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FORM I-983 
Training Plan for STEM OPT Students 
A Form I-983 guide provided by the International Students & Programs Office at UC San Diego 
 
 
Please note that the guidance provided within this guide is an interpretation of the instructions published by ICE. As this guide is a supplement we have created to answer any questions that may arise 
while completing the Form I-983, we urge all students to also review the guidance provided by ICE: https://www.ice.gov/doclib/sevis/pdf/i983Instructions.pdf. When downloading and filling out the Form 
I983 make sure you are always using the most updated version of the form available on the ICE website.   
 

How to Fill Out Form I-983: General Guidelines 

1.    Fill Out Application Clearly 
Type or print legibly. Although this is a form fillable pdf, there may be sections that cannot be typed in, or after printing may not be filled in. It’s best to use Google Chrome when viewing and 
typing in your responses. Thoroughly check after printing to ensure all fields are filled in accurately. In these cases, note it is acceptable to submit a form which is partially typed and hand 
written. Ensure you print legibly when handwriting responses.  

2.    Obtain Signatures 
Make sure Page 1 is signed by you, the student and Pages 2 and 4 are signed by an appropriate individual in the employer’s organization, who is familiar with the student’s goals and per-
formance, and who is an employee who has signatory authority for the employer.  Pages 2 and 4 can be signed by different individuals. 

FINAL NOTE:  After completing, thoroughly check to ensure all fields are filled in accurately and that each section is filled out. If you are unable to type any part of this form, hand write 
the information after printing. It is okay for your form to have both typed and handwritten information. Ensure you print legibly when handwriting responses.  

(858) 534-3730 
 

  

iemployment@ucsd.edu 
 

  

icontact.ucsd.edu 
 

  

9500 Gilman Dr. #0018 
La Jolla, CA 92093-0018  

  

3.    Fill Out Pages 1-4 ONLY 
At the time of the STEM OPT I-20 Application, only pages 1-4 of the I-983 are required.  Page 5 is due after your STEM OPT is approved by USCIS, and you will receive a message from SEVP 
Portal then about when to submit it.  

4.   Only Submit to ISPO iPortal Request 
It is not required to send the I-983 to USCIS with your STEM OPT application unless asked. ISPO is required to house the form for you. We also recommend you and your employer keep 
copies for your own records.   
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Answer “No” if this 
application is based 
on most recently 
completed degree 
from UCSD. Answer 
“Yes” if application is 
based on a prior  
degree from a  
different university. 

Enter the major 

AND CIP Code 

which qualifies you 

for this request. For 

example: Chemistry, 

40.0501 

Your CIP code can be 

found on page 1 of 

your I-20..  

Date STEM 
degree 
awarded 

Argiria Williams, DSO, International Students & Programs Office (ISPO) 

9500 Gilman Dr, La Jolla, CA 92093, istudents@ucsd.edu, 8585343730 

Bachelor’s, Master’s, or PhD 

“From” date should 

be day after your  

current 12 month OPT 

ends and “to” date 

should be 2 years 

later (minus one day). 

See example. 

Enter USCIS # from 
your EAD 

N1111111111 

Enter SEVIS ID number, which starts 
with N and is followed by  10 digits. 
It can be found on the top of page 1 
of your I-20. 
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Review the above and sign the first line in ink. Print or type your  name and enter 
date in second line. 
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Dollar amount of salary, stipend, and/
or other compensation, and the  
frequency of pay (per hour, per week, 
bi-weekly, monthly). Other  
compensation may include housing, 
tuition waivers, transportation costs, 
etc. 

Enter the  
Employer’s or  
Company’s 
 address 

Enter  
employer 
name 

Enter 9 digit 
Employer ID 
Number 
(EIN) 

Approximate # of 
U.S. employees 

Consult with HR 
or https://
www.naics.com/
search/? 

Start date of 
STEM OPT 
employment 
with employer 
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The employer official with signatory authority, who is an appropriate individual in the employer’s organization, who is familiar with 
the student’s goals and performance, and who is an employee who has signatory authority for the employer should review the  
certification and affirm the  statement by signature. 
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Enter employer’s full 
official name as 
written in Section 3 

This may be the same as 
employer name in Section 3. 
If student is working any-
where other than the  
headquarters, provide the 
name of the official work 
site  

Enter the physical location 
which the student will be 
working. 

Enter the name, title, email, and phone 
number of the appropriate individual 
who is familiar with, and will monitor, 
the student’s goals and performance 
(usually a manager/supervisor). 
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EXAMPLE 

    E 

Note: The individual who signs this 
Certification need not be, but can be, 
the same individual who signed the 
Employer Certification in Section 4. 


