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Chapter3
General Ledger Accounting

The general ledger is the ultimate collecting pot of all financial infor-
mation. After all information has been recorded and the books have
been closed, reporting can begin. This chapter covers all standard
activities in the general ledger, including the master data, daily
accounting transactions, bank accounting, closing, and reporting.

In this chapter, we’ll get started with the general ledger accounting process itself. This
process is often referred to as record-to-report as transactional data has first been
recorded and reconciled before financial information can be reported completely
and accurately.

On our journey through the general ledger, you'll first learn about the general ledger
master data. We discuss how to set up accounts, chart of accounts, and balance sheet
structures before turning to how to process transactional data on accounts. We also
cover a couple of things to be considered when entering a journal document. We then
dive deeper into bank accounts and bank accounting because a big portion of general
ledger entries is made up of payment transactions coming from bank statements. We
end the chapter by explaining two period-end activities: closing the period and
reporting financial information. In this context, we cover the financial reporting
capabilities of SAP S/4HANA, in particular some new reporting features using SAP
Fiori apps instead of SAP GUL

3.1 Record-to-Report

From a legal perspective, financial accounting is a compulsory function for any busi-
nesses because every company—even if it's a very small one—needs to record finan-
cial transactions, fulfill tax reporting requirements, and meet statutory obligations.
Timely, complete, and accurate financial accounting also assists management in
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3 General Ledger Accounting

building better business controls, monitoring the financial situation, measuring
profitability, and supporting management for better decision-making.

Record-to-report is a financial and accounting management process which ensures
that all business transactions (e.g., sales, purchases, payments, etc.) are recorded com-
pletely and accurately within an accounting system and its (sub-)ledgers and that all
entered transactions are ultimately collected and recorded in the general ledger.

Our focus in this section will be on the SAP record-to-report processes, which include
the activities of subledger closing, reconciliation, periods processing, recording and
adjusting journal entries, and financial reporting.

Let’s start by discussing the subledger closing concept in SAP S/AHANA.

3.1.1 Subledger Closing

A subledger is a ledger that contains all the detailed information from a subset of
transactions. Regularly, all transactions or balances of subledger accounts are rolled
up into the general ledger. Typical subledgers in financial accounting are accounts
receivable, accounts payable, and fixed assets ledgers. In the accounts receivable sub-
ledger, customer invoices and customer payments are stored as well as detailed infor-
mation about the transaction dates, billing information, services provided, goods
shipped, payment type, and so on.

In a broader sense, material management (more specifically, the material ledger) is
also a subledger to the general ledger because inventory movements will also be
rolled up into the general ledger. Traditionally, subledger transactions are aggre-
gately reflected in the general ledger on a periodical basis. Therefore, if you're looking
for some general ledger information in an account that contains this aggregated level
of information, you must then access the subledger to get the full information
regarding the relevant transactions.

With SAP R/3 in the early 1990s, all mentioned subledgers had been integrated in real
time in the general ledger. Now, with SAP S/4HANA, also subledger transaction
details can be shown through general ledger reporting functionalities since the data-
base for all ledgers—subledgers and general ledgers—is one big table called table
ACDOCA. You learned about this concept in Chapter 1, Section 1.2, when we introduced
the Universal Journal.

However, the concept of a fully integrated accounting system only works without
trouble if the system is set up correctly and if users enter and maintain master data
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accurately. To get a better understanding of what this means, let’s look at the
accounts payable subledger and the vendor account master data.

As you know, a vendor is a company supplier from whom you purchase goods or ser-
vices. Every vendor master record belongs to a subledger account. All the vendor
transaction details are maintained in the accounts payable subledger, which then
rolls up into a general ledger account. In this case, this roll-up account is called
accounts payable reconciliation account. You can find this reconciliation account in
the master record of a vendor account, as shown in Figure 3.1.

S~ < »E: " Display Organization: 9970000037, role Supplier (Fin.Accounting)
V| General Data Relationships &7 Morev Exit
Business Parther: 9970000037 B  Alpha Inc. / New York NY 10076

* Display in BP role: | Supplier (Fin.Accounting) v

ICompany Code

Company Code: [2DDD jﬁ Reliable Inc. & Company Codes
Customer: 3] Switch Company Code
Vendor: 100001
Vendor: Account Management  Vendor: Payment Transactions ~ Vendor: Correspondence  Vendor: Status  Vendor: Withholding Tax ~ Ve... > ...

Account Management v
Reconciliation aect: 21100000 Payables Domestic
Head office:
Sort key:
Subsidy Indicator:
Authorization Group:
Planning Group:
Release Group:
Minority Indicator:

Certification Date:

Figure 3.1 Reconciliation Account 21100000 for Business Partner/Supplier 9970000037

SAP Fiori App

The corresponding SAP Fiori app is called Manage Business Partner Master Data
(F3163). It’s visually and functionally the same as SAP GUI.

As a prerequisite of the subledger closing, all subledger transactions should be
recorded completely. Depending on the subledger type, there are clearing accounts
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to be considered (e.g., fixed assets clearing, bank account clearing, and goods receipt/
invoice receipt [GR/IR] clearing account) and valuation runs (foreign currency valua-
tion, inventory valuations, assets depreciations, etc.) to be performed. After that,
especially in fixed assets and the material ledger, subledger periods have to be closed.
A reconciliation process with the general ledger is only possible after performing
these closing activities in the subledgers.

3.1.2 Reconciliations

As explained in the previous section, financial accounting contains several subled-
gers, including accounts payable, account receivable, and fixed asset accounts. Each
customer, vendor, and asset is created in a separate account in a subledger that is
linked with a certain reconciliation account. When you create a vendor account, for
example, the system prompts you to enter a reconciliation account. A reconciliation
account is considered a control account to perform the reconciliation between the
subledgers and the general ledger. For each entry posted in the subledger, the same
amount is automatically updated to the related reconciliation account.

To create a reconciliation account in SAP S/4HANA, you must follow the same
method used for all other general ledger accounts with some additional attributes
that need to be configured.

Follow the application menu path Accounting - Financial Accounting - General Led-
ger - Master Records - G/L Accounts - Individual Processing - Centrally, or enter Trans-
action FSOO. You'll arrive at the Edit G/L Account Centrally screen.

Click on More to switch to the Create G/L Account Centrally screen, as shown in
Figure 3.2, where you must enter the company code and the general ledger account
number, which you're going to create. Fill out the following tabs:
® Type/Description
In the Type/Description tab, select Balance Sheet Account in the G/L Account Type
dropdown, and select Recon.account AP/AR in the Account Group dropdown.
Under Consolidation Data in Chart of Accounts YCOA Standard Chart of Accounts,
enter the Group Account Number.

92

3.1 Record-to-Report

Create G/L Account Centrally

~v B . & > R Editfinancial statement version  Edit set

* G/L Account: 16000001

* Company Code: 2000 Reliable Inc.

Type/Description Control Data Create/bank/interest  Key word/translation

Control in Chart of Accounts YCOA Standard Chart of Accounts

= 3
* G/L Account Type: | EElETECRSHEERELITL v
Account Group:  Recon.account AP/AR v

Detailed Control for P&L Statement Accounts

Functional Area:

Description
Short Text: payable control
GJL Acct Long Text: payable control

Consolidation Data in Chart of Accounts YCOA Standard Chart of Accounts
Trading partner:

Group Account Number: 161500 Machinery

More v

Information (C/A)

Exit

Information (CoCd)

Save Continue Cancel

Figure 3.2 Creating the General Ledger Account Centrally

® Control Data

In the Control Data tab, choose Vendors for Recon. Account for Acct Type. As a

result, you're creating a reconciliation account for vendors’ subledger accounts.

It's recommended to enter Sort key “001” under Account Management in Com-

pany Code, if you want the transactions posted to this account presorted by post-
ing date, as shown in Figure 3.3. Alternatively, entering the Sort key “002” will

presort account entries by document number.
m Create/bank/interest

In the Create/bank/interest tab, select the Field status group corresponding to the

reconciliation accounts, as shown in Figure 3.4.

93




3 General Ledger Accounting

v B RS < > @ HEditfinancial statement version  Edit set More

Create G/L Account Centrally

* G/L Account: 16000001

* Company Code: 2000 Reliable Inc.

Account control in company code
* Account currency: USD United States Dollar

Balances in Local Crcy Only:

Tax Category:

Posting without tax allowed:

Recon. Account for Acct Type: |Vendors v

Alternative Account No.: 16000001

Account Management in Company Code

Sort key: 001

Exit

Type/Description ~ Control Data  Create/bank/interest  Key word/translation ~ Information (C/A)  Information (CoCd)

Save Continue Cancel
Figure 3.3 Selecting the Reconciliation Account Type
kg < E '7 Create G/L Account Centrally
v B % & < > ®& Editfinancial statement version  Editset Morev Exit

* G/L Account: 16000001

* Company Code: 2000 Reliable Inc.

Control of document creation in company code

* Field status group:
Post Automatically Only:

Supplement Auto. Postings:

Save

Figure 3.4 Field Status Group for the Reconciliation Account
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Continue

Type/Description ~ Control Data  Create/bank/interest  Key word/translation  Information (C/A)  Information (CoCd)

Cancel

3.1 Record-to-Report

After you've entered the required data, click the Save button, and a Data Saved mes-
sage will appear at the bottom of the screen.

Now, if you need to display the reconciliation account that you've just created or any
other account, you must follow the same application menu path mentioned at the
beginning of the section and enter the account number you need to show in the G/L
Account field. For example, enter the reconciliation account “16000001” and then
click the display icon [, as shown in Figure 3.5. To show other attributes of this
account, you can click on other tabs, such as Control Data and Create/bank/interest.

Display G/L Account Centrally

~| > B Editfinancial statement version  Edit set Time-Dependent Attributes  More

* G/L Account: C jiﬂ payable control

Eh

* Company Code: |2000 |  Reliable Inc. & 7| (d 1 With Template fa]

Type/Description  Control Data  Create/bank/interest ~ Key word/translation ~ Information (C/A)  Information (CoCd)

Control in Chart of Accounts YCOA Standard Chart of Accounts
G/L Account Type: Balance Sheet Account ~

Account Group: Recon.account AP/AR ~

Detailed Control for P&L Statement Accounts

Functional Area:

Description
Short Text: payable control
G/L Acct Long Text: payable control

Consolidation Data in Chart of Accounts YCOA Standard Chart of Accounts
Trading partner:

Group Account Number: 161500 Machinery

Exit

Figure 3.5 Displaying a Reconciliation Account

With proper reconciliation accounts set up for all subledgers and the reconciliation
account correctly entered in each customer and supplier master data (we’ll show how
this is done later in this chapter and in Chapter 4), the subledger to general ledger rec-
onciliation will never cause any trouble because it’s technically impossible to have
deviations between the balance of the general ledger account and the sum of the cor-
responding subledger items. However, accountants like to reconcile balances. For
this reason, there are a couple of reconciliation reports that show the accumulated
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values of the subledgers and compare these values (either balances of subledger
accounts or the sum of subledger posting document amounts) with balances of the
general ledger reconciliation accounts. For each of the subledgers, we’ll show this
in their respective subledger chapters: Chapter 4 (accounts payable), Chapter 5
(accounts receivable), and Chapter 6 (fixed assets).

3.1.3 Record and Adjust

After subledgers have been reconciled and closed for a specific period, general ledger
document entries and adjustments can be posted. Some accounting processes may
be still manual, although they can be automated. There might be an external payroll
system, where personnel expenses and payments to employees are posted manually
on a monthly basis. Additionally, some provisions, reserves, and accruals will be
posted manually through a journal entry document.

