MAKE VITAL CONNECTIONS

If you are a professional involved in archival activities, you can
make vital connections through the Society of American
Archivists,

SAA is the interdisciplinary organization for those who care
about records with historical value. SAA offers an inexpensive
membership for people just like you.

Interact with professionals from a variety of allied disciplines
who share your interest in materials with historical importance,
inCluding:

¢ Archivists & Museum Curators
& Historians ¢ Manuscript Curators
& Librarians 4 Records Managers

Participate in the SAA annual meeting, which offers a variety
of educational programs and opportunities for interaction
including:

& workshops 4 exhibits
4 roundtables 4 sections
& open meetings € sessions

Receive subscriptions to the American Archivist, the Society's
quarterly journal, and the bimonthly SAA Newsletter.

Purchase publications at a discounted membership rate--SAA
has over 60 titles to choose from!

MAKE VITAL CONNECTIONS WITH
YOUR ARCHIVAL COLLEAGUES

II
|
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ARCHIVAL
PRESERVATION
MANAGEMENT

A NATIONWIDE TRAINING PROGRAM

Is your institution interested in preserving its collections? In becoming a
model for archival preservation programming? Are you interested in
participating in a unique training program—one that pioneers the concept
of preservation as a function of overall archival management? The Society
of American Archivists Preservation Management Training Program,
funded by the National Endowment for the Humanities, features four
series of six-day workshops to be offered throughout the country between
1992-1994.

Forty to sixty institutions will have the opportunity to participate in this
innovative program. Series are divided into four geographic regions:

e® Northeastern Series begins November 1992
o Midwestern Series begins February 1993

o Western Series begins November 1993

e Southeastern Series begins February 1994

As part of the program, participants will:

e Develop management strategies and skills to organize and
implement comprehensive preservation programs;

e Implement several of the key components of a preservation program
at their home institutions as an integral part of their training;

e Confront the realities of the operational context within which their
programs will exist; and

e Learn how to balance preservation concerns against other
institutional priorities.

Requests for program information should be directed to:

Preservation Office
Society of American Archivists
600 S. Federal, Suite 504
Chicago, Illinois 60605
(312) 922-0140

21BB/ | 0E8Y/2/9.S//¥S/HPd-8|01MEASIAIYDIB-UBDLISWIE/WOD ssaidua||e-uelpLaw//:d)Yy WOy pepeojumoq

R

$202 14dy g uo 3senb Aq ypd yE8AG .1 /20 L AYIO



PICTURE THIS!

Archives &
Manuscripts:
Administration of
Photographic
Collections

Mary Lynn Ritzenthaler,
Gerald J. Munoff, and
Margery S. Long

All aspects of managing photographic materials are addressed in
Archives & Manuscripts: Administration of Photographic Collections.
This valuable resource emphasizes the archival perspective, stressing
the development of systems to organize, access, and preserve entire
historical photograph collections. The volume includes nearly 100
color and black-and-white photographs, numerous drawings, charts,
forms, a bibliography, glossary, supply list, and an index.

Published by Society of American Archivists (1984), 176 pp., soft cover
318 SAA members, $23 nonmembers,
plus postage/handling; prepayment required

To order, contact:

E' "
P\ Y
Society of American Archivists

600 S. Federal, Suite 504, Chicago, Illinois 60605
(312) 922-0140
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INrchives,

Idersonal Bapers,
and NMlanuscripts

A Cataloging Manual for Archival Repositories,
Historical Societies, and Manuscript Libraries

compiled by Steven Hensen

The standard manual of rules for archival description and cataloging (originally
published by the Library of Congress in 1983) has been revised and substantially
expanded. Rules from the first edition have been clarified, amplified, and
rearranged. Entirely new sections cover choice of entry and formulating
headings for personal, geographic, and corporate names and uniform titles.
Appendices contain several sample descriptions, MARC-coded versions for all
examples given in the text, and tables relating the manual’s descriptive elements
and MARC fields.

"This manual is a must for everyone formulating catalog records for archival
and manuscript materials in paper or any other format." Library Journal

Published by Society of American Archivists (1989), 196 pp., soft cover
319 SAA members, $26 nonmembers,
plus postage/handling; prepayment required

To order, contact:

&
o
Society of American Archivists

600 S. Federal, Suite 504, Chicago, Illinois 60605
(312) 922-0140
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G RASP

Guide and Resources for Archival Strategic Planning

This 600+ page resource compendium, manual for preservation planning
strategies, and computer-assisted self study, which was supported by a grant from
NHPRC, will enhance comprehensive preservation planning at all types and sizes
of manuscript repositories for years to come. Guide and Resources for
Archival Strategic Planning (GRASP) systematically addresses preservation
needs for staffing, facility, and holdings, and consists of three coordinated tools:

(1) The GRASP Computer-Assisted Self Study asks archivists multiple-choice
questions about preservation issues that affect archival functions. Through
artificial intelligence, the computer program derives and reports suggestions
tailored to a repository's needs. The computer program is for an IBM-
compatible personal computer (with printer) that has at least 360K memory.
It is available on both 3 1/2" and 5 1/4" disks.

(2) The Grasp Manual provides specific preservation planning strategies. (205
Pp., paper cover, three-hole punched and shrink wrapped)

(3) The GRASP Resource Compendium contains more than 600 pages of
readings and citations to help develop and guide a preservation program. It
is divided into six sections: resources, administration, security & disaster,
physical plant & environment, record materials, and reprography. (645 pp.,
paper cover, three-hole punched and shrink wrapped)

GRASP is a highly recommended resource and reference tool.

Published by NAGARA (1990)
$95 SAA members, $120 nonmembers,
plus postage and handling

To order, contact:

Q)
N\
Society of American Archivists

600 S. Federal, Suite 504, Chicago, Illinois 60605
(312) 922-0140
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Automated Records and Techniques
in Archives

A Resource Directory

Edited by Marion Matters

This publication contains annotated lists of the most important and
useful sources of information concerning automated records and
techniques in archives, selected by archivists who know how to use
them—members of the Society of American Archivists' Committee on
Automated Records and Techniques. This publication includes a
"Directory of Organizations,” a "Directory of Information
Clearinghouses,” a "Directory of Educational and Training Programs, "
"Selected Bibliography,” "List of Periodicals,” and a "Directory of
Bibliographic Databases.” An index is also included.

Published by Society of American Archivists (1990), 81 pp., soft cover
$12 SAA members, $16 nonmembers,
plus postage/handling; prepayment required

To order, contact:

CWA
DAY
Soclety of American Archivists

600 S. Federal, Suite 504, Chicago, lllinois 60605
(312) 922-0140

2IBR/L0E8Y/Z/9.S/Y/7S/Pd-8[01BASIAIYDIB-UBD LIS WE /WO Ssaidus||e uelpUaw//:d)y woly papeojumoq

¥ ¥S

$202 IHdy g uo 1senb Aq 4pd-yE8AG . L1201 YAYIO



576

American Archivist / Vol. 54 / Fall 1991

Society of American Archivists

Executive Director’s Annual Report

This is the report of three ex-
ecutive directors: Donn Neal,
who having served SAA since
the spring of 1986, departed at
the end of last September; Tim
Ericson, Part-Time Limited-
Term Interim Executive Direc-
tor, who labored for the Society
two days a week from October
through the end of March; my-
self, who arrived in the Chi-
cago office at the beginning of
April.

It is also the report of a num-
ber of other people: an SAA
President who provided the
““glue’” that kept things to-
gether in this period of transi-
tion (Trudy Peterson’s efforts
this year truly are evidence that
the tenure of an SAA President
is a job and not simply an honor
or a reward); and a number of
members, some from the elected
leadership, who undertook some
of the duties of the Executive
Director, particularly the work
of liaison with allied organiza-
tions.

It is the report particularly of
the SAA staff who carried on.
We are well-served by a group
of talented, energetic, and loyal
folks, whose principal concern
is to do the best for SAA. Even
more remarkable is that two
principal members joined the
staff in late November.

Bernice Brack, Troy Sturdi-
vant, Teresa Brinati, Jane Ken-
amore, Nancy Van Wieren, Jim
Sauder, Jason Walker, and Dave

1990-91

Klaassen, the American Archi-
vist editor, are the stalwarts who
have been with us for some
time.

Joining the staff as
Bookkeeper and Office Man-
ager is Ana Joyce. Replacing
Georgeann Palmer, who left to
work in her family’s business,
is Cathy Mason, Meeting Plan-
ner and Director of Member-
ship Services.

All of these people continued
the normal work of the office:
edeveloped and administered

workshops ‘

eorganized the 1991 annual
meeting and planned for fu-
ture ones

epublished the bimonthly
newsletter on schedule

eas well as the employment
bulletin on the alternate months

eproduced four issues of the
American Archivist

eanswered hundreds of phone
calls and letters from non-ar-
chivists, new archivists, and
experienced ones seeking ad-
vice and referrals

eserved as the secretariat for the
ACA earning fees for SAA for
services rendered

eprocessed thousands of mem-
bership renewals

efilled publications orders

efilled orders for mailing lists

epaid the bills on time

During this year of transition,

a number of projects were com-

pleted or accomplished:

oTwo additional volumes of the

Archival Fundamentals Series
appeared: Understanding Ar-
chives and Manuscripts by
James M. O’Toole and Man-
aging Archival and Manu-
script Repositories by Thomas
Wilsted and William Nolte.
oSAA began to distribute A
Guide and Resources for Ar-
chival Strategic Planning
(GRASP), a computer as-
sisted self-study that allows a
repository to systematically
address its preservation needs,
which was developed by the
National Association of Gov-
ernment Archives and Rec-
ords Administrators.
eThe following publications
were produced: the 1990-91
Education Directory, the 1991
Membership Directory, a Di-
rectory of Business Archives
in the United States and Can-
ada, and an Index to the SAA
Newsletter, 1974-88.
oThe Society began printing its
publications on permanent pa-
per.
oThe second of two grants from
National Historical Publica-
tions and Records Commis-
sion to support the basic
activities of the Committee on
Goals and Priorities was con-
cluded. This funding, which
began in 1986, enabled CGAP
to establish planning for the
profession and by the Society
as an essential part of SAA’s
work. Though the funding has
ended, the work of the Com-
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mittee continues, as it begins
to guide the Society in stra-
tegic planning.

oThree new Committees were
established: the Standards
Board, the Committee on Le-
gal and Legislative Affairs, and
the Education Office Advi-
sory Board.

Several projects were contin-

ued or were begun:

oIn May we learned that SAA
was awarded $645,000 by the
National Endowment for the
Humanities for a Preservation
Management Training Pro-
gram that will train 60 archi-
vists over a three-year period
to serve as preservation ad-
ministrators in institutions
across the country. The process
of hiring staff is underway, and
the project will begin in Jan-
uary 1992, with the first
workshops scheduled for next
summer.

eWe are in the midst of a pro-
ject funded by the NHPRC to
develop learning objectives and
recommendations for a struc-
ture for a curriculum for ar-
chivists in the area of
automated records and tech-
niques. The final activities are
scheduled for this fall with a
report due early next year.

eWe have engaged the services
of a membership marketing
consultant who is currently
undertaking an audit of what
we do and how we do it to
attract and serve members. He
will present a report in the fall,

and then we will consider its
implementation.

oThe first titles in our co-pub-
lishing agreement with Scare-
crow Press are in process:
a) the manuscript for Bill
Maher’s college and university
archives manual has been de-
livered and is in the early stages
of production.
b) we are undertaking a joint
project with the Association of
Canadian Archivists for a reader
composed of some of the best
articles from Archivaria, the
journal of the ACA. This will
be the second of our series with
Scarecrow Press.
oln June Council adopted the
first formal, three-year plan for
the work of the Society. It will
review and revise the plan
every spring.

oThe process of review for a
revised Code of Ethics for ar-
chivists is underway. An Open
Forum on the code will be held
at this meeting. Council will
consider the adoption of the
new code early next year.

These are among the high-
lights of a busy and productive
year for the Society.

However, all is not perfect.
There are far more good ideas
than the association can suc-
cessfully implement. It is dif-
ficult to choose among them and
even more difficult to say “‘no”
once a decision has been made.

I would personally prefer that
SAA do a few important things
well than many things only ad-

equately. I am encouraged by
Council’s progress in establish-
ing its own planning process and
hopeful as CGAP begins stra-
tegic planning for the Society.
These undertakings provide
a mechanism for identifying a
core set of programs and re-
sponsibilities which the Society
must maintain. And another set
of activities which SAA is most
suited to undertake as well as
able to accomplish. Strategic
planners would call the latter our
““distinctive competencies.”
Then there are those many
projects that would advance the
work of archivists but which the
Society cannot undertake with-
out diverting resources from its
other commitments. For these,
we can encourage and applaud
the work of other associations,
of our own members as they
pursue them through their own
institutions or other, allied as-
sociations. But we need to be
very careful of making prom-
ises that cannot be fulfilled.
We can say “‘no’” to many
ideas because we have said
‘“yes” to others. This is not
easy. It is, however, a neces-
sary and important challenge. I
invite your participation in this
upcoming year of the strategic
plan for SAA, and encourage
your support for the Officers and
Council in their decision-mak-
ing.
ANNE P. DIFFENDAL
Executive Director
26 September 1991
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Treasurer’s Annual Report

Two financial statements for the
Society’s fiscal year which
ended June 30, 1991, accom-
pany this report. Statement 1,
the combined balance sheet
prepared by our auditing firm,
lists the four fund categories into
which the Society groups fi-
nancial transactions.

1. The general fund includes
funds for the usual and ordinary
activities of a professional as-
sociation. For example, income
includes dues, and expenses in-
clude publishing the American
Archivist and holding the an-
nual meeting.

2. The second category is grant
funds, and these must be ac-
counted for separately. This cat-
egory includes grants from the
National Historical Publications
and Records Commission and the
National Endowment for the Hu-
manities, for example, which we
have used to develop publica-
tions and to support workshops.

3. The third category is spe-
cial projects funds, a separate
category because its tax status
under Internal Revenue Code
Section 501(c)3 allows contrib-
utors to take deductions for do-
nations. It includes, for
example, the Education En-
dowment Fund and funds for
cash awards.

4. The fourth category, cre-
ated in 1989, holds retirement
funds for SAA employees.

A balance sheet records fi-
nances at a given point in time,
for us June 30th each year. Last
June 30th, our assets exceeded
our liabilities, which is good.
Please note two other figures on
the balance sheet. Under as-
sets, the figure for inventory,
$96,817, is an increase of
roughly $65,000 over last year.
I will explain this good news
later in this report. Please note
also the Fund Equity, or Fund

1 July 1990-30 June 1991

Balance in the general fund of
$52,098, an increase over last
year of roughly $32,000. For
the first time in three years I’'m
not bringing alarming news
about our depleting this fund.
The bottom of Statement 2
shows the Society’s general fund
balance figure for 1990-91
again, as well as the balances
for the previous two years. We
focus on the general fund be-
cause it is unrestricted money,
unlike special projects or grant
funds, and because this is where
most of SAA’s financial trans-
actions occur. The general fund
balance represents our only re-
serve. A reserve is a cushion to
absorb unanticipated expenses
or income shortfalls. It also
ought to hold enough money to
permit the Society to operate in
case of emergency or disaster.
The top of Statement 2, col-
umn three, is the income and
expense statement for the gen-
eral fund for last fiscal year. We
also included columns for the
last two years as well. Unlike
the balance sheet, which shows
financial status at a fixed point
in time, the income and ex-
pense statement shows finan-
cial activity over a period of
time, the whole fiscal year. The
top of the statement shows re-
ceipts or income; the bottom
shows disbursements or ex-
penses. Please note that some
items are listed in both places—
American Archivist, publica-
tions, annual meetings and
workshops. You must subtract
the expense figure from the in-
come figure to determine net
gain or loss for these items.
The bottom line for last year,
column 3 for FY90-91, shows
an excess of revenues over ex-
penses. No deficit. Hooray. No
parentheses. Why?
I wish I could say that we

finally have an excess solely
because we raised dues. The
dues increase helped, certainly,
as you can see on the top two
income lines. The single most
important factor, however, was
the increase in the value of our
inventory, which I mentioned
earlier, and which we looked at
on the balance sheet. This
$65,000 increase appears on the
income and expense statement
in less clear terms—it is sub-
tracted under expenses, publi-
cations for sale. The increase in
the inventory figure mostly
represents publications we pro-
duced last year, approximately
7000 copies of three titles in the
new archival fundamentals se-
ries. In accounting terms, we
exchanged one asset, cash, for
another, publications that are
saleable. The formula is a con-
servative estimate of only a
portion of the selling price. This
large figure significantly im-
proved our financial position last
year, but this is a temporary
bonus. The inventory will con-
tinue to increase this fiscal year
and the next one with publica-
tion of the remaining titles in
the archival fundamentals se-
ries, but then the figure will de-
crease as we sell publications.
The inventory figure doesn’t
enhance our financial position
for the long term, and we
shouldn’t start counting the ways
to spend extra money.

