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Overview

This Job Aid covers the steps necessary to guide Users in the Organizational Management (OM) process
of Maintaining an Org Unit.

Please refer to the overview in the OM Create Org Unit Job Aid.

Job Aid Objectives

With this Job Aid, you have a step-by-step guide that enables you to:

e Maintain org units;

e Understand the significance of the required fields/info types in Maintaining org units;

e Expire org units;

e Understand the significance of the required fields/info types in Expiring org units;

e Loginto the Umoja ECC and check that infotypes entered in the Portal are reflected in ECC.
Procedure

1. Loginthe Portal with the enterprise role OM Administrator which opens this screen:

.
m Ja Search:

4Back Forward ¥ History Favorites Personalize View Help

Home Employee Self-Service SK 0K Administration

Overview

D Home = Owerview

Welcome to Umoja

Work Center

o Work Center
v

»

o UserMap

“& User Map
[ )

2. Inthe screen above, click on OM Administration which opens this screen.
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.
4 Back Forward »  History Favorites Personalize Wiew Help
Home Employee Self-Service SM OM Administration

Overview

D OM Administration = Overview

Employee Services

- Map | Directory Index

BHQ OM Processes

om

3. Inthe screen above, click on OM Processes which opens this screen.

.
4Back Forward ¢ History Favorites Perzonalize View Help
Home Employee Self-Service SM OM Administration

Overview

D OM Administration = Owverview

OM Processes
Back

+ Service Map

B OM Administration

Click here to start one of the below processes: ?
om P

Create position

Create organizational unit

Maintain organizational unit

Expire organizational unit

Click here to start one of the below processzes:

Maintain position
Loan pesition or return position from loan
Modify loan (extend or shorten)

Position Funding Extension Form

Position Funding Extension Form

Status Overview - OM Objects

Historical informarion of the requests can be displayed

4. In the screen above, click on the blue line of text above “Maintain organizational unit” which
opens this screen:
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m[]ja Search Q.+  Umopgaporal-031 | Logoff

4Back Forward b History Favories Personalize View Help Welcome: Erand RIEU
Home Employee Self-Service SM ‘OM Administration

Overview

OM Administration » Qverview Full Screen || Options ~

Start Process B

w—1! 2 3

Select Object Select Process Fill Out Form Review and Send Confirmation

Object type: [Organizational unt ||

o tion Unit Search: [0 Structure -

Organizational Structure [+1] Display: [Organizational nformation [
¥ UNS
» RM
+ Once in Umeja Org unit
» EOSG Organizational Unit  Organizational UnitID Manager CostCenteriD Cost Center ID

Available Objects

Fiter Settings

» INTERORG CEB (3] select an Object in Navigation Area
» DGACN Data From: 00.00.0000 00:00:00 Refresh

» DPA

» ODA

» OMBUDSMAN

» DPKO

» FMADPKO

» DFS
» DESA

5. In the screen above, scroll down to the Organizational Structure (Department or Office) where
you need to maintain an organizational unit (Example: OCHA). Click on the name of the
Department or Office and on the name of the specific organizational unit (Example: OCHA CRD
FO KIEV) which opens this screen:

Maintain org unit — Move org unit

m[]ja Search O+  Umcjagaporal-031  Logoff

4Back Forward b History Favorites Personalize View Help ‘Welcome: Erand RIEU
Home Employee Self-Service SI OM Administration

Overview
OM Administration = Overview Full Screen || Options v

Start Process j

» 3 4 5 -4
Select Obj 55 Fill Qut Form Review and Send Confirmation

Object type: [Organizationalunt |~

o Unit Search: [Or Structure |+
(Organizational Structure G} @ Display: [Organizational Information [~

- UNS

Available Objects
- HQ Deployment Group (Virtual)

b Fiter Settings
- Once in Umoja Org unit Organizational Unt  Organizational Unit D Manager CostCenterD  Cost Center D
» E0SG OCHA CRD FO KEV 20002327 Chase Francis GRONSTAL HR OCHA No Post  HR027

Data From: 06.10.2015 22:33:14 Refresh

» INTERORG CEB
» DGACH
b DPA
» ODA
» OMBUDSMAN
» DPKO

Note that in the example above, OCHA is below DPKO. The available objects in the
Organizational Information displayed belong to OCHA.
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6.

highlighted: OCHA CRD FO KIEV) and click Next which brings this screen:

In the screen above, click on the organizational unit that you need to maintain (Example

.
4 Back Forward b
Home Employee Self-Service SM
Overview

OM Administration = Overview

Start Process

History Faverites Persocnalze View

Search:

Help

OM Administration

Select Object

Available Processes
Process Name
Create organizational unit
Create position

Expire ocganizational unit

I Maintain organizational unit I

Select Process Fill Qut Form

Process Description

Allows to create an organizational unit under a selected parent organizational unit.
Allows to create a position under a selected organizational unit.

