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REVISION HISTORY

Date Document Document Revision Description | Author Reviewer
Version
04.02.2019 0.1 User Manual Preparation Vivek Naveen
1.1. Cash Receipts
SAP T-code FB(]
Process Cash Withdrawal from Bank - Click on Cash Receipts
Cash Journal 1100 Company Code 1000
L EE -0 eae & £ TFA @
Cash Jowrnal 1100 Company Code 1000
22 5ave Post =3Print cash journal [ Change cash journal &% Editing Options
Cash Journal 0001 Company Code 1000
&5 save post 3 Print cash journal Y Change cash journal &7 Editing Options
| Data selection | Balance display for display period
| Display period |
'E.oz.zolg'—'os.oz.zoﬁ' Opening balance 87,146.00 | INR
4 Today » + Total cash receipts | 0.00 |INR NMumber: | 0
4 This week » + Total check receipts | 0.00 |INR Mumber: | i}
14 Current period id - Total cash payments | 0.00 | INR Nurmber: | o
Cash journal: PETTY CASH HO = Closing balance 87,146.00 | INR
Company code: BSPTCL Cash thereof 87,146.00 | R

from

bank

Cash payments Cash receipts Check receipts
SAP T-code FB(]
Process F4 In Business Transaction Field and select Cash withdrawal
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Data selection
Display period

05.02.2019|-|05.02.2019

Cash Journal 0001 Company Code 1000

Balance display for display period

@Sa\re Post Q Print cash journal qﬁchange cash journal &7 Editing Options

Opening balknce

4 UEE > [& Restrict Value Range (1)} 5 Entries found
4 This week »
: " Restrictions |
L Current period _L +
Cash journal: PETTY CASH HO -@i
Company code:  BSPTCL Business transaction” | Tran.no CocCd Type SG GfL Acct Tx BusTEiBIkd Aa:t_Mod. Taxflod. Classifctn
CUSTOMER 4 1000 D | |
_ | m1sc exp 1 1000 E 760123 [v]
Cash payments - Cash receipts g cepT FROM BANK. |2 1000 C 160302 B
. C 260300 — 2
Business transaction | Amount TENTOR = oY K [
SAP T-code FBC(]
Process Input Amount
Cash payments - Cash receipts f Check receipts
Hou... Acc... |Receipt Recip. Text

=
RECEIFT FROM BANK

Business transaction Armount

Do... | Split | T.. G/L

il
10007 o

J

SAP T-code FBC]

Process Outgoing GL Default come
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a5ave

Data selection
Display period

4 This week »

post 3 Print cash journal

05.02.2019| - /05.02.201%9

[ 7oy ]

Cash Journal 0001 Company Code 1000

I} Change cash journal & Editing Options

Balance display for display period
Opening baknce

+ Total cash receipts
+ Total check receipts

|i|| Current period
Cash journal:

Company code:  BSPTCL

0

PETTY CASHHO [E3] | = Closing babnce

[= General Ledger Account (1)

- Total cash payments

&87,146.00

355 Entries found

INR

0.00 |INR

Number: a

Cash thereof

1{ G/L Acct™| chac

Long Text

Cash payments ./ Cash receipts |, Check receipts :160302 :BSPT Canara Bank Outgoing 0352101042062
m BSPT Advance to Suppliers/Contractors (Capital)
Business transaction | Amount Do... Split |T.. GfL I T GG D SRR I (T
—— 170300 BSPT Loans and Advance to Staff (Interest Bearing)
RECEIPT FROM BANK 1,000.00 @OO| & | _la0302
T 170400 BSPT Loans and Advance to Staff (Interest Free)
| | 170500 BSP Advance Income Tax and TNS
SAP T-code FB(]
Process Input Profit Centre

Cash Journal 0001 Company Code 1000
5 5ave post 3 Print cash journal Y Change cash journal & Editing Options
Data selection Balance display for display period
Display period
05.02.201% - |05.02.2019 Opening balknce 87,146.00 |INR
4 Today » + Total cash receipts 0.00 | INR MNumber:
4 This week » + Total check receipts 0.00 |INR Number:
4 Current period » - Total cash payments 0.00 | INR Number:
Cash journal: PETTY CASH HO |l-_|‘_-T| = Closing balance 87,146.00 | INR
Company code: BSPTCL Cash thereof 87,146.00 | INR
Cash payments - Cash receipts } Check receipts
Business transaction  Amount Do... Split Business Proc.  Profit Center|Segment Partner Pr... Partner Se... WBS Element
RECEIPT FROM EBANK 1,000.00 @co| & | T
T T "
| o [=1

SAP T-code

FBCJ

Process

Select Row and click on Save Sel.
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Cash Journal 0001 Company Code 1000

@Sa\re Post Q Print cash journal ﬂchange cash journal &7 Editing Options

Data selection Balance display for display period

Display period
05.02.2019| - |05.02.2018 Opening baknce 87,146.00 |INR
|T|| Today ||T| + Total cash receipts 0.00 [INR Murmber: 0
|T|| This week ||T| + Total check receipts 0.00 | INR Number: 0
|I|| Current period ||Z| - Total cash payments 0.00 INR Mumber: 0

Cash journal: PETTY CASH HO [§5| = Closing baknce 87,146.00 | INR

Company code:  BSPTCL - Cash thereof 87,146.00 | INR

Cash payments - Cash receipts } Check receipts

Business transaction  |Amount Do... % Business Proc.  Profit Center Segment Partner Pr... Partner Se... WBS Element
[hE.c:E.IPI FROM BANK j 1,000.00 @WOO| & | 100000
(=]
4 )
J@ Save Sel. Post Sel. ||Q Receipt ||.£ Follow-On Docs
SAP T-code FB(]
Process Ok and enter. It's become Red to Yellow (see below screenshot)

