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Chapter 10
Purchase Requisitions

A purchase requisition is the procedural method by which users

or departments can request the purchase of goods and services.

A purchase requisition can be entered manually by a user or can be
generated automatically as a result of a demand from materials
requirements planning (MRP).

A purchase requisition is the first step in the demand for material either entered by
the requisitioner or generated out of a requirements system such as MRP. A requisi-
tion contains the material or services to be procured, a required date of delivery, and
a quantity. The purchase requisition doesn’t contain a vendor and is generally not
printed out because it’s an internal company document.

In this chapter, we'll begin by covering the configuration basics for creating a new
document type of a purchase requisition and assigning a newly defined number
range. The configured purchase requisition document type is then put to the test in
the associated business processes, including creating purchase requisitions with a
material and without a material. Next, the chapter covers the purchase requisition
approval process (known as the release procedure). Both types of release proce-
dures—with and without classification—are covered, including configuration basics,
master data, and business processes.

10.1 Configuring a New Purchase Requisition Document Type

You can configure document types for purchase orders (POs), purchase requisitions,
requests for quotations (RFQs), quantity or value contracts, and scheduling agree-
ments. The configuration steps for these documents are all quite similar; therefore,
we’ll focus only on the process for purchase requisitions. You'll follow these same
steps to define document types for the other document categories.




10 Purchase Requisitions

In the following sections, we’ll provide a step-by-step approach to defining a new
number range for the purchase requisition, configuring a new purchase requisition
document type, and then assigning the newly defined number range to the purchase
requisition. We’ll also show you how to create a purchase requisition with the newly
configured purchase requisition document type.

10.1.1 Defining a Number Range

Every purchasing document type must have a number range, which can be internal,
external, or both. To define the number range, follow the menu path Purchasing «
Purchase Requisition » Define Number Ranges. Click on the Change Intervals button.
You'll see a list of existing number ranges. Add a new number range by clicking on
the Insert Line button, as shown in Figure 10.1.

Enter a number range key in the No column and then make entries in the From No.
and To Number fields. To make a number range external, select the External Number
Ranges checkbox; to make a number range internal, leave this checkbox unselected,
as shown in Figure 10.2.

Maintain Intervals: Purchase requisition
B &

Insert Line (F6
Insert Line (F6) To Number MR Status Ext

0l 0010000000 10005452

a5 1010000000 1010000045

06 1020000000 1020000015

[U'T leSDDDDDUD 1030000105

0z 1040000000 1040000025

0a 1050000000 1050000009 N

Figure 10.1 Interval Maintenance of a Purchase Requisition

10.1  Configuring a New Purchase Requisition Document Type

Figure 10.2 shows the number range key 02 in the No column, which starts From
number 2000000000 and To number 2999999999. Save your entries.

Maintain Intervals: Purchase requisition

EE

No From No. To Number MR Status Ext
B
10005452

01 0010000000

Note

Number range intervals can’t overlap each other, and number ranges are year-
independent in MM.
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Figure 10.2 New Interval of a Purchase Requisition

10.1.2 Defining Document Types

To configure a document type for purchase requisitions, follow the navigation path
Materials Management « Purchasing « Purchase Requisition « Define Document Types.
Figure 10.3 shows the different purchase requisitions that have been already config-
ured. A standard purchase requisition has the Type NB. The configuration allows
internal (NoRgelnt) and external (NoRge Ext) number ranges to be defined for each
requisition type.

To create a new purchase requisition document type, select the standard purchase
requisition document Type NB, as shown in Figure 10.3, and choose Copy as.

Document Types Purchase requisition Change
s“ﬁi Mew Entries @ 2] @

~ S Document types FO  Framework Requisn 10 01 02 FOF
* [(Jalowed item categories

+ [ILink purchase requisition - document type
+ (I Serial number profies

NB  Purchase Requisition 10 0l az NEBB
RV Qutl. Agmt Requisn 10 0l 02 RVE R

Dialog Structure Type Doc. Type Descript. Itmint. NoRgelnt NoRge Ext FieldSel. Control OvRe... Layout]

SEV

Figure 10.3 Available Document Types of Purchase Requisition

As shown in Figure 10.4, maintain the new purchase requisition document type ZNB
and maintain the previously configured internal number range (NoRegint) as 02.
Also, maintain a short description of the new purchase requisition document type
(Doc. Type Descript.). When you press [Enter ], the Specify object to be copied popup
will appear. In this window, you'll choose whether you want to copy all dependent
entries of the reference document type NB into newly configured document type
ZNB or not. Choose copy all, and the screen shown Figure 10.5 will appear.
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Dizlog Structure Type Doc. Type Descript. Itmint. NoRgelnt NoRge Ext FieldSel. Control OvRe... Layout]
- r 1 -
SIDocurrent types INB Asset Purchase Req. 10 02 02 R 3

~ [ alowed item categories
+ [ILink purchase requisition - document type
+ [JSerial number profiles

Figure 10.4 Newly Created Purchase Requisition Document Type ZNB

Figure 10.5 shows information about the number of dependent entries in purchase
requisition document type NB that have been copied to our newly configured pur-
chase requisition document type ZNB, which in this example is 170 entries.

[= Information

=
@ I_Number of dependent entries copied:
170

Figure 10.5 Number of Dependent Entries Copied

The screen shown in Figure 10.6 will appear where you can make changes, as needed.
Select the line item ZNB and then double-click on Allowed item categories on the left-

hand side.
Document Types Purchase reguisition Change
"% Mew Entries & ENE
Dialog Structure Type MoRgeInt MoRge Ext FieldSel. Con... OvRelPReq Layout Doc. Type
~ 3 Document types O s 02 FOF | SRV
~ (Jallowed tem categories o1 . B =
+ [JLink purchase requisition - docurnent type - =
7 seri RV 01 02 RVE R
u Serial number profiles =
ZB18 05 NEB v
ZDE9 06 HEE v
ZISI 09 HEE v
ZISL 08 NBB 7
i 1 S
INE 02 NEB R v SRV
L s

Figure 10.6 Newly Configured Purchase Requisition Document Type ZNB
Figure 10.7 shows the list of item categories that were copied directly from the pur-

chase requisition document type NB. On this screen, you can eliminate or add item
categories allowed for the purchase requisition document type ZNB.
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Admissible Item Categories for Document Type ZNB Asset Purchase Req.
‘2’ Mew Entries @ )]

Dialog Structure ItCat. | Text for Item Cat. m
= (1 Document types ekl -
= S allowed ftemn categories ) -
) o K Consignment
+ [JLink purchase requisition - document type 5 : :
» [Jserial number profiles FNIRIIIRENE
5 Third-party
T Stock transfer
D Service
C Stock prov.by cust.
r
P

@eturn.tm ns.pack.

-

Figure 10.7 Allowed Item Categories of Purchase Requisition Document Type ZNB

Access the screen shown in Figure 10.8 by choosing Serial number profiles and make
purchase requisitions of document type ZNB required or optional to a serial number
for equipment when creating a purchase requisition.

Serial Number Profiles: Asset Purchase Req. (ZNB) / Overview
YERE BB

Dialog Structure Serial number profiles
et I:I[[;cumentt.ypes . Profl. Return SerUsage EqReq
Allou'.\red feerl Gtegorl.e.s. 0005 Standard Item ¥ 02 Opticnal ¥ 01 Froposal: w/o equipment ™
+ [ Link purchase requisition - document type
. Standard Item ¥ hd hd
+ & Serial number profiles
Standard Item ¥ hi -

Figure 10.8 Serial Number Profile for Purchase Requisitions

With these configuration steps complete, let’s now test whether the SAP system can
successfully create a newly configured purchase requisition of document type ZNB
with the new number range starting with 200000000.

Note

During the course of an SAP implementation project, the MM consultant and the cli-
ent should agree on all the purchasing document numbers and associated number
ranges to be configured to meet various business scenarios. Our example covered
creating purchase requisition document type ZNB, which business users need to use
when requesting (in the form of a purchase requisition) the purchase of an asset.
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10.1.3 Creating a Purchase Requisition with a Material Master Record

Requisitions are most commonly created by using an item or service with a material
master record. A purchase requisition can be created using Transaction ME5SIN via by
following the navigation path Logistics « Materials Management - Purchasing « Pur-
chase Requisition « Create.

This transaction allows a requisitioner to define what fields are visible on the screen
when entering the requisition data. Many fields can be reviewed and entered. Figure
10.9 shows the Material, the Short Text description, Quantity, Unit, and Delivery Date
fields. In addition to the fields shown in Figure 10.9, the following information can be
entered in the requisition line item: material group, plant, storage location, requisi-
tioner, purchasing organization, manufacturer’s part number, purchasing informa-
tion record, desired vendor, and requirement tracking number.

[@ |.| Create Purchase Requisition
Document Overview On D |-_|£|w 15?7 PersunaISetting

@ ZNB Asset Purchase R.» |Source Determination
|ﬁ| Header

B (L) (&) )6 0L (B 1% . (S ] ] (6] (@[ (et vales|

B. Sta_ Item A I Materal | Short Text |Quantity Unit/C Delivery Date Material Group Plant Stor. Location PGr Requisitioner TrackingMo

10 10000088 Stainless Steel 100 MT D 05.06.2018 Material grou_ Omega. . Shopfloor st 004 Jawad 454

LR N

[ ttem 1[10] 10000088 , Stainless Steel ~| [a]+]
Material Data Quantities/Dates Valuation  Source of Supply - Status Contact Person Texts / Delivery Address - Spec2000 / SC

Material 10000088 Short Text Stainless Steel
Batch Revision Level
Material Group 0l Material group 1 " |1UID Relevant

Supplier Material

Figure 10.9 Purchase Requisition Screen for Transaction ME5IN

A requisition for materials that have a material master record requires the requisi-
tioner to enter the following information:

® Material number of item or service
® Quantity to be procured

® Unit of measure

Date of delivery of the material
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The requisition process will populate default information into the Purchase Requisi-
tion screen. Examples of this information include the material group and purchasing
group. In the following sections, we'll evaluate some of the important fields for pur-
chase requisitions.

Document Type

The document type for a purchase requisition is important because it defines the
internal and external number ranges used for requisitions and because it defines the
valid item categories and follow-on functions. For our example, we’ll use our newly
configured purchase requisition document type ZNB.

Purchase Requisition Number

A purchase requisition number can be defined as an internal or an external number.
In our example, the internal number range (NoRgelnt) has been configured with
range number 02.

Item Category

Refer to Figure 10.9, which shows the item category field (1), another control field that
allows a purchase requisition to follow the correct path for that category of purchase
requisition. The SAP system includes a set of predelivered item categories:

® Blank: Standard
m K: Consignment
® |: Subcontracting

S: Third party

® D: Service

U: Stock transfer

The item category allows for the selective display of certain fields and not others. For
example, if a purchase requisition item has an item category K for consignment, then
invoice receipts won't be allowed.

