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Physical Verification Process

I Introduction

Equipment that is in use (i.e. assigned to a location/entity/person) or equipment that is available for
use must be accounted for through the physical verification process. In Umoja all equipment with
serialized profile “UNO1: UN Owned Serialized” will be targeted for physical verification. The primary
objective of the process is to validate the accuracy of equipment master data while documenting and
correcting any discrepancies. The accuracy of pertinent detail such as Physical Location, Equipment
Status, Partner Assignment, etc. will be validated. Any discrepancies found during the verification
process are documented and resolved. The information collected through this process is important
for equipment management and serves as input for KPI reporting and audit purposes. Accurate data
on equipment will assist the organization in planning replenishment, improve lifecycle management
and equipment utilization.

The objective of this User Guide is to provide step by step instruction on the custom solution for
Physical Verification in Umoja. This solution will use “characteristics” to capture the Physical
Verification results against each equipment record. These Characteristics will also be used for
reporting and monitoring purpose. Below are the 10 characteristics that have been established:

Verification Date
Verified By
Discrepancy Type
Change in User
Change in Location
Change in Status
Change in ManSerial#
Change in Barcode
Change in Auth Group
Comment
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Note: Detailed description of the above Characteristics can be found in section IV of this document.

This guide will also describe how the Physical Verification Mass Upload Utility will be used to capture
the results of Physical Verification against existing equipment records. The utility will reduce the effort
involved by providing the ability to apply the update en mass rather than on a one-by-one basis.

The Utility will perform validation such as (1) completeness of mandatory fields, (2) validity of the
Master Data referred in the load file, (3) data type and length of the value provided for each
characteristic, etc. If any of these validations fail, the file will not be uploaded into the system. Records
in error will be outlined by the programme, and the user must resolve the error(s) before re-processing
the records.

The findings from the physical verification must be analysed by the respective technical units and any
items with discrepancies will require follow-up action. A line-by-line reconciliation of the record will
be performed by the users in Umoja.
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Physical Verification Process

Il. Enterprise Roles & Responsibilities

Physical Verification activities in Umoja are performed primarily by the Enterprise Roles: SD08 Physical
Verification Planner, and the SD:11 Equipment Master Data Maintainer. Their responsibilities (in
relation to physical verification) are listed below:

Enterprise Roles

SD: 08 Physical Verification
Planner

Activities

Create and maintain Equipment Verification Plan for the
Physical Verification process (offline)

Extract and Print the relevant Equipment List from Umoja to
support the physical verification

Generates a list of equipment based on the selection criteria
specified by the verification plan

Perform inspection and record findings (offline)

Prepare Upload File for Physical Verification

Review and upload of physical verification results.

Coordinate with offices/departments with respect to
discrepancies and subsequent processes (Master Data update,
Write-Off, Transfer, etc.)

SD:11 Equipment Maintainer

Maintain Equipment master data,

Assess and resolve Physical Verification discrepancies;
Initiate write-off and disposal via Notification, i.e. create,
update, close or cancel Notification

Initiate Transfers i.e. STO process

Security Structure for the above roles are:

> The security authorization for the SD:08 Physical Verification role is maintained at the Plant

level

» The security authorization for the SD:11 Equipment Master Data Maintainer role is maintained
at the Plant and Authorization Group level
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Physical Verification Process

1. End-To-End Process Flow and Steps:

Interim Physical Verification Process

Activities performed
Outside of the system

Verification Planner Verification Planner Verification Planner Verification Planner Verification Planmer
( ). 1. Create »| 2. Extract Umaja » X . »| 4. Peform Daes Eouip » - )
e e 3.P Ea e Exist? NO 10. h'ﬁ"l'm . I:I Activities performed in
Verification Plan Verification record findings G AIEEE Umoja. Relevant in the
event that physical
is verification is combined
erification Planner with the Asset
= 16. Extract and l Impairment review.
= Send List of Assets (@ r—
= that require S
. Impairment Review == Activities performad in
c and ,
QO Upload Results in Umaoja
e Verification Planner Automated F—
@ - 8. For Disc “01 - Not. -
3 3. Extract the List of Ly Found Yet” Equp 4——— - Discrepa -
c AI_Lqum with status is updated o E
© BTz "Equip Mot Found”
= . Discrepancy Type
= ¢ 00 - No Discrepancy Found
g' FA Accountant FA Accountant 01 - Not Found Yet
= — 12. Is tem /—\ j FI_CO3_003_001 02: User-Location-Status
11. D if - 13. Create Asset - e =
o syl Found Fixed VES s i L Asset Master Data 03: Manserial#-Barcode-AuthGr
item found is Asset? Maintanance . i .
Asset Manually 04: Multiple Master Data:02&03

NO ¢

Euip Maintainer
14. Create
Equipment Record
and inform Tec unit

|

i 2
Euip Maintainer
|— Maintain Technical
N Master
15. Enrich
Equip! mentr:e:u'd \_/ L sc_ooa_o03_oos

Equip Maintainer Mazintain Technical Master

—| > 17 Conduct SC_004_002_004 and
Impairment FI_D03_003_001

Rewiew Impairment of Fixed Assets

Equip Maintainer

Self Accounting Unit/Technical Uni

Disc T 02 . ~ Maintain Technical
isc Type 02: User-Location-Statu - M
[ Disc Type03: ManSerial#-Barc ode-AuthGr —— ;9' Up::m Eqwu » .—__' scfulﬁ'a_ma_ma
Disc Type0d: Multiple Master Data 02803 Di
iscrepancy
r
Equip Maintai *
18. Analyze List VES
and
Resalve Equip Maintainer Equip Maintainer Write-off
Discrepancy T bs Eaun — - SC_004_004_004 and
L Disc Type 01: Not Found—|  20- Muitiple =EEmD NO———| 22. Initiate Write- Collaborate to Dispose
A Seyr et et et Located? Off as per SOF and 5C_004_004_003
Equipment DOoA
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Physical Verification Process

Below is the end to end process flow of the Physical Verification process in Umoja:

Process Step

Process Procedure

Create Equipment
Verification Plan
(Outside of Umoja)

The Verification Planner creates an equipment verification plan by
analyzing the quantity and type of equipment, its physical location,
logistics factors such as travel time to remote locations and available
staff members.

Extract Equipment
List or Verification

When a physical verification exercise is to be performed the
Verification Planner generates a list of equipment based on the
selection criteria specified by the verification plan.

**Refer to Section Il for detailed instruction on how to prepare this
Report in Umoja.

Print Equipment List

The Verification Planner prints the selected list of equipment.

Perform inspection
and record findings
(Outside of Umoja)

During the actual verification of the equipment, the Equipment record
such as location, person responsible, status and other technical data
are verified and documented through the Characteristics identified.
Any discrepancies are documented for further analysis.

Does Equipment
Exist in the List?

While performing the inspection, the Verification Planner may find a
piece of equipment which does not exist in Umoja. In this case, the
equipment record must be manually created.

The Verification Officer determines if the Equipment exists in Umoja:
e |If Yes, go to the step [6. Update/Upload Characteristics in Umojal]
e If no, go to the step [9. Inform Appropriate Unit]

Prepare Template
and Upload Results
in Umoja

Results of the PV are captured and Characteristic values are uploaded
against each equipment on the verification list using the Mass upload
tool.

**Refer to Section IV for detailed instruction on how to prepare this
Template and Upload to Umoja using the custom utility for physical
verification.

Discrepancy Found?

The Verification Planner determines whether a Discrepancy was
Found:
e If no, go to the step [End]
e IfYes, go to the step [8. Extract and Send List of Equip with
Discrepancies identified]

Note: A history of all the updates made to the Characteristics will be
stored in the Change History Log. This information will be used to
create KPI reports in BI.

Mass Upload of characteristics transaction will be limited to PV
Planner. Data validation is performed in the template file including
validations on the completeness of mandatory fields. The validation
will determine if data should be accepted or not

V02 - 29 Sep 2017
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Process Step

Physical Verification Process

Process Procedure

For Discrepancy “01
- Not Found Yet”
Equip status is
updated to "Equip
Not Found"

For all equipment records that have been identified as having
Discrepancy type “01 - Not Found Yet”, the system will automatically
update the Equipment Status to “Equipment Not Found”

Extract the List of
ALL Equip with
Discrepancy

A Report will be extracted to enable the review of the items where
discrepancies were noted. This report will display all items with
discrepancy type 01, 02, 03 and 04. This report will be provided to the
Technical Units for further action.

**Refer to Section V for detailed instructions on how to prepare this
Report in Umoja.

10

Inform Appropriate
Unit

The Verification Planner must inform the appropriate Unit of the
equipment that has been located but does not have a record in
Umoja.

11

Determine if item
found Fixed Asset

A thorough analysis will be conducted to determine if the Equipment
found is also an Asset.

To ensure integrity and completeness of data, important master data
will be identified such as: the product id/material number, Value,
Asset Class, etc.

12

Is Item Found Fixed
Asset?

Depending on the outcome of the Assessment in Step 11, an Asset
Master Record may need to be manually created along with the
Equipment Master.
Is equipment found also a Fixed Asset?
e If Yes, go to the step [.13 Create Asset Master Record
Manually]
e If No, go to the step [14. Create Equipment Record Manually]

13

Create Asset Master
Record Manually

The asset master will be created (after due approvals) with all the
important fields such as Description, Unit of Measurement, Cost
Object (cost center, WBS or Internal order), Fund, etc. The Asset will
then be linked to the Serial Number which will need to be created in a
separate transaction (step 14 below)

14

Create Equipment
Record Manually
and inform
Technical Unit

Equipment Record will be created.

Note: if an Asset Record has been created for the item, the serial
number must be manually linked to the asset record.

15

Enrich Equipment
Record

The Technical Unit will enrich the equipment record with all the
important fields such as Functional Location, Status, Authorization
Group, Business partner, Manufacture Serial Number, etc.

16

Extract and Send List
of Assets that
require Impairment
Review

If the physical verification process is combined with the asset
impairment review, an impairment of the Asset might be required
depending on the condition of the fixed asset. If an asset above the
threshold is damaged and an Impairment review is required, the
physical inspector will identify this equipment during the verification.
The list of equipment will then be shared with the Technical Unit to
conduct the review and initiate impairment process.

V02 -
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Physical Verification Process

# | Process Step Process Procedure
17 | Conduct Impairment | Review will be conducted and the Fixed Asset Accountant will also be
Review involved in the reconciliation process and will process adjustments to
asset records arising from the verification.
This process is detailed under:
Maintain Technical Master (SC_004_003_004), and
Impairment of Fixed Assets (FI_003_003_001)
18 | Analyze Record and | Any discrepancies found during the verification process are
Resolve Issue. investigated and resolved by the Technical Unit/Self Accounting Unit
19 | Update Equip. The Equipment Maintainer updates the equipment records for items
Record to Correct with discrepancies. The equipment master can be updated using the
Discrepancy Equipment Mass Update Utility.
(If the Discrepancy
found This process is detailed under:
Type 02, 03, 04) Maintain Technical Master Data(SC_004_003_004)
Note:
Discrepancy Type 02 = User-Location-Status
Discrepancy Type 03 = ManSerial#-Barcode-AuthGr
Discrepancy Type 04 = Multiple Master Data:02&03
**Refer to Section VI for instruction on how to correct the
discrepancies.
20 | Attempt to Locate The Technical Unit/Self Accounting Unit will make multiple attempts
Equipment to locate the Equipment that have not been found during the physical
(If the Discrepancy inspection.
found
Type 01)
21 | Is Equipment Multiple attempts are made to locate the Equipment before
Found? concluding that Equipment is Lost.
Is Equipment found?
e If Yes, go to the step [18. Update Equip. Record to Correct
Discrepancy].
e If No, go to [21. Initiate Write-Off as per SOP and DOA]
The equipment that has been identified with Discrepancy “Not Found
Yet” during the PV inspection will have a status of “Equipment Not
Found” in Umoja master record. Therefore, it is very important that
the Equipment Status is updated by the Technical Unit once a
conclusion has been made on the outcome of the analysis. The
equipment status will drive KPI reports. If the status is not updated
the item will continue to be reported as “Equipment Not Found”
22 | Initiate Write-Off as | If Equipment is not found after multiple attempts, Write-off process
per SOP and DOA will be initiated through a Notification.
This process is detailed under
Write-off (SC_004_004_003)
Collaborate to Dispose (SC_004_004_004)

V02 - 29 Sep 2017
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Physical Verification Process

High-Level Process

The detailed end to end process flow was described in the section above. The subsequent sections of
this guide will focus on the below steps.

6. Prepare
Template and
Upload Results in
Umoja

9. Extract the List 19. Update Equip
of ALL Equip with Record to Correct
Discrepancy Discrepancy

2. Extract Umoja

Equipment List for
Verification

Reporting: Extract Umoja Equipment List for Verification (Step 2)
Prepare Template and Upload Results in Umoja (Step 6)
Reporting: Extract the List of ALL Equip with Discrepancy (Step 9)
Update Equip Record to Correct Discrepancy (Step 19)

VV VY

Note: the reconciliation exercise is done outside the system by comparing the data stored in the
system with the results of the inspection. The template file with the list equipment to be updated in
the system is prepared outside of Umoja.

k% %k %k %k 3k %k k k k %k %k k k ok %k ok %k %k k k k %k %k %k k k k *k ok k k k k k %k 3k 3k k k %k %k k k *k %
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Physical Verification Process

IV. Reporting: Extract Equipment List for Verification

6. Prepare
Template and

9. Extract the List 18. Update Equip
of ALL Equip with Record to Correct
Discrepancy Discrepancy

2. Extract Umoja
Equipment List for

Verification Upload Results in

Umoja

A comprehensive Equipment Report will be extracted from Umoja to identify the items in scope for
Physical Verification. The Report will include all the required fields to support the verification process
including Partner Assignment, Status, Functional location etc. Until Bl Operational Reports for Physical
Verification is available, multiple ECC reports will be used to compile the required information against
each record. Variants have been created in ECC for each of these reports to save the selection
parameters in the input screen. The Verification Planner will be able to print this report to perform
the inspection and record the results. Below are the Umoja reports which will be utilized to collect all
the required information for Step 2 [Extract Umoja Equipment List for Verification].

a) Equipment List Report — Transaction Code IH08

This report will provide the list of all equipment records based on different selection criteria. For
purpose of Physical Verification, we will filter for equipment with category “UNO1: UN Owned
Serialized” and equipment that is NOT in transit.

b) List of Business Partner assigned to Equipment - Transaction Code IEQ07

This report will provide the details of the Business Partner that is assigned to the equipment record.
With this report the mapping between the Equipment and the BP Assignment can be determined.

c) Last Discrepancy type — Transaction Code IHO8

This Equipment Report will be used to filter the list of records based on the Physical Verification results.
This will allow the user to review the results based on the previous verifications.

d) Asset Balances Report - Transaction Code s_alr_87011963)
This report will be used to determine the Netbook value of the Asset records.
e) Bin Status Report - Transaction Code LX03
This report will be used to determine the link between the material number and the Storage Bin.

