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Agricultural Marketing Service

eAuth Setup

In order to use the ATLAS system, you MUST
have Level 2 eAuth access.

Step 1: Sign up for eAuth by going to the following
URL https://www.eauth.usda.gov/

Step 2: Create an eAuth Account

Step 3: Once approved, you will be able to use your
eAuth credentials to log into ATLAS.
For help, please email your USDA admin.

= Mere's how you know v

USDA eAuthentication
«S  U.S. DEPARTMENT OF AGRICULTURE

HOME CREATE ACCOUNT MANAGE ACCOUNT ~ HELP v

eAuth Home

Delivering easy to obtain,
secure and private online
access to USDA programs
and services.

@ eAuth

its that will allow them to access USDA Web

More Access with USDA eAuthentication(eAuth) is the system used by USDA agencies to enable individual
s d amployees to/obt
Fewer Passwords applications and services via the Intenet.

Asingle eAuth account saves time and reduces the number of passwords for users by providing

fortl to 1

resources, \d benefits to view or conduct

official business via the Internet wif

ith USDA. This includes submitting forms electronically,

completing surveys online, and checking the status of USDA accounts.

Our goal is to protect your personal information.
The authentication and security encryption
standards and practices we implement ensure your
information is protected.

Uncomplicated account registration, enhanced
privacy, with minimal data collection. Convenient
online identity verification. Self-service forgotten
password and User ID recovery. Intuitive Help and
FAQs.

Individuals register for Customer Accounts and may
use the online identity verification application.
USDA employees/contractors register using
information entered by Human Resources.

Return totop

Quick Links USDA-Employee Links
Home Local Registration Authority (LRA)

eAuthentication
U.S. DEPARTMENT OF AGRICULTURE

Intuitive navigation paired with a responsive design
and multi-browser compatibility provides an
optimized user experience on mobile devices to
register for accounts and view information.

Use a computer, tablet, or a smart phone to access
your information o sign-up for an account 24 hours
aday, 7 days aweek.

Dedicated team assisting USDA agencies to
integrate Web applications and services with
eAuthentication to improve customer convenience,
security and reduce costs.

Other Links

Accessibility Statement

Privacy Policy.

Public Burden Statement
Statement

USDA gov

USA.gov



https://www.eauth.usda.gov/

User Registration
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User Registration
(Entity Admin)

ATLAS User Registration is a guided walk-
through. For this path, you will learn the
steps in submitting a user registration
request as an Entity Admin.

Note: An admin is the first person who
registered for the entity, or someone who
was given administrator privileges by
another admin.

l=J_S DA atLas

gl Us. Department of Agriculture

ser Registration

Are you importing or exporting goods from the U.S.?

*Import or Export?
Import
Export

Accessibility Statement

FOIA

USDA lamas

—/ U.S. Department of Agriculture

Information Quality

Privacy Policy

USDA.gov

USDA.gov

Veterans

Verify Certificate

e TEST ENTITYEMP... ¥

B -_—
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User Registration

l;S DA atLAs

gl Us. Department of Agriculture

Home
ser Registration
Are you importing or exporting goods from the U.S.?

Step 1: Select if you will be importing or exporting. * Import or Export?

Import

Export
Step 2: Click next and continue the registration. ’

Accessibility Statement Information Quality
FOIA Privacy Policy
USDA 'amas

—_—

—/ U.S. Department of Agriculture

USDA.gov

USDA.gov

Veterans

e TEST ENTITYEMP... ¥

Verify Certificate
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User.' ReQIStratlon QSDA ATLAS
(Entlty Adm|n) SRR U, Depariment of Agrculure

. User Registration -

Are you a broker?

Home  USDA.gov  Verify Certificate  Contact Support a e TEST ENTITYEMP... ¥

Ste p 1 N S e I e Ct n O . In ATLAS, a Broker would export products they do not own on behalf of another organization. An organization is defined as a single entity and all of its associated subsidiaries.
*Yes or No?
Yes
Step 2: Click next and continue the registration ’ No
Previous
Accessibility Statement Information Quality USDA.gov
FOIA Privacy Policy Veterans

USDA amas

_/ U.S. Department of Agriculture
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User Registration
(Entity Admin)

Step 1: If your entity is new to ATLAS, please
select new.

Step 2: Click next and continue the registration.

USDA atLas

—‘ U.S. Department of Agriculture

ser Registration

Are you exporting goods for a new or existing entity?

* New or Existing Entity?
® New

7

Accessibility Statement

Existing

FOIA

USDA /amas

_/ U.S. Department of Agriculture

B - I

Information Quality

Privacy Policy

Home  USDA.gov  Verify Certificate ~ Contact Support a e TEST ENTITYAD... ¥

Previous

USDA.gov

Veterans
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User Registration
(Entity Admin)

Step 1: Fill in all required information specific to
your account.

Based on your entity you may need to provide more
information.

Step 2: Verify information before moving on.

Step 3: Continue with registration process by
moving down the page.

_l—_)_-_-sp—é ATLAS Home  USDA.gov  Verify Certificate  Contact Support a e TEST ENTITYEMP... ¥
gl U . Department of Agriculture

B B

ser Registration
Please provide your work/contact information.
Name: Test EntityfEmployeeOne

Email: test-entityemployeeone-usda-mrp-project@steampunk.com

“Work Name @

!

*Work Street Address 1

!

Work Street Address 2

* Work City

!

* Work State/Province

!

*Work Zip/Postal Code

!

*Waork Country

!
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User Registration

Please provide your new entity information.

- -
E I l tl t A d I I I I I l ‘ Check if Entity Information is Same as Work Information
* Entity Name

* Entity Street Address 1
Step 1: Fill in all required information specific to -
your Ent'ty Entity Street Address 2
Based on your entity you may need to provide more ey
information.

* Entity State/Province
Tip: You can check the box if the information for ey 2ot o
your Entity is the same as your account. -

* Entity Country
Step 2: Verify information before moving on. g

* Entity US Phone

Step 3: continue with registration process by
moving down the page.

Entity US Mobile

Entity US Fax
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User Registration
(Entity Admin)
Step 1: Specify the commodity type you will be

exporting in this section.

Step 2: Fill in all required information specific to
your Entity.

Based on your entity you may need to provide more
information.

Tip: You can check the box if the Billing information
is the same as your Entity.

Step 3: Verify information before moving on.

Step 4: Continue with registration process by
moving down the page.

11111141 1

* Commodity Type
Almond

Dairy

Egg

Meat and Poultry
Peanut

Please provide your billing address information,

Check if Billing Information is Same as Entity Information.

* Billing Street

*Billing City

*Billing State/Province

* Billing Zip/Postal Code

*Billing Country

* Billing US Phone

*Billing US Mobile

* Billing US Fax

* Federal Tax ID Number
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User Registration
(Entity Admin)

Step 1: Provide your entity’s Federal tax ID.

Step 2: Fill in all required information specific to
your Entity.

Based on your entity you may need to provide more
information.

Step 3: Verify information before moving on.

Step 4: Click next to submit your registration
request.

* Federal Tax ID Number

Please provide your physical billing address information.

* Physical Billing Street

* Physical Billing City

* Physical Billing State/Province

* Physical Billing Zip/Postal Code

1111 1

Please provide any additional comments to your user registration request.

Comments

Accessibility Statement Information Quality

FOIA Privacy Policy

USDA.gov

Veterans

%
Previous




Agricultural Marketing Service

User Registration
(Entity Admin)

Upon finishing your User registration, a USDA
Internal Admin will then review and approve/deny
your account.

Step 1: Click Next, so that the page refreshes to
the home screen.

If you have any further questions regarding this
process, please contact your USDA Admin.