Moreover, some valuations, for instance, for inventory deprecations, may be posted
manually on value adjustment accounts. You'll learn how manual documents can be
entered in the general ledger in Section 3.3.

After all manual journal entries are posted (in addition to the subledger postings) and
all value adjustments are posted on correction accounts, financial accounting for a
specific period is complete and periods can be closed (see Section 3.6.1).

3.1.4 Period Control

In this section, we’ll describe the system logic and the main requirements for period
control. Period control is a procedure that calculates and determines the time por-
tions of start and end dates for asset transactions. Period control can be set, for exam-
ple, for acquisitions, retirements, intercompany transfers, revaluations, and so on.

You can define posting periods in the fiscal year variants and can open or close these
posting periods for posting. Although you can open some periods in the same time,
usually only the current posting period is open for posting.

You can define a posting period by following the path Accounting - Financial
Accounting - General Ledger - Environment - Current Settings - Open and Close Post-
ing Periods, or by entering Transaction FAGL_EHP4 TOO1B_COFI The complete steps
for defining the posting period are discussed in Section 3.6.1.
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3.1.5 Reporting and Analysis

SAP S/4HANA offers all the features you need for reporting. For statutory reporting,
you find the following most important general ledger reports:

® Financial statement
This report allows you to quickly retrieve any balance sheet and profit and loss (P&L)
statement of any period for any company you held in SAP S/4HANA. It always includes
the comparison to the prior year or any prior period you want to compare with.

® Trial balance
This report shows you all account balances of a company for a certain period.
= Compact document journal

This report provides you with a complete list of all financial accounting docu-
ments of the period selected.

Follow this application menu path to access all the reports you need: Accounting -
Financial Accounting + General Ledger - Information System - General Ledger Reports.

SAP Fiori Apps
Following are the corresponding SAP Fiori apps for these reports:

m Display Financial Statement (FO708)
The report generated from this app is much easier to read than the financial
statement report from SAP GUI. Further, selecting fields and setting filters are
easier to apply than in the SAP GUI version.

® Trial Balance (FO996A)
Thanks to a navigation panel, the Trial Balance app has easy-to-use drag-and-
drop capabilities for selecting fields and dimensions. The filters applied are
always shown at the top of the screen.

® Audit Journal (F0997)
With this app, you can generate the document journal lists for any company and
for any period. It’s easier to select fields and to add filters than the compact docu-
ment journal in SAP GUI.

The SAP Fiori apps have the advantage that you see the selected fields and the
applied filters in the same screen with the results.

At this point, we just want to make you familiar with the SAP GUI menu path and the
existence of corresponding the SAP Fiori apps. All general ledger reports from SAP
GUI and from SAP Fiori apps mentioned here are explained in Section 3.7.
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To query and analyze accounts and documents, there are a couple of reports avail-
able, which you can use to display single journal entry documents, or you can browse
document entries on accounts:

® Display Document
Here you can view and analyze any posted general ledger document. You just
enter the Document No. and the relevant fiscal year, and you'll find it displayed.

® Display Account Line Items
Here you can browse all line items posted to a selected general ledger account.

To display a single document, follow the application menu path Accounting - Finan-
cial Accounting - General Ledger - Document - Display or enter Transaction FBO3. To
analyze line items on an account, go to Accounting + Financial Accounting - General
Ledger - Account - Display/Change Line Items or Line Item Browser or enter Transac-
tion FAGLLO3 or Transaction FAGLLO3H.

SAP Fiori Apps

The corresponding SAP Fiori app for displaying general ledger documents is Display
Journal Entries in T-Account View (F3664). This app has the advantage that it visual-
izes the journal entry on T-accounts.

The corresponding SAP Fiori app to display general ledger account line items and bal-
ances is called Display Account Line Items in General Ledger (FO706). It's more conve-
nient than the SAP GUI version because the selected fields and entered filters are
always shown at the top of the screen.

For searching and analyzing any account or document entries in the general ledger,
you can also use the Audit Journal app (F0997) mentioned earlier. The Audit Journal
app is a very flexible tool that can be used for multiple purposes.

We’ll explain how to analyze accounts and documents with examples in Section 3.7.

So far, this has been a quick walk through the general ledger accounting record-to-
report process. We now need to discuss general ledger accounting in a more detailed
way. Let’s start by diving into the general ledger master data.
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3.2 General Ledger Master Data

Master data remains unchanged over a long period of time and contains information
that is repeatedly required in the same way. In financial accounting, there are general
ledger accounts, customer accounts, banks, and fixed assets. Each type of master data
is necessary to operate specific business processes.

In the general ledger, the following master data is managed:

® General ledger accounts
® Chart of accounts

®m Financial statement versions

General ledger account master data deals with accounting transactions, especially
with how they are posted and how the posting is then processed. Before starting a
posting to an account, master data of this account must already exist; otherwise, it
isn’t possible to perform this transaction. So, master data has an important role in
SAP and all its business processes. It’s only created once and is used over a long
period of time for financial accounting and management.

Another attribute you have to know about master data is that although it can be cre-
ated separately for each module, it can be assigned to and used in other modules as
well. For example, if you've created an asset master record in asset accounting, you
can also reference it in both purchase orders and financial accounting transactions.

Now that you have some basic understanding of master data, we’ll explain and ana-
lyze the structuring and modeling of the financial accounting master data. Then,
we’ll walk through each of the three types of general ledger master data in detail.

3.2.1 Master Data Structure

Master data for general ledger accounts and profit centers in SAP GUI are found in the
SAP user menu. Unfortunately, the maintenance of financial statement versions can
only be accessed through the Customizing menu.

You can follow these paths for the SAP user menu and the Customizing menu:

= SAP user menu
Accounting - Financial Accounting - General Ledger - Account - Master Records -
G/L Accounts
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® Customizing menu
SAP Menu - Tool - Customizing - IMG - SPRO—-Execute Project - SAP Reference IMG -
Financial Accounting - General Ledger Accounting - Master Data + G/L Account -
Define Financial Statement Version

SAP Fiori App

The corresponding SAP Fiori App is called Manage G/L Account Master Data (FO731).
In Figure 3.6, you can see how the Manage G/L Account Master Data app looks in SAP
Fiori. With this app, you can search for the respective general ledger account you
want to change by applying filters. If you want to create a general ledger account,
you click on the + sign next to Mass Change. A new screen pops up where you can
enter all the characteristics of the new account.

2 SAP Manage G/L Account Master Data

Standard * ~~ ViewLogs HideFilters [

*Chart of Accounts: GI/L Account: GI/L Account Type: *View:
Search Q fal 17 Items - Chart of Accounts Vi...
Short Text:
Adapt Filters {3) [Go

G/L Accounts (17) Standard v~ Switch Description Language: = English o Mass Change = &% .,
G/L Account sh Chart of Accounts GI/L Account Type Blocked for Posting Marked for Deletion
100000 Ca 5001 Balance Sheet Account No Mo
001010000 CA.. CAFR Balance Sheet Account No Ma
002182000 MA...  CAFR Balance Sheet Account No Mo
002818200 AM... CAFR Balance Sheet Account No Mo
003110000 ST... | CAFR Balance Sheet Account No Mo
004010000 FO...  CAFR Balance Sheet Account No Mo
004110000 CLl... | CAFR Balance Sheet Account No Mo
004456600 TV... CAFR Balance Sheet Account No Mo
004457100 TV... CAFR Balance Sheet Account No Mo
005120000 BA.. CAFR Balance Sheet Account No Mo
006064000 AC CAFR Primary Costs or Revenue No No
006070000 AC CAFR Primary Costs or Revenue No Na
007010000 VT CAFR Primary Costs or Revenue No Na
12001000 Ac.. 9000 Balance Sheet Account No Mo

3.2 General Ledger Master Data

3.2.2 General Ledger Accounts

General ledger accounting in SAP S/4AHANA manages general ledger account master
data, posts financial journal entries, and runs financial statements. It also contains
and maintains internal management reporting requirements.

Figure 3.6 Managing General Ledger Account Master Data

Now that you've seen an overview of master data and know where to find it, let’s dis-
cuss the master data in general ledger accounts.
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Note

A new feature of SAP S/4HANA is that cost element master data has merged with
general ledger master data so that the cost element definition is now part of general
ledger master data maintenance. The former transaction codes to create, change, or
display cost elements (Transactions KAO*) now go directly to Transaction FSOO.

From a financial accounting perspective, a general ledger account is the element
where general ledger journals are posted by debit and credit entries. All accounting
takes place on accounts. In school, you may have learned how to draw T-accounts
where debit and credit amounts must be shown. In SAP S/4HANA, general ledger
account master data is one of the most important kinds of master data because it
plays a major role in the process and data integration model. Generally speaking,
there are four types of general ledger accounts:

® Balance sheet account
Balance sheet accounts are used for any kind of assets, liabilities, and equities.

® Nonoperating expense and income
This type of expense or income isn’t attached to sales as revenue or cost of sales
account.

® Primary costs or revenue
As mentioned in the note above, management accounting is integrated into finan-
cial accounting. They together build one common data basis. Primary costs
include material costs, personnel costs, and energy costs. They come from a pur-
chase with an external party. The same applies to primary revenue.

® Secondary costs
Secondary costs are typically overhead costs that stem from cost allocation. They
also stem from the accumulation of primary costs, which are allocated to other
cost elements in management accounting, such as cost centers, projects, or other
cost carriers.

101




3 General Ledger Accounting

By following the menu paths in the previous section, you'll arrive at the screen
shown in Figure 3.7. Here, you can see the four general ledger account types in the
Edit G/L Account Centrally screen by selecting the G/L Account Type dropdown.

= v < Edit G/L Account Centrally
~| > = Editfinancial statement version  Edit set Morev Exit
¥ G/L Account: | 15200000 Salary and Wages Advances
* Company Code: 2000 Reliable Inc. 6| 7| |0 1 With Template 8| |w

Type/Description ~ Control Data  Create/bank/interest  Key word/translation  Infor... > ...

<

Control in Chart of Accounts YCOA Standard Chart of Accounts
G/L Account Type: :
Account Group: Balance Sheet Account
Detailed Control for P&L Statemen Nonoperating Expense or Income
Functional Area: Primary Costs or Revenue

Secondary Costs

Description
Short Text:
G/L Acct Long Text: ~

<

Figure 3.7 General Ledger Account Types

Next to the account type, the Account Group is also very relevant, as shown in Figure
3.8. The account group defines whether the account is conceived to be used for man-
ual general ledger postings or whether it's part of the integration model in SAP
S/AHANA. If the account group is a reconciliation account (Recon.account AP/AR,
Fixed asset accounts, Liquid funds accounts, or Materials management accounts),
manual general ledger postings are denied by the system. The general ledger posting
is done as soon as a subledger transaction is entered. If the account group comprises
G/L accounts or Income statement accounts, manual general ledger entries can be
posted.
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S v < Edit G/L Account Centrally
~| > [ Editfinancial statement version Editset Morev Exit
* G/L Account: 15200000 Salary and Wages Advances
* Company Code: (2000 Reliable Inc. 8| || |0 {1 With Template & |u

Type/Description  Control Data  Create/bank/interest  Key word/translation  Infor... > ...