Cash Journal 0001 Company Code 1000

&32 Save Post L3 print cash journal &Y Change cash journal £ Editing Options

Data selection Balance display for display period
Display period
05.02.2019 — |05.02.201%9 Opening balnce 87,146.00 | INR
| 4 " Today || > | + Total cash receipts 1,000.00 | IMR Mumber: al
| 4 " This week || > | + Total check receipts 0.00 |INR Number: o
|i|| Current period "Ll - Total cash payments 0.00 | INR Mumber: o
Cash journal: PETTY CASH HO |@| = Closing balance E8,146.00 |INR
Company code: BSPTCL Cash thereof 8E8,146.00 | INR
Cash payments ‘Cash receipts } Check receipts
Business transaction Amount Do... Split |Business Proc. |Profit Center Segment Partner Pr... Partner Se... WBS Element
ERECEIFT FROM BANE 1,000.00 C¥NO = 100000

I j=
B

L

=3
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SAP T-code

FBCJ

Process

Click on Post sel.

22 Save

Data selection

) rost

Display period

L3 Print cash journal

Cash Journal 0001 Company Code 1000

Y change cash journal £ Editing Options

Balance display for display period

05.02.2019 — |05.02.2019 Opening balance 87,146.00  INR
4 Today » + Total cash receipts 1,000.00 |INR Nurmber: 1
4 This week » + Total check receipts 0.00 |INR Mumber: [}
L Current period L - Total cash payments 0.00 |INR Mumber: [}
Cash journal: PETTY CASH HO |£| = Closing balance 88,146.00 |INR
Company code: BSPTCL Cash thereof 88,146.00 | INR
Cash payments - Cash receipts } Check receipts
Business transaction Amount Do... | Split Business Proc. |Profit Center Segment Partner Pr... Partner Se... WBS Element Metwork
RECEIPT FROM BANK 1,000.00 CO@| = 100000
I j=! =]
L .. s
4 »
|@ Save Sel. || Post Sel. ||E Receipt ||£ Follow-0On Docs
N e |
SAP T-code FB(C]
Process Entry posted successfully. Its showing Green
Cash Journal 0001 Company Code 1000
&5 Save Post 2 Print cash journal Y Cchange cash journal £ Editing Options
Data selection Balance display for display period
Display period
05.02.2019| - |05.02.2019 Opening balance 87,146.00 |INR
| b " Today " » | + Total cash receipts 1,000.00 |INR Number: i
[«] This week [ »] + Total check receipts 0.00 | INR Number: a
|i|| Current period ||L| - Total cash payments 0.00 |INR Number: ]
Cash journal: PETTY CASH HO |E| = Closing balance 88,146.00 |INR
Company code: BSPTCL Cash thereof &8,146.00 |INR

Cash payments .-~ Cash receipts } Check receipts

Business transaction Armount Do... Split |Business Proc. Profit Center Segment Partner Pr... Partner Se... WBS Element
RECEIPT FROM BANK 1,000.00 g = 100000

I 1 )

[ = |

L - |
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SAP T-code FBC]

Process Cash Receipt from HO

Cash Journal 1100 Company Code 1000
9 [reo <2 eece 0 O P60 o=

Cash Journal 1100 Company Code 1000

2 5ave Past = Print cash journal O Change cash journal £” Editing Options

Cash Journal 0001 Company Code 1000

@Save Post Q Print cash journal qﬁ'change cash journal &7 Editing Options

Cash payments - Cash receipts I'_Check receipts

Data selection Balance display for display period

Display period
05.02.2019| - |05.02.2019 Opening baknce 87,146.00 |INR
T Today T + Total cash receipts 1,000.00 |INR Mumber:
4 This week » + Total check receipts 0.00 | INR Number:
4 Current period ) - Total cash payments 0.00 | INR Number:

Cash journal: PETTY CASH HO || | = Closing balance 28,146.00 | INR

Company code: BSPTCL - Cash thereof 88,146.00 |INR

( 1
—_—J
SAP T-code FBC(]

Process F4 In Business Transaction Field and select Transfer from HO
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Data selection
Display period

Today

05.02.2019| - |05.02.201%

[«
4 This week
4 Current period

[v]
>
id

&5 save Post 3 Print cash journal

Cash Journal 0001 Company Code 1000
Y change cash journal

Balance display for display period

[= Restrict Value Range (1)

. Restrictions |

£” Editing Options

5 Entries found

E2C I =) ER=1

Business transaction” | Tran.no| CoCd

Type SG| G/L Acct Tx BusTraBlkd Acct Mod. Tax Mod. Classifctn

Cash journal: PETTY CASH HO E CUSTOMER 4 1000 D
Company code:  BSPTCL MISC EXP 1 1000 E 760123 ] [+]
| RECEIPT FROM BANK 2 1000 C 160302 ] |
Cash payments AR ‘d. TRANSFER FROM HO  [0006 1000 C 260300 : : 2
Business transaction Amount
HRECEIPT FROM BRNE 1,000.00
—
SAP T-code FB(]
Process Input Amount
Cash payments - Cash receipts f Check receipts
Business transaction Amount Do... Split Business Proc.  Profit Center Segment Partner Pr... Partner Se...