L_LS DA atLAS

sl US. Department of Agriculture

B -

ser Registration

Home  USDA.gov  Verify Certificate  Contact Support a e TEST ENTITYEMP... ¥

You have successfully submitted your user registration request. Here is your confirmation ID: 00007260
Upon completion of your user registration request, you will receive a confirmation email with additional details.

If you require further assistance, please use the "Contact Support" tab in ATLAS. You should use a type of "User Registration" and a sub-type of "Need registration instructions" for this
and any inquiries related to the ATLAS User Registration process.

Accessibility Statement Information Quality USDA.gov

FOIA Privacy Policy Veterans

USDA amas

—/ U.S. Department of Agriculture
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- -
NINTRTI N M T 2 5
S e r R e I St r at I O n 1 : Home  USDA.gov  Verify Certificate  Contact Support ! TEST ENTITYAD... ¥
U g gl U s. Department of Agriculture 9

Entity Admin) I

Welcome to ATLAS

The ATLAS system generates certificate requests to US
government agencies for the creation of government-
issued commodity export documents. In order to
access ATLAS, you must first be registered with USDA.
If you are interested in registering or have questions
about ATLAS, please contact your USDA
representative.

Welcome Back
Test EntityAdminOne

Thank you for your registration request!

Please note that your request is currently under review. Once completed, you will recieve a confirmation email with additional details.




Agricultural Marketing Service

User Registration
(Entity Employee)

ATLAS User Registration is a guided walk-
through. For this path, you will learn the
steps in submitting a user registration
request as an Entity Employee for an
existing entity.

QS DA atLas

sl Us. Department of Agriculture

User Registration

Are you importing or exporting goods from the U.S.?

*Import or Export?
Import
Export

Accessibility Statement

FOIA

USDA (amas

—/ U.S. Department of Agriculture

Information Quality

Privacy Policy

USDA.gov

USDA.gov

Veterans

Verify Certificate

e TEST ENTITYEMP... ¥

..
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User Registration
(Entity Employee)

Step 1: Select if you will be importing or exporting

Step 2:Press next and continue the registration

L{S DA AatLas

gl Us. Department of Agriculture

l User Registration -

Are you importing or exporting goods from the U.S.?

*Import or Export?

Import

Export
Accessibility Statement Information Quality
FOIA Privacy Policy

USDA (amas

—/ U.S. Department of Agriculture

Home

USDA.gov  Verify Certificate ~ Contact Support a e TEST ENTITYAD... ¥

USDA.gov

Veterans
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User Registration
(Entity Employee)

Step 1: Select no.

Step 2: Press next and continue the registration

USDA ATLAS

_ U.S. Department of Agriculture

ser Registration

Home  USDA.gov  Verify Certificate  Contact Support a e TEST ENTITYEMP... ¥

Are you a broker?

In ATLAS, a Broker would export products they do not own on behalf of another organization. An organization is defined as a single entity and all of its associated subsidiaries.

*Yes or No?
Yes
No
’ Previous
Accessibility Statement Information Quality USDA.gov
FOIA Privacy Policy Veterans

USDA amas

_/ U.S. Department of Agriculture
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User Registration USDA

_ U.S. Department of Agriculture

ser Registration

Home  USDA.gov  Verify Certificate  Contact Support ._‘ e TEST ENTITYEMP... ¥

Are you exporting goods for a new or existing entity?

Step 1: Select existing if your entity is already “New or Existing Entity?

New

established and has an account within ATLAS. ® Existing

Step 2: If your entity already exists within ATLAS e
you will be prompted to enter the ATLAS User
registration token on the following screen. This ID

. . L. Accessibility Statement Information Quality USDA.gov
is provided by your administrator. , ,

FOIA Privacy Policy Veterans
Step 3: Click next and continue the registration

USDA lamas

—/ U.S. Department of Agriculture
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User Registration
(Entity Employee)

Step 1: Fill in all required information specific to
your account.

Based on your entity you may need to provide more
information.

Step 2: Verify information before moving on.

Step 3: Continue with registration process by
moving down the page.

_l—_)_-_-sp—é ATLAS Home  USDA.gov  Verify Certificate  Contact Support a e TEST ENTITYEMP... ¥
gl U . Department of Agriculture

. User Registration -

Please provide your work/contact information.

Name: Test EntityfEmployeeOne

Email: test-entityemployeeone-usda-mrp-project@steampunk.com

“Work Name @

!

*Work Street Address 1

!

Work Street Address 2

* Work City

* Work State/Province

!

*Work Zip/Postal Code

!

*Waork Country

!
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User Registration

i [~
(Entity Employee)
)
*Work Country
-
Step 1: Fill in all required information specific to *Work US Phone Number
your account. -
Work US Mobile Number
Step 2: Verify information before moving on.
Work US Fax Number
Step 3: Provide your entity's ATLAS User —
. . ternate Email
registration token. p———
i B . * ATLAS User Registration Token o
Note: The ATLAS User registration token is -
aCCGSSIb|e by your ent|ty admInS and can be found Please provide any additional comments to your user registration request.
on the admin page within their accounts. Comments

Step 4: Click next to submit your registration
request.

Previous




Agricultural Marketing Service

User Registration
(Entity Employee)

Upon finishing your User registration, your
account will be automatically approved.

Step 1: Click Next, so that the page refreshes to
the home screen.

If you have any further questions regarding this
process, please contact your USDA Admin.

.l——lS/QA ATl X Home  USDA.gov Verify Certificate  Contact Support a e TEST ENTITYEMP... ¥
sl US. Department of Agriculture

. User Registration -

You have successfully submitted your user registration request. Here is your confirmation ID: 00007260
Upon completion of your user registration request, you will receive a confirmation email with additional details.

If you require further assistance, please use the "Contact Support" tab in ATLAS. You should use a type of "User Registration" and a sub-type of "Need registration instructions" for this
and any inquiries related to the ATLAS User Registration process.

Accessibility Statement Information Quality USDA.gov

FOIA Privacy Policy Veterans

USDA amas

—/ U.S. Department of Agriculture
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User Registration USDA ars

_‘ U.S. Department of Agriculture

R L

Welcome to ATLAS

The ATLAS system generates certificate requests to US
government agencies for the creation of government-
issued commodity export documents. In order to
access ATLAS, you must first be registered with USDA.
If you are interested in registering or have questions
about ATLAS, please contact your USDA
representative.

Home  Certificates  Invoices Reports  Verify Certificate  Contact Support .e e TEST ENTITYEMP... ¥

Welcome Back
Test EntityEmployeeOne
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Shipping groups

Whenever you would like to submit a certificate
application, you must associate it to a shipping group.

A shipping group is a way to bundle up certificates to be
shipped out to the same destination.

A shipping label is required in order to get Certificates
shipped out appropriately.

QS DA atLas

gl U 5. Department of Agriculture

Home Certificates

Invoices

Admin  Reports  Verify Certificates ~ Contact Support

A e CHESTER... ¥

Welcome to ATLAS

The ATLAS system generates certificate requests to US
government agencies for the creation of government-
issued commaodity export documents. In order to
access ATLAS, you must first be registered with USDA.
If you are interested in registering or have questions
about ATLAS, please contact your USDA
representative.

CERTIFICATE APPLICATION STATUS

Welcome Back
Chester Cheddar

CERTIFICATE APPLICATIONS BY COUNTRY
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Shipping groups USDA ras

e . Home  Certificates  Invoices Admin  Reports  Verify Certificates  Contact Support A ecnssrzn... v
gl U 5. Department of Agriculture

To navigate to the shipping groups tab, follow these

steps: Welcome to ATLAS

The ATLAS system generates certificate requests to US
government agencies for the creation of government-
issued commaodity export documents. In order to

access ATLAS, you must first be registered with USDA.

