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How To Request A CWTSatoTravel Itinerary/Invoice 

CWTSatoTravel emails the Itinerary/Invoice once the reservation is ticketed. (Usually 3 days before the flight). Check your email 
before requesting a copy of the itinerary.  

 
 Visit CWTSatoTravel.com and use the “Travel Office Locator” to select your installation.  

 

 In the travel office portal, there is a clickable “Itinerary/Invoice Request 

 

 
 

 

 Input all required information to include a work or personal email.   

 

 
 

 This hyperlink will show you where to obtain your Record Locator/Confirmation Code/ Ticket number: 

https://www.cwtsatotravel.com/content/dam/satotravel/traveler_Info/docs/WheretoFindItineraryNumbers.pdf  

 CWTSatoTravel will email the itinerary/invoice within 24 hours.    
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