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Create Physical Inventory(Pl) document
Print Physical inventory document
Enter the Inventory count

List of inventory differences

Post Inventory Differences

Tasks

Use the appropriate procedure and data provided to complete the following tasks:

1. Create Physical Inventory document

2. Print Physical inventory document

3.Enter the Inventory count

4. List of inventory differences

5. Post Inventory Differences

1. Create Physical inventory(Pl) document

To create a physical inventory document, access the transaction using one of the options below:

SAP R/3 Menu Path

>Physical Inventory document ->Create

Logistics ->Materials Management ->Physicallnventory-

Transaction code Mio1

The following screen displays:
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0=
Physical Inventory Document  Edit Goto  Environment System Help
[V 3 a0 €@ DHE DDo0)

Create Physical Inventory Document: Initial Screen

SDlg]

Document date 21.11.2012

Planned count date 21.11.2012

Loc.of phys.inv.

Plant | [
Storage Location
Special Stock |_|

Other information
[JPosting Block
[JFreeze book invntary
Batches w. del. flag
Phys. inventory no. |—|
Phys. Inventory Ref. |—|

Grouping type |_|

1. Enter the Plant & storage location details
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=

Physical Inventory Document  Edit  Goto  Environment  Syste

g

I A @@ 8ME

Create Physical Inventory Document: Ini

202

Document date

21.11.2mM2

Planned count date

21|11 .EEI12||5’:|

Loc.of phys.inv.

Plant EM CH|
Storage Location CEN5|
Special Stock |_|

Other infarmation

Phys. inventory no.

[ ]Posting Block
[]Freeze book invntory
Batches w. del. flag

Phys. Inventory Ref.

Grouping type

—

2. Pressenter

It navigates to below screen
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L=

Physical Inventory Document

Goto  Environment System  Help

g

1 0H\Cee CHE D00 IR QB

Create Physical Inventory \chment: New Items

@| Deletion Indicator || Other Ph \'entory Doc. |

Plant EMCH| Mechanical&ElectricalEr
Stor. Loc. CENS| CENTRAL STORE

tems Click on the save

Itm Material Material q STy AUn BD Del
" 1[gac203175 " buttor.1 after entering i -
" 2|eAs203168 " \materlal codes A -
BB CEET || [ [ .
_4[msaies || || [1 =
_s[eas2a178 || || [1 O
8|BAS203168 || [ [ O
_7[Bas2s3156 || [ [1 [
s[eas2s3148 || [ [ O
| 9| SR5402047 [ | [1] ]
| 10| SR5402067 | | [1] ]
| 11/ 5R5408304 | | [1] ]
| 12| SR5408305 | | [1] ]
| 13| 5F7008743 I | 1] ]
| 14|SF7003179| [=) | [1] ]
K5 [ [ [l n
g [ || [ O

3. Enter the Material codes for which physical inventory has to be done.

4. Click on the save button =

5. Physical Inventory documents gets generated

@ Physical inventory document 100000011 created
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2. Print Physical inventory document

To Print a physical inventory document, access the transaction using one of the options below:

SAP R/3 Menu Path Logistics ->Materials Management ->Physicallnventory -
>Physical Inventory document ->Print

Transaction code MI21

The following screen displays:
1. Click on the drill down button of the movement type field

A selection screen appears:

=2
Program Edit Goto System Help

& | 3 AEeEe DHE DL 0 R @m
Print Physical Inventory Document

Database Selection

Physical Inventory Document | to

Fiscal Year

|
Plant [ ] to
]

Storage Location to

Planned Count Date

Physical Inventary Mumber

[sle]sls]e] sl

Phys. Inventory Ref.

Grouping Criterion

|
|
[ ]
Material Group to_l:l
[ ]

Storage Bin

[s] 5]

Status Selection for
[ Phys. Inventory Documents
[ Phys. Inventory ltems

Setting
[ Sort By Special Stock
Output Device | |

I New Spool Request
[ Expand Value-Only Matls
Sorting of Serial Numbers | =]
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2. Enter the Physical Inventory number

3. Clickon |@|
The following prompt will appear:
iIIjF'rint

Output Device |zvod] [=

Mumber of copies 1

Page selection |

Spool Request

Name |SCRIPT|  [292347

Title |

Authorization
Spool Control Cover Page Settings

[ Printimmediately SAP cover page | Do Mot Print ia|
[]Delete After Output
[IMew Spool Request Recipient
[JcClose Spool Request Department
Spool retention pd |§| Dayis)
Storage Mode | 1 Print only a|

| Print Preview || &) Print |

4. Click on the Print preview

Print preview will be displayed
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=