Step 1: Select the Certificates tab on the
navigation bar at the top of the screen

The shipping groups section is found in this section If you are interested in registering or have questions Welcome Back
of the application about ATLAS, please contact your USDA Chester Ehaddit
representative.

CERTIFICATE APPLICATION STATUS CERTIFICATE APPLICATIONS BY COUNTRY
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QS DA atas

Shipping groups

— H Certifi Invoi Admi
_ U.S. Department of Agriculture ome  Certheates - Invoices m
Certificates
TO create a Sh'pp'ng GrOUp I’eCOI’d, yOU must Complete Create Certificate Incomplete Pending Edits Submitted Rejected Approved Certificates

Shipping Groups
the following steps: —

Need help searching?

Step 1: Ensure you are on the Shipping Groups
sub-tab

enter.

Shipping Groups \

ATLAS Shipping Groups (Community LV) ew

Search this list...

Printable View

Step 2: Select New towards the middle of the
shipping group page.

Shipping Gr... 1V | Account v | N.. v | Anticipate... v | Mail Type v | Tracking Number
A popu p W|” appear on the screen to now create a 1 5G-0000000002 Francine's Cheese LLC 3 9/23/2020 FedEx Express 123456
Sh | pp | ng g rou p 2 SG-0000000004 Francine's Cheese LLC 3 10/5/2020 FedEx Express 23133223
3 SG-0000000007 Francine's Cheese LLC 1 10/8/2020 FedEx Express
4 5G-0000000008 Francine's Cheese LLC 1 10/31/2020
5 SG-0000000009 Francine's Cheese LLC 3 10/17/2020
6 SG-0000000012 Francine's Cheese LLC 3 10/30/2020 UPS Express 22222

Reports  Verify Certificates

Voided Certificates

v | Created By

Francine Farmer

Mustapha Aitbenda...

Francine Farmer

Francine Farmer

Test EntityEmployee...

Test EntityEmployee...

Contact Support

A e CHESTERC.. ¥

Use the "Search this list..." box below to find what you are looking for. Optionally, you can use a wildcard (asterisk) to find all search results supported by ATLAS. For example, if you are searching for a Dairy certificate, type in Dai* and hit

Created Date v

9/22/2020 2:51 PM

9/30/2020 1:19 PM

10/1/2020 9:32 AM

10/1/2020 11:42 AM

10/1/2020 11:47 AM

10/2/202012:27 PM
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Shipping groups

In this window, we will provide the information needed
in order to create a shipping group.

Step 1: Fill in all required fields

Note: Indicate the number of certificates you would
like to associate with each shipping group.

All information can be edited later, when needed.

Information

Shipping Group Name

*Number of Certificates @

* Anticipated Ship Date @

*Shipping Address @

New Shipping Group

* Account @

Search Accounts...
Mail Type @
--None--

Tracking Number @

Shipping Comments @

Cancel Save & New
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Shipping groups

Be sure to verify all information

Step 1: Click save to create the shipping group

Information

Shipping Group Name

*Number of Certificates @
5

* Anticipated Ship Date @
10/23/2020

*Shipping Address @

123 bst

New Shipping Group

*Account @
- Francine's Cheese LLC

Mail Type @

FedEx Express

Tracking Number @
12345678987654321

Shipping Comments @

Cancel

Save & New
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Shipping groups USDA s

— US. Department of Agriculture Home  Certificates Invoices Admin  Reports  Verify Certificates ~ Contact Support ‘9' FRANCINEF... ¥ ‘
orpe Srove + Foll NewNote  Edit  GetApproved Certificate PDF
. . . N ollow ew Note i et Approved Certificate s
After the Shipping Group record is created, you 5G-0000000015
can then upload your Shipping Label in the Files
SeCtIOI’l . Shipping Group Name Account@ Files (0) Add Files
SG-0000000015 Francin
i ) i i Number of Certificates® Mail Type@®
Step 1: Click the Upload Files button in the Files 5 FedEx Express ) o Upioad Fies
section and attach your Shipping Label. Anticipated Ship Date@ Tracking Number@ Or drop files
10/23/2020 12345678987654321
Shipping Address@ Shipping Comments®
123 bst [£] Certificate Applications (0)
Created By Last Modified By
Francine Farmer , 10/19/2020 9:17 AM Francine Farmer , 10/19/2020 9:17 AM

E Shipping Group History (2)

Date Field User Origin... NewV...
10/1.. Created. Francin... v
10/1..  Shippi..  Francin... SG-000.. w

View All
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Shipping groups o, .

— US. Department of Agriculture Home  Certificates Invoices Admin  Reports  Verify Certificates ~ Contact Support ‘?' FRANCINEF... ¥ ‘
Shipping Group 1 1 X
SG-0000000015 + Follow New Note Edit Get Approved Certificate PDFs
You can then edit shipping groups after you have
created them by selecting the shipping group Shipping Group Name Account@ Files (0) Add Files
. 5G-0000000015 Francine's Cheese LLC
desired.
Number of Certificates® Mail Type@®
5 FedEx Express &, Upload Files
You can get PDF’s of all approved certificate Anticipated Ship Date@ Tracking Number@® Or drop files
. . . 10/23/2020 12345678987654321
applications that were associated to each
Shipping Address@ Shipping Comments®

shipping group if they were manually generated 123bst

B Certificate Applications (0)
by an internal USDA reviewer.

Created By Last Modified By
Francine Farmer , 10/19/2020 9:17 AM Francine Farmer , 10/19/2020 9:17 AM
E Shipping Group History (2)

Date Field User Origin... NewV...
10/1.. Created. Francin... v
10/1..  Shippi..  Francin... SG-000.. w

View All
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S Certificate Application
=
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Certificate \

QS DA atLas

sl U S. Department of Agriculture

Application Co

The certificate application process is step by

Home  Certificates Invoices Admin  Reports  Verify Certificate ~ Contact Support A e TESTENTL.. ¥

step within ATLAS.

Welcome to ATLAS
A certificate app|ication is the app|ication The ATLAS system generates certificate requests to US
submitted by the user. government agencies for the creation of government-

issued commodity export documents. In order to
access ATLAS, you must first be registered with USDA.
If you are interested in registering or have questions
about ATLAS, please contact your USDA
representative.

Welcome Back
Test EntityAdminOne
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Certificate
Application

After the shipping group has been created you
can now create a Certificate application

Step 1: Select the Certificates tab on the
navigation bar at the top of the screen

The Create Certificate section is located near
the top of the screen.

Step 2: Select the Commodity that will be
exported.

Step 3: Select the Region the export will be
going to.

Step 4: Select the Certificate Type desired.

Press Next to continue the process.

QSDA ATLAS \

Paamsmms ) Home  Certificates Invoices ~Admin  Reports  Verify Certificate  Contact Support a OTESTENTL.. ¥
sl Us. Department of Agriculture

. Certificates \ .

Shipping Groups  Create Certificate Incomplete Pending Edits Submitted Rejected Approved Certificates Voided Certificates

Billing an... Contact ... Consigno... Shipping ... Shipping ...  Addition... Plant Inf... General ... Fees Review a... Attestati... Confirm..

