New Sponsor Training
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PRESENTED BY:

JULIE AUTREY, MS

ALSDE CNP EDUCATION SPECIALIST
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Click on the link below to access the recorded training:

https://alsde.webex.com/alsde/lsr.php?RCID=07bc9b888b904a958d07ebee9e2937bf



https://alsde.webex.com/alsde/lsr.php?RCID=07bc9b888b904a958d07ebee9e2937bf

Free and Reduced Price Meal Application

1.Eligibility Manual for School Meals
2. Income Eligibility Guidelines
3. Public Release

Verification

1. Verification Summary Report
2.Recordkeeping

USDA Provisions

1. Community Eligibility Provision
2.Provision 1,2 & 3

Wellness Policy




Eligibility Manual for School Meals

Determining and Verifying Eligibility Refe re n Ce

(SY 20-21 will continue to use this version).

https://www.alsde.edu/sec/cnp/snp/Pages/forms-all.aspx
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Reference

Eligibility Manual for School Meals Determining and Verifying
Eligibility School Year 2017-2018

(SY 20-21 will continue to use this version).
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Eligibility Manual

Determine Eligibility

Direct Certification:

Private Schools will need to submit DC students and
enrollment as of April 1 to ALSDE on or before April 15.

Protect Student Privacy
Ensure accuracy through the verification process

Policy Statement




Free & Reduced
Price School
Meals Application
Prototype Email

USDA Free and Reduced Price School
Meals Application and additional
resources for School Year (SY) 2021.

2020-2021 Prototype Household Application for Free and Reduced Price School Meals Apply online: INSERT URL HERE
Complete one application per househeld. Please use a pen (not a pencil).

STEP 1 List ALL Household Members who are infants, children, and students up to and including grade 12 (if more spaces are required foraddifional names, attach another sheet of paper}

Ml Child's Last Namea

L]
[]
L]
[]

]

FNO > Got STERE. If YES® \Write & cas= number hass then go to STEP 4 (Do not comglete STEF 3) |c"*"""’e"- |

Wil only o case number in this spece.

STEP 3 Report Incomefor ALL Household members (skipthis stepif you answered “Yes' toSTEPZ)

A. Child Income mf:,‘

Sometimes children in the househald eam or receie income. Please inciude the TOTAL income received by al i e e |M| | e

Househald Mambers listed in STER 1 here. $| | | | |O o O O

E. All Adult Household Members {including yourself]

List all Household Members not listed in STEP 1 {inchuding youreslf] even if thay do nat receive income. For sach Housshald Meriber Eted, if they do receive income, report total gross income (bebare taxes)

far mach source in whole dellars {ne cents) anly. If hey do not receive income From any saurce, write *0'. IF you enter O or kave any fields Blank, yau are certifying (promising) that thare i pa incame 1o repart.
How afien? How ofan? Horw afien?

Name of AUt Househeld Membars {First and Last) Earnisgr from W n-n-|nn-|a-n|m Chid Bugporthiiary -ulm|am|_ rr— -u|n—n{=-n|m-

| | s[I[[]O6oco0o]s[[[[|][OOOCO] s[[[[]|]OOOO

| | sL[[[][0O0 O O] s [[]]0O0OCO| s [|[][OOOO]

| s I[[][o oo ofs[[[[]OOCOCO|] s [[[]COOCO]

| [ s[1[[][o oo o s[[[[]O0O0OCO] s [[[][0COOC O]

| | s[I][][oooofs{[[[]loooof s{[[[]00COCO]

oo [ ]| esroomtctsommeomymeonsSt (] [x[x] [ ][] s

"I carify (promise] $at all Indormation on s applicaiion & iue and that all income is repored. | undersiand fhat this infermation is given In connection with e receipd of Federal funds, and hat schoo! officlals may verify (check) the infiormeation. | am awane thai T | purposety ghe
false infoomalion, ary children may lose meal beneffs, and | may be prosecaed under applicable Siale and Federal laws”

Streat Address [ available) AptH City State Zp Duaytine Phone and Email (opsianal)

Prinied name of adult signing e fam Signaiure of adult Today's daw
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Income Eligibility Guidelines



https://www.federalregister.gov/documents/2021/03/04/2021-04452/child-nutrition-programs-income-eligibility-guidelines

USDA Prototype
Application

1. Prototype letter to households

» Frequently Asked Questions About Free and Reduced Price School Meals

2. Prototype application instructions
» How to Apply for Free and Reduced Price School Meals

3. Prototype information sharing authorizations
(To ensure compliance use the letter posted on the ALSDE website.
» Sharing Information with Medicaid/SCHIP

» Sharing Information with Other Programs

4. Prototype household benefit issuance notifications:

» Notice to Direct Certification
» Notice to Households of Approval/Denial of Benefits

SY21-22 Income Eligibility Chart
SY21-22 Public Release

Prototype verification materials:
» We Must Check Your Application

» We Have Checked Your Application

NOTE: The USDA Non-Discrimination is not required on FAQ if you send out all information in a packet.
If you send documents out separately, the USDA Non-Discrimination Statement must be included on the
Frequently Asked Questions for F/R Meal Applications and the How to Apply for Free and Reduced Price
School Meals.

