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A hew way to
explore careers

Career information system (CIS) 360 offers a newly designed,
simple, and personalized way to explore careers and education.

Whether you are a first time job seeker or experienced professional
looking to make a change, CIS 360 has the tools for you.

Discover more about yourself and explore careers and educat
that can help you reach your goals. Prepare for your job searc

use local employment wage and outlook data to seek the job t
right for you.




Create a @
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Personal Information

First Name™ " Middle Name Last Mama™"
B

If you are a first time user, visit cis.intocareers.org Usarname™ Email
and use this log in information: B e
Username: ENTER SITE USER NAME Sethaemearcs

Mew Password Re-type Password
Password: ENTER SITE PASSWORD 2 2
You will be prompted to create your own personal Security Questions™
account that will save your progress, favorites, Question 1 Question 2

Select a Question - Select a Question -

and results.

Answar Angwer 2



Access CIS 560
with existing account
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My Portfolio Where are the pages and results ['ve  How do I create a career plan? How da | track my school
View your €IS favarites and saved? e applications?
€IS assessment resu lts. Favorites Application Tracker
Save information for résumés Sort and Assessment Results How do | track my career activities?
and applications. Stored Files and Links Checklists (15360 h of CIS
Muc is available in Spanish. =
files 2
Store your files and résum it Gran parte de CIS esta disponible [rremeeee |
gy Portiol How do | create or update my What reports can | runto showmy et en espaiol. = Espafio -
e résume? rogress? Copy Résumé to CIS360 sl o

Résumeé Creator Combined Report of Assessments
Saved and Uploaded Résumeés

Log into CIS to access CIS Switch between the new CIS Login directly to CIS 360 with
360 via the 360 and Enterprise CIS using your existing username and
"My Portfolio" tab. the drop down. password.



My Dashboard

Quick access to your personal results and favorites.

Career Information System 360

Favorites Self-Survey Results Best Career Matches Reports

Select a self-survey title to go to your most recent results.

My Dashboard Career Plan

English -

G} Your Name

Self-Surveys Careers Education Employment

o

Career Cluster Inventory a Interest Profiler 4 I‘F% Learning Styles Survey >
# 7 =

Your Top 3 Sermar Clisian Your Top 2 Interests Your Learning Style Scores

Infarmation =

Technology 7 ‘é Investigative 27
S, Agriculture, Food, and Natural ] )
¥ Dasourcaes G‘ L= Artistic 25

Architeciura and
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Bookmark your favorites
Careers, career clusters, military careers,
schools, programs of study, and scholarships.

Review your self-survey results

A visual report of your completed self-surveys
allows you to quickly pick up where you left off.

Best Career Matches

Explore up to 10 career matches based on your
self-survey results and favorites.




Career Plan

Step-by-step support for each stage of your career. Discover

One of the best ways to explore careers is to
understand more about yourself. Answer questions to
discover your interests, values, likes and dislikes. Use

@ MyDashhoad CurserPlan  SaifSurveys Corsers Education Employment these tools to discover a career you will enjoy!
Carsers @
Job Shadow Guide EX p I O re
Informational Interview Guide « 0 30f 10 > @ Explore different careers. Learn what people do, how
Informational Interview Guide
My Financial Plan much they earn, and how to prepare for a career. Learn
RO s cous Informational Interview Guide about training and school options. Find scholarships
ZMN Facing Obstacles You have completed several career assessments, explored a variety of careers, and learned about their preparation requirements. Now, it's time to conduct an d f| NnNanc | a | a | d . T h e more yo u k nNow, t h e b etter career
some in-depth research on a few select careers that interest yvou most through informational interviews. You will contact people who work in those careers to . . . .
ZA Job Search Action Plan gain more detailed or personalized information on a career you may enter down the road. and education decisions YOou Wi Il make!
- My Network -'__:': Save your work before you move away from this activity.

Resume
i Instructions

=B Cover Latter

e

Prepare

Step 1: Select and contact individuals and schedule your interview Your resume and cover Ietter are key to a SUCCGSSfUl
job search. Create professional job search materials

Follow the steps to schedule and complete an informational interview.

Informational Interview Contact: ® .
using the easy, step-by-step resume and cover letter
builders. Enhance your career knowledge through job

Career: g o c .
shadowing, networking, and informational
interviewing. Create a financial plan and set goals.

FPhone Mumber: Email:

Seek

Explore current and local career and wage information,
and search current job openings.




Self-Surveys

Learn about your interests and values to help you find careers that you enjoy!
Career Cluster Inventory

Find out which career clusters match your interests.

Career Information System 360 English~ (&) YourName
Entrepreneurial Assessment

My Dazhboard Career Plan qutl-s_lhlfv_ly_sﬁ Careers Education Employment See |f Self-emp|0yment iS 3 gOOd ﬁt for you

.- . Interest Profiler
Learn About Yourself Discover work areas that match your interests.