Commodity and Country Information

Commodity

- .. .
* Region
Turkey v

* Certificate Type

Dairy Turkey Certificate v,

— )

Accessibility Statement Information Quality USDA .gov
FOIA Privacy Policy Veterans
USDA arias
'— U.S. Department of Agriculture
A »
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- -
C e rt I fl Cate y‘SDA ATl Home  Certificates Invoices Admin  Reports  Verify Certificate ~ Contact Support A 0 TESTENTL. ¥

sl Us. Department of Agriculture

Application r 1

ertificates

Shipping Groups  Create Certificate Incomplete Pending Edits  Submitted Rejected  Approved Certificates Voided Certificates

You will need to select the Billing Ledger you

Would ||ke to aSSOCIate to thls Certlflcate Contact ... Consigno...  Shipping...  Shipping..  Addition..  PlantInf..  General ... Fees Reviewa..  Attestati..  Confirm..
application. Make sure that it is an active Billing and Shipping Information
* Billing Ledger
Ied ger- Select Billing Ledger b
* Related Shipping Group @
The Shipping group that you would like to | g =
have associated with this application will also _-— o previous [T

be needed at this time.

Note: You may pause a certificate application

at any time by clicking the Pause button

towards the bottom of the screen. This allows Accessibilty Statement Information Quality USDA.gov
you to put the application on hold at any point FOIA Privacy Policy Veterans
and come back to it when ready. It will be
located under the Incomplete tab. USDA arias
ﬁ U.S. Department of Agriculture

Note: you click your browser's back button, the . ’
refresh button, or exit the process without

pressing the "pause” button, all your progress

will be lost.
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C - f - ——

ertitricate Ll s
= Home  Certificates Invoices ~Admin  Reports  Verify Certificate  Contact Support A TESTENTL.. ¥
sl U s Department of Agriculture Y 0

Application . 1

ertificates

Shipping Groups  Create Certificate Incomplete Pending Edits Submitted Rejected Approved Certificates Voided Certificates

Please SeIeCt the dropdown menu to flnd the Contact ... Consigno...  Shipping ...  Shipping ...  Addition... Plant Inf... General ... Fees Review a... Attestati... Confirm...
desired Billing Ledger to associate to this Billing and Shipping Information
certificate application. “Biling Lecer

Select Billing Ledger v ]

XXX6303 - BL-0000000043
XXX1113 - BL-0000000044

Pause Previous Next

Accessibility Statement Information Quality USDA .gov

FOIA Privacy Policy Veterans

USDA arias

_’ U.S. Department of Agriculture
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Certificate
Application

Please begin typing the desired Shipping
group to associate to this application. As you
type, the field will bring up relevant shipping
groups.

l;SDA ATLAS

sl Us. Department of Agriculture

ertificates

Shipping Groups  Create Certificate Incomplete Pending Edits Submitted

Billing an... Contact ... Consigno... Shipping ... Shipping ...

Billing and Shipping Information

* Billing Ledger
XXX6303 - BL-0000000043

*Related Shipping Group @

Home  Certificates Invoices Admin

Addition...

Rejected

Reports

Plant Inf...

Approved Certificates

Verify Certificate  Contact Support

General ... Fees

Review a...

A e TESTENTL.. ¥

B - B

Voided Certificates

Attestati...

Confirm...

-

Search Shipping Groups...

Recent Shipping Groups

SG-0000000007
Francine's Cheese LLC

Accessibility Statement Information Quality

FOIA Privacy Policy

USDA arias

—’ U.S. Department of Agriculture

USDA .gov

Veterans
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Certificate
Application
After you have filled in the required fields,

please press next to continue the application
process.

QS DA AatLAs

sl Us. Department of Agriculture

Certificates

Shipping Groups  Create Certificate Incomplete Pending Edits Submitted Rejected Approved Certificates

Billing an... Contact ... Consigno... Shipping ... Shipping ...

Billing and Shipping Information

*Billing Ledger
XXX6303 - BL-0000000043

*Related Shipping Group @
5G-0000000007

Pause

Accessibility Statement Information Quality

FOIA Privacy Policy

USDA arias

—’ U.S. Department of Agriculture

Home  Certificates Invoices ~Admin  Reports  Verify Certificate

Addition... Plant Inf... General ...

USDA.gov

Veterans

Contact Support A e TESTENTL.. ¥

Voided Certificates

Fees Reviewa... Attestati... Confirm..
w
N\
Previous Next
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Certificate
- = USDA atLas
Ap p I I Catl O n ﬁ U.S. Department of Agriculture

Certificates

Home  Certificates Invoices Admin  Reports  Verify Certificate  Contact Support a eTESTENﬂT--- A

Verify your contact information.

Shipping Groups  Create Certificate Incomplete Pending Edits Submitted Rejected Approved Certificates Voided Certificates

Please make sure a” requ"-ed flelds are fl”ed Consigno...  Shipping..  Shipping..  Addition..  Commod...  PlantInf... General ... Fees Review Attestati..  Confirm

in. Contact Information

Commodity: Dairy
Country: Turkey
Certificate Type: Turkey Dairy Certificate

Continue down page.

Contact:
*Contact Name @
Test EntityAdminOne v
* Email Address @
test-entityadminone-usda-mrp-project@steampunk.com
*Phone Number @
‘ 333-444-5555
Fax Number @

803-232-7112

Additional Contacts:

L Additional Contact 1 @ J
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Certificate
Application

Verify your contact information.

Please make sure all required fields are filled
in.

Select the appropriate Requesting Entity
Select the appropriate Consignor Name

Note: Some fields are drop down search fields.

test-entityemployeeone-usda-mrp-project@steampunk.com

*Phone Number @

‘ 713-820-8529

Fax Number @

650-779-5592

Additional Contacts:

Additional Contact 1 €
Select Contact

Additional Contact 2 @

Select Contact

Requesting Entity:
*Requesting Entity @

Francine's Cheese LLC

Consignor:

*Consignor Name @

Francine's Cheese LLC

Pause
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Certificates

- -
I \ p p I I C atl O I I Shipping Groups  Create Certificate Incomplete Pending Edits  Submitted Rejected  Approved Certificates  Voided Certificates
Shipping .. Shipping .. Addition.. Plant Inf... General ... Fees Review a.. Aftestati... Confirm.

Consignor / Consignee Information

1.1 Consignor

Please fill in all required information. Consignor Name:Fandngs Chesse Lc
Consignor Address: 367 Williams Circle, Floor 3, Palmetto, MD 20852, USA
Tlp If you have a prEViOUSIy Saved ConSignee’ Check this box if the Consignor Address is different

Consignor Phone: 435-778-0744

you may check the box and search for them. _ _ »
Check this box if the Consignor Phane is different
L5 Consignee

Press next and continue when finished. Do you want to use a stored Consignes?

*Consignee Name i ]
*Consignee Address @
“Consignee Postal Code @

*Consignee Phone i ]

11111

Do you want to store this Consignee information for use in other applications?

Pause Previous Next
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- -
A p p I I C at I 0 n Shipping Groups  Create Certificate Incomplete Pending Edits Submitted Rejected Approved Certificates Voided Certificates
Shipping ... Shipping ... Addition.. Plant Inf... General ... Fees Review a.. Attestati... Confirm.

Consignor [/ Consignee Information

1.1 Consignor

Start typing to find the specific consignee, the Consignor Name: Francine's Chesse LLC

fleld WI” ‘then populate pOSSIble matcheS. Thls Consignor Address: 367 Williams Circle, Floor 3, Palmetto, MD 20852, USA
is only in the case that you are using a stored o s
ConSignee. Check this box if the Consigner Phone is different

1.5 Consignee
+| Doyou want to use a stored Consignee?

* Consignee @

bill Q

Q. Show All Results for "bill"

Bill's cheese
12345
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Press next to continue the application process.