Let me explain a few other
figures for last year. Under re-
ceipts or income, publications
sales are largely for the new ar-
chival fundamental series, and
interest from 501(c)3 income is
interest from our special proj-
ects fund. Administrative fees
are largely indirect costs from
grants. The figure for last year
is in parentheses, indicating a
loss. This is money we had to
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Treasurer’s Annual Report 579
Statement 1
THE SOCIETY OF AMERICAN ARCHIVISTS, INC.
ALL FUNDS
Combined Balance Sheet
30 JUNE 1991
SPECIAL PROFIT
GENERAL GRANT PROJECTS SHARING
FUND FUNDS FUNDS FUND
ASSETS
Cash $227,429 $26,406 $240,810 $11,020
Accounts Receivable 19,968 — — 6,469
Inventory 96,817 — — —
Fixed Assets 42,145 — — —
TOTAL ASSETS $386,359 $26,406 $240,810 $17,489
LIABILITIES AND FUND EQUITY
LIABILITIES
Accounts Payable $ 8,257 $— $— $—
Accrued Payroll Taxes 142 — — —
Other Payables 7,194 — — —
Deferred Revenue 312,776 — — —
Compensated
Absences 5,892 = — —
Due to Participants — — — 17,489
TOTAL LIABILITIES 334,261 — — 17,489
FUND EQUITY
Fund Balance 52,098 26,406 240,810 —
TOTAL FUND EQUITY 52,098 26,406 240,810 —
TOTAL LIABILITIES
AND FUND EQUITY  $386,359 $26,406 $240,810 $17,489

repay the National Endowment
for the Humanities for operat-
ing a grant that ended in 1989
without a negotiated indirect cost
rate for the last one and one half
years of the grant period. This
problem only surfaced and was
resolved this last fiscal year.
Under expenses, note that most
of them rose last year. The
General and Administrative line
includes a number of items, such

as equipment and depreciation,
supplies, telephone, travel, and
professional services such as
accounting and insurance.

For the second part of my re-
port, I would like to offer some
observations I’ve gained over
the last three years about SAA’s
financial matters and discuss:
(1) the meaning of the dues in-
crease, (2) the importance of
setting priorities, and (3) the

need to have realistic expecta-
tions about what the Society can
afford to do.

The Society’s vote to raise
dues at last year’s annual busi-
ness meeting was our single
most important financial deci-
sion. Society members should
take great pride in making that
commitment to professional-
ism, particularly during a re-
cessionary period. We did lose

01BR/L0E8Y . 2/9/S/Y/7S/1pd-0[0IIB/ASIAIYOIB-UBDLIBWER /WO ssaIdus)||B° uBlpLawW//:d)Y Wwolj papeojumoq

0 Y 1S

%202 IMdV g uo1s8nb Aq Jpd vE8AG L2 LZ0L YA



580

American Archivist / Fall 1991

institutional members, but hap-
pily we did not lose individual
members. The dues increase has
enabled us to stop deficit
spending and to stop depleting
our reserves. It also has given
us a cushion, a margin, and
some flexibility to overcome the
unexpected. Increased dues in-
come is cause for relief, how-
ever, not for dancing in the
streets. Dues income brought in
an additional $62,000 last year.
Given the size of our budget,
however, this modest increase
shouldn’t encourage us to think
of new ways to spend addi-
tional dues money.

Dues income will rise this
fiscal year, since our new dues
were in effect for only nine
months last year. In the next
two or three years, we’ll also
have additional temporary in-
come from: (1) publication of
all of the new archival funda-
mental series and (2) the new
conservation grant from NEH,
which will bring in administra-
tive fees (or indirect costs) in-
come. We should view both of
these as temporary benefits,
however. The publications sales
income and resultant inventory
bonus will drop after time; the
grant will end. Neither will en-
hance our long term financial
position.

But the current improved and
improving financial position
leads to my second observa-
tion, the importance of setting
financial priorities. Council set
the first priority at its meeting
last June: building up the re-
serve. Look again at the gen-
eral fund balance at the bottom
of Statement 2, and remember
that this balance is our only re-
serve fund. Many professional
associations try to maintain a
reserve that would fund six
months or, more often, three
months of operating expenses.
Ours would fund about three and
one half weeks. This is unac-
ceptable. Council therefore re-

solved to set aside a minimum
of three percent of each year’s
general fund budget until an
amount equal to three months
reserve is reached. This figure
would be almost $200,000. As
this balance grows each year,
we should not consider it money
we can spend on other things,
however much we might like to
do that. Setting another prior-
ity, council also passed a res-
olution to examine our dues
structure every three years.
Since last year’s dues increase
was the first one in ten years,
we believe it more financially
responsible to examine the dues
structure more often. I am not
saying dues will rise in three
years, only that the structure will
be examined at regular inter-
vals. I would also urge Council
to address more firmly the issue
of setting programmatic, not just
financial priorities. If we do
have extra money, where do we
spend it? Council has done much
toward planning. Much re-
mains to be done.

This leads to my third obser-
vation, the need for all SAA
components to have realistic
expectations about what the
Society can afford to fund. Our
improved financial position will
not, for example, enable us to
add new professional archival
positions in the SAA office, as
a growing number of Society
groups are urging. Paid staff
enable activity to grow enor-
mously not slowly, but adding
staff is not a realistic expecta-
tion. Let’s take the example of
adding a professional archival
position in the office at a salary
of $30,000. (I realize that such
a salary may be entirely too low,
it will make my point nonethe-
less). The personnel line would
actually be $37,500, since our
benefits add another 25% to
costs. An additional staff per-
son also uses the phone and
FAX machine, travels and oth-
erwise requires additional

money, for which we might add
$5,500 per year, for a figure of
$43,000. Then, each year all
these expenses would rise. Even
if we estimate increases con-
servatively at five percent per
year, in year four the real ex-
pense for this additional
staffperson is almost $50,000.
Then this person needs assist-
ance—since all archivists know
that assistance is crucial or one
operates the photocopy ma-
chine most of the time. Adding
a figure of half the expenses for
assistance—probably a more
ridiculous figure—the real cost
of adding staff in year one is
$64,000, and in year four it rises
to $75,000. Even if the Society
can increase income over that
shown on the income statement
for FY 90-91, surely our ina-
bility to add new staff is clear.
Furthermore, the real need in
the SAA office is support staff
for the personnel we already
have, rather than new profes-
sional staff. Our current staff
already spends far too much time
on support, rather than on other,
services.

Council has also tried to think
in larger terms of increasing the
whole financial pie, for exam-
ple, raising money for an en-
dowment from which we could
use the interest to sizably in-
crease income and fund new in-
itiatives. Last year the SAA’s
Task Force on Development
addressed that issue, and their
report was not encouraging. For
example, the report noted that
““in order for the Society to have
the use of a sum between
$25,000 and $50,000 per year,
an endowment of $500,000 and
$1,000,000 would have to be
raised.”” This is indeed sober-
ing.

I believe that it’s time to re-
alize that we can’t do all that
we would like to do and to ac-
knowledge the limits of our
current funding structure. It is
more realistic to be creative and
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Treasurer’s Annual Report 581
Statement 2
The Society of American Archivists, Inc.
GENERAL FUND
Income and Expense Statement

RECEIPTS FY 88-89 FY 89-90 FY 90-91
Dues - Individual $ 138,580 $142,458 $ 171,477
Dues - Institutional 48,705 56,961 89,665
AA/Newsletter/Emp Bul/

Ads & Subs 41,786 57,674 95,230
Publications 123,538 138,785 166,418
Annual Meeting 137,821 137,765 188,042
Workshops 59,268 62,633 80,214
Interest 8,806 13,580 20,214
Interest from 501(c)3 15,962 18,305 13,880
Administrative Fees 34,624 25,316 (9,585)
Other 6,677 13,911 13,411

Subtotal 615,767 667,388 828,966
Certification 34,775 76,469 -0 -

Total Receipts 650,542 743,857 828,966

EXPENSES

Personnel 227,509 263,590 295,163
Rent & Utilities 22,667 32,094 31,453
General & Administrative 95,323 95,094 95,890
Annual Meetings 115,833 84,731 113,293
Workshops 28,603 31,878 46,221
American Archivist 66,881 97,083 77,628
SSA Newsletter/Employment

Bulletin 25,586 21,670 25,305
Publications for Sale 45,796 52,343 61,631
Representation 3,500 3,778 4,000
Committees/Sections/Task Force 10,191 10,769 15,866
Council 8,707 11,493 30,894

Subtotal 650,596 704,523 797,344
Certification 52,885 50,269 -0 -
Total Expenses 703,481 754,792 797,344
Excess (deficiency) of revenues
over expenses $ (62,939) $ (10,935) $ 31,622
k %k k k k k k k k k k k k ok ok kkkk kK
Fund Balances
as of
June 30
1989 1990 1991
$ 31,411 $ 20,476 $ 52,098
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imaginative about how a very
small amount of money, rather
than a large amount, can pro-
mote activity, and to determine
what more volunteer efforts can
do. For example, funding for
an additional meeting could
significantly promote a group’s
activity, but the activity would
still rely on more volunteer ef-
fort. I realize that stressing vol-
unteerism will remind many of
you of Reagan/Bush republi-

canism. To which I reply: we’ve
already raised taxes—our dues
increase.

Rather than ending like Ebe-
nezer Scrooge, I’ll risk sound-
ing like an Society cheerleader
instead. I note that we already
do a lot for an association with
such a small membership. For
example, over one third the
number of the individual mem-
bers are attending this annual
meeting, an astounding figure

in the association world. We
have 54 SAA groups through
which we promote activity for
the archival profession, another
figure of pride. We can lament
what we can’t afford to do. Or
we can focus on what we now
do and how—with imagination
and creativity, not big bucks—
we can continue and expand
activity. Let’s do that.

LinDpA J. HENRY
Treasurer
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Society of American Archivists Council Meeting Minutes

24 September 1991

Philadelphia, Pennsylvania

President Trudy Peterson called
the meeting to order at 9:05a.m.
Present in addition to Peterson
were Vice President Frank
Burke, Treasurer Linda Henry,
and Council Members Brenda
Banks, Nick Burckel, Linda
Matthews, Jim O’Toole, Bob
Sink, Anne VanCamp, and Bill
Wallach. Absent was Jim Fog-
erty. Also present were incom-
ing Vice President Anne
Kenney, incoming Council
members Mary Janzen and Rand
Jimerson, and Executive Direc-
tor Anne Diffendal. Attending
for parts of the day were in-
coming Treasurer Bill Maher;
SAA staff members Cathy Ma-
son, Jane Kenamore, and Ter-
esa Brinati; SAA representative
to the National Historical Pub-
lications and Records Commis-
sion John Fleckner; and
Executive Director of the Na-
tional Coordinating Commis-
sion for the Promotion of
History Page Miller.

Amend and Approve
Agenda

There were several additions
to the agenda. Burke moved and
Matthews seconded to approve
the agenda as amended.
PASSED.

Approve Minutes of
Previous Meeting

There were a few corrections
to the minutes. O’Toole moved
and Burke seconded to approve
the minutes of the June 13-14,
1991, meeting as corrected.
PASSED.

Report of Executive
Committee

There was no report from the
Executive Committee.

Report of the President

Peterson reminded members
of several scheduled events at
the Annual Meeting. She an-
nounced that the head of the
Soviet archival association
would not be able to come to
Philadelphia.
® White House Conference on
Libraries and Information Sci-
ences
In Peterson’s view, this was not
a well-run conference. She is
unsure about its long term ac-
complishments, which will de-
pend upon the uses that lobbyists
make of the conference reso-
lutions.

e Committee on Legal and
Legislative Issues

Peterson announced her ap-
pointment of Edie Hedlin
(chair), Menzi Behrnd-Klot,
Karen Paul, David Gracy, Lew
Bellardo and Larry Hackman to
this new committee. She has
asked that it look at the pro-
posed rules regarding federal
employees’ volunteer work for
professional associations and at
the proposed legislation regard-
ing on-line access to federal data
bases through the GPO.

® Education Office Advisory
Board

Peterson announced her ap-
pointment of Linda Matthews
(chair), Hilary Kaplan, Debbie
Pendleton, Tom Frusciano, and
Paul McCarthy, in addition to
Bonnie Hardwick, ex officio as
chair of CEPD, to this new
Board.

® Archival Encyclopedia Ad-
visory Board

Peterson announced her ap-
pointments of Frank Evans, John
Fleckner, Mary Jo Pugh, Mar-
garet Hedstrom, and Nick
Burckel to assist General Editor
Bill Joyce.

® Closing Archives

Peterson reported on letters she
has sent recently regarding the
closing of three archives and
severe cutbacks in a fourth.

® ALA/SAA Joint Access
Statement

Following a proposal from ALA
that this statement be reviewed
and revised, Peterson has re-
ferred it for review to the fol-
lowing SAA  Sections:
Government Records; Manu-
script Repositories; and Refer-
ence, Access, and Outreach.

Report of the Vice President

e Committee Appointments
Burke presented his appoint-
ment files to Kenney and an-
nounced that his appointments
had been made and that com-
mittees were in place.

® Copyright Legislation

Burke announced that he had
received a reply from Senator
Paul Simon to his letter regard-
ing the definition of ““fair use.”
Burke reported that the current
legislation is not moving.

® NHPRC

Burke reported that he had
written a letter and testified in
support of funding for NHPRC.
® Standards for Library Ac-
creditation

Burke reminded Council of the
session scheduled at the Annual
Meeting. The final draft will be
revised in November by the
ALA subcommittee and for-
warded for adoption by the ALA
Council in June 1992.

Report of the Treasurer

o Final Report for FY90-91

Henry summarized the report
that she will give to the Busi-
ness Meeting. She emphasized
Council’s decision to increase
the unrestricted funds balance
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to an amount that represents at
least three-months General Fund
expenses. She reported that the
dues increase had met projec-
tions. Calling attention to the
increase in the value of the
publications inventory because
of the Archival Fundamentals
Series, she warned that this sit-
uation was only temporary as
the inventory value would de-
crease as the copies were sold.
® Current Financial Statements
The Treasurer receives the fi-
nancial statements monthly.
Council receives them at the
time of each Council meeting.
There is little to be said about
the current ones, which cover
only the first two months of the
fiscal year.

® Successor Trustees for Re-
tirement Plan

Henry moved and Wallach sec-
onded that Anne Diffendal and
William Maher replace Timo-
thy Ericson and Linda Henry as
trustees of the SAA retirement
plan for its employees.
PASSED.

® Annual Giving Plan

Henry reported on discussions
with and advice from profes-
sionals in development on some
changes in the Society’s appeal
for contributions to its special
projects funds. It was the sense
of Council that the changes be
made and the campaign under-
taken again this year. Henry
suggested that an ad hoc com-
mittee evaluate the 1991 effort.
® Investments Other than CDs.
This topic was postponed until
the Council meeting on Sun-
day, September 29.

Report of the Executive
Director

® 1991 Annual Meeting
Mason reported that there had
been 1098 pre-registrations. The
hotel block had filled quickly.
® Membership

Mason described the trend that
has been apparent since the dues
increase: the level of individual
memberships has increased; in-

stitutional members have been
moving to subscribers. The
marketing consultant is contin-
uing his audit. His report is due
in the fall.

® Education Office

Kenamore distributed copies of
the 1991-92 Education Direc-
tory. For the first time, pro-
grams were charged a fee to be
listed. The directory is distrib-
uted at no charge. Kenamore
reviewed her written report on
workshops. Workshop registra-
tion at this Annual Meeting is
an all-time high.

