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AVAILABLE REPORTS IN THE 32-BIT STANDARD PROGRAM

Procedure Reports
* Procedure Category Listing
* Procedure Master Listing
* Procedures Performed Report
* Mass Procedure Report
* Procedure Schedule Report
» Scheduled Procedures Due Report

Master Reports
* Horse Listing
» Client Listing
» Farm Listing
* Horse Type Listing

Misc. Reports
* Arrival Report
* Departure Report
* Print Departure Form
* Print Horse Characteristics
* Health Records Report
* Mini-Pedigree

A/R Transactions Reports
» Direct Credit/Charge Report
» Cash Receipts Report
* Aged A/R Balance
» Service Charge Listing

Month End Billing
* Pre-billing Report
» Monthly Direct Credit/Charge Report
* Monthly Cash Receipts Report
* Boarding Charges Report
* Preliminary Aged A/R Report
* Print Invoice
* Closing Summary Report
» Service Charge Report
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Month End Billing — Closing Reports
* Board & Procedures Revenue Journal
* Suppressed Revenue Journal
» Cash Receipts Journal
» Direct Credit/Charge Journal
» Service Charge Journal
» Closing Summary
* Aged A/R Balance

Mare Information Reports

* Breeding Report

» Foaling Report

» Outside Booking by Date Report

» Farm Mares Bred Summary Report

» Fertility Analysis Reports
» Fertility Analysis by Stud Farm
» Fertility Analysis by Mare Type
* Fertility Analysis by Month

* Mare List by Client

» Broodmare Listing

» Teasing Results Report

* Teasing Worksheet

Additional Reports
* Report Writer
* Print Labels
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MENU OPTIONS IN THE 32-BIT STANDARD PROGRAM

Master Files Menu

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files
Procedures
hanth End Billing
Repartz

AR Transactions
Mare Infarmation
SetuprSupport

Client EntryEdit
[ |Horze EntryEdit
[ |Horze Type Entry/Edit
[ | Farm Entry Edit
£ | Procedure Category Entry/Edit
[ | Procedure Master Entry/Edit

view an existing client's information.

This form will allow the user to enter new clients, edit existing clients, or just x

?

Exit Program Help

Procedures Menu

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files
Procedures
hanth End Billing
Repartz

AR Transactions
Mare Infarmation
SetuprSupport

Procedure related reports.

[ | Procedure Perfarmed Entry/Edit

=|Maz= Procedure Entry

[ | Maz=z Procedure Entry /Bt

[ | Schedule Procedure Entry Edit

#]Procedure Reports

[ | Procedure Category Entey/Edit

£ | Procedure Master Entry/Edit
Z=|Purge Procedures Performed

=8| | Send Equineline Messages

= | Procedure Category Listing
= | Procedure Master Listing
= | Procedure Performed Report
= |Mazs Procedure Report

= | Procedure Schedule Report
= | Scheduled Procedures Dus

X| 2

Exit Program Help
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Month End Billing Menu

Florsz Farm Lansegsmne

_I | Mzster Files El Generate Board Charges
P | Procedures = |Pre-Biling Report

E Month End Billing Monthly Direct ChargedCredit List
_B | Reports Monthly Cash Receipts Report
_F | AR Transactions Boarding Charges Report
L Mare Infarmation Preliminary Aged &R Report
_B | SetupiSupport Prirt Invoices

Closing Summary

Service Charge Repart

= | Month-End Closing
List of options that are related to creating a basic billing for a period.. x ? |

Exit Program Help

Reports Menu

Master Reports

' — F.l' - -~ — — :
Florsz Farm Lansegsmne
_I | Mzster Files [¥]Master Reports = | Horse Listing
_P | Procedures P |Misc Reports =| Cliert Listing
_B | Month End Billing = |Report Wiriter = | Farm Listing
_F | Reports = | Prirt Labels = |Horze Type Listing
_F | AR Transactions
_I | Mare Information
_B | SetupiSupport
This group of reports will list the contents of the master files. x ?
Exit Program Help
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Miscellaneous Reports

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files
Procedures
hanth End Billing
Reports

AR Transactions
Mare Infarmation

SetuprSupport

This group has a variety of reports that list horse activity information.

B |Mazter Reports
F} Misc Reports

= | Report Wiiter
= | Prirt Labels

= | Arrival Report

Departure Report

Ptint Depatture Farm

= | Print Horse Characteristics
=| Health Records Report

= | Mini-Pedigres

X| 2

Exit Program Help
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Additional Reports

1. Report Writer

Florsz Farm Lansegsmne

haster Files B |Mazter Reports
Procedures P |Misc Reports
hanth End Billing Report Writer
Reports = | Prirt Labels

AR Transactions
Mare Infarmation
SetuprSupport

[v|v|v|v|v|v|v

Lets the user create basic reports using an easy "point and click” method.

X| ?]

Exit Program Help

2. Print Labels

Florsz Farm Lansegsmne

_I | Mzster Files B |Mazter Reports
_P | Procedures P |Misc Reports
_B | Month End Billing = | Report Wiriter
_b | Reports 2] Print Labels
_F | AR Transactions

_I | Mare Information

_B | SetupiSupport

Print client or farm mailing labels

X| ?]

Exit Program Help
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A/R Transactions Menu

Florsz Farm Lansegsmne

_I | Mzster Files [ | Direct ChargeiCredit Entry/Edit
L Procedures = |Direct ChargeiCredit Repott
_B | Month End Billing [ | Receipt Entry/Edit
P | Reports = |Receipts Report
m AR Transactions =| Aged AR Balance
L Mare Infarmation = | Service Charge Listing
_B | SetupiSupport
List of options that will allow the user to edit the client's AR related
tran=zactions. x ? |

Exit Program Help

Mare Information Menu

Florsz Farm Lansegsmne

Master Files Mare Info. Entry Eclit = | Fertility Analysiz by Stud Farm
Procedures Breeding Report = |Fertility Analysis by Mare Type
hanth End Billing Foaling Report = | Fertility Analyziz by Month
Repartz Cutside Booking by Date

AR Transactions
Mare Information

Farm Mares Bred Summary
] Fertility Analysis Reports

SetuprSupport Mare List By Client
Syndicate Master Files Broodmare Listing

Stud Fee Billing Teasing Results EntryEdit
Syndicate Reports Teasing Results Report

[v[v|v|v|v|v|v|v|v|v|v

Syndicate Billing = |Teaszing Yarkzheet
= Generate Broodmare Season

Produces a statistical report of stallion's fertility performance. x ?

Exit Program Help
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Setup/Support Menu

Administration

Florsz Farm Lansegsmne

_I | Mzster Files Administration Organization Setup

_P | Procedures Billing Setup A% Redistration

_B | Month End Billing hazter Address Forms A8 Security

_B | Reports Maintenance Menu A% Master Lists Entry Edit

_F | AR Transactions User Maintenance A% Equineline Connection Setup
L Mare Infarmation =| Generate Mazs Boarding Entries A%| Equineling Translation Setup
_B | Setup/Support About Horse Farm Management A% Mailing Codes Entry/Eclt

= | Audit/Error Log Report

Allows the entry of this billing entities name and address. Also allows the
uzer to change how some items work in this software. x

?

Exit Program Help

Billing Setup

Florsz Farm Lansegsmne

_I | Mzster Files B | Administration % Billing Period Control

_P | Procedures ¥ Billing Setup A% AR Aging Maintenance

_B | Month End Billing B |Mazter Address Forms A% Paymert Codes Erntry/Eclt

_B | Reports P |Maintenance Menu A% Service Charge Type Entry Ecit
_F | AR Transactions B |User Maintenance #%| Services Tax Entry/Edit

_I | Mare Information +=| Generate Mazs Boarding Ertries

_B | Setup/Support [ | About Horse Farm Management

lems that help user set up billing system. Used mainly when the system is

first installed. x ? |

Exit Program Help
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Master Address Forms

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files Adcdministration Master State/County Entry/Edit
Procedures Billing Setup A% Master ZIP Code Ertry/Eclit

hanth End Billing Master Address Forms A%\ Master Country Entry/Eclit

Repartz Maintenance Menu

AR Transactions User Maintenance

Mare Infarmation =| Generate Mazs Boarding Entries

Setup/Support About Horse Farm Management

Allows the user to make changes to the codes displayed in the "State/County™

drop-down box. x ? |

Exit Program Help

Maintenance Menu

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files
Procedures
hanth End Billing
Repartz

AR Transactions
Mare Infarmation

Setup/Support

Re-builds some sort fields that are kept by the system. x

Adcdministration [*2] Rebuild Sort Fields
Billing Setup +=| Rollback Last Closing
Master Address Forms

Maintenance Menu

User Maintenance

=| Generate Mazs Boarding Entries

About Horse Farm Management

?

Exit Program Help
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User Maintenance

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

haster Files B | Administration [ | Change User D
Procedures P | Billing Setup [ | Change User Password
hanth End Billing B |Mazter Address Forms A% Change Preferences
Repartz P |Maintenance Menu

AR Transactions #] User Maintenance

Mare Infarmation +=| Generate Mazs Boarding Ertries

Setup/Support [ | About Horse Farm Management

Allows the current user to change settings and preferences for their user

account. x

Exit Program

Help

Generate Mass Boarding Entries

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files
Procedures
hanth End Billing
Repartz

AR Transactions
Mare Infarmation

Adcdministration

Billing Setup

Master Address Forms

Maintenance Menu

User Maintenance

m Generate Mass Boarding Entries

Setup/Support [ | About Horse Farm Management
Lets the user enter a new set of boarding. (i.e. change all "Foal" to "Weanling™
in one set). x

Exit Program

Help
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About Horse Farm Management

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files Aclministration

Procedures Billing Setup

hanth End Billing Master Address Forms

Repartz Maintenance Menu

AR Transactions User Maintenance

Mare Infarmation Generate Mass Boarding Entries
Setup/Support About Horse Farm Management

Displays information about this version of Horse Farm Management.

X| ?]

Exit Program Help

B About - Program Information

The Jockey Club Windows Horse Farm

INFORMATION | version: 20.20
L SYSTEMS | Revision: 5/2/2001

Management

x|

Copyright & 1996-2000 Warning: This computer program is protected by
The Jockey Club copyright lawe and international tresties. Unautharized \@
Information Systems, Inc. reproduction or distribution of this program, or any
partion of i, may result in severe civil and criminal
Phone: 1-800-333-1778 or penaties, and will be prosecuted to the maximum extent
(859) 224-2800 possible under lawy.

FAX: (859) 224-2810

Computer's Mame: CEC

05 Platform: windowes MT
0= wersion: 5.0 (Build 2195)
Runtime: CProgram FilesWocess 97 Runtimel Current Databasze iz CProgram
Screen Mode: S00 by GO0 (Calor; True)
Memory: 196 084K (54 24K Aval.) Currert Database Version iz 2.03
Available Memory Widual: 1,907 492K Mumber of Concurrent uzers 1
Current Databasze Size iz 2,576,354 bytes

JET Engine verzion iz 3.51 (Uzer: Admin)
Uzerll; cec (Metwaork: cec) Current Code is CWProgram

Processar Type: Pentium (# of CPL: 17 FilesbWinHFM32WMinHF 32 mde
Current Code Size is 9,940 992 bytes

FilesiinHFM 32 datafile mdk \

Note: Thisis aninformational page. You can check to see which WinHFM32
Version you are currently running (this example is Version 2.0.20) (A) or you can
verify the location of your datafile32.mdb (this example shows the Current
Database is located in C:\ProgramFiles\WinHFM32\datafile.mdb) (B).
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General Information about Horse Farm Management

Field Colors
Throughout the program you will see different colored fields for entry.

Yellow fields: Require information to be entered before the record can be saved.
Green fields: These fields appear in pairs and indicate that information must be
entered in either one or the other field (or both fields).