Certificates

Shipping Groups  Create Certificate Incomplete Pending Edits  Submitted

Consignor [/ Consignee Information
1.1 Consignor

Consignor Name: Francine's Cheese LLC

Consignor Address: 367 Williams Circle, Floor 3, Palmetto, MD 20852, USA

Check this box if the Consignor Address is different

Consignor Phone: 435-778-0744
Check this box if the Consignor Phone is different

1.5 Consignee

« | Do you want to use a stored Consignee?
* Consignee @

n Bill's cheese

Pause
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C e rt I fl C ate Q—S% ﬁzfiaﬁment of Agriculture Home  Certificates Invoices Admin  Reports  Verify Certificate  Contact Support a 0 TESTENTL. ¥

Certificates

Shipping Groups  Create Certificate Incomplete Pending Edits  Submitted Rejected  Approved Certificates  Voided Certificates

FI” In a” requlred Informatlon pertalnlng tO Shipping .. Addition... Plant Inf... General .. Fees Review a.. Attestati... Confirm.
the shipping origin. Shipping Origin Information

L7
Country of Origin: United States of America
IS0 Code: US

113

* Place of Loading @

!

1.11 Place of Origin

*Name @

* Address @

* Approval Number @

111

Pause Previous Next
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C e rt I fl C ate .Q/—S-% ﬁ;feﬁ)aﬁment of Agriculture Home  Certificates Invoices Admin  Reports  Verify Certificate  Contact Support a 0 TESTENTL.. ¥

Certificates

Shipping Groups  Create Certificate Incomplete Pending Edits  Submitted Rejected  Approved Certificates  Voided Certificates

Verlfy a" InfOI'matIOI'l entered Shipping ... Addition.. Plant Inf... General ... BEEs Review a... Attestati... Confirm..

Shipping Origin Information

Press next to continue the application 17

Country of Origin: United States of America
process. 150 Cods: US

113

*Place of Loading @

Savannah, Ga

1.11 Place of Origin

“Name @

Chester's Cheese
*Address @

123 cheese st
31314

* Approval Number @

123456 \

Pause Previous Next
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Application

Verify the country of destination is correct.

Press next to continue the application
process.

Note: Depending the type of certificate, more
information may be needed here.

QSDA ATLAS

sl US. Department of Agriculture

Home  Certificates

B B

ertificates

Invoices Admin  Reports  Verify Certificate  Contact Support .!. OTESTENTI... h .4

Shipping Groups  Create Certificate Incomplete Pending Edits Submitted Rejected Approved Certificates Voided Certificates

Shipping ... Addition... Plant Inf... General ... Fees Review a... Attestati...

Shipping Destination Information

1.9
Country of Destination: Turkey
1SO Code: TR
Pause
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ertiticate USDA sss
= Home  Certificates  Invoices Admin  Reports  Verify Certificate  Contact Support A TESTENTL.. ¥
sl U5 Department of Agriculture P Y P - 0

Application .. 1

ertificates

Shipping Groups  Create Certificate Incomplete Pending Edits  Submitted Rejected  Approved Certificates  Voided Certificates

Please Insert a” Informatlon abOUt the Plant Inf... General .. Fees Review a.. Attestati... Confirm.

shipping details of the export needed to Additional Shipping Details
complete the application. 114

*Date of Departure @

* Estimated Date of Arrival @

at

115

*Means of Transport ©@

Airplane

Identification @

Documentary Reference o

116

* Part of Entry (BIP) - if unknown, please select the option 'Unknown’

Search Ports.. Q

Border Inspection Post (BIP}.

1.23
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Certificate
Application

Step 1: Select the Date of Departure
Step 2: Select the Date of Arrival

Step 3: Select the Means of Transportation
(Boat, Airplane, etc.)

Step 4: Select the Port of Entry, begin filling
in the field and the search will give relevant
options.

Continue down the page.

Certificates

Shipping Groups Create Certificate Incomplete Pending Edits Submitted Rejected Approved Certificates Voided Certificates

Addition... Plant Inf... General ... Fees Review a.. Attestati... Confirm...

Additional Shipping Details
L14

*Date of Departure @
.. 00

* Estimated Date of Arrival @

[ JE

L15

Bt

*Means of Transport @

Identification @

Documentary Reference @

L16

*Port of Entry (BIP) - if unknown, please select the option 'Unknown’

@ Istanbul New Airport X
Border Inspection Post (BIP).
123
* Container/Seal Number
Enter Container/Seal number combinations...
L24

“Type of Packaging @
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Application

Step 1: Select the Container/Seal Number
field.

Step 2: Gather the relevant information
Note: You can also add more rows if needed

Note: You may also select Not Applicable

Enter Container/Seal Numbers

—

Add Row Not Applicable

~
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Certificate
Application

Step 1: Fill in the fields with the various
numbers Enter Container/Seal Numbers

Add Row Not Applicable

Step 2: Verify information

“  Seal Number ~

Step 3: Press Save and continue the — s B
application concer | [
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Step 1: Specify the type of packaging of the

export.

Step 2: Verify all information provided

Step 3: Press next and continue the

application

* Estimated Date of Arrival @

Mar 26, 2021

L15

*Means of Transport @

Airplane

Identification @

Documentary Reference @

L16

*Port of Entry (BIP) - if unknown, please select the option 'Unknown’

@ Istanbul New Airport

Barder Inspection Post (BIP).
1.23

* Container/Seal Number

1 Combination(s) Entered. Click here to view,

124
*Type of Packaging @
Cardboard box

Narme/ # of Ship / Airplane used to transport items (If available) L]

Condition for Transport and Storage o

Pause

at
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ertificate USDA aruss
= Home  Certificates  Invoices ~Admin  Reports  Verify Certificate  Contact Support a TESTENTL.. ¥
sl U S Department of Agriculture e

Application r©Fr 7

ertificates

Shipping Groups  Create Certificate Incomplete Pending Edits Submitted Rejected Approved Certificates Voided Certificates

For this section you will need the information Commodity Codes
on the commaodity codes of the export.

Commodity Selection

Step 1: Select the commodity code from the B s commosty . .
drop-down list.

Click here for more information about HS Codes

Pause Previous Next
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Application . 1

Certificates

Shipping Groups  Create Certificate  Incomplete Pending Edits  Submitted Rejected  Approved Certificates  Voided Certificates

Step 1: Select the commodity code from Commodity Codes

the drop-down list. Commodity Selection \ l

Step 2 Select the SpGlelC type Of 1 (0401} Fluid Milk & Cream, Not Conc, No Sug or Sw v MLK&CRM,<1% FAT - -
commodity from the second list if desired.

Click here for more information about HS Codes \
Note: you can also add more rows if there — orevions |
are multiple commodities in this export.

Press next to continue the application
process
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Certificates
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‘ \p p I I Catl O I I Shipping Groups  Create Certificate Incomplete Pending Edits  Submitted Rejected  Approved Certificates Voided Certificates

Plant Information

This section deals with the manufacturing of Please identify the commodities below. Note: you may identify up to 6 commodities per certificate.
the product. Commodity 1

* Manufacturing Plant - Commodity 1

‘ 999999999 | EU Plant | v

Step 1 SearCh for the M an UfaCtU rl ng p I ant * Commodity 1 Batch Number (if multiple, please use a semicolon to separate the different batch numbers.) @
field from the list.

* Number of Packages - Commodity 1 @

*Species - Commodity 1 @

Bovine

* Net Weight - Commodity 1 @

Commodity 1 was produced between these two dates:

Produced Start Date

4
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Certificate
Application

Collect all information needed

Step 1: Fill in all required information.

Note: You may need to add more information
Verify information provided

Move down page to continue application
process

Shipping Groups  Create Certificate Incomplete

Rejected

Approved Certificates

Voided Certificates

Plant Information

Review

Please identify the commodities below. Note: you may identify up to 6 commodities per certificate.