@ Publications

Brinati and Diffendal updated
Council on the status of the four
remaining volumes in the Ar-
chival Fundamentals Series, the
schedule of the American Ar-
chivist, the appearance of the
Membership Directory, the sales
of GRASP, and the additional
cost of printing the SAA News-
letter on permanent paper.

Diffendal announced that the
two candidates for AA Editor
would be interviewed in the up-
coming week, with a decision
to be made shortly thereafter.

Council directed that the Di-
rectory of Consultants be pub-
lished according to the plan that
it approved in the spring, even
though the number of listings
received were insufficient to
cover the costs of production.
Jimerson was asked to report this
to the Acquisitions and Ap-
praisal Section.

Diffendal reported that re-
turns from the marketing sur-
vey regarding the Directory of
Institutions were being re-
ceived. The National Register
Publishing Company will ana-
lyze them in the next few weeks
and decide if it will undertake
this publication.

Council welcomed Jim
O’Toole as the Society’s new
Acquisitions Editor and af-
firmed that his completing the
final year of Terry Eastwood’s
term on Council does not rep-

resent a conflict with his serv-
ing as editor.

Diffendal announced the first
two titles to be published under
the Society’s agreement with
Scarecrow Press: Bill Maher’s
manual on college and univer-
sity archives and, as a joint un-
dertaking with the Association
of Canadian Archivists, a reader
of articles from Archivaria. Both
titles are expected to be ready
for sale at the Annual Meeting
in Montreal.
® Preservation Administration
Training Program
Diffendal reported that she will
interview four canadates for the
position of program director in
the upcoming week. She ex-
pects to announce a decision by
the end of October.

The Advisory Committee will
convene at this Annual Meeting
and begin to plan for recruiting
institutions and individuals to
participate in the training pro-
gram.
® Council Handbook
Diffendal reported that she will
be editing the handbook during
the fall and early winter and
plans to distribute a draft for
Council’s review before the June
meeting.

Reports from Council
Subcommittees

Council Committee on
Committees

® Awards

Diffendal reported that Fogerty
and the co-chairs of the Awards
Committee, Valerie Brown and
Charles Lesser, had reviewed
the past practice of determining
the amount given recipients of
the awards that have cash funds.
They recommended that the past
practice should continue: the
amount of the award approxi-
mates the interest earned by the
particular fund in the year past.
The Executive Director deter-
mines the exact sum, which in
no case represents an expendi-
ture of the principal. In years
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when no award is given, all of
the interest is applied to the
principal in that particular fund.
e Committee on Goals and
Priorities

Burke moved and Wallach sec-
onded that the ““sunset’ pro-
vision be removed from the
guidelines for CGAP, which
was the only SAA committee
with such a provision. PASSED.

Council Committee on
Sections and Roundtables

® Request from African Amer-
ican and Third World Archi-
vists. Banks moved and O’Toole
seconded that Council reallo-
cate $95, approved but not ex-
pended in FY90-91, to enable
the roundtable to publish a
membership directory.
PASSED.

® Representative to the African
Experience and Contributions
Memorial Commission.
Council accepted the recom-
mendation of the AATWA
Roundtable not to appoint an
SAA representative to this
Commission because of insuf-
ficient information about this
group and its plans.

® Charging for Section News-
letters

Council decided not to offer
Section newsletters to other than
section members by subscrip-
tion. To do so would obligate
the Society to provide certain
services by mail. Because the
newsletters are products of vol-
unteers, they are not always
produced on a regular sched-
ule. Offering subscriptions could
jeopardize the Society’s non-
profit bulk mail permit.

Council Committee on Task
Forces, Boards, and
Representatives

® “‘Preserving History’s Fu-
ture”’

Burckel moved and O’Toole
seconded that Council accept the
revised version of this docu-
ment that was prepared by the

Task Force on Preservation and
that the Executive Director in
consultation with the Task Force
determine the means of distri-
bution. PASSED.

o Staffing After the Conclusion
of the Preservation Grant
Henry, Burckel, and Banks will
meet with members of the Pres-
ervation Task Force to discuss
the financial realities of adding
staff to the SAA office. They
will initiate discussion on var-
ious ways of maintaining an
SAA presence in the national
preservation effort.

® Task Force on Development
Wallach moved and Burckel
seconded that (1) Council thanks
the current chair and members
of the Task Force for their work
and their final report on raising
an endowment; (2) the Council
Committee will revise the charge
to the Task Force to focus on
deferred giving, annual giving,
and programmatic support from
private foundations; and (3) the
President will appoint a new
chair and members. PASSED.

® SAA Representative to ACA
Henry moved and O’Toole sec-
onded the adoption of guide-
lines for the SAA representative
to the Academy of Certified
Archivists and the selection by
Council of a Council member
to be that representative for a
two-year term. PASSED.
Council selected Bill Wallach
to be the representative.

® Report from NHPRC Repre-
sentative

Fleckner reported on the plan-
ning process being undertaken
by NHPRC. The draft plan re-
flects a broad vision of the role
of the Commission. The docu-
ment is just now available and
is being sent to the organiza-
tions represented on the Com-
mission and other related bodies.
The Commission will consider
it first at its November meeting
and then adopt it in February
so that it can go forward with
other materials as the NHPRC

prepares for reauthorization
hearings in the spring of 1992.

Burckel moved and Sink
seconded that (1) Diffendal send
copies of the important parts of
the plan to each Council mem-
ber; (2) each member will send
individual comments to Fleck-
ner by November 1; and (3) the
three senior Council members,
with O’Toole as convener, will
prepare a position paper on the
plan for Council’s considera-
tion at its January meeting.
PASSED.

® Council Committee Guide-
lines

Wallach moved and Burke sec-
onded that the draft guidelines
prepared for the Council Com-
mittee on Task Forces, Boards,
and Representatives be adopted
and that they also be used for
the Council Committee on
Committees. PASSED.

® Charge to the Education Of-
fice Advisory Board

Burke moved and Banks sec-
onded the adoption of the draft
charge to the Education Office
Advisory Board. PASSED.

® ACRL/RBMS Standards
Four standards of the Rare
Books and Manuscripts Section
of the Association of College
and Research Libraries sent by
that body for adoption were re-
ferred to the SAA Standards
Board.

® Report on IFLA Preservation
Conference

Peterson circulated a written
report from Hilary Kaplan who
was designated as SAA repre-
sentative to an IFLA Preserva-
tion Conference.

® Task Force on Library Ar-
chives

Council received a report on a
revised charge and activities of
the Task Force. Burckel moved
and O’Toole seconded that (1)
the life of the Task Force be
extended until the 1992 Mon-
treal meeting; (2) the Task Force
submit by May 1 an outline of
the scope of and the costs of the
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proposed projects regarding a
promotional brochure and a
survey of current state and local
legislation regarding the reten-
tion of library records; (3) the
Task Force not pursue a manual
on records management for li-
braries; and (4) the proposed
workshop for librarians be re-
ferred to the SAA Education
Office. PASSED

® Council Committee on Goals
and Priorities

Matthews reported that the
Three-Year Plan that Council
adopted in June had been re-
vised and distributed in a mail-
ing in August to the leadership.
There was general agreement
about the need for an article on
the plan in the newsletter.

Old Business

® SAA/NARA relationship
Burckel summarized the activ-
ities of the past year and urged
Council to continue maintain-
ing a liaison with the Archivist
of the US.

® Code of Ethics

Peterson reminded Council of
the Open Forum on the Code
of Ethics to be held at this An-
nual Meeting.

® Policy on Council Members
Receiving SAA Publications at
No Charge

Discussion centered on the need
for Council to be informed about
the appearance and the content
of new SAA publications. There
was agreement that the Execu-
tive Director’s updates were
appropriate and sufficient means
for Council members to be kept
informed, and that supplying
Council with publications at no
charge was an unnecessary ex-
pense to the Society. However,
brochures and promotional
pieces will be sent to Council
members.

® Membership in NHEN
Council reaffirmed its earlier
decision not to join the Na-
tional History Education Net-
work. This group has worthy
and useful purposes, but other

bodies relate more directly to
the goals of SAA.

® Report from NCC

Page Miller, Executive Direc-
tor of the National Coordinat-
ing Commission for the
Promotion of History, reported
on the current status of appro-
priations for NHPRC and NEH
as well as other federal legis-
lation. She encouraged the
Council to bring to her atten-
tion issues of particular interest
to archivists that the NCC might
focus on.

New Business

® Orientation for New Officers
and Council

Burckel moved and O’Toole
seconded the adoption of
guidelines and a schedule for
the orientation of new officers
and Council members.
PASSED. .

¢ Committee for Resolutions at
the Business Meeting

The first-year members of
Council traditionally constitute
this committee. This year the
members are Brenda Banks,
Anne VanCamp, and Bill Wal-
lach. Because the Business
Meeting this year is scheduled
so early during the Annual
Meeting, VanCamp moved and
Sink seconded that members be
allowed to submit resolutions
until 5:00p.m. of the day be-
fore the Business Meeting.
PASSED.

® 1989 and 1992 Surveys of
Archivists

Diffendal reported that a survey
will be sent with the 1992 bal-
lot in February. Paul Conway
is preparing an article for the
January newsletter that will
summarize the results of the
1989 survey.

® Date of 1994 Annual Meeting
in Indianapolis

Council noted that the precon-
ference portion of the 1994 An-
nual Meeting corresponds with
the observance of Rosh Has-
hanah. Council regrets this

conflict and directed the SAA
office to take the dates of the
Jewish holidays into account in
planning future annual meet-
ings. A contract with a hotel
has been signed for 1994, which
imposes substantial financial
penalties should the Society
make changes.

® Fund Raising by SAA Groups
Council took note of a number
of examples of fund raising by
SAA groups without authori-
zation (and in most cases
knowledge) of Council. Such
fund raising sometimes puts the
Society in competition with it-
self. All such fund raising in-
curs commitments that the office
and the governing body may not
be aware of. Accordingly,
Henry moved and O’Toole sec-
onded the following revision and
clarification in the guidelines for
SAA Committees, Sections, and
Roundtables: ““If a Committee
(or Section or Roundtable)
wishes to seek resources—
whether in cash or in kind—
from any source outside SAA,
Executive Committee approval
must be obtained in every in-
stance before approaching the
source. Proposals should be
routed through the Executive
Director, with sufficient time
for consideration by the Exec-
utive Committee, which will
respond within thirty days.”
Further that the Council liai-
sons will communicate directly
with the groups that have been
engaged in fund raising and that
all groups will receive a letter,
to be drafted by VanCamp,
about the revised guidelines.
PASSED.

Adjournment

Upon a motion by Burke and
second by Wallach, the meet-
ing was adjourned at 5:30p.m.

ANNE P. DIFFENDAL
Executive Director

7 October 1991

Amended: 19 December 1991
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Society of American Archivists Council Meeting Minutes

29 September 1991

Philadelphia, Pennsylvania

President Frank Burke called the
meeting to order at 7:00a.m.
Present in addition to Burke
were Vice President Anne Ken-
ney, Treasurer Bill Maher, and
Council members Brenda
Banks, Jim Fogerty, Mary Jan-
zen, Rand Jimerson, Waverly
Lowell, Jim O’Toole, Bob Sink,
Anne VanCamp, and Bill Wal-
lach. Also present was Execu-
tive Director Anne Diffendal.

Amend and Approve
Agenda

There were several additions
to the agenda. Wallach moved
and Lowell seconded to ap-
prove the agenda as amended.
PASSED.

Election of Executive
Committee Member

While the officers, members
of the senior class of Council,
and Executive Director left the
room, Council elected Jim
Fogerty as the Council repre-
sentative on the Executive
Committee.

Report of the President

Burke declared that the An-
nual Meeting had been a good
one and offered his thanks to
the staff.

Burke distributed an abstract
of the Council Three-Year Plan
that included the goals for 91-
92 for the first three goals re-
garding education, preserva-
tion, and public understanding.
He announced that his own per-
sonal goal for the year was to
concentrate on the need to in-
crease membership. He com-
mented on the small proportion
of archivists employed by the
federal government among the
members, ironic in view of a

recent succession of SAA Pres-
idents from federal institutions.

His other goals for the year
will be received from the agen-
das of the Society’s various
groups.

Council Planning

O’Toole, as chair of the
Council Committee on Goals
and Priorities, suggested the
need to decide now on having
a Planning Day in June so as to
establish a mechanism to mon-
itor the plan. There was general
agreement to do so. Council
members were assigned to the
various goals as follows:

I. Education — VanCamp

II. Preservation — Banks

III. Public Understanding —
Fogerty

IV. Publications — Lowell
and Jimerson

V.Standards — Wallach

VI. Effectiveness of Council
— Janzen

VII. Finances — Sink

O’Toole described monitor-
ing as (1) watching what Coun-
cil is doing and how it fits with
a goal, (2) being aware of the
various groups identified as the
actors, and (3) preparing a re-
port for the June Planning Day.

Report of the Vice President

® Appointments
Kenney reported on the follow-
ing appointments:

1993 Program Committee:
Elaine Engst (chair), Donald
West, Katharine Morton, Brent
Thompson, Bill Walker, Jean
Hrichus, Barbara Teague, Tim-
othy Murray, Karen Garlick,
Raimund Goerler, Jackie
Dooley, and Carla Kemp. She
hopes to attract Central and
South American participation

in this meeting which will be
held in New Orleans.

1993 Host Committee: Wilbur
Meneray and Alfred Lemmon
(co-chairs)

In addition to the usual consid-
erations of gender, race, insti-
tutional affiliation, and
geographic location, Kenney’s
goal is to make 25% of her ap-
pointments from among mem-
bers who are newer to the
profession and will endeavor not
to appoint people with other
committee or task force assign-
ments. She will seek people who
are active in regionals.

® CGAP 2020 Vision Project
Kenney handed out a descrip-
tion of this project. She sought
and received general approval
from Council to approach other
sources for funding should any
of the four already asked not
contribute funds.

CGAP will draw up a draft
contract for the speakers and
also a budget for the project.
® Strategic Planning
CGAP has drafted a mission
statement for the Society to be
published in the Newsletter. The
Committee is preparing for a
half day planning session at the
Montreal meeting for the SAA
leadership. Kenney will draft a
letter about the strategic plan-
ning process for Council liai-
sons to send to their groups.

Report of the Treasurer

Mabher is gathering informa-
tion to present at the January
meeting regarding alternatives
to Certificates of Deposit for
investing some of the Society’s
cash. The current policy needs
to be reviewed because of the
declining interest rates and
consequent decline in income
from SAA’s investments.
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Report of the Executive
Director

Diffendal reported that inter-
views of the two candidates for
Editor of the American Archi-
vist had been conducted. The
interview committee had made
a decision, but because one
candidate had left Philadelphia
early and had not yet been con-
tacted, she would wait to an-
nounce the results.

Diffendal had conducted in-
terviews with four applicants for
the Preservation Training Pro-
gram Director position. She will
be calling more references in the
next few weeks and expects to
fill the position by the end of
October.

Report from the Nominating
Committee

Fogerty reported that the slate
is almost complete. Sink re-
ported that the Committee will
recommend no change in nom-
inations for Vice President. Two
candidates will continue to be
nominated.

Kenney reported that the
Academy of Certified Archi-
vists has decided to begin its
nominating process at the SAA
Annual Meeting rather than wait
to learn the names of the SAA
nominees. There may be diffi-
culties in the future with both
organizations seeking the same
individuals to run.

Other Business
® Ribbons

There was general discussion
about the proliferation of rib-
bons attached to name badges
at the Annual Meeting. Also,
concern about an ACA ribbon,
referring to the Academy of
Certified Archivists, in Mon-
treal when we will be meeting
jointly with the Association of
Canadian Archivists. Wallach
will prepare a resolution on the
subject for the January meet-
ing.

® Task Force on Development
O’Toole moved and Sink sec-
onded the following elements
in a new charge to the Task
Force: (1) that it identify out-
side funding sources; (2) that it
present a report by December
1, 1992; and (3) that it include
the Treasurer and Executive
Director, ex officio, and addi-
tional new members appointed
by the President, not to exceed
five. PASSED.