Text Edit Goto Extras System Help
cir |2 dHICEQ BHE DDOD RE @B
IVOC Page 00001 of 00001

L
G
£

Exit Shift+F3
Plant : EMCH - Mechanicals&ElectricalEng.Dept.
Storage Location : CENS - CENTEAL STORE
Phys. inv. doc. : 100000011
Document Date : 21/11/2012
Fiscal Year : 2012
Planned Count Date : 21/11/2012

S1.No. | Material & Description |Unit of Measure|Stock Type |Actual Qty

001 BR5Z03175 HC Warehouse
12V 15RH SEALED LERD
OCID BRTTERY

00z BR5203174 HC Warehouse
12V _150RH ,Z1 P LERD
ACID BATTERY

003 BR5Z031&0 HC Warehouse
€V,130 RH, TURULAR BL
TITERY

004 BR5Z03178 HC Warehouse
battery —-&V,Z2Z5 RH

005 BR5Z031&5 HC Warehouse

BATTERY DRY STATIONE
RY CELL 2V-20AH

o0& BR5Z202158 NO Warehcuse
BATTERY DRY UN CHARE
En 1277-180A0-ISODT.ATE

5. To Print, click on text in the menu and select print.

6. You have completed this transaction.
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3. Enter the Count
To Print a physical inventory document, access the transaction using one of the options below:

SAP R/3 Menu Path Logistics -> Materials Management ->Physical Inventory-
>Inventory Count

Transaction code MI04

The following screen displays:

=
Imventary Count  Edit - Goto - Environment  System Help

|& | 0 dHICEeCHE DDoas PRIQ®
Enter Inventory Count: Initial Screen

Phys. Inventory Doc. | lﬁ’]

Fiscal Year
Date
Count Date pdf110z2012

Other Infarmation

Variance in %

1. Enter the Physical Inventory Doc number and Fiscal Year.

2. Press Enter, it navigates to below screen
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=
Inventory Count  Edit Goto  Environment  System Help
& | 2 I He@d DHE DD
@2 Enter Inventory Count 100000011: Collect.Proc
| Physical Inventory Histary || Set Zero Count || Other Count |
Plant w Mechanical&ElectricalEng Dept.
Stor Loc.  [CENS| CENTRAL STORE
ltems
Itm Material Batch Sales Value CQuantity UnE ZC
Material Description STy Quantity SKU
| 1|BA5203175 [ | i ND ]
|12V 15AH SEALED LEAD OCID BATTERY | [1] P [NO |
| 2|BA5203174 [ | |3 ND T
|12V.1504H ,21 P LEAD ACID BATTERY | [1] P [ND |
| 3|BA5203160 | | |« NO ]
6,130 AH,TUBULAR BATTERY | [1] 0 NO
" 4[BA5203178 | | | N0 |
battery -6V,225 AH | [1] 0 [no |
| 5|BA5203169 | | | N0 O
\BATTERY DRY STATIONERY CELL 2V-20AH | [1] |0 [ND |
| 6|BA5203156 [ | 1 (ND ]
\BATTERY DRY UN CHARGED 12V-180AH-25PLATE |1/ @ [NO |
| 7|BAs203148 | | l No [
\BATTERY DRY UNCHARGED 12V-120AH | [1] |0 [ND |
| &|SR5402047 [ | |2 [ND ]
|466405-8 SEAL RING | [1] 0 [no |
| 9| SR5402067 [ | 3 (ND ]
14664207 RING | [1] |0 [NO |
Entry 1 o0f 13

3. Enter the counted quantity for the materials as shown.

4. Set the Zero count indicators if the quantity of the material counted is 0.

Note:
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If you do not enter this indicator in the event of a zero count, the item will be treated as uncounted.

5. After entering the counted quantity save the document, below shown message will appear.
F@ Count entered for phys. inv. doc. 100000011 |

6. You have completed this transaction.
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4. List of inventory differences

To list a physical inventory differences, access the transaction using one of the options below:

SAP R/3 Menu Path

Logistics -> Materials Management ->Physical Inventory-
>List of Inventory differences

Transaction code MI120

The following screen is dispalyed:

Program Edit Goto System Help

@ aldaB [ ¢Ca@ CHE DDLO HE @0

List of Inventory Differences

Database Selection
Material

to |

Plant

Storage Location

Batch

Physical Inventory Document

Physical Inventory Mumber

htd Rrd B Krd Bed Krd

Status Sel. for
[IPhys. Inventory Documents
[]Phys. Inventory ltems

List Scope
Special Stock

Fiscal Year

J_I
UI_I

Count Date

Planned Count Date

Phys. Inventory Ref.