Commodity 1

* Manufacturing Plant - Commodity 1

999999999 | EU Plant |

!

* Commaodity 1 Batch Number (if multiple, please use a semicolon to separate the different batch numbers.) @

* Number of Packages - Commodity 1 @
1

* Species - Commodity 1 @
- o
* Net Weight - Commodity 1 @

3

Commodity 1 was produced between these two dates:

Produced Start Date

Produced End Date

C dity 1 expires b these 2 dates:

3
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COMX_CertApp

General Commodity Information
Lis

* Description of Commeodity @

Collect all information needed

il

Step 1: Fill in all required information. Kind of Processing Treatment ©

Note: You may need to add more information 121

* Temperature of Product @

Ambient

Verify information provided

Additional Storage Information

Move down page to continue application Produced beoween
process Produced from: (mm/dd/yyyy) @

Produced to: (mm/ddyyyy) @

Expires between

Expires From: (mm/dd fyyyy) @
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Certificate
Application

Collect all information needed

Step 1: Fill in all required information.

Note: You may need to add more information
Verify information provided

Press next to continue application

L21

*Temperature of Product @

Ambient

Additional Storage Information

Produced between

Produced from: {mm/dd/yyyy) @

Produced to: (mm/dd/yyyy) ©

Expires between

Expires From: (mm/dd/yyyy) @

Expires To: (mm/dd/yyyy) @

Unit of Measure chosen for Net Weight and Gross Weight: Pounds
MNumber of Packages: 1
MNet Weight: 3.00

* Gross Weight @
4

COMX_CertApp

Previous
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COMX_CertApp
. . . . . v v v v v v v v v Fees Review a... Attestati... Conf
Within the Fees section you will specify the g-----
number and types of certificates you would e
like to receive as well as prices for each. 1231
A . . . Certificate Fee: $82.00

Step 1: Fill in all required information. Each Certified Copy Fee: $41.00

Each Fax Copy Fee: 54.00

Each Electronic Copy Fee: $41.00
Note: You will need to provide a reference *Certifed Copies
number that you will remember :

* Fax Copies

3

Verify information provided ,
* Electronic Copies

5
Press next to continue application \
Previous
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On the review screen you will review all
information you have provided in reference
to this application.

Continue down page to finish review.

COMX_CertApp

S—

Commodity and Country Information

Commaodity:
Country:
Certificate Type:

Dairy
Turkey
Turkey Dairy Certificate

Consignor/Consignee Information

Requesting Entity
Consignor Name:
Consignor Address:

Consignor Tel:

Consignee Name:

Consignee Address:
Consignee Zip:

Consignee Phone:

Central Competent Authority:
Local Competent Authority:

Francine's Cheese LLC
Francine's Cheese LLC
367 Williams Circle, Floor 3,
Palmetto, MD 20852, USA
#35-778-0744

Bill's cheese

123

12345

123213214

USDA AMS Dairy Programs
Grading Branch

Shipping Origin Information
Country of Origin: United States of America
IS0 Code: us
Place of Loading: Savannah, Ga
Place of Origin Name: Chester's cheese
Place of Origin Address: 123 cheese st Savannah, Ga
31314
Place of Origin Approval 12345
Number:

Billing and Shipping Information

Commaodity: Dairy

Country: Turkey

Certificate Type: Turkey Dairy Certificate

Billing Account Name: Francine's Cheese LLC

Billing Ledger: BL-:0000000043

Related Shipping Group: SG-0000000007

Shipping Address: 24325

Contact Name: Test EntityAdminOne

Email Address: test-entityadminone-usda-mrp-

Phone Number: project@steampunk com

Fax: 333-444-5555
803-232-7112

Additional Shipping Details

Date of Departure:

Estimated Date of Arrival:

Means of Transport:
Identification:

Documentary Reference:

Entry BIP:

Reason why ENTRY BIP is

unknown, if applicable:

March 15, 2021
March 17, 2021
Aeroplane

Istanbul New Airport
Submitter's Comments:
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Certificate
Application

Verify information provided.

Note: Click previous if you want to go to
previous pages to make edits.

Press next to continue application

Commoeodity Codes
Commodity Codes: [0401100000]

Plant Information (Commodity 1):
Manufacturing Plant Name: LAND O'LAKES
Address:

Product Description:

Validity Date:

Commodity Batch/Lot Numbers: 1234
Number of Packages: 1
Species: Bovine
Net Weight: 3.00
Units: Pounds
Nature of Commodity - Commodity 1:

Commodity 1 was produced between:

Commodity 1 expires between:

Fees

Customer Reference:

Certified Copies: 2

Fax Copies: 3
Electronic Copies: 5
TotalFees: 38100

COMX_CertApp

General Commodity Information
Type of Commodity:
Description of Commodity: milk
Kind of Processing Treatment:
Temperature of Product: Ambient
Additional Storage Information:
Produced Between:
Expires Between:
Country of Product:
Establishment Number:
Unit of Measure:
Number of Packages:
Net Weight:
Gross Weight:

If you need to make modifications to your application please press the 'Previous' button below.

If all details on this page are correct, press Finish' to move on to the next screen. On the next screen, you must review the statements prior to your application being officially
submitted.

N

Previous
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COMX_CertApp

Review and acknowledge all attestations. L)) ) e ) ) ) e
Attestations
i . i i The following statements are required; please review and confirm the statements below:
CI ICk neXt to S u bm It appl Icatlon v | Lcertify that the above product is for human consumption.
«| Icertify that the entity that [ am submitting an export application for is NOT delinquent on any USDA Payments.
«| Lcertify that the entity that [ am submitting an application for is approved to export items to the country specified.

« | lacknowledge that by checking this box that the information is factual and accurate.

«| Lcertify that all of the dairy products and/or dairy ingredients used for the production of the products included in the attached request for certification were produced from raw milk which meets the
somatic cell and bacterial standard plate count criteria laid down in Annex I of the “"Regulation on Specific Hygiene Rules for Food of Animal Origin® and which was produced, collected, cooled, stored and
transported in accordance with the hygiene conditions laid down in Chapter XIII of the same regulations.

«| Tacknowledge sole responsibility for maintaining adequate records to trace the production and Certificates of Conformance for all dairy products or ingredient used in the products presented for
certification. Failure to maintain such records will result in ineligibility to receive certifications to Turkey.

v| Forimport or admission into Turkey

frevious -
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Your certificate application has now been
submitted and sent for review. COMX_CertApp

Click Finish whenever complete.

Thank you for submitting your application.

Please keep the reference number below for your records:

Certificate Application Number:
AP-0000000031 \
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Certificates

Shipping Groups  Create Certificate  Incomplete Pending Edits  Submitted Rejected Approved Certificates  Voided Certificates

After your Certificate application has been

submitted, you may go to the Submitted Need help searching?
Section n ear the top Of the SCree n to See |tS Use the "Search this list..." box below to find what you are looking for. Optionally, you can use at;:\::::r;af:as::‘:i:: :::é all search results supported by ATLAS. For example, if you are searching for a Dairy certificate,
status.