The translated versions: http: fns. . - lying-free-and-reduced-price-
school-meals



http://www.alsde.edu/sec/cnp/snp/Pages/forms-all.aspx
http://www.fns.usda.gov/school-meals/applying-free-and-reduced-price-school-meals
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Every Child a Graduate. Every Graduste Prepared 00000
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Alabama Ghild Nutriton Staff manage and implement United States Department of Agnculture (USDA) Child

. i Nutrton Programs operating in Alsbama's schoals and preachool
Child Nuftrition Programs and laws, provide technical assistance and complete program au

cate
procurement of high quality and cost effcient food products compiiant with regulations
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Alabama State Department of Education  *®ge

Every Chill a Graduate. Every Graduate Prepared 00009

Child Nutiition Programs > Forms and Resources: School Nutrition Programs

At-Risk Afterschool Meals Program Audit Child and Adult Care Food Programs Child Nutrition Programs

Family Day Care Homes Farm to Preschool Food Dishibution School Nutrition Programs

Summer Food Service Program Waivers

Tifle Description
school Nutrifion Programs Forms

Listing of cument forms used by programs eperafing NSLP, 58P, CEP, S5O,
Smarf snacks Standards.

Alabama State Department of Education  ~i™

Sehool rufion Programs > Foms:
i o he e 1abs beiow 1 ocae ks fo School Nubion Programs

[ L L Lol Equipment  Meal Palfern  Production Records  School Review Forms

Seamiess Summer Opfion ik | SpecialDiets  Verficaion | Paid lunch Equity | Director Cedification

Smart Snack Standards. Food Service Management Coniract - FSMC Health Inspections

Fresh Fruit and Vegetable Program - FFVP Assistance Request  Non Program Food Revenue Taol

OVS and Non-OVS Posters  Alabama Junior Chef Competiion  Community Eligibility Provision - CEP

Every Chill 4 craduate. Every cvaduate Prepared 00600

Prototype

Application Link

Title

Schoal Meals - Translated Applicafions

lblings Extension of Calegoricaly Eigiblly

Shate Meme - USOA Free and keduged Price.

ichoal Mealz Applicafion ond Verficaion
Near20.21

5Y20-21 Customized - Application
Checklist

5Y20-21 free and Reduced Price Meals
‘Apphcation

£120-21 froquently Acked Queslions Abast
Froe and Reduced Frice School Mol

5Y20-21 How bo Apgly for Free and Reduced
Price Meal Application

£120-21 income Sgibilty Guideline: 1
2020- June 2021 o !
5Y20-21 Public Reloase

5Y20-21 USDA Profol fion for Free
and mun!mom«,rﬂ“

UPDAED 2017 Exgiity Monual for Schocl
Meals - JULY 18 3017

Description
school Meals - Transiated Appications

siblings Extension of Categaricaly Eigibiity Dacumentation

State Memo - USDA Fres and Redvoed Frice Schoal Meak Appication and
Verficaiion Forms for Schaol Year 2021

£¥20.21 Customized -7 Application Checkist

£¥20.21 Fres and Reduced Price heals Application

12521 Pequently Asked Bueiions About Fres and Reduced ice schodl
SY20-21 How o Apply for Fres ondl Recluced Price Meal Appicaion
5Y20.21 Income Exgiblity Guidaines July 2020- June 2021

5¥20.21 Public Release

£120.21 USDA Proftyme Applcalion forfree ond Reduced Price schocl

Macis Accompanied Documents

UPDATED 2017 Efgioiity Manuol for School Meas - JULY 182017

The USDA Free and Reduced Price Meals Prototype Application for
SY 21 is posted on the Alabama State Department of Education

website.

