Sections 612.4.2.b. and 612.5.2. of the Administrative Manual:
Effective Date of New or Revised Personnel Procedures
(Approved May 19, 2011)

612.4.2.b. College L evel Responsibilities

(6). If aCollege electsto change the criteriain its personnel procedures, those
criteriawill become effective three (3) years after they have been approved at the
University level.

During this three-year period, all candidates appointed before the approval at the
University level of the new College Personnel Procedures shall be evaluated
under the old criteria unless a candidate specifically elects to be evaluated under
the new criteria. A candidate who elects the new criteria must notify, in writing,
the Department Chair and the Dean no later than the date when the Professional
Information File is submitted for review. The Dean will place a copy of the
request in the candidate’ s Personnel Action File. If a candidate elects the new
criteria, the candidate cannot subsequently elect to be evaluated under older
criteria

All faculty members appointed after the approval at the University level of the
new College Personnel Procedures shall be evaluated under these new criteria.

612.5.2. Department L evel Responsibilities

g. If aDepartment elects to change the criteriain its personnel procedures, those
criteriawill become effective three (3) years after they have been approved at the
University level.

During this three-year period, all candidates appointed before the approval at the
University level of the new Department Personnel Procedures shall be evaluated
under the old criteria unless a candidate specifically elects to be evaluated under
the new criteria. A candidate who elects the new criteriamust notify, in writing,
the Department Chair and the Dean no later than the date when the Professional
Information Fileis submitted for review. The Dean will place a copy of the
request in the candidate’' s Personnel Action File. If a candidate elects the new
criteria, the candidate cannot subsequently elect to be evaluated under ol der
criteria.

All faculty members appointed after the approval at the University level of the
new Department Personnel Procedures shall be evaluated under these new
criteria.