Certificate Applications
Submitted Applications

Search this list

Certificate ... “ | Record Type ~ Appl... ~ | USDA Revi... »~ | Contact Name “ | Cus... v | Consignor Name *~ | Last Modified D...
1 AP-0000000031  Turkey Dairy Certificate A..  3/11/2021 2:08 PM In Review Randy Reviewer Test EntityAdminOne 1234 Francine's Cheese LLC  3/11/2021 2:08 PM
2 AP-0000000029  China Dairy Sanitary Cert..  3/11/202111:30 AM InReview Randy Reviewer Francine Farmer 1234 Francine's Cheese LLC  3/11/2021 11:30 AM
3 AP-0D00000027  China Dairy Sanitary Cert.. 3/11/20219:59AM  InReview Randy Reviewer Francine Farmer 2345 Francine's Cheese LLC  3/11/2021 9:59 AM
4 AP-0000000026  EU Certificate Application 3/10/20219:21 PM In Review Randy Reviewer Francine Farmer 3333333 Francine's Cheese LLC  3/10/2021 11:24 PM
5 AP-DD00000021  EU Certificate Application 3/10/2021 11:19 AM  In Review Randy Reviewer Francine Farmer 3333 Francine's Cheese LLC  3/10/2021 11:19 AM
6 AP-0000000014  EU Certificate Application 3/5/2021 4:34 PM In Review Randy Reviewer Billy Broker 111111  Francine's Cheese LLC  3/9/2021 9:56 PM
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	Based on your entity you may need to provide more 
	information.

	Step 2: 
	Step 2: 
	Verify
	information before moving on.

	Step 3:
	Step 3:
	Continue with registration process by 
	moving down the page.


	User Registration
	User Registration
	User Registration

	(Entity Employee) 
	(Entity Employee) 
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	User Registration
	User Registration
	User Registration

	(Entity Employee)
	(Entity Employee)
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	Figure
	Figure
	Step 1: 
	Step 1: 
	Step 1: 
	Fill in all
	required
	information specific to 
	your account.

	Step 2: 
	Step 2: 
	Verify
	information before moving on.

	Step 3: 
	Step 3: 
	Provide
	your entity's 
	ATLAS User 
	registration token.

	Note: The 
	Note: The 
	ATLAS User registration token 
	is 
	accessible by your entity admins and can be found 
	on the admin page within their accounts. 

	Step 4:
	Step 4:
	Click 
	next
	to submit your registration 
	request.
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	User Registration
	User Registration
	User Registration

	(Entity Employee) 
	(Entity Employee) 


	Upon finishing your User registration, your 
	Upon finishing your User registration, your 
	Upon finishing your User registration, your 
	account will be automatically approved.

	Step 1
	Step 1
	: Click 
	Next
	, so that the page refreshes to 
	the home screen.

	If you have any further questions regarding this 
	If you have any further questions regarding this 
	process, please contact your USDA Admin.
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	User Registration
	User Registration

	(Entity Employee) 
	(Entity Employee) 
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	Shipping Groups
	Shipping Groups



	Shipping groups
	Shipping groups
	Shipping groups
	Shipping groups


	Whenever you would like to submit a certificate 
	Whenever you would like to submit a certificate 
	Whenever you would like to submit a certificate 
	application, you must associate it to a shipping group.

	A shipping group is a way to bundle up certificates to be 
	A shipping group is a way to bundle up certificates to be 
	shipped out to the same destination.

	A shipping label is required in order to get Certificates 
	A shipping label is required in order to get Certificates 
	shipped out appropriately.


	Figure

	Shipping groups
	Shipping groups
	Shipping groups
	Shipping groups


	To navigate to the shipping groups tab, follow these 
	To navigate to the shipping groups tab, follow these 
	To navigate to the shipping groups tab, follow these 
	steps:


	Figure
	Figure
	Step 1: 
	Step 1: 
	Step 1: 
	Select the 
	Certificates
	tab on the 
	navigation bar at the top of the screen

	The shipping groups section is found in this section 
	The shipping groups section is found in this section 
	of the application 



	Shipping groups
	Shipping groups
	Shipping groups
	Shipping groups


	To create a Shipping Group record, you must complete 
	To create a Shipping Group record, you must complete 
	To create a Shipping Group record, you must complete 
	the following steps:


	Figure
	Step 1: 
	Step 1: 
	Step 1: 
	Ensure you are on the 
	Shipping Groups
	sub
	-
	tab

	Step 2: 
	Step 2: 
	Select 
	New
	towards the middle of the 
	shipping group page. 

	A popup will appear on the screen to now create a 
	A popup will appear on the screen to now create a 
	shipping group


	Figure
	Figure

	Shipping groups
	Shipping groups
	Shipping groups
	Shipping groups


	In this window, we will provide the information needed 
	In this window, we will provide the information needed 
	In this window, we will provide the information needed 
	in order to create a shipping group.


	Figure
	Step 1: 
	Step 1: 
	Step 1: 
	Fill in all 
	required fields

	Note: Indicate the number of certificates you would 
	Note: Indicate the number of certificates you would 
	like to associate with each shipping group.

	All information can be edited later, when needed.
	All information can be edited later, when needed.
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	Shipping groups
	Shipping groups
	Shipping groups
	Shipping groups


	Be sure to verify all information 
	Be sure to verify all information 
	Be sure to verify all information 


	Figure
	Step 1: 
	Step 1: 
	Step 1: 
	Click 
	save
	to create the shipping group
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	Shipping groups
	Shipping groups
	Shipping groups


	After the Shipping Group record is created, you 
	After the Shipping Group record is created, you 
	After the Shipping Group record is created, you 
	can then upload your Shipping Label in the Files 
	section.


	Figure
	Step 1: 
	Step 1: 
	Step 1: 
	Click the 
	Upload Files
	button in the Files 
	section and attach your Shipping Label.



	You can then edit shipping groups after you have 
	You can then edit shipping groups after you have 
	You can then edit shipping groups after you have 
	You can then edit shipping groups after you have 
	created them by selecting the shipping group 
	desired.

	You can get PDF’s of all approved certificate 
	You can get PDF’s of all approved certificate 
	applications that were associated to each 
	shipping group if they were manually generated 
	by an internal USDA reviewer.
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	Shipping groups
	Shipping groups
	Shipping groups
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	Certificate Application
	Certificate Application
	Certificate Application
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	Certificate 
	Certificate 
	Certificate 
	Application


	The certificate application process is step by 
	The certificate application process is step by 
	The certificate application process is step by 
	step within ATLAS.

	A certificate application is the application 
	A certificate application is the application 
	submitted by the user. 


	Figure

	Certificate 
	Certificate 
	Certificate 
	Certificate 
	Application


	After the shipping group has been created you 
	After the shipping group has been created you 
	After the shipping group has been created you 
	can now create a Certificate application


	Step 1: 
	Step 1: 
	Step 1: 
	Select the 
	Certificates
	tab on the 
	navigation bar at the top of the screen

	The Create Certificate section is located near 
	The Create Certificate section is located near 
	the top of the screen.

	Step 2: 
	Step 2: 
	Select the 
	Commodity
	that will be 
	exported.

	Step 3: 
	Step 3: 
	Select the 
	Region
	the export will be 
	going to.

	Step 4: 
	Step 4: 
	Select the 
	Certificate Type
	desired.

	Press 
	Press 
	Next 
	to continue the process.
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	Figure
	Figure
	Figure

	Sect
	Figure
	Certificate 
	Certificate 
	Certificate 
	Application


	Figure
	You will need to select the 
	You will need to select the 
	You will need to select the 
	Billing Ledger
	you 
	would like to associate to this certificate 
	application. Make sure that it is an active 
	ledger.

	The 
	The 
	Shipping group
	that you would like to 
	have associated with this application will also 
	be needed at this time.

	Note: You may pause a certificate application 
	Note: You may pause a certificate application 
	at any time by clicking the 
	Pause
	button 
	towards the bottom of the screen. This allows 
	you to put the application on hold at any point 
	and come back to it when ready. It will be 
	located under the 
	Incomplete
	tab.