Click on Forms and Resources - School Nutrition Programs

School Nutrition Programs -

https://www.alsde.edu/sec/cnp/snp/Pages/forms-all.aspx

SY 20-21 Free/Reduced Application resources.



https://www.alsde.edu/sec/cnp/snp/Pages/forms-all.aspx

State Approval



Family Friendly

Application
Translations

Translated applications are available in 34 languages and
intended to be used directly by families. The application
package has been limited to include only the initial
information that families need under the “Resources for
Households” heading. The additional prototype household
letters are found under the “Resources for State and Local
Agencies”. All items are located within the link below.

http://www.fns.usda.gov/school-meals/applying-free-and-

reduced-price-school-meals



http://www.fns.usda.gov/school-meals/applying-free-and-reduced-price-school-meals

Application Distribution

v'The Prototype Application for Free and Reduced Price School Meals,
v'Frequently Asked Questions About Free and Reduced Price School Meals, and

v'How to Apply for Free and Reduced Price School Meals must be provided to
parents/guardians together.

v' If separated, the USDA Non-Discrimination Statement must be added to the Frequently Asked
Questions About Free and Reduced Price School Meals and the How to Apply for Free and Reduced

Price School Meals.

v'LEAs cannot require a household to complete an application for benefits.

v'Public Release must be published before the applications are sent out notifying the public
of the F/R applications are being distributed to all families that are not directly certified.




Must notify of eligibility determination in writing.

= The notification must explain that the child is eligible for free
benefits without further application.

NOtlflcathn Of = The notification must clarify eligibility that free meal benefits
o of sfs extend to all school-aged children in the household
Eligibility

= Must inform households of how to notify the LEA of any
additional school-aged children in the household not listed on
the notification and to all school-aged children in the household

through Direct

Certlflcathn = Must explain how the household can notify the LEA if the
household does not wish to receive free benefits for directly

certified children

= ALSDE distributes the DC list to LEAs nightly and it is the
responsibility of the district to upload the list to your POS and
back of house software.




4 PUBLIC RELEASE

This s the publc refease which will be sent o fhe agencies Isted beliow:

EENT TO: Merws Mada: Date:
office: Date:
Miajer Emp Date:

Eublc Bosags

{Mams of SohooltBohacl Dictriot] today announced ks poscy for e and reduced-price meals for children served in schooks under (ne
Matana Sehool Lunch Program andlar Schonl Breaktast Frogram. Local scnhocd affisals have sdogted the following household sze and
Ineame arteria for detemaining aligbisty:

Chidren nesd healihy meals 1o leam. [(Name of Eohocir3shool Dictriol] cifers healthy meals every school day. Breasfast costs [#]; wnch costs [§].
“Your shildren may qusiify for fres meals or for redunad prise mesic. Reduced price s [#] for breaskfast and [§] for lneh, Below are some commen
questons and answars 4o help you with the application proess.

1. WHO {:M GET FREE DR BEOUCEN ERCE MEALS?

Al ehvidren in housencids recelvng Denefls rom [3tabe $HAP], (ihe Food D gram on
(FDPIR]] or [#tate TANF], are elgibie for free meals

= Fasier chikdren fhat are under the: logal resaonskdfy of a fosier care agency or court ane eligiie for free meals.

®  Chidren paricipating in ther schoofs Head Start program are eligbie for free moals.

®  Chidren who meat e definfion of homeiess, runaway, o migrant are elgible for e meals.

®  Chidren who are directly con Faed ane sligise 10 receive fiee meals.

®  WiTeen knoen b [Mame of Bohooli3shoal Distriet], nousehaiss wil oe nodfied of e chidren's eiginiity for froe meaks based
on their partidpation (or a househcld members par e o Sup Mutrftion Frogram (SHAFT, Food
Distribaston Program on Indian Resarvations (FOPIR]; or Tamoorary Assistance for Needy Familes [TANF) If the Stale program
meets Federal standards.

® Vit knoen b [Name of Bohoodidshoal Dictriet], nousehaics wil be nodfied of any chikl's ol iy tar free meas based on
thee: inedvidual chid's designation as Other Scurce G Eligtie, as . Childrzn Chir Saurce
Calegorkally Elig e If they ans:
Homaless.
Msgrant,
Runasay.
A foster chid, ar
Encolied o an ligiie
Frograms in Shitd Hutrion Frograms, ips:iwss s usda

{see: EP 40-2013: OhAs Regarding the Partidpalion of Head Start

Fre Mol Radwind Mash
Howshold | Federal | donwsl | Mlartbly | Twis | Bvery | Wesily Besl | Mgy | Twioe | Brary | Weshly
. [ s | e [ T
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% Wteo | mows | 188 | L1805 | 178 W w508 | il | Lia1 | SR ¥
r L) R ER) 4 Lnaa 1wy " e 112 LA AN L
L] 130 136 4.0 2,190 106 L a1 &80T 1401 3 M0 L3T0
[ [ sa | o ) | 2 [T i | en . ] [