The below section will provide instruction on how to prepare a consolidated Report using the above
5 reports and the PV template. Please open the Physical Verification template. This template can be
downloaded from the Umoja iSeek Job Aids page, the same location as this Job Aid.

Note: During the template download process if you see a pop-up window as to whether to enable
Macro, please accept. Further, when you save the template in your local drive, please select the
format “Excel Macro- Enabled Workbook”.
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] Microsoft Excel ?ucume)nts library e TS Fokins
amversica Program

{ Favarites fom—

I Desktop

Js Downloads b | EB PV Final Template to Format_Test Q3E
 aceriFboes [ Physical Verification22082017.txt

Unite sync

< Local Disk (€) | @5 PVFinal Template to Format_D3E Testi
= EB PV Final Template to Format_V2.xlsm
“d Libraries

% Documents | Physical Verification12082017 bt

& Music

R @ PV Final Template to Formatxdsm

B videos

File name: Phwsical Verification Form.

Save as type: fExcel Macro-Enabled Workbook
Tags|Add a tag
Save Thumbnail
* Hide Folders Took = Save || Cancel |

Step by Step instructions for Reporting

a) Equipment List Report — Transaction Code IHO8

1. Loginto Umoja ECC.

Physical Verification Process

[E Menu Edit Favorites Extras System  Help

+ [JFavortes

~ =1 SAP menu
v [J Office
| Cross-Application Components
v [ Organization
» [J Logistics
» [J Accounting
» (I Human Resources
v [ Information Systems
v (I Tooks
» [(JwebClient UI Framework

“ldB @@ DHE nnoo Q®

umrcija

[» | TKELETA ¥ | unsapd2e INS =

2. Execute Transaction code IHO8

Edit  Favorites Extras  System  Help

1dE e@e DHB

SAP Easy Access
BE S EHE £ v

+ [ Favorites
~ <1 5AP menu
» [ Office
(7 Cross-Application Components
[ organization
(7 Logistics
[T Accounting
[ Hurran Resources
[ Information Systems
[ Tools

3
»
3
3
»
3
3
» 7 webClient UI Framework
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Physical Verification Process

3. Scroll down to the “General Data” region and restrict the report by “Equipment Category”. From the
selection list, select category “M: UN owned Serialized”. This will allow you to limit the list of
equipment record that are UNO1.

Inventory number

Size/dimension
Weight of ohject

Display Equij t: Equi, t Selection
play tquip quip
® &
Classification
Class Type ["JInclude Subordinate Classes
Class [ | Valuation | ¥
General Data
Technical obj. type to
Equipment category [2] to
AuthorizGroup to
[
[
[

T

Rl g S R R R

SAEg

4. Scroll down to the ‘Location Data’ region and enter your respective Plant (e.g. S510 for UNMISS)
into the ‘Maintenance Plant’ field. Alternatively, click the search help button next to the field and
choose the plant you would like to view equipment for.

Note: It is also possible to further restrict the Selection Criteria by Functional Location, Authorization

Group, etc.
Display Equipment: Equipment Selection

B [

Location Data
Maintenance plant 5310 @ ﬂ
Location to E
Room to E -
Plant section 1 tn 1 & v

L LI

grr [ TKELETA ¥ unsapd2e INS &

5. Scroll Further down to the end and select the Layout “/ZZ_PV”

& program Edit Goto System Help W_
| S JdEH @@ DHE hos BE @)

Display Equipment: Equipment Selection

& @

sais wrganzat T T w . ~
Distribution Channel [] to [] g -
Division [] w | =
License number [ [to | [ =
Created on to g
Created by to =
Changed on to =
Changed by to i

Others
Layout -
grr [> TKELETA ¥ | unsapd2e ' INS &

6. Run the report by clicking the ‘Execute’ button in the toolbar.
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Physical Verification Process

[ program Edt Goto  System  Help

@ | B @@ BHE D48 BHER @m

Display Equipment: Equipment Selection

Equipment Selection :
Equipment | |t0 | | =
Equipment descriptn | |t0 | | =
Material | |to | | =
Serial Number | |to | | =
Period Frm to
Partner | ~| |
Selection Profile ®
Classification
Class Type ’_| [“JInclude Subordinate Classes
Class [ | Valuation X =

grr l>  TKELETA ¥ | unsapd2e | INS =

7. The report will be displayed.

" > - - x|
= Display Equipment: Equipment List E]E)=)
& | FldB @@ BHE STD4O0 B @B
Display Equipment: Equipment List
T7AEBRAFFREERS
MaintPlant | Equipment |Description of technical object Functional Loc. ~ Description of functional location  User Status  System status |ManufactSeraNumber |TechldentNo. |AGrp Cost Center |BusA |Materia
5510 10007898 Vehicle, Landcruiser Hardtop, 5 Door 10 100876.0001  CITS Offices Tomping Office EQAS ST OCHAO25514  FOO Po21 -
| |ss10 10007809 Vehicle, Landcruiser Hardtop, 5 Door 10 CITS Offices Tomping Office EQAS msT OCHA025515  FOO 10481 PO21 2000003635 -
- |ss10 16191209 Earth Station:Satelite CITS Offices Tomping Office EQAS ST *++16191209  FO0 10481 PO21 2100000967
| |ss10 10008822 LAPTOP DELL LATITUDE E6330 EQAS EDELESTO  3XFFYWL UNG138032 718 11585 5100 1500005105
| |ssio 16101108 Earth Station:Satelite EQD ESTO =**16101108 10481 PO21 2100000967
|ss10 16191199 Computer:Laptop EQD AVLE ***16191199 PO21 1500005105
| |ss10 16191200 Computer:Laptop EQD EDEL ESTO ***16191200 PO21 1500005105
- |ssw0 16191201 Computer:Laptop EQDD EDEL ESTO. *++16101201 PO21 1500005105
|ss10 16191202 Computer:Laptop EQD EDEL ESTO. =**16191202 PO21 1500005105
| |ss10 16191203 Computer:Laptop EQD EDEL ESTO ***16101203 PO21 1500005105
- |sswo 16191204 Computer:Laptop EQDD AVLE <+*16101204 PO21 1500005105 i
S81n 1A10Q1205 Camnitar antan FOin. AVIR =E=1/191205 PN21 15ANONSTNS ud
1 L
[ | TKELETA ~ | unsapd2e | INS =3

8. Extract the report into Excel. Click on List -> Spreadsheet. A pop up window will appear and click on
the green check mark.

= List | Edit Goto  Structure  Environment  Settings  System  Help W
¢  Chenge <> Display JH @@ CHE D408 BE @M
Refresh
Graphic ‘quipment List
‘ ABC analysis § ﬂﬂ E % E’
Spreadsheet [E Bxcel: Number of Key ... x
= Word procgssing |Descrption of technical object lescription of functional location  User Status  System
Print Ctrlsp Vehicle, Landcruiser Hardtop, 50- of key columns 1ITS Offices Tomping Office EQAS INST
Access Vehicle, Landcruiser Hardtop, 5 ITS Offices Tomping Office EQAS INST
= Earth Station:Satelite ITS Offices Tomping Office EQAS INST
Save ¥ LAPTOP DELL LATITUDE E633 EQAS EDEL E¢
Exit Shift+F3 Earth Station:Satelite EQID ESTO
5510 16191199 Computer:Laptop EQID AVIB &
S510 16191200 Computer:Laptop EQID EDEL ES v
“«» «»
g I TKELETA ~  unsspd2e NS =

9. Select Table and click on the green check mark.
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Physical Verification Process

= Display Equipment: Equipment List
@ "/ e@@ EHE Dhas EHE @

Display Equipment: Equipment Lnﬁ
GvEOBEEAFYTRER S

MaintPlant | Equipment |Description of tec An XXL list object is exported with scription of functional location  |User Status | System
5510 10007898 Vehicle, Landcruis| 8389 lines and 18 columns IS Offices Tomping Office EQAS INST

. 5510 10007899 Vehicle, Landcruis| Choose a processing mode: 7S Offices Tomping Office EQAS INST

. 55810 16191209 Earth Station:Sate 7S Offices Tomping Office EQAS INST

. 5510 10008822 LAPTOP DELL LAT EQAS EDHEL Ef

. |ss10 16191198 Earth Station:Sate  (® Table EQID ESTO

. |ss10 16191199 Computer:Laptop| () Pivot table EQID AVLB -
5510 16191200 Computer:Laptop EQID EDEL Ef +
1“0 1“0

[»  TKELETA ¥ | unsapd2e NS =

10. Copy the data from the extract and paste it in the ‘PV Template” Tab.

Generate Physical Verification Load File

MaintPlant Equipment Description Functional Loc. Description2 User status Sy
ML10 16776979 MULTILINE VITAL SIGNS MDNITC’Z()IQEQ.OES M 1 (PREFAB) EQAS INST
ML10 16782383 PATIENT MONITORING SYSTEM, '201965.013 BANASMU-2 EQAS INST
ML10 16782913 MULTILINE VITAL SIGNS MDNITC'201964.064 M 2 (PREFAB) EQAS INST
ML10 16756731 DEFIBRILLATOR, PHILIPS '201964.053 M 1 (PREFAB) EQAS INST
ML10 16760406 DEFIBRILLATOR, LIFEPAK '201981.('.01 REGIONALHO EQAS INST
ML10 16760407 DEFIBRILLATOR, LIFEPAK :201‘364.047 COMPQOUND EQAS INST -

4. Previous Discre s

® ] 0|

ady  Calculate E Bl -——F——+ 100%

b) List of Business Partner assigned to Equipment - Transaction Code IEQ7
This report will provide the details of the Business Partner that is assigned to the equipment record.

Step-by-Step Instructions

1. Execute Transaction code IEQ7

& SAP Easy Access W

& [E07 I JH @@ CHE aDog @ o
SAP Easy Access

BE &S EE 2 v a

+ [JFavorites

~ =1 5AP menu
v (7 Office

| Cross-Application Components .

+ [ Organization urm []Ja

» [ Logistics I

» [J Accounting

» I Human Resources

»

»

[ Information Systems
M Tanke e

[» | TKELETA ~ | unsapd2e INS =5
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The “Multi-Level Equipment list: Equipment Selection” screen will be displayed. The first step is to
narrow down selection criteria for the data that is desired. Please only select Equipment and

Partners.
Multi-Level Equipment List: Equipment Selection

(O = i |

Equipment selection

Physical Verification Process

Equipment

Material

[
Equipment descriptn ‘
[
\

Serial Number

Period from | E‘
partners | ~| |
Selection Profile /—‘
Filter
(| Equipment (/| Partners
[ EquipUsagePeriod ["]FunctLoc
Qrdar L1Class
| Document [ Object Link I

| |MeasDocument

| |Maintenance Ttems

3

02.09.2017

o %

["Permit

[ Motification

[ Characteristic

[~ |Measuring Foint
["IMaintenance Dates

SAd

3. Copy the list of Equipment record(s) from the report generated in the previous step. Click on the
yellow arrow next to the field ‘Equipment’ to use the multiple selection option.

& Multi-Level Equipment List: Equipment Selection

| |

48

Ca@ BHRE ©T4aa Pm

Multi-Level Equipment List: Equipment Selection

@ =

Equipment selection

Equipment

| to

| to

Material

| to

[
Equipment descriptn [
[
[

Serial Number

Period from ’m‘
Partners | | |
Selection Profile [

\
\
\
lto |
to

07.08.2017

Addrace ®

on execute.

V02 - 29 Sep 2017

4. Click on the ‘Upload from clipboard’ button at the bottom right (second to last icon) to paste. Click
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Physical Verification Process

= Multi-Level Equipment List: Equipment Selection
|/ =2 ~docéee CHR OTOH EED OH
‘ Multi-Level Equipment List: Equipment Selection
@ )=
Equipment sele :
Equipment Select Single Values (60} l' Select Ranges f Exclude Single Values P Exclude Ranges
Equipment de
Material |
Serial Number J g
Period | Jio111483
TES | Jio111484
Selection Prof :]10111435
| Jto111486
| J1o111487
r 10111488 -
Fitter :]
) [ Jio111489 -
il | KO e——— <
[JEquipUsage
[ order
[ Document _ -
[OMaintenance Packages  []Operations -
[» | TKELETA ¥  unsapd2e ' NS =
Execute the Report.
= Multi-Level Equipment List: Equipment Selection w
1V B @@ BHE BToa @ m
‘ Multi-Level Equipment List: Equipment Selection ‘
Fe ==
| Equipment selection :
Equipment to -
Equipment descriptn to =
Material to &
Serial Number to =
Period from [07.08.2017| to  [07.08.2017)
Partners | - ‘
Selection Profie |
s x
| Fiter
[|Equipment [¥|Partners [IPermit
" |EquipUsagePeriod [“IFunctLoc [ | Notification
["lOrder [ Class [ Characteristic
["|Document "] Object Link [“IMeasuring Paint
[“IMeasDocument ["IMaintenance Items [“IMaintenance Dates
[IMaintenance Packages | |Operations -
[» | TKELETA ¥ | unsapd2e | INS S
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Physical Verification Process

6. The list of Equipment with associated Business Partner Number and Name will be displayed.

Multi-Level Equipment List: List of Equipment
G E B EERRE E Ewhoe
~ @ 1ocoo006 -
5 ﬁﬂ 2000403872 User Accountable Mark PETERS -
~ @ 1ocoo09s
5 %ﬁl 2000060066 User Accountable Osman ¥YSA
v @ 10000796
5 %ﬁl 2000230144 User Accountable Wisar REXHEFI
v @ 10000802
5 %ﬁl 2000230144 User Accountable Wisar REXHEFI
~ @ 1oco00206
. %ﬁl 2000230144 User Lccountable Visar REXHEPI
~ @ 1oooo12
- &) 2000230144 User Accountable Visar REXHEFI
~ @ 1ooo0081S
5 %ﬁl 2000230144 User Accountable Wisar REXHEFI
v @ 10000820
5 %ﬁl 2000230144 User Accountable Wisar REXHEFI
v @ 10000835
5 %ﬁl 2000230144 User Accountable Wisar REXHEFI
=@ 1oo01031
. %ﬁl 2000403672 User Lccountable Mark PETERS
~ @ 10001438
- & 2000187231 User Accountable Seidu ALI NAKYER -
~ @ 10001443 -
' TKELETA ~ | unsapd2e | INS &

7. Before extracting the report, ensure that the layout is set correctly.
e Go to Setting -> Field Selection -> Equipment
o Ensure the only field in the Selection Criteria is “Equipment”

