
FB01 – Document Posting (Posting keys - 
40, 50, 31, 01) 

FB01 is used to post document. 

Based on posting keys, the screens differ & thus the recording. 

Here we will look in detail: 

1. FB01 recording using Process Runner. 

2. Mapper Settings – Deactivating repeating fields for inserting loop. 

3. Custom DS to suppress screens based on a particular posting key. 

4. Run and Validation 

Consider the below example document file that we would like to post. 

 

  



1. FB01 recording using Process Runner 

Launch New Process wizard & enter FB01 in transaction. 

 

Click on Start recording & enter SAP login credentials when required. 

  



Enter the relevant fields as required in the document file & click on Fast Data Entry (**we will see why 

we click on Fast Data Entry).  

 

 

  



Now click on Display Overview icon indicated below. 

 

** We want to insert loop & therefore we need to return back every time at one particular screen that 

accepts posting keys. 

Here Display Overview is the screen in which we will need to enter posting keys. 

As there was no Display overview option in Post Document – Header Data we need to make a round trip 

& click on Fast Data Entry & then from there click on Display Overview option.  

Following steps will show the Display overview screen & how we enter different posting keys. 

 



Recording for Posting Key 40: 

Once we are in the Display Overview screen we will enter Posting Key & account number as shown 

below & then hit ENTER. 

 

 

  



Enter Amount, Tax Code and Text & click on Display Overview button as shown below. 

 

 

  



Enter Cost Center & hit ENTER. 

 

Clicking on Display Overview will take you back to the initial screen. 

  



Recording for posting key 31: 

Once in Display Overview screen enter Posting key, account & press ENTER as shown below. 

 

 

  



Enter Amount, Tax code & Text & click on Display Overview button. 

 

Note that it did not inquire for Cost center in this posting key. 

  



Recording for posting key 01: 

This is similar to what we did for 31. 

Enter Posting key, account & hit ENTER. 

 

 

  



Enter Amount, Tax Code, Text & click on Display Overview. 

 

 

  



Recording for posting key 50 (exactly similar to posting key 50): 

Enter relevant details for posting key as shown in the below 2 screens. 

 

 



 

 



 

 

  



Once we are done entering the amount & other details hit Save in the Display Overview screen. 

** Note that it will allow you to save only if the document is balanced i.e . the sum of all amounts should 

total to 0.00 as shown below. 

 

 

  



Once you successfully save, assign the transaction file name & click on OK in the New Wizard. 

 

  



Here’s a look at the mapper after we create the process file. 

 

 

  



Now we will use and select the document file that we referred to in beginning. 

 

 

  



2. Mapper Settings & Deactivating repeating fields for inserting loop: 

For our convenience we will mark & change the field descriptions of screens, so we know which screen 

is for which posting key. 

 

 

  



Note that recording screens for both 40 and 50 posting keys are similar. 

So we deactivate the last screen for posting key 50. 

For that select the relevant screens & from the mapper toolbar click on Edit->Deactivate as shown 

below. 

This will deactivate/remove that screen from our recording. 

You can get back those fields by going to Advance -> Inactive Rows in mapper toolbar below & selecting 

those fields & click on Edit -> Activate. 

** Anytime you are lost you can revert back to original mapper settings that were after recording by 

right clicking on any mapper fields & then clicking on Restore to Original recording. 

 

 



Similarly we will remove repetitive screens (Display Overview) accepting posting keys to make our 

recording precise & to be suitable to be executed in a loop. 

 

 

  



Edit & verify all the amount, sales tax, item text and Cost center fields are mapped correctly as per our 

document data file. 

 

 

  



Inserting Loop: 

Insert loop at the screen where we insert posting key, Display overview screen in our case. In advance 

views (from mapper toolbar) click the drop down in screen name & select start loop as shown below. 

 

This will automatically insert an End-Loop at the end before Save. 

  



Referring to document data file we have two batch of document to be posted. We can differentiate it 

based on one blank space between each document. 

So we will need to execute the loop & post one batch at a time. 

In order to do that, in Start loop for Block type we will select On Blank cell in Column I as shown in below 

2 screens. 

Therefore whenever there is a blank in column I (posting key) it will assume it’s a new batch. 

 

 



 

 

  



3. Custom DS to suppress screens based on a particular posting key. 

Based on posting key only particular screens need to be executed at any given time, rest all screens 

need to be suppressed in order for our looping to be effective. 

So we will enable only those screens required for a posting key & suppress others. 

For this we will use Custom DS on Screen feature of Process Runner. Users can enter VB.Net code in 

custom DS which will execute or suppress the screen before sending to SAP. 

Custom DS for screen 40, 50: 

Select the screen for posting key 40, 50 & from the Dynamic Skip column select Custom Dynamic Skip as 

shown below. 

 

 

 

  



In the Custom Screen Skip Editor that opens enter the code to execute (Return 0) that screen only when 

key posting keys 40 or 50 in column “i” are encountered else suppress (Return 1) that screen. 

 

  



As the screen below it is also required (remember the additional screen asking for cost center), we will 

select “Suppress screen with previous”. This will ensure that this screen is also suppressed with the 

previous one. 

 

 

  



Custom DS for screen 31: 

Similar to what we did for posting keys 40-50, we will suppress the screen for posting key 31 as shown 

below in 2 screens. 

 



 

 

  



Custom DS for screen 01: 

Similar to what we did for posting key 31, we will suppress the screen for posting key 01 as shown below 

in 2 screens. 

 

 



 

 

  



Final Mapper settings: 

This is how the mapper would look finally with all the loops & Custom DS on screens. 

 

 

  



4. Run and Validation 

Click on Run & you can see the result in Status column that the documents are successfully posted. 

 

We can verify the document posting in SAP as well as shown below (using FB03). 

 

This concludes our FB01 document posting. 