<

Control in Chart of Accounts YCOA Standard Chart of Accounts
G/L Account Type: ~
Account Group: [
Detailed Control for P&L Statemen Fixed assets accounts
Functional Area: G/L accounts (general)
G/L accounts (ledger-spec. OI)
Income statement accounts
Description Liquid funds accounts
Short Text; Materials management accounts

G/L Acct Long Text: Recon.account AP/AR R

<

Secondary costs / revenues

Figure 3.8 General Ledger Account Groups

You can post almost every type of transaction on general ledger accounts manually,
which is how general ledger accounts can end up being used in a very work-intensive
and inefficient way. When deploying the full scope of functionalities of SAP
S/AHANA, manual postings are becoming less necessary and therefore occur less fre-
quently. In the best case, you automate almost all accounting postings through pro-
cessing business transactions in subledgers (e.g., transactions in the materials
management subledger or sales subledger). For instance, a material movement such
as a goods receipt posting in the material ledger will trigger an automated posting in
general ledger inventory and goods receipt accounts. This is realized through a setup
of account determination rules.

Prior to performing a posting to general ledger accounts, it’s necessary to assign an
operative chart of account to the company code in the system configuration (Custo-
mizing). You can add, merge, and block as many general ledger accounts as you like,
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and their basic structure in the chart of accounts remains slightly stable during a cer-
tain fiscal year.

The chart of accounts represents the inventory of all the assembled general ledger
accounts, which are assigned to a company code. The first step you need to follow
after you set up the financial accounting is to define the structure of the chart of
accounts with a solid and static ground basis for financial reporting. Considering that
there could be a large number of general ledger accounts, SAP S/4HANA enables you
to fragment them into groups.

To view and define account groups and their ranges in a general ledger account, use
the following path: Tools « Customizing < IMG - SPRO — Execute Project + SAP Reference
IMG - Financial Accounting - General Ledger Accounting - Master Data - G/L Account -
Preparations - Define Account Group, or enter Transaction OBDA4.

The Change View “G/L Account Groups”: Overview screen appears (see Figure 3.9). In
this screen, you can see the chart of accounts number, account group, names, and
ranges of account numbers.

< E!:‘ J Change View "G/L Account Groups": Overview
v 6 Q@ Feldstatus  New entries E3 © = = 85 Morev Exit

Chrt/Accts Acct Group Name From Acct To Account &
5001 1000 r 100000 100999 °
5001 1100 LCurrent assets 1 110000 110999

5001 1200 Fixed assets 120000 120999

5001 2000 Current liabilities 200000 200999

5001 2100 Long term liabilities 210000 210999

5001 3000 Revenue 300000 300999

5001 3100 Other revenue 310000 310999

5001 4000 Expenses 400000 400999

5001 4100 Other expenses 410000 410999

5001 5000 Miscellaneous 500000 500999

Figure 3.9 Defining the Account Group

Select any of these records, and the Maintain Field Status Group: Overview screen
appears, in which you can change any attribute of the chart of accounts and account
group, as shown in Figure 3.10:

= Account control
Here you can decide whether the master data fields Currency, Tax Category, Recon-
ciliation Account, and Exchange Rate Difference are suppressed or displayed in the
master data and whether they are optional or required fields.
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< E!:‘ ? Maintain Field Status Group: Overview
v @ Subgroup list  More v 5  Exit

General Data

Chart of accounts 5001  Group 1000

Cash and cash equivalents

Select Group

=

LLAccount control
Account management
Document entry
Bank/financial details
Interest calculation
Joint venture

Multi Currency Accounting

<> <>

Figure 3.10 Maintaining the Field Status Group

® Account management
Here you can decide whether the master data fields Open ltem Management, Sort
Key, Authorization Group, and Administrator are suppressed or displayed in the
master data and whether they are optional or required fields.

® Document entry
Here you can decide whether the master data fields Reconcil.acct Ready for Input,
Field Status Group, Post Automatically Only, and Supplement Automatic Postings
are suppressed or displayed in the master data and whether they are optional or
required fields.

m Bank/financial details
Here you can decide whether the master data fields Planning Level, Commitment
Item, Relevant to Cash Flow, and House Bank are suppressed or displayed in the
master data and whether they are optional or required fields.

® |nterest calculation
Here you can decide whether the master data field Interest Calculation is sup-

pressed or displayed in the master data and whether it’s an optional or a required
field.
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® Joint venture
Here you can decide whether the master data field Recovery Indicator is sup-
pressed or displayed in the master data and whether it’s an optional or a required
field.

®  Multi Currency Accounting
Here you can decide whether the master data field Multi Currency Accounting is
suppressed or displayed in the master data and whether it’s an optional or a
required field.

SAP Fiori App

There is no corresponding SAP Fiori app as of SAP S/4HANA 1909. Generally speaking,
apps for configuration tasks will be developed in upcoming releases.

Now that you have a better understanding of the overall structure and importance of
general ledger accounts, let’s take a closer look at the chart of accounts.

3.2.3 Chart of Accounts

The chart of accounts is a list of general ledger accounts that contains information on
all general ledger accounts, such as the account number, account name, general led-
ger account type, how an account functions, and how a general ledger account is cre-
ated in a company code. It's always important to keep in mind that financial
reporting is based on general ledger account transaction details and balances.

When a chart of accounts is assigned to the company code, the general ledger is
updated according to this chart of accounts. This chart of accounts becomes the oper-
ating chart of accounts, which is used for the daily postings in this company code.

If there are multiple company codes and you want to harmonize the general ledger

reporting, you have the following options:

® You can use the same chart of accounts for all company codes if the company
codes all have the same requirements for the chart of accounts set up. This could
be the case if all company codes are in the same country.

B You can assign up to two additional charts of accounts if the individual company
codes need different charts of accounts. This could be the case if company codes
exist in multiple countries.
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In SAP S/4HANA, charts of accounts function in three different ways:

® Operating chart of accounts
This type contains the general ledger accounts that you use for posting accounting
entries during daily operations. It’s assigned to a company code through Transac-
tion OBY6 and is used for both financial accounting and controlling. The operating
chart of accounts contains the expense and revenue accounts that are also compo-
nents of controlling.

= Group chart of accounts
This type contains the general ledger accounts of the entire company group and is
used for consolidation purposes.

® Country-specific chart of accounts
This type contains the general ledger accounts needed to meet a country’s specific
legal and tax requirements in case of multinational companies where a separate
company code is assigned for each country. The same Transaction OBY6 is used to
assign to a company code.

To see the charts of accounts assigned for your company, use the following path:
Tools + Customizing - IMG + SPRO — Execute Project + SAP Reference IMG - Financial
Accounting - General Ledger Accounting - Master Data « G/L Account - Preparations -
Edit Chart of Accounts List. Double-click this transaction, and the screen shown in
Figure 3.11 appears.

v @ NewEnties B O © = = MoreV 5] Exit

Chart of Accts Chart of Accounts Description ©
5001 [thart of Accounts j °
CAFR
FAZL Chart of accounts FAZ1
FCOA F100 Chart of Accounts
RICO RIM Chart of accounts
RICZ RIM CZECH Local chart of accounts
RIDE RIM Greman local chart of accounts
RIGR RIM Group chart of accounts
SFE Chart of Accounts of Shefaria Group
SGCA Sports Gear Chart of Accounts
WCMG WCMG
YCOA Standard Chart of Accounts
YGR1 Consolidation Chart of Accounts

<> <> :

Figure 3.11 Chart of Accounts (Examples)
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2 < @& p-:,- ',' Manage G/L Account Master Data Q
SAP Flo” App Standard * View Logs  Hide Filters [}
The corresponding SAP Fiori app is called Manage Chart of Accounts (FO763A). After
. . . . . *Chart of A i GIL Ac t GIL A it Ty *iew: Short Text:
you open the app, you'll arrive at a listed chart of accounts and their descriptions Search a . = e = ) [t <] [ =
from which you can select the desired chart of accounts to continue in the previous o
. . . Adapt Filters (3)
function of master data maintenance. In Figure 3.12, you can select the chart of -
aCCOUntS that yOU neEd tO COnS|der, and then dICk the GO bUtton' GIL Accounts (16) Standard * ~ Switch Description Language: | English w Mass Change 4+ & (B -
In Figure 3.13, you can see the results for the selected criteria. GIL Account Short Text Chart of Accounts GIL Account Type Blocked for Posting Marked for Deletion
00154000 VAT YCOA Balance Sheet Account No No
001010000 CAPITAL CAFR Balance Sheet Account No No
002182000 MAT. DE TRANSPORT CAFR Balance Sheet Account No No
Chart of Accounts 002818200 AMORT. MAT. TRANSP. CAFR Balance Sheet Account Mo Mo
003110000 STOCK MATIERE CAFR Balance Sheet Account No No
DEFINE COMNDITIONS 004010000 FOURNISSEURS CAFR Balance Sheet Account No No
004110000 CLIENTS CAFR Balance Sheet Account No No
004456600 TVA DED CAFR Balance Sheet Account No No
Search [0} Hide Advanc... ﬁ 004457100 TVA COL CAFR Balance Shest Account No No
005120000 BANQUE CAFR Balance Sheet Account No No
Chart of I:F 006064000 ACHAT DE FOUR. ADM CAFR Primary Costs or Revenue No No
Accounts: 006070000 ACHAT DE MARCHAN. CAFR Primary Costs or Revenue No No
P = 007010000 VTES DE PDTS FINIS CAFR Primary Costs or Revenue No No
Description: ol
0050000000 TEST RICO Primary Costs or Revenue No No
0050000001 TEST RICO Primary Costs or Revenue No No
0050000003 TEST RICO Primary Costs or Revenue No No
Items
Gifilew | DEEET Figure 3.13 Managing General Ledger Account Master Data
5001 Chart of Accounts
9000 Odyssey Chart of Accounts . .
3.2.4 Financial Statements
CAFR
Faz1 | Chart of accounts FAZL In this section, we'll describe an overview of the financial statement version, which is
FCOA | F100 Chart of Acconnts a tree designed specifically to organize and group general ledger accounts to get the
JACO | Standard Chart of Accounts balance sheet and income statement for the purpose of statutory reporting. SAP
RIEO | RIM Chert of accounts S/AHANA enables you to define multiple financial statement versions to generate
- AU CZECH Local chart of accounts financial statements in different formats. The financial statement version is main-
tained per organization requirements.
Figure 3.12 Chart of Accounts in SAP Fiori To define the financial statement version in the systems, use the following path:

108

Tools - Customizing « IMG - SPRO — Execute Project - SAP Reference IMG - Financial
Accounting - General Ledger Accounting - Master Data + G/L Accounts - Define Finan-
cial Statement Version.

After you double-click Define Financial Statement Version, another screen called
Change View “Financial Statement Versions”: Overview appears from where you can
select the needed financial statement version. In this example, 1720 has been chosen,
as shown in Figure 3.14.
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< w Change View "Financial Statement Versions™; Overview
~| @  Financial Statement Items  New Entries £ W Morev Exit
FS Version Financial Statement Version Name &
v :|172EI Financial Statement Version US

CFGO Cash Flow Statement IFRS gobal version

FAZL FAZ1 Financial Statement version 1-2019

BHNX Financial Statement Version

Yesz SAP Best Practices Contribution Margin Report Merg ~
<> LIV
+=Position... Entry L of 6

Figure 3.14 Changing the View of the Financial Statement Version

You can define a new financial statement version for a specific chart of accounts by
making a selection in the Chart of Accounts field, by checking the Group Account
Number checkbox for a group chart of accounts, or by assigning none of the general
specifications (see Figure 3.15). Click the Save button to save your new financial state-
ment version.