Account Assignment Category

An account assignment category field (A) determines what type of accounting assign-
ment data is required for purchase requisitions. Examples of account assignments
are cost centers, cost objects, SAP General Ledger (SAP G/L) accounts, and assets.
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The account assignment categories can be configured in the IMG. You can create a
new account assignment category by following the navigation path Materials
Management « Purchasing « Account Assignment « Maintain Account Assignment
Categories, as shown in Figure 10.10.

Change View "Account Assignment Categories": Details
‘2’ Mew Entries @ H @ @ @
[y all

Acct Assignment Cat. }:Lcost center 4

Detailed information

| Acct.assg.changeable Consumption posting v Distribution 1
|AA Chgable at IR Account Modification VEER Partial invoice 2
~|Derive acct. assgt. ID: AcctAssgt Scrn 1 Single account assig
—|Del.Csts5ep. Special Stock

| Goods receipt " |GR non-valuated | Invoice receipt

" |GR Ind. Firm _|GR MonVal. Firm _|IR Ind. Firm

Fields

Field Label Mand.Ent. Opt.Entry Display Hidden
o -

Asset Subnumber 0

Business Area O

Business process 0

CO/PP Order O
Commitment Item 0

Cost Center 0

Cost Object -

Cost Type -
BN Page 1/ 4

Figure 10.10 Fields Control of Account Assignment Category

A purchasing user can create a new account assignment category and configure its
fields. For example, some companies may not want certain fields to appear or to be
changeable when using particular account assignments. The configuration allows
the fields, such as Asset, Business Area, and Cost Object, to be mandatory entries
(Mand.Ent.), optional entries (Opt.Entry), display-only fields (Display), or Hidden. The
accounting department is primarily involved in creating new account assignment
categories.
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Required account assignment data is needed for specific account assignments, as
follows:
m Asset (A)
Asset number and subnumber
® Production order (F)
Production order number
m Cost center (K)
Cost center and G/L account number
= Sales order (C)
Sales order and G/L account number
® Project (P)
Project number and G/L account number
= Unknown (U)
None

The next four fields can be entered on the line item of the purchase requisition, as
shown earlier in Figure 10.9.

Plant/Storage Location

The plant and storage location fields can be entered if the location where the material
must be shipped is known. If only one receiving dock exists for the whole plant, then
this dock can be defaulted.

Purchasing Group

A purchasing group number is a number for the buyer (or buyers) of a material. If a
purchasing group is entered at the order level, then this group will be defaulted for
each of the purchase requisition line items.

Requirement Tracking Number

This requirement tracking number (RTN) doesn’t represent the requisition or the reg-
uisitioner but is a free-form field in which a tracking number can be entered. This
field can be used by the person entering the RFQ to uniquely identify specific POs. For
example, if purchasing agents are entering a number of POs for a project, they may
want to enter a unique RTN so that the POs can be located together instead of having
to know each individual PO number.
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Requisitioner

This field is another free-form field where a purchasing user can add the requisi-
tioner’s name to search and order the purchase requisitions. For example, if one per-
son is tasked with entering all purchase requisitions for a department, that person
can enter the name of the person who actually wrote the requisition in the Requisi-
tioner field.

Figure 10.11 shows the item details of a purchase requisition. The Closed indicator can
be set if the purchase requisition no longer needs to be converted into a PO. Selecting
the Fixed ID checkbox will prevent automatic changes to the purchase requisition
during an MRP run. The data on planned delivery time (PI. Deliv. Time) and the goods
receipt processing time (GR proc. time) are taken from the material master if these
details are maintained in the material master.

5] ttem 1[10] 10000088 , Stainless Steel - [a]+]
Material Data Quantities/Dates Valuation Source of Supply Status Contact Person

Quantity [lDD jHI Delivery date D|05.06.2018
Quantity ordered a MT Request date 02.06.2018
Open guantity 100 MT Release Date 05.06.2018

| Closed Pl. Deliv. Time
| Fixed ID GR proc. time

Figure 10.11 Quantities/Dates Details in a Purchase Requisition

Figure 10.12 shows the Valuation tab of a purchase requisition. The Valuation Price is
taken directly from the material master if the material had previously been procured.
The valuation price at the item level also forms the basis of triggering a release
(approval) procedure.

5] ttem 1[10] 10000088 , Stainless Steel ~ [a]+]
Material Data Quantities/Dates Valuation Source of Supply Status Contact Person Texts

Valuation Price 10,042.02 EER /|1 MT Total Value 1,004,202.00 PKR.
L =t

Promotion I_| e

v

¥ Inv. Receipt

Figure 10.12 Purchase Requisition: Valuation Tab
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Figure 10.13 shows a procurement planner to assign sources of supply to the purchase
requisition. This step can be performed manually by clicking on the Assign Source of
Supply button or can be done automatically, as we’ll discuss later in this section.

5] ttem 1[ 10110000088 , Stainless Steel - [«
Material Data Quantities/Dates Valuation Source of Supply Status Contact Person Texts Delvery Address

Agreement Purch.Org. 1000 Order Unit
Fixed vendor Suppl. Plant
Info Record

Desrd Supplier 50000000  Roland Tank Filing Services
Supplier Material No

|[B2  assign Source of supply |

Figure 10.13 Purchase Requisition: Source of Supply Tab

Figure 10.14 shows the Status tab in which information is continually updated when
more business processes are performed, such as releasing purchase requisitions or
creating POs. You can also block a purchase requisition from further processing to
ensure the purchase requisition isn’t mistakenly converted into an RFQ, an agree-
ment, or a PO.

&5 ttem 1[ 10110000088 , Stainless Steel | [a]*]
Material Data Quantities/Dates Valuation Source of Supply Status Contact Person Texts Delivery Address

Proc.Status CN Mot edited '] Ord.Qty a MT 02 Active -
Block ID Mot Blocked *  Blkg Text

Figure 10.14 Purchase Requisition: Status Tab

Save the purchase requisition in the newly configured document type ZNB, and the
system will show an information message displaying the newly defined internal
number range is correctly configured and assigned to the newly configured purchase
requisition document type ZNB.

10.1.4 Creating a Purchase Requisition without a Material Master Record

When creating a purchase requisition without a material master record for the item,
then the purchase requisition must have an account assignment to direct costs to a
specific account.
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The account assignment categories described in the previous section allow a requisi-
tioner to allocate the costs of the purchase to the correct accounts.

To enter a purchase requisition for an item without a material master record, the
transaction is the same as before: Transaction ME5IN. The requisitioner can enter
information on the initial screen or leave the initial screen blank to go directly to the
line item screen.

In the detailed line item screen, information must be entered because no material
master record exists to refer to. The requisitioner must enter a short description of

the following:

®m Material ® Delivery date

®m Account assignment category ® Plant

®  Quantity to be supplied ® Purchasing group
® Unit of measure = Material group

The required information will correspond to the account assignment category was
entered in the line item. Figure 10.15 shows the required account information.

Create Purchase Requisition

Document Overview On [0 & Hold Park &B & Personal Setting Save As Template  Load from Temphkte

@ NB Purch.requis. Stan.. « [_J50urce Determination
|E‘ Header
5 EEHEE ELE B 5 I B BEE v =S
St |em A I  Material Short Text Quantity Unit | C | Deliv. Date  Material Group Plant Storage Location
10 K Cost Center Materil 30 EA D 08/31/2015 Metal Processing  Mew York Warehouse 0
4
[ tem 1[ 107 Cost Center Materal v (2]

Material Data Quantities/Dates Valuation Account Assignment Source of Supply Status Contact Person Text|

I:IQ AccAssCat K Cost center = Distribution Single account assignm.. | CoCode 3000 BestRu..~
Unloading Point Recipient

G/L Account 400000

Business Area 3300

CO Area 2000

Cost Center 1000

Profit Center 3402

Earmarked Funds

Figure 10.15 Purchase Requisition Line Iltem with No Material Master Record
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10.2 Processing a Purchase Requisition

After a purchase requisition has been created, it can be further amended using the
change process, which we’ll discuss next. This section also discusses the methods for
displaying purchase requisitions.

10.2.1 Changing a Purchase Requisition

A purchase requisition can be changed as part of the material planning process, that
is, by an MRP controller or by a requisitioner prior to being processed by the purchas-
ing department. A purchasing requisition can be changed using Transaction ME52N
or by following the navigation path Logistics « Materials Management « Purchasing «
Purchase Requisition « Change.

10.2.2 Displaying a Purchase Requisition

A number of methods to display purchase requisitions are available, which we’ll
describe next.

Purchase Requisition: Display

A purchase requisition can be displayed using Transaction ME54N or by following the
navigation path Logistics « Materials Management « Purchasing « Purchase Requisi-
tion « Display.

Purchase Requisition: List Display

To show a list of purchase requisitions, use Transaction ME5A (Display Purchase Req-
uisitions) or follow the navigation path Logistics « Materials Management « Purchasing
Purchase Requisition « List Displays « General.

Transaction ME5A allows a requisitioner to enter a wide range of selection criteria to
display the valid requisitions. Some common examples of selection criteria include
Purchase requisition, Document Type, Material, Requirement tracking number, and
Delivery Date. Enter the newly configured Document type “ZNB” and Plant “1000”
and execute. The screen shown in Figure 10.16 will appear.

Figure 10.16 shows a list of newly configured purchase requisitions of document type
ZNB in detail.
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List Display of Purchase Requisitions

% AFY 2% @ ISBThHL B B RE
Rel Item S | Deletind. I A Material Short Text Quantity Unit |C Deliv. Date Matl Group Plant SLoc |PGr Reguistioner TrackingNo Vendor  Fixed vend
o
Purchase Requisition 2000000000

10 N ] 10000088 Stainless Steel 100 MT D 20180605 01 1000 1004 004 Jawad 454 50000000
Purchase Requisition 2000000001

10 N 10000088 Stainless Steel 100 MT D 20180605 01 1000 1004 004 Jawad 454
Purchase Requisition 2000000002

10 N ] 10000088 Stainless Steel 100 MT D 20180605 01 1000 1004 004 Jawad 454 50000000
Purchase Requisition 2000000003

10 N 10000088 Stainless Steel 10 MT D 20180602 01 1000 1004 004
Purchase Requisition 2000000004

10 N 10000088 Stainless Steel 100 MT D 20180604 01 1000 1004 004 Jawad

Purchase Requisition 2000000005

10N [ 10000088 Stainless Steel 10 MT D 20180604 0004 1000 1004 004
Purchase Requisition 2000000006

10N ] 10000088 Stainless Steel 10 MT D 20180602 0004 1000 1004 004 Jawad 545 50000000
Purchase Requisition 2000000007

10N 10000088 Stainless Steel 15 MT D 20180602 0004 1000 004 Jawad 725
Purchase Requisition 2000000008

10 N (] 10000088 Stainless Steel 10 MT D 20180604 0004 1000 004 50000000

Purchase Requisition 2000000009

Purchase Requisition 2000000010

10 N I 10000088 Stainless Steel 10 MT

=]

20180602 0004 1000 1004 004

10 N 10000088 Stainless Steel 10 MT 20180602 0004 1000 1004 004 Jawad

(=]

Figure 10.16 List of Purchase Requisitions

Purchase Requisitions by Tracking Number

Transaction MELB can be used to select purchase requisitions by their RTNs. This
number doesn’t represent the requisitioner but instead can be a tracking number
entered by the requisitioner to identify a particular person’s purchase requisitions.