& Lst Edt Goto  Environment System  Help w E
2R IR L B P Bene A0 96 Faw =
Color key... F6 D D
Multi-Level Equipment  Configure variant 'ment —Ese mtcme"a ‘ () —
uipmen = Acquisition date —
Field selection >  Equipment... | [Eq |
& E alff o[V - i -
B ERE@® v, Partner... Acquisition Value
- Bl 16758173 Permit... - AuthorizGroup
- @@ 2000387020 User Accountable abd  Equipment usage... e Batch
e E 16758172 Functional location. |
TG oamsses oo nesemare w7 B Changed by
= G Notification... Changed on
é 16725:0]070:2363 User Accountable Hak Order... Cnnﬂgurab\e material
M Class... =
© @R 2000786540  User Accountable Fle et || | |Construction month
v B 16750177 N Construction year
U@ 2001031631 User Accountaple Ene  Document.. R = s
~E 16758178 Qbject link.. | | |Country of manufact.
. 2000221522 User Accountable ES B - | [Created by -
- 16758179
o MeasDocument... ~ Created on ~
T8l 2000473812 User Accountabple sar = =
~ @& 16758193 additional objects | AL
T@fi 2000220285 user Accountabple sive pwmsErTY
CBf 2000531002 User Accountable Maztin HOALLT R
- @ 167se1ss
AR - - . P e
SAR4 b TKELETA ™  unsapr2e | INS &
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e Go to Setting -> Field Selection -> Partner
Ensure the only field in the Selection Criteria is “Partner, Name and Name”

& Lst Edt  Gote  Environment | Settings | System  Help
g
Eilter....
@ | >~ 4 E T P O000 A 9m
Color key... F6
Multi-Level Equipment  Configure variant 'ment
_ Figld selection » Equipment...
BEEE = = v
Fartner...
@ 16758173 Permit...
@ 2000397020 Usex Accounvanic A Equpment vsnge..
Mo Functional location...
- 2000709562 User Accountable sLE
@ 16738175 Notification...
- @R 2000072363 User Accountable Hal  Order...
TE esene s
T@@ 2000786540 User Accountable F1d
Characteristic...
- B 16758177
. 2001031631 User Accountable Enz  Document. IR
~ B 16758178 Object link...
- 8@ 2000221522 uUser Accountaple Bot  wessront..
- B 16758178
MeasDocument....
- @@ 2000473812 User Accountable Har
@ 16758133 zdditional objects
CBfi 2000220285 User Accountaple Sive DUBISETTY
B8 16158104
T@fi 2000533002 User Accountabple Mazoin HOALLT
@ 1e7smss
fo - o e
SAed 4

TKELETA ¥ | unsapr2e NS

- 4

Physical Verification Process

Selection criteria
Partner

Name

- Name

=

2]

(=[=]

3

Pool

_Aumnmy

Changed by

7Changed on

City
Country Key

Created at

Created by
Created on
Current Date
Customer
Date of birth

Department

A

SE |all

[0

8. To extract the report, click on the ‘Save as Local File’ button; select Spreadsheet and green check

mark.

10000006
2000403672
10000098
2000060066
10000796
2000230144
10000802
2000230144
10000806
2000230144
10000812
2000230144

- =
-]
hl =1
-
- =
]
- =
- &l
=
-
- =
]

User Rccountable

User Rccountable

User Accountable

User Rccountable

User Rccountable

User Accountable

= Multi-Level Equipment List: List of Equipment
& B C@@ SHE DDo8 EE @i

Mark PFETERS

Osman ¥5R

Wisar EEXHEFI

Visar REXHEFI

Visar REXHEFI

In which format should the list
be saved ?

Cunconverted

i(e) Spreadsheet
(O Rich text format
(JHTML Format
(I the clipboard

Multi-Level Equipment List: List of Equipment H

G E B B @& E & Ewhle

Wisar EEXHEFI

SAcd

[> | TKELETA ™ ' unsapd2e

==~ 4B

1

NS

Save the list at a location that is desired.

[& List Edt Goto

- =
-
- =
- il
- =
- il
- =
- il
- =
- il
- =
- il

10000006
2000403672
10000098
2000060066
10000796
2000230144
10000802
2000230144
10000806
2000230144
10000812
2000230144

Enyironment

Seffings

Systemn

Help

Multi-Level Equipment List: List of Equipment
G E E E @ E T & Ewhle

L FliB @@ LHRER b8 BHE @l

-
User Accountabl -
User Rccountzbld Diractory ] 7!

File Name |Equipment and Partner Assignment.XLS |I
User Accountabl

Encoding 000a
User Accountabl

Generate ][ Replace ][ Extend ]
User Accountable Visar REXHEFI
User Accountable Visar REXHEFI -
SARd I | TKELETA *  unsapd2e ' INS &
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Physical Verification Process

10. Copy and paste the output in the ‘Business partner Report” Tab.

Generate Physical Verification Load File ‘

2 MaintPlant Equipment ‘ Description Functional Loc. Description2 User status Sy

2 |ML10 16929812 ALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO

3 |ML10 16929813 ALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO

4 |ML10 16929814 ALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO

5 |ML10 16929815IAI.TERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO

6 |ML10 16929816 ALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO

ALY, 929217 ASSEMPBLY AL TERMATOR K16 n ENIN EsTO Y
“ Partner Report [+]

& O -—F—+ 100%

teady Calculate

c) Last Discrepancy type — Transaction Code IHO8

This is the same report as above, however for this time the selection criteria will be used to filter the
list based on the previous verification results. This will allow the user to review the results based on
the history of previous verifications.

1. Loginto Umoja ECC.

[E Menu Edit Favortes Extras System  Help v

JH @@ CHE ODiod AE @

SAP Easy Access
BE & #E 7 v -

+ [JFavortes -
~ &1 SAP menu ~
v [J Office

[ Cross-Application Components

[T organization | -
[T Logistics um[]_]a
7 Accounting

[ Human Resources

[ Information Systems

[ Tools =

[(JwebClient UI Framework h

g I TKELETA ¥  unsapd2e ' INS =

2. Execute Transaction code IHO8

[ Menu Edit Favorites FExtras System  Help W

JH ¢c@@ LHE 0o BE @m

SAP Easy Access
B & HE 2 v -

+ [JFavorites -
~ &1 54P menu ~
v (7 Office

vy 3 Cross-Application Components

» (1 Organization | .

» [J Logistics umMmiLija
» 1 Accounting

* I Hurran Resources

v 1 Information Systems

v (1 Tools =

+ (7 webClient UI Framework

g [ TKELETA ~  unsapd2e NS =
-
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Physical Verification Process

3. Scroll down to the ‘Location Data’ region and enter your respective Plant (e.g. S510 for UNMISS)
into the ‘Maintenance Plant’ field. Alternatively, click the search help button next to the field
and choose the plant you would like to view equipment for.

@ & H

Location Data

Location

Room

Plant section
Work center
ABC indicator
Sort field
Company Code
Controling Area
Business Area
Asgset
Subnumber
Cost Center
WBS Elerment

Maintenance plant

= Display Equipment: Equipment Selection
V] B @@ BHE DDO8 oo

Display Equipment: Eguipment Selection

to
to
to
to
to
to

|to

o
to
to
to
to

to

PFDHPHJ

[ 5| | o| o] o] o| o] | o] <] o] | <] <

[ ==~" 4

1

[» | TKELETA ¥ | unsapd2e INS =

4. Under Classification filter for class type: 002 and Class: ZZ_PV. This will restrict the report to
display only items with “ZZ_PV” Physical Verification results.

® & 0

Equipment Selection
Equipment
Equipment descriptn
Material
Serial Number
Period

Frm

RdRY Ry

28.08.2017

Partner |
Selection Profie

(o

to 28.08.2017
x

ication
Class Type
Class

[Jinclude Subordinate Classes

] Valuation | ¥

General Data
Technical obl. type
Equipment: category
AuthorizGroup

to (=]

> D2E(1) 110 ¥ unsapd2e INS
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5. Scroll Further down to the and select the Layout “/ZZ_PV”

Physical Verification Process

& program Edit Goto System Help
@ | ~JEH @@ DHE Dhos BE @)

Display Equipment: Equipment Selection
@ &

sass Urganeatn T T W T .
Distribution Channel [] to [] B
Division [] o || B
License number [ [to | [ =
Created on to B
Created by to ?
Changed on to ?
Changed by to E

Others
I Layout I

[» TKELETA ~

unsapd2e

INS

6. Run the report by clicking the ‘Execute’ button in the toolbar.

P = = P
® &
Equipment Selection
Equipment [ o | =]
Equipment descriptn [ o | = |
Materil [ o | = |
Serial Number | o | ij
Period Fm | ] o | ]
Partner | M ]
Selection Profile ®
Classification
Class Type 002 ["JIndlude Subordinate Classes
Class 22_pv ] [ valation |X
General Data
Technical obj. type ] w [ [=]

7. The report will be displayed.

List
G7EEEBEAYFThER®

Model number CountDste  CountedBy Discrepancy Type Change in Location Change in Status
06.08.2017 TSEGA KELETA 00- No Discrepancy Found PAUL HOLDEN UN HOUSE JUBA
DX-2700 06.08.2017 TSEGA KELETA 02- User-Location-Status PAUL HOLDEN UN HOUSE JUBA
Moz 06.08.2017 TSEGA KELETA 02- User-Location-Status PAUL HOLDEN UN HOUSE JUBA
Moz 06.08.2017 TSEGA KELETA 02- User-Location-Status PAUL HOLDEN UN HOUSE JUBA
Moz 06.08.2017 TSEGA KELETA 03 - ManSerial#-Barcode-AuthGr PAUL HOLDEN UN HOUSE JUBA
Moz 06.08.2017 TSEGA KELETA 03 - ManSerial#-Barcode-AuthGr PAUL HOLDEN UN HOUSE JUBA
| mo2p 06.08.2017 TSEGA KELETA 03 - ManSerial#-Barcode-AuthGr PAUL HOLDEN UN HOUSE JUBA
Moz 06.08.2017 TSEGA KELETA 04- Multiple Master Data:02803 PAUL HOLDEN UN HOUSE JUBA
| mo2p 06.08.2017 TSEGA KELETA 00- No Discrepancy Found PAUL HOLDEN UN HOUSE JUBA
| DEAPAD 510/e 06.08.2017 TSEGA KELETA 02- User-Location-Status PAUL HOLDEN UN HOUSE JUBA
|| 2924 5FP 06.08.2017 TSEGA KELETA 04- Multiple Master Data:02&03 PAUL HOLDEN UN HOUSE JUBA
| W5-C20605-48T5-5 06.08.2017 TSEGA KELETA 01- Not Found Yet PAUL HOLDEN UN HOUSE JUBA
|| LAS5C750R2R 06.08.2017 TSEGA KELETA 01- Not Found Yet PAUL HOLDEN UN HOUSE JUBA
| 23.08.2017 TSEGA KELETA 03 - ManSerial#-Barcode-AuthGr
| 23.08.2017 TSEGA KELETA 04- Multiple Master Data:02803 JOHN DC1 ROOM 3003
| 06.08.2017 TSEGA KELETA 00- No Discrepancy Found PAUL HOLDEN UN HOUSE JUBA
| 06.08.2017 [ PAUL HOLDEN UN HOUSE JUBA

Change n User
EQMT - EQUIPMENT IN MAINTENANC
EQID - EQUIPMENT IDLE

EQAS - EQUIPMENT ASSIGNED
EQMT-EQUIP IN MAINTENANCE
EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC
EQAS - EQUIPMENT ASSIGHED
EQMT - EQUIPMENT IN MAINTENANC
EQMT-EQUIP IN MAINTENANCE
EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC

EQIT - EQUIPMENT IN TRANSIT
EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC

<

| D2E(1) 110 * unsspd2e INS

Change in Manuf Seral Num. Change n
AAAADRG7S HYUIOUT: =
AAAADRG7S HYUIOUT: ~
AAAADRG7S HYUIOUT:
AAAADRG7S HYUIOUT:
AAAADRG7S HYUIOUT:
AAAADRG7S HYUIOUT:
AAAADRE7E HYUIOU7
AAAADRE7E HYUIOU7
AAAADRE7E HYUIOU7
AAAADRE7E HYUIOU7
AAAADRE7E HYUIOU7
AAAADRE7E HYUIOU7
AAAADRE7E HYUIOU7
123567T¢
ARTYCBI78654
AAAADRE7E HYUIOUZ!

ARAADRE7S

D2E (1) 110 ¥  unsapd2e | INS &

8. Highlight the column Discrepancy Type and click on the Filter button. Enter the

o 01: NOT FOUND YET

o 02: USER-LOCATION-STATUS

o 03: MANSERIAL#-BARCODE-AUTHGR
o 04: MULTIPLE MASTER DATA:02&03

V02 - 29 Sep 2017
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Click on the execute button.