White fields: Indicate that the information is optional, but it would be in your best
interest to fill in as much information as you can.

Gray fields: Are “display only” fields and do not allow users to make any
changes.

Tip: To see when a record was updated and who updated it, look
in the “Last Update” field for the date and time and in the User ID
for the ID of the person that made the entry.

General steps to add information into the system
There are two basic ways to add information into the system. Most of the
entry forms have an ADD button that opens the form and allows the user
to enter the new information. On some forms, the information is presented
to the user in a list format. On these forms the last entry in the list will be
empty. As soon as the user enters any information in this empty line, a
new empty line will be created below that line.

General steps to edit information in the system
To edit existing information, the system has been designed to allow the
user to first “lookup” or find the record that needs changing. Once the
record has been located, most forms allow the user to directly change
values.

General steps to delete information from the system
The best way to delete a record is by using the DELETE button on the
listing forms. You first select the record you wish to remove and click the
DELETE button on the form. The system will prompt to double check that
you are sure you want to delete. After you confirm, the record will be
removed. Warning: Once arecord has been removed, it cannot be
“undeleted”. The information would have to be re-entered by the user.

Alternate ways to delete records currently being displayed:

o Select the current record by clicking the record selector (the bar on the
left most part of the form) (A), followed by the DELETE key on the
keyboard.
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Wame: |00 POCAHONTAS
v Farme [1UCts 32 (1) =

Performed By: [Iv Eode Wwoice bumber: [
Procedure: |C5C = Send to Cquinelne? 7
Duerride Desciption:
Charge: | 31500
fppear on chent inuoice: [ Applied on: [
Hesutts: |
Date Resufts Rewd: [

Futwe Scheduliog: | Seheduling Comments:
Frint comments on imesice? [~ Comments to Dguineline? [T
Click far Commsnts |

Last Update: | TIZAE000 T 360 P Useer M |m

Note: You can't delete an item if it is being used but you can mark it as
inactive.

Inactive Records
You have the option of marking records as inactive. Records that can be
marked as inactive are: Clients, Horses, Horse Types, Farms, Procedure
Categories and Master Procedures. To mark a record as inactive, open
the record and click in the box on the bottom right hand side of the screen
marked “Inactive”. When marked as inactive, that item will no longer
appear in pick lists. (A)
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B3 Client Entry /Edit

>

(A

=101 x|

Mame/Famm Last: |Browwn (97 Prefix:
Loakup | First: [Todd Middle:l Suffix:

Equineline
Client

Title: Farm Owner: ¥
Farm/Company Hame: [Bedfordshire Sbbety Stud Show Company Onhe: [
Address: " ﬂ [ Pt (e Country Prefi: 44
= Main:  [011 44 123 456
City: |Bedfordzhire Y | ;l

State: - I

15 43 0TP
Foreign Country: [EMGLAND

Salutation 1: |[Dear Todd

Tax ID
& Soc. S5ec. Ho. I
.4 Fed.ID Ho.
Click for Comments: | Inactive: v
Werified Mlziliricy Billirgy Charges [ Receipts e Ottt 1 Shares
Cliert Codes Info. Credits B B Address B

Last Update: | 1/23/2001 10:45:02 & User ID: Icec

1=k
4 Horse Hame | Horse Hame: [2CT Equineline Barn: [20
Lookup Farm Hame: [TJCIS 32 (3) ] senlg'"m Stall: [13
Location: |Upper Field Field: |22
Horse Type: |Mare ;l Sex: [Mare ;l Color: [Bay ;l
Registration Ho: "— TatooHo: [ Certif. Loc.
Blood Type: ﬁ State/Country Foaled: —
Date of Birth: | 4/4/1330 Breed: IW Deceased On: |
Sire: |Garthorn Darm:  [Minnetonka
P Grand 3ire: [Beliewve M Grand Sire: [Chieftain
P Grand Dam: |Garden ‘erse M Grand Dam: [Heliolight Inacti v

Exp. Arrival Date: I Exp. Depart Date: I Depart Hotice: IThisw notice to ke

Amivals ! . Brocedurs Health Homina
Owners Departures Boarding Insurance Ertry | Records nfo. Chars. tions
“wirified Phota Syndicate
Sales Haorse Upload Infa,
Click for Comments: | /lﬁ Update: | 1/23/2001 10:50:55 M User ID:  [cec
B3 Horse Type Enkrv/Edit - |I:I|£|
» Description: IWeanIing
/
Daily Board Rate: | £15.00|
—| Board G/L Ton0s
Billing System: IReguIar \_~|\
Click for Comments: | nacti® W
La=t Update: |1 12372001 10:51:56 &AM User ID:  |cec
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(A—_

B3 Farm Entry/Edit - 0] x|
4 Eeri I__mkupl Farm Hame: |Page's Farm Owner:
Manager: Contact: [Page
Addrese: — Phone Humbers
Main: |(EEIE) 333-9957
b =
City:
State: - I
Country: ;I Veterinarian:
Breeding |clean culture
Requirements:
Click for Comments: st [v
Last Update: | 102302001 10:52:33 AM  User ID: Icec
B3 Procedure Category Entry/Edit - |I:I|£|

Category Hame: ITransfer

Departure Print:

Mo -

Billing Category: |

G/ Account Ho:

Q0003

G Account Syndicate:

30003

=l

Click for Comments: |

ety ¥

Last Update: 1023020 e i Uzer ID: Iu:eu:

Category G/L Acct.:

0003

Ouerride G/ Acct.:

Category G/L Acct. Syn:
Ouverride G/ Acct. Syn:

B Procedure Master Entry /Edik =10l x|
Master Hame: W

Breeding Procedure: r
Standard Charge: I 00 MovementTransfer Procedure: ¥
Results on Teasing Chart: r
Proc. Categony: [Transfer ;I Update Mare Exam Status: r
Equineline Status: Do Mot Send d ) HESEVRE r
Foaling Procedure: r
Departure Print: Mo = | Teasing Chart Results: I ArrivalDepart Procedure: [

0003

Click for Comment=s: |

Inactive: |7

La=t Update:

1022302001 10:55:23 A User ID: Iu:e-:
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GETTING STARTED

For this “Getting Started” section, all of the different methods of
entering/editing data are not covered. While the system can handle many
types of farms and operating styles, this section is meant to show the user
just one way of using the software. This “quick start” will give most farms a
straightforward way to immediately begin using the system.

Getting Started — Just the Basics
After the Horse Farm Management System has been installed and you
have called The Jockey Club to complete the registration process, you
should take the following basic steps in order to begin setting up and using
the program. Please keep in mind that some steps must be completed
before you can continue to the next step. For example, you will need to
set up your client list before you set up your horses because the system
requires that you enter the horse ownership before exiting the horse
master screen.

The following is the recommended order for entering your information.
This section also provides a brief overview. A detailed “How To” begins

on page 24.

First, set up your Farm
(Master Files > Farm Entry/Edit)
On the Farm Entry/Edit form, enter your farm name, address and
phone number Add any other farms that you will be interacting with
during the breeding season. Other farms would include those that you
send your mare to for breeding (i.e. If you send your mare to an
outside stallion to be bred you would enter the name of the farm where
the stallion stands or if you stand stallions at your farm you would enter
the names of the boarding farms for the mares “walking” in to be bred).

Set up your Organization
(Setup/Support>Administration>0Organization Setup)

Enter your farm/company’s name and complete address as well
as your complete phone number, FAX number and E-mail
address.

Click on the “Config.” Button in the Organization Entry/Edit form
Select your farm name from the drop-down list as the “Default
Farm”

Look for the box next to Print Organization Name on Invoices.
If you want your name, address, etc. to automatically appear as
the heading on your invoices, leave the “x” marked in the box. If
you are using pre-printed stationery and do not want the system
to automatically generate the heading, simply un-check the box
next to Print Organization Name on Invoices to remove the “x”.
Close the Organization Entry/Edit Screen
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Review Master Lists
(Setup/Support>Administration>Master Lists Entry/Edit) (Optional)
No changes are needed unless your farm uses a different set of terms.
You should just review the categories and not make changes at this
time. Be aware that this is the place to make a change if needed. If
your farm needs additional items other than those that are shown, they
can be added on the last line in the list (it will be blank).

Billing Period Control
(Setup/Support > Billing Setup > Billing Period Control) (Optional)
The system has been preloaded with all necessary G/L codes. Only
if your farm uses specific G/L accounting codes will you need to
change them.

Payment Application Codes
(Setup/Support > Billing Setup > Payment Codes Entry/Edit)
Enter a payment application code for each of the billing systems
you have purchased (Boarding, Syndicate, Stud Fee)

Service Charge Form
(Setup/Support > Billing Setup > Service Charge Type Entry/Edit)
(Optional)
If you charge late fees for overdue invoices, then enter codes for
each rate you plan to use.

Client Form
(Master Files > Client Entry/Edit)
Add yourself as a client and then add each of your clients, whether
a person, farm, company, etc. Enter as much information as you
have on each client.

Horse Type
(Master Files > Horse Type Entry/Edit)
Add a “Horse Type” for each type of horse you have on your farm
and the board rate for each type. (Mare, Foal, Weanling, Yearling,
Sales Prep, etc.)

Horse Form
(Master Files > Horse Entry/Edit)
Add all horses that are currently on your farm or horses that you
wish to track.

Procedure Category
(Master Files > Procedure Category Entry/Edit)
Add general categories that your specific procedures will fall within
such as: (Blacksmith, De-Worm, Vaccinations, Medical,
Reproductive, Registration/Nominations, etc)
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Procedure Master
(Master Files > Procedure Master Entry/Edit)

Add each of the specific procedures that may be performed on a
horse and the standard charge if there is one. (Palpation,

Ultrasound, Trim 4, Coggins, Foal Profile, X-Ray, Tetanus
Vaccination, Jockey Club Registration, etc).

Initial A/R Client Balances

(Setup/Support > Billing Setup > A/R Aging Maintenance)

For each client listed, type in any outstanding balances from your
previous billing.
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DETAILED WALK THROUGH

The following section outlines the step-by-step process of setting up your farm’s
information and entering your horses’ daily activity into the Windows Horse Farm
Management program.

1. Set up your farm
o0 Select “Master Files” from the menu
0 Select the "Farm Entry/Edit" menu item to open the form
o Click the “Add” button. First, add your own farm

B Farm Entrp/Edit M=l
Farm Lookup | Farm Hame: |[TJCIS 321(1) Owner: [The Jockey Club
Manager: ([Todd Brown Comtact: |Jim hMcCarmick
Address: [321 Corporate Drive [ A Frea Code: (353)
Main: |(859) 224-2500
FAx:;l(ESEIJ 224-2510 -
Ciby: |Lexington E-I'u'lail:;lthruwn@iuckeyclub.cm
State: [ =] 4 =i I
Zip: (40503 -
Country: ;I Veterinarian: IDr. Wetto
Breeding |Mothing required except halter 1D
Requirements:
Click for Comments: Insctive: [

La=t Update: | 11/6/2000 10:20:51 &M User ID: Icec

o Enter as much information as you can on each farm including the main
phone number, person to contact and any breeding requirements

0 Add any other farms that you will be interacting with during the
breeding season.

o Other farms would include those that you send your mare to for
breeding.

o For example, if you send your mare to an outside stallion to be
bred you would enter the name of the farm where the stallion
stands.

o Or, if you stand stallions at your farm, you would enter the
names of the boarding farms for the mares “walking” in to be
bred.

