
SUBMITTING USPS FORM 1583 

STEP-BY-STEP INSTRUCTIONS



MyUS must have USPS Form 1583 on file for you to receive mail on 
your behalf. 

The Application for Delivery of Mail Through Agent (Form 1583) demonstrates that  
MyUS is authorized to receive and forward mail for Premium+Mail members. 
•  You must submit a separate Form 1583 for each name on your Premium+Mail account. 
•  Each Form 1583 must be notarized by a notary public, the U.S. Embassy or U.S. Consulate. 
•  You must submit two (2) photo identifications with each Form 1583.  

Acceptable photo identifications include passports, driver licenses, state identification cards,  
student identifications, government employee IDs, corporate IDs from a place of business,  
current leases or mortgages, voter registration cards, and home or vehicle insurance policies. 
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United States Postal Service Requirement



1.  Download Form 1583 

2.  Complete Form 1583 

3.  Have the completed Form 1583 notarized 

4.  Upload Form 1583 

5.  Mail Form 1583 to MyUS 

Submit USPS Form 1583 in just 5 easy steps:  
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United States Postal Service Requirement



You can find USPS Form 1583 in the “My Documents” section of your account. To access the “My 
Documents” section, log in to the MyUS website, click “My Account”, then click “My Documents”.  
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Step 1: Download Form 1583

1 

2 



Click “My Form 1583” to open the form or download it to your computer. If you have more than one name 
on your account, click “Form 1583 for each additional name” to browse pre-filled forms for each additional 
name on your account.  
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Step 1: Download Form 1583



We have completed some portions of Form 
1583 for you. Simply complete any remaining 
fields and print the Form 1583.  
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Step 2: Complete Form 1583
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Step 3: Have Form 1583 Notarized

Your USPS Form 1583 must be notarized. 
You can have your completed Form 1583 notarized by your local notary public,  

the U.S. Embassy or a U.S. Consulate. Please have your form notarized before 

submitting it to MyUS.   

Acceptable photo identifications include passports, driver licenses, state identification cards, 

student identifications, government employee IDs, corporate IDs from a place of business, 

current leases or mortgages, voter registration cards, and home or vehicle insurance policies.    

You must submit two (2) forms of photo identification with 
each completed Form 1583.   



To upload Form 1583 and supporting documents, select the form or document on your computer and click 
“Upload Document”. Please note: you must also upload images of your photo identification.  
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Step 4: Upload Form 1583
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Step 5: Mail Form 1583

Mailing your original Form 1583:
In addition to uploading your completed form(s), you must mail the original notarized Form 1583 

to MyUS at: 

MyUS.com
ATTN: Form 1583 Processing (####)

4299 Express Lane
Sarasota, FL 34238 USA 

Replace (####) with your suite number. 



NEED ASSISTANCE?
Your dedicated account manager is available via email seven days a week. 
Customer service replies to all emails in the order received. 
 
For fastest service, contact MyUS customer service via live chat between 07:00 and 17:00 EST 
(GMT -5 hours) Monday through Friday, and between 09:00 and 17:00 on Saturday and Sunday. 