Allows to expire an organizational unit.

Allows to change attributes of a selected organizational unit such as organizational unt title, parent organizational unit, duty station etc..

In the screen above, click on Maintain Organizational Unit and click Next which brings you this

screen:
m[]ja Search Q- Umoja ga portal - Q31 Log off
4Back Forward »  History Favorites Personalize View Help Welcome: Erand RIEU
Home Employee Sefi-Service SH OM Administration
Overview

OM Adminisiration > Overview

Start Process

Full Screen

»—1] [z} 3
Select Object Select Process Fill Qut Form
Attachments
Maintain Org Unit Overview
Selected Org Unit ID: 20002327
Mandatory Fields
Start Date: * [ I8
End Date: * 31.12.9999
Org Unit Title (Short Text): * KIEV

Org Unit Title (Long Text): * OCHA CRD FO KIEV

0id Parent Org Unit 20001983 OCHA CRD FO

20013743 Chase GRONSTAL

New Parent Org Unit 20001983

Mew Manager ID and Name: 20013743 Chase GRONSTAL

Oid Manager ID and Name:

[{E] structural Search @

Org Unit Type: * Department / Officz

Org Unit Title (Over 40 Characters): * ‘Scenann 1 Internal Reorganization=, <Test
£ 1SS Move e tinie A

8.

Options +

In the screen above, enter the 01.01.2015 Start Date of the Organizational Unit that you need
to maintain. Note that the End Date is pre-filled and not editable.
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9. Click on the Structural Search which opens this screen:

Start Process E m

Search Organizat...
[

w Orglnitz

— } UNS

10. In the screen above, click on * on the left of UNS which expands the organizational structure
and opens this screen:
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Start Process

Search Organizatio...

 Orglnitz
w UNS
b Alexander ALEJANDRO
b leszie AMBE
b Poonam CHAUDHARY
Catherine DOBBELSTEIN
Ahmed EL-BOUKHARI
IR
EQSG
INTERORG CEB
Once in Umoja Org unit
HQ Deplovment Group (Virtualy
Mohammad Azam ALVI
Philippa ARND
Mounia ATIKI
Lucila BEATO
Frantzy CHERILUS
DPA.
DPKO
DEACHK

o
=

OMBUDSMAN
Andrew BARASH
David CACERES GIRON

- T T T v v v v v ¥ W W W W W W v W

11. In the screen above, scroll down until you find OCHA. Click on OCHA which opens its
organizational structure as shown in this screen:
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Start Process
¥ OHCHR
ey + OCHA

F Samuel DONOSO
b Aniel DOXY
b Abdellatif DRISS| EL-BOUZAIDI
¥ Woodler DUPRE
¥ Rana EL-HOUJEIRY
b OCHA SEC W
b OCHA GTU
b OCHA AK
b OCHA GVA-EXANM
b OCHA GVATRNG
b Maomi ARLUY A
b Ketnis BEAULIERE
b Jean Coty BEAUSEJOUR
b Susanne BECH
b Anne BECKMANN-MISSLING
b UNMEER
b OCHA OUSG

P> | (ICHA CRD
b UHISDR GENEWVA
b OCHA CPD
¢ Ghoh Rachel Virginie BECK™Y
b Generaal DU TOT
b France DUBE
b Veronigue DURROUX-MALPARTIDA
¥ Mariah DUVWANA