This transaction can be found using the navigation path Logistics - Materials Man-
agement « Purchasing « Purchase Requisition - List Displays « By Account Assignment «
Transactions per Tracking Number.

10.2.3 Closing a Purchase Requisition

A purchase requisition can be closed if an indicator is set within the item detail
screen. Normally, the purchase requisition is closed when the amount requested on
the line item of the purchase requisition is equal to the amount that has been pur-
chased via a PO.

To close aline item on a purchase requisition, the requisitioner needs to access Trans-
action ME52N (Change Purchase Requisition). The line item to be flagged for deletion
must be selected, and the requisitioner should select Delete. The Delete indicator on
the line item will be checked, as shown in Figure 10.17.
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[@® [.| Cchange Purchase Req. 2000000000
Document Overview On D 6‘? EE E"‘i Personal Setting

ZNB Asset Purchase R..~ 2000000000 Source Determination
|E| Header

B & OEL (R L) B (S 6 JEEL) [H) [E)EE)5) (et values|

E. Sta_ | Item A Delete | Short Text Quantity Unit C Delivery Date |Material Group Plant Stor. Location

r_‘ 1D_ Undelete | Stainless Steel 100 MT D 05.06.2018 Material grou_ Omega . Shopfloor st

Figure 10.17 Deleting a Purchase Requisition

10.2.4 Follow-On Functions

As the purchase requisition is processed, follow-on functions can be carried out
before the purchase requisition is converted to a PO.

Transaction ME56 allows a purchasing user to select a range of purchase requisitions
to assign a source. The purchase requisitions can be selected via a large range of selec-
tion criteria, including material group, item category, delivery date, cost center, and
so on.

Transaction ME56 can be found by following the navigation path Logistics « Materi-
als Management « Purchasing « Purchase Requisition « Follow-on Functions « Assign.

The initial screen allows entry of a large selection of variables to create a list of pur-
chase requisitions for vendor assignment.

After the selection criteria have been entered into the initial screen of Transaction
MES56, the transaction will return a number of relevant purchase requisitions based
on that search criteria.

Figure 10.18 shows the purchase requisitions that were returned as a result of the
selection criteria entered. You can select the purchase requisitions that will be
assigned a vendor.

After selecting purchase requisitions, you can choose to have the vendor assigned
automatically to the purchase requisitions by selecting the Assign Source of Supply
option from the green document icon, as shown at the bottom of Figure 10.18. The
results are shown in Figure 10.19.
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Assign and Process Purchase Requisitions

Personal Setting

‘E‘ Assignments

‘E‘ B s../Purchase Req. Item P.. L.. S..L.. A.. Material | Short Text Quantity U... D Delvery D P... Materi... Plnt Stor. Location Info record Desired Supplier
2000000006 10 10000038 Stainless Steel 10 MT D 02.06.201% 004 FINISHED Omega Plant Shopfloor sto
2000000007 10 10000088 Stainless Steel 15 MT D 02.06.201% 004 FINISHED Omega Plant

<

EEED BFEFE 2)@)E) [
e Assign Saurce of Supply
‘E‘ Trem Detail Unset Source

Figure 10.18 Assigning a Source of Supply to a Purchase Requisition

Figure 10.19 shows the assignment of not just the Fixed Supplier 5000000 but also
the associated Info Record 5300000358 as seen on the right-hand side of the screen
for purchase requisition 2000000006.

Assign and Process Purchase Requisitions
gb & Personal Setting

|E\ Assignments

|E‘ B S.. Purchase Req. Ttem P.. L. S.. A. Materiagl Short Text  Quantity U... D Delivery D P... Materi... Plnt Stor. Location Info record |Fixed Supplier
|§|2EIUUUUUUUB 10 £ @ L % Stainless Steel 10 MT D 02.06.2018 004 FINISHED Omega Plant Shopfloor sto.. 5300000358 50000000
|7|ZDDDDDDDD7 10 10000088 Stainless Steel 15 MT D 02.06.2018 004 FINISHED Omega Plant

Figure 10.19 Assigning a Source of Supply to Purchase Requisitions

10.3 Indirectly Created Requisitions

A purchase requisition may be created if some business process needs materials or
services. An indirectly created purchase requisition is usually created when a user
performs another business function, such as creating a production order or a main-
tenance order.
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10.3.1 Purchase Requisition Created by Production Order

In a production order, two elements determine how operations take place. The rout-
ing is the sequence of the operations that should take place, and the bill of materials
(BOM) is the recipe used to produce the final material.

A purchase requisition can be generated automatically when the routing in a produc-
tion order involves an operation where material needs to be sent out for external
processing, for example, in subcontracting work.

Another way a purchase requisition can be produced is when a BOM calls for a mate-
rial that is a nonstock item. This situation may occur when a special item is required
for a production order or if the material is no longer purchased by the company. For
example, a company that produces furnaces may need to incorporate a special filter
for furnaces made for customers based in California. The clean air laws in California
may require a special part to be ordered and fitted during the production process.
This triggers a purchase requisition for the special part and possibly a purchase req-
uisition for a subcontractor to fit the part.

10.3.2 Purchase Requisition Created by Plant Maintenance Order

This type of order produces purchase requisitions that are similar to the production
order. The maintenance order is created for plant maintenance (PM) operations on a
technical object (in other words, equipment) at the plant. Similar to a production
order, a maintenance order has a list of operations that must be performed. The oper-
ations give the maintenance user a step-by-step list of what needs to be performed
and the materials and equipment needed for each step.

In the operation, a certain nonstock material may be needed, which may cause a pur-
chase requisition to be created. A maintenance order may also have an operation that
requires an external operation be performed by a subcontractor, which will also
cause an indirect purchase requisition to be created.

10.3.3 Purchase Requisition Created by Project System

The project system (PS) functionality in SAP S/4AHANA uses objects called networks, a
set of instructions that tell users what tasks need to be performed, in what order, and
by what date.

A network has two options for creating material requirements. The network can cre-
ate purchase requisitions for nonstock materials and external services, similar to the
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production and maintenance orders. The network can also be configured to allow the
creation of purchase requisitions as soon as the network is released.

10.3.4 Purchase Requisition Created by Materials Planning

Consumption-based planning or the material requirements planning (MRP) func-
tionality can create purchase requisitions based on its calculations. When creating
POs, MRP calculates quantities and delivery dates. The planning run can also produce
planned orders for in-house production, but these orders can be converted to pur-
chase requisitions.

A purchase requisition is an internal purchasing suggestion that can be modified
before being converted into a PO. After the MRP controller has determined the accu-
racy of the external purchasing requirements, the controller can convert some
planned orders to purchase requisitions and perhaps convert some purchase requisi-
tions to POs. The level of interaction between the planning department and the pur-
chasing department will determine what procedures are in place to allow the MRP
controller to create purchase requisitions and POs.

In this section, we covered purchase requisitions. The next section covers the
approval process for purchasing documents, known as release procedures.

10.4 Release Procedures

Release procedures are approval procedures for purchasing documents such as pur-
chase requisitions and purchase orders (POs). The manner in which these procedures
are configured is called a release strategy. A release strategy involves a process
whereby an approver verifies document data (such as material, quantity, and value)
and then authorizes the purchase. The process takes place online, which saves time
and is more efficient than previous manual approval processes.

The SAP system provides two different types of release procedures:

m Release procedure without classification
A release procedure without classification can be configured only for item level
releases in purchase requisitions. Therefore, this release procedure can only be
used for internal documents (such as purchase requisitions). This limitation arises
because external documents (such as POs) must be sent to vendors and therefore
can'’t be partially approved. In a release procedure without classification, you can
set the release based on the following four criteria:
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— Plant

Value

Material group
- Account assignment category

® Release procedure with classification
A release procedure with classification offers many more criteria to define the
release strategy. You can use either of these procedures (with or without classifica-
tion) for purchase requisitions. But, for POs and RFQs, you must use a release pro-
cedure with classification. Before getting into the release procedure configuration
steps, let’s define the key terms used in release procedures, as follows:

— Release strategy: Defines the entire approval process and consists of release
conditions, release codes, and release prerequisites.

— Release conditions/criteria: Determines which release strategy applies for a par-
ticular purchasing document. For example, if the value of a requisition item is
$100, a certain strategy may be required; if the value of the item is $10,000, a
different strategy may be required. If purchasing documents fulfill release con-
ditions, they must be approved before they can be processed further.

— Release code/point: A two-character key that represents an individual or depart-
ment responsible for giving approval. Each person involved in the release proce-
dure signifies an approver in a release transaction using his/her the release code.

— Release prerequisite: Sets the order in which approval must take place. For
example, a manager must approve a document before the vice president
approves it.

— Release status/indicator: Represents the current status of the item or document
such as blocked and released. For example, if the document isn’t fully approved,
it may have been blocked.

Now that you have an understanding of the basic concepts behind release strategies,
let’s move on to the configuration steps involved. We'll discuss both types of config-
uration: without classification and with classification.

10.4.1 Release Procedures without Classification

To configure release procedures without classification, follow the menu path Materi-
als Management - Purchasing « Purchase Requisition « Release Procedure « Set Up Pro-
cedure Without Classification. This SAP system will display five activities, as shown in
Figure 10.20.
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Display IMG Selecting the Release Indicator

% Bl % | Exstng BCSets S o s | Grmpls TheeEmies] The release indicator specifies the release status of the purchase requisition, which
can define the release indicator, as shown in Figure 10.22. Click on New Entries and

gE Restrictions for the Industry Solution for Defense Forces & Public Securi ] enter the fOllOWing:
] Supplier and Category Management [E Select Activity: 3

Structure

+[E @ Create Purchasing Groups n .
+ [@ & Maintain Purchasing Area Activitias Fixed for MRP
* B (& purchasing Area Determination Pe... Name of Activity il If you select this checkbox, the purchase requisition can’t be changed by material
*Es  Purchasing Info Record fhelease Codes T a . .
:@ gust:rlinaﬂt'rty e 15 requirements planning (MRP).
ource
EN Quota Arrangement fssign Release Indicators u Released fOI’ qUOt.
b @ RFQ/Quotation Release Points: Prerequisites L. . . A .
, Supplier Quotation Process Determination of Release Strategy This indicator specifies that quotations and RFQs may be processed with reference
4 Serial Numbers PR s PR s
OB, e to purchase requisitions. If you select this checkbox, the purchase requisition is
* B @ Define Number Ranges available for RFQ and quotation processin
o @ @' Define Document Types Q q p g
‘B @ Processing Time m Rel. for ordering
~B Release Procedure :
» B @ set up Procedure without Chssification This indicator specifies whether POs can be generated with reference to purchase
hE] Procedure with Classification ..
+ By & Edit Characteristics . requ151t10ns.
G @f @ Edit: Classes o
« B & 5et Up Procedure with Classification
* B & Check Release Strategies Change View "Release Indicator": Details
. @1 G} Define Screen Layout at Document Level e
« B & Copy Charcteristic Values from the Purchasing ‘QHE”£"§| ‘2’ New Entries @ [ B E
5 @ Q} Activate object characteristics in Purchasing
4 % © Texts for Purchase Requistions Perform the activities in the specified order
. Define Tol Limit for Archivi 3¢
R ot S e (&0 choose %] Release 1D R |Purchase Requistion Release