Public Release

HOW DO | KNOW IF MY CHILDREN OUALFY AS HOMELESS, MIGRANT. OR RUNAWAYT Da the members of your housenoid ek a
pemianent acdnss? Are you SEyiNg ogether in @ sheter, hobel, or oiher lemparary housing armngement? Does your Bmily rdocate on a
snasnnal basis? Ane any chidren Bving with youwho Rave Shosen bo leay Fer pror amily or Neusehoid? § you helkeve children in yoor
mausehokd meet fhese descrisfions and pgaepd been dokd your children wil gat free meals, flease call or e:mail [sohool, homeless llalson or
migrant oocrdinstor]

DO 1 NEED T FILL OUT AN AFFLICATION FOR EACH CHILOD? Mo, Use one Fres and Saguced Srre School Alesls Appication for sy
StudEnts In your fousehald. We cannot spomve an appleation Bhatis not compkete, 5o be sure o Nl out 31 requined informaticn. Retum the
competed applicaton to: [name, sddrecs, phons mEmber].

EHOULD IFILL OUT AM AFPLICATION IF | RECEIVED A LETTER THIS SCHOOL YEAR EAYING MY CHILDREN ARE ALREADY
AFFROVED FOR FREE MEALST Na, but pl the fetter you pot i and follow It amy n

WeErE mikssing from your Eigibiity nolification. condact [Rama, addracs, phons number, a-mall] immedialely. Mo further applicaton & requined
#ar froe meai benefits, I the household was nolified oy he LEA that o chidren in the hausenold were dinecty cerified.

AN | AFFLY OMLINET

sl Yo are encouraged i compiete an anlne applicaton instead of a paper appication ¥ you ane stk The anine applcation has the
same requrements and wil sk you 1o e same information as the paper application. Visk wetsie] o begn or io earn more abo the crine
applaation process. Contact [names, address. phone nember, emal] f you have any quesions abodt the orine apsication.

Mo, an crvine apod sation ks not avalatie pf G g

MY CHILD'S AFPLICATION WAS AFFROVED LAST YEAR. DO | MEED TO FILL OUT A MEY OMET Yes. ¥our chlif's application 1S only
oo bar that scheed yaar and for the frst e days of this schoal year, through [date]. ¥au must send in a new applcation unless the school fokd
o that yeur chid is elgitle for the new schol year, IF you 8o nol send In @ new appication that is approved By 1he Schoal 67 you Rave not been
notified that your cnid is elgible for free meals, your chid wil be charged e ful price for meas.

| GET WC. CAM MY CHILDREN GET FREE MEALET Chikiren in hausehalds partsisating in WIC mar be elgible for free or meduced priee
meals. Please send in an appication.

WILL THE IMFORMATION | GIVE BE CHECKED? Yes. In accordance wilh pragram regulations school offcals will be veritying e neome of
sonse households at some Bme during fhe schodl year. Selected househoids wil be requested o provide income documentation FLgEgtg
aiving free and price meaks

IF | DONT QUALIFY MOW. MAY | APPLY LATERT Yes, you may apgly al any lime during the schoel year. For example, children wih a
marent ar guandan whe becomes unemployed may become elgible for free and geduced pere meals [ he housenokd noome drans below the
Income imi.

WHAT IF | DISAGREE WITH THE SCHOOL'S DECISION ABOUT MY APPLICATIONT You shoud ik i scnool amoals. vou also may
@k for @ hesing by caling orwnting o [Rame, addrecs, phons number, s-mall).

. MAY | AFFLY IF SOMECQNE M MY HOUSEHOLD 1S MOT A U S, CITIZEMT Yes You, your childmn, or cifser housenok] members do nod

nave 10 he U.S. SH2Ens 10 apply 107 e or Cefuesd pris meaks.

WHAT IF MY INCOME '8 NOT ALWAYS THE SEAMET Listthe ameunt that you famaly receive. For gsample. If you nomally make 51000
each manth, bul you missed some work kst manth and only made S5O0, put down Ihat you made S1000 per menth, Hyou normally get
averdime, inclade &, bul do nat indluds 11 you cnly work overtime sometmes. Hyou have lost a job or had your hours or weges reduced, dse
‘yoar qumrent income

WHAT IF SOME HOUSEHOLD MEMBERS HAVE ND INCOME TO REFORTY Househokl memEers may not receie sonse fypes of Income we
@sk you b0 report on the applkation of may nod recaive noomee at all. Whenaver s happens, please wiite a 0 in the feld. However, #any
Income felds are kel emply or blank, those will glsg be counted as zerces. Please be careld when leaving income fieids blank, as we wil
EESUME Wil MEant i 4o so.