12. In the screen above, click on the ? on the left of OCHA CRD which opens this screen:
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Start Process E x

b Anne BECKMANN-MISSLING
» UNMEER
b OCHA OUSG
= OCHA CRD
¢ Evelyne DOMNET
» Samuel DOMMEYRE
b Stephen DONNIRI
b Stith DOMMORK
k Jean-Charles DUPIN
kP SECI
B SECI
B SECI
B SECIV \
» OCHA CRD AFRICA I
F Jianguo AN
# Paulina AMALENA
b Mikola AMDJELIC
» Roza ANDOLFATO
=3 ~ OCHA CRD GDS
b Mukezh ANAND
b Aniz ANANI
¥ Hanh DO MINH
» Moize DOCTEUR
b OCHA CRD RO
b OCHA CRD FO
b OCHA CRD GDS AFRICA N
b OCHA CRD GDS AFRICA 1 |

13. Click on/select OCHA CRD GDS which opens its organizational structure as shown above.
14. Select OCHA CRD FO, continue scrolling down until you see the Select button and click on it
which opens this screen:
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m[]Ja Search Q- Umoja ga portal - Q34 Log off
4Back Forward » History Favorites Personalize View Help Wielcome: Erand RIEU
Home Employee Self-Service SH OM Administration
Overview
Ol Administration = Overview Full Sereen || Options +
N & Parent changed (Org Unit Type, Personnel Area & Subarea defautted) i =

Display Message Log

Select Object Select Process Fill Out Form

[ peves | (e 8] | [Saveorat]

Attachments E‘

Maintain Org Unit Overview E

Selected Org UnitID: 20002327

Mandatory Fields =] -
Start Date: * 01.012015 0id Parent Org Unit 20001983 OCHA CRD FO
End Date: 31.12.9989 0id Manager ID and Name: 20013743 Chase GRONSTAL
Org Unit Title (Short Text): * KEV Mew Parent Org Unit: 20001983 OCHACRDFO [} structural Search

Mew Manager ID and Name: 20013743 Chase GRONSTAL

15.

16.

17.

18.

19.

m[]ja Search Q- Umoja ga portal - Q3] Log off
4Back Forward b History Favories Personaize View Help Welcome: Erand RIEU
Home Employee Self-Service SH OM Administration
Overview
OM Administration > Overview Full Screen || Options v
Attachments L= A
Maintain Org Unit Overview IE‘

Selected Org UnitID: 20002327

Mandatory Fields Ij
Start Date: * 01.012015 0id Parent Org Unit 20001983 OCHA CRD Fi
End Date: * 31.12.9989 0/d Manager ID and Name: 20013743 Chase GRONSTAL
Org Unit Title (Short Text): * KIEV. New Parent Org Unit: 20001983 my CHACRDFO [T} structural Search

New Manager ID and Name: 20013743 Chase GRONSTAL
Org Unit Titie (Long Text): * OCHA CRD FO KEEV Org Untt Type: = Department / Ofice

Org Unit Tile (Over 40 Characters): * [Scenario 1 Internal Reorganization=, <Test
6 S5 Move Org Unit= Ol

Org Unit Class: = S .
Personnel Area/Country: = CHOO Switzerland Frree oS U998 Umoja SAP Tech. Config
Personnel Subarea/Duty Station: *  [cHog Geneva Org unit Remarks: Internal Reorganization

Waintain Org Unit
Erand Rieu

Please note that the two screens above are one. The entire screen cannot be captured in one
shot.

In Part | of the screen above, note that the message “Parent changed” appeared.

Note further that in Part Il of the screen above, the New Parent Org Unit and New Manager ID
and Name are shown.

The Org Unit Title also changed.

Click on the down arrow in the Org Unit Class field and select “N/A”.

In the screen above in Org Unit Remarks, type:
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Internal Reorganization
Maintain Org Unit
Your name

20. Scroll up and click on Next which opens this screen:

m[]ja Search Q~ | Umojaqaportal- 034 Log off

4Back Forward b History Favorites Persenalize View Help Welcome: Erand RIEU
Home Employee Self-Service SM ‘OM Administration
Overview

OM Administration > Overview Full Screen || Options v

Start Process 7
3 —{a—F—:—
Select Obje SelectProcess  FilOutForm [l Reviewand Send | Confimaton
Attachments E‘
Maintain Org Unit Overview El
Selected Org Unit ID: 20002327
Mandatory Fields E‘
Start Date: = 01.01.2015 Old Parent Org Unit 20001883 OCHA CRDFO =
End Date: * 31.12.9999 0ld Manager ID and Name: 20013743 Chase GRONSTAL
Org Unit Tle: (Short Text): * KEV New Parent Org Unt: 20001883 OCHA CRD FO
New Nanager D and Name: 20013743 Chase GRONSTAL
Org Unit Title (Long Text): * OCHA CRD FO KEV Org Unit Type: * Department / Office.
Org Unit Title (Over 40 Characters): * [Scenario 1 Internal Reorganization=, <Test
& MSS Mova Ora linits Ol ﬂ

Note that the process progressed to “4 Review and Send” and the Send button appeared.