Figure 10.20 Setting Up a Release Procedure without Classification e

|Firmed for Req. Planning

You'll need to select and perform each activity, one by one, as discussed in the follow- ¥|Released for Quotation
: . v|Released for issue of PO e ———— ——————————
mng sections. ) ) — [ Changeability of Purchasing Document During/After Release (1) 5 Entries found
Field Selection Key FZol
Selecting Release Codes \chanoeahd S ShocleSam :
Changes after start of release process A \Changeable, new release in case of new strategy
A release code is used to approve the document and are references to specific users. Changeabl, |4 11 Cannot be changed
. . .. g = — 2 Changeable, no new determination of strategy
Click on New Entries and enter a two-digit Release code key and Description, as Value Change  [10.0 z R S
shown in Figure 10.21. The release code can be either a numeric or an alphanumeric 4 Changeable, new release in case of new strat. or val. change
entry. . . . . P
Figure 10.22 Release Indicator in a Release Procedure without Classification
New Entries: Overview of Added Entries . .
— ® Field selection key
= =L . T .
When setting up a release strategy and release indicators, you can use the field
ficlesclcod spcsan o @ selection key to determine whether certain fields in a purchase requisition may or
= — ‘ be changed with LF le, let’ d
= Director - may not be changed with approval. For example, let’s say you need to prevent

] changes to the requested quantity in a purchase requisition after the release
Figure 10.21 Release Codes
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indicator has been set in the purchase requisition. For this requirement, you
would configure the order quantity field as Display only in the field selection key.

® Changeabil.
This field defines how the system reacts if a purchasing document is changed after
the start of the release procedure, as shown in Figure 10.22.

= Value chgs.
This field specifies the percentage by which the value of the purchase requisition
can be changed after the release procedure has started. If the requisition is
changed by more than the specified limit entered in this field, the requisitions will
be subjected again to the release procedure.

Assigning Release Indicators

In this step, you'll assign the release indicators to a release strategy, as shown in Fig-
ure 10.23. Click the New Entries button, enter the release strategy code, select the
release indicator, and save.

This indicator specifies the release sequence, that is, which release point(s) must have
a released requisition before the current individual or department is allowed to
release that requisition. For example, as shown in Figure 10.23, for release strategy R1,
release indicators 1and 2 have been defined. If release indicator 1 is set, the RFQ can
be created from the purchase requisition. Release indicator 2 can be set only after
release indicator 1 is set, and release indicator 2 means that RFQs or POs can be cre-
ated.

Change View "Assign Release Indicators": Overview

%% New Entries B =

Rel.Str. C1 C2 C3C4C50C6C7 C8Rel. ID Description
R1 X Blocked
Rl b4 Request for quotation

[

Rl X X RFQ/purchase order

Figure 10.23 Assigning a Release Indicator to a Release Strategy

Selecting Release Points as Prerequisites

In this step, you'll configure the sequence of release codes and the prerequisites pur-
chase requisitions must fulfill before they can be released. As shown in Figure 10.24,
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for this release strategy, we have two release codes: R1 and R2. Release code R1 has no
prerequisite, which means it can approve the purchase requisition. Release code R2,
however, does have a prerequisite: The purchase requisition must be approved by
release code Rl before it can be approved by release code R2. (Remember, release
codes are references to specific people.) Test the sequence and its prerequisites by
clicking on the Simulate release button. A popup window will appear where you can
test the release strategy.

Change View "Release Points: Prerequisites": Overview

Simulate release  Mew Entries  Copy as... Delete  Print standard list  Select Al

Rel.Strat. Release code Description C1C2C3 C4 C5C6C7C8
Rl a1 Manager X
Rl a2 Directar + X

Figure 10.24 Prerequisites of Release Points

Determining When to Apply a Specific Release Strategy

In this step, you'll define when a purchase requisition should be considered for a
release procedure and which release strategy is applicable. As mentioned earlier, a
release strategy without classification can be configured with only four criteria:
account assignment category, material group, plant, and value. As shown in Figure
10.25, for account assignment category K (cost center), material group 004, plant
1000, and value 1,000.00 PKR, the release strategy Rl is applicable. When a purchase
requisition is created with these attributes, the system will automatically assign
release strategy R1 and will follow the approval process configured in this strategy.

Change View "Determination of Release Strategy": Overview
‘ﬁ @ Mew Entries E- 5

AcctAssCat  Mat. Grp Pint Value of purch. req. Crcy  Release strateay fh
K o004 1000 1,000.00 FER Rl i

-

Figure 10.25 Release Strategy Determination

In this section, we covered release procedures without classification. The next section
delves into release procedures with classification.
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10.4.2 Release Procedures with Classification

A release procedure with classification can be defined for internal documents (pur-
chase requisitions) and external documents (POs, RFQs, contracts, and scheduling
agreements). You'll need to define both characteristics and classes for release proce-
dures with classification. We’ll discuss these steps next.

Before you start configuring release strategies with classification in the SAP system,
we’ll need to identity and define the combination of parameters that will trigger the
release. PO-triggering criteria can be a combination of document type, plant, and pur-
chasing organization along with value depending on the number of release codes
assigned when the document is created. In SAP, the relevant structure—CEKKO
(Communication Release Strategy Determination Purch. Document)—provides a list
of all the possible fields that can be used for configuring a release strategy. To view all
the fields in structure CEKKO, use Transaction SE12 where you'll enter the structure
name and then click on the Display button. Figure 10.26 shows the various fields
available for configuring release strategies for a PO.

Dictionary: Display Structure
b/ - I - < - ) Hierarchy Disply  Append Structure...
Structure CEKEO Active
Short Description Comrunication Release Strategy Determination Purch. Docurnent

Attributes - Components Input Help/Check Currency/ quantity fields

Y EEEE EEEE 1731
Component Typing Method |Component Type |Data Type Length Deci... Short Description
BUERS 1 Types ~ BUERS CHRER 4 0 Company Code
BSTYP 1 Types ¥ BSTYP CHER 1 0 Purchasing docurnent category
BSART 1 Types ~ BSART CHAER 1 Dzorder Type (Purchasing)]
BSLKZ 1 Types ~ BSZKZ CHER 1 0 Control indicator for purchasing document type
LIFNR 1 Types ~ ELIFN CHRER 10 0Vendor's account number
SERRS 1 Types ~ SERAS LANG L 0 Language Key
EKORG 1 Types ~ EKORG CHER 1 0 Purchasing organization
EKGRE 1 Types ~ BEGRE CHAR 3 0 Purchasing Group
WEERS 1 Types ~ WRERS CUKY 5 0 Currency Key
BEDAT 1 Types ¥ BEDAT DATS 8 0Purchase Order Date
LLIEF 1 Types ~ LLIEF CHAR 10 0 Goods Supplier
KUNNR 1 Types * EUNNR CHAR 10 0 Customer Number
RESWE 1 Types ¥ RESWK CHER 4 0 Supplying (issuing) plnt in case of stock transport order
LELIF 1 Types ~ LBLIF CHAR 10 0 Field not used
INCO1 1 Types ¥ INCO1 CHRR 3 0 Incoterms (Part 1)
KTWRT 1 Types ¥ KIWRT CURR 15 2 Target Value for Header Area per Distribution

Figure 10.26 Structure CEKKO for PO
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Note

While our example in this section covers release procedures with classification for
purchase orders, you can use the same concepts and logic when configuring release
procedure for purchase requisitions.

The structure for purchase requisitions is CEBAN, the field BSART is used for the order
type, and GNETW is used for the total order value. Later in this section, we’ll also
show you how the newly configured purchase requisition document type ZNB has a
release procedure activated at the item level of a purchase requisition using these
two fields (BSART and GNETW).

Master Data Setup

In this example, let’s assume that we want to configure a release strategy based on
the combination of two fields: Document Type (CEKKO-BSART) and Purchase order
total value (CEKKO-GNETW).

We'll need to create individual characteristics for each field and then group these
characteristics into a release class. To create a characteristic, use Transaction CTO4 or
follow the configuration menu path Materials Management « Purchasing « Purchase
Order « Release Procedure for Purchase Orders « Edit Characteristic, as shown in Figure
10.27.

Change Characteristic

o =)
Characteristic BE_DOCTYEE |§|y B LT-‘_-||E|
Change Number
Valid From 05.06.2018

Basic data Descriptions Values Addnl data Restrictions

Reference to Table Field

Table Name CEEHO Field Name BSART |E| ||

Figure 10.27 Table Field for Structure (Table Name) CEKKO
Provide the characteristic name BP_DOCTYPE and then click on Create button to cre-

ate the characteristic. Now, we’ll refer to the fields from structure CEKKO by provid-
ing the reference to this structure (CEKKO) and corresponding field (BSART for
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document type). Since this characteristic is created for a document type, specify the
structure and field name given in Figure 10.27. Once you enter the structure name
and field name, the system will generate a warning message: “Format data taken
from Data Dictionary (press enter).” This warning message indicates that the data
type of the characteristic will be taken from the data dictionary of this structure in
SAP.

In the Basic Data tab of the characteristic screen, as shown in Figure 10.28, provide an
appropriate description. If you want to configure the release strategy for a single doc-
ument type, you'll need to select Single Value radio button in the Value Assignment
block. If multiple document types are required, then select the Multiple Values radio
button.

Basic data Descriptions Values Addnl data Restrictions

Basic data

Description Order Type (Purchasing) || |§|
Char. Group A e
Status 1 Released -

Auth.Group

Format Value Assignment
Data Type CHAR Character Format =) 5ingle Value
“IMultiple Values
Mumber of Chars |4
| Case Sensitive " |Restrictable
U

Tt -
Template L J Entry Required

Figure 10.28 Basic Data of a Characteristic

Now, navigate to Values tab and provide the document types required in this release
strategy. For our example, we'll use PO document type NB, which is a standard PO, as
shown in Figure 10.29.

10.4 Release Procedures

Basic data Descriptions Values Addnl data Restrictions

| Additional Values

Allowed Values
Char. Value Description
NB Standard PO

|D
|
|U’]
«rH

Note

The values shown in Figure 10.29 are not available as a selections or in drop-
down lists. Be sure these values are typed in correctly and exactly match with the
procurement document types.
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Figure 10.29 Characteristic Values

To ensure that these characteristics are used only in classes made for purchase order
releases, we’ll need to provide a restriction in the characteristic by entering class
type 032 in the Restrictions tab. Save the characteristic.