. DD | HAVE TO FROVIDE MY SOC1AL SECURITY NUMBER? Only fhe st 4 digits of the sodal securdty number of the household’s primany

e or anather adult o an indizatian of “none”) |s regqured.

. MAY | DECLINE BEMEFITE? ¥as. Househokls natifed of their chikirer's ehgitiity must contact [Mame of 3shool Bohool Dictriof] ar school

¥ ey chanse 1o decline he Mee meat benelis

. WHAT IF ALL CHILDREN ELIGELE FOR BENEFITS ARE NOT ON THE NOTICE OF ELIGIEILITY LETTERT I childnen or hausehokls receive

nenefits under Assstance Frograms or Other Snurce Calegercally Elgible Programs and are nol ksted on the notes of elghiity and are not
realifiad By W Seheanl of thelr e meal Eenelis, e parent or guardian should cantact he scheel o shoukd Submit an Incame appdeation,

17. WE ARE IN THE MILITARY. DO WE REFORT DUR INCOME DIFFERENTLYF Yaur basi pay and fash bonuses must be repored as
meome. Hyou gt any cash value alimwances for off-base housing, food. o chothing, i must also be incuced as noome. However, If your
mausing s part of the Millary Bousng Frivatzation miiative, do net nclude your housing alcwance as income. Any addtional combak pay
resultng from deployment s also excluded from Income.

18, WHAT IF THERE ISN'T ENOUGH SPAGE ON THE AFFILICATION FOR MY FAMILYT List any addfional househok] memsers on & sepanbe
miece of paper and atach o yowr appdcation. Covact [name, addrecs, phons number, s-mall] to receve 3 second appication.

9. WY FAMILY NEEDE MORE HELF. ARE THERE OTHER FROGRAMS WE MIGHT AFFLY FORT To Nnd out how o apply for [Hale

IMAF] ar oiner assistance Denefls, cantact yaur ecal asgsiance ofce of cal [Ftabe notine number].
f you nave aiher questions ar need help, call [Ohons number]
Hincarety,
[DIsiriat Representative Elgnature]
In accordance with Federal civil rights law and U.S, Department of Agriculture (USDA) civil rights regulations
and pelicies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering
USDA programs are prohibited from diseriminating based on race, coler, national origin, sex, disability, age, or
reprisal or retaliation for prior civil rights activity in any program or activity cond d or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.s.
BEraille, large print audiotape, American Sign Language, ete.), should contact the Agency (State or local) where
they applied for benefits, Individuals who are deaf, hard of hearing or have speech disabilities may contact
USDA through the Federal Relay Service at (800) 877-8339. Additienally, program information may be made
available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-
3027) found cnline at http: / ‘www.ascr.usda.gov /complaint filing custhtml, and at any USDA office, or write a

letter addressed to USDA and provide in the letter all of the information requested in the form, To requesta
«copy of the complaint form, call (866) £32-9%92. Submit your completed form or letter to USDA by:

[t mail: .5, Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, 5W
Washington, [.C. 2025094110

[2) fax: (202) 690-7442; or

[3)  email: program.intake@usda.gov.

This institution is an equal oppertunity provider.




Duration of Eligibility

A child’s eligibility is in effect from the date of eligibility for the current school year
— until a new application is approved or denied or children are directly certified, up
to 30 operating days into the subsequent school year.

S If no new application is submitted or children are not directly certified in the
X subsequent school year, children must continue to receive the previous year’s level
o of benefits for up to 30 operating days.

If no new application is submitted and eligibility is not established through direct
$ certification by the end of the 30-day carryover period, a child’s eligibility for free
or reduced price meals expires, and the LEA must discontinue benefits.



It is recommended that applications be filed in the district central office.

Applications must be readily retrievable

Filing/Maintaining

Applications

Free Reduced Denied Withdrawn  Temporary  Verification

A 4

Document changes on applications




Training

CNP Directors are responsible for training all staff members
who process Free and Reduce Price Meal Applications and/or
assist with verification process.

Remember when training your staff this year, to encourage
school secretaries and principals to update student addresses
on a regular basis. We discovered through the Pandemic EBT
process that many families did not have accurate contact
information which delayed receipt of their PEBT cards.




Verification
Guidance

Eligibility Manual for School Meals

Determining and Verifying Eligibility

July 18, 2017

Section 6, Pages 96-117

Eligibility Manual for School Meals
Determining and Verifying Eligibility

QSDA USDA Food and Nutrition Services
'—_’ Child Nutrition Programs

July 18. 2017




What is
Verification?

