
  

 

Creation of Service Entry Sheet and 
Generation of Bill Copy  

 
Port Department  

Responsibility  

Transaction Code ML81N,ZPS_BILL_COPY 

  

 
 

 

 Exercise  

 

  

 

Create Service Entry Sheet  
ML81N 

Print of Bill Copy 
ZPS_BILL_COPY 

Tasks 

Use the appropriate procedure and data provided to complete the following tasks: 

 

1. SERVICE ENTRY SHEET CREATION 

SAP R/3 Menu Path  

Transaction code ML81N 
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1.Enter Txn 

code-Ml81n 
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2.Click on ”other 

Purchase order” 

3. Enter “Purchase 

Order/Agreement 

Number” 

4.Click On 

“continue”Button 
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5.Select you 

“Agreement 

Description” 

7.Check your 

“Agreement 

Number “ 

Check your 

“Agreement” if u 

want 

6. Click on 

“Create “Button 
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9.Put Your “Short text” 

This will help in 

searching during 

“Txn-MIR7” 

8. One line will display below 

your agreement 
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11.Enter internal Person 

responsible and external 

person 

10.Enter location 

where work 

performed 

12.Enter start and end 

date of work measured 

13.Click on “Service 

sel” 

14.Click on 

continue 

button 
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15.Select all line whose measurement u have 

to measure during this period. 
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16.Select All the line item which is 

required to be captured in Mbook in 

single time . And then click on “services” 

button. 

IMPORTANT POINTS:-

Don’t select one row 

and then “services 

“button….. 

17. 

“Service 

Button” 
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IMPORTANT POINTS:-If this type 

of error appear then go to next 

page other wise go to step no- 
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If Error will come then follow below steps:- 

SAP R/3 Menu Path  

Transaction code CJ20N 

 

 

 

 

 

 

Put “Cj20n” 

and Press 

“Enter” 
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Click on “Open 

Button” 

Put “WBS id comes during 

“error message” 

Press “Continue” 

Button 
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Click on “Edit->Status-

>Release”” 
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Message will be 

displayed 

Press “SAVE” 

button 
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Message will be dispalyed 

Your error will be resolved so now start 

below steps 
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Again complete activities till 17th 

steps and then press “service” 

button 
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Total Remaining 

quantity will display 

. 

18.Go to Right side and check 

formula column 
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19.Go in right for formula column 
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20.Select formula in each line 

20.Enter “Length”,”Bredth” &”Depth 

and press “Enter”. system will 

automatically calculate quantity 

21.Go to right side and check actual 

quantity measured after calculation. 
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22.Mbook quantity will 

be as below. 

23.Press 

“Save”Button 
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24.Press “YES” 
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25.Click on 

“Change”button 
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26.Click on 

“RELEASE “button 
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27.Click on “YES” 

and then “SAVE” 

button 
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28.Colour should 

be “GREEN” 

means 

“ACCEPTED” 

Always check “NET VALUE” and 

“TOTAL VALUE” 
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FOR “FINAL BILL”:   

If this Bill is final bill then only go through below steps otherwise leave it. 

Note:Complete step-1 to step-25 and then follow below steps 

 

 

 

 

 

4. Check “Short text” 

1.Click on “Final 

entry 

4. Check “Quantity” .If wanted to 

change then change it. 

2. Click on “release” 

button  

3.SAVE 

button 
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5.Press “Yes” 
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If this will be “final entry” 

then you cant do any 

changes afterwards or any 

entry 

6. Check whether this light is 

“GREEN “ or not 
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2. BILL COPY 

SAP R/3 Menu Path  

Transaction code ZPS_BILL_COPY 
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2.Enter “Project ID” “Agreement 

Number” “Line item No” and “Entry 

sheet No” with the help of “search” 

option 

3. Click on 

“EXECUTE” or 

“F8” button 

1.Put 

“ZPS_BILL_COPY” 
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4. Enter “ZVOC” and press “F8” or 

“Print preview” Button  
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5.Click on 

“PRINT”  
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