QUICK START GUIDE

Once you have installed the
CWTSato To Go app, tap on
the icon to launch the app,
and then complete these steps
to register and log in.

NOTE: Following recent updates made to the
app, all users will be required to re-register their
CWTSato To Go credentials.

1. Log into the app.

Click the LOG IN button on the Welcome
screen.
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2. Accept the Privacy Act Notice.

Click the ACCEPT button when the Warning
Message displays.

WARNING

Privacy Act Notice

WARNING MESSAGE

CWTSato To Go is an application being
provided 10 our customers as a conve-
nience. It is not necessary to use this
application to obtain travel services from
us. However these systems and equip-
ment are subject to monitoring by us as
part of our security procedures. Users
shall not access other user’ or system
files without proper authority. Absence
of access controls IS NOT authorization
for access! Monitoring may result in the
acquisition, recording, and analysis of all
data being communicated, transmitted,
processed, or stored in this system by
authorized officials. Use of this system
constitutes consent to such monitoring.
Under some of our U.S. government
contracts, the U.S. Government retains
ownership of any data entered into
information systems used in the
performance of a government contract
To the extent, the U.S. Government does
not retain ownership of the information
or data, then CW Government Travel,
Inc. will hold ownership of any
information you provide us. We will not
sell ownership of this data to any other
company or organization. We will not
transfer information to competitors. If
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DECLINE  ACCEPT

3. Re-register your CWTSato To Go
credentials.

Click the RE-REGISTER button to continue.
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Re-registration Required

We have made some improvements on our
app to keep your account safe.
In order to access it you will need to
re-tegister your CWTSatoTravel Account
credentials.

ALREADY REGISTERED? LOG IN
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4. Create your CWTSato To Go account.

a. Enter your official email address in the
Work email address field.

b. Enter your name in the First name and
Last name fields.

c. Click NEXT. A "Welcome to CWT" email
is sent to your email address.
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Debbi
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5. Activate your account.

Click the ACTIVATE ACCOUNT button in the
email, or copy and paste the supplied link into
your browser.
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Hi Debbi

Welcome to CWTSatoTravel
Please click the button below to
verify your emall address and
activate your account

Employee name: Debbl Polk

If the button doesnt work you can pa
ste this link into your browser
hitps://accounts.cwisatologo.com/e
xl/reg/Securitylink?a=HMMWBOGSE
EMTEES J&adapterid=UserRegSatoke
mail=dpolk%40cwisatotravel.com
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6. Create a password for the app.

Enter the password in the Password field,
and then click the SIGN UP button.
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7. Set your home city.

Enter your city in the Search city field, and
then click the NEXT button.
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8. Remember your email?

To make it easier to log on the next time you
access the app, click Yes when the
Remember my email on this device?
message displays. The app will remember
your user name/email address, and all you
will need to enter is your password.

Remember my email on this
device?

Don't worry, you can always change your
selection from your profile.

9. Start using CWTSato To Go!
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