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How to review Journal Entry workflow — SAP Transaction Code FBV3

Display Parked Document: Initial Screen
Menua| | 4 [ Back || Exit | Cancel || System 4 | [Documentlist | Editing Options |
Key for Parking

Company Code
o umeer |
Fiscal Year |:|

List of Parked Documents @
Menu 4| | ‘ 4 [ Save as Variant._. |[ Back || Cancel || System 4 | | Execute ‘I Get Variant... || Program Documentation

Company code to I:l @

Document number @ I:l to I:l E

Fiscal year to l:l @
General Selections
Posting date ] |:| to l:l |_C_F|
Document date [ to ] =]
Document type l:l to l:l
Reference [ | to | | [&]
Document header text [ | change Parked Documents: List
Entered by [TeuILLER | [Menua] | | 4 [Back |[Exit ][ Cancel | Systema| | Choose | [ Select All| | Deselect All | [ Sortin|

5y | Document Num... Document Header Text Doc. Date Changed on | Last changed by Cp

PrOCESﬁng Status 1001350730 testing TER/TPO 10/2872014 IGUILLER [l
Enter release |:| 1001390781 name that makes sense 10/2772014 IGUILLER ]
Complete |:|
Released |:|

Use this method if Fl document number is known; Steps 1 through 3
1 | Company Code Required Enter TRBU — once entered Company Code defaults to
TRBU
2 | Doc Number Required Enter SAP Journal Entry document number — FI Document
At times system will default to last FI document used
3 | Fiscal Year Optional/Required | Enter Fiscal Year that journal entry was created in
Or
Use this method to search for FIl document number; document number is not known
4 | Document list Optional @
= If document number is unknown, Click on
Elasumeahist Button to search for a FI document number.
4a | List of Parked Optional/Required | Enter search criteria’s — For best results narrow your criteria
Documents selection.
- Single and multiple data search is available
4b | Execute Optional/Required | Click on the Execute Button to run a real time report listing.
4c Hit Enter Key to display list of document & results will display on a new window.
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[~ EQIT Parkeda G/ L ACCOUNT DOCUIMEnt 10U

|Menu1| |

| 4 | Save parked document || Back || Exit ||:

e Tree

Created... | Created by

' Basic Data _|

Document Date

Posting Date

4 G&reen variants for items

» [ Account assignment tem

- =) Complete documents
@ TEST TER/TPO

GL ADJUSTMENT
[JParked documents

10/28/. ..
11/04. ..

Document Number
IGUILLER Reference
IGUILLER Doc.Header Text

Document Type

Company Code

Use this method to access your parked or completed documents via Tree functionality
5 | Treeon Optional
To access your Parked or Completed document

folder, Click on Button.
- Tree functionality is available through transaction code
FBV3, FBV2 and FV50

5a | Parked & Completed Optional Select the FI document number to display entry

Folders
Highlight and select document to view then hit Enter Key to display journal document

Display Document: Data Entry View
[ r.|enu1|| | 4 System 4 || .
Data Entry Vi i 4|
ntry View L i
Document Number 1001290781 Company Code TREU Create. ..
Document Date 05 /15 /2014 Posting Date 05,12, Aftachment list
Reference Cross-Comp.No. Private note
Currency usD |:| Send 4
Relationships
B L) | LI | [ il Mo rvew | Wordow ,
“|..|PK 3G Account Description £ Amouni |Fund I.,}r 2 T = '
150 890100 ISR: CATERING 14375 1000000000 ¢ chived workflows | My Objects
2|40 850100 ISR: CATERING 148.75 1000000000 Start Workflow: Help for object services
0.00

6 | Click the Services for Object ﬁ" button.

7 Select Workflow and click on Workflow Overview

Information
Click here for additional information on Journal Entry Workflow process.

Click here for additional information on JV Upload Workflow process.
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http://www.bu.edu/tech/files/2016/01/FI_QRG_Enhancement_JE-workflow_3rd_PAFO-and-Budget.pdf
http://www.bu.edu/tech/files/2016/01/FI_QRG_Enhancement_JV-Upload-Workflow-Add.pdf
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. 10/20/2011-  BlUworks at Boston
Journal entry 1000013554 has NOT posted Completed mail sent 10-19°57 Universit
. 10/20/2011 - BUworks at Boston
Get Agent E-Mails Completed executed % " University
. 10/20/2011 -  BlUworks at Boston
Journal entry 1000013554 has NOT posted Completed mail sent 101957 Universit
10/20/2011 -  BUworks at Boston
Joumal Entry - Get F| Department Approvers Completed executed 1019 53 University
Journal Entry 1000013554 Ready for DEPT 10/20/2011 -
Review (Funds Center 1202200000 Completed Approved 44 4q 55 ADAM KRUEGER
Journal Entry 1000013554 Ready for PAFO Read 10/26/ T ———
Review (Funds Center 1202200000) L 11:17- N8

Scroll to the final entry displayed, click the link displayed in the Agent column.
The screen below displays the Recipients of the Journal Entry. The mail-box to the right of the list
displays the additional information on the user.

©|00

—IIZ? Recipients-Journal Entry 1000013554 Ready for PAFO
TS 98888123 Journal Entry Ready for PAFO Review
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