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FOREWARD

This user guide provides information about the Product Data Reporting and Evaluation
Program - Automated Information System (PDREP-AIS). It is intended to assist users with
the QALI/LOD module functionality and usage. This user guide does not cover specific
policy or procedures, and it is designed to work in compliance with relevant processes and
procedures. This guide does not replace or amend any Department of Defense (DOD)
instructions, regulations, and/or policies. Revisions to this guide are made after application
changes have been implemented. Date of last amendment is located on the title page.
Though this document is accessible to all users, its content is intended for those individuals
with module access. Module access is granted on a case by case and need to know basis.

NOTE: The data contained within this guide is NOT real data and it is NOT to be used for
business purposes. The material presented is intended to serve as an example only and
was taken from a test system.

REFERENCES

e SECNAV INSTRUCTION 4855.3D
Product Data Reporting and Evaluation Program
e NAVSO P-3683C
Navy Standard Operating Procedure 3683C
e DCMA Manual 2101-04
Delegate Surveillance
e DCMA Manual 2301-05
Navy Special Emphasis Program
e DCMA Manual 2303-01
Surveillance
e DCMA Manual 3101-03
National Aeronautics and Space Administration (NASA) Support
e DCMA Manual 2501-11
International Requests for Contract Administration Services




INTRODUCTION

This document is intended to guide DCMA personnel in the use of the Product Data
Reporting and Evaluation Program — Automated Information System (PDREP-AIS) and in
the process of entering DCMA Letters of Delegation (LOD).

The PDREP application is accessible via the Product Data Reporting and Evaluation
Program home page: https://www.pdrep.csd.disa.mil/

An upgrade to Standard LOD is being accomplished in a phased cycle. This user guide will
incorporate the changes made to create DCMA LOD. As a reminder, many of the web
pages are shared by QALI and LOD.

Getting Access

e First Time Users

First time users are required to submit an on-line PDREP-AIS System
Authorization Access Request (SAAR) form. Instructions are available on the
PDREP home page as linked above. Click on the Request Access link for
instructions on filling out an access request form. When requesting an
account, ensure all fields indicated as mandatory are completely filled out.
Mandatory fields are indicated by (M). The application will not be accepted if
required information is missing.

o Existing PDREP Users

Existing PDREP users may request additional or updated access privileges
by submitting an updated SAAR. To do this, log into the PDREP-AIS and
hover over your name in the upper right corner of the page and select ‘Access
Change Request’. Update the SAAR and enter a narrative to describe
requested changes, read and acknowledge the User Agreement and click
‘Sign and Submit Account Change Request’ button to complete the
submission.

Contact us

Contact us by submitting a help desk ticket either via the "Contact Help Desk" button in the
lower right corner of our PDREP website or via the "Help" menu within the PDREP-AIS
Application.

Additional contact information is below if you do not have an active PDREP-AIS account:


https://www.pdrep.csd.disa.mil/

NSLC Portsmouth Help Desk
Commercial Phone: 207.438.1690 / DSN 684.1690
FAX: 207.438.6535 / DSN 684.6535

Mailing Address

Naval Sea Logistics Center Portsmouth
Bldg. 153, 2nd Floor

Portsmouth Naval Shipyard
Portsmouth, NH 03804-5000

Additional Resources available on the NSLC Portsmouth Homepage
To aid PDREP-AIS users, reference these additional resources as needed:

FAQ — On the PDREP website under References, the Frequently Asked Questions page
gives quick answers to the most commonly received inquiries. Your question(s) may be
easily answered there.

Guides & Manuals — This area of the PDREP website (under References) houses the
PDREP-AIS’ technical documents. These comprehensive guides serve to offer directive on
operational tasks and enable users to pinpoint or problem solve without expert assistance.
These manuals do not instruct on policy or process and are instead stepwise instructions
on using the PDREP-AIS application. Relevant process and policy are however referenced
in the beginning of each of these manuals.

Online Training — Computer-based distance learning may be accessed through the
Reference fly-out of the PDREP website. Instruction takes place remotely via instructor-led
directive, module simulation, video-conferencing, application demonstration, or recorded
lesson.

FAQ, User Guides, and Online Training are also accessible within PDREP-AIS by hovering
over the ‘Help’ link located at the top left of each application page.


https://www.pdrep.csd.disa.mil/pdrep_files/reference/faq.htm
https://www.pdrep.csd.disa.mil/pdrep_files/reference/guides_manuals/guides_manuals.htm
https://www.pdrep.csd.disa.mil/pdrep_files/reference/training/alltrain.htm

1 USER ACCESS

1.1 LOD/ QALI User Roles

NOTE: Users should reference the User Access Request user guide for detailed
instructions on how to complete the SAAR-P. The User Access Request and Login
Procedures User Guide is located on the PDREP Website under ‘References’.

If a user does not have access to the PDREP-QALI/LOD application, the program link will
not appear on the user’'s PDREP Main Menu.
A. LOD/QALI Access Levels

There are eight possible LOD / QALI access levels a user may select from (see Figure
1.1).

QALI: |NOACCESS v

NO ACCESS

VIEW ACCESS

FUNCTIONAL SPECIALIST (DCMA/NON-DCMA ORIGINATOR) ACCESS
TEAM LEAD NON-SUPERVISOR ACCESS

SUPERVISOR ACCESS

CONTRACT MANAGEMENT OFFICE (CMO) ACCESS

HQ-PIR ACCESS

FB FUNDING ACCESS

FULLACCESS

Figure 1.1

LOD / QALI module access is based on a user’s requested role as well as the functional
capabilities listed in Table 1.1. Each SAAR-P is submitted to the user’s supervisor for
verification of module access and User Role prior to PDREP providing access.

B. Access Level Functions



Table 1.1

Role

Function

No Access

Access to this module is prevented

View Only Access (All USG
with GOV CAC and PDREP
Account)

Ability to search and view records.
Ad hoc reports
No ability to create, edit or delete records exists.

View Only Access DCMA
User

Ability to search and view QALI/LOD records.
Ad hoc reports
No ability to create, edit or delete records exists

External (Non-DCMA) Users —
US Gov’t CAC holders and
PDREP Access
(Originators/Submitters)

Ability to create QALIs

Review, edit and submit their QALIs
Delete capabilities

Withdraw capabilities

Ad hoc reports

Functional Specialist

Ability to create, review, edit, sub-delegate,
acknowledge, accept, complete, and close records
within their teams. Ad hoc Reports

Delete capabilities if record is in draft status.

Team Lead (Non-Supervisor)

Functional Specialist capabilities, plus Acceptance
with Limitations
Ad hoc reports

Supervisors

All Team Lead capabilities plus: approves Tech Lead
access, withdraw a record and transfer records from
team to team and region to region, rejection of a
delegation. Ad hoc Reports

Contract Management Office
(CMO)

Group/Functional Directors, Commanders/Deputy
All Supervisor capabilities plus approves supervisor
access and can reject a delegation, Ad hoc Reports

HQ-PIR Supervisor capabilities, Ad hoc reports, change
labor rates and financial data

FB Funding Ability to create, view, edit, submit, and delete
funding documents

Full Access PDREP Administrators only
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2 NAVIGATING TO QALI/LOD

Once the user has logged in, the PDREP Home page will display as shown in Figure 2.1.
Depending on the user’s access level not all options may be listed.

*Please refer to PDREP User Access Request and Login Procedures.

5

A\

Product Data Repdsting and Evaluation Program

Welcome, USER (ALPHA) GUIDE
Home = Help

APPLICATIONS
ADMIN Links »
Contract Award and Delivery Data (CAD) »
Corrective Action Request (CAR) »
Controlled Industrial Material (CIM) Search »
Customer Service Request (CSR) »
Engineering Referral System (ERS) »
Material Inspection Record (MIR) »
Product Quality Deficiency Report (PQDR)»
QALI/Letter of Delegation (LOD) »
Special Quality Data (SQ0D) »
Supplier Audit Program (SAP) #
Supply Action Module {SAM)»
Supply Discrepancy Report (SDOR) »
Surveillance Plan (SP) »
Survey (Pre/Post Award) &
Test Records #
Virtual Shelf (VSF)
Warranty »

Last Logon: NOV 04, 2020 09:43 AM
User Profile » + Logouf]

Recently Accessed Record(s)

Figure 2.1

NOTE: After the May 2018 PDREP update, a list of recently accessed records will appear
on the right-hand side of the PDREP main menu.
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2.1 Finding the Fly Outs

Hover your mouse pointer over any PDREP Application (also referred to as ‘Modules’)
located on the upper left portion of the screen and a list of fly out hyperlinks for that
application will appear (see Figure 2.2).

Welcome, USER (ALPHA) GUIDE Last Logon: SEP 07, 2023 08:23 AM
Home - Help » User Profile » - Logout

Recently Accessed Record(s

APPLICATIONS
ADMIN Links »
Contract Award and Delivery Data (CAD) »
Corrective Action Request (CAR) »
Controlled Industrial Material (CIM) Search »
Customer Service Request (CSR) »
Engineering Referral System (ERS) »
Material Inspection Record (MIR) »
Product Quality Deficiency Report (PQDR)»
Ad Hoc Reports
Receipt Inspection Management Sys
Special Quality Data (SQD) » =
Supplier Audit & Assessments (SAA) Financial
Supply Action Module {SAM)» Reports
Supply Discrepancy Report (SDR) & Transfer QALL/LOD

Create New QALL/LOD

Surveillance Plan (SP) » Worldist
Survey (Pre/Post Award) &

Test Records »

Warranty »

Figure 2.2
Note: The fly outs that displayed are based on the user role of the user.

2.2 Selecting the Fly Out

Selecting any of the fly out hyperlinks will allow the user to go directly to that page within
the application.

QAL VL etter of Delegation (LOD) Ad Hoc Reports

Create Mew QALL/LOD

Financial

Reports

Transfer QALL/LOD
Worklist

Figure 2.3
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3 AD HOC REPORTS

3.0 Ad Hoc Tool

To access the QALI/LOD Ad hoc report, click the QALI/LOD ‘Ad Hoc Reports’ fly out on the
PDREP Main menu or click the QALI/LOD ‘Ad hoc’ tab in the QALI/LOD module as shown
in Figures 3.1 and Figure 3.2.

I_'\ _'ﬁ.ll".'_l'\
[ — i

Product Data Repb?ting and Evaluatioh Program

Welcome, Last Logon: APR 19,

Home - Help » User Profile » - Logout
APPLICATIONS

ADMIN Links »

SPPI Bulletins (SB) »

Coniract Award and Delivery Data (CAD) »

Customer Service Request (CSR) &

Material Inspection Record (MIR) »

Product Quality Deficiency Report (PQDR) »

QALLl/Letter of Delegation Ad Hoc Reports —

Special Quality Data (SQD) »
Supplier Audit & Assessments (SAA)
Supply Discrepancy Report (SDR) » Worklist
Surveillance Plan (SP) »
Survey (Pre/Post Award) »

est Records »

Create New QALI/LOD

SEARCHES

Figure 3.1

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home « Help » User Profile: ALPHA (ALPHA) USER P « Logout
Worklist [Create QALILOD  [Transfer QALILOD
Figure 3.2

Figure 3.3 illustrates the default display of the QALI/LOD Ad Hoc Report interface.
Instructions on the screen provide additional direction for using the interface for query
development.
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
Home - Help » User Profile: USER (ALPHA) GUIDE » - Logout
Worklist

ransfer JALILOD

Ad Hoc Reporis
QALI - Ad hoc Report

Instructions

To use a previcusly saved Ad hoc report:

1. Select an ad hoc from My Ad hocs

2. Click Open My Ad hoc button

3. To share or delete a previously saved ad hoc, select Manage My Ad hocs button

Please follow these steps to create new ad hoc report:

1. Select a Data Record and click Get Data Element

2. Select one or more Data Elements

3. Click Add Columns andfor Delete Columns to set the Selected Data Elements List
4. Select Data Element and click Add Where to set the where condifion(s)

5. Enter the Expressien and Value in the Where clause

6. To add more then one where condition select a Logical Expression

7. Click on RUN QUERY

My Ad hocs: [DCMA mefrics guery ~ | [ Open My Ad hoc | | Manage My Ad hocs |
Select Data Record: [ QALI/Letter of Delegation (LOD) v || Get Data Elements |
Row Count: [

maximum rowcount: |20000 (Maximum size : 20.000)

Select Columns: Data Elements Selected Data Elements
*Report Control Number (RCN)
Accept Reject Due Date
Accept/Reject Date
Acknowledge Date
Acknowledge Due Date

Acknowledgement Text No columns selected
Actual Hours Delete Columns

Added Code

Added Date

Additional Remarks <

Data Element: [v]

Figure 3.3
3.1 Using Ad Hoc Queries

e Please refer to the Product Data Reporting and Evaluation Program (PDREP) Ad
Hoc Search tool user guide for assistance using the Ad Hoc Tool.

e The Ad Hoc query generator can be used to generate a variety of reports; all results
are downloadable to a spreadsheet. On-screen instructions are available as a
reminder on how to create the ADHOC query. The web page provides a method for
users to choose a record type to query. Users may select specific data elements
from the record such as date range or code, to generate query results.

e Users can make adjustments to queries by returning to the Ad hoc Report page.
Results can be downloaded into a spreadsheet when complete.

e The Product Data Reporting and Evaluation Program (PDREP) Ad hoc Search Tool
User Guide can be located at:

https://www.pdrep.csd.disa.mil/pdrep files/reference/quides manuals/pdf/ADHOC.pdf

The hyperlink will display the PDREP Guides and Manuals screen (See Figure 3.4) or may
be found by clicking the User Guides selection under the Help menu on the top of any
PDREP window (See Figure 3.5).
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https://www.pdrep.csd.disa.mil/pdrep_files/reference/guides_manuals/pdf/ADHOC.pdf

Home » Guides & Manuals

Guides and Manuals

General

« Attaching a file in PDREP

« Customer Service Request (CSR)
« Search Tools

.« User Access Request

PDREP Tools

| - ADHOC Search |

+ Contract Award & Delivery (CAD) Data
Application

« Contractor Profile

+ Engineering Referral System (ERS)

« IMaterial Inspection Records (MIR)

«  Quality Assurance Letter of Instruction (QALI)

« Receipt Inspection Management System
(RIMS)

« SPPI Bulletin (SB)

«  Supply Action Module (SAM)

«  Supplier Audit and Assessment (SAA)

« Supply Discrepancy Report (SDR)

«  Survey, Special Quality, & Test Records
Applications

+  Virtual Shelf (VS)

PDREP Guides and Manuals

DCMA Tools

« DCMA Corrective Action Request (CAR)

Product Quality Deficiency
Reports (PQDR)

« Originator Documents » DCMA Letter of Delegation (LOD)
o Qriginator Instructions + DCMA Supplier Risk System (SRS}
o Local Purchase Instructions + DCMA Surveillance Plan (SP)

« Screening Point Documents

o Screening Point Instruction

o Army Master Screener Instruction
« Action Point Documents

o Action Paint Instructions

= Army Action Officer Instruction
« Support Point Documents

o 1227 Instructions

= QAR Investigation

o DRPM Investigation

Other Programs

« Exhibit & Shipment Tracking
« PDREP Prime Contractor
« Warranty & Source of Repair Tracking

laleluEFulEl gl Contact Help Desk with

Worklist comment, question, or

feedback

Make a User Access or
User Account Change

View the user guides for
help

View the FAQs to see if
the answer to my
question is there

Suggest a change to
software or report a

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

problem with the website

7. Click on RUN QUE

Figure 3.4

User Profile: ALPHA (ALPHA) USER P - Logout|

. Ad Hoc Reports
QALI - Ad hoc Report

hved Ad hoc report:

bm My Ad hocs

hoe button

B previously saved ad hoc, select Manage My Ad hocs button

eps to create new ad hoc report:

rd and click Get Data Element

Data Elements

| and/or Delete Columns fo set the Selected Data Elements List
t and click Add Where to set the where condition(s)

pn and Value in the Where clause

ne where condition select a Logical Expression

RY

Figure 3.5
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4 QALI/LOD WORKLIST

The QALI/LOD Worklist page is used to filter the list of QALI/LODs based on User and the
User’s Team Code.

4.1 Accessing the Worklist

To access QALI / LOD Worklist select the Worklist hyperlink from the QALI/Letter of
Delegation (LOD) fly out options (see Figure 4.1).

I.' - ™ .'I B .'I

.'—.l \"

Product Data Ee_pﬁﬁing and Evaluaition Program

Welcome, USER (ALPHA) GUIDE Last Logon: APR 29, 2022 01:42 PM

Home » Help & Liser Profile » + Logout
APPLICATIONS Recently Accessed Record(s

ADMIN Links »

Contracl Award and Delivery Dala (CAD) »

Comective Action Request (CAR) &

Controlled Industrial Material ({CIM) Search

Customer Service Request (CSR) #

Engineering Refemral System (ERS) »

Material Inspection Record (MIR) #

Product Guality Deficiency Report (PQDR)»

Ad Hoc Reports
Receipt Inspection Management Sys

Special Quality Data (SQD) » Create New QALL/LOD
Supplier Audit & Assessments (SAA) Transfer QALL/LOD

Supply Action Module (SAM)» e _
Supply Discrepancy Report (SDR) »

Surveillance Plan (SP) »

Survey (Pre/Post Award) »

Test Records »

Virtual Sheif (VSF)

Warranty »

Figure 4.1

A. If already working in the LOD module the user may access the QALI/LOD Worklist
screen by selecting the Worklist tab (see Figure 4.2).

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
Home - Help » User Profile: USER (ALPHA) GUIDE » - Logout
Gl Create QALILOD  [Transfer QALILOD  [Ad Hoc Reports |

Figure 4.2

B.  Whether which option is used, the QALI / LOD Worklist page will display (see Figure
4.3).
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home = Help » User Profile: USER (ALPHA) GUIDE » + Logout

ransfer QALILOD  |Ad Hoc Reports

QALI I LOD - New Worklist

Instructions

1. Enter search criteria

2. Click Search

3. To add a new QALILOD click on the "Create QALILOD" tab.

(M)Start Date: s (M)End Date:[00/07/2023 |-
User ID: | | Operational Unit (Region): |ggh2§$D§0%tTTEE_STDM v vi
User Role: [-SELECT- v |
RCN##: | | DCNé#:| |
Contract Number: | | CAGE Code: | |
Status: [-SELECT- v| Record Type:

| Display Standard Worklist |

or select from your personalized Worklists below

Instructions

To use previously saved Worklists

1. Select the worklist from my Worklists

2. Click Open my Worklist

3. To create a new worklist select Create New Worklist

4. To delete previously saved worklist select Manage my Worklists

my Worklists [ DCMA metrics query | | Open my Worklist | | Create New \Worklist | | Manage my Worklists

Figure 4.3

e (M) Start/End Date: The time frame in which to search. These fields default
to a range of one year from the current date and are mandatory fields. If you
would like to change the dates in either field, you may enter it using the
required MM/DD/YYYY format or by using the calendar buttons to select the
date.

e User ID: The User ID defaults to the person that logged in, this may be
changed to any User who has QALI/LOD access.

e Operational Unit (Region): Defaults to the logged in User’'s Region this may
be changed to any Region. The Region selected will populate a list of Team
codes for that Region in the Org/Team Code drop down

e Org/Team Code: Defaults to the logged in User’'s Team Code, this may be
changed to any Team Code in the list that was generated based on the
selection of Region filter.

e RCN#: A Record Control Number (RCN) is a unique tracking number
associated with each QALI/LOD consisting of DODAAC, four-digit year and
serial number.

e DCN#: A Document Control Number (DCN) is a unique tracking number used
associated with each QALI/LOD consisting of the DODAAC, two-digit year,
month, and serial number.
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Contract Number: The contract number identified on the QALI/LOD.

CAGE Code: Contractor and Government Entity (CAGE) Code identified on
the QALI/LOD.

Status: Dropdown option to select the current record status.

Record Type: Drop down with the list of records that may be selected, if a
record type is selected than only those record will be displayed in the return.

a. Delegation = will return a worklist delegations created by DCMA

b. QALI = QALIs will return a worklist of QALIs created by other agencies
and those entered by DCMA on behalf of another agency.

c. DLA = will return a worklist of QALIs submitted by the DLA BOT
d. RLOD = will return a worklist or Reimbursable delegations

e. RGQA = will return a worklist of Host Nation Delegation when Host
Nation delegation functionality is available

18



4.2 Searching the DCMA LOD Worklist

To search for an existing LOD record, enter search criteria and click the Display Standard
Worklist button. The results of the search will be displayed in the (see Figure 4.4).

e
D (BETA) USER GUIDE P - Logout

PRODUCT DATA REPORTING AND EVAL UATION PROGRAM (PDR
Home + Help b User Profile: LO
Workfist reate QALILOD ransfer QALILOD  JAd Hoc Reports

QALI/ LOD - Worklist

Instructions

1. Enter search criteria

2. Click Search

3. To add a new QALILCD click an the "Create QALILOD" tak.

(M)Start Date: [09/07/2023 | (M)End Date:[09/19/2023 |

User ID: | | Operational Unit (Region): lé?gﬁig; Code: - v
User Role:
RCN#:| | DCN | |
Contract Number: | | CAGE Code: | |
Status: [-SELECT- ~| Record Type:

| Display Standard Worklist |

aor select from your perzonalized Worklists below

Instructions

To use previously saved Workdists:

1. Select the worklist from my Worklists

2. Click Open my Worklist

3. To create a new worklist select Create New Worklist

4. To delete previcusly saved worklist select Manage my Worklists

my Worklists [ECARS Migration ~| [ Open my Worklist | | Create New Worklist | | Manage my Worklists |

Worklist download: Click here to download data in spreadsheet

Delegator Delegatee | KTR

GREGORY ANGIE
Delegation | 551024-2023-50041 (BETA)  |S5102A-23-00-50041 (BETA) 15CJ7 |1234 ISSUED | 09/18/2023|7 Day(s)
LEDUC BECKSTEAD
BETA LOD (BETA)
Delegation|50101A-2023-50046 (BETA)  |S5102A-23-09-50045 Hoea e INTERMAL ISSUED | 08/18/2023|7 Day(s)
USER
CHRISTOP GARY D .
QALl SC0400-2023.50000-0  |(BETA)  |S0107A-23-08-50008 (BETA) 78HR? |SPRPA123P0883|I35UED [0or07i2023
ADKINS FLOOR L
BETA MICHELA
ALOD  [S51024-2023.-50027-0001|(BETA)  |S5102A-23-08-50027-0001| MICHELA, BETASUBTIER |ISSUED |09/14/2023 |2 Day(s)
USER { )
LOD (BETA) USER, BETA
RLOD  |551024-2023-50027 USER 501014-23-08-50027 : 35351 |1234567 ISSUED | 09/14/2023|2 Day(s)
(BETA)
GUIDE
MEGHAN E DANIEL
QALl SCO700-2023-50024-0  |(BETA)  |52401A-23-08-50024 (BETA) 87281 |SPETM123P4307|ISSUED |09/13/2023|1 Day(s)
ROLL GARMAN
MEIAT RUSSELL
QAL SC0400-2023-50019-Q  [(BETA)  |S0701A-23-08-50019 (BETA) 6841 |SPE4AT23PF491|ISSUED |09/13/2023|1 Day(s)
BARMNES SHERMAN
MEIAT ERENDA
QAL SC0400-2023-50017-Q  |(BETA)  |S2208A-23-08-50017 (BETA) BPVX3 |SPE4AT23F0750|ISSUED |09/13/2023|1 Day(s)
BARMNES CERVAIS
VICENTE PEGGY 5
ALOD  |S4818A-2023-50018 (BETA)  |S4818A-23-09-50018 (BETA) 7EBK3 |DFGDFHDR  |ISSUED |09/13/2023|1 Day(s)
AGUINAGA BURCHARDT
Figure 4.4
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A. Figure 4.4 contains the worklist. Some records have links that permit further action,
and all have sortable columns.

¢ Type: Indicates what record type the delegation is, Record types include
Delegation, Reimbursable (RLOD), Host Nation (RGQA) and QALI.

¢ RCN: Displays the Report Control Number. The suffix that is given to the
RCN is determined in the manner it was created.

a. No suffix
i. Delegation,
ii. Reimbursable,
iii. Host Nation, or
iv. QALI created by DCMA but not for a Customer.

b. “D” suffix
i. QALI created by DCMA for a Customer.
c. “Q” suffix

i. QALI created by a non-DCMA user.

NOTE: Ifthe link for a RCN is clicked, it provides a view of the QALI/LOD data as well as
access to any attachments. In the event that the record is one created by yourself, you will
be able to edit the data within, so long as the QALI/LOD has not already been completed.

e Delegator Name: The name of the user who issued the record.
e DCN: Displays the Document Control Number.
e Delegatee Name: The name of the user responsible for completing the LOD.
e KTR CAGE: The CAGE Code of the contractor referenced in the LOD.
e Contract Number(s): The Contract Number(s) referenced in the LOD.
e Status: The status of the record. Statuses are:
a. Acknowledged
Accepted
HN Accepted
Closed
HN Closed
Completed
Drafted
CMO Draft
HN Draft
j. Issued
k. Rejected

T@ ™o oo T

20



[.  Withdrawn
e Issue Date: The date that the QALI/LOD was issued to the Delegatee.

e Action Required In: Displayed when the status is Issued or Acknowledged,
Days in red indicate the numbers days late from completing the
acknowledgement or accept/reject processes.

e Click Here: The Click here link to download the Worklist data into a
spreadsheet.

4.3 Personalized QALI/LOD Worklist

Worklists may be created and saved based on specific data elements that return
specialized worklist reports.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
H « Help » User Profile: USER (ALPHA) GUIDE » - Logout
i reate QALI/LOD [Transfer QALI/LOD JA

QALI/ LOD - New Worklist

Instructions

1. Enter search criteria

2. Click Search

3. To add a new QALI/LOD click on the “Create QALI/LOD" tab.

(M)Start Date: W_u_ (M)End Date: [08/16/2023 [
User ID: f' Operational Unit (Region): gD - PDREP_AIS_ ?—Lu*-"— =
- rg/Team Code: |PD - REP v
User Role: |-SELECT- v
RCN#: | DCN#: |
Contract Number: | CAGE Code: |
Status: [-SELECT- v| Record Type: |-SELECT- v|

Display Standard Worklist |

or select from your personalized Worklists below
Instructions
To use previously saved Worklists
1. Select the worklist from my Worklists
2. Click Open my Worklist
3. To create a new worklist select Create New Worklist
4 To delete previously saved worklist select Manage my Worklists

my Worklists [DCMA metrics query v] | Open my Worklist | | Create New Worklist | | Manage my Worklists

Figure 4.5

A. To create a personalized QALI/LOD Worklist, click Create New Worklist (see Figure
4.5).

B. Ifitis advisable to know the number of rows before running the query for the first
time, check the ‘Get Row Count’ check box. The initial query will return only the
number of rows returned for the specified parameters. This is especially handy to
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check if there are more than 20,000 records that match your query. Remember to
uncheck the ‘Get Row Count’ box when you're ready to retrieve the actual data set.

C. After selecting Create New Worklist select the desired Data Elements for the
Worklist (See Figure 4.6).

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home » Help » User Profile: USER (ALPHA) GUIDE » - Logout
Worklist i A

QALIJ LOD Worklist

Instructions

Please follow these steps fo create new Worklist Report:

1. Select ong or more Data Elements

2. Click Add Columns and/or Delete Columns to set the Selected Data Elements List
3. Select Data Element and click the Add Where button, to set the "whers" condifion(s)
4. Enfer the Expression and Value in the "where" clause

5. To add more then one "where" condifion, select a Logical Expression

&. Click on RUN QUERY

Report Title:

Data Record: QALI/LOD

My Worklists: [DCMA mefrics query _w| | Open My Worklist | [ Manage My Worklists
Row Count: [

maximum rowcount: |20000 (Maximum size - 20,000)

Select Columns: Data El s Selected Data Elements
*Report Control Number (RCN)
Accept Reject Due Date
Accept/Reject Date
Acknowledge Date
Acknowledge Due Date

Acknowledgement Text No columns selected
Actual Hours Delete Columns

Added Code

Added Date

Additional Remarks <

Data Element:

Figure 4.6
D. Selecting of Data Elements:

1. Selecting one Data Element will give you only the results on that individual
element.

2. Multiple Data Elements may be selected in the column together by using the
CTRL or Shift key.

3. Once Data Elements have been selected, click Add Columns to move them to
the Selected Data Elements box. Data Elements can be removed from the
Selected Data Elements box by selecting them and clicking Delete Columns
(See Figure 4.6).

4. Data Elements can be prioritized in the Selected Data Elements box by
selecting data element and using the Up and Down arrows to the right of the
box.

5. Data Elements can be prioritized in the drop down next to the ‘Add Where’
Button.

6. After Data Elements have been selected click Add Where to go to the
Worklist report query screen where values and expressions can be placed to
retrieve desired report results (See Figure 4.7 and 4.8).
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

e
=]
=
o
Sl

User Profile: USER [ALPHA)

GUIDE » - Logou

QALI/ LOD Worklist
Instructions
Please follow these steps fo create new Worklist Report
1. Select one or more Data Elements
2. Click Add Columns and/or Delete Columns to sef the Selected Data Elements List
3. Select Data Element and click the Add Where butten, to set the "where" condition(s)
4. Enter the Expression and Value in the "where” clause
5. To add more then one "where" condition, select a Logical Expression
&. Click on RUN QUERY

Report Title:
Data Record: QALI/LOD

My Worklists: [DCMA metrics query | [ Open My Worklist| [ Manage My Worklists |
Row Count: [

(Maximum size - 20,000)

Accept Reject Due Dafe
Accept/Reject Date
Acknowledge Date
Acknowledge Due Date

maximum rowcount:

Select Columns: Data El t

Add Columns

Selected Data Elements

*Report Confrol Number (RCN)
Added Date
Confract Number

DCN
Acknowledgement Text Delegatee DoDAAC
Actual Hours Delegator DoDAAC
Added Code

Delete Columns || Status

Addifional Remarks
Allocated Hours
Annual Review Confirmation

[Added Date

4

~ | [ Add Where |

|I3D w-rv|[BETWEEN _w | [Z1-AUG-23 AND 31-AUG2]| [~ Select - | |
[Run Query | [Reset| [Back |
exprassions

/Y Data Types and Expressions = <. <. <=. > »= Value should be

Data Element:

Data Eleme!
Added Date

7 days
= DO-MMM-YY AND DD-MMM-YY
(00,01.02.)

UKE and NOT LIKE Operat
wharne X000 is any number o

b %XXHX% or OO0
is used 35 3 wildeard

Figure 4.7

PRODUCT DATA REPORTING AND

AM (PDREP)
. USER [ALPHA) GUIDE & + Logout

Home - Help b
Morklist  |Create QALILOD ransfer QALILOD Ad Hoc Reporis

Ad hoc Query Result

|

| Save Worklist to Profile |

User Profi

Row Count: 20

Data Download: Click here to download data in gpreadsheet

QAL etter of Delegation {LOD) - Record

eport Contr Added Contract Del tee I]e at{:-
Number { Date Number
S5102A20231318 |S5102A20231318 | 08/28/2023 o S5102A DRAFT
S4306A-
S0101A20231320 |SO101A20231320  |08/29/2023 |ORIGINATOR  [23-08-  |S43064 SO101A ISSUED
1320
S4306A
S0101A20231331 |S0101A20231331  |08/20/2023 |DODAACTEST  [23-08-  |S43064 S0101A DRAFT
1331
S5102A20231317 |S5102A20231317 | 0872172023 1:;31153 S5102A DRAFT

Figure 4.8
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7. At Worklist report screen, values must be place in to run query. Once

query has been run, it can be saved to your profile as a personalized Worklist
(See Figure 4.9).

. D
ER (ALPHA) GUIDE » - Lo

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (P
Home « Help » User Profile: U
Norklist  |Create QALILOD ransfer QALILOD Ad Hoc Repords

|

| Save Worklist to Profile |

]g
=

Row Count: 20

Data Download: Click here to download data in spreadsheet

Figure 4.9

8. Clicking the Save Worklist to Profile button will being the user to the Save to
Profile page where the user will give the worklist a unique Report Title and
save it to their profile.

Home « Help » User Profile: USER [ALPHA) GUIDE » + Logout
Norklist reate QALIVLOD  |Transfer QALILOD Ad Hoo Reports
Save to Profile

Instructions

Please follow these steps to save Repord to your Profile:
1. Enler a Report Title

2_click Save to Profile

To delete existing reports:
1. Check the box for the report(s) to be deleted
2. Click the Delete button in the header of the table

Click Back to Worklist to return fo previous page.

Report Title: | |
| Save to Profile | | Back to Worklist |

Existing Reports
Report Title Share Ad hoc

DCMA mefrics query |05/27/2021 | DCMA metrics query O
narrafive 09M772021 narrative ]
new adhoc 01182023 new adhoc O
phase 2A new fields |[12M5/2021 | phase 2A new fields O
Phase 2B 2 ai 0&25/2022 Phase 2B 2 a1 ]
Phase 2B new Ad hoc| 05242022 |Phase 26 new Ad hoc O
Phase 2B-2 0&25/2022 Phase 26-2 O
Phase 2B-24 0&25/2022 Phaze 2B-24 N
Specific Functions 0972072022 | Specific Funclions
Figure 4.10
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E. Buttons on the Worklist

a. Display Standard Worklist: Will return a worklist based on the
standard filter selections

b. Open my Worklist: Opens the selected saved worklist

c. Create New Worklist: Opens the QALI / LOD worklist page shown in
Figure 4.6.

d. Manage my Worklist: Opens the Save to Profile/Existing Reports
page shown in Figure 4.10

Add Columns: Adds selected data elements to the return

Delete Columns: Deletes selected data elements from the return
Print: Prints the worklist

Back: Returns user to QALI / Worklist page

Save Worklist to Profile: Opens the Save to Profile/Existing Reports
page shown in Figure 4.10

s a ™0

j. Save to Profile: Will save the worklist to the user’s profile
k. Back to Worklist: Returns user to QALI / Worklist page

4.4 QALI/LOD Main Page

When entering an existing record from the worklist, the first screen encountered is the main
page (see Figure 4.11). This page contains a basic summary of the status of the record,
along with links to editing the record, the history page, and the attachments page.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
User Profile:  USER (ALPHA) GUIDE »

Homs - Helpw»
Worklist Create QALLLOD Transfer QALILOD Ad Hoc Rep

QUICK VIEWS QALI/ LOD - Main

History
Record

ATTACHMENTS (1) RCN#: S0101A-2023-1306  DCN#: 35102A-23-08-1306 Created Year: 2023
View/Upload Files
Acknowledge Due Date: 08/23/2023 - OVERDUE Status: |SSUED
Send Message
Message to Supervisor General Messags

Figure 4.11
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Main Page Data Fields
e Quick Views
o History: see Section 24
o Record: View Only page of the record — see Section 25.
e Attachments
o View/upload attachments (see Section 26).
o Control numbers: RCN, DCN and Created Year.

e Acknowledge Due Date: Only visible when record is in ISSUED status. Delegatee
has 7 calendar days to acknowledge the record. Date in red indicates the action is
overdue.

e Acceptance Required in: Only visible when record is in ACKNOWLEDGED status.
Delegatee has 30 calendar days to Accept/Reject the record. Date in red indicates
the action is overdue.

e Status: Displays the status of the record.

e Action: Contains hyperlinks that open correspondence pages that allow the user to
send messages, the link will contain the record type each link will have the option of
Delegation, Customer and Host nation. The list of links is:

i. Acknowledge (insert record type) appears in the Action column on the
Worklist. The link allows the Delegatee to acknowledge receiving the LOD.

i. Accepted/Reject (insert record type) appears in the Action column on the
Worklist. The link allows the Delegatee to Accept, Partial Accept or Reject the
LOD.

iii. Complete (insert record type) appears on the Worklist and allows the
Delegatee to complete the LOD.

NOTE: If a hyperlink is not displayed then the user currently does not have an action on
that QALI or delegation.

e View: The View link provides a View only copy of the LOD.

e History: Opens the Correspondence History webpage see Section 19 for details of
History webpage.

e Editable and Viewable Pages:
o View/Edit LOD Base Page: takes user to the LOD Base Page.
o Add/View Requirements Page: takes user to Add/View Requirements Page.
o Additional Information
e Send Message:
o Message to Supervisor.
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= Populates a DCMA Correspondence page pre-addressed to the user’s
team Supervisor and RCN information for the record (see Figure
4.12).

= Attachments already uploaded to the record can be included.

e Check the box for “Send Attachments” then follow instructions
on page to selecting all or single attachments to include with the
correspondence.

NOTE: The “To.” field cannot be edited. The Supervisor email is pulled from the user’s
profile.

DCMA Correspondence

Instructions
1. Enter/Modify the content if required
2. Click Send to send the QALI/LOD Letter

Correspondence
@navy.mil

| DEFENSE CONTRACT MANAGEMENT AGENCY
| 1910 THIRD AVE N
| BIRMINGHAM, AL 35203-3514 U5

]

FROM: ALPHA (ALPHA) USER
207-438-6491

191@ THIRD AVE N
BIRMINGHAM, AL 352@3-3514

TO: KE (TEST) R
SUBJECT: Regarding RCN: S@181A-2821-5592

<Add content here>

List of attachments: 2 attachment(s) associated with this QALl.recordType.
[J Send Attachments

To send all attachments select the first options "All Attachments’.
To select multiple attachments, press and hold CTRL key and click on attachment name.

Send Back
Figure 4.12

27



o General Message (see Figure 4.13).
= Creates DCMA Correspondence populated with RCN information.
= Enter recipient email address in the “To:” field.
= Attachments already uploaded to the record can be included.

e Check the box for “Send Attachments” then follow instructions
on page to selecting all or single attachments to include with the

correspondence.
DCMA Correspondence

Instructions
1. Enter/Modify the content if required
2. Click Send to send the QALI/LOD Letter

Correspondence
To: |Er|'r_er to email here |

| DEFENSE CONTRACT MANAGEMENT AGENCY
|191DTHIRDAVE N
| BIRMINGHAM, AL 35203-3514 US

FROM: ALPHA (ALPHA) USER
207-438-6491

191e THIRD AVE N
BIRMINGHAM, AL 35283-3514

TO: <Add name here>
SUBJECT: Regarding RCN: S8181A-2021-5592

<Add content here:>

List of attachments: 2 attachment(s) associated with this QALl recordType.

[] Send Attachments

To send all attachments select the first options "All Attachments’.
To select multiple attachments, press and hold CTRL key and click on attachment name.

Send Back

Figure 4.13
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5 DELEGATOR - CREATE NEW LOD

5.1 Creating DCMA LOD

A. From the PDREP — QALI / LOD Main Menu page, click the Create QALI/LOD fly out
(see Figure 5.1).

VT BN

%

i e e =

Product Data Repbﬁfn ] and"'lzévai' tio|

Velcome, USER [ALPHA) GUIDE Last Logon: APR 29, 2022 01.42 PM

Home = Help &= User Profile » « Logoutl
APPLICATIONS Recently Accessed Record(s)

ADMIN Links »

Contract Award and Delivery Data (CAD) »

Cormective Action Request (CAR) »

Controlied Imdustrial Material (CIM) Search »

Customer Senvice Request (C3R) »

Engineering Referral System (ERS) »

Material Inspection Record (MIR) »

Product Quality Deficiency Report (PQDR)e

Ad Hoc Reports
Receipt Inspection Management Sys _ T
Special Quality Data (SQD) Create New QALL/LOD _
Supplier Audit & Assessments (SAA] Transfer QALL/LOD
Supply Action Module (SAM)» Worklist

Supply Discrepancy Report (SDR) »

Surveillance Plan (SP) »

Survey (Pre/FPost Award) »

Test Records »

Virtual Shelf (WSF)

Warranty =

Figure 5.1

B. If already working in the QALI / LOD module the user may access the QALI/ LOD
Create New QALI /LOD screen by selecting the Create QALI/LOD tab as shown in
Figure 5.2.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home » Help & User Profile: USER (ALPHA) GUIDE » = Logout|
orcst [EOTYTET R =ier GALLGD [pa s Raports |

Figure 5.2

C. Whether which option is used, the QALI /LOD -New page will display (see Figure
5.3).
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
Home - Help & User Profile: USER (ALPHA) GUIDE » - Logout

Whiiiiael Create QALILOD

QALI/LOD - New

Instructions

(M) denotes a mandatory field
1. Answer Question

2. Enter Dodaac

(M) Type: () QALI @ LOD

(M) DoDAAC: |:|
(M)Delegation Type:

| Create QALILOD |

Figure 5.3

D. QALI/LOD — New screen allows the user to select QALI or LOD. LOD is the default
selection.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home - Help » User Profile: USER (ALPHA) GUIDE » - Logout
S L TSVl ransfer QALILOD

QALI/LOD - New

Instructions

(M) denotes a mandatory field
1. Answer Question

2. Enter Dodaac

(M) Type: () QALI @ LOD

(M) DoDAAC: |:|
(M)Delegation Type: |-SELECT- hd

| Create QALILLOD |

Figure 5.4
E. Stepsto create a LOD (see Figure 5.4).
1. Click LOD radial button.
2. Enter DODAAC.

3. Select Delegation Type as shown in Figure 5.5.
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QALI/LOD - New

Instructions

(M) denotes a mandatory field
1. Answer Question

2. Enter Dodaac

(M) Type: () QALI @LOD

(M) DoDAAC: \:l

(M)Delegation Type: |-SELECT- hd
-SELECT-

| Create Qf Delegation
Host Mation
Reimbursable

Figure 5.5

4.  Click the Create QALI/ LOD button.
5.2 Delegation New/Edit Page

After clicking the ‘Create QALI/LOD’ button, the LOD New/Edit page will be displayed as
shown in Figure 5.6.

Note instructions are listed at the top of the page.
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Enter the information as requested on the LOD — New/Edit page. Figure 5.7 through
Figure 5.34 provide LOD data field description. (M) Denotes a mandatory field.

A. Figure 5.7 displays the Delegation — New/Edit page buttons seen at the top and
bottom of the page.

Prior to Adding a Requirement

Add/View Requirements | | Save Draft | | Delete Delegation | | Add/View Attachment | | Additional Info Page
Cancel

After Adding a Requirement

Add/View Requirements | | Save Draft | | Submit to Delegatee | | Delete Delegation | | Add/View Attachment
Additional Info Page Cancel
After Submittal
Add/View Requirements | | Save LOD | | Add/View Attachment | | Additional Info Page | | Cancel
Figure 5.7

e Add/View Requirements: Opens the Requirements web page.
e Save Draft: Saves the LOD as a draft.

e Delete Delegation: Delete Delegation button is displayed after the
Delegation has been saved and is available while the LOD is in draft status.
Once the delegation has been issued, the button is unavailable.

e Add/View Attachments: The Add/View Attachment button allows uploading,
viewing, and deleting of attachments. For further instructions, please see the
user guide to Attaching a File in PDREP, found here.

e Additional Info Page: Opens the Additional Information web page.

e Cancel: The Cancel button returns you to the previous screen. If data was
not saved using the Save button, any data typed on the page is NOT saved. If
the Save button had been clicked at any time, then any data entered before
the Save will have been retained.

e Submit to Delegatee: This button will only appear after requirements have
been entered and saved. This may only be done once the mandatory fields
are entered correctly and the requirement page has been completed. Figure
5.8 shows a list of error messages that may be seen if a mandatory data field
is missing information.
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https://www.pdrep.csd.disa.mil/pdrep_files/reference/guides_manuals/guides_manuals.htm

DoD Service/Customer is a mandatory field
Estimated LOD Completion Date is a mandatory field
Pre-LOD Communication Date is a mandatory field
Applicable FAR References is a mandatory field
Contract Mumber i= a mandatory field

Enter a valid Final Delivery Date for the Contract
Face Value of Prime Contract is require

Contract End ltem or Service Desc is require
Estimated hours have to be numeric only

Figure 5.8

Save LOD: Only visible to the Delegator after Submittal. Allows the delegator
to save changes to the delegation. It also reverts the status to Issued and
updates the records history.

Withdraw Delegation: Only visible to users with Supervisor access role.
Allows the supervisor to withdraw the delegation after it has been issued and
before it is accepted.

B. Figure 5.9 displays the Control Numbers section.

Control Numbers

Original RCN#: S0101A-2023-1521 Original DCN#: S5102A-23-12-1521
Parent RCN#: S0101A-2023-1521 Parent DCN#: 55102A-23-12-1521
Parent Tier Level: 0 Sub-tier Level: 1
RCN#: S0101A-2023-1521-0001 DCN#: S5102A-23-12-1521-0001

Created Year: 2023

Figure 5.9

NOTE: Original RCN, Original DCN, Parent RCN, Parent DCN, Parent Tier Level and Sub-
tier Level are only displayed if the delegation is a sub-tiered delegation. ECAR RID and
ECAR DCN are only displayed if the delegation was migrated from ECARS.

RCN: Report Control Number, identification number unique to each QALI /
LOD.

DCN: Document Control Number, identification number Unique to each QALI
or LOD, will display after a Delegatee has been entered on the record.

Created Year: Year the record was created- this will be the Original created
year for sub-tiered delegations.

Original RCN: The original RCN (first QALI/LOD) will be displayed as the
Original Parent RCN for all sub-tier delegations created from the original
delegation.

Original DCN: The original DCN will be displayed as the Original Parent DCN
for all sub-tier delegations created from the original delegation.
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e Parent RCN: The parent RCN is the RCN from the delegation that the current
delegation was sub-tiered from.

e Parent DCN: The parent DCN is the DCN from the delegation that the current
delegation was sub-tiered from.

e Parent Tier Level: The Parent Tier level is displayed if a sub-tier has
occurred and is the level on the record that the current record was created
from. Figure 5.10 shows a possible scenario Parent Tier and sub tiers.

e Sub-Tier Level: The Sub-Tier level is displayed if a sub-tier has occurred and
is the next higher level of the record that the current record was created from.
Figure 5.10 shows a possible scenario Parent Tier and sub tiers.

Control Numbers

RCN#: 55102A-2023-1234

Control Numbers

DCN#: 55102A-23-11-1234

Control Numbers

Original RCN#: 55102A-2023-1234
Parent RCN#: 55102A-2023-1234
Parent Tier: 0

RCN#: 55102A-2023-1234-0001
Created Year: 2023

Original DCN#: 55102A-23-11-1234
Parent DCN#: 55102A-23-11-1234
Tier: 1

DCN#: 55102A-23-11-1234-0001

Original RCN#: 55102A-2023-1234
Parent RCN#: 55102A-2023-1234-0001
Parent Tier: 1

RCN#: 55102A-2023-1234-0002

Control Numbers

Original DCN#: 55102A-23-11-1234
Parent DCN#: 55102A-23-11-1234-0001
Tier: 2

DCNi#: 55102A-23-11-1234-0002

Original RCN#: 55102A-2023-1234
Parent RCN#: 55102A-2023-1234
Parent Tier: O

RCN#: 55102A-2023-1234-0003
Created Year: 2023

Original DCN#: 55102A-23-11-1234
Parent DCN#: 55102 A-23-11-1234
Tier: 1

DCN#: 55102A-23-11-1234-0003

Original RCN#: 55102A-2023-1234
Parent RCN#: 55102A-2023-1234-0003
Parent Tier: 1

RCN#: 55102A-2023-1234-0005

Control Numbers

Original DCN#: 55102A-23-11-1234
Parent DCNi#: 55102 A-23-11-1234-0003
Tier: 2

DCN#: 55102A-23-11-1234-0005

Created Year: 2023 Created Year: 2023

Control Numbers

Original RCN#: 55102A-2023-1234
Parent RCN#: 55102A-2023-1234-0002
Parent Tier: 2

RCN#: 55102A-2023-1234-0004
Created Year: 2023

Original DCN#: 55102A-23-11-1234
Parent DCN#: 55102A-23-11-1234-0002
Tier: 3

DCN#: 55102A-23-11-1234-0004

Figure 5.10

e RCN: Report Control Number, identification number unique to each LOD.

e DCN: Document Control Number, identification number Unique to each LOD,
will display after the Save Draft or Add/View Requirements buttons have been
clicked.

e Created Year: Year the record was created- helps to identify when a sub-tier
is created in a different year than the parent because the RCN will be 2021 vs
2022.

e ECAR RID: Will be displayed if the LOD migrated from ECARS which
identifies the ECARS Request Identification number.

e ECAR DCN: Will be displayed if the LOD migrated from ECARS which
identifies the ECARS Document Control Number.
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C. Figure 5.11 displays the STATUS

(M) Status: DRAFT
Issue Date:

Acknowledge Due Date
Acknowledge Date:
Accept /| Reject Due Date:

Accept/ Reject Date:
Update LOD:

Annual Review Confirmation: [

Figure 5.11

e (M) Status: Status of the record.
¢ Issue Date: Date the record was submitted.

e Acknowledgement Due Date: Date that the Delegatee is expected to respond by.
Defaults to 10 calendar days from the current date.

e Acknowledge Date: Date the record was acknowledged.
e Accept/Reject Date: Date the record was accepted/rejected.
e Update LOD Date: Date the record was updated.