Using the same method, let’s create another characteristic BP_NETVAL, which is for
Purchase order Net value, as shown in Figure 10.30.

Characteristic BE_NETVAL 7 g o] i
Change Mumber
Valid From 05.06.2018

Basic data Descriptions Values Addnl data Restrictions

Reference to Table Field

Table Name CEKKO Field Name GNETH |E| ||

Figure 10.30 Table CEKKO and Its Associated Field Name GNETW

When entering the structure name CEKKO and field GNETW for the purchase order
net value, the system will ask for a currency since this field is related to numbers and
the net value of a purchase order. Maintain the local currency, which in this example
is PKR (Pakistani Rupees), for the characteristic, as shown in Figure 10.31. If you have
multiple criteria for different ranges of values, these criteria must be provided in the
Values tab with the Multiple Values radio button selected in the Basic Data tab. Since
there will be intervals in the purchase order values, you'll have to configure the char-
acteristic to allow the values in intervals by selecting the Interval vals allowed check-
box under the Value assignment block in Basic data tab.
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Basic data Descriptions Values Addnl data Restrictions

Basic data

Description Total net order value || |§|
Char. Group d ey
Status 1 Released -

Auth.Group

Forrmat Value assignment
Data Type CURR Currency Format + Ejéj:-single—value

“IMultiple Values
Number of Chars |15

Decimal Places 2 | Interval vals alowed

Currency PER "~ |Negative Vals Allowed
" |Restrictable

Template -

~|Entry Required

Figure 10.31 Maintaining Currency and Value Assignments in a Characteristic

For this characteristic, values are to be defined in intervals, as shown in Figure 10.32.
This first interval denotes that the net value of a PO must be less than (<) than 100.00
PKR, while the second interval denotes PO values of more than or equal (>=) to
101.00 PKR.

Basic data Descriptions Values Addnl data Restrictions

| Additional Values
Allowed Values

Char. Value DO |
< 100.00 PKR
== 101.00 PKR

b

Figure 10.32 Allowed Interval of Characteristic Value

Once we have all the characteristics ready, we’ll need to group them into a class.

Creating Classes and Assigning Characteristics
To create a class, use Transaction CLO2 or follow the configuration menu path Mate-

rials Management « Purchasing « Purchase Order « Release Procedure for Purchase
Orders « Edit Class.

In the main screen of Transaction CLO2, provide an appropriate Class Name (BP_

RELPO) and click the Create button. Make sure that the Class type is 032 (Release
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Strategy). In the detailed screen, provide an appropriate description. Assign the two
characteristics we created earlier to this class, as shown in Figure 10.33.

7 |.| Change Class:
B} B, Change Language
Chss BE_RELPO k2 IO &)
Class type 032 Release Strategy
Change Number
Valid from 05.06.2018
Basic data Keywords Char. Texts
Char. Description Data T Num... Decirmal PR Unit R..
BP_DOCTYPE  Order Type (Purchasing) CHAR 4 i H
BE_NETVLL Total net order value CURR 15 2 PKR

Figure 10.33 Assigning Characteristics to a Class

Note

Classes and characteristics are treated as master data in the SAP system. As a result,
classes and characteristics aren’t transported from development systems to quality
and production systems through transport requests. Instead, you must manually cre-
ate them in each client or automatically upload them via Application Linking and
Enabling (ALE), provided by SAP. Transactions BD91, BD92, and BD93 can be used to
transfer classes and characteristics via ALE. You can manually assign classes and
characteristics to release strategies in each client by using Transaction CL24N. See
Chapter 24 on the classification system for more information.

Configuration Basics of Release Procedure

After creating a class, the next step is to configure the elements required in the release
strategy. To configure release procedure for PO, follow the configuration menu path
Materials Management « Purchasing « Purchase Order « Release Procedure for Purchase
Orders « Define Release Procedure for Purchase Orders.

The following elements are required:
® Release Groups ® Release Strategies
m Release Codes = Workflow

®m Release Indicator
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To begin, follow these steps: Change View "Release Indicator: Purchasing Document”: Overview
1. Select Release Group and click the Choose button. Click on the New Entries button to % New Entries [ 2 % B B B
create a new release group. In the new record, provide an appropriate name such as
R . . . . X w " Release ID  Released Chgable % Value Change  Description i |
BP” in the Rel.Grp field and, in the Class field, maintain the class name “BP_RELPO, 1 7 I 10.0 Released -
which we created in the previous step, as shown in Figure 10.34. Save your entries. 2 - Blocked et
Change View "Release Groups: External Purchasing Document”: Overview Figure 10.36 Release Indicator

“{f Mew Entries |-_D @ )] @ B
4. Select release strategies, click on New Entries button, and enter the previously con-
Rel.Grp Rel.Obj. Class Description |

i 5 [BP_RELNI jpo Release - figured release group BP. After entering the release group, provide an appropriate
= release strategy (in our case, BP) and a short description, as shown in Figure 10.37.
Double-click the Release group BP so that the screen shown in Figure 10.38 appears.

Figure 10.34 Release Group

Change View "Release Strategies: External Purchasing

2. Select release codes and click the Choose button. As shown in Figure 10.35, click on
% Gl New Entries [ & ENEN

the New Entries button to create release codes for the release strategy. The number

of release codes depends on number of approval levels. In our example, we’ll only Grp |Strat | Description i
create two release codes: 10 and 20 for Buyer and Manager, respectively. Ensure you R IERIIPO Release =

create these release codes under the same release group (Grp) BP that was configured

in the previous step. Figure 10.37 Release Strategy

Change View "Release Codes: External Purchasing Documents Change View "Release Strategies: External Purchasing Documents™: Detai

P rove D06 BB :

Code\release prerequisite

Grp |Code Workflow Description | Release Group BE| PO Release i
BE 10 1 Buyer — Release Strategy BE PO Release o 2
BE 20 1 Manager b llfl‘:l
Release Codes 20v],
. 10| Buyer

Figure 10.35 Release Codes 20| Manager

3. Select a release indicator, as shown in Figure 10.36 This screen indicates the Release
ID for initial and released statuses. Release ID 0 indicates a Blocked status, and release
ID 1indicates a Released status. The Chgable field contains the parameter that will
define how the system reacts if a purchasing document is changed after the start of
the release procedure. In other words, once an order is released, we can still change

Release Prerequisites | | Release Statuses | | Classification | | Release Simulation

the values in the purchase order, which will trigger a new release status. If the field is
allowed to change, we can define the % of change allowed, which in this example
is10.0%.

continue || Cancel |

Figure 10.38 Detailed Configuration of a Release Strategy
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On this screen, in our example, you'll keep only one level of approval for all POs
below 100.00 PKR but require two levels of approvals for POs greater than or equal
to 100 PKR. Thus, you'll need two release strategies. The first release strategy will
have only one release code and will only be triggered for values less than 100.00 PKR
in the characteristic BP_ NETVAL. For purchase orders with greater than or equal
value to 100.00 PKR, you'll create another release strategy, which will involve both
the release codes and the two levels of approvals needed in this case. The following
steps demonstrate how to create this second release strategy (with two approvals):

— Maintain release codes 10 and 20. Now click on the Release prerequisites button,
shown in Figure 10.38, and select prerequisites for each release code. Figure 10.38
shows that no prerequisites exist for release code 10, but for release code 20,
release code 10 must first be released. This prerequisite is achieved by selecting
the checkbox from column 10 and next to the row ID 20. Save these settings.

— The next step is to click Release statuses, as shown in Figure 10.38, which will open
the screen shown in Figure 10.39. The first stage of the release indicator will
always show a Blocked status. After the first level of release by a user with release
code 10, the overall status is still Blocked. When a document is released by a
higher-level user having release code 20, the document’s overall status will
be Released.

[ Release Statuses

10 20 Release indicator
] O 2| Blocked

9 O T2 lhcked

i s LJQ icke

v v 1| Released

Continue H Cancel |

Figure 10.39 Release Statuses

— The next step is to select the classification values for the selected characteristics
in release class. Click on the Classification button, as shown in Figure 10.38, to pro-
ceed. You'll need to select all the values from all the characteristics. If multiple val-
ues exist in a characteristic, you'll need to select the values that will be part of the
release strategy. Maintain values for both characteristics; for example, as shown
in Figure 10.40, the characteristic values state that Purchase Order Document Type
NB and a Total net order value greater than or equal to 100.00 PKR will trigger this
release strategy.
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Note

You can also directly maintain the values provided in the Additional Values option
while creating the characteristics. Refer to Figure 10.32.

Change View "Release Strategies: Classification

E =

Object
Release group BP  Rel. Strategy BP PO Release
Class Type 032 Release Strategy

Values for Class BP_RELPO - Object BP BP

General

Characteristic Description | Value
Order Type (Purchasing) Standard PO
Total net order value == 101.00 PKR

F

igure 10.40 Classification in Release Strategy

. You can simulate the entire release strategy to ensure all steps are correctly config-
ured by choosing Release simulation, as shown in Figure 10.38. Place your cursor on
release codes 10 20, as shown in Figure 10.41, and click on Simulate Release, which
will open the screen shown in Figure 10.42.

[ Release Strategy x
gy

Release group ,_BPJ] Release

Release Strategy BEP PO Release

Release codes
Releases to Date
Final release 10 20

Release ID 2| Blocked

|g|| Simulate release ||g|

| Release Simulation |

Figure 10.41 Simulating a Release Strategy
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Figure 10.42 shows that releases are possible for both release codes 10 and 20. First,
place your cursor over release code 10 and click on Set/reset release. Repeat the same
steps for release code 10. If performed correctly, the Release Options will change to
Release already effected, and the status will changed to Released.

[ Release Simulation for Group BP Strategy BP x

Code Release Options
10 Release possible

20 Release possible

_B|D cked

[Setfeet s | ¥

Figure 10.42 Release Simulation

6. Asalast step, select Workflow, as shown in Figure 10.43. Choose New Entries to create
records for involved users. Specify the release group, the appropriate release codes,
and the user ID in the Agent ID column. The user IDs specified with agent type US
indicates that the agent name is an SAP user ID. Create a line for each user involved
in the release process and maintain an appropriate release code.

Change View "Assignment of Role to Release Code: Ext. Purchasing Docs.
527 Mew Entries @ )]

Grp Code Description |OT Agent ID m
BE 10  Buyer us JAKHTAR -~
BE 20  Manager us BMACBOOL e

Figure 10.43 Configuring a Workflow

We've come to the end of release strategy configuration. Let’s now create a purchase
order to test for completeness and correctness in the configured release strategy. If a
purchase order is not released, then buyers will not be able to print out the purchase
order. Also, in goods receipts, the message “ME 390 — Purchasing document XXXXXXX
not yet released” may arise.