TEANSFEE FROM HO

1,000.00 @CO| =

] [=]

SAP T-code

FBCJ

Process

Outgoing GL Default come
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Cash Journal 0001 Company Code 1000

@Save Post Q Print cash journal l-_ﬁchange cash journal &7 Editing Options

Data selection Balance display for display period
Display period
05.02.2019|-|05.02.2019 Opening baknce 87,146.00 |INR
4 Today > + Total cash receipts 1,000.00 INR Number: il
4 This week » + Total check receipts [& General Ledger Account (1) 1 Entry found
i 7&”@“ period L - Total cash payments Y G/L account no. in chart of accounts | G/L account description in chart of ac...
Cash journal: PETTY CASH HOD |ﬁ| = Closing balance — T | (T | |

Company code: BSPTCL Cash thereof =
G/L Acct ChAac Long Text

(260300 | BSPT Cash Transfer Clearing

Cash payments - Cash receipts |' Check receipts

L 1
Business transaction Amount Do... Split T..G/L
TRANSFER FROM HO 1,000.00 @OO[ = | 280300
2
SAP T-code FBC]
Process Input Profit Centre

Cash Journal 0001 Company Code 1000

&3 Save Post L3 print cash journal Y Change cash journal £ Editing Options

Data selection Balance display for disply period

Display period
05.02.201% - |05.02.201%9 Opening balance 87,146.00 INR
T Today T + Total cash receipts 1,000.00 INR Mumber: 1
4 This week » + Total check receipts 0.00 | INR Murmber: 1}
i Current period L - Total cash payments 0.00 |IMR Mumber: 1]

Cash journal: PETTY CASH HO |@| = Closing balance 88,146.00 | INR

Company code: BSPTCL - Cash thereof 828,146.00 | INR

Cash payments - Cash receipts f Check receipts

Business transaction Amount Do... Split Business Proc. Profit Center Segment Partner Pr... Partner 5e... WBS Element
L 1
TRANSFER FROM HO 1,000.00 KD| }

! -

EE

SAP T-code FB(]

Process Select Row and click on Save Sel.
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Casl Journal 0001 Company Code 1000
@Save Post Q Print cash journal %’Change cash journal 7 Editing Options
Data selection Balance display for display period
Display period
05.02.201% - |05.02.201% Opening balance 87,146.00  INR
| 4 " Today ” » | + Total cash receipts 1,000.00 |INR Mumber:
| 4 || This week || > | + Total check receipts 0.00 | INR Number:
| 4 " Current period || > | - Total cash payments 0.00 | IMR Mumber:
Cash journal: PETTY CASH HO |E| = Closing balance 88,146.00 | IMR
Company code: BSPTCL Cash thereof 88,146.00 | IMR
Cash payments - Cash receipts } Check receipts
Business transaction Amount Do... Split |Business Proc. Profit Center Segment Partner Pr... Partner Se... WBS Element
EIRANSFF_R FROM HO j 1,000.00 @OC| = | 100000
=]
4 >
|@"E”§ |@ Sawve Sel. ||[Q Post Sel. ||Q Receipt ||£ Follow-0On Docs

| I

SAP T-code FB(]

Process

Ok and enter. It's become Red to Yellow (see below screenshot)

Cash Journal 0001 Company Code 1000
@ Save Post

Data selection
Display period

Q. Print cash journal q‘_:TChange cash journal

£ Editing Options

Balance display for display period

TRANSFER FROM HO 1,000.00 =
im =
L -

100000

05.02.2019 — |05.02.2019 Opening balance 87,146.00 |INR
| 4 || Today || » | + Total cash receipts 2,000.00 |INR Number: 2
| 4 || This week || » | + Total check receipts 0.00 | INR Number: 0
|i|| Current period ||L| - Total cash payments 0.00 | INR Number: 0
Cash journal: PETTY CASH HO |q£".”| = Closing balance 89,146.00 | INR
Company code: BSPTCL Cash thereof 89,146.00 | INR
Cash payments . Cash receipts } Check receipts
Business transaction Amount Do... Split Business Proc. Profit Center Segment Partner Pr... Partner Se... WBS Element

SAP T-code FBC]

Process Click on Post sel.
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Caslfr Journal 0001 Company Code 1000

&3 save rost 3 Print cash journal &3 Change cash journal & Editing Options

Data selection Balance display for display period

Display period
05.02.2019| - |0o5.02.2019 Opening baknce 87,146.00 | INR
[« ] Today > + Total cash receipts 2,000.00 | INR Murmber:
4 This week » + Total check receipts 0.00 | INR Mumber:
l Current period L - Total cash payments 0.00 | INR Mumber:

Cash journal: PETTY CASH HO |E| = Closing balknce 89,146.00 @ INR

Company code: BSPTCL Cash thereof £9,146.00 |INR

Cash payments Cash receipts } Check receipts

Business transaction Amount Do... Split Business Proc. Profit Center Segment Partner Pr... Partner Se... WBS Element
TRANSFER FROM HO 1,000.00 C¥NOD = 100000
i = —
| =]
L J —
4 »

|® Save Sel. " Past Seal. "Q Recaipt "‘E’. Follow-0On Docs

—

SAP T-code FB(C]

Process Entry posted successfully. Its showing Green

Cash Journal 0001 Company Code 1000

&5 Save Post L3 print cash journal Y change cash journal £ Editing Options

Data selection Balance display for display period

Display period
05.02.2019| - |05.02.2019 Opening balance 87,146.00 |INR
|T|| Today ||T| + Total cash receipts 2,000.00 | INR Mumber:
|T|| This week ||T| + Total check receipts 0.00 | INR Number:
|z" Current period ||I| - Total cash payments 0.00 | INR Number:

Cash journal: PETTY CASH HO |El = Closing balance 89,146.00 INR

Company code: BSPTCL Cash thereof £89,146.00 | INR

Cash payments - Cash receipts } Check receipts

Business transaction Arnount Do... Split Business Proc. Profit Center Segment Partner Pr... Partner Se... WBS Element
TRANSFER FRCM HO 1,000.00 gk = 100000
= |

