SUBMITTING USPS FORM 1583
STEP-BY-STEP INSTRUCTIONS




United States Postal Service Requirement

MyUS must have USPS Form 1583 on file for you to receive mail on
your behalf.

The Application for Delivery of Mail Through Agent (Form 1583) demonstrates that
MyUS is authorized to receive and forward mail for Premium+Mail members.

* You must submit a separate Form 1583 for each name on your Premium+Mail account.
* Each Form 1583 must be notarized by a notary public, the U.S. Embassy or U.S. Consulate.
* You must submit two (2) photo identifications with each Form 1583.

Acceptable photo identifications include passports, driver licenses, state identification cards,
student identifications, government employee IDs, corporate IDs from a place of business,
current leases or mortgages, voter registration cards, and home or vehicle insurance policies.
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United States Postal Service Requirement

Submit USPS Form 1583 in just 5 easy steps:

1. Download Form 1583

2. Complete Form 1583

3. Have the completed Form 1583 notarized
4. Upload Form 1583

5. Mail Form 1583 to MyUS
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Step 1: Download Form 1583

OUR SERVICES SHOP SMARTER SHIP GLOBALLY BLOG TIPS & FAQ

MY ACCOUNT ABOUT MyUS LIVE CHAT

PERSONAL SHOPPER COUNT SETTINGS

OUTBOX SHIPPING PREFERENCES

HISTORY

INBOX

You have no alerts

Please select information to change from below
» My Contact Info (Other phone numbers) 1

Change your contact phone numbers and Email Address

» My Address Book
Manage your list of shipping addresses

» My Billing Information
Change your credit card or send a wire transfer

» My Billing Cycle
Change your billing cycle

» My Documents
View or add to your secure document gallery

L My Discounts
View any discounts applied to your account

» My Shipping Preferences
View or change your shipping preferences

» My Password
Change your current password

You can find USPS Form 1583 in the “My Documents” section of your account. To access the “My
Documents” section, log in to the MyUS website, click “My Account”, then click “My Documents”
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Step 1: Download Form 1583
OU ERVICES SHOP SMARTER SHIP GLOBALLY BLOG TIPS & FAQ MY ACCOUNT

INBOX OUTBOX SHIPPING PREFERENCES HISTORY PERSONAL SHOPPER ACCOUNT SETTINGS

My Documents

From here you can upload documents we request (photo identification, Form 1583) or other images you wish to share with us.

Is this secure?

Yes, all uploaded documents are held in our secure server, and are only available for viewing when you are signed in to your account.

Download Form1583

» My Form1583 with information already filled
» Form1583 for each additional name
» A blank form 1583

@ Show previews (image files)

Click on an image to see full size version

No documents uploaded yet

Upload new document

Please note: we allow uploading files up to 1 MB (1024 KB) in size. If you attempt to upload a file larger than 1 MB, you will receive an error message (or, if the file is really large you may get a "page
not found” type error from the browser). If you have a very large image file, such as a TIF, try loading it into an image editing program (e.g. Microsoft Paint) then saving it as a JPG, this typically

creates a much smaller file.

1: Select document [ Choose File | no file selected (image, PDF, or Word doc)

2: Add brief description | Form 1583 + |
3: Click to begin upload | Upload document |
4: Review document  After upload you can delete the document any time within 15 minutes

Click “My Form 1583” to open the form or download it to your computer. If you have more than one name
on your account, click “Form 1583 for each additional name” to browse pre-filled forms for each additional

Nname on your account.
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Step 2: Complete Form 1583

United States Postal Service®
Application for Delivery of Mail Through Agent o
See Privacy Act Statement on Reverse | Today's Date

In considaration of dalivary of my or our (firm) mail to the agent named below, the addressss and agent agras: (1) the addressssor the
=gent must not file 2 changs of addrass ordar with tha Postal Sarvica™ upon tarmination of the sgency relationship; (2) the trarsfar of
mail to anothar addrass is tha responsibility of the addresses and the agent; (3) all mail daliverad to tha agancy undsr this suthorization
must bs prapaid with naw postags whan redapositad in tha mails; (4) upon regquast tha agent must provids to the Postal Sarvics all
addresses to which the agency transfers mail; and (5) when any information required on this form changss or becomes obsolsts, the

addresses(s) must file a revised application with the Commercial Mail Receiving Agency (CMRA). We h a Ve CO m p | eted SO m e p O rti O n S O-l: FO rm

NOTE: Tha applicant must executs this form in duplicats in the presencs of the agent, his or her authorized employes, or a notary public.
The =gent provides the original complstad signad PS Form 1583 to tha Postal Sarvics and raetains 2 duplicate complsted signad copy at
tha CMRA businsss location. The CMRA copy of PS Form PS 1583 must at all timas bs available for examination by the postmaster (or

designes) and the Postal Inspaction Service. Tha addrasses and tha sgant agres to comply with all applicable Postal Service rules and k- : 1
regulations relative to delivery of mail through an agent. Failure to comply will subject the agancy to withholding of mail from delivery until t

T e 5 or you. sim complete any remainin
This application may ba subject to verification procedures by the Postal Sarvics to confirm that ths applicant residss or conducts business

= tha home or business addrass listad in boxes 7 or 10, and that tha identification listad in box 8 is valid. . .
2 NEME 7 VWneh Ao canTa ia VW B8 Receved for D8 very 1 Agent | B Aca-ess 1o 08 Used for D& very (MoLde PHIE or F S50 flelds and prl nt the FO rm 1 583
.