-play i List
avasRasEhEire

Model number

| Dx-2700

 IDEAPAD S10/e

2024 5FP

WS-C2060548T5-5
LAS5C750R2R

| GM360
GP300

Count Date
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
23.08.2017
23.08.2017
06.08.2017
06.08.2017

Physical Verification Process

Counted By

TSEGA KELET/
TSEGA KELET)
TSEGA KELET)
TSEGA KELET)
TSEGA KELET)
TSEGA KELET)
TSEGA KELET/
TSEGA KELET/
TSEGA KELET/
TSEGA KELET/
TSEGA KELET;
TSEGA KELET/
TSEGA KELET/
TSEGA KELET)
TSEGA KELET)
TSEGA KELET)
TSEGA KELET)

Discrepancy Type

00- No Discrepancy Found

02- User-Location-Status

02- User-Location-Status

02- User-Location-Status

03 - ManSerik#-Barcode-AuthGr
03 - ManSerik#-Barcode-AuthGr
03 - ManSeriak#-Barcode-AuthGr
04- Multiple Master Data:02803
00- No Discrepancy Found

02- User-Location-Status

04- Multiple Master Data:02803
01- Not Found Yet

01- Not Found Yet

03 - ManSeriak#-Barcode-AuthGr
04- Multiple Master Data:02803
00- No Discrepancy Found

00- No Discrepancy Found

azvaR

Model number
DX-2700
Ms2p

Mo2P

Ms2p

Mo2P

IDEA PAD S10/e
2024 SFP

WS-C20605-48T5-S
|| LAS5C750R2R

 LENOVO

|| PIN. 7663-AF3
M55 8811CK2

| CAP3702L-AKY

o

Count Date
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
06.08.2017
23.08.2017
23.08.2017
12.10.2016
06.08.2017
06.08.2017
23.08.2017

SEFFHEE®

ichar = n
AU 71 -
AU 7 -
AUl | Selectsingle Values | Select Ranges | Exclude Smgle Valies | Exclude Ranges i
AU 7
AUl | OffSngle value 7
AU 01- ot Found Yet 7
AU 02- User-Location-Status n
AU 03 - ManSerial#-Barcode-AuthGr 71
au 04- Multiple Master Data:02803 I
AU 7
AU 7
AU % 7t
AU 0 7

T
OHI 1«
AU 7
AU n
B LILT)y

Counted By
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
TSEGA KELETA
ABX

TSEGA KELETA
TSEGA KELETA
TSEGA KELETA

Discrepancy Type

02- User-Location-Status

02- User-Location-Status

02- User-Location-Status

03 - ManSeriak-Barcode-AuthGr
03 - ManSeriak-Barcode-AuthGr
03 - ManSerial#-Barcode-AuthGr
04- Multiple Master Data:02&03
02- User-Location-Status

04- Multiple Master Data:02&03
01- Not Found Yet

01- Not Found Yet

03 - ManSerial#-Barcode-AuthGr
04- Multiple Master Data:028&03
01- Not Found Yet

03 - ManSerial#-Barcode-AuthGr
01- Not Found Yet

01- Not Found Yet

fchange in Location

AUL HOLDEN
AUL HOLDEN
AUL HOLDEN
AUL HOLDEN
AUL HOLDEN
AUL HOLDEN
AUL HOLDEN
'AUL HOLDEN
'AUL HOLDEN
'AUL HOLDEN
AUL HOLDEN

OHN

S

AUL HOLDEN
AUL HOLDEN

Change in Status
UN HOUSE JUBA
UN HOUSE JUBA
UN HOUSE JUBA
UN HOUSE JUBA
UN HOUSE JUBA
UN HOUSE JUBA
UN HOUSE JUBA
UN HOUSE JUBA
UN HOUSE JUBA
UN HOUSE JUBA
UN HOUSE JUBA

DC1 ROOM 3003
NA

UN HOUSE JUBA
UN HOUSE JUBA

[SAcd

I D2E(1)110 *

change in User

EQID - EQUIPMENT IDLE

EQAS - EQUIPMENT ASSIGNED
EQMT-EQUIP IN MAINTENANCE
EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC
EQAS - EQUIPMENT ASSIGNED
EQMT-EQUIP IN MAINTENANCE
EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC

EQIT - EQUIPMENT IN TRANSIT
TSGE

EQMT - EQUIPMENT IN MAINTENANC
EQMT - EQUIPMENT IN MAINTENANC

unsapd2e | INS &

Change in Manuf Serial Num. Change in
ARAADRE78 HYUIOU7E ~
ARAADRE78 HYUIOU7E ~
ARAADRE78 HYUIOU7¢
ARAADRE78 HYUIOU7¢
ARAADRE78 HYUIOU7¢
AAAADRS7S HYUIOU7¢
AAAADRE7S HYUIOU7¢
AAAADRE7S HYUIOU7¢
AAAADRE7S HYUIOU7¢
AAAADRE7S HYUIOU7¢
AAAADRE7S HYUIOU7E
123567T¢
ARTYCB78654
DD AABC123(
AAAADRG78 HYUIOU7E
AAAADRE7S HYUIOUZE
1“0
| D2E(1)110 ¥  unsapd2e INS &

10. Extract the report into Excel. Click on List -> Spreadsheet. A pop up window will appear and click
on the green check mark.

[E| st | Edit

Refresh
Graphic

¢

Goto

§ Change <-> Display

ABC analysi
Spreadsheet
Word processing

Structure

18

Environment

‘quipment List
e EE &

Settings

@@ LHRE D48 BE @m

System

[E Exce

Description of technical object

Vehicle, Landcruiser Hardtop, 5 No. of key columns

Vehicle, Landcruiser Hardtop, 5
Earth Station:Sateliice
LAPTOP DELL LATITUDE E633

| print Crlsp

| Access

I Save »

| Exit Shift+F3

| |ssto 16191199

| |ss10 16191200
0

Earth Station:Satelite
Computer:Laptop
Computer:Laptop

umber of Key

Help

tescription of functional location | User Status | System

ITS Offices Tomping Office EQAS INST

ITS Offices Tomping Office EQAS INST

ITS Offices Tomping Office EQAS INST
EQAS EDEL EX
EQID ESTO
EQID AVLB a
EQID EDEL E£ +

ol L
[> | TKELETA ¥ | unsapd2e INS =

ESE
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11. Select Table and click on the green check mark.

Physical Verification Process

Display Equipment: Equipment
Gy EEEa2aTTFTlEHEB®

MaintPlant | Equipment

10007898
10007899
16191209
10008822
16191198
16191199
16191200

= Display Equipment: Equipment List
@ " /C@@ EHE fDo8 BE @

|Descr'ption oftecl AN XXL list object is exported with
Vehicle, Landcruis| 8389 lines and 18 columns
Vehicle, Landcruis| Choose a processing mode:

Earth Station:Sate
LAPTOP DELL LA B
Earth Station:Sate () Table
Computer:Laptop|  ()Pivat table
Computer:Laptop

T

| =°" 4a

scription of functional location |User Status |System

7S Offices Tomping Office EQAS ST

7S Offices Tomping Office EQAS INST

IS Offices Tomping Office EQAS INST
EQAS EDEL Ef
EQID ESTO
EQID AVIB
EQID EDEL Ef =

0
[> | TKELETA ¥ | unsapd2e ' INS &

12. Copy and paste the output in the ‘Previous Discrepancy Result” Tab.

Generate Physical Verification Load File ‘

d) Asset Balances Report - Transaction Code s_alr_87011963)

| MaintPlant Equipment Description Functional Loc. Description2 User status System status ManufSeri

3 ML10 16929812 ALTERNATOR, ALTERNATOR, GENSET, CO.ELM EQID ESTO

3 ML10 16929813 ALTERNATOR, ALTERNATOR, GENSET, CO.ELM EQID ESTO

1 ML10 16929814 ALTERNATOR, ALTERNATOR, GENSET, CO.ELM EQID ESTO

5 |ML10 16929815 |ALTERNATOR, ALTERNATOR, GENSET, CO.ELM EQID ESTO

3 |ML10 16929816 ALTERNATOR, ALTERNATOR, GENSET, CO.ELM EQID ESTO

[ALY 203 iy A RNA n EQIN. ESTN A
® [N 0]

H B M - 1%

This report will be used to determine the Netbook value of the Asset records.

1. Execute Transaction Code: S_ALR_87011963

[E Menu  Edit

+ [ Favorites
~ 121 5AP menu

[ office

Favorites Extras  System  Help

SAP Easy Access
B & HEB 2 | v a

[ Cross-Application Components
(7 organization

[ Logistics

[ Accounting

[J Human Resources
(3 Information Systems

[T Tools

[ webClient UI Framewaork

umitija

[> | TKELETA ¥ | unsapd2e = INS =
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Physical Verification Process

2. Asset Balances Report will be displayed. Enter the required Reporting date.

= Asset Balances W
@ ~4B @@ CHE Thay Pm
Asset Balances
& &EEEH
Company code to :
Asset number to
Subnumber to
| Settings
Report date 31.12.2017
Depreciation area @ Book deprec.
Sort Variant 0001 Co. codefbus. areg/bal. tem/B/S acc
grr [ | TKELETA ¥  unsapd2e NS =

3. Copy the list of Asset Number from the report generated in the Step A.
Click on the yellow arrow next to the field ‘Asset Number’ field to use the multiple selection option.

Click on the ‘Upload from clipboard’ button at the bottom right (second to last icon) to paste. Click

on execute.

& Assef Balances

1] i @@ I OHB OThon FF I @M

Asset Balances
B & )=l select Single Values (168) | Select Ranges - Exclude Single Values |+ Exclude Ranges |
Company code 0. |Sngle value | -
Asset number 4700002504
Suboumhen | J4200002595
| l4200002505
| 4200002597
| Settings | l4200002508
Report date | J4200002599
Depreciation area :]4200002600 -
Sort Variant :]4200002601 hd
o 0
(O List assets
O ... or main numbers only
@®... or group totals only ‘g =

[» | TKELETA ¥ | unsapd2e INS =
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Physical Verification Process

4. To get the current net book value, click on the ‘All Selection’ button and check the ‘Current book

value box.
[= program Edit Goto System Help

@ | -8 ¢@@ DHE oDhds BE @m
Asset Balances

& [ )= =

Capitalization date

Acquisition value

Book value

Further settings

Accumulated depreciation

to

to

to

Current book value

to

S

> | TKELETA ™

unsapd2e

NS

i,

1

=

Execute the Report. The “Asset Balances (Current Book Value)” report will be displayed. Click on the
“Change layout” button and uncheck the summation if they are checked.

Asset Balances (Current Book Value)

g AEFTF EHG e I ) [H & Assets Owe  Add to worklist

Asset Balances (Current Book Value) - 01 Book deprec.

Report date: 31.12.2017 - Created on: 02.09.2017
Asset SMo. |Capitalized on  Asset description = Acquisval. = Accum.dep. = Book val. Currency
1300004797 o 10.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 usD -
1300004798 o 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 uUsD -
1300004799 o 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 USD
1300004800 1] 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 USD
1300004801 1] 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 UsSD
1300004802 o 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 UsD
1300004854 o 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004855 a 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004856 1] 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004857 o 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004858 o 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004859 a 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004860 a 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004861 o 20.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004862 o 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004863 o 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004864 1] 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD :
130n0nasAs n 20109014 PREEAR ACCAMMANATINN RING MONEI 1 £ &770n 2146 18- Asaney nen

[5 TKELETA | unsapr2e  INS =k

Asset Balances (Current Book Value)

ATEAYY EXEQ BTHT L & &5 W [ Fassets  [lwe  Add to worklist

Asset Balances (Current Book Value) - 01 Book deprec.

{3 Report date: 31.12.2017 - Created on: 02.09.2017 E

~_~ Displayed Columns f Sort Order  Filter © View - Display

Asset SNo. | Capitalized on | Asset description ok val. Currency
1300004797 0 19.07.2004 CONTAINERIZED KITCHEN, 100 I[~]=)=&] a
1300004798 0 19.07.2004 CONTAINERZED KITCHEN, 100M | Dyigplaved Columns Column Set -
1300004799 0 19.07.2004 CONTAINERIZED KITCHEN, 100

1300004800 i} 19.07.2004 CONTAINERIZED KITCHEN, 100 M Column Name = Column Name

1300004801 0 19.07.2004 CONTAINERIZED KITCHEN, 100 Asset Company Code

1300004802 0 18.07.2004 CONTAINERIZED KITCHEN, 100 M = Subnumber Business Area

1300004854 0 20.10.2014 PREFAB ACCOMMODATION BLDG Capitalized on Balance sheet item

1300004855 1] 29.10.2014 PREFAB ACCOMMODATION BLDG, Asset description Acquisition:Acquis. and production costs

1300004856 0 29.10.2014 PREFAB ACCOMMODATION BLDG, Acquis.val. il Asset Class

1300004857 0 29.10.2014 PREFAB ACCOMMODATION BLDG, Accum.dep. v

1300004858 0 29.10.2014 FREFAB ACCOMMODATION BLDG, Book val. v

1300004859 0 29.10.2014 PREFAB ACCOMMODATION BLDG, Currency

1300004860 0 29.10.2014 PREFAB ACCOMMODATION BLDG,

1300004861 0 29.10.2014 PREFAB ACCOMMODATION BLDG,

1300004862 0 20.10.2014 FREFAB ACCOMMODATION BLDG,

1300004863 0 29.10.2014 PREFAB ACCOMMODATION BLDG,

1300004864 0 29.10.2014 PREFAB ACCOMMODATION BLDG,

1300004865 0 29.10.2014 PREFAB ACCOMMODATION BLDG,

1300004866 o 29.10.2014 PREFAB ACCOMMODATION BLDG,

1300004867 0 29.10.2014 PREFAB ACCOMMODATION BLDG,
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6. To extract the report, first click on the “print preview” icon.

Asset Balances (Current Book Value)

AFAEAFTTE B OwL  Add to worklist

Asset Balances (Current Book Value) - 01 Book deprec.
Report date: 31.12.2017 - Created on: 02.09.2017
Assat SNo. Capitalized on  Asset description = Acquisval. £ Accum.dep. £ Book val. Currency
1300004797 0 19.07.2004 CONTAINERIZED KITCHEM, 100 MEN 9,463.78 9,463.78- 0.00 USD -
1300004798 0 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 USD -
1300004799 0 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 UsD
1300004800 0 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 USD
1300004801 0 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 USD
1300004802 0 19.07.2004 CONTAINERIZED KITCHEN, 100 MEN 9,463.78 9,463.78- 0.00 uUsD
1300004854 1] 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004855 0 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004856 0 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004857 0 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004858 0 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004859 0 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004860 0 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004861 0 29.10.2014 FREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004862 0 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD
1300004863 0 29.10.2014 PREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD N
1300004864 0 29.10.2014 FREFAB ACCOMMODATION BLDG, MODEL 1 6,677.00 2,146.18- 4,530.82 USD -
e naarane o e N = S N =T S R
[»  TKELETA ¥ ' unsaprze NS =

7. Save the Reportin your local drive.

[E| List | Edt  Goto Settings System  Help m
§ Print P Ll A0 @@ DM {E a8 EE @
Export 3 Word processing... CtrShift+F8
d Send to 3 Spreadsheet... Ctr+Shift+F7
Exit Shift+F3 Local file... Ctrl+Shift+Fa
4 = i A selections M4 »r M
Additional Functions of SAP Query
Report date: 31.12.2017 Asset Balances - 01 Book deprec. -
Created on: 07.08.2017 1
CoCd BusA Bal.sh.itm ABC Class Description Acquis.val. Accum.dep. Book val. Croy
1000 C200 8000000 27151010 210 Office Equipment 9,281.36 9,281.36- 0.00 UsD
1000 €200 8000000 27152010 220 Furniture 27,980.28 17,660.12- 10,320.16 UsSD
1000 €200 8000000 27156010 230 Fixt and Fittings 217,332.99 142,456.76- 74,876.23 UsD
1000 C200 8000000 27161010 310 Light Wh Vehicles 6686,543.38 611,970.32- 54,573.068 USD
1000 €200 8000000 27171020 420 IT Comp,Net,Stor Egp 3,473,230.80 3,297,707.40- 175,523.20 USD
1000 C200 8000000 27171510 430 Comm & CommNetwk Egp 1,678,685.64 1,632,518.53- 46,167.11 USD
1000 €200 8000000 27172010 440 Audio Visual Equip 1,831,643.35 1,758,967.64- 72,675.71 U3D
1000 €200 8000000 27173010 480 Sec Safety Equip 249,986.45 249, 986.45- 0.00 USD
1000 €200 8000000 27202020 730 5/W heg - Bus. Rpp. 121,725.00 89,293.75- 32,431.25 USD
1000 C400 8000000 27151010 210 Office Equipment B2,323.54 82,323.54- 0.00 UsD
1000 C400 8000000 27161010 310 Light Wh Vehicles 680, 842.62 525,0984.20- 155,748.42 USD
1000 €400 5000000 27171020 420 IT Comp,Net,Stor Eqp 4,982,015.01 3,727,449.40- 1,254,565.61 USD
-
SAP I TKELETA ¥ | unsapd2e INS &

8. Copy and paste the data from it in the ‘Asset Net Book Value’ Tab. Do not copy the heading.

Generate Physical Verification Load File

i MaintPlant Equipment Description Functional Loc. Description2 User status System status ManufSeri

2 ML10 16929812 ALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO

3 ML10 16929813 ALTERNATOR, ALTERNATOR, GENSET, CO.ELM EQID ESTO

1 ML10 16929814 ALTERNATOR, ALTERNATOR, GENSET, CO.ELM EQID ESTO

i |ML10 ISQZ%EIALTERNATOR, ALTERNATOR, GENSET, CO.ELM EQID ESTO

3/ ML10 16929816 ALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO

ol 2 Azo EOIN ESTO -
® K1 I |

sady H B M - 1%
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e) Bin Status Report - Transaction Code LX03
1. Loginto Umoja ECC.