Business Processes of Release Strategy: Individual Release

Create a purchase order using Transaction ME2IN with document type NB and make
the value of purchase order greater than 100 PKR to trigger the configured release strat-
egy. Save the PO. In this example, the system has created PO number 4500000204.
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To release the PO, access the screen shown in Figure 10.44 via Transaction ME29N.
Notice the purchase order Release Strategy tab at the end of the PO header. The PO
has all the details correctly configured and can now be released simply by clicking the
release icon in the Release options column next to the release code.

[@ [.| Release Standard PO 4500000204
Document Overview On %7 5 40 Messages o Personal Setting
[mer] e standard PO ~asooo00204] vendor 50000000 Rofnd Tank Filing Ser..| Doc. Date  03.06.2018
‘E| Delivery/Invoice © Conditions | Texts - Address - Communication - Partners - Additional Data © Org. Data - Status - Customer Data Release strategy
Release group BF PO Release Code |Description Processor Status Release options
Release Strategy BE PO Release 10 Buyer JAWAD AKHTAR & %
20 Manager Adnan Magbool
Release indicator 2| Blocked
2 4
=)
B s.Itm A I |Materal Short Text Base prod. PO Quantity O  C Deliv. Date  Net Price Curr... Per 0 Matl Group Pint Stor. Location
|_|l[l 10000091 Stainless Steel 10MT D 03.0€.2018 2,000.00PER 1 MT FINISHED Omega Plant
[ ] PKR

Figure 10.44 Purchase Order with Release Strategy

Collective Release

Access the screen shown in Figure 10.45 via Transaction ME28 for the release of indi-
vidual POs. On the initial screen, enter the Release Code and any other relevant
parameters so that the system only brings up relevant POs for release, which will
open the screen shown in Figure 10.46.

Release (Approve) Purchasing Documents |
@ [= Release code (2) 2 Entries found

Restrictions

Release Code 10 -

Release Group il G

+|Set Release V[ 2R ] Ll e |
Grp Code Description

Ine
BP 10 Buyer
|Release Prerequisite Fulfiled BP 20 Manager

| List with Ttems
Purchasing Document Category F|

" |Cancel Release

Purchasing Organization
Document Number
Document Type
Purchasing Group
Supplier

Supplying Plant
Document Date

Figure 10.45 Approving Purchasing Documents
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10 Purchase Requisitions

Figure 10.46 shows that PO 4500000204 with PO Type NB of Net price 2,000 PKR
(which has a value greater than the 100 PKR required for a PO release strategy to
work) can be released.

Release Purchasing Documents with Release Code 10
SFTF E @ AETEHTH BHEA Print Preview  Individual Release

Item Release Release State Release Strategy Release option Type Cat PGr POH Doc. Date Net Price Crcy Material | Short Text

&

o

:Suppﬁer!Supplying Plant 50000000 Roland Tank Filling Services

Purchasing Document 4500000204

10 2

BP Vé NB F 004 03.06.2018 2,000.00 PKR 10000091 Stainless Steel

Figure 10.46 PO Release

Release Strategy for Purchase Requisition

Now that you know the end-to-end configuration, master data, and business processes
for release strategy for POs, you can replicate these steps for purchase requisitions.

For practice, and as an example, set up a release strategy for a purchase requisition by
maintaining the purchase requisition document type to be the newly configured on
ZNB and maintaining a purchase requisition value at the item level to be greater than
100.00 PKR (or local currency).

Access the screen shown in Figure 10.47 via Transaction ME54N for an individual
release of a purchase requisition. Notice the details at the item level of the purchase
requisition. For a collective release of purchase requisitions, use Transaction ME55.

Note

Releasing each line item separately is called an item-level release. A purchase requisi-
tion may contain one or more line items. With item-level release, a particular line
item can be released while other line items may be pending for approval or rejection.

You cannot perform item-level release procedures using a release procedure with
classification for external documents because external documents (such as POs,
RFQs, scheduling agreements, quantity or value contracts) are always released or
blocked as whole documents. However, for internal documents, you can configure
line item level approval or complete document approval using a release procedure
with classification. To configure item-level release for a purchase requisition, follow
the menu path Materials Management « Purchasing « Purchase Requisition « Define
Document Types. As shown earlier in Figure 10.6, select the OverReqRel checkbox to
enable the overall release of a purchase requisition. If you want item-level approval,
don’t select this checkbox.
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[7® .

Document Overview On Wﬂ |-_ET E"‘J PersonaISetting

Release Purchase Req. 2000000024

ZNB Asset Purchase R..w | 2000000024
T3] Header

N @ELETREEDELE BEIEJED @ B (R oy

B Sta_ Item A I Materil Short Text Quantity Unit C Delivery Date  Material Group Plant
10 10000091 Stainless Steel 5 MT D 05.06.2018 FINISHED Omega Plant
i
55| trem 1[ 10710000091 , Stainless Steel < [«]+]

Material Data Quantities/Dates Valuation Source of Supply Status Contact Person Release strategy

Release group FR PR Release Code Description Processor Status Release opti
Release Strategy PR| PR Release FA PR First Approver JAWAD AKHTAR & Qfﬁ
SA PR Second Approver MALIK IRFAN iy Q,@
Release indicator X Blocked
Bl

Figure 10.47 Purchase Requisition Release for Document Type ZNB

10.5 Summary

In this chapter, we examined the purchase requisition process. Most companies use
a purchase requisition process to identify what material is needed and to allow the
purchasing department to review and create the optimum POs for each vendor by
taking into account the volume discounts and favorable terms offered by the vendor.
Without purchase requisitions purchasing decisions would be made by end users
and not by the purchasing department.

Chapter 11 follows up from the creation and processing of purchase requisitions to
discuss the creation of RFQs. RFQs aren’t universally used and may not be part of
your company'’s purchasing policy. However, an RFQ can be an important purchasing
tool, and you should understand how to create and process RFQs.
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Change and Transport System (CTS) ............. 54 COMPONENt SCIAP ooovveereesesesesseses 160, 561
Change document 194 Component stock 160
Change request 54-55 Composition 152
Characteristic ........ 123, 285, 389-390, 830, 832, Condition ... 209, 268-269, 352-354, 415, 426,
843,877 502
configuration 835 class 471
creat‘e 832 procedure 352
details 835 eCOrd o 303, 460, 465466, 469
fields 832 (able 296, 298, 352, 460-461
restrict to class type ....cvvevveonssneccecns 834 type 269, 352-353, 468
fZ;Zf 333 836, 847 233 Configurable material ........occonnecens 105
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Check digit a3y category 451,453
Check-cashing time 241 control 4>4
Class ... 285,300, 830-831, 838-840, 842, 844, ;‘;g]f; ‘e’l key ;;Z
fii%tim 390, 838 Consigpme'nt .......... 264, 355, 369, 444,516, 532
hierarchy 832,842 Consolidation 230
EYPE e 122-123,831,838-g42 ~ Constant mean value >99
Classification ............. 101,286,394, 412,831, Construction 103
842-844 Consumption ... 158, 599, 608, 632
data 122 criteria 146
finding objects 844 historical value 604
materials 844 mode 157
object 846 Consumption cost CeNnter ... 435
SYSEEM v 829-831, 847-848, 866 Consumption planning ..., 39,380
Clearing account 644 Consumption taxes 132
Client 48,51-54,422 Consumption-based planning ............. 545, 565
level 278 Contact address 226
sturcture 51 Container reqUIrement ... 183
Collective number 405 Continuous INVENLOTY ......rmerunnreeeeinnes 700
Collective reqUIremMents ..........coneceeeenne 160 Contract ... 242,261,270,343-344, 349,
Collective slip 663 351-352, 354,421, 443-445, 447-450, 511,536
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Contract release Order ... 447
Control 630
Control data 172
Control key 180, 195
Control quantity 191
Controlling (CO) 799, 900
Controlling function 856
Conversion of data 79
Co-product 152,681, 684
confirmation 688
cost analysis 694
Create process Order .......cceonneeeeeenne 686
documented goods movement ... 693
goods receipt 691
Corporate group 230
Correction factor indicator ... 174
Cost analysis 694
Cost apportionment 682
Cost center 435,632, 662
report 826
Cost 0f g00ds s01d (COGS) ..cnrvrrrvrmecerrrrreannne 803
Costing 58,201
information 201
lot size 203
overhead group 202
sheet 202
Count
date 705
document .......eeeoeeeevenenn. 702-705, 709-710
posting 711
procedure 701
quantity 713
Country 229
code 229,232
Country key 59
Country of origin 132
Coverage profile 155
Creative pricing 420
Credit memos 731
Critical part 129
Cross-border
account number 232
payment 232
Cross-distribution chain ... 135
Cross-plant material status ... 117
Cross-plant purchasing organization .............. 67
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Currency type 812
Current assets 751
Current liabilities 751
Customer .......... 44,212-213,225,230, 238, 243,
261, 341,443,489, 618
field 230
master record 247
number 230
Customer satisfaction .........cceeeceerveereeeres 273
Customer/vendor integration (CVI) .............. 220
Cycle counting .......cccceeeceeenneee 625, 699-700, 714
indicator 714
D

Damaged material
Dangerous goods

Data conversion
Date of delivery
Date of manufacture ...
Days of inventory
Days of working capital
Days payables outstanding
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Days' supply/safety time