¢ Annual Review Confirmation: Delegator only when checked, a date will appear to
save when the annual review was completed, seen in Figure 5.12.

o Click Date Save to save the date to the record. A new line will populate
showing the annual review confirmation date(s). Multiple dates may be added
(Figure 5.12).
. staws
(M) Status: DRAFT
Issue Date:
Acknowledge Due Date: [09/252023  [i
Acknowledge Date:
Accept/ Reject Due Date: |MM/DD/YYYY
Accept | Reject Date:
Update LOD:
Annual Review Confirmation: 09/18/2023 | Date Save |

Figure 5.12
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(M) Status: DRAFT

Issue Date:
Acknowledge Due Date: |09/25/2023 ]
Acknowledge Date:
Accept / Reject Due Date: |MM/DD/YYYY
Accept [ Reject Date:
Update LOD:
Annual Review Confirmation: [
Annual Review Confirmation 1: 03/18/2023

Figure 5.13
D. Figure 5.14 displays the Originator section.

Originator DoDAAC: S3102A
DoDAAC Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address: 3901 AAVE
City: FORT LEE
State/Zip: WA - 23801-1809
Originator Name: USER (ALPHA) GUIDE

Figure 5.14

The originator section maintains the user who created the record. If a record is transferred
the originator of the record will be saved in this section. The current delegator will be
maintained in the From: Delegator section.

E. Figure 5.15 displays the FROM: Delegator section.

FROM: Delegator

DoDAAC Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address: 3901 AAVE
City: FORT LEE
State/Zip: VA - 23801-1809
(M) Delegator Name: |USER (ALPHA) GUIDE v

Current Delegator User ID: M1
Current Delegator DoDAAC: S5102A

Commercial Phone: 207-400-1234
Email Address: ' T@navy.mil
Team Code: TOM
Region: PH-HEADQUARTERS

Figure 5.15

The DoDAAC Name and other DoDAAC information is auto-populated based on the
DoDAAC entered in the Create New QALI/LOD web page.

e (M) Delegator Name: The Delegator Name will be auto-populated with the
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logged on user’s information. When saved the user’s information will be used
to populate all delegator fields in any correspondence. If any Delegator
information is incorrect, users must resubmit an Access Change Request with
all updated information.

F. To change the delegator, make a selection from the drop down list the Delegator’'s
information will auto-populate as shown in Figure 5.16.

FROM: Delegator

DoDAAC Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address: 3901 AAVE
City: FORT LEE
State/Zip: VA - 23801-1809
(M) Delegator Name: |USER (ALPHA) GUIDE v
Current Delegator User ID: EAh|
Current Delegator DoDAAC: S3102A

Commercial Phone: 207-400-1234
Email Address: ' “@navy.mil
Team Code: TOM
Region: PH-HEADQUARTERS

Figure 5.16

G. Figure 5.17 displays the TO: Delegatee section.

TO: Delegatee
(M) Delegatee DoDAAC: | |

Figure 5.17

H. Enter Delegatee’s DoDAAC and tab out and the To Delegatee will be displayed with
the DoDAAC information auto-populated as shown in Figure 5.18.

TO: Delegatee
(M) Delegatee DoDAAC: |S0101A

Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address: REFADO 1910 THIRD AVE N
City: BIRMINGHAM
State/Zip: AL - 3520323786
(M) Delegatee Name: |[-SELECT- v

Figure 5.18

e (M) Delegatee Name: Select a Name from the drop down list, which contains
all Users from the DoDAAC, entered.

I.  After making a selection from the drop down list the Delegatee’s information will
auto-populate as shown in Figure 5.19.
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TO: Delegatee
(M) Delegatee DoDAAC: |SO101A

DoDAAC Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address: 1910 THIRD AVE N
City: BIRMINGHAM
State/Zip: AL - 35203-3514
(M) Delegatee Name: | (ALPHA) v]
Delegatee User ID: R
Commercial Phone: 207-433-6435

(M) Email Address: civ@us.navy. mil
Team Code: REF
Region: PD - PDREP-AIS PM

Figure 5.19

e Error message displayed if a Delegatee is not selected when saving the
delegation (see Figure 5.20).

« Select a Delegatee Name and click Auto-fill button

Figure 5.20

J.  Figure 5.21 displays the Supplier Information section

Supplier Information

() Prime Contractor () Sub Contractor

Supplier CAGE:

Supplier Name: ‘ 50 Characters Max ‘

Address: ‘ 50 Characters Max ‘
City/State/Zip: |30 Chars Max

Country:

Supplier POC: ‘ 50 Characters Max |

12 Chars Max |

Supplier POC Commercial Phone: |20 Characters Max |
Supplier CMO DoDAAC: |30 Characters Max |
Supplier DCMA CMO / Center Name: ‘ 50 Characters Max

Figure 5.21

Figure 5.21 Data Fields

¢ Prime Contract/Sub Contractor: Radial buttons to indicate if the supplier is
the Prime Contractor or Sub Contractor.
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e Supplier CAGE: A unique identifier code for the supplier responsible for the
work on the contract. Entering a CAGE Code will auto-populate the supplier
information, Supplier CMO DoDAAC and Supplier DCMA CMO / Center name
after tabbing out of the textbox as shown in Figure 5.22.

e Supplier Name: Auto-filled based on CAGE code.

e Address: Auto-filled based on CAGE code.

o City/State/Zip: Auto-filled based on CAGE code.

e Country: Auto-filled based on CAGE code.

e Supplier POC: Enter Supplier Point of Contract name.

e Supplier POC Commercial Phone: Enter Supplier Point of Contract phone.
e Supplier CMO DoDAAC: Auto-filled based on CAGE code.

e Supplier DCMA CMO/Center Name: Auto-filled based on CAGE code.

Supplier CAGE:

Supplier Name: [CONTRACTOR PERFORMANCE ASSESSMENT |
Address: [PORTSMOUTH NAVAL SHIPYARD |
City/State/Zip: [PORTSMOUTH | -[03804-5000 |
Country:
Supplier POC: | |
supplier POC Phone: | |

Supplier CMQ DoDAAC: |S3915A

Supplier DCMA CMO / Center Name: |DCMA PHILADELPHIA PA

Figure 5.22

If the supplier does not have a CAGE Code, the supplier information may be entered
manually as shown in Figure 5.23. The Subcontract CMO DoDAAC and
Subcontractor DCMA CMO / Center Name will also need to be enter manually.

Supplier CAGE: | |

Supplier Name: |NEW FACILITY |

Address: |1 PDREP WAY |

City/State/Zip: |FANTASY ISLAND  |-| 12345 |

Country:
Supplier POC:
Supplier POC Commercial Phone:
Supplier CMO DoDAAC:
Supplier DCMA CMO / Center Name:

i

Figure 5.23




Figure 5.23 Data Fields
e Supplier CAGE: Enter the Supplier CAGE code.

e Supplier Name: Auto-populated if CAGE code is entered, otherwise
manually enter the Subcontractor or facility name.

e Address: Auto-populated if CAGE code is entered, otherwise manually enter
the street address of the facility.

o City/State/Zip: Auto-populated if CAGE code is entered, otherwise manually
enter the City State and Zip code of the subcontractor.

e Country: Auto-populated if CAGE code is entered, otherwise manually enter
the Country of the subcontractor.

e Supplier POC: Manually enter the name of the Subcontractor POC.

e Supplier POC Commercial Phone: Manually enter the phone number of the
Subcontractor POC.

e Supplier CMO DoDAAC: Auto-populated if CAGE code is entered, otherwise
manually enter the CMO DoDAAC.

e Supplier DCMA CMO /Center Name: Auto-populated if CAGE code is
entered, otherwise manually enter the DCMA CMO / Center Name.

K.  Figure 5.24 displays Add Contract button to open the Add Contract Information
page seen in Figure 5.25. The data fields in this section are related to a specific
contract. The user will have the capability to enter more than one contract and
related data fields as shown in Figure 5.29.

Add Contract Information

| Add Contract |

Figure 5.24

e Click Add Contract to open the Add Contract Information page (see Figure 5.25).
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Add Contract Information

Contract Number Type: @ DoD (0 Federal (O International

(M) Contract Number | 13 Characters Max |

Order Number 50 Characters Max |

Line ltem # |»3 Characters Max |

(M) Final Delivery Date MM/DD/YYYY |8

Proposal Number 50 Characters Max |

SubContractor/ Purchase Order | 100 Characters Max |
Number

vwoDYYYY [

P.O. Delivery Date MM/DD/YYYY [E8]

(M) Type of Contract |-SELECT- ~

(M) Face Value of Prime Contract

Contracting Officer First & Last |
Name:

(M} Contract End tem or Service
Desc:

| Add Contract Information | | Cancel Contract Information Add |

Figure 5.25

e Contract Number Type- Select applicable contract type.
e DoD: Department of Defense contract number (13 character max).
e Federal: Federal contract number (17 character max).
e International: International contract number (50 character max).

e (M) Contract Number: The contract number associated with the QALI /
LOD. If the Add Item button is clicked before entering a contract number, the
error message shown in Figure 5.26 will be displayed.

« Contract Number is a mandatory field

Figure 5.26

e Order Number: The order number associated with the QALI / LOD.

e Line Item Number: The number assigned to the subject item within the
contract.

e (M) Final Delivery Date: Date field representing Final Delivery Date of each
Contract. If the Add Item button is clicked before entering a final delivery date,
the error message shown in Figure 5.27 will be displayed.
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« Invalid Final Delivery Date (required format: MM/DDAYYY)

Figure 5.27

e Proposal Number: Proposal number.
e Contract Start Date: Contract start date.

e Subcontractor / Purchase Order Number: Subcontract/Purchase order
number issued to subcontractor.

e P.O. (Purchase Order) Delivery Date: The date that the PO will be delivered.
e (M) Type of Contract: Select the type of contract from the dropdown menu.

e Contracting Officer First & Last Name: If available, enter the contract
officer first and last name.

e (M) Contract End Item or Service Desc: Enter the contract end item or
service description.

Buttons available:

¢ Add Contract Information: Once all of the mandatory fields are entered, this
button will add the contract information to the QALI / LOD and return the user
to the QALI- New/Edit page. The added contract will display as seen in
Figure 5.28.

e Cancel Contract Information Add: This button will remove the information
added to the Add Contract Information fields and returns to the user to the
QALI- New/Edit page.

Add Contract Information

| Add Contract |

LOD Contract Line ltems
Order Number Line ltem Number Final Delivery Date

PLACEHOLDER1Z 12/31/2021

Sub Contractor/ Purchase Order P.0. Delivery Date
Number

1213112021 123456789 1213172021

Face Value of Prime | Contracting Officer First & Last Contract End Item or
Contract Name Service Desc

Proposal Number Contract Start Date

Type Of Conftract

G - Basic ordering

agresments. CONTRACTING OFFICER END ITEM DESCRIFTION

| Edit | | Delete |

Figure 5.28
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¢ Edit: Allows the user to edit the data fields for the contract in the line of the
clicked button. This will return to the Edit Contract Line ltem page.

e Delete: Allows the user to delete the data entered for the contract in the line
of the clicked button.

L. Figure 5.29 displays the NSN information section.

FSC_| NN | swic |

| Add NSN |

Figure 5.29

¢ NSN: The National Stock Number of the item the LOD is being written for.
i. COG: Cognizance Code.
i. FSC: Federal Supply Code.
iii.  NIIN: National Item Identification Number.
iv.  SMIC: Special Material Identifier Code.

e Add NSN: Once the NSN data fields have been entered this button will add

the NSN information to the LOD. Multiple NSNs may be added to the LOD as
shown in Figure 5.30.

o6 | Fsc | NN [ swic |
| I I I |
| Add NSN |
-9999-123456789-
1H-4820-123456789-
| Remove NSN |

Figure 5.30

e Remove NSN: This button will remove the selected NSN (See Figure 5.31).

[ o | _Fsc [ __NIN__| swic |
1l | [

| Add NSN |

-9999-123456789-

1H-4820-1234568789-

| Remove NSN |

Figure 5.31
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M.  Figure 5.32 displays the Part Number section.

Part Number Information

| Add Part Number |

Figure 5.32

e Part Number: Enter the part number(s) of the material associated with the
LOD. Multiple part numbers may be added to the LOD as shown in Figure
5.33.

Part Number Information

| Add Part Number |

123456
456789

| Remove Part Number |

Figure 5.33

¢ Remove Part Number: This button will remove the selected Part Number.
(See Figure 5.34).

| Add Part Number |

456789

Remove Part Number |

Figure 5.34



N. Figure 5.35 displays the Notes Estimated Hours section.

4888 Characters Max

(M) Delegator Comments/Special
Instructions:

(M) Estimated Hours: |:|

Figure 5.35

e (M) Delegator Instructions/Notes: The Delegator Instructions/Notes section
provides a space where the Delegator can enter relevant information for the
LOD. This space allows up to 4,000 characters to be entered.

e (M) Estimated Hours: The Delegator enters the estimated number of hours
to accomplish the requested work.

5.3 LOD Requirements Page
Accessing the Add/Edit/View LOD Requirements page.

A. After entering the LOD data on the base page, click the Add/View Requirements
button, located at the top and bottom of the web page as shown in Figure 5.36 or
through the Requirement Page hyperlink on the QALI / LOD — Main as shown in
Figure 5.37, to access the Requirements pages.

| Save Draft | | Add/View Requirements | | Withdraw Delegation | | Delete Delegation |

| Add/View Attachment | | Cancel |

Figure 5.36

46



QALI /LOD - Main

RCN#: S5102A-2023-1496
Created Year: 2023

Status: DRAFT

Editable and Viewabhle Pages
Mew/Edit Base Page
Requirements Page

Additional Information

Send Message
Message to Supervisor | General Message

Figure 5.37

B. The LOD Requirements Worklist page without requirements added to the LOD is
shown in Figure 5.37.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
Home - Help »

User Profile: USER (ALPHA) GUIDE » + Logout
Add/Edit/View LOD Requirements

Instructions

(M) denotes a mandatory field

1. Click Add Requirements to add a new requirement

2. Click Modity hyperiink to Edit/ View an existing requirement
3. Click Subrmit Delegatee to submit the delegation.

Control Numbers

RCN#: S5102A-2023-1496
Created Year: 2023

| Add Requirements | [ Back |

Figure 5.37

C. To add a requirement, Click the Add Requirements button shown in Figure 5.37,

which will display the Add/Edit/View LOD Requirements page as shown in Figure
5.38.
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D. Enter the information as requested on the Add/Edit/View LOD Requirements — page.
Figures 5.39 through 5.89 provide Requirements data field description. (M) Denotes
a mandatory field.

RCN#: 55102A-2023-1496 DCN#: S50101A-23-11-1496
Created Year: 2023

Figure 5.39

Figure 5.39 Displays the Control Number section for explanation of this section see
Section 5.2B.

Figure 5.40 Displays the KCR and Surveillance section. Figure 5.41 through Figure 5.45
describes these fields.
(M) Assigned Functional Area:

M) KERe B Descrpton: [SELECT: v
D = —

Surveillance Category:
Frequency of Surveillance

Intensity of Surveillance:

Figure 5.40

Figure 5.41 through Figure 5.45 display the Functional Area related cascading data fields.
At a minimum the user should make selections in each of the mandatory data fields, the
remaining fields are optional but the user should continue making selections until a data
field does not contain a drop down list.

e (M) Assigned Functional Area: The drop down provides a list of Functional
areas, this is the first of the cascading drop down selections, a selection is
mandatory on all delegations.

{M) Assigned Functional Area: | <SELECT=> v

Aircraft Operations
Contracts

Engineering

Earnad Value
Manufacturing

Property Administration
Quality Assurance

Small Business

Software Acquisition Management
Contract Safety

MASA Quality Assurance
Earnad Value Analysis
MSED Quality Assurance
Transportation
Packaging

Plant Clearance

Cost & Pricing

Figure 5.41

49



¢ (M) KCR # & Description: The drop down consists of a combination of Key
Contract Requirement number and its description based on the Functional
Area selected, a selection is mandatory on all delegations.

(M) Assigned Functional Area: | Aircraft Operations v|
(M) KCR# & Description: | <SELECT=> w

KCR-AOQ-0001 - Ground and Flight Risk

KCR-AQ-0002 - Mishap Reporting and Investigation |
KCR-AOC-0005 - Contractor's Flight and Ground Opera
KCR-AQ-A001 - ECAR Service Set

KCR-AO-A002 - Other Agency Accepted work requireme

Figure 5.42

e Surveillance Event: The drop down list consists of groups of surveillance
activities, tasks, or mandatory functions that are required to complete a
scheduled activity based on the KCR selected.

(M) Assigned Functional Area: |Aircraf‘t Operations v |
(M) KCR# & Description: | KCR-AO-0001 - Ground an__ v |
Surveillance Event: | <SELECT= v

F - Flight Procedures

F - Flight Crew Information File (FCIF) Program
F - Crew/Non-Crew Flight Records

F - Flight Plans and Approval

F - Flight by Supervisory Personnel

G - Ground Procedures

G - Tool Control

G - Foreign Object Damage/Debris (FOD)

G - Aircraft Ground Handling

G - Aircraft Servicing

G - Training and Certification

G - Ground Support Equipment

G - Engines/APU

G - Site Specific Hazardous Operations

G - Support Shops

G - Hydraulic Fluid Contamination

G - Weight and Balance

- Calibration

G - Aircraft Security -

Figure 5.43

e Surveillance Activity: The drop down list consists specific surveillance
technique to complete a task or tasks on the surveillance schedule based on
the Surveillance Event selected.
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(M) Assigned Functional Area: |,ﬂ.ircraﬁ Operations ~ |
(M) KCR# & Description: | KCR-AO-0001 - Ground an... v |
Surveillance Event: | 5 - Ground Procedures v |
Surveillance Activity: | <SELECT= b

Procedures Audit

Approve GOF

Figure 5.44

e Surveillance Sub-Activity: The drop down list consists of sub activities of
the surveillance activity selected.

(M) Assigned Functional Area: | Aircraft Operations
(M) KCR# & Description: | KCR-AQ-0001 - Ground an. .
Surveillance Event: | G - Ground Procedures
Surveillance Activity: | Procedures Audit

Surveillance Sub-Activity: | <SELECT=>

Figure 5.45

|||

Figures 5.47 through 5.52 describe the data fields that are displayed in Figure 5.46.

Surveillance Category: | <SELECT=> v |

Frequency of Surveillance:| <SELECT> v |

Surveillance Techniques: | <SELECT> v |

Intensity of Surveillance: | <SELECT> v |
Figure 5.46

Figure 5.46 Data Fields

¢ Surveillance Category: The drop down list contains the overarching
grouping of surveillance evaluations with similar objectives as shown in
Figure 5.47.
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Surveillance Category:

<SELECT=>

Frocess Evaluation

FProgress Evaluation
Deliverable Service Evaluation
Deliverable Product Evaluation

e Surveillance Technique:

Figure 5.47

The drop down list consists of the descriptions of
the actions used in collecting and/or assessing data as shown in Figure 5.48.

Surveillance Techniques: | <SELECT= w

Examine
Inspect
Interview
Measure
Monitor
Observe
Tast
Witness
Analyze
Foracast
Reaconcile
Trend
Validate
Verify

Figure 5.48

Frequency of Surveillance: The drop down list contains the list of
frequencies that determine the appropriate level of oversight of a contractor to

meet contractual requirements as shown in Figure 5.49.

Frequency of Surveillance: | =SELECT= w

Annually
Semi-annually
| Quarterly
Monthly
Weekly

Daily
Bi-weekly
Bi-monthly

Figure 5.49
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¢ Intensity of Surveillance: The drop down list contains the list of intensities
that determine the appropriate level of oversight of a contractor to meet
contractual requirements as shown in Figure 5.50.

Intensity of Surveillance: | <3ELECT= L

Full
Partial
Incremental
0.25% AQL (Critical)Tighten
0.4% AQL (Critical) 1
0.65% AQL (Complex/Critical) Tighten
1.0% ACQL (Complex Critical)
1.5% AQL (Complex/Critical)Reduced

2 5% AQL (Mon-complexinan-critical) Tighten
4.0% AQL (Mon-complex/nan-critical)
5.5% AQL ((Non-complex/nmon-critical) Reduced|
100% Mandatory 1

Figure 5.50

¢ (M) Risk Consequence: Data fields that allow the user to determine the level
of risk for the surveillance event (see Figure 5.51).

(M) Risk Consequence (provide at least one)

Risk Consequence — Cost: | <SELECT=> A | (Auto) Risk Consequence: (pending)
Risk Consequence — Schedule: [<SELECT= v| {M) Risk Likelihood: [<SELECT> v
Risk Consequence — Performance: | <SELECT=> v | (Auto) Risk Rating: (pending)
(CM) Rationale for Risk Consequence — Cost: {CM) Rationale for Risk Consequence — Schedule:
4288 Characters Max 4288 Characters Max
{CM) Rationale for Risk Consequence — Performance: {M) Rationale for Risk Likelihood:
488 Characters Max 4888 Characters Max
Figure 5.51

Figure 5.51 Data fields:

e (M) Risk Consequence (select at least one):
o Risk Consequence — Cost: Numeric 1-5 Selection for Lowest to Highest Risk.

o Risk Consequence — Schedule: Numeric 1-5 Selection for Lowest to Highest
Risk.

o Risk Consequence — Performance: Numeric 1-5 Selection for Lowest to
Highest Risk.

e (Auto) Risk Consequence: Takes the highest value from the
Cost/Schedule/Performance Risk values to assign an overall Risk Consequence.

e (M) Risk Likelihood: Numeric 1-5 Selection for Lowest to Highest Risk.
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e (CM) Rationale for Risk Consequence — Cost: Required when a numeric value is
added to the Risk Consequence requiring a narrative in the text field to discuss
reasons for selecting a particular option for Cost Risk.

e (CM) Rationale for Risk Consequence — Schedule: Required when a numeric
value is added to the Risk Consequence requiring a narrative in the text field to
discuss reasons for selecting a particular option for Schedule Risk.

¢ (CM) Rationale for Risk Consequence — Performance: Required when a numeric
value is added to the Risk Consequence requiring a narrative in the text field to
discuss reasons for selecting a particular option for Performance Risk.

e (M) Rationale for Risk Likelihood: Narrative text field to discuss reasons for
selecting a particular option for Risk Likelihood.

Figures 5.53 through 5.55 describe the data fields that are displayed in Figure 5.52.
L —

1588 character limit.

(M) Prime / Subcontract Standards:

(M) Product Service Description:

Figure 5.52

e Priority: The order of precedence for the requirement, enter a number 1, 2,
3...etc. A number may have multiple entries. Shown in Figure 5.53.

(M) Priority: |

Figure 5.53

e (M) Prime / Subcontract Standards: A text box where the user may enter
contract standards. Characters limited to 1500.

(M) Prime | Subcontract Standards:

Figure 5.54
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e (M) Product Service Description: A text box where the user describes the
product or service for which the surveillance has been requested. Characters
limited to 1500.

1588 character limit.

(M) Product Service Description:

Figure 5.55

Figures 5.57 through 5.60 describe the data fields that are displayed in Figure 5.56.

Reporting Requirements: [<SELECT> ]
4988 character limit.

{CM) Special Reporting Requirements|
Additional Instructions:

4888 character limit.

Customer Requirements, Instructions or
Outcomes:

4888 character limit.

Surveillance Strategy Plan:

Figure 5.56

¢ (M) Reporting Requirements: Drop down that allows the user to select
reporting requirements for the surveillance.

Reporting Requirements: | <SELECT= -

Report issue status on an on-going basis for long-term/higher risk delegations
Report issue status at the completion of delegation
Special reporting required as indicated below

Figure 5.57
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e (CM) Special Reporting Requirements Additional Instructions: A text box
(See Figure 5.58) where the user may add additional reporting requirements
or instructions. Characters limited to 4000. This is a mandatory field when the
Reporting Requirements radio button “Special reporting required as indicated
below” is selected. The error message shown in Figure 5.59 will be displayed
if the field is not filled in.

4088 character limit.

(CM) Special Reporting Requirements
Additional Instructions:

Figure 5.58

= Reporting Requirements Additional Information required for Special Reporting Required selection.

Figure 5.59

e Customer Requirements, Instructions or Outcomes: A text box where the
user may enter customer requirements, instructions or expected outcomes.
Characters limited to 4000.

4888 character limit.

Customer Requirements, Instructions o
Cutcomes:

Figure 5.60

e Surveillance Strategy Plan: A text box where user may describe the product
or service surveillance requested. Characters limited to 4000.

4808 character limit.

Surveillance Strategy Plan:

Figure 5.61
Figures 5.63 through 5.65 describe the data fields that are displayed in Figure 5.62.
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Request for Variance:

Request for Variance Remarks,

Additional Remarks:

Request for Variance:

RFV1 - All RFV authority is withheld, No v
RFV2 - Delegatee is authorized o accept or reject the subcontractors' classification or disposition of minor Requesis for Variance (RFVs). No v
RFV3 - Delegatee is not authorized to accept or reject the subcontractors' classification or disposition of minor aviation/ship CSI RFV's. No v
RFV4 - Delegatee is requested to provide commenis and/or recommendations for major, critical, or aviation/ship CSI RFVs submitted by the subcontractor for approval by the D
prime contractor and government customer.
RFV5 - Delegatee is authorized o accept or reject the subcontractors’ classification or disposition of minor aviation or ship CSI RFVs: No ~
1000 character limit.
e
4 haract m
A
Figure 5.62
e Request for Variance: Drop down with Yes or No selections that describe
what the receiver may be allowed to accept for variances.
RFV1 - All RFV authority is withheld No v
RFV2 - Delegatee is authorized to accept or reject the subcontractors' classification or disposition of minor Requests for Variance (RFVs) No hd
RFV3 - Delegatee is not authorized to accept or reject the subcontractors' classification or disposition of minor aviation/ship CSI RFV's No hd
RFV4 - Delegatee is requested to provide comments and/or recommendations for major, critical, or aviation/ship CS1 RFVs submitted by the subcontractor for approval by the Me

prime contractor and government customer.
RFVS - Delegatee is authorized to accept o reject the subcentractors' classification or disposition of minor aviation or ship CSI RFVs: No

Figure 5.63

¢ Request for Variance Remarks: A text box where user may enter any
additional variance requirements. Characters limited to 1000.

1888 character limit.

Request for Variance Remarks

Figure 5.64

¢ Additional Remarks: A text box where user may enter any additional
information that has not covered in other data fields. Characters limited to
4000.

42808 character limit.

Additional Remarks:

Figure 5.65

57

<

Figure 5.66 displays the buttons available before saving a requirement. Figure 5.67 shows
additional button after saving the requirement.




| Save | | Delegator Complete | | Cancel Add Reqts |

Figure 5.66

| Save | | Delegator Complete | | Cancel Add Reqts | | Delete |

Figure 5.67

1. Save: Saves the requirement and adds the requirement to Requirement work
list page as shown in Figure 5.69. Allows the user to leave the page without
completing all mandatory data fields.

2. Delegator Complete: Saves the requirement and adds the requirement to
Requirement work list page as shown in Figure 5.69. Requires the user to
complete all mandatory data fields. Figure 5.68 shows a list of possible errors

if the Delegator Complete is clicked and a mandatory data field is missing
information.

« KCR# & Description is 2 mandatory field.

« Risk Rating is a mandatory field.

« Priority is a mandatory field.

« Rationale of Risk Likelihood is a mandatory field.

« Prime/Subcontract Standards is a mandatory field.
« Product Service Description is a mandatory field.

ja)

Figure 5.68

3. Cancel Add Reqts: Returns the user to the Requirements Worklist screen. If
data was not saved using the Save or Delegator Complete buttons, any data
entered on the page is NOT saved.

4. Delete: Delete button is displayed after the Requirement has been saved and
is available while the LOD is in draft status. Once the delegation has been
issued, the button is unavailable.

Figure 5.69 displays the requirements worklist webpage after requirements have been
saved.

Add/EditView LOD Requirements

Instructions

(M) denotes a mandatory field

1. Click Add Requirements to add a new requirement

2. Click Modify hyperlink to Edit / View an existing requirement
3. Click Submit Delegatee fo submit the delegation.

Control Numbers

RCN#: S5102A-2024-23
Created Year: 2024

DCN#: S3620A-24-01-23

KCR# & Description surveillance Event surveillance Activity surveillance Sub-Activity surveillance Category | Prioity | satunsat |  Acton |
|gg'§‘%:3|]fg” Critical Manufacturing Process (CMP) | Assembly |Tnomq Process Evaluation ‘ ‘ Modify/Complete ‘
[(Add Requirements | [ Back | [ Submit to Delegatee |

Fi 69
igure 5.



Figure 5.69 Buttons and hyperlinks
a. Add Requirements: Opens the ADD/Edit/View LOD requirements webpage.
b. Back: Returns user to the LOD — New/Edit webpage.

c. Submit Delegatee: This button will only appear after a requirement has been
entered and saved.

d. Modify/Complete: A hyperlink that when clicked will display the specific
requirement as shown in Figures 5.70 and 5.71.

Add/EditView LOD Requirements

Inetructions
M

2. Sp——
Control Numbers

RCN#: 55102A-2024-22 DCN#: S2620A-24-01-22
Created Year: 2024

Requirement Information
(M) £s8ignes Functional Area:
(M) KCR# & Dezcription: | KCR-2A-0001

Survalilancs Event: | Critical Manufacturing Pro...

tical lt=m v

survellianca Activity: [ Ass=mbl ~
surveltiancs sub-actvty:[Teolng v
Survelllance Category: | Process Evalustion e
Frscuaney of suvsmisncs-[Giamaly ]
Examinz v
Intsnzity of Survsiiancs: [Full v
M) Rlzk Congequence [provide af l=sst ong)
Rlgk Conasquencs - Cost: [Auto} Risk Conzaquenca: 2
Rlzk Conesquencs — Schaduls: (M) Risk Likslinood:
Rlzk Conasquencs — Performance: (Auta) Rizk Rating:
(CM) Ratinale for Risk Consequance — Cost {CM) Raticnale for Risk Conssgquence — 3cheduls:
cosT SCHEDULE
(CM) Ratinzle for Risk Conssquanca — Performance: (M) Rationals for Riak Likslingod:
PERFORMANCE LIKELTHOOD

Figure 5.70
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L —

FRINE
[M) Frims / Subconfract Standarde:
e
PRODUCT
M) Product Sarvics Dazcription:
v
Reporting Report issus status on an on-going basis for long-termihigher risk delegations v
additional
{CM) Spacial Reporting
Additional Instructions:
P
Cust
Customar Requirements, Inatructions o
Outcomes:
A
StLr
Survelllance Strategy Pian:
P
Requset for Varlance:
‘fes

RFW1 - All RF authority is withheld.
RFVZ - Delegates is authorized 1o sccept or reject the su s classification or disposit
RFW2 - Delegates is not authorized to accepst or reject the subcontractors” classification or disposition of miner aviation/ship CS1 RFW's.

RFW4 - Delegates is requested to provide comments and/or recommendations for major, critical, or aviation/ship CS| RFV's submitted by the subcontracter for approval by the
prime contractor and government customer.
RFVE - Delegatee is authorized to acoept or reject the ! elassification or dispositi

of minor Requests for Variance (RFVE). Mo
)

I

«of minor aviation or ship CSI RFVs: )

Request for Variancs Remarks|

sgartional Remarks:

A

Figure 5.71

5.3.1 LOD Special Functional Requirements Section

Enter the information as requested on the Add/Edit/View LOD Requirements page -
Specific Functional Requirements Section.

NOTE: Not all Functional Areas have Specific Functional Requirements

1. Engineering Functional Area Requirements - Figures 5.73 through 5.76 provide
Specific Functional Requirements data field description shown in Figure 5.72.

Engineering Functional Area Requirements

<SELECT> v
<SELECT> -

ECP1 - Recelver Is authorized to CONCUNNONCONCUN With subcontractor's classification/disposition of minor ECPs.

ECP2 - Recelver Is reguested to provide comments and/or recemmendations for major ECPs submitted by the subcontractor for approval by the prime:

government customer.

ECP3 - Provide contractual reference and/or instructions as necessary. No v
002 character limit.

Engineering Requirements:
Engineering Requested:
Engineering Change Proposal:

Additional Information:

4

Figure 5.72

e Engineering Requirements: A drop down containing a list of Engineering
Requirements that the user may select.
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Engineering Requirements: | <SELECT= o

FAR 42.302(a)(
FAR 42.302(a)
FAR 42.302(a)(
FAR 42.302(a)(
FAR 42.302(a)(
FAR 42.302(a)(
FAR 42.302(a)(
FAR 42.302(a)(
FAR 42.302(a)(
FAR 42.302(a)
FAR 42.302(a)
FAR 42.302(a)
FAR 42.302(a)(
| DFARS 242302
DFARS 242.302

31
38
39
40
41
42
43
45
46
47
48
58
67

)
)
)
)
)
)
)

a)(S-71)
a)(S-786)

—

Figure 5.73

¢ Engineering Requested: A drop down containing a list of Engineering
Requests that the user may select.

Engineering Requested: | <SELECT> v

Configuration Management

Data Management

Environment, Safety, and Occupational Health Management
Human Engineering Management
Logistics Management

Parts Management

Program Management

Quality Management

Reliability & Maintainability Management
Requirements Management

Risk Management

Systems Engineering Management

Test & Evaluation Management

Value Engineering Management

Figure 5.74

e Engineering Change Proposal: A group of drop downs with Yes or No
selections that authorizes what type engineering changes the receiver is
allowed to accept.

Engineering Change Preposal:
ECP1 - Receiver is autherized to Concurnonconcur with subcontractor's classification/disposition of minor ECPs. No v

ECP2 - Receiver is requested to provide comments and/or recommendations for major ECPs submitted by the subcontractor for approval by the prime contractor and ‘D
government cUStomer.
ECP3 - Provide contractual reference and/or instructions as necessary: No v
.
Figure 5.75

¢ Additional Information: A text box that the user may add additional
information regarding any Engineering Specific Functional requirements.
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4888 character limit.

Additional Information:

Figure 5.76

3. Earned Value and Earned Value Analysis Functional Area Requirements -
Figures 5.78 and 5.79 provide Specific Functional Requirements data field
description shown in Figures 5.77.

Earned Value Functional Area Requirements

EVMS DFARS References: | <SELECT= R
EVMS Requirement: | <SELECT= vl
Figure 5.77

e EVMS DFAR Reference: A drop down containing a list of EVMS DFAR
References that the user may select.

EVMS DFARS References: | <SELECT= L

DFARS 252.234-7001
| DFARS 252.234-7002
DFARS 252.242-7005

Figure 5.78

e EVMS Requirement: A drop down containing a list of EVMS Requirements
that the user may select.

Reaview the EVMS plans

Verify initial and continuing contractor compliance

Provide an IEAC

Monthly summary of analysis

Approve the contractors proposed system changes

Advise the contractor of the acceptability of changes

Be provided access to all pertinent EVMS records and data

Review any substantive changas to the proceduras and their impact
Establish a Program Focal Point

EVMS Requirement: | <SELECT= V|

Figure 5.79
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4. Manufacturing Production Functional Area Requirements - Figures 5.81 through
5.85 provide Specific Functional Requirements data field description shown in

Figure 5.80.
Internal Manufacturing Production Functional Area Requirements
Critical Designator: | <SELECT> b
58 character limit.
4
DPAS Rating: | <SELECT> v
58 character limit.
4
Request Type: | <SELECT= v
Figure 5.80
Critical Designator: | <SELECT= b

Other

Figure 5.81

e Critical Designator: A drop down containing a list of critical designators that
the user may select. A text box where the user may add additional information
is available below the dropdown.

Critical Designator: | <SELECT> v

5@ character limit.

Figure 5.82

e A text box where the user may add additional information regarding the
Critical Designator. A text box where the user may add additional information
is available below the dropdown.
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DPAS Rating: | <SELECT= o

Do
DX
Other

Figure 5.83

e DPAS Rating: A drop down containing a list of DPAS ratings that the user
may select. A text box where the user may add additional information is
available below the dropdown.

DPAS Rating: | <SELECT> v|

58 character limit.

Figure 5.84

Crisis

Readiness
Accelerate/Expedite
Backorder

Status

Support

Payment lssue

Request Type: |<SELECT= e

Figure 5.85

e Request Type: A drop down containing a list of request types that the user
may select.

5. Quality Assurance/NASA Quality Assurance Functional Area Requirements -
Figures 5.87 through 5.90 provide Specific Functional Requirements data field
description shown in Figure 5.86.
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Quality Assurance Functional Area Requirements
Contractual Inspection Requirements: | <SELECT> ~

1588 character limit.

)

Product Release:
Request the receiver be involved in releasing the product from the contractor/subcontractors facility. (]

acter limit.

Product Release Instructions:

QA Request: | <SELECT> ~

character limit.

Figure 5.86

e Contractual Inspection Requirements: A drop down with a list to identify
contractual inspection requirements. A text box where the user may add
additional information is available below the dropdown (see Figure 5.87).

Contractual Inspection Requirements: | <SELECT= -

Commercial
Standard
Higher Level

Figure 5.87

e Figure 5.88 shows a drop down with a yes or No selection to request the
receiver be involved in releasing the product from the
contractor/subcontractors facility.

Product Release:
Request the receiver be involved in releasing the product from the contractor/subcontractors facility. No A

Figure 5.88

¢ Product Release Instructions: Text box to enter instructions for product
release.

1088 character limit.

Product Release Instructions:

Figure 5.89
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¢ QA Request: A drop down containing a list of QA requests. A text box where
the user may add additional information is available below the dropdown (see
Figure 5.90).

QA Request: | <SELECT= v

QAE
ACSI
MCI
CSl
NSEP
GMIP
Other

Figure 5.90

¢ QA Request: A drop down containing a list of NASA QA requests. A text box
where the user may add additional information is available below the
dropdown (see Figure 5.90a).

QA Request: | <SELECT=> v]

<SELECT=

QAE

ACSI

MCI

CSl

NSEP

GMIP

Other

Fracture Critical ltems
MASA Safety Critical ltems

Figure 5.90a

6. Plant Clearance Functional Area Requirements - Figures 5.92 and 5.93 provide
Specific Functional Requirements data field description shown in Figure 5.91.

Plant Clearance Functional Area Regquirements
Flant Clearance: | <SELECT= w

1588 character limit.

Figure 5.91

e Plant Clearance: A drop down containing a list of plant clearance
surveillances that the user may select.
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Plant Clearance: | <SELECT= o

Inventary Verification
Allocability Review
Demil Witnessing
Other

Figure 5.92

A text box where the user may add additional information regarding the Plant
Clearance is available below the dropdown.

Plant Clearance: | <SELECT= v|

1588 character limit.

Figure 5.93

7. Software Functional Area Requirements - Figures 5.95 provides Specific
Functional Requirements data field description shown in Figure 5.94.

Software Functional Area Requirements

Software Requirements: | <SELECT= -

1588 character limit.

| Save | | Delegator Complete | | Cancel Add Regts |

Figure 5.94

e Software Requirements: A drop down containing a list of software
surveillances that the user may select. A text box where the user may add
additional information is available below the dropdown (see Figure 5.94).
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Software Requirements: | =<SELECT= L

Software Quality Assurance
Raquirements Management
Diasign

Development

Testing

Sustainment

Acceptance

Other

Figure 5.95

8. Property Administration Functional Area Requirements - Figures 5.97 through
5.100 provide Specific Functional Requirements data field description shown in
Figure 5.96.

Property Administration Functional Area Requirements

Types of Property:|<SELECT> v|
O Mot Required

(@] Double Sampling Plan (90% confidence of rejecting lots having 10% or more defects)

O Double Sampling Plan {97% confidence of rejecting lots having 10% or more defects)

One Time Assist: | <SELECT> v
LOD Estimated Completion Date Update: [M\M/DD/YYYY [

1582 character limit.

FDD Expiration Narrative:

Figure 5.96

e Types of Property: A drop down containing a list of property administration
surveillances that the user may select.

Types of Property: | <SELECT= b

Special Tooling

Special Test Equipment
Equipment

Materials

ther

Figure 5.97

68



e Radio buttons are available to indicate a double sampling plan choice (see
Figure 5.98).

) Mot Required
O Double Sampling Plan (90% confidence of rejecting lots having 10% or more defects)

®] Double Sampling Plan (97% confidence of rejecting lots having 10% or more defects)

Figure 5.98

e One Time Assist: Yes/No dropdown to indicate is surveillance is a one-time

assist.
One Time Assist: | <SELECT= L

Yes
Mo

Figure 5.99

e LOD Estimated Completion Date: Calendar field to indicate property
administrator estimated completion date (see Figure 5.100).

e FDD Expiration Narrative: Text field to narrate why LOD remains open
beyond the Final Delivery Date (see Figure 5.100).

LOD Estimated Completion Date Update: | MM/DDMY Y Y'Y E

1588 character limit.

FDD Expiration Narrative:

Figure 5.100

9. Quality Assurance Functional Area Requirements - Figures 5.102 through 5.105
provide Specific Functional Requirements data field description shown in Figure
5.101.

‘Quality Assurance Functional Area Requirements
Contractual Inspection Requirements: | <SELECT=> v

1500 character limit.

P

Product Release:

Request the receiver be involved in releasing the product from the coniractor/subcontractors facility. O

acter limit.

Product Release Instructions:

QA Request: | <SELECT> ~

® character limit.

Figure 5.101
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e Contractual Inspection Requirements: A drop down with a list to identify
contractual inspection requirements. A text box where the user may add
additional information is available below the dropdown (See Figure 5.101).

Contractual Inspection Requirements: | <SELECT= -

Commercial
Standard
Higher Level

Figure 5.102

e Figure 5.103 shows a drop down with a yes or No selection to request the
receiver be involved in releasing the product from the
contractor/subcontractors facility..

Product Release:
Request the receiver be involved in releasing the product from the contractor/subcontractors facility.

Figure 5.103

e Product Release Instructions: Text box to enter instructions for product
release.

1080 character limit.

Product Release Instructions:

Figure 5.104

¢ QA Request: A drop down containing a list of QA requests. A text box where
the user may add additional information is available below the dropdown (see
Figure 5.105).

QA Request: | <SELECT= v

QAE
ACE|
MCI
C5l
MSEP
GMIP
Cther

Figure 5.105
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10. Manufacturing Functional Area Requirements - Figures 5.107 through 5.109
provide Specific Functional Requirements data field description shown in Figure
5.106.

Critical Designator:

DPAS Rating:

Request Type:

Internal Manufacturing Production Functional Area Requirements

<SELECT= hd
58 character limit

£
|<SELECT= ~
58 character limit.

£
| <SELECT= ~

| Save | | Delegator Complete | | Cancel Add Regts |

Figure 5.106

Critical Designator: A drop down containing a list of critical designators. A
text box is available to be filled in when ‘Other’ is selected (see Figure 5.107).

Critical Designator: | <SELECT= L

Figure 5.107

DPAS Rating: A drop down containing a list of DPAS ratings. A text box
where the user may add additional information is available below the
dropdown (see Figure 5.108).

DPAS Rating: | <SELECT= L

Do
DX
Other

Figure 5.108
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e Request Type: A drop down containing a list of request types.

B seeec> |
Crisis

Readiness
Accelerate/Expedite
Backorder

Status

Support

Payment lssue

Request Type: | <SELECT=> -

Figure 5.109

5.3.2 Delegatee Requirements Section

Delegatee Add/Edit/View data fields to be completed when the Delegatee is
completing the surveillance are shown in Figure 5.110; see Section 15 for details
on completing these data fields.

Delegatee Requirements
(M) Delegatee Allocated Hours:
4888 Characters Max
Delegatee Remarks:
P
{CM) Actual Hours:
sat/UnSat:|-SELECT- v
Date Required Actions Complete: | MIM/DD/YYYY |2
| Save | | Complete Requirement | | Cancel |

Figure 5.110

5.4 Additional Information Page

From the QALI/LOD-Main, click the Additional Information hyperlink- Figure 5.111 or click
the button on the New /Edit Base Page hyperlink then the Additional Info Page button
(Figure 5.112) to open the Additional Information Page (Figure 5.113).
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Worlklist Create QALILCD Transfer QALILOD
QUICK VIEWS QALI / LOD - Main

Ad Hoc Reports

History
Record

ATTACHMENTS (D)
View/Upload Files RCN#: S5102A-2023-1496 DCN#: S0101A-23-11-14396
Created Year: 2023

Status: DRAFT

Editable and Viewable Pages

New/Edit Base Page
Requirements Page

Additional Information

Send Message
Message to Supenvisor | General Message

Figure 5.111

Add/View Requirements | | Save Draft | | Submit to Delegatee | | Delete Delegation

Add/View Attachment | | Additional Info Page | | Cancel |

Figure 5.112

Add / Edit LOD Additional Information

Instructions
[M) denotes a mandatory field

Control Numbers

RCN#: S5102A-2023-1496
Created Year: 2023

Save Add/View Attachment Cancel
Internal Delegation Additional Data Fields

(M) DoD Service/Customer: | 200 Characters Max |

|
Buying Activity: |2E|C Characters Ma> |

(M) Estimated LOD Completion Date: | [l

Selective Evaluation Delegation: O Yes @ No

(M) FMS Designator: ) Yes @ No

Fiscal Year: 2024
(M) Applicable Program List:

(M) Pre-LOD Communication Date: | [

Total Allocated Hours: 0.0
Total Actual Hours: 0.0

1428 Characters Max

(M) Applicable FAR References:
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Figure 5.113

The Control Numbers section lists the record identification numbers at the top of the page.
The buttons available at the top of the Additional Information Page (seen in Figure 5.113)
include:

Save: Saves the data entered on the page.
Add/View Attachment: Takes user to the attachment page.

Cancel: Return to record Main page without saving entries/changes.

Figure 5.113 data fields

(M) DoD Service/Customer: Military Service or Customer
Buying Activity: Contracting Office requesting support

(M) Estimated LOD Completion Date: Date the LOD support is projected to be
completed

Selective Evaluation Delegation?: A radio button with a choice of Yes or No,
select the choice which is relevant to the delegation.

(M) FMS Designator: Indicates if the delegation is a Foreign Military Service
delegation. The indicator defaults to No as shown in Figure 5.114, if yes is selected
the screen will display as shown in Figure 5.115.