21. Review the data and click on Send which opens this screen:

m[]ja Search Q.+  Umoacaportal-03  Logoeff

4Back Forward » History Favorites Personalize View Help ‘Welcome: Erand RIEU

Home Employee Self-Service SM OM Administration
Overview

OM Administration > Overview Full Screen || Options v

Start Process

I Data sent (process reference number: 000000003591) I

Display Message Log

1 2 3

LU L2 13 — - 4‘]7,_'

Review and Send Confirmation

I»

Note that the process reference number appeared and the process progressed to
“5 Confirmation”.
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Maintain org unit — Expire org unit

22. Repeat Step 4 which opens this screen:

m[]ja Search: Q-+  Umojagapersl-03) | Logolf

4Back Forward »  History Favorites Personalize View Help Welcome: Erand RIEU

Home Employes Self-Service SH OM Administration
Overview
0l Administration > Overview Ful Screen || Options
=l
Start Process
w7} ; e ; —
SelectObject  SelectFrocess  FilQutForm  Revie Confirmation

(i meviie | [

Object type: [Organizationalunt ||

O ion Unit Search: | Of i Structure -

Organizational Structure  [+4 Display: [Organizational Infermation [+

~ UNS

Available Objects
- HQ Deployment Group (Virtual)

b IRM
= Once in Umoja Org unit Organizational Unit  Organizational Unit D Manager Cost Center D Cost Center ID

Fiter Seffings.

» EOSG. [i] Select an Object in Navigation Area
» INTERORG CEB Data From: 00.00.0000 00:00:00 Refresh

» DGACH

» DPA

» ODA

» OMBUDSMAN @

» DPKO

23. In the screen above, scroll down to the Organizational Structure (Department or Office) where
you need to maintain an organizational unit (Example: OMBUDSMAN). Click on the name of the
Department or Office.

24. When its organization structure opens, scroll down and click on the name of the specific
organizational unit (Example: OMBUDSMAN ENTEBBE) which opens this screen:

m[]ja Search: O~  Umcjaqaportal-031 | Logoff

4Back Forward » History Favorites Personalize View Help Welcome: Erand RIEU

Home Employee Self-Service SI OM Administration
Overview
OW Administration > Overview Full Screen || Options +

Start Process 8

» =
Select Obj ocess

Object type: [Organizational unit |
Organization Unit Search: [Organizational Structure |

Organizational Structure  [M1] Display: [Organizational Information ||
s Available Objects
- HQ Deployment Group (Virtual)
» M Fitter Settings.
- Once in Umoja Org unit Organizationsl Unit  Organizational Un#t D Manager Cost Center ID Cost Center D
» EOSG qr (OMB ENTEBBE 20001407 HR Generic No Post  HRS99
» INTERORG CEB Data From: 07.10.2015 15:3153 Refresh
» DGACH
b DPA
» 0DA

~ OMBUDSMAN
» OMBUDSMAN
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Note that in the example above, OMBUDSMAN ENTEBBE is below OMBUDSMAN. The
available objects in the Organizational Information displayed belong to OMB ENTEBBE.

25. In the screen above, select OMB ENTEBBE and click Next which opens this screen:

m[]ja Search Q~  Umojagaportal-Q3 | Logoff [fleser
4Back Forward b History Favortes Personalize View Hel Welcome: Erand RIEU
Home Employee Self-Service SM ‘OM Administration
Overview

OM Administration = Overview Full Screen || Options v

Start Process
w———= ; ; G
Select Object lect Process Fill Out Form Review and Send Confirmation

[ Previous | [Next b

Available Processes
Process Hame Process Description =1

Create organizational unit Allows to create an organizational unit under a selected parent organizational uni.

Create position Allows to create a position under a selected organizational unit
Expirz oganizational unit lows to expire an organizational unt,
EME N OrQamEaona N lows to change aftributes of a selected unit such as unit title, parent unit, duty station etc.

