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How to Enable Grade Submissionin Your Course

Grades can besubmitted from Canvas directly to Banner using FAU's Grade Submission tool. To access the submissiontool, you mustfirst makesurethatit
is enabled in your course.

Enabling Grade Submission Instructions:

1. Loginto Canvas (canvas.fau.edu) using your FAU netlD and password.
2. Using the Dashboard (1) or the All Courses (2) link, navigate to the course for which you want to submit grades.

1. Click "Courses"

2. Then "All Courses"

Dashboard All Courses

3. Upon opening the course, click on the “Settings” link in the Course Navigation Menu.
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4. Click on the Navigation tabat the top of the Settings page. Course Detals  Sections | Navigation | Apps  Fe
a. Hereyou can change what links appearin the Course Navigation
Menu Drag and drop items to recrder them in the course navigation.
b. The top group of items lists the links that are enabled in your course. Home
c. The bottom group of items is disabled. MEETS for WebEx
5. Locatethe “Grade Submission” menu item in the bottom half of the page. Ariyitincetments
6. Enable the “Grade Submission” menu item by performing one of the An
following steps: Mf.d“'es '
a. Click and dragthe item from the Disabled Itemslist (bottom) into the 2.5::::.':
Enabled Itemslist (top). R

b. Click the three-dots icon to the right of the itemand click “+ Enable.” Grades

7. When finished, click the blue “Save” button at the bottom of the page. ;
8. Upon returning to your course’s home page, you'll see the “Grade Move |tem
.., totop list

Submission” link in the Course Navigation Menu.
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