Reason for Inventory Diff.

Threshold Value

Display Options
Layout

List Display
® Single List

] ALV Tree Display

O Group by Plant and Storage Location
O Group by Physical Inventory Document
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1. Enter the Plant, Storage location in the above screen

2. Click on |

The following prompt will appear:

1=

g

List Edit Goto Settings System Help

D 0H @@ CHE DDLHD HE Q@

List of Inventory Differences

DRI CIEI R

| Post Difference || Change Count || Enter Count || List of Unposted Docs

PhysInvDoc| Item|Haterial Batch PInt|SLoc Book quantity 0Oty Counted Difference qty|BUn| Difference amt. |Croy |5
i 100080011 1|BAB203175 EMCH| CENS f.000 1.000 1.008 |ND 1.00 |INR
(1160008811 2 |BAS203174 EMCH| CENS f.oo0 5.000 5.000 |ND 5.00 |INR
(1160000811 3|BAS203160 EMCH| CENS f.o00 2.000 2.008 |ND 2.00 |INR
(] 100068811 4|BAS203178 EMCH| CENS 0. ooo 0. ooo 0.6oa |NO 0.00 |INR
] 100068011 fi|BAS203156 EMCH| CENS B ooe 1.600 1.608 |ND 1.08 |INR
1100068811 7|BAR203148 EMCH| CENS B ooe B eoe B.608 |NO B.08 |INR
1100008811 8|SRE402047 EMCH| CENS f.000 2.600 2.008 |ND 2.00 |INR
(1100008811 0 |=R5402067 EMCH| CENS f.000 3.000 3.000 |ND 3.00 |INR

3. You have completed this transaction.
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5. Post Inventory Differences

Access the transaction using:

SAP R/3 Menu Logistics -> Materials Management ->Physical Inventory-
>Difference

Transaction code MI07

The following Post Inventory Difference screen displays.

=
Difference Edit Goto Environment System Help

< 1 d B e Skl
Post Inventory Difference: Initial Screen

| Selection Screen || Other Difference |

Phys. Inventory Doc. 100000011| Iﬁ’]

Fiscal Year 2012
Diate
Posting Date 2111 . 2012

Other Infarmation
Threshold Value | |

1. Enter physical inventory document number & Fiscal year

2. Press Enter
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L=
Difference Edit Goto Environment System Help

& | 1 I @@ SHE o0 BE @

[T PostInventory Difference 100000011: Selection Screen

Pasition... || Physical Inventory History |

Plant EMCH| Mechanical&ElectricalEng.Dept.

Stor.Loc.  |CENS| CENTRAL STORE

Items

Itm Material Batch ST Difference gty Bln Differe Reas.

Diff. 3ales Value

[v] 1|BA5203175 I |1]1.008 |No | il Tw
|6.60 |

[vl 2|BA5203174 [ [1]5.008 [No | 5.00
|6.08 |

[¥] 3|BA5203160 [ [1]2.000 [NO | 2.00)
|0.68 |

[v] 4|BA5203178 I |1]0. 000 [No | o.00|
|6.60 |

| 5|BA5203169 [ [1]
|6.08 |

[v] 6|BA5203156 [ [1]1.000 [NO | 1.00)
|0.00 |

[#] 7|BAs203148 [ |1]0.000 [NO | 0.00|
[a A ]

2. Click on drill down button and select the reason for movement type from the below screen

I_E7 Reason for inventary diff. {13 34 Entries found
i
v[a[d[B[=] 2 [Sn][£]

M 1Reas.|Reason for Muveme__l
101 0001 Poar quality

101 0101 Motidentifrable

103 0103 Spoiled

122 0001 Poorguality

122 0002 Incomplete

122 0003 Damaged

123 0001 Poor quality

123 0002 Incomplete

123 0003 Damaged
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3. Enter the Reason for inventory difference and post the difference by clicking the save icon.

Below mentioned message appears

|@ Diffs in phys. inv. doc. 100000353 posted with m. doc. 4900000466

4. You have completed this transaction.
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