< EE:‘!? New Entries: Details of Added Entries

“ | Financial Statement Items W < > 5 Morev Exit

FS Version: 1720

Name: Financial Statement Version US

General specifications

Maint. language: |en

Auto. Item Keys v/
Iy =
. |ycoa
Chart of Accounts: &l

Group Account Number

Fun.area perm. v

Save Cancel

Figure 3.15 Defining a New Financial Statement Version
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To edit a financial statement version, a shortcut has been provided that is much more
convenient. Go to the general ledger to view any general ledger account by following
the path Accounting - Financial Accounting - General Ledger - Master Records - G/L
Accounts - Individual Processing - Centrally.

Click on Edit financial statement version at the top of the screen shown in Figure 3.16,
and select the FS Version code that you're going to edit from the popup that appears,
as shown in Figure 3.17.

= v < E: '? Edit G/L Account Centrally

~| > @ Editfinancial statement version  Edit set  Morev Exit

5
* GJL Account: |9 JAccounts Payable - BoE Payable

* Company Code: |2000  Reliable Inc. | |2 |(] 1 with Template &

=}

Type/Description  Control Data  Create/bank/interest  Key word/translation  Information (... > ...

<

Control in Chart of Accounts YCOA Standard Chart of Accounts
G/L Account Type: 7

Account Group: ~
Detailed Control for P&L Statement Accounts

Functional Area:

Description
Short Text:
G/L Acct Long Text:

Consolidation Data in Chart of Accounts YCOA Standard Chart of Accounts
Trading partner:

Group Account Number: ~

Figure 3.16 Editing the Financial Statement Version
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=~ < W Edit G/L Account Centrally
~| > @ Editfinancial statement version  Edit set Morev Exit
* G/L Account: 21310000 Accounts Payable - BoE Payable
* Company Code: (2000 |  Reliable Inc. &| |70 1 With Template 8| W
Type/ = Select Financial Statement Version X Jation (>
Control FS Version  Name C
1720 Financial Statement Version US .
v PHNX & Jancial Statement Version
Detaile
Descrip
v O K
GfL Acct Long lext:
Consolidation Data in Chart of Accounts YCOA Standard Chart of Accounts
Trading partner:
Group Account Number: ~

Figure 3.17 Selecting Financial Statement Version

After you've selected the financial statement version and clicked the green check-
mark, you reach the Change Financial Statement Version screen, as shown in Figure
3.18.In this screen, you can edit the assignment of general ledger accounts to a finan-
cial statement line item. In this case, let’s edit the financial statement line item Trade
Receivables — Domestic. You can assign single accounts or account ranges From Acct
to To Account. In this example, assign the account number 12119200 to the financial
statement line item Trade Receivables — Domestic. The account always will be shown
in this financial statement line item regardless of whether it has a debit or credit bal-
ance because both the D (debit) and C (credit) checkboxes are selected.

After you've entered a specific account or an interval of accounts, click the continue
icon, and then click the Save button at the bottom-right corner of the main
screen.

3.2 General Ledger Master Data

Morew

& SAH Change Financial Statement Version
v| 6 A @ CreateItems Assign Accounts Assign Functional Area & 5 W T I
PHNX Financial Statement version = Change Accounts X
(2 assETS Assets
Item:
08 test Trade Receivables - Domestic
08 cash & Cash Equivalents
[ Accounts Receivable
chac  From Acct To Account D c
]
—(X2 Trade Receivablez - Domestic 12118200 12115200 v J
YCOADD12100000 - 0012100000 X|X Receiwabl
YCOADD12100100 - 0012100100 X|X Receiwabl
YCOADD12101000 - 0012101000 ¥ |X Receliwabl
YCOADD12102000 - 0012102000 X |X Receliwabl
YCOADDLZ110000 - 0012110000 X|X Other Dou
YCOADDLZ110100 - 0012110100 X|X Dewn Payr
YCOADD12111000 - 0012111000 X|X Input Ta:
YCOADOD12112000 - 0012112000 X|X Deown Payr
TCOADO12113000 - 0012113000 X|¥ Input Ta:
YCOAODL1Z119000 - 0012119000 X|X Down Payr
YCOADD12119200 - 0012119200 X |X Adjustmer
08 Trade Receivables - Foreign Page: 2z of: 2 o
—[3 Intercompany Receivables
—080 Allowance for Ead Debt
—[F3 other Receivables ¢ W A v X

Figure 3.18 Changing the Financial Statement Version

SAP Fiori App
The corresponding SAP Fiori app is called Maintain Financial Statement Versions
(OB58).

The Maintain Financial Statement Versions app is visually and functionally the same
as the SAP GUI transaction.

Now that you understand how to set up and change the general ledger master data,
you're ready to enter transactional data in the general ledger. The next section
explains thoroughly how documents can be preliminarily entered, posted, and
reversed in the general ledger.
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3.3 General Ledger Posting Documents

A manual posting in the general ledger will create a journal entry document without
any connections to subledgers or any business transactions entered in SAP S/4HANA.
Some accounting processes generally aren’t fully supported with automated func-
tions, such as provisions, accruals, or valuation adjustments for certain assets and lia-
bilities. For these purposes, manual general ledger postings are usually required.

The creation of a manual journal entry is subject to many restrictions. Not all general
ledger accounts can be used for manual postings because there are some technical
accounts, such as reconciliation accounts, that are blocked for manual postings. Fur-
ther, a couple of other conditions need to be met before a general ledger document is
recorded accurately. During the creation of a journal entry document, SAP S/4AHANA
checks whether debits and credits are balanced (according to the accounting balanc-
ing principal, any posting document should net to a balance of zero) and whether all
accounting-relevant and required attributes are entered completely.

In this section, you'll learn how to post journal entry documents, how to park and to
hold them, and how to reverse posting documents.

3.3.1 Journal Document Entry

A journal entry document—like any type of transactions entered in SAP—consists of
document header information (e.g., company code, transaction currency, posting
date, document date, document type, and description) and document body informa-
tion (e.g., debit and credit accounts and amounts, tax codes, and other accounting
information, including profit center, cost center, posting line description, etc.).

To create ajournal entry document (referred to as a general ledger account document
in the system), you can choose one of the following options:
® Enter Transaction FB50.

m Use the following application menu path in SAP GUI: Accounting - Financial
Accounting - General Ledger - Document Entry - Enter G/L Account Document.

The Enter G/L Account Document entry screen appears, as shown in Figure 3.19. The
fields that appear on the document details may vary depending on your system con-
figuration and editing options. The document is divided into a document header and
line items. The document header contains information that applies to the entire doc-
ument, such as the Posting Date, the Document Date, or the information in the
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Reference field. There can be between 2 and 999 line items that contain information
referring to the individual items, such as the posting key or account number.

Document type SA is the default document type for Transaction FB50.

< »E' " Enter G/L Account Document: Company Code 2000

& Treeon [ CompanyCode . Hold = Simulate (@ Park  Editing options Morev

Basic Data  Details
Amount Information

Document Date: |05/10/2013 Currency: usp Total Dr.

Reference:

Doc.Header Text: Total Cr

Cross-CC Number

Company Code: 2000  Reliable Inc. Livonia

v 12543000  Revbls Part. Dpebit v 2,000.00 2,000.00 % | 2000 2000
v 12543000 Revbls Part. cred. v 2,000.00 2,000.00 % | 2000 2000
[l a v 0.00 % | 2000

Figure 3.19 Enter G/L Account Document Screen

In this screen, you can see all available fields to be filled. There are two tabs: Basic
Data and Details. In the Basic Data tab, enter the Document Date, Posting Date, and
document Currency. In the Reference field, for example, you enter the document
number of an original document, which is external to your system, or a contract
number to which the transaction refers. In the Doc.Header Text field, it’s recom-
mended to enter informative text related to the transaction. SAP S/4AHANA proposes
the company code currency in the Currency field. If you want to post the document
in a different currency, you can change this default value using the input help by
pressing the key in this field.

In the Details tab, you can enter some additional information in relation to the basic
data entered. For example, you can obtain the exchange rate for the amounts posted
in a foreign currency.

Some fields are already prepopulated with the default values, such as the Posting
Date, which takes the current date by default. You can define certain values as default
values by clicking the Editing options button in the menu bar of the Enter G/L
Account Document entry screen to open the screen shown in Figure 3.20.
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Posting Date: |05/10/2013 2,000.00 | USD

Document type: sa G/L Account Document 2,000.00 USD

[ St.. G/Lacct  ShortText  D/C Amount in doc.c... | Loc.curr.amount  T...Tax jurisdictn code W T... Lo... Com... Bus... Cost center  Or.. Pu...FM ... Gr... Con...Business ... Building... Propert... Rental unit

Exit
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< [ Accounting Editing Options

Back (F3)
~ | Morew Exit

Document entry -

General Entry Options Default Document Currency
Dacuments Only in Local Currency ® Local Currency
Amaount Fields Only for Docurment Currency Last Document Currency Used
Exchange Rate from First Line Ttem MNone

Mo Special G/L Transactions

Documents MNot Cross-Company Code Default Company Code

Only Complete Documents Can Be Parked Mo Compary Code Proposal
Ma Partner Business Area in Head Screen

Calculate Taxes on Met Amount

Copy Text for G/L Account Entry

Do Mot Copy Tax Code

Fast Entry with 1SR Mumber

2R Enfry with Control Display

Do Mot Update Control Totals

Automatic MNegative Posting

Special Options for Single Screen Transactions

Hide Transaction Doc. Type Option: |bocumemt type will be display .. ~

Propose Final Amourit v Document Date Equals Pstg Date

Figure 3.20 Editing Options

In this screen, the posting date is set as the default value for the document date. You
can also define a specified option for the document type in the Doc.Type Option drop-
down, such as displaying the document type, defining it as an input field, displaying
it with a short name, and other available options. To apply the relevant changes, click
on the Change user master button in the bottom right of the Accounting Editing
Options screen. A message will appear informing you that the options were entered
in the user master record.

After you've entered the basic data, you need to continue with the document items
where at least two line items that net to a balance of zero must be created. In the bot-
tom part of the entry screen shown previously in Figure 3.19, you can enter the gen-
eral ledger account number for each item, indicate whether it's a debit or credit
posting, and enter the amount per item.
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Keep in mind that you must have entered at least two items with cleared debit and
credit amounts to turn the traffic light green and post the transaction successfully.
You can check the traffic light signal under the Amount Information area in the entry
screen (you'll see that it’s green, in our example). If you have some posting transac-
tions that require different fields/dimension (profit center, cost center, tax code, etc.)
in the posting lines, you can look for an appropriate predefined screen variant. To
select an appropriate screen variant, click the Tree on button next to the command
field in the upper-left corner of the screen (refer to Figure 3.19). Another area with
working templates will appear in which you can select a screen variant in the relevant
list (shown in Figure 3.21). The Items area is then updated with the corresponding
fields according to the selected screen variant.

< E: P Enter G/L Account Document: Company Code 2000

| & &Treeoff [ CompanyCode S Hod = Simulate @ Park ¢ Editing options Morev

Company Code: 2000 Reliable Inc. Livonia €3

2 Items ( Screen Variant : RE objects )

v 12543000 Revbls Part. pepit v 2,000.00 2,000.00
v 12543000 Revbls Part. cred. v 2,000.00 2,000.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

(SRS AR AR AR RS

Figure 3.21 Selecting Screen Variant for Items

After you've selected a screen variant, you can close the area by clicking the Tree off
button. You'll go back again to the entry screen where you can continue to prepare
and obtain values in the individual line items.

