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DTW — Chart of Accounts

SAP Business One
Release 9.0

Welcome to the topic on importing a chart of accounts using the Data Transfer
Workbench.



Objectives
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Objective:

Import a chart of accounts using the Data Transfer
Workbench
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In this topic, you will see how to import a chart of accounts using the Data
Transfer Workbench.




Business Scenario

Your customer has given you a spreadsheet with the list of

accounts from the legacy system. You need to import these
D [j accounts into a new SAP Business One company.

Solution: Use the Data Transfer Workbench to import a chart of
accounts.

Account Number  Account Description Account Number  Account Description

1001-01 Cash 3001-01 Capital
1002-01 Accounts Receivable  4001-01 Revenue
1003-01 Stock 4001-02 Revenue
1010-01 Equipment 5001-02 Rent
2000-01 Accounts Payable 5003-01 Salaries
2001-01 Loan
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In this business scenario, your customer has given you a spreadsheet with the list
of general ledger accounts from the legacy system.

You need to import these accounts into a new SAP Business One company. You
can do this using the Data Transfer Workbench.




Data Transfer Workbench (DTW)
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Data Transfer Workbench (DTW) is a tool provided with SAP Business One to
import data into SAP Business One objects from a Microsoft Excel spreadsheet.
DTW uses the DI API to access the database.

DTW can also import data from external databases using an ODBC connection.
In this topic, the focus is on importing data from a spreadsheet.



Templates

Data Transfer Workbench > Templates > Templates

Data Transfer Workbench > Templates > Samples

Administration
Banking

Business Partners
Finandials

Human Resources

& = OACT - ChartOfAccounts [Read-Only] - M
Home Insert Page Layout Formulas Data Review  View Irventory
Al ~ f< | Code MRP
A B c D E F G H I J Others
1 [Code _IName CashAccoiBudgetAct ActiveAcc DataExpor FatherAcc ExternalCi RateConwvi TaxLiables TaxE Production
2 AcctCode AcctNameFinanse Budget Postable ExportCocFatherNurAcentntCc RateTrans Taxincom: Exm Burdhach
3 10010001 Food Expense 9
4 | 10010002 Furniture Expense Sales
5 10010003 Service Expense - | Sales Opportunities
& = CRD1 - BPAddresses [R Service
m Home Insert Page Layout Formulas Data Review View User Defined Data
12 M S
A B C D E F G H 1 J K
1 ParentKeyLineNum AddressN AddressN AddressN AddressTyAddrType Block BuildingFlI City Country
2 CardCode LineNum AddressN AddressN AddressN AddressTy AddrType Block BuildingFl City Country C
3 Co01 Work NY us
4 Co01 Home Boston US
5 |C002 ‘Work Ann Arbor US
6 C002 Home Ann Arbor US
7 Vool Work LA us
8 V003 Home LA us
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When you install DTW, a folder is created with Microsoft Excel templates for the
objects that can be imported. There is also a folder that shows samples of the

template data.
You need to use the templates provided.

The templates are organized to follow the SAP Business One menus. The

template names start with the four character database

table name, so, for

instance, the chart of accounts template is called OACT — ChartOfAccounts.




Importing a Chart of Accounts

New chart of accounts Existing chart of accounts
Select option for user-defined Import additional accounts into
chart of accounts when creating existing chart of accounts
company

User-defined chart of accounts
contains only the top-level

drawers
e ——.. S —

- OACT - OACT

Identify and plan:

= Structure and account
hierarchy

= Account details
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* You can use DTW to import a full chart of accounts into a new company. If you
are importing a chart of accounts into a new company, you should select the
option for a User-Defined chart of accounts when you create the company
database. A user-defined chart of accounts just contains the top-level drawers.

* You can also import additional accounts for an existing chart of accounts.

Before you proceed with the import, you need to identify the structure for your
chart of accounts, such as the account levels and hierarchy, and account details,
such as the account type, account currency, and whether an account is
confidential or is a control account.




DTW - Chart of Accounts Template

Data Transfer Workbench > Templates > Financials > Chart of Accounts

5 | OACT - ChartOfAccounts.xIt

@j OACT - ChartOfAccountsl [Compatibility Mode] =]

LocManTran FormatCode  DffV4

Row 1: DI-API field names (fields exposed to
DI API)

Row 2: Database field names (can be
identified using System Information)

Row 3: Start entering data
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The DTW template for importing a chart of accounts is found in the Financials >
Chart of Accounts folder.