Confirmation of eligibility for free and reduced
price school meals based on applications.

Only required when eligibility is determined
through an application.

Is not required for eligibility through direct
certification or if a district is CEP

Required annually by the USDA
Reauthorization Act of 2004




Policy Checklist

Verification Summary Report | —

OCTOBER 1 GEF Fom
. Collection Proced

Compete Sections 4 and 5 afeation Froe=dires

S50

Enter number of applications for each category in Section 4 Column A

. Site Data

Enter zeroes for Section 4 Column B

. . e . . . . . DirEl:t EEE

In Section 5-3 enter the Type of Verification process used. (This information is

found in the verification email.) ’ e s Veerification Summary

Section 5-5 will automatically generate and the number of applications to
verify will appear.

OCTOBER 31 (or last operating day of October)
Complete Section

e e e (—

Remove zeroes and enter actual numbers. Calculaon of numbar of spelscaons t be verfied & panding.




Post-Selection Procedures

f Income for Children

Sources of Income fc

Examgleis)

[Eamings from Work:

Public Acsistance |
Alimony | Child Suppox

A child has a reguiar full ar part-lime job
where they sam a salary or wages

- A il is bind ar disatied and repsives Social
Securty benefits

- A Parent is disatled, retired, or deceased, and
Teir chikd recenes Socal Security berefits

ald | - Afiend or extended family member
regularly gives a child spending mansy

= A child receives regular income from a

- Salary, wages, cash
banuses

- Net incame fram ssif-
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Confirmation

Reviews

Replacing
Applications

Prior to any other verification activity, a determining official must review each approved
application selected for verification to ensure the initial determination was accurate.
Sign and include your title to the back of application under Confirming Official

Any LEA that conducts a confirmation review of all applications at the time of
certification is not required to conduct confirmation reviews prior to verification.

The confirmation review must be done by an individual other than the individual who
made the initial eligibility determination

After completing the confirmation reviews, the LEA may, on a case-by-case basis,
replace up to five percent of applications selected.

eApplications may be replaced when the LEA believes the household would be unable to satisfactorily
respond to the verification request.




Verification “For Cause” Applications

The LEA has an obligation to verify all questionable applications as

“For Cause.”

Any verification that is conducted “For Cause”

is in addition to the sample size required.

“For cause” applications are not included in Section 5-5 of
Verification Summary Report.




Household Notification Letter

Any communications with households concerning verification
must be in an understandable and uniform format and, to the
maximum extent attainable, in a language that parents and
guardians can understand.

State agencies and LEAs are expected to have a system in
place to provide written verification notices in the parent or
guardian’s primary language, and to provide oral assistance if
the parent or guardian has difficulty understanding the
written request.




Verification
Follow-Up

If, after at least one follow-up attempt, the household responds and
provides all needed evidence, verification is considered complete for the
household. As appropriate, the LEA would complete verification by:

Informing the Notifying the
household there is no household its benefits
change in benefits; will be increased; or

Sending notice of
adverse action.

LEAs are encouraged but not required to conduct additional follow-up if a
household fails to provide adequate documentation after the first required
follow-up. 0






When Verification is Considered Complete

The household submits either
adequate written evidence or
collateral contact
corroboration of income or
categorical eligibility.

The household submits either
adequate written evidence or
collateral contact
corroboration of income
indicating that the children
should receive either a
greater or lesser level of
benefits.

Verification is considered complete for
this household when the household is
notified that its benefits will be
increased or decreased. If benefits are
decreased, a notice of adverse action
must be sent before verification is
considered complete.

v

The household indicates,
verbally or in writing, that it
no longer wishes to receive
free or reduced price
benefits.

Verification is considered complete
when the notice of adverse action is
sent.

uﬁUSDA

»' Supple
Nutritic
Assista
Prograi

2althv Food

The application provided case
numbers. It is determined
that no household member is
receiving benefits from an
Assistance Program.

Verification is considered complete
when the notice of adverse action is
sent.




Verification Process must be complete by
November 15

All districts/facilities submit the Verification Summary report
o Charter Schools,

o CEP districts,

« RCCls,

e Publicand

e Private Schools.

« Verification Summary Report is normally due around January 22.



Recordkeeping

"Follow the most restrictive record retention policy between
USDA, Alabama, and your local district

=Approved applications- date approved, level of benefits,
signature or initials of reviewing official.

=Denied applications- reason for denial, date of denial, date
notice sent, signature of reviewing official.