FMS Indicator: (O Yes @No

Figure 5.114

(CM) FMS Case Number: |-SELECT- v || Add FMS Case Number |

FMS Case  Country
JA-F-ADS - Japan

Selected FMS5 Case Numbers:

| Remove FMS Case Number |

(CM) Percent US MILDEPs

(CM) Percent Reciprocal Agreement: | |%

(CM) Percent Reimburable FMS:

Figure 5.115

Figure 5.115 data fields

e (CM) FMS Case Number: FMS Case number drop down which is
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identified in the contract. Click the Add FMS Case number button to add
an FMS Case number or Click Remove FMS Case Number to remove the
selected item.

e (CM) Percent US MILDEPs: Percentage of contract that is for US
MILDEPs.

e (CM) Percent Reciprocal Agreement: Percentage of contract for a
country with a reciprocal no charge agreement.

e (CM) Percent Reimbursable FMS: Percentage of contract that is
reimbursable FMS.

Fiscal Year: Fiscal year the record was created.

(M) LOD Sent Date: Date the LOD was sent to the Delegatee, the date is auto-
populated.

(M) Applicable Program List: Dropdown menu to select applicable program list.
Select applicable program from the dropdown (see Figure 5.116). then select the
appropriate (M) Program Name from the drop down (see Figure 5.117) then click
Add Program to populate a table with applied program (see Figure 5.118). Multiple
programs can be added to the delegation.

(M) Applicable Program List: |-SELECT- +

-SELECT-
DAl
NSED
PMEI
Figure 5.116
(M) Applicable Program List: | NSEO w
(M) Program Name: |-SELECT- w

MSEQ-ALRE

MSEC-Complex/Critical

MNSEO-Complex/Critical Non-NSEP

MNSEO-Deep Submergence System Program
MNSEO-Fly-By-Wire

MSEO-Level I'SUBSAFE

NSEOQ-NASA

MSEO-NPM

MSEO-MNaval Muclear Propulsion Program (ANSTR-2000)
MSEQ-Navy Propulsion Program

MSEO-Non-MSEP NSEO Administered

| MSEQ-SUPSHIP - Electric Boat (LOD)

.| NSEO-SUPSHIP - Huntington Ingalls Industries (LOD)
(| MNSEOQ-SUPSHIP - Other

Figure 5.117
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(M) Applicable Program List: [NSEO v

(M) Program Name: |-SELECT- v
| Add Program |

MNSEQ-NASA
NSEOQ-Mavy Propulsion Program

| Remove Program |

Figure 5.118

o Toremove a program, select the program to be removed and click Remove
Program (Figure 5.118). The page will refresh and the selected program will
be removed from the list (Figure 5.119).

(M) Applicable Program List: [NSEO

(M) Program Name: | -SELECT- v
| Add Program |
NSEO-NASA

| Remove Program |

Figure 5.119

e (M) Pre-LOD Communication Date: Date communication was established between
the Delegator and Delegatee

e Allocated Hours: Delegator’s estimate of hours to complete the delegated work.
Auto-filled from the total of all allocated hours from all requirements.

o Estimated Hours: Delegatee’s estimated hours to execute the delegated work must
be entered. Estimated hours will be included in the acceptance, reject, and negotiate
notification letter. Auto-filled from the total of all estimated hours from all
requirements.

e Actual Hours: When completing the delegation, the Actual total hours executed are
entered on each requirement. Auto-filled from the total of all actual hours from all
requirements.

e (M) Applicable FAR References: Contractual FAR/DFARS Clauses that are
applicable to the Delegated support.

5.5 Deleting a Delegation
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A Delegation may be deleted only while the delegation is in DRAFT, WITHDRAWN, or
REJECTED status. Once the LOD or QALI has been issued this option is no longer
allowed.

e Locate LOD on the Worklist (see Figure 5.120).

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home - Help » User Profile: USER (ALPHA) GUIDE » - Logout
R Il Create QALIILOD ransfer QALILOD 4d Hoc Reporis

QALI/LOD - New Worklist

Instructions

1. Enter search criteria

2. Click Search

3. To add a new QALI/LOD click on the "Create QALI/LOD" tab.

(M)start Date: 091082023 [ (M)End Date: [09/08/2023 [
User ID: | | Operational Unit (Region): L:H - HEADQUARTERS v]
rg/Team Code: | PH - TDM w
User Role:
RCN#: [S51024 | DCN#: | |
Contract Number: | | CAGE Code: | |
Status: |-SELECT- v] Record Type:

| Display Standard Worklist |

or select from your personalized Worklists below
Instructions
To use previously saved Worklists:
1. Select the worklist from my Worklists
2. Click Open my Worklist
3. To create a new worklist select Create New Worklist
4. To delete previously saved worklist select Manage my Worklists

my Worklists| DCMA metrics query V| | Open my Worklist | | Create Naw Worklist | | Manage my Worklists |

Worklist download: Click here to download data in spreadsheet

Delegator Delegatee Contract Issue Action
Name Name Number(s) Date | Required In

USER (ALPHA)
RLOD S§5102A-2023-31 GUIDE DRAFT
. USER (ALPHA)
Delegation|551024-2023-1338 GUIDE DRAFT

Figure 5.120

e Click on the RCN hyperlink for the LOD that will be deleted. The LOD Main
Page will be displayed (Figure 5.121).



‘Worklist Creafe QALILOD Transfer QALI/LOD Ad Hoc Reports
QUICK VIEWS QALI / LOD - Main

History
Record

ATTACHMENTS (D)
View/Upload Files RCN#: S5102A-2023-1496 DCN#: S0101A-23-11-14396
Created Year: 2023

Status: DRAFT

Editable and Viewable Pages

New/Edit Base Page
Requirements Page

Additional Information

Send Message
Message to Supenvisor | General Message

Figure 5.121

e Click “New/Edit Base Page” to enter the record.
e Click the Delete Delegation button (see Figure 5.122).

e A confirmation box will be displayed (see Figure 5.123).

| Add/View Requirements | | Save Draft | | Submit to Delegatee | | Delete Delegation

Add/View Attachment | | Additional Info Page | | Cancel |

Figure 5.122

alpha.pdrep.csd.disa.mil says

Are you sure you want to delete this Delegation from the database?

Figure 5.123

e Cancel: Clicking Cancel in the confirmation box will stop the deletion process.

e OK: Clicking OK will complete the deletion process and a PDREP message
will be displayed as shown in Figure 5.124.
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

User Profile. USER (ALPHA)

QALI Number S0101A-2020-21
Message Delegation deleted successfully

Continue

Figure 5.124

e Continue: The Continue hyperlink will return the user to the Worklist page.

6 DELEGATOR - ISSUE DELEGATION

6.1 Accessing the Correspondence Page

When ready to submit the LOD, there are two places where the delegator can submit the
delegation to the Delegatee. By clicking the Submit to Delegatee button located on the LOD
Requirements Worklist webpage (see Figure 6.1) and on the LOD New/Edit page (see
Figure 6.2) and the Correspondence page will open (see Figure 6.3).

‘ Add Requirements ‘ ‘ Back ‘ ‘ Submit to Delegatee ‘

Figure 6.1

| Add/View Requirements | | Save Draft | | Submit to Delegatee | | Delete Delegation |

| Add/View Attachment | | Additional Info Page | | Cancel |

Figure 6.2
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Instructions

1. Enter To Email Address and click Add To Email List

2. Enter CC Email Address and click Add CC Email List if required
3. Enter/Modify the content if required

4. Click Send to send the QALI/LOD Letter

DCMA Correspondence

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

User Profile: USER (ALPHA) GUIDE » - Logout

To: | | [ Add To Email list

| [Add CC Email list |

FORT LEE, VA 23301-1809 U3

[01/04/2024

Quality Assurance
Delegator: USER (ALPHA) GUIDE

Phone: 287-480-1234
Delegator Comments:

instructions
Contract #: CORRESPOND

Customer MName: DoD

RCN #: 551@2A-2824-23
DCN #: 53628A-24-81-23

Supplier/Facility:

¥

negotiation per the appropriate policy.

You have received a delegation for the following area(s):

Please log in to PDREP to rewview and accept/recommend rejection/reassign/request

P

| Preview | | Send | | Back |

Figure 6.3

All information on this page has been automatically filled in based on the information

entered by the delegator while creating the QALI.

The letter template is editable to allow the user to make necessary changes to the letter.
These changes will be saved and will appear on the letter PDF file.

e Email Addresses —

o To: The Delegatee’s email address is auto-populated to be added as a
recipient (Figure 6.4). The user may enter additional recipients by typing their
email address in the To: box and then clicking the ‘Add To Email list’ button.
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NOTE: Adding additional recipients must be done one address at a time. The user should
have the auto-fill functionality disabled in their browser, if it is enabled, they may see
multiple emails populate in the template header.

o CC: If you wish to add CC addresses enter the email address in the ‘CC:’ box
and click ‘Add CC Email List’ button. If the transmitter requires a copy of the
email, they too will need to add their email address to the CC: line. Additional
email address may be added using the ‘Add To Email list’ and ‘Add CC Email
list button (see Figure 6.4).

Figure 6.4 shows the email address section.

Correspondence
To: || | [ Add To Email list |
cc: | | [Add CC Email list |
Figure 6.4

Figure 6.5 shows the email address section with email addresses added to the To: and
CC: lines multiple email address may be entered in each line.

To: | Add To Email list |

user.guide@navy.mil

| Delete |
cc: | | Add CC Email list |
alpha.user@dcma.mil

| Delete |

Figure 6.5

To remove an email address, highlight the address to be removed and click the ‘Delete’
button (see Figure 6.6).

ccC: | | | Add CC Emaillist |

guide. user@navy.mil

| Delete |

Figure 6.6
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The page has two editable sections:

e Letter Head — Contains the DCMA logo and the DCMA DODAAC address
and one block that may have text added to it (see Figure 6.7). The address
may be edited.

|Text may be entered here

|
|DEFENSE CONTRACT MANAGEMENT AGEMNCY |
|
|

13901 A AVE
|FORT LEE, VA 23801-1809 US
|01/07/2021 |

Figure 6.7

e Letter Section — Contains the Delegator and Delegatee’s address information,
the subject of the letter, contractor and contract information and the
Acknowledgement Date (see Figure 6.8).

MEMO ID:
DATE:12/38/2820

FROM:
USER (ALPHA) GUIDE
551a24
287-438-6540
3961 A AVE
FORT LEE, VA 23881-188%
TO:

MICKEY (ALPHA) MOUSE
Se1a1A

287-438-169@

191@ THIRD AVE N
BIRMINGHAM, AL 252@83-3514

SUBJECT: QUALITY ASSURAMNCE LETTER OF IMSTRUCTIOM/LETTER OF DELEGATION
FOR Internal#: S5182A-2020-39 WITH CAGE CODE @7a7e v

SUBJECT: QUALITY ASSURAMCE LETTER OF INSTRUCTION/LETTER OF DELEGATION &
FOR Internal#: 55182A4-2020-3% WITH CAGE CODE 87878

CONTRACTOR IMNFORMATION:
a7e7e: NAVY UNITED STATES DEPARTMENT OF
118 VERMOM AVE3Z2487-7@al

CONTRACT ;: PLACEHOLDER12
ITEM NUMBER:

The following instructions are forwarded to the Quality Assurance
Representative (QAR) to assist in planning the guality assurance program:

Add delegstor instructions/notes here
ACKNOWLEDGMENT DUE DATE: @81/8%/2621

USER (ALPHA) GUIDE

Figure 6.8
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Attachment Section — this section displays if attachments exist on the delegation.

List of attachments: 2 attachment(s) associated with this QALI.recordType.
All Attachments
Changes to CAGE Code.docx - null
Delete Delegation CSR.docx - null

To send all attachments select the first options "All Atachments’.
To select multiple attachments, press and hold CTRL key and click on attachment name.

Figure 6.9

e List of Attachments: Any file that has been uploaded to this LOD will be
listed in this section.

For detailed instructions on attachments, see Section 26.
Select ‘All Attachments’ to send every file listed in this box to the Delegatee.

Changes to CAGE Code docx - null
Delete Delegation CSR.docx : null

Figure 6.10

To only send specific files listed, hold the CTRL key and click on the individual attachments
desired.

Changes to CAGE Code.docx - null
Delete Delegation CSR.docx : null

Figure 6.11

| Send | | Back |

Figure 6.12

Buttons on the Correspondence page

e Send: Send the LOD to the Delegatee. After clicking the Send Button, the
webpage in Figure 6.13 will be displayed. Clicking the Continue hyperlink will
return the Delegator to the Worklist search webpage.

e Back: Return the Delegator to the New/Edit screen.
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home « Help & User Profile: USER (ALPHA)_ GUIDE » + Logout|
PDREP MESSAGE

QAL/LOD Number S0101A20209
Message Data sent successfully

Continue

Figure 6.13

6.2 PDREP Generated Email to the Delegatee

The email generated by PDREP will be similar to the one shown in Figure 6.14. The email

contains the official Delegation Letter, and the attachments the Delegator added to the
email.

FW: [A] QALI/LOD #55102A-2024-23
ZIV USN NAVS|
T CTRUSN N

L) S0k A INTAL TR
pdf File

OGCEN (USA; Reply | < ReplyAll | —> Forwa:
ALOG sA)

From: ctr@navy.mil
Sent: Thursday, January 4, 2024 9:42 AM

To: @navy.mi

Subject: (4] QALI/LOD #351024-2024-23

The Letter of Delegation $5102A-2024-23 has been reviewed and sccepted without limitations by CMO/Center S36204,
Please log inta the FDREP-AIS to review this delegation,

bt p.csd il/
MANDEAU. CTRENAVY.MIL

5. or higher to display and print the letter,

The sppearance of external hyperlinks does not constitute endors

nt by the United States Department of Defense of the linked web sites, or the information, products or services contained therein, For other than authorized activities such as military exchanges and Morale, Welfare and Recreation (MWHR) sites,
the United States Department of Defen:

1al eontrol aver the information you may find at these locations,

Figure 6.14

A. The text included in the body of the email will be similar to Figure 6.15.

The Letter of Delegation S5102A-2024-23 has been reviewed and accepted without limitations by CMO/Center S3620A.

Please log into the PDREP-AIS to review this delegation.
https://www.pdrep.csd.disa.mil/
Sender's Email: .CTR@NAVY.MIL

You must use Adobe Acrobat Reader version 5.x or higher to display and print the letter.
http://www.adobe.com/products/reader

The appearance of external hyperlinks does not constitute endorsement by the United States Department of Defense of the linked web sites,
or the information, products or services contained therein. For other than authorized activities such as military exchanges and Morale, Welfare
and Recreation (MWR) sites, the United States Department of Defense does not exercise any editorial control over the information you may find at these locations.

Figure 6.15

B. Figure 6.16 is a representation of the official Delegation Letter sent to the
Delegatee. The files are sent to the Delegatee in a PDF format.

C. The attachments that are included in the email will be attached in the same format
that they were uploaded to PDREP in.
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DEFENSE CONTRACT MANAGEMENT AGENCY
3901 A AVE
FORT LEE, VA 23801-1809% US

You have received a delegation for the following area(s):
Quality Assurance

Delegator: USER (ALPHA) GUIDE
Phone: 207-400-1234

Delegator Comments: instructions
Contract #: CORRESPOND

Customer Name: DoD

RCN #: S5102A-2024-23
DCN #: S3620A-24-01-23

Supplier/Facility:

Please log in to PDREP to review and accept/recommend
rejection/reassign/request negotiation per the appropriate policy.

Figure 6.16

7 DELEGATEE ACKNOWLEDGING AN LOD
A. Locate the QALI/LOD on the Worklist.

Worklist download: Click here to download data in spreadsheet

Admn
Delegator Delega Contract

s USER ‘

Delegation|S0101A-2023-1413 {ALPHA) 55102A-23-11-1413 [ALPHA)

K GUIDE

h.Eu'SLBTIER SSLED 121 2023 1 Day(s)

Figure 7.1

B. Click the RCN hyperlink to reach the LOD Main Page (see Figure 7.2).
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Worklist Create QALILOD Transfer

QUICK VIEWS

History
Record

ATTACHMENTS (2)
View/Upload Files

QALIFLOD Ad Hoc Reports

QALI/LOD - Main

RCN#: S0101A-2023-1413 DCN#: S5102A-23-11-1413

Created Year: 2023

Acknowledge Due Date: 11/28/2023 Status: ISSUED

Acknowledge Delegation

Send Message
IMessage to Supervisor | General Message

Figure 7.2

Click the Acknowledge Delegation hyperlink. LOD Email Notice web page will load

With LOD — Acknowledge screen (see Figure 7.3).

LOD Email Notice

| Send || Cancel |

Control Numbers

Email Message

RCN#: 30101A-2023-1413 DCN#: S5102A-23-11-1413

Created Year: 2023

To:
From:

Text:

@NAVY.MIL
LCTR@NAVY.MIL

LOD - Acknowledge

You are being notified that USER (ALPHA) GUIDE from S5102A has acknowledged
receipt of LOD S0101A20231413 on 11/27/2023

Additional text may be added by the user:

B

(M) Acknowledge Date: E

D.

Figure 7.3

Buttons on the LOD Email Notice web page.



LOD Email Notice

| Send || Cancel |

Figure 7.4

e Send: Clicking the Send button will send the email notification to the
Delegator. Clicking the Send button will finalize the Acknowledgement
process.

e Cancel: Go back to the Worklist without saving or sending.

E. Enter Acknowledgement Date.

LOD Email Notice

| Send || Cancel |

Control Numbers

RCN# S0101A-2023-1413 DCN#: 351024-23-11-1413
Created Year: 2023

Email Message

To: @NAVY.MIL
From: CTR@NAVY.MIL

LOD - Acknowledge

You are being notified that USER (ALPHA) GUIDE from 35102A has acknowledged
receipt of LOD S0101A20231413 on 11/27/2023

Additional text may be added by the user:

Text:

i,

(M) Acknowledge Date: | 11/27/2023 j
Figure 7.5

F. Click Send button and Figure 7.6 will be displayed.

User Profile: USER (ALPHA) GUIDE » - Logout

PDREP MESSAGE

QAL/LOD Number S0101A-2023-1413
Message Data sent successfully

Continue

Figure 7.6
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G. When the record is acknowledged by the Delegatee, the email sent by PDREP will

be like the one shown in Figure 7.7.

[A] RE: Acknowledge Receipt Notification for LOD : N45112202425

o @ 9_;. Reply <€_;. Reply All — Forward

You are being notified that USER (ALPHA) GUIDE from 55102A has acknowledged receipt of LOD N45112202425 on 01/04/2024

%38 AM

PDREP Home
hitps://www.pdrep.csd.disa.mil/

Sender's Email:

Figure 7.7

8 DELEGATEE - ACCEPT, PARTIAL ACCEPT & REJECT DELEGATIONS

8.1 Letter of Delegation Delegatee Review

Users can review the KCR/Requirements page prior to accepting.
A. Locate LOD on the Worklist.

Worklist download: Click here to download data in spreadsheet

Action
Delegator Delegatee Issue =
nnﬁﬁﬂ e

USER
Delegation| S0101A-2023-1501 SR1DEh 23-11-1 RC|1 (ALPHA)

uUIDE

(ALPHA) TEST ISSLED 11728/ 23'2:. 6 Dayis)

Figure 8.1

B. Click the RCN hyperlink to enter the Main Page (see Figure 8.2).

88




Worklist Create QALILOD Ad Hoc Reports
QUICK VIEWS QALI/LOD - Main

History
Record

ATTACHMENTS (2)
View/Upload Files RCN#: S0101A-2023-1501 DCN#: S5102A-23-11-1501
Created Year: 2023

Acknowledge Due Date: 12/05/2023 Status: ISSUED

Acknowledge Delegation

Send Message
Message to Supenvisor | General Message

Figure 8.2

H.  Click the “Record” link under Quick Links to display the View LOD page (see Figure
8.3).
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Figure 8.3

C. Click the KCR hyperlink under the Requirements section (see Figure 8.3) to view
PDF of requirement information (see Figure 8.4).
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= Letter of Delegation - Requirements...

LOD Requirement Detail Report

LOD Number : S0101A -2023 -1501

Assigned Functional Area : Eamed Value

KCR# & Description : KCR-AQ-0018 -7005: CONTRACTOR BUSINESS SY

Surveillance Event :

Surveillance Activity :

Surveillance Sub-Activity :

Surveillance Category @ Process Evaluation Frequency of Surveillance :
Surveillance Techniques : Intensity of Surveillance :
Risk Likelihood Rating : High Priority : 1

Rationale of Risk Likelihood : 1

Prime / Subcontract Standards : |

Product Service Deseription : |

Reporting Requirements : -1

Special Reporting Requirements Additional Instructions :

Customer Requirements, Instructions or Qutcomes :

Surveillance Strategy Plan :

RFV1 - All RFV authority is withheld : N

RFV2 - Delegatee is authorized to accept or reject the subcontractors’ classification or disposition of minor Requests for Variance
(RFVs).: N

RFV3 - Delegatee is not authorized to accept or reject the subcontractors' classification or disposition of minor aviation/ship CSI
RFV's :

RFV4 - Delegatee is requested to provide comments and/or recommendations for major, critical, or aviation/ship CSI RFVs
submitted by the subcontractor for approval by the prime contractor and government customer : N

RFVS - Delegatee is authorized to accept or reject the subcontractors’ classification or disposition of minor aviation or ship CSI
RFVs: N

Request for Variance Remarks : 1

Additional Remarks remarks : 1

References :

Delegatee Allocated Hours : Actual Hours :

Delegatee Remarks :

Sat/UnSat :

Date Required Actions Complete :

Figure 8.4

D. Close the PDF window to return to the LOD. Click the ‘Back’ button (see Figure 8.3)
to return to your worklist to Acknowledge or Accept/Reject the LOD.

8.2 Letter of Delegation Accepted As Written

Users with access roles of Functional Specialist, Functional Lead, Supervisor, Contract
Management Office (CMO) and HQ-PIR will have the ability to accept delegations as
written.
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A. Locate LOD on the Worklist.

Worklist download: Click here to download data in spreadsheet

- Delegator Delegated Ctr Contract Issue
e N N e T

Delegation |S4306A 2021 5533|543DBA 21-10- 5633|84306A |S4305A DODAACTESTING |ACKNO‘-J".‘LEDGED|1[);21’2021

Figure 8.5

B. Click the RCN to reach the Main Page.

Worklist Create QALI/LOD Transfer QALINLOD Ad Hoc Reports View / Edit GOA
QUICK VIEWS QALI/LOD - Main

History
Record

ATTACHMENTS (1)
View/Upload Files RCN#: S3520A-2024-9 DCN#: S5102A-24-01-9
Created Year: 2024

Acceptance Due Date: 02/02/2024 Status: ACKNOWLEDGED

Accept/Reject Delegation

Send Message
Message to Supervisor | General Message

Figure 8.6

C. Click the Accept/Reject Delegation hyperlink in Figure 8.6. The LOD Email Notice
page will be displayed (see Figure 8.7).

LOD Email Notice

| Send || Cancel |

Control Numbers

RCN#: S3620A-2024-9 DCN#: 55102A-24-01-9
Created Year: 2024

LOD - Accept/Reject
{M) Delegation Decision: | -SELECT- hd

Add Delegatee
Allocated Hours as a
minimum and include Reason:
an explanation in the

Reason text box

(M) LOD Acceptance/Rejection Date: Ei
Figure 8.7
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D. LOD Email Notice Webpage.
1. Select the Delegation Decision.

i. A Functional Specialist user will have the Select the Delegation
Decision drop down displayed as Figure 8.8. As a Functional
Specialist this is the only option allowed by the user role.

Delegation Decision: | SELECT v

Letter of Delegation Accepted as Written

Figure 8.8

ii. Functional Lead and Supervisor users will have the Select the
Delegation Decision drop down displayed as Figure 8.9. Functional
Lead and Supervisors have the ability to Accept as Written and Accept
with Limitations.

Delegation Decision: | SELECT v ]

SELECT

Letter of Delegation Accepted as Written
Letter of Delegation Accepted with limitations

Figure 8.9

iii. A Supervisor will have the Select the Delegation Decision drop down
displayed as in Figure 8.10. The Supervisor access role has the ability
of a Functional Specialist and Functional Lead with the addition option
of rejecting the Delegation. Rejection must be accompanied by an
attached rejection authorization letter from CMO commander.

Delegation Decision: | SELECT ~ l

SELECT

Letter of Delegation Accepted as Written
Letter of Delegation Accepted with limitations
Letter of Delegation Rejected

Figure 8.10

2. Highlight the ‘Letter of Delegation Accepted as Written’ option (see Figure
8.11) and the selection will be entered in the data field (see Figure 8.12).
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Delegation Decision: | -SELECT- v
-SELECT-
Letter of Delegation Accepted as Written
Figure 8.11

Delegation Decision: | Letter of Delegation Accepted as Written

Figure 8.12

3. Enter LOD Acceptance Date (see Figure 8.13).

LOD Email Notice
Cowoumes |

Control Numbers

RCN#: S53620A-2024-9 DCN#: S5102A-24-01-9
Created Year: 2024

LOD - Accept/Reject
(M) Delegation Decision: | Letter of Delegation Accepted as Written A

allocated hours is 15
Add Delegatee
Allocated Hours as a
minimum and include Reason:
an explanation in the
Reason text box

(M) LOD Acceptance/Rejection Date: [01/03/2024 ﬁ
Figure 8.13

4. Click Send button and the DCMA correspondence page (see Figure 8.14) will
be displayed. DCMA Correspondence page instructions are in Section 9.

94



PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
User Profile: USER (ALPHA) GUIDE » - | ogout

DCMA Correspondence
Instructions

1. Enter To Email Address and click Add To Email List

2. Enter CC Email Address and click Add CC Email List if required

3. Enter/Modify the content if required

4. Click Send to send the QALI/LOD Letter

To: | | [ Add To Email list

cc: | | [ Add CC Email list |

/' [FORT LEE, VA 23801-1809 US
[01/04/2024

You have received a delegation for the following area(s):
Quality Assurance

Delegator: USER (ALPHA) GUIDE
Phone: 287-4808-1234

Delegator Comments: instructions
Contract #: CORRESPOMD

Customer MName: DoD

RCN #: 551@2A-2824-23
DCN #: 53628A-24-81-23

Supplier/Facility:

Please log in to PDREP to rewview and accept/recommend rejection/reassign/request
negotiation per the appropriate policy. P

| Preview | | Send | | Back |

Figure 8.14

E. When the record Accepted as Written by the Delegatee, the email sent by PDREP
will be like the one shown in Figure 8.15.
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[B] RE: Acceptance as Written Notification for LOD: $5102A-24-01-17

@ | <3 Reply | % ReplyAll | —> Forward | | ===
- Fri 1/5/2024 9:01 AM

Cc

53620A-2024-17_INITIAL_LETTER. pdf 53620A-2024-17_INITIAL_LETTER. pdf
A VI PO pdf o
) 15KB w ] 15KB

The Letter of Delegation $3620A-2024-17 has been reviewed and accepted without limitations by CMO/Center S5102A.
Please log into the PDREP-AIS to review this delegation.
https://www.pdrep.csd.disa.mil

Sender's Email:

You must use Adobe Acrobat Reader version 5.x or higher to display and print the letter.
http://www.adobe.com/products/reader

The appearance of external hyperlinks does not constitute endorsement by the United States Department of Defense of the linked web sites, or the information, products or services contained therein. For other

than authorized activities such as military exchanges and Morale, Welfare and Recreation (MWR) sites, the United States Department of Defense does not exercise any editorial control over the information you may
find at these locations.

Figure 8.15

Figure 8.16 is a representation of the official Letter of Acceptance sent to the Delegator in
PDF format.

DEFENSE CONTRACT MANAGEMENT AGENCY
3501 & AVE
FORT LEE, VA 23801-1805 US

FROM:LOD (BETA) USER GUIDE

S55102A
123-456-78590
3501 A AVE

FORT LEE, VA 23801-180%

TO:

53e20A

96-655-125-2161

3501 A AVE

FORT LEE, VA 23801-180%

Delegator Comments/Special Instructions
POC Email:

SUBJECT: ACKNOWLEDGMENT OF RECEIPT OF DCN: S5102A-24-01-17 RCN: S53620A-2024-17
CONTRACTOR INFORMATION:

07070: NAVY UNITED STATES DEFARTMENT OF THE

51002RA

110 VERNON AVE

32407-7001

PO #:
CONTRACT #:

NSN:

ITEM #:

NOMENCLATURE :

MEMC ID: DATE:01/05/2024
QUALIFICATION DATE:
EXPIRATION DATE:

ACKNOWLEDGE DATE:

ACCEPT/REJECT: PVI Requirements will be performed.

ACCEPT/REJECT REASCN: a

Figure 8.16
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The attachments that are included in the email will be attached in the same format that they
were uploaded to PDREP in.

8.3 Letter of Delegation Accepted With Limitations

Users with access roles of Team Lead Non-Supervisor, Supervisor, Contract Management
Office (CMO) and HQ-PIR will have the ability to accept delegations with limitations. Follow
the steps described in Sections 8.2A & Section 8.2B to arrive at the LOD Email Notice
Web page.

LOD Email Notice Webpage.

A. Highlight the Letter of Delegation Accepted with Limitations option (see Figure 8.17)
and the selection will be entered in the data field (see Figure 8.18).

Delegation Decision: | -SELECT- w

-SELECT-
Letter of Delegation Accepted as Written

Letter of Delegation Accepted with Limitations

Figure 8.17

Delegation Decision: | Letter of Delegation Accepted with Limitations v

Figure 8.18

B. Enter the reason why the delegation is being accepted with limitations as shown in
Figure 8.19.

(M) Delegation Decision: | Letter of Delegation Accepted with Limitations + |

Enter the reasons why the delegation is being accepted with Limitations
Add Delegatee and the allocated hours to perform the surveillance
Allocated Hours as a
minimum and include Reason:
an explanation in the
Reason text hox

Figure 8.19

C. Enter LOD Acceptance Date (see Figure 8.20).
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

User Profile: USER (ALPHA) GUIDE #» « Logou
LOD Email Notice

| Send || Cancel |

' Control Numbers

RCN#: S0101A-2022-5793 DCN#: S5102A-22-05-5793 Created Year: 2022

LOD - Accept/Reject
Letter of Delegation Accepted with Limitations +

(M) Delegation Decision:

Enter the reasons why the delegation is being accepted with Limitations
Add Delegatee and the allocated hours to perform the surveillance
Allocated Hours as a
minimum and include Reason:
an explanation in the
Reason text box

(M) LOD Acceptance/Rejection Date: | 05/10/2022 E
Figure 8.20

D. Click the ‘Send’ button and the DCMA correspondence page will be displayed.
DCMA Correspondence page instructions are in Section 9.

E. When the record Accepted with Limitations by the Delegatee, the email sent by
PDREP will be like the one shown in Figure 8.21.

[A] RE: Accepted with Limitations Notification for LOD: $5102A-24-01-21

@ | €3 Reply | € ReplyAll | — Forward e
To Wed 1/3/2024 2:20 PM

( E )You forwarded this message on 1/4/2024 10:52 AM.

53620A-2024-21_INITIAL_LETTER.pdf - X 53620A-2024-21_IMITIAL_LETTER.pdf -
me | 15KB | 1SKB

The Letter of Delegation $3620A-2024-21 has been reviewed and accepted with limitations by CMO/Center S51024A.

Please log into the PDREP-AIS to review this delegation.
https://www.pdrep.csd.disa. mil
Sender's Email:

You must use Adobe Acrobat Reader version 5.x or higher to display and print the letter.
http://www.adobe.com/products/reader

The appearance of external hyperlinks does not constitute endorsement by the United States Department of Defense of the linked web sites, or the information, products or services contained therein. For other
than authorized activities such as military exchanges and Morale, Welfare and Recreation (MWR) sites, the United States Department of Defense does not exercise any editorial control over the information you may
find at these locations.

Figure 8.21

Figure 8.22 is a representation of the official Letter of Acceptance sent to the Delegator in
PDF format.
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DEFENSE CONTRACT MANAGEMENT AGENCY
3501 A AVE
FORT LEE, VA 23B01-1809 US

FROM:USER (ALPHA) GUIDE

S5102A
Z07-400-1234
1501 A AVE

FORT LEE, VA 23801-180%

S3RZ20A

2074386491

18901 A AVE

FORT LEE, VA 23801-180%

gasfg
POC Email:
SUBJECT: ACFKNOWLEDGMENT OF EECEIPT OF DCN: S55102A-24-01-21 RCN: S5362Z0A-2024-21

CONTRACTOR INFORMATICN:

PO #:
CONTRACT #:

NEN :

ITEM #:

NOMENCLATURE :

MEM® ID: DATE:01/03/2024
QUALIFICATION DATE:
EXPIRATICN DATE:

ACFNOWLEDGE DATE:

ACCEPT/REJECT: PVI Requirements will be performed with exceptions

ACCEPT/REJECT REASON: 1

Figure 8.22
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8.4 Letter of Delegation Rejected

NOTE: Ensure Rejection Letter has been uploaded as an attachment.

Users with access roles of Supervisor, Contract Management Office (CMO) and HQ-PIR
will have the ability to reject delegations. Follow the steps described in Sections 8.2A &
Section 8.2B to arrive at the LOD Email Notice Web page.

LOD Email Notice Webpage.

A. Highlight the Letter of Delegation Rejected option (see Figure 8.23) and the
selection will be entered in the data field (see Figure 8.24).

Delegation Decision: | -SELECT- w

-SELECT-
Letter of Delegation Accepted as Written

Letter of Delegation Accepted with Limitations
Letter of Delegation Rejected

Figure 8.23

Delegation Decision: ILetter of Delegation Rejected VI ‘

Figure 8.24

B. Enter the reason why the delegation is being rejected as shown in Figure 8.25.

LOD - Accept/Reject
(M) Delegation Decision: | Letter of Delegation Rejected hd

Enter the reasons why the delegation is being rejected

Add Delegatee
Allocated Hours as a
minimum and include Reason:
an explanation in the

Reason text box

(M) LOD Acceptance/Rejection Date: | 05/10/2022 ﬁ
Figure 8.25

C. Enter LOD Rejection Date (see Figure 8.26).
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

User Profile: USER (ALPHA) GUIDE # - Logou
LOD Email Notice

| Send || Cancel |

' Control Numbers

RCN#: S0101A-2022-5793 DCN#: S5102A-22-05-2793 Created Year: 2022

LOD - Accept/Reject
Letter of Delegation Rejected b

Enter the reasons why the delegation is being rejected

(M) Delegation Decision:

Add Delegatee
Allocated Hours as a
minimum and include Reason:
an explanation in the

Reason text box

{M) LOD Acceptance/Rejection Date: | 05/10/2022 ﬁ
Figure 8.26

D. Click Send button and the DCMA correspondence page will be displayed. DCMA
Correspondence page instructions are in Section 9.

E. When the record Reject by a supervisor, the email sent by PDREP will be like the
one shown in Figure 8.27.

[A] RE: Rejected Notification for LOD: 55102A-24-01-10

@ | <) Reply | & ReplyAll | —> Forward | | ==
To Wed 1/3/2024 1:43 PM

(i]‘rou forwarded this message on 1/4/2024 10:53 AM,

| S3620A-2024-10_INITIAL_LETTER pdf ) 53620A-2024-10_INITIAL_LETTER.pdf | S3620A-2024-10_INIMAL_LETTER.pdf | S3620A-2024-10_INITIAL_LETTER pdf
| 15KB " ] 15KB we ] 15KB | 15KB

The Letter of Delegation $3620A-2024-10 has been reviewed and rejected by CMO/Center S5102A.
Please log into the PDREP-AIS to review this delegation.
https://www.pdrep.csd.disa.mil

Sender's Email:

You must use Adobe Acrobat Reader version 5.x or higher to display and print the letter.
http://www.adobe.com/products/reader

The appearance of external hyperlinks does not constitute endorsement by the United States Department of Defense of the linked web sites, or the information, products or services contained therein. For other

than authorized activities such as military exchanges and Morale, Welfare and Recreation (MWR| sites, the United States Department of Defense does not exercise any editorial control over the information you may
find at these locations.

Figure 8.27

Figure 8.28 is a representation of the official Letter of Rejection sent to the Delegator in
PDF format.
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DEFENSE CONTRACT MANAGEMENT AGENCY
3801 A AVE
FORT LEE, VA 23801-1809 US

FROM:LOD (BETR) USER GUILDE

S510zA
123-456-7850
1501 & AVE

FORT LEE, VA Z3801-180%

TO:

S3eZ0A

96-655-129-2161

1801 A AVE

FORT LEE, VA 23801-180%

Delegator Comments/Special Instructions
POC Email:

SUBJECT: ACKNOWLEDGMENT OF RECEIPT OF DCN: S5102A-24-01-17 RCN: S3620A-2024-17
CONTRACTOR INFORMATIOMN:

07070: NAVY UNITED STATES DEPARTMENT OF THE

5100z

110 VERNON AVE

312407-7001

PO #:
CONTRACT #:

NEN :

ITEM #:

NOMENCLATURE :

MEMO ID: DATE:01/05/2024
QUALIFICATION DATE:
EXFIRATION DATE:

ACFNOWLEDGE DATE:

ACCEPT/REJECT: PVI Requirements will be performed.

ACCEPT/REJECT REARSON: a

Figure 8.28
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8.5 Buttons on the LOD Email Notice Webpage

LOD Email Notice
| Send || Cancel |

Figure 8.29

e Send: Clicking the Send button will send the email notification to the
Delegator. Clicking the Send button will finalize the Acknowledgement
process.

e Cancel: Go back to the Worklist without saving or sending.

9 DCMA CORRESPONDENCE WEBPAGE

The Correspondence Webpage is used to send official letters to the Delegatee. Each letter
has a template that will auto populate with designated information for the letter being sent.
The Acceptance Notification letter is used to demonstrate the correspondence page
functionality.

The letter template is editable to allow the user to make the necessary changes to the
letter. These changes will be saved and will appear on the letter PDF file.

9.1 Acceptance Notification Letter Template

Information on this page has been auto-populated based on the information entered by the
Delegator while creating the LOD and the delegation decision selected (see Figure 9.1).
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
User Profile: USER (ALPHA) GUIDE » - Logout

DCMA Correspondence
Instructions

1. Enter To Email Address and click Add To Email List

2. Enter CC Email Address and click Add CC Email List if required

3. Enter/Modify the content if required

4. Click Send to send the QALIVLOD Letter

To: | Add To Email list |

| | Add CC Email list |

| DEFENSE CONTRACT MANAGEMENT AGENCY |
B 3901 AAVE |
' [FORT LEE, VA 23801-1809 US |

FROM:USER (ALPHA) GUIDE
551e2A
2e7-4@8-1234
39@1 A AVE
FORT LEE, VA 23821-1889

TO:
Selala
287-438-6435
1918 THIRD AVE N
BIRMIMNGHAM, AL 35283-3514
test

POC Email:

SUBJECT: ACKNOWLEDGMENT OF RECEIPT OF DCN: 55182A-23-12-1673 RCN: 53628A-2023-
1673

CONTRACTOR INFORMATION: -

| Preview | | Send | | Back |

Figure 9.1

The page has three sections.
A. Email Addresses —
o To: The Delegatee’s email address is auto-populated to be added as a
recipient (Figure 9.2). The user may enter additional recipients by typing their
email address in the To: box and then clicking the ‘Add To Email list” button.

NOTE: Adding additional recipients must be done one address at a time. The user should
have the auto-fill functionality disabled in their browser, if it is enabled, they may see
multiple emails populate in the template header.
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o CC: If you wish to add CC addresses enter the email address in the ‘CC:’ box
and click ‘Add CC Email List’ button. If the transmitter requires a copy of the
email, they too will need to add their email address to the CC: line. Additional
email address may be added using the ‘Add To Email list’ and ‘Add CC Email
list button (see Figure 9.2).

o Add CC Email list button (see Figure 9.2).

Correspondence
To: |user guide@navy.mil | Add To Email list |
cc: | | | Add CC Email list |
Figure 9.2

To: | Add To Email list |

user.guide@navy.mil .

7|| Delete |

cc: | | Add CC Email list |
user guide2@mail.-mil .

"|| Delete |

Figure 9.3

To remove an email address, highlight the address to be removed and click the ‘Delete’
button (see Figure 9.3).

cce: | | | Add CC Email list |

guide user@navy.mil

| Delete |

Figure 9.4

e Letter Head — Contains the DoDAAC address of the Delegator and one block
that may have text added to it (see Figure 9.5). The address may be edited.

105



|Text may be entered here |
| DEFENSE CONTRACT MANAGEMENT AGENCY |
13901 A AVE |
|FORT LEE, VA 23801-1809 US |
101/07/2021 |

Figure 9.5

e Letter Section — Contains the Delegator and Delegatee’s address information,
the subject of the letter, contractor, contract information, if added, the request
instructions and the Acknowledgement Date (see Figure 9.6).

You have received a delegation for the following area(s): -
Quality Assurance

Delegator: ALPHA (ALPHA) USER

Phone: 29743856491

Delegator Comments: test notes

Contract #: PLACEHOLDER12

Subcontract #: 668522554

Customer MName:

RCN #: N45112-2824-25-0)

DCH #: 551824-24-981-25
v
-
4

Supplier/Facility: PDREF CO PDREP
NSLC PORTSMOUTH
PORTSMOUTH. @3884

Please log in to PDREP to review and accept/recommend rejection/reassign/request
negotiation per the appropriate policy.

Figure 9.6

Attachment Section — this section only displays if attachments have been added to the LOD.

List of attachments: 1 attacnmem{s) associated with this QALI.recordType.
All Attachments
M45112-2022-6369-Q_INITIAL_LETTER pdf - QALIILOD

Send Attachments

To send all attachments select the first options 'All Attachments'.
To select multiple attachments, press and hold CTRL key and click on attachment name.

Figure 9.7
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o List of Attachments: Any file that has been uploaded to the QALI will be
listed in this section.

For detailed instructions on attachments, see Section 26 of this user guide.

Select ‘All Attachments’ to send every file listed in this box to the Delegatee.

All Attachments

Changes to CAGE Code.docx - null
Delete Delegation C5R.docx © null

Figure 9.8

To only send specific files listed, hold the CTRL key and click on the individual attachments
desired.

All Attachments
Changes to CAGE Code. docx : null

Delete Delegation CSRE.docx : null

Figure 9.9

9.2 Buttons on the Correspondence Webpage

| Send | | Back

Figure 9.10

Send: Clicking the Send button opens the Correspondence page.
Back: Exit the page without saving.

9.3 PDREP-Generated Email to the Delegator

The email generated by PDREP will be similar to the one shown in Figure 9.11. The email

contains the official Letter of Delegation accepted as Written Letter and the attachments
that were included.

Please sefer 1o ke amachsient{i]) for o botict

Fou musl wac Adobe Acrobat Reader venson 5 1 of lagher 1o display snd prat the lotier
Brps:mo-clsck mil Thimp: wwew adobe com prodiucis Teader

1 kel el

The appearance of sxnainal ypetlunks doe ol coinnie endorement by fe Unied Sues Depammern of Deifense of the haked wels snes. of the informanon, prodects of serices costamed hetein. For otber thas
suthorized actveities vach an mubitary exchanges and Morale, Welfare and Recreation (MWR) wees, the Linted Siaéer Diepartrnct of Defeoe does nof sxeecise amy edrioenal controd over the mformation you may Sed

Figure 9.11
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A. The text included in the body of the email will be similar to Figure 9.12.

Please refer to the attachment(s) for vour letter.

You must use Adobe Acrobat Reader version 5 x or higher to display and print the letter.
https:/‘no-click mil/?http://www.adobe. com/products/reader

The appearance of external hvperlinks does not constitute endorsement by the United States Department of Defense of the linked web sites,
or the information, products or services contained therein For other than authorized activities such as military exchanges and Morale,
Welfare and Recreation (MWRE,) sites, the United States Department of Defense does not exercise any editorial control over the information
vou may find at these locations.

Figure 9.12

B. Figure 9.13 is a representation of the official Letter of Delegation Accepted as
Written Letter sent to the Delegatee in PDF format.

FROM:USER (ALPHA) GUIDE
S0101A
207-438-
REFADO 1910 THIRD AVE N
BIRMINGHAM, AL 352032376

TO:DCMA (ALPHR) TEST USER

S0101A
207-438-

PORTSMOUTH, NH 03804-5000

SUBJECT: Letter of Delegation Accepted as Written #: S0101A-2020-14

The letter of delegation has been reviewed and accepted without limitations by
the [Insert Office Symbol] team.

Contact information is provided below:
Primary functional specialist(s): (phone number and email address)
Alternate functional specialist(s): (phone number and email address)

Supervisor (s): (phone number and email address)

Please contact the undersigned at 000-000-000 or Email
name.x.name.civ@mail.mil if any assistance is required.

Figure 9.13

C. The attachments that are included in the email will be attached in the same format
that they were uploaded to PDREP in.
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10 DELEGATEE - SUB-TIER DELEGATION

Delegatee’s will have the ability to create a sub-tier delegation which will be tied to the
delegation it was created from, the Parent RCN will be displayed on the child delegation. All
child delegations must be closed before the parent delegation may be closed.

10.1 Accessing the LOD Sub-Tier Webpage
A. Locate LOD on the Worklist — Status of Accepted
B. Click on the RCN hyperlink (see Figure 10.1).

Worklist download: Click here to download data in spreadsheet

Action
Delegator Delegatee Contract

USER
Delegation [S0101A-2023-1413 nLPHh 55102A-23-11-1413 (ALPHA) h.Ea 'SUBTIER
GUIDE

SSL.ED 121 2023 1 Day(s)

Figure 10.1

C. The QALI/LOD Main page will display (see Figure 10.2). Click the New/Edit Base
Page hyperlink to open the LOD-New/Edit page (see Figure 10.3).

Worklist | Create QALILOD | Transfer QALILOD | Ad Hoc Reporis
QUICK VIEWS QALI / LOD

History
Record

ATTACHMENTS (3)
View/lUpload Files RCN#: S0101A-2023-1413 DCN#: S5102A-23-11-1413
Created Year: 2023

- Main

Status: ACCEPTED

Action
Complete Delegation

Editable and Viewable Pages
New/Edit Base Page

Requirements Page

Additional [nformation

Send Message
Message to Supervisor | General Message

Figure 10.2
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| Add/View Requirements | | Sub-Tier Delegation |

| Add/View Attachment | | Additional Info Page | | Cancel |

Control Numbers

RCN#: S0101A-2023-1413 DCN#: S5102A-23-11-1413
Created Year: 2023

Figure 10.3

D. Click the Sub-Tier Delegation button shown in Figure 10.3 and the LOD sub-Tier
Delegation webpage will be displayed (see Figure 10.4).

Sub-Tier
Control Numbers
Parent RCN: S0101A-2023-1521
Parent DCN: 55102A-23-12-1521
Parent Tier Level: 0
Sub-tier Level: 1

FROM: Delegator
DoDAAC Name: DEFEMSE CONTRACT MANAGEMENT AGENCY
Address: 3901 AAVE
City: FORT LEE
State/Zip: VA - 238011809
Delegator Name: USER (ALPHA) GUIDE
Commercial Phone: 207-400-1234
(M) Email Address: LTRE@MNAVY.MIL
Team Code: TDM
TO: Delegatee

(M) Delegatee DoDAAC:

Delegation Type
(M) Delegation Type: -

Select Delegation Requirements

KCR# & Surveillance Surveillance Surveillance Sub- surveillance
Description Event Activity Activity Category
KCR-AQ-0001
GROUND AMD FLIGHT
|RISK

Create SubTier LOD | | Cancel

Figure 10.4
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10.2 Sub-Tier Delegation Webpage

The Sub-Tier Delegation webpage is larger than other webpages, screenshots of this page
will be of the sections being described.