The first two rows in a DTW template are reserved and you should not remove
these rows.

* Row 1 contains the DI API field names. You can only import fields that are
exposed to the DI API.

 Row 2 contains the database field names that can be identified in SAP
Business One using System Information.

* You start entering data in row 3.




Tooltips

® | OACT - ChartOfAccounts.xlt

E"l] OACT - ChartOfAccountsl [Compatibility Mode] (=]

FatherNum ActCurr | neManTran

Description: Account Currency
Type: string

Description: Cash Account [Y/N] Field Length: 3

Type: enum

Valid Values: thO,tYES

Tooltip will open for each field in the template
For an enum type field, valid values are shown
For a string field, the maximum length is shown
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To assist you, a tooltip will open when you move the mouse over the column
headings in row 1.

If the field is an enum type, the valid values are shown. As an example, the valid
values for the cash account field are tYES and tNO. To indicate an account is a
cash account, you enter the value tYES in the field.

If the field is a string, the maximum length is shown in the tooltip. Here we can see
the maximum length of the currency field is three.




Default Values for Table OACT

5 | OACT - ChartOfAccounts.xIt

pui Format

i0l Locki \

{aEx) Fathe  Rev o1 LockMa
RevalMatch LoclanTran Format

Postable ExportCc FatherNum ActType OverType OverCode ActCurr

3 600500 Expense Group tNO tNO 600000

4 600510 Rent - Warehouse 1 tNO tYES 600500 at_Expenses

5 600520 Rent - Warehouse 2 tNO tYES 600500 at_Expenses
6
i
8

2 AcciCode AcctName Finanse Budget

Default Reference:

Account Properties Val
alue Help > Database Tables

Cash Account N Reference
Active Account Y

Account Type (category) Other

Lock Manual Transaction N

(control account)
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Many fields in SAP Business One have default values, for example, the account
currency.

When preparing data for import, you do not need to enter the value if the default
value meets your needs.

Default values are not shown in the tooltips; however, you can find the default
values for a table in the Database Tables Reference. From within DTW choose
Help > Database Tables Reference.

Some default values are shown here.

An account will be imported as a non-cash account by default, therefore you
need to indicate if the account is a monetary account.

An account will be imported as an active account, therefore you need to
indicate if it is a title account.

The default account type is “other”, therefore you need to indicate sales or
expenditure account types.

And if the account is a control account, make sure you indicate this in the
spreadsheet using the Lock Manual Transaction field.




Account Codes

5 | OACT - ChartOfAccounts.xIt

A B C D = F G L M N 0 V W X

1 CashAccol Bl Acc ActiveAccc D Ex| FatherAccount AccountType Lo: Tyi Lo Fa« AcctCurrei Revaluatiol Loc . FormatCode Def:
2 AcciCode Acithame Finanse Budget Postable ExportCc FatherNum ActType OverType OverCode ActCurr Revaldatch LocManTran FormatCode Dfitva.
@ 600500 Exjense Group tNO tNO 600000

4 600510 Re'it - Warehouse 1 tNO tYES 600500 at_Expenses

5 600520 Rént - Warehouse 2 tNO tYES 600500 at_Expenses

7

8

9

If you are importing a
standard chart of
accounts, enter account
number in column A
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In the DTW template, column A contains the account code.

If you are importing a standard chart of accounts, enter the account number
here.
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Account Codes (Cont.)

5 | OACT - ChartOfAccounts.xIt

1 CashAccol Bi Acc ActiveAccc Datakx) FatherAccount AccountType Lo: Ty} Lo Fa( AcctCurrei Revaluatiol Loc 2}
2 AcciCode Acithame Finanse Budget Postable ExportCc FatherNum ActType OverType OverCode ActCurr Revallatch Lock anTran FormatCode DtV
@ 600500 Exjense Group tNO tNO 600000

4 600510 Re'it - Warehouse 1 tNO tYES 600500 at_Expenses

5 600520 Rént - Warehouse 2 tNO tYES 600500 at_Expenses

7
8
<

If you are importing a segmented chart of
accounts:
If the account is a title account, enter
account name in column A
If the account is an active account,
enter the account number in the
FormatCode column, as a string with
segments

If you are importing a
standard chart of
accounts, enter the
account number in
column A
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If you are importing a segmented chart of accounts:
If the account is a title account, enter the account name in column A.

If the account is an active account, you can enter any value in column A, since
the value in this column is ignored. Enter the actual account number in the
FormatCode column. The FormatCode field is only entered for a segmented
chart of accounts. Enter the full account number of the active account as a
string, with the segments.