0 Close the form and return to the Main Menu

2. Set up your Organization
0 Select “Setup/Support” from the menu
o Select “Administration” and then open the “Organization Setup” form
o Input the name, address and phone number(s) of your organization as
well as your E-Mail address.
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B3 Organization Entry /Edit =10 x|

Hame: |TJCIS Thirty-Twwo

Address: :_W_ gth S‘t.re.et Phone: [(914)552-35364 Cl:lr‘lﬁg
ucison Building #3 Fax: [(914)853-4478 - _I
E-Mail: |E-Mail: ccallahani@jocke:
City: |Poughkeepsie Logo
State: v - |
Zip: 12603 T
Countny: [USA ;I Logo on Invoices: [v

Click for |met 30 days. Thank you.
Invoice
Comments:

TIP: If you enter text in the “Click for Invoice Comments” area such as
Net 30, Payable Upon Receipt or Happy Holidays, this message
will appear on all client invoices.

TIP: If your company logo is available, you can copy it into the “Logo
field” and click the box next to “Logo on Invoices”. Your logo will
then print out in the heading on the top, right-hand side of your
client invoices.

3. “Config” Button in the “Organization Entry/Edit” form
o Click on the “Config” button inside of the “Organization Entry/Edit” form

B3 Orgamzation - Configuration

Organization Hame: ITJCIS Thitty-Tywwo

GiL Account: I Print Organization
Hame on Invoices: g

Default Farm: IT*J':IS 320 [ Default all reports to be
zent to the screen: [V

Hon-US Onky Default all horse names
Tax Hame: I to uppercase: [v

Disable the warnings
U CUBELL S I when removing bill option [

on procedure detail:

o Enter a G/L Account number for your farm. It is not necessary to enter
information in this field. If you do not need to identify a G/L Account
number for your farm, leave this field blank.

o Select your farm name from the drop-down list as the “Default Farm”.

o For Non-US clients, identify the tax name you will be using and the
corresponding Tax Account Number.
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0 Look for the box next to Print Organization Name on Invoices. If you
want your name, address, etc. to automatically appear as the heading
on your invoices, leave the “v” marked in the box. If you are using pre-
printed stationery and do not want the system to automatically
generate the heading, simply un-check the box next to Print
Organization Name on Invoices to remove the “V".

o If you want your reports to print to the screen first before printing to a
printer, check the box next to “Default all reports to be sent to the
screen”

o If you want to be able to type horse names in lower case and let the
system automatically convert them to uppercase, check the box next to
“Default all horse names to uppercase”

o If you DO NOT want the system to warn you that you have removed a
procedure from invoicing, check the box next to “Disable the
warnings when removing bill option on procedure detail”.

0 Close the form and return to the “Organization Entry/Edit” form

0 Close the “Organization Entry/Edit” form

4. Review entries in the “Master Pick List” form [optional]
No changes are needed unless your farm uses a different set of terms
1. Select “Setup/Support” from the menu
2. Select “Administration” from the menu
3. Select Master Lists Entry/Edit
4. Select the list category that you wish to review. This displays the
list of user choices for that category. Example: HorseBreed

B2 Master Pick Listing Entry/E dit M=l E3

Pick a category to edit.
Categony: M
Addrezz :I S
Hems in list: - — Locked
BillingCat T
» | BloodType o
Book=tatus
Color
FoalSex
HorzeBreed <

MarelinfoStatus hd

Last Update: U=er ID:
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B2 Master Pick Listing Entry/E dit M=l E3

Pick a category to edit.

Category: IH::urseElreed ;I
System
tems in list: Locked
Anglo-Arak [ &
Cuarter Horze [
[ 3 Thu:uru:uughbred| [
* < L

Last Update: |12Q9r1 999 11:48:32 AW User ID: Iu:eu: =

You should just review the categories and not make changes at this time.
Be aware that this is the place to make a change if needed. If your farm

needs additional items than those that are shown, they can be added on
the last line in the list (it will be blank). (A)

Note: If you select the Category of “MarelnfoStatus”, you will see that the
system has locked several of the items. The system requires these
specific items to be used exactly as they are shown in order for the

associated reports to be correct and will not allow you to change or delete
these items.

B Master Pick Listing Entry /Edit =10l x|
Pick a cateqory to edit.
Categony:  [MarelinfoStatus ;I /
System

tems in list: Locked
Batren v & al
fir-Fosi v
[hsicten I
Mot Bred Iv
Open I
Slipped Iv
|Inknionnn v —
Last Update: U=er ID: I -
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Field required by system and is locked, Mo change is allowed,

>

0 Close the form and return to the Main Menu.

5. G/L Account Review [optional]

Since the Horse Farm Management System uses General Ledger Account
numbers to allocate charges and payments appropriately, G/L Account
numbers should be identified prior to using the system.

Note:

The system has been preloaded with all necessary G/L codes.

Only if your farm uses specific G/L accounting codes will you need

to change the pr

eloaded codes.

0 Select “Setup/Support” from the menu
o Select “Billing Setup” from the second menu item
o Select “Billing Period Control” menu item

& Billing Period Controls - 10| x|
— Reqgular Billing Range:
'f;__tﬂf'-'ﬂ' Starting Date
Day 4172001
. Week 4|
r
r:. T Ending Date
r.?r“““er 47302001
ear
4 |¥]
Board Billing

Board AR Account Ho.

Service Charge Account Ho.

101
333

The G/L Account numbers are at the bottom of the form. Enter the Board
A/R Account Number and the Service Charge Account Number for the
Monthly Board Billing. You can leave the numbers that have been pre-
loaded or you can enter account numbers designated by your farm.

0 Close the form and return to the Main Menu
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6. Payment Application Codes form

Select “Setup/Support”

Select “Billing Setup”

Select “Payment Codes Entry/Edit”

Enter an Application Code (example shown is BD)

Enter a Description for the application code (can use Board, Board
Billing, Board Payment, Board Billing Payment, etc.)

O O0OO0OO0Oo

The system is preloaded with a Default Debit and a Default Credit G/L
account number. Unless you want to use specific G/L Account numbers,
you do not need to do anything in these fields.

B Payment Application Codes Entiy/Edit M=l E3

> Application Code: IEID

Description: IEIu:uard Billing Payment

Default Debit Account: 102

Default Credit Account: [101

Note: When you are entering your cash receipts on a daily/regular basis,
you will be selecting this payment code from a pull down list. Again, this
payment application code indicates to the system that the cash receipt will
be applied to your board billing.

Note: Your “Month End Billing”, or “Board Billing” consists of boarding
charges as well as procedure charges. When a payment is made, you will
not be separating the payments into “Board Payments” and “Procedure
Payments”.

0 Close the form and return to the Main Menu.

TIP: Your Payment Application code for Board Billing can be either
numerical or alphabetical.
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Note: When setting up your payment application codes, The “Default
Credit Account” number for Board Billing MUST match the “Board A/R
Account” number that you entered in the Billing Period Control screen.
This example uses 101 as the Board A/R Account No. and the Default

Credit Account Number. (A)

& Billing Period Controls - 10| x|
— Reqgular Billing Range:
'f;__tﬂf'-'ﬂ' Starting Date
Day 4172001
. Week 4|
r-l
r:. M“’r':“ Ending Date
r.?r““ er 47302001
ear
4|¥
Board Billing
Board AR Account Ho. 101 «
Service Charge Account Ho. |333

B Payment Application Codes Entiy/Edit

Default Debit Account:

Default Credit Account:

> Application Code: IEID

Description: IEIu:uard Billing Paymert]
102
101 <

S[=] E3
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7. Service Charge Type Entry/Edit Form [optional]

If you charge late fees for unpaid invoices, you will enter codes for each
rate you plan to use. The Horse Farm Management System will
automatically apply a “late fee” to any unpaid balances for those clients
that you specifically indicate should be charged late fees/service charges.
A client will never be charged late fees unless you specifically mark it as
such. To set up the Service Charges/Late Fees:

0 Select “Setup/Support” from the menu
o Select “Billing Setup” from the second menu item
0 Select “Service Charge Type Entry/Edit” menu item

B3 Service Charge Entip/Edit M=l E3

Enter the percentage rate for each service charge =
code which is to be used in aging accounts

Service Charge Code Rate Over 30 Rate Over 60 Rate Over 90

01 1.50% 1.50% 1.50%
0z 1.00% 1.00% 1.00%:
03 0.50% 0.50% 0.50%
| 3 0.00% 0.00% 0.00%:

Each line can have a different Service Charge Code with different
percentages. Depending on your specific needs, you can enter just one
service charge type or several. The service charge code can be
alphabetical or numerical. First enter the Service Charge Code then enter
the rate in the 30, 60 & 90 columns.

Note: You will be shown how to attach a late fee to individual clients later
when we add clients.

0 Close the form and return to the Main Menu.

8. Horse Type Entry/Edit Form
The Horse Farm Management System requires a defined horse type when
adding any horse to the system. Each horse type will have an associated
daily board rate.

0 Select “Master Files” from the menu.
0 Select "Horse Type Entry/Edit" menu item
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o0 Select “Add New” to add each horse type such as Mare, Foal,
Yearling, Sales Prep, etc. Choose the Billing System of “Regular” for
each type and enter a standard board rate for each type.

B Horse Type Entrp/Edit Hi=] E3

Horse Type: | ;I

Edit | &ddNewl Delete | Close |

B Horse Type Entrp/Edit Hi=] E3

4 Description: II‘-.dare

Daily Board Rate: | $15.00
Board GIL
Revenue

Billing System: IReguIar ;I
Click for Comments: | Inactive: [

|1 a0

La=t Update: IEU‘ESJ‘EIIIEIEI1EI:4E:4EI A User ID: |cec

o The Billing System “Syndicate” pertains only to those clients that have
purchased the “Stallion Module” and will be processing Syndicate
Billing.

o [Optional] Although not required, the system allows you to identify a
G/L Account for each horse type. If each horse type has a unique G/L
Account Number, the system will summarize the boarding charges for
each horse type at Month End Billing.

o [Optional] Comments entered in the “Click for Comments” field will
appear on the Horse Type Listing report (Reports>Master
Reports>Horse Type Listing)

0 Close the form and return to the Main Menu

9. Client Entry/Edit form

o0 Select “Master Files” from the menu.

o0 Select the "Client Entry/Edit" menu item

0 Select “Add” button to add each horse owner, client, billing entity,
etc. to the system.
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& Client Entry,/Edit o ] 4
2 Mame/Famm Last: |Callahan (31 Prefix: |z, E-Mail
Laraliag | First: [Caren Middle:l Suffix: Client /@
Title: Farm Owner: IV/
Farm/Company Hame: [Bennigan's Bounty Show Company Onbe: [
Address: [345 Bent Tree Lane [~ Phone Numbers Frea Code: (352)
Main: (352 112-5578
City: |Lady Lake Y Fax: - 3521112557 -
State: [FL - Home: = (352 112-5580
Zip: [32158 Mum's;lﬂ 23 456-7596 |
Foreign Country: | * d -
Salutation: |Ms. Callahan Maintain AR Balance: [
Tax ID ) .
* Spe. Sec. Ho. I— Service charge code: |III1 ;l
. Fed. 1D Ho.
Click for Comments: | Inactive: [
Merify Mailiriy Billirg Charges | Receipts Hraes Cther
Cliert Codes Info. Credits B B Addresses
Last Update: | FM 32001 9:34:26 AWM User ID: Icec

o First add yourself as a client

0 Next, enter all of your clients. You can enter just the last name and
first name and leave the farm/company name blank or you can
enter just the farm name or you can enter the last name, first name
and the farm name. Enter as much information on each client as
possible.

Note: The “Farm Owner” box is for your visual reference. If checked, it
indicates to you that the person listed (Last name, First name), owns the
Farm/Company that has been entered on this screen.

Note: The “Salutation” field is for your reference and does not appear on any
report. You can type in any salutation that you would like to make note of or
you can accept the default information that the system provides (information
that has been entered in the Prefix field and Last name field).

Note: The “Tax ID” area is for your reference and does not appear on any
report. It provides an area to note the Social Security Number of the client or
the Federal ID Number of the company that has been entered on this screen.

