Materia]Short Text [Matl Group[D]1 [A]Piant |SLae] auantity|oun] quantity| skU[Net price| Crey [ Per] quantiy[openTotaty[ Ta be del
=
Purchasing Document 4400000004

10 ZPO5 |F PTTﬂﬂ 25.01.2010 | 30000006 Service term 00040 DK HQ01 1 |EA 15 PER| 1 1] 1] I
Purchasing Document 4400000005

10 ZPO5 F PTTﬂﬂ 25.01.2010 | 30000006 Setvice [tem 00040 D K HQ01 1 EA 18 PKR| 1 0 a 1}
Purchasing Document 4400000006

10 ZP0a F PTTﬂﬂ 24.01.2010 | 30000006 Setvice [tem 00040 DK HQ01 1 EA 8900 PKR| 1 0 1} 1}
K| I
[Back (F3) b | 200 Bl [ forhader [ns [ 7
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6.10 Purchase Order Report by Vendor

Access the report following this Menu Path;

Via Menus

> List Displays > By Vendor

SAP menu > Logistics > Materials Management > Purchasing > Purchase Order

Via Transaction Code

ME2L

|I:I=’

| &

Menu Edit Fawvorites Exiras Swystern Help

SR BN B R R R

SAP Easy Access

(e BN - = N R

[ Fawvarites
= =3 SAP menu
[ [ Office

(5

L=
—

TR R

> [ Cross-Application Somponents
= 3] Logistics
= 7 higterials Management

= =] Purchasing
= =3 Purchase Order

1 Create
2 MEZ22M - Change
I MEZ23M - Display
2 MEZ24 - Maintain Supplement
2 MEMASSFO - Mass Maintenance
[ Release
=] List Displavs
|=2 mEZ1L - By wendor]
I MEZ2M - By Material
= =3 By Account Assignment
2 MEZ2K - General
= MEZ2J - By Project
2 MEZ2C - By Material Group
2 MEZ2B - By Tracking RNurmber
2 MEZ2M - By PO Mumber
2 ME2WY - By Supplving Plant
[53 MELB - Transactions per Tracking Rumber
[ [ External Services
[ Reparing
O Inbound Delivery
[ Follow-on Functions
M mMessaones
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Selection criteria

=
FPrograrm Edit Goto  Systern  Help

|& | 2 JH C@e DHE oo R @m

Purchasing Documents per Vendor

e EXeCUte (F8) 30008005 | io ] =
Purchasing Organization | to ] E
Scope of List Ly )

Selection Parameters to [ =]
Document Type [ | to =
Furchasing Group —| to :l E
Plant [ ] o [ ] B
ltem Categoary (] to (] ?
Account Assignment Category (] to (] E
Delivery Date [ to [ E
“alidity Key Date

Range of Coverage to

Document Mumber ] to ] [ =]
Material [ to [| ==
Material Group | 1o | o
Document Date —l to —l B
Intern. Adicle Mo, (EARSLUIFPC) |tD | o
vendor's Material Murnber [ | ta [ [| ==
Wendor Subrange to 5
Promation | 1o | =
Seasoh to =
Season Year to E
Short Text |

Wendor hame |

Field Name Description R/O/C | Comments

Vendor Vendor(s) can be selected to view | R
the Purchasing Documents posted
against them

Scope of List Choose the ALV grid as Scope of | O
List to view the report in ALV
format

Click Execute icon or Press F8.
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Output of Report

Output of report will be displayed as shown below;

|II7

List Edit Goto Views Environment Seftings System  Help

|@ al G DHMR “0o8 DR e

mw

Purchasing Documents per Vendor

ttem|Type [CalPor[POH[Doc. Date [Material [ShortText  [Matl Group[D]i 4 Piant [SLoc|auantity] our] uantity[sku] et price | Crey | Per | @uantity| openTgtaty| To be del.[Ta be de

o
Vendor/supplying plant 30000005
Purchasing Document 4000000042

10 ZP01F PTT 25.01.2010 3000114 |Iron Safer | 00045 K H&01 500 |EA 500 EA 10 |PKR| 1
Purchasing Document 4000000045

10 ZPO1F - PTT 26.01.2010 3000714 [ron Safer 00045 K H&@01 10 EA 10 EA 10 |PKR| 1

20|ZP01|F |PTT 26.01.2010| 3000022 Hand Dryer |00017 K/HQ0 14 |EA 14 EA 15 |PKR| 1
Purchasing Document 4100000006

10 ZP0OZ F  P8E 07.01.2010 3000009 Multimedia | 00025 K LTO2 10,000 |EA 10,000 EA 15 |PKR| 1
Purchasing Document 4100000007

1] 500 4,000

1] 10 100
1] 15 234

0| 10,000 | 150,000

10(zr0z[F PAZ[IR |08.01.2010]3000000 Material HGs |01 K[HaD1 120 [EA | 120 EA 10 [FKR| 1 0 80| &od
Purchasing Document 4500000008

100ME [F P77 [26.01.2010(3000114 lvon Safer  |00045 K[Hao1 10EA | 10 EA 10 [FKR] 1 0 0] 100

0ME [F P77 |26.01.2010 3000022 Hand Dryer (00017 K HGD1 15 A | 15 EA 15 [FKR| 1 0 15| 225
R [
[Back (F3) b [ 200 B [ forhadey [us | [ 7
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6.11 Purchase Order List - Material wise

Access the report following this Menu Path;

Via Menus SAP menu > Logistics > Materials Management > Purchasing > Purchase Order
> List Displays > By Material
Via Transaction Code ME2M

=
mMenu  Edit  Favorites Extras Systerm Help

| & | = Al @ DS BTmas
SAP Easy Access

Eal =11 =) | s ] L =]

[ Favorites
= 9] SAP menuy
= [ Office
[ [J Cross-Application Somponents
= 3] Logistics
= =3 hdaterials Management
= =3 Purchasing
= =% Purchase Order
[ [J Create
o MEZZM - Change
2 MEZZM - Display
= MEZ4 - Maintain Supplement
2 MEMASSPO - Mass Maintenance
[* [ Release
= =3 List Displavs

MEZL - By “Yendaor

By Account Assignment
A MEZK - General

2 MEZJ - By Project
MEZC - By Material Sraup

e
S
"
T2
=2 MEZB - By Tracking Murmber
=2
2
e
[

{

MEZM - By PO Ruamber
MEZwY - By Supplving Plant
MELB - Transactions per Tracking Mumber
(] External Services
[ Reporting
[ Inbound Delivery
[ Fallow-COn Functians
1] Messages
Furchase Reguisition

7w 7w

L]

Page 237 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Material Selection

=
Frograrn  Edit Goto  Systern Help

|& | 1D eee CHE S0oa IR @m

Purchasing Documents for Material

l@]@ Choose...

Material 3008113 ‘o |3o@0114 | =
Flant [Hoe| to [RTO =
FPurchasing Qrganization |_| o E
Scope of List jLw =
Selection Parameters |—| to |—| E
Document Type |_| to ?
Purchasing Group l_‘ to ;
tem Category |_| to ;
Account Assighment Category |_| to ?
Delivery Date |—| to |—| E
walidity Key Date [ ]
Fange of Coverage to |—|
Document Mumber |—| to |—| E
Wendaor |—| to |—| E
Supplying Plant |_| o E
Material Group |—| to |—| B
Document Date |—| to |—| B
Intern. Article Mo, (EANAIPC) | o | | =
vendor's Material Mumber | o | | =
vendor Subrange [ ] tw [ =
Fromotion |—| to |—| B
Season |—| to ?
Season Year |—| to E
Field Name Description R/O/C Comments
Material Material(s) can be selected to view the R Enter Material no.
documents posted for such materials
Plant Plant where Materials is being (¢} Enter Plant “HQO01”
maintained
Scope of Choose the ALV grid as Scope of Listto | O
List view the report in ALV format

Click Execute icon or Press F8.
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Output of Report

Output of report will be displayed as shown below;

|II7

List Edit Goto Wiews Environment Seftings  Systern Help

mw

|@ s ad(cloe cniE cooa PR IRB

Purchasing Documents for Material

tern|Type [CaPor[POH[Dac. Date [vendor [wiati Group[O{A]Plant [SLoc[auantity| oun| Quantity| sKLMet price| Crey [Per| Quantity] apenTetaty| To be del.[To be del.[To b

Material 3000113 Hand Dryer
Purchasing Document 4000000038

10 ZP01F - PTT 22.01.2010 ALl co 00046 K| H&01 1 EA 1 EA 10 |PKR| 1 0 0 1 10
Material 3000114 Iron Safer
Purchasing Document 4000000026

10 ZP01 F PO 06.01.2010 | Z2 campany 00045 KIHG01 76,000 EA | 75,000 EA 1 PKR 1 0 o 75000 ¥5000 75
Purchasing Document 4000000027

10 ZP01 F PO 07.01.2010|Z3 company 00045 K H@01 THO000 EA | 76,000 EA 1 PKR 1 0 o 76,000 Y6000 76
Purchasing Document 4000000042

10 ZP01 F P77 25.01.2010 | 30000005 00045 K HG01 00 EA 00 EA 10 PKR 1 0 1} a00 5,000
Purchasing Document 4000000045

10 | ZP01 F P77 26.01.2010 | 30000005 00045 KIHG01 10 EA 10 EA 10 [PKR| 1 0 1} 10 100
Purchasing Document 4500000008

10 /NB |F P77 26.01.2010 | 30000005 0045 KIHG01 10 EA 10 EA 10 PKR| 1 il a 10 100
K1) L]

b [ 200 B[ morhadev (s [ [7
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6.12 Purchase Order (PO) Report by Cost Center

Access the report following this Menu Path;

Via Menus SAP menu > Logistics > Materials Management > Purchasing > Purchase Order
> List Displays > Account Assignment > General
Via Transaction Code ME2K
[=
Menu Edit Faworites Estras System  Help
& D dE I C@s DEE aTOos ) BEE

SAP Easy Access

2| =] =] | 1] [ ] T ]~

[ Fawvarites
= 5 SAP menu
[» [J office
[ [ Cross-Application Companents
== =3 Longistics
= 9 Materials Management
== =3 Purchasing
= =3 Purchase Order
[ [ Create
A ME22M - Change
! ME23M - Display
2 MEZ24 - Maintain Supplement
i MEMASSPO - Mass Maintenance
[ [ Release
= 9 List Displays
2 MEZL - By “Wendar
T MEZM - By Material
= =3 By Account Assignment
|52 MEZ2K - General|
) MEZ.J - By Project
S MEZ2C - By Material Group
2 MEZB - By Tracking Murmber
S MEZM - By PO NMumber
T ME2WY - By Supplying Plant
ISI'B MELB - Transactions per Tracking Mumber
[» (O External Services
[ Reporting
[ Inbound Delivery
[ Faollow-0On Functions
[ messages

. —— - .

R
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Selection Criteria

=
Frograrn  Edit Goto  Systern Help

& 198 e DHE Bhon BE @B

Purchasing Documents per Account Assignment

Cost center LDEOES to

WBS element
Order

Asset

Subnumber

SD Document

[tem

Schedule Line Mumber
Metwark
OperationfActivity

Purchasing organization

|
[ ]
[ 1]
[ ]
[ 1]
[ ]

[ ]
[ ]
[ ]

[ ]

Scope of List jaLy Iﬁ']
[ 1]
[ 1
l—‘

[ ]

|_|

|_|
[ ]
[ 1]
[ ]
[ ]
[ 1]
[ ]

Selection Parameters

Document Type

Purchasing Graup
Plant
[term category

Account Assignment Categorny

[elolslelslels] [

Delivery Date
Walidity Key Date
Fange of Coverage to

Document Mumber

Wendor

ol o] 9]

Supphving Plant

Field Name Description R/O/C | Comments

Cost Center Cost Center(s) for which R Enter Cost Center AD0005
documents have been generated

Scope of List Choose the ALV grid as Scope of | O
List to view the report in ALV
format
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Click

Result of Report

Output of report will be displayed as shown below;

||I7

Execute icon or Press F8.

List Edit Goto Views Emronment Setfings  System  Help

Qw

| @ A MH RS DHE SE0a PR en

Purchasing Documents For Cost Center

ttem| 544|WBS Elem. | order|assef SNo] 8D Doc| tem | etward opac| Type [catlPor|PoH|Doc. Date [vendor |Material |Short Text [matl are
Cost Center ADDDDS [=]
Purchasing Document 4000000000 ]

m 1 ZP01 o0t ﬂﬂ 08.12.2008 | ABCT  co 3000002 Test Material il
Purchasing Document 4000000001

m 1 ZP01 o0z ﬂﬁ 10122000 ABC3  co 3000002 Test Material il
Purchasing Document 4000000004

m 1 ZP01 o0z ﬂﬂ 10.12.2008 |21 o] 3000002 valuated material il
Purchasing Document 4000000006

m 1 ZP01 o0z ﬂﬁ 14.12.2009 | 21 [li] 3000002 Test Material il
Purchasing Document 4000000007 —

m 1 ZP01 o0t ﬂﬂ 14.12.2009 |22 o] 3000000 | Material HOs il
Purchasing Document 4000000008

m 1 ZP01 001 16.12.2000 22 [li] 3000004 Test Material il
Purchasing Document 4000000010

10 1 ZP ant |]:E| 22.12.2009 |Z3 company 3000004 Test Material a1
Purchasing Document 4000000045

m 1 ZP01 P77 26.01.2010 30000005 3000114 Iron Safer 00045

w1 ZP01 P77 26.01.2010 30000005 3000022 Hand Dryer o007
Purchasing Document 4100000000

m 1 ZP02 001 ﬂﬁ 09.12.2008 |KASHIF  Kashiflhsan 3000007 Testing for NonYaluated Material |01
Purchasing Document 4100000001

m 1 ZP0z o0z ﬂ{l 10122008 |ABC3 co 3000002 | Test Material il
Purchasing Document 4100000002 E

m 1 ZP02 001 ﬂﬁ 14122009 22 o 3000000 Material 1 il E
KD [ D]
[Back_(F3) b [ 200 B[ forhagey [ius | [ /7
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6.13 Create Service Purchase Order (PO)

Access the transaction using following Menu Path;