..562

Dead stock 907
Deadline monitoring 127
reminders 127
Debit and credit entries ..., 809
Default supply area 151
Delayed receipts 166
Deletion indicator .......oeeeeveeevennnnee 411, 633
Delivering plant 135
Delivery 673,697
address 423
cost 354,418
date ... 44,374, 380, 404, 406, 411, 451
note 674,720
of goods 451
schedule 350, 429, 589
tolerance 355
unit 136
Demand 165
Dependency editor 843
Dependent reqUIirements ...........oeceeeens 161
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Design drawing 121 Document type ... 365, 369, 388,402,433,511,
Devaluation 792 851-852
indicator 200 configuration 853
percentage 200, 792 external number range  ........ . 369
Difference value 709 Documentary batch processing .............. 340
Dimensions 119 pouble invoice 241
Direct procurement .......ccoeeeeee 516,518,520 Down payment 743
settings 518
Discontinuation indicator ... 161 Z::? Ot’efyrequest ;ig
Discontinued part 160 invoice VerifiCcation ... 747
DiSCOUNT . 269, 353,415,418, 502 .
in kind 255 monitor 745
. . . Downward trend 599
Discrete manufacturing production ;
cycle 631 Drugs.Controller General of India ....ccccceuuunnee 276
Distribution center 641 Dunning 243
Distribution list 870 block 243
Distribution profile 143 clerk 244
Division 117 ~ notice 243
Document 860 procedure 243
create 860 run 243
date 413  Duplicate invoice check .....ccocomecrronecrenen. 725
distribution 870-871  Duty levied 418
hierarchy 863  Duty payment 354
index 254 Dynamic selections 892
number 403
number range 864 E
parking 725
part .. 860 Early receipts 165
;iaq?(;:ed indicator P ;2411 Early Warning System (EWS) .....cooeccereeurnnnenes 873
oo alerts 887
version 860 Jollow-up processing .......eeeceennecees 880
Document information record (DIR) .......... 852, .
855, 860-862 perzofi to analyze 879
assign originals 862 running 885
document hierarchy .........cuncceens 863 schedule 884
document number 864 setup 875
new version 862 use cases 874
object link 863  Economic justification ... 348
Document Management System (DMS) ... 829, Effective-out date 161
849, 857, 871 Electronic batch record .......ooveevceeeeeeenns 339
classification integration ... 866 Electronic data interchange (EDI) ... 44,242,
configuration 849 247-248, 253, 344, 430, 451-452, 617,720
define docUMENt type ........eeeeeeerssssnnn 851 Email 430,451
document distribution .........ccceees 870 address 230
for batches 291 attachment 898
long texts 867  Employer Identification Number (EIN) ....... 230
object links 859  Empties 105
search function 868  Empty storage bin 191
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Engineering drawing 860
Environmentally relevant ... 121
Equipment .....covvvvvuneen. 357-358, 379, 489, 848
category 357
serial number 367
Error message 320
European Article Number (EAN) ... 119, 255
Evaluated receipt settlement (ERS) ..... 253,726
automatic 253
business processes 728
run 729
Event 439, 441
priorities 440
scenario 439-440
standard 439
Exact lot sizing 555
Exception group 873,876
schedule analysis 884
Exceptions 873-875
analyze 887
create 876
Exchange rate 808
differences 817
Exemption certificate ... 245
Expected value 511
Expiration date ... 307, 660, 787
Expiring stock 341
Export/import group 132
Ex-post forecast 550
External
assignment 402
category 451
confirmation 452
procurement 610
tax system 229
External services management (ESM) ........ 497,
514
configuration 512
F
Factory calendar 77
Fast-moving stock 699
Fax number 230
Field reference 103
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Field reference key 90
Field selection controls ... 855
Field selection groups 89
Field selection key 383
Field status 90
Fields selection 895
Final assembly 158
Final entry indicator 509
Final issue 633
Financial flow 41
Financials (FI) 56, 625

accounting 230

Jflow 45

movement 663, 674

posting 651

Finished goods ... 104,277,651, 675, 680, 696,
701,751

Finished material 160
Finished product 657,659, 680
Firming 547

First expiration first out (FEFO)

First in first out (FIFO) ... 200,787,
789-790, 797
configuration 787
preparation 788
run 788
Fiscal year 156
Fiscal year variant 171
Fixed assets 751
Fixed lot size 149, 555
with splitting 555
Fixed source 349
Float time 184,714
Follow-up material 161
Food and Drug Administration (FDA) ......... 277
21 CFR Part 11 276
Food except perishables ........cccrncrnnccnns 107
Food, Drug and Cosmetic ACt .......cccccceuneveeens 277
Forecast ... 113,147,152,155,157,169, 550,
586,597-598, 614
business processes 605
configuration 611
constant model 599
data 605
execute 605
external data 610
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Forecast (Cont.)

Jfrequency 553
master data 600
2T L] AR 170, 598, 601, 608
model selection procedure ... 602
parameters 601, 604
period 157, 606
period pattern 613
planning 157
profile 114, 604
requirements 156
Forecast-based consumption planning ....... 566
Forecast-based planning .......cccoueeeeee. 566, 600
Foreign trade .......cooueceoneccerrreceens 131-132, 254
Foreign vendor 244
Formula field 500
Forward booking 425
Forward consumption ... 157-158
Forwarding agent 248
Free goods 696
discount 106
Free of charge 255
Freeze book inVentory ... 703
Freight cost .....ccecennnccrinneces 248,353-354,418
Funds section 751
Future price 199
G
General data 170,175
General evaluations 892
General item category group ... 119

General ledger (G/L) ... 197,238, 664,667,697,
765, 800

account ... 83,238, 435,500, 505, 724
account number 371
General plant parameters ... 142
Global categories 756
Global location number (GLN) ......cccccooevuueeee.. 247
bar code 247
Global percentage (GP) .......omeeereeesssnceeens 402
Goods issue ... 523,624,651-652,657-658,
661-663, 668, 713
backflushing 691
for sampling 662
posting 663

Good issue (Cont.)

reversal 664
slip 663
to scrap 659
unplanned 657
Goods movement .................. 189,198,281, 292,
617-618, 625, 633, 636, 638, 693, 703
Goods receipt  ....... 161,169, 185,195,331-332,

430,495,511,624,626-627,630,632,667,673,
691, 697-698, 713,720, 726, 728, 734, 736, 790

automatic 696-697
co-products and by-products ... 679
definition 667
document 184, 346
forPO 675
inspection 193
known PO number 668
note 674
partial 669
posting 673
reversal 674
slip 184
without production order ... 696
GR/IR account 732
GR/IR clearing account ......cccomeeceeeeesneee 773
GR/IR clearing docUmMent ............occeeeeernseeees 733
Graduated pricing scale ......cccoveeeevneercennnenes 353
Gross requirements planning ... 158
Group counter 202
Group exception 881
Group task list 202
Group valuation 801
Grouping items 137
Grouping keys 179

H
Hazardous material number ... 183
Head office 238
Heuristic 165
Highly viscous 121
Historical exchange rates .......cccoeeeeeecnnecees 802
Historical periods 613
Holiday calendar 76
House bank 242
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Immediate payment 242
Inbound delivery ........... 451-452,457, 662
Income tax 244-245
Incoterms 251
Independent requirement ... 155
Individual payment indicator ... 242
Industry key 247
INAUSLIY SECLOT .o 80,91, 103
Industry standard description .........cceeeee 120
Info structure 874,903
Info types 440
Information system ........cccooeeeeeeneccennnne. 890, 892
Inheritance 832
In-house production ... 159, 380, 667
In-house production time .........ccccccue.... 177-178
Initial entry of inVentory ........cecnnens 676
Initial stock 677
Initialization 172
Initialization indicator ... 172
Inspection
interval 194, 308, 310
lot 194
lot selection 900
setup 193
stock 129,193
Instance 51
Integration 39,43
Interest calculation 239
Interim storage area 151
Interim storage type 189
Internal assignment 402

Internal confirmation . 451

Internal number assignment .. 97
Internal number range 287
Internal procurement 537
Internal transfer 618
International Bank Account Number

(IBAN) 232
International Chamber of Commerce ......... 251
Interoperation time 177
Interplant transfer ... 516,521
Inventory ... 624-625,630, 667,676,701,

707-708, 787

accuracy 625

adjustment 702
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Inventory (Cont.)
balance 676,703,713
control 674
count 702-703, 706
count sheet 706
difference .......omecenenn. 703,707,709, 713
document 709
inaccuracies 701
movement 618
posting 816
reduction 662
sampling 700
status 702
turnover 45,905
user 628
valuation 751, 804

Inventory management (IM) ............. 58,79,182,
296,617,813
configuration 645
reports 905

Inventory Turnover Analysis app .......coocc..... 914

Invoice ... 195,240, 244,253,272, 346,511,720,
723,725-726,736, 738, 740-743, 790

blocking 740-741, 743
date 721
document 723
manual release 743
parking 725
posting 724,734
price 198
receipt 369
reduction 734
reversal 731
review 743
Invoice verification ... 45,79, 355, 719-720, 749
good receipt-based 720
goods receipt-based ..........econeceenon. 253
PO-based 719
taxes 732
Inward goods MmOvVement .........ceenen. 65
ISO (International Organization for
Standardization) 120
ISO code 93
Item category .......... 366, 369, 404, 436, 503,511
Item number 423
Item-level release 398
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J Logistics 41,44
definition 40
JD Edwards 79 function 41
Job 885 material management .........conncunnnn. 42
Just-in-time (JIT) 130,698 Logistics information system (LIS) ........ccccccc 44
delivery schedule 152  Logistics invoice verification (LIV)
inventory 617 worklist 730
Long-term agreement ... 443
K Long-term forecast 617
Lot Size ....ccoomevuneens 148,167, 202-203, 550, 555
Kanban 104, 151 calculation 149-150
Key fIgUres ... 874,878,901,903  data ... 148
Key performance indicators (KPIs) ....... 45,889 optimiz ;ng 2 Z ;
parameters
periodic 556
L procedure 148
Label 184 Lowest price qUOtation ........venecevinennns 417
Label type 185 Lowest value 790
Laboratory/design office 117 determination ... .. 199,790, 794
L ShTe T e Lowest value principle (LVP) ...cccooeeereeernnnnnes 790
Last in first out (LIFO) ......ccoovvvrereeee. 200,780-781,
783-784,787,797-798
configuration 781 M
method 785 Maintain selection
pool 200 Maintenance assembly ......cconcrecrnecnnnns
relevant 200 Maintenance management
run : 785 Maintenance order ..............
valua.tlon ................................ 781-782,784, 787 Maintenance, repairs, and operations
Late delivery 883 (MRO) 305
Lawson 79 Manage Stock app 914
Layer quantity 784 Manual batch determination ... 151
Layer value 784 Manual block 740
Lead time scheduling 590 Manual reorder point ... 551
Legacy data 101 Manual reservation ... 631, 635
Legacy files 101 Manufactured product .........ooeoeocrvos. 152
Legacy numbering 83 Manufacturer 131,277
Legacy system 163 Manufacturer data 129
Legal dunning procedure ... 243 Manufacturer part 105
Legal entity 51 number 130
Legal jurisdiction 423 Manufacturing 675, 698
Letters of credit 438 process 276
Lexicographical indicator ......ennnn: 85  Manufacturing variances ... 809
Line item 431  Market price 790
Loading group 141  Mass maintenance 350
Local currency 389,801 Masterdata ........... 282,329, 387,428, 726,759
Location-dependent shelflife ...........cc...... 169 maintenance 454,485
setup 773
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Matchcode 232,410, 847

Material ...... 79,81,148,151, 183,225,234, 243,
253-254,289,338,341, 355,363,374,409,427,
430,443,500,502,543,599,624,667,673,726,
780, 860

acceptance 667
account 664
AUthOTIZAtION GIOUD .o 194
balance 781
batch 276
BOM 684
count 706
defect 626
discrepancy 707-708
document ... 184,289,618, 621, 623,
626-627, 630, 651, 663-664, 673-674
Jflow 43
forecast 552,597
incorrect 626
issue 663
movement ... 618,621, 623,651, 702
origin 202
overdelivery 626
posting 283
quality 662
receipt 674
sample 662
shortage 154
status 618
stock 200, 702
tolerance 288
value 198
Material Documents Overview app ............ 915

Material group ...... 116,139, 255,261, 265-266,
355, 369, 374, 404, 440
define 91
freight 126
Material Ledger ... 197,779,799, 801-802, 805,
828

activate 820
business processes 803
configuration 810
document 812, 826
reporting 823
settings 821
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Material master ..... 79,81,83-84,101, 115, 144,
163,178,180,187,196,200-201, 267,286,373,
498, 500, 516, 591, 605, 782, 831, 844, 846

basic data 109, 115
batch management ..........cceconeeenens 282
configure 79
co-product 681
field selections 89
general data 125,140
material description .........cceconecennns 115
new 95
record 103,109,113,
368, 374, 604, 658, 663, 782
schedule 110
serial number 493
special 110
valuation type 761
Material movement 813
Material number ......... 80, 84-85,212, 255, 355,
368, 423,513,621
automatically assigned ... 83-84
old 117
Material price ......couc.... 469, 726, 790, 795-796
change 795