Note: The “Click for Comments” area is for your reference. These
comments do not print on any report.

Note: Later, when assigning ownership for horses you will be selecting clients
from this Client Table.

0 Close the form and return to the Main Menu.
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Additional Notes:
Show Company Only. If the farm is the billing entity and not the client
name, then check the “Show Company Only” checkbox and only the
farm/company name will appear on the invoices and reports. (A)

Maintain A/R Balance always defaults with a “v”. This means that the
system will automatically keep track of all charges for this client and that
the system will generate an invoice for that client. If the “v” is removed,
this client’s billing becomes suppressed.

Service Charge Code: Service charges are applied on an individual
basis. If you want the system to automatically calculate service charges
for a particular client, go to the service charge code field and select the
appropriate service charge code from the pull down menu.
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Additional Client Entry/Edit Screen Options

B3 Client Entry, Edit o ] 4
» Hame/Fam Last: (3 Prefix: [Ms. E-Mail
Laraliag | First: [Caren Middle:l Suffix: Client
Title: Farm Owner: ¥
Farm/Company Hame: [Bennigan's Bounty Show Company Onbez [
Address: [345 Bent Tree Lane [~ Phone Numbers Frea Code: (352)
Main: (352 112-5578
City: |Lady Lake Y Fax: - 3521112557 -
State: [FL - Home: = (352 112-5580
Zip: [32158 Mum's;lﬂ 23 456-7596 |
Foreign Country: | * d -
Salutation: |Ms. Callahan Maintain AR Balance: [
Tax ID )
* Spe. Sec. Ho. I— Service charge code: |III1 ;l
. Fed. 1D Ho.
Click for Comments: | Inactive: [
Werify hiling Billing Receints Marass Cther
Cliert Codes Info. Recelpt B Addresses
Last Update: | FM 32001 9:34:26 AWM User ID: Icec
Verify Client: Identifies the client as an equineline.com subscriber and

once verified, enables the farm to send messages/horse information to the
client using the equineline.com service. Please see the instructional guide

for equineline.com.

B3 Equineline Client ¥erification

Equineline E-mail Address: |ccallahan@inckeyclul:n.n::-:nm

[~ Force Messages
‘o Owner via E-Mail :

_{o %]
Werify Client I
Cloze I

v
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Mailing Codes: One or several mailing codes can be assigned to each
client. If a mailing code is assigned, you will be able to print labels
based on any of the pre-defined mailing codes. You can add as many
Categories and Sub-Categories as needed.

B3 Mailing Code Assignments x|

rs

Client: s. Caren Callahan

Category ! Sub-Category

IChristmas i Business

ISaIes i Al

IF‘r-:umu:u Letter § Clierts
dl

L] L] L] L

agd | Delete | Close |

La=t Update: I 252852001 4:18:04 P U=er ID: I EI

Billing Info: This is a look-up screen only. It will show all current activity
for that particular client.

B3 Client Balance Listing -0l x|

Ms. Caren Callahan

Base

Current: IW
Ouer 30: IW
Ouer 60: IW
Ouer 90: IW

Sve. Charges: IW
Clo=ing Bince: IW
Receipts: IW
DirectCC: [ $550.00

Hew Balance: I 1 ,367.55
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Charges/Credits: Direct Charges/Credits can be entered or edited from
the Client Entry/Edit Screen

B Regular Direct Charges, Credits Enkry/Edit

=10l x|

Client: ICaIIahan, Caren

=l

Saveltdd New |

Farm!Compamy: IElennigan's Bounty

Last Update: |

v G Account AR: [101 il Fram Previous |
Direct C/C Date: [ |
Amount: W
Account Distributions: G Account: G/ Amount:
3l | §0.00
Applied On: I— Total:
Invaice Comment=s:
Click for Comments:
Uszer ID:

Receipts: Receipts for a client can be entered or edited from the Client

Entry/Edit Screen

B3 Receipts Enktry /Edit

=10l x|

Client: |Callahan, Caren

=l

Savesidd |

Farm/Company: [Bennigan's Bounty

5 Payment Date:
Applied To:

Check Humber:

Reference:

Debit G/L Account:
Credit G/L Account:

Click for Comments:

Eilll From Previous

Amount: F0.00

=l

Applied On: I

|

—
5
—
——
|

Last Update:

Uszer ID: I
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Horses: This is a look-up screen only. It will display all of the horses that
this client has ownership in either currently boarding or not. From
this screen you can look up health records on any of the horses or
select to look up teasing information.

B Client Horse Information -0l x|

“
Callahan, Caren 217
Percent Booked To Foal Foal Foal Final I
Horse Owned Bred To Seas. LDB Date Sex Color  Stat.
P [[2 CUTE L&SSE |1 00.00%: |r-.-1.ﬂ-.NH.ﬂ-.TTAN MAAF (2000 | 2452000 | 2452001 [Filly Bay |In-Fu:uaI
|Mv BEST FRIEMD (2001 | 28 202001 |In-Fu:uaI
BURTY"'S FLIGHT |1 00.00% |TESTIMG STALLIC 2000 | 34052000 |In-Fu:uaI
JUST KIDDIMG 2001 | 252002001 |
CHECK b PULSE | 50.00%
CHECKIMG 2001 21952001
LA LA | 25.00% |r-.-1.ﬂ-.NH.ﬂ-.TTAN MAAF {2000 | 54 452000
|r-.-1.ﬂ-.NH.ﬂ-.TTAN A {2001
MACHARG SIUT |1 00.00%:
AiE [ 22 omes | [2non | [ [ [ [

Health Records Teasing Info Close | _|

Other Addresses: This screen provides a place to store any additional
addresses for this client. Select “Add New” when entering a new
address and then select the desired category from the pull down

menu.
E3 Other Addresses Entry /Edit - |I:I|£|
Categornye | ;I I
o | [dENew | o | cise |
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E3 Client Entry /Edit {Other Addresses)
Client: Ms. Caren Callahan

=10l x|

Categony:

[

Address: |Biling

Farm
Home

City:
State

Zip: | wyork

European

Shigpping

Country

Click for Comments:

=

Last Update: |

3282001 User ID: |

Note:

If you select the category of “Billing”, the system will use this

address for this client’'s invoices instead of the address entered on
the Client Entry/Edit screen. All other categories serve only to store
the additional addresses.

If you have entered any additional addresses for a client, the “Other
Addresses” button will reflect the number of additional addresses that
have been entered. (A)

B3 Client Entry, Edit o ] 4
Mame/Famm Last: |Callahan Prefix: |z, E-Mail
Laraliag | First: [Caren Middle: Suffix: Client
Title: Farm Owner: ¥
Farm/Company Hame: [Bennigan's Bounty Show Company Onbez [
Address: [345 Bent Tree Lane hone Humbers Frea Code: (352)
ain:  [(352) 112-5575
City: |Lady Lake B\  Fax: -Jisz11z-s57a -
State: [FL - \ Home: ~ [r352)112-5580
Zip: [32159 Mom's -~ [123) 456-7596 |
Foreign Country: " | * — -
Salutation: |r-.-13. Callahan Maintain AR Balanke: [V
Tax ID )
* Spe. Sec. Ho. I— Service charge code) |III1 ;l
. Fed. 1D Ho.
Click for Comments: | E Inactive: [
Merify Mailiriy Billirg Charges | Receipts Hraes Cther 1
Cliert Codes Info. Credits B B Address
Last Update: | FM 32001 9:34:26 AWM User ID: Icec

TIP: You can enter a client’s street or P.O. Box, skip the city and state,
enter the zip code and the system will automatically enter the city and

state for you.

TIP: If you select a foreign country, the country code for that country will
automatically appear above the main phone number.
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TIP: When entering phone numbers, type in the number without spaces or
dashes and the system will automatically format it for you. For
example, 8592242800 = (859) 224-2800.

TIP: Enter any additional phone numbers for each client in the area below
the main number (fax, home, cellular etc.). Simply select the phone
type from the pull down menu and enter the number.

* If you want to add a phone number and a description only for
that client, type in a description and hit “Enter”. The system will
ask you if you want to add this as a new category. If it is
specific only to this client, select “No”.

If you want to enter a full description for any particular phone

number, double-click on the phone number and type in your

description in the space provided. This description will appear in
your tool bar on the bottom left.
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10. Horse Entry/Edit

o Select “Master Files” from the menu.
o Select “Horse Entry/Edit” menu item
o Select “Add” button to add each horse to the system.

B Horze Entiy/Edit

Horse Mame
Loakup

Horze Type:
Registration Ho:
Blood Type:
Date of Birth:

Sire:
P Grand Sire:
P Grand Dam:

Exp. Arrival Date:

Horse Hame: [BUNTY'S FLIGHT Equineline
Send Info
Farm Hame: [TJCIS 32 (3] _| -
Location: |Upper Field
!Mare ;l Sex: [Mare ;l Color:
53000 123456 Tatoo Ho: ' Certif. Loc.:
CibJ - State/Country Foaled:
4126M353  Breed: IThDruughbred < I Deceased On:

Bunty Lavwless

Ladder

hliritwwing

I Exp. Depart Date: I Depart Hotice: I

Barn:
Stall:
Field:

Dk BiBr

Office Safe

W LS,

Dam: |Broomflight

M Grand Sire: [Deil

M Grand Dam: [2&ir Post

Insctive: [

Owners D%:::Lsr:g Boarding Insurance EWEIC’:::”E | EI-::ED':ES | hare Info.
“wizrified Phato

Eal =

== Haorse Upload

Homina
tion=

Click for Comments: |

Last Update: | 11672000 10:35:05 &M User ID; Icec

o Enter horse’s name
o The default farm (yours) will be added automatically.
o Enter the horse type
o Enter all of the basic information about this horse.
o Next, you must assign an owner to this horse.

When adding a horse to the system, you are required to identify the
owner of the horse for billing purposes. While you are still on the
"Horse Entry/Edit: screen...

(0]
screen.
(0]

that the horse arrived on your farm). (A)

Click on the "Owners" button located at the bottom left of the

Enter the “Effective date of the ownership” (this is usually the day
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Add Effective Date el
Enter a new effective date
Zancel |

o The Client Lookup screen will open after you have entered an
effective date. Select the current owner of the horse from the list.

Enber filter information to limi st | =
- Last hameFarm Adbganced I
Firzt Mame:

Client Bames FarmuCampany Location Inactive
3 TICIS V2 Foughbespsie, 17 O o)
| uniencram, Harg City, O 0 (m
] Webmasie Henve e, M, O () |
| Actama, Jokn wanshington, D O @m
[ | Brevam, Toxd Bedfordstes Abber Slud Fisctordztrs, m
| Eroomhal, Conree Blemndia, VA, O s
[ | Caitshar, Caren Feningua's By Lanchy Lake, FL 0 i
|| remrmen, cndy Fesdmats, L O 9
| Haysiete, See Covobe Racing Sekies Carpobe, MM (] (&
| reorton, ety Tenskes Springs, 8K [ (T

B Horse Dwnership EntigsE dit

[ Foorris Broomna _.-.ﬂ 10000% W Moo
v ] -
_Mdm| Remove | Tatal Percent: | 100.00% C
Last Update: | User ik |

o If more than one person owns the horse, click on the “Lookup
Key” located on the next line (under the Client column) and select
the next owner. Each owner is entered on a separate line, so be
sure to indicate the correct ownership percentages for each client.
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B Horse Dwnership EntigsE dit

Horse Hames  |BUNTS FLIGHT | Twpes |sare | — I
Fifictive Date: o Main  Fsceplion Messagng |
4411333 F:--.-u: Broomhail I Home
F [Tcad Brown e Equineline

* __" F3

Add New | Remove J Totel Percent: | 100 00% -

Laest Upsdarbe: | AVAREO00 104503 2K kser D E

o All board and procedure charges will be billed to owners of horses
based on the percent of ownership. Once ownership information
has been entered (and ownership percentage totals 100%), close
the form and return to the "Horse Entry/Edit" screen.