=Dates of transfers, withdrawals and changes in eligibility
must be maintained.



USDA Provisions

Community Eligibility Provision

Provision 2




CEP

Community
Eligibility
Provision

The Community Eligibility Provision (CEP) is a meal service
that allows participating schools or entire districts to serve
breakfast and lunch at no cost to all enrolled students.

CEP is an option for local educational agencies (LEAS) and
schools in high-poverty areas with an identified student
percentage (ISP) of 40% or higher.

CEP is approved on Four-Year Cycles:

o LEASs can elect CEP in 4-year cycles. Schools can stop
participating in CEP at any time or begin a new 4-year cycle
early if the ISP increases.



Community Eligibility Provision
(CEP)

ALSDE provides a direct certification list as of April 1 to public schools through an uninterrupted upload from DHR to
PowerSchool Information System. This list goes out on April 15 each year.

Interested private schools must provide the State agency with identified student and enrollment data reflective of April 1 to
participate in CEP.

ldentified Students include:

Students directly certified through participation in: CEP Requirement Deadline Waiver Deadline
1. Alabama SNAP — Supplemental Nutrition Assistance Program . Anytime between July 1. 2020,
2. TANF — Temporary Assistance for Needy Families Pata Used o i i and June 30, 2021
_ Fetrib ; ; LEA Notification Apnl 15 June 30. 2021
3. FDPIR — Food Distribution Program on Indian Reservations Sate A Nothcation Apal 15 Tame 30. 2021
. ) State Agency Publication May 1 June 30. 2021
Other ldentified students also include: Elect CEP for SY 20212022 | Jume 30 September 30, 2021

= Homeless students
= Migrant Youth
= Runaways

= Students participating in Head Start or comparable State or Indian Tribal Organization funded pre-kindergarten
program

= Non-applicants identified through means other than an application and approved by local officials




BENEFITS of CEP

REDUCES THE INCREASES STUDENT PARTICIPATION
ADMINISTRATIVE BURDEN: IN SCHOOL MEALS

e By eliminating the household e Creates more opportunities for
application process and the process students to receive nutrition
of verification of information on necessary to optimize academic
household applications performance.

e Streamlines meal counting and e Eliminates the stigma attached to
claiming procedures at meal service. free school meals

e Eliminates school meal debt.



CEP Resource Center

The CEP Resource Center available at: http://www.fns.usda.gov/school-
meals/communityeligibility-provision-resource-center provides
extensive resources for school officials at the local, State, and Federal
level may use to better understand CEP and its positive benefits.

LEAs may use the CEP Estimator Tool available at:
http://www.fns.usda.gov/schoolmeals/community-eligibility-provision
to determine if CEP is a financially viable option, based on the LEA’s
expected monthly reimbursement rate

The Food Research and Action Center research and resources for CEP.
Community Eligibility (CEP) Database - Food Research & Action
Center (frac.orq)

USDA CEP Estimator Tool SY2021 Community Eligibility Provision
Resource Center | USDA-FNS



http://www.fns.usda.gov/school-meals/communityeligibility-provision-resource-center
http://www.fns.usda.gov/schoolmeals/community-eligibility-provision
https://frac.org/research/resource-library/community-eligibility-cep-database
https://www.fns.usda.gov/nslp/community-eligibility-provision-resource-center

Provision 1 reduces application burdens by allowing schools
where at least 80 percent of the children enrolled are eligible for
free or reduced price meals to certify children eligible for free
meals for a 2-year period. Schools continue to take daily meal
counts of the number of meals served to children by type as the
basis for calculating reimbursement claims.

P rOViSiO nS | Provision 2 requires that the school serve meals to participating

| children at no charge but reduces application burdens to once
1 2 & 3 every 4 years and simplifies meal counting and claiming
) procedures by allowing a school to receive meal reimbursement
based on claiming percentages. Additional 4-year extensions to
Provision 2 are possible when certain conditions are met.

* Provision 3 requires that the school serve meals to participating children at
no charge but reduces application burdens and meal counting and claiming
procedures by allowing a school to receive a comparable level of Federal
cash and commodity assistance as the school received in the last year in
which free and reduced price eligibility determinations were made, adjusted
for enrollment, inflation and operating days if applicable, for a period up to 4
years. Additional 4-year extensions to Provision 3 are possible when certain
conditions are met.