If you double-click on a line item, a detail screen of the item appears where you can
see additional input fields, as shown in Figure 3.22 for debit entry and Figure 3.23 for
credit entry.

n7

TTSE Created on Created... e BeE) Details
/[ Screen variants for ftems = A t Informati
= RE ABRECHNUNG 0100 05/12/99 AP mount fnformation
£ RE OBJEKTE 0100 ROS/12/99  SAP Document Date: 05/10/2019 Currency: usp Total Dr.
£ RE VERTRAEGE_0100 05/12/%9  SAP Posting Date: |05/10/2019 2,000.00  USD
= STANDARD 1 0100 €05/10/99 AP
= STANDARD 20100 €05/10/99  SAP Reference:
= STANDARD 3 0100 €05/14/99 AP Bl TR P&
= STANDARD 4 0100 <08/05/99 AP
£ Account assignment templates fc Document type: |sA|  GfL Account Document 2,000.00  USD
(5 Held documents Cross-CC Number:

Exit

i St.. G/Lacct  ShortText  D/C Amount in doc.curr. Loc.curr.amount T..Tax jurisdictn code Vi Text

Post| Cancel
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< E!:‘ 'J Correct G/L account item

v & (5 & Moredata Morev

GJ/L Account: 12543000 Receivables from Partners (no recon acct)

Company Code: 2000 | Reliable Inc.

Item 2 / Debit entry / 40

Amount:  EINAY usb

Calculate Tax:

Cost Center: Order:
Sales Order:
WBS element: Network:
O’ More
Due on:
Assignment:
Text: 7 Long Texts
Figure 3.22 Detail Screen of an Individual Line Item in a Debit Entry
< w Correct G/L account item
v & (5 o Moredata  MoreV Exit
GJ/L Account: 12543000 Receivables from Partners (no recon acct)
Company Code: 2000  Reliable Inc.
Item 1/ Credit entry / 50
Amount: | 2,000.00) | usD
Calculate Tax:
Cost Center: Order:
Sales Order:
WBS element: Network:
9 More
Due on:
Assignment:
Text: % Long Texts

Figure 3.23 Detail Screen of an Individual Line Item in a Credit Entry
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Typically, you enter a Cost Center, a Sales Order, and a work breakdown structure
(WBS) element, if applicable. A WBS is a project or a part of a project. In every case, you
should enter a description in the Text field.

After you've entered all the data in the document line items, you can post the docu-
ment or simulate it to preview whether the posting is accurate or further changes are
needed. To start the simulation of the general ledger document posting, click on the
Simulate button in the top center of the entry screen (refer to Figure 3.19). If the sim-
ulation is unsuccessful, an error message appears. If it's successful, a screen showing
the document overview appears, as shown in Figure 3.24.

P o
< :4.“ ‘,’ Document Overview
T 3
@ & Reset [i] Taxes Park Complete Vv = = @O @[T [
Doc. Type @ SA ( G/L Account Document ) Normal decument
Doc. Number Company Code 2000 Fiscal Year 2019
Dec. Dats 05/10/2019 Posting Date 05/10/201% Period 05

Calculate Tax

Doc. Currency USD

Itm|PK|Account Account Short Text Assignment Tx Amount
l/40(12543000 Revbls Partners nra 2,000.00
2|50(12543000 Rcvbls Partners nra 2,000.00-

Figure 3.24 Document Overview of Successful Simulation

The next step after the simulation process is posting the journal voucher. You can
click the Post button in the bottom-right corner of the screen. After a successful post-
ing, a message with a document number appears in the bottom of the screen, as
shown in Figure 3.25.
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< E :‘ 'J Enter G/L Account Document: Company Code 2000

v &Treeon U CompanyCode & Hold ' Simulate (& Park ~ Editing options  More™ Exit

Basic Data Details

Amount Information

Document Date: | [CENIENIANE] Currency: |USD Total Dr.
Posting Date: | 04/23/2019 0.00 |USD
Reference:
Doc.Header Text: Total Cr.
Document type: | SA GJL Account Document 0.00 USD

Cross-CC Number:

Company Code: 2000 Reliable Inc, Livonia

0 Items ( No entry variant selected )

il sta... G/Lacct Short Text D/C Amount in doc.curr. Loc.curr amount T... Tax jurisdictn code W Assignment Value date
v 0.00
v 0.00
v 0.00
v 0.00 A
o e
all LTl ol o 1) (o] [_1_

Spmiaaran’ <>

Document 100000009 was posted in company code 2000 Post Cancel

Figure 3.25 Document Posting Message

Each posted document contains data that uniquely identifies it:
® Document number
® Company code

® Fiscal year

SAP Fiori App

The corresponding SAP Fiori app is called Post General Journal Entries (FO718). The
home screen is shown in Figure 3.26. This app is visually quite different, but the func-
tionally is pretty similar to the SAP GUI version. As in SAP GUI, you have to enter the
document header fields and then the line item fields. If you follow the tabs, you can
attach any external document and enter some verbal description. The journal entry
can be posted only if the balances offset to zero.
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& n-E‘ ? Post General Journal Entries
No Screen Variant Selected () Total Balance: 0.00 u
HEADER ATTACHMENTS NOTES BALANCES
*Journal Entry | 05/23/2019 E *Company | 2000 [} Intercompany
Date: Code: Transac
*Posting Date 05/23/2019 E *Transaction uso =t Partner Bus. a2l
. Currency: Area;
Period: | 05 Ledger Group @ Header Text
*Journal Entry | SA oy Reference: Exchange Rate
Type:
Translation Date: MMy ]
Line Items (2) ¥ A + n
Company Code *GIL Account *Debit *Credit
> oo 2000 = 12542000 = 400 uUso | 000 usp &
Company Code *GIL Account *Debit *Cradit
> o2 2000 & 12541000 [ 0.00 usp 400 uUsD <&
Total Debit: 400.00 USD Total Credit: 400.00 UsD
Tax Items (0) Standard \ Calculate Tax Net Entry Yes &
Tax Doc 1L A DebitAmtin  Credit Amtin - - . Tax _ Condition
\tem G/L Account DC DG LC Tax LC 2 Tax LC 3 Tax e Tax Code Base amount Type

Figure 3.26 Post General Journal Entries App in SAP Fiori

3.3.2 Post, Park, and Hold

In this section, we’ll demonstrate the steps to create general ledger accounting docu-
ments in different ways—post, park, and hold—and clearly distinguish the purpose
of each method. When creating and posting documents, these features allow you to
initiate a job and continue to work on it from the point where it was interrupted.

We'll walk through each in the following sections.

Posting

The posting function has been explained previously in the process of journal docu-
ment entry where you learned that for general ledger account postings, you have to
enter document header data (document date, document type, company code, post-
ing date, and currency) and data for the individual line items (see the previous sec-
tion). Postings are always deposited as documents in the system, which then
represents proof of a relevant business transaction. Each document has its own
unique number. The process of posting occurs in this sequence: a posted document
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(e, a completed general ledger document) generates a general ledger accounting
document number and accordingly updates the general ledger account balances.

SAP Fiori App

The corresponding SAP Fiori app is called Post General Journal Entries, which we dis-
cussed in the previous section.

Parking

Parking is a function you can use when a document is incomplete, and you need to
make further changes, verifications, and approvals before the general ledger docu-
ment posting. In addition, when you're entering data, you may be interrupted or may
not have all the necessary data (e.g., bank charges or the appropriate cost center), so
you can park the document to temporarily save it without updating the transaction’s
figures or general ledger account balances. Consequently, no number is assigned to
the document. However, parked document data can be used for system evaluations;
for example, parked invoice amounts can be used as a reference to calculate the
advance return for tax on sales and purchases.

You can make the appropriate changes or delete the parked document for as long as
it’s in the parked position.

To enter and park a general ledger accounting document, you can choose one of the
following options:

® Enter Transaction FV50 in the command field.

® Follow the application menu path Accounting + Financial Accounting - General
Ledger - Document Entry - Edit or Park G/L Document.

The Park G/L Account Document entry screen appears, as shown in Figure 3.27. The
fields that appear in the Basic Data tab may be manually or automatically populated
depending on the system configuration. In Figure 3.27, the Document Date field was
manually chosen while the other fields (Posting Date, Currency, Document type, and
Company Code) were populated by their default values. This was already explained in
Section 3.3.1.

122

3.3 General Ledger Posting Documents

< »E‘ " Park G/L Account Document: Company Code 2000

v & Treeon EJ Company Code % Simulate (&) Save as Completed & Post  Editing options ~ More ™ Exit

Basic Data  Details

Amount Information

Document Date: |RIERVARE | (7 Currency: |EUR Total Dr.
Posting Date: 12/31/2018 0.00 EUR
Reference:
Doc.Header Text: Total Cr.
Document type: SA G/L Account Document 0.00 EUR

Doc. Currency
Branch number oom

Company Code: 2000 Reliable Inc. Livonia

0 Items ( No entry variant selected )

il sta.. G/Lacct Short Text pjc Amount in doc.curr. Loc.curr amount T... Tax jurisdictn code W Assignment Value date
v 0.00
v 0.00
v 0.00

al(z]z]E] [e]|e+|o] [@a] (==

Figure 3.27 General Ledger Account Document Parking

After you've entered the basic data, you need to populate at least two line items that
net to a balance of zero, as shown in Figure 3.28. For each line item, you can enter the
general ledger account number, indicate whether it’s a debit or credit posting, and
enter the amount.

< E :‘ ’ Park G/L Account Document: Company Code 2000
v & Treeon 3 Company Code =¥ Simulate Save as Completed Post / Editing options ~ More ™' Exit
Basic Data Details
Amount Information
Document Date: 04/23/2019 Currency: USD Total Dr.
Posting Date: 04/23/2019 1,000.00 USD
Reference:
Doc.Header Text: Total Cr
Document type: SA G/L Account Document: 1,000.00 USD

Doc. Currency
Branch number: oom

Company Code: 2000 Reliable Inc. Livonia

2 Items ( No entry variant selected )

m Sta... G/L acct Short Text D/C ‘Amount in doc.curr. T... Tax jurisdictn code W Assignment Value date Text Lo... Com... Trading... Busi.
v | 12543000 Revbls Partner . Credit 1,000.00 % 2000
v | 12543000 Revbls Partner. Debit 1,000.00 2000
- -
li =’ - % | 2000 B
o v
Q=i 9|00 d|&] =|=

Save parked document  Cancel

Figure 3.28 Line Items for the Document Parking Function
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In the bottom-right corner, click the Save parked document button, and a message
with the new parked document number will appear, as shown in Figure 3.29.

< E :‘ " Park G/L Account Document: Company Code 2000

v & Treeon [J CompanyCode 2% Simulate (5 Save as Completed Post ¢ Editing options  More™/ Exit

Basic Data Details
Amount Information

Document Date: | GHEEIANE |7 Currency: |UsD Total Dr.
Posting Date: 04/23/2019 0.00 USD
Reference:
Doc.Header Text: Total Cr.
Document type: SA G/L Account Document 0.00 USD

Doc. Currency
Branch number:

Company Code: 2000 Reliable Inc. Livonia

0 Items ( No entry variant selected )

[l sta.. G/Lacct Short Text D/C Amount in doc.curr. Loc.curramount. T... Tax jurisdictn code W Assignment Value date
v 0.00
v 0.00
~ 0.00

al (=== (oo +w]o] (ala] (=]=

Document 100000006 2000 was parked Save parked document ~ Cancel

Figure 3.29 General Ledger Document Parking Message

Another similar function you need to know about is the Save as Completed option.
Unlike the document parking function, however, it should be used when you're sure
that the document is finalized and confirmed for its accuracy. This function is used as
alast step for final approval prior to posting. Both parked documents and documents
that are saved as completed can be modified before being posted.