[ Menu Edit Favorites Extras System  Help W

A @@ BHE Zhaa @m

+ [ Favorites -

~ {1 SAP menu ~
» (7 office

v (7 Cross-Application Components

» [J Organization | -

» [J Logistics Um[]Ja

v [J Accounting

» (I Human Resources

» [ Information Systems

v (I Tools =

v (3 webClient UI Framework -

SAP4 [ | TKELETA ¥ | unsapd2e | INS [

2. Exe_cute Transaction code LX03

@& a2 B @@ EHR oo BAE @@

SAP Easy Access
B & B &2 | v o

+ [ Favorites -
~ {3 SAP menu -
v [J office
+ [J cross-application Componer
» [J organization
v [ Logistics I m -
v [J Accounting u l: :lJ a
v [JHuman Resources
» [Jmformation Systems
» [(JTools
» [ webClient UI Framework
.

77 Shrctiral Authnrization

0 ()
[» TKELETA ~ | unsaprze INS =

3. Enter your respective Warehouse and execute the report.
WM Stock: Initial Screen
@ =

Warehouse number
Storage type

(o]

Storage bin

Program Parameters
Plant
Goods Receipt Date

Stock Category
Special Stock Indicator

Special Stock Number

J —33}] }]
}
(e[|

Layout
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4. The “WM Stock with material Description” report will be displayed

WM Stock with Material Description
M4 »r M @ F &F @ Bchoose fsave & T [@ EF B [Easc

WM Stock with Material Description -
-

Warehouse Number UO01
Material Plnt | SLoc|5|Batch 5|(5pecial 5tock Number Material Description Iyp|StorageBin
1100000101 5510|4101 Bottle 002 | CH305
1100000115 5510|1101 Bar:5g 002 | CHO37
1100000125 5510|1101 Bitumen 002 | CHO36
1100000138 5510|1101 Wire:ChnLnk Binding 002 | CHO77
1100000139 5510(1101 Mesh:Chnlnk Fence 002 | CHO&64
1100000142 5510)1101 Top:ChnLnk Post 002 | CHO64
1100000145 5510|1101 Band:ChnLnk Tension 002 | CHO31
1100000146 5510|1101 Bar:Chnlnk Tension 002 |CHO53
1100000147 5510(1101 Wire:ChnLnk Tension 002 | CHO&64
1100000149 5510)1101 Top:Chnlnk Y-Arm 002 | CHO64
1100000150 5510|1101 Poat:Fence Corner,ChnlLnk 002 | CHO&4
1100000152 5510|1101 Pozt:Fence,Chnlnk 002 |CHO&4
1100000152 5510)1101 Post:Fence, ChnLnk 002 | CHO53
1100000179 5510)1101 Gate, ChnLnk, Pedestrian 002 | CHO64
1100000203 5510|1101 Barrier:Defence,l.2mWx0.6mHx0.6mD,Grn 002 | CHO&6 -
1100000233 5510|1101 Picket,l85cm 002 |CHO&2 -
< L

w [» | TKELETA ™ | unsaprze INS =

5. Extract the report into Excel. Click on List -> Export -> Spreadsheet. A pop up window will

appear and click on the green check mark.
(S| List | Edit Goto Settings System  Help “

§ it WP D am o eee DHMB INOS DF OB
Export »  Word Processing... Shift+F5
Send... Shift+F8 Spreadsheet... Shift+F4
Exit Shift+F3 Local File... Fg

1 E TEHREB Brc

WM Stock with Material Description

Warehouse Number U01 l
Material Plnt|SLoc|S|Batch 5| Special Stock Number Material Description Typ|StorageBin
1100000101 5510|4101 Bottle 002|CN303
1100000115 5510(1101 Bar:5q 002|CNO37
1100000125 5510(1101 Bitumen 002 |CNO36
1100000138 5510(1101 Wire:ChnLnk Binding 002|CNOTT
1100000138 5510(1101 Mesh:Chnlnk Fence 002|CNO64
1100000142 5510(1101 Top:Chnlnk Post 002|CNO64
1100000145 5510(1101 Band:ChnLnk Tension 002|CNO31
1100000146 5510(1101 Bar:ChnLnk Tension 002 | CNO53
1100000147 5510(1101 Wire:Chnlnk Tension 002|CNO64
1100000149 5510(1101 Top:Chnlnk ¥-Arm 002|CNO64
1100000150 5510(1101 Post:Fence Corner,ChnLlnk 002 |CNO&4
1100000152 5510(1101 Post:Fence,ChnLnk 002 | CNO64
1100000152 5510(1101 Post:Fence,ChnLnk 002|CNO53
1100000178 5510(1101 Gate, Chnlnk, Pedestrian 002|CNO64
1100000203 5510(1101 Barrier:Defence, 1.2mWx0. 6mHx0 . 6mD, Grn 002 |CNO66 -
1100000233 5510|1101 Picket,185cm 002 | CNO62 -
0 0
SARdS l» TKELETA ~ | unsaprze NS =

6. Select Table and click on the green check mark and copy the data from the extract and paste
it in the ‘WM and Storage Bin” Tab.

Generate Physical Verification Load File

I Description Functional Loc. Description2 User status System status ManufSeri
2 ML10 16929812 ALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO
3 |ML10 16929813 ALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO
1 ML10 16929814 ALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO
3 |ML10 IEQZ%I.SIALTERNATOR, ALTERNATOR, GENSET, CO.EL.M EQID ESTO
5 |ML10 16929816 ALTERNATOR, ALTERNATOR, GENSET, CO.ELM EQID ESTO
ENIn ESTO -
K1 [
sadu Calmiiate 831 B m M o+ 0%

¥ ok ok k k k ok k k k ok k k ok 5k k ok k k k k *k k k %k k k k k k k *k *k k k k *k k k *k *k *k k %k %k
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V. Prepare Template and Upload Results in Umoja

The SD 08 Physical Verification User is responsible for uploading the PV results into the system. This
section explains the steps for generating the upload file with the use of excel template and uploading
the results into the system through Mass Upload Utility. The respective Technical Units will then
review the results of the verification and take appropriate action to reconcile the discrepancies
identified.

6. Prepare
Template and
Upload Results in
Umoja

2. Extract Umoja 9. Extract the List 18. Update Equip
of ALL Equip with Record to Correct

Discrepancy Discrepancy

Equipment List for
Verification

Once the physical verification has been completed, the findings must be recorded in the PV Excel
Template and uploaded into Umoja. Data validation is performed to determine if the load file is to be
accepted or must be reprocessed. Upload Template will validate:

The completeness of mandatory fields (refer to table below)

The validity of the Master Data being referred in the upload

The correct Data Type & Length used for the Characteristics

Security check to ensure user has the SD:08 Physical Verification Planner role and have been
provisioned for the respective Plant.

VV VY

The Discrepancy Type will determine which Characteristics are to be mandatory and which are
optional. For each of the 5 Discrepancy Types, the below table outlines the Characterises that are:

» Mandatory,
> Optional (Input Allowed) and
> Blocked (Input Not allowed)

Characteristics

Verification | Verified By |Discrepancy| Changein | Changein | Changein | Changein | Changein | Changein | Comment

Date Type User Location Status ManSerial# | Barcode |Auth Group

00: NO DISCREPANCY

FOUND Mandatory | Mandatory | Mandatory | Blocked Blocked Blocked Blocked Blocked Blocked Optional

01: NOT FOUND YET Mandatory | Mandatory | Mandatory | Blocked Blocked Blocked Blocked Blocked Blocked Optional

02: USER-LOCATION-

STATUS Mandatory | Mandatory | Mandatory | Optional Optional Optional Blocked Blocked Blocked Optional

Discrepancy Type

03: MANSERIAL#H-

BARCODE-AUTHGR Mandatory | Mandatory | Mandatory | Blocked Blocked Blocked Optional | Optional | Optional | Optional

04: MULTIPLE MASTER

DATA:02803 Mandatory | Mandatory | Mandatery | Optional Optional Optional Optional Optional Optional Opticnal

Table 1- Physical Verification Characteristics

If any of these validations are not met, the template will not generate the load file and the results
cannot be uploaded into the system. The errors recorded must be resolved by the user before re-
processing the records. List of records with an error will be provided after the programme is executed.

If the data passes the above validations, the load file will be accepted by the system and the
Characteristics will be recorded against each record n Umoja.
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Description of the Characteristics:

Characteristics

Description

Format & *Length

1  Verification
Date
2 | Verified By

3 | Discrepancy

Type

4 | Changein
User

5 | Changein
Location

6 | Changein
Status

7 | Changein
ManSerial#

8 | Changein
Barcode

9 | Changein
Auth Group

V02 - 29 Sep 2017

Date when Physical Verification is conducted

Name of Person that performed the verification

One of the below Discrepancy Types must be selected
for each record:

00: NO DISCREPANCY FOUND

01: NOT FOUND YET

02: USER-LOCATION-STATUS

03: MANSERIAL#-BARCODE-AUTHGR

04: MULTIPLE MASTER DATA:02&03

If the Equipment assignment is found to be incorrect
(i.e. Discrepancy Type = 02: USER-LOCATION-STATUS
and 04: MULTIPLE MASTER DATA:02&03), this field is
used to provide the correct Name or BP Number that
should be reflected in the equipment master.

If the Functional Location is found to be incorrect

(i.e. Discrepancy Type = 02: USER-LOCATION-STATUS
and 04: MULTIPLE MASTER DATA:02&03), this filed is
used to provide the correct Functional Location that
should be reflected in the equipment master.

If the User Status of the equipment is found to be
incorrect (i.e. Discrepancy Type = 02: USER-LOCATION-
STATUS and 04: MULTIPLE MASTER DATA:02&03) this
filed is used to provide the correct Status that should
be reflected in the equipment master.

If the Manufacture Serial Number of the equipment is
found to be incorrect (i.e. Discrepancy Type = 03:
MANSERIAL#-BARCODE-AUTHGR and 04: MULTIPLE
MASTER DATA:02&03) this filed is used to provide the
correct Manufacture Serial Number that should be
reflected in the equipment master.

If the Barcode of the equipment is found to be incorrect

(i.e. Discrepancy Type = 03: MANSERIAL#-BARCODE-
AUTHGR and 04: MULTIPLE MASTER DATA:02&03) this
filed is used to provide the correct Barcode that should
be reflected in the equipment master.

If the Authorization Group of the equipment is found to
be incorrect (i.e. Discrepancy Type = 03: MANSERIAL#-
BARCODE-AUTHGR and 04: MULTIPLE MASTER
DATA:02&03) this filed is used to provide the correct
Authorization Group that should be reflected in the
equipment master.

Job Aid: Physical Verification Process

Format: Date
DD.MM.YYYY
Format: Text
and/or Numbers
Length: 30

Drop down list

Format: Text
and/or Numbers
Length: 30

Format: Text
and/or Numbers
Length: 30

Drop down list

Format: Text
and/or Numbers
Length: 30

Format: Text
and/or Numbers
Length: 30

Format: Text
and/or Numbers
Length: 30
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10 Comment This Comment Field is used by the Physical Verification | Format: Text
Planner to add any comment and observation when and/or Numbers
applicable. Length: 30

*Length = Number of Characters allowed in field

a)

Prepare Template for Physical Verification load file

This section will provide instruction on how to prepare the Physical Verification load file. The upload

file will

be prepared by the Verification Planner using the correct format for each characteristic (as

detailed in Table above). Please open the Physical Verification template which was prepared in the

previou

s section.

Step-by-Step Instructions

1. Open the template and Update the relevant Characteristic for each of the equipment record on

the

template (Columns AA to Al)

Count of Records To be Uploaded for
Each Discrepancy Type (Column AC)

Discrepancy Type Count Of Records

00: No Discrepancy Found

01: Nat Found et

02: User-Location Status

03: ManSarialt-Barcods-AuthGr

0% Multiple Master Data.

02803

Total

18] [ ]¥]5] ¥

Generate Physical Verification Load File

Mandatory Optional

MaintPlant

| Equipment Verification Date Verified By Discrepancy Type Changein User | Change in Location | Change in Status | Change in Manserial# | ChangeinBarcode | Change in Auth Group Comment

10109458 06.08- Sega Releta 3
2017 Tsega Keleta 02: USER-LOCATION-STATUS

16356854 |06.08.2017 Tsega Kelets 02: USER-LOCATION-STATUS

ss10 16366896 (05.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND

16366895 [06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND

16356897 [06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS

|os.08.201 Tsega Keleta 00: NO DI FOUND

Note: There should only be one row per equipment record. Data Instruction for Upload file is also
provided in tab “1. Instruction” in the excel template.