Via Menus Logistics --> Materials Management --> Purchasing Purchase Order --> Create -
-> Vendor/Supplying plant Known
Via Transaction Code ME21IN
[=
Menu Edit Faworites Extras Systerm Help

| & | 20 W e@e DHEHES o

SAP EEIS‘E..IIr Access

(e = e R

[ Favaorites
= =3 SAFP menu
[ [ Office
[ [ Cross-Application SComponents
= 3] Logistics
= =5 hiaterials Management
= &= Purchasing
= 9 Purchase Order
= &9 Create
IG;I YendorSupplving Plant Knnwn]
L= Wendor Linknown
ISB'I “ia Regquisition Assignment List
ISB'I Autormatically via Purchase Requisi
3 Change
= Display
A mMaintain Supplement
A Mass Maintenance
[ Release
[J List Displays
[ Reporting
[ Inbound Delivery
[J Follow-Cn Functions
[ Messages
[[J Purchase Reguisition
[J outline Adreement
1 RFarcuatatian
[ mMaster Data
[ Enwiranment

ER||| [« ][» ]

TYRSTST

TR YYY
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Select Document Type

Select the suitable Document Type from the drop down list. Purchase Order (PO) Document Type
Codes starting with ‘FBR’ have been created specifically for FBR. After selecting ‘Service’ Document
Type, press 'Enter' key.

|II:~'

Purchase Order  Edit Goto  Environment  Systern Help

| & 100 @ 2ME Bman [
Create Purchase Order
| Diocument Cverdewy On | IEI| Hold | | Print Preview || Messages ||

Standard PO il “endor

FBR PO Far Project |
FBR FO For Services
FBR PO Far TARF
FBR FPurchase Blanket
FBR Furchase Import
FBR Furchase Local
Framewaork Order
Standard PO

Stock Transp. Order

-7l

il |short Text PO Quantity o |

[4I[]I

Field Name Description R/O/C Comments

Document Type Document Type Codes starting with R
‘FBR’ are configured for FBR
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Header data

Maintain header data.
=
Purchase Order  Edit Goto  Environment  Systerm Help
| & 2 0E @ DHEE BTmos [
Create Purchase Order

| Document Overview On | IEI| Hold | | FPrint Preview || hMessages ||

%‘ ZFPOS5 FBR PO Faor ServiE Yvendor 30000006
|

Celiverdlmaice '| Conditions . Texts |, Address . Communication . Pa

FPurchasing Org. FFHO| FBR Head Quarter
Furch. Group P¥T FER Head Quarters

Campany Cade ederal Board of Revenue

SiEds [tm s 1 [material |Short Text |FO Quantity o |
K
K
4
K
K
K
4
[
Field Name Description R/O/C | Comments
Vendor Specify Vendor from whom R Enter Vendor 30000006
Material is being procured
Purchasing Specify Purchasing Organization R Enter Purchasing Organization.
Organization for which you are carrying out the "PFHQ”
Purchase
Purchasing Group Purchasing Group for which you R Enter Purchasing Group "P77”
want to procure the Material
Company Code Select Company Code (0] Enter Company Code FBR
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Line item for Services

|II7

|&

Purchase Order Edit Goto  Environment  Systern  Help

JTH @@ BEE ShO0 HEE @

Create Purchase Order

@l ‘ Print Preview H Messages | FPersonal Setting |

FER FO Far Senices wandor annnnnng Doc.date  [25.01.2070] @]
(= Delivendlnvaice '| Texts | Address |, communication . Parners | Additional Data g elfiieE) & Status
Purchasing Org. PFHO
Purch. Group P77 FBR Head Quarters
Company Code
[SlEE Jim [2 || [waterial [Short Text PO Quantity [o [c]oeiiv Date [ret Price [curr JPer Jo_ [wmati Group  [Pint
ko Service ltern 00040 o1
[ ]
[ ]
[ ]
[ ]
[ ]
[ ]
[ ]
[ ] L
[ ] []
[] [=]
[l [«1¥]
| | I ﬁl@liﬂ El?l I I:I ‘ Default Values | | Addl Planning
Item Mew tern ) EEI
I I [ zo0 B | morhadey (s | [ 7
Field Name Description R/O/C | Comments
Account The Account Assignment Category | R Enter Account Assignment Category
Assignment determines which account K
Category assignment data (such as cost
center, account number and so on)
is necessary for the item
Item Category Item Category specifies the nature | R Enter Item Category D
of item whether it is a standard
Material item, a Service or a
Blanket Item
Short Text Brief description of Item R Enter “Service Item” in Short Text
field
Material Group Material Group R Enter Material Group “00040”
Plant Specify the Plant where these R Enter Plant Code “HQO01”

Service items are required /
consumed / accounted for.
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Maintain Services

|E7

i SADS

FPurchase Order  Edit Golo  Environment  Systern Help

| @ 0 eee DHE DDo0 BRI @m

Create Purchase Order

|DIIE | & rimrroven | wessaoes

Personal Setting |

] ZF 05 FBR PO For Senig]| | vendor |30000006 | Doc.gate  [01.02. 2818
F1| Header
BES Jim  Ja |1 material [Short Text [P0 GQuantity Jo_ [c]|oeliv. Date [NetFrice Jcur [Per Jo [Mat Group [Pint
@ ko Senvice ltern 1EA D[25.01.2818 0.00PKR @ E4 UPS FER Head Quarte[_|
[] PKR B
[ PKR [+
[T [«[¥]

== @&l

[ Defautvalues | |

E¥

Addl Planning

|E|Item [1110] Bervice Item ]| EIZ'
m Lirnits i Material Data i Quantitiesiieights i Delivery Schedule i Delivery i Invoice i Conditions i Account Assignment i Te.. ||| Em
- - T
Line |D |Senr|ce Mo |Sh0r1Te>d |Quanm~y |Un o Croy [owert |1
_E | Maintainance of UPS 10 EA II KR [+]
20 O PKR [
ES 0O FRR
[ lan m FER
| se O PR
i O PKR
e O PHR
| |ee O PKR
an O PKR =
[ a8 O PKR [
MM [}
|83 Please maintain senices or limits @[ 200 B[ forhadev [N | [ 7
Field Name Description R/O/C Comments
Short Text Brief description of Item R Enter “Maintenance of UPS”
Quantity Quantity of Units for which R Enter 10 as Quantity of Units
Service is required
Unit of Measure Unit of Measure of Items for which | R Enter “EA” as Unit of Measurement
Service is being ordered
Gross Price Gross Price of Services will be R Enter Rs. 150 as Gross Price
entered here
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Account Assignment data

=4 &
| Purchase Order  Edit Goto  Erwironment  Systern  Help w
| JHICEe DHB HDL0IDE OB

Create Purchase Order

I @ J | Print Preview H Messages ‘ Petsonal Setting |

W |[ZP05 FER PO For Seni® | | vendor |30000008 | Doc.date  [61.02.2010

T Header

5[ [ fim [a [ wateria [5hort Text [Fo quantity lo Tcloelv. Date [retFrice [cur Trer  Jo [Mati Group [Pint
lahe kb Satvics tem 1EA D 25.01.2018 0.00PKR B EA UPS FBR Head Quarte |

|| PKR [«

IIZU_AccuumAsmgnmentufSer\flce|n Ling 10 FKR [*]
il Account we17e | Company Code ID]
£0 Area dl Planning
Cost Center d0e0s

I: Proft Center

Commitment ltem r . Invoice | Condifions | AccountAssignment | Te_ [y ['g]

n IGruss Price ICrw |0verf.
|E| Rpt A% on HmAutnrepeatAA| & 150 PER [«
i l PR [-]
WER) O PKR
4 n PR
[ lse w PKR
W O PKR
e O PR
ER n PR
e O PRR O
e 0O FER =]
M L[]
Eﬁ.l@l EO Senice Sel. | Line
I [ 200 B3] morhadey s [ 7
Field Name Description R/O/C | Comments
G/L Account Specify G/L Account for posting R Enter G/L Account A01170
Cost Center Cost Center that will bear the cost R Enter Cost Center AD0005
of this Material

Click ™! icon to continue.
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Check Errors

Click 2= icon to check errors in Purchase Order (PO)

=
| Purchase Order Goto  Emronment  Systern  Help

| & | 2B ICEe DHE SO0 HE QB

Edit

Create Purchase Order

| Docurnent overview on | D1/ ]| Hota |[g8] | [@ Print Preview || Messages |[E] (@ Personal Setting |

W | FER PO For Services E| | wendor |20000008 | Doc.gate  [25.081.2010
F| Header
B Ts Jin Ja [ [waterial [Short Text [Po uantity [0 Jcloelv. Date  [metPrice [cur Jrer |
10 kK D Service tam 1E8 D 25.81. 2018 18PKR 1
[EMessages KR
] KR
|| Typ|Message text LTxt
E r' S |No messane generated for output of purchasing document @
I
l‘”'” : [<0] ditions A
; — 1™
[V[2 | @lfsi 1] [« ][v ] o] ] &) [7) &S] (6 (e S B B8] [@ o ] @ o ][ o + [ o J ][]

Croy |Overf.|ﬁ

| Line |D |Ser\rice Mo, |Sh0rtText |Quantity |Un |Gross Price
10 ] Maintainance of fans 1 Ea 15 PKR B
20 O PKR [
30 O PKR F
If there are no messages or acceptable warning messages, click ! icon to continue saving your

document otherwise make necessary rectifications to remove errors.
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Save the document

Click '=l Save or press Ctrl+S to Save the document.

=

Purchase Order  Edit Goto  Emvironment  System  Help

|@ 1 4@ Cae CHE S04 BEIG

oave (Cirl+5)
@zl Create Purchase Oraer

Dacument Overview On ‘@ Hald ‘ (& Print Preview || Messages @ Persar
ur [ FBR PO Far Services Yendar 30000006 L
| Header
EFS o |A |1 |Material Short Text PO Cuantity 0 |C|Deliv. Da

o KD Semice ltem 1EA D 25.01.2
[
EIEEENESIEEIEEN Defaultvalues | | Ad
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Save

Saving the document generates a Document Number which can be used for reference in future.
=
Purchase Order  Edit Goto  Emvironment  Systern Help

| & | 240 @@ CHE ahoan | FR @

Create Purchase Order
| Docurment overview on | [ C1] ]| Hoid | |g2| | [&2] (@ Print Preview || messages ||| & Fersonal Setting |

| FBR PO For Services | | wendor |30000006 | Doc.date [25.01
Tl Header
=l s [t Ja Il [material [shon Text [P0 Quantity o lcloeliv. Date  [MetPrice
10 kK D Service lterm TEa D 25.81. 2810
I= save Documment
E”Il System messages issued —
EEIR o |

Do you want to save document or process data?

] ttem [10]se
P Senices  ROLLLG [ Save 1| Edit | [% Cancel | EEEEE

Line |D |Sewice M. IShDI“lTE}i‘t |Quantiw |Un |Gross Price
ullz] ] Maintainance of fans 1 EA [15

| |2n O

| e O

| am O

| |5n O
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6.14 Maintain Service Entry sheet

Access the Transaction using following Menu Path;

Menu Edit  Faworites Extras Systerm

Via Menus Logistics --> materials Management --> Service Entry Sheet --> ML8IN -
Maintain

Via Transaction Code MLSIN

[=

& | =z Q| &6 & | O EE B

SAP Easy Access

o= =] s 2] P = =]

[ Favarites
= =] SAP menu

[ [ Office

[ [ Cross-Application Components

= =7 Logistics

= 3 hMaterials Management

[ FPurchasing
1 Inventory Management
[ Lagistics Invaice Werification
[J Physical Inventary
[ waluation

(I TTITITY

1 Service Entry Sheet

[ mMaterial Reguirements Planning (MREP)

Itﬁa I'-.ﬂaintainl
Zollective Release

= PrintTransmit

[ [J List Analvses

[ [ Data Transfer

[ (3O Enwvironment

[ Service Master

[ Fareign TradesCustaoms

[ mMaterial Master

[ Product Catalaog

[ Sales and Distribution

[ Logistics Execution

[ Productian

[3J Production - Process

[ Plant Maintenance

[ Custamer Service

TRYT

TR RL

o
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Select Purchase Order (PO) as reference document

Service Entry Sheets are created with reference to Service Purchase Order. Click
button to select Service Purchase Order (PO).

=
Entry Sheet  Edit Goto  Environment  System Help

& A CE@  SHE DD O8 El
Service Entry Sheet

I;ﬁ" Other Purchase Order |
Entry Sheet |—|

For Purchase Order | |a ||a"|
Short Text |

Acct Assot Cat. | ]

External Mumber | | M= Price Ref. |—|

Senice Lac. | . @B PRspntern. |

@& Period | Lo . @B PRsp Etern. |
Line Io [P lc [u |serice Mo, |Short Test [Quantity
g 11|} 0. ooo
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Purchase Order (PO) number

Enter reference Purchase Order number.

=

| EntrySheet Edit Goto  Environment  Systern Help

& | 240 CEQICHB HDODIHR QR
Service Entry Sheet

|Q§" (ther Purchase Qrder |
Entry Sheet [ Retumns Indii

ForPurchase Order | a ||E"I

Short Text IE:'SeIect Furchase OrderEntry Sheet
ﬂ Purchase Order  [H4DO000006 ) ry
Entry Sheet
Acct Assq

Externsl [ ] Always display at start fice Ref.
Seni Rsp. Inter.
B Perig Rsp. Extem.

Line o [P |c |u |gemice Mo, |Shon Teut |uantity lun an

1 L] U.ooe U
20 Ooioio 0098 i
a0 n][n|[m][m 8098 i

Click v icon to continue.
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6.15 Create new Service Entry Sheet
In order to record the Services, create a new Service Entry Sheet for the selected Purchase Order.

Click @ icon to create New Services.

=
Entry Sheet  Edit Goto  Enwvironment  Systern Help
& alAdH eE& SHE a0 O E

Service Entry Against Purchase Order 4400000006 00010
|Iﬂ” Other Purchase Order | ]@

Entry Sheet

For Purchase Order 14400000006 10 "E”I
Short Text |

Acct Assot Cat

Service Loc. | @ PRsp. Intern.
@3 Period L | % PRsp Extern.

|

External Mumber | | @& Price Ref.
|
|
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Short text

Enter Short Text for your Service Sheet.

=

| Entry Sheet Edit Goto  Erwironment  System Help

| & | N IH @@ DHE nnas R @m
1000000210 Create Entry Sheet

|I%|F° Cther Purchase Crder | I @

Entry Sheet 10RE0EE210 @00 Mo acceptance [ Returmns Indicatar
For Purchase Order (440000000610 |

Shart Text [heet 1

m Accept Data | vals . LongTdt . History

Acct Assot Cat. | Cost center =

External Mumber | | F= Price Ref. 25.01.2010
Service Loc. | | @@ PRsp Intem.