Note: Total Percent must always equal 100%

TIP: Effective Dates: The system will store all history ownership
changes and will process billing based on any combination of
ownership percentages. When ownership changes, click on the “Add
New” button and enter the new “Effective date” and select the new
owner(s). Do not delete prior ownership dates/clients.

TIP: Exception Board Rate: If the owner (s) is to be charged a
boarding rate different from what you have established as standard,
enter that rate in the Exception Board Rate column. For example, if
your standard rate for a mare is $18.00 per day and you want to
charge a client $15.00 per day, enter $15.00 in the Exception Board
Rate column. If you don’t want to charge a client anything for board,
enter $0.00 in the Exception Board Rate column. If your standard
rate is $18.00 per day and you want to charge a client $22.00 per
day, then enter $22.00 in the Exception Board Rate column.

o TIP: Messaging Via: This indicates how messages will be sent to
the client. Please see the instructional guide for equineline.com.

After you have entered the ownership for the horse, you must let the
system know that the horse has arrived on your farm if you want the
system to calculate the daily boarding charges. While you are still on
the "Horse Entry/Edit" screen...

o Click the "Arrivals/Departures” button on the bottom left to open
the Arrival/Departure form.
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B Amival/Departure Form

Horse Hame: IEILINTY'S FLIGHT Horse Lookup |

1 [=] B3

Departure Hotice: I
Tvpe Actual Date Arrived To:
Arrival 411999 |TJCIS 32 (3) _|
Yanned By: [Cliert's Yan ;I Phone: [(914)852-1234
Arrived From: [Trainer in NY _~| Boarding Type: |Mare |
2) Standard Rate: F18.00
3 Exception Rate:

4

Click for Comments: |

Uger I: |cec —

Last Update: |1 12000 10:51:29 Ak

o Enter the arrival/departure date in the yellow field in the Actual
Date column.

o Enter who vanned the horse and where it arrived from (departing
to)

o0 Select a different “Boarding Type” from the dropdown list only if
the horse is arriving as a different horse type.

o Daily board charges for each horse will begin accumulating based
on the arrival/departure date.

o Close the form and return to the "Horse Entry/Edit" screen.

TIP: Exception Rate: If the owner (s) is to be charged a boarding
rate different from what you have established as standard, enter that
rate in the Exception Rate field under the Standard Rate. An
Exception Rate entered in the Arrival/Departure screen will also
appear on the Boarding Screen and will charge the exception rate
only when the horse is at this specific “Horse Type”. If a horse is
“Broodmare” with the exception rate of $10.00 and then changes to
“Sales Prep”, the owner will be charged the standard rate for “Sales
Prep” and the Exception Rate for “Broodmare” will no longer apply.
An Exception Rate entered in the Arrival/Departure screen will create
a corresponding record in the Boarding screen.

TIP: If you have entered an Exception Rate in the Ownership screen
(Exception Board Rate) and an Exception Rate in the
Arrival/Departure screen, the Ownership Exception Board Rate will
be the controlling rate.

Page 44 of 197




TIP: The arrival/departure screen will store all of the history of the
horse’s arrivals and departures. When making a new entry, do not
type over or remove the existing dates. Always enter the new
information in a blank yellow field (Always located at the bottom of
the list). To see a new yellow field, simply use the scroll bar on the
right side of the screen to scroll down or up.

TIP: The “Click for Comments” field on the Arrival/Departure form is
for your reference and does not appear on any report.

TIP: The system will charge one day’s board on the day the horse
arrives on the farm and will continue through the day the horse
departs the farm (inclusive).

TIP: Exp. Arrival Date on the Horse Form is the date that you Expect
the horse to arrive on your farm — NOT the actual arrival date. This
field is optional and can be left blank.

TIP: Exp. Departure Date on the Horse Form is the date that you
Expect the horse to depart from your farm — NOT the actual
departure date. This field is optional and can be left blank.

TIP: If you type a comment in the Depart Notice field, that comment
will appear on your departure form.

TIP: The “Click for Comments” field on the Horse Entry/Edit form is
for your reference and does not appear on any report.

TIP: Double clicking on the Sex, Color, Blood Type or Breed on the
Horse Master Screen brings up the Master Pick Entry/Edit Screen

Additional Options on the Horse Master Entry/Edit Screen

o Insurance — Enter and store current insurance information on
each horse (Agent, rate, expiration date, what type of coverage,
etc.)

o Procedure Entry — Enter procedures that have been performed to
this horse either from here or from the Procedures button
(Procedures Performed Entry/Edit)

0 Health Records — A look-up screen for all of the health records for
the horse

0o Mare Info. — Enter breeding information through this screen or
through the Mare Information button (Mare Information Entry/Edit)
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o Chars. (Horse Characteristics) — Enter additional information
pertaining to this horse. Information entered here will only appear
on the Horse Characteristics Report. Information entered here
does not appear on invoices. The Horse Characteristics screen
can be used to enter horse markings, evaluations, workouts, etc.

o Nominations — Enter and store information on what nominations
have been submitted for this horse.

0 Sales — Store information on the sales history of this horse

o Verify Horse — Works in conjunction with the equineline.com
service and will verify the name, sex, color, Date of Birth and
pedigree of this horse.

o Photo Upload — This option will send horse photos to a client via
an Internet connection using the equineline.com service.

o Close the “Horse Entry/Edit” form and return to the Main Menu.

11. Procedure Category Entry/Edit form
Each specific procedure that is performed on a horse falls into a general
“Procedure Category”. This allows procedure category totals to appear on
your clients’ invoices (i.e. Total Vaccination Charges, Total Blacksmith
Charges, etc.)

Select “Master Files” from the menu.

Select "Procedure Category Entry/Edit" menu item

Select “Add New” to add each Category

Enter a category name. It should be a descriptive name such
as Blacksmith, De-worming, Vaccinations, Medical,
Nominations/Registration, etc.

o o0o0oo

B Procedure Category Entrp/E dit Hi=] E3

Category Hame: IEIIacksm'rth

» Departure Print: |Last - Billing Category: I j

GiL Account Ho: |2|:|2Eu:|

Click for Comments: | Insctive: T

Last Update: | 20512000 12:27:25 PM U=er ID: Il:en:

o Select whether or not you want items in this category to print on
your departure form (No, Yes, Last). If you select “No”, the
procedures that have been performed in this category will not
print on the departure form, if you select “Yes”, the procedures
that have been performed in this category will print on the
departure form. If you select “Last”, only the last occurrence of
the procedures that have been performed in this category will
print on the departure form.
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o [Optional] Enter a G/L Account number for this category. If a
unique G/L Account number is assigned to each category, the
system will summarize charges for each category at Month End
Billing.

o [Optional] Select an appropriate billing category.

0 Close the form and return to the Main Menu.

Note: The “Click for Comments” area is for your reference. These
comments do not print on any report.

12. Procedure Master Entry/Edit form

B Procedure Master Entry /Edit

© O O0Oo

Select “Master Files” from the menu.

Select "Procedure Master Entry/Edit" menu item

Select “Add New” to add each individual procedure

Procedure Master Name: Enter the name of each specific
procedure that may be performed on a horse on a regular basis
(Rabies Vaccination, X-Ray, Deworm - Strongid, Palpation,
Ultrasound, Trim 4, Jockey Club Registration, etc.).

]

X

be sent to the client using the Equineline.com service. Please see
the instructional guide for equineline.com.
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Procedure Master Hame: |F'a|p
2 Breeding Procedure: r
Standard Charge: I ¥15.00 MovementTransfer Procedure: |
Results on Teasing Chart: ¥
Proc. Categony: [Feproductive ;I Update Mare Exam Status: E
Equineline Status: Do Mot Send d HESEVRE
Foaling Procedure: r
Departure Print: |Last = | Teasing Chart Results: IF' ArrivalDepart Procedure: [
Category G/ Acct.: |20100
Override GJL Acct.:
Click for Comment=s: | Inactive: [
Last Update: | 14362000 104217 &0 User ID: Iu:e-:
o Standard Charge: Enter the Standard Charge for each procedure if
there is one.
o Proc. Category: Select the corresponding Procedure Category for
that procedure from the pull down menu.
o Equineline Status: Select whether or not you want this procedure to




o Departure Print: Select whether or not this procedure will print on
your Departure Form (No, Yes, Last). If left blank, it will default to
whatever you selected when you set up the Procedure Category.
Whatever is selected in the Procedure Master Entry/Edit form will
take precedence over what is entered in the Procedure Category
Entry/Edit form.

0 Teasing Chart Results: Works in conjunction with the “Results on
Teasing Chart” option. For example, “P” could be used on the
teasing chart to indicate when the mare was Palped, “U” could be
used on the teasing chart to indicate when the mare had an
Ultrasound, “B” could be used on the teasing chart to indicate
when the mare was bred. The Teasing Chart Results field is limited
to 3 characters.

0 [Optional] Override G/L Acct: You can enter a General Ledger
Account number for this specific procedure that will override the
General Ledger Account number in the Procedure Category
Entry/Edit screen. For example, you might set up the category
"Vaccinations” with a General Ledger number of 3000. Procedures
that fall within that category such as Rabies Vaccination would
have an Override G/L Account Number of 3000.10, Tetanus
vaccination would be 3000.11, Strangles vaccination would be
3000.12, etc.

Additional Options

o [Optional] Breeding Procedure: Enter a procedure called “Bred or
Breeding or Breeding Dates” and check the box “Breeding
Procedure”. This will enable the system to automatically create a
procedure in the horse’s health record stating that the mare was
bred to a particular stallion on a particular day. This procedure will
also automatically appear on the client’s invoice.
0 You can have only one procedure marked as your Breeding

Procedure

o [Optional] Movement/Transfer Procedure: If a procedure is
marked as the “Movement/Transfer Procedure”, additional fields will
be available for input on the Procedure Entry/Edit screen. When
entering this procedure for a horse you will be able to change the
Farm, Location, Barn, Stall and Field from the Procedure Entry/Edit
screen and this information will automatically be updated in the
horse’s master file.
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=1 Procedure Detall Entry

=10l x|

Horse Hame: I.I!.ELITE LASEE ;|
I Farme [TJ0IS 32 (1) T
Performed Date: | 3002001 Times [
Parformed By: wwoice Numnber: [
Procedure: Farm-io-Farm Movemen = | Sendto Equinetine? [~
Owerride esciption:
Change: 30.00
Appear on chend nusice: 7
Resuls: |n guarsnling or shipment
e Date Resuls Rowd: [ |
Farm Moved To: | |
Location: Barm: [ stk A
Future Scheduling Scheduling Comments:
Primt enmiments on inusice? [~ Comments to Eguineline ? [~
Click for Commaents: |
Lot Update: | User 10 |

[Optional] Results on Teasing Chart:
“Results on Teasing Chart”, additional fields will be available for input on

the Procedure Entry/Edit screen.

If a procedure is marked to have

When entering this procedure for a

horse you will be able to enter information for LO (Left Ovary), RO (Right
Ovary), Cervix and Other. This information will automatically appear on
the Teasing Chart. The Results fields are limited to 3 characters.

=1 Procedure Detall Entry

Worse Hame: I.I!.ELITE LASEIE

=10l x|

$15.00

lmuﬂ.ﬁfl Scheduling Comiments:
Primt eomiments an invoies? [ Comments io Eguineline ? [~

Date Resulis Rowd:

I
Loe [ R Coewc |

Click for Commaents: |

I.Ilihﬂﬂ:'

l.lﬂtl:l
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B0 Procedise Detail Entry Inlﬁl

o [Optional] Update Mare Exam Status: If a procedure is marked to

“Update Mare Exam Status”

, additional fields will be available for

input on the Procedure Entry/Edit screen. When entering this
procedure for a horse you will be able to enter the Pregnancy Exam
Status (Status After Exam). This information will automatically
update the “Status After Exam” field in the Mare Information screen.

