
How to File a 

California 

Expungement 

Petition  

Expungements and Prop 47 Clinic Training  

Training Module 2 

 



Learning Objectives 

1. Identify the 7 required pieces of 

information for filing an expungement 

petition and the 2 methods for 

acquiring this information.  

2. Identify necessary information for an 

expungement petition by reading a 

California Department of Justice “RAP 

Sheet” and Case File “docket” 

3. Fill out an expungement petition after 

acquiring the necessary information.  



Agenda 

1.Information Required for an 
Expungement Petition  

2.How to read a DOJ RAP 
Sheet 

3.How to read a Case File 
“docket” 

4.How to fill out an 
expungement petition 



1. Required Information for 

Expungement Petition 

If the client is eligible for expungement, then s/he will need 
the following information for the petition:  

1. Court of Conviction  

2. Name of Defendant 

3. Case Number 

4. Date of Conviction 

5. Section Number and Code Violation (e.g. 647(b) of the 
Penal Code)  

6. Sentence for Conviction  

7. If Sentenced to Probation, Whether All Terms and 
Terms and Conditions Were Met - If Client got 
probation, then whether s/he complied with all the terms 
and conditions of probation, whether s/he was formally in 
violation of her or his probation.  

 



Where to Find the Information 

You can get this information from either:  

1. CA Dep’t of Justice RAP Sheet: The RAP sheet 

provides necessary information of all convictions state-

wide.  

2. Case File (aka “docket”): The docket only provides 

information on a specific conviction.  

Best Practice: 

• If your client does not remember all conviction or has 

convictions in multiple counties, then use the CA RAP 

Sheet.  

• If your client remembers all convictions, and all of them are 

in your local county, then use the docket.  

Note: We will focus on reading a CA RAP Sheet because it 

provides state-wide information  



2. How to Read a 

DOJ “RAP Sheet” 



Cover Letter & Rap Sheet 



Pulling Out the Relevant 

Information: 

This is 
all 
part of 
one 
case. 



Let’s 

Practice!  
Reading a DOJ rap sheet 



3. How to Read a 

Case File 

(“Docket”) 



Offenses Charged 

Transcript of Case 



Sentence 

Conviction 



Let’s 

Practice!  
Reading a rap sheet for information 

required for a petition for dismissal  



Now a client comes to you and requests the dismissal relief for a conviction in 
Compton on February 3, 2010. What bracket has that information? 

Correct - Click anywhere or 
press Control Y to continue 

Incorrect - Click anywhere or 
press Control Y to continue 

You answered this correctly! 

Your answer: 

The correct answer is: 
You did not answer this 

question completely You must answer the question 
before continuing 

Submit Clear 

A)  Blue Bracket 

B)  Green Bracket 

C)  Red Bracket 



4.How to 

Complete a 

Petition for 

Dismissal Using 

Judicial Council 

Forms 

CR 180 & 181 



CR-180 Petition for 

Dismissal 



Client 

Information 

Convicted 

Name + 

DOB 

Conviction 

Date + 

Offense Info 

Type of 

expungement 

(1203.4 or 

1203.4a) 



Type of 
Expungement 
Continued 
(1203.41) 

Complete 
Signatures 

Check box for 
type of 
expungement 
requested 



CR-181 Order for Dismissal 



REMEMBER!!!! 

1. Fill out paperwork and Client signs all the 
following: a) petition (CR-180); b) fee waiver 
(FW001); and  c) declaration (MC-031).  

• http://www.courts.ca.gov/forms.htm 

• Copy paperwork three times 1) copy for 
our files 2) copy for the client 3) copy for 
Proof of Service.  
 

2. Client will serve prosecutors themselves.  
 

3. Client will file original petition with clerk  

• Clerk to stamp copy as proof of receipt.  
 

http://www.courts.ca.gov/forms.htm
http://www.courts.ca.gov/forms.htm