Verification Date

Mandatory Optional

Verification Date ‘ Verified By | Discrepancy Type Change inUser | Changein Location | ChangeinStatus | Changein ManSerial# | Change in Barcode Change in Auth Group Comment

06.08.2017

Tsega Keleta 00: NO DISCREPANCY FOUND

06.08.2017

Tsega Keleta 02: USER-LOCATION-STATUS

06.08.2017

Tsega Keleta 02: USER-LOCATION-STATUS

06.08.2017

Tsega Keleta 00: NO DISCREPANCY FOUND

06.08.2017

Teega Kelata 00: NO DISCREPANCY FOUND

06.08.2017

Tsega Keleta 02: USER-LOCATION-STATUS

06.08.2017

Tsega Keleta 00: NO DISCREPANCY FOUND

The template will only accept a Date in the format DD.MM.YYYY. If user attempts to enter text

or Date in a different format the below error will pop up. Click on the “Retry” button and make

sure that all the value entered in the Verification Date field is in the correct type and format.
Date Format

P

( ) Please enter Date in DD.MM.YYYY Format,

o

i Retry | [ Cancel ] [ Help ]

Additionally, since this is a mandatory field if ‘Verification Date’ is missing from the template,
the below error will be encountered. Click on the “OK” button and make sure that all the
mandatory fields are populated before clicking on the “Generate load file”.
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()

Mandatory Characteristic 'Counted ON' is missing for one of more Equipment
Record. Please correct and try again

Verified By
Mandator Optional
Verification Date ‘ Verified By Discrepancy Type ‘Change in User ‘Change in Location Change in Status ‘Change in ManSerial# Change in Barcode ‘Change in Auth Group ‘Comment

06.08.2017 Tsega Keleta D0: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 2: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 2: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta PO: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta PO: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 2: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta DO: NO DISCREPANCY FOUND

e This is a mandatory field and represents the name of Person that performed the verification

e The template will accept Text and/or Numbers (Length 30)

o If this field is missing from the template, the below errors will be encountered. Click on the
“OK” button and make sure that all the mandatory fields are entered before clicking on the
“Generate load file”.

Error @

Mandatory Characteristic 'Counted By' is missing for one of more Equipment

Record. Please correct and try again
Discrepancy Type

Optional
Verification Date ‘ Verified By | Discrepancy Type Changein User | Changein Location | ChangeinStatus | Changein ManSerial# | Change in Barcode Change in Auth Group Comment

06.08.2017 Tsega Keleta ‘00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta ‘00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta ‘00: NO DISCREPANCY FOUND

e This is mandatory field and represents the Discrepancy that has been identified during the
physical verification process.

e The template for this Characteristic will only accept one selection from a dropdown list as per
the below values:

o 00: NO DISCREPANCY FOUND
o 01: NOT FOUND YET
o 02: USER-LOCATION-STATUS
o 03: MANSERIAL#-BARCODE-AUTHGR
o 04: MULTIPLE MASTER DATA:02&03
o [f user attempts to enter a value other than what is in the dropdown list, the below error will

pop up and user will not be able to proceed.
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Microsoft Excel @

P COnly values from dropdown list are allowed,

= Select Value from Dropdown List

k Retry J [ Cancel ] [ Help ]

e Since this is a mandatory field, if it is missing from the template, the below error will be
encountered. Click on the “OK” button and make sure that all the mandatory fields are
entered before clicking on the “Generate load file”.

Error

Mandatory Characteristic 'Discrepancy Type' is missing for ene of more
Equipment Record. Please correct and try again

Change in User, Change in Location and Change in Status

Depending on the Discrepancy Type selected, the characteristics that are permitted will differ as
explained in Table 2- Physical Verification Characteristics. If the rule outlined in the table is not
followed, the template will give an error.

Mandatory Optional

Verification Date

Verified By | Discrepancy Type Changein User | Changein Location | ChangeinStatus (I Change in ManSerial# | Change in Barcode Change in Auth Group Comment

06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND

These are optional fields and the template will accept Text and/or Numbers (Length 30)

Change in User
o If the Equipment assignment is found to be incorrect this field is used to provide the correct
Name or BP Number that should be reflected in the equipment master.
e This is the Business Partner Number and Name of the User Accountable for the piece of
Equipment.

Change in Location
e If the Functional Location is found to be incorrect this field is used to provide the correct
Functional Location that should be reflected in the equipment master.
e This is the Functional Location (Real Estate Object - building or room) where the Equipment
is physically located/installed.

Change in Status
e [f the User Status of the equipment is found to be incorrect this field is used to provide the
correct Status that should be reflected in the equipment master.
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o The template for this Characteristic will only accept one selection from a dropdown list for the

below values:

o EQID - Equipment Idle

EQAS - Equipment Assigned
EQMT-Equip in Maintenance
EQIT - Equipment In Transit
WRPR - Write off in Process
EQSL - Sale Disposal Method
EQCB-Cannibalization Disp Mtd
EQDE-Destruction Disposal Mtd
EQDN-Donation Disposal Mtd
EQTI - Trade-In Disposal Mtd

0O 0 0O O 0O 0O O 0 O

e If user attempts to enter a value other than what is in the dropdown list, the below error will
pop up and user will not be able to proceed.

Microsoft Excel [E

pr—

%, Onlyvalues from dropdown list are allowed.

S Salect Value from Dropdown List

[ Retry | ’ Cancel ] [ Help ]

Input values for Change in User, Change in Location and Change in Status is ONLY permitted if the
Discrepancy Type selected for the equipment is:

o 02: USER-LOCATION-STATUS or
o 04: MULTIPLE MASTER DATA:028&03

If user tries to enter data for Change in User, Change in Location and Change in Status when the
Discrepancy is NOT 02 or 04, the below error will be encountered. Click on the “Retry” button and
make sure that all the information is captured in the correct field.

Invalid input

(’ﬁ\) Input for this Characterise is only permitted if the Discrepancy Type selected is 02: USER-LOCATIOMN-STATUS or 04: MULTIPLE MASTER DATA:02&03.
L Please correct and try again.

[ petry | [ Cancel ] [ Help ]

Change in ManSerial#, Change in Barcode and Change in Auth Group.

Depending on the Discrepancy Type selected, the characteristics that are permitted will differ as
explained in Table 2- Physical Verification Characteristics. If the rule outlined in the table is not
followed, the template will give an error.

Mandatory Optional
Verification Date Verified By | Discrepancy Type Change inUser | Changein Location | ChangeinStatus | Changein ManSerial# | Change in Barcode Change in Auth Group Comment

06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND

06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND

e These are optional fields and the template will accept Text and/or Numbers (Length 30)
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Change in ManSerial#

e If the Manufacture Serial Number of the equipment is found to be incorrect this field is used
to provide the correct Manufacture Serial Number that should be reflected in the equipment
master.

Change in Barcode

e [f the Barcode of the equipment is found to be incorrect this field is used to provide the
correct Barcode that should be reflected in the equipment master.

Change in Auth Group

e If the Authorization Group of the equipment is found to be incorrect this field is used to
provide the correct Authorization Group that should be reflected in the equipment master.

e Input for Change in ManSerial#, Change in Barcode and Change in Auth Group_is ONLY
permitted if the Discrepancy Type selected for the equipment is:
o 03: MANSERIAL#-BARCODE-AUTHGR or
o 04: MULTIPLE MASTER DATA:02&03

e If user tries to enter data for Change in User, Change in Location and Change in Status when the
Discrepancy is NOT 03 or 04, the below error will be encountered. Click on the “Retry” button and make
sure that all the information is captured in the correct field.

Invalid input

I[/_H\) Input for this Characterises is only permitted if the Discrepancy Type selected is 03: MANSERIAL#-BARCODE-AUTHGR or 04: MULTIPLE MASTER DATA:02&03.
Please correct and try again.

. Retry | [ Cancel ] [ Help

Comment

Mandatory Optional

Verification Date Verified By Discrepancy Type Changein User | Changein Location | ChangeinStatus | ChangeinManSerial# | ChangeinBarcode | Change in Auth Group Comment

06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
06.08.2017 Teega Kelata 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS
06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND

o These are optional field and the template will accept Text and/or Numbers (Length 30)
o This Comment Field is used by the Physical Verification Planner to add any comment and
observation when applicable.

2. Once all the required PV information is completed in the template and there are no errors,
generate the load file by clicking on the “Generate Physical Verification Load file” button.

Note: In the top left hand side of the template, you will see a running count broken down by
Discrepancy Type of how many records within the template are categorized under each
discrepancy type. Since the verification planner might be preparing the upload file for high volume
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of data, this will assist them to keep track of the number of equipment that will be uploaded into
Umoja for each discrepancy Type.

Count of Records To be Uploaded for
Each Discrepancy Type (Column AC)

Discrepancy Type Count Of Records

02: Multiple Master Data:02602
Total
—

| MBI

Generate Physical Verification Load File

Count of Equip. by discrepancy

v [ Optional

MaintPlant | Equipment Verification Date Verified By ‘ Type ChangeinUser | Change in Loeation | ChangeinStatus | Change in ManSerial# | Changein Barcode | Change in Auth Group Comment
ss10 10109458 (05.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND
ss10 |os.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS Ce——
|ss20 16366894 (06.08.2017 Tsega Kelets 02: USER-LOCATION-STATUS
ss10 16366895(06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND.
ss10 16366896(06.08.2017 Tsega Keleta 00: NO DISCREPANCY FOUND. CI i k H I d
ss10 16365897|06.08.2017 Tsega Keleta 02: USER-LOCATION-STATUS Ic ere to create upload text
|ssz0 |os.08.2017 Tsega Keleta 00:NO DI FOUND.

Important: N/A (Not Applicable) indicator will automatically be recorded when a user does not
provide a value for the characteristic in the template. This is to ensure that the results from the
previous verification are not carried forward in subsequent upload. DO NOT DELETE THE N/A
indicators from the template.

3. A pop up window will be displayed asking user to choose a location and name for the load file.
The file name will initially default to “Physical Verification DDMMYYYY” (using the current system

date), however user can

rename the file. Save the load file in your Local Folder.

Choose location and file name for file
OOV| |1 < Local Disk (C) » Users » tsegakeleta » Desktop » Physical Verificaion Test and Demo » ~ [ 42| [ Search Physical
Organize = New folder
] Connectionssyn *  Name Date modified Type Size
8 Downloads )
. )i Data for Testers 26/07/2017 %12 M File folder
% Recent Places
[ Physical Verification26072017.txt 26/0/20171049 .. Text Document 4KE
B Desktop
i Libraries
[& Documents
& Music
=] Pictures.
B Videos
8 Computer
- S B .
[l sical Verification21072017 o] -
Save s type: Textfile () -
Authors: Tsega Keleta Tags: Add atag Title: Add a title
= Hide Folders Tools + Save

been successfully saved.

If the file is successfully generated, a message will be displayed indicating that the template has

Description

Funotional Loc. Description2

User status

System status

TechldentNo.

ManufSerialNo. ‘

AuthorizGroup | Cost Center Fusiness.ﬂ

sedan,Mercedes Benz EDAS AVLE ECA-SRO-CA-441 FoQ 13655 R100
I55AMN, PATROL, TYTSLEFY & INRA 100&30.0066 UNHouse, Juba Workshop 2 El =T ALUTC S B2 OEE T 53 MIS 4ETT Loz 10483 PO21
IS5AN, PATROL, TVTSLEFYEINRA 10079.0403 PROTECTION (PRI148 saved I MIS 01dE24. Loz 10483 POZ1
 MODULE WITH BATHROOM 0086204 0.5 hectars guest hse comp: = 1003 LBB-2-02110 FO0 10482 POZ1
2"~ <16", STANDARD USER 100830.0066 LN House, Juba Workshop 2| IS 32367 00 10481 PO21
2"~ 16", STANDARD USER 100879.0408 PROTECTION (PR 45 The template has been successfully saved as a text file IS 32672 00 10481 PO21

" - <16", STANDARD USER 086804 0.5 hectars guest hse comps 32676 P

", STANDARD LISER 100:73.0403 PROTECTION (PR 4¢ 32684 P

. STANDARDLISER 100530.0066 LN House, Juba Workshop 2| 32687 P

. STANDARD USER 10079.0409 PROTECTION (PR 4 oK I 32705 P
2" ¢16", STANDARD USER 100873.0403 PROTECTIONPR) 46 - IS 32711 00 10481 POZ1
2"~ <16", STANDARD USER 100879.0403 PROTECTION (PR 46 IS 32714 00 10481 PO21

", STANDARDISER i73.0 ROTECTION PR EQAS NST REMHLOM 723 P

. STANDARDUSER i73.0 ROTECTION PR EQAS NST REBMHLZN 731 A

. STANDARDLISER i79.0 ROTECTION PRI 45 EQAS INST RENHLOT T3 P

", STANDARD ISER 79,0 ROTECTION PRI 45 EQAS INST RENHK T I P

- <16, STANDARD USER 79,0 ROTECTION (PRI4S EQAS NST REMHLZM 742 P
7" - IR ATAMNARNIISFA NATA N4NA PANTFRTINN PRI 4R FrAR INST FRNHI T+ IS AFTRA nn MaR1 Pz
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Important:

All the fields indicated as mandatory should be populated in the load file.

Values should be overwritten if users want to change content. If a field in the spreadsheet contains
blank value (no information provided in the field) the upload tool will interpret the blank value as ‘no
update’ needed for that field in the Equipment record.

If the value of a field is to be removed in the Equipment Record, and this field is not a mandatory field,
the user must indicate in the spreadsheet field with a special indicator ‘/’ the program will interpret
‘/" value as deletion of value in the Equipment record field.

b) Upload Load File (Results of PV) into Umoja

1. Execute transaction ZPM_EQUI_CHAR to load the results.

Equipment Classification Mass Upload
D G

Execution Mode

(®) Execute in Foreground (") Execute in Background

File Path

File name
Test Run

[> | TKELETA ~ unsapd2e INS

2. Click the Matchode and select the load file that was generated in the previous step.

[= program Edt Goto  System  Help w
File select. X
@ | ~dB @@ LHE Do BE @@
Look in: I | Physical Verficaion Test and Deme = I
Equipment Classification Mass Upload = = o T
i for Testers 7/27/2017 3:41PM  File folder
E . Data
@ & | Final form 8/23/2017 3:54PM  File folder
Execution Mode | New .ﬂ:\der o 8/23/2017 3:53PM  File folder
- - @Physﬂzl Verification Process Flow_V5Svsdx  7/26/2017 8:34 AM  Adobe Acrol
(#) Execute in Foreground () Execute in Background | Physical Verification 26072017 7/26/2017 10:43... Text Docum
File Path
File name
[¥] Test Run T <
File name: il Open
Files of type: I‘_‘ - Cancel
SAPd b TKELETA ™ | unsapd2e | IS &
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3. First, execute the programme in test mode. Press Execute and you will get a report with errors
or with the confirmation “Test Run Successful” will be displayed. If the load file contains an error,
the programme will display all the records with error along with the details for the error. In case
of an error, the programme will not upload any of the records. User must correct the issue and
reprocess the load file.

Equipment Classification Mass Upload

Execution Mode

(#) Execute in Foreground () Execute in Background

File Path
Fila name
[+]Test Run

l Test Run Successful I [ TKELETA ™  unsap

4. Uncheckthe “Test Run” Repeat the process in real mode. Press Execute. Since there are no errors,
the system will update the equipment records as per the load file.

Equipment Classification Mass Upload

Execution Mode

(%) Execute in Foreground () Execute in Background
File Path
File name 'C:\Users\tkeletﬁ\Desktop\PhysiaIVer'rﬁaion Testand D..