Horse Hame: |.-!.I.'I.ITE LASEE ;| Savidic
7 Parme [Testing Farm T ﬂ EF1Era— Fr - |
Performed Dates | 3002001 Times [
Parformed By: wwoice Numnber: [
Procedure: o = | Send to Equinetine? [~
Oeperride esciption:
Charge: | $1500
Appaar on chent inusice: 7
[P mmg“f‘w& For Sessanc | 000
Date Resulls Howd: Eoaliminig]
Future Scheduling: | Scheduling Cormments:
Print enmiments on inuséea? [ Comments to Equineline? [~
Click for Commaents: |
Last Upate: | g 10 |
1ol x|

Mare Hame: I.& CUTE LASSIE

Farm: ITesting Farm

Season Year: |2IZID1 - I

Previous Season:

Bred To: [MANHATTARN b

Foaling Info:
Color: IEIay

Standing Farm: [Stallion Complex
Lagt Date Bred: | 2/14/2000

Sex: [Fily
Foaling Date: |2/ ,2001

Starting Status: |In-FDaI - I

Booked To: MY BEST FRIEMND

Share Owner:

_I Share #Used: Il
[ |

on:

Confirmed By
Standing Farm: [Connemara I Contact: ICDnnie Phone: I(EH 4 565-8573
Breeding [Clean cutture, hatter ID Breeding
Requirements: Dates
Faaling Infa
Final Status: IIn-FDaI vI Status After Exam: INF'G La=t Date Bred: I 2120200
Click for Comments: | s nalute
Last Update: | 33002001 4:44:37 PM User ID: |c:ec:
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o [Optional] Health Type: When entering procedures you can mark

several procedures as “Health Type”. If marked as a Health Type,
you will have the option to show only records that are a “Health
Type” when you print a horse’s Health Record (Reports>Misc.
Reports>Health Records Report). For example, you might mark
the procedure “Rabies  Vaccination” as a Health Type but you
would not mark the procedure “Vanning” or “Neck Strap” as a
“Health Type”
[Optional] Foaling Procedure: Enter a procedure called “Foaling or
Foaling Date or Foaled” and check the box “Foaling Procedure”.
This will enable the system to automatically create a procedure in
the mare’s health record and the foal's health record with the
foaling information that has been entered in the Mare Information
Screen > Foaling Information Screen.
0 You can have only one procedure marked as your Foaling

Procedure.
[Optional]  Arrival/Depart Procedure: Enter a procedure called
Arrival/Departure” and check the box “Arrival/Depart Procedure”.
This will allow the system to automatically create a procedure in the
horse’s health record stating that the horse arrived on a particular
date from a particular place and/or departed on a particular date
and shipped to a particular place. This automatic entry will take
place when you enter an arrival or departure date in the Horse
Entry/Edit > Arrival Departure screen.

o0 You can have only one procedure marked as your

Arrival/Depart Procedure.

0 Close the form and return to the Main Menu.

Note: The “Click for Comments” area is for your reference. These
comments do not print on any report.

Note: After you have finished setting up the program, you will be entering all
of the daily procedures that have actually been performed on your horses. At
that time, you will be selecting one of these procedures from a master listing
in the procedures performed entry/edit screen.

13. Initial A/R Client Balances Form

(0]
(0]
(0]

Select “Setup/Support ” from the menu
Select “Billing Setup” from the second menu item
Select the “Initial A/R Client Balances” menu item

A list is displayed with all of the clients that you have entered into the
system.
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B3 A/R Balance Initial Setup Mi=] E

Accumulated

Client Hame Curremnt Quer 30 Ouer 60 Quer 90 Service

n TJCI= W32 F540.00 F0.00 $0.00 F0.00 F0.00
Unkriosae, F1,039.00 F245.00 $0.00 Fo0.00 F0.00
Wehtnaster
Adams, John
Brootmhall, Connie F1,185.50 F465.50 F0.00 F0.00 Fr.o3
Browen, Todd F611.00 FE09.00 F217 .41 F0.00 G B
Callabian, Caren F70E .25 F7E4.00 $125.00 F0.00 F15.30

Harman, Cindy

Hayslette, Steve
Hotton, Christy F563.00 F0.00 F0.00 F0.00 F0.00
Jacksan, Andreswn

Jetfferson, Thomas
Johnzon, Boneva F707 .50 F$645.50 $0.00 $0.00 $9.73 LI

0 Add the ending balances for each client from your previous billing.
(You can put the full amount in the current column or you may want to
break down the amount owed into Current, Over 30, Over 60, Over 90
and Accumulated Service Charges in order for the Aged A/R Balance
Reports to be correct.)

Note: The amounts entered in this table will be reflected as the beginning
balance on the first billing run performed on WinHFM.

0 Close the form and return to the Main Menu.
Important: You should only edit A/R balances in this manner during your

initial install/configuration process. The system will adjust (age) these
entries in a normal fashion during the closing of each monthly billing cycle.
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HEALTH RECORD ENTRIES

Procedures

1. Adding Procedures That Have Been Performed on Horses

(0]
(0]

Select “Procedures” from the menu.

Select the "Procedure Performed Entry/Edit" menu item

(You can also get to this screen by clicking the “Procedure Entry”
button in the “Horse Entry/Edit” form)

Select a horse name from the dropdown box and press “ADD”
Performed Date: Enter the date that the procedure was performed
[Optional] Time: Enter the time that the procedure was performed.
Entering a time will prompt the system to list procedures
chronologically on the pre-billing report and on the invoices. If no time
is entered, the system lists procedures by date but in a random order.
Performed By: Enter the name of the person that performed the
procedure (Vet name, Blacksmith name, Farm Name, Farm Manager
Name, etc.)

[Optional] Invoice Number: Enter the invoice number.

Procedure: Pick the name of the procedure that was performed from
the pull down list.

[Optional] Override Description: You can enter an “Override
Description” for the procedure that was performed. For instance, you
might have “lvermectin” as the procedure and want to type in an
Override as “lvermectin Double Dose” (A)

[Optional] Charge: You can change the amount in the “Charge” field if
the amount charged for the procedure is different than the standard
charge that you have set up. For example, the standard charge for a
single dose of Ivermectin is $12.00 but since a double dose was given,
you want the charge to be $15.00. You can highlight “$12.00” and type
in $15.00 and the client’s invoice will reflect the $15.00 charge. (B)
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27 Pracrdure Detail Edit =10 =]

Horse Nami: [55VWNG [T BASY Clete |

Farme [1UCts 32 (1) -]
Performed Dute: | 2122001 Time: | 0000 P
Performed By [~ Eoas Inwoice Humnber: /1 4555352
Procedure: [oeworm - ermectin Pazs <] Sendto tquineline? [
Cuerride Desciption:
Charge: [ 31200
fppear on chent inuoice: [ Applied on: [

H“uml Schaduling Cormmeants;
Frint comments on ineoice? [~ Comments to Dguineline? [
Click far Commsnts |

14 o]

Last Update: | AMP0M §3512 AM  User 0 |m

27 Pracrdure Detail Edit =10 =]

Horse Nami: [55VWNG [T BASY Clete |

Farme [1UCts 32 (1) -]
Performed Datez | 2020001 Time: | 30000 M
Performed By: [+ o inwoice Humber: [T 5aass

Procedure: Flewwm-hwmeml’-uﬂe W;/
Duerride Desciplion: |bermechin - Dowble: Dose
Charge: | 31500 <
Appear on clent nuoice: [+ wm‘_

= —

Date: Resailts Reod:
Futures Scheduling: | Scheduling Comments: |
Frint comments on ineoice? [~ Comments to Dguineline? [ ;I
Click far Commsnts |

Last Update: | 470N F35°56 AM  User 10 |m

o Appear on client invoice: This box always defaults with a v in the box.
This indicates that this procedure and the amount charged will appear
on the client’s invoice. If you un-check the box, this procedure and the
associated charge will not appear on the client’s invoice.

o Applied On: The system will automatically enter this information.
When you close a billing period, the ending date in the billing range
that you selected will appear here if the procedure has been included
in the billing.
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o [Optional] Results: Enter any additional information regarding the
procedure that has been performed. This information will appear on
the departure form and the procedures performed report.

o [Optional] Date Results Received: Enter the date that you received the
results. Information entered in the Date Results Received field does
not appear on any report.

o [Optional] Future Scheduling: If you would like to schedule this
specific procedure to be done again to this particular horse on a
particular date in the future, enter the date in this field. Procedures
that are scheduled will be printed on the Scheduled Procedures Due
Report (Procedures>Procedure Reports>Scheduled Procedures Due).

o [Optional] Scheduling Comments: Enter any comments pertaining to
the procedure that has been scheduled in the future. These comments
will appear on the Scheduled Procedures Due Report.

o [Optional] Print comments on invoice? If checked, any comments that
have been entered in the “Click for Comments” area will appear on the
client’s invoice.

o [Optional] Click for Comments: Type in comments pertaining to the
procedure that has been performed. These comments will appear on
the departure form and on the procedures performed report.
Additionally, these comments will appear on the client’s invoice if the
“Print comments on invoice” box has been checked.

o [Optional] Send to Equineline: Please see the instructional guide for
equineline.com.

o [Optional] Comments to Equineline: Please see the instructional
guide for equineline.com.

o To enter the same (or similar) procedures on multiple horses do the
following:

* Enter the first procedure as listed above.

» Single-click the “Save/Add New” button to save the current
procedure and activate a new record.

» Select the next Horse from the list box located next to the Horse
field.

* Single-click the “Fill From Previous” button to populate all other
fields with the previously entered data (Farm, Performed Date,
Time, Performed By, Invoice Number, Procedure and Charge).

» Edit any of the fields that need to be changed and repeat these
steps

o0 To enter multiple procedures on a single horse do the following:

» Enter the first procedure as listed above.

» Single-click the “Save/Add New” button to save the current
procedure and activate a new record.

* Single-click the “Fill From Previous” button to populate all other
fields with the previously entered data.

» Edit any of the fields that need to be changed and repeat these
steps

Page 55 of 197



When editing a procedure that has already been entered:
» Select “Procedures” from the menu.
» Select the "Procedure Performed Entry/Edit" menu item
* (You can also get to this screen by clicking the “Procedure
Entry” button in the “Horse Entry/Edit” form)
* Select a horse name from the dropdown box and press “Edit”

B Procedure Entry/Edit M=l E3

Horse: |ACT ;I

Edit |

* From the Procedures Lookup screen select the procedure you
want to edit and select “Ok” or double click on the selected
procedure to open up the record.

Procedure Lookup
Horze Mame: IACT 1=

Cleat Performed Date: |
Filter

Performed On Description Billed ?
3552001 | [Bred Tor MANHATTARN M&R
2132001 | |Departure to:
21202001 | |[Bred To: MANMHATTAM kAN
11 ME2000] [Dewwarm - beermectin Paste
V272000 |Bloodswark
FRT2000( IDesworm - vermectin Paste
41452001 | [Cogdgins
TI/2000] [Bute
S 72000] |Breeders’ Cup Momination
472002000] Deweortn - Strongid Tube
412002000 |Flost Teeth

\_JEIEIEIEIEIEIEIEIEIEIEI

oK Delete | Close -
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57 Procidure Detall Edit

=10l x|

Horse Names |[4CT Clete |
3 Farme [1UCts 32 (1) =l
Parformed By: [+ Eads Iiveoice Humnber: [/2 15573723
Procedure: [Coggns =| Sendto Equineline? [~
Duerrice Desciption:
Char ge: 34200
fppear on chent inuoice: [ Applied on: [
= sevate
Nate: mewd: [ |
Futwe Scheduliog: | Schmduling Comments:
Frint comments on ineoice? [~ Comments to Dguineline? [
Click far Commsnts |
Lost Update: | 4872001 1091258 AWM User Ik [cec

» After editing the procedure, close the form and return to the
Main Menu.