Control Numbers

Parent RCN: S0101A-2023-1521

Parent DCN: 35102A-23-12-1521
Parent Tier Level: 0
Sub-tier Level: 1

Figure 10.5

A. Figure 10.5 displays the control number section.

e Parent RCN/DCN: Auto-populates and are displayed at the top of the
webpage (see Figure 10.5). This is the delegation the sub-tier is being
created from.

e Parent Tier Level: The Parent Tier level is displayed and is the level on the
record that the current delegation was created from.

e Sub-Tier Level: The Sub-Tier level is displayed and is the next higher level of
the record that the current delegation was created from.

B. FROM Delegator section is auto-populate with the original delegation’s information.
This information is non-editable (see Figure 10.6).

FROM: Delegator

DoDAAC Mame: DEFENSE CONTRACT MANAGEMENT AGENCY

Address: 3901 AAVE
City: FORT LEE

State/Zip: VA - 23801-1809

Delegator Name: USER (ALPHA) GUIDE
Title:
Phone: 207-438-
(M) Email Address: CTRENAVY.MIL
Team Code: REP

Figure 10.6

C. TO: Delegatee section
e (M) Delegatee DODAAC: Enter the sub-tier Delegatee’s DODAAC.

TO: Delegatee
(M) Delegatee DoDAAC: | |

Figure 10.7
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After entering the DODAAC the webpage will display the sub-tier Delegatee’s
DODAAC information as shown in Figure 10.8.

TO: Delegatee
(M) Delegatee DODAAC:
Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address: 700 ROBBINS AVE
City: PHILADELPHIA
State/Zip: PA- 19111
(M) Delegatee Name: | -SELECT- v

Figure 10.8

e (M) Delegatee Name: Select a Name from the drop down which will list all
the DCMA users from the DODAAC entered in the Delegatee DODAAC field.
Once selected the Delegatee information will auto-populate (see Figure
10.9).

(M) Delegatee DoDAAC: | S43064
Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address: 700 ROBBINS AVE
City: PHILADELPHIA
State/Zip: PA - 19111

(M) Delegatee Name: (ALPHA) w
Delegatee Name: (ALPHA)
Commercial Phone: 207-
(M) Email Address: @navy.mil

Team Code; REFP

Figure 10.9

e (M) Delegation Type: This field will be set the match the parent record to
ensure consistent record types throughout the chain.

D. Select Delegation Requirements section.

e All of the requirements from the delegation being sub-tiered will be displayed
in this section as shown in Figure 10.11.

egquirements
SUNelllance SI.INEIIIEHCE Sub- Surveillance
I»(CR AQ-0009
| |FIXED PRICE
REDETERPu MATION
KCR-EV-0007 . .
iy Earned Value GLE (2.2c) Establish
U (?'*”BS FOR DEFENSE Management System the FME 0
MATER
Figure 10.11
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e Each requirement will be displayed with the requirements KCR# &
Description, Surveillance Event, Surveillance Activity, Surveillance Sub-
Activity, Surveillance Category, and the SAT/Unsat data fields.

e Check the box(es) of the requirements being sub-tiered are to the left of the
KCR# & Description (see Figure 10.12).

pquirements
Survelllance Suweﬂlance Sub- 5uw2|llance
KCR-AQ-0009
— | |[FIXED PRICE
REDETERMINATION
KCR-EV-0007 ] )
T Earned Value (LS (2.2c) Establish
rC';“ES FOR DEFENSE Management System the PMB 0
VATER
Figure 10.12

e Click the Create Sub Tier LOD Button shown in Figure 10.13 and the new
delegation will be displayed (see Figure 10.14).

| Create SubTier LOD | | Cancel |

Figure 10.13

E. Buttons on the LOD Sub-Tier Delegation webpage
e Create Sub Tier LOD: Clicking the button opens the new delegation.

e Cancel: Exit the page without saving.

10.3 Sub-Tiered Delegation

The sub-tiered delegation is displayed with Original RCN, Original DCN, Parent RCN and
Parent DCN, the sub-tier delegation’s RCN and DCN. The Delegator’s information is also
displayed as shown in Figure 10.13. All other data field are editable and follow the same
process/steps as detailed in Section 5, Section 6, Section 7 and Section 8, or Section
19.5 for Reimbursable delegations.
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Reimbursable - New/Edit

Instructions

(M) denotes a mandatory field

1. Select Delegator Name from Drop Down

2. Enter Delegates DoDAAC

3. Select Delegatee Name from Drop Down

4. Enter LOD information

5. Click Save Draft to save LOD and remain on current page

6. Click Save and Add Requiremenis to save LOD and display Reguiremenis page

| Add/View Requirements | | Save | | Delete Delegation |

| Add/View Attachment | | Forward Delegation to CMO || Additional Info Page | | Cancel |

Control Numbers

Original RCN#: S0101A-2023-1521 Original DCN#: S5102A-23-12-1521
Parent RCN#: S0101A-2023-1521 Parent DCN#: S5102A-23-12-1521
Parent Tier Level: 0 Sub-tier Level: 1
RCN#: S0101A-2023-1521-0001 DCN#: S5102A-23-12-1521-0001

Created Year: 2023

(M) Status: DRAFT
Issue Date:

Acknowledge Due Date: |12/19/2023 ]

Acknowledge Date:

Accept / Reject Due Date: |12/31/2023 ]

Accept /| Reject Date:
Update LOD: 12/01/2023
Annual Review Confirmation: [J

Figure 10.14

The sub-tiered delegation is displayed in the worklist as shown in Figure 10.15.
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AT EI Create QALIILOD  [Transfer QALIILOD d Hoc Reports

QALI / LOD - Worklist

Instructions

1. Enter search criteria

2. Click Search

3. To add a new QALILOD click on the "Create QALILOD" tab

(M)Start Date: | 12/12/2022 [ (M)End Date: | 12/12/2023 |4
-SELECT- v
User ID: | | Operational Unit (Region): Org/Team Code: -
User Role: |-SELECT- v
RCN#: | S0101A20231521 | DCN#:
Contract Number: | | CAGE Code:
Status: [-SELECT- v Record Type: -SELECT- v|

| Display Standard Worklist

or select from your personalized Worklists below
Instructions
To use previously saved Worklisls
1. Select the worklist from my Worklists
2. Click Open my Worklist
3 To create 3 new worklist select Create New Worklist
4 To delete previously saved workhst select Manage my Worklists

my Worklists |DCMA metrics query v | | Open my Worklist | Create New Worklist | | Manage my Worklists

Worklist download: Click here to download data in spreadsheet

Delegator Delegatee Contract Issue
Name Name Number(s) Date

USER
RLOD |S0101A-2023-1521 (ALPHA) |S5102A-23-12-1521 (ALPHA) 99999 |CUSTOMER ACCEPTED|12/01/2023
e GUIDE

USER
RLOD |S0101A-2023-1521-0001 | (ALPHA $5102A-23-12-1621-0001| 1 140, REIMBSUBTEST|DRAFT

GUIDE (ALPHA)

USER
RLOD |S0101A-2023-1521-0002| (ALPHA S5102A-23-12-1521-0002( , , . SUBTIERTEST |DRAFT

GUIDE (ALPHA)

Figure 10.15

11 DELEGATEE UPDATING A LOD REQUIREMENT

The Delegatee is required to complete the Delegatee data fields located on the Add/Edit
View LOD Requirements webpage when completing surveillance.

A. Locate LOD on the Worklist with ACCEPTED status (see Figure 11.1).

Worklist download: Click here to download data in spreadsheet

Action
Delegator Delegatee Contract ;
o | PR o [ G | e |

ALPHA USER
(ALPHA) SS‘IOEF& 23-11-1418 (ALPHA) SUBTIERINTERN ACCEF’TED 11’06"2023

USER GUIDE

Delegation|S0101A-2023-1416

Figure 11.1
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B. Click the RCN hyperlink to open the record Main page (see Figure 11.2).

Worklist Create QALI/LOD Transfer QALIILOD
QUICK VIEWS

History
Record

ATTACHMENTS (2)

View/Upload Files RCN#: S0101A-2023-1416 DCN#: S5102A-23-11-1416
Created Year: 2023

Ad Hoc Repaorts ' B
QALI/LOD

- Main

Status: ACCEPTED

Action
Complete Delegation

Editable and Viewable Pages
New/Edit Base Page

Requirements Page

Additional [nformation

Send Message
Message to Supervisor | General Message

Figure 11.2

C. Click the Requirements Page hyperlink to enter the requirements page. Or click

Base Page hyperlink to enter the delegation then click on the View Requirements
button (see Figure 11.3).

| Add/View Requirements | | Save Draft | | Submit to Delegatee | | Delete Delegation |

| Add/View Attachment | | Additional Info Page | | Cancel |

Figure 11.3

D. Clicking the Modify/Complete hyperlink shown in Figure 11.4 will display the

Add/Edit/View LOD requirements webpage (Delegatee section shown in Figure
11.5).

Add/Edit/View LOD Requirements

andatory fild
d a new

in

()

ek e e
2. Click Modify > Bt requiremer
3. Click Submit Delegatee to Submit e d\gt

Control Numbers

RCN#: S0101A-2023-1245
Created Year: 2023

DCN#: S5102A-23-07-1245

KCRé# & Description | SsurveillanceEvent | Surveillance Activity Surveillance Sub-Activity Surveillance Category SayUnSat | Action |
‘ CR

Ki
INSPECT\DN SYSTEM ‘ ‘ ‘ | | Modify/Complete

[Add Regquirements | [ Back |

Figure 11.4
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E. Delegatee Add/Edit/View data fields to be completed when the Delegatee is
completing the surveillance as shown in Figure 11.5. This section is at the bottom of
the requirements page, below the Delegator entered information.

Delegatee Requirements
(M) Delegatee Allocated Hours:

4888 Characters Max

Delegatee Remarks:

{CM) Actual Hours:

Sat/UnSat:[-SELECT- v
Date Required Actions Complete: | MM/DD/YYY'Y |ﬂ
| save | | Complete Requirement | | Cancel |
Figure 11.5

e M) Allocated Hours: Delegatee’s estimate of hours to complete the
delegated surveillance requirement.

(M} Delegatee Allocated Hours: |

Figure 11.6

¢ Delegatee Remarks: The Delegatee remarks text box provides a space
where the Delegatee can enter relevant information that needs to be
conveyed to the Delegator. This space allows for up to 4,000 characters to be
entered.

Delegatee Remarks:

Figure 11.7

e (CM) Actual Hours: Delegatee’s actual number of hours to complete the
delegated work.

(CM) Actual Hours:

Figure 11.8

e Sat/UnSat: Delegatee’s determination of the surveillance requirement as
defined by the Delegator. Sat/Unsat is displayed for each requirement on the
LOD Requirements worklist page as shown in Figure 11.9. Make a selection
in the Sat/UnSat drop down indicating the results of the surveillance.

117



Sat/UnSat: | -SELECT-

SAT
UnSat

Figure 11.9

e Date Required Actions Complete: Delegatee will enter the date the
surveillance actions requested have been completed.

MM/DDMYYYY

]

Date Required Actions Complete:

Figure 11.10

F. Buttons in the Delegatee requirement section (Figure 11.11):

e Save: Saves the changes but allows the user to leave the page without
completing all Mandatory data fields

e Complete Requirement: Saves the changes and requires the user to
complete all mandatory data fields.

e Cancel: Exit the page without saving.

| Save | | Complete Requirement | | Cancel |

Figure 11.11

G. Complete steps D and F for all requirements listed. After all requirements have
completed the page will be as shown in Figure 11.12.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
User Profile: USER (ALPHA) GUIDE & - Logout

Add/Edit/View LOD Requirements

Instructions

(M) denotes a mandatory field

1. Click Add Requirements to add a new requirement

2. Click Modify hyperlink to Edit / View an existing requirement
3. Click Submit Delegatee fo submit the delegation.

Control Numbers

RCN#: S0101A-2022-5793 DCN#: S5102A-22-05-5793 Created Year: 2022
_KCRit & Description Surveillance Event Surveillance Activil Surveillance Sub-Activif Surveillance Categol mmm
‘KCTRMEO O ATERIALSILABGR H Time and Materials/Labor Hour Voucher Review Deliverable Service Evaluation ‘s ModinuComplete |
[Add Reguirements | [ Back | Completed All Required Actions:

Figure 11.12

H. Click Back to return to the Main page of the record once all requirements have been
completed.
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12 DELEGATOR AFTER ISSUING OF A DELEGATION

A delegator may modify a delegation by changing any data field within the delegation, add
a new requirement to the delegation or reissue a delegation after rejection. If the delegation
is changed in any manner, the delegation will be returned to ISSUED status.

12.1 Delegator Modifying/Adding a Delegation

The Delegator may modify the delegation information after submittal until the Delegatee
completes the delegation.

A. Locate delegation in the Worklist (see Figure 12.1).

orklist download: Click here to download data in spreadsheet

B Action
Delegator Delegatee Contract Issue N
e PR oo R SR e

ALPHA USER
Delegation| S0101A-2023-946 |(ALPHA) 55102A-23-05-946 |(ALPHA) TEST ACCEFTED|05/03/2023
USER GUIDE
ALPHA USER
Delegation| S0101A-2023-947 |(ALPHA) 55102A-23-05-947 |(ALPHA) INTERNAL ACCEPTED|05/03/2023
USER GUIDE
Figure 12.1

B. Click the RCN hyperlink to view the record Main page. Click the Base Page
hyperlink to enter the delegation. For the purpose of the user guide will demonstrate
adding a contract and adding Delegator notes.

Worklist Create QALILOD Transfer QALILOD Ad Hoc Reports
QUICK VIEWS QALI/LOD

History
Record

ATTACHMENTS (2)
View/Upload Files RCN#: S0101A-2023-946 DCN#: S5102A-23-05-946
Created Year: 2023

Status: ACCEPTED

Action
Complete Delegation

Editable and Viewable Pages
New/Edit Base Page

Requirements Page

Additional Information

Send Message
IMessage to Supervisor | General Message

Figure 12.2
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C. The delegator will have access to all of the editable data fields. Make the changes to
the record then click ‘Save LOD’.

Part Number Information

|32 Characters Max |

| Add Part Number |

DELEGATOR COMMENTS/SPECIAL INSTRUCTIONS

(M) Delegator Comments/Special
Instructions:

Figure 12.3

Part Number Information

|32 Characters Max |

| Add Part Number |

DELEGATOR COMMENTS/SPECIAL INSTRUCTIONS
ADDING ADDITIOMAL COMMENTS FOR THE DELEGATEE.

(M) Delegator Comments/Special
Instructions:

Figure 12.4

D. After clicking ‘SAVE’, the Delegator will be directed to the LOD- Send Message to

Delegator/Delegatee page. This allows users to notify the Delegatee or Delegator of
changes made to the record (see Figure 12.5).

E. Enter a message and click Send message to transmit or click ‘Cancel’.
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LOD - Send Message to Delegator/Delegatee
Control Numbers

RCN#: S0101A-2023-946 DCN#: S5102A-23-05-946
Created Year: 2023

Delegator (Code/Name)): S - ALPHA (ALPHA) USER
Delegator (Email)): (@navy.mil

Delegatee (Code/Name)): R - USER (ALPHA) GUIDE
Delegatee (Email)): CTR@NAVY.MIL

Added MNote to delegation.

(M) Message:

| Send Message | | Cancel |

Figure 12.5

F. After modifying, the delegation status will change to ISSUED as seen on the
QALI/LOD- Main page (see Figure 12.6).

Worklist Create QALILOD Transfer QALILOD Ad Hoc Reports
QUICK VIEWS QALI/LOD - Main

History
Record

ATTACHMENTS (2)
View/Upload Files RCN#: S0101A-2023-946 DCN#. S5102A-23-01-946
Created Year: 2023

Acknowledge Due Date: 01/17/2024 Status: ISSUED

Acknowledge Delegation

Send Message
Message to Supervisor | General Message

Figure 12.6

12.2 Delegator Modifying/Adding a Requirement

The Delegator may modify a delegation requirement or add additional requirements after
submittal until the Delegatee completes the delegation.
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A. Locate delegation in the Worklist (see Figure 12.7).

orklist download: Click here to download data in spreadsheet

v Delegator Delegatee Contract Issue R:ct:li‘:g d
pe Name Name Number(s) Date qln

ALPHA USER

Delegation| S0101A-2023-946 |(ALPHA) S55102A-23-05-946 |(ALPHA) TEST ACCEPTED|05/03/2023
USER GUIDE
ALPHA USER

Delegation|S0101A-2023-947 |(ALPHA) 55102A-23-05-947 |(ALPHA) INTERNAL ACCEPTED|05/03/2023
USER GUIDE

Figure 12.7

B. Click the RCN hyperlink to view the record’s main page. Click the Requirements
Page hyperlink to enter the requirements page. The Requirements page is also

accessible via the Base Page hyperlink to enter the delegation, then clicking on
‘Add/View Requirements’ button.

Worklist Create QALI/LOD Transfer QALIILOD Ad Hoc Reports

QUICK VIEWS QALI / LOD - Main
History
Record

ATTACHMENTS (2)

View/Upload Files RCN#: S0101A-2023-946 DCN#: S5102A-23-05-946
Created Year: 2023

Status: ACCEPTED

Action
Complete Delegation

Editable and Viewable Pages
New/Edit Base Page

Requirements Page

Additional Information

Send Message
Message to Supervisor | General Message

Figure 12.8

C. Click the Modify hyperlink shown in Figure 12.9 and the Add/ Edit/View LOD
Requirements will be displayed as in Figure 12.10.
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Add/Edit/View LOD Requirements

Instructions

(M) denotes a mandatory field

1. Click Add Requirements to add a new requirement

2. Click Modify hyperiink to Edit/ View an existing requirement
3. Click Submit Delegatee to submit the delegation

Control Numbers

RCN#: S0101A-2023-1245 DCN#: S5102A-23-07-1245
Created Year: 2023

INSPECTION SYSTEM

KCRé# & Description | SsurveillanceEvent | Surveillance Activity Surveillance Sub-Activity Surveillance Category SayUnSat | Action |
‘KCR'OA'C‘M& ‘ ‘ ‘ ‘3 | “Aod\f\,ﬂﬂmnp\ete

| Add Requirements | | Back |

Figure 12.9

Requirement Information

(M) Assigned Functional Area: | Quality Assurance v
(M) KCRE & D! KCR-QA-0008 - | i v

Surveillance Event:
Surveillance Activity:
surveiliance Sub-Activity:
Surveillance Category:
Frequency of Surveillance:
surveillance Techniques:[<SELECT>  ~|
Intensity of Surveillance:

(M) Risk Consequence (provide af least one)

Risk Consequence — Cost: (Auto) Risk Consequence: 3
Risk Consequence — Schedule: <SELECT> v (M) Risk Likelihood:
Risk Consequence - Performance: <SELECT> v (Auto) Risk Rating: 13

(CM) Rationale for Risk Consequence — Cost: (€M) Rationale for Risk Consequence — Schedule:

Cost s Max

‘JCaﬁ Cha

(CM) Rationale for Risk Ct - (M) Rationale for Risk Likelinood:
4008 Cha s Max ‘ ‘Rlsk rationale

(M) Priority: |3

Figure 12.10

D. Make the modification and click the Save Requirements button.

1. This example changed the Surveillance Category and added information to
the Rationale for Risk Consequence — Cost as shown in Figure 12.11.
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(M) Assigned Functional Area:
(M) KCRE & Description:
Surveillance Event:
Surveillance Activity:

Surveillance Sub-Activity: | <SELECT> v
Surveillance Category: [ Deliverable Service Evaluat v
Frequency of Surveillance: | <SELECT> v
Surveillance Techniques: | <SELECT> v
Intensity of Surveillance: | <SELECT> v
(M) Risk Consequence (provide at least ong)
Risk Consequence — Cost: (Auto) Risk Consequence: 3
Risk Consequence — Schedule: <SELECT> ~ (M) Risk Likelinood:
Risk Consequence — Performance: <SELECT> v {Auto) Risk Rating: K
(CM) Rationale for Risk Consequence - Cost: (CM) Rationale for Risk Consequence — Schedule:
Cost - additional cost rationale. 4600 Characters Max
(CM) Rationale for Risk Consequence — Performance: (M) Rationale for Risk Likelihood:
4000 Characters Max Risk rationale
(M) Priority: | 3

Figure 12.11

E. After modifying a requirement and saving, click ‘Back’ to return to the LOD- New/Edit
page. Click ‘Save LOD’ to save changes.

F. The Delegator will be directed to the LOD- Send Message to Delegator/Delegatee
page. This allows users to notify the Delegatee or Delegator of changes made to the
record (see Figure 12.12).

G. Enter a message and click ‘Send Message’ to transmit or click ‘Cancel’.

LOD - Send Message to Delegator/Delegatee
Control Numbers

RCN#: S0101A-2023-946 DCN#: S5102A-23-05-946
Created Year: 2023

Delegator (Code/Name)): S - ALPHA (ALPHA) USER
Delegator (Email)): i@navy.mil

Delegatee (Code/Name)): R - USER (ALPHA) GUIDE
Delegatee (Email)): .CTR@NAVY.MIL

Added Note to delegation.

(M) Message:

| Send Message | | Cancel |

Figure 12.12
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H. After modifying, the delegation status will change to ISSUED as seen on the
QALI/LOD- Main page (see Figure 12.13).

Worklist Create QALILOD Transfer QALILOD
QUICK VIEWS

History

Record

Ad Hoc Reports
QALI/LOD - Main

ATTACHMENTS (2)

View/Upload Files RCN# S0101A-2023-946
Created Year: 2023

DCN#: S5102A-23-01-846

Acknowledge Due Date: 01/17/2024 Status: ISSUED

Acknowledge Delegation

Send Message
Message fo Supervisor | General Message

Figure 12.13

To add a new requirement, the delegator will click the Add Requirements button shown in

Figure 12.14 and Add/Edit/View LOD Requirements webpage will display (see Figure
12.15).

Add/Edit/View LOD Requirements

Control Numbers

RCN#: 350101A-2023-1245

DCN#: S$5102A-23-07-1245
Created Year: 2023

KCR# & Description m Surveillance Activity Surveillance Sub-Activity Surveillance Category m
KCR-QA-0008 }
‘INSPECT\ON SYSTEM ‘ ‘ ‘ 3 Modify/Complate

| Add Requirements | [ Back |

Figure 12.14
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Figure 12.15

|. Follow the steps of Section 5.3 to add a LOD requirement.

J. The additional requirement is listed in the Add/Edit/View LOD Requirements (see
Figure 12.16).

Add/Edit/View LOD Req me|

Instructions

(M) denotes a mandatory field

1. Click Add Requirements to add a new requirement

2. Click Modify hyperlink to Edit / View an existing requirement
3. Click Submit Delegatee to submit the delegation.

Control Numbers

RCN#: S50101A-2023-1245
Created Year: 2023

DCN#: S5102A-23-07-1245

KCR# & Description Surveillance Event Surveillance Activity Surveillance Sub-Activity Surveillance Category mm

KCR-QA-0008-09

LEVEL CONTRACT QUALITY REQ Contractor Technical Assessment (QMS, 52 246-11) Processes | Modify/Complete
KCR-QA-0008 Heal Treatment and Surface Hardening Processes Preheat Treat Coating Deliverable Service Evaluation 3 Wodity/Compiete
INSPECTION SYSTEM —

Add Requirements

Figure 12.16
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K. After adding a requirement, the delegation status will change to Issued (see Figure
12.13).

12.3 Delegator Modifying After Rejection & Reissuing Delegation

The Delegator may modify the LOD information and requirements after rejection and
reissue the delegation.

A. Locate LOD in the Worklist (see Figure 12.17).

Worklist download: Click here to download data in spreadsheet

T Delegator Delegatee | KTR Contract Rﬁc:?r: d
ype Name Name CAGE Humber{s) qln

ALPHA USER
S0101A-2023-1135 [(ALPHA) S5102A-23-07-1135 | (ALPHA)
USER GUIDE

Delegation REJECTME REJECTED

Figure 12.17

B. Click the RCN hyperlink to view the record Main page (see Figure 12.18). Click the
Base Page hyperlink to enter the delegation. For the purpose of the user guide will
demonstrate adding a contract and adding Delegator notes.

Worklist Creafe QALI/LOD Transfer QALNLOD Ad Hoc Reporis
QUICK VIEWS QALI /LOD - Main

History
Record

ATTACHMENTS (7)
View/Upload Files RCN#: S0101A-2023-1663 DCN#: S5102A-23-12-1663
Created Year: 2023

Status: REJECTED

Action
Close Delegation

Editable and Viewable Pages
Mew/Edit Base Page

Requirements Page

Additional Information

Send Message
Message to Supervisor | General lMessage

Figure 12.18

C. The delegator will have access to all of the editable data field. Figure 12.19 shows
the Add LOD information and Figure 12.20 shows, for the purpose of the user guide,
modifying the contract information and adding Delegator Instructions/ Notes.
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COG

|2 Chars |

|4 Chars
| Add NSN |
Part Number Information

32 Characters Max |

| Add Part Number |

9 Chars |||2 Chars |

4888 Characters Max

(M) Delegator Comments/Special
Instructions:

Figure 12.19

NSN Information

|2 Chars ||4 Chars
| Add NSN |
Part Number Information

||5 Chars |||2 Chars |

| 32 Characters Max |

| Add Part Number |

ADDING DELEGATOR NOTES TO RECORD

(M) Delegator Comments/Special
Instructions:

Figure 12.20

D. Click the Submit to Delegatee button (see Figure 12.21).

| Add/View Requirements | | Save | | Submit to Delegatee | | Withdraw Delegation | | Delete Delegation |
| Close Delegation |

| Add/View Attachment | | Additional Info Page | | Cancel |

Figure 12.21
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E. Submit to Delegatee will bring up the DCMA Correspondence page (details
instructions are in Section 9). Add any necessary Email addresses and click Send
to re-submit the delegation to the Delegatee (Figure 12.22).

DCMA Correspondence

Instructions

1. Enter To Email Address and click Add To Email List

2. Enter CC Email Address and click Add CC Email List if required
3. Enter/Modify the content if required

4. Click Send to send the QALIFLOD Letter

To: |deleagtee@mail mil Add To Email list

cc: | | | Add cC Email list |

|
|DEFENSE CONTRACT MANAGEMENT AGENCY |
|
|

(1910 THIRD AVE N
/' [BIRMINGHAM, AL 35203-3514 US
|01/05/2024

You have received a delegation for the following area{s):
Software Acquisition Management

4

Delegator: USER GUIDE

Phone: 2875551234

Delegator Comments: Regression Testing
resubmit for user guide

Contract #: K77P3H53Z24
Customer Mame: PDREP Regression

RCN #: 58101A-2823-1663
DCH #: 55182A-23-12-1663

Supplier/Facility: MAVY UNITED STATES DEPARTHENT OF THE @7@7e
11@ VERMNON AVE
PAMAMA CITY BEACH, 32467-7@81

w

Please log in to PDREP to review and accept/recommend rejection/reassign/request .

| Praview | | Send | | Back |

Figure 12.22

13 SUPERVISOR - WITHDRAW A DELEGATION

A user with Supervisor, CMO and HQ-PIR access level may only withdrawal a delegation
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before the delegation is accepted.
A. Locate LOD on the Worklist.

B. Click on the RCN for the LOD that will be withdrawn. The QALI/LOD Main page will
display. Click on the New/Edit hyperlink to enter the record.

C. Click the Withdraw Delegation button located between the Add/View Requirements
and Add/View Attachment buttons (see Figure 13.1).

D. The QALI/LOD Recall/Withdraw page will be displayed (see Figure 13.2).

Delegation - New/Edit

Instructions

(M} denotes a mandatory field

1. Select Delegator Name from Drop Down

. Enter Delegatee DoDAAC

. Select Delegatee Name from Drop Down

. Enter LOD information

. Click Save Draft to save LOD and remain on current page

. Click Save and Add Requirements to save LOD and display Requirements

2
3
4
L
6
page

| Add/View Requirements | | Save | | Withdraw Delegation |

| Add/View Attachment | | Additional Info Page | | Cancel |

Figure 13.1

LOD Email Notice

| Send || Cancel |

Control Numbers

RCN#: S0101A-2023-1629 DCN#: 55102A-23-12-1629
Created Year: 2023

QALILOD - Withdraw

To:
From:

Please enter Remarks. They will be used as the body of the Email:

(M) Remarks:

(M) Withdraw Date:|01/05/2024 |-
Figure 13.2
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e To: Pre-populated field with the Delegatee’s Email address.
e From: Pre-populated field with the Sender’s Email address.

e (M) Withdraw Date: The Recall/Withdraw date is the Date that the QALI/LOD
is being recalled or withdrawn. This field defaults to the current date and is a
mandatory field.

e (M) Remarks: Notes regarding the recall/withdrawal of the QALI/LOD. This
field is mandatory as shown in Figure 13.3.

QALILOD - Withdraw

To:
From:

Please enter Remarks. They will be used as the body of the Email:
Enter reason for withdrawl.

(M) Remarks:

(M) Withdraw Date: ’W_’]
Figure 13.3

e Send: Click the ‘Send’ button to finalize the Withdrawal process. This will
bring you to a confirmation page (Figure 13.4).

e Cancel: Clicking the ‘Cancel’ button exits the page without saving.

PDREP MESSAGE

QAL/LOD Number S0101A-2023-1629
Message Withdrawal sent successfully

Continue

Figure 13.4
The withdrawn LOD will now have the status of “WITHDRAWN” as seen in Figure 13.5.

orklist download: Click here to download data in spreadsheet

Action
Delegator Delegatee Contract Issue .
n“E —- m

ALPHA TEST
Delegation|S0101A-2023-1629 | (ALPHA)
USER

S5102A-23-12- 1629 (ALPHA)
USER

TNBT1 ITP4Y |WITHDRAV VN

Figure 13.5

14 SUPERVISOR - TRANSFER QALI/LOD

ONLY users with Supervisor, Contract Management Office (CMO) and HQ-PIR access will
be able to transfer delegations on their associated Team Code/OU. All other user access
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levels will not see the menu/tab options outlined in Figure 14.1 and Figure 14.2 below.

14.1 Accessing Transfer Page

A. From the PDREP main menu, hover over the QALI/Letter of Delegation (LOD) menu
item, select Transfer QALI from the fly out menu as shown in Figure 14.1 or from
the PDREP — QALI / LOD Worklist page, click the Transfer Tab (see Figure 14.2).

J = — { \ { . -} :?' s

Product Data Rep@rtihg and Evalulition Program

Home » Help » User Profile » « Logout
APPLICATIONS Recently Accessed Record(s)

ADMIN Links »

|SPPI Bulletins (SB) »

|Corrective Action Request (CAR) »

Customer Service Request (CSR) »

IMaterial Inspection Record (MIR) »

Product Quality Deficiency Report (PQDR) »

\QALI/Letter of Delegation (LOD) ® a4 Hoc Reports

|Special Quality Data (SQD) »

fSupph,.r Discrepancy Report (SDR) » Couabs e QAL 120

'Surveillance Plan (SP) » —
Warranty » Worklist

SEARCHES
Figure 14.1
PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
Home +» Help > User Profile: USER P » Logout
[Worklist |Create QALILOD d Hoc Reports | |
Figure 14.2

B. Clicking the Transfer QALI/LOD fly out or the Transfer QALI/LOD Tab will display the
Transfer QALI / LOD web page as shown in Figure 14.3. ONLY users with the
necessary roles to transfer delegations (Supervisor and above) will see the webpage
represented in Figure 14.3, users without the necessary role to transfer will not have
access to the Transfer QALI/LOD fly out menu nor tab. Note the instructions at the
top of the page.
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Create QALIILOD RIghEiEgeriliKeln] Ad Hoc Reports

Transfer QALI/LOD

Instructions
(M) denotes a mandatory field

TO SEARCH

1. Select the Record Type to transfer.

2. Select the type of Transfer (e.g. from Delegator to another Delegator, or from a
Delegatee to ancther Delegatee)

3. DoDAAC field populates names in the Delegatee/Delegator dropdowns. Enter
DoDAAC of Records current Delegator or Delegatee

4. Select the Delegator or Delegatee whose QALI/LOD you want to transfer, OR

enter the RCN to search

5. If searching by RCN, do NOT include the suffix (i.e. D, @, B)

6. Click the Search button

TO TRANSFER

1. Ensure the TO: DoDAAC matches where the record will be transferred (Note:
Field is case sensitive)

2. Select the user to whom you would like to transfer the QALI/LOD from the
dropdown

3. Select the QALI/LODs to transfer using checkbox to select or click on the
"Select All" button

4. Click the Transfer Selected button

SEARCH FOR RECORDS TO TRANSFER:

(M) Record Type: ) QALI @ LOD ) HeostNation ) Reimbursable

(M) Transfer: () FROM Delegatee to Delegatee () FROM Delegator to Delegator
(M) DoDAAC:
{M) Delegatee: |—5E|_ECT— v|
{M) Delegator: |—5E|_ECT— v|
OR (M)RCN: | |
[ Search |
Figure 14.3

Figure 14.3 Data Elements:
e (M) Record Type: Select the type of record that needs to be transferred.
e (M) Transfer: Select the role on the record that needs to be transferred/updated.

e (M) DoDAAC: This pre-populates with the DoDAAC of the signed in user but can be
changed. Enter the DoDAAC associated with the user’s role on the record you are
transferring FROM (e.g., the current Delegator/Delegatee’s DoDAAC as seen in the
RCN or DCN). This field is case sensitive - use capital letters only.

e (M) Delegatee: Dropdown that populates a list of Delegatee’s associated with
records within the DoDAAC entered in the DoDAAC field.

e (M) Delegator: Dropdown that populates a list of Delegator’s associated with
records within the DoDAAC entered in the DoDAAC field.
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e OR (M) RCN: Optional field to enter the RCN of a specific record that needs to be
transferred. NOTE: If transferring a record outside your Primary DoDAAC, remove
the DoDAAC from the DoDAAC field before searching. This field is case sensitive -
use capital letters only.

14.2 Transferring QALI and Internal Delegations

A. Searching for QALI and Internal Delegations follow the same process. The page
defaults to LOD as the initial selection.

1. Select the type of record to be transferred, see Figure 14.4.

SEARCH FOR RECORDS TO TRANSFER:

(M) Record Type: O QALI @ LOD (O HostNation () Reimbursable
(M) Transfer: () FROM Delegatee to Delegatee () FROM Delegator to Delegator
(M) DoDAAC:
{M) Delegatee: |-SE|_ECT- v|
{M) Delegator: |—SE|_ECT— v|
OR (M)RCN: | |
[ Search |
Figure 14.4

2. Select the type of transfer (e.g., from Delegator to another Delegator, or from
a Delegatee to another Delegatee) see Figure 14.5.

SEARCH FOR RECORDS TO TRANSFER:

(M) Record Type: © QALlI ® LOD (O HostNation () Reimbursable
(M) Transfer: @® FROM Delegatee to Delegatee () FROM Delegator to Delegator
(M) DoDAAC:
{M) Delegatee: |-SELECT— v|
{M) Delegator: |-SELECT— v|
OR (M)RCN: | |
[ Search |
Figure 14.5

3. From appropriate drop-down box, select the individual that is currently
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responsible for the record, or input RCN (see Figure 14.6). The Delegatee
and Delegator drop downs will contain a list of users from user's DODAAC as
shown in Figure 14.7.

SEARCH FOR RECORDS TO TRANSFER:

{M) Record Type: O QALI @ LOD (O HostNation O Reimbursable
(M) Transfer: @ FROM Delegatee to Delegatee () FROM Delegator to Delegator

(M) DoDAAC:  [SD101A

(M) Delegatee: |USER, BETA (BETA) +|

{M) Delegator: |—SELECT— v |
OR (M)RCN: | |
Figure 14.6
(M) Delegatee: |-SELECT- w
(ALPHA)
GUIDE, USER (ALPHA)
(ALPHA)

Figure 14.7

4. Click the Search button and the web page will display as shown in Figure
14.8.
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SEARCH FOR RECORDS TO TRANSFER:

(M) Record Type: O QALI @ LOD (O Host Nation () Reimbursable
(M) Transfer: @ FROM Delegatee to Delegatee () FROM Delegator to Delegator

(M) DoDAAC:

(M) Delegatee: |USER, BETA (BETA) +

(M) Delegator: -SELECT- v

OR(M)RCN: | |

[ Search |

TRANSFER RECORDS
DoDAAC: | S0101A

FROM Delegatee: USER, BETA (BETA)
TO (M) Delegatee: [-SELECT- v

| Transfer Selected |

Delegator Name De::tlg\:ted Delegatee Name Em Select ALL

TOTAL Result count: 25
SEARCH RESULTS

Cage Delelator
E S

LOD |S0101A-2023-331-0001|S0101A-23-05-331-0001 S0101A LOD (BETA) USER GUIDE |S0101A BETA (BETA) USER DRAFT

RLOD|S0101A-2023-332-0001 | S0101A-23-05-332-0001 S0101A LOD {BETA) USER GUIDE |S0101A BETA (BETA) USER |05/08/2023 | ACCEPTED O
RLOD|S0101A-2023-339-0001 | S0101A-23-05-339-0001 S0101A LOD (BETA) USER GUIDE |SO101A BETA (BETA) USER DRAFT O
LOD |52305A-2022-148 S0101A-22-03-148 PDREP |S2305A PDREP (BETA) TEST USER|S0101A BETA (BETA) USER (03/15/2022 |ISSUED O
LOD |S4306A-2021-6405 S0101A-21-09-6405 S4306A LOD (BETA) USER GUIDE |S0101A BETA (BETA) USER (09/23/2021| ACCEPTED O
LOD |S4306A-2021-6410 S0101A-21-09-6410 S4306A LOD (BETA) USER GUIDE |S0101A BETA (BETA) USER (09/24/2021|COMPLETED (]

Figure 14.8

5. If an RCN is entered the record return will be that single record as Shown in
Figure 14.9.

Note: Do not enter dashes or a suffix when using RCN search. If searching for a sub-
tiered delegation the format is as follows: S0101A2023339.0001.

SEARCH FOR RECORDS TO TRANSFER:

(M) Record Type: O @QALI @ LOD (O Host Nation O Reimbursable
(M) Transfer: ® FROM Delegatee to Delegatee () FROM Delegator to Delegator

(M) DoDAAC:  [SO101A

(M) Delegatee:  [-SELECT- v|

(M) Delegator:  [-SELECT- v|

OR(M)RCN:  [S0101A2023339 |

| Search |

TRANSFER RECORDS
DoDAAC: |S0101A

FROM Delegatee:
TO (M) Delegatee: |-SELECT- |

| Transfer Selected |

TOTAL Result count: 1
SEARCH RESULTS

Cage Delegator Delegated

02A-23-05- 339 S"‘101—1 |BET”1 (BETA) USER S5102A 05/09% 2'”23|ACCEPTED| (]
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Figure 14.9
B. Transfer Selected Delegations

NOTE: Ensure the letters in the DoDAAC are capitalized otherwise the TO list will not
populate.

1. Enter DODAAC to which the delegations are being transferred to (see Figure

14.10). Select the Delegator or Delegatee who the delegation(s) are being
transferred to from the TO drop down (see Figure 14.11).

TRANSFER RECORDS

DoDaac: |55102A
FROM Delegator: GUIDE, USER (ALPHA)
TO (M) Delegator: [-SELECT- ~|

| Transfer Selected |

Figure 14.10

TO (M) Delegator: |-SELECT- v

(ALPHA)
(ALPHA)
(ALPHA)
(ALPHA)

Figure 14.11

2. Select the delegations to be transferred by clicking the box of the individual

delegation (see Figure 14.12) or click the Select ALL button (see Figure
14.13).

TRANSFER RECORDS

DoDAAC: |S5102A
FROM Delegator: GUIDE, USER (ALPHA)
TO (M) Delegator: [ -SELECT- v]

| Transfer Selected |

TOTAL Result count: 322
SEARCH RESULTS

Cage | Delegator Delegated Issue

LOD |MN45112-2023-1439-0001-DN45112-23-11-1439-0001 551024 USER (ALPHA) GUIDE M45112 TESTY, TESTER (ALPHA) DRAFT [l
LoD |S0101A-2022-5814 55102A-22-06-55814 S0101A GUIDE, USER {ALPHA) 551024 (ALPHA) (ALPHA)|06/07/2022 [ACCEPTED
RLOD|S0101A-2022-6149 S0101A-22-06-6149 07070 |S0M101A ALPHA (ALPHA) USER S0101A . (ALPHA) 10/26/2022 [ACKNOWLEDGED

Figure 14.12
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TRANSFER RECORDS

DoDAAC: [S5102A
FROM Delegator: GUIDE, USER (ALPHA)
TO (M) Delegator: [-SELECT- v|

| Transfer Selected |

TOTAL Result count: 322
SEARCH RESULTS

Cage Delegator Delegated Issue

LOD |M45112-2023-1439-0001-D|N45112-23-11-1438-0001 S5102A USER (ALPHA) GUIDE N45112 TESTY, TESTER (ALPHA) DRAFT
LOD |S0101A-2022-5814 S5102A-22-06-5814 S0101A GUIDE, USER (ALPHA) 851024 (ALPHA) (ALPHA)| 06/07/2022 |ACCEPTED
RLOD |S0101A-2022-6148 S0101A-22-06-6149 07070 |S0101A ALPHA (ALPHA) USER S0M101A (ALPHA) 10/26/2022 |ACKNOWLEDGED

Figure 14.13

3. Click the Transfer Selected button, the delegations will be transferred and the
webpage will display a message as shown in Figure 14.14.

SEARCH FOR RECORDS TO TRANSFER:
+ Selected QALI/LOD or QALIs/LODs have been successfully transferred.

{M) Record Type: O QALI @ LOD (O HostNation (O Reimbursable

{M) Transfer: @® FROM Delegatee to Delegatee (O FROM Delegator to Delegator
(M) DoDAAC:

{M) Delegatee: |-5E|_ECT- V|

(M) Delegator:  |-SELECT- v |

OR(M)RCN:  |S0101A2023339 |

| Search |

Figure 14.14

14.3 Transferring Reimbursable Delegations

A. To transfer a Reimbursable delegation, select Reimbursable as the Record Type
(Figure 14.15).
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SEARCH FOR RECORDS TO TRANSFER:

(M) Record Type: O QALlI O LOD (O HostNation @& Reimbursable
(M) Transfer: () FROM Delegatee () FROM Delegator ) FROM DoDCCP/NPO
(M) DoDAAC:
(M) Delegatee: |-SELECT— v|
(M) Delegator: |-SELECT— v|
(M) DoDCCPINPO: | -SELECT- v
OR (M)RCN: | |
[ Search |
Figure 14.15

1. The options for Transfer will update to display the following:
a. FROM Delegatee: Select this to transfer the record to a new Delegatee.
b. FROM Delegator: Select this to transfer the record to a new Delegator.

c. FROM DoDCCP/NPO: Select this to transfer the record to a new
DoDCCP/NPO.

2. An additional dropdown will populate for (M) DoDCCP/NPO, which will
populate a list of DODCCP/NPO users associated with records within the
DoDAAC entered in the DoDAAC field. All other fields operate the same as a
QALI or Internal Delegation.

3. Select the appropriate Record Type and Transfer radio buttons for the desired
transfer. Or enter the applicable DoDAAC and select the correct dropdown for
the Transfer (or enter an RCN) and click Search.
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SEARCH FOR RECORDS TO TRANSFER:

(M) Record Type: O QALI COLOD (O Host Nation @ Reimbursable

(M) Transfer: () FROM Delegatee ) FROM Delegater @® FROM DoDCCP/NPO
(M) DoDAAC:
(M) Delegatee:
(M) Delegator:
(M) DoDCCP/NPO: | USER, BETA (BETA) v
OR (M)RCN: | |
[Search |
DoDAAC:
FROM DoDCCP/NPO Delegator: USER, BETA (BETA)
TO (M) DoDCCP/NPO Delegator: [ USER, BETA (BETA) v

| Transfer Selected |

TOTAL Result count: 28
SEARCH RESULTS

Cage Delegator Delega!ed

RLOD|S0101A-20253-114 55102A-23-02-114 S0101A BETA (BETA) USER 551024 PDREP (BETA) TEST USER | 02/09/2023 ACCEPTED
RLOD|S0101A-2023-332 S5102A-23-05-332 98897 |S0M01A BETA (BETA) USER $5102A4 LOD (BETA) USER GUIDE 05/08/2023 |ACCEPTED (]
RLOD|S0101A-2023-332-0001  |S0101A-23-05-332-0001 S0101A LOD (BETA) USER GUIDE(S0101A BETA (BETA) USER 05/08/2023 |/ ACCEPTED O

Figure 14.16

4. On Reimbursable transfer, the DoDAAC field under the “Transfer Records”
section will populate the TO Dropdown below (Figure 14.16). The dropdown
will contain all users with the entered DoDAAC listed as their Primary or
Secondary DoDAAC on their user profile page.

5. As outlined in Section 14.1, select the delegations to be transferred by
clicking the box of the individual delegation or click the Select ALL button.

6. Click the Transfer Selected button and the delegations will be transferred and
the webpage will display a confirmation message (Figure 14.17).
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SEARCH FOR RECORDS TO TRANSFER:

s Selected QALI/LOD or QALIS/LODs have been successfully transferred.
(M) Record Type: O QALI O LOD (O HostNation @® Reimbursable
(M) Transfer: () FROM Delegatee () FROM Delegator @ FROM DoDCCP/NPO
(M) DoDAAC:
(M) Delegatee: | -SELECT- v |
{M) Delegator: | -SELECT- v |
(M) DoDCCPINPO: | -SELECT- v
OR (M)RCN: | |
[ Search |
Figure 14.17

14.4 Transferring Host Nation Delegations

A. When transferring Host Nation delegations, ONLY utilize the FROM Delegator to
Delegator option (Figure 14.18).

SEARCH FOR RECORDS TO TRANSFER:

(M) Record Type: O QALI O LOD @® HostNation O Reimbursable
(M) Transfer: ) FROM Delegatee to Delegatee @ FROM Delegator to Delegator
{M) DoDAAC:
{M) Delegatee: |-SE|_ECT- v|
(M) Delegator: |—SE|_ECT— v|
OR (M)RCN: | |

[ Search |

Figure 14.18

B. Host Nation records do not utilize a Delegatee, so no records will populate to transfer
if FROM Delegatee to Delegatee is selected. All other actions follow the Reimbursable
transfer process.
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15 DELEGATEE - COMPLETING A LOD

After updating all the requirements of the QALI/LOD, as detailed in Section 11, a
QALI/LOD will be able to be completed. If requirements have not all been updated, an error
message will appear as seen in Figure 15.1. If completing a reimbursable delegation an

additional verification is made to ensure at least one GQACR form has been completed as
seen in Figure 15.2.

Add/Edit/View LOD Requirements

Instructions

(M) denotes a mandatory field

1. Click Add Requirements to add a new requirement

2. Click Modify hyperiink fo Edit / View an existing requirement
3. Click Submit Delegatee to submit the delegation.

‘Control Numbers

RCN#: 33620A-2024-39
Created Year: 2024

DCN# S5102A-24-01-39

« Must complete the Delegatee section on the Requirement page(s)

KCR# & Description surveillance Event surveillance Activity surveillance Sub-Activity surveillance Category | Prioity | satunsat |  Action |
KCR-CS-0002 2
ARMS

| Add Requirements | | Back |

ModifyiComplete

Figure 15.1

Control Numbers

RCN#: S3620A-2024-39 DCN#: 55102A-24-01-39
Created Year: 2024

« At least one GQACR form must be completed before completing the delegation.