1.2. Cash Payments

| SAP T-code | FBCJ
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Process

Cash payment To Vendor - click on Cash Payments

Cash Journal 1100 Company Code 1000

Company code: BSPTCL

.~ Cash payments |' Cash receipts - Check receipts

C S <2 ece a 0 960 e
Cash Journal 1100 Company Code 1000
22 5ave Post  =aPrint cash journal CyChange cash journal £ Editing Options
Cash Journal 0001 Company Code 1000
&5 5ave Post 2 Print cash journal G Change cash journal  #” Editing Options
Data selection Balance display for display period
Display period
05.02.2019| - |05.02.2019 Opening balance 287,146.00 |INR
| 4 || Today || » | + Total cash receipts 2,000.00 | INR MNumber:
| 4 || This week || » | + Total check receipts 0.00 | INR MNumber:
| 4 || Current period || » | - Total cash payments 0.00 | INR MNumber:
Cash journal: PETTY CASHHO (&5 | = Closing balance 29,146.00 | INR
Cash thereof 89,146.00 |INR

————)

—_—)

SAP T-code

FBCJ

Process

F4 In Business Transaction Field and select Vendor
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Cash Journal 0001 Company Code 1000
&=save  [Dlpost 3 Print cash journal B Change cash journal & Editing Options

Data selection Balance display for display period
Display period
05.02.2019| - [05.02.2019 Opening balance 287,146.00 | INR

4 Today + Total cash receipts 2,000.00 |INR Number:
4 AL [o Restrict Value Range (1) 5 Entries found x
4] Current perf < Restrictions

Coshjoumat  PET o | | T 2 2 [ B .
] 2

ST IR ERiE B Business transaction ~| Tran.no| CoCd| Type 5G| G/L Acct Tx BusTraBlkd Acct Mod. Tax Mod.| Classifctn

3 CUSTOMER 4 1000 D I
Cash payments MISC EXP 1 1000 E 760123 | O =l il
RECEIPT FROM BANK 2 1000 C 160302 ] 1 ]
Business transaction _| TRANSFER TO DIVISION 0005 1000 B 260300 ] ] ] 1 |_e
| VENDOR E 1000 K ] B m
]
SAP T-code FBC]
Process Input Amount
_/Cash payments } Cash receipts | Check receipts
Business transaction | Amount Da... Splt | T.. G/L Hou... Acc... Receipt Recip.
r 1
VENDOR 1000[F
SAP T-code FB(C]

Process Outgoing GL Default come
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1ge (1) 36 Entries found
- Suppliers (General) Suppliers by Country/Company Code Suppliers ... |T| |ﬁ|
&5 Save P{ | -
Data selection |[+/] |
Display period | SearchTerm Cty PostalCode | City Name 1 vendor * D
05.02. 20 PLANT IN 999999 PATNA 1100-BSPTCL PATNA 1100 -
¢ PLANT IN 821305 DEHRI ON SONE 1200-BSPTCL DEHRI ON SONE 1200 ~ lumber: 2
y PLANT IN 999999 BIHARSHARIFF 1300-BSPTCL-BIHARSHARIFF 1300 brmber: :
- PLANT IN 999999 GAYA(MAGADH) 1400-BSPTCL-GAYA(MAGADH) 1400 : : .
UL ppanT IN 999999 MUZAFFARPUR(TIRHUT) 1500-BSPTCL-MUZAFFARPUR(T 1500 umber:
1 PLANT IN 999999 KOSHI(MADHEPURA) 1600-BSPTCL-KOSHI(MADHEPU 1600
Cash journal: | PLANT IN 999999 DARBHANGA 1700-BSPTCL-DARBHANGA 1700
Company codes] PLANT IN 999009 SARAN(CHAPRA) 1800-BSPTCL-SARAN(CHAPRA) 1800
| PLANT IN 999999 PURNIA 1900-BSPTCL-PURNIA 1900 |
 Cash paymel PLANT IN 999999 BHAGALPUR 2000-BSPTCL-BHAGALPUR 2000
ﬂ— PLANT IN 999999 BODHGAYA 8000-BSPTCL-TCS BODHGAYA 8000
4 PLANT IN 999999 MUZAFFARPUR 8100-BSPTCL-TCS MUZAFFARP 8100 L
Business £rany rpaANSFORME IN 301019 GHATAL MEHRU ELECTRICAL & MECHAN 100000 Vendor Customer
VENDOR ELECT IN 999999 PATNA {MAHVEER ELECTRICAL PVT.LT | 100001
ELECT IN 700016 KOLKATA TECHNO ELECTRIC & ENGINEE =roeeez=—
| | |
SAP T-code FB(]
Process Input Cost Centre - Click OK
Caslh Journal 0001 Company Code 1000
&5 Save Post L3 print cash journal 3 Change cash journal £ Editing Options
Data selection Balance display for display period
Display period
05.02.201%8 - [05.02.2019 Opening balance 87,146.00
IT" Today "T' + Total cash receipts Z,000.00
| 4 " This week " » | + Total check receipts 0.00
4 | Current period | > - Total cash payments 0.00

Cash journal:

Company code:

PETTY CASH HO
BSPTCL

- Cash payments f Cash receipts

(=]

= Closing bakknce
Cash thereof

Check receipts

89,146.00
89,146.00

VENDOR

Business transaction

Armount Do... Tradi...

1000

T... |Fu...

CO... Cost Center Activi...| Order

L 1
S —

Ite... | A..
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" Cash payments }

Business transaction
il [ Information

account

Cash receipts - Check receipts
Amount Do... Tradi... | T...|Fu... |CO... Cost Center Activi... Order
x
o [Do not assign any objects in cost accounting to !
212000

Ite... A.. Cost Object

SAP T-code

FBCJ

Process

Select Row and click on Save Sel.