® Directory of Consultants
Jimerson brought a recommen-
dation from the Acquisition and
Appraisal Section that distri-
bution at no charge of the list
of appraisers developed by the
Section be continued after the
Directory was published. There
was discussion about the wis-
dom of distributing for free
something for which you were
trying to recover the cost of
production and distribution. Ji-
merson moved and O’Toole
seconded that the SAA office
continue to distribute at no
charge the list of appraisers

compiled by the Section for the
next two years. PASSED with
Kenney, Maher, Banks, Fog-
erty, Janzen, Jimerson, Low-
ell, Sink, and VanCamp in
favor; Wallach and O’Toole
opposed.

® Future Annual Meeting Sites
Banks reported that she had re-
ceived a resolution from the
Afro-American and Third World
Archivists Roundtable and will
be receiving one from the Gay
and Lesbian Archives Roundt-
able requesting that Council take
social issues into account in se-
lecting future annual meeting
sites. Kenney stated that archi-
vists who had issued invitations
should be informed about all of
the issues that Council would
be considering in making its
decision, so that they could ad-
dress them in presenting infor-
mation about their cities to
Council. Banks will send the
resolutions to Diffendal who will
draft a letter to those who have
issued invitations for 1996. The
Executive Committee will ap-
prove the language of the letter
before it is sent.

Adjournment

Upon a motion by Banks and
second by Lowell, the meeting
was adjourned at 9:15 a.m.

ANNE P. DIFFENDAL
Executive Director

7 October 1991

Amended: 19 December 1991
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Automating the
Archives:
A Beginner's Guide

by Richard M. Kesner and Lisa B. Weber

This brief technical leaflet will assist archivists and
others looking to computerize their operations.
The approach is project-management oriented,
summarizing a proven methodology that
encompasses operational needs assessments,
work plan development, project implementation,
and ongoing systems support. Also included are
three implementation scenarios, a discussion of
the MARC record format, archival information
exchange, and a list of critical automation project
management success factors.

Published by Society of American Archivists (1991)
8 pp., paper
$3.50 SAA members, $5 nonmembers,
includes shipping/handling; prepayment required

To order, contact:

Q)
K\
Society of American Archivists
600 S. Federal, Suite 504, Chicago, lllinois 60605

(312) 922-0140
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Annual Index
Volume 54 (1991)
SuzaNNA Moopy, Compiler

This index contains entries for authors, article titles, titles and authors of books contained
in the ““Reviews” department, reviewers, SAA fellows and award recipients, and obituary
names. Subject entries have been confined mostly to broad topics covered by an article,
with most of the subjects derived from the article’s abstract. Proper names of individuals,
institutions, and places are similarly confined to those that receive extended coverage.
Names appearing in ‘‘about the author’” sketches and footnotes are not indexed. Entries
for SAA reports and council minutes all appear under the ‘“Society of American Archi-
vists’” heading. Works by multiple authors are listed only under the first author, with
““see’” references from additional authors. Reviews and listings of published (mostly re-
pository-level) finding aids are grouped under ‘“Guides.”

A

Abraham, Terry: ““Collection Policy or Documenta-
tion Strategy: Theory and Practice,”” 44—
52;¢“Oliver W. Holmes Revisite d: Levels of
Arrangement and Description in Practice, 370~
77; reviewer, 568-70

Academic archives, 574; centennial celebrations
and, 390-97; development of, 168-72; ex-
hibits, 394-96; funding, 392-93; historical
slides, 378-88; influence of, 168-70; oral his-
tory and, 395; outreach, 378-88, 390-97; pub-
lications, 394; records management and, 392~
93; reference service, 393-94; South Carolina,
390-97

Academic Library in the American University, The,
Stephen E. Atkins, 574

Access: in China, 214, 217; definitions, 204; histor-
ical research and, 29, 36-43; oral history and,
313-14, 494-501; in Pakistan, 223-24; re-
stricted access, in Lithuania, 74; in Ukraine,
72. See also Subject access

““Access to Oral History: A National Agenda,”
Bruce H. Bruemmer, 494-501

Accession, 469-70; definitions, 203

Accretion. See Accrual

Accrual: definitions, 203

Acquisition: collection development policies and,
45; collections analysis and, 54-60; directories,
116-17; documentation strategy and, 45, 48; in
China, 207, 212-13; in Pakistan, 223; sound
recordings, 308

Adams, Judith Poter, Peacework: Oral Histories of
Women Peace Activists, review, 439

Adams, Pamela Kirwin, Alexandra Weil, and Ro-
land M. Baumann (comps.), Guide to Women’s
History Sources in the Oberlin College Ar-
chives, review, 315-16

Address Book for Germanic Genealogy, Ernest
Thoude, 574

Adkins, Elizabeth, reviewer, 561-63

Advisory Committee for the Co-ordination of Infor-
mation Systems (ACCIS), Management of

Electronic Records: Issues and Guidelines, re-
view, 309-10

Aeronautics, 119-21

African-Americans: book collectors and collections,
310-12; churches, 54, 58-59; in Michigan, 56,
58-59; in Virginia, 124-25

Allen, Marie B., and Roland M. Baumann, ““Evolv-
ing Appraisal and Accessioning Policies of So-
viet Archives,”” 96-111

Alsberg, P. A., The Israel State Archives. Volume
1,574

““American Archivist, The: Voice of the Profession
or Another Role? Some Thoughts at the Begin-
ning of an Editorship,”” Richard J. Cox, 462-
64

American Council of Learned Societies. Commis-
sion on Soviet-American Archival Cooperation,
96-97

‘“‘American Medical Association’s Historical Health
Fraud and Alternative Medicine Collection: An
Integrated Approach to Automated Collection
Description,”” James G. Carson, 184-91

Andreassen, John, obituary, 442

Appraisal: documentation strategy and, 4547, 51;
historical records, 107-08; in China, 217; the-
ory and, 45-47; volume and, 110

“‘Archival Bestiary, An,”” Trudy Huskamp Peter-
son, 192-205

Archival education. See Archivists: education and
training

Archival management, 121-22, 317, 424-25; in
China, 209-13, 215; machine-readable records
and, 336, 346, 349-51

Archival Methods, David Bearman, special com-
mendation, 133-34

Archival organizations: in Japan, 548-51. See also
Society of American Archivists

Archival profession, development and status of,
162-66, 168-73; in Czechoslovakia, 417-22;
European, compared with American, 398-402;
in Japan, 551; NARA and, 371; public percep-
tion, 169, 171; role of, 174-75; theory and,
464-82
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Archival Sources for the Study of Finnish Canadi-
ans, Edward W. Laine, review, 129

Archival theory, 26, 460; and administration princi-
ple, 24-25; applied theory, 22-23; appraisal
and, 45-47; automation and, 16, 19-20; bibli-
ography, 229-75; critical social theory, 23;
definitions, 16-18; development, 14-17, 23—
26; ethical aspects, 23-25; European, 15-16,
20, 474, 480-81; historians and, 14-16, 20—
21; John C. Fitzpatrick and, 466, 470-73,
480-82; machine-readable records and, 335-
36, 349-51; NARA and, 374; organizational
theory, 22-24; O. W. Holmes and, 370-77;
practice and, 370, 376-77; scientific theory
and, 18-20; and stewardship principle, 24-25

““Archival Theory Redux and Redeemed: Definition
and Context Toward a General Theory,”” Fred-
erick J. Sticlow, 14-26

Archival values: definitions, 202

Archives: administration, traditions of, 160-75,
207, 209-11; annual bibliography, 228-95; co-
operation, 211; definitions, 399; establishment
of, 207-08; expert systems technology and,
556-57; funding of, promotion and, 379; histo-
rians, use of, 28-43, 163-75, 357; law and
legislation, 216-19, 417, 421-22, 527-29,
546, 549-53; librarianship and, 161-62, 167,
173; machine-readable records and, 336; as
metadiscipline, 14, 21-22, 25; names of, 211-
12; public archives, tradition and, 160-61,
165-69, 171-75; technology and, 207; termi-
nology, 192-205, 211-12. See also Academic
archives; Data archives; Government archives;
Local archives; Medical archives; Religious ar-
chives; State archives; Users, and under names
of places

Archives Accessions Annual: 1988, William L.
Joyce (advisory ed.), review, 116-17

Archives and Records Management for Decision
Makers: A RAMP Study, Peter C. Mazikana,
review, 129

““Archives in Japan: The State of the Art,”” Chiyoko
Ogawa, 546-54

““Archives Law of the People’s Republic of China,
The: A Summary and Commentary,”” William
W. Moss, 216-19

Archives of American Art, Art-Related Archival
Materials in the Philadelphia Region, 1984—
1989 Survey, review, 127

Archives, Personal Papers, and Manuscripts: A
Cataloging Manual for Archival Repositories,
Historical Societies, and Manuscript Libraries,
Steven L. Hensen: review, 113-15; special
commendation, 134

“‘Archives Preservation Resource Review,”” Hilary
A. Kaplan, Maria Holden, and Kathy Ludwig
(comps.), 502-44

Archivists, 302-03; academic archivists, 168-71;
bibliographics, 280-83; in China, 206-07,
214-15; in Czechoslovakia, 413-14, 417-19,
422; education and training, 170-72, 206,
214-15, 484-93, 548-49, 551-52; cthics, 315;
in El Salvador, 408-09; as gatekecpers, public
archives tradition and, 160-68, 171-75; as in-

terpreters, historical traditions and, 160-68,
171-75; in Japan, 548-49, 551-52; library sci-
ence and, 487; machine-readable records and,
33640, 347; publications in Pakistan, 224-25;
role of, 336-40, 347, 413-14, 417-19, 422; in
Soviet Union (former), 106-07. See also Ar-
chival organizations; Volunteers

Arrangement, 469, 475-76; description and, 372-
77; hierarchical levels, practice and, 370-77;
manuals, 112-13; NARA and, 371; O. W.
Holmes, influence on, 370-77; in Soviet Union
(former), 107

Arranging and Describing Archives and Manu-
scripts, Fredric M. Miller, review, 112-13

Art: archival collections, catalogs, Canada, 560-61;
botanical art, 574; Pennsylvania, 127

Asia: resources for study, 225

Association of College and Research Libraries,
Genre Terms: A Thesaurus for Use in Rare
Book and Special Collections Cataloging, re-
view, 571

Atkins, Stephen E., The Academic Library in the
American University, 574

Atlas of American Indian Affairs, Francis Paul Pru-
cha, review, 129

Audiovisual media: Soviet archives, 107, 109. See
also Film

Aus der Arbeit der Archive. Beitrage zum Ar-
chivwesen, zur Quellenkunde und zur Ges-
chichte. Festschrift fiir Hans Booms, Friedrich
P. Kahlenberg, review, 129

Authority files, 498; descriptive standards and, 186.
See also Thesauri

Automated Records and Techniques in Archives. A
Resource Directory, Marion Matters (ed.), re-
view, 304-06

Automation: and archival theory, 16, 19; descrip-
tion and, 184-91, 306-07, 373-77; expert sys-
tems technology, 434-35; fieldwork and, 56;
and guides, development of, 184-91; and in-
dexes and indexing, 184, 186, 188-89; re-
sources for study, 304-06. See also Computer
software; Machine-readable records

Availability of Foundation Records, The: A Guide
for Researchers, Kenneth W. Rose (comp.),
review, 317

Aviation history. See History

B

Bailey, Robert E. (ed.), Chicago City Council Pro-
ceedings Files, 1833-1871. An Inventory, re-
view, 129

Barbados: resources for study, 572

Basic Conservation of Archival Materials: A Guide,
Canadian Council of Archives, review, 303-04

Basic Standards for Diocesan Archives: A Guide for
Bishops, Chancellors, and Archivists, James
M. O’Toole, review, 429-30

Battle, Thomas C. See Sinctte, Elinor Des Verney

Baumann, Roland M. See Adams, Pamela Kirwin;
and Allen, Marie B.
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Bearman, David, Archival Methods, special com-
mendation, 133-134

Bedi, Joyce E., Ronald R. Kline, and Craig Semsel
(comps.), Sources in Electrical History: Ar-
chives and Manuscript Collections in U.S. Re-
positories, review, 119-21

Beers, Henry Putney, Waldo Gifford Leland Prize
recipient, 318

Belknap, Rev. Jeremy, 115-16

Bell, David G., and E. Carol Rosevear, Guide to
the Legal Manuscripts in the New Brunswick
Museum, review, 317

Bentley, Elizabeth, County Courthouse Book, re-
view, 122-24

Bentley, Elizabeth Petty, Directory of Family Asso-
ciations, 574

Bentley Historical Library. See University of Michi-
gan. Bentley Historical Library

Bergeron, Paul (ed.), The Papers of Andrew John-
son. Volume 9, September 1865-January 1866,
574

Berner, Richard: archival theory and, 160-63

Beyond the Book: Extending MARC for Subject Ac-
cess, Toni Peterson and Pat Molholt, review,
427-28

Bibliographic databascs. See Databases

Bibliographies: archives, annual bibliography, 228-
95; automation, 305; preservation, 502-44

Bickford, Charlene Bangs. See Veit, Helen E.

Black Bibliophiles and Collectors: Preservers of
Black History, Elinor Des Verney Sinnette, W.
Paul Coates, and Thomas C. Battle (eds.), re-
view, 310-12

Black, Sharon, Thesaurus of Subject Headings for
Television: A Vocabulary for Indexing Script
Collections, review, 572

Black, Sharon, and Elizabeth Sue Moersh, Index to
the Annenberg Television Script Archives: Vol-
ume 1, 1976-1977, review, 572

Blackford, Mansel G. See Kerr, K. Austin

Bland, Larry J. (ed.), The Papers of George Catlett
Marshall, Volume 3, ‘‘The Right Man for the
Job,”” December 7, 1941-May 31, 1943, 574

Book binding and bindings, 317

Books, 343; collectors and collections, African-
American, 310-12; rare books, cataloging, 571

Booms, Hans, 129

Bourne, Russell, The Red King’s Rebellion. Racial
Politics in New England, 1675-1678, review,
440

Bowers, Carolyn J. See Walle, Dennis F.

Bowling, Kenneth R. (ed.), Washington History.
Magazine of the Historical Society of Washing-
ton, D.C., review, 440. See also Veit, Helen
E.