To save a general ledger accounting document as completed, you must follow the
same steps as for document parking. However, this time, click the Save as Completed
button in the center of the menu bar, and a message with the new parked document
number will appear in the bottom-left corner, as shown in Figure 3.30.

SAP Fiori App

The corresponding SAP Fiori app is Park General Journal Entries (FV50). This SAP Fiori
app is visually and functionally the same as the SAP GUI transaction. The preceding
instructions can be used with both.
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< E 7 Park G/L Account Document: Company Code 2000
v &Treeon [ CompanyCode ¥ Simulate (& Save as Completed Post / Editing options  More™ Exit
Basic Data  Details
Amount Information
Document Date: | 04/23/2019 Currency: USD Total Dr.
Posting Date: | 04/23/2019 0.00 USD
Reference:
Doc.Header Text: Total Cr
v -
Document type: |SA GIL Account Documen| 0.00 USD

Doc. Currency
Branch number:

Company Code: 2000 Reliable Inc, Livonia

0 Items ( No entry variant selected )

i sta... G/Lacct Short Text D/C Amount in doc.curr. Loc.curr.amount T... Tax jurisdlictn code W Assignment Value date
v 0.00
v 0.00
v 0.00
o v
Q| |||k @ e+ 0] 4|8 ==
Document 100000008 2000 was parked Save parked document  Cancel

Figure 3.30 General Ledger Document Save as Completed Message

Holding

Holding is a function that temporarily keeps data saved. You can use it if you have
some incomplete data or are interrupted while creating the document. In this condi-
tion, as in the parking function, you can temporarily save the general ledger docu-
ment without updating the transaction’s figures or general ledger account balances.
Consequently, no number is assigned to the document. In this stage, the held docu-
ments can be modified, deleted, parked, or posted.

To hold a general ledger accounting document, you can choose one of the following

options:

® Enter Transaction FB50 in the command field.

m Follow the application menu path Accounting  Financial Accounting « General
Ledger - Document Entry - Enter G/L Account Document.

The Enter G/L Account Document entry screen appears, as shown in Figure 3.31.

The data completeness isn’t relevant in the case of the Hold function because there
are no system checks implemented in that phase. You can hold a document even
with only one completed line item, as shown in Figure 3.31.
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< E : " Enter G/L Account Document: Company Code 2000

v A Treeon [BJ CompanyCode & Hold % Simulte (& Park ~ Editing options  More™ Exit

Basic Data Details

Amount Information

Document Date: | 04/23/2019 Curency: IEE | Total Dr
Posting Date: 04/23/2019 0.00 UsSD
Reference:
Doc.Header Text: Total Cr.
Document type: SA G/L Account Document 200.00 USD

Cross-CC Number:

Company Code: 2000 Reliable Inc. Livonia e00

1 Items ( No entry variant selected )

il sta... G/Lacct Short Text s Amount in doc.curr. Loc curr.amount. T... Tax jurisdictn code W Assignment Value date
v | 12542000 Revbls Empl 0. Credit 200.00 200.00
v 0.00
~ 0.00
< v

@+ |0 @8 ==

Figure 3.31 Line Item for General Ledger Document Holding

To continue with the holding process, press the key, or click on the Hold button
on the menu bar. Another screen pops up requiring you to enter a Temporary Docu-
ment Number, as shown in Figure 3.32.

< E :‘ " Enter G/L Account Document: Company Code 2000

v| & Treeon 3 Company Code & Hold &% Simulate & Park  ~ Editing options ~ More ™" Exit

Basic Data Details
Amount Information

Document Date: 04/23/2019 Currency: USD Total Dr.
Posting Date: 04/23/2019 _ 0.00 USD
= Hold Document X
Reference:
Doc.Header Text: Total Cr.

Document type: SA G/L Account Document al 200.00 USD
i ! Temporary Document flumber: [ 1111 |

Cross-CC Number:

Company Code: 2000 Reliable Inc. Livonia 000
>, pX4
e (o o
Sta... G/Lacct Short Text p/C Amount in doc.curr. Loc.curramount T... Tax jurisdictn code W Assignment Value date
v 12542000  Revbls Empl 0. Credit v 200.00 200.00
v 0.00
v 0.00
o e

Q||z=Z|iz|z]| | @|®++ |0 @8] |=|=

Figure 3.32 Temporary Document Number Popup Message
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To continue, press the key, or click the Hold Document button in the Hold
Document popup window. A temporary accounting document has been created,
demonstrated by the held document number message in the bottom-left corner, as
shown in Figure 3.33.

< E :‘ " Enter G/L Account Document: Company Code 2000

v A Treeon [ CompanyCode & Hold &% Simulte (& Park ~ Editing options  More™ Exit

Basic Data Details

Amount Information

Document Date: | SERPERFANE] |1 Currency: USD Total Dr.

Posting Date: 04/23/2019 0.00 USD
Reference:
Doc.Header Text: Total Cr.
Document type: SA G/L Account Document 0.00 UsD

Cross-CC Number:

Company Code: 2000 Reliable Inc. Livonia o0

0 Items ( No entry variant selected )

il sta.. G/Lacct Short Text pjc Amount in doc.curr. Loc.curr.amount T... Tax jurisdictn code W Assignment Value date
v 0.00
v 0.00
v 0.00
< v

Q| =l=|E| |0+ |0 @@ =|=

Document 11111 was held Post| cancel

Figure 3.33 Temporary Accounting Document Message

SAP Fiori App

The corresponding SAP Fiori app to hold documents is the Post General Journal
Entries app, as discussed previously.

Holding documents with this app is very similar to the SAP GUI version. The only dif-
ference is that the Hold Journal Entry button is at the bottom of the screen (see
Figure 3.34).
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Create Recurring Document

O m & | https://s48sap.majul.com:8048/sap/be/uis_uis/ui2/ushell/shells/abap/FioriLaunchpad.html?sap-client=100&sap-language

& < o SAP Post General Joumnal Eniries v ¢ To create the initial recurring entry document, you can choose one of the following

No Screen Variant Selected (&) Total Balance: 0.00 UsSD :
S options:

Temporary ID: 12345

m Enter Transaction FBD1 in the command field.

HEADER  ATTACHMENTS  NOTES  BALANCES = Follow application menu path ACCOunting « Financial ACCOunting - General Ledger .

Document Entry - Reference Documents - Recurring Document.

Journal Entry  10/07/2019 Company Code: 1710 (Company Code 1710 Palo Alto) Partner Bus. Area

Posting Dot 100712019 "oy % . The Enter Recurring Entry: Header Data screen appears, as shown in Figure 3.35. In this

Period: 10 Ledger Group Translation Date:  10/07/2019

screen, you first have to select the relevant company code for the recurring docu-

Journal Entry  SA (G/L Account Document) Reference:
Type:

ment. Then, fill in the fields in the following areas:

" ® Recurring entry run

«
»
+

Line tems (2)
> - e ® 0 After you enter a company code, focus on the Recurring entry run area, where you

10010000 10.00 uso 0.00 uso

p— “Debi ~Gooai must specify the parameters for the recurring entry. First Run On refers to the first
+ ® 0

th

> o0 10010000

h

0.00 usD 10.00 usD

: date when the accounting document will be carried out. Last Run On refers to the
e e last date when the accounting document will be carried out. Interval in Months
Tax ltems (0)  Standard v Geleuate Tox [] NetEniry ves Tax Reporting Date | Miadssny B & specifies the frequency of the run; for example, for a monthly frequency, you must
Toubos kem  GlLAccoun Db Amenpe  CeSiAmn LCTs AC2Ter  C3Ter Texuidicion ToxCode Base smoune ST enter “1”. Run Date specifies in which date of the month the recurring entry will be
No datafound. Try adjuing the fitr seténgs. posted. Run Schedule can be specified if there is some variability in the posting

date.

Hold Journal Entry  Simulate SEast| [

® Document header information

Figure 3.34 Hold Journal Entry in SAP Fiori Information entered in the Document header information is reflected in each
accounting document that is created. Here, enter the Document type, the Cur-
3.3.3 Recurring Documents rency/Rate, the Translation dte (translation date) of the currency conversion, a

Reference, the Document Header Text and, in case of an intercompany transaction

In this section, we’ll frame the system logic and requirements regarding the recurring with your organization, the trading partner's business area (Trading part.BA).

documents function. Recurring documents are accounting transactions that are peri- T
® First line item

odically repeated, such as monthly, quarterly, and yearly. Examples of recurring
At the bottom of the screen, you enter the data for the first line item, depending on

transactions include rental payments or insurance payments. They can be config-

ured to run with a fixed run schedule, such as a standing order that everyone can whether it's relevant:

maintain in the banking account for rental payment, loan installment, and monthly — PstKy (posting key): Indicates whether the posting line is a debit or credit item.
fees. The initial recurring entry document contains all the details and data required The standard posting key for a debit is 40, and the standard posting key for a
to be included in the frequent posting accounting documents. This document credit is 50.

doesn’t affect the financial figures and account balances, but it’s used as a master doc- — Account: Number of the account.

ument entry on which the accounting documents are created after the scheduled ~ GLInd (general ledger indicator): Typically used when you post a down payment
program is executed. request instead of a customer invoice.

— TType (transaction type): Helps to distinguish between transactions such as
acquisitions, credit memos, good receipts, or asset retirements.
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4 EE'! " Enter Recurring Entry: Header Data

v (7 G/Litem fastentry =" Account Assignment Model ~ More™ Exit

* Company Code: | 2000

Recurring entry run
First Run On: 05/01/2019
Last Run On: 11/01/2019
Interval in Months: |1
Run Date: 10
Run Schedule:
Transfer amounts in local currency V| Copy Texts

Transfer tax amounts in local currency

Document header information

* Document type: SA * Currency/Rate: USD
Reference: RPBOOOL Translation dte:  04/24/2019
Document Header Text: Rental Payment

Trading part.BA:

First line item
T T
Pstky: 31 Account: L300 J@ GL Ind: TType:

Figure 3.35 Recurring Entry Header Data

After you've entered the required data, press the key, and another screen
appears to add vendor details in the first line item, as shown in Figure 3.36. You may
choose a vendor if applicable for the recurring transaction. If you've chosen the post-
ing key 31, you must enter a vendor because posting key 31 is used for supplier
invoices, which require a vendor. In this example, Vendor 300 has been selected as an
intercompany supplier for Company Code 2000.

In the bottom portion of the screen (Next line item), you can add a posting key (PstKy)
and Account for the second line item. After entering all the data, click the Post button
at the bottom right of the screen.
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< E!:‘ " Enter Recurring Entry Add Vendor item
v £ 2 () o Moredata Account Model More™ Exit
Vendor: 300 IC3000 G/L Acc: 21100000

Company Code: 2000

Reliable Inc. Novi
Item 1 / Invoice / 31

Amount: | 2000 usD
Tax Amount:
Calculate Tax Tax Code:  **
Payt terms: | 0001 Days/percent: 30 / /
Bline Date: ﬁl Fixed:
CD Base: CD Amount:
Invoice Ref.: / /
Pmnt block: Payt Method:
Payment cur.: Pmnt/c amnt:

Payment Ref.:
Assignment:

Text: "% Long Texts

Next line item

Pstky: 40  Account: 12540000 SGL Ind: TType: New Co.Code:

Post Cancel

Figure 3.36 Adding Vendor Data in the First Line Item

The Correct G/L account item screen appears, as shown in Figure 3.37. You can enter
the Amount, fill in other fields (Cost Center, Sales Order, and WBS element), and enter
a meaningful description in the Text field.