2 Save

Data selection

Erost

Display period

L3 Print cash journal

Cash Journal 0001 Company Code 1000

&Y change cash journal & Editing Options

Balance display for display period

4 »

|l® Sawve Sel. =] Post Sel. ”Q Receipt ”AQ Follow-0n Docs ]

05.02.2019 — |05.02.2019 Opening baknce 87,146.00 |INR
4 Today > + Total cash receipts 2,000.00 | INR Mumber: 2
4 This week » + Total check receipts 0.00 | IMR Mumber: a
4 Current period » - Total cash payments 0.00 |INR Mumber: o
Cash journal: PETTY CASH HO = Closing balance 89,146.00 | IMNR
Company code: BSPTCL Cash thereof 89,146.00 INR
.~ Cash payments }: Cash receipts -~ Check receipts
Business transaction  Amount Do... Tradi... T... Fu... CO... Cost Center Activi... Order Ite... A.. Cost Object Business Proc. Profit Center
-
[FEMDOR g 1,000.00 @OO 1000 1620011 106200

SAP T-code

FBC]

Process

Ok and enter. It's become Red to Yellow (see below screenshot)
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Cash Journal 0001 Company Code 1000
@Sa\re Post Q Print cash journal I-_t]*cham_:je cash journal & Editing Options
Data selection Balance display for display period
Display period
05.02.2019 - |05.02.2019 Opening balance 87,146.00 |INR
4 Today » + Total cash receipts 2,000.00 |INR Number: 2
4 This week » + Total check receipts 0.00 | INR MNumber: i
4 Current period » - Total cash payments 1,000.00 |INR MNumber: 1
Cash journal: PETTY CASHHO |&i| | = Closing bafance 88,146.00 | INR
Company code: BSPTCL Cash thereof £28,146.00 |INR
.~ Cash payments } Cash receipts Check receipts
Business transaction | Amount .fTradi... | T... Fu... CO... Cost Center |Activi... Order Ite...|A.. Cost Object Business Proc. | Profit Center
VENDOR 1,000.00 1000 1620011 106200
1N 1
I| I
SAP T-code FB(]
Process Click on Post sel.
Caslh Journal 0001 Company Code 1000
&5 save Post 3 print cash journal Y change cash journal £ Editing Options
Data selection Balance display for display period
Display period
05.02.201%9| - |05.02.2019 Opening balance &87,146.00 | INR
4 Today » + Total cash receipts 2,000.00 |INR Mumber: 2
4 This week » + Total check receipts 0.00 |INR Number: 4]
1 Current period L - Total cash payments 1,000.00 | IMR Mumber: a1
Cash journal: PETTY CASH HO |E| = Closing balance 88,146.00 | INR
Company code: BSPTCL Cash thereof 88,146.00 | INR
.~ Cash payments l Cash receipts Check receipts
Business transaction |Amount Do... Tradi... | T... Fu... CO... Cost Center Activi... Order Ite... A.. Cost Object Business Proc. P
VENDOR 1,000.00 OO 1000 1620011 1
I =
L -
4 r
|§§ Sawve Sel. ||H Post Sel. IQ Receipt ||£ Follow-0On Docs
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SAP T-code FB(C]

Process Entry posted successfully. Its showing Green

Cash Journal 0001 Company Code 1000

&% Save Post 3 Print cash journal &Y change cash journal £ Editing Options

Data selection Balance display for display period
Display period
05.02.2019| - |05.02.2019 Opening balance INR
4 Today » + Total cash receipts INR Number: 2
4 This week > + Total check receipts INR Mumber: a
4 Current period > - Total cash payments MR Number: 1
Cash journal: PETTY CASHHO [] | = Closing balance R
Company code: BSPTCL Cash thereof MR
.~ Cashp } Cash receipts - Check receipts
Business transaction  Amount Do...] Tradi... T... Fu... CO... Cost Center Activi... Order .. Cost Object Business Proc. Profit Center
VENDOR 1,000.0 1000 1620011 106200
] J=
L -

SAP T-code FB(]

Process Cash Transfer to Location/Division

2 save Post  =aPrint cash journal

& change cash journal

Cash Journal 1100 Company Code 1000
9 [Feo <2 eece 0 O P o=

Cash Journal 1100 Company Code 1000

£ Editing Options
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5 5ave Post

Data selection
Display period

Cash journal:

05.02.2019 - 0O5.

m Today |T|
m This week m
E Current period m

PETTY CASH HO [E] | = Closing balance
Company code:  BSPTCL

_[ Cash payrments I} Cash receipts - Check receipts

Cash Journal 0001 Company Code 1000

Print cash journal & Change cash journal

£ Editing Options

Balance display for display period

02.2019 Opening balance

87,146.00 |INR

+ Total cash receipts 2,000.00 |INR

4 + Total check receipts 0.00 INR
- Total cash payments 1,000.00 |INR

88,146.00 INR

Cash thereof 88,146.00 |INR

Nurnber:
Number:

Nurmber:

SAP T-code

FBCJ

Process

F4 In Business Transaction Field and select Transfer to Division

&Xasave post O

Data selection
Display period

05.02.2019| - |05.