Material price determination
Material pricing group
Material requirements. .........ccoocccceeneecens
Material requirements planning

(070200 42-44,58,113,130, 144, 160,
349-350, 363, 383,534-535,539, 541,609, 632,
635,651

activate 590
area 582-584, 658
classic 587
configuration 590

consumption-based planning

consumption-based procedure
CONLIONET ..o
create group

creation of list
elements
€XCEPLION MESSAGES  ....vvveeurreccrrvereerrssecereens
group
list
planning results
planning run
plant parameters
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Material requirements planning (MRP) (Cont.) Minimum lot size 149
procedures 564  Minimum order QUANEItY .....occemecercrnecens 136
process overview 540  Minimum remaining shelflife ............... 185
profile 113 Minimum safety stock ...
requirements 155,160  Minimum value quotation
run 447,522 Minority vendor
run at area level 586  Minority-owned business
scrap 561 indicator
steps 542 Mode of transport
type 147-148  Model selection

Material S€Ivice group .......iisnnccvvesnens 500 Model service specification ... 502

Material statistics GrOUP ......coweveeeerceeevmcrerereens 138 Monitor Material COVErage app .. 912

Material Stocks on Posting Date app ............ 915  Movement 198

Material type ....... 80-81,89,97,103,107. 110, 1eqson for .oorrrmnr 626, 628-629
197,200, 513,768, 782,790 Movement indicator ... 633, 637
chan_ging 108 Movement rate 793
configuring 107 Movement type ... 161,185,621, 623-624, 626,
new 81 628-630, 632, 640641, 646-647, 652, 657,
number range 86 661,668,671, 673-674, 676, 680, 696-697,
prec'onﬁgured 80 770,781, 788
settings 81 Moving average price ... 198, 664, 804
standard 103 . .

Material valuation 797 Moving average price control .................. 752

. MRP Live ... 535-536, 569, 571-572, 586, 609

Material value 751 MRP type 546 549 611

Material value change ........nccercnnecns 783 ’ ) ! ’

Materials-dependent requirements ............. 160 choice guide >4

Material-to-material transfer ........oooecoee. 644 ND >82

Maximum bin quantity PD >46

Maximum lot size RI'and R2 >3

Maximum stock level ... v >>1

Maximum storage period ... 185,309 v2 >51

Mean absolute deviation ... 550 VB >47,584

Mean average deviation ... 606 VM (automatic reorder point

Mean quotation 417-418 planning) 550

Mean value 599 VV (forecast-based planning) ................... 552

Medicines and Healthcare Products Multiple account 437
Regulatory Agency 276 Multiple currencies 806

Message 459,723  Multiple currency valuation ... 801

Message log 723-724  Multiple selection 893

Message schema 464  Multiplier 171

Message type 462

Microsoft Excel N
copy select data 898

Military goods 134  National account number ... 232

Minimum bin qUANEILY ...ccoveeceerererrrrecerinnecns 192 National Motor Freight Traffic
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Negative stock in plant .......ccconecceronnees 142
Negotiated price 346
Net price 355
Net price field 415
Net requirements calculation ... 153
Net requirements calculation logic ............. 563
Net requirements planning .......ccceeenneee 563
Network 379, 632
Non-batch managed 283
Nonfood items 107
Nonmoving item 200
Nonstock item 355, 379
Nonstock material .......cccocoveervennnee 106, 355, 379
Nonvaluated material .......cocmerneceencnnens 106
Nonvariant part 158
Number assignment 403
Number range ............ 86,97,210,212-213, 279,
355-356, 440, 849
assign 88
define 214, 364
group 87
intervals 364, 850
new 87
Numeric material numMbers .......coeeccrnecrenen. 85
o

Object ... 238,254,830-831, 840-842, 846-847,
860

configuration 102
find 847
list 99
type 840
validate 95
Object dependency ... 843-844
Object link 857,863
fields 858
Occupational category ........ccemonneee 829
Office of entry 254
Offsetting adjustment
One-step procedure ...
On-time performance ... 345
Operating supplies 105
Operation ... 151, 355,379, 658, 701
Optimization level 173
Optimum lot-sizing 557
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Optimum lot-sizing procedure .........ccoccoueeee. 149
Order 253
acknowledgement ...
confirmation
currency

price quantity variance ...

reservation

unit
Ordering costs
Order-to-cash
Order-to-delivery
Organization data
Organizational level
Organizational structure ..
Organizational units
Origin group
Out of tolerance
Outline agreement ........coecconeenen.
Outline purchase agreement
Overall limit
Overdelivery tolerance ...
Overhead cost

P
Packaging 184
Packaging material 107
Packaging material group ......cmeceenn. 122
Palletization 190
Parameter optimization ... 173
Partial quantity 674
Partner functions 225
Partner role 464
Payment
block 242
block keys 242
method 242
period 240
process 724
slip 247
term 240
transactions 231
Pegging 165
Pegging interval 166
Percentage basis 418
Percentage diSCoUNt ......cocceemmeecernneccens 792,794
Percentage value 737
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Period indicator 601 Planned reqUirement ... 157
Period planning 593  Planning 831
Periodic analysis ......cmceonnecennns 875, 882 group 239
Periodic inventory 700  Planning calendar ... 148,153,593
Periodic lot-sizing procedures ...........oc.... 556 create 593
Periodic unit price (PUP) Planning cycle 148
Periods Planning department ........cwneeceronnecens 380

fixed 172 Planning material 158

forecast 172 Planning mode 589

historical 172 Planning plant 158

indicator 156,171,186  Planning run ........ccccceonneces 148,157,380
Perishables 107,119 single-item planning, project ................. 569
Personnel number 246 single-item planning, sales order ............. 569
Petroleum Industry Data Exchange single-item, multilevel ... 568

(PIDX) 831 single-item, single-level ... 567
Pharmaceutical industry ............... 132,275-277 total planning background ... 568
Physical count 706-707 total planning online

document 707,711 types

document number 708  Planning strategy
Physical document number ..........ccoeceeenn. 709  Planning time fence
Physical inventory ........ 184,625,698-699,702,  Planning-relevant material, .......cccmeccenuees 164

704,706-707,717

account 713
count 702
count sheet 702,705
document 707
methods 700
posting 709
preparation 701
Pick list 638
Picking 183,192
area 183
quantity 192
storage type 188
ticket 663
Pipeline 264, 355
Pipeline material ................. 71,82,106,516, 534
Planned count 184
Planned delivery time .......cmeccnneccennn. 159
Planned independent requirements
(PIRs) 540,611,715
MRP type PD 546
Planned movement 632
Planned order ... 130, 144, 152, 380
Planned order reduction ..........oceecemeeervenn 161
Planned price 204
Planned price date 204

Plant 47,50,58-59,62-63,65-66,151,179,181,
183,185,191-193, 195, 348-349, 351-352,
374,430,617-618, 631, 639-641, 699, 701,
705,729, 782,790

create 60
define 59
purchasing organization ... 70
stock level 674
transfer 641
Plant and material combination level ......... 278
Plant engineering 103
Plant maintenance (PM) ......... 58,178,357-358,

379, 489, 900
department 180
Plan-to-produce 42
Plant-specific material status ... 125
Plant-specific purchasing organization ......... 67
Points system 266
Postal code 229
Posting date ........occnmecerernecenninens 653, 668,709
Posting period 156
Post-office box 229
Precondition 843
Preference status 133
Preliminary valuation ... 802
Prepayment 724
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Price
actual 416
discount 418
effective determination ..., 420
value 737
variance 726
Price comparison ... 416,418-419
selection criteria 416
Price control ......veveeeveneeenn. 83,198, 804-805
Price control indicators ... 804
Price determination ................. 255,354, 811
Price difference ......ccoevemnnenne 799-800, 808, 816
Price fluctuation 828
Price history 481
Price level 481
Price marking agreement ... 256
Price revaluation 818
Price variance 736
Pricing
agreement 353
condition 353
date control 252
determination 252
procedure 248,252
scale 353-354
Pricing procedure 468
configuration 470
Print 898
Process industries
production cycle 681
Process Order .........eveeeenenn 296, 686, 692
Processing key 588
Processing time 178
Processing time/base quantity ............... 142
Procurement ... 44,79, 149, 151, 195
cost 418
cycle 195
Procurement alternatives ..........ccceoeeveennne 803

Procurement proposal
Procurement type
Procure-to-pay
Product alerts
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Product cost estimate
Product costing

Product heuristic
Product hierarchy
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Production ... 151,157,357,443, 651, 680, 698
Production order ... 44,130, 149, 202, 296, 355,
379,525, 624,631, 651-652, 657-658, 663—
664, 667, 675, 696697
number 675
routing 379
Production planning (PP) ..43-44,58,294, 694,
696
Production planning and detailed
scheduling (PP-DS) 163
Production process ....... 151-152,202,277,624,
657-658

date 185, 288
department 149
schedule 44,451
storage location 151
supervisor 175
unit 175

Production resources/tools (PRTs) ............... 104,
178-180

Production scheduling profile .........ccc...... 176

Production storage location ...

Production version ... 526,528

mass processing 527
Profit center ......eeveenenns 143, 801, 808
Profitability analysis (CO-PA) ... 803,824
Progress tracking . 438,443

configuration 439

profile 439-440
Project 422
Project management 43
Project segment 159
Project stock 159,198
Project system (PS) 438
Public holidays 74
Public safety 276
Purchase order (PO) ............... 106,130, 193,195,

211, 234, 243, 248, 251-252, 270-271, 346,
352-354, 363, 373,376-377, 380, 401, 411,
423-424,429-431,435-437, 442-443, 448,
450-451,458,501,503,505,509,511,523,624,
626, 667-668, 697, 720, 726, 736, 790, 892

canceling 354
create 466,728
creation 451
date 346
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Purchase order (PO) (Cont.)

down payment 744
evaluation 443
history 899
number 346,423,673
special terms 346
standard 477
text 270
Purchase price 352
Purchase price variance (PPV) .......ccommreeenn. 808

Purchase requisition .... 130,253, 343-344, 363,
368-369,371-376,379-380,399, 401,411,424,
433,444, 446,492, 520

assign automatically ... 377
create 494
create automatically ... 518
AOCUMENT LYPE ..o 363, 365
follow-on function 377
indirect 379
indirectly created 378
key 588
nonstock material 379
process 375
purchase order 437
strategy 387
Purchasing ....... 39, 101, 225, 229-230, 489, 726
condition 268
cost 149
data 124
value key 126
Purchasing document ........... 252,254, 434, 896
category 413
type 493

Purchasing group ... 48,73, 255,354,369, 371,
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