B Feriod [ -] | @ PRsp Exern
Line o |p [c Ju |serice Mo, |short Test |cuantity Jun JGross Pric
| e (0|
| |28 {1
=L OO0 C
| |48 (O]
| =8 {1
| |&8 (0|
Field Name Description R/O/C | Comments
Short Text Short Text for your Service Sheet R Enter "Sheet 1" as Short Text of
Service Sheet
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Service Selection from Purchase Order (PO)

Since the Service Entry Document is being created with reference to the Purchase Order (PO),
therefore, selection of services would be made from the Purchase Order (PO). To select the Services

from Purchase Order, click SIEEE EEL l button as shown below.

Entry Sheet Edit Goto  Enwvironment  Swysterm Help

| B a9 H &€& 5= E G 3
1000000210 Create Entry Sheet
|I%|_”" Other Purchase Order ||23| ] |‘?‘||D| |@||E||?”ﬂ|

||z:v
I

Entry Sheet |‘IEIEIEIEIEI|321EI| @ Mo acceptance
For Purchase Order [4400000086|10 [[=2]

Short Text [Sheet 1

m Accept. Data d wals d Long Tx=t d History
Acct Assgt Cat. | Sost center = |

| HE Price Ref.
iy PRsp. Intern

External Rumber
Service Loc.

&= Feriod [ - | G FPRsp. Exterr
Line o TP Jc Ju Iservice Mo, [short Tex
1a 1 (1|1
20 1 (1|1
20 1 (11
40 1|1 |
t=18] 1|1 |
1=18] 1|1 |
xa 1|1 |
80 1|1 |
aa 1 (1|1
100 1] |

ERjIr] [

= e eS| [E_seveese ]
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Adopt Services from selected Purchase Order (PO)

System suggests the source of Service selection. In this case, the source is the Purchase Order (PO).

Entry Sheet Edit Goto  Environment  System Help

| & | 3/ A0 @EQ ICHE DDan BEE
1000000210 Create Entry Sheet
|I.‘|E|” Other Purchase Order | I El

|I:D'

Entry Sheet Im @0 Mo acceptance [F
ForPurchase Order 440000000610 [
Short Text [JI= Service Selection
| 2 From Current Specs
Omss | )
@& From Purchase Order 4400000006 {18 |
AcctAssy [ Adopt full guantity

External - O From Reguisition | " | ED 5.1 .2010
O From Purch. Document | I | ED :I

M ) Fram Entry Sheet E:D :I

2 Class Selection

Line E |2uantity
| e ]| ]| )=
= 1| C

368 CICICIC

Click * icon to adopt the Services from Purchase Order (PO).

Page 259 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Service selection

Select Service Items which are to be included in Service Entry Sheet and click on Services button to
copy these items on Service Entry Sheet. At this stage, Quantities cannot be changed, however,
these can be modified after the items are copied in Service Entry Sheet.

=4 =1 B
Outine Edit Goto Systarn  Help

v 15 eCQ CHRE AThLa BR Q@
Select Services as Reference

Sh.Tedt |Senvce ltem |

|h‘ Semites |
0 Bhart Tew Un |Gross Price Crey |Se |Edit |35C tem E‘
] [
30 O 0,000 ] PR ]
40 M 0,000 ] PR i
50 M 0.00m f PKR f
60 O 0060 f PR f
70 O 0,000 ] PR ]
e} O 0.000 ] PR ]
et} M 0,000 ] PR i
100 M 0060 f PR f
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Adopted Quantity from Purchase Order (PO)

After copying the Service Line ltems on Service Entry Sheet, you can change the quantities according

to the requirement.

Change the adopted quantity from Purchase Order (PO).
=4
| Entry Sheet  Edit  Goto  Erwironment  System Help

|@ | naE@]e@e CHE G000 DR @

1000000210 Create Entry Sheet

|I:|f|’ Other Purchase Order | ‘ IEI

Entry Sheet 10E00E0210 @00 Noacceptance [ Returns Indicator
For Purchase Order 440008000610 ||En|
Short Text Sheet 1

m Accept Data . Vals . Long Tt History

AcctAssot Cat. Costcenter e

External Murmber —| F2 Price Ref. 25.01 2010

Service Loc. @% PRsp. Intern.

FE Petiod | - @3 PRsp. Extern.

| Line |D |F' |C |U |Service M. |Sh0r1Te>d |Quantity |Un |Gross Frice |Crcy |CostCentz
10 I o Replacement of tube lights 1 Ea 15 PKR  ADOOOS
20 OO0 haintainance of fans 30| EA 15 PKR  4DOAAS
30 O|C(O(c KR
40 | o o FKR

Click '=al Save icon or press Ctrl+S to Save the document
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Clicking Yes button will save Service Entry Sheet a document number will be generated.
|I:|7
Entry Sheet Edit Goto  Enwironment  Systern  Help
| @ | 2 AH I CEQ DHB Do HEI @B
1000000210 Create Entry Sheet

|I%’ Other Purchase Order | I IEI

Entry Sheet TEEAQUazZ1L @0 Mo acceptance [ Returns Indic
For Purchase Order [4400000006] 10 ||E”I
Short Tex [Sheet 1
m Accept. Data |, Vals , Long Tt History
II:l?Entr\,f Sheet 1000000210

R S T Coet Mo message record could

SHECE Numher he found for output of @l

Service Loc, message.

= Feriod

9 Save anyway’?

Line o e lc Ju P S Nm | % cancel | [ Jun Ten
g ) | = Ea [15
:E (B ({0 Maintainance offans 20 Ea 15
| |28 1|1
| |48 1|
| |50 1|1
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6.16 Maintain Service Entry Sheet

Access the transaction following this Menu Path;

Via Menus Logistics --> materials Management --> Service Entry Sheet --> ML8IN -
Maintain

Via Transaction Code ML8IN

[=

Menu Edit Favorites Extras System  Help

<& | s EHleae& DR D
SAP Easy Access
C) =] | &3] | 1) [ ) [ =]

[ Fawvorites [ ] o—
— 3 SAP menu [~]

[ [ Office
[» ] Cross-Application SComponents
= 1] Logistics
= ] Materials Management
[ Purchasing
3 Inwentory Management
[CJ Logistics Invaice Werification
[ Physical Inventary
[ waluatian
[ Material Reguirements Planning (MR
=3 Service Entry Sheet
I'E,}f' Maintainj
2 Callective Release
= PrintTransmit
[ [J ListAnalyses
[ (3] Data Transfer
[ (3O Enviranment
[ Service Master
[C1J Fareign Tradel/Custams
[ material Master
[ Product Catalog
[ [ Sales and Distributian
[ [ Logistics Executian
[ [ Production
[ [J Production - Process

e S

TRV

T ERE
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6.17 Change Service Entry Sheet & Flag for Acceptance:

By default, System displays the last document created from this screen. In case you want to select
another document, click Other Purchase Order button and select your desired Purchase Order (PO).

Click E ‘Change’ icon to change the document.

Click M 'Flag' for Acceptance.

|Engtry Sheet Edit Goto  Erwvironment  System Help

| & | 1dH Qe SHE anoo DR @m
1000000210 Change Entry Sheet

|L"ET Other Purchase Order | J @ EIE'

Entry Sheet 10088088210 Accept (CUHFE . B Retims ndicator
ForPurchase Order  |4400000006[10 ¢
Shart Text [Eheet 1 |

m Accept Data i Vals i Long Tt i History

AcctAssot Cat. Costoenter e
External Wumher Price Ref 25.01.2010
Service Lot. | | @ PRsp. Intem. |—|
B2 Period | | - | @8 PRsp.Edten. | |
Line Iolp Ic Ju [service Mo, [Short Text [@uantity [un JGross Price Jcr
1a | { o Replacement of tube lights 10 EA 15 PK
| |ea || 2 | Maintainance of fans a0 Ea 15 PK
[ ][] ] P
| lan ][] [ P
| 5 o000 P
| leo ][] ] P
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Save

Click '=l ‘Save’ icon or press Ctrl+S to Save the Accepted Service Entry Sheet.

Entry Sheet  Edit Goto  Environment  Systerm Help

2 aaBcee CHE 000 HE @
1000000210 Change Entry Sheet
|Iﬂ Other Purchase Order | I @

|ED’

Entry Sheet 10BEARE210 CD Wil he accepted [ Returns Indicato
ForPurchase Order | 4400080806)18 [

Short Text Sheet 1

m Accept. Data i Vals i Long Txt i Histary

Acct Assot Cat. Cost center Q|

Service Lot | @B PRsp Intem

|

External Murrber | | Price Ref. 25 612010
|
|

B Period N | @B PRsp. Extern.
Ling Io|p |c |u gerice Mo, |Short Text [ Guantity Jun |Gross
1a (= Replacerment of tube lights 18 E~ 15
_ﬂ Ol k=1 Maintainance of fans 30 EA 15
2 Ooolo 0. 060 0
- l4n Ooolo 0. 060 0

The Traffic Light Indicator status changes to “Yellow” as the Flag icon is clicked. Saving the Entry
Sheet will generate the accounting document.
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Acceptance document generated

As the document is saved, the Acceptance Document is generated and the Traffic Light Status turns
Green. The status of Service Entry Sheet in the left Window Pane also changes to Green.

To view the Purchase Order (PO) history directly from this screen, click @ Display icon as shown.
|II7
Entry Sheet  Edit Goto  Ernwironment  System  Help
|& | 3B ICEee  CHE aooa BRIE
1000000210 Display Entry Sheet

|I%'T Other Purchase Order | I IE‘

Entry Sheet 10008868210 oo Accepted [F
For Purchase Order 440000800618 ||«
Short Text |Sheet 1 -
[Show Purchase Order
 ACIEITEE Accept Data | vals | Long T Histary

Cost center a|

|
External Mumber | | @5 Frice Ref. 25.01.2010
Service Loc. | | @3 PRsp.Intern.

|

Acct Assot Cat.

@& Period | | @ PRsp.Extern.
Line Io|p [c [u |gerice Mo, |Short Text |Quantity
1a (k1| C Replacement of tube lights 10
20 OO C haintainance of fans 3n
20 I . ood
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Analyze Purchase Order (PO) History
=

| Purchase Order  Edit Goto  Erwironment  System  Help

l@ 1 JH[Che CHB DNO0 AR @6
FBR PO For Services 4377771006 Created by Muhammad Al

| Document Cveriew On | I @ ‘ | Print Preview || Messages || Personal Setting |

W] FBR PO For Senices =) 44800008006) vendor 130000006 | Doc.date  |25.61.2610
1| Header
BSiEds [t Ja i [waterial |shart Tet [P Quantity lo |clpelv. Date  [Metprice Jeur [t
19 K D Senice Item 1E& D 25.81.2810 QOEPKR 1
(DI
& BB O ] S 6
o] itern 107 Senice ftem n| [a]+]

Services '| Limits i Material Data i Quantitiesiieights i Delivery Schedule i Delivery i Invnice i Conditions

ERE MR EEEFEER I I ERIE

Sh 1MvT|MateriaIDu IItemIPDsting Datel: Quantit\,rl Deliver\,rcnstquantitﬂoudn Amaount in LCIL.cur |:
|WE 101 5000000092 1 25.01.2010 0 |PKR
TEV. 0 O U PRR
Lerf 1000000210 25.01.2010 600 |PKR
Tr.Ev. Service entry " 600 PKR

The Purchase Order (PO) history shows both documents i.e. Service Entry Sheet and Service
Acceptance Sheet. Please note that the Service Acceptance Document is similar to Material Goods

Received Note (GRN) Document.
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SECTION 7 INVENTORY MANAGEMENT

7.1 Goods Receipt (GR) with Reference to Purchase Order (PO)

Access transaction by:

Via Menus Logistics — Materials Management — Inventory management — Goods
Movement — Goods Receipt— GR for Purchase Order (MIGO)
Via Transaction Code MIGO.
=
Menu  Edit Faworites Extras System Help
& | A b c@e DEes oo
SAP Easy Access
(03 I R O e | R

[ Favarites
= =1 SAP menu
[ [ Office
[ [ Cross-Application Caomponents
= =3 Logistics
= 3 hlaterials Management
[ [J Purchasing
— 79 Inwentory Management
= =% Goods Movernent
2 Goods Movernent (iG]
= 3 Goods Receipt
= 3 For Purchase Order
[fr2 GR for Furchase Order (MG O3]
T PO Mumber Knowh
2 PO Mumber Unknown
=) GR for Order (MIGO) —
A For Order
A Other (GO
A Other
I Goods Issue (MIGD)
A Goods lssue
= Transter Posting (IGO0
A Transtfer Fosting
[ [[J Subseguent Adjustment
[ [ Soods Movernment of Handling Units
[ mMaterial Document
[ Reservation
[J FPeriodic Processing
[CJ Environment

-l
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Select Action Goods Receipt:
From the menu, select Goods Receipt.
|II:’
Goods Receipt  Settings  Systern Help
|l& | 3AH e CHE Do ||
Cancellation Material Document - Muhammad Ali

| Hide overview | | [O1] | [ Hold |[ check |[ Fost || [ Help |

||l 0| E |AD3 Cancellation |RO2 Material Docurn | | | |:
My Documel301 Goods Receipt
I Purchas|®Ud Return Delwvery

Orders [A03 Cancellation )

[
[ Reserva|”04 Display
= material 205 Release GR Blocked Stock

soonA06 Subsequent Delivery
sooQA07 Goods Issue
4900408 Transfer Posting
4gp0A09 Remowve from Storage
4900410 Placein StE,rf'gE llllll | |DK |@T'
4900000092 1 '
4900000091
4300000090
000000102

S000000100 E||I|| [
= Held Data

Blank (S]] | |EE | & oelete |

Delivery Hote [
01.02.2010 Bill of Lading [

D ]E [

Field Name Description R/O/C Comments
Goods Receipt R Select AO1 Goods Receipt
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Reference Purchase Order

Enter Purchase Order (PO) as reference document.

You can select the appropriate Purchase Order (PO) from Overview window.