-SELECT-w | Create | | Cancel |

Figure 15.2
A. Locate QALI/LOD on the Worklist with ACCEPTED status (see Figure 15.3).

Worklist download: Click here to download data in spreadsheet

Action
Delegator Delegatee Contract ;
] o[ o S S e | B

ALPHA USER

QALL |N45112-2024-40-D) (ALPHA) S5102A-24-01-40|(ALPHA) 98897 |TEST ACCEPTED|01/09/2024
USER GUIDE
USER

RLOD |53620A-2024-39 | (ALPHA) S5102A-24-01-39|(ALPHA) NASA ACCEPTED|01/09/2024
GUIDE

Figure 15.3

B. Click the RCN to open the main page of the record.
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C. Click the Complete Delegation hyperlink as shown in Figure 15.4 and the QALI/LOD
Complete page will be displayed as seen in Figure 15.5.

Worklist Create QALILCD Transfer QALIILOD Ad Hoc Reports View [ Edit GOA
QUICK VIEWS QALI / LOD - Main

History

Record

ATTACHMENTS (2)

View/Upload Files RCN#: S3620A-2024-39 DCN#: S5102A-24-01-39
Created Year: 2024

Status: ACCEPTED

Action
Complete Delegation
GQA Forms

Editable and Viewable Pages
Mew/Edit Base Page

Requirements Page

Additional Information

Send Message
Message fo Supervisor | General Message

Figure 15.4

QALI/LOD Complete

| Send | | Save and Exit | | Add/View Attachment | | Cancel |

Control Numbers

RCN#: S0101A-2023-684-D DCN#: S0101A-23-04-684
Created Year: 2023

To:
From:

You are being notified that ALPHA (ALPHA) USER from S0101A completed S0101A-
2023-684 on 01/05/2024.

Inspection Results:

2

Figure 15.5
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D. The available buttons on the QALI/LOD complete webpage shown in Figure 15.5
are:

e Send: Clicking the Send button opens the Correspondence page. The
Delegatee can then verify the information is correct and all applicable
attachments are selected on the Correspondence page. Click the Send button
to finalize the complete process.

e Save and Exit: Saves the record and exits the page.

e Add/View Attachment: The Add/View Attachment button allows uploading,
viewing, and deleting of attachments. For further instructions, please see the
user guide to Attaching a File in PDREP, found here.

e Cancel: Exit the page without saving.

E. Enter the surveillance results in the Inspection Results text box (see Figure 15.6).

QALI/LOD Complete

| Send | | Save and Exit | | Add/View Attachment | | Cancel |

Control Numbers

RCN#: S0101A-2023-684-D DCN#: S0101A-23-04-684
Created Year: 2023

To:
From:

You are being notified that ALPHA (ALPHA) USER from S0101A completed S0101A-
2023-684 on 01/05/2024.

Results from inspection.

Inspection Results:

Figure 15.6

F. Click the ‘Send’ button shown on Figure 15.7 and the PDREP message confirmation
web page will be displayed (see Figure 15.8).

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

User Profile: USER (ALPHA) GUIDE » - Lagout
QALI/ LOD Complete

| Send | | Save and Exit | | Add/View Attachment | | Cancel |
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Figure 15.7

PDREP MESSAGE

QAL/LOD Number S0101A2023684
Message Data sent successfully

Continue

Figure 15.8

G. The delegation changes to COMPLETED status on the QALI/LOD Main Page and
Worklist (see Figure 15.9). An email notification will be sent to the Delegator upon

completion (Figure 15.10).

orklist download: Click here to download data in spreadsheet

Contract
Number(s)

SPETM222P1611|COMPLETED|04/11/2023

19151

QALl |S0101A-2023-684-D (ALPHA) S0101A-23-04-684 |(ALPHA)
USER USER

Figure 15.9

Completed - RCN#: N45112-2024-25-Q

oTc

A leSW127Z-C-ZstrZS—GL\NITIALiLE'ITER‘pdf o A NflSﬂ2—2{-24—25—CL\NITIALiLE'ITEPNpdf o

| 15KB ] 15KB

@ | < Reply | % ReplyAll | — Forward

The Delegatee has completed all delegated activities. Request closure of delegation N45112-2024-25-Q.
Please contact the delegatee at 207-400-1234 or CTR@NAVY.MIL if any assistance is required.

PDREP HOME: https://www.pdrep.csd.disa.mil,
Inspection Results: completed

‘You must use Adobe Acrobat Reader version 5.x or higher to display and print the letter.
http://www.adobe.com/products/reader

The appearance of external hyperlinks does not constitute endorsement by the United States Department of Defense of the linked web sites, or the information, products or services contained therein. For other
than authorized activities such as military exchanges and Morale, Welfare and Recreation (MWR) sites, the United States Department of Defense does not exercise any editorial control over the information you may

find at these locations.

Figure 15.10

H. The record will no longer display an editable record but displays a view only format
of the delegation (see Figure 15.10), accessible from the QALI/LOD- Main page-
see Section 18 for View format capabilities and features.
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@ALI [ LOD View

Control Numbers

RCN#: S5102A-2021-5423

Status
Annual Review Confirmation:

Type:

Iszue Date
Acknowledge Due Date
Achknowledge Date
Accept ! Reject Date:
Completion Date

DoDAAC

User Code:

Name

Commercial Phene
Email

Team Code

De!

Supplier CAGE:!

Supplier Name:
Address
State/Zip

Supplier CMO DoDAAC
supplier DCMA CMO [ Center Name,

DCNz: S0101A-21-08-5423

Closed Date:
Delegator Information

egatee Information
DoDAAC:

Uszer Code:

Name:

Commercial Phone:
Email:

Team Code:

pplier Information

Supplier Type:

Subcontractor POC:

Supplier POC Commercial Phone:

Created Year: 2021

: COMPLETED

: Delegation
s 03252021
: 090042021
s 03252021
s 03252021
s 08252021

T 551024
H

1 US

: 207.

: RO

: TOM

S0101A

3
: 07070

: MAVY UNITED STATES DEPARTMEMNT OF
: 110 VERMOM AVE
 PANAMA CITY BEACH

L S10024
: DCMA CRLANDO FL

Confract Line Hems

USERGUI DE2S"—5|

LOD Additional Information

Total Allocated Hours:
Total Actual Hours:

Dol Service/Customer:

Buying Activity:

Estimated LOD Completion Date:
Selective Evaluation Delegation:
FMS Indicator:

Fiscal Year:

Program Name:

Pre-LOD Communication Date:

Applicable FAR References:
Instructions/Motes:
Estimated Hours:

1 10.0
1 2.0

Re_q_u_lremems_

Surveillance
Activity

KCR# & Surveillan
Description Event
i Test Functiona

Attac

423 INITIAL LETTER pdf

Surveillance Sub-
Activity

Surveillance

hments

5423 INITIAL LETTER pdf

21 54231 COMP pdf

POREP-AIS Wersion : 6.0.24.3035, Build Date : 05/24/2022
Phone : (207) 438-1680 Email Technical Support

Figure 15.11
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16 DELEGATOR - CLOSING A DELEGATION

When a record is marked Closed from any of the options below, an email notification will be
sent to the Delegator(s) on the record. An example email is shown in Figure 16.0.

Subject: [A] Closure - RCN#: N45112-2024-25-Q
The Delegator has reviewed the submitted surveillance documentation and concurs with the request. The letter of delegation N45112-2024-25-Q is closed.
Thank you for your assistance.

Please contact the delegator at 20743864591 or @NAVY.MIL if any assistance is required.

PDREP HOME: https://www.pdrep.csd.disa.mil/

Figure 16.0

16.1 After a Delegation is Complete
A. Locate the QALI/LOD on the Worklist with COMPLETED status (see Figure 16.1).

orklist download: Click here to download data in spreadsheet

Action
Delegator Delegatee| KTR Contract Issue s

USER ALPHA
Delegation|S5102A-2023-1356 | (ALPHA) S0101A-23-09-1356 |(ALPHA) F’LACEHOLDER‘IQ COMF’LETED 09/19/2023
GUIDE USER

Figure 16.1
B. Click the RCN hyperlink to view the record main page (see Figure 16.2).

Worklist Create QALIILOD Transfer QALI/LOD Ad Hoc Reports
QUICK VIEWS QALI/LOD - Main

Llinknms

Record

ALIALAMENTS (3) RCN#: S0101A-2021-5606  DCN#: S5102A-21-09-5606 Created Year: 2021
View/Upload Files

Status: COMPLETED

Action

Close Delegation

Editable and Viewable Pages

New/Edit Base Page

Additional Information

Send Message
Message to Supervisor | General Message

Figure 16.2

B. Click the Close Delegation hyperlink, New/Edit Base Page hyperlink or the Record
hyperlink seen in Figure 16.2 to open the view format of the record and the Close
Delegation button, seen in Figure 16.3.
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QALI/LOD View

| Close Delegation |

Control Numbers

RCN#: S0101A-2021-5585 DCN#: S5102A-21-09-5585 Created Year: 2021

Status: COMPLETED
Annual Review Confirmation:

Figure 16.3

C. Clicking the Close Delegation button shown in Figure 16.2 will populate a
confirmation box seen in Figure 16.3.

alpha.pdrep.csd.disa.mil says

1 e s et

Home « Help » “ Cancel =r Profile: ALPHA (ALPHA) USER » + Logout

Pnnt || Back

QALI/LOD View
| Close Delegation |

Control Numbers

RCN#: S0101A-2021-5453 DCN#: 55102A-21-08-5453 Created Year: 2021

Status: COMPLETED

Figure 16.4
e Cancel: Clicking Cancel in the confirmation box will stop the deletion process.

e OK: Clicking OK will complete the deletion process and a PDREP message
will be displayed as shown in Figure 16.5.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home « Help » User Profile: ALPHA (ALPHA) USER # + | ogout

PDREP MESSAGE

QALI Number 50101A-2021-5453
Message Delegation closed successfully

Continus

Figure 16.5

D. If all Sub-Tier delegations are not complete the error displayed in Figure 16.6 will
notify the Delegator that a sub-tier delegation has not been completed. This also will
not allow the Delegator to close the delegation.

« All Subtier LODs should be complete

Figure 16.6
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E. Clicking the RCN will populate the QALI/LOD-Main page. From here, select the
Record link under Quick Views, seen in Figure 16.7, to display the view format of
the delegation with the status being “Closed” (see Figure 16.8).

Worklist Create QALILOD Ad Hoc Reports
QUICK VIEWS QALI/LOD - Main

History

Record

ATTACHMENTS (3) RCN#: 50101A-2021-5585 DCN#: 55102A-21-09-5585 Created Year: 2021
View/Upload Files

Status: CLOSED

Send Message
IMessage to Supervisor | General Message

Figure 16.7

Iﬁ

RCN#: S0101A-2021-5453 DCN#: 551024-21-08-5453 Created Year: 2021

Status: CLOSED
| Annual Review Confinrmation:
Type: Delegation
Issue Dyal::g: 08/26/2021
Acknowledge Due Date: 09/052021
Achknowledge Date: 08/26/2021
Accept / Reject Date: 08/26/2021
Completion Date: 08/26/2021
| Closed Date: 08/27/2021
DoDAAC: S0101A
User Code: SDERI
Name: ALPHA (ALPHA) USER
Commercial Phone: 207-438-6491
Email: SARAH.DERICK@NAVY.MIL
Team Code: REP
|
DoDAAC: 551024
User Code: RNORM1
Name: USER (ALPHA) GUIDE
Commercial Phone: 207-438-6540
Email: ROGER NORMANDEAU CTR@NAVY MIL
Team Code: TDM

L Supplierinformation ||
Supplier Type:
Supplier CAGE:
Subcontractor POC:
Supplier Name:
Address:
State/Zip:
Supplier POC Commercial Phone:
Supplier CMO DoDAAC:
Supplier DCMA CMO | Center Name:
Contract Line ltems

‘Contract
nd

Sub -
Contractor| P.O. Final Contracting

Face
. £ Officer
Purchase [Delivery) Delivery s - aeq| Item or
Date Date ct| Prime |First & Last Service

Contract
MNumber

Number
1USERGUIDE] | | |oa 12021 | | | | |

I LOD Additional Information

DoD Service/Customer:
Buying Activity:
Estimated LOD Completion Date:
Selective Evaluation Delegation:
FMS Indicator:
Fiscal Year:
Program Name:
Pre-LOD Communication Date:
Total Allocated Hours: 3.
Total Actual Hours:
Applicable FAR References:
Instructions/Notes:
Estimated Hours:

(Y]
=

Requirements i i i
Survediance Event Surveilance Survedlance  Survedlance

T = ey

l

S0101A20215453 INITIAL LETTER pdf QALILOD QALILOD
S0101A20215453 INITIAL _LETTER pdf QALILOD QALILCD | |
S01014 2021 5453 COMP pdf QALILOD QALILOD I

Figure 16.8
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16.2 After a Delegation is Withdrawn

A. Locate the QALI/LOD on the worklist (see Figure 16.9), see Section 13 for
Withdraw a Delegation procedures.

Worklist download: Click here to download data in spreadsheet

Action
Delegator Delegatee Contract ¢
n@ Humbert) EE e

ALPHA USER

Delegation|S0101A-2023-1375 |(ALPHA)  |S5102A-23-09-1375|(ALPHA)  |35351 INTERNAL21 1 VITHDRAWN
USER GUIDE
Figure 16.9

B. Click the RCN hyperlink to view the record Main page (see Figure 16.10).

Worklist Create QALI/LOD Transfer QALILOD
QUICK VIEWS

History

Record

ATTACHMENTS (3) RCN#: S0101A-2021-2692 DCN#: 55102A-21-06-2692
View/Upload Files

Ad Hoc Reports

QALI/LOD - Main

Created Year: 2021

Status: WITHDRAWN

Action
Close Delegation

Editable and Viewable Pages

New/Edit Base Page
Requirements Page

Additional Information

Send Message
Message to Supervisor | General Message

Figure 16.10

C. Click the Close Delegation hyperlink seen in Figure 16.10 to open the view format of
the record and the Close Delegation button, seen in Figure 16.11.

D. Alternatively, click the New/Edit Base Page hyperlink to enter the delegation. The
Close Delegation button is available here as well (see Figure 16.12).

| Print || Back |

QALI/ LOD View

Control Numbers

RCN#: S0101A-2021-2692 DCN#: 55102A-21-06-2692 Created Year: 2021

Status: WITHDRAWN
Annual Review Confirmation:

Figure 16.11
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Delegation - New/Edit

Instructions
{M} denotes a mandatory field
. Select Delegator Name from Drop Down
. Enter Delegatee DoDAAC
. Select Delegatee Name from Drop Down
. Enter LOD information
. Click Save Draft to save LOD and remain on current page
. Click Save and Add Requirements to save LOD and display Requirements

T N b b =

| Add/View Requirements | | Save Draft | | Submit to Delegatee | | Delete Delegation | | Close Delegation |
| Add/View Attachment | | Additional Info Page | | Cancel |
Control Numbers |
RCN#: 50101A-2021-5620 DCN#: S55102A-21-10-5620 Created Year: 2021
Internal LOD Status I
(M) Status: WITHDRAWN
Issue Date:

Acknowledge Due Date:
Acknowledge Date:

Accept / Reject Date:

Update LOD:

Annual Review Confirmation:

06/03/2022 |4

10/06/2021
O

Figure 16.12

C. Clicking the Close Delegation button shown in Figure 16.11 and Figure 16.12 will
populate a confirmation box seen in Figure 16.13.

alpha.pdrep.csd.disa.mil says

Are you sure you want to close this Delegation?

“ Ca nce‘

Figure 16.13

e Cancel: Clicking Cancel in the confirmation box will stop the deletion process.

e OK: Clicking OK will complete the deletion process and a PDREP message
will be displayed as shown in Figure 16.14.
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home + Help » User Profile: ALPHA (ALPHA) USER » + Logout
PDREP MESSAGE

QALI Number S0101A-2021-5453
Message Delegation closed successfully

Continue

Figure 16.14

E. Clicking the RCN or View hyperlinks will display the view format of the delegation
with the status being Closed on the Main page and Worklist (see Figure 16.15).

Worklist download: Click here to download data in spreadsheet

Action
Delegator Delegatee | KTR Contract -

ALPHA USER
Delegation|S0101A-2023-1375 |(ALPHA) S5102A-23-09- 13?5 (ALPHA)
USER GUIDE

Figure 16.15

35351 INTERN—-\LZ‘] CLOSED

16.3 After a Delegation is Rejected
A. Locate the QALI/LOD on the Worklist with REJECTED status.

Worklist download: Click here to download data in spreadsheet

Tvoe Delegator Delegatee | KTR Contract R.:c:::;: d
ypP Name Name CAGE Number{s) q

ALPHA USER
Delegation|S0101A-2023-1135 [(ALPHA) 851[]24‘1 23-07- 113*\ (ALPHA) REJECTME REJECTED
USER GUIDE

Figure 16.16

B. Click the RCN hyperlink to view the record Main page (see Figure 16.17).

Worklist Create QALI/LOD Transfer QALI/LOD Ad Hoc Reports
QUICK VIEWS QALI/LOD -

History

Record

ATTACHMENTS (2) RCN#: 50101A-2021-2724 DCN#: 54306A-21-06-2724 Created Year: 2021
View/Upload Files

Main

Status: REJECTED

Action
Close Delegation

Editable and Viewable Pages

New/Edit Base Page
Reguirements Page

Additional Information

Send Message
Message to Supervisor | General Message

Figure 16.17
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C. Click the Close Delegation hyperlink seen in Figure 16.17 to open the view format of
the record and the Close Delegation button, seen in Figure 16.18.

D. Alternatively, click the New/Edit Base Page hyperlink to enter the delegation. The
Close Delegation button is available here as well (see Figure 16.19).

| Print || Back |

QALI/ LOD View

| Close Delegation |

Control Numbers

RCN#: S0101A-2021-2724 DCN#: S4306A-21-08-2724 Created Year: 2021

Status: REJECTED
Annual Review Confirmation:

Figure 16.18
Delegation - New/Edit

Instructions

(M) denotes a mandatory field

1. Select Delegator Name from Drop Down

2. Enter Delegatee DoDAAC

3. Select Delegates Name from Drop Down

4. Enter LOD information

5. Click Save Draft to save LOD and remain on current page

6. Click Save and Add Requirements to save LOD and display Requirements
page

| AddView Requirements | | Save Draft | | Submit to Delegatee | | Delete Delegation | | Close Delegation |
| Add/View Attachment | | Additional Info Page | | Cancel |

Control Numbers

RCN#: S50101A-2022-219 DCN#: 55102A-22-05-218 Created Year: 2022

Internal LOD Status

(M) Status: REJECTED
Issue Date:

Acknowledge Due Date: |06/04/2022 Bt

Acknowledge Date:
Accept/ Reject Date: 05/25/2022
Update LOD: 05/25/2022
Annual Review Confirmation: [

Figure 16.19

E. Clicking the Close Delegation button shown in Figure 16.18 and Figure 16.19 will
populate a confirmation box seen in Figure 16.20.
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beta.pdrep.csd.disa.mil says

Are you sure you want to close this Delegation?

Figure 16.20
e Cancel: Clicking Cancel in the confirmation box will stop the deletion process.

e OK: Clicking OK will complete the deletion process and a PDREP message
will be displayed as shown in Figure 16.21.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP})

Home » Help » User Profile: ALPHA (ALPHA) USER » « Logout
PDREP MESSAGE

QALI Number S0101A-2021-5467
Message Delegation closed successfully

Continue

Figure 16.21

F. Clicking the RCN or View hyperlinks will display the view format of the delegation
with the status being Closed on the Main page and Worklist (see Figure 16.22).

Worklist download: Click here to download data in spreadsheet

Action
Delegator Delegatee Contract -
-ﬁ o Hﬁ

ALPHA USER
Delegation|S0101A-2023-1375|(ALPHA) S5102A-23-09- 13?5 (ALPHA) 35351 INTERN—«L21 CLOSED
USER GUIDE
Figure 16.22

17 CREATING A QALI FOR AN EXTERNAL CUSTOMER

This section describes the process of entering a QALI when a hard copy request is
received, or a delegation needs to be entered on behalf of a customer.

A. From the PDREP — QALI / LOD Main Menu page, click the Create QALI/ LOD fly
out (see Figure 17.1).
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%\

— e e e

Product Data Repbﬁin ;

elcome, USER (ALPHA) GUIDE
Home « Help &

Last Logon: APR 29, 2022 01.42 PM

User Profile & « Logoul
Recently Accessed Record(s)

APPLICATIONS
ADMIN Links »
Contract Award and Delivery Data (CAD) »
Cormective Action Request (CAR) »
Controlled Industrial Material (CIM) Search »
Customer Senvice Request (CSR)
Engineering Refemal System (ERS) »
Material Inspection Record (MIR)
Product Quality Deficiency Report (PQDR)»
Ad Hoc Reports
Receipt Inspection Management Sys _ =
Special Quality Data (SQD) » Create New QALI/LOD
Supplier Audit & Assessments (SAA] Transfer QALTLOD
Supply Action Module (SAM)» Worllist
Supply Discrepancy Report (SDR) »

Surveillance Plan (SP) »
Survey (Pre/Post Award) #
Test Records »

Wirtual Shelf (VSF)
Warranty »

Figure 17.1

B. If already working in the QALI / LOD module the user may access the QALI / LOD
Create New QALI /LOD screen by selecting the Create QALI/LOD tab as shown in

Figure 17.2.
PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
Home « Help » User Profile: USER (ALPHA) GUIDE » - Logout
LBl Create QALILOD  [Transfer QALILOD  [Ad Hoc Reports |
Figure 17.2

C. Whether which option is used, the QALI /LOD -New page will display (see Figure
17.3).
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Norklist [eCEICEOLIRT RSN Transfer QALI/LOD

QALI/LOD - New

Instructions

(M) denotes a mandatory field
1. Answer Question

2. Enter Dodaac

(M) Type: O QALI @ LOD

(M)DoDAAC: [ |
(M)Delegation Type: |-SELECT-  w

| Create QALILOD |

Figure 17.3

D. QALI/ Data field on the QALI / LOD — New (see Figure 17.3).
1. Type: Radial button selection between QALI and LOD.
2. DoDAAC: Text box for Department of Defense Activity Address Code.
3. Year: Auto-populates with the four-digit year.
4. Serial Number: Auto-populated with a sequential serial number.

Worklist |Create QALILOD  |Transfer QALI/LOD Ad Hoc Reports
QALI/LOD - New

Instructions

(M) denotes a mandatory field
1. Answer Question

2. Enter Dodaac

(M) Type: @ QALI O LOD

(M)DoDAAC: [ |

O Yes @ No DCMA QALI entered on the Customers behalf

| Create QALI/LOD |

Figure 17.4
E. Steps to create a QALI (see Figure 17.4).
1. Click the QALI radio button.
2.  Enter Customer DODAAC.

3. Click the Yes radial button for DCMA QALI entered on the Customers behalf
(see Figure 17.5).
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4. Click the Create QALI/ LOD button and the QALI / LOD New/Edit page will be
displayed.

Worklist JCreate QALILOD  |Transfer QALIVLOD Ad Hoc Reports

QALI/LOD - New

Instructions

(M) denotes a mandatory field
1. Answer Question

2 Enter Dodaac

(M) Type: @ QALI (OHLOD

(M)DoDAAC: [ |

® Yes () No DCMA QALI entered on the Customers behalf

| Create QALILOD |

Figure 17.5

After clicking the Create New QALI / LOD the LOD New/Edit page will be displayed.
Instructions on how to complete the LOD New/Edit webpage and LOD Requirements page
are listed in Section 5.2 and Section 5.3 respectively.

Three additional fields populate under the From: Delegator section when creating a DCMA
QALI on the customer’s behalf (see Figure 17.6):

e POC Name - Point of contact name

e POC Organization- Point of contact’s organization

e POC Mailing Address- Point of contact mailing address
e POC Email Address - Point of contact email address

e POC Phone - Point of contact phone number

e POC Fax- Point of contact fax number

The Delegator information will auto populate with the submitter’s information. Do NOT
select a Customer’s name from the drop down. Leave the dropdown showing your User
Name or -SELECT- to ensure the submitter retains access to edit and work the delegation
(see Figure 17.6).
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FROM: Delegator

DoDAAC Name: NAVAL SEALOGISTICS CENTER
Address: PORTSMOUTH NAVAL SHIPYARD
City: PORTSMOUTH
State/Zip: NH - 03804-5000
(M) Delegator Name: |ALPHA (ALPHA) USER v |
Current Delegator User ID: SD
Current Delegator DoDAAC: N45112

Commercial Phone:
Email Address:
Team Code: REP
Region: PD - PDREF-AIS PM
TO: Delegatee

(M) Delegatee DoDAAC:
Customer POC

POC Name: |

POC Organization: |
POC Mailing Address: |
POC Phone: |

: |
: |

|
|
|
|
POC Email Address |
POC FAX

Figure 17.6

After the creation of a QALI for a customer all programmed functions and work process
flows are identical as what is described in Sections 6 through 16.

18 DELEGATEE PROCESS FOR NON-DCMA QALI

A. Acknowledge QALI by following the steps outlined in Section 7.

B.  Accept, Partial Accept or Reject the QALI by following the steps outlined in
Section 8.

C. The DCMA Delegatee must add Delegator Requirements to the QALI by following
the steps outlined in Sections 5.3 and 5.3.1 and for the Delegatee Section 11.

1. This MUST be completed before the record can be marked Complete.

2. NOTE: The only difference will be the whole Requirements page is open to
the Delegatee because the Delegatee of a Non-DCMA QALI acts as the
Delegator and Delegatee (See Figure 18.1) regarding requirements. The
data fields should be completed in the normal workflow of a LOD.
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Figure 18.1

1. When adding the requirements based on the delegator notes and instructions
and any attachments, complete the Requirement Information data fields first
as described in Sections 5.3 and 5.3.1.

2.  When updating the requirements, complete the Delegatee Requirements data
fields as described in Section 11.
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19 REIMBURSABLE DELEGATION

19.1 Creating a Reimbursable delegation

Creating a Reimbursable delegation is the same process as described in Section 5.1
except selecting Reimbursable under the Delegation Type.

ransfer QALILOD

Ll Create QALILOD

QALI/LOD - New

Instructions

(M) denotes a mandatory field
1. Answer Cluestion

2. Enter Dodaac

(M) Type: () QALI @ LOD

(M) DoDAAC: :
(M)Delegation Type: |Reimbursable v

| Create QALILOD |

Figure 19.1

19.2 Reimbursable New/Edit Page

After clicking the ‘Create QALI/LOD’ button, the Reimbursable New/Edit page will be
displayed as shown in Figure 19.2.

Note instructions are listed at the top of the page.
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161



A.

Figure 19.3 displays the Reimbursable — New/Edit page buttons seen at the top and
bottom of the page based on record status.
Draft
Add/View Reguirements | | Save Draft | | Delete Delegation AddView Attachment | Forward Delegation to CMO
Additional Info Page Cancal
CMO Draft
Add/View Requirements | | Save Draft | | Submit to Delegatee | | Delete Delegation | | Add/View Attachment
Additional Info Page Cancel
Accepted
AddView Requirements Save LOD | AddView Attachment Additional Info Page Cancel

Figure 19.3
e Add/View Requirements: Opens the Requirements web page.
e Save Draft: Saves the LOD as a draft.

e Delete Delegation: Delete Delegation button is displayed after the
Delegation has been saved and is available while the LOD is in draft status.
Once the delegation has been issued, the button is unavailable.

e Add/View Attachments: The Add/View Attachment button allows uploading,
viewing, and deleting of attachments. For further instructions, please see the
user guide to Attaching a File in PDREP, found here.

e Forward Delegation to CMO: This button is used by the DoDCCP or NPO to
forward the delegation to the CMO. It will send an email notice to the CMO
that a reimbursable delegation has been created. This can only be
accomplished after all mandatory fields have been completed.
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https://www.pdrep.csd.disa.mil/pdrep_files/reference/guides_manuals/guides_manuals.htm

DoD Service/Customer must not be empty
Estimated LOD Completion Date must not be empty
Pre-LOD Communication Date must not be empty
Applicable FAR References must not be empty
CMC Delegator DoDAAC must not be empty
CMOC Delegator name must not be empty
Delegation Received Date must not be empty
Delegation Acknolwedged Date must not be empty
Reimbursable Source Code must not be empty
Reimbursable Code must not be empty

Contract Number must not be empty.

Enter a valid Final Delivery Date for the Contract
Contract Type must not be empty..

Face Value of Prime Contract s reguired

Contract End ltem or Service Desc is required

Figure 19.4
e Additional Info Page: Opens the Additional Information web page.

e Cancel: The Cancel button returns you to the previous screen. If data was
not saved using the Save button, any data typed on the page is NOT saved. If
the Save button had been clicked at any time, then any data entered before
the Save will have been retained.

e Submit to Delegatee: This button will only appear when the reimbursable
delegation has been sent to the CMO and is in CMO draft status. This button
has no verification except to ensure a Delegatee has been selected.

e Save LOD: Only visible to the Delegator after Submittal. Allows the delegator
to save changes to the delegation. It also reverts the status to Issued and
updates the records history.

e Withdraw Delegation: Only visible to users with Supervisor access role.
Allows the supervisor to withdraw the delegation after it has been issued and
before it is accepted.

e Control Number section is described in Section 5.2.B.
e Status section is described in Section 5.2.C.

e Originator section is described in Section 5.2.D.
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B. Figure 19.5 displays the DoDCCP / NPO Delegator Information section

DoD}CCP I NPO Delegator Information

DoDAAC Name: S51024
Address: 3901 AAVE
City: FORT LEE
State/Zip: VA - 23801-1809
(M) Delegator Name: | TEST (ALPHA) USER w

Delegator Name: TEST (ALPHA) USER
Commercial Phone:
(M) Email Address: testuser@navy.mil
Team Code: REF
uiC: PH

Figure 19.5

The DoDAAC Name and other DoDAAC information is auto-populated based on the
DoDAAC entered in the Create New QALI/LOD web page.

(M) Delegator Name: The Delegator Name will be auto-populated with the logged on
user’s information. When saved the user’s information will be used to populate all delegator
fields in any correspondence. If any Delegator information is incorrect, users must resubmit
an Access Change Request with all updated information.

C. Figure 19.6 displays the From: CMO Delegator section
From: CMO Delegator

(M) Delegator DoDAAC:
Figure 19.6

e Enter the CMO Delegator's DoDAAC and tab out and the From: CMO
Delegator will be displayed with the DoDAAC information auto-populated as
shown in Figure 19.7.

From: CMO Delegator
(M) Delegator DoDAAC:
DoDAAC Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address: 3901 AAVE
City: FORT LEE
State/Zip: VA - 23801-1809

(M) Delegator Mame: | -SELECT- v

Figure 19.7

e (M) Delegator Name: Select a Name from the drop down list, which contains
all Users from the DoDAAC, entered.

e After making a selection from the drop down list the Delegator’s information will
auto-populate as shown in Figure 19.8.

164



From: CMO Delegator
(M) Delegator DoDAAC:

DoDAAC Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address: 3901 AAVE
City: FORT LEE
State/Zip: VA - 23801-1808
(M) Delegator Name: | TEST (ALFHA) USER [

Delegator Name: TEST (ALPHA) USER
Title:
Phone:
(M) Email Address: testuser@navy.mil
UIC: PD - FDREP-AIS PM
Team Code: REP

Figure 19.8

D. Figure 19.9 displays the Customer POC section. This section is used to document
who the delegation was received from.

 CstmePoC___
POCName: | |

POC Organization: |

POC Mailing Address: |

POC Phone: |

|

|

POC Email Address:
POC FAX:

Figure 19.9
e POC Name: Point of contact name

e POC Organization: Point of contact’s organization

e POC Mailing Address: Point of contact mailing address
e POC Email Address: Point of contact email address

e POC Phone: Point of contact phone number

e POC Fax: Point of contact fax number

E. Figure 19.10 — Figure 19.15 displays the Customer Information section.

e Enter the Delegation Received and Delegation Acknowledged Dates

(M) Customer Information: I

(M) Delegation Received Date: [MM/DDYYYY |

(M) Delegation Acknowledged Date: |MW/DDA Yy |
(M) Customer Source Code:
Reimbursable Determination:

(M) Service Set Code (DAl Code): [-SELECT- w || Add Service Code

Figure 19.10
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e Select the Customer Source Code
(M) Customer Information:
(M) Delegation Received Date: [MM/DDNYYY [
(M) Delegation Acknowledged Date: |MM/DDMYYYY [
{M) Customer Source Code:

(M) Customer Code - Name: [-SELECT- v |
Reimbursable Determination: |-SELECT-w
(M) Service Set Code (DAl Code): [-SELECT- ~ Add Service Code

Figure 19.11

e Select the Customer Code — Name, this list is filtered based on the selection
made in the Customer Source Code data field.

| (M) Customer Information:

{M) Delegation Received Date: [MW/DD/YYYY |2
(M) Delegation Acknowledged Date: | MWM/DDMY Y'Y B
{M) Customer Source Code:

(M) Customer Code - Name: | C212-10-KENNEDY SPACE CENTER |
Customer Type: NASA
Reimbursable Determination: [-SELECT-+

(M) Service Set Code (DAI Code): [-SELECT- v
Figure 19.12

e Customer Type auto-populated based on the selections above.

e Select Yes or No for Reimbursable Determination
(M) Customer Information:
(M) Delegation Received Date:

(M) Delegation Acknowledged Date:
{M) Customer Source Code:

(M) Customer Code - Name: | C812-10-KENMEDY SPACE CENTER |
Customer Type: NASA
Reimbursable Determination: | Yes ~
(M) Service Set Code (DAI Code): [-SELECT- e Add Service Code

Figure 19.13

e Select a Service Set Code (DAI Code), this list is filtered based on the
Customer Type.

e Click Add Service Set Code
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[ (WCustomerifomaon. |
(M} Delegation Received Date: |MM/DDMYY i
(M) Delegatien Acknowledged Date: |MM/DDM Y
(M) Customer Source Code:
(M) Customer Code - Name: [C212-10-KENNEDY SPACE CENTER v
Customer Type: NASA
Reimbursable Determination:

(M) Funding Document: | |

(M) Service Set Code (DAI Code): [-SELECT- ~]

NASA - Engineering Support

o

Remove Code
(CM) FAR Clause: [-SELECT- v || Add FAR Clause

Figure 19.14

e After adding a Service Set a Service text box will contain all the service sets
add, to remove a service set highlight the service set and click remove Code
button.

 WCustomerifomaon. |
{M) Delegation Received Date: [MM/DDMYYYY |
(M) Delegation Acknowledged Date: [MI/DDA Y'Y [0
{M) Customer Source Code:
(M) Customer Code - Name: [C2312-10-KENNEDY SPACE CENTER v
Customer Type: NASA
Reimbursable Determination:

(M) Funding Document: | |

(M) Service Set Code (DAl Code): [-SELECT- v]

NASA - Engineering Support

5

Remove Code
(CM) FAR Clause: [-SELECT- v || Add FAR Clause

Engineering Support - 42 302(a){40)-Perform engineering surveillance (schedule. cost, performam

Remove FAR Clause

Figure 19.15
e |f Reimbursable determination is Yes, Funding Document is mandatory.

e |If NASA is the Customer Type the Far Clause becomes mandatory

F.  Supplier Information see Section 5.2.J.
G. Add Contract Information see Section 5.2.K.
H.  MSN Information see Section 5.2.L.
[.  Part Number Information section see Section 5.2.M.
J.  Delegator Notes and Estimated Hours see Section 5.2.N.
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19.3 Additional Information Page

Access to the additional Information page is described in Section 5.4. After clicking the
button or hyperlink the page will be displayed as shown in Figure 19.16.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
User Profile: USER (ALPHA) GUIDE » - Logout

Reimbursable Delegation Additional Data Fields

(M) denotes a mandatory field

Control Numbers

RCN#: S5102A-2023-15378 Created Year: 2023

| Save | | AddView Attachment | | Cancel |

| Reimbursable Delegation Additional Data Fields |

(M) DoD Service/Customer: |200 Characters Max |

Buying Activity: | 200 Characters Max |

(M) Estimated LOD Completion Date: | [l
Authorized Redelegations: |-SELECT-w

Input RGQA Number: | 100 Characters Max |

Date RGQA Received: \:ﬁ]
Input RIAC Number: |100 Characters Max |
Request Received Date: \:ﬁ]
Date LOD Signed By Contracting Officer: | |

Customer Control Number: | 100 Characiers Max |
(M) FMS Designator: (O Yes @No
Fiscal Year: 2023
(M) Applicable Program List:
(M) Pre-LOD Communication Date: \:I—:]

Total Allocated Hours: 0.0
Total Actual Hours: 0.0

1488 Characters Max

(M) Applicable FAR References:

Figure 19.16

The reimbursable version of the Additional Information page is relatively the same as
Delegation’s version. Refer to Section 5.4 for descriptions of the data fields not described
in this section. The reimbursable has 6 additional data fields which are shown in Figures
19.17 and 19.18.
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Authorized Redelegations: |-SELECT-+

Input RGQA Number: |100 Characters Max
Date RGQA Received: |:|E
Input RIAC Number: |1CEI Characters Max

Request Received Date: |:|ﬁ]

Figure 19.17

Customer Control Number: | 100 Characters Max

Figure 19.18

Figures 19.17 and 19.18 Data fields

Authorized Redelegations: drop down with choices of Yes and No. Selecting Yes
authorizes redelegations.

Input RGQA Number: text box to enter the RGQA number

Date RGQA Received: Calendar to enter the date the RGQA was received
Input RIAC Number: text box to enter the RIAC number

Request Received Date: calendar to enter the date the request was received

Customer Control Number: text box to enter the customers control number

19.4 Forwarding to CMO Delegator

Once the Base Page and Additional Information page have been entered, the record may
be Forwarded to the CMO Delegator for additional processing.

Click the Forward Delegation to CMO button to open the correspondence page.

AddView Requirements | | Save Draft | | Delete Delegation | | AddView Attachment | | Forward Delegation to CMO

| Additional Info Page | | Cancel |

Figure 19.19

The correspondence page will display an optional box to add text for the CMO Delegator.
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Reimbursable Forward To CMO Delegator
Control Numbers

RCN#: S0101A-2023-926 Created Year: 2023

Email Message

To: cMo@navy.mil
From: DoDCCP@navy.mil

Reimbursable - Forward To CMO Delegator

You are being notified that ALPHA (ALPHA) USER from S0101A has forwarded record
S0101A-2023-926 on 05/02/2023

Additional text may be added by the user:

Text:

| Send || Cancel |

Figure 19.20

Click Send to transmit the notification. A confirmation page will populate when sent
successfully (Figure 19.20).

PDREP MESSAGE

QAL/LOD Number S0101A2023526
Message Data sent successfully

Continue

Figure 19.21

Click Continue to return to the record’s Main Page. The status will have updated to CMO
DRAFT.
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Worklist Create QALILLOD Transier QALIVLOD
QUICK VIEWS
History
Record
ATTACHMENTS (0)
View/Upload Files

Ad Hoc Reports View | Edit GOA

QALI/LOD - Main

RCN#: S0101A-2023-926 Created Year: 2023

Status: CMO DRAFT

Editable and Viewable Pages
New/Edit Base Page

Additional Information

Send Message
IMessage to Supenvisor | General Message

Figure 19.22

19.5 CMO Delegator Actions

Once forwarded to the CMO Delegator, the TO: Delegatee field becomes available on the
record. Follow the steps outline in Section 5.2.F to enter Delegatee information.
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Reimbursable - New/Edit

Instructions
(M) denotes a mandatory field
. Select Delegator Name from Drop Dovn
Enter Delegatee DoDAAC
Select Delegatee Name from Drop Dewn
Enter LOD nformation
Click Save Draft to save LOD and remain on currant page
. Click Save and Add Requirements fo save LOD and display Requiremeants page

R

| Add/View Requirements | Save Draft | | Submit to Delegatee | Delete Delegation |

| Add/View Attachment | | Addiional Info Page Cancel |
Control Numbers

RCN#: S55102A-2023-967 Created Year: 2023

(M) Status: CMO DRAFT
Issue Date:
Acknowledge Due Date: |05/14/2023 4
Acknowledge Date:
Accept | Reject Date:
Update LOD: 05/04/2023
Annual Review Confirmation:

DoDCCP | NPO Delegator Information
DoDAAC Name: 551024
Address: 3501 AAVE
City: FORT LEE
StateiZip: VA - 23801-1809
(M) Delegator Name: | USER (ALFHA) GUIDE v
Delegator Name: USER (ALPHA) GUIDE
Commercial Phone: 207-
(M) Email Address: ro
Team Code: TOM
UIC: PH - HEADQUARTERS

From: CMO Delegator

(M) Delegator DoDAAC: |S01014A
DoDAAC Name: S0101A
Address: 1510 THIRD AVE N
City: BIRMINGHAM
State/Zip: AL - 35203-3514
(M) Delegator Mame: | -SELECT- w
Delegator Mame: ALPHA (ALPHA) USER
Title:
Phone: 207-
(M) Email Address: =
UIC: FD
Team Code: REP

TO: Delegatee

(M) Delegatee DoDAAC: |G Char

POC Name: |NAME
POC Organization: |ORG
POC Mailing Address: |ADDRESS

Figure 19.23

Once a Delegatee is selected, the CMO may review and edit any information on the
delegation. Requirements may be added but are not mandatory to submit to Delegatee.

When ready, click the Submit to Delegatee button (seen in Figure 19.24). Follow the steps
outlines in Section 6 to issue the delegation to the Delegatee.
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AddView Requirements | | Save Draft | | Submit to Delegatee | | Delete Delegation

| Add/View Attachment | | Additional Info Page | | Cancel |

Figure 19.24

The Delegatee may follow the steps outlined in Sections 7, 8 and 18 of this guide before
Completing the delegation as outline in Section 15.

20 REPORTS

20.1 Access to Report Pages

Access to the Reports webpages will be by the QALI/LOD fly out menu as shown in
Figure 20.1. Selecting a specific report from the fly out menu will display that
report’s webpage.

i » |II # f > TI: )
|'I e l'I "ll

[ gl AN ™ =

Product Data Repurting and Eyaluation Program.

Welcome, USER (ALPHA) GUIDE Last Logon: SEP 12, 2023 09:27 AM
Home - Help » User Profile » - Logout
APPLICATIONS Recently Accessed Record(s

ADMIN Links »

Contract Award and Delivery Data (CAD) »
Corrective Action Request (CAR) &

Controlled Industrial Material (CIM) Search »
Customer Service Request (CSR) »

Engineering Referral System (ERS) »

Material Inspection Record (MIR) »

Product Quality Deficiency Report (PQDR)»
QALVLetter of Delegation (LOD) »  ad Hoc Reports
Receipt Inspection Management Sys
Special Quality Data (SQD) » : :

Supplier Audit & Assessments (SAA) Finandial >
Supply Action Module (SAM)» NASA LOD Status Report
Supply Discrepancy Report (SDR) » Transfer QALT/LOD MOST Report
Surveillance Plan (SP) » Workdist
Survey (Pre/Post Award) »

Create New QALI/LOD

Interim Validation Report

Test Records »
Warranty »

Figure 20.1
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home - Help »

20.2 NASA LOD Status Report Page

User Profile: USER (ALPHA) GUIDE » - Logout

Masa Status Report [MOST Report |Interim Validation Report

%d Hoc Reports [Workdist
NASA LOD 5tatus Report

Instructions:

1. Select a From and To date:
2. Otherwise, the earliest and latest date will be used:

(M) Denotes Mandatory Field:

From:

MM/DDYYYY

MM/DDYYYY

| Run Report |

Figure 20.2

A date range is required to run the NASA LOD Status Report (see Figure 20.2). The
web page will default to Earliest Date and Latest Date. The user may edit the default
setting. Combinations of settings are listed in Table 20.1. The search criteria for this
report are all records with Customer Source Code of C812. The records returned will
be sorted by Report Control Number.

Table 20.1
Earliest Date Latest Date
Earliest Date Calendar selection for To Date

Calendar selection for From Date | Calendar selection for To Date
Calendar selection for From Date | Latest Date

Clicking the Run Report button will create the report that will be displayed in the
Save As pop up as shown in Figure 20.3, the file name will nasastatusreportvalues.
The file name may be changed by the User. Each time this report is ran the file
name will change in the Save As pop up
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El SaveAs X

1T » ThisPC » Desktop » PDREP » LOD-QALI v (V) Search LOD-QALI

LN R Enasastatusreportvalues 17408146313313433993

Save as type: | Microsoft Excel Worksheet ~

~ Browse Folders Save Cancel

Figure 20.3

Clicking the Save button will create a file which can be access through the download
arrow in the right top of the user’s monitor.

Figure 20.4
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20.3 MOST Report Page

Selections made in the drop downs may be done using your cursor, the shift and CTRL
keys on your keyboard to highlight the selection(s) or the Select All button as shown in
Figure 20.5. A selection from one report filter is required.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
Home - Help » User Profile: USER (ALPHA) GUIDE & - Logout]

Masa Status R_eport MCOST Report JInterim Validation Report |Ad Hoc Reports [Worklist
Most Report

Instructions:

Select at least one report filter criteria below to run report.

Customer Source Code:

C3

C412

C416

417 Add
C511 -

SelectALL || Deselect ALL

Region:

NOT REPORTED

IT

INTERNATIONAL CMD

SPECIAL PROGRAMS CMD Add
EASTERN REGION CMD -

SelectALL || Deselect ALL

CMO:

S0011A- DCMA SEAQ TROY AL

S0303A - DCMA PALMDALE CA

S0304A - DCMA BOEING MESAAZ

S1504A - DCMA ROLLS ROYCE INDIANAPOLIS IN Add
S1704A - DCMA SOUTH BEND IN -

SelectALL || Deselect ALL

Figure 20.5
A. Select Customer Source Code

Customer Source Code:

Select ALL || Deselect ALL

Figure 20.6
176



Note: A selection may be removed by highlight it and clicking the Remove button.

B. The selections made in the Customer Source Code will populate the Customer
Code list.

Most Report

Instructions:

Select at least one report filter criteria below to run report.

Customer Source Code:

C311 c412
c412 C416
C416 | Add | C511
c417 | Remove |
c511 —
| Select ALL || Deselect ALL | | SelectALL || Deselect ALL |

Customer Code:

C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS -
C412-E5-US ARMY CORPS OF ENGINEERS - SEATTLE DIST

C412-EW-U.5. ARMY ENGINEER DISTRICT, LOUISVILLE I
C416-CJ-AIR FORCE CANADA C-17 PFPM SERVICES | Add |
C416-CJ-AIR FORCE UK C-17 PFPM SERVICES -

| Select ALL || DeselectALL |

Figure 20.7
C. Select Customer Code(s)

Most Report

Instructions:

Select at least one report filter criteria below to run report.

Customer Source Code:

C3 c412
c412 C416
C416 | Add | C511
ca17 | Remove |
C511 e
| Select ALL || Deselect ALL | | Select ALL || Deselect ALL |

Customer Code:

C412-EC-DEPT OF THE ARMY C412-EC-DEPT OF THE ARMY

C412-ED-US ARMY CORPS OF ENGINEERS C412-ED-US ARMY CORPS OF ENGINEERS

C412-ED-US ARMY CORP OF ENGINEERS {CELRL-CT-C) [ Add | C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C)

C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE Remove | |C412-EJ-USARMY CECOM, LOGISTICS AND READINESS CE

C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS ~| /" |C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS -
| Select ALL || DeselectALL | | Select ALL || Deselect ALL |

Figure 20.8
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D. The selections made in the Customer Code will populate the Region
list.