26. In the screen above, select Expire organizational unit and click Next which opens this screen:

m[]ja Search (- Umoja ga portal - Q3J Log off
4Back Forward b History Favorites Personalize View Help Welcome: Erand RIEU
Home Employee Seff-Service SW OM Administration
Overview

OM Administration = Overview Full Screen || Options v

Start Process =
w—r(1] [z] B3 4 5l
Select Object Select Process Fill Out Form Review and Send Confirmation
\
Attachments @
Expire/Delimit Org Unit Overvi =]

Selected Org Uit ID: 20001407

Mandatory Fields E‘
Start Date: * 01.07.2011 / Parent Org Ut 20007216 ONBUDSMAN
Expiration/Delimit Date: * g Manager ID and Name: 00000000
Org Unit Tite (Short Texdt): ENTEBBE
Org Unit Title (Long Text): ONB ENTEBBE Org Unit Type Department / O ffice

Org Unit Title: (Over 40 Characters): | OMB Regional Office at Entebbe

27. In the screen above, enter the date the org unit has to be expired and scroll down to the bottom
which looks like this:
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4Back Forward b History Favorites Personaiize View Help
OM Administration

Home Employee Self-Service SM

Overview

OW Administration > Overview

Mandatory Fields

Start Date: * 01.07.2011
Expiration/Delimit Date: *
Org Unit Title (Short Text): ENTEBBE

OMB ENTEBBE

Org Unit Ttz (Long Text):
Org Unit Tle (Over 40 Characters): [ OMB Regional Office at Entebbe

Personnel Area/Country: USD0 | United States of America

Personnel Subarea/uty Station: /500 | Hew York

Reasan for Expiration: *

—>

Search

20007216 OMBUDSMAN

Parent Org Unit
Manager D and Name: 00000000

Org Unit Type: Department / Office

Org Unit Class:

Business Area:
Org unt Remarks:

Q~  Umojagaporal-Q3) | Logoff

‘Welcome: Erand RIEU

Full Screen || Options v

=

28. In the bottom of the screen above, enter the Reason for Expiration as shown in this screen:

4Back Forward b History Favories Personalize Visw Help
Home Employee Self.Service SM OM Administration
Overview

OM Administration > Overview

Mandatory Fields

Start Date: * 01.07.2011
Expiration/Delimit Date: *
Org Unit Tile (Short Text) ENTEBBE

OMB ENTEBBE

Org Unit Title (Long Text):
Org Unit Title: (Over 40 Characters): | OMB Regional Office at Entebbe

Personnel Area/Country: usoo United States of America

Personnel Subarea/Duty Station: 500 | New York

Reason for Expiration: *

Internal Reorganization
WSS Expire org unit
Erand Rieu

Search!

20007216 OMBUDSMAN

Parent Org Unit:
Manager ID and Name: 00000000

Org Unit Type: Department / Office

Org Unit Class:

Business Area
Org unit Remarks:

Q.+ | Umojagaportal-03 | Logof

il

Welcome: Erand RIEU

Full Screen || Options +

Note that if a child org unit exists or child positions exist, an error message appears. Only org
units without child org unit(s) and without positions can be expired.

Note further that a position cannot be expired if it is encumbered. The incumbent has to be
placed against another position (by an HR Partner in the Personnel Administration module)

within the department first.

In placing an incumbent against another position, an HR Partner has to be guided by the
relevant provisions of ST/AI/2016/1 dated 28 December 2015 on the Staff selection and

managed mobility system.

29. In the screen above, scroll back up and click Next which opens a screen similar to Steps 20 and
21 if the org unit was expired successfully.
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30. Log off.

31. In ECC, enter your password as OM Administrator which brings this screen:

[E SAP Logon 740 — =l S
Log On Wariable Logor... ‘ O & ﬁlEﬂﬂ i & ¥

- [ Favorites Name = | System ... |
- [ shortcuts [g 1.0 ***** Umnoja SAP Production S...

* [= Connections |E|]j';1.1 Umaja Production ECC (P1E) I
- 31, Umoja Production Systems 1.2 Umoja Production BW (P1W
- [ 2. Umcja Pre-Production (Regres: | [, 1.3 Umaja Production SRM system (...
+ [ 3. Umoja Training Systems [z, 1.4 Umoja Production GRC - Access ...
+ [ 4. Umoja Development Systerns | [[711.5 Umnoja Production Solution Man...