=
Goods Receipt

Settings

System

o

Help

00 eae CHE anoan BE

Goods Receipt Other - Muhammad Ali

[Fvce oventow [0 v [ e J o] | i it
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Reference Document:

Enter the Purchase Order Number
=

| Goods Receipt  Settings  Systern Help

|@ | 1 0H e CHE Dnan R QB
Goods Receipt Purchase Order - Muhammad Ali
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Movement Type

Enter Movement Type 101 by default Goods Receipt to unrestricted use stock with reference to
Purchase Order

Press Enter to adopt the data from the Purchase Order (PO).
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Goods Receipt to unrestricted use stock
with reference to Purchase Order
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Enter Storage Location

Enter storage location data on Where Tab on item detail
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| Goods Receipt  Seftings  System  Help E‘W
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Change Quantity

Quantity has been changed from 80 items to 20 items
This is partial delivery means 20 out of 80 items has been received.
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Goods Receipt  Seftings  System Help
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Goods Receipt Purchase Order 4000000028 - Muhamm
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Active Item OK
Flag this indicator to confirm that the items are OK and the required input has been entered.
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Goods Receipt Purchase Order 4000000028 - Muhammad
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Check:

Click on check button to check the errors in document before posting the document.
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Click on Continue Button:
Click on continue button after checking ensure before posting that there is no error.
|ED
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Post the Document.

Click on Post button to post the document.
=
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Posted

Document has been posted and Material Document Number will appear at the bottom of the screen.
Note this Number for your reference.
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7.2 Return Deliver with Reference to Material Document:

Via Menus Logistics — Materials Management —> Inventory management — Goods
Movement — Goods Movement (MIGO)

Via Transaction Code MIGO.

=

Menu  Edit Favorites Exras  System  Help
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SAP Easy Access

EILi=N | EEE
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* [ office ]
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T Goods Issue
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[ (] material Document
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Return Delivery with Reference to Material Document:

Select the reference type as material document return delivery will done against Material Document

that created under movement type 103 GR into GR blocked stock.
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Goods Receipt  Settings

Systern  Help
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Return Delivery Material Document - Muhammad Ali
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Select Reference document
Specify Material Document Number as a reference which created under movement.
=
Goods Receipt  Settings  Systern Help
|@ | 2 0E @e@ CHE DNLD PR 2
Return Delivery Material Document - Muhammad Ali
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Line [mat. Short Text Jok: Tty in une
Field Name Description R/O/C Comments
Reference Document Enter the Material Document for the R Enter Purchase Order no
Return Delivery. 5000000101
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Enter Quantity in Quantity Tab:

You can return Full/Partial quantity from GR blocked stock.
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Give Reason for Movement:

Specify the reason why you are going to return the delivery.
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Return Delivery Material Document 5000000101 - Muhammad Ali
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Item OK:
Click on item OK after enter all required input
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Check :

Ensure that Document is O.K there is no error before posting the document.
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Post Document:
Post the Document for Return Delivery.
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7.3 Goods Issue Reference to Reservation

Access transaction by:

Via Menus SAP Menu > Logistics > Inventory Management > Goods Movement > Goods
Issue (MIGO)
Via Transaction Code MIGO
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BIE Bl ] ]
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Action for document

Select Goods Issue as Action for GI
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Goods Receipt  Seftings Systern Help
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Click on drop down list to select the Goods Issue.

Field Name R/O/C Comments

Drop down list Select the Good Issue option from the drop down list | R
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Select Reservation:

From the drop down list select the Reservation
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Enter the Reservation Number for which you use as a reference for Goods Issue against this
Reservation.
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Item Detail - Quantity Tab

Enter Quantity 38 for Issuance
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You can Issue Full/Partial at Quantity tab on item detail level.
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Enter Storage Location

Enter Storage Location LO01
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Enter Storage Location which comes under the Plant on where tab and Plant data will determine
automatically from (reservation).

Page 292 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Flag the Item OK indicator
Flag the indicator
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Flag the Item OK indicator ensure you have entered all input data.

Page 293 of 372



SIEME

NS

PURCHASING & INVENTORY MANAGEMENT

Check the document:

Press to check the document.
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O [ |1 Individual Slip =]

Line |mat. Short Text

QK |Gty in UnE

1 |Test Material

[mlEE

I —

Linloading Paint

Texut

type

2

4900000082

4300000091 EER |@IE [ Delete [[E® Contents | @

49000000590

5000000102

a000000101

4000000100

000000099 hMovement Type ’m |:| E| Gl for cost center Stock

000000051

5000000050

RN Flant FER Head Quarter |ﬂ
= Held Data Storage Lacation 1001 L

Blank Goods recipient
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Post the document:

You can see the message highlighted below that document is O.K.
Document is O.K. Now you can Post the document. Press Fost post the document.

=
Goods Recelpt  Setfings  Systern Help

| & 10 CeQ LHE Dna0 A M
Goods Issue Reservation - Muhammad Ali

[ Hige Ovenview | | O] | [ Hold |[ check || Post]] [ Hels |

%lﬁ“ [A07 Goodslssue FI| [RO9 Reservation @ | | |:| l:l
My Documents |
= Purchase Orders o
Dacument Date 28.01.2010 Material Slip
Faosting Date 28.01.2010 Dac. Header Text
8 [ |1 Individual Slip =}
Line [Stat [Mat. Short Text Jok Jatyin UnE
1_|cogTest material = 2
[ Orders
I* Reservations
7 Material Docurments DI
|El?l| |EIE |'ﬂ' Delete || Contents I
Material .l Quantity mm Reservation i Account Assignment
Movement Type 201 |:| E| Gl for cost center Stock type
Plant FBR Head Quarter [Hom| 2]
=~ Held Data Storage Lacation Storage Location | Lae
Blank Goods recipient |
Unloading Paint |
Text
E|B| ] ltem ok | Line 1
F@ Documentis Ok I
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Material Document Number Generated
Material document Generated

=

| Goods Receipt  Settings  Systern Help

|l& 140 @ee CHE DD
Goods Issue Reservation - Muhammad Ali

[ Hide overview | | [O1] || Hoid |[ check |[ Fost || I Hetp |

%I‘ﬁl|| [ADT Goods Issue @] |R03 Reseration  E1 |

hiy Documents |

= Purchase Orders

(T}

Docurnent Date 28.81.2010 taterial
Fosting Date 28.081.2010 Doc.Hes:

8 [ |1 Individual Slip ]

Line |Mat. Short Text

[ Orders
[ Reservations
=~ Material Documents K1
EE) E=aies (@ c
Material | uaniity TR
=~ Held Data
Blank

][]
[§ material docurnent 4800000083 posted [ |

Material Document Number has generated for action cancellation against goods issue

You can enter to view in separate window or can exit from here.
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7.4  Material Document Cancellation

Via Menus SAP Menu > Logistics > Inventory Management > Goods Movement > Goods
Issue (MIGO)
Via Transaction Code MIGO GI
=
Menu  Edit Faworites Extras  System  Help
& A ESCEa 26

SAP Easy Access
Bl=] ]| | E N

3 Favarites
= &3 SAP menu
[ [J Office
[ 3 Cross-Application Components
= =7 Logistics
== 1= Materials Management
[ [J Purchasing
= 29 Inventory Management
= =5 Goods Movement
@ MIGO - Goods Movernent (MG O}
[» (] Goods Receipt I

2 MIGO_TR - Transfer Posting (MIGO)
2 MB18 - Transfer Posting
[* [J Subsequent Adjustment
[ [J Goods Moverment of Handling Linits
> 3 material Document
[* [J Reservation
[> [J Perindic Pracessing
[ 3 Enviranment
[J Logistics Invaice Yerification
[J Physical Inventary
[ “aluation
[ Material Reqguirements Planning (MRFY
[ Service Entry Sheet
] Service Master
[(J Foreign Trade/Custams
[ material Master

|[4][¥]

T R R

ETRE

LLET )

WEETEET

T T T R

Eelir v v i e v

LI
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Select Reference Type

Select Reference type from drop down menu

=g

| Goods Receipt  Settings  Systern Help

|& | 20 @@ CHE anaa B
Cancellation Material Document - Muhammad Ali

[ Hide overview | | [O1] [ Hota |[ check || Fost | | [ Hep |

Z[a][@] 8] [z cancenation =] [Ro2 waterial bocum z1]| EGE

Wy Docurments |

=~ Purchase Orders lﬁl

fh

Document Date Delivery Mote l_
Posting Date 28.01.2010 Bill of Lading [

Line [mat Short Test [0k oty in

[ COrders

[ Reservations

~ Material Documents K|
4900000080
5000000102 = SR |G | Delete ||
5000000101
5000000100
A000000099 lﬁl
5000000051
A000000050
4900000072
A000000087
4900000083

=~ Held Data
Blank

[l

Select reference type as a "Material Document"” for action "Cancellation"
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Material document number
Enter Material Document “4900000090” as a reference

=
Goods Receipt  Seftings Systerm Help

@ 1 0H e CHE DDon BR @
Cancellation Material Document - Muhammad Ali

[Fise v ] [0 e J Lo J oo ]| [ vt

S &[0 ]|I[B] [[#03Cancellation =] [R02 Material Docurn 2| F390800050 | [2p1a] |G| [H]

by Documents |

= Purchase QOrders
m P cerera T

Page 299 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Flag Item Ok Indicator

Flag the Item OK Indicator
Flag the Item OK indicator ensure you have entered all input data.

=
Goods Receipt  Settings  Systern Help

|& | 2 aB CEeQ CHE DDoaD HE @@
Cancellation Material Document 4900000090 - Muhammad Ali
[ Hide Overview | (O] [ Holg [Tcheck [ Post | || I Help |

Sla[@][m]
Mty Documents | Document Date 28.61.2010 Material Slip
~ Purehase Orders Fosting Date 28.01.2010 Doc.Header Text

B O

Line [Mat Short Text [ok Jatyin ung
1 |Test Material s
[lICT

I Qrders |2]% | |G | oelete [|EE  contents

[» Reservations
= Material Documents Iﬂ

Material .l Quantity

Reservation { Account Assignment

4900000080
Movement Type 2p2 |:| RE for cost center Stock type
Plant |FBR Head GQuarter [Hoat| [ 2
Storage Location Storage Lacation Laa
Unlaading Faint | |
= Held Data
Blank Text |

il
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Check the Errors:

Press to check for errors

=

| Goods Receipt  Settings  Systern Help

|@ 9B e LHE DDLS PR @®E
Cancellation Material Document 4900000090 - Muhammad Ali

[ Hige overview | | [O1] | [ Hotd |[ check || Post | | [ Her |

w2 (@] =]
My Documents | Document Date 28.61.2018 Material Slip
~ Purchase Orders Posting Date 28.01.2010 Doc Header Text

0 [ |1 Individual Slip =]

Line [Mat Short Test [ok Jatyin UnE
1 |Test Material 2
[T

b Orders = |MH |@  Delete [E®  contents

[* Reservations
= Material Documents Iﬁ

Material .I Quantity

Reservation i Account Assignment

4300000090
Movement Type 202 |:| RE far cost center Stock type
Flant FER Head Quarter [hae1] [2]
Storage Location Starage Location | Lot

Unloading Point | |

= Held Data
Blank Teut |

PR

Check here to ensure that there are no errors in document and document is OK.

Page 301 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Post the document

Document is OK. Now you can post the document. Press Fost {5 Post the document

=
Goods Receipt  Settings  Systern  Help

| & 10 CEe LHE DDhan BHE @@
Cancellation Material Document 4900000090 - Muhammad Al

| Hide Overview ‘ J @ I | Hold || Check || Post ||| | Help |

=[] [@] e
iy Documents | Document Date 28.01. 2010 hiaterial Slip
= Purchase Orders Posting Date 26.081.2010 Doc.Header Text |
08 [ 1 Individual Slip =]
Line [Stat [Mat. Shart Text Jok Jatyin UnE [e
1_|cc@iTest Material M 2 E
K1
I Orders |EI?| M |m’ Delete || Contents

> Reserations

= Material Documents || 1 : - :
4900000080 ﬂ Material i Quantlhfﬂm Reservation i Account Assignment

Movement Type ,ﬁ‘ D RE for cost center Stocktvpe
Flant [FBR Head Quarter [Haet] [2]
Starage Location |Slorage Location \ Laa1

Unloading Paint | |

=~ Held Data
Blank Text |
& ftem ok i Line 1
DI
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Material Document Number Generated

Material document “4900000091” Generated
Note the document number

=
Goods Receipt  Settings  Systern Help

@ | D AH I C@e SHE DDL0 EE &
Cancellation Material Document - Muhammad Ali
[ Hide overview | | O] | [ Hata [ creck |[ Fost || I Herp |

s[a][@] =]

My Documents | Document Date Dielivery Mote
~ Purchase Orders Posting Date 28.91.2010 Bill of Lading
Line |Mat. Short Text Jok Jatyin UnE
K1 D3|
[ Orders | I | | I || Delete || Content

[» Reserations

= Matigglngggggnfms L= Material Quantiwm
4500000090
a000000102
a000000101
4000000100
000000054
a000000051
a000000050
4500000072
a0000000597

*~ Held Data

Blank

[
]|

_F& Material document 4300000091 posted | | |
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7.5  Create Physical Inventory Document

Via Menus Logistics --> Materials Management --> Physical Inventory --> Physical
Inventory Document --> Create (MI101)

Via Transaction Code MIGO TR

=

Menu  Edit Favorites Extras  Systern Help

& == s
SAP Easy Access

EIEN=E E I EE

=7 123 Materials Management
[* (] Purchasing
[ 3 Inventory Management
> [J Logistics Invaice Verification
7 2 Physical Inventory
= = Physical Inventory Document
[t MID1 - Created
G2 MIDZ - Change
) MID3 - Display
) MI11 - Recount
I (] Archive
G2 MIZ1 - Print
[ 7 Inventory Count
[» [J Difference
[* [J Special Procedures

> [J Enwvironment
[+ 1™ Qaccinne

I
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Create Physical Inventory Document: Initial Screen (Plant)

=g
| Physical Inventory Document  Edit  Goto Environment  Systern Help
| & 2190 eed 2HE DDag

Create Physical Inventory Document: Initial Screen

@D

Dacument data 02, 62,2010
Planned count date 02, 62,2010

Loc.of phys.imy.

Flant ueT Ta)
Storage Location Log1
Special Stock

Other information

[ Pasting Black
[ Freeze book invntary

[v] Batches w. del. flag
FPhys. inventary no.

