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1. Brief Description of Bank Reconciliation Statement: 

In many countries today, account statement data can be electronically retrieved from banks. The files can be 

imported into the SAP system where they are then automatically processed.  

During conversion, data in the excel file is supplied with SAP-specific informationfor further processing. After the import 
transaction is completed, the data in the bank data memory is analyzed. The system tries to identify the individual 
business transactions and filter out the information necessary for posting, for example document numbers, from the 
note to payee fields on the account statement. 

If the necessary information can be interpreted, the system will automatically post the transactions (using batch input). 
All line items are usually posted automatically.  

Statistics show that up to 95% of customer data can be posted automatically in the SAP system. The system offers 

convenient tools for further processing of line items that are not posted.Problems may occur during the posting of 
incoming payments in the accounts receivable area. Some customer invoices may not be completely cleared 
or bank transactions may have been made with incorrect references. In these situations, you will have to use 
the post processing function to post the items. 

Business Process Overview: 

1. It is an Excel document downloadedfrom the bank website which gives details of the transactions done by 
the account holder.  
2. This statement is used in SAP to do an automatic reconciliation.  
3. The statement is uploaded in SAP and it clears the various Bank clearing accounts such as the Check out, 
Check in account to the main bank account.  
4. As per the Business Requirement postings in the upload file and clearing Document will be processed 
automatically. 
 
Bank Statement file has to be covert in to Excel format and all the fields are to be filled compulsorily.  

1. Value Date(Bank Transaction Date) 

2. Reference – check number 

3. Amount – Debit Amount or Credit Amount. 

In the case of Bank charges in the reference field “BANKCHG” has to be maintained and while executing 

the upload process the user has to enter the cost center. 

In the case of Bank Interest in the reference field “BANKINT” has to be maintained. 
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1. Process Overview Table 
Process 
step 

External 
process 
reference 

Business 
condition 

Business 
role 

Trans-
action 
code 

Expected 
results 

FF67  To Check the list 

of statements 

uploaded for each 

bank 

 FF67 System will 

show the 

opening 

balances and 

previous 

statement 

details 

ZFF67  Upload the Bank 

statement 

 ZFF67 Uploads the 

Bank statement 

in to SAP 

system 

REPROCESS  The data which 

was not uploaded 

when we try to 

upload the file, it 

can be uploaded 

separately 

 FEBA When the file is 

uploaded if 

some 

transactions 

are not 

updated then 

with this 

transaction we 

can update in 

the system 

ZFI_BRS  Bank Statement 

Report 

 ZFI_BRS Generates the 

report on each 

bank 
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Tasks 

Use the appropriate procedure and data provided to complete the following tasks: 

 

  Check bank statement for upload 

  

1. Check Bank Statement for upload 

a. To process bank reconciliation upload, access the transaction using one of the options below:- 

 

SAP R/3 Menu Path SAP Easy Access->Accounting ->Financial Accounting 
->Banks->Incomings->FF67-Manual entry 

Transaction code FF67 
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OR  

Enter T.CODE : FF67 

Go to SAP Easy Access Follow the path as 

mentioned above and click on FF67-Manual 

entry 
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The following screen displays: as Process manual bank statement  

 



  

 

Bank Reconciliation 

 
Port Department Accounts department 

Responsibility Finance users 

Transaction Code FF67 and ZFF67-FBL3N-bank line items 

  

 
 

 

 

b. Click Menu-Settings- Specifications  
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c. Maintain the following details in the Specifications dialog box. 

a. Select Interbank Determination check box 

b. Select Import Advices check box 

c. Start Variant select VOCP 

d. Select Customer Matchcode ID as D. 

e. Select Vendor Matchcode ID as K. 

f. Process type as 4. 

g. Select Transfer Value date.  

After maintaining all the fields click ok button  

 

Click 

Settings-

Specifications 
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d. If the user want to look how many statements have been uploaded for each bank then Select  

Overview button . 
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e. If no statements are uploaded then the below screen will be appeared with the message “ List contains 
no data” 
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f. If the Bank Statement is uploading for the First time in the System then the user has to enter all the 
details in the screen. 