Most Report

Instructions:
Select at least one report filter criteria below to run report.

Customer Source Code:

311 ca12
ca12 C416
C416 ca1
ca17
511 -
Select ALL || DeselectALL Select ALL || Deselect ALL

Customer Code:

C412-EC-DEPT OF THE ARMY C412-EC-DEPT OF THE ARMY

C412-ED-US ARMY CORPS OF ENGINEERS C412-ED-US ARMY CORPS OF ENGINEERS

C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C) C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C)
C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE Remwe C412-EJ-USARMY CECOM, LOGISTICS AND READINESS CE
C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS -

Select ALL || DeselectALL | Select ALL || DeselectALL |

Region:

NOT REPORTED

I

INTERNATIONAL CMD

SPECIAL PROGRAMS CMD Add
EASTERN REGION CMD -

SelectALL || DeselectALL

Figure 20.9

Select Region(s)

Instructions:
Select at least one report filter criteria below to run report.

Customer Source Code:

311 ca1z
c412 c416
C416 c511
ca7
511 -
Select ALL |[ Deselect ALL SelectALL || Deselect ALL
Customer Code:
C412-EC-DEPT OF THE ARMY C412-ED-US ARMY CORPS OF ENGINEERS
C412-ED-US ARMY CORPS OF ENGINEERS C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C)

C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C}) C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE
C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS
C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS C412-E5-US ARMY CORPS OF ENGINEERS - SEATTLE DIST ~

Select ALL || Deselect ALL | Select ALL || DeselectALL |

Region:

NOT REPORTED EASTERN REGION CMD
IT

INTERNATIONAL CMD

SPECIAL PROGRAMS CMD

EASTERN REGION CMD -

Select ALL || Deselect ALL Select ALL || Deselect ALL

Figure 20.10
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F.  The selections made in the Region will populate the CMO list.

Most Report

Instructions:
Select at least one report filter criteria below to run report.

Customer Source Code:

c3nt ca12
ca12 c415
C416 C511
carr
C511 -
Select ALL || Deselect ALL Select ALL || Deselect ALL

Customer Code:

C412-EC-DEPT OF THE ARMY
C412-ED-US ARMY CORPS3 OF ENGINEERS

C412-ED-US ARMY CORPS OF ENGINEERS
C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C)

C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C) C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE

C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS

C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS - C412-ES-US ARMY CORPS OF ENGINEERS - SEATTLE DIST ~
SelectALL || DeselectALL | Select ALL || Deselect ALL |

Region:

NOT REPORTED EASTERN REGION CMD

T

INTERNATIONAL CMD

SPECIAL PROGRAMS CMD Remove

EASTERN REGION CMD .| [Remove]
Select ALL || DeselectALL Select ALL || Deselect ALL

CMO:

50303A - DCMA PALMDALE CA a

50304A - DCMA BOEING MESAAZ

515044 - DCMA ROLLS ROYCE INDIANAPOLIS IN

S1704A - DCMA SOUTH BEND IN Add
52204A - DCMAE BOSTON MA -

Select ALL || Deselect ALL

Figure 20.11
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G. Select CMO(s).

Most Report

Instructions:
Select at least one report filter criteria below to run report.

Customer Source Code:

C311 catz
c412 ca16
C416 C511
ca17
C511 -
Select ALL || Deselect ALL Select ALL || Deselect ALL

Customer Code:

C412-EC-DEPT OF THE ARMY
C412-ED-US ARMY CORPS OF ENGINEERS

C412-ED-US ARMY CORPS OF ENGINEERS
C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C)

C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C} C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE
C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS
C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS - C412-ES-US ARMY CORPS OF ENGINEERS - SEATTLE DIST ~
Select ALL || DeselectALL | Select ALL || Deselect ALL |
Region:
NOT REPORTED EASTERN REGION CMD
I
INTERNATIONAL CMD
SPECIAL PROGRAMS CMD Remove
EASTERN REGION CMD .| [Remore]
Select ALL || Deselect ALL Select ALL || Deselect ALL
cMo:

50303A - DCMA PALMDALE CA
S0304A - DCMA BOEING MESAAZ

52204A - DCMAE BOSTON MA

3

S1504A - DCMA ROLLS ROYCE INDIANAPOLIS IN
S1704A - DCMA SOUTH BEND IN Remove
$2204A - DCMAE BOSTON MA - B
Select ALL || Deselect ALL Select ALL || Deselect ALL

Figure 20.12

Run the Report by Clicking the Run Report button as shown on the bottom of Figure
20.13.
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Most Report

Instructions:

Select at least one report filter criteria below to run report.

Customer Source Code:

C3n
C412
C416
ca17
C5M

SelectALL || Deselect ALL

Customer Code:

Ca412
C418
csn

C412-EC-DEPT OF THE ARMY

C412-ED-US ARMY CORPS OF ENGINEERS

C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C)
C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE
C412-EN-US ARMY ENGR DISTRICT NEW QRLEANS

Select ALL || Deselect ALL

SelectALL || DeselectALL |

Region:

C412-ED-US ARMY CORPS OF ENGINEERS

C412-ED-US ARMY CORP OF ENGINEERS (CELRL-CT-C)
C412-EJ-US ARMY CECOM, LOGISTICS AND READINESS CE
C412-EN-US ARMY ENGR DISTRICT NEW ORLEANS
C412-ES-US ARMY CORPS OF ENGINEERS - SEATTLE DIST -

NOT REPORTED

IT

INTERNATIONAL CMD
SPECIAL PROGRAMS CMD
EASTERN REGION CMD

Select ALL || DeselectALL |

SelectALL || Deselect ALL

CMO:

EASTERN REGION CMD

S0303A - DCMA PALMDALE CA

S0304A - DCMA BOEING MESAAZ

S51504A - DCMA ROLLS ROYCE INDIANAPOLIS IN
S1704A - DCMA SOUTH BEND IN

52204A - DCMAE BOSTON MA

SelectALL || Desslect ALL

Select ALL || Deselect ALL

52204A - DCMAE BOSTON MA

SelectALL || Deselect ALL

Figure 20.13

Clicking the Run Report button will create the report that will be displayed in the Save

As pop up as shown in Figure 20.14, the file name will nasamostreportvalues. The
file name may be changed by the User. Each time this report is ran the file name will

change in the Save As pop up
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El SaveAs X

1T » ThisPC » Desktop » PDREP » LOD-QALI v (V) Search LOD-QALI

LN R Enasastatusreportvalues 17408146313313433993

Save as type: | Microsoft Excel Worksheet

~ Browse Folders Save Cancel

Figure 20.14
J.  Clicking the Save button will create a file which can be access through the download
arrow in the right top of the user’'s monitor.
= X

g

et

Figure 20.15
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20.4 Interim Validation Report Page

Home + Help » User Profile: USER (ALPHA) GUIDE & « Logout
MNasa Status Report [MOST Report [Interim Validafion Report JAd Hoc Reports [Worldist

Interim Validation Report

Instructions:

1. Select a From and To date:
2. Otherwise, the earliest and latest date will be used:

From:

MM/DDYYYY

| Run Repaort |

Figure 20.16
A date range is required to run the Interim Validation Report (see Figure 20.16). The
web page will default to Earliest Date and Latest Date. The user may edit the default
setting. Combinations of settings are listed in Table 20.2. The search criteria for this
report are all records with a Reimbursable Determination entry of “yes”. The records
returned will be sorted by Report Control Number.

Table 20.2
Earliest Date Latest Date
Earliest Date Calendar selection for To Date

Calendar selection for From Date [ Calendar selection for To Date

Calendar selection for From Date | Latest Date

Clicking the Run Report button will create the report that will be displayed in the
Save As pop up as shown in Figure 20.17, the file name will
interimvalidationreportvalues. The file name may be changed by the User. Each
time this report is ran the file name will change in the Save As pop up
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El Save As X

4 » ThisPC » Desktop » PDREP » LOD-QALI ~ & Search LOD-QALI

ZEL L R Einterimvalidationreportvalues3373433719299182489

Save as type: | Microsoft Excel Worksheet ~

~ Browse Folders Save Cancel

Figure 20.17
Clicking the Save button will create a file which can be access through the download arrow
in the right top of the user’s monitor.
= >

g

et

Figure 20.18
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21 GOVERNMENT QUALITY ASSURNCE FORMS

Access to all Government Quality Assurance forms is through the reimbursable record.

e Find the record via the worklist as shown in Figure 21.1.

QALI / LOD - Worklist

Instructions

1. Enter search criteria

2. Click Search

3. To add a new QALI'LOD click on the "Create QALI/LOD" tab.

RCN#: | | DCN#:
Contract Number: | | CAGE Code:

| |
| |

(M)Start Date: [12/01/2022 [ QAR/SUBMITTER: | |
| |
|

(M)End Date: | 12/21/2022 ] QAR TEAM CODE:

| Search | Status:

-SELECT- v

Worklist download: Click here to download data in spreadsheet

Delegator | Delegated Contract Issue

QALI MN39040-2022-6322-D N39040 DRAFT
Delegation |N39040-2022-6323 N39040 DRAFT
QALI N45112-2022-6366-D |55102A-22-12-6366|N45112 S5102A DLABOT DRAFT
Delegation |S0101A-2022-6233 |S5102A-22-12-6233(30101A S5102A gﬂggﬂg&; ISSUED 117142022
Delegation |S0101A-2022-6277 |S5102A-22-12-6277 (301014 S5102A OTHER1234 ACCEPTED| 11/17/2022
Delegation |S0101A-2022-6353 |S0101A-22-12-6353 (301014 S0101A DRAFT
Delegation |S0101A-2022-6365 |S5102A-22-12-6365(30101A S5102A 98887 INTERMAL ISSUED 12/19/2022
Delegation |S5102A-2022-6350 |S0101A-22-12-6350(35102A S0101A AMMNUALTEST |ACCEPTED| 121272022
Delegation |S5102A-2022-6374 S5102A DRAFT
Figure 21.1

e Using the record hyperlink access, the desired record. The QALI/LOD —Main page
will be displayed will a hyperlink to the GQA page (See Figure 21.2).
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QALI f LOD - Main

RCN#: 54306A-2023-23 DCN#: 55102A-23-01-23 Created Year: 2023

Status: ACCEPTED

Action
Complete Delegation
GQA Forms

Editable and Viewable Pages
Mew/Edit Base Page
Requirements Page

Additional Information

Send Message
Message to Supervisor | General Message

Figure 21.2

e Click the GQA Forms hyperlink in the Action area of the QALI / LOD Main page and
the View / Edit GQA Form will be displayed (See Figure 21.3).

PRODUCT DATA REPORTING AND EVALUATION PROGRAM {PDREFP)
User Profile: USER (ALPHA) GUIDE & « Logout

View | Edit GQA Form

Control Numbers

RCN#: 54306A-2023-23 DCN#: S5102A-23-01-23 Created Year: 2023

-SELECT- v|| Create | | Cancel |

Figure 21.3

e Figure 21.4 represents the View / Edit GQA worklist
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PRODUCT DATA REPORTING AND EVALUATION FROGRAM {PDREP]

View | Edit GQA Form

Control Numbers

RCN#. S4306A-2023-23 DCN#: S5102A-23-01-23 Created Year: 2023

-SELECT-w | Create | | Cancel |

Add Last Modified View | Edit
T T

Responze fo Government Quality Assurance Request USER (ALFPHA) USER {(ALPHA)

(RGQAR) 01/06/2023 GUIDE GUIDE View /! Edit

Government Quality Assurance Closure Report _ e USER (ALPHA) USER (ALPHA) Few § Edi

(GQACR) 0 01/05/2023 GUIDE GUIDE View / Edit
Figure 21.4

o File Description — the Name of the form

o Revision — The revision number of the form

o Add Date — The date the form was created

o Created By — The User ID of the person who created the form

o Last Modified By - The User ID of the person who last modified the form

o View — Hyperlink to view the form

21.1 Response to Government Quality Assurance Request

A. Select RGQAR from the drop down (See Figure 21.5) and click the Create Button
and the RGQAR form page will be displayed as shown in Figure 21.6.

View / Edit GQA Form

Control Numbers

RCN#: 55102A-2023-448 DCN#: S0101A-23-03-448 Created Year: 2023

-SELECT- v || Create | | Cancel |

Figure 21.5
e RCN - Record Control Number auto-populated from the delegation

e DCN - Document Control Number auto-populated from the delegation
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e Created Year — The year the delegation was created
e Buttons
o Create — Opens the webpage for the form selected
o Cancel — Returns the user to the Main page without saving the data entered.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM [PDREP)

Home * Help » User Profile: USER (AL PHA) GUIDE » * Logout
Response to Government Quality Assurance Request

Instructions
(M) denctes a mandatory fisld

Control Numbers

RCNs#: S0101A-2022-6233 DCN#: 35102A-22-12-6233 Created Year: 2022

| Save | |A1:|d.’l.l'iew Atlach"ner't| | Cance |

Create PDF

RGQAR Information

RGQA for the Referenced Defense Confract is Hereby:
Delegator RGQA No: [50 Characters Max |
Revision Number: |:|
Delegation Feedback is requested on an annual basis or as agreed: [No v |
Delegatee Comments (Mandatory if not accepted): | 500 Characters Mazx |
Facility Wide Appmach

Name: |': :ﬂ: acters Ma
Organisation: |:|
Mailing Address: [100 Characters Max |
Telephone: |

Name: [100 Characters Max

Organisation: |

Mailing Address: |00

=]

(%]
7
)
)
i
i
|

Telephone: |
Fac [ ]
E-Mail: [100 Characters Ma |

MalllngAddresa | 00 Charact
Supplier Name: [100 Charact
Mailing Address: [100 Cha
Government Contract No: |250
Contract Modification No: [50C
Subcontract No: |25
Contract Final Deilvery Date: |mwoDr
Delegatee Revised RIAC Form:

Name: C e

Orgams.atlon:
Mailing Address: | 100
Phone No:

Fax No.:

Email Address: | 100
Delegatee/GQAR Signature (Signature Not required if sent electrenically): | 100
Date:

Figure 21.6
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B. Figure 21.7 Shows the Control Number section and buttons

Control Numbers

RCN#: S4306A-2023-67 DCN#: 35102A-23-01-67 Created Year: 2023

| Save | | Add/View Attachment ‘ | Cancel |

Create PDF

Figure 21.7
e RCN - Record Control Number auto-populated from the delegation
e DCN - Document Control Number auto-populated from the delegation
e Created Year — The year the delegation was created
e Buttons
o Save — Saves the form. NOTE: you must click SAVE before creating a PDF.

o Add/View Attachments — Will bring the user to the attachment page See
Section 26.

o Cancel — Returns the user to the Main page without saving the data entered.

o Create PDF — Hyperlink that creates a PDF version of the form. You must
click SAVE before creating a PDF with the entered information.

C. Figure 21.8 shows the RGQAR Information section

RGQAR Information

RGQA for the Referenced Defense Contract is Hereby: |-SELECT- v

Delegator RGQA No: |50 Characters Max

Revision Number: |:|

Delegation Feedback is requested on an annual basis or as agreed:
Delegatee Comments (Mandatory if not accepted): |152EI Characters Max

Facility Wide Approach:

Figure 21.8

¢ RGQA for the Referenced Defense Contract is Hereby: drop down for the
decision on the delegation, drop down values are: Accepted, Partially Accepted and
Rejected

e Delegator RGQA Number: number assigned to the request for government QA
e Revision Number: text box for the revision number of RGQA,
o Delegation Feedback is requested on an annual basis or as agreed:

o Select Yes/No to answer the question.

o Defaults to No

o Yes, will check the box on the PDF form.
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e Delegation Comments: a text to enter Delegatee comments ii is a mandatory if the
delegation is rejected

e Facility Wide Approach:
o Select Yes/No to answer the question.
o Defaults to No
o Yes, will check the box on the PDF form
D. Figure 21.9 shows the To: Delegator section

To: Delegator

Name: [100 Characters Max |

Organisation: I:l

Mailing Address: |1EIC Characters Max |
Telephone: [ |

E-Mail: | 100 Characters Max |

Figure 21.9
e Name: text box for the Delegator’'s name (Foreign Partner)

e Organisation: text box for the Delegator’s organization

e Mailing Address: text box for the Delegator’s mailing address
e Telephone: text box for the Delegator’s telephone number

e Fax: text box for the Delegator’'s Fax number

e Email: text box for the Delegator’s email address

E. Figure 21.10 shows the From Delegatee

From: Delegatee: (Appropriate National Authority or Focal Point Listed in AQAP-4107-SRD.1)
Name: | 100 Characters Max |

Organisation: |:|
Mailing Address: |1DC Characters Max |
Telephone: |:|

E-Mail: | 100 Characters Max |

Figure 21.10
e Name: text box for the Delegatee’s name (DoDCCP)
¢ Organisation: text box for the Delegatee’s organization
e Mailing Address: text box for the Delegatee’s mailing address
e Telephone: text box for the Delegatee’s telephone number
e Fax: text box for the Delegatee’s Fax number
e Email: text box for the Delegatee’s email address
F. Figure 21.11 shows the Acquirer section
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Acquierer Name: |1[|2 Characters Max

Mailing Address: [100 Characters Max |

Figure 21.11
e Acquirer Name: text box for the Acquirer's name
e Mailing Address: text box for the Acquirer’'s mailing address

G. Figure 21.12 shows the Supplier section

Supplier Name: |‘IUC Characters Max ‘

Mailing Address: |1EIC Characters Max ‘

Figure 21.12
e Supplier Name: text box for the Supplier's name

e Mailing Address: text box for the Supplier's mailing address

H. Figure 21.13 shows the Control Info section

Government Contract No: |5E‘ Characters Max |
Gontract Modification No: [50 Characters Max |
Subcontract No: |1|]: Characters Max
Contract Final Deilvery Date: |MM/DD/YYYY Bt

Figure 21.13
e Government Contract No.: text box for the contract number
e Contract Modification No.: text box for the contract modification number

e Subcontract No.: text box for Subcontract/Purchase order number issued to
subcontractor

e Contract Final Delivery Date: date field representing final delivery date of the
Prime Contract

|. Figure 21.14 shows the RIAC section

Delegatee Revised RIAC Form:

Figure 21.14
e Delegatee Revised RIAC Form: Check box indicating the RIAC was revised

J. Figure 21.15 shows the Delegatee: GQAR Details section
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Delegatee GQAR Details

Name: |1EIC Characters Max |
Organisation: [ |

Mailing Address: [100 Characters Max |
Phone No: |:|
FaxNo: | |

Email Address: |1E'C Characters Max |

Delegatee/GQAR Signature (Signature Not required if sent electronically): |1EIS Characters Max |
Date: [MW/DDYYYY [

Figure 21.15

e Name: text box for the Delegatee/ GQAR name (Functional Specialist)

¢ Organisation: text box for the Delegatee/GQAR organization

e Mailing Address: text box for the Delegatee/GQAR mailing address
e Phone: text box for the Delegatee/GQAR telephone number

e Fax: text box for the Delegatee/GQAR Fax number

e Email: text box for the Delegatee/GQAR email address

e Delegatee/GQAR Signature: text box the Delegatee/GQAR signature, not required
if the form is sent electronically

e Date: date field representing the date the form was complete
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K. Figure 21.16 represents the PDF version of the form

1AM NATO Government Quality Assurance
NATO .
Response to Governemnt Quality Assurance Request

N (RGQAR)

Request for GCovernemni|Acce pted: Delegator RGOQA NO:

Quality Assurance (RCQA) | Partially

for the Referenced Defence Accepted: Hevision Nomber:

Contract is Herehy. Rejected: o e ‘

Delegation Feedback is requesied on an annual basis or as agreed:

Delegtes Comments (Mandatory, if Not Accepted):

Faclility Wide

Approach:

To: Delegator From: Delegates: (Appropriate National Awthority or Focal Point Listed in
AQAP-A107-5RD.1)

Name: Name:

Organisation: Organisation:

Mailing Address: Mailing Address:

Telephone: Telephone:

Fax: Fax:

E-mail: E-mail:

Arquirer: Supplier:

Mailling Address: Mailiing Address:

Government Contract Subcontract MNo:

Mi:

Contract Modification Contract Final Delivery Date:

Mi:

Delegates revised RIAC Form:

Delegates GOAR Details:

Name:

Organization:

Mailling Address:

Phone No:

Email Address:

Fax MNo:

Delegates’GOAR Signature (Signature not Required if Sent Electronically): IDa.le:

Figure 21.16
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21.2 Government Quality Assurance Closure Report
A. Select GQACR from the drop down (See Figure 21.17) and click the Create Button
and the GQACR form page will be displayed as shown in Figure 21.18

View | Edit GQA Form

Control Numbers

RCN#: 55102A-2023-448 DCN#: 50101A-23-03-448 Created Year: 2023

-SELECT- v || Create | | Cancel |
-SELECT-

Figure 21.17

e RCN - Record Control Number auto-populated from the delegation
e DCN - Document Control Number auto-populated from the delegation
e Created Year — The year the delegation was created
e Buttons
o Create — Opens the webpage for the form selected
o Cancel — Returns the user to the Main page without saving the data entered.
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
Uszer Profile: USER (ALPHA) GUIDE » * Logout

Government Cuality Assurance Closure Report (GOACR)

Instructions
(M) denotes @ mandatory field

Control Numbers

RCMN# S0101A-2022-5233 DCN# 55102A-22-12-6233 Created Year: 2022
| Save | | AddView Attachment | | Cancel
Create POF

2

| GQACR Information

Delegator RGQA No: |50 Characters Max

Revision Number: |:|

Organisation:

Mailing Addregs: | 100 Characters Max |
Telephone: |
Fae [ |
E-Mail: |'3: Characters Max |
Mame: [100 Charact Vax
Organisation:
Mailing Addresa: | 100 Max |
Telephone: | |

Acquirer Name: %
Mailing Address: [100 Ch Na |

|

Supplier Name:
Mailing Address: |

Contract Modification No: |
Subcontract No: |’q Chara

Contract Final Deilvery Date: __I
| Attachments

Pleasze find the attached RIAC indicating the current risk status and trends:

CoC attached as requested:

Supplementary report attached:

Summary of nonconformities attached:

Delegation Feedback is requested:

Additional Comments: 1000 Characters Max |

| Y
Name: 0 Characters Max

Organization:

Phone No.:

Fax No.:

Email Address:
Delegatee/GQAR Signature (Signature Mot required if Sent Electronically):
Date:

Figure 21.18
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B. Figure 21.19 represents the Control Number section and buttons

Control Numbers

RCN#: S4306A-2023-67 DCN#: S5102A-23-01-67 Created Year: 2023

| Save | | Add/view Attachment | | Cancel |

Create POF

Figure 21.19
e RCN - Record Control Number auto-populated from the delegation

e DCN - Document Control Number auto-populated from the delegation

Created Year — The year the delegation was created

Buttons

o Save — Saves the form. NOTE: you must click SAVE before creating a PDF.

o Add/View Attachments — Will bring the user to the attachment page See
Section 26.

o Cancel — Returns the user to the Main page without saving the data entered.

o Create PDF — Hyperlink that creates a PDF version of the form. You must
click SAVE before creating a PDF with the entered information.

C. Figure 21.20 shows the GQACR section

GQACR Information
Delegator RGQA No: ‘53 Characters Max

Revision Number: \:l

Figure 21.20
Delegator RGQA No: number assigned to the request for government QA

Revision Number: text box for the revision number of GQACR

D. Figure 21.21 shows the To: Delegator section

To: Delegator
Name: |1CE' Characters Max |

Organisation: I:I

Mailing Address: [100 Characters Max |

E-Mail: |1CEI Characters Max |

Figure 21.21

e Name: text box for the Delegator’'s name (Foreign Partner)

Organisation: text box for the Delegator’s organization

Mailing Address: text box for the Delegator’'s mailing address
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e Telephone: text box for the Delegator’s telephone number
e Fax: text box for the Delegator’'s Fax number

e Email: text box for the Delegator’s email address

E. Figure 21.22 shows the From: Delegatee section

From: Delegatee: (Appropriate National Authority or Focal Point Listed in AQAP-4107-SRD.1)
Name: |‘ICI] Characters Max |

Organisation: I:I

Mailing Address: [100 Characters Max |

E-Mail: |‘ICIZI Characters Max |

Figure 21.22

¢ Name: text box for the Delegatee’s name (DoDCCP)

¢ Organisation: text box for the Delegatee’s organization

e Mailing Address: text box for the Delegatee’s mailing address
e Telephone: text box for the Delegatee’s telephone number

e Fax: text box for the Delegatee’s Fax number

e Email: text box for the Delegatee’s email address

F. Figure 21.23 shows the Acquirer section

Acquierer Name: |‘ICIZI Characters Max |

Mailing Address: [100 Characters Max |

Figure 21.23
e Acquirer Name: text box for the Acquirer's name

e Mailing Address: text box for the Acquirer’s mailing address

G. Figure 21.24 shows the Supplier section

Supplier Name: |1CE' Characters Max |

Mailing Address: | 100 Characters Max |

Figure 21.24

e Supplier Name: text box for the Supplier's name

e Mailing Address: text box for the Supplier’'s mailing address
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H. Figure 21.25 shows the Contract Info section

Government Contract No: |53 Characters Max ‘
Contract Modification No: |53 Characters Max ‘
Subcontract No: |‘ICIZI Characters Max

Contract Final Deilvery Date: | MM/DD/YYYY

Figure 21.25
e Government Contract No.: text box for the contract number
e Contract Modification No.: text box for the contract modification number

e Subcontract No.: text box for Subcontract/Purchase order number issued to
subcontractor

e Contract Final Delivery Date: date field representing final delivery date of the
Prime Contract

|. Figure 21.26 represents the Control Number section and buttons

Attachments

Please find the attached RIAC indicating the current risk status and trends:
CoC attached as requested:
Supplementary report attached:
Summary of nonconformities attached:
Delegation Feedback is requested:
Additional Comments: [1000 Characters Max

Figure 21.26

e CoC Attached as requested:

o Select Yes/No to answer the question.

o Defaults to No

o Yes, will check the box on the PDF form
e Supplementary report attached:

o Select Yes/No to answer the question.

o Defaults to No

o Yes, will check the box on the PDF form
e Summary of nonconformities attached:

o Select Yes/No to answer the question.

o Defaults to No

o Yes, will check the box on the PDF form
e Delegation Feedback is requested:

o Select Yes/No to answer the question.

o Defaults to No
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o Yes, will check the box on the PDF form check box

e Additional Comments: text box for the Delegatee to enter additional comments

J. Figure 21.27 shows the Delegatee GQAR Details section

Name: |13E' Characters Max |
Organization: :
Phene No.: :
Fax No.: :
Email Address: | 100 Characters Max |
Delegatee/GQAR Signature (Signature Not required if Sent Electronically): | 100 Characters Max |
Date: |MMDD/YYYY [

Figure 21.27
e Name: text box for the Delegatee/GQAR name (Functional Specialist)
e Organisation: text box for the Delegatee/GQAR organization
e Mailing Address: text box for the Delegatee/GQAR mailing address
e Phone: text box for the Delegatee/GQAR telephone number
e Fax: text box for the Delegatee/GQAR Fax number
e Email: text box for the Delegatee’s email address

o Delegatee/GQAR Signature: text box the Delegatee/GQAR signature, not required
if the form is sent electronically

e Date: date field representing the date the form was complete
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K. Figure 21.28 represents the PDF version of the form

NATO NATO Government Quality Assurance

Governemnt Quality Assurance Closure Report
(GQACR)

Covernment CQuality Assurance (GQA) for the Delegator RGQA NO: ‘

referenced Defense Contract Hereby Complate,
Revision Number:

To: Delegator From: Delegatee: (Appropriate National Authority or Focal Point Listed in
AQAP-A107-SRID.1)

Name: Name:

Organisation: Organisation:

Mailing Address: !n'lii-Hng Auddress:

Telephone: Telephone:

Fanx: Fanx:

E-mail: E-mail:

Acquires: Supplier:

Mailiing Address: Mailiing Address:

Government Contract Subcontract No:

No:

Contract Modification Contract Final Delivery Daie:

Moz

Attachmenits:

Please find the attached RIAC indicating the current risk status and trends:

CoC attached as requesied:

Supplementary report attached:

Summary of nonconformities attached:

Delegation Feedback is requested:

Delegates COAR Details:

Name:

Orpganization:

Mailiing Address:

Phone Mo:

Email Address:

Fax No:

Delegates’C QAR Signature (Signature not Required if Sent Electronically): IDa.u:

Figure 21.28
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21.3 Request for Government Quality Assurance

A. Select RIAC from the drop down (See Figure 21.29) and click the Create Button
and the RIAC form page will be displayed as shown in Figure 21.30.

View / Edit GQA Form

Control Numbers

RCN#: S55102A-2023-448 DCN#: S0101A-23-03-448 Created Year: 2023

-SELECT- v || Create | | Cancel |
-SELECT-

Figure 21.29
e RCN - Record Control Number auto-populated from the delegation
e DCN - Document Control Number auto-populated from the delegation
e Created Year — The year the delegation was created
e Buttons
o Create — Opens the webpage for the form selected
o Cancel — Returns the user to the Main page without saving the data entered.
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B. Figure 21.31 represents the Control Number section and buttons

Control Numbers

RCN# S55102A-2023-448 DCN# S0101A-23-03-448 Created Year: 2023

| save | | AddView Attachment | | Cancel |

Create PDF

Figure 21.31

e RCN - Record Control Number auto-populated from the delegation

e DCN - Document Control Number auto-populated from the delegation
e Created Year — The year the delegation was created
e Buttons
o Save — Saves the form. NOTE: you must click SAVE before creating a PDF.

o Add/View Attachments — Will bring the user to the attachment page See
Section 26.

o Cancel — Returns the user to the Main page without saving the data entered.

o Create PDF — Hyperlink that creates a PDF version of the form. You must
click SAVE before creating a PDF with the entered information.

C. Figure 21.32 represents the RGQA Numbers section

RGQA Numbers
Delegator RGQA No: |5[] Characters Max

Revision Number: :
Figure 21.32
e Delegator RGQA No.: RGQA serial number

e Revision Number: Revision number of RGQA

D. Figure 21.33 represents the To: Delegatee section

To: Delegatee: (Appropriate National Authority or Focal Point Listed in AQAP-4107-SDR-1)
Name: | 100 Characters Max |

Organization: I:I

Mailing Address: | 100 Characters Max |

Telephone: |

E-Mail: | 100 Characters Max |

Figure 21.33

e Name: text box for the Delegatee’s name

¢ Organisation: text box for the Delegatee’s organization
203



e Mailing Address: text box for the Delegatee’s mailing address
e Telephone: text box for the Delegatee’s telephone number
e Fax: text box for the Delegatee’s Fax number

e Email: text box for the Delegatee’s email address

E. Figure 21.34 represents the From: Delegator section

From: Delegator

Name: \ 100 Characters Max |

Organization: :

Mailing Address: ‘ 100 Characters Max |

Telephone: \

E-Mail: | 100 Characters Max |

Figure 21.34
e Name: text box for the Delegator’'s name (Foreign Partner)
e Organisation: text box for the Delegator’s organization
e Mailing Address: text box for the Delegator’'s mailing address
e Telephone: text box for the Delegator’s telephone number
e Fax: text box for the Delegator’'s Fax number

e Email: text box for the Delegator’s email address

F. Figure 21.35 represents the Acquirer section

Acquierer Name: |13E' Characters Max |

Mailing Address: [100 Characters Max |

Figure 21.35

e Acquirer Name: text box for the Acquirer's name

e Mailing Address: text box for the Acquirer’s mailing address

G. Figure 21.36 shows the Supplier section

Supplier Name: [100 Characters Max |

Mailing Address: | 100 Characters Max |

Figure 21.36
e Supplier Name: text box for the Supplier's name
e Mailing Address: text box for the Supplier’'s mailing address
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H. Figure 21.37 represents the RGQA Information section

RGQA Information
Facility Wide Approach:

Government Centract No: ‘:5

4

Contract Modification No: \E:

Subcontract No: |25 P

Contractual Quality Assurance Requirements/Standards: | 100 Characters Mas

Product / Supplies Descriptions (include reference to Essential items if applicable): ‘ 100 Characters Max |

Figure 21.37

Facility Wide Approach:
o Select Yes/No indicating a facility wide surveillance
o Defaults to No
e Government Contract No.: text box for the contract number
e Contract Modification No.: text box for the contract modification number

e Subcontract No.: text box for Subcontract/Purchase order number issued to
subcontractor

o Estimated Contract Final Delivery Date: date field representing final delivery date
of the Prime Contract

e Is this contract on behalf of a third party other than the requesting Nation?:
o Select Yes/No to respond to the question.
o Defaults to No

e Contractual Quality Assurance Requirements/Standards: Text field to enter
requirements/standards.

e Product / Supplies Descriptions (Include reference to Essential items if
applicable): Text field to enter product/supply descriptions.

|. Figure 21.38 represents the RIAC information section

RIAC reference Number: \'SC Characters Max

Copies of the Contract/Subcentract/Purchase Order to be subjected to GQA:
Technical Data Specifications and Quality Assurance Standards:

Are Attached:
Will be Furnished by the Supplier
Other Attachments or Forms (Specify):

Figure 21.38
e RIAC Reference Number: Enter RIAC reference number.

e Copies of the Contract/Subcontract/Purchase Order to be subject to GQA: Yes
or No selection to indicate copies are subject to GQA. Yes, will check the box on the
PDF form

e Technical Data Specifications and Quality Assurance Standards:
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o Are Attached:
= Select Yes/No to indicate specifications & standards are attached.
= Defaults to No
= Yes, will check the box on the PDF form.

o Will be Furnished by the Supplier:

= Select Yes/No to indicate specifications & standards will be furnished
by the supplier.

=  Defaults to No
= Yes, will check the box on the PDF form.
o Other Attachments or Forms (Specify):

=  Select Yes/No to indicate other attachments and forms will be
included.

= Defaults to No
= Yes, will check the box on the PDF form.
= Atextfield is available to specify those attachments.

J. Figure 21.39 represents the Delegator Requirements section

Delegation Feedback is requested:
Provide information copy of GQA plan. Note: Requesting a copy of the plan should net be
acommen occurrence on routine RGQAs. Where major programs or higher risks are
involved. It may be appropriate to request a copy of the plan:

GQAR is requested to sign the Statement of GQA on the CoC:

For Partial Shipments

and Final Shipments

GQAR is requested to forward electronic copy of signed CoC (in PDF format):
Product Release Special Instructions related to product release (if CoC is not used):

Figure 21.39

¢ Delegation Feedback is requested:
o Select Yes/No to respond to the question.
o Defaults to No
o Yes, will check the box on the PDF form.
e Provide information copy of GQA plan:
o Select Yes/No to respond to the question.
o Defaults to No
o Yes, will check the box on the PDF form.
e GQAR is requested to sign the Statement of GQA on the CoC.:
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o For Partial Shipments:
= Select Yes/No to respond to the question.
= Defaults to No
= Yes, will check the box on the PDF form.
o and Final Shipments:
= Select Yes/No to respond to the question.
= Defaults to No
= Yes, will check the box on the PDF form.
e GQAR is requested to forward electronic copy of signed CoC in PDF format:
o Select Yes/No to respond to the question.
o Defaults to No
o Yes, will check the box on the PDF form.

¢ Product Release Special Instructions related to product release (if CoC is not
used):

o Text box to enter special instruction related to product release.

K. Figure 21.40 represents the Deviation Permits/Concessions section

Deviation Permits/Concessions (Reference Annex A section A.3)
GQAR is authorised to cencur or Non-concur with classification/disposition of Supplier's

minor deviation permits and/or concessions.
System Approach
Case by Case

GQAR is requested to provide co andlor 1 ations for major deviation
permits and/or concessions submitted by the Supplier for approval by the Acquirer.
Provide contractual reference and instructions as necessary.

Figure 21.40

e GQAR is authorized to concur or Non-concur with classification/disposition of
Supplier's minor deviation permits and/or concessions.

o System Approach:
= Select Yes/No to respond to the question.
= Defaults to No
= Yes, will check the box on the PDF form.
o Case by Case:
= Select Yes/No to respond to the question.
= Defaults to No
= Yes, will check the box on the PDF form.

e GQAR is requested to provide comments and/or recommendations for major
deviation permits and/or concessions submitted by the Supplier for approval
by the Acquirer. Provide contractual reference and instructions as necessary.:

o Select Yes/No to respond to the question.
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o Defaults to No
o Yes, will check the box on the PDF form.

L. Figure 21.41 represents the Reporting section

Report Risk status on an ongoing basis:
AtRGQA Completion:
Copies of Quality Deficiency Reports issued to the Supplier or Sub-supplier are requested:
Other reporting, Please Specify:
[100 Characters Max
Other Requirements:

Delegator Signature (Signature not Requested if Sent Electronically): |'C: Characters Max

Figure 21.41

¢ Report Risk status on an ongoing basis:
o Select Yes/No to respond to the question.
o Defaults to No
o Yes, will check the box on the PDF form.
e At RGQA Completion:
o Select Yes/No to respond to the question.
o Defaults to No
o Yes, will check the box on the PDF form.

e Copies of Quality Deficiency Reports issued to the Supplier or Sub-supplier
are requested:

o Select Yes/No to respond to the question.
o Defaults to No
o Yes, will check the box on the PDF form.
e Other reporting, Please Specify:
o Select Yes/No to respond to the question.
o Defaults to No
o Yes, will check the box on the PDF form.
e Other Requirements: Text box to enter other requirements.
o Delegator Signature (Signature not Requested if Sent Electronically):
o Text box for Delegator signature.

e Date: Delegator signature date.
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M. Figures 21.42 thru 21.44 represent the RGQA PDF form

NATO Government Quality Assurance

Request for Government Quality Assurance (RGQA)

Government Quality| Pelegator RGOA Number:
Assurance (GQA) for the
Referenced Defence Contract|smmmees
is Hereby Requested by

Authority of Stanag 4107.

From: (Delegator)

To: Delegatee: (Appropriate Nationnal Authority or Focal Point Listed in
AQAP-4107-5RD.T)

MName: Mame:
Organisation: Organisation:
Mailing Address: Mailing Address:
Telephone: Telephone:

Fax: Fax:

E-mail: E-muail:
Acquirer: Supplier:
Mailiing Address: Mailiing Address:

Facility Wide
Delegation:

Government Coniract
No:

Subcontract No:

Contract Modification
Nz

Estimated Contract Final Delivery Date:

Is this contract on behalfl of a third party other than the requesting Nation?

Contractual Quality Assurance Requirements [ Standards:

Product / Supplies Deseriptions (include references to essential Iems if applicable):

Antachments:

RIAC Reference Number:

Copies of the Contract / Subcontract / Purchase Order to be Subjected to GOA:

Page 1 of 3

Figure 21.42
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Technical Data| Are Attached: |

Specifications amd

Quality Assurance| Will be Furnished by the Supplier: |
Standards:

Other Attachments or
Farms (Specifyv):

Delegator Requirements:

Delegation Feedback is requested:

Provide information copy of GOA Plan: Note: Requesting a copy of the plan should not be a
commaon occurence on routine RGOAs. Where major programs or higher risks are involved, it
may he appropriate to request a copy of the plan.

GOAR is requested to] For partial shipments: |
sign the Statement of|
the GOA on the Cal™: | For final shipments: |

GOAR is requested to forward electronic copy of signed CoC (i pdf format):

Product Release
Special  istroctions
related to produoct
release (if Col” is not
used):

Deviation Permits/Concessions (Reference Anex A section A.J):

GOAR is authorised | System Approach: |
to CoOnECUr or non-
coamcur with| Case by Case: |
classification/
disposition of

Supplier's minor
deviation permits and/’
Or CONCESSinNns.:

GOAR is requested to provide comments and/or recommendations for major deviation permits
andfor concessionns submitted by the Supplier for approval by the Acquierer. Provide
contractual reference and instructions as necessary.

Reporting (reference para. 4.2.2):

Report risk status on an ongoing hasis:: Copies of Quality Deficienncy Reports
issued to the Supplier or Sub-supplier
At RGOA Completion: are requested:

Other reporting,
please Specify:

Page 2 of 3

Figure 21.43
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Other Requirements:

Delegator Signature (signature not required if sent electronically): Drate:

Page 3 of 3

Figure 21.44
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21.4 Risk Identification, Assessment and Communication

A. Select RGQA from the drop down (See Figure 21.45) and click the Create
Button and the RGQA form page will be displayed as shown in Figure 21.46.

View | Edit GQA Form

Control Numbers

RCN#: 55102A-2023-448 DCN#: 50101A-23-03-448 Created Year: 2023

-SELECT- v || Create | | Cancel |

Figure 21.45
PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home » Help & + Logou

Risk identification, Assessment and Communication (RIAC)

Instructions
(M) denotes a mandatory field

Control Numbers

RCN#: 55102A-2023-448 DCN#: S50101A-23-03-448 Created Year: 2023

| Save | | Add/View Attachment | | Cancel |

Create PDF

RGQA Information

Delegator RGQA No: |5C Characters Max |

Revision Number: :

RGQA Date: |MN/DDMYYYY

RIAC

RIAC Number:| |
Revision Number: :

RIAC Date: | MM/DDYYYY

RIAC Information

| Add RIAC Information |

Figure 21.46
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B. Figure 21.47 represents the Control Number section and buttons

Control Numbers

RCN#: S4306A-2023-67 DCN#: S5102A-23-01-67 Created Year: 2023

| Save | | Add/view Attachment | | Cancel |

Create POF

Figure 21.47
e RCN - Record Control Number auto-populated from the delegation
e DCN - Document Control Number auto-populated from the delegation
e Created Year — The year the delegation was created
e Buttons
o Save — Saves the form. NOTE: you must click SAVE before creating a PDF.

o Add/View Attachments — Will bring the user to the attachment page See
Section 26.

o Cancel — Returns the user to the Main page without saving the data entered.

o Create PDF — Hyperlink that creates a PDF version of the form. You must
click SAVE before creating a PDF with the entered information.

C. Figure 21.48 represents the RGQA Information section

RGQA Information

Delegator RGQA No: |EC Characters Max |

Revision Number: \:l

RGQA Date: |MM/DDYYYY [

Figure 21.48

e Delegator RGQA Number: Number assigned to the request for government QA
e Revision Number: Revision number of RGQA

¢ RGQA Date: Date the request was received
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D. Figure 21.49 represents the RIAC Information section

.

RIAC Number:| |
Revision Number: :

RIAC Date: |MM/DDYYYY [

| RIAC Information

| Add RIAC Information |

Figure 21.49
e RIAC Number: Field to enter the RIAC number
e Revision Number: Revision number of RIAC
¢ RIAC Date: The date the RIAC was created

e Add RIAC Information Button: Click this button to open the ADD RIAC Information
page (Figure 21.49).

E. Figure 21.50 represents the Add RIAC Information page

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREFP)
User Profile: USER (ALPHA) GUIDE » - Logout

Add RIAC Information

Risk Statement:

Risk Cause(s):

Risk Assessment:

Impact: [-SELECT- v Likelihood: [-SELECT- v RiskIndex: [ |
On going GQA Risk Status:
Decreasing: Stable: Increasing:

Delegator/Delegatee (GQAR) Area for comments for Recommendations:

A

Risk Status at Closure:
No Occurrence [No v Occurred & Controlled [No ~ Occurred & Uncontrolled

| Add RIAC Information | | Cancel |

Figure 21.50

¢ Risk Statement: Text field to enter the Risk narrative
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Risk Causes: Text field to enter the causes narrative

Risk Assessment Impact: Dropdown to select Risk Impact- 1, 4 or 9.

Risk Assessment Likelihood: Dropdown to select Risk Likelihood- 1, 4 or 9.

Risk Assessment Risk Index: Impact multiplied times Likelihood

Ongoing GQA Risk Status:

O

O

O

Decreasing: Yes /No drop down to indicate Risk status is decreasing.
Stable: Yes /No drop down to indicate Risk status is stable.

Increasing: Yes /No drop down to indicate Risk status is increasing.

Delegator/Delegatee (GQAR) Area for comments and Recommendations:
Narrative field for comments and recommendations.

Risk Status at Closure

(@)

O

No Occurrence: Yes /No drop down to indicate Risk Status did not occur.

Occurred & Controlled: Yes /No drop down to indicate Risk Status occurred
and is controlled.

Occurred & Uncontrolled: Yes /No drop down to indicate Risk Status
occurred and is uncontrolled.

Buttons available:

Add RIAC Information: Click to save RIAC Information and return to the main RIAC

page. The information entered will display in a table below the RGQA and RIAC
numbers (see Figure 21.51).

Cancel: Click to return to main RIAC page without saving entry.

F. Figure 21.50 represents a RIAC Information page displaying to the RIAC page.
Multiple rows will display when additional RIAC sections are added.
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Risk identification, Assessment and Communication (R

Instructions
(M) denotes a mandatory field

Control Numbers

RCN# 55102A-2023-448 DCN#: S0101A-23-03-448

| Save | | Add/View Attachment | | Cancel |

Create PDF

RGQA Information

IAC)

Created Year; 2023

Delegator RGQA No: |1

Revision Number:
RGQA Date: [04/17/2023 ]

Revision Number:
RIAC Date: |04/19/2023 Bz

RIAC Information

| Add RIAC Information |

RIAC Information ltems
Risk
Assessment
Likelihood

As

Risk Assessment Impact

Statement

On going

GQA Risk
Status

Increasing

Risk Status at
Closure No
Occurrence

On going
GQA Risk
Status Stable

Delegator/Delegatee
(GQAR) Area for comments
for Recommendations

Delegator/'Delegates (GQAR) Area
for comments for
Recommendations

i

| Edit | | Delete |

Risk Status at
Closure
Occurred &
Controlled

Risk
sessment
Index

On going GQA
Risk Status
Decreasing

Risk Status at
Closure Occurred
& Uncontrolled

Figure 21.51
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G. Figure 21.52 represents the RIAC PDF form

NATO Government Qualily Assurance

Risk Identification, Assessment and Communication (RIAC)

Risk information is considered commercially sensitive and shall be wsed for GOA purposes only. Risk information
shall not be shared outside of the Mutual GOA Participants, unless by prior agreement by the Acquirer. Supplier
and GOAR.

RGOA Number: | Revision Number: | Date: |

RIAC Number: | Revision Number: | Date: |

Risk Statement

Risk Cause(s):

On going GQA Risk Decreasing Stahle Increasing

Status:

Delegator/Delegatee (GOAR) area for comments and recommendations:

Risk Assessment: Impact: 1, 4 or 9: 1 Likelihood: 1, 4 or 9: 1 Risk Index =T x L: 1|

risk status at closure: | No Oceurrence Occurred and Controlled Occurred and Uncontrolled

(M) denotes a mandatory lcld.
Risk Statement: The potential reason(s) why a risk will occur, expressed in terms of a breakdown of a process or process control,
linked to the contractual requirements relating to quality (see Section 2.2 and Annex C.3.3.3).

Risk Cause: The consequence of an uncertain event oceurring (see Section 2.2 and Annex C.3.4.1).
Risk Likelihood: The degree of confidence that the risk will occur (see Section 2.2 and Annex C.3.4.7).
Risk Index: The degree of important of a risk expressed as the product of the impact and likelihood, used to prioritise GQA

activities.

Page 1 of 1

Figure 21.52
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21.5 Delegation Feedback Form
A. Select DFB from the drop down (See Figure 21.53) and click the Create Button
and the DFB form page will be displayed as shown in Figure 21.54.