Note that, for a segmented chart of accounts, you must define the segment
codes in the system before you import the accounts.
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Father Key

5 | OACT - ChartOfAccounts.xIt

V

Ll Code e Accot BudgetAcc ActiveAcc D

2 AcciCode AcctName Finanse Budget Postable ExortCc FatherNum

3 600500 Expense Group tNO tNO 600000
600510 Rent - Warehouse 1 tNO tYES 600500 at_Expenses
600520 Rent - Warehouse 2 tNO tYES 600500 at_Exbenses

4
5
6
7
8
9

Father key determines the level in the hierarchy for an imported
account:
For each title or active account, enter the higher lever drawer
or title account in the FatherNum column. New account will
be inserted a level below this account.
If father account is a drawer, enter the 15 digit number
assigned by the system.
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The father key field is important, since this determines the level in the hierarchy
for an imported account.

You can import both title and active accounts using DTW.

For each title or active account, you need to reference the higher level drawer or
title account in the account hierarchy in the FatherNum column. The new account
will be inserted at a level below this account.

If the father account is a level one drawer, enter the 15 digit number assigned by
the system. To find out the system-assigned number for a drawer, run a query on
the OACT table. Inthe DTW template, make sure this cell is formatted as text so
it can hold a 15 digit number.
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Save Template

5 | OACT - ChartOfAccounts.xIt

|oMinqT¥i LoadingFsl AcciCurre] Revalihcl Lockitonl FormatCode et
Ouriyps OverCode ActCurr  Revaliaich LoclanTran Formaicode DY

After you have entered the
data:

| Save template as tab
delimited, comma delimited,
or semi-colon delimited file
Start DTW and select type

@ of data

- l Navigate to object and
A— browse for saved file

e : Check field mappings

Run simulation (optional)

DTW Import data

Verify data
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After you have entered your data into the template, save the template as a tab,
comma, or semi-colon delimited file type. These file types are accepted by DTW.

Start the Data Transfer Workbench and select the type of data (setup data, aster
data or transactional data). The chart of accounts is master data.

Navigate to the business object and browse for the saved template file.

Check the source and target field mappings. If there are unmapped fields this
could indicate a problem with your spreadsheet data.

You can optionally run a simulation. This is recommended. Alternately, import the
data into a copy of the production database first.

Import the data and verify it in SAP Business One.

To see troubleshooting information for importing accounts, reference SAP Note
865191 - DTW Troubleshooting Guide.
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Demo: Standard Chart of Accounts
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This demo will show you how to import a standard chart of accounts.
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Demo: Segmented Chart of Accounts
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This demo will show you how to import a segmented chart of accounts.

15




Key Points

~ Key points from this course:

The Data Transfer Workbench makes it possible to import a legacy
o chart of accounts for a new company. You first need to create a
company with a user-defined chart of accounts.

You can also use DTW to add accounts to an existing chart of
accounts.

Use the OACT template provided with the DTW.

Be aware of default field values, and field lengths and constraints.
Consult the Database Tables Reference in the DTW help files.

For each account you import, you need to enter the higher-level drawer
or title account as the father key. For segmented accounts, enter the
active account number in the FormatCode column.

Save the spreadsheet as a tab, comma, or semi-colon delimited file.

Run a simulation first, or import the data into a test database so you
can validate the results.
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Here are some key points to take away from this course. Please take a minute to
review these key points:

* The Data Transfer Workbench (DTW) makes it possible to import an entire
chart of accounts from a legacy system. You first need to create a new
company database with a user-defined chart of accounts.

* You can also use DTW to add accounts to an existing chart of accounts,
including a chart of accounts based on the default localization template.

* Use the OACT template provided with the DTW.

» Be aware of default field values, and field lengths and constraints. Consult the
Database Tables Reference to determine the default values for fields, as well
as field lengths and constraints on the data in a field. You can find the Database
Tables Reference in the help files for the Data Transfer Workbench application.

- For each account you import, you need to enter the higher-level drawer or title
account in the chart of accounts hierarchy (the father key). For an account at
level two, this will be the number assigned to the drawer. For a segmented
chart of accounts, you need to enter the active account number in the
FormatCode column.

- Remember to save the spreadsheet as a tab, comma, or semi-colon
delimited file. These are the file formats that DTW supports.

- Run a simulation first in DTW, or import the data into a test database so
you can validate the results.
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Thanks!