Bridges, Edwin C., SAA fellow, 132

Broadcast Pioneers Library Reports: A Quarterly
Newsletter. Special Oral History Issuc, review,
440

Brovkin, Vladimir N. (ed. and trans.), Dear Com-
rades: Menshevik Reports on the Bolshevik
Revolution and the Civil War, 574

Bruemmer, Bruce H., ““Access to Oral History: A
National Agenda,”” 494-501

Buge, Carol H. See Erwin, Shelley

Burger, Barbara Lewis (comp.), Guide to the Hold-
ings of the Still Picture Branch of the National
Archives, review, 315

Burke, Frank G., reviewer, 116-17

Burrup, Jay G., reviewer, 564-66

Burton, Robert (ed.), Nature’s Last Strongholds, re-
view, 440

Businesses: history, study of, 561-63

Byrne, Sherry. See McKern, Debra

e

Calendar of Documents Conserved in the Archives
of the Sacred Congregation ‘‘de Propaganda
fide”’ (Finding Aid No. 1186), Luca Codignola,
review, 56667

Calendars: manuscripts, 468-69, 471, 473; religious
archives, 566-67

Callahan, Ellen R., Colonial Dames Scholarship re-
cipient, 134

Canada: art, archival collections, catalogs, 560-61;
missions and missionaries, 566-67; royal com-
missions, 127

Canadian Council of Archives, Basic Conservation
of Archival Materials: A Guide, review, 303-
04

Carson, James G., ‘““‘American Medical Associa-
tion’s Historical Health Fraud and Alternative
Medicine Collection: An Integrated Approach
to Automated Collection Description,”” 184-91

Catalogs and cataloging: art, 560-61; computer
software, 184; interviews, 575; manuals, 113-
15; manuscripts, 468-69, 471, 478; rare
books, 571; standards, 39

Catalogue of Manuscripts from the Collections of
the Boston Athenaeum, A, Stephen Z. Nonack,
review, 129

Catalogue of the Botanical Art Collection at the
Hunt Institute, Part 4, Plant Portraits, Artists
I-0, James J. White (comp.), 574

Catholic Church: archives, 429-30

CD-ROMS In Print, 1991. An International Guide,
Normal Desmarais (comp.), review, 440

Center for Hospital and Healthcare Administration
History, Index to the Hospital Administration
Oral History Collection, review, 317

Chepesiuk, Ron, and Gina Price (comps.), A Guide
to the Records Relating to Winthrop College,
review, 317

Chevrefils, Marlys (comp.), Resident Alien: The
Clark Blaise Papers, First Accession and Sec-
ond Accession, An Inventory of the Archive at
the University of Calgary Libraries, 575

Chicago City Council Proceedings Files, 1833-
1871. An Inventory, Robert E. Bailey (ed.), re-
view, 129

Child, Margaret S., reviewer, 303-04

China: access, 214, 218; acquisition, 212-13; ap-
praisal, 217; archives in, 206-15; finding aids,
207, 214; history, 207-08; law and legislation,
209, 216-19; local archives, 213-14; research
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in, 214; archivists, education and training, 206,
214-15; government records, 212-13; libraries,
holdings, 211; records management, 212-13;
State Archives Bureau, 209-10

Choosing and Working with a Conservator, Jan
Paris, review, 432-33

Churches: African-American, 54, 58-59; history,
study of, 563-64. See also Catholic Church;
Religious archives

Cibbarelli, Pamela R., and Edward J. Kazlauskas
(comps.), Directory of Information Manage-
ment Software for Libraries, Information Cen-
ters, Records Centers, review, 430-32

Ciolli, Antoinette, letter to editor, 6-7

Classification: Library of Congress and, 468-69,
471-73, 481; National Archives and, 474-78

Clemson University (S.C.): centennial celebration,
special collections and, 390-97

Cleveland Bureau of Jewish Education (Ohio): col-
lections, classroom use of, 296, 298-99

Clio’s Consort: Jeremy Belknap and the Founding
of the Massachusetts Historical Society, Louis
Leonard Tucker, review, 115-16

Coates, W. Paul. See Sinnette, Elinor Des Verney

Codignola, Luca: Calendar of Documents Con-
served in the Archives of the Sacred Congrega-
tion “‘de Propaganda fide”’ (Finding Aid No.
1186), review, 566-67; Guide to Documents
Relating to French and British North America
in the Archives of the Sacred Congregation
““de Propaganda fide’’ in Rome, 1622~1799,
review, 566~67

Collection analysis, 54-60

Collection development policy, 45; acquisitions and,
45; collections analysis and, 55; documentation
strategy and, 51-52; libraries and, 45; in Paki-
stan, 222

““Collection Policy or Documentation Strategy: The-
ory and Practice,”” Terry Abraham, 44-52

Collections: definitions, 198-99

Collins, Kathleen, Washingtoniana Photographs, rc-
view, 118-19

Computer software: cataloging software, 184; infor-
mation management software, 430-32

Conceptual Problems Posed by Electronic Records:
A RAMP Study, Katharine Gavrel, review,
309-10

Conferences: preservation conferences, 541-42

““Confronting Man and Naturc: The National Ar-
chives of El Salvador,”” Alfred E. Lemmon,
404-10

Conservation, 432-33; bibliographies, 529-32; con-
servators, 432-33; deacidification, bibliogra-
phies, 529-32; manuals, 303-04; in Pakistan,
224; sound recordings, 308. See also Preserva-
tion

Conservation (environment), 59-60

Consulting and consultants, 409-10

Cook, Michael, and Margaret Proctor: MAD User
Guide. How to Set About Listing Archives: A
Short Explanatory Guide to the Rules and Rec-
ommendations of the Manual of Archival De-

scription, review, 306-07; Manual of Archival
Description, review, 306-07

Copies and copying, 126

Copyright: sound recordings, 308

Corbett, Katharine T., ‘““From File Folder to the
Classroom: Recent Primary Source Curriculum
Projects,”” 296-300

Cox, Richard J., ““The American Archivist: Voice
of the Profession or Another Role? Some
Thoughts at the Beginning of an Editorship,””
462-64

Creating the Bill of Rights: The Documentary Re-
cord from the First Federal Congress, Helen
E. Veit, Kenneth R. Bowling, and Charlene
Bangs Bickford, (eds.), 574

Culbert, David (ed.), Film and Propaganda in
America. A Documentary History. Volume II,
World War I, Part 1, review, 317

Custer’s Last Campaign: Mitch Boyer and the Little
Bighorn Reconstructed, John S. Gray, review,
317

Custody: definitions, 201

Cutter, Mary Ann G., Ethics and the Archival
Profession, review, 315

““Czech Archives at the Crossroads: Breaking with
the Past,”” Vladimir Kajlik, 412-22

Czechoslovakia, archives in, 412-22; archivists,
role of, 413-14, 417-19, 422; law and legisla-
tion, 417, 421-22; users, 413

D

Data archives: political science research, use of,
364-65; social sciences, 350-51

Databases: bibliographic databases, 305; historical
research and, 39, 42; oral histories and, 494,
497-99; regarding preservation, 54244

Deacidification. See Conservation

Dear Comrades: Menshevik Reports on the Bolshe-
vik Revolution and the Civil War, Vladimir N.
Brovkin (ed. and trans.), 574

Deken, Jean Marie, reviewer, 424-25

Describing Archival Materials: The Use of the
MARC AMC Format, Richard P. Smiraglia
(ed.), review, 425-27

Description: arrangement and, 372-77; automation
and, 184-91, 306-07, 373-77; in China, 207;
hierarchical levels, practice and, 370-77; his-
torical research and, 38-39; manuals, 112-13,
306-07; nonprint materials, 427-28; and
provenance, influence of, 161, 167; in Soviet
Union (former), 107; USMARC Format for Ar-
chival and Manuscripts Control, 184, 374-76,
494, 497-99. See also Catalogs and cataloging;
Description standards; USMARC AMC

Description standards, 113-15, 306-07, 425-27; au-
tomation and, 186

Desmarais, Norman (comp.), CD-ROMS In Print,
1991. An International Guide, review, 440

Diffendal, Anne P., SAA exccutive director, report,
576-77, 585-86

“‘Differences and Similarities in Chinese and Ameri-
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can Approaches to Archives,”” Xu Yuging,
206-15

Directories, 129, 574

Directory of Family Associations, Elizabeth Petty
Bentley, 574

Directory of Information Management Software for
Libraries, Information Centers, Record Cen-
ters, Pamela R. Cibbarelli and Edward J. Ka-
zlauskas (comps.), review, 432-32

Disaster planning and plans: preservation and, bibli-
ographies, 512-14

Documentation strategy, 29, 45-52

Documenting the Spirit, Bill Sumners, review, 572

Documents: definitions, 193-94

Dollarhide, William. See Eicholz, Alice

Drawings. See Art

““Drifting Disciplines, Enduring Records: Political
Science and the Use of Archives,”” Don C.
Skemer, 356-68

Durance, Cynthia J. (comp.), Management of Re-
corded Information. Converging Disciplines.
Proceedings of the International Council on
Archives’ Symposium on Current Records. Na-
tional Archives of Canada, Ottawa, May 15~
17, 1989, review, 433-34

E

Eicholz, Alice (ed.), William Dollarhide (maps),
Ancestry’s Red Book: American State, County
& Town Sources, review, 122-24

El Salvador: archival consultants in, 409-10; ar-
chives in, 404-10; archivists, 408-09; librar-
ies, 405-06

Electronic records. See Machine-readable records

Ellison, J. Todd, Photographic Enclosures: Buffered
or Non-Buffered?, review, 315

Environmental control: preservation and, bibliogra-
phies, 511-12

Erwin, Shelley, and Carol H. Buge (eds.), The
Amos Gager Throop Collection. A Guide to the
Papers in the Archives of the California Insti-
tute of Technology and the Chicago Historical
Society, review, 317

Estonia: archives, law and legislation, 92

Ethics and the Archival Profession, Mary Ann G.
Cutter, review, 315

Europe: archival profession in, compared with
America, 398-402; public archives tradition,
influence of, 160-61, 165-67

““Evolving Appraisal and Accessioning Policies of
Soviet Archives,”” Marie B. Allen and Roland
M. Baumann, 96-111

Ewing, Susan E. ““Using Volunteers for Special-
Project Staffing at the National Air and Space
Museum Archives,”” 176-83. See also Silber-
mann, Paul E.

Exhibits: centennial celebrations and, 394-96; pres-
crvation and, bibliographies, 509-11

Expert Systems Technology and Its Implication for

Archives, Avra Michelson, review, 434-35,
556-57

F

Family history, 55, 57, 317

Family History at National Archives, National Ar-
chives (New Zealand), review, 317

Federal records. See Government records

Fernandez, Soledad Garcia. See Vazquez de Parga,
Margarita

Fieldwork, 54-60

Files: definitions, 195

Film: preservation and, bibliographies, 515-17. See
also Audiovisual records; Motion pictures

Film and Propaganda in America. A Documentary
History. Volume II, World War II, Part 1,
David Culbert (ed.), review, 317

Financial Records, Society of American Archivists,
review, 439

Finding aids, 368, 372: in China, 207, 214; histori-
ans, use of, 36-39, 42; and librarianship, influ-
ence of, 161-62; in Pakistan, 223-25; and
provenance, influence of, 161, 167; in Soviet
Union (former), 107. See also Calendars;
Guides

Finnish Canadians: resources for study, 129

Fitzpatrick, John C.: and archival theory, 466, 470-
73, 480-82

Fleckner, John A.: SAA presidential address, 8-13

Fourth Expert Consultation on RAMP (RAMP 1V)
Chinchon (Spain), 6 to 9 October 1989, Final
Report, review, 129

““From File Folder to the Classroom: Recent Pri-
mary Source Curriculum Projects,” Katharine
T. Corbett, 296-300

G

Gardner, Joel R., Using Oral History and Folklore
in the Classroom (special issue of New Jersey
Folklore Society Review), review, 315

Gavrel, Katharine, Conceptual Problems Posed by
Electronic Records: A RAMP Study, review,
309-10

Gellert, Charles Lawrence (comp.), The Holocaust,
Israel, and the Jews. Motion Pictures in the
National Archives, review, 312-13

Genealogists and genealogy, 214, 574; guides, 564
66; resources, 122-24; in Soviet Union (for-
mer), 73, 83

Genre Terms: A Thesaurus for Use in Rare Book
and Special Collections Cataloging, Associa-
tion of College and Research Libraries, review,
571

Gilliland-Swetland, Anne, reviewer, 309-10

Gilliland-Swetland, Luke J., “The Provenance of a
Profession: The Permanence of the Public Ar-
chives and Historical Manuscripts Traditions in
American Archival History,”” 160-75
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Gocrler, Raimund E., ¢ ‘Play It Again, Sam’: His-
torical Slide Presentations in Public Program-
ming—A Case Study,”” 378-88

Government archives: in El Salvador, 404-10; in Is-
rael, 574; in Japan, 548-50; in Pakistan, 220-
26; in Soviet Union (former), 96, 107-09. See
also Local archives; State archives

Government records: in China, 212-13, 216-19;
federal records, 100, 107; in Japan, 547-48;
New York, 574; Oklahoma, records survey,
62-68; in Pakistan, 221

Gray, John S., Custer’s Last Campaign: Mitch
Boyer and the Little Bighorn Reconstructed, re-
view, 317

Grimsted, Patricia Kennedy, ‘‘Perestroika in the
Archives? Further Efforts at Soviet Archival
Reform,”” 70-95

Guides: automation and, 184-91; bibliography,
276-79; oral history collections, access and,
495-97; usefulness of, 497

Guides (individual titles for guides to holdings),
129; Afro-American Sources in Virginia: A
Guide to Manuscripts, Michael Plunkett, re-
view, 124-25; Amos Gager Throop Collection,
The: A Guide to the Papers in the Archives of
the California Institute of Technology and the
Chicago Historical Society, Shelley Erwin and
Carol H. Buge (eds.), review, 317; Ancestry’s
Red Book: American State, County & Town
Sources, Alice Eicholz (ed.), William Dollar-
hide (maps), review, 122-24; Art-Related Ar-
chival Materials in the Philadelphia Region,
1984-1989 Survey, Archives of American Art,
review, 127; CD-ROMS In Print, 1991. An In-
ternational Guide, Norman Desmarais (comp.),
review, 440; County Courthouse Book, Eliza-
beth Bentley, review, 122-24; Directory of
Sources for Air and Space History, A: Primary
Historical Collections in United States Reposi-
tories. A Preliminary Edition, Cloyd Dake Gull
and Charles Lewis Smith (eds.), review, 119-
21; Edwin Rolfe. A Biographical Essay and
Guide to the Rolfe Archive at the University of
Illinois at Urbana-Champaign, Cary Nelson
and Jefferson Hendricks, review, 129; Guide to
Archives and Manuscript Collections in Se-
lected Utah Repositories: A Machine-Readable
Edition, Utah State Historical Society, review,
568-70; Guide to Documents Relating to
French and British North America in the Ar-
chives of the Sacred Congregation ‘‘de Propa-
ganda Fide’’ in Rome, 1622-1799, Luca
Codignola, review, 566-67; Guide to Kentucky
Oral History Collections, The, Cary C. Wilkins
(comp., ed.), review, 571; Guide to Photo-
graphic Collections at the Smithsonian Institu-
tion, Diane Vogt O’Connor, review, 571;
Guide to the Collections of the National Air
and Space Archives, Paul E. Silbermann and
Susan E. Ewing, review, 574; Guide to the
Historical Records of Oklahoma, 62, 67; Guide
to the Holdings of the Still Picture Branch of
the National Archives, Barbara Lewis Burger
(comp.), review, 315; Guide to the Legal Man-

uscripts in the New Brunswick Museum, David
G. Bell and E. Carol Rosevear, review, 317;
Guide to the Library Binding Institute Standard
for Library Binding, Jan Merrill-Oldham and
Paul Pirisi, review, 317; Guide to the Manu-
script Collections at the University of Alaska
Anchorage, Dennis F. Walle with Carolyn J.
Bowers, review, 317; Guide to the Manuscripts
Collections of the Historical Society of Penn-
sylvania, Historical Society of Pennsylvania,
review, 567-68; Guide to the Papers of Sena-
tor John J. Williams of Delaware, A, L. Re-
becca Johnson, review, 129, 317; Guide to the
Photographic Collections at the Historic New
Orleans Collections, The Historic New Orleans
Collection, review, 117-19; Guide to the Pho-
tographic Collections at the Smithsonian Col-
lections. Volume I, Diane Vogt O’Connor,
review, 117-19; Guide to the Records of the
United States House of Representatives at the
National Archives, The Center for Legislative
Archives of the National Archives and Records
Administration, 133; Guide to the Records of
the United States Senate at the National Ar-
chives, The Center for Legislative Archives of
the National Archives and Records Administra-
tion, 133; Guide to the Records Relating to
Winthrop College, A, Ron Chepesiuk and Gina
Price (comps.), review, 317; Guide to Wom-
en’s History Sources in the Oberlin College Ar-
chives, Pamela Kirwin Adams, Alexandra
Weil, and Roland M. Baumann (comps.), re-
view, 315-16; Library of Congress, The: A
Guide to Genealogical and Historical Re-
search, James C. Neagler, review, 564-66;
Records of Federal Royal Commissions, Vol-
ume I, National Archives of Canada, review,
127; Researching Modern Evangelicalism, A
Guide to the Holdings of the Billy Graham
Center, with Information on Other Collections,
Robert D. Shuster, James Stambaugh, and
Ferne Wiemer (comps.), review, 126; Sci-Tech
Archives and Manuscripts Collections, Ellis
Mount (ed.), review, 126-27; Sources in Elec-
trical History: Archives and Manuscript Collec-
tions in U.S. Repositories, Joyce E. Bedi,
Ronald R. Kline, and Craig Semsel (comps.),
review, 119-21; Supplement to a Guide to
Source Materials for the Study of Barbados
History, A, 1627-1834, Jerome S. Handler, re-
view, 572; War and Conflict. Selected Images
from the National Archives, 1765-1970, Jona-
than Heller (ed.), review, 117~19; Washington-
iana Photographs, Kathleen Collins, review,
118-19