TIP: All procedures automatically become part of the horse’s health
record and the monthly billing. All procedures entered will appear on the
client’s invoices unless either the “Appear on client invoice” option was
unchecked (on the Procedure Performed Entry/Edit form) or the "Maintain
A/R Balance" option was unchecked (on the Client Entry/Edit" form) for
the owner of the horse.
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2. Adding Mass Procedure Entries
o Select “Procedures” from the menu.
0 Select “Mass Procedure Entry” menu item

Florsz Farm Lansegsmne

Master Files [ | Procedure Perfarmed Entry/Edit
Procedures =|Maz= Procedure Entry

hanth End Billing Mass Procedure EntryEdit
Repartz [ | Schedule Procedure Entry Edit

AR Transactions
Mare Infarmation
SetuprSupport

[v|v|v|v|v|v|v

=8| | Send Equineline Messages

Allows the user to edit existing procedures that where created via "Mass
Procedures™

?

Help

X

Exit Program

o Click on “Boarding” to view a list of horses that are currently
“Boarding” or click on “All” to view a list of the horses whether

they are currently boarding or not.

B Mass Procedure Generator

x|

Horse Filter: 00 CHATT

00 MICE MELLY

00 POCAHOMTAS
FWIMG IT BABY
& CUTE LASSIE
BIUMTY'S FLIGHT
CHECHK MY PULSE
DAMCIMNG PEACH
DOUBLY SURE (8)
L& LA

LOSS O GalM
MARNHATTAM AN
MCAIMG QUT
MATIME PARTHER

Horse List:
F
I Boarding All | j

Farm: |

Horze Type: |
Barn: |

Field: |
Location: |

L Led Lef LefLe

Horses in Mass Group:

MO P ARES
PAGE
POCAHONTAS

Apply Eilter |
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o To generate a Mass Procedure for one particular group of
horses, select the Horse Type from the pull down menu.

o Click “Apply Filter". When you click “Apply Filter”, the system
searches through the entire horse list shown and returns with
only horses of the type you have selected.

¥ Mass Procedure Generator 5[

Horse List: Horses in Mass Group:
A& CLUTE LASSIE

| Boarding &l | DANCING PEACH
DoUBLY SURE (GB)
LA LA

LOSE OR Gal
MATIVE PARTHER
MC MAMES!

P&GE
POCAHONTAS

QH GO GO GIRL
QUID'S TURNM L.‘

TIMELY AYRE -

Horse Filter:

Farm: |

Horze Type: |Mare
Barn: |
Field: |
Location: |

L Led Lef LefLe

[t | Cloge |

o If all horses shown in the Horse List are to be included in the
Mass Procedure, click the third arrow from the top (this arrow
points to the right and has a *“shadow”) Clicking on that
particular arrow will place all of the horses from the Horse List
into the “Horses in Mass Group”. When the horses in Mass
Group List correctly shows all of the horses you want to include
in the mass procedure, click on “Next” (A)
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B Mass Procedure Generator

Horse Filter:

Al

Farm: |

Horze Type: |Mare

Barn: |

Field: |

Location: |

L Led Lef LefLe

Horse List:

& CUTE LASSIE
DAMCIFG PEACH
DOUBLY SURE (GB)
LA LA

LOSS O GAIM
MWATIVE PARTHER
M MAMES'

PAGE
POCAHONTAS
@H GO GO GIRL
QUIE"s TURM
TIMELY AYRE

Apply Eilter |

Xl

Horses in Mass Group:
& CUTE LASSIE
CAMCING PEACH
DCIJBELY SURE (GH)

LA LA

LOSE OR GAlM

MATIVE PARTHER

M MAMES

PAGE

POCAHONTAS

@H GO GO GIRL
QUID"S TURM

TIWMELY AYRE

Cloge |

¥ Mass Procedure Generator 5[
Mas= Procedure Details: iezlc_::f:;;;eg
Procedure: |Trim 4 LI acT
Crverride Description: ADDIE
Performed Date: 5145200 DAMCIMG PEACH
= - DCIUBELY SURE (GH)
Performed By: [Bill the Blacksmith LA La
Inwoice Mumber: [BLK 25647 LOES OR GAIM
Amount Charged: $15.00 RSB PEURER
MO MAMES'
Comment: FAGE
Print Comments POCAHONTAS
on Invaices? r QH GO GO GIRL
GQLIC'S TURMN
TIMELY ANEE
Previous | Einished | Close |
o On the next page select the procedure that was performed from

the pull down menu.

[Optional] Enter an override description.
Enter the date on which the procedure was performed.
[Optional] Enter who performed the procedure.
[Optional] Enter the Invoice Number.
Amount Charged is the standard charge that you originally set

O O0OO0OO0Oo

up — change the dollar amount only as necessary.
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o

[Optional] Enter any comment regarding this procedure. This
comment will appear on the Procedures Performed Listing,
Health Record Report and the Departure Form.

[Optional] If you want the comments to appear on your
invoices, click in the box “Print Comments on Invoices”.

Click “Finished”

System will give you the message that the Mass Procedures
have been saved.

Click “Ok”

Click “Close”

(0]

If the box next to “Print Work Sheet” is checked, the system will
automatically print a worksheet of the mass procedure that you
have just entered. If you un-check the box, no worksheet will
print.

NOTE: The procedures that are created using “Mass Procedure
Generator” are just like the procedures that are entered one at a
time.
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3. Editing Mass Procedures

o Select “Procedures” from the menu.
0 Select “Mass Procedure Entry/Edit” menu item

Florsz Farm Lansegsmne

Master Files [ | Procedure Perfarmed Entry/Edit
Procedures =|Maz= Procedure Entry

hanth End Billing Mass Procedure EntryEdit
Repartz [ | Schedule Procedure Entry Edit

AR Transactions P |Frocedure Reports

Mare Infarmation [ | Procedure Category Entey/Edit

SetuprSupport £ | Procedure Master Entry/Edit
Z=|Purge Procedures Performed

=8| | Send Equineline Messages

[v|v|v|v|v|v|v

Allows the user to edit existing procedures that where created via "Mass

Procedures™ x ? |

Exit Program Help I

¥ Mass Procedure Selector 10| x|

Performed Procedure Entered |

Date Performe OverRide Description Performed By Date UserID

| 2 40652001 |Trim 4 ﬂ Hill the Blacksmith 4IE12001  |cec
FR272000 |Bloodwork Ti272000 |cec
TR 72000 Dewsarm - lverme Dt . Eddie 7172000 fcec
TH02000 |Cogdins 702000 cec

ok | dd | Deletz | Close | 3

0 Select the Mass Procedure that you want to edit and click “Ok”.
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ol

Horse Hame Farm Hame Horse Type =
Y- cUTE LassKE] TJCIS 32 (3) Mare
CAMCIMG PEACH TJCIS 32 (1) hare
DOUBLY SURE [(SH) TJCIS 32 (3) hlare
LA LA, TJCIS 32 (3) hlare
LOSS OR GAIN TJCIS 32 (3) hlare
MATIVE PARTHER TJCIS 32 (3) hare
RO WAKMES TJCIS 32 (3) hlare
PAGE Padge's Farm hiare
POCAHONTAS TJCIS 32 (3) hlare
2H GO GO GIRL TJCIS 32 (3] hiare
DS TURM TJCIS 32 (3) hiare
TIMELY &%RE TJCIS 32 (3) hlare

ok | Delete | Closz | E'

o When you click “Ok”, the list of all horses included in the Mass
Procedure will open. From here you can select any individual
horse name and view and/or edit just one horse’s record at a
time.

=101 x|

Horse Wames |5 CUTE LASSE Clete |

b Farme [TJCI5 32 (3) =
Performed Date: | 462001 Time: [
Parformed By (Bl e Slackamitn Iivwoice Hurmbeér: (BLA 2355410
Procedure: [Tnm4 =| Sendto Equineline? [~
Dwerride Daisciption:
Charge: [ 31500
Appesr on chent mvoice: [+ Applied Onc Ii

= —
Date: Resalts Rewd:

ﬁltlﬂﬁtl‘ﬂml Schaduling Cormmeants;
Frint comments on ineoice? [~ Comments to Dguineline? [

Click far Commsnts |

4 |¥]

Last Update: | User Mk [crc

o Once you have selected a horse and have opened up the
Procedure Detail Edit screen, you will be able to make any
necessary changes to this record.

o The procedure can also be changed through the regular
“Procedure Entry/Edit” form.

NOTE: The Mass Procedure Entry/Edit screen will display Mass
Procedures for one year from the current date. The procedures
that have been created will always be shown in the Procedures
Performed Entry/Edit and can always be accessed via the same.
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4. Deletin

g a Mass Procedure
o Select “Procedures” from the menu.
0 Select “Mass Procedure Entry/Edit” menu item

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files [ | Procedure Perfarmed Entry/Edit
Procedures =|Maz= Procedure Entry

hanth End Billing Mass Procedure EntryEdit
Repartz [ | Schedule Procedure Entry Edit
AR Transactions P |Frocedure Reports

Mare Infarmation [ | Procedure Category Entey/Edit
SetuprSupport £ | Procedure Master Entry/Edit

=8| | Send Equineline Messages

Allows the user to edit existing procedures that where created via "Mass
Procedures™

X

?

Exit Program

en |

0 Select the Mass Procedure that you want to

delete and click

“Delete”. (A) @
¥ Mass Procedure Selector 10| x|
Performed Procedure Entered s
Date Performe OverRide Description Performed By Date UserID
| 2 40652001 |Trim 4 | Hill the Blacksmith 4IE12001  |cec
TR27R2000 Bloodwark \ TEEF2000 fcec
TR 72000 Dewsarm - lverme \ Dt . Eddie 7172000 fcec
THM02000 [Cogoins | THOM2000 Jcec
ok | dd | v Deletz | Close | 3

o When you select “Delete”, that specific procedure is deleted
from all horses that had been included in that specific Mass

Procedure.

o If you want to delete just one horse from the “Mass Procedure”,

select the specific mass procedure and click

“OK”.

All of the

horses in that mass procedure will be displayed. Find the one
horse’s name, click on the name and select “Delete”.
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5. Scheduling Procedures to be Performed
o0 Select “Procedures” from the menu.
0 Select “Schedule Procedure Entry/Edit” menu item.

?

1 = o
Florsz Farm Lansegsmne
_I | Mzster Files B | Procedure Performed Entry/Edit
_P | Procedures +=|Mass Procedure Entry
_B | Month End Billing [ | Mazz Procedure Entry /Edit
_B | Reports Schedule Procedure EntryEdit
_F | AR Transactions B |Procedure Reports
L Mare Infarmation [ | Procedure Category Entey/Edit
_B | SetupiSupport £ | Procedure Master Entry/Edit
Z=|Purge Procedures Performed
=8| | Send Equineline Messages
Allows user to set up a group of procedures for scheduling. These
procedures will appear on the "Scheduled Procedures Due™ report when it is x
time to perform that procedure. HOTE: This will not enter a procedure, onhy
remind the user that the procedure needs to be performed. Exit Pragram

Help

B3 Procedure Schedule Enktry /Edit - |I:I|£|

Schedule: |

Edit

Add Close

o Click “Add” to schedule a new procedure

NOTE: Scheduling a procedure will not add a procedure to the system. If
you want the procedure to show up in the horse’s health record, you will
have to add the procedure that has been performed using Procedure
Performed Entry/Edit or Mass Procedure.