Cash Journal 0001 Company Code 1000

Print cash journal q‘;TChange cash journal

£ Editing Options

Balance display for display period

02.2019 Opening balance

87,146.00

INR

Company code: BSPT|

Business transaction = Tran.no CoCd Type SG G/L Acct Tx BusTraBlkd Acct Mod. Tax Mod. Classifctn

T QGEYR [E Restrict Value Range (1) 5 Entries found
b IS OEE Restrictions |
i Current pe
Al =] = =T
Cash journal: PETT) L

CUSTOMER 4 1000 D
1 MISC EXP 1 1000 E 760123 [ ] ] ]
< Cash payments | cd RECEIRT ERQWM BANK > 1000 160302 | | ‘|
TRANSFER TO DIVISION | 0005 1000 B 260200 ] ] ] 1
VEMDOR 3 1000 K 1 (| ]

Business transaction

SAP T-code

FBCJ

Process

Input Amount
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Project - SUGAM YASH

End User Manual
Creation of Cash Journal

Cash payments } Cash receipts | Check receipts

Business transaction _ Amount 0... Split |T.. GJL Hou... Acc... Receipt Recip.
I 51
= |
TEANSFER TO Drvﬂ.. 1000 L J
SAP T-code FB(]
Process Outgoing GL Default come

Cash Journal 0001 Company Code 1000
Post 3 Print cash journal &S Change cash journal &7 Editing Options

Data selection Baknce display for display period
Display period

[= General Ledger Account (1)} 1 Entry found

05.02.2019 - |05.02.2019 Opening balknce =
l Today I + Total cash receipts y G/L account no. in chart of accounts M
[ This week I + Total check receipts |——————-—-——
[ Current period I - Total cash payments [ v @@@J@@@lgl ‘Il [@Mas‘cer records]
nﬁ“ Acct ChAc Long Text
Cash journal: PETTY CASH HO = Closing balance 260300 ] BSPT Cash Transfer Clearing
Company code: BSPTCL Cash thereof

- Cash payments |' Cash receipts  Check receipts

Business transaction  |Amount Do... |Split | T} G/L
TRANSFER TO DIVI.. 1,000.00 @OO| & 20300
=]

SAP T-code FBC(]

Process Input Cost Centre
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Creation of Cash Journal

™

YASH

Cash Journal 0001 Company Code 1000

< Cash payments | Cash receipts | Check receipts

@Sa\re Post E Print cash journal I-_tTChr:mge cash journal £ Editing Options
Data selection Balance display for display period
Display period
05.02.2019| - |05.02.2019 Opening balance 87,146.00 INR
4 Today » + Total cash receipts 2,000.00 | INR Mumber: 2
4 This week > + Total check receipts 0.00 |INR Mumber: i
4 Current period » - Total cash payments 1,000.00 |INR MNumber: 1
Cash journal: PETTY CASH HO = Closing balance 88,146.00 | INR
Company code: BSPTCL Cash thereof 88,146.00 |INR

Business transaction
TRANSFER TO DIVI..

Amount Do... | Tradi... |T... |Fu... |CO.} Cost Center J Activi... |Order

-
1,000.00 @O0 100 1620011 [}

Ite... A.. Cost Object Business Proc.

P

. Cash payments } Cash receipts ~ Check receipts

Business transaction | Amount D0... Tradi... T... Fu... CO...|Cost Center Activi... Order Ite... A..|Cost Object
wezrhEy [ Information *
o [Do not assign any objects in cost accounting to j
account 260300
Livi@
SAP T-code FBC(]
Process Select Row and click on Save Sel.
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Project - SUGAM YASH

End User Manual
Creation of Cash Journal

Cash Journal 0001 Company Code 1000
33 Save Post = Print cash journal O Change cash journal ¢ Editing Options
Data selection Balance display for display period
Display period
05.02.2019| - |05.02.2019 Opening balance 87,146.00 |INR
4 Today » + Total cash receipts 2,000.00 |IMR Number: 2
4 This week » + Total check receipts o0.00 |INR Mumber: o
4 Current period > - Total cash payments 1,000.00 |INR Mumber: 1
Cash journal: PETTY CASH HO |L'|'_-°ﬂ = Closing balance 88,146.00 IMR
Company code: BSPTCL Cash thereof 88,146.00 | INR
. Cash | Cash receipts - Check receipts
Business transaction | Amount Do... Tradi... | T... Fu... CO... Cost Center Activi.. Order Ite... A.. Cost Object Business Proc. |Profit Center Segment
i ¥
ERBNSFE‘.R TO DIVISL 1,000.00 @O 1000 1620011 106200
i r
|@"E"@" Il@ Save Sel. Post Sel. "Q Receipt ”‘2 Follow-0On Docs

SAP T-code FBC(]

Process Ok and enter. It's become Red to Yellow (see below screenshot)




Project - SUGAM
End User Manual
Creation of Cash Journal

™

YASH

Cash Journal 0001 Company Code 1000
&bSa\re Post Q Print cash journal I-_SChange cash journal £ Editing Options
Data selection Balance display for display period
Display period
05.02.2019 - |05.02.2019 Opening balance 287,146.00 |INR
4 Today » + Total cash receipts 2,000.00 |INR Number: 2
4 This week » + Total check receipts 0.00 |INR Mumber: a
i Current period L - Total cash payments 2,000.00 |INR Mumber: 2
Cash journal: PETTY CASH HO |£| = Closing balance 87,146.00 |INR
Company code:  BSPTCL Cash thereof 87,146.00 |INR
. Cash } Cash receipts Check receipts
Business transaction |Amount Do... frradi... | T... Fu... |CO... Cost Center Activi... Order Ite... A.. Cost Object Business Proc. | Profit Center Segment
TRANSFER TOQ DIVI.. 1,000.04 GO 1000 1620011 106200
'} =
I
L -
4
|@"@"@ [ savesel. |[H Postse. |B  Receipt |2 Follow-On Docs
SAP T-code FBC(]
Process Click on Post sel.
Cash Journal 0001 Company Code 1000
&3 Save Post L Print cash journal &3 Change cash journal &7 Editing Options
Data selection Balkance display for display period
Display period
05.02.201% —|05.02.2019 Opening baknce 87,146.00 |INR
4 Today » + Total cash receipts 2,000.00 |INR Mumber: 2
4 This week » + Total check receipts 0.00 |INR Mumber: o
i Current period L - Total cash payments 2,000.00 | INR Number: 2
Cash journal: PETTY CASH HO |E| = Closing balance 87,146.00 | INR
Company code: BSPTCL Cash thereof 87,146.00 |INR
. Cash } Cash receipts Check receipts
Business transaction Amount Do... Tradi... |T... Fu... CO... Cost Center Activi... Order Ite... A.. Cost Object Business Proc. |Profit Center Segment