Fhys. Inventary Ref.
Grouping type

Field Name R/O/C | Comments
Plant Select Plant where physical inventory count. R
Storage Location | Select storage location under the specified Plant. In R

storage location physically stock placed
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Create Physical Inventory Document: New Item 1

=g
Physical Inventary Docurnent  Edit Goto Enwironment  System Help

@ | A0 SHE ODLOD EE @0
Create Physical Inventory Document: New Items

@ | Deletion Indicatar || Other Phys. Inventary Dac. |

Plant 'HO81| FBR Head Quarter
Star. Loc. Loo| Storage Location
ltems
Itm material Material Description Batch STy AUn BD  Del
1fooa112 [5.) 1 O
2 | 1 O
3 1 O
4 1 ]
3 1 ]
i 1 O
7 1 O
g 1 O
] 1 O
18 1 ]
11 1 O
12 1 ]
13 1 O
14 1 O
15 1 .
16 1 ]
17 1 ]
Field Name R/O/C Comments
Material Select material for which counting will perform. R
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Create Physical Inventory Document: New Item 2

Choose the next material for stock count.
As you hit the 'Enter' key the cursor automatically shifts to the next blank line item in the document
where another material number could be added.

=

| Physical Inventary Docurnent  Edit Goto Enwironment  System Help

|& | 290 Cae SHE anoa BFE @06
Create Physical Inventory Document: New Items

IE | Deletion Indicator || Other Phys. Inventory Doc. |

Plant 'HOB1| FBR Head Quarter
Stor. Loc. Loan| Storage Location
ltems
Itm material Material Description Batch 5Ty AUn BD  Del
| 1]zpe0112 I [1] m
" oFoootir =) 1 [
3 1 O
4 1 I
5 1 O
5 1 O
7 1 I
g 1 O
g 1 O
10 1 O
11 1 O
12 1 O
13 1 O
14 1 I
15 1 I
16 1 O
17 1 I
Field Name R/O/C Comments
Material Select material 2 for which counting will perform. R
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Save:
=
Physical Inventory Docurment  Edit Goto  Environment  Systern Help
& D aBl eee@ SR D00 BEI @8

Create Physical Inventory Document: New Items

@l Deletion Indicatar || Other Phys. Inventary Doc, |

Flant Hd1 | FBR Head Quarter
Star. Loc. LAA1| Storage Location
lterns
Itm material Material Description Batch STy BlUn BD Del
1 [3sms112 || || a O
2| 3pAE117 1 O
3 1 O
4 1 O
5 1 O
L8] | | d O
L 7] | | d O
8 1 O
8 1 O
10 1 O
L] | | d O
2] | | d O
13 1 O
14 1 O
15 1 O
18] | | d O
L17] | | d O

Save the document after selecting the all items for count.
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7.6  Printing Stock Take Sheet

Via Menus Logistics ---> Materials Management ---> Physical Inventory ---> Physical
Inventory Document ---> MI21 — Print
Via Transaction Code MI21

=g
Menu Edit Favorites Ewras  System  Help

& TH I C@an SHE DDoan BEE @
SAP Easy Access

(7 Purchasing
] Inventary Management
(7 Logistics Imvoice Verification
= &1 Physical Inventary
= {33 Physical Inventory Document

2 MIDT - Create

2 W02 - Change

2 MIDG - Display

2 M1 - Recount

b (7 Archive

o
I (3 Inventory Count
> (J Difference
[> [J Special Pracedures
I (3 Enviranment
I [J Sessions
(3 waluation
(] Matetial Reguirements Planning (MRP)
[J Senvice Entry Sheet
(7 service Master

i
13
I
13

T T T T
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Enter your required information
=
| Frogram  Edit Systern  Help

|& | 2100 IC@e DHE Ehos IR B
Print Physical Inventory Document

Goto

praErecute F8)| o ment

Fiscal vear
Plant
Storage Location

100088800 to
2004 to

HO@ o

Leat ta
w [ ]
to

|
[ ]
I
|

Flanned Count Date

Physical Inventary Mumber

[elsle]sle]l el

Phys. Inventory Ref.

Grouping Criterion

haterial Group to

Storage Bin

[o]o]

Status Selection for
[ Phys. Inventary Daocuments
[IPhys. Inventory ltems

Sefting
150 By Special Stack
Qutput Device
[ Wew Spool Reguest
[ Expand Yalue-Only Matls
Sorting of Serial Numbers | a|

Click to Execute
Printout of Physical Inventory Document:

|saPCC |

Plant
Description
FPhy=s. inwv.
Created by
Planned count date
Phys. reference:
Phys. inv. no. :

HQO1

FER Head Quarter
100000000

MALT

259.12.2009

doc.

inv.

Material
Mat. short texnt
Status of item

3000004
Test Material
Counted, adjusted

SLoc Stor.
gtock type
Counted gty. Un

Lool
Warehouse
EA
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7.7  Posting Block for Physical Inventory

Via Menus Logistics --> Materials Management --> Physical Inventory --> Physical
Inventory Document --> Change (M102)
Via Transaction Code MIO02

=
Menu  Edit  Faworites Estras  Systern Help

|3 A H I CE8@ |
SAP Easy Access

3| T | | N

=7 53] Materials Management
[» (J Purchasing
[ 3 Inventory Management
[» (] Logistics Invoice Verification
= = Physical Inventory |
~ 3 Physical Inventory Document
[ MIDT - Create

riny

) MI03 - Display
2 M1 - Recount
I 3 Archive
) MI21 - Print
I 3 Inventary Count
[* (] Difference
[* (J Special Procedures
[* (J Enwvironment
[* (] Sessions
[» (3 waluation
[ (7 material Reguirements Flanning (MRF)
[* (] Service Entry Sheet
[» (] Service Master
[ (] Fareign Trade/Customs
[ (] Material Master
[» (J Product Catalog
(7 Sales and Distribution
(7 Logistics Execution
7 Production
(3 Production - Pracess
(7 Plant Maintenance

oA NE N

[allwll
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Change Physical Inventory Document: Initial Screen
Enter Pl doc Number “100000069” to change the physical inventory.
|II:r'
Physical Inventory Document  Edit Goto Enwironment  Systern Help
& 2 a0 e DHE ADan ||
Change Physical Inventory Document: Initial Screen

@ | Other Phys. Inventony Doc. |

Phys. Inventary Doc. [fee0e00es Iy

Fiscal vear | |
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Flag the Posting Block Indicator
Flag the indicator

|E7Physlcal Inventory Document  Edit Goto Enwironment  Systerm Help

|& | 190 e@@ SHE anos BDE @86
Change Physical Inventory Document 100000069 : Header
| COther Phys. Inventory Doc. |

Loc.of phys.iny.

Plant HUO1 | FBR Head Quarter
Storage Location LBA1| Storage Location
Special Stock |_|

Date and status

Planned count date Pz 02, 2919[&] Posting period ]
Count date Count status ]
FPosting Date Adjustment status [
Document Date p2.0z2. 2010 "Delete” status |_|
Created by MALT |

Other fields

@osting Block

[ Freeze book invntory

Trans./Event Type ﬁ‘ Physical Inventary Document
FPhys. inventory numhber

Phys. inventory ref. —|

Grouping type _|

Grouping criterion |—|

Locate the Posting Block indicator in the header screen and set it.

Due to Posting Block no Issuance or Receiving possible against these Materials.
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Save
Save the document

|E?F'hys[cal Inventory Document  Edit  Goto Environment  Systern Help

& | o] {B]ece CaE aton DE @8
Change Physicalmentory Document 100000069 : Header
| Other Phys. Inventary Doc. |

Loc.of phys.iny.

Plant HOO1| FBR Head Quarter
Storage Location LOB1| Storage Location
Special Stock —|

Date and status

Flanned count date 02.02.2010 Fosting period ]
Count date Count status []
Fosting Date Adjustment status []
Document Date 02.02.2010 “Delete” status []
Created by MALT

Other fields

reeze boak invntary

Trans./Event Type ﬁ‘ FPhysical Inventary Document
Phys. inventary number

Fhys. inventary ref.
Grouping tvpe _|

Grouping criterion

Saving the document will record these changes.
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Pl document has changed
Pl document has created

=

| Physical Inventory Document  Edit - Goto  Enwironment  System Help

|& | 2 A0 eae DHE At aal R
Change Physical Inventory Document: Initial Screen

IE | Other Phys. Inventary Doc. |

Phys. Inventary Daoc. jopaopaEg [a)
Fiscal Year

@ FPhysical inventory document 100000065 changed| |

Physical Inventory (PI) has changed
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7.8  Enter Count for the Physical Inventory

Via Menus Logistics --> Materials Management --> Physical Inventory --> Inventory
Count --> Enter (M104)
Via Transaction Code MI04
=
Menu  Edit Fawvorites  Extras  System Help
| @ 3l dH I 8@ 26

SAP Easy Access
BIE & EE -]

=~ Y Materials Management
[ [J Purchasing
I 7 Inventory Management
I [J Logistics Invoice Verification
= {3 Physical Inventory
[* [J Physical Inventary Document
= {3 Inventary Count

(4]

AT R LY

MinG - Enterwilo Document Referer
) MING - Change
) MING - Display
[* (] Difference
[* [J Special Procedures
[* [J Enviranment
[ [JSessions
3 valuation
(7 material Reguirerments Planning (MRP)
(7 Service Entry Sheet
(7 Service Master
(7 Foreign TradeiZustoms
[ material Master |
3 Praduct Catalog
Sales and Distribution
Logistics Execution

ETE

O AT e

For
PDvavvvvv
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Enter Inventory Count: Initial Screen

Give Ref. to Phys. Inv.Doc “100000069”

=y

Irwentory Count - Edit Goto Environment  Systern He

& 2 dEH @&
Enter Inventory Count: Initial Screen

Phys. Inventary Doc. e

Fiscal Year

Date

Count Date EIE.IEIE.EEI1E||

Other Infarmation

YWariance in %

Here you must mention the document reference for which you want to enter the count.

This Document Number is also printed over the Stock Take sheets.
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Enter Inventory Count: Coll. Processing
Specify Counted Quantity 150

=4
| Inventory Count  Edit Goto  Environment Systern  Help

| & 1B e0e CHE nDoan DR @8
Enter Inventory Count 100000069: Collect.Processing

@[ 2][ 2] Prysical inventary History || Set Zero count |[ other Court |

Flant HOB1| FER Head Quarter
Stor. Loc.  |LBO1| Storage Location
ftems
Itm Material Batch Sales Yalue Guantity UnE ZC
Material Description 5Ty Gluantity SkU
1| 20868112 150 EA T
Iran Safer 1 ] ER
2[zema117 EA @
padestal fan 1 ] ER
Entry 1 aof 2
Field Name R/O/C Comments
Quantity A blank field is available for each item for the entry of [ R Select quantity 150
count.
7C For items where no quantity is available, instead of (6]
writing Zero, a 'Zero Count' indicator is to be set.
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Save
Save the document

=

| Imventory Count  Edit  Goto  Erwitohment  Systern Help

|& | 2 Heee@ CHE DDoD FE @8
Enter Inventory Count 100000069: Collect.Processing

| Physical Inveritory History || Set Zero Count || Other Count |

Plant HOO1 | FER Head Quarter
Stor. Loc. LAET | Storage Location

lterms

Itm Material Batch Sales VYalue GCuantity UnE ZC
Material Description STy Quantity 5Kl

| 1]zop112 | | 150 Ed O
Iron Safar | ] Ed

| 2|300117 | | Ed
padestal fan | ] Ed

Entry 1L 2

Note the System message as you save the document.
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Count Entered for Physical Inventory

Cont enfettered in inventory doc.

=]
| Imventory Count  Edit Goto Environment  Systern Help

@ 2 dH I eae S
Enter Inventory Count: Initial Screen

Phys. Inventary Doc. floooooaEg Iﬁ’]

Fiscal Year
Date
Count Date A2.02.2018

Other Infarrmation

Yariance in %

|@ Count entered for phys. inv. doc. 10000006

Count has entered for Physical Inventory
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7.9 Post Physical Inventory Differences

Via Menus Logistics --> Materials Management --> Physical Inventory --> Difference -->
Difference List (MI120)
Via Transaction Code MI20
=
Menu  Edit Favorites Euxtras  Systern Help
& 2 AH I CE@ L
SAP Easy Access

EILN=NE RN

= 1 hMaterials Management

%
%
%

= 29 Physical Inventory

e e N w a

(7 Purchasing
[T Inventary Management
(7 Logistics Invoice Yerification

Uiy

[* [J Physical Inventory Docurment
[ (] Inventory Count
= =9 Difference
2 MIDT - Post
2 MI0S - CountDifference
@ l1 0 - Enter Wifo Document Referer

[* (7 Special Procedures

[* [J Environment

[* (] Sessions

[ waluation

[ Material Reguirements Planning (MR
[ Serwice Entry Sheet

[T Serice Master

[CJ Fareign TradeiCustams
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List of Inventory Differences - Selection Criteria

To generate the list of differences you can maintain certain selection parameters in the initial screen.
Using this transaction, you can generate differences for multiple documents together.

[=
Frogram Edit Goto  Systern Help

K 2900 ae QHE Hna0 AR @
List of Inventory Differences

Datahase Selection
Material to o
Plant Hoo1 to o
Storage Location La@ to =
Batch ta =
Physical Inventary Document 1B0REE0G63 o =5
Fhysical Inventary Mumber o (=5
Status Sel. for
M Bkuwe Irwvantar: Doeiraonte
Field Name R/O/C Comments
Plant Maintain Plant in which Inventory Document created | R Select quantity 150

zC For items where no quantity is available, instead of o
writing Zero, a 'Zero Count' indicator is to be set.

Storage Location | Maintain Storage Location that comes under Plant. (0]
Physical Physical inventory document for which you want to R
Inventory display the list of differences.

Document

Press @ to display the result according to selection criteria.
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List of Inventory Differences

List of Inventory Differences

|IT_7

| @

List Edit Goto Seffings Systern  Help

2 a0 [Clae CHE D000 PR @B

g

List of Inventory Differences

EHIHIHE | Fost Difference H Change Count || Enter Count H Ligt of Unposted Docs

PhysInwDoc| Item(Material Batch Flint|SLoc Book guantity Oty Counted Difference gty (BlUn| Difference amt.|Croy
f_‘:‘\DDDDDDEQ 13008112 HOBT| Lo 200,080 150. 088 50.800- |EA 0.60 (PKR
[ 11e0000069 2|3008117 HOot| Laat 0.008 o.oea 0.088 (EA o.08 (PKR

List of Inventory Differences is displayed. Here you can analyze the Book Quantity versus Counted
Quantity and the differences.