[ Test Run

[> TKELETA ¥ | unsapd2e ' INS

5. If the user does not have authorization for the Plant that they are uploading results for, the
system will give the error below:

Graphical display of spool request 297683 in system D2E
o8& & & .82 4 P Settings.. G &y Graphic Without Structure Information  $y*Raw iy Hex

Icon| EQUNE Class |[Msg type|Message text

@OO| 10001485 |22_BV|E No BAuthorization for Plant
@OO| 10001488 |zz_BV|E No BAuthorization for Plant
@WO0| 1000148922 BV|E Mo RButhorization for Flant
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6.

Equipment Classification Mass Upload

& T F @& Wi H

Icon Equipment Class M Massage text

oo@ 16509221 ZZ_PV S Eguipment 16509221 changed successful
oo@ 16509224 ZZ_ PV S Egquipment 16509224 changed successfull
Cco@ 16509253 77 PV S Eauipment 16509253 changed successful
Ccom 16509256 ZZ_PV S Equipment 16509256 changed successful
co@ 16509257 ZZ_ PV S Egquipment 16509257 changed successfull
com 16509264 77 PV S Equipment 16509264 changed successful
com 16509266 ZZ_PV S Equipment 16509266 changed successful
co@ 16509268 ZZ_ PV S Egquipment 16509268 changed successfull
com 16509284 77 PV S Equipment 16509284 changed successful
com 16509301 ZZ_ PV S Egquipment 16509301 changed successfull
oo@ 16509308 ZZ_ PV S Egquipment 16509308 changed successfull
Cco@ 16509319 77 PV S Equipment 16509319 changed successful
com 16509320 ZZ_ PV S Egquipment 16509320 changed successfull
oo@ 16509325 ZZ_ PV S Egquipment 16509325 changed successfull
co@ 16509326 ZZ_PV S Equipment 16509326 changed successful
com 16509329 ZZ_ PV S Egquipment 16509329 changed successfull
oo@ 16509333 ZZ_ PV S Egquipment 16509333 changed successfull
Ccom 16509353 ZZ_PV S Equipment 16509353 changed successful
com 16509355 ZZ_ PV S Egquipment 16509355 changed successfull
oo@ 16509356 ZZ_ PV S Egquipment 16509356 changed successfull
co@ 16509357 ZZ_PV S Equipment 16509357 changed successful

-
-

&

[> | TKELETA ~

If file is successfully uploaded, a list of the Equipment that was updated will be displayed by the
system as confirmation that the data has been updated.

unsapg2e | INS

User can double click on the equipment number and click on the Class Overview button to review the

PV details that were uploaded via the upload:

Display Eguipment : General Data

G? EI %ﬁ' ﬁ Measuring points/counters

Equipment [eoot77a7 | Category [] UM Not Serialzed Localy Trkd
Description |PREFAR SOFTWALLS, 4,8M X 7,2M TYPE Al |@
Status [msT |Eqas =
Valid From 15.04.2017 Valid To 31.12.999%
~“General | Location | Organzation . Structure | Warmanty/Insurance | S... []E
General data
Class
Object type 95131700 Tents,Membranestruct
AuthorizGroup [Foo | Facilities Managemen
Weight 0.000 ] Size/dimension
Inventory no. | | Start-up date
Reference data
AcquistnValue [3,s00.00 [usp | Acquistion date 22.02.2012
Manufacturer data
Manufacturer [SOFTWALL | ManufCountry ]
Model number  [TYPEAL :4.8MX7.2 | constryr/mth [ |7[ ]
ManufPartho. | |
ManufSerialMo. | |
SAP4 > Q2E(1)220 ¥  unsapg2e

1

=]

NS
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Display Equipment : Classification

B
Object
Equipment 60017707 FREFAB SOFTWALLS, 4,8M X 7,2M TYPE Al
Class Type 002 Equipment Class
Assignments
Class Description Sta... S.. Icon Tm
@kzw Physical Verification [ 1 ¢ 10

1 /1

L
-~ B
Values for Class ZZ_PV - Object 60017707

.~ General |

Entry

Characteristic Description
B Verification Date
Verified By
Discrepancy Type
Change in User
Change in Location
Change in Status
Change in Manuf Serial Nu..
Change in Barcode

Value

31.08.2017

TSEGA KELETA

02: USER-LOCATION-STATUS

DCO1
EQAS - EQUIPMENT ASSIGNED

Values for the 10
Characteristics that were

Change in Auth Group a
Comment -
—

SAEd

[# ' R2E(2) 100 ™ unsaprZe INS

Note: There is also an option to Execute the upload in Background if the volume of the file to be
uploaded is high. If the background option is selected, please use transaction SP02: List of Spool to
review any error messages that might have occurred.

Equipment Classification Mass Upload

A

Execution Mode

() Execute in Foreground

File Path
File name
] Test Run

Background Scheduling Details
Job name
Start date
Start time

® 1e(ute in Background

a

[zPM_EQUIBMENT cLASS UPLORD
28.08.2017
00:52:54

A

7. The Characteristic (Physical Verification results) will now appear in the equipment record report
(screenshot of IH08: Display Equipment List report).

Note: instruction on how to execute this report can be found in section V. Extract the List of ALL
Equip with Discrepancy

Display Equipment: Equipment List
G7SEEATFTFTBEER®

Description of technical object Verification Date Verified By Discrepancy Type Change in User Change in Location Change in Status

PREFAB SOFTWALLS, 4,8M X 7,2M TYPE Al

PREFAB SOFTWALLS, 4,8M X 7,2M TYPE A1 § 31.08.2017 TSEGA KELETA 02: USER-LOCATION-STATUS SATA FFO1 ROOM 2334 EQAS - EQUIFMH

PREFAB SOFTWALLS, 4,8M X 7,2M TYPE A1 §31.08.2017 TSEGA KELETA 02: USER-LOCATION-STATUS DAN IN BUILDING RM 224 EQIT - EQUIPMEI

PREFAB SOFTWALLS, 4,8M X 7,2M TYPE Al § 31.08.2017 TSEGA KELETA 02: USER-LOCATION-STATUS 19876548 - TINA EQAS - EQUIFME

PREFAB SOFTWALLS, 4,8M X 7,2M TYPE A1 §31.08.2017 TSEGA KELETA 02: USER-LOCATION-STATUS 55667823

o i
SAPS [ | TKELETA ¥ | unsapr2e  INS &
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Extract the List of ALL Equip with Discrepancy

A standard equipment Report will be used to extract the list of equipment discrepancies type 01, 02,
03 and 04. This report will be provided to the Technical Units to resolve any discrepancies and

update the equipment record.

2. Extract Umoja

Equipment List
for Verification

6. Prepare
Template and
Upload Results in
Umoja

9. Extract the List 18. Update Equip
of ALL Equip with Record to Correct
Discrepancy Discrepancy

1. Loginto Umoja ECC.

& Menu Edit Favorites Extras

148

SAP Easy Access
BE & #HE S v -

+ [(JFavorites
~ S0 SAP menu

3

3
L3
3
3
3
3
3
3

[ office

[ Cross-Application Components
[ organization

(7 Logistics

(3 Accounting

3 Hurran Resources

[ Information Systems

[ Tools

3 webClient UI Framework

Cae BHRE &aDhon @@

umitija

g I | TKELETA ~  unsapd2e | INS =

2. Execute Transaction code IHO8

3

3
3
3
3
3
3
3
L3

[E Menu Edit Favorites Extras

48

SAP Easy Access
B S BHE 7 v a

+ [JFavorites
~ 1 5AP menu

[ office

[ Cross-Application Components
(1 Organization

7 Logistics

[ Accounting

[ Human Resources

(3 Information Systems

I Tools

(7 webCiient UI Framework

V02 - 29 Sep 2017
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SAP4 I TKELETA ~  unsapd2e = INS =
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3. Scroll down to the ‘Location Data’ region and enter your respective Plant (e.g. S510 for UNMISS)

into the ‘Maintenance Plant’ field. Alternatively, click the search help button next to the field
and choose the plant you would like to view equipment for.

- ; - _ =
& Display Equipment: Equipment Selection oLl
| 4B @@ BHE o008 BE @B

Display Equipment: Equipment Selection

@ &

Location Data =
Maintenance plant to E3
Location to =
Room to &
Plant section [] to [] =

Work center to =

ABC indicator [ o || s
Sort field [ |to | | =
Company Code to 5
Controling Area to =
Business Area to 2

Asset to 2
Subnumber to =
Cost Center to = .
WBS Elernent [ |to ‘ [ = -

I | TKELETA ~ | unsspdZe | INS &

4. Under Classification filter for class type: 002 and Class: ZZ_PV. This will restrict the report to
display only items with “ZZ_PV” Physical Verification results.

O &

Equipment Selection
Equipment [ loo | 2]
Equipment descriptn [ lto | o
Material [ Jto | =
Serial Number [ Jto | =]
Period Frm 28.08.2017| to 28.08.2017
partner | -] ]
Selection Profie %®
Class Type 002 [TJInclude Subordinate Classes
Chss [zz_ev ] Valuation | R
Technical obj. type to ﬂ
Equipment categary 1 o ]
AuthorizGroup [ to (2]

> D2E(1) 110 ¥ | unsapd2e | NS

5. Scroll Further down to the end and select the Layout “/ZZ_PV”

[ program Edt Goto System  Help w—
[ 408 @@ LHE oDhiod BE @

Display Equipment: Equipment Selection

& &
Jaiss wiganza L I T W T i -
Distribution Channel [] to [] ﬂ -
Division [] w [ ] L= |
License number [ |to [ | =
Created on to ﬂ
Created by to ﬂ
Changed on to ﬂ
Changed by to ﬂ

Others
Layout ' I -

SAP > TKELETA * unsapd2e INS &
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6. Run the report by clicking the ‘Execute’ button in the toolbar.

@&
Equipment Selection
Equipment [ lto | =]
Equipment descriptn [ lto | =3
Material [ o | o
Serial Humber | ito | 2
Period Frm | ] to | ]
Partner | | ]
Selection Profil ®
Ciassification
Class Type 002 [TInclude Subordinate Classes
Class [z2_gv ] [ valuation | %
General Data
Technical obi. type to W

sapg [> D2E(1)110 *  unsspdze NS

7. The report will be displayed.

i i [# i t List
H7OEEBEAYTFLERE®

Model number Count Date ‘Counted By Discrepancy Type Change in Location Change in Status Change in User Change in Manuf Serial Num. Change in
06.08.2017 TSEGA KELETA 00- No Discrepancy Found PAUL HOLDEN UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7! =
| DX-2700 06.08.2017 TSEGA KELETA 02- User-Location-Status PAUL HOLDEN UN HOUSE JUBA EQID - EQUIPMENT IDLE AAAADRG78 HYUIOU7! ~
| |mazp 06.08.2017 TSEGA KELETA 02- User-Location-Status PAUL HOLDEM UN HOUSE JUBA EQAS - EQUIPMENT ASSIGNED AAAADRETS HYUIOU7:
| mazp 06.08.2017 TSEGA KELETA 02- User-Location-Status PAUL HOLDEM UN HOUSE JUBA EQMT-EQUIP IN MAINTEMANCE AAAADRG7S HYUIOU7!
| |mazp 06.08.2017 TSEGA KELETA 03 - ManSerial#-Barcode-AuthGr PAUL HOLDEM UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7:
| mazp 06.08.2017 TSEGA KELETA 03 - ManSerial#-Barcode-AuthGr PAUL HOLDEM UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7!
| |mazp 06.08.2017 TSEGA KELETA 03 - ManSerial#-Barcode-AuthGr PAUL HOLDEM UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7:
| mazp 06.08.2017 TSEGA KELETA 04- Multiple Master Data:028&03 PAUL HOLDEM UN HOUSE JUBA EQAS - EQUIPMENT ASSIGNED AAAADRG7S HYUIOU7!
| |mazp 06.08.2017 TSEGA KELETA 00- No Discrepancy Found PAUL HOLDEM UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7:
|| IDEA PAD 510/e 06.08.2017 TSEGA KELETA 02- User-Location-Status PAUL HOLDEM UN HOUSE JUBA EQMT-EQUIP IN MAINTEMANCE AAAADRG7S HYUIOU7!
| 2924 sFP 06.08.2017 TSEGA KELETA 04- Multiple Master Data:028&03 PAUL HOLDEM UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7:
|| WS-C2060548T5-5 06.08.2017 TSEGA KELETA 01- Not Found Yet PAUL HOLDEM UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7!
|| LAS5C7S50R2ZR 06.08.2017 TSEGA KELETA 01- Not Found Yet PAUL HOLDEM UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7:
] 23.08.2017 TSEGA KELETA 03 - ManSerial#-Barcode-AuthGr 123567 TC
] 23.08.2017 TSEGA KELETA 04- Multiple Master Data:028&03 JOHN DC1 ROOM 3003 EQIT - EQUIPMENT IN TRANSIT ARTYCBI78654
| GM360 06.08.2017 TSEGA KELETA 00- No Discrepancy Found PAUL HOLDEM UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7!
| GR300 06.08.2017 TSEGA KELETA 00- No Discrepancy Found PAUL HOLDEM UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7: :
1 a0
sapg [ D2E(1) 110 ¥ | unsapd2e | INS &
8. Highlight the column Discrepancy Type and click on the Filter button. Enter the relevant
Discrepancy Type:
o 01: NOT FOUND YET
o 02: USER-LOCATION-STATUS
o 03: MANSERIAL#-BARCODE-AUTHGR
o 04: MULTIPLE MASTER DATA:02&03
Click on the execute button.
BB &
Model number Count Date ‘Counted By Discrepancy Type iCha E in
06.08.2017 TSEGA KELETAS 00- No Discrepancy Found AU 7 &
| Dx-2700 06.08.2017 TSEGA KELETA 02- User-Location-Status AU - 7t~
Moz 06.08.2017 Toeea keLeTAl02- User-Location-Status AU 4 Select Single Values Select Ranges - Exclude Single Values - Excude Ranges m
| mazp 06.08.2017 TSEGA KELETAS 02- User-Location-Status AL 7t
 mozp 06.08.2017 TSEGA KELETAS 03 - ManSerial#-Barcode-AuthGr AU OfSingle value 74
 mMozp 06.08.2017 TSEGA KELETAS 03 - ManSerizl#-Barcode-AuthGr AU 01- Not Found Yet 7
| mozp 06.08.2017 TSEGA KELETAS 03 - ManSerizl#-Barcode-AuthGr AU 02- User-Location-Status 7t
| mazp 06.08.2017 TSEGA KELETAY 04- Multiple Master Data:02803 AU 03 - ManSerial#-Barcode-AuthGr Ll
| mozp 06.08.2017 TSEGA KELETAN00- No Discrepancy Found AL 04- Multiple Master Datz:02803 7t
IDEA PAD 510/e 06.08.2017 TSEGA KELETA 02- User-Location-Status AU 7t
| 2924 sFp 06.08.2017 TSEGA KELETAS 04- Multiple Master Data:02803 AU E] 7t
L WS-C29605-48T5-5 06.08.2017 TSEGA KELETAS 01- Not Found Yet AU D N 7t
LASSC750R2R 06.08.2017 TSEGA KELETAR 01- Not Found Yet AU 7t
= 23.08.2017 TSEGA KELETAS 03 - ManSerial#-Barcode-AuthGr D 4 TC
= 23.08.2017 TSEGA KELETAY 04- Multiple Master Data:02803 OHI JU
| GM3s0 06.08.2017 TSEGA KELETAS 00- No Discrepancy Found AU
. @p3oo 06.08.2017 TSEGA KELETAS 00- No Discrepancy Found AU :
> D2E(1)110 ¥ unsapd2e NS &
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9. The Equipment list will be limited to the equipment with the selected Discrepancies.