Guidelines for the Care and Preservation of Micro-
forms in Tropical Countries, Alan Horder, re-
view, 317

Gull, Cloyd Dake, and Charles Lewis Smith, 4 Di-
rectory of Sources for Air and Space History:
Primary Historical Collections in United States
Repositories. A Preliminary Edition, review,
119-21
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H

Ham, Debra Newman, reviewer, 310-12

Ham, F. Gerald, 8

Hammons, Mark, reviewer, 434-35

Handler, Jerome S., Supplement to a Guide to
Source Materials for the Study of Barbados
History, A, 1627-1834, review, 572

Hansen, Arthur A. (ed.), Japanese American World
War 1I Evacuation Oral History Project. Part
I: Internees, 574

HARROD'’S LIBRARIANS’ GLOSSARY of terms
used in librarianship, documentation and the
book crafts AND REFERENCE BOOK, Ray
Prytherch (ed.), review, 439

Hartt, Kathleen, reviewer, 560-61

Hatfield, Sen. Mark, J. Franklin Jameson Award re-
cipient, 133

Hay, Charles C., III, reviewer, 313-14

Hedstrom, Margaret, ““Understanding Electronic In-
cunabula: A Framework for Research on Elec-
tronic Records,”” 334-54

Heller, Jonathan (ed.), War and Conflict. Selected
Images from the National Archives, 1765~
1970, review, 117-19

Hendricks, Jefferson. See Nelson, Cary

Henry, Linda, reviewer, 112-13

Henry, Linda J., SAA treasurer, report, 578-82,
585

Hensen, Steven L., Archives, Personal Papers, and
Manuscripts: A Cataloging Manual for Archi-
val Repositories, Historical Societies, and
Manuscript Libraries, review, 113-15; re-
viewer, 427-28; special commendation, 134

Hickerson, H. Thomas, reviewer, 113-15

Higginbotham, Barbra Buckner, Our Past Pre-
served: A History of American Library Preser-
vation, 1876-1910, review, 129

Historians: archives and, 28, 43, 163-75, 357; edu-
cation and training, archival education and,
484-93; film and television, use of, 435-37;
and oral history, access to, 495, 501; progres-
sivism and, 163-66; research and, 28, 43; scc-
ondary sources, use of, 33-36; user studies
and, 357. See also History

Historic New Orleans Collection, The, Guide to the
Photographic Collections at the Historic New
Orleans Collections, review, 117-19

Historical societies, 115-16, 208; Massachusetts,
115-16

Historical Society of Pennsylvania, Guide to the
Manuscripts Collections of the Historical Soci-
ety of Pennsylvania, review, 567-68

History, 21; and archival theory, 14-16, 20-21; ar-
chives and, 28-43; aviation history, 176-83;
businesses, study of, 561-63; churches, study
of, 563-64; curriculum, primary sources and,
296-300; electricity, study of, 119-21; family
history, 55, 57, 317; political science, study
of, 359-61, 367-68; public history, study and
teaching, archival profession and, 485-86; re-
sources for study, 564-66; theory and, 20-21.
See also Oral history

Hohmann, Judy, Hamer Award recipient, 134

Holden, Maria. See Kaplan, Hilary A.

Holland, Michael E., reviewer, 557-58

Holmes, Oliver W., 371; theories of, 370-77

Holocaust: motion pictures, 312-13

Holocaust, Israel, and the Jews, The. Motion Pic-
tures in the National Archives, Charles Law-
rence Gellert (comp.), review, 312-13

Horder, Alan, Guidelines for the Care and Preser-
vation of Microforms in Tropical Countries, re-
view, 317

How to Search on CD-ROM. The Video Tutorial,
Meckler Video, review, 440

I

ICA. See International Council on Archives (ICA)

Illinois: archives, classroom use of, 296-98

Illinois. State Archives: collections, classroom use
of, 296-98

Image as Artifact: The Historical Analysis of Film
and Television, John E. O’Connor (ed.), re-
view, 435-37

Image Formats for Preservation and Access, Mi-
chael Lesk, review, 126

Incunabula: defined, 335; electronic records. See
Machine-readable records

“‘Incunabula of Archival Theory and Practice in the
United States, The: J. C. Fitzpatrick’s Notes on
the Care, Cataloguing, Calendaring, and Ar-
ranging of Manuscripts and the Public Ar-
chives Commission’s Uncompleted ‘Primer of
Archival Economy’,”” Robert D. Reynolds, Jr.,
466-82

Index to the Annenberg Television Script Archives:
Volume 1, 1976-1977, Sharon Black and Eliza-
beth Sue Moersh, review, 572

Index to the Hospital Administration Oral History
Collection, Center for Hospital and Healthcare
Administration History, review, 317

Indexes and indexing: archival bibliography index,
284-95; automation and, 184, 186, 188-89;
historical manuscripts tradition and, 161; oral
history, 313-14; public archives tradition and,
161, 167; SPINDEX, 374-76; television
scripts, 572. See also Thesauri

Information management, 433-34; computer soft-
ware, 430-32

Information systems: archivists, role of, 337-39

Ink: preservation and, bibliographies, 524-27. See
also Paper

International Bibliography of Directories and
Guides to Archives Repositories, Margarita
Vazquez de Parga with Soledad Garcia Fernan-
dez and Mercedes Gomez Montejano, review,
129

International Council on Archives (ICA): ““Guide to
Sources on Asian History®” project, 225; Inter-
national Council on Archives, Directory 1990,
review, 129

Interviews: catalogs, 575

Inventory and Folder Listing of the Records of the
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New York City Housing Authority at LaGuardia
and Wagner Archives, An, LaGuardia and
Wagner Archives, 574

Isracl: government archives, 574; motion pictures,
312-13

Israel State Archives, The, Volume I, P. A. Als-
berg, 574

““It Only Happens Once Every Hundred Years:
Making the Most of the Centennial Opportu-
nity,””> Michael F. Kohl, 390-97

J

Japan: archival organizations, 548-51; archival
profession, development and status of, 551-52;
archives in, 546, 549-52; archivists, 548-49,
551-52; government archives, 547-50; mu-
seums, 547

Japanese American World War II Evacuation Oral
History Project. Part I: Internees, Arthur A.
Hansen (ed.), 574

Japanese Americans: oral history, 574

Jewish persons: archives, classroom use of, 296,
298-99; motion pictures, 312-13

Johnson, L. Rebecca, A4 Guide to the Papers of Sen-
ator John J. Williams of Delaware, 129, 317

Journals of the Lewis and Clark Expedition, The.
Volume 6, November 2, 1805-March 22, 1806,
Gary E. Moulton (ed.), review, 129

Journals of the Lewis and Clark Expedition, The,
Volume 7, March 23-June 9, 1806, reviewer,
Gary E. Moulton (ed.), 440

Joyce, William L. (advisory ed.), Archives Acces-
sions Annual: 1988, review, 116-17

K

Kahlenberg, Fricdrich P., Aus der Arbeit der Ar-
chive. Beitrage zum Archivwesen, zur Quellen-
kunde und zur Geschichte. Festschrift fiir Hans
Booms, 129

Kajlik, Vladimir, ‘‘Czech Archives at the Cross-
roads: Breaking with the Past,”” 412-22

Kaplan, Hilary A., Maria Holden, and Kathy Lud-
wig (comps.), ‘‘Archives Preservation Re-
source Review,”” 502-44

Kazlauskas, Edward J. See Cibbarelli, Pamela R.

Kenney, Anne R., SAA fellow, 132

Kentucky: oral histories, 571

Kerr, K. Austin, Amos J. Loveday, and Mansel G.
Blackford, Local Businesses: Exploring Their
History, review, 561-63

Klein, Phyllis A., Our Past Before Us: A Five-Year
Regional Plan for METRO’s Archives and His-
torical Records Program, July 1, 1989-June
30, 1994, review, 127-28

Klinc, Ronald R. See Bedi, Joyce E.

Kohl, Michael F., <“It Only Happens Once Every
Hundred Years: Making the Most of the Cen-
tennial Opportunity,” 390-97

Kohn, Roger S., reviewer, 312-13

Koplowitz, Bradford, ““The Oklahoma Historical
Records Survey,”” 62-68

L

LaGuardia and Wagner Archives, An Inventory and
Folder Listing of the Records of the New York
City Housing Authority at LaGuardia and Wag-
ner Archives, review, 574

Laine, Edward W., Archival Sources for the Study
of Finnish Canadians, review, 129

Latvia: archives, 106, 109-10; audiovisual records,
110

Lebbrandt, H.C.V. (comp.), Precis of the Archives
of the Cape of Good Hope, Requesten (Memo-
rials) Vol. III 1717-1806: P-S; Requesten (Me-
morials) Vol. IV 1715-1806: T-Z with
Supplements; Vol. V Index, review, 130

Lees of Virginia, The: Seven Generations of an
American Family, Paul C. Nagel, review, 129

Leisinger, Albert H., obituary, 318-19

Lemmon, Alfred E., “Confronting Man and Nature:
The National Archives of El Salvador,”” 404-
10

Lesk, Michael, Image Formats for Preservation and
Access, review, 126

Lewis, Alan F., reviewer, 435-37

Librarians and librarianship, 129; archives adminis-
tration and, 161-62, 167; collection develop-
ment and, 45; finding aids and, 161-62; study
and teaching, archival education and, 487

Libraries: China, holdings of, 211; computer soft-
ware, 430-32; El Salvador, 405-06; interli-
brary loan, oral histories and, 494, 497, 499~
500; preservation, models, 558-60. See also
Library of Congress; Presidential libraries

Library of Congress: guides, 564-66; resources for
study, 565

Library of Congress. Manuscript Division: acces-
sion, 469-70; arrangement, 469-72; cataloging
and classification, 468-69, 471-73, 477, 481;
manuals, 470-73, 480-82

Lithuania: archival law and legislation, 92; records
disposition, 81; restricted access, 74

Local archives, 211, 213

Local Businesses: Exploring Their History, K. Aus-
tin Kerr, Amos J. Loveday, and Mansel G.
Blackford, review, 561-63

Local government records. See Government records

Loveday, Amos J. See Kerr, K. Austin

Ludwig, Kathy, reviewer, 432-33. See also Kaplan,
Hilary A.

Lytle, Richard H.: letter to editor, 4-5; reviewer,
433-34

M

Machine-readable records: archival management
and, 336, 346, 349-51; archival theory and,
335-36, 349-51; archives and, 336; and archi-
vists, role of, 336-40, 347; bibliographies,
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517-19; characteristics of, 335; conceptual
problems of, 309-10; definitions, 335, 339-40;
electronic bulletin boards covering preservation
issues, 541-42; guides, 568-70; as incunabula,
335; management, 309-10; original order and,
349-50; preservation and, 336, 338, 349-51,
515-19; provenance and, 349-50; research on,
framework for, 335-54; Sovict (former) ar-
chives, 107, 110

Macias, Sandra, Colonial Dames Scholarship recipi-
ent, 134

Mackaman, Frank H., reviewer, 302-03

MAD User Guide. How to Set About Listing Ar-
chives: A Short Explanatory Guide to the Rules
and Recommendations of the Manual of Archi-
val Description, Michael Cook and Margarct
Proctor, review, 306-07

MAD?2. See Manual of Archival Description

Management of Electronic Records: Issues and
Guidelines, Advisory Committec for the Co-or-
dination of Information Systems (ACCIS), re-
view, 309-10

Management of Recorded Information. Converging
Disciplines. Proceedings of the International
Council on Archives’ Symposium on Current
Records. National Archives of Canada, Ot-
tawa, May 15-17, 1989, Cynthia J. Durance
(comp.), review, 433-34

Managing Archival and Manuscript Repositories,
Thomas Wilsted and William Nolte, review,
424-25

Managing Human Service Organizations, Lynn E.
Miller (ed.), review, 121-22

Manual of Archival Description, Michael Cook and
Margaret Proctor, review, 306-07

Manual of Sound Archives Administration, 4, Alan
Ward, review, 307-09

Manuals, 302-03, 466, 473-82; conservation, 303—
04; description, 306-07; preservation, 303-04;
sound recordings, 307-09

Manuscript group: definitions, 198

Manuscripts, 302-03; calendars, 468-69, 471, 473;
cataloging, 468-69, 471, 478; storage, 467-68,
473; subject access, 468-69

Massachusetts Historical Society, 115-16

Matters, Marion: Automated Records and Tech-
niques in Archives. A Resource Directory, re-
view, 304-06; reviewer, 427-28

Mazikana, Peter C., Archives and Records Manage-
ment for Decision Makers: A RAMP Study, re-
view, 129

McDonald, John, reviewer, 55657

McKern, Debra, and Sherry Byrne, A Target Packet
for Use in Preservation Microfilming, 571

Meckler Video, How to Search on CD-ROM. The
Video Tutorial, review, 440

Medical archives: description, automation and, 184—
91

Merrill-Oldham, Jan, and Paul Parisi, Guide to the
Library Binding Institute Standard for Library
Binding, review, 317

Merrill-Oldham, Jan, Carolyn Clark Morrow, and

Mark Roosa, Preservation Program Models: A
Study Project and Report, review, 558-60

Michelson, Avra, Expert Systems Technology and
Its Implication for Archives, review, 434-35,
556-57

Michigan: abortion, politics and, 54, 59; African-
American churches, 56; automobile industry,
54-57; collections analysis, fieldwork and, 54—
60; conservation (environment), 60; politics,
56; Vietnam veterans, 59-60

Microfilm and microfilming: Soviet Union (former),
83. See also Preservation microfilming

Microforms: care of, 317

Micrographics: preservation and, 521, 524

Miller, Fredric M., Arranging and Describing Ar-
chives and Manuscripts, review, 112-13

Miller, Lynn E. (ed.), Managing Human Service
Organizations, review, 121-22

Minaret (computer software), 184-91

Minchew, Kaye Lanning, reviewer, 306-07

Minnesota Historical Society: collections, classroom
use of, 296, 299-300

Missions and missionaries: resources for study,
566-67

Modern Copyright Fundamentals. Key Writings on
Technological and Other Issues, Ben H. Weil
and Barbara Friedman Polansky (eds.), review,
440

Modern First Ladies, Their Documentary Legacy,
Nancy Kegan Smith and Mary C. Ryan
(comps. and eds.), review, 316

Moersh, Elizabeth Sue. See Black, Sharon

Molholt, Pat. See Peterson, Toni

Montejano, Mercedes Gomez. See Vazquez de
Parga, Margarita

Morris, Pat, reviewer, 558-60

Morrow, Carolyn Clark (ed.), National Conference
on the Development of Statewide Preservation
Programs. Report of a Conference Held March
1-3, 1989, in Washington, D.C., on the Cur-
rent Status and Future Directions of Statewide
Programs for the Preservation of Our Intellec-
tual Heritage, review, 437-38. See also Mer-
rill-Oldham, Jan

Moser, Harold D., et al., The Papers of Andrew
Jackson. Volume I1I, 1814-1815, 574

Moss, William W., “The Archives Law of the Peo-
ple’s Republic of China: A Summary and
Commentary,’” 216-19

Motion pictures: Chinese archives, 212; Jews in the
United State, Europe, and Israel, filmography,
312-13; use as historical artifacts, 435-37. See
also Film

Moulton, Gary E. (ed.): The Journals of the Lewis
& Clark Expedition, Volume 6, November 2,
1805-March 22, 1806, review, 129; The Jour-
nals of the Lewis & Clark Expedition, Volume
7, March 23-June 9, 1806, review, 440

Mount, Ellis (ed.), Sci-Tech Archives and Manu-
scripts Collections, review, 126-27