{Complete & separate PS Form 1583 for EACH spplicant Spouses msy

aomplete and sign one PS Form 1583. Two itlems of valid \:‘e""u'\o" apply
10 esch spouse. Include dissimier informstion for sither Spouse in sppopriste Your U.S. Address
box ) 35.City 3 Sisie |30 2P + 4T

Your Name ° Sarasota FL | 34238
E Ths aumonzalon 8 exiended 1o NCude resticied ce very ma for me
4 Applcantauthorizes delvery 12 8nd in care of. naersgnea(s):

a.Name

MyUS.com Your Name

o. Agaress (No.
sreet sptste re) 4299 Express Lane
c. City dSise |e ZIFP+ 4
Sarasota FL | 34238
€. Name of Agpiicant 78. Applicant Home J\‘.‘d’e_!stQ. streel apt/ste. no)
Your Delivery Address
8.Two typesof e«‘iu‘cﬂa’e-e d. One must contain a photograph of  |72.City To [ae |7 ZIP + 4
n e ). S S % red L d D ". 11
O e e s S Your Delivery Address
niormaton S.: aclo verfcaton Te ApoicantTeachone Numzer (Include sres code)
Py Your Telephone Number

|5-Name of Firm or Corporaton

Leave Blank Company Name (i applicable)

] 10a Busness Agcress (No, streel spl/ste no
Leave Blank Company Address (if applicable)
102. Gty 10 S( 0. ZIF + 4
Company Addrgs applicable)

gisze csnifcaton nougesivadarvers canseorsme nondners o = Der G
Cenifealon card; 2rmed 12°085, QOVETIMENT, LN vars Yy, o7 & 102. Business Teepnane Numoer finclude sree """
Grooraie Gentfostan card: peSSan 8 & reg S¥atan sard or Gart 1oate of
netaizaton; curent aase. moigags o Deed of Trust woier ot venice TR YT [Ty
"BQ 5¥a100 Ca7310r 8 NOME o7 VeN C& NSUrENce nol gy, A Bnekcony of yeur yee of8u
Géntfeaion mayoe relzned oy agentior verifeaten.

12. ITacpiicant is 8 frm, Name each mamder wnose mail is 10 De delivered. (ANl nameas listed must have verifiabé ICentificalion. A Guardian must list he names
of minors receiving mell st thelr delivery sddress )

Name of Each Applicant

13. 1 2 CORPORATION, Gve Names anc Acdresses of 113 Offcers 14. fousiness name [crporstén or rade name) nas deen regisiered, give
name of county and stale, and dale of registraton.
If a Business, If a Business,

Name the Officers Name the Address
Véarning: The furishing of faise or misieadng information on 1is form o omission of material information may resultin criminal sanctions (including fnes and
mossonment) andior S\ Sa1CIONS (nCuding multple damages and il penaites)
15.Signature ol Agent/Netary Punie 15. Sgnature of Aspicant (If firm or corporstion, SpPIcstion must be signed
by officer. Show title )

Required Signature of Applicant

£3 Form 1583, Decemner 2004 (Pege 1 0f2)(7530-01-000-8385) This form o Internet 81 www.us2s.com®
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Step 3: Have Form 1583 Notarized

Your USPS Form 1583 must be notarized.

You can have your completed Form 1583 notarized by your local notary public,

the U.S. Embassy or a U.S. Consulate. Please have your form notarized before

submitting it to MyUS.

You must submit two (2) forms of photo identification with
each completed Form 1583.

Acceptable photo identifications include passports, driver licenses, state identification cards,
student identifications, government employee IDs, corporate IDs from a place of business,

current leases or mortgages, voter registration cards, and home or vehicle insurance policies.
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Step 4: Upload Form 1583

OUR SERVICES SHOP SMARTER SHIP GLOBALLY BLOG TIPS & FAQ

MY ACCOUNT ABOUT MyUS LIVE CHAT
INBOX OUTBOX SHIPPING PREFERENCES HISTORY PERSONAL SHOPPER ACCOUNT SETTINGS

My Documents

From here you can upload documents we request (photo identification, Form 1583) or other images you wish to share with us.

Is this secure?

Yes, all uploaded documents are held in our secure server, and are only available for viewing when you are signed in to your account.

Download Form1583

» My Form1583 with information already filled
» Form1583 for each additional name
» A blank form 1583

Click on an image to see full size version

@ Show previews (image files)
No documents uploaded yet

Upload new document

Please note: we allow uploading files up to 1 MB (1024 KB) in size. If you attempt to upload a file larger than 1 MB, you will receive an error message (or, if the file is really large you may get a "page
not found™ type error from the browser). If you have a very large image file, such as a TIF, try loading it into an image editing program (e.g. Microsoft Paint) then saving it as a JPG, this typically
creates a much smaller file.

1: Select document [ Choose 7Firlre7§ no file selected (image, PDF, or Word doc)

2: Add brief description | Form 1583 + |

3: Click to begin upload | Upload document |

4: Review document  After upload you can delete the document any time within 15 minutes

To upload Form 1583 and supporting documents, select the form or document on your computer and click
“Upload Document”. Please note: you must also upload images of your photo identification.
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Step 5: Mail Form 1583

Mailing your original Form 1583:
In addition to uploading your completed form(s), you must mail the original notarized Form 1583
to MyUS at:

MyUS.com
ATTN: Form 1583 Processing (####)
4299 Express Lane
Sarasota, FL 34238 USA

Replace (####) with your suite number.
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NEED ASSISTANCE?

Your dedicated account manager is available via email seven days a week.
Customer service replies to all emails in the order received.

For fastest service, contact MyUS customer service via live chat between 07:00 and 17:00 EST
(GMT -5 hours) Monday through Friday, and between 09:00 and 17:00 on Saturday and Sunday.