+ 5. Umoia QA (PIT/Mock) Systerm
+ [ 6. Umoaja Sandbox Systems

32. Click on Umoja Production ECC on the right column which brings this screen:

= sAp f=E=r

@ v | « @ HE L]

SAP ‘
New password

Client 210 Information :
User [ | | Welcome to UMOIA SAP ECC Quality (Cluster-3) System

Password [s#xxxsssneex] | Verson: ECC6.0 EHPS SPS 10

Location : United Mations Enterprise Data Center

Language ’_|

200:Quality (Cluster-3) Client
210: PIT client for Cluster 3 - Connected to Q3]
215: Mock Client for Cluster 3

33. In the screen above, type your User ID and password which brings this screen.
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= SAP Fasv Access W
@ | v | K @ s O9YoH 00 @

SAP Easy Access |
RE & g sd v a

* [ Favorites -
* ¥ Client Copy - Special 5~
» oM
v [ TIME
» 3 pa
v COEN
» C3BEN
* [T Table and reports
» L3Py b
4 umrcija
* [ SAP menu i
¢+ [ Office
» [T Cross-Application Comy
» [ Organization
v+ [ Logistics
» [T Accounting
* 3 Human Resources .
v (3 information Systems _

w [l - i

LI

[ Q3E(1)210 ¥  unsapg3e OVR =

@ | v

34. In the screen above, type in the T-Code “PO10D” (Display
Organizational Unit) and press enter which opens this screen:
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= Display Organizational Unit
9 | ME ene

D0 N0 0™

‘ Display Organizational Unit
%% G ha
BB EEIIR2Y

Find by |
= [ Organizational unit

« (i) search Term

« (i) Structure Search

[current plan -
| |
T

Plan version

Organizational unit
Abbr.

Active l/PIanned YSubrm'ted }/Approved VRejected |

| |UN Org Unit Type () To current date

4

Select. ]

-

_ Infotype Name |S.. | Time period |
Object — () Period
_Relationships - From |02.03.2015| to [31.12.9999]
" Ipescription O Today
:Acct. Assignment Features Al
Address ()From curr.date

35. In the screen above, type the org unit created, e.g. 20002327, in the Organizational unit box,

click on “All” and click Select which displays information in the screen below.
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& Display Organizational Unit g
9 | v| « aee Do 0 @
ay Organizational Unit

% de
Sjl= ]l all[%] 4
Find by
~ [ Organizational unit Plan version m hd
+ (i) search Term Organizational unit 20002327 OCHA CRD FO KIEV I
« () structure Search =
~ Active )r Planned P Submitted P Approved l‘ Rejected \
_Infotype Name s..T | Time period |
Object v - (= Period
q | Relationships « 7 || Fom [06.10.2015 to [31.12.9098
i1 Description « () Today () Current week
| |Acct. Assignment Features L4 Al () Current month
| |Address (IFrom curr.date (7 Last week
| |UN Org Untt Type v O)Tocumentdate  ()Last month
| () Current Year
I = Select.

[* Q3E(1)210 ™ unsapg3e INS

36. Ensure that all info types entered in the portal are reflected in ECC correctly by viewing each
Infotype Name.

37. In the screen above, click on the Infotype Name, Relationship, and click on Gy icon under
Display Organizational Unit which opens this screen:
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= Display Relationships =
@ -« E @ @ SE em

Display Relationships
& B |G | Additional data

_—
BERIREEIRR Organzational unit KIEV OCHA CRD FO KIEV
_
Find by Planning Status Active
~ [] organizational unit Valid from % [o1.01.2015] to [31.12.9939] @ Change Information

+ (i) Search Term
« () Structure Search

—
Relationships 01 0 20002327 1

Relationship type/relationship 2] [002] Reports (ine) to

| Related Object

Type of related object
ID of related object [20001983 |
Abbreviation [0 |
Name |ocHA cro FO
Priority ]
Record Df 5

> Q3E(1)210 ¥ unsapg3e | INS

38. The screen above shows that the start date and the reporting relationship of org unit 20002327
to its new parent org unit, 20001983, OCHA CRD FO are as entered in the Portal.

&

39. In the screen above, click on the icon which will take you back to Step 34.

40. In the screen below Step 34, click on the Infotype Name, Description, and check that
information entered in the Portal is in ECC.

41. Log off from ECC by clicking the @ icon.
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