Museums: Japan, 547
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N

Nagel, Paul C., The Lees of Virginia: Seven Gener-
ations of an American Family, review, 129
NASM. See Smithsonian Institution. National Air
and Space Museum
National Archives and Records Administration
(NARA), 100, 105, 213; arrangement and,
371, 475-76; cataloging and classification,
474-78; collections, classroom use of, 296,
298; duties of, 211; influence of, 371, 374;
manuals, 466, 473-82; Motion Picture, Sound,
and Video Branch, 312-13; Optical Digital Im-
age Storage System. Project Report, review,
557-58; photographic collections, 315
—Center for Legislative Archives: Coker Prize
recipient, 133; Guide to the Records of the
United States House of Representatives at
the National Archives, 133; Guide to the
Records of the United States Senate at the
National Archives, 133
National Archives of Canada: A Place in History:
Twenty Years of Acquiring Drawings and
Prints at the National Archives of Canada, re-
view, 560-61; Records of Federal Royal Com-
missions, Volume I, review, 127
‘‘National Archives of the Islamic Republic of Paki-
stan, The,”” Timothy A. Slavin, 220-26
National Conference on the Development of State-
wide Preservation Programs. Report of a Con-
ference Held March 1-3, 1989, in Washington,
D.C., on the Current Status and Future Direc-
tions of Statewide Programs for the Preserva-
tion of Our Intellectual Heritage, Carolyn
Clark Morrow (ed.), review, 437-38
Native Americans, 129; Oklahoma, records surveys,
64
Nature’s Last Strongholds, Robert Burton, review,
440
Neagles, James C., The Library of Congress: A
Guide to Genealogical and Historical Re-
search, review, 564-66
Nelson, Cary, and Jefferson Hendricks, Edwin
Rolfe. A Biographical Essay and Guide to the
Rolfe Archive at the University of Illinois at
Urbana-Champaign, review, 129
Netherlands: archival profession in, 399-402
““New Map for Field Work, A: Impact of Collec-
tions Analysis on the Bentley Historical Li-
brary,”” Christine Weideman, 54-60
New Orleans (La.): photographic collections, 117-
19
New York: archives, 128; local government rec-
ords, 574
Njovana, Samuel, Oliver Wendell Holmes Award
recipient, 134
Nolte, William, reviewer, 121-22. See also
Wilsted, Thomas
Nonack, Stephen Z., A Catalogue of Manuscripts
from the Collections of the Boston Athenaeum,
review, 129

Nonprint materials: subject access, 427-28; US-
MARC format and, 427-28. See also, e.g.,
Audiovisual media

Norton, Margaret Cross, 165-66, 168, 171, 173

o

Obituaries: John Andreassen, 442; Albert H. Leisin-
ger, 318-19; Sister Evangeline Thomas, 319

OCLC. See Online Computer Library Center
(OCLC)

Occupational safety and health: preservation and,
514-15

O’Connor, Diane Vogt, Guide to the Photographic
Collections at the Smithsonian Collections.
Volume I, review, 117-19, 571

O’Connor, John E. (ed.), Image as Artifact: The
Historical Analysis of Film and Television, re-
view, 435-37

O’Keefe, Laura K., letter to editor, 4

Ogawa, Chiyoko, ““Archives in Japan: The State of
the Art,”” 546-54

Ohio: Jewish archives, classroom use of, 296, 298—
99

Ohio State University Archives: outreach, historical
slides, use of, 378-88

Oklahoma: historical records surveys, 62-68

“‘Oklahoma Historical Records Survey, The,”” Brad-
ford Koplowitz, 62-68

““Oliver W. Holmes Revisited: Levels of Arrange-
ment and Description in Practice,”” Terry Abra-
ham, 370-77

““On the Identity of the American Archival Profes-
sion: A European Perspective,”” Joan van Al-
bada, 398-402

Online Computer Library Center (OCLC): medical
archives database, 184-91; uploading to, 184—
86, 189-91

Optical Digital Image Storage System. Project Re-
port, National Archives and Records Adminis-
tration, review, 557-58

Optical media: preservation and, 522

Oral history, 317; access, problems of, 494-501;
bibliographic control and, 494, 497-99; cen-
tennial celebrations and, 395; guides, 495-
97, 571; indexes and indexing, 313-14; inter-
library loan and, 494, 497, 499-500; Japa-
nese Americans, 574; peace activists, 439;
teaching and, 315; technology, access and,
500-501; USMARC AMC records and, 494,
497-99

Oral History Index: An International Directory of
Oral History Interviews, Ellen S. Wasserman
(ed.), review, 313-14

Orbach, Barbara C., ““The View from the Research-
er’s Desk: Historians” Perceptions of Research
and Repositories,”” 28-43

Original order, 400-401, 472; definitions, 200-201;
machine-readable records and, 310, 349-50

O’Toole, James M.: Basic Standards for Diocesan
Archives: A Guide for Bishops, Chancellors,
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and Archivists, review, 429-30; Understand-
ing Archives and Manuscripts, review, 302-
03

Our Past Before Us: A Five-Year Regional Plan for
METRO’s Archives and Historical Records
Program, July 1, 1989-June 30, 1994, Phyllis
A. Klein, review, 127-28

Our Past Preserved: A History of American Library
Preservation, 1876-1910, Barbra Buckner Hig-
ginbotham, review, 129

Outreach, 379; academic archives, centennial cele-
brations and, 390-97; collections analysis and,
56; funding and, 379; slide-illustrated histories,
378-88; user diversification and, 356-58

P

Pakistan: history, 221, 226; National Archives,
220-26

Paper: preservation and, bibliographies, 524-27.
See also Ink

Papers of Andrew Jackson, The, Volume III, 1814—
1815, Harold D. Moser, et al., (ed.), 574

Papers of Andrew Johnson, The. Volume 9, Septem-
ber 1865-January 1866, Paul Bergeron (ed),
574

Papers of George Catlett Marshall, The. Volume 3,
““The Right Man for the Job,’’ December 7,
1941-May 31, 1943, Larry J. Bland (ed.), 574

Papers of Ulysses S. Grant, The. Volume 17, Janu-
ary 1-September 30, 1867, John Y. Simon
(ed.), 574

Papers of Ulysses S. Grant, The. Volume 18, Octo-
ber 1, 1867-June 30, 1868, John Y. Simon
(ed.), 574

Paris, Jan, Choosing and Working with a Conserva-
tor, review, 432-33

Parisi, Paul. See Merrill-Oldham, Jan

Peacework: Oral Histories of Women Peace Activ-
ists, Judith Poter Adams, review, 439

Pederson, Ann, SAA fellow, 132

Pennsylvania: art, 127

“‘Perestroika in the Archives? Further Efforts at So-
viet Archival Reform,”” Patricia Kennedy
Grimsted, 70-95

Personal papers: definitions, 195

Peterson, Toni, and Pat Molholt, Beyond the Book:
Extending MARC for Subject Access, review,
427-28

Peterson, Trudy Huskamp, ““An Archival Bes-
tiary,”” 192-205

Photograph Preservation and the Research Library,
Jennifer Porro (ed.), review, 572-73

Photographic Enclosures: Buffered or Non-Buff-
ered?, J. Todd Ellison, review, 315

Photographs and photography: bibliographies, 519-
20; collections, guides, 117-19, 571; preserva-
tion, 512-20, 572-73; storage, 315; usc of, in
centennial celcbrations, 394-95. See also
Slides

Place in History, A: Twenty Years of Acquiring

Drawings and Prints at the National Archives
of Canada, National Archives of Canada, re-
view, 560-61

Places of Worship: Exploring Their History, James
P. Wind, review, 563-64

“““Play It Again, Sam’: Historical Slide Presenta-
tions in Public Programming—A Case Study,”
Raimund E. Goerler, 378-88

Plunkett, Michael, Afro-American Sources in Vir-
ginia: A Guide to Manuscripts, review, 124-25

Polansky, Barbara Friedman. See Weil, Ben H.

Political science: development of, research and,
359-61; and history, study of, 359-61, 367-
68; methodology, 361-67; research, use of ar-
chives and, 356-68

Porro, Jennifer (ed.), Photograph Preservation and
the Research Library, review, 572-73

“‘Possible Educations for Archivists: Integrating
Graduate Archival Education with Public His-
tory Education Programs,’” Tyler O. Walters,
484-93

Precis of the Archives of the Cape of Good Hope,
Requesten (Memorials) Vol. Il 1717-1806: P-
S; Requesten (Memorials) Vol. IV 1715-1806:
T-Z with Supplements; Vol. V Index, H.C.V.
Lebbrandt (comp.), review, 130

Preservation: bibliographies, 534-36; in China, 207;
conferences, 541-42; databases regarding,
542-44; disaster planning and plans and, 512—
14; in El Salvador, 406-08; environmental
control and, 511-12; film and, bibliographies,
515-17; health aspects and, bibliographies,
514-15; ink and, 524-27; law and legislation,
527-29; literature, 502-44; machine-readable
records and, 336, 338, 349-51, 517-19; man-
agement, models for, 558-60; manuals, 303-
04; methods, 532-34; micrographics and, 521,
524; optical media and, 522; paper and, 524—
27; photographs, 519-20, 572-73; publica-
tions, 536-41; reformatting and reproduction,
521-24; security and, 512-14; sound record-
ings and, 307-09, 515-17; standards, 527-29;
statewide programs, 437-38; storage and, 509-
11; transportation and, 509-11. See also Con-
servation; Preservation microfilming

Preservation microfilming, 521, 523; in Pakistan,
222-24; targets, 571

Preservation Program Models: A Study Project and
Report, Jan Merrill-Oldham, Carolyn Clark
Morrow, and Mark Roosa, review, 558-60

Presidential libraries, 213

Presidents (U.S.): wives, 316

Price, Gina. See Chepesiuk, Ron

Print and printing, 335; historical aspects, 34344

Proceedings of Two Hundred Years of Catholic Re-
cord Keeping in America: Current Issues and
Responsibilities, Frederick J. Stielow, John J.
Treanor, and Timothy A. Slavin, review, 429-
30

Processing: volunteers and, 176-83

Proctor, Margaret. See Cook, Michael
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Proffitt, Kevin, letter to editor, 332

Progressivism, 163-66, 172

Provenance, 400-401, 472, 474, 476; Chinese ar-
chives and, 207; definitions, 200; machine-
readable records and, 310, 349-50; public ar-
chives tradition and, 161-62, 166-69, 171

‘‘Provenance of a Profession, The: The Perma-
nence of the Public Archives and Historical
Manuscripts Traditions in American Archival
History,”” Luke J. Gilliland-Swetland, 160~
75

Prucha, Francis Paul, Atlas of American Indian Af-
fairs, review, 129

Prytherch, Ray (ed.), HARROD’S LIBRARIANS’
GLOSSARY of terms used in librarianship,
documentation and the book crafts AND REF-
ERENCE BOOXK, review, 439

Public policy: use of archives and, 356-68

R

Records: Chinese, 211; definitions, 194, 196-97;
record groups, 196-97; series, arrangement
and, 371; subgroups, arrangement and, 371

Records management, 129, 166-67, 317; academic
archives and, 392-93; in China, 212-13; com-
puter software, 430-32; machine-readable rec-
ords, 309-10 scheduling, 102-03, 107; in
Soviet Union (former), 102-03, 107

Records surveys: funding, 64, 67-68; instruments,
64-65; Oklahoma historical records, 62-68

Red King’s Rebellion, The. Racial Politics in New
England, 1675-1678, Russell Bourne, review,
440

Reference: in academic archives, 393-94; in China,
207; historical research and, 29, 36-37, 40-41,
43

Religious archives, 126, 429-30, 572; calendars,
566-67; in El Salvador, 405-06; guides, 566—
67

Repositories: definitions, 199

Research, on machine-readable records. See Ma-
chine-readable records

Resident Alien: The Clark Blaise Papers, First
Accession and Second Accession, An Inventory
of the Archive at the University of Calgary Li-
braries, Marlys Chevrefils (comp.), 575

Reynolds, Robert D., Jr., ““The Incunabula of Ar-
chival Theory and Practice in the United
States: J. C. Fitzpatrick’s Notes on the Care,
Cataloguing, Calendaring, and Arranging of
Manuscripts and the Public Archives Commis-
sion’s Uncompleted ‘Primer of Archival Econ-
omy’,”” 466-82

Roberts, John W., letter to editor, 5

Roosa, Mark. See Merrill-Oldham, Jan

Rose, Kenneth W. (comp.), The Availability of
Foundation Records: A Guide for Researchers,
review, 317

Rosevear, E. Carol. See Bell, David G.

Ruller, Thomas J., reviewer, 430-32

Ryan, Mary C. See Smith, Nancy Kegan

S

Schwartz, Scott W., reviewer, 307-09

Security: preservation and, bibliographies, 512-14

Selected Guidelines for the Management of Records
and Archives: A RAMP Reader, Peter Walne
(prep.), review, 317

Semsel, Craig. See Bedi, Joyce E.

Series: definitions, 196

Shamley, Sarah L. (comp.), Television Interviews,
1951-1955. A Catalog of Longines Chrono-
scopes Interviews in the National Archives, 575

Shepherd, William John, letter to editor, 460

Shuster, Robert, reviewer, 56768

Shuster, Robert D., James Stambaugh, and Ferne
Wiemer, Researching Modern Evangelicalism,
A Guide to the Holdings of the Billy Graham
Center, with Information on Other Collections,
review, 126

Silbermann, Paul E., and Susan E. Ewing, Guide to
the Collections of the National Air and Space
Archives, 574

Simon, John Y. (ed.): Papers of Ulysses S. Grant,
The. Volume 17, January 1-September 30,
1867, 574; Papers of Ulysses S. Grant, The.
Volume 18, October 1, 1867-June 30, 1868,
574

Sinnette, Elinor Des Verney, W. Paul Coates, and
Thomas C. Battle (eds.), Black Bibliophiles
and Collectors: Preservers of Black History,
review, 310-12

Sisk, Bridget, reviewer, 119-21

Skemer, Don C.: ““Drifting Disciplines, Enduring
Records: Political Science and the Use of Ar-
chives,”” 356-68; reviewer, 115-16

Slavin, Timothy A., “The National Archives of the
Islamic Republic of Pakistan,”” 220-26. See
also Stielow, Frederick J.

Slides: outreach and, 378-88; use, advantages of,
379

Smiraglia, Richard P. (ed.), Describing Archival
Materials: The Use of the MARC AMC For-
mat, review, 425-27

Smith, Charles Lewis. See Gull, Cloyd Dake

Smith, Nancy Kegan, and Mary C. Ryan (comps.
and eds.), Modern First Ladies, Their Docu-
mentary Legacy, review, 316

Smithsonian Institution: photographic collections,
117-19, 571

Smithsonian Institution. National Air and Space
Museum (NASM): archives volunteers, 176-83

Smithsonian Institution. National Associates Pro-
gram, Research Expedition 176-83

Social sciences: data archives, 350-51

Society of American Archivists: American Archivist,
Richard J. Cox on, 462-64; awards and prizes
(1990), 132-34, 318; Committee on Automated
Records and Techniques (CART), 305-06;
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—council, meeting minutes, February 1990,
139-46; August 1990, 320-23; September
1990, 324-25; February 1991, 147-55; June
1991, 443-51; September 1991, 584-91;
—Executive Director, 1990-91 annual report,
576-77, 585-86; fellows (1990), 132-33; Fi-
nancial Records, 439; founding, 164; officers.
See titles of individual officers under this head-
ing; Prescrvation Section, 503—4; president:
John A. Fleckner, presidential address, 8-13;
—treasurer, annual report, 1989-90, 135-38;
1990-91, 578-82, 585

Sound recordings: bibliographies, 515-17; conserva-
tion, 308; copyright, 308; preservation and,
307-9, 515-17

Soviet Union (former): access, 70-73, 77, 94, 107;

—accession, 103, 107, 111; archivists and, 98;
Glavarkhiv and, 105-08; importance of, 97;
repositories, role of, 103;

—acquisition, 70, 80-81;

— All-Union Scientific-Research Institute for Doc-
umentation and Archival Affairs (VNI-
IDAD), 101-03;

—appraisal, 70, 80-81, 111; archivists and, 98;
expert commissions and, 100-102, 106, 111;
importance of, 97; glasnost and perestroika
and, 107; principles of, 99-100; repositorics,
role, 103; volume and, 110;

—archives: captured records, 75-77; collabora-
tion, 72-74; collecting policies, 108-09;
fees, 83-85; glasnost and, 71-72, 74, 85—
86; law and legislation, 70, 86-92, 94; per-
estroika and, 70-71, 74, 80, 85, 94; reform
in, 85-95; research conditions, 77, 79-80,
83; security, 70, 82;

—archivists, 84, 90-91, 106-7, 109;

—arrangement, 105, 107;

—audiovisual records, 107, 109-10;

—copies and copying, 82-85;

—finding aids, 72, 75, 79-80, 83;

—genealogy and genealogists, 73, 83;

—Glavarkhiv, archival administration and, 78—
79, 86-97, 79-100, 105-10;

—government archives, 96, 107-09; archivists
and, 106-07, 109; arrangement, 107; con-
tractual assistance, 105-07, 111; disposition,
70, 80-82, 100, 104, 107-08; finding aids,
107; glasnost and, 98, 107-08, 111; legal
aspects, 108; perestroika and, 98, 101, 107-
08, 111; record groups, 106; records sched-
ules, 102-03;

—machine-readable records, 107, 110;

—People’s Archive, 81;

—preservation, 82-83;

—reference, 80;

—storage, 70, 82;

—travel in, 77-79

Space exploration, 119-21, 176-83

Stambaugh, James. See Shuster, Robert D.