	Note: you click your browser's back button, the 
	Note: you click your browser's back button, the 
	refresh button, or exit the process without 
	pressing the "pause" button,
	all
	your progress 
	will be
	lost.
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	Certificate 
	Certificate 
	Certificate 
	Application


	Figure
	Please select the dropdown menu to find the 
	Please select the dropdown menu to find the 
	Please select the dropdown menu to find the 
	desired 
	Billing Ledger
	to associate to this 
	certificate application.



	Sect
	Figure
	Certificate 
	Certificate 
	Certificate 
	Application


	Figure
	Please begin typing the desired 
	Please begin typing the desired 
	Please begin typing the desired 
	Shipping 
	group
	to associate to this application. As you 
	type, the field will bring up relevant shipping 
	groups.
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	Certificate 
	Certificate 
	Application


	Figure
	After you have filled in the required fields, 
	After you have filled in the required fields, 
	After you have filled in the required fields, 
	please press 
	next
	to continue the application 
	process.
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	Certificate 
	Certificate 
	Application


	Figure
	Verify your 
	Verify your 
	Verify your 
	contact information.

	Please make sure all required fields are filled 
	Please make sure all required fields are filled 
	in.

	Continue down page.
	Continue down page.
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	Certificate 
	Certificate 
	Certificate 
	Application


	Figure
	Verify your 
	Verify your 
	Verify your 
	contact information.

	Please make sure all required fields are filled 
	Please make sure all required fields are filled 
	in.

	Select the appropriate 
	Select the appropriate 
	Requesting Entity

	Select the appropriate 
	Select the appropriate 
	Consignor Name

	Note: Some fields are drop down search fields.
	Note: Some fields are drop down search fields.
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	Certificate 
	Certificate 
	Certificate 
	Application


	Please fill in all required information.
	Please fill in all required information.
	Please fill in all required information.

	Tip: If you have a previously saved 
	Tip: If you have a previously saved 
	Consignee
	, 
	you may check the box and search for them. 

	Press 
	Press 
	next
	and continue when finished.
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	Certificate 
	Certificate 
	Certificate 
	Application


	Figure
	Start typing to find the specific consignee, the 
	Start typing to find the specific consignee, the 
	Start typing to find the specific consignee, the 
	field will then populate possible matches. This 
	is only in the case that you are using a stored 
	consignee.
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	Figure
	Press 
	Press 
	Press 
	next
	to continue the application process.
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	Certificate 
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	Fill in all required information pertaining to 
	Fill in all required information pertaining to 
	Fill in all required information pertaining to 
	the shipping origin. 
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	Certificate 
	Certificate 
	Application


	Figure
	Verify all information entered.
	Verify all information entered.
	Verify all information entered.

	Press 
	Press 
	next
	to continue the application 
	process.
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	Certificate 
	Certificate 
	Application


	Figure
	Verify the country of destination is correct.
	Verify the country of destination is correct.
	Verify the country of destination is correct.

	Press 
	Press 
	next
	to continue the application 
	process.

	Note: Depending the type of certificate, more 
	Note: Depending the type of certificate, more 
	information may be needed here.
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	Figure
	Please insert all information about the 
	Please insert all information about the 
	Please insert all information about the 
	shipping details of the export needed to 
	complete the application.
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	Figure
	Step 1
	Step 1
	Step 1
	: Select the 
	Date of Departure

	Step 2
	Step 2
	: Select the 
	Date of Arrival

	Step 3
	Step 3
	: Select the 
	Means of Transportation 
	(Boat, Airplane, etc.)

	Step 4
	Step 4
	: Select the 
	Port of Entry
	, begin filling 
	in the field and the search will give relevant 
	options.

	Continue down the page.
	Continue down the page.
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	Certificate 
	Certificate 
	Application


	Figure
	Step 1
	Step 1
	Step 1
	: Select the 
	Container/Seal Number
	field
	.

	Step 2
	Step 2
	: Gather the relevant information

	Note
	Note
	: You can also add more rows if needed

	Note: 
	Note: 
	You may also select Not Applicable
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	Figure
	Figure
	Step 1
	Step 1
	Step 1
	: Fill in the fields with the various 
	numbers 

	Step 2
	Step 2
	: Verify information

	Step 3
	Step 3
	: Press 
	Save
	and continue the 
	application
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	Figure
	Step 1
	Step 1
	Step 1
	: Specify the type of packaging of the 
	export.

	Step 2
	Step 2
	: Verify all information provided

	Step 3
	Step 3
	: Press 
	next
	and continue the 
	application
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	For this section you will need the information 
	For this section you will need the information 
	For this section you will need the information 
	on the commodity codes of the export.


	Step 1
	Step 1
	Step 1
	: Select the commodity code from the 
	drop
	-
	down list.
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	Application


	Figure
	Step 1
	Step 1
	Step 1
	: Select the 
	commodity code
	from 
	the drop
	-
	down list. 

	Step 2
	Step 2
	: Select the specific type of 
	commodity from the second list if desired.

	Note: you can also add more rows if there 
	Note: you can also add more rows if there 
	are multiple commodities in this export.

	Press 
	Press 
	next
	to continue the application 
	process
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	This section deals with the manufacturing of 
	This section deals with the manufacturing of 
	This section deals with the manufacturing of 
	the product.


	Figure
	Step 1
	Step 1
	Step 1
	: Search for the 
	Manufacturing plant 
	field 
	from the list.
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	Collect all information needed
	Collect all information needed
	Collect all information needed

	Step 1
	Step 1
	: Fill in all 
	required
	information.

	Note: You may need to add more information
	Note: You may need to add more information

	Verify information provided
	Verify information provided

	Move down page to continue application 
	Move down page to continue application 
	process
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	Application
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	Collect all information needed
	Collect all information needed
	Collect all information needed

	Step 1
	Step 1
	: Fill in all 
	required
	information.

	Note: You may need to add more information
	Note: You may need to add more information

	Verify information provided
	Verify information provided

	Move down page to continue application 
	Move down page to continue application 
	process
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	Figure
	Collect all information needed
	Collect all information needed
	Collect all information needed

	Step 1
	Step 1
	: Fill in all 
	required
	information.

	Note: You may need to add more information
	Note: You may need to add more information

	Verify information provided
	Verify information provided

	Press 
	Press 
	next
	to continue application
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	Within the Fees section you will specify the 
	Within the Fees section you will specify the 
	Within the Fees section you will specify the 
	number and types of certificates you would 
	like to receive as well as prices for each.
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	Step 1
	Step 1
	Step 1
	: Fill in all 
	required
	information.

	Note: You will need to provide a reference 
	Note: You will need to provide a reference 
	number that you will remember

	Verify information provided
	Verify information provided

	Press 
	Press 
	next
	to continue application
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	On the review screen you will review all 
	On the review screen you will review all 
	On the review screen you will review all 
	information you have provided in reference 
	to this application.


	Continue down page to finish review.
	Continue down page to finish review.
	Continue down page to finish review.
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	Figure
	Verify information provided.
	Verify information provided.
	Verify information provided.

	Note: Click previous if you want to go to 
	Note: Click previous if you want to go to 
	previous pages to make
	edits.

	Press 
	Press 
	next
	to continue application
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	Figure
	Review and acknowledge all attestations.
	Review and acknowledge all attestations.
	Review and acknowledge all attestations.

	Click 
	Click 
	next
	to Submit application
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	Your certificate application has now been 
	Your certificate application has now been 
	Your certificate application has now been 
	submitted and sent for review. 

	Click 
	Click 
	Finish
	whenever complete.
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	After your Certificate application has been 
	After your Certificate application has been 
	After your Certificate application has been 
	submitted, you may go to the 
	Submitted
	section near the top of the screen to see its 
	status.
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