One of the best ways to explore careers is to understand more about yourself. ! . L o S | S
Answer questions to discover your interests, values, likes and dislikes. Use these \ earnin g ty €s u rvey

tools to discover a career you will enjoy! ; i Identlfy the ways that you learn best.

‘ - : Occupation Sort
/ ™ | | Learn more about your work preferences.
N ~h.

| Reality Check
Career Cluster Inventory ¢ Entrepreneurial Assessment - = | | Interest Profiler , Flﬂd OUt hOW much money YOU need for the IIfGStYle YOU desire.

Find out which career clusters match your

interasts. See if self-employment is a good fit for you.

Workplace Employability Skills
Evaluate your skills like professionalism and collaboration.

Learning Styles Survey > Occupation Sort : Reality Check

Work Importance Locator
Find out hew much meney you nead for the ey
Identify the ways that you learn best. Learn more about your work preferences. lifastyle you desirs. Prioritize your workplace needs and values.

Workplace Employability Skills f;__.] Work Importance Locator

Evaluate your employability skills. Prioritize your workplace needs and values. Ava J Ia ble In En g I IS h an d S pa nis h




Careers

Explore 650+ career and industry profiles that represent 95% of the US labor
market, including military careers. Research the local wage and employment outlook
data, search for hot jobs, and look at current job postings. Each career details the
preparation you need to get there, including education and certifications.

Career Information System 360

My Dashboard CareerPlan 3Self-Surveys Careers Education Employment

Favorite Career t&

Employment & Education &
Job Description "'FD uun:h T':Im:: Personal Qualities  Related Careers

$104,280 4 Years

Wages Education & Training Employment Opportunities
Above Average I Avove Average .

51.800 Jobs

Health services administrators plan and direct health care services.

Job Tasks [E[j Work Setting

@ Hot Job Career I
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Career Profiles

e Job description

e Work setting

e | ocal and national wage information

¢ | ocal and national employment outlook information
e Education and training

e Personal Qualities

e Related Careers

e Research current openings

Military Career Profiles

e Job description

e Work environment

e Personnel type

e Education and training
e Related careers

e Civilian counterparts



Education

Most careers require some kind of education. Use these tools to research what Schools

education and training will hel ou reach your goals. Research options for Career )
. 'ng Py y 'g . P Explore over 5,000 school options that are both local and
and Technical, certificates, associates, bachelor's, master's, doctoral, and

professional degrees. national. Research information about schools of interest,
admissions, application process, paying, financial aid,
available programs of study, student life, and much more.

Career Information System 360

My Dashboard CareerPlan 3Self-Surveys Carsers Education Employmant

Program of Study

A program of study is a group of courses that leads to a
diploma, certificate, or college degree. Explore over 650
programs of study or search your interests to see which
program might be a fit. Review the program description,
how to prepare, potential courses, and which schools and
scholarships might apply.

Scholarships

luster Title
E - OO Learn about options to help you pay for school. Search over
2,700 scholarships that are both local and national. Search
Aiontiog by category of scholarship and learn about the application

process and timeline.

Accounting Technology and Bookkeeping
Actuarial Science

Acupuncture and Traditional Chinese Medicine

A el et Covmealine ey



Employment

Your resume and cover letter work together to make you stand out to potential
employers. But, taking a lot of information and condensing it into a format that is
eye-catching and easy to read can be daunting. When you use the resume and cover
letter builders, creating professional job search tools can be fun, rewarding, and
easier than you think!

Career Information System 360

My Dashboard CarserPlan Self-Surveys Careers Education Employment

')' Build Resume

Use the information You entered in Resume Info to create Your resume.
« [Enter a name for your resume.

* Resume Name ©

2022 Besume

« Select a style.

* Resume Styles

Style 1 Style 2

Lynn Bavin Lynn Bavin
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Qualifications

Summary/Purpoas Qualifications SummanyPurpass
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Resume Builder

Create a resume by adding your qualifications, education,
experiences, and more into the resume builder. Select from
one of the template styles and export your resume into a
word or pdf format. You will be ready to apply in no time.

Cover Letter Builder

While your resume shows that you are qualified for a
position, a cover letter explains why you are the best fit for
the job. It gives you an opportunity to explain why you are
interested in the job, provide specific examples of your
abilities, and request an interview. The cover letter builder
helps you create your document in an easy way, then
export it to apply for jobs.

US National Labor Exchange

Explore current job openings that are both local and nation
wide using this robust resource.
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Contact Us

We are here to help you get started and
answer questions along the way.

= O

61/-626-6808

Masshirecis@state.ma.us https://portal.masscis.intocareers.org/