  

 

Bank Reconciliation 

 
Port Department Accounts department 

Responsibility Finance users 

Transaction Code FF67 and ZFF67-FBL3N-bank line items 

  

 
 

 

 

2. Process bank Reconciliation upload 

a. Open ZFF67 in a new Session 

 

Maintain the Mandatory fields: 

1. Company code : VOCP 

2. House Bank: Bank name 

3. Account ID: Bank ID 

4. Statement Number 

5. Statement Date 

6. Opening Balance 

7. Posting Date. 
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The following screen will appear. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

b. The above screen is similar to FF67 screen. Fill the details that are filled same as in FF67 screen.Select 
the file path in the system which is ready for upload. 

The uploading file should not be opened at the time of upload. Please close the upload file before 
the upload process. 
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b. After entering all the fields and selecting the file path for upload. Click on Execute button . 

Then the below screen will appear. 
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1. If the transaction is correct the 

status of the transaction will be in 

Green 

2. Cheque number will be maintained 

in the Reference field. 

3. Always system will compare the 

Entered amount and Document 

amount. 
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c. Once all the Transaction lines are corrected then click on check button ,  it will be 

automatically changes to upload button . 

 

 

 

4. If there is some mismatch or incorrect entry 

system will show the status in Red. For that line 

we have to see the Error description. 

5.For Bank Charges and Bank Interest 

Predefined text to be maintained in the excel 

upload file. 
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d. Click on the upload button then statement will be uploaded automatically in the system. 
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e. The statement posted successfully message will appear at the bottom of the screen 

SAP R/3 Menu Path SAP Easy Access->Accounting ->Financial Accounting 
->Banks->Incomings-> FEBA 

Transaction code FEBA_BANK_STATEMENT 

 

Statement uploaded 

successfully. 



  

 

Bank Reconciliation 

 
Port Department Accounts department 

Responsibility Finance users 

Transaction Code FF67 and ZFF67-FBL3N-bank line items 

  

 
 

 

a. T.Code: FEBA 
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The below Screen will appear. 

b. Enter the following fields 
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c. Click on the bank hierarchy arrow button 

Company code: VOCP 

House Bank: Bank ID 

Account ID: Bank account ID 

Statement Number: 1 

Execute button or F8 button. 
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d. Click on the document line item 

Click the 

arrow Icon 
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e. Display the Accounting Document. 

We can see the list of Items 

that got posted in the 

statement. 

Double click the document. It 

open the FB03 screen to 

display the document.  



  

 

Bank Reconciliation 

 
Port Department Accounts department 

Responsibility Finance users 

Transaction Code FF67 and ZFF67-FBL3N-bank line items 

  

 
 

 

f. Click back arrow button to come back 

 

 

 

g. To display all the document number in a for the selected statement. Click on Other display button 
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4. Bank Reconciliation Report  

T.code : ZFI_BRS 
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The below screen appears 

 

a. Enter the following fields in the selection screen. 

Company code : VOCP 

House Bank : Enter House Bank 

Bank ID : House Bank Account ID 

Date : From date and To date 

Press Execute Button or F8 key. 
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If statements are already uploaded then the below screen will appears with list of Banks 

 

 

 

Click on the Bank line item, and then system displays number of the statements that are uploaded in the 
bank for reconciliation. 
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In the above example already 1 statement is already updated. 

If a user wants to upload the next statement of a particular bank then  

Click new statement button  

Then system automatically fills all the required fields. 
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Go to ZFF67 transaction enter the same details in the selection screen and follow the BRS process as 

mentioned above. 
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Display the Bank Statement Details in Spool. 

If the user wants to look into the statement details in a future date then he can use SP01 transaction also 

along with FEBA transaction. 

T.code: SP01 
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Click Execute 

button  

Double Click on 

page button 
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BRS template file format: 
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IOBRE BRS FILE 
22.11.2013.xlsx

 

 

Each bank wise transaction types: 

eSail_SAP_PTF_BAN
K DATA.xlsx

 