State archives, 165-66, 211-12. See also individual
state archives; names of states

State Records of North Carolina, The. Journals of
the House of Representatives, 1792-1794, Mi-
chael E. Stevens (ed.), review, 317

Stayer, Jonathon R., reviewer, 123-24

Stepenoff, Bonnie, reviewer, 117-19

Stevens, Michael E. (ed.), The State Records of
North Carolina. Journals of the House of Rep-
resentatives, 1792-1794, review, 317

Stielow, Frederick J.: “Archival Theory Redux and
Redeemed: Definition and Context Toward a
General Theory,”” 14-26; letter to editor, 5-6

Stielow, Frederick J., John J. Treanor, and Timothy
A. Slavin, Proceedings of Two Hundred Years
of Catholic Record Keeping in America: Cur-
rent Issues and Responsibilities, review, 429—
30

Storage: optical digital storage technology and,
557-58; manuscripts, 467—68, 473; preserva-
tion and, bibliographies, 509-11; Soviet Union
(former), 70, 82

Subject access: historical research and, 37-39; man-
uscripts, 468-69; nonprint materials, 427-28;
USMARC format and, 427-28. See also The-
sauri

Sumners, Bill: Documenting the Spirit, review, 572;
reviewer, 563-64

Swetland, Luke J., Theodore Calvin Pease award
recipient, 134

T

Target Packet for Use in Preservation Microfilming,
A, Debra McKern and Sherry Byrne, review,
571

Tatem, Jill M., reviewer, 304-06

Technology, 126-27; expert systems technology,
434-35, 556-57; optical digital storage tech-
nology, 557-58; oral history access and, 500—
01; social aspects, 340—44. See also Machine-
readable records

Television: use as historical artifact, 435-37

Television Interviews, 1951-1955. A Catalog of
Longines Chronoscopes Interviews in the Na-
tional Archives, Sarah L. Shamley (comp.),
575

Television scripts, 572

Thesauri, 571-72

Thesaurus of Subject Headings for Television: A Vo-
cabulary for Indexing Script Collections,
Sharon Black, review, 572

Thomas, Sister Evangeline, obituary, 319

Thoude, Ernest, Address Book for Germanic Ge-
nealogy, 574

Transportation: preservation and, bibliographies,
509-11

Treanor, John J. See Stielow, Frederick J.

Trinkaus-Randall, Gregor, reviewer, 437-38

Tucker, Louis Leonard, Clio’s Consort: Jeremy
Belknap and the Founding of the Massachusetts
Historical Society, review, 115-16

U

Ukraine: access, 72; archives, 72-73, 93
Ulysses Sumner Milburn Collection of Hawthor-

21BR/|0£8Y/2/9.S/b/¥S/HPd-0|01BASIAIYDIB-UBDLISWIE/WOD ssaidua| (e uelpLaw//:diYy WOy pepeojumoq

12K

$202 14dy g uo 3senb Aq Jpd yE8AG .1 /201 AYIO



1991 Annual Index

603

niana, The, Special Collections, Owen D.
Young Library, St. Lawrence University, re-
view, 317

Understanding Archives and Manuscripts, James
O’Toole, review, 302-03

““Understanding Electronic Incunabula: A Frame-
work for Research on Electronic Records,””
Margaret Hedstrom, 334-54

United States: missions and missionaries, 566-67

United States. Works Progress Administration: His-
torical Records Survey, 62-63, 66-68

University of Michigan. Bentley Historical Library,
55; collections analysis, fieldwork and, 54-60

User studies, 358-59, 368; and historians, 357

Users: in Czechoslovakia, 413; diversification, out-
reach and, 356-58; historians as, 357-58; po-
litical scientists as, 356-68; public policy
research and, 356-68; user education, 41-42.
See also User studies

Using Oral History and Folklore in the Classroom,
(special issue of New Jersey Folklore Society
Review), Joel R. Gardner, review, 315

““Using Volunteers for Special-Project Staffing at
the National Air and Space Museum Ar-
chives,’” Susan E. Ewing, 176-83

USMARC format: subject access and, 427-28

USMARC Format for Archival and Manuscripts
Control (USMARC AMC), 425-27; computer
software, 184; description, hierarchical levels
and, 374-76; oral histories and, 494, 497-99;
use, guidelines, 499

USSR Council of Ministers. See Soviet Union (for-
mer)

Utah: repositories, guides, 568-70

Utah State Historical Society, Guide to Archives
and Manuscript Collections in Selected Utah
Repositories: A Machine-Readable Edition, re-
view, 568-70

v

Van Albada, Joan, ““On the Identity of the Ameri-
can Archival Profession: A European Perspec-
tive,”” 398-402

Vazquez de Parga, Margarita, with Soledad Garcia
Fernandez and Mercedes Gomez Montejano,
International Bibliography of Directories and
Guides to Archives Repositories, review, 129

Veit, Helen E., Kenneth R. Bowling, and Charlenc
Bangs Bickford, Creating the Bill of Rights:
The Documentary Record from the First Fed-
eral Congress, 574

“View from the Researcher’s Desk, The: Histori-
ans’ Perceptions of Research and Reposito-
rics,”” Barbara C. Orbach, 28-43

Virginia: African-Americans, 124-25

Vocabulary lists. See Authority files; Thesauri

Volunteers: National Air and Space Museum, 176-
83; training of, 178, 180-82

W

Walle, Dennis F. with Carolyn J. Bowers, Guide to
the Manuscript Collections at the University of
Alaska Anchorage, review, 317

Walne, Peter (prep.), Selected Guidelines for the
Management of Records and Archives: A
RAMP Reader, review, 317

Walters, Tyler O.: ““Possible Educations for Archi-
vists: Integrating Graduate Archival Education
with Public History Education Programs,”
484-93; reviewer, 124-25

War: photographic collections, 117-19

War and Conflict. Selected Images from the Na-
tional Archives, 1765-1970, Jonathan Heller,
review, 117-119

Ward, Alan, A Manual of Sound Archives Adminis-
tration, review, 307-09

Warnow Blewett, Joan, SAA fellow, 132-133

Washington (D.C.): photographic collections, 118
19

Washington History. Magazine of the Historical So-
ciety of Washington, D.C., Kenneth R. Bowl-
ing (ed.), review, 440

Washingtoniana Photographs, Kathleen Collins, re-
view, 118-19

Wasserman, Ellen S. (ed.), Oral History Index: An
International Directory of Oral History Inter-
views, review, 313-14

Weideman, Christine, ‘‘A New Map for Field
Work: Impact of Collections Analysis on the
Bentley Historical Library,”” 54-60

Weil, Alexandra. See Adams, Pamela Kirwin

Weil, Ben H., and Barbara Friedman Polansky
(eds.), Modern Copyright Fundamentals. Key
Writings on Technological and Other Issues,
review, 440

White, James J. (comp.), Catalogue of the Botani-
cal Art Collection at the Hunt Institute, Part 4,
Plant Portraits, Artists I-O, 574

Wiemer, Ferne. See Shuster, Robert D.

Wilkins, Cary C. (ed.), The Guide to Kentucky Oral
History Collections, review, 571

Wilsted, Thomas, and William Nolte, Managing Ar-
chival and Manuscript Repositories, review,
424-25

Wind, James P., Places of Worship: Exploring
Their History, review, 563-64

Women’s history: resources for study, 315-16

Working Group on Standards for Archival Descrip-
tion, The, Fellows’ Posner Prize recipient, 133

Wosh, Peter J., reviewer, 429-30

Y

Yakel, Elizabeth, reviewer, 566—67

Yates, JoAnne, Waldo Gifford Leland Prize recipi-
ent, 318

Yuqing, Xu, “‘Differences and Similarities in
Chinese and American Approaches to Ar-
chives,”” 206-15
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Archivist
Editorial Policy

The American Archivist is the quarterly journal of the Society of American Archivists.
It seeks to reflect thinking about theoretical and practical developments in the archival
profession, particularly in North America; about the relationships between archivists and
the creators and users of archives; and about cultural, social, legal, and technological
developments that affect the nature of recorded information and the need to create and
maintain it.

The American Archivist is a referreed journal. Each submission will be reviewed by
experts in the subject matter of the submission and a final decision for publication will be
based on this review.

Journal Format

The American Archivist has several departments to accommodate a variety of types and
lengths of articles. Authors can submit manuscripts for particular departments, or the editor
will assign the submission to an appropriate section. Except for book reviews, all inquiries
and submissions should be directed to Richard J. Cox, Editor, the American Archivist,
School of Library and Information Science, University of Pittsburgh, Pittsburgh, Penn-
sylvania 15260. Telephone: (412) 624-3245. Fax: (412) 624-5231. E-mail:
rjc@icarus.lis.pitt.edu.

Research Articles are analytical and critical expositions based on original investigation
or on systematic review of literature. A wide variety of subjects are encouraged for this
department.

Case Studies are analytical reports of projects or activities that take place in a specific
setting and offer the basis for emulation or comparison in other settings.

Perspectives are commentaries, reflective or opinion pieces, addressing issues or prac-
tices that concern archivists and their constituents.

The International Scene may include elements of any of the above formats in covering
archival developments outside the United States.

Professional Resources can be annotated bibliographies, other items designed for prac-
tical use within the profession, or essays that review the developments (as opposed to the
literature) in specified areas in a way that describes particular initiatives and places them
in the context of broader trends.

Project Reports are summaries of recently completed projects, highlighting project
conclusions, findings, and implications.

The Reviews department evaluates books and other archival literature as well as the
tools and products of archival activity such as finding aids, microfilm editions, audiovisual
materials, exhibits, and computer software. On occasion it includes review essays to permit
comparative analysis of related publications. Reviewers are selected by the Reviews editor.
Direct inquiries to Peter J. Wosh at (212) 581-7406. Mailing address: American Bible
Society, 1865 Broadway, New York, New York 10023-9980.

The Forum contains letters to the editor commenting on recently published articles or
other topics of interest to the profession.
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Editorial Policy 605

Manuscript Submission Requirements

Manuscripts should be typed in English on white paper 8 1/2- by-11 inches in size.
Computer-printed documents are preferred to be in near-letter-quality mode. Both text
(including lengthy block quotations) and footnotes should be double-spaced with the notes
following the text, not at the foot of each page. All pages should be numbered. The
author’s name and address should appear only on the title page, which should be separate
from the main text of the manuscript. The preferred maximum length is 6,000 words for
research articles and surveys and 3,000 words for case studies and perspectives, but these
length requirements can be waived for certain articles in consultation with the editor. All
articles should be accompanied by a 100-word abstract and author’s biographical statement.

Four copies of the manuscript should be submitted for research articles, and two copies
for all other types of articles. Illustrations are welcome in all departments. Only photo-
copies of photographs need be included with the initial submission of an article. Glossy
8-by-10 inch originals will be required when and if the article is accepted for publication.
Similarly, figures and charts can be submitted initially in rough form, but authors must
be prepared to provide camera-ready artwork or illustrations if their articles are accepted.

Editors of the American Archivist use the Chicago Manual of Style, 13th edition (Uni-
versity of Chicago, 1982), as the standard of style and footnote format, and Webster‘s
Third New International Dictionary of the English Language, (G. & C. Merriam Co.,
1971) for spelling. Terms having special meanings for members of the profession should
conform to the definitions in Lewis J. and Lynn Lady Bellardo, comps., A Glossary for
Archivists, Manuscript Curators, and Records Managers (Chicago: Society of American
Archivists, 1992). Authors’ variations from these standards should be minimal and pur-
poseful.

Manuscripts prepared on computers can dramatically improve the speed and accuracy
of editorial text handling. Authors should indicate at the time of initial (hard copy) sub-
mission if their manuscripts are available in electronic form, identifying the type of com-
puter, the word-processing program, and the diskette size. Upon acceptance, the editors
will advise on whether to send a computer data file on diskette as well as a typescript
copy. At this time, it is preferred to receive manuscripts composed in WordPerfect 5.0 or
5.1, but the editor can accommodate any other word processing software.

The American Archivist will not consider a manuscript that is being reviewed by another
journal at the same time, nor will it normally consider an article that has been published
previously in a similar form. A separate reprinting policy has been prepared, but normally
reprinting will be initiated by the editor.

The author is responsible for understanding and following the principles that govern the
““fair use’” of quotations and illustrations and for obtaining written permission to publish,
where necessary. Accuracy in footnote citations is also the author’s responsibility, although
the editors may occasionally confirm the accuracy of selected citations. Authors are re-
quired to assign copyright of their work to the journal but can expect to receive permission
for subsequent use of their own work without restriction.

Authors wanting to submit manuscripts or to obtain more detailed guidelines should
contact Teresa Brinati, Managing Editor, Society of American Archivists, 600 S. Federal,
Suite 504, Chicago, IL 60605. Telephone: (312) 922-0140.

Review and Production Procedures
Research article manuscripts are submitted (without the author’s name) to qualified
readers to evaluate them and recommend acceptance, rejection, or revision. Submissions
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to the Case Studies, Perspectives, and International Scene departments are also sent out
for peer review. Author notification of a final decision normally takes a minimum of eight
to ten weeks. Acceptance for publication is usually on the condition that specified revisions
be made. If an article is accepted, the author will be requested to prepare a brief biograph-
ical sketch to accompany the published article. Authors are given the opportunity to
approve all editorial changes and to review galley or page proofs for correction of printers’
errors. The minimum editorial and production cycle—which includes receipt of a manu-
script, review, acceptance, revision, page makeup, printing and distribution—is between
six and nine months; various factors can extend that time period.

Authors will receive ten tear-sheets of their articles without charge; reviewers receive
two tear-sheets. Additional reprints may be ordered with a form enclosed at the time galley
proofs are sent to the author for review.
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The Ultimate Resource.

SAA’s Archival Fundamentals Series

The seven titles in SAA's Archival Fundamentals Series are designed to be a
foundation for modern archival theory and practice. These volumes will
strengthen and augment the knowledge and skills of archivists, general
practitioners, and specialists, who are performing a wide range of archival duties
in all types of archival and manuscript repositories. They discuss the theoretical
principles that underlie archival practice, the functions and activities common
within the archival profession, and the techniques that represent the best practice.

B Understanding Archives and Manuscripts
by James M. O'Toole (1990) 79 pp., soft cover

B Arranging and Describing Archives and Manuscripts
by Fredric M. Miller (1990) 131 pp., soft cover

B Managing Archival and Manuscript Repositories
by Thomas Wilsted and William Nolte (1991) 106 pp., soft cover

B A Glossary for Archivists, Manuscript Curators,

and Records Managers
by Lewis Bellardo and Lynn Lady Bellardo (1992) 48 pp., soft cover

B Providing Reference Services for Archives and Manuscripts
by Mary Jo Pugh (1992) 130 pp., soft cover

m Selecting and Appraising Archives and Manuscripts
by F. Gerald Ham (Forthcoming late 1992)

B Preserving Archives and Manuscripts
by Mary Lynn Ritzenthaler (Forthcoming 1993)

Each volume is $19 for SAA members, $25 for
nonmembers, plus postage and handling.
TO ORDER, call SAA at (312) 922-0140.

Use your Visa or Mastercard!

(Q“ Society of American Archivists

600 S. Federal, Suite 504, Chicago, IL 60605
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