After you complete the second line item, click the Post button at the bottom right of
the screen, and a message pops up saying that the document has been stored in the
specified company code, as shown in Figure 3.38.
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v &4 (5 & Moredata Morev

G/L Account: 12543000 Receivables from Partners (no recon acct)

Company Code: 2000  Reliable Inc.

Item 2 / Debit entry / 40

Amount:  FVHAEY UsD

Calculate Tax:

Cost Center: Order:
Sales Order:
WBS element: Network:
Due on:
Assignment:
Text:

Correct G/L account item

5 More

57 Long Texts

Figure 3.37 Adding the General Ledger Account in the Second Line ltem

< EE‘ " Enter Recurring Entry: Header Data

v | 7 G/Litemfastentry & Account Assignment Model

" 2
* Company Code: L20()0 1 a

Recurring entry run
First Run On:
Last Run On:
Interval in Months:
Run Date:
Run Schedule:
Transfer amounts in local currency Copy Texts

Transfer tax amounts in local currency

Document header information

Document Header Text:

Trading part.BA:

First line item

Figure 3.38 Recurring Document Entry Message
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More

* Document type: * Currency/Rate: USD

Reference: Translation dte:  04/24/2019

Exit

- Document 9100000001 was stored in company code 2000

3.3 General Ledger Posting Documents

Display Recurring Document

Now that you've created a recurring document, you can display it using Transaction
FBD3 in the command field. In the Display Recurring Document: Initial Screen, you
must enter the document number that you just created, the company code, and the
fiscal year, as shown in Figure 3.39. After entering the values, click the Continue but-
ton or press the key. The Display Recurring Document: Data Entry View
screen appears showing the detailed recurring document (see Figure 3.40).

< E :‘ 'J Display Recurring Document: Initial Screen

v | i= Documentlist < FirstItem ¢ Editing Options More ™ Exit

Keys for Entry View

Document Number; | 9100000001

Company Code: 2000

™= =
Fiscal Year: L2019\ I

Figure 3.39 Displaying the Recurring Document Using Transaction FBD3

S < E!:‘ 'J Display Recurring Document: Data Entry View
v & [B) @Q & [§ Taxes K Display Currency More™ Exit
Data Entry View
L a
Document Number: L|9100000001 | Company Code: 2000 Fiscal Year: 2019
Document Date: 04/24/2019 Posting Date: 04/24/2019 Period: 4
Reference: RPBO00L Cross-Comp.No.:
Currency: USD Texts Exist: Ledger Group:
Q== |V vz~ PR |LvEE
CoCd- Item Key S_ Account Description Amount Curr.  Tx
2000 131 300 IC3000 2,000.00- USD o
240 12540000 Other Revbls nra 2,000.00 USD

Figure 3.40 Recurring Document Overview
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On this screen, you can press the key or click the hat icon @ in the menu bar to
display the document header details, as shown in Figure 3.41. To display the recurring

3.3 General Ledger Posting Documents

entry data, press the key (see Figure 3.42).

Figure 3.41 Recurring Document Header Details

Now, going back to Figure 3.40, you can change the current display by clicking the &

icon in the menu bar. The Change Recurring Document screen appears. To display
another recurring document, you click the [5] icon, and the Other Document window
pops up where you can input the document number you want to display, as shown in
Figure 3.43. Click on the confirm (checkmark) button, and the new document number

= Document Header: 2000 Company Code
[—
Document type: LB.’-\J@ L Account Document
Doc.Header Text: Rental Payment
Reference: RPB0O001 Document Date: 04/24/2019
Posting Date: 04/24/2019
Currency: USD Posting period: 04 /2019
Ref. Transactn: BKPF | Accounting document
Reference Key: 910000000120002019 Log.System: S48CLNT100
Created By: STUDENTO63
Entry Date: 04/24/2019 Time of Entry; | 12:33:12
TCode: FBD1
Changed On: Last Update:
Document Status: D | Recurring entry document
Ledger Grp:
ActgPrinciple:
Ref.key(head) 1: Ref key 2:

will be displayed in the Display Recurring Document screen.
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Display Recurring Document: Recurring Entry Data X

Document Number: [9100000001 j
Company Code: 2000
Fiscal Year: 2019
Recurring entry run
First Run On: 05/01/2019
Last Run On: 11/01/2019
Next Run On: 05/10/2019
Interval in Months: 1
Run Date: 10
Run Schedule:
Number of Runs: 0

Deletion Indlicator

Control data
Transfer amounts in local currency
Transfer tax amounts in local currency

v| Copy Texts

Figure 3.42 Recurring Document Entry Data

Change Recurring Document: Data Entry View

v B @ ® [ Taxes < Display Currency More™ Exit
Data Entry View = Other Document X
Document Number: 9100000001 | Year: 2019
Document Date:  04/24/2019 Document Number: Period: 4

Reference: RPBO0OL Company Code: | 2000

Currency: USD Fiscal Year: 2019 Group:
Q==K Vv FBE VLY
CoCd " Ttem Key S_ Account Description
2000 131 300 IC3000 .

2 40 12540000 Other Revbls nra 2,000.00 USD

<> <>

Save  Exit/Cancel

Figure 3.43 Changing the Recurring Document
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items, you can select another flow control: Enter G/L account item. This means that

SAP Fiori App line items will be processed from one screen only instead of separate screens for each
The corresponding SAP Fiori app is called Manage Recurring Journal Entries (F1598), item. If you don’t select any of the indicators, you can use the post with reference
as shown in Figure 3.44. With this app, you can do all that you can do with SAP GUI function to post a new document with the same details as the appointed existing
Transaction FBD1 (create), Transaction FBD2 (change), and Transaction FBD3 (display) document.

regarding recurring journal entries. This app is functionally similar to the SAP GUI

i ) In this section, we’ll walk through how the post with reference function works. We’ll
processes we've described previously.

demonstrate with an example using these two flow controls.

To post a document using post with reference, you can use one of the following
options:

Manage Recurring Journal Entries -

Standard * ~~ Hide Filters [

m Enter Transaction FB50 in the command field.

Company Code: Recurring Journal Entry: Next Posting Date: Header Text: Reference:

= ® Follow application menu path Accounting - Financial Accounting + General Ledger -
Document Entry - Enter G/L Account Document.

Recurring Journal Entries (0)  Standard e Either way, you'll arrive at the Enter G/L Account Document entry screen shown in
Next Posing Date_To. At Doz Gy Figure 3.45. Choose More + Goto - Post with Reference. You can also use the shortcut
No data found. Try adjusting the filter settings. Shift |+ .
< E :‘ 'J Enter G/L Account Document: Company Code 2000
v| & Treeon [J Company Code & Hold ¥ Simulate Park  / Editing options zrl\iore\/rz Exit
Document >
Basic Data  Details Edk S
Goto > ‘PgstwnhReference (Shift+F9)
Document Date: |04/23/2019 Currency: USD Extras 5| Back =
Posting Date: 04/23/2019 Settings N o usb
Doc.Header Text: System >
Figure 3.44 Managing Recurring Journal Entries in SAP Fiori Documant type [SA] Gt Account Documant tep > o=
CroesCClumber: SAP GUI settings and actions >
Company Code: 2000 Reliable Inc. Livonia - =
3.3.4 Post with References
0 Items ( No entry variant selected )
Through thls function, pOSt Wlth references, SAP S/4HANA allOWS you to easﬂy create [l sta.. G/Lacct Short Text p/C Amount in doc.curr. Loc.curr.amount T... Tax jurisdictn code W Assignment Value date
v 0.00
and post a document copying the accounting data from an existing posted docu- v o0
ment. You may need to make some additional changes through the several flow con- T EeE elenlol Blal =12 - o
trol indicators, depending on your current document specifications. For example,
your new general ledger document consists of different amounts from the existing Figure 3.45 Selecting Post with Reference
posted document. At this point, you can select Don’t propose amounts in the listed
flow control indicators. This means that you must enter amounts manually in the The Post Document: Header Data screen appears, as shown in Figure 3.46, where apart
document line item. If you want a faster entry screen for general ledger account line from the fields in the Reference area (Document Number, Company Code, and Fiscal
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Year), you can select the Flow control indicators. In this example, choose Enter G/L
Account Items and Do Not Propose Amounts.

3 sApd

~ | More v

Reference
Document Number: | 100000009
Company Code: 2000

Fiscal Year: | 2019

Flow control

Generate Inverse Posting

Enter G/L Account Items

v| Do Not Propose Amounts
Recalculate Days and Percentages
Display Line Items
Copy Texts
Transfer functional area
Recalculate Local Currency Amounts

Copy Segment and Partner Segment

Post Document: Header Data

Figure 3.46 Post with Reference Selection Screen

Table 3.1 provides the complete list of flow controls you can use during the post with

reference function.

Generate Inverse Posting

This is the easiest way to reverse all debit and credit
line items with one click. As a result, the reference
document and the reversal document offset each
other completely. No manual intervention is
required.

Table 3.1 Flow Control List to Post with Reference
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Enter G/L Account Items

Do Not Propose Amounts

Recalculate Days and Percentages

Display Line Iltems

Copy Texts

Transfer functional area

Recalculate Local Currency
Amounts

Copy Segment and Partner
Segment

The reference document is copied, and the line items
are then transferred to the fast entry screen for gen-
eral ledger accounts so that several line items can be
processed on one screen.

The new document takes all the same line items,
omitting the amounts. The amounts therefore have
to be entered manually.

Payment terms from the reference document are
copied into the new document. Days and percent-
ages are recalculated taking the new dates into
account.

All the line items are copied from the reverence doc-
ument in the new document individually.

The text from the reference document is copied to
the new document.

The functional area of the reference document is
transferred to the new one. This isn’t a standard pro-
cess. Generally, the functional area is derived by
cost-of-sales accounting substitution.

The local currency amount is converted and recalcu-
lated in case there are different currencies.

The segment and partner segments are transferred
from the reference document to the new one
(instead of deriving it via a defined rule).

Table 3.1 Flow Control List to Post with Reference (Cont.)

After you've reviewed the fields in the Reference section and the relevant indicators,
press the key to see the screen of the general ledger document creation pro-

cess, as shown in Figure 3.47.
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3.3 General Ledger Posting Documents

Wserg

Post Document:

Header Data

~ | Morev Exit
* Document Date: [04/23/2019 j@ * Type: | SA Company Code: 2000
* Posting Date:  04/23/2019 Period: |4 Currency/Rate: USD
Document Number: Translation dte:
Reference: Cross-CC Number:
Doc.Header Text:
Trading part.BA:
First line item
PstKy: Account: SGL Ind: TType:

Figure 3.47 General Ledger Document Creation Using Post with Reference

The document header contains data such as document date, posting date, company
code, and currency from the referring document. You can edit the prepopulated
fields and enter data in the other fields, such as the Document Number of the refer-
ence transaction, Doc.Header Text, and Reference. The Amount field is empty because
you've already marked the flow control indicator as Do Not Propose Amounts in the
previous step.

