
ME2L Transaction
Pull All Purchase Orders in the SAP System

We've all seen invoices that come in with incomplete purchase order numbers, no purchase order number, or 
wrong purchase order numbers.  The ME2L transaction allows us to pull up all purchase orders that have been 
entered into the SAP system.  The only information needed to do this is the vendor number.  Below is the step-
by-step process, using a copy of an invoice with an incomplete Purchase Order reference.

1. Locate the Vendor Number (keeping in mind that there may be more than one number and you 
may have to repeat this process several times to determine which number the department used)
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2. In SAP, call up transaction ME2L, enter the Vendor Number, and click the Execute button.

3.

POs are listed in alpha-numerical order starting with the 45xxxxxxxx numbers.  The PO Header
contains the PO number, the name of the vendor, and the PO date.  Below the Header you will 
find the list of items ordered, quantity ordered, quantity to be delivered, quantity to be 
invoiced, the amount of the PO, and the amount that has already been invoiced.
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4. Scroll through the information to determine the PO you are looking for.
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