A\
w Provision 2




Local Wellness
Policy

» 2 (healthiergeneration.org)

; Local Wellness Policy Meeting

Be A
A‘ School Wellness Champion

> Local School Wellness Policy Outreach
Toolkit | USDA-FNS

Model Local School
Wellness Policy

POLICY GUIDANCE



https://api.healthiergeneration.org/resource/2
https://www.fns.usda.gov/tn/local-school-wellness-policy-outreach-toolkit

LOCAL WELLNESS POLICY CHECKLIST

is

i the Loeal Wellness Policy.
(This checkist i not an assessment ool )

O Nutrition i ion that to
enhance a child’ ing of healthy ing evi strategies

O Nutrition Promotion - Includes specific nutrition promotion that follows USDA regulations for
school meals.

O Physical Activity — Includ i for physical activity wellness using
evidence-based strategies.

O Other School-Based Activities that Promote Student Wellness — Includes other school-
based activities that are designed to promote wellness in a manner that the Local Education Agency
{LEA) determines is appropriate.

O Nutrition Guidelines:

o Provides an assurance that guidelines for reimbursable school meals and a la carte foods
shell not be less restrictive than regulations and guidance issued by USDA.

o

Includes nutrition guidelines and standards for USDA/ALSDE Smart Snacks in School for all
foods available on each school campus (including fundraisers) under the LEA during the
school day with the objectives of promoting student health and reducing childhood obesity.
Policies that allow marketing or advertising of only those foods/beverages that meet the
USDA/ALSDE Smart Snacks in School nutrition standards.

o

O Wellness Committee:
o Includes title of the LEA or school official(s) responsible for oversight of the Local Wellness
Policy o . students, i the Child Nutrition Program,
the school board, i and publicin of the

Local Wellness Policy.

o

Includes how potential stakeholders: parents, students, teachers, administrators, school
hesith i school and th lic are made aware of their
ability to participste in the development, review, update, and implementation of the Local
‘Wellness Policy.

O Triennial Assessment:
o i plan for ing i ion of the Local Wellness Policy and completion

of a triennial assessment at least once every three years.

o Includ ignation of one or more p within the LEA (or at each school) charged with
operational responsibility for ensuring that the school follows the Local Wellness Policy.

o Includes when and how the review and update of the Local Weliness Policy occur.

O Public Netification:

o Includes how the public and stakeholders are notified of the Local Wellness Policy, committes
meetings, updates, activities, and assessments. (i.e., local newspaper, district website, school

social media, etc.)
o Includes how the public can locate & copy of the Local Wellness Policy and Triennis|
Assessments.

alzbamz Education, March 2021

Alabama State Department of Education @
Child Nutrition Program =
Local Wellness Policy: Triennial Assessment Report
This taolis intended ta i tisthe ? theLea any
policies.

Background Information

To be compliant with the USDA final rule, at least once every three years, the district will assess the
Local Wellness Policy. However, Local Education Agencies (LEAs) may assess their policy more
frequently if they wish.

Purpose
The district should designate a representative to lead the weliness policy assessment. This
representative must publicly invite members from the community, schools, and the district to
participate. Members of the district wellness committee who are completing the assessment of the
Local Wellness Policy may use this template. Section 3 of this template should be copied and
completed for each school.

This template contains the three required components of the triennial assessment:
the extent to which the wellness policy compares to model wellness policies
progress made in attaining the goals of the wellness policy

the extent to which schoals under the jurisdiction of the districts are complying with the
district Wellness Policy

Results

A copy of the assessment must be made available te the public. How the assessment is made
available is the decision of the LEA. (i.e., district website, local newspaper, etc.). The triennial
assessment summary and the assessment detalls (.., WelISAT 3.0 report) must be shared.

Recordkeeping for the Child Nutrition Program Administrative Review:

[ a copy of the most recent triennial assessment, along with supporting documentation

Dla copy of the current and previous board approval of the policy

O documentation demonstrating the policy has been made available to the public

O documentation of efforts to review and update the palicy, including who was involved and how the
district made stakeholders aware of their ability to participate (i.e,, meeting agendas and sign-in
sheets)

LOCAL WELLNESS
POLICY
Requirements

Nutrition promotion and education
Physical activity

Other school-based activities that promote student
wellness

Nutrition guidelines for all foods and beverages
available or for sale on the school campus during the
school day

Policies for other foods and beverages available on
the school campus during the school day

Policies for food and beverage marketing that allow
marketing and advertising of only those foods and
beverages that meet the Smart Snacks in School
nutrition standards.

Description of public involvement, public updates,
policy leadership, and evaluation plan

Triennial Assessment of the Local Wellness Policy




Questions?




Non-Discrimination
Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for
prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact
the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service
at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: How to File a Complaint, and at any USDA
office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit
your completed form or letter to USDA by:

(1) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or
(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.



http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html