In the example shown in Figure 3.48, a prepopulated ready-to-post document has
been generated from the reference document 10000000. After you've edited the
header information, press the key, and another screen will appear.
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< E!:‘ 'J Post Document: Header Data

~ | Morev

* Document Date: | 04/23/2019 * Type: SA Company Code: 2000
* Posting Date: | 04/24/2019 Period: 4 Currency/Rate: USD
Document Number: Translation dte:

Reference: |Advance wages Cross-CC Number:

Doc.Header Text: : Salary &wages adv G/L dod|

Trading part.BA:

First line item

PstKy: Account: SGL Ind: TType:

Exit

Figure 3.48 Post with Reference Header Data

As you can see in Figure 3.49, both line items are displayed and populated in the
screen. This is because you've already selected the flow control Enter G/L Account
Iltems. You can now change the prepopulated debit and credit accounts as well as the
amount. In this example, the general ledger account has been changed from
12543000 to 15200000, and the amount has been changed from USD 2,000 to USD
2,500.
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4 E :‘ 'J Post Document Add G/L account items

v & £]  Account Model (57 G/L item fast entry Taxes MoreV

Company Code: 2000 | Reliable Inc. Calculate Tax

G/L Account Items

PK  Account Amount: usb Tax B.AreaCost Center Order cocd
50 15200000 2500 2000
40 15200000 12500 ‘ 2000

Other Line Items

PstKy: Account: SGL Ind: TType: New Co.Code:

- Last line item of the reference document

Figure 3.49 Adding the Account and Amount in the General Ledger Account Line Items

After you've filled in the other relevant fields, such as Tax code or Cost Center, click
the Post button in the bottom-right corner or press (Ctr1]+(S]. A message appears
with the document number posted and a document display overview screen with
both line items containing new document data (see Figure 3.50).

By following just these few easy steps, you can create and post a general ledger docu-
ment referring to an existing posted document, making some or no changes in the
relevant data.
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< E :‘ 'J Post Document Display Overview

v @ § Display Currency  Park document  Account Model {57 G/Litem fastentry  [E Taxes

Document Date: 04/23/2019 Type: SA Company Code: 2000

Posting Date: 04/24/2019 Period: 4 Currency: usp
Document Number: INTERNAL Fiscal Year: 2019 Translation dte: 04/24/2019
Reference: ADVANCE WAGES Cross-CC Number:

Doc.Header Text: Salary &wages adv G/L doc Trading part.BA:

Items in document currency

PK BusA Acct uUsD  Amount Tax amnt
001 50 0015200000 Prepayments sal/wag 2,500.00-
other Tine items 2,500.00
D 2,500.00 c 2,500.00 0.00 * 2 Line Items
= Information X
Other line it
. r Bl
PstKy: [i LDocument 100000015 was posted in company code 2000 |

More v

Figure 3.50 Post with Reference General Ledger Document Message

SAP Fiori App
There is no corresponding SAP Fiori app as of SAP S/4HANA 1909.

Now that you're more familiar with the general ledger document posting using
quicker methods and post with reference, we’ll jump into the next section where
we've described another similar function: post with clearing.

3.3.5 Post with Clearing

In this section, we’ll describe SAP’s clearing function and the concept of open items
in financial accounting by showing you how to perform clearing of open items in SAP
S/AHANA. First, however, you need to understand the concept of open items.
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Open items are considered incomplete transactions, for example, pending customer
payments. The financial documents that contain open items won’t get lost after
being cleared but are stored in the system. When performing the clearing transac-
tions, you enter a general ledger document line item and then select the open items
to be cleared. In this step, a clearing document will be generated that consists of the
item created manually and the offsetting entry created automatically to net the open
item amount.

The post with clearing function is mostly used for the general ledger, accounts receiv-
able, and accounts payable open items. In the accounts payable ledger, there is a stan-
dard automatic clearing program that performs clearing posting for several accounts
with different currencies at the same time.

Let’s assume you're dealing with the standard supplier invoice case. You have an
open item that stems from an invoice posting against a vendor account (supplier
invoice). This open item will be closed through a payment to the vendor. By releasing
the payment with the use of the clearing function, the open item will be cleared by
the payment resulting in zero. The same logic is also followed for the open items in
accounts receivable and any other open item in the general ledger.

To perform a posting with clearing, you can enter Transaction F-04 in the command
field or follow application menu path Accounting - Financial Accounting - General
Ledger - Document Entry - Post with Clearing.

The Header Data screen appears, as shown in Figure 3.51. On this screen, you can enter
the required fields such as Document Date, Posting Date, Company Code, and Cur-
rency/Rate. In the Transaction to be processed panel, select Transfer posting with
clearing. At the bottom of the screen, enter the values for the first line item of the
general ledger documents: PstKy and general ledger Account number.

After you've filled in this data, press the key to go to the Post with Clearing
Add G/L account item screen, as shown in Figure 3.52.
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< »-2'!':, Post with Clearing: Header Data
~ | Choose open items  Account Model Morev Exit
*Document Date: 05/13/2019 *Type: SA *Company Code: 1710
*Posting Date: 05/13/2019 Period: 5 *Currency/Rate: UsD
Document Number: Translation dte:
Reference! Cross-CC Number:

Doc.Header Text:

Clearing Text:

Transaction to be processed
Outgoing payment
® Transfer posting with clearing
Incoming payment

Credit memo

First line item

:ﬁ LInd: |TType:

-
PstKy: 40 Account: [

Figure 3.51 Post with Clearing: Header Data Screen

< w Post with Clearing Add G/L account item

v W 4 5 @ Choose open items Morev Exit

GJ/L Account: 11002040 Bank 2 - Direct Debit
Company Code: 1710 Company Code 1710

Item 1 / Debit entry / 40
Amount: 500 usD
Calculate Tax:
Cost Center:
Profit Center:

Functional Area: o More

* Value date:
Assignment:

Text: % Long Texts

Next Line Item

PstKy: Account: SGL Ind: TType: New Co.Code:

Post Cancel

Figure 3.52 Post with Clearing Add G/L Account Item Screen
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On this screen, you enter the Amount, for example USD “500”, and enter the Value
date for the date of the effectiveness of the clearing. Then, click the Choose open
items button. The Post with Clearing Select open items screen appears, as shown in
Figure 3.53.

< EE: " Post with Clearing Select open items

~ X Cancel selection  Process Open Items More~ Exit

Open item selection Additional selections

Company Code: 1710 None
Account: 21100000 Amount
*Account Type: g [@ Document Number
Special G/L Ind: Posting Date

v Normal OI Dunning Area
Payt Advice No.: Reference

Payment Order

Other Accounts Collective Invoice

Distribute by Age Document type

Automatic Search Business Area
Tax Code

Branch account
Currency

Posting Key
Document Date
Assignment
Billing Document

() Others

Figure 3.53 Post with Clearing Select Open Items Screen

The fields in the screen are already prepopulated by the company code and the
account type. In the Account field, you enter the general ledger account containing
the open item to be cleared. In the Additional selections area, you can select a field to
the find the open item easier. If you know the document number of the open item to
be cleared, select Document Number, and click the Process Open Items button. Enter
the Document Number in the screen that opens, and then click the Process Open
Iltems button again. Ideally, you'll find the open item you want to clear. If so, the
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found open item will show up in a new screen, and you just have to click the Post but-
ton to clear the open item.

Once cleared, documents can'’t easily be reversed. They first have to be “uncleared”
(reset) before they can be posted. We'll discuss this in the next section.

SAP Fiori App

The corresponding SAP Fiori app is called Clear G/L Accounts (F1579). With this app,
you can manually clear general ledger account open items the same way you do with
Transaction F-04.

In the start screen of the app, you can search for open items only by using three
fields: Company Code, G/L Account, and Posted By (Posting By is a required field)
(see Figure 3.54). If you want to use more fields to filter, go to Adapt Filters, where
you can add up to five more filters: Number of Open ltems, Open Debit Amount,
Open Credit Amount, Balance, and Alternative Account.

In this example, the company code and the required posting date have been entered,
resulting in four open items that can be cleared. The clearing process using SAP Fiori
is easier. You click on the line where the open items are that you want to clear (e.g.
the line with the three open items on account 1254000), and another screen appears
(see Figure 3.55).

You select the items that you want to clear (e.g., items 2 and 3 are selected here), and
the items move into the Items to Be Cleared window on the bottom right (see Figure
3.56). Just click the Post button, and you’re done.

Clear G/L Accounts

Clear G/L Accounts: | Without Ledger Groups | Standard * Hide Filters

Company Code: G/L Account: *Posted By:
2000 (Reliable Inc.) ® [ul 10/08/2019 Clear

A~

Accounts (4) Standard & (&
Company Code G/L Account Number of Open ltems Open Debit Amount Open Credit Amount Balance
2000 12540000 3 20.00 UsD 300.00 USD -280.00 USD
2000 12542000 2 500.00 USD 500.00 USD 0.00 USD
2000 12543000 6 6,000.00 USD 6,000.00 USD 0.00 USD
2000 15200000 6 9,800.00 USD 5,000.00 USD 4,800.00 USD

Q

vV v oV

i

Figure 3.54 Clear G/L Accounts Screen
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Clear G/L Accounts Q

pisplay In: | Clearing Currency (USD) Balance: 0.00 (

GI/L Account: 12540000 - Other Receivables (no recon acct)

Company Code: 2000 (Reliable Inc. Livonia)

Vv Header Data

Header Data

*Joural Entry Date: | 10/08/2019 Period: | 10 Ledger Group:
*Posting Date: | 10/08/2019 Fiscal Year: 2010 *Transaction | USD &
Currency:
*Journal Entry Type: | SU | Company Code: 2000 (Reliable Inc. Livonia) e
Header Text: | |

Reference:

Document Number:

Post to G/L Account S A ents (0)  Notes (0)

Open Items (3)  Standard \/ H o] s Q| selectMore ClearAl ¢ (& - ltemstoBe Cleared (0) Standard v Remove All 4o,
Company ... GI/LAccount JournalE.. JoumnalE.. Item Text Journal E...  Amount (... ~ Assignment Clear Remove  Journal Entry Open Amount (U...  Allocated Amount
2000 12540000 100000026  SA 05/23/2019 0.00 20190523 Clear »
2000 12540000 16000000... DG 04/29/2019 20.00 20190429 Clear »
2000 12540000 18000000... DR 04/29/2019 -100.00 20190429 Clear »

Figure 3.55 Clearing Open Items in General Ledger Accounts (1)

Clear G/L Accounts

isplay In: | Clearing Currency (USD)

GI/L Account: 12540000 - Other Receivables (no recon acct)

Company Code: 2000 (Reliable Inc. Livonia)

Vv Header Data

Header Data
Journal Entry Date: 10/08/2019 Period: 10 Ledger Group:
Posting Date: 10/08/2019 Fiscal Year: 2019 Transaction Currency: USD
Journal Entry Type:  SU (Intercomp./Clearing) Company Code: 2000 (Reliable Inc. Livonia) Document Number:
Header Text:

Reference:

to G/LAccount  PostonAccount  Attachments (0)  Notes (0)

Open Items (3) Standard Ho| s Q| selectMore [ClearAl] (& v  Itemsto Be Cleared (2) Standard v/ Remove All .,
Company ... G/LAccount JoumalE.. JoumalE.. lKemText — JoumalE.. Amount(.. Assignment Clear Remove Journal Entry Open Amount (U...  Allocated Amount
2000 12540000 100000026  SA 0512312019 000 20100523 Clear  » 1600000000 2000 | 20.00
2000 12540000 16000000... DG 0412912019 2000 20190429 1800000000 -100.00 -100.00
2000 12540000 18000000... DR 04202010 -100.00 20190429

Figure 3.56 Clearing Open Items in General Ledger Accounts (2)
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