While analyzing the differences list, you may decide for Initiating recount for materials where the
differences are too high.

You can do that from the same screen by first selecting the item for recount.
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Choose "Recount Document” from the menu.

Choose "Recount Document" from the menu

=4
List Edit

e

List of In/

(DD

PhysInyDac

Goto

Seftings  System  Help
Enter Count Cirl+Shift+F11
Change Count Cirl+Shift+F10
Display Count
Post Difference Ctrl+Shift+F8

Display Document
Change Document

A6 Do HE @

s

frerence || Change Count || Enter Count || List of Unposted Docs

fvi 100000069

Recount Document

1100000069

List of Unposted Docs Cirl+Shift+F12
ABC Analysis Shift+F6
Back F3

k| sLoc Book guantity Oty Counted Difference gty (BUn| Difference amt.|Crcy
Lo 200. 000 150.000 50.000- [EA O.o0 |PER
1 Leat . oo 0.ooo o.o0o0 (EA O.o0 |PKR

The recount document creation screen can be accessed via menu options in the Differences List

report.

Alternatively, it can be accessed from SAP Easy Access Menu via following path:

Logistics --> Materials Management --> Physical Inventory --> Physical Inventory Document -->
Recount (MI11)

Or access via transaction code: MI11

Page 324 of 372

L]




SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Enter Recount - Initial Screen

Flag the "Posting Block" Indicator

=
| Physical Inventory Document  Edit - Goto - Enwironment

| @ | 21 AEHeea L
Enter Recount: Initial $Screen

| Selection Screen || Other Phys. Inventary Daoc. |

[Tooeeoees =)

Phys. Inventary Doe.

Fiscal Year 2009|

Date

Planned count date 02,02, 2610
Docurment Date 02,02, 2610

Other Infarmation

@justing Block

[IFreeze book invntary

Phys. Inventory Mo,
Phys. Inventory Ref,
Threshold Value

The reference of previous document is already copied automatically. You may set the posting block

while creating the recount document.
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Enter Recount - Selection List

Save the document

=

| Physical Inventory Docurnent  Edit Goto  Erwironment  Systern  Help

| & sldBlece@ LHE anon PR @G
Enter Recount: Selection List

| Feference... || Physical Inventory Histary || Other Phys. Inventory Doc. |

Plant HOB1 | FBR Head Guarter
Stor. Loc. LOE1 | Storage Location

lterms

Itm material Batch STy Difference oty Eln Difference amt.
Material Description Diff. sales value FPhyslnvDoc
3000112 1) |50.008- EX 800
Iron Safer o.on 100000a89 |1

2 |3poet17 1) |0.008 EX B.o0
padestal fan oo 10EEE0AGS |2

Entry 1l0f 2

The system copies both items in the document here; you can make selection for the items which
require re-counting.

Saving the document generates a new 'Recount’ document. This document has a different number
from the initial document.
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Save & Document generated

2

List Edit Goto Sefiings System Help

15 e SHR DDhod EE @

DW

List of Inventory Differences

QRO

‘ Paost Difference || Change Count || Enter Count H List of Unposted Docs

PhysInvDoc| Item [Material Batch Plnt|SLoc Book guantity Oty Counted Difference gty |BUn| Difference amt.|Crcy
¥ 100a00a8E 13008112 HO@T | Laa 200, 006 150008 50 000- |EA @.08 |PKR
[]100a00083 23008117 HO@T | Laa 0.000 3.060 0.060 |EA {3.00 |PKR

Recount Document has generated - This document has a different number from the initial document.

—r—
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Enter Count in Recount Document
Enter Count Again

=
Menu Edit Favarites Edras  System  Help

| & 21 dHCeaa|L
SAP Easy Access
BiEl Bl EE -]

[» [] ofiice
[ (] Cross-Application Components
= ¢ Logistics
=7 23 Materials Management
> [J Purchasing
[* (7 Inventory Management
[* (] Looistics Invoice Yerification
= = Physical Inventary
> ] Physical Inventory Document
= {3 Inventary Count
b MDY - EnterWio Docurnent Referer
2 MIDS - Change
2 MIDG - Display
= & Difference
) MIOT - Post
2 MIDS - CountDifference
2 MI10 - Enter'wio Document Refarer
2 MI20 - Difference List
[ (] special Procedures
> [J Environment
I (] Sessions
[» (3 “aluation
[* [J Material Requirements Planning (MRP)
[* (] Serice Entry Sheet

[y

Enter Physical Stock Count' will be repeated.
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Selection of Items

Select the Phys.Inv.Doc

=4 EEEH
List Edit Goto Seffings  Systern  Help

|@ 110 ¢ee CHER 000D IR Q8
List of Inventory Differences

EEEE Bl IEH Post Difference || Change Count || Enter Count H List of Unposted Docs

PhysInwDoc| Item|Material EBatch PInt|ELoc Book guantity 0ty Counted Difference gty |BUn| Difference amt.|Crcy

—ir—

I LLILIGE 23000117 HOG1|LBa1 f.a08 0.0a8 0.000 |E& .00 [PKR

From the list of differences you can post the differences directly. For this you have to select the items
for which the differences are to be posted and then click on the 'Post Difference' button.
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Post the Differences

Post the Differences

= HER
List Edit Goto Seffings Systern Help

@ 100000 CHB 800D BR OF
List of Inventory Differences

EE m E |§]‘| Post Difference ” Change Count H Enter Count || List of Unposted Docs

1]

FriysInvloc| Iten|Materia) Batch Fint|4Lac Book quantity Ity Counted Difference oty|BUn| Difference amt.|Groy

v 100009BRD | 2{3A00117 HB1| LoA1 0600 0.008 0.000 |EA 0.00 | PKR

Post the Inventory Differences
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Post Inventory Differences: Initial Screen

Press Enter or Highlighted Button

=
| Difference  Edit Goto  Erwironment  Systern Help

€] D IH e 2
Post Inventory Difference: Initial Screen

| Selection Screan || Other Difference |

Phys. Inventory Doc. |IIUBBBBBBQ Iﬁ']

Fiscal Year 2009
Date
Fosting Date 02.02. 2010

Other Infarmatian

Threshald Yalue

The inventory differences are always posted with reference to the physical inventory document
number. The document number is copied automatically from the 'list of differences' screen.
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Post Inventory Differences: Selection Screen

Save the document

g

| Difference  Edit Goto  Environment  Systern  Help

|& | B ee® SHE DDLD PR QR
Post Inventory Difference 100000069: Selection Screen

FPosition... || Physical Inventory History || Other Difference |

Plant! HOB1| FBR Head Quarter
Stor. Loc. ‘Loa| Storage Location
ltems
Itm Material Batch ST Difference gty Eln Difference Amnt Reas.
Diff. Sales Yalue
[ 1]|ae@eiiz | [1]50.000- |E4 | o.0a)|
o.an |
2| 3mmm117 | [1]@. 000 [Ea | 0.0a|
Entry 1 i 2

You can post all items in a document collectively or one by one. Note that there is no difference in
counted versus system quantity.
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Document Saved - without differences

Document Saved Without Differences

=g (=1 = [=]
List Edit Goto Seftngs  System  Help

|@ 20000 CHE Dnon B @B
List of Inventory Differences

KRanNDnEREE 0| Post Diterence || Ghange Gourt |[ Enter Gount || List of Unposted Dacs

[a]
PhysInvDoc| [tem|Material Batch Plint|5SLoc Book guantity Oty Counted Difference gty |BUn| Difference amt.|Croy z
v 100000089 2(3eea117 HOB1|LOB1 o.oo0 6.60g 0.080 (EA 0.88 [PKR
]
]| [+
[& Fhys. inventory document 100000088 posted without diferences| | @ [ [ 200 B[ forhadev [INs | [ 7

Document has saved without differences.
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7.10 Post Differences

Post the Differences

=
Menu Edit Favorites Estras  Systerm Help

| & jaH e L
SAP Easy Access
BIE B/ EE] ]

[» [] Office
[* [J Cross-Application Components
=~ 3 Logistics
= = Materials Management
[* [J Purchasing
I 7 Inventory Managerment
[ (] Logistics Invaice Yerification
= 5] Physical Inventaory
=7 = Physical Inventory Dacument
2 MI0T - Create
2 MINZ - Change
2 MIO3 - Display
2 M1 1 - Recount
[» (7 Archive
2 MI21 - Print
= &3 Inventary Count _
2 MIN4 - Enter
@ MING - Enter WWio Docurment Referer
2 MIDS - Change
2 MIOE - Display
= & Difference
o]

[y

@ MI10 - Enter WWio Docurment Referer
2 MIZ0 - Difference List

[» (] Special Procedures

I ] Erwironment [=
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Selection of Recounted Item

Enter new generated physical inventory document "100000070"

|I:=’

Difference  Edit Goto  Enwironment  Systern Help

@ | 1 1B e@ae SHk
Post Inventory Difference: Initial Screen
| Selection Screen || Other Difference |

Phys. Inventory Doc. | HEEEHET tﬂ)

Fiscal Year |20809]
Date
Posting Date A2 Q2. 21|

Other Information

Threshald Yalue
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Post Inventory Differences: Selection Screen (Reason for Movement)

Select the Item for posting. Since there is only one item in this document, it is selected automatically.

To specify the nature of differences and to record the reason for accepting the difference, you should
select an appropriate 'Reason for Movement' code from the list.

|II7

C

Difference  Edit Goto  Erwironment  Systern  Help

IH e BRE aDo8 EE @M

s

PostInventory Difference 100000070: Selection Screen

G| |EH Position... || Physical Inventory Histary || Other Diffarence |

Plant

Stor.Loc.  |LBET Storage Location

HOB1 | FBR Head Quarter

IE?ReasUn for inventory diff. {13 30 Entries found

lterms
Itm Material

13000112

Baich

ST Difference ghy Bln

1/180-

I =

Difference Amnt R

EA Gk LA =1 e

-

Diff. Sales Value

M 'IReas.lReasonfor Moveme I

EA 0.0
g.00

Entry 1 of

123
124
124
124
125
125
125
543
f44
591
551
552
552
701
702
702
703
704
704
707
708
708

oooz
oo
opoz
oooz
oo
opoz
oooz
0543
0544
oo

opoz
oo

opoz
oot

ooz
opoz
oo

opoz
oooz
ooot

opoz
oooz

Damaged

Poor gquality
Incornplete
Damaged

Poor gquality
Incomplete
Darnaged
Darnage in transport
Damage in rettransp
Shrinkage

Spoiled
Shrinkage

Spoiled

Wrngly pled in stor.
Foor gquality
Damaged

Wrngly pled in star.
Poor quality
Damaged

wrngly pled in star.
Poor quality
Darnaged

1[4][+]

D]

30 Entries found

Field Name

Description

R/O/C

Comments

Reason For Inventory

Enter Reason for Inventory Movement.

Select 702 (poor quality)
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Save:

Saving the document will result in the generation of Material and Inventory document. The
document numbers displayed on message line.

& 2 d@jece SHE sooo BE @
PostInventory Diffejpog; (c11:50000070: Selection Screen

Fosition... || FPhysical Inventory Histary || Cither Difference |

Plant FBR Head Quarter
Stor. Loc. LOB1T | Storage Location
lterms
Itm material Batch 5T Difference oy Bln Difference Amnt Reas.
Diff. Sales Value
| 1]3e@0112 | [1]180- [Ea | 0.00|pec2 =
[a. 0@ |
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Documents Generated:

Differences in Physical Inventory document will be generated. Physical Inventory differences posted
with material doc.

=4
| Difference Edit Goto  Environment Systern  Help

|& | 290 CEQ SHE Do
Post Inventory Difference: Initial Screen

| Selection Screen || Other Difference |

Phys. Inventary Doc. joppeaa7E [ﬂ)

Fiscal Year 2009
Date
Faosting Date 02,02 2610

Other Information

Threshold Walue

@ Diffs in phys. inv. doc. 100000070 posted with m. doc. 4300000111 | |
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SECTION 8 INVENTORY MANAGEMENT REPORTS
8.1 Warehouse Stock Report

Access transaction by:

Via Menus Logistics — Materials Management —> Inventory Management —>
Environment — Stock—> Warehouse Stock
Via Transaction Code MB52
=
henu  Edit Fawvorites Ewtras  System  Help
| & D aBIee@ D6
SAP Easy Access

13 e 2 2 |

[ [J Cross-Application Components
=~ 9 Logistics
=7 =3 Materials Management
[» (7 Purchasing
= Y Inventory Management
[> (7 Goods Movement
[> (7 Material Document
[> (] Reservation
[> [J Periodic Processing
= &3 Emwironment
[ [ ListDisplays
= (3 Stock
@ MBAST - Stack in Transit (Company Co
) MMBE - Stock Overview
') MDD4 - StockiReguirerments List
') MBS3 - Plant Stock Availability
2 CO09 - Availahility Overview
[@ MBAZ - Warehouse Stnck]
@ MBaM - Expiration Date List
@ MBAB - Stock for Posting Date
T MBAT - Stock in Transit
@ MBBS - Yaluated Special Stock
@ MBLE - Stock with Subcontractor
@ JARFLYMOBYED - Stock Owerview (R
[ [J Information
[» [J Balances Display
I [J Consignment
I (] Batch Yhere-Used List

K| 0]
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Material Range:

Enter material range for which you want to display the report

=
Program  Edit Goto Systerm Help

|& N aH e QHE BN
Display Warehouse Stocks of Material

Datahase Selections

Material [pooo1Ts [= |
Plant

E

Storage Location to
Batch fo

Scope of List
Material Type

]
Material Group o
[ |

Purchasing Group

Selection: Special Stocks
["T&lso Select Soecial Stocks

Field Name Description R/O/C

Comments

Material Code. Enter Material Code for which you R
want to view the report.

