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Record Locator/Confirmation Code 

CWTSatoTravel Itinerary or Invoice 
All CWTSatoTravel itineraries and invoices display the record locator at the top of the document. 

 
Figure 1: CWTSatoTravel Itinerary — Locator field 
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Defense Travel System (DTS) 
The record locator can be found on the Review Reservation Selections page under the Trip Details. 

 
Figure 2: Defense Travel System, Review Reservation Selections — Trip Details 



 

© 2019 CW Government Travel, Inc. 

E2 Solutions 
Method 1 
The record locator can be found in the Confirmation Number field on the authorization's Reservation page. 

 
Figure 3: Authorization Reservation — Confirmation Number field 

Method 2 
If you have a copy of your printable authorization, the record locator can be found within the Authorization 
History section. 

 
Figure 4: Printable Authorization — Authorization History entry 
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GetThere 
The record locator for an active trip can be found on the Manage Trips page in GetThere (i.e., the online booking 
tool). 

 
Figure 5: GetThere Manage Trips — Record # field 

 

Ticket Number 

Credit Card Statement/Bill 
The ticket number is typically included in the transaction description on your credit card statement/bill. 

 
Figure 6: Credit Card Statement — Ticket Number 
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CWTSatoTravel Invoice 
All CWTSatoTravel invoices display the ticket number, as indicated in the following figure. 

 
Figure 7: CWTSatoTravel Invoice — Ticket Number 

Defense Travel System (DTS) 
Ticket number information is not available via DTS. 

E2 Solutions 
Once the trip has been ticketed, the ticket number can be found in the Ticket Data section on the authorization's 
Reservation page. 

GetThere 
Ticket number information is not available via GetThere. 
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