You have completed the topic for importing a chart
of accounts using the Data Transfer Workbench

Thank you for your time!
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You have completed the topic for the importing a chart of accounts using the Data
Transfer Workbench. Thank you for your time!
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No part of this publication may be reproduced or transmitted in any form or for any purpose
without the express permission of SAP AG. The information contained herein may be
changed without prior notice.

Some software products marketed by SAP AG and its distributors contain proprietary
software components of other software vendors.

Microsoft, Windows, Excel, Outlook, PowerPoint, Silverlight, and Visual Studio are
registered trademarks of Microsoft Corporation.

I1BM, DB2, DB2 Universal Database, System i, System i5, System p, System p5, System x,
System z, System z10, 210, z/VM, 2/0S, 0S/390, zEnterprise, PowerVM, Power
Architecture, Power Systems, POWER7, POWERB+, POWERS, POWER, PowerHA,
pureScale, PowerPC, BladeCenter, System Storage, Storwize, XIV, GPFS, HACMP,
RETAIN, DB2 Connect, RACF, Redbooks, 0OS/2, AlX, Intelligent Miner, WebSphere, Tivoli,
Informix, and Smarter Planet are trademarks or registered trademarks of IBM Corporation.

Linux is the registered trademark of Linus Torvalds in the United States and other countries.

Adabe, the Adobe logo, Acrobat, PostScript, and Reader are trademarks or registered
trademarks of Adobe Systems Incorporated in the United States and other countries.

Oracle and Java are registered trademarks of Oracle and its affiliates
UNIX, X/Open, OSF/1, and Motif are registered trademarks of the Open Group.

Citrix, ICA, Program Neighborhood, MetaFrame, WinFrame, VideoFrame, and MultiWin
are trademarks or registered trademarks of Citrix Systems Inc

HTML, XML, XHTML, and W3C are trademarks or registered trademarks of W3C®,
World Wide Web Consortium, Massachusetts Institute of Technology.

Apple, App Store, iBooks, iPad, iPhone, iPhoto, iPod, iTunes, Multi-Touch, Objective-C,
Retina, Safari, Siri, and Xcode are trademarks or registered trademarks of Apple Inc.

10S is a registered trademark of Cisco Systems Inc

RIM, BlackBerry, BBM, BlackBerry Curve, BlackBerry Bold, BlackBerry Pearl, BlackBerry
Torch, BlackBerry Storm, BlackBerry Storm2, BlackBerry PlayBook, and BlackBerry App
World are trademarks or registered trademarks of Research in Motion Limited.
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Google App Engine, Google Apps, Google Checkout, Google Data API, Google Maps,
Google Mobile Ads, Google Mobile Updater, Google Mobile, Google Store, Google Sync,
Google Updater, Google Voice, Google Mail, Gmail, YouTube, Dalvik and Android are
trademarks or registered tfrademarks of Google Inc.

INTERMEC is a registered trademark of Intermec Technologies Corporation.
Wi-Fi is a registered trademark of Wi-Fi Alliance.

Bluetooth is a registered trademark of Bluetooth SIG Inc.

Motorola is a registered trademark of Motorola Trademark Holdings LLC.
Computop is a registered trademark of Computop Wirtschaftsinformatik GmbH.

SAP, R/3, SAP NetWeaver, Duet, PartnerEdge, ByDesign, SAP BusinessObjects Explorer,
StreamWork, SAP HANA, and other SAP products and services mentioned herein as well
as their respective logos are trademarks or registered trademarks of SAP AG in Germany
and other countries.

Business Objects and the Business Objects logo, BusinessObjects, Crystal Reports, Crystal
Decisions, Web Intelligence, Xcelsius, and other Business Objects products and services
mentioned herein as well as their respective logos are trademarks or registered trademarks
of Business Objects Software Ltd. Business Objects is an SAP company.

Sybase and Adaptive Server, iAnywhere, Sybase 365, SQL Anywhere, and other Sybase
products and services mentioned herein as well as their respective logos are trademarks or
registered trademarks of Sybase Inc. Sybase is an SAP company.

Crossgate, m@gic EDDY, B2B 360° , and B2B 360° Services are registered trademarks
of Crossgate AG in Germany and other countries. Crossgate is an SAP company.

All other product and service names mentioned are the trademarks of their respective
companies. Data contained in this document serves informational purposes only. National
product specifications may vary.

The information in this document is proprietary to SAP. No part of this document may be
reproduced, copied, or transmitted in any form or for any purpose without the express prior
written permission of SAP AG.
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