List
A7REEBEAFTFTHER®
Model number CountDate  Counted 8y [Discrepancy Type Jchange in Location Change in Status Change in User Change in Manuf Serial Num. Change in
DX-2700 06082017  TSEGA KELETAJ02- User-Location-Status AUL HOLDEN UN HOUSE JUBA EQID - EQUIPHENT IDLE ARAADRE7S HYUIOU7E o
| mozp 06082017  TSEGA KELETAJ02- User-Location-Status AUL HOLDEN UN HOUSE JUBA EQAS - EQUIPMENT ASSIGNED ARAADRE7S HYUIOU7E ~
| mozp 06082017  TSEGA KELETAJ02- User-Location-Status AUL HOLDEN UN HOUSE JUBA EQMT-EQUIP IN MAINTENANCE ARAADRE7S HYUIOU7E
| mozp 06.082017  TSEGA KELETAJ03 - ManSerais-Barcode-AuthGr AUL HOLDEN UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7E
| mozp 06.082017  TSEGA KELETAJ03 - ManSerais-Barcode-AuthGr AUL HOLDEN UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7E
| mozp 06.082017  TSEGA KELETAJ03 - ManSerais-Barcode-AuthGr AUL HOLDEN UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7E
| mozp 06.082017  TSEGA KELETAJ04- Muliple Master Data:02803 AUL HOLDEN UN HOUSE JUBA EQAS - EQUIPMENT ASSIGNED ARAADRE?S HYUIOU7E
| DEAPAD S10/e 06.082017  TSEGA KELETAJ02- User-Location-Status AUL HOLDEN UN HOUSE JUBA EQT-EQUIP IN MAINTENANCE ARAADRE?S HYUIOU7E
| masr 06.082017  TSEGA KELETAJ04- Muliple Master Data:02803 AUL HOLDEN UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7E
| WS-C2960548TS-S  06.08.2017  TSEGA KELETAJ01- Not Found Vet AUL HOLDEN UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7E
| LASSC7SO0RZR 06.082017  TSEGA KELETAJO1- Not Found Yet AUL HOLDEN UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADRG78 HYUIOU7E
B 23.08.2017  TSEGA KELETANO3 - ManSeral#-Barcode-AuthGr 123567T¢
B 23.082007  TSEGA KELETAJ04- Muliple Master Data:02803 OHN DCt ROOM 3003 EQIT - EQUIPMENT IN TRANSIT  ARTYCEI78654
 Lenovo 12102006  ABX 01- Not Found Yet s NA TSGE 0D AABC123C
| PN.7663-AF2 06082007  TSEGA KELETAJ0Z - ManSerals-Barcode-AuthGr AUL HOLDEN UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADR678 HYUIOU7¢
| mMssesiick 06082007  TSEGA KELETAJ01- Not Found Yet AUL HOLDEN UN HOUSE JUBA EQMT - EQUIPMENT IN MAINTENANC AAAADR678 HYUIOU7E
| cAPTO2LAKD 23.082007  TSEGA KELETAJ01- Not Found Yet =
40 L2
g [ D2E(1)110 ¥ unsspd2e NS =&

10. Extract the report into Excel. Click on List -> Spreadsheet. A pop up window will appear and click
on the green check mark.

[I=EEPZ

= List | Edit Goto Structure  Environment  Setfings System  Help

§  Chenge <-> Display g ¢e@e@ CHE sTtod BE @m
Refresh
Graphic ‘quipment List

ABC analysis

LI LI

¢ Ih EE &
Spreadsheet [E Excel: Number of Key ...
= Word procgssing Description of technical object lescription of functional location  User Status  System
Print Ctri+p Vehicle, Landcruiser Hardtop, 5 No. of key columns 1ITS Offices Tomping Office EQAS INST
Access Vehicle, Landcruiser Hardtop, 5 ITS Offices Tomping Office EQAS INST
Earth Station:Satelite ITS Offices Tomping Office EQAS TNST
Save *  LAPTOP DELL LATITUDE E633 EQAS EDEL E¢
Exit Shift+F3 Earth Station:Satelite EQID ESTO
5510 16191199 Computer:Laptop EQID AVLB
5510 16191200 Computer:Laptop EQID EDEL E¢ =

grr [ | TKELETA *  unsapd2e = INS =
11. Select Table and click on the green check mark.
- . . - £
& Display Equipment: Equipment List JUu
& | ~JEB @@ EHE oDo8 ER @
Display Equipment: Equipment List @_
E7REES2aFFThREE®
MaintPlnt  Equipment Description of tec| AN XXL list object is exported with scription of functional location | User Status  System
10007898 Vehicle, Landcruis{ 8389 lines and 18 columns 7S Offices Tomping Office EQAS INST
10007890 Vehicle, Landcruis| Choose a processing mode: 7S Offices Tomping Office EQAS INST
16191209 Earth Station:Sate 'S Offices Tomping Office EQAS NST
10008822 LAPTOP DELL LA . EQAS EDEL Ef
16101198 Earth Station:Sate  ® Table EQID ESTO
16191199 Computer:Laptop _JPivot table EQID AVLB a
16191200 Computer:Laptop EQID EDEL Ef «
0
[» | TKELETA ~ | unsapd2e INS =

k ok %k k ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ook sk %k ok ok ok ok ok ok %k ok ok ok ok %k ok ok %k %k ok ok
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Vil. Update Equipment Record to Correct Discrepancy

6. Prepare
Template and
Upload Results in
Umoja

2. Extract Umoja
Equipment List
for Verification

9. Extract the List 18. Update Equip
of ALL Equip with Record to Correct
Discrepancy Discrepancy

A Discrepancy Report will be extracted from Umoja for the list of equipment where discrepancies are
noted as part of the inspection. This report will display the latest verification results associated with
each equipment record. The responsible technical unit will review this report and resolve discrepancy
by taking appropriate action. Update to the Equipment Master Data will be required; the equipment
must be accurately maintained through its lifecycle.

The SD:11 Equipment Master Data Maintainer, will be responsible for resolving the discrepancy and
taking the appropriate action to update the equipment master based on the Discrepancy that has
been identified:

01: Not Found Yet e The SD:11 Equipment Maintainer will review the results of the
PV values
(The Utility will
automatically update the e Attempt will be made to locate the equipment:
Equipment User Status of
“Equipment Not Found”) o If item is found the Equipment status must be updated
as required.

o If item cannot be located, Write-Off and Disposal
Process must be initiated (refer to Equipment Write-off,
Impairment and Disposal job aid)

02: User-Location-Status e The Equipment Maintainer must modify the Equipment’s Master
Data as required to reflect the correct:

o Business Partner for the Equipment Assignment

o The Functional Location where the Equipment is
installed

o The Equipment status

o Updating these values may require performing Goods Issue and
creation of Notification (refer to Equipment Assignment job aid)

e Please see Umoja screenshots of these fields below:
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Business Partner:
Display Equipment ; Partner Assignme
» =1 88 & Chssoverview  Measuring pointsfcounters

Equipment 10000060 category M| UN Owned Seralzed
Description [TOYOTA PRADO LT KZ)120LGKMGT B
Status [msT |EQas 5]
Valid From 26.05.2015 Valid To 31.12.9999
“Warranty/Insurance SerData " Partner Assignment 'PADPlSuwlus ¥ 'V...'h ED

Funct ‘Partnev |Name ‘Alnddress

User Accountable ¥ 20001888028  Savbot KONG Savbot KONG, Phnom Pe

o 4

|SAP [ | TKELETA ~ | unsapd2e = INS

Functional Location:
Display Equipment : Structure
s? g Eﬁ aE.ﬁ Class overview  Measuring points/counters

Equipment Category m UN Owned Serilized
Description [TOYOTA PRADO LT KZI1201-GKMGT B
Status ST |Eqas |
Valid From 26.05.2015 valid To 31.12.9999
General -~ 'Lomtion )’ VDrgantion / Structure }' 'Warlanty;‘lnsulance ¥ 'S... h B

Nudilaatlaalal

Functionalloc. (201153400

Description ECCC Parking Lot

Superord.Equip. /—|

escription

Position /_‘

TechIdentNo. KRT 03303
ConstType

The Equipment status
Display Equipment : General Data
’? gl % Eﬁa Class overview  Measuring points/counters

Equipment 10000060 Category m UN Owned Serialzed
Description [TOYOTA PRADD LT KZJ120L-GKMGT =)
| status ST B8 i ]
Valid From |26.05.2015 vald To 131.12.39939
- General 'Loation ¥ 'Organtion )’ 'Stru:ture )’ 'Warranq',flnsumnce )’ 'S... 7’|‘ E|
General data
Class

vehicle Type 25100000 Motor vehicles

AuthorizGroup lm Support Services

Veight 0.000 ] Size/dimension
Inventory no. Start-up date

Reference data

AcquistnValue 14,998.293 usD Acquistion date 17.03.2006

Manufacturer data

Manufacturer | |Maﬂufcuuntry /_‘
Model number Constr.yr/mth /—| ! /_‘
ManufPartMo. | |
ManufSerialo. |JTEBY25700042109 |
SAR I+ | TKELETA ~  unsa
03: mainserial#-Barcode- e The Equipment Maintainer must modify the Equipment’s
AuthGrx Master Data as needed to reflect the correct:
o Manufacturer Serial Number
o Barcode

o Authorization Group
o Refer to Equipment Update and Equipment Mass Update job
aid.
Manufacturer Serial Number:
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i Equij t: G [ Data

w» =1 8 &h  Chss overview  Measuring pointsfcounters

Equipment 10000060 Category ¥ UN Owned Serialzed

Description [TOYOTA PRADO LT KZJ120L-GKMGT [E2]

status [msT |Eqas i

Valid From 26.05.2015 valid To 31.12.9999

- Location | Organzation | Structure | Warranty/Insurance ' S... || | [*][5])
General data
Class

vehicle Type [25100000 | Motor vehicles

AuthorizGroup  |L0G |  Support Services

Weight EXT R Seefdmenson | |
Inventory no. Start-up date

Reference data

AcquistnValue 14,998.28 usD Acquistion date 17.03.2006

Manufacturer data
Manufacturer ManufCountry
Model number Constr.yrfmth ]

ManufPartho.
[ »

|JTEBY257700042109 I

sAnd [ TKELETA ™ unsaf

Barcode:
: loment : St

b4 =1 §f) & Class overview  Measuring points/counters

Equipment Category M UN Owned Serialzed
Description [TOYOTA PRADO LT KzZI120L-GKMGT \@
Status [msT |EQas I3
Valid From 26.05.2015 Vvaid To 31.12.9999
General - Location . Organzation * Structure | Warranty/Insurance | S... | LIE
Structuring
Functional loc. [201159. 400
Description ECCC Parking Lot
Superord.Equip.
Description
Position ]
ITe(hIdentNo. KRT 03303 | |
ConstType
Equipment
Pos. ‘Eﬂmpmant ‘Sb-Eq‘Dasmpmn |EqmtTypa mfr ‘I

Oooojo

Sand [ | TKELETA ¥ | uns:

Authorization Number

isplay Equipment : General Data
P =1 G0 £& Cass overview  Measuring pointsfcounters
Equipment 10000060 Category ¥/ UN Owned Seralized
Description [TOYOTA PRADO LT KZI1Z0L-GKMGT B
Status [msT [Eas [i]
Vald From 26.05.2015 Valid To 31.12.9393
- ‘Location  Organization | Structure © Warranty/Insurance © S... | D=
General data
Class
> .

AuthorzGroup |z00 poort Service
Weight 0.000 Sizefdimension | |
Inventory no. Start-up date

Reference data

AcquistnValue 14,998.29 UsD Acquistion date 17.03.2006

04: Multiple Master
Data:02&03

e The Equipment Maintainer must modify the Equipment’s Master

Data as needed to reflect the correct:

o Business Partner for the Equipment Assignment

O
installed
o The Equipment status
o Manufacturer Serial Number
o Barcode
o Authorization Group

The Functional Location where the Equipment is
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Vill. Appendix and Reference information

a) Useful Transactions

Transactions T-Code

Business Partner BP
Display Material MMO03
Equipment list (Display) multi-level list (Display) IHO8 Equipment list (Display)  IHO8
Equipment list (Change) IEOS
Equipment List (Display) IE07
Functional Location multilevel display ILO7
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b) Key Terminology

Key Terms Description

Business Area

Physical Verification Process

It is a classification of UN entities operating in Umoja. Examples of
business areas include Peacekeeping Missions, Special Political Missions
and Offices Away from Headquarters.

Business Partner (BP)

It refers to a person or an organization that has a business interest with
the UN. ABP can be a commercial Customer that purchases goods or
services from UN.

Company Code

It is the smallest organizational unit of external accounting for which a
complete, self-contained set of accounts can be created. It includes the
entry of all transactions that must be posted and the creation of all items
for legal individual financial statements, such as the balance sheet and the
profit and loss statement.

Equipment status

It is the Status that tells the user that a certain business transaction was
performed for an object such as the availability and usability of the
equipment (i.e. ‘equipment available’ = AVLB).

Maintenance Plant

An Organizational unit that is responsible for the Equipment and functional
locations. Maintenance Orders and Planning are undertaken within the
Maintenance Planning Plant (MPP). Usually the MPP is the same as the
Maintenance Plant, but in some cases a MPP is responsible for several
Maintenance Plants

Functional Area

It is a Master Data element that is maintained within the FM module. It is
also used in Financial Accounting (FI) and Cost Management (CO) to
classify revenues and expenditures of an organization by function.

Plant It is a location where materials are produced, purchased, stored,
inventoried, shipped, received and valuated or from which services are
provided (Mission/Support Center in Peacekeeping, Country for HQ and
OAHs).

Equipment It is an individual, physical object that is maintained as an autonomous

unit. It can be installed at a functional location or as a part of a technical
system.

V02 - 29 Sep 2017

Job Aid: Physical Verification Process Page 49 of 49