View | Edit GQA Form

Control Numbers

RCN#: 55102A-2023-448 DCN#: 50101A-23-03-448 Created Year: 2023

-SELECT- v || Create | | Cancel |
-SELECT-

Figure 21.53
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PRODUCT DATA REFORTING AND EWALUATEON PROCRAM [FOREF]

Homi - Hilo Lisar Frofie: US ALPHA ! GIUIDE - - Loagoii|

Deisgaiion Fesdiwek Fonm [OFE)

ratruchons
M| dereise 8§ mendaiory teki

Comtrol Humibsre

DCHE: 55102 Creaisd Yaar: 2

AddView Altachmani | | Canco
Create POF
RiEEA Moo [50 Chamders Max ]
Aoviclon Mumber:[ |
Reas Dets: MO T =

RIAC Mo [ 50 Charachns M ]
Reviclon Mumber:[ |

RIAC Dats: [FRCC vy |4

Wars you fully caticfisd with the risk idsnifioetion? (P

It you calacdno, plsace provids detalls:

e
Were you fully ceficfied with the complatansce of the RS@A and RIACT
It you calacdno, plsace provids detalls:

A
Wac the ROZA reoskied in & fimaly manner?
If you caleai no, pisace provide detalls:

o
D Addstianal Comments

e

Part 2 Dalsgaior Fesdbaok on Communlsation and GEA Ssrdess provided by tha Dalegates
Wat the scknowlsdigement of Receint received In 2 fimely mannar?
H you calaci Bo, plesce provide detalls:

o
Wat the Recoonce to the RGGA racalved In a Bmely manner?
It you calacd Mo, pleace orovids detalls:

S
Are you fully saficfied with the oommunication In the cource of BEAT
It you calacd Mo, pleace cpecity what wee wrong:

s
&re you fully saficfled with ponbent [quality) of the dellversbis dooumsnts (RIAC, reporte, Colc, @DREI?
It you eaiaci Mo, pleace cpecity whak waE wrong:

o
Are you fully cadicfisd with the Bimecoals of the @QA dellverablas dosumente (RIAC, raports, CoCs, GOREIT
If you calaat Mo, plssce cpecity what wWaE sTong:

o
Are you fully cadicfied with the oonfidence provided by the BQA cerviosc?
It you calacd Mo, pleace cpecity what wee wrong:

o
Dalsgator &ddtional Commantec:

o

DslsgataaDelsgator 3EAR 3ignaturs | Egnature Mot raquirsd I cent slsctronbeally) | Characliors Max

pats: [FEETV77 |4

Figure 21.54
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B. Figure 21.55 represents the Control Number section and buttons

Control Numbers

RCN#: S4306A-2023-67 DCN#: S5102A-23-01-67 Created Year: 2023

| Save | | Add/view Attachment | | Cancel |

Create POF

Figure 21.55
e RCN - Record Control Number auto-populated from the delegation
e DCN - Document Control Number auto-populated from the delegation
e Created Year — The year the delegation was created
e Buttons
o Save — Saves the form. NOTE: you must click SAVE before creating a PDF.

o Add/View Attachments — Will bring the user to the attachment page See
Section 26.

o Cancel — Returns the user to the Main page without saving the data entered.

o Create PDF — Hyperlink that creates a PDF version of the form. You must
click SAVE before creating a PDF with the entered information.

C. Figure 21.56 represents the RGQA Information section

RGQA Information

RGQA No: |5C Characters Max |
Revision Number:[ |
RGQA Date: | MM/DDYYYY E]|

Figure 21.56

e Delegator RGQA Number: Number assigned to the request for government QA
e Revision Number: Revision number of RGQA

¢ RGQA Date: Date the request was received

D. Figure 21.57 represents the RIAC Numbers section

RIAC Numbers
RIAC No: |53 Characters Max ‘
Revision Number: |:|
RIAC Date: [MM/DD/YYYY |[id

Figure 21.57

e RIAC Number: Enter the RIAC Number

e Revision Number: Revision number of RIAC
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e RIAC Date: The date the RIAC was created

E. Figure 21.58 represents Part 1 — Delegatee Feedback on RGQA and RIAC

Were you fully satisfied with the risk identification?
If you select no, please provide details:

Were you fully satisfied with the completeness of the RGQA and RIAC?
If you select no, please provide details:

Was the RGQA received in a timely manner?
If you select no, please provide details:

Delegatee Additional Comments

Figure 21.58

e Were you fully satisfied with the risk identification?

o Select Yes/ No to respond to question

o Defaults to No

o If you select No, please provide details: Narrative field to enter reason for No.
e Were you fully satisfied with the completeness of the RGQA and RIAC?

o Select Yes/ No to respond to question

o Defaults to No

o If you select No, please provide details: Narrative field to enter reason for No.
e Was the RGQA received in a timely manner?

o Select Yes/ No to respond to question

o Defaults to No

o If you select No, please provide details: Narrative field to enter reason for No.
o Delegatee additional comments:

o Narrative field to enter Delegatee additional comments.
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F. Figure 21.59 represents Part 2 — Delegator Feedback on Communication and
GQA Services provided by the Delegatee.

I Part 2 Delegator Feedback on Communication and GQA Services provided by the Delegatee I
Was the acknowledgement of Receipt received in a timely manner?
If you select No, please provide details:

Was the Response to the RGQA received in a timely manner?
If you select No, please provide details:

Are you fully satisfied with the communication in the course of GQA?
If you select No, please specify what was wrong:

Are you fully satisfied with content (quality) of the deliverable documents (RIAC, reports, CoCs, QDRs)?
If you select No, please specify what was wrong:

Are you fully satisfied with the timescale of the GQA deliverables documents (RIAC, reports, CoCs, QDRs)?
If you select No, please specify what was wrong:

Are you fully satisfied with the confidence provided by the GQA services?
If you select No, please specify what was wrong:

Delegator Additional Comments

Delegatee/Delegator GQAR Signature (Signature Not required if sent electronically): 100 Characters Max

il

Date:

Figure 21.59

e Was the Acknowledgement of Receipt received in a timely manner?

o Select Yes/No to respond to question

o Defaults to No

o If you select No, please provide details: Narrative field to enter reason for No.
e Was the Response to the RGQA received in a timely manner?

o Select Yes/ No to respond to question

o Defaults to No

o If you select No, please provide details: Narrative field to enter reason for No.
e Are you fully satisfied with the communication in the course of GQA?

o Select Yes/ No to respond to question

o Defaults to No

o If you select No, please provide details: Narrative field to enter reason for No.
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Are you fully satisfied with content (quality) of the deliverable documents
(RIAC, reports, CoCs, QDRs)?

o Select Yes/ No to respond to question
o Defaults to No
o If you select No, please provide details: Narrative field to enter reason for No.

Are you fully satisfied with the timescale of the GQA deliverables documents
(RIAC, reports, CoCs, QDRs)?

o Select Yes/ No to respond to question

o Defaults to No

o If you select No, please provide details: Narrative field to enter reason for No.
Are you fully satisfied with the confidence provided by the GQA services?

o Select Yes/ No to respond to question

o Defaults to No

o If you select No, please provide details: Narrative field to enter reason for No.
Delegatee additional comments: Narrative to enter additional comments.

Delegatee / Delegator GQAR Signature (Not required if sent electronically):
Signature clock for Delegatee/Delegator signature.

Date: Date of signature.
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G. Figures 21.60 and 21.61 represent the DFB PDF form

RGOA Number:

RIAC Number:

NATO Government Quality Assurance
Delegation Feedback Form (DFB)

Revision Numbeér:

Revision Number:

Date:

1.1 Were yvou fully
satishied with the risk
identification?

Yes?

Dhate:

No?

If you mark off Mo, please specify what
Was wrong.

1.2 Were voun fully
satisfied with the
completeness of the
RGOA and RIAC?

Yes?

No?

If you mark off Mo, please specify what
Was wrong.

1.3 Was the RGOA
received in 3 timely
manner?

Yes?

No?

If you mark off Mo, please specify what
Was wrong.

X1 Was the
Acknowledgement of
Receipt received in a
timely manner?

Delegatee additional comments:

No?

If you mark off Mo, please specify what
Was wrong.

1.2 Was the response
to the RGOA received
in a timely manner?

Yes?

No?

If you mark off Mo, please specify what
Was wring.

23 Are vou fully
satishied with the
communication in the
course of the GOAT

Yes?

No?

If you mark off No, please specify what
Was wrong.

2.4 Are vou fully
satisfied with the
content (guality) of
the GOQA deliverable
documentis (RIAC,
reports, CoCs,

QDRs)?

Yes?

No?

If you mark off Mo, please specify what
Was wrong.

Page 1 of 2

Figure 21.60
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L5 Are vou fully
satisfied with the
timescale of the GOA
deliverable documents
(RIAC, reports, CoCs,
QDRs)?

Yes?

No?

If you mark off Mo, please specify what
Wi Wrong.

It Are vou fully
satisfied with the
confidence provided
by the GOA services?

Yes?

No?

If you mark off Mo, please specify what
Was Wrong.

Delegator additional comments:

Delegatee/Delegator Signature (signature not required if sent electronically):

Dhate:

Page 2 of 2

Figure 21.61
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21.6 Attaching Forms to Delegations

Files are not automatically attached to the Delegation.
Click the Create PDF hyperlink to populate the PDF version of the form (Figure 21.62).

Control Numbers

RCN#: S4306A-2023-67 DCN#: 35102A-23-01-67 Created Year: 2023

| Save | | AddiView Attachment | | Cancel |

Create PDF

Figure 21.62

Once a PDF is created, download the file. Depending on the browser, the process may
vary, but some will have a download link as seen in Figure 21.63.

Q 6 B & =

Download this file

Figure 21.63

Once downloaded, follow the steps for adding an attachment (via the Add/View Attachment
button) to upload the created PDF on the Delegation. Instructions are available in Section
26, or the PDREP Attachments Module user guide.

22 FINANCIAL PAGES

A. Funding document data is used to support customer delegation’s reimbursable fields
and service set fields. Funding webpages will be available to users with the FB
funding user role. Access to these webpages will be by the QALI/LOD fly out menu
(See Figure 22.1). Clicking the fly out will display the Funding Base Page as shown
in Figure 22.1.
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Welcome

User Profile » + Logout
APPLICATIONS

Product Quality Deficiency Report (PQDR)»

QALl/Letter of Delegation {LOD) ®  aq Hoc Reports

Receipt Inspection Management Sys

Supplier Audit & Assessments (SAA)

Supply Discrepancy Report (SDR) »LUELEE] > | Funding

Surveillance Plan {(SP) » Transfer QALI/LOD

Create New QALI/LOD

SEARCHES | Worklist

Figure 22.1

B. Figure 22.2 displays the Funding Base Page.

Financial Pages

Add Funding Document

(M)Funding Document Type: |-SELECT- v|

| Create Funding Document |

Search Funding Document

Funding Type: [-SELECT- v |
Source Code: [-SELECT- v
Customer Code: |-SELECT— v|

Funding Name: | |

Status: [ show Inactive Funding Document

| Search | | Clear |

| Fundingd | Fundinghpe | FundingDooument | staws |
Figure 22.2

¢ Add Funding Document section

o (M) Funding Document Type: dropdown containing a list of the funding
document types
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e Search Funding Document section
o Funding Type: Drop down filter with the list of funding document types
o Source Code: drop down filter with a list of all source codes

o Customer Code: drop down filter that lists all the Customer codes based on
the selection from the Source Code

o Funding Name: Text box to enter a specific funding name
o Status: Check box to include inactive funding documents
o Buttons:

= Create Funding Document: Button used to create the selected
funding document

=  Search: Button the initiates the search based on criteria selected, if no
criteria is selected all funding documents will be returned.

= Clear: Clears all criteria that has been selected

e Figure 22.3 shows a search with no criteria being selected.

Search Funding Document

Funding Type: [-SELECT- ~|
Source Code: [-SELECT- v]
Customer Code: | SELECT- ]
Funding Name: | |
Status: [ show Inactive Funding Document
| Search | | Clear |
“Funamg | rumghpe | rusaingocumen | smws
0 Letter of Offer and Acceptance [ Active |
| 1 || Interagency Agreements || [ Active |
Figure 22.3

221 Adding Financial Documents
The Add Funding document section allows the user to select which funding document type

to create by highlighting the selection and clicking the Create Funding Document button
(Figure 22.4).
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Add Funding Document

(M)Funding Document Type:

-SELECT-

-SELECT-

Letter of Offer and Acceptance (LOA)
Military Interdepartmental Purchase Request (MIPR DD Form 448)

MASA Defense Purchase Request (NASA Form 523)

Figure 22.4

Clicking the Create Funding Document button (See Figure 22.2) will display the funding
document selection, with the next sequential number being assigned as the funding

document’s Funding ID number.
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22.2 Letter of Offer and Acceptance (LOA)

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)

Home « Help » User Profile: USER (ALPHA) GUIDE » « Logout
Financial Pages

LOA Data Entry

Funding ID: 453781977
{M)Funding Document: | |

(M) Foreign Military Sales Case ID: Ln;gsgﬁming | |Letter Code:
Letter of Request: | |
Purpose of LOA: | |
Purchase (FG/I0) Accepting Official
Name: | |
Title: | |
First Name: | |
Middle Initial: | |
(M)Last Name: | |
Date Accepted: |VM/DDMYYYY
Cumulative Dollar:
(M) Dollar Amount: | || Update Amount |
Charge Start Date: |MM/DDMYYYY
Charge Stop Date: |MWM/DD/NYYYY
(M)Source Code:

Customer Code - Name: |<SELECT> -
| Add Customer |

(M) Services Supported

by this Funding Document : | ~SELECT> v

| Add Service |

Funding Status:

| Add/View Attachments | | Save and Exit | | Save || Cancel |

Figure 22.5
Figure 22.5 Data Fields

e Funding ID: Auto-populated Funding ID number
e (M) Funding Document: text box to enter the Funding Document number
e (M) Foreign Military Sales Case: Enter applicable FMS Case numbers

o Country Code: Drop down with a list of country codes
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o Implementing Agency: text box for the implementing agency, 2 Character
limit
o Letter Code: text box for entering the letter code associated with the
implementing agency, 3-character limit
Letter of Request: text box to enter the Letter of Request
Purpose of LOA: text box to enter the purpose of the LOA
Purchase (FG/IO) Accepting Official Fields
o Title: Title of the accepting official
o First Name: First name of the accepting official
o Middle Initial: Middle Initial of the accepting official
o (M) Last Name: Last name of the accepting official
Date Accepted: Date the LOA was accepted
Cumulative Dollar Amount: Cumulative total value of the document. Auto-
calculated value based on the entries made within the (M) Dollar Amount field.
(M) Dollar Amount: Enter the dollar amount to apply to the Cumulative Dollar
Amount. Click the “Update Amount” button to apply the changes (See Figure 22.6
and 22.7).

Cumulative Dollar: 10000

(M) Dollar Amount: | 10000 || Update Amount |
Figure 22.6

Cumulative Dollar: 20000

(M) Dollar Amount: | 10000 || Update Amount |
Figure 22.7

Charge Start Date: Date charges start
Charge Stop Date: Date charges stop
(M) Source Code: List of the customer source codes (See Figure 22.8)

(M)Source Code: |C812 ~

Figure 22.8
Customer Code — Name: Values populated based on selected Source Code. Select
the customer name as shown in Figure 22.9. Click Add Customer Button
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(M)Source Code: [C512 v

Customer Code - Name: | Ca12-0W-NASA HEADQUARTERS - OV V|
| Add Customer |

Figure 22.9

o Figure 22.10 shows a Customer that has been added, to remove a Customer
highlight the customer that needs to be removed and click the Remove
Customer button.

(M)Source Code: |C812 v
Customer Code - Name: | C812-0W-NASA HEADQUARTERS - 0V v |
| Add Customer |

Ca12 - OW - NASA HEADQUARTERS -1

| FRemove Customer |

Figure 22.10
e (M) Service Supported by this Funding Document: Dropdown list of the services
supported by the funding document, to add a service highlight the service and click
the Add Service button as shown in Figures 22.11 and 22.12.

(M) Services Supported
by this Funding Document : | <SELECT> v]
| Add Service |
Figure 22.11
(M) Services Supported -
by this Funding Document : (Quality Assurance ~]
Figure 22.12

o Toremove a service, highlight the service and click the Remove service
button (See Figure 22.13)

232



(M) Services Supported

by this Funding Document ; | Quality Assurance hd

| Add Service |

Quality Assurance

| Remove Service |

Figure 22.13

¢ Funding Status: Select Active or Inactive as the funding status.

Funding Status:

-Select-

Acti E o
| Add/View Attachments | Inzg;iie Exit | | Save |
Figure 22.14

e Figure 22.15 Validation that may be seen on the LOA

Funding Document is Mandatory for LOA
Country Code is Mandatory for LOA
Implementing Agency is Mandatory for LOA
Letter Code is Mandatory for LOA

Last Name is Mandatory for LOA

Dollar Amount is Mandatory for LOA
Source Code is Mandatory for LOA
Services Supported is Mandatory for LOA

Figure 22.15

e Buttons

o Add/View Attachments — Will bring the user to the attachment page See
Section 26.

o Save and Exit — Saves the form and exits to the Financial page screen
o Save — Saves the form

o Cancel — Returns the user to the Financial Pages screen without saving the
data entered.

| Add/View Attachments | | Save and Exit | | Save || Cancel |

Figure 22.16
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22.3 Military Interdepartmental Purchase Request (MIPR)

Home * Help » User Profile: USER (ALPHA) GUIDE & * Logout

Financial Pages

Funding
MIPR Data Eniry

Funding ID: qg5q

{M)Funding Document: | |

; . . Country Code:
(M) Foreign Military Sales Case ID: “SELECT= w
(M)Source Code: | =SELECT=

Customer Code - Name: [<SELECT= v |

Add Customer

Implementing Letter Code:

Agency: |

(M) Services Supported

by this Funding Document : [=SELECT= o

Cumulative Dollar:

(M} Dollar Amount:
(M} Duns/UEI:
(CM) DoDAAC:

|| Update Amount |

{CM) Agency Location Code: [<SELECT= i
(M) Start Date: [WM/DD/Y vy |
(M) Stop Date: [MM/DD/VVY |4
Charge Start Date: _:1
Charge Stop Date: [MM/DDNVYY |4
|

(M) MIPR Number:

Signature Date: [MpDOr Y d

Funding Status: |-Select- v

Billing Address

From Address
Agency Name | | (M} Agency Name | |
Office || | (M) Address 1 || |
(M) POC Name || | Address 2 || |
(M) Address 1 || | Address 3 | | |
Address 2 || | Address 4 | | |
Address 3 || | M) City | | |
Address 4 || | (M} State | | |
(M) City || | (M) Postal Code | |
(M) State | | |
(M) Postal Code |||
Email | | |
Phone | |

[ Addiview Attachments | | Save and Exit | [ Save | [ Cancel |

Figure 22.17
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Figure 22.17 Data Fields

e Funding ID: Auto-populated Funding ID number
e (M) Funding Document: Enter the Funding Document number
e (M) Foreign Military Sales Case: Enter applicable FMS Case numbers
o Country Code: Drop down with a list of country codes
o Implementing Agency: text box for the implementing agency, 2 Character
limit
o Letter Code: text box for entering the letter code associated with the
implementing agency, 3-character limit
e (M) Source Code: List of the customer source codes (See Figure 22.18)

(M)Source Code: [C5812 v

Figure 22.18
e Customer Code — Name: Values populated based on selected Source Code. Select
the customer name as shown in Figure 22.19. Click Add Customer Button

(M)Source Code: [C512 v

Customer Code - Name: | Ca12-0W-NASA HEADQUARTERS - OV V|
| Add Customer |

Figure 22.19

o Figure 22.20 shows a Customer that has been added, to remove a Customer
highlight the customer that needs to be removed and click the Remove
Customer button.

(M)Source Code: | C812 v

Customer Code - Name: | C812-0W-NASA HEADQUARTERS - 0V v |
| Add Customer |

Cd12 - OW - NASA HEADQUARTERS -1

| Remove Customer |

Figure 22.20
e (M) Service Supported by this Funding Document: Dropdown list of the services
supported by the funding document, to add a service highlight the service and click
the Add Service button as shown in Figures 22.21 and 22.22.
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(M) Services Supported
by this Funding Document : | <SELECT> hd
| Add Service |
Figure 22.21
(M) Services Supported .
by this Funding Document : (Quality Assurance ~]
Figure 22.22

o Toremove a service, highlight the service and click the Remove service
button (See Figure 22.23)

(M) Services Supported

by this Funding Document ; |_Quality Assurance v]

| Add Service |

Quality Assurance

| Remove Service |

Figure 22.23
e Cumulative Dollar Amount: Cumulative total value of the document. Auto-
calculated value based on the entries made within the (M) Dollar Amount field.
e (M) Dollar Amount: Enter the dollar amount to apply to the Cumulative Dollar
Amount. Click the “Update Amount” button to apply the changes (See Figure 22.24
and 22.25).

Cumulative Dollar: {0000

(M) Dollar Amount: | 10000 || Update Amount |
Figure 22.24

Cumulative Dollar: 20000

(M) Dollar Amount: (10000 || Update Amount |
Figure 22.25

e (M) Duns/UEI: Text field to enter the Duns/UEI number of the agency
e (CM) DoDAAC: Text field to enter the DoDAAC of the agency
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Note: An entry must be made in either Duns/UEI or DoODAAC
Agency Locator Code: Drop down list agency names and codes highlight to make
a selection

(CM) Agency Location Code: |<SELECT= v|

Figure 22.26

(M) Start Date: Calendar to enter the start date

(M) Stop Date: Calendar to enter the stop date

Charge Start Date: Calendar to enter the date when charges start
Charge Stop Date: Calendar to enter the date when charges stop
(M) MIPR Number: Text box to enter the MIPR number.
Signature Date: Calendar to enter the signature date

Funding Status: Select Active or Inactive as the funding status.

Funding Status:
-Select-

Activ
| AddView Attachments | mZ Ehtiie

E| | Save |

Figure 22.27
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Figure 22.28 - From Address section

[ Fomacaess |

Agency Name

Office

(M) POC Name

(M) Address 1

Address 2

Address 3

(M) City
(M) State

(M) Postal Code

Email

Phone

|
|
|
|
|
Address 4 ||
|
|
|
|
|

Figure 22.28
e Agency Name: text box to enter the name of the agency
e Office: text box for the Name of the office within the agency
e (M) POC Name: text box for the name of the POC of the agency
e (M) Address 1: text box for address line # 1
e Address 2: text box for address line # 2
e Address 3: text box for address line # 3
e Address 4: text box for address line # 4
e (M) City: text box for the name of the city
e (M) State: text box for the name of the State
e (M) Postal Code: text box for the zip code
e Email: text box for the email address of the POC
e Phone: text box for the phone number of the POC
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Figure 22.29 - Billing Address Section

Billing Address

(M) Agency Name

(M) Address 1

Address 2

Address 3

Address 4

(M) City
(M) State

(M) Postal Code

Figure 22.29

(M) Agency Name: text box for the Agency name
e (M) Address 1: text box for address line # 1

e Address 2: text box for address line # 2

e Address 3: text box for address line # 3

e Address 4: text box for address line # 4

e (M) City: text box for the name of the city

e (M) State: text box for the name of the State

e (M) Postal Code: text box for the zip code
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e Figure 22.30 Validation that may be seen on the MIPR

Funding Document is Mandatory for MIPR
Country Code is Mandatory for MIPR
Implementing Agency is Mandatory for MIPR
Letter Code is Mandatory for MIFR

Source Code is Mandatory for MIPR
Services Supported is Mandatory for MIPR
Dollar amount is Mandatory for MIPR
DUNS/UE! is Mandatory for MIFR
DoDAAC or Agency Location Code is Mandatory for MIPR
Start date is Mandatory for MIPR

Stop date is Mandatory for MIPR

MIFR Number is Mandatory for MIFR
From name is Mandatory for MIPR

From address 1 is Mandatory for MIPR
From city is Mandatory for MIFR

From state is Mandatory for MIFR

From postal code is Mandatory for MIPR
Billing name is Mandatory for MIFR

Billing address 1a is Mandatory for MIPR
Billing city is Mandatory for MIPR

Billing state is Mandatory for MIFR

Billing postal code is Mandatory for MIFR

Figure 22.30
Figure 22.31 - Buttons

| Add/View Attachments | | Save and Exit | | Save || Cancel |

Figure 22.31

e Add/View Attachments — Will bring the user to the attachment page See Section
26.

e Save and Exit — Saves the form and exits to the Financial pages’ screen
e Save — Saves the form

e Cancel — Returns the user to the Financial Pages screen without saving the data
entered.
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request (NASA)

D EVALUATION PROGRAM (FDREP)

User Profile: USER (ALPHA) GUIDE » * Logout

22.4 NASA Defense Purchase
PRODUCT DATA REPORTING AN
Home * Help b
Financial Pages
Funding

NASA Data Entry

(M) Dollar Amount
(M) Duns/UEI
{CM)} DeDAAC

(M) Start Date
{M) Stop Date
Charge Start Date
Charge Stop Date

Purchase Request Date
Funding 5tatus

From Address

Agency Name

Office

(M) POC Name

(M) Address 1

Address 2

Address 3

Address 4

(M) City
(M) State

{M) Postal Code

Email

Phone

Funding ID:
(M)Funding Document:

{M) Foreign Military Salez Case ID:

(M)Source Code:
Customer Code - Name:

{CM) Agency Location Code:

{M) Request Number:

1830

Country Code:
<SELECT=
<SELECT= w

[<SELECT=
| Add Customer || Add Al |

Implementing
Agency: |

Letter Code:

Cumulative Dollar:

| | Update Amount

[<SELECT=
|

: [MMWDDAYYY [
+ |-Select v |

Billing Address

(M) Agency Name || |
|
|

{M) Address 1

Address 2

Address 3

Address 4

(M) City
(M) State

{M) Postal Code

[ Add/view Attachments | | Save and Exit | [ Save || Cancel |

Figure 22.32
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Figure 22.32 Data Fields

e Funding ID: Auto-populated Funding ID number
e (M) Funding Document: Enter the Funding Document number
e (M) Foreign Military Sales Case: Enter applicable FMS Case numbers
o Country Code: Drop down with a list of country codes
o Implementing Agency: text box for the implementing agency, 2 Character
limit
o Letter Code: text box for entering the letter code associated with the
implementing agency, 3-character limit
e (M) Source Code: List of the customer source codes (See Figure 22.33)

(M)Source Code: [C5812 v

Figure 22.33
e Customer Code — Name: Values populated based on selected Source Code. Select
the customer name as shown in Figure 22.34. Click Add Customer Button

(M)Source Code: [C512 v

Customer Code - Name: | Ca12-0W-NASA HEADQUARTERS - OV V|
| Add Customer |

Figure 22.34

o Figure 22.35 shows a Customer that has been added, to remove a Customer
highlight the customer that needs to be removed and click the Remove
Customer button.

(M)Source Code: |C812 v
Customer Code - Name: | C812-0W-NASA HEADQUARTERS - 0V v |
| Add Customer |

Cd12 - OW - NASA HEADQUARTERS -1

| Remove Customer |

Figure 22.35
e Cumulative Dollar Amount: Cumulative total value of the document. Auto-
calculated value based on the entries made within the (M) Dollar Amount field.
e (M) Dollar Amount: Enter the dollar amount to apply to the Cumulative Dollar
Amount. Click the “Update Amount” button to apply the changes (See Figure 22.36
and 22.37).
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Cumulative Dollar: 10000

(M) Dollar Amount: | 10000 || Update Amount |
Figure 22.36

Cumulative Dollar: 20000

(M) Dollar Amount: | 10000 || Update Amount |
Figure 22.37

(M) Duns/UEI: Text field to enter the Duns/UEI number of the agency

(CM) DoDAAC: Text field to enter the DoDAAC of the agency

Note: An entry must be made in either Duns/UEI or DODAAC

Agency Locator Code: Drop down list agency names and codes highlight to make
a selection

(CM) Agency Location Code: |<SELECT= v|

Figure 22.38
(M) Start Date: Calendar to enter the start date
(M) Stop Date: Calendar to enter the stop date
Charge Start Date: Calendar to enter the date charges start
Charge Stop Date: Calendar to enter the date charges stop
(M) Request Number: text box to enter the request number
Purchase Request Date: calendar to enter the request date
Funding Status: Select Active or Inactive as the funding status.

Funding Status:

-Select-

Activ
| AddView Attachments | InI.:a Eltiie

E| | Save |

Figure 22.39
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Figure 22.40 - From Address Section

From Address

Agency Name ||

Office

(M) POC Name

(M) Address 1

Address 2

Address 3

(M) City
(M) State

(M) Postal Code

Email

|
|
|
|
|
Address 4 ||
|
|
|
|
|

Phone

Figure 22.40
e Agency Name: text box to enter the name of the agency
e Office: text box for the Name of the office within the agency
e (M) POC Name: text box for the name of the POC of the agency
e (M) Address 1: text box for address line # 1
e Address 2: text box for address line # 2
e Address 3: text box for address line # 3
e Address 4: text box for address line # 4
e (M) City: text box for the name of the city
e (M) State: text box for the name of the State
e (M) Postal Code: text box for the zip code
e Email: text box for the email address of the POC
e Phone: text box for the phone number of the POC
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Figure 22.41 - Billing Address Section

Billing Address

(M) Agency Name

(M) Address 1

Address 2

Address 3

Address 4

(M) City
(M) State

(M) Postal Code

Figure 22.41

e (M) Agency Name: text box for the Agency name
e (M) Address 1: text box for address line # 1

e Address 2: text box for address line # 2

e Address 3: text box for address line # 3

e Address 4: text box for address line # 4

e (M) City: text box for the name of the city

e (M) State: text box for the name of the State

e (M) Postal Code: text box for the zip code
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e Figure 22.42 Validation that may be seen on the NASA

Funding Document is Mandatory for NASA
Country Code is Mandatory for NASA
Implementing Agency is Mandatory for NASA
Letter Code is Mandatory for NASA
Source Code is Mandatory for NASA
Dollar amount is Mandatory for NASA
DUMS/UELD 1s Mandatory for NASA
DoDAAC or Agency Location Code is Mandatory for NASA
Start date is Mandatory for NASA

Stop date is Mandatory for NASA

Request Number is Mandatory for NASA
From name is Mandatory for NASA

From address 1 is Mandatory for NASA
From city is Mandatory for NASA

From state is Mandatory for NASA

From postal code is Mandatory for NASA
Billing name is Mandatory for NASA

Billing address 1a is Mandatory for NASA
Billing city is Mandatory for NASA

Billing state is Mandatory for MASA

Billing postal code is Mandatory for NASA

Figure 22.42
Figure 22.43 - Buttons

| Add/View Attachments | | Save and Exit | | Save || Cancel |

Figure 22.43

e Add/View Attachments — Will bring the user to the attachment page See Section
26.

e Save and Exit — Saves the form and exits to the Financial page screen

e Save — Saves the form
e Cancel — Returns the user to the Financial Pages screen without saving the data
entered.

23 HOST NATION

23.1 Creating a Host Nation delegation

Creating a Host Nation delegation is the same process as described in Section 5.1 except
select Host Nation under the Delegation Type. The option to select Host Nation will only
apply to the specific DoDAACSs listed in Table 23.1.
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WL Create QALILOD ransfer QALIILOD

QALI/ LOD - New

Instructions

(M) denotes a mandatory field
1. Answer Question

2. Enter Dodaac

(M) Type: () QALI @ LOD

(M) DoDAAC: S
(M)Delegation Type:

| Create QALILOD |

Figure 23.1
Table 23.1

Activity Name DoDAAC
DCMA HQ TDM S5102A
DCMA INTERNATIONAL COMMAND S3620A
DCMA INTL CONTRACTS OCONUS GROUP | S4803A
DCMA AMERICAS SCNO1A
DCMA EUROPE SGR18A
DCMA MIDDLE EAST SSUO1A
DCMA PACIFIC (SINGAPORE) SSNO5A
-- DCMA JAPAN SJP10A
-- DCMA KOREA SKRO8A
-- DCMA NEW ZEALAND SZAO1A
DCMA AFGHANISTAN SAFO1A
DCMA CANADA (LONDON) SCNO2A
DCMA IRAQ S3621A
DCMA ISRAEL SSRO1A
DCMA KUWAIT SKWO02A
DCMA MIDDLE EAST (KUWAIT) SKWO01A
DCMA NORTHERN EUROPE (UK) SUK12A

23.2 Host Nation New/Edit Page

After clicking the ‘Create QALI/LOD’ button, the Host Nation New/Edit page will be
displayed as shown in Figure 23.2. Note instructions are listed at the top of the page.
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https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%20157
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%20157
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%20354
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%2075
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%2089
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%2084
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%2088
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%20159
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%2081
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%2085
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%20340
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%20160
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%20172
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%2079
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%20351
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%2082
https://pubapp.dcma.mil/CASD/setup_CasdEntityReportFromSeq.do?Seqid=%20147
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A. Figure 23.3 displays the Host Nation — New/Edit page buttons seen at the top and
bottom of the page based on the record status.

HN DRAFT Status

Submit to Host Nation | | Delete | | Add/View Requirements | | Save |

Add/View Attachment | | Additional Info Page | | Cancel |

HN ACCEPTED Status

Close Host Nation | | Withdraw Delegation | | Add/View Requirements | | Save |

Add/View Attachment | | Additional Info Page ‘ ‘ Cancel |

Figure 23.3

e Submit to Host Nation: Once all mandatory fields have been entered, the
record may be submitted to the Host Nation. This will open a general
message page to send a notification to the POCs. Status will update to HN
ACCEPTED when the button is pushed, even if a correspondence is not sent.

e Add/View Requirements: Opens the Requirements web page.
e Save: Saves the record in its current status.

o Delete: Delete button is displayed while in HN DRAFT status. Once the
delegation has been submitted, the button is unavailable. Click this button to
delete the record from the database.

e Add/View Attachments: The Add/View Attachment button allows uploading,
viewing, and deleting of attachments. For further instructions, please see the
user guide to Attaching a File in PDREP, found here.

e Additional Info Page: Opens the Additional Information web page.

e Cancel: The Cancel button returns you to the previous screen. If data was
not saved using the Save button, any data typed on the page is NOT saved. If
the Save button had been clicked at any time, then any data entered before
the Save will have been retained.

e Withdraw Delegation: Only visible to users with Supervisor or CMO access
role. Allows the Supervisor to withdraw the delegation when the record is in
HN ACCEPTED status.

e Close Host Nation: Once any additional mandatory fields have been
entered, the record may be closed. This will open a general message page to
send a notification to the POCs. Status will update to HN CLOSED when the
button is pushed, even if a correspondence is not sent.
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Figure 23.3 sections
e Control Number section is described in Section 5.2.B.

e On Host Nation records, the DCN will populate using the same DoDAAC as
the RCN once the record is initially saved.

e Status section is described in Section 5.2.C.
e Originator section is described in Section 5.2.D.
e From: Delegator section is described in Section 5.2.E.

B. Figure 23.4 displays the Host Nation Information section

Host Nation Information

M) STANAG 4107 Count
(M) Uty [SELECT- v

STANAG Country: |

POC Organization: |
POC Mailing Address: |
POC Phone: |

POC Email Address: |

POC FAX: | |

(M) Service Set Code (DAl
Code):

| -SELECT- v || Add Service Code |

Figure 23.4

e (M) STANAG 4107 Country POC: Drop down list of countries that will auto-populate
the Host Nation information when selected as shown in Figure 23.5.

Host Nation Information

(M) STANAG 4107 C"F‘.‘Dngi" [UNITED KINGDOM v |

STANAG Country: |UNITED KINGDOM

POC Organization: |Quality Assurance Field Force |
POC Mailing Address: |Ministry of Defence |

POC Phone: |+44 300 159 9390
POC Email Address: |des-rgga@mod.gov.uk

POC FAX: |+44 117 913 3968

(M) Service Set Code (DAI
Code):

|-SELECT- v || Add Service Code |

Figure 23.5
e Service Set Code (DAI Code) section is described in Section 19.2.E.
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C. Figure 23.6 displays the Host Nation POC section. This section is used to document
who the Delegatee is. These fields are not mandatory.

Host Nation POC

POC Name:

POC Organization:
POC Mailing Address:
POC Phone:

FPOC Email Address:
FOC FAX:

Figure 23.6
e POC Name: Point of contact name
e POC Organization: Point of contact’s organization
e POC Mailing Address: Point of contact mailing address

e POC Email Address: Point of contact email address. This email address is
pre-populated in all correspondences.

e POC Phone: Point of contact phone number
e POC Fax: Point of contact fax number
Supplier Information see Section 5.2.J.
Add Contract Information see Section 5.2.K.
NSN Information see Section 5.2.L.
Part Number Information section see Section 5.2.M.

I G m m O

Delegator Notes and Estimated Hours see Section 5.2.N.

23.3 Additional Information Page

Access to the additional Information page is described in Section 5.4. After clicking the
button or hyperlink the page will be displayed as shown in Figure 23.7.
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PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
User Profile: USER (ALPHA) GUIDE » - Logout

Add / Edit LOD Additional Information

nstructions
M) denotes a mandatory field

Control Numbers

RCN#: 55102A-2023-1531 DCN#: S5102A-23-12-1531
Created Year: 2023

| Save | | AddView Attachment | | Cancel |

Internal Delegation Additional Data Fields

(M) DoD Service/Customer: | 200 Characters Max |

Buying Activity:

(M) Estimated LOD Completion Date:

Selective Evaluation Delegation:
(M) FMS Designator: (O Yes @ No
Fiscal Year: 2024
(M) Applicable Program List:
(M) Pre-LOD Communication Date: :ﬁ

Total Allocated Hours: 0.0
Total Actual Hours: 0.0

1488 Characters Max

(M) Applicable FAR References:

Figure 23.7

The Host Nation version of the Additional Information page is the same as Delegation’s
version. Refer to Section 5.4 for descriptions of the data fields in this section.

After clicking the SAVE button, a confirmation will display on the Base Page of the record
(Figure 23.8).

» Host Nation saved successiully.

| Submit to Host Nation | | Add/View Requirements | | Save |

| Add/View Attachment | | Additional Info Page | | Cancel |

Control Numbers

RCN#: 53620A-2024-14 DCN#: S3620A-24-01-14
Created Year: 2024

Figure 23.8
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23.4 Host Nation Requirements

After clicking the Add/View Requirements button or Add/View Requirements hyperlink, the
page will be displayed as shown in Figure 23.9. At least one requirement must be added in
order to Submit the Host Nation delegation.

PRODUCT DATA REPORTING AND EVALUATION PROGRAM (PDREP)
Help | User Profile: USER (ALPHA) GUIDE » - Logout

Add/EditiView LOD Requirements

Instructions

(M) denotes a mandatory field

1. Click Add Requirements to add a new requirement

2. Click Modify hyperiink to Edit/ View an existing requirement
3. Click Submit Delegatee to submit the delegation

‘Control Numbers

RCN#: S5102A-2023-1531 DCN#: S5102A-23-12-1531
Created Year: 2023

[ Add Requirements | [ Back |

Figure 23.9

The Host Nation version of the Requirements page is the same as Delegation’s version.
Refer to Section 5.3 for descriptions of the data fields in this section.

Click BACK to navigate back to the Main page of the record.

23.5 Submitting a Host Nation delegation

From the Main page of the record, click the New/Edit Base Page hyperlink. If all mandatory
fields are not entered before clicking Submit to Host Nation, a list of any missing mandatory
fields will populate (Figure 23.10).

DoD Service/Customer is a mandatory field
Estimated LOD Completion Date is a mandatory field
At least one Program Name must be added.
Pre-LOD Communication Date is a mandatory field
Applicable FAR References is a mandatory field
Service Set must not be empty.

Stanag POC Email is mandatory.

Delegator Camments/Special Instructions is mandatory.
qali.edit. lod save estimatedhours. mandatory error
qali.edit.contractNumber.mandatory

Enter a valid Final Delivery Date for the Contract
Contract Amount is required

Confract End Item or Service Desc is required

Host Nation requires Requirement information.

| Submit to Host Nation | | Add/View Requirements | | Save |

| Add/View Attachment | | Additional Info Page | | Cancel |

Figure 23.10

Complete any mandatory fields then click Submit to Host Nation. This will populate a

correspondence page (seen in Figure 23.11) that can be used to send a notification to the
Host Nation POCs.
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NOTE: Clicking the Submit to Host Nation button will update the status to HN ACCEPTED
even if no correspondence is sent.

DCMA Correspondence N

Instructions

1. Enter To Email Address and click Add To Email List

2. Enter CC Email Address and click Add CC Email List if required
3. EnterfModify the content if required

4. Click Send to send the QALILOD Letter

To: Add To Email list

CC: USER GUIDE@MAIL MIL
ce: | | [ Add CC Email list |

|DEFENSE CONTRACT MANAGEMENT AGENCY |
[3901 AAVE |
' [FORT LEE, VA 23801-1809 US |

]

FROM: ALPHA (ALPHA) USER
2874386451
3981 A AVE
FORT LEE, VA 23801-138%

TO: USER.GUIDE@nawy.mil
SUBJECT: Regarding RCN: S3620A-2023-1561

<Add content here>

List of attachments : 1 NON-CUI attachment(s) associated with this QALI.

All NON-CUI Attachments "
53620A-2023-1561_INITIAL_LETTER pdf -

-

To send all attachments select the first options "All Attachments".
To select, or deselect, multiple attachments, press and hold CTRL key and click on attachment name.

| Preview | | Send | | Back |

Figure 23.11

The Host Nation POC Email address will be pre-populated in the CC field. Additional email
addresses maybe added using the Add To Email list and Add CC Email list buttons. See
Section 9 for additional details on the correspondence page.

e The text field is fully editable.
e The Preview button will open a preview of the message in a new window.
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e The Back button will return to the Main page of the record.

e Click Send to send the message, which will be tracked in the History. After sending,
a confirmation will appear as seen in Figure 23.12.

PDREP MESSAGE

QAL/LOD Host Nation Number 33620A20231561
Message Data sent successiully

Continue

Figure 23.12

23.6 Closing a Host Nation delegation

Once a Host Nation delegation has been Submitted, additional date fields are available on
the Base page of the record (Figure 23.13).

Control Numbers

RCN#: S3620A-2024-14 DCN#: S3620A-24-01-14
Created Year: 2024

(M) Status: HN ACCEPTED

Issue Date: [MM/DDYYYY [
Acknowledge Due Date: _JJ
Acknowledge Date: |IIM/DD/YYYY |
Accept / Reject Due Date: _JJ
Accept / Reject Date: _JJ

4008 Characters Max

(M) Accept / Reject Narrative:

Closed Date: [MM/DD/YYYY [
Completion Date: |MM/DD/YYYY e

Update LOD: 01/02/2024
Annual Review Confirmation: [

Figure 23.13

The Accept/Reject Narrative is mandatory to Close the delegation. Dates are editable and
can be adjusted to match the process flow of the delegation.
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Click Close Host Nation to be brought to the Correspondence Page to send a notification to
the Host Nation POCs about the closure of the record. This is the same correspondence
page as the Submit action seen in Figure 23.11.

NOTE: Clicking the Close to Host Nation button will update the status to HN CLOSED even
if no correspondence is sent. Ensure all changes are made before closing the delegation.

Once closed, the record will stay in HN CLOSED status and be for viewing only. See
Section 25 for details on the View page.

241L.OD HISTORY
A. Locate the QALI on the Worklist (see Figure 24.1).

Worklist download: Click here to download data in spreadsheet

Delegator Delegated Ctr Contract
aancol  mew | oon | SRR ROED cace | namberig | S |

Delegation |S0101A-2021-6637|S6102A-21-11-5637|S0101A 55102A |98897 |SUBMITTEST  |ACCEPTED|11/04/2021

Figure 24.1

B. Clicking the RCN hyperlink will display the QALI/LOD- Main page (see Figure 24.2).

Worklist Create QALI/LOD Transfer QALI/LOD Ad Hoc Reports
QUICK VIEWS QALI/LOD - Main

History

Record

ATTACHMENTS (2) RCN#: S0101A-2021-5637 DCN#: S5102A-21-11-5637 Created Year: 2021
View/Upload Files

Status: ACCEPTED

Action

Editable and Viewable Pages

New/Edit Base Page
Requirements Page

Additional Information

Send Message
Message to Supervisor | General Message

Figure 24.2

C. On the left side of the page, under Quick Views, click the History hyperlink. This will
populate the QALI/LOD History and Correspondence page seen in Figure 24.3.
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QALI/ LOD History & Correspondence

| Print | Back ‘

Control Numbers

RCN#: S0101A-2021-5637 DCN#: S5102A-21-11-5637 Created Year: 2021

Correspondence History

Recipient's Name
el e N N

Sender's Name

and Email
ALPHA (ALPHA) USER ALPHA (ALPHA) USER LoD MSG BODY IN ATTACHMENT 11/04/2021
S0101A20215637/419063 '
YOU ARE BEING NOTIFIED
THAT USER (ALPHA) GUIDE
USER (ALPHA) GUIDE ALPHA (ALPHA) USER FROM S5102A HAS Py
ACK ACKNOWLEDGED RECEIPT OF | /30/2021
LOD S0101A20215637 ON
11/30/2021
USER (ALPHA) GUIDE ALPHA (ALPHA) USER ES;LE(IB(:EA;F‘C)ON OF 1. 11/30/2021
DELEGATEE
USER (ALPHA) GUIDE ALPHA (ALPHA) USER MSG BODY IN ATTACHMENT }
Lob S0101A20215637/419468 1113072021
Status History
Status Status Change By Name and Email Status Change Date
DRAFT S ALPHA (ALPHA) 11/04/2021
ISSUED S ALPHA (ALPHA) 11/04/2021
ACKNOWLEDGED |R USER (ALPHA) 11/30/2021
ACCEPTED R USER (ALPHA) 11/30/2021

Figure 24.3

D. The page has three sections:
1. Control Numbers
i. RCN#
i. DCN#
iii. Created Year
2. Correspondence History
i. Sender's Name and Email

ii. Recipient's Name and Email

iii. Correspondence
iv. Message
v. Date

3. Status History
i. Status
ii. Status Changed By
iii. Name and Email
iv. Status Change Date
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25L0D VIEW
A. Locate the QALI/LOD on the Worklist.