TRRNSFER TO DIVI..

i =

|
o

L

1,000.00 GO

1000 1620011

[——
|@ Save Sel. W Post Sel. ||Q

Receipt ||‘£ Follow-0n Docs

106200
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End User Manual
Creation of Cash Journal

™

YASH

SAP T-code

FBCJ

Process

Entry posted successfully. Its showing Green

Data selection
Display period

Cash Jowurnal 0001 Company Code 1000

&3 Save Post L3 Print cash journal 5 Change cash journal  &” Editing Options

Balkance display for display period

.~ Cash payments } Cash receipts - Check receipts

05.02.2019| — |05.02.2019 Opening baknce 87,146.00 |INR
T Today T + Total cash receipts 2,000.00 | IMR Mumber: 2
4 This week » + Total check receipts 0.00 |INR NMumber: 4]
i Current period L - Total cash payments 2,000.00 |INR Mumber: 2
Cash journal: PETTY CASH HO |@| = Closing balance 87,146.00 |INR
Company code: BSPTCL - Cash thereof 87,146.00 |INR

Business transaction | Amount Do...JTradi... |T... Fu... |CO...|Cost Center Activi... Order Ite...|A..
TRANSFER TO DIVI. 1,000.008 OO 1000 1620011 [u]
I o
o )
4 >

|@"@”@"| [  savesel. |[E rPostsel |3 Receipt |2 Follow-On Docs

Cost Object

Business Proc.

P
1

SAP T-code

FBCJ

Process

Miscellaneous Expenses

Cash Journal 1100 Company Code 1000

q FBCJ

v]« 2ae 3| £ 58 o

Cash Journal 1100 Company Code 1000

2 5ave Past = Print cash journal O Change cash journal £” Editing Options
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Project - SUGAM
End User Manual
Creation of Cash Journal

YASH

&5 5ave

Data selection
Display period

Epost  L3pr

Cash Journal 0001 Company Code 1000

int cash journal  ©5 Change cash journal £ Editing Options

Balance display for display period

rEJE.[]2.2[11£9-|—I 05.02.201%9 Opening balance 87,146.00 |INR
4 Today |T| + Total cash receipts 2,000.00 |[INR Nurmber: 2
m This week m + Total check receipts 0.00 |INR Number: ]
|i|| Current period ||L| - Total cash payments 2,000.00 |INR Number: 2
Cash journal: PETTY CASH HO |E| = Closing balance 87,146.00 | INR
Company code:  BSPTCL Cash thereof 87,146.00 |INR
Cash payments Cash receipts - Check receipts
SAP T-code FBC]
Process F4 In Business Transaction Field and select miscellaneous

Expenses

@Save Post Q

Data selection
Display period
05.02.2019| - 05

m Today
m This weel

Cash Journal 0001 Company Code 1000

Print cash journal O Change cash journal &7 Editing Options

Balance display for display period

[= Restrict Value Range (1)

5 Entries found

E| Current pe

PETT
BSP

Cash journal:

Company code:

Business transaction ~ Tran.no CoCd .| Tax Mod. Classifctn

b

-~ Cash payments

Type SG G/L Acct Tx BusTraBlkd Acct Mod
4 1000 D O O B
MISC EXP ] hooo E 760123 — — ]
RECEIPT FROM BANK 2 1000 C 160302 n n O
TRANSFER TO DIVISION 0005 1000 B 260300 n n 1 1
| VENDOR 3 1000 K _ _ B




: o
N
TRANSWIS®

One,,

Project - SUGAM
End User Manual
Creation of Cash Journal

YASH

™

SAP T-code

FBCJ

Process

Input Amount

" Cash payments f Cash receipts  Check receipts

Business transaction
MISC EXFP 100

Da...|Splt | T.. GfL
T

Hou... AcC... Receipt Recip. Text

SAP T-code FB(]

Process

Outgoing GL Default come

Cash Journal 0001 Company Code 1000
@ Save

Data selection

Post L3 print cash journal ¥t Cchange cash journal

Display period

05.02.2019| - [05.02.2019 Opening balance

T Today T + Total cash receipts
4 This week » + Total check receipts
i Current period L - Total cash payments

Balance display for d'splag_;

|

Ilg"@l 03| .|| [EF master records
G/L Acct”| ChAc | Long Text

760105 BSPT Consultancy Charges

760106 BSPT Director's Sitting Fee

760107 BSPT Interest on Statutory Dues

760108 BSPT Technical Fees

760109 BSPT Holding Charges

760110 BSPT Other Professional Charges

70111 BSPT Conveyance & Travel

760112 BSPT Other Expenses

= Closing balance
Cash thereof

cash journal: PETTY CASH HO  [5]

Company code: BSPTCL

" Cash payments |' Cash receipts

Check receipts

760113 BSPT Fees & Subscription
760114 BSPT Books & Periodicals
760115 BSPT Printing & Stationary
4 760116 BSPT Adwvertisement
760117 BSPT Expenditure on CSR

Business transaction

Armount Do... | Split T} GfL
1,000.00 @OO|

760118 BSPT Loss on Fire/ Theft of Stock
760119 BSPT Electricity Charges
760120 BSPT Entertainment Charges

MISC EXF = | !
Tl 760121 BSPT Cormmission for sale of scrap
|— 50 BSPT Home Guard/ Security Guard
I BSPT :Miscellaneous ExXpenses
760124 BSPT Freight
SAP T-code FBC]
Process Input Cost Centre
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Project - SUGAM YASH