Enter Material 3000113.
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Material Range:
Enter material range for which you want to display the report

=g
| Frogram Edit Goto System Help
|@ | 2B DHE DO RE G
Display Warehouse Stocks of Material
Diatabase Selections
Material (3000113 [0 pooots =
Plant to o
Storage Location to 5

Scope of List

Field Name Description R/O/C Comments

Material Code. Enter Material Code that you want to R Enter Material 3000114.
view the report.
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Selection Criteria:

|EErngram Edit Goto Systern Help
|& 3008 €@Q DHE Do BE @
Display Warehouse Stocks of Material

Databhase Selections

Material 13000113 to  |3080114 [ =]
Plant HOE1 to RTO1 [c=)

Storage Lacation to
Batch to

a4 td R KU

Field Name Description R/O/C Comments
Material Select Material or Material range for R Select Plant HQO1
which you want to display the
warehouse stock of material in
warehouse

Plant If you enter Plant, Material will display | O
only stock under the Plant(s) which
you selected

Press @ or F8 to display the result according to selection criteria.
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Result of report:

Result of report according to selection criteria

| List Edit Goto Settings System  Help - E
|@ 0l [Clee SHE aDOaD HE @
Display Warehouse Stocks of Material

(WLl

Material Material Description Plnt Mame 1
SLoc 5L Unrestricted Unit Transit/Transt. In Quality Insp. Restricted-Use Blocked Returns
Total Walue Crcy Total Walue Total Walue Total Walue Total Walue Total Walue

30008113 Hand Dryer HOE@1 FER Head Ouarter

Laa1 127 EA 2] 2] 2] 2] i
@ PKR 2] 2] 2] 2] i

3000113 Hand Dryer RTO1 RTOD Karachi

Laa1 10 EA 2] 2] 2] 2] i
@ PKR 2] 2] 2] 2] 1

3000114 Iron Safer HOB1 FBR Head Ouarter

Laa1 236 EA 2] 2] 2] 2] i
@ PKR 2] 2] 2] 2] 1

aoee114 Iron Safer RTO1 RTO Karachi

Laa1 39 EA 2] 2] 2] 2] i
0 PKR 2] 2] 2] 2] a

* Total
B PKR 2] 2] 2] 2] a
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8.2 Material Document List Report

Access transaction by:

Via Menus

Logistics - Materials Management — Inventory Management
— Environment —List Displays —Material Documents

Via Transaction Code

MB51

|II7

Menu  Edit Favorites  Esfras  Systern  Help

| & 2B e DK

SAP Easy Access

BIE & ]

(3 Favarites
= 4 SAP menu
[ (] ofiice
[ [] Cross-Application Components
= =3 Logistics
=~ =Y Materials Managerent
[» [J Purchasing
=2 7 Inventary Management
[ ] Goods Movement
[ [J Material Document
' (] Reservation
[» [J Periodic Pracessing
= &Y Enviranment
= 3 List Displays

1

|t MBA1 - Material Documents|

(1] stock

7 Information

(] Balances Display
3 cansignment

PV T VYT T

——

f MRS - Accounting Document for Mat
E[?J MBAL - Archived Material Documents
) MBSM - Cancelled Material Documen
EEJ MBGR - Reason for Movernent

(] Batch Where-Used List
(1 Batch Search Strategy
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Material for Material document list:

Enter Material range in which you want to view the Report.

=y
| Program  Edit Goto  System  Help

|@ | 2 dB e IDHE BDaa (R
Material Document List

ltermn Data
Waterial oeaae [t |3000001|
Flant to

Storage Laocation
Batch

|
|
|
Yendaor |—| o |—|
|
—
g

Custamer

Moverment Type

Special Stock

[o]ololo]e] o] of2)

Field Name Description R/O/C Comments
Select Material. Select the Material Range for which | R Select Material 3000000
u want to view the report

Page 345 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Select Material:
Enter Material range in which you want to view the Report.

=
Prograrm Edit Goto  Systern  Help

|& | 0B SHE aDo0 I BE ¢
Material Document List

ltern Data
Material 13000000 'to  [FR0D00T

Flant to

Storage Location
Batch

|
]
|
Yendor |—| to ’—|
]
—
g

Custarmer

Moverment Type

[e]e]elc]l el ofE

Special Stock

Field Name Description R/O/C Comments
Material. Select the Material Range for which | R Select Material 3000001
you want to view the report
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Plant data

Enter Plant range in which you want to view the material documents
You can view the report for only one plant or other selection criteria

=
Prograrn  Edit  Goto  Systern Help

| & 2108 @@ DHEB DOLn FEE
Material Document List

[termn Data
Material giticielafelel 1o giEieieieeh| =
Plant HO@ to RTO1 =+
Starage Location to =+
Batch to =+
Wendar to =
Custamer to o
Movement Type 161 to =
Special Stock to =+
Field Name Description R/O/C Comments
Material Select Material(s) to view the R Select Plant HQO1
selected Materials result
Plant Select the Plant in which the 0}
specified Materials created
Movement Type You can select the movement type | O

for example 101 Movement Type is
used for Goods Receipt (GR). Now
system will generated the report all
material documents created under
the Movement Type 101

Press @ or F8 to display the result according to selection criteria.
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Output of Report:
Result of Report against selection criteria

=
| List Edit Goto Seftings  Emvironment  System  Help

| & 1 adClee SHE 8000 BFE @6

Material Document List

1| K| CTAN = (o ]| (2]

Haterial Haterial Description FInt Mame 1
SLoc MvT 5 Mat. Doc.  Item Pstng Date Quantity in UnE ElUn

jc]e1eTefala]] Haterial HOs HOE1 FER Head Quarter
Laat 1at REOPRAANS4 1 26.01. 2010 20 EA
Laat 1at REOPRAANS3 26 612010 15 E&
Laat 1ad REODOARAT3 18 612010 5 E&
Lot 1ed REODERAAGTA 14 12 2009 10 E&
Lar 1e1 RE0OERRNT2 14 .12 . 2009 10 EA
Lar 1e1 RE0OERENT3 12,2009 10 EA
La 1e1 RE0OERRAS3 08 .12 . 2009 20 EA
Lot 1e1 RE00DAROSZ [8.12.2009 20 EA
Lot 1e1 a1z ejelajalzlalay| 08 .12.2009 20 EA

TN P PP
-
.
-
=]

Loet 1e1 RUO0EREOSD be 12,2004 10 E&
3eEa0e1 Testing for MNon Waluated Material HOE1 FEBR Head Quarter
Laet 1@ SEA0OAROOE 110.12.2009 6 EA&
Laet 1@ SEO0OARO04 110.12.20049 5 ER
Laet 1@ SEO00ARAET 1 09.12.2009 10 EA
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8.3  Report for Stock on Posting Date

Access transaction by:

Via Menus Logistics — Materials Management — Inventory Management —>
Environment — Stock—> Stock for Posting Date
Via Transaction Code MB5B
=
Menu Edit Faworites Extras  System  Help
] 2 AH A&  SHE
SAP Easy Access

5 1 |

[ [J Cross-Application Components
= 9 Logistics
= {4 Materials Management
[» [J Purchasing
= &4 Inventory Management
[ [ ®oods Mavernent i
[ 7 Material Dacument i
[ [J Reseration
[» (] Periodic Processing i
= &4 Environment
[» [J List Digplays
= 3 Stock
12 MBST - Stock in Transit (Company ol
) MMBE - Stock Overview
@ MO04 - StockiReguirements List
2 MBS3 - Plant Stock Availability
2 ©0O03 - Availability Overview
) MBS2 - Warehouse Stock
@ MBS - Expiration Date List
[ MB5E - Stack for Posting Date|
) MBAT - Stack in Transit
@ MBBS - Yaluated Special Stock
) MBLB - Stock with Subcontractor
2 JARFLYMOBYED - Stock Overview (R

D]
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Stock on posting date

Enter material for which you want to view the report

=

| Program Edit Goto  System  Help

|@ 20D @e@e DHE DN LN DR eE
Stock on Posting Date

Database Selections

Material Mumber 3000113 to 3000114 (=]
Gompany Code ta (=]
Plant HOB1 o |RTOT B
Storage Locatian to ?
Batch to B
Valuation Type to B
Moverment Type to E
Special Stock Indic ator
Selection Date to

Field Name Description R/O/C Comments

Material Code. Enter Material range to view the R

report of Stock on Posting date

Plant Select the Plant range in whichthe | O
specified Materials created

Press @ or F8 to display the result according to selection criteria.
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Output of report

Result of report against selection criteria. You can view posting date as highlighted

=
List Edit Goto Seftings Systern Help

| & D AH [Clae SDRHE DD
Material Stocks Between 01.01.0000 and 31.12.9¢

CHRNECY =l Y = ]

Plant HOG@1 FBR Head Quarter
Haterial 3BEE113
Descriptiaon Hand Dryer
Stock on G1.81.0008 o EA

Total Receipts 137 EA

Total Issues 10- EA
Stock on 31.12.99499 127 EA
SLoc|MyT|5|Mat. Doc. Iterrl Pstng Date Quantity|BUn
Leat 561 4000000038 1 e6.12. 2009 5 |EA
Leat 561 4900000039 1| B6.12. 2009 B [EA
Leat 561 4300000040 )| 06.12. 2009 T |EA
Leat 561 4000000048 1 e6.12. 2009 T |EA
Leat 561 4900000056 1 11.01.2010 18 [EA
Leat 561 4300000057 1 11.01. 2010 10 [EA
Leat 561 4000000050 i 11.01.2010 18 [EA
Leat 561 4900000061 1 11.01.2010 18 [EA
Leat 561 4900000062 1 11.01.2010 18 [EA
Leat 561 4000000053 i 11.01.2010 12 |EA
Leat 561 4900000064 1 11.01.2010 10 [EA
Leatfzm 4900000073 1 14.01. 2010 18- [EA
Leat 561 4000000083 A z2v.o1.2010 40 [EA
Flant RTE1 RTO Karachi
Material 30EE113
Description Hand Dryer
Stock on @1.81.0008 o EA

Total Receipts 10 EA

Total Issues o EA
Stock on 31.12.99499 10 E&
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8.4 Stock Overview Report

Access transaction by:

Via Menus Logistics — Materials Management — Inventory Management —>
Environment — Stock—> Stock Overview
Via Transaction Code MMBE
=
menu  Edit Favorites Extras  System  Help
| & 2 eI eaR Db

SAP Easy Access
Bl=] & = -]

[* [ Cross-Application Components [
=7+ Logistics [
=7 Y Materials Management
[ (7 Purchasing
= {5 Inventory Management

[ [ Goods Movement

[* [J Material Document

[* (] Reservation

[* [J Periodic Processing

=7 = Ervironment

[» [J List Displays
= 73 Stock

2 MBST - Stock in Transit (Compary Go
[F2 MMBE - Stock Owerview]
@ MD04 - Stock/Requirements List
@ MBS3 - Plant Stock Availability
@ Co049 - Availahility Overview
2 MBAZ - Warehouse Stock
@ MBSM - Expiration Date List
G-:‘J MBSH - Stock for Posting Date

A MameT ALe e e o
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Stock Overview Report:

Enter material number for which you want to view the general stock overview

=4
| Frogram Edit Goto  Systern Help
|© 1 J8 @e RHE Dnon BE @
Stock Overview: Company Code/Plant/Storage Location/Batch
@
Datahase selections
Material 300114
Plant Ha@1 to |RTOT
Storage location to
Batch tn E
Field Name Description R/O/C Comments
Material Code. Enter Material range to view the R

report of Stock on Posting date

Plant Select the Plant range in whichthe | O
specified Materials created

Press @ or F8 to display the result according to selection criteria.

Field Name Description R/O/C Comments
Select Plant. R Select Plant HQO1
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Output Report:

View the report result it will show you in hierarchy from client to special stock you can see in report on
highlighted area

BN
Systern  Help

=
| List Edit Goto Estras  Environment
& | aHClee DERE SE08 DR @B
Stock Overview: Basic List
Selection
Material oaot14 Iﬁ'run Safer
Material Type BV Maon-Yaluated Mat. (FBR)
Unit of Measure lm Base Unit of Measure EA

Stock Cverview

Zla || 8 |m ||| ElDetailed Display
CIienUCompany Code/Plant'Storage Location/BatchiSpecial Stock | Unrestricted usel Qual. inspectiunl Reservedl Rept reservationlcl
275.000 2,200.000

= & Full
= FBR Federal Board of Revenue 2745.000 2,200.000
= m HQ01 FBR Head Quarter 236.000 2,200.000
orage Location . 100,
LOa1 St Locati 236.000 2,100.000
Ea m RTO1 RTO Karachi 39.000
39.000

[l LO01 Storage Location
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SECTION Y9 MATERIAL REQUIREMENT PLANNING (MRP)

9.1 Maintain MRP Views and MRP Data

Access transaction by:

Via Menus Logistics ---> Materials Management ---> Master Data ---> Create ---> Create
General ---> Immediately
Via Transaction Code MMO1

In FBR, Material Master Records will be maintained by Material Master Controller. Whoever requires
create/update any Material Master Record will have to provide the specifications in a Material Master
Creation Form.

=
Menu  Edit Favorites Exras  Systern  Help

SRR - - e N a2 R N

SAP Easy Access

oo

= &3 Material
[ [ Create (Special)
= 2 Create (General
% Immediatelvl
Schedule

I [J Change
> [J Flag for Deletion

[ [J Display
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Initial Screen — Industry Sector:

This is the initial screen of Material Master. Here you will select the Industry Sector and Material Type.

Select Industry Sector value “Z Public Sector”

| =
Material Edit Goto Defaults  Systerm Help

| & 2] A0 @@ DB Bnan
Create Material (Initial Screen)

| Select view(s) || arganizational levels || Data |

aterial
Industry sector fi=d
matarial Typg1 Retail
A Plant enginJsconstruction
= Chemmical industry
Change MUmm mMechanical engineering
F Pharmaceuticals
Copy from... £ Fublic Sector
Material
Field Name Description R/O/C | Comments
Material System will assign the Material Code automatically R
(Internal Number Assignments)
Industry Sector [ Select Industry Sector “Public Sector” in which you R Maintain Industry Sector “Z
are maintaining the Master Records Public Sector”
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Initial Screen — Material Type:

=3
Material Edit Goto Defaults Systermn Help

| & 2/ A0 @@ DHE BDoD
Create Material (Initial Screen)

| Selectviewis) || Organizational levels || Data |

Material

Industry sector Z Public Sactar

I il || [

Material Type

UMBW Monvaluated materials
WERFP Fackading

WHM  Additionals

WiOLL  Full products
Copy"WERB Product catalogs

Mate WERT walue-only materials
WWETT Competitor products
FDEM Dead Stock Material

handg

PIBWY Bon-Waluated Mat. (FERY |~ ]
[~]
Field Name Description R/O/C | Comments
Material Type Material Type differentiates the materials that are R Maintain Material Type
created under this Material Type. In case of FBR, “ZNBW (Non-Valuated
Material which will be created under the selected Mat. (FBR) ”
Material Type is non-valuated material.
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Views Selection:

=
Material Edit Goto  Defaults  Systern  Help

& | 2 AEHICER SHE DL | EE @B
Create Material (Initial Screen)

| Select view(s) || Organizational levels || Diata |

Material

Industry sector Fuhlic Sector | I_II7 Select View(s)
i Mon-Yaluated mMat. (F

Material Type on-Yaluated Mat. (FE — | |

Basic Data 1
Change Mumber ' |Basic Data 2
Classification
Copy from... Furchasing

Material _Fnreign Trade: Import Data

Furchase Order Text

e

MRP 4
General Plant Data / Starage 1

General Plant Data / Storage 2
Accounting 1

|
LB

Accounting 2

[wiew selection anly on regquest
[ Create views selected

| Organizational levels || Data ||ﬂ;l Default values |

Field Name Description R/O/C Comments
Maintain To maintain the material on MRP, select the above R

Following Views: [ highlighted 3 Views.