Worklist download: Click here to download data in spreadsheet

DelegatorDelegated Ctr Contract
s I T i e e e

Delegation |S43064-2021-5618 S0101A-21-10-5618 S4306A S0101A 81316 [PLACEHOLDER12|ACCERFTED | 10/01/2021
Delegation |S4306A-2021-5618-0001)S5102A-21-10-5618-0001|S4306A S5102A TEST ACCEPTED
Figure 25.1

B. Click the RCN hyperlink to enter the Main page, displayed in Figure 25.2.

Worklist Create QALI/LOD
QUICK VIEWS

History

Record

ATTACHMENTS (2) RCN#: S4306A-2021-5618 DCN#: S0101A-21-10-5618 Created Year: 2021
View/Upload Files

Transfer QALI/LOD

Ad Hoc Reports

QALI/LOD - Main

Status: ACCEPTED

Action
Complete Delegation

Editable and Viewable Pages

New/Edit Base Page
Requirements Page

Additional Information

Send Message
Message to Supervisor | General Message

Figure 25.2

C. Under Quick View on the left side of the page, click the Record link to see the view
webpage.

D. Features of the QALI/LOD View webpage, as seen in Figure 25.3, include:

1. Print Button allows the user to Print or Save the View page as a PDF (see
Figure 25.4).

2. Back button: Return to the QALI/LOD-Main page.
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V2023, 826 AM

POREP - QALI / LOD View

UNCLASSIFIED/CONTROLLED UNCLASSIFIED INFORMATION

Home « Halp

User Profile: USER (ALPHA) GUIDE ™ + Logout

(Frint ) (Bect ]

RCN#: S4308A-2023-6T7

DCN#: S5102A-23-01-87 Created Year: 2023
Status: ACCEPTED
Annual Review Confirmation:

Type: Delegation
Issue Date: 01182023
Acknowledge Due Date: /282023
Acknowledge Date: /182023
Accept / Reject Date: /1872023
Completion Date:
losed Date:

DoDAAC: 543064
User Code: AMOORE
Name: AIDAN E (ALPHA) MOORE
Commercial Phone: 207-438-6442
Email: AIDAN E.MOORE@NAVY.MIL
Team Code:

DoDAAC Name: S43064
Address:
City

State/Zip: -
Delegator Name: AIDAN E (ALPHA) MOORE
Commercial Phone:
(M) Email Address: AIDAN.E.MOOREGNAVY MIL
Team Code: TEST
IC: PD

(M) Delegator DoDAAC: S0101A
DoDAAC Name: S0101A
Address:
City

State/Zip: -
Delegator Name: ALPHA (ALPHA) USER

Phone: 207-438-5491
(M) Email Address: SARAH DERICK@NAVYMIL
uic: PD

Team Code: REF

(M) Delegation Received Date: 01032023
(M) Delegation Acknowledged Date: /1872023
M) Customer Source Code: C416
{M) Customer Code - Name: &
Customer Type: NONDOD
Reim! i

DoDAAC: 551024
User Code: RNORM1
Name: USER (ALPHA) GUIDE
‘Commercial Phone: 207-400-1234
Email: ROGER NORMANDEAU.CTR@NAVY.MIL
Team Code: TDM

hitps.fslpha pdrep.cad disa

Supplier Type:
Supplier CAGE:

_view action They q _refresh w2

Print

Destination

Pages

Layout

Color

Moare settings

2 sheets of paper
5 Adobe PDF -
All -
Portrait -
Color >
v

m Cancel

Figure 25.4

D. Select a destination as shown in Figure 25.4, for the view page Save as PDF is
shown in Figure 25.5.

Select a destination
Q, [earch destinations

‘ Save as PDF
P Snagit12
P Send To OneMote 16
™ Microsoft XPS Document Writer
™ Microsoft Print to PDF
= HPBF5A11 (HP Officejet Pro 8600) This is a web services printer
= HP3EDF18 (HP Officejet Pro 6230) (Copy 1) htp://192.162.1.19:39
5 HP3EDF18 (HP Officejet Pro 6230) This is a web services printer
R Fax
¥ Adobe PDF

Figure 25.5
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E. Select folder destination, name the file, and click Save.

El Save As x
< v » ThisPC » Desktop » PDREPSTUFF » DCMA LOD-QALIPROJECT v | O Search DCMA LOD-QALI PR..
File name: | PDREP - QALI _ LOD View -
Save astype: | Adobe Acrobat Document ~
v Browse Folders Cancel
Figure 25.6

F. KCR # & Description hyperlink (see Figure 25.7). Clicking the hyperlink will display
the view format of the LOD requirement as shown in Figure 25.8.

Reguirements

Surveilla : .

. ‘TlDF'ﬁ'S Process

KCR# & Description

Conlracl Review and Order Acceplance Process Evaluation

Figure 25.7
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Adobe Acrobat  dcmareports TR # # [% &  Openindesktopapp  SSTools ===

LOD Requirement Detail Report

LOD Number : S0101A -2022 -5948

Assigned Functional Area : Aircraft Operations
KCR# & Description : KCR-AO-0001 -GROUND AND FLIGHT RISK

Surveillance Event : G - Support Shops

Surveillance Activity : Life Support Audit

Surveillance Sub-Activity :

Surveillance Category : Process Evaluation Frequency of Surveillance : Annually
Surveillance Techniques : Trend Intensity of Surveillance : 0.4% AQL (Critical)
Risk Likelihood Rating : High Priority : 3

Rationale of Risk Likelihood : (M) RATIONALE OF RISK LIKELIHOOD

Prime / Subcontract Standards : (M) PRIME / SUBCONTRACT STANDARDS

Product Service Description : (M) PRODUCT SERVICE DESCRIPTION

Reporting Requirements : 2

Special Reporting Requirements Additional Instructions : (CM) Special Reporting Requirements Additional Instructions

Customer Requirements, Instructions or Outcomes : Customer Requirements. Instructions or Outcomes

Survelllance Strategy Plan : Survelllance Strategy Plan
RFV1 - All RFV authority is withheld : Y

RFV2 - Delegatee is authorized to accept or reject the subcontractors' classification or disposition of minor Requests for Varlance
(RFVs).: N

RFV3 - Delegatee is not authorized to accept or reject the subcontractors’ classification or disposition of minor aviation/ship CSI
RFV's :

RFV4 - Delegatee is requested to provide comments and/or recommendations for major, critical, or aviation/ship CSI RFVs
submitted by the subcontractor for approval by the prime contractor and government customer : N

RFV5 - Delegatee Is authorized to accept or reject the subcontractors' classification or disposition of minor aviation or ship CSI
RFVs: N

Request for Varlance Remarks : (M) PRODUCT SERVICE DESCRIPTION
Additional Remarks remarks : (M) PRODUCT SERVICE DESCRIPTION

References :

Delegatee Allocated Hours : IAnunl Hours :

Delegatee Remarks :

Sat/'UnSat :

Date Required Actions Complete :

Figure 25.8

G. PDF Webpage Banner Explanation.
The banner shown in Figure 25.9 can be used to download or print the PDF.

Page of Pages Rotate Download || Print

Figure 25.9
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H. Attachment hyperlink (see Figure 25.10). Clicking the hyperlink will display the PDF
version of the correspondence as shown in Figure 25.11.

Attachments
File Name File Description Comments
551024 2020 9 PV pdi QALILOD QALILOD
SS102A20208 INITIAL LETTER pdl QALILOD QALILOD
S21024 2020 9 ACK pgof QALIILOD QALILOD

*

Figure 25.10

Hello
DEFENSE CONTRACT MANAGEMENT AGENCY
3901 A AVE
FORT LEE, VA 23801-1809% Us

FROM:0DIS J (ALFPHA) WHITEHEAD
50101A
207-438-6490
1910 THIRD AVE N
BIRMINGHAM, AL 35203-3514

TO:USER (ALPHA) GUIDE

55102A

207-438-6540

3901 A AVE

FORT LEE, WA 23801-1809

TEST THE COMPLETE LOD PROCESS

SUBJECT: ACKNOWLEDGMENT OF RECEIPT OF Internal#: 55102A-2020-9

CONTRACTOR INFORMATION:
07070: NAVY UNITED STATES DEPARTMENT OF
S1002A
110 VEENON AVE
32407-7001

Figure 25.11

26 ATTACHMENTS

The Add/View Attachment button allows uploading, viewing, and deleting of attachments.
To Add or View Attachments, click the Add/View Attachments button. For further

instructions, please follow the guide to Attaching a File in PDREP, found here (see Figure
26.1).
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General

« Search Tools

PDREP Guides and Manuals

« Altaching a file in PDREP

o Customer Service Req

Figure 26.1

27 SUMMARY

This concludes the QALI/LOD user guide for DMCA users.

Content provided within this document is maintained by the PDREP-AIS Team at the Naval

Sea Logistics Center Portsmouth.

This user guide is intended as a technical reference document to assist users with system
navigation and basic operational functionality within PDREP-AIS. Questions, comments, or
concerns regarding the QALI/LOD module or this guide should be directed to the PDREP

Customer Support Desk.

Contact information for the support desk is provided below:

E-Mail:
Commercial:
DSN:

Fax:

LOD/QALI

webptsmh@navy.mil

(207) 438-1690
684-1690
(207) 438-6535APPENDIX 1: DATA DICTIONARY

264


mailto:webptsmh@navy.mil

28 APPENDIX 1: DATA DICTIONARY

Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Field Type

Number of
characters

Identification number
unique to each LOD,
displayed on all pages

*Report Control EX: S5102A-2022-
Number (RCN) New/Edit Auto-generated 0001 CHAR 20
Accept Reject Due Accept/Reject Due Date the accept/reject Date (DD-
Date New/Edit Date decision is due MMM-YY) 7
Date the record was
LOD accepted/rejected,
Acceptance/Rejection | displayed on the Date (DD-
Accept/Reject Date Email Notice Date New/Edit page MMM-YY) 7
Date the record was
acknowledged,
displayed on the Date (DD-
Acknowledge Date Email Notice Acknowledge Date New/Edit page MMM-YY) 7
Date that the
Acknowledge Due Delegatee is expected Date (DD-
Date New/Edit Auto-generated to respond by MMM-YY) 7
Acknowledgement Displayed on the
Text Email Notice Text History page CHAR 4000
Delegatee’s actual
number of hours to
complete the
Actual Hours Requirements | Actual Hours delegated work. NUMBER 10
Added Code Ad hoc Only Background Originator's user code | CHAR 12
Date the record was Date (DD-
Added Date Ad hoc Only Background added to the database | MMM-YY) 7
Delegatee’s estimate
of hours to complete
the delegated
surveillance
Allocated Hours Requirements | Allocated Hours requirement CHAR 10
Check when annual
review has been
completed. Ad hoc
Annual Review Annual Review display Y = checked,
Confirmation New/Edit Confirmation N = not checked Check Box 1
Auto-populated date
when annual review
Annual Review Annual Review confirmation check Date (DD-
Confirmation Date New/Edit Confirmation Date box is checked. MMM-YY) 7
Contractual
FAR/DFARS clauses
Applicable FAR Additional Applicable FAR that are applicable to
References Information References delegate support CHAR 1400
Attachment Added Attachment Added Date the attachment Date (DD-
Date Attachment Date was added MMM-YY) 7
Attachment File Attachment File
Description Attachment Description Attachment description CHAR 500
Attachment File Attachment File
Name Attachment Name Attachment file name CHAR 100
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Ad Hoc Name

Primary Web

Page Name

Web Page Label

Definition

Field Type

Number of
characters

Not used in records
created after

Attribute Reference Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Authorized Additional Authorized Drop down with yes or
Redelegations Information Redelegations no selections CHAR 1
Additional Contracting Office
Buying Activity Information Buying Activity requesting support CHAR 200
Date the delegation Date (DD-
Closed Date View Closed Date was closed MMM-YY) 7
Auto-populated based
on the DoDAAC
entered in the Create
CMO Delegator New QALI/LOD web
DoDAAC New/Edit DoDAAC Name page CHAR 100
Auto-populated with
CMO Delegator the logged on user’s
Email New/Edit Email Address information. CHAR 100
Auto-populated with
CMO Delegator the logged on user’s
Name New/Edit Delegator's Name information. CHAR 50
Auto-populated with
CMO Delegator the logged on user’s
Phone New/Edit Commercial Phone information. CHAR 20
Auto-populated with
the logged on user’s
CMO Delegator information. Example:
Region New/Edit uiC Headquarters CHAR 25
Auto-populated with
CMO Delegator the logged on user’s
Team Code New/Edit Team Code information. CHAR 50
Auto-populated with
CMO Delegator User the logged on user’s
Code Ad hoc Only Background information. CHAR 12
Date the delegation Date (DD-
Completion Date New/Edit Completion Date was completion MMM-YY) 7
Combines contract
and order numbers.
Field entry not used in
Contract and Order records created after
Number Ad hoc Only Ad hoc Only 3/15/2021. Ad hoc Only | Ad hoc Only
Not used in records
created after
Contract Call Number | Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Contract End Item or | Add Contract Contract End Item or | The contract end item
Service Desc Information Service Desc or service description CHAR 250
Contract number
associated with the
QALI/ LOD, number
of characters is based
on Contract Type
Add Contract DoD-13, Federal-17
Contract Number Information Contract Number and International-50 CHAR 50
Add Contract Date the Contract is Date (DD-
Contract Start Date Information Contract Start Date started MMM-YY) 7
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Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Field Type

Number of
characters

Contracting Officer Add Contract Contracting Officer The name of the

Name Information First & Last Name Contracting officer CHAR 100
Radio button to
indicate Prime or Sub

Contractor Type New/Edit Contractor Type Contractor CHAR 1
Narrative added by the
user which is include

Correspondence Corresponden with the

Narrative ce Text correspondence CHAR 4000
Year the record was

Creation Year New/Edit Created Year created Year (YYYY) 4
Customer created

Customer Control Additional Customer Control control number

Number Information Number provided to DCMA CHAR 150
List of customer

Customer Code - names based on

Customer Name New/Edit Name Source Code selection CHAR 150

Customer Source Customer Source Drop down with the list

Code New/Edit Code of Source Codes CHAR 4
Auto-populated based
on Customer Source
Code and Customer

Customer Type New/Edit Customer Type name selections CHAR 25
Date the LOD was

Date LOD Signed by | Additional Date LOD Signed by | signed by the Date (DD-

Contracting Officer Information Contracting Officer contracting officer MMM-YY) 7

Date RGQA Additional Date RGQA Date (DD-

Received Information Received Date RGQA received MMM-YY) 7
Document Control
Number, identification
number unique to
each LOD, displayed

DCN New/Edit Auto-generated on all pages CHAR 25
Not used in records
created after

Defect Attr Code Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records

Defect Attr Code created after

literal Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
created after

Defect Narrative Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
The DoDAAC of the

Delegatee DoDAAC New/Edit Delegatee DoDAAC Delegatee CHAR 6
Auto-populated based
on Delegatee name

Delegatee Email New/Edit Email Address selected CHAR 100
Select a Name from

Delegatee Name New/Edit Delegatee Name the drop down list CHAR 50
Auto-populated based
on Delegatee name

Delegatee Phone New/Edit Commercial Phone selected CHAR 20
Auto-populated based

Delegatee Region New/Edit uiC on Delegatee name CHAR 25
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Ad Hoc Name

Primary Web

Page Name

Web Page Label

Definition

Field Type

Number of
characters

selected. Example:
Eastern Region

Delegatee Region
Code

New/Edit

uiC

Auto-populated based
on Delegatee name
selected. Example: P7

CHAR

Delegatee Remarks

Requirements

Delegatee Remarks

Provides a space
where the Delegatee
can enter relevant
information

CHAR

4000

Delegatee Team
Code

New/Edit

Team Code

Auto-populated based
on Delegatee name
selected

CHAR

50

Delegatee User Code

Ad hoc Only

Background

Auto-populated based
on Delegatee name
selected.

CHAR

12

Delegation
Acknowledge Date

New/Edit

Delegation
Acknowledge Date

Date the CMO needs
to Acknowledge
receipt of the
Delegation, or Date
the DoDCCP or NPO
acknowledge receipt
of the LOD

Date (DD-
MMM-YY)

Delegation Decision

Email Notice

Delegation Decision

Delegatee's decision
on accepting or
rejecting the
delegation

CHAR

4000

Delegation Decision
Reason

Email Notice

Reason

Reason why the
delegation was
rejected or accepted
with limitations. Also
used to notify the
delegator the number
of Allocated Hours.

CHAR

4000

Delegation Received
Date

New/Edit

Delegation Received
Date

Date the delegation
was received by the
DoDCCP or NPO

Date (DD-
MMM-YY)

Delegation Type

Ad hoc Only

Background

Identified the record
type as Reimbursable,
Delegation or QALI

CHAR

Delegator
Comments/Special
Instructions

New/Edit

Delegator
Comments/Special
Instructions

Delegator enters
relevant information
for the LOD

CHAR

4000

Delegator DoODAAC

New/Edit

DoDAAC Name

Auto-populated based
on the DoDAAC
entered in the Create
New QALI/LOD web

page

CHAR

Delegator Email

New/Edit

Email Address

Auto-populated with
the logged on user’s
information.

CHAR

100

Delegator Name

New/Edit

Delegator's Name

Auto-populated with
the logged on user’s
information.

CHAR

50
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Ad Hoc Name

Primary Web

Page Name

Web Page Label

Definition

Field Type

Number of
characters

Auto-populated with
the logged on user’s

Delegator Phone New/Edit Commercial Phone information. CHAR 20
Auto-populated with
the logged on user’s
information. Example:

Delegator Region New/Edit uiC Headquarters CHAR 25
Auto-populated with
the logged on user’s

Delegator Region information. Example:

Code New/Edit uiC PH CHAR 2
Auto-populated with
the logged on user’s

Delegator System information. Example:

Command Code Ad hoc Only Background 29 Ad hoc Only | Ad hoc Only
Auto-populated with
the logged on user’s

Delegator System information. Example:

Command Literal Ad hoc Only Background DCMA Ad hoc Only | Ad hoc Only
Auto-populated with

Delegator Team the logged on user’s

Code New/Edit Team Code information. CHAR 50
Auto-populated with
the logged on user’s

Delegator User Code | Ad hoc Only Background information. Ad hoc Only | Ad hoc Only
Identifies that a
DLABOT submitted

DLABOT Ad hoc Only Background the QALI Ad hoc Only | Ad hoc Only

DoD Additional DoD Military Service or

Service/Customer Information Service/Customer Customer CHAR 200
Auto-populated based
on the DoDAAC
entered in the Create

DoDCCP/ NPO New QALI/LOD web

Delegator DoDAAC New/Edit DoDAAC page CHAR 6
Auto-populated with

DoDCCP/ NPO the logged on user’s

Delegator Email New/Edit Email Address information. CHAR 100
Auto-populated with

DoDCCP/ NPO the logged on user’s

Delegator Name New/Edit Delegator's Name information. CHAR 50
Auto-populated with

DoDCCP/ NPO the logged on user’s

Delegator Phone New/Edit Commercial Phone information. CHAR 20
Auto-populated with
the logged on user’s

DoDCCP/ NPO information. Example:

Delegator Region New/Edit uiC Headquarters CHAR 25

DoDCCP/ NPO Auto-populated with

Delegator Team the logged on user’s

Code New/Edit Team Code information. CHAR 50
Auto-populated with

DoDCCP/ NPO the logged on user’s

Delegator User Code | Ad hoc Only Background information. Ad hoc Only | Ad hoc Only
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Primary Web

Ad Hoc Name Page Name

Web Page Label

Definition

Field Type

Number of
characters

ECAR Level migrated

ECARS Level Ad hoc Only Background data Ad hoc Only | Ad hoc Only
ECAR Path migrated
ECARS Path Ad hoc Only Background data Ad hoc Only | Ad hoc Only
Display of the ECAR
DCN when available
ECARS DCN New/Edit ECAR DCN on a migrated record. CHAR 20
Display of the ECAR
RCN when available
ECARS_RID New/Edit ECAR RCN on a migrated record. CHAR 20
Hours estimated by
the delegator to
complete the
Estimated Hours New/Edit Estimated Hours requested work. CHAR 10
Date the LOD support
Estimated LOD Additional Estimated LOD is projected to be Date (DD-
Completion Date Information Completion Date completed MMM-YY) 7
The serial number
assigned by the
database when the
Etool attachment was
Etools Attachment Ad hoc Only Background added. EX: 626102 CHAR 150
The serial number of
an Etool record that
was transferred to
ETools RCN Ad hoc Only Background PDREP. EX: 464,355 | NUMBER 22
Face Value of Prime | Add Contract Face Value of Prime | The value of the
Contract Information Contract contract CHAR 100
Drop down with a list
of FAR clauses based
on Service Set
FAR Clause New/Edit FAR Clause Selected CHAR 100
Date representing
Add Contract Final Delivery Date of Date (DD-
Final Delivery Date Information Final Delivery Date the Contract. MMM-YY) 7
Additional Fiscal year the record
Fiscal Year Information Fiscal Year was created Year (YYYY) 4
FMS Case number
Additional identified in the
FMS Case Number Information FMS Case Number contract CHAR 500
Indicates if the
delegation is a Foreign
Military Service
delegation- ad hoc
Additional display Y = checked,
FMS Indicator Information FMS Indicator N = not checked CHAR 1
Percentage of contract
FMS Percent Additional Percent US that is for US
MILDEPS Information MILDEPS MILDEPs CHAR 10
Percentage of contract
for a country with a
FMS Percent Additional Percent Reciprocal reciprocal no charge
Reciprocal Information Agreement agreement CHAR 500
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Ad Hoc Name

Primary Web

Page Name

Web Page Label

Definition

Field Type

Number of
characters

Percentage of contract

FMS Percent Additional Percent that is reimbursable

Reimbursable Information Reimbursable FMS FMS CHAR 500
Text box to enter the

Funding Document New/Edit Funding Document funding document CHAR 255
Text box to enter a
narrative response to

Host Nation a Host Nation

Accept/Reject Accept/Reject delegation acception

Narrative New/Edit Narrative or rejection CHAR 4000

Additional Text box to enter
Input RGQA Number | Information Input RGQA number | RGQA number CHAR 100
Additional Text box to enter RIAC

Input RIAC Number Information Input RIAC number number CHAR 100
Text box to provide the
delegator the

Inspection Results Email Notice Text inspection results CHAR 4000
Date the record was Date (DD-

Issue Date New/Edit Issue Date issue by the delegator MMM-YY) 7
Not used in records
created after

Item Nomenclature Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Text box to provide

KCR Additional Request for Variance

Remarks Requirements | Additional Remarks Remarks CHAR 4000

KCR Assigned Assigned Functional | Drop down providing a

Functional Area Requirements | Area list of Functional areas CHAR 150
Text box to provide

KCR Customer Customer Customer

Requirements, Requirements, Requirements,

Instructions or Instructions or Instructions or

Outcomes Requirements | Outcomes Outcomes CHAR 4000

KCR Frequency of Frequency of The frequency of the

Surveillance Requirements | Surveillance planned Surveillance. CHAR 45
Intensity selected that
determine the
appropriate level of
oversight of a
contractor to meet

KCR Intensity of Intensity of contractual

Surveillance Requirements | Surveillance requirements. CHAR 45
Abbreviated
description of the

KCR Narrative Ad hoc Only Background KCR# & Description CHAR 150

KCR Text box to provide

Prime/Subcontract Prime/Subcontract Prime or Subcontract

Standards Requirements | Standards standards CHAR 1500
The order of
precedence for the

KCR Priority Requirements | Priority requirement CHAR 1
Text box to provide

KCR Product Service Product Service Product Service

Description Requirements | Description description CHAR 1500
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Primary Web Number of
Ad Hoc Name Page Name Web Page Label Definition Field Type characters
Radial button selection
KCR Reporting Reporting for Reporting
Requirements Requirements | Requirements Requirements CHAR 1
Serial number given to
the requirement, that
is used by the
KCR Requirements requirement table in
Number Ad hoc Only Background the database NUMBER 22
Numeric 1-5 Selection
KCR Risk Cost Risk Consequence - | for Lowest to Highest
Rating Requirements | Cost Risk for Cost CHAR 1
Required when a
numerical value is
added to the Risk
Consequence
requiring a narrative in
the text field to discuss
reasons for selecting a
KCR Risk Cost Rationale for Risk particular option for
Rationale Requirements | Consequence - Cost | Cost Risk. CHAR 4000
Numeric 1-5 Selection
for Lowest to Highest
KCR Risk Likelihood Risk Likelihood Risk for Risk
Rating Requirements | Rating Likelihood CHAR 45
Narrative text field to
discuss reasons for
selecting a particular
option for Risk
Likelihood. Required
even if Surveillance
KCR Risk Likelihood Rationale for Risk Warranted is set to
Rationale Requirements | Likelihood “No”. CHAR 4000
Numeric 1-5 Selection
KCR Risk Perform Risk Consequence - | for Lowest to Highest
Rating Requirements | Performance Risk for Performance CHAR 1
Required when a
numerical value is
added to the Risk
Consequence
requiring a narrative in
the text field to discuss
Rationale for Risk reasons for selecting a
KCR Risk Perform Consequence - particular option for
Rationale Requirements | Performance Performance Risk. CHAR 4000
(Auto) Risk Auto-populated
KCR Risk Rating Requirements | Consequence calculation CHAR 1
KCR Risk Rating Risk Rating of the
Result Requirements | (Auto) Risk Rating KCR NUMBER 4
Numeric 1-5 Selection
KCR Risk Schd Risk Consequence - | for Lowest to Highest
Rating Requirements | Schedule Risk for Schedule CHAR 1
Required when a
Rationale for Risk numerical value is
KCR Risk Schd Consequence - added to the Risk
Rationale Requirements | Schedule Consequence CHAR 4000
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Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Field Type

Number of
characters

requiring a narrative in
the text field to discuss
reasons for selecting a
particular option for
Schedule Risk.

KCR Sat Or Unsat

Requirements

Sat/Unsat

Delegatee’s
determination of the
surveillance
requirement as
defined by the
Delegator.

CHAR

KCR Special
Reporting
Requirements
Additional Information

Requirements

Special Reporting
Requirements
Additional Information

Text box to provide
Special Reporting
Requirements
Additional Instructions

CHAR

20

KCR Surveillance
Activity

Requirements

Surveillance Activity

Drop down based on
the Surveillance Event
selected, choose
Surveillance Activity
from the dropdown.
The Surveillance Sub-
Activity data field may
then populate if
relevant to the
selection.

CHAR

300

KCR Surveillance
Category

Requirements

Surveillance
Category

Drop down list
contains the
overarching grouping
of surveillance
evaluations

CHAR

45

KCR Surveillance
Event

Requirements

Surveillance Event

Drop down based on
the KCR number &
Description selected,
choose the
Surveillance Event
from the dropdown.
The Surveillance
Activity data field may
then populate if
relevant to the
selection.

CHAR

300

KCR Surveillance
Strategy Plan

Requirements

Surveillance Strategy
Plan

Text box to provide
Surveillance Strategy
Plan

CHAR

4000

KCR Surveillance
Sub Activity

Requirements

Surveillance Sub-
Activity

Based on the
Surveillance Activity
selected, choose the
Surveillance Sub-
Activity from the
dropdown.

CHAR

KCR Surveillance
Technique

Requirements

Surveillance of
Techniques

Techniques used for
surveillance listed in
comma separated

field.

CHAR
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Ad Hoc Name

Primary Web

Page Name

Web Page Label

Definition

Field Type

Number of
characters

Drop down based on
the Assigned
Functional Area
selected, choose the
KCR# & Description
from the dropdown.
The Surveillance
Events data field will
then populate based

KCR# & Description Requirements | KCR# & Description off this selection. CHAR 150
Number assigned to
Add Contract the specific item in the
Line Item # Information Line Item Number contract CHAR 6
Additional Date the LOD was Date (DD-
LOD Sent Date Information LOD Sent Date sent to the Delegatee MMM-YY) 7
Not used in records
created after
Memo Date Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
created after
Memo Id Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
created after
MIR Apply Ind Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
created after
Mir Review date Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
National Stock
Number, combination
of COG, FSC, NIIN
NSN Ad hoc Only Background and SMIC data fields CHAR 17
NSN COG New/Edit COG Cognizance Code CHAR 2
NSN FSC New/Edit FSC Federal Supply Code CHAR 4
National ltem
NSN NIIN New/Edit NIIN Identification Number CHAR 90
Special Material
NSN SMIC New/Edit SMIC Identifier Code CHAR 2
Not used in records
created after
NSTR 2000 Ind Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Order number
Add Contract associated with the
Order Number Information Order Number QALI/LOD CHAR 20
The DoDAAC of the
Orig. Parent QAR Delegatee of the
DODAAC Ad hoc Only Background original parent record CHAR 6
The serial number of
Orig. Parent Serial the Original Parent
Number Ad hoc Only Background record NUMBER 22
The DoDAAC of the
Orig. Parent Sub Delegator of the
DODAAC Ad hoc Only Background original parent record | CHAR 6
The year the original
Orig. Parent Year Ad hoc Only Background record was created Year (YYYY) | 4
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Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Field Type

Number of
characters

Originator DoDAAC

Ad hoc Only

Background

Saved value of the
DoDAAC of the user
who created the
record.

CHAR

Originator Email

Ad hoc Only

Background

Saved value of the
Email address of the
user who created the
record.

CHAR

100

Originator Name

Ad hoc Only

Background

Saved value of the
Name of the user who
created the record.

CHAR

50

Originator Phone

Ad hoc Only

Background

Saved value of the
Phone Number of the
user who created the
record.

CHAR

20

Originator Region

Ad hoc Only

Background

Saved value of the
Region of the user
who created the
record.

CHAR

25

Originator Team
Code

Ad hoc Only

Background

Saved value of the
Team Code of the
user who created the
record.

CHAR

50

Originator User Code

Ad hoc Only

Background

Saved value of the
User ID of the user
who created the
record.

CHAR

12

Parent DCN

New/Edit

Parent DCN

The DCN from the
delegation that the
current delegation was
sub-tiered from.

CHAR

25

Parent RCN

New/Edit

Parent RCN

The RCN from the
delegation that the
current delegation was
sub-tiered from.

CHAR

20

Parent Serial Number

Ad hoc Only

Ad hoc Only

The parent serial
number

Ad hoc Only

Ad hoc Only

Parent Tier Level

New/Edit

Parent Tier Level

Tier/Level of the
parent record

CHAR

10

Part Number

New/Edit

Part Number

Part number(s) of the
material associated
with the LOD

CHAR

32

Percentage

Ad hoc Only

Ad hoc Only

Not used in records
created after
3/15/2021

Ad hoc Only

Ad hoc Only

PIR Followup Date

Ad hoc Only

Ad hoc Only

Not used in records
created after
3/15/2021

Ad hoc Only

Ad hoc Only

PIR Received Date

Ad hoc Only

Ad hoc Only

Not used in records
created after
3/15/2021

Ad hoc Only

Ad hoc Only

PO Delivery Date

Add Contract

Information

P.O. Delivery Date

The date that the PO
will be delivered.

Date (DD-
MMM-YY)

7

POC Email Address

New/Edit

POC Email Address

Point of Contact's
email address

CHAR

50
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Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Field Type

Number of
characters

Point of Contact's FAX

POC FAX New/Edit POC FAX number CHAR 20
Point of Contact's
POC Mailing Address | New/Edit POC Mailing Address | mailing address CHAR 500
Point of Contact's
POC Name New/Edit POC Name Name CHAR 50
Point of Contact's
POC Organization New/Edit POC Organization organization CHAR 50
Point of Contact's
POC Phone New/Edit POC Phone phone CHAR 20
Date communication
was established
Pre-LOD Additional Pre-LOD between the Delegator Date (DD-
Communication Date | Information Communication Date | and Delegatee MMM-YY) 7
Drop down list allows
Additional the user to select the
Program Name Information Program Name Program Name CHAR 70
Add Contract Contract Proposal
Proposal Number Information Proposal Number number CHAR 50
Not used in records
created after
QA Code Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
created after
QAR Archive Date Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
created after
QAR Expiration Date | Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
QAR Qualification created after
Date Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
created after
QAR Remarks Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
created after
Reconsideration Date | Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Not used in records
Reconsideration created after
Remarks Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
A text box where the
user may enter
References Requirements | References references CHAR 4000
Reimbursable Reimbursable Drop down with yes or
Determination New/Edit Determination no selections CHAR 1
Displays 'Y' when
Reimbursable Subtier | Background Ad hoc Only record is a subtier of a Auto- Auto-
) populate populate
reimbursable record
Request Received Additional Request Received Date (DD-
Date Information Date Request received date MMM-YY) 7
RFV1-All Request for
Variance (RFV) RFV1- All RFV Check box for Request
Authority is withheld Requirements | authority is withheld for Variance 1 CHAR 50
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Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Field Type

Number of
characters

RFV2-Delegatee is
authorized to
accept/reject minor

RFV2-Delegatee is
authorized to accept
or reject the
subcontractors'
classification or
disposition of minor
Requests for

Check box for Request

RFVs Requirements | Variance (RFVs) for Variance 2 CHAR 50
RFV3-Delegatee is
not authorized to
accept or reject the
subcontractors'
RFV3-Delegatee classification or
authority for minor disposition of minor
aviation/ship CSI aviation/ship CSI Check box for Request
RFVs is withheld Requirements | RFV's for Variance 3 CHAR 75
RFV4- Delegatee is
requested to provide
comments and/or
recommendations for
RFV4-Delegatee maijor, critical, or
authority is withheld aviation/ship CSI
for major, critical, or RFVs submitted by
aviation/ship CSI the subcontractor for
RFVs; however, approval by the prime
comments are contractor and Check box for Request
requested Requirements | government customer | for Variance 4 CHAR 100
RFV5-Delegatee is
authorized to accept
or reject the
RFV5-Delegatee is subcontractors'
authorized to classification or
accept/reject minor disposition of minor
aviation or ship CSI aviation or ship CSI Check box for Request
RFVs Requirements | RFVs for Variance 5 CHAR 75
Text box to provide
RFV6 - Request for Request for Variance | Additional Information
Variance Remarks Requirements | Remarks for RFV selection CHAR 1000
Choice of Yes or No,
for Selective
Evaluation Delegation,
ad hoc display Y =
Selective Evaluation | Additional Selective Evaluation | selected, N = not
Delegation Information Delegation selected CHAR 1
Serial number of the
Serial Number Ad hoc Only Background record NUMBER 22
Drop down with a list
Service Set Code of Service Sets based
Service Set New/Edit (DAI Code) on the customer type CHAR 70
Requirements
- Specific Text box for
SF-EN-Additional Functional Engineering Additional
Information Section Additional Information | Information CHAR 4000
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Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Field Type

Number of
characters

SF-EN-ECP1-
Receiver is
authorized to
concur/nonconcur

Requirements

ECP1-Receiver is
authorized to
concur/nonconcur

with subcontractor's - Specific with subcontractor's Check box for
classification/dispositi | Functional classification/dispositi | Engineering Change
on of minor ECPs Section on of minor ECPs proposal choice 1 CHAR 100
ECP2- Receiver is
requested to provide
comments and/or
recommendations for
SF-EN-ECP2- major ECPs
Receiver is requested submitted by the
to provide comments | Requirements | subcontractor for
and/or - Specific approval by the prime | Check box for
recommendations for | Functional contractor and Engineering Change
major ECPs Section government customer | proposal choice 2 CHAR 80
SF-EN-ECP3-Provide | Requirements | ECP3- Provide
contractual reference | - Specific contractual reference | Check box for
and/or instructions as | Functional and/or instructions as | Engineering Change
necessary Section necessary proposal choice 3 CHAR 70
Requirements
- Specific Drop Down with
SF-EN-Engineering Functional Engineering Requests
Request Section Engineering Request | choices CHAR 75
Requirements
- Specific Drop Down with
SF-EN-Engineering Functional Engineering Engineering
Requirements Section Requirements Requirement choices CHAR 45
Requirements
- Specific Drop Down with EVMS
SF-EVMS DFARS Functional EVMS DFARS DFARS reference
References Section References choices CHAR 70
Requirements
- Specific
SF-EVMS Functional Drop Down with EVMS
Requirements Section EVMS Requirements | Requirement choices CHAR 100
Requirements
- Specific Drop Down with
SF-MFG-Ciritical Functional Engineering Requests
Designator Section Critical Designator choices CHAR 1
Requirements
- Specific
SF-MFG-Critical Functional Text box for Critical
Designator Text Section Has no Label Designator CHAR 10
Requirements
- Specific Drop Down with
SF-MFG-DPAS Functional Engineering Requests
Rating Section DPAS Rating choices CHAR 50
Requirements
- Specific
SF-MFG-DPAS Functional Text box for DPAS
Rating Text Section Has no Label Rating CHAR 10
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Primary Web Number of
Ad Hoc Name Page Name Web Page Label Definition Field Type characters

Requirements
- Specific Drop Down with

SF-MFG-Request Functional Engineering Requests

Type Section Request Type choices CHAR 50
Requirements
- Specific Text box for

SF-PA-FDD Functional FDD Expiration Engineering Additional

Expiration Narrative Section Narrative Information CHAR 1500

SF-PA-LOD Requirements

Estimated - Specific LOD Estimated Date field to update

Completion Date Functional Completion Date the LOD completion Date (DD-

Update Section Update date MMM-YY) 7
Requirements
- Specific

SF-PA-One time Functional Drop down if this a

Assist Section One Time Assist One Time Assist CHAR 1
Requirements
- Specific

SF-PA-Sampling Functional Radial button selection

Plan Section Sampling Plan for Sampling Plan CHAR 1
Requirements
- Specific Drop Down with

SF-PA-Type of Functional Engineering Requests

Property Section Type of Property choices CHAR 100
Requirements
- Specific

SF-PA-Type of Functional Text box for Type of

Property Text Section Type of Property Text | Property CHAR 1500
Requirements Text box when "Other"
- Specific is selected from the
Functional Plant Clearance drop

SF-PLC-Other Section Has no Label down CHAR 1500
Requirements
- Specific Drop Down with

SF-PLC-Plant Functional Engineering Requests

Clearance Section Plant Clearance choices NUMBER 22
Requirements

SF-QA-Contractual - Specific Contractual Drop Down with

Inspection Functional Inspection Engineering Requests

Requirements Section Requirements choices CHAR 100
Requirements

SF-QA-Contractual - Specific Text box for

Inspection Functional Contractual Inspection

Requirements Text Section Has no Label Requirements CHAR 1500

Check box for Request
the receiver be

Requirements involved in releasing
- Specific the product from the

SF-QA-Product Functional contractor/subcontract

Release Section Product Release ors facility CHAR 1
Requirements
- Specific

SF-QA-Product Functional Product Release Text box for Product

Release Instructions | Section Instructions Release Instructions CHAR 1500
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Primary Web Number of
Ad Hoc Name Page Name Web Page Label Definition Field Type characters
Requirements
- Specific
Functional Drop Down with QA
SF-QA-QA Request Section QA Request Request CHAR 100
Requirements
- Specific
SF-QA-QA Request Functional Text box for QA
Text Section Has no Label Request CHAR 1500
Requirements
- Specific Drop Down with
SF-SW-Software Functional Software Software
Requirements Section Requirements Requirements CHAR 100
Requirements
- Specific
SF-SW-Software Functional Text box for Software
Requirements Text Section Has no Label Requirements CHAR 1500
Not used in records
created after
Sign Shipments Ind Ad hoc Only Ad hoc Only 3/15/2021 Ad hoc Only | Ad hoc Only
Host Nation records
only - Country
selected from the
STANAD 4107
Country POC
STANAG Country New/Edit STANAG Country dropdown. CHAR 50
Auto-populated based
on the STANAG
STANAG POC Email Country selected, if
Address New/Edit POC Email Address available. CHAR 200
Auto-populated based
on the STANAG
Country selected, if
STANAG POC FAX New/Edit POC FAX available. CHAR 25
Auto-populated based
on the STANAG
STANAG POC Country selected, if
Mailing Address New/Edit POC Mailing Address | available. CHAR 100
Auto-populated based
on the STANAG
STANAG POC Country selected, if
Organization New/Edit POC Organization available. CHAR 100
Auto-populated based
on the STANAG
STANAG POC Country selected, if
Phone New/Edit POC Phone available. CHAR 25
Status New/Edit Status Status of the record CHAR 4000
Subcontractor/Purchas
Subcontractor/Purcha | Add Contract Subcontractor/Purcha | e order number issued
se Order Number Information se Order to the subcontractor CHAR 100
Tier/Level of the
Subtier Level New/Edit Sub-tier Level record CHAR 10
Suffix added to the
RCN based on type of
Suffix All pages Background QALI CHAR 1
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Ad Hoc Name

Primary Web

Page Name

Web Page Label

Definition

Field Type

Number of
characters

Supplier Address

New/Edit

Address

Auto-populated based
on CAGE code

CHAR

50

Supplier CAGE

New/Edit

Supplier CAGE

A unique identifier
code for the supplier
responsible for the
work on the contract.

CHAR

Supplier City

New/Edit

City/State/Zip

Auto-populated based
on CAGE code

CHAR

30

Supplier CMO
DoDAAC

New/Edit

Supplier CMO
DoDAAC

Auto-populated based
on CAGE code

CHAR

30

Supplier Country

New/Edit

Country

Auto-populated based
on CAGE code

CHAR

Supplier DCMA CMO
/ Center Name

New/Edit

Supplier DCMA CMO
/ Center Name

Auto-populated based
on CAGE code

CHAR

50

Supplier Email

New/Edit

Email Address

Supplier POC Email
address

CHAR

100

Supplier Name

New/Edit

Supplier Name

Auto-populated based
on CAGE code

CHAR

50

Supplier POC Name

New/Edit

Supplier POC

Supplier Point of
Contact name

CHAR

50

Supplier POC Phone

New/Edit

Supplier POC
Commercial Phone

Supplier Point of
Contract phone
number

CHAR

20

Supplier Zip

New/Edit

City/State/Zip

Auto-populated based
on CAGE code

CHAR

12

Total Actual Hours

Additional
Information

Total Actual Hours

Auto-calculated from
actual hours data field
from all requirements
on the delegation

NUMBER

22

Total Allocated Hours

Additional
Information

Total Allocated Hours

Auto-calculated from
allocated hours data
field from all
requirements on the
delegation

NUMBER

22

Transfer Date

Ad hoc Only

Background

Date the record was
transferred

Date (DD-
MMM-YY)

Type of Contract

Add Contract
Information

Type of Contract

Select the type of
contract from the
dropdown menu

CHAR

200

Update Code

Ad hoc Only

Background

User code of the
person updating the
record

CHAR

12

Update Date

New/Edit

Background

Date the record was
updated

Date (DD-
MMM-YY)

Withdrawal Remarks

Email Notice

Text

Text box to provide the

Delegatee the reason
for withdrawing the
delegation

CHAR

4000

Year

Main Page

Background

The year the record
was created

Year (YYYY)
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29 APPENDIX 2: FINANCIAL PAGES DATA DICTIONARY

Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Number of
characters

Field Type

Auto-populated Funding ID Auto- Auto-
*Funding ID Financial - All *Funding ID number populate populate
Added date of the funding Auto- Auto-
Added Date Financial - All Background document populate populate
Agency Locator Financial - Agency Locator List agency names and
Code MIPR Code codes CHAR 100
Drop down based on the
Surveillance Activity
selected, choose the
Surveillance Sub Surveillance Sub-Activity
Billing Address 1 Requirements Activity from the dropdown. CHAR 300
Drop down list consists of
the descriptions of the
Surveillance actions used in collecting
Billing Address 2 Requirements Technique and/or assessing data CHAR 45
Financial -
Billing Address 3 MIPR, NASA Billing Address 3 Text box for address line # 3 CHAR 100
Financial -
Billing Address 4 MIPR, NASA Billing Address 4 Text box for address line # 4 CHAR 100
Billing Agency Financial - Billing Agency Text box to enter the name
Name MIPR, NASA Name of the agency CHAR 100
Financial - Text box for the name of the
Billing City MIPR, NASA Billing City city CHAR 30
Financial - Text box for the name of the
Billing State MIPR, NASA Billing State State CHAR 30
Financial -
Billing Zip MIPR, NASA Billing Postal Code | Text box for the zip code NUMBER 22
Date (DD-
Charge Start Date | Financial - All Charge Start Date Date charges start MMM-YY) 7
Date (DD-
Charge Stop Date | Financial - All Charge Stop Date Date charges stop MMM-YY) 7
Cumulative total value of the
document, auto-populate
Cumulative Dollar | Financial - All Cumulative Dollar based dollar amount added NUMBER 22
Customer Name based on
Customer Code - Customer Code - Source Code, multiples
Name Financial - All Name allowed CHAR 100
Date (DD-
Date Accepted Financial - LOA | Date Accepted Date the LOA was accepted | MMM-YY) 7
Financial - Text field to enter the
DoDAAC MIPR, NASA DoDAAC DoDAAC of the agency CHAR 6
Dollar amount to apply to
the Cumulative Dollar
Dollar Amount Financial - All Dollar Amount Amount. CHAR 15
Text field to enter the
Financial - Duns/UEI number of the
DUNS/UEI MIPR, NASA DUNS/EUI agency CHAR 15
Foreign Military First part of the FMS case
FMS Case ID- Sales Case ID: ID - Drop down with a list of
Country Financial - All Country country codes CHAR 2
FMS Case ID-
Implementing Foreign Military Second part of the FMS
Agency Financial - All Sales Case ID: case ID 2 character limit CHAR 1
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Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Field Type

Number of
characters

Implementing
Agency

Foreign Military

FMS Case ID- Sales Case ID: Third part of the FMS case
Letter Code Financial - All Letter Code ID 3 character limit CHAR 4
Financial -
From Address 1 MIPR, NASA From Address 1 Text box for address line # 1 CHAR 100
Financial -
From Address 2 MIPR, NASA From Address 2 Text box for address line # 2 CHAR 100
Financial -
From Address 3 MIPR, NASA From Address 3 Text box for address line # 3 CHAR 100
Financial -
From Address 4 MIPR, NASA From Address 4 Text box for address line # 4 CHAR 100
From Agency Financial - From Agency Text box to enter the name
Name MIPR, NASA Name of the agency CHAR 100
Financial - Text box for the name of the
From City MIPR, NASA From City city CHAR 30
Financial - Text box for the email of the
From Email MIPR, NASA From Email POC CHAR 100
Financial - Text box for the Name of the
From Office MIPR, NASA From Office office within the agency CHAR 100
Financial - Text box for the phone
From Phone MIPR, NASA From Phone number of the POC CHAR 25
Financial - Text box for the Name of the
From POC Name MIPR, NASA From POC Name POC of the agency CHAR 100
Financial -
From State MIPR, NASA From State Text box for the State CHAR 30
Financial -
From Zip MIPR, NASA From Postal Code Text box for the zip code CHAR 12
Funding Document provide
Funding Document | Financial - All Funding Document | by the customer CHAR 255
Auto- Auto-
Funding Type Financial - All Funding Type Type of funding document populate populate
Text box to enter the Letter
Letter of Request Financial - LOA | Letter of Request of Request CHAR 100
Financial - Text box to enter the MIPR
MIPR Number MIPR MIPR Number number. CHAR 50
Purchase FG/IO Purchase FG/IO
Accepting Official - Accepting Official - | First name of the accepting
First Name Financial - LOA | First Name official CHAR 50
Purchase FG/IO Purchase FG/IO
Accepting Official - Accepting Official - | Last name of the accepting
Last Name Financial - LOA | Last Name official CHAR 50
Purchase FG/IO Purchase FG/IO
Accepting Official - Accepting Official - | Middle Initial of the
Middle Initial Financial - LOA | Middle Initial accepting official CHAR 50
Purchase FG/IO Purchase FG/IO
Accepting Official - Accepting Official -
Title Financial - LOA | Title Title of the accepting official CHAR 50
Purchase Request | Financial - Purchase Request | Enter the purchase request Date (DD-
Date NASA DD-MMM-YY date MMM-YY) 7
Text box to enter the
Purpose of LOA Financial - LOA | Purpose of LOA purpose of the LOA CHAR 255
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Ad Hoc Name

Primary Web
Page Name

Web Page Label

Definition

Field Type

Number of
characters

Financial - Text box to enter the

Request Number NASA Request Number request number CHAR 50

Services Services Supported | List of the services

Supported by this by this Funding supported by the funding

Funding Document | Financial - LOA | Document document; multiples allowed CHAR 100
Financial - Signature DD- Date (DD-

Signature Date MIPR MMM-YY Enter the signature date MMM-YY) 7

List of the customer source

Source Code Financial - All Source Code codes, multiples allowed CHAR 4
Financial - Date (DD-

Start Date MIPR, NASA Start Date Start Date of MIPR/NASA MMM-YY) 7

Status Financial - All Funding Status Active or Inactive CHAR 1
Financial - Date (DD-

Stop Date MIPR, NASA Stop Date Stop Date of MIPR/NASA MMM-YY) 7
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