End User Manual
Creation of Cash Journal

Cash Journal 0001 Company Code 1000

tzsave  [Hrost 3 Print cash journal &Y Change cash journal &7 Editing Options

Data selection Balance display for display period

Display period
05.02.2019 - |05.02.2019 Opening balance 87,146.00 |INR
T Today T + Total cash receipts 2,000.00 |INR Mumber:
4 This week » + Total check receipts 0.00 |INR MNumber:
i Current period L - Total cash payments 2,000.00 | INR MNumber:

Cash journal: PETTY CASHHO |i8] | = Closing balance 87,146.00 | INR

Company code: BSPTCL - Cash thereof 87,146.00 |INR

- Cash payments } Cash receipts | Check receipts

Business transaction |Amount Do... 5... |S... [Pr. RE... Pa... Tradi... T... Fu... CO.} Cost Center BActivi... Order Ite...
MISC EXP 1,000.00 BOO [ = || = | 1620011| o
[= ] =]
SAP T-code FBC]
Process Select Row and click on Save Sel.

Cash Journal 0001 Company Code 1000

@Save Post Q Print cash journal I:Hchange cash journal  &” Editing Options

Data selection Balance display for display period

Display period
05.02.201%| - |05.02.2019 Opening balance 87,146.00 INR
T Today T + Total cash receipts 2,000.00 |INR Mumber: 2
4 This week » + Total check receipts 0.00 | INR MNumber: 0
i Current period L - Total cash payments 2,000.00 |INR Mumber: 2

Cash journal: PETTY CASH HO |@| = Closing balance 87,146.00 INR

Company code: BSPTCL - Cash thereof 87,146.00 | INR

.~ Cash payments l Cash receipts - Check receipts

Business transaction | Amount Do... S... S... Pr. Pa... Tradi.. T... Fu... CO... Cost Center Activi... Order Ite... A.. Cost Object
'S =1
jarsc Exe [ 1,000.00 @O [ = || ::>| 1620011
(= =]
4 b

|I [& savesel. JlE rpostse. |2  Receipt |2 Folow-On Docs

(ElnEy




Project - SUGAM
End User Manual
Creation of Cash Journal

™

YASH

SAP T-code

FBCJ

Process

Ok and enter. It's become Red to Yellow (see below screenshot)

3 5ave

Data selection
Display period

post 3 Print cash journal

Cash Journal 0001 Company Code 1000

I} Change cash journal &7 Editing Options

Balance display for display period

05.02.2019 - |05.02.2019 Opening balance 87,146.00 |INR
|T|| Today ||T| + Total cash receipts 2,000.00 |IMR
|T|| This week ||T| + Total check receipts 0.00 INR
|i|| Current period "Ll - Total cash payments 3,000.00 |INR
Cash journal: PETTY CASH HO |E| = Closing balance 86,146.00 |INR
Company code:  BSPTCL Cash thereof 86,146.00 |INR

Number:
Hurnber:
Number:

- Cash payments | Cash receipts | Check receipts
Business transaction | Amount Do...§5... S... Pr... RE... Pa... Tradi.. T... Fu... CO... Cost Center Activi.. Order Ite... A.. Cost Object
MISC EXP 1,000.0¢_QAO E2E3 1000 1620011
| j= (=] =]
L - I
SAP T-code FBC(]
Process Click on Post sel.
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End User Manual
Creation of Cash Journal

™

YASH

@ Save

Data selection
Display period

./ Cash payments | Cash receipts

Post Q Print cash journal

Cash Journal 0001 Company Code 1000

I-_HChange cash journal 47 Editing Options

Balance display for display period

05.02.2019| - 05.02.2019 Opening balance 27,146.00 INR
|T|| Today ||T| + Total cash receipts 2,000.00 INR Humber:
|T|| This week ||T| + Total check receipts 0.00 |INR Number:
|I|| Current period ||Z| - Total cash payments 3,000.00 |INR Humber:
Cash journal: PETTY CASHHO || | = Closing balance £6,146.00 | INR
Company code:  BSPTCL - Cash thereof 26,146.00 INR

- Check receipts

Business transaction | Amount Do...|S... S... Pr... RE.. Pa... Tradi.. T... Fu... CO... Cost Center Activi... Order
MISC EXP 1,000.00 CC@D o | = 1000 1620011
'8 1 T I 2 |
| s} E3ES
L & —_—
4

r—
|® Save Sel. "El Post Sal. IQ Receipt ||£ Follow-On Docs

Ite... A..|Cost Object

o

Business Proc.

SAP T-code

FB(J

Process

Entry posted successfully. Its showing Green

&3 Save

Data selection

Post

Display period

.Q, Print cash journal

Casfr Journal 0001 Company Code 1000

l-_ﬁ"[:hange cash journal £~ Editing Options

Balance display for display period

05.02.201%| - |05.02.2019 Opening balnce 87,146.00 |INR
| 4 || Today || » | + Total cash receipts 2,000.00 |IMR Mumber: F
| 4 || This week | » | + Total check receipts 0.00 | IMR Number: o
|1|| Current period |L| - Total cash payments 3,000.00 |INMR Mumber: 3
Cash journal: PETTY CASH HO |ﬁ| = Closing balnce 86,146.00 | IMR
Company code: BSPTCL Cash thereof &6, 146.00 | IMR
.~ Cash payments } Cash receipts Check receipts
Business transaction | Amount Do... B... |S... |Pr... |RE... Pa... Tradi... T...|Fu... CO... Cost Center |Activi...| Order Ite... A..|Cost Of
MISC EXP 1,000.04 CO@ = || = 1000 1620011 [1}
g 1 e
| o (==

Manual End