MRP 1

MRP 2

MRP 3
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Organizational Level:

Material will be created at Organizational Levels of Plant and Storage Location. Material valuation will
be created at Plant level and the material will be physically stored at Storage Location.

=
Material Edit Goto Defaults  Systern  Help

| & 21 JBICEQ CHB ODo0 BRI Q8
Create Material (Initial Screen)

| Select view(s) || Organizational levels || Data |

faterial [E Organizational Levals
Industry sector Z Pl Crganizational levels
hiaterial Type ZMBvY Flant Hoet

Stor. Location Lo@

Change Mumber

[Jorg. levelsiprofiles anly on request

Copy from... .~ | —
hatarial ol | Select views) | | Defaultvalues |
T
Field Name Description R/O/C | Comments
Plant Material will be created at Plant level. R
Storage Location | After material is created, it is received and placed in R
stock physically in a Storage Location.
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MRP 1 View:

< | 2.0 e@e CHE Boo0 DR @B

Create Material 3000259 (Non-Valuated Mat. (FBR))

|# Additional data ||ﬁ Crganizational levels ||ET: Check screen data |

. Purchase ordertext MG MR o MRP2 . @f MRP3 . MRP4 . Plartd [, [4]0]'g

Material  |3808259 ' |Ribhon For Printer 4308() |
Plant RO FBR Head Guarter

General Data
Base Unit of Measure EA each MREP group
Furchasing Group P7T ABC Indicatar

aoan

|_|
Yalid frarm

||

]

Plant-sp.matl status

MRP procedure
MRPF Type
Reaorder Paint

B

—_
(8]

Flanning time fence
MRP Contraller ZTT

|

Flanning cycle

Lot size data

Bl

Lot zize

Minimurn Lot Size | Maxirnurm Lot Size

[XE]
=

Fixed lot size Maximum stock level

Crdeting costs Storage costs ind.

|

|

5
Takttirne [ ]

|

Assembly scrap (%)

Rounding Profile Rounding value

]]]J

IInit of Measure Grp

Field Name Description R/O/C Comments

Description Description of material will be entered here e.g. R
Printer, Hand Dryer etc.

Base Unit of Base Unit of Measurement will be specified for this R
Measure material e.g. each, pieces etc.

Page 360 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

MRP Group Determines the document type for Purchase R
Requisition

MRP Type Key that determines whether and how the material | R
is planned.
In FBR case VB (Manual Reorder Planning) will
be use

Reorder Point If the stock falls below this quantity, the system R

flags the material for Material Planning.

MRP Controller | Specifies the number of the MRP Controller or R
group of MRP controllers responsible for material
planning for the material.

Lot Size Key that determines which Lot Size Procedure the | R
system uses within materials planning to calculate
the quantity to be procured or produced

Fixed Lot Size | Quantity that will be ordered or produced in the R
event of a shortage.
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MRP 2 View:

[=
Material  Edit Goto  Environment  System  Help

| & | HNEceed I CHE a0 aa IR o=

Create Material 3000259 (Non-Valuated Mat. (FBER))

|# Additional data ||E Orpanizational levels |||5’11: Check screen data |

&' MRP1 4 ZfMRP3 , MRP4 , Plantdata/stor.1 , Plantdat_[y, [+][*]['g

Material 3000268 | [computer | =
Flant HOa1 FBR Head Quarter
Frocurement
Frocurement type Yl Batch entry —l
Special procurement [ ] Prod. stor. location
Quota arr. usage Default supply area
Backilush Storage loc. for EP
JIT delivery sched. Stock det. arp
[ co-product
[ Bulk material
Scheduling
In-house production days Flanned Deliv. Time 18 | days
GR Processing Time 10 | days Planning calendar
SchedMargin key
et requirements calculation
Safety Stock Service level (%)
Min safety stock Coverage profile
Safety tirme ind. —l Safety tirmefact.cov. _l days
STime period profile
Field Name Description R/O/C Comments
Procurement Indicator that defines how the material is procured | R
Type
GR Processing | Number of workdays required after receiving the | O
Time material for inspection and placement into
storage.
Planned Delivery | Number of calendar days needed to obtain the 0
Time material or service..
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MRP 3 View:

=

| Material Edit Goto Erwironment  System Help

| | 2/aB CEQ I CHE aDLO BE @M
Create Material 3000259 (Non-Valuated Mat. (FBR))

|#} Additional data ||ﬁ Oroanizational levels ||.§f= Zheck screen data |

& MRP 2 & MRF 4 . Plantdata/stor.1 , Plantdataf stor. 2 TIEOE

Matarial 3008259 | [computer |
Plant HO@1 FBR Head Quarter

Faorecast Requirements

FPeriod Indicatar m Fiscal Wear Variant |_| Splitting indicator |_|
Flanning

Strategy group |_|

Consumption mode —| Bwd consumption per.

Fwid consumption per. Mixed MRF —l

Flanning material | Flanning plant

Plng conv. factar Flanning matl BLInit

Availability check

Auailability check a1 e Tot. repl. lead tirme days
Cross-project |_|

Flant-specific configuration

Configurablematerial | |

[1+ariant Configure variant

[T Planning variant Canfigure planning wariant

Field Name Description R/O/C | Comments
Availability Specifies whether and how the system checks R
Check availability and generates requirements for

material planning.
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9.2  Planning Run:

Access the transaction:

Via Menus SAP Menu > Logistics > Materials Management > Material Requirements
Planning > MRP > Planning > Total Planning > Online
Via Transaction Code MDO1
[=
henu Edit Fawvorites Extras Swsterm Help

I ) = < H | & a3
SAP Easy Access
Lol [=] | =] | 1= ] ) [ =~

[ Purchasing
[ Inventary Management
[ Logistics Inwoice werification
[ Physical Inventory
[ waluatian
3] mlaterial Reguirements Planninog (MR P —
[ [ mMaterials Forecast
= =3 MRP

= = Planning

= =5 Total Plannhing

nn

79T

2 RMDBT - As Background Jakb
IZE}?-' MDO3 - Sindgle-Hem, Single-Lewe
> [ Flanning File Entry
[ Planned GOrder
[ Evaluations
3 mlaster Data
[ Enviranrment
[ [ Service Entry Sheeat
[ [ Service Master
I~ s B =

PR i e e e e e e =
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Plant/Scope of Planning:

Specify Plant as Scope of Planning for which Planning process will run.

=3
Flanning Edit Goto

| &

Settings  Systerm Help

=

4 H €S @ 58 EE A E

MRP Run

Scope of planning
Flant

HO@1

MRP control parameters

Frocessing key
Zreate purchase req.
Schedule lines
Create MEF list
Flanning mode

Scheduling

Flanning date

METCH Met Change in Total Horizon

2 Purchase requisitions in opening period
1 Schedule lines

1 MREF list

1 Adapt planning data normal mode)

1 Determination of Basic Dates for Planned

oz.02. 2010

Process control parameters

[ Parallel processing

User exit: select materials for planning

Ulsear axit key
Usar exit parameter

Field Name Description

R/O/C Comments

Plant Select the Plant. Planning will be run for all the R
Materials under this Plant

Schedule lines

Select the Schedule lines. 1 means no Schedule |
lines will be generated

Display Material
List Indicator

Flag the Material List Indicator to display the List |
of Material under specified Plant.

Press Enter or Click @ Enter to proceed with the Planning Run.
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Planning Result:

=

| List Edit Goto Enwironment Swystem  Help

| & A dISlee SDHEHE anoan i BE
MRP Run

Planned materials Selection group
Count .| Time | Lev | PInt | Material 12| 2| 4|s|s8| 7| =2
Mo materials were planned

Statistics

Materials planned

Materials with new exceptions
Materials with terminated MREFP 1ist

Farameters

Scope of Planning

F1nt HO@1
FProcessing Key METCH

Create Purchase Reguisition 2
Sched. fgreement Schedule Line 1
Create MRP List 1
Flanning Mode 1
Scheduling 1

o}

Flanning Date 2.02. 210

Database statistics
Mo Procurement Proposals Changed

Run-time statistics
Start of planning run 11:082: 45

In the Planning Result, 2 Purchase Requisitions, one Schedule line and other elements generated
according to the criteria specified in the Initial Screen
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9.3 Material Requirement Planning(MRP)List:

Access the Transaction:

Via Menus SAP Menu > Logistics > Materials Management > Material Requirements
Planning (MRP) > MRP > Evaluations > MRP List — Material
Via Transaction Code MDO05

[=
hernu Edit Fawvaorites Extras Swsterm Help

I.@ = < E=H S &3 & |

sSsAPFP Easy Access

Cal =] | E=] | (== ] ] ) =101

Furchasing

Inwventory anagermment

Logistics Inwvaice weaerification

Fhv=ical Inventors

Wwaluaation

rlaterial FRegquirerment=s Planning ch=F2

[ [ materials Forecast

= 5==] MRP

= [ Planning

[ [ Plannaed Order

= =5 Evaluations
2 mMDOsS - MERE List - Material:]
2 D OE - MRP List - Call. Displ.
= D LD - Print of MR P List
= DO - StockrRegmts List
=2 D O7F - StockrReguirements:
[EEEﬁ D09 - Fegoaed Requirermentis

[ [ mMMaster CData

[ [ Enwiranrment

Service Entry Sheet

Service Master

(99997
B00000

10l
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Material Requirement Planning List - Initial Screen:

=
List Edit Goto Settings Systern Help

| & 2 AH @@ | 86|

MRP List: Initial Screen

Individual access Zollective access

hMaterial I0001 26 MREF Material
Flant EEEM = FER Head Quarter

[ ]wwith filter

Field Name Description R/O/C | Comments
Material Select Material for which you want to see the R

MRP List.
Plant Select Plant in which the specified Material exists | g

Press Enter or Click @ Enter to proceed.
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Material Requirement Planning (MRP)List Result:

Material Requirement Planning (MRP) List contains the list of Planning for selected Material. List
shows the Purchase Requisition that has been created as a result of Planning. The List is static and
shows only Procurement Proposals which are generated against Planning results. It does not show
subsequent changes.

=
| MRP List Edit Goto Seftings Ervironment System  Help

| & 20 Eee CHE Hhon DR @6

MRP List as of 03.02.2010, 10:32 Hrs

|8hnw0vewiewTree|

[ Miaterial Boan125 MRP Material
Flant HOE1 MRP type YB|  Material Type ZNBW|  Unit EA =
Zs |Date [MRP & |MRP element data |rescheduli |E |Recirend oty |vailanle oty |
E|&l0a . 02. 2010 stock 0
@l25.02.2010 PurRgs 1040008023/00010 01 100 100
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9.4 Stock/Requirement List:

Access the transaction:

Via Menus SAP Menu > Logistics > Materials Management > Material Requirements
Planning > MRP > Evaluations > Stock/Reqmts List

Via Transaction Code MDO04

[=

hMenu Edit Faworite=s Extras Swy=term Help

| & 2| 9 H & & | 23

SAP Easy Access

[ e N = I == D O I |

[ Fawvarite=s
= =] SAF menu
[ [ Office
[ [ Cross-Application SComponents
= =] Logistics
— =] Materials Management
[ Purchasing
[ Inventory Manaogement
[ Lagistics Invaice »werificatiaon
[ Physical Inventory
[ ~aluation
3] haterial Regquirements Planning MR P
[ [ materials Forecast
= =] MRF
[ [ Flanning
[ [3J Planned Order
— =3 Ewaluations
G:'::' MDOOS - MIRF List - Material
sz' MDOOG - MRF List- Coll. Displ.
EEEJ MOILDY - Print of MRP List

i iv e

IEEJ MODO7F - Stncl-c:.fl?equlrements Zollectin
GEJ MDOOY9 - Pegged Regquirermeants
[ [ master Data
[ [ Enwiranrmment
[ [ Service Entry Shecst
[ [ Service Mastaer
[ [ Foreign TradesCustoms

I[4Ts]

N
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Stock/Requirement List - Initial Screen

Specify Material and Plant for which you want to see the Stock/Requirement List.
=
List Edit Goto Seftings Systermn Help

| & 3 B Ca@ | 2G|
Stock/Requirements List: Initial Screen

Individual access iZollective access

haterial 2000126 MREF Material
Flant Hoo1 Py FBR Head Quarter
[ Iwwith filter
Field Name Description R/O/C | Comments
Material Select Material for which you want to see the R
Stock/Requirement List.
Plant Select Plant in which the specified Material exists | p

Press Enter or Click & Enter to proceed.

Page 371 of 372



SIEMENS

PURCHASING & INVENTORY MANAGEMENT

Stock/Requirement List Result:

List is dynamic and shows the Purchase Order (PO) item which has been created with reference to
the Planning relevant Purchase Requisition (PR).

=4
| MRF List Edit Goto  Seftings  Environment  Systern Help

1@ 20l e CHE anan PR QB

MRP List as of 03.02.2010, 10:32 Hrs

| Show Overview Tree | | [2] ]

[ 7 material a0t 26 [5) MRP Material
Plant HOB1 MRP type (VB Material Type ZNBW| Unit EA Z

Zs |Date [MRP & MRP element data |[Rescheduli |E |Rec.reqd.oty |available gty

E|@los .02, 2010 stock B
El25.02. 2010 PurRgs 1040008023/00010 01 100 100
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