
Should I create a new Subject or Agent in ArchivesSpace?

Does the Subject or Agent 
already exist in 

ArchivesSpace?

Can you add the Subject 
or Agent using the 

LCNAF plugin?

Do not manually create Subject or 
Agent. Please refer to the 

Browsing and Adding Agents 
from the Resource and Browsing 

and Adding Subjects from the 
Resource sections of the Basic 
Documentation for information 
about linking existing Subjects 

and Agents to a Resource. 

Refer to Browsing 
Agent and Subjects 
section of the Basic 
Documentation for 
information about 
searching existing 

Agents and Subjects

Do not manually create Subject 
or Agent. Please refer to the 

Using the LCNAF Plugin section 
of the Basic Documentation for 

information about linking 
Subjects and Agents from 

LCNAF and LCSH. 

START HERE

Please refer to the Using 
the LCNAF Plugin section 

of the Basic 
Documentation for 
information about 

searching subjects and 
agents from LCNAF and 

LCSH.

Does the Agent or Subject 
exist in another controlled 
vocabulary? (e.g. ULAN, 

SNAC)
Refer to the Creating Agents 
and Adding Subjects from a 

Controlled Vocabulary 
sections of the Basic 

Documentation to manually 
create an Agent or Subject 

Record. 

Please e-mail 
DCShelp@indiana.edu

for assistance

Ask repository manager 
or e-mail 

DCShelp@indiana.edu
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Please e-mail dcshelp@indiana.edu with any questions.

Are you adding an Agent or 
Subject?

Manually create the Agent 
following the instructions 

in the Creating Agents 
Section of the Basic 

Documentation.

I still don’t know

Ask repository manager 
or e-mail 

DCShelp@indiana.edu
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