NOTE: When the ending date in the Procedure Schedule Entry/Edit
screen has passed, that scheduled procedure will no longer appear

in the drop down list.
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B Procedure Schedule Entry/Edit

F

=101 %]

|
|
I El
|

 Date Due On
Interval Starting Date Farm:
? Day 412001 Horse Type:
Week 4| r
Procedure:
g s Ending Date
Quarter 430/2001 Horse:
Year 4»
Frequency Code: I - I Interval: I 1

Frequency of "Event" onhs

Day=s Between: 0

Procedure (Event Based|Onj:

-

Click for Comment=s: I

Last Update: |

User ID:

Or you can

0 Select an existing procedure from the pull down menu and

select “Edit”.

B3 Procedure Schedule Enktry /Edit

=10l x|

Schedule: |DEWI:II’H'| - Strongid Paste

Sdd |

-1
Close |

E Procedure Schedule Entry/Edit

4

 Date Due On
Irfr_t_ervﬂl Starting Date T
~ Day 15,2001 Horse Type
Week 4| p
Procedure
g Month Ending Date
BRI 12/5/2001 Horse:
Year 4|

=101 %]

: |‘r‘ear|ing

~|
~|

: IDewnrm - Strongid Paste - |

Frequency Code: Ir-.-1|:|r|thly.-' vI Interval: I 1

Frequency of "Event™ onhe

Day= Between: 0

Procedure (Event Based On):

-

Click for Comments: |

Last Update: I 41002001 1224242 P User ID:  |cec
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6. Schedule Procedure Entry/Edit Samples

o To schedule one specific procedure to take place on one
specific day on one particular horse, select the following:
o Starting Date: Enter the date that the procedure is
scheduled to begin (Example - 05/15/01)
o Ending Date: Enter the date that the procedure is
scheduled to end (Example - 05/15/01)
0 Horse: Select correct horse name from the pull down list
o Procedure: Select the specific procedure from the pull

down list.
o Frequency Code: Select “Single” from the pull down list.
E Procedure Schedule Entry/Edit - | I:Ilﬂ
0 i Date Due On
Interval Starting Date Farm: “ =
&
-~ Day 5452001 Horse Type: | ~
Week 4| »
g Month S e Procedure: IInsurance Exam -]
® Sty SH52001 Horse: [59WING IT BAB'Y =
Year 4»

Frequency Code: ISingIe vI Interval: I 1

Frequency of "Event™ onhe

Day= Between: 0
Procedure (Event Based On): ;I

Click for Comments: |

Last Update: | 419/2001 11:57:35 AW User ID: Icec

o This will schedule an insurance exam to be performed on the
horse “99 WING IT BABY” on May 15, 2001.
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o0 To schedule a procedure to take place once per month on a
particular day of each month for a particular horse type, select
the following:

o Starting date: Enter the date the procedure is scheduled
to begin (Example - 01/01/01)

o Ending date: Enter the date the procedure is scheduled
to end (Example - 12/01/01)

0 Horse Type: (Example — Mare)

0 Procedure: (Example - Trim 4)

o Frequency Code: Select “Monthly” from the pull down

list.
& Procedure Schedule Entry /Edit i [m]
[ 3 i Date Due On
Interval Starting Date Farm: | =
i
Day 142001 Horse Type: |Mare |
. Week 4| »
Procedure: [Trim 4 -
g Month Ending Date | [
- Quarter 121172001 Horse: | ]
Year 4»

Frequency Code: Ir-.-1|:|r|thly.-' vI Interval: I 1

Frequency of "Event™ onhe

Day= Between: 0
Procedure (Event Based On): ;I

Click for Comments: |

Last Update: | 419/2001 11:57:35 AW User ID: Icec

o This will schedule all Mares to get trimmed once per month on
the first of each month beginning January 1, 2001 and ending
on December 1, 2001.
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o To schedule a specific procedure to take place on one specific
horse type once per year for a selected number or years, select
the following:

o Starting Date: Enter the date the procedure is scheduled
to begin (Example - 01/15/01)

o Ending Date: Enter the date the procedure is scheduled
to end (Example - 01/15/22)

o0 Horse Type: (Example — Mare)

o Procedure: (Example — Float Teeth)

o Frequency Code: Select “Yearly” from the pull down list.

& Procedure Schedule Entry /Edit i [m]
[ 3 i Date Due On
Interval Starting Date Farm: | =
[
-~ E::E“ 1315-"2:“1 | Horse Type: |Mare |
Procedure: [Flost Teeth -
g Month Ending Date | [
- Quarter 1152022 Horse: | ]
Year 4»

Frequency Code: I‘r‘early vI Interval: I 1

Frequency of "Event™ onhe

Day= Between: 0
Procedure (Event Based On): ;I

Click for Comments: |

Last Update: | 41072001 1:12:53 P Us=er 1D: Icec

o This will schedule all mares to have their teeth floated once a
year on January 15" starting on January 15, 2001 and ending
on January 15, 2022.
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o To schedule a specific procedure to take place after a given
number of days has passed since an initial procedure was
performed, select the following:

o Starting Date: Example - 01/01/01

Ending Date: Example - 06/30/01

Horse Type: Example - Foal

Procedure:  Select the specific procedure

Frequency Code: Event

Days Between Example - 30

Procedure (Event Based On) Select the specific

procedure from the pull down list.

E Procedure Schedule Entry/Edit - | I:Ilﬂ

[ 3 i Date Due On
Interval Starting Date Farm: |

P
Day 1472001 Horse Type: |F|:|al

" week
4
* Month D Procedure: IDewnrm - Strongidd P'aste;l

e Ending Date
Quarter 6302001 Horse: | ]
. Year PREN

Frequency Code: IEvent vI Interval: I 1

Frequency of "Event™ onhe

O O0OO0OO0OO0Oo

~|
~|

Day=s Between: 30
Procedure (Event Based On): [Foaling ;I

Click for Comments: |

Last Update: | 2M 32001 1004701 AW User ID: Icec

o This will schedule all foals to be Dewormed with Strongid Paste
30 days after the procedure of “Foaling” has been entered into
the system.

0 This type of scheduling is particularly helpful when you need to
schedule procedures based on the event of “Foaling” or
“Breeding” since the dates that these procedures are performed
can be different for each individual in the group.
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o While you are in the “Procedure Entry/Edit” screen you can

schedule the same procedure to be done to the same horse on
a particular day in the future.

0 Select “Procedures”

0 Select “Procedure Performed Entry/Edit”

0 Select the horse and the procedure that was performed

o Enter a date for future scheduling and any comments

pertaining to the procedure to be done.

B0 Procedise Detail Entry Inlﬁl

3 Parme [TJ0IE 32 (11 | o Fre
Performed Date: | 6152001 Time: ]___,
Performed By: [Cr vt Inuoics Burmber: [T 7356221
Procedure: [ sy +]  Sendto Equineline? [7
Owermide Desciplion:
Charge: | #5000

Appaar on chen musice: 7

Resuls: |Suspicious ares - LF

I""'"'"“"- Dote Resulis Rewd: |
Future Scheduling: | CO0200 Scheduling Cormments:  Pe-check UF carmon.
Prirt enmiments an nusder? [ Comments (o Equineline ¥ [~
Click for Commaents: |
Last Update: | SA/2001 113 26 AM User I foec

0o This example shows that the horse “ADDIE” had the
procedure “X-Ray” done on 6/15/01 and is scheduled to
have another “X-Ray” done on 6/30/01. The Scheduling
Comments will appear on the Scheduled Procedures Due
report.

7. Procedure Category Entry/Edit
* Procedure Categories can be entered or edited from this menu option or
from (Master Files > Procedure Category Entry/Edit)

8. Procedure Master Entry/Edit
* Procedure Master can be entered or edited from this menu option or from
(Master Files > Procedure Master Entry/Edit)
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9. Purge Procedures Performed

B3 Purge Old Procedures =10 x|
Purge All Procedures Prior to; |:|

Purge | Close |

Warning: The system is designed to hold all of the procedures that your farm
will ever need. This option should not be selected without first speaking with a

Customer Support Representative at The Jockey Club Information Systems.
Once Purged, the records cannot be retrieved.
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10. Send Equineline Messages

Florsz Farm Lansegsmne

_I | Mzster Files B | Procedure Performed Entry/Edit
L Procedures Mass Procedure Entry

_B | Month End Billing [ | Maz=z Procedure Entry /Bt

_B | Reports [ | Schedule Procedure Entry Edit

_F | AR Transactions B |Procedure Reports

L Mare Infarmation [ | Procedure Category Entey/Edit

_B | SetupiSupport £ | Procedure Master Entry/Edit

8 Send Equineline Mes=ages

Send procedure messages to clients via Equineline services

X| ?]

Exit Program Help

Equinelime Procedure Send [ Fersion 10T ) =10
Munusgng
Flur-hrm |¢-r|l|lrllrrl| |Irrlﬂ!ﬂ-=|: ;T"" |Ii|-lﬂrrllll|: Sanl (Y8 |Equimsiing Messags —
IBUNTYS FLBGHT  Callaban, Caren | ecallahani@jock Send by Yis EURTY S FLICHT hail a Cogging
E- il P deRiing perlemed o
AT

| [CHECK MV PIALSE | Adwms, John rhrtrmegproke Equneling

Yes CHECH WYF PULSE heid & Cogagin

LoD provedure performed on
TR, —
4] | tll
Date Proceseed
@equmelme.mm 3 2088 P Ereauemg | Traswn |
e, | ]

| Kbeiys pricd the message bng

0 Please see the instructional guide for equineline.com.
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Procedure Reports

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files
Procedures
hanth End Billing
Repartz

AR Transactions
Mare Infarmation
SetuprSupport

Procedure related reports.

[ | Procedure Perfarmed Entry/Edit

=|Maz= Procedure Entry

[ | Maz=z Procedure Entry /Bt

[ | Schedule Procedure Entry Edit

i¥]Procedure Reports

[ | Procedure Category Entey/Edit

£ | Procedure Master Entry/Edit
Z=|Purge Procedures Performed

=8| | Send Equineline Messages

= | Procedure Category Listing
Procedure Master Listing
Procedure Performed Repott
Maszs Procedure Report

= |Procedure Schedule Report
= | Scheduled Procedures Dus

X| 2

Exit Program Help
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1. Procedure Category Listing

B Print Procedure Category Lizting

Output o
" Printer
% Sereen

Prints an alphabetical list of the categories that have been entered into the

system.

Run Dt 12672001 Procedure Category Listing Page: 1 of 1

Thmer: 1251 33 2 e cas
Print an G L Rewenee Syradic sie

[ ripiiom Beparture Farm® Sl Accme

A péil Do iuni Ma [ [ 1] 10100

e ] Last 2020 0.0

Charsderidics Ho

[einadortti Mo i i A0

Wadi ol Ho 20a800 THON

R papi s ioraBdom imation s o 300 M0

Aokt Hi 200 200

Tmck £ [] LA JALAK]

Transier Ho s ] 3

Trae gt ol can Ho L] 40400

Vscmslons Ho Furcn ] i)
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2. Procedure Master Listing

B Print Procedure Maskter Lisking El

Output too————
™ Printer

*  Soreen

Submit |
_ Closs|

Close

Prints a list of procedures that have been entered into the system either sorted
by category or not.

Fun Dates 17262007 Procedure Master Listing Page: 1 of 1
Tll'th: 1252330 L e
Siud, Prin on I reeirag Prini i =L Syndcale
o gy s il Chage  Depsrd F'eom Pocecre TraangEee, ool Accoond
Anrenl D eparias Amvldeparues HI L) Mn Higi SN EHnm
Bisckmmign Thaoas: - From 2500 L] Mn -] TR0 FulFLL]
Esch irin Trim 4 §15 00 [ Ma 753 HEAD 1 1]
Charsmanisios E vl upsliony 8000 L] M =)
Deraaprri Deaammi - |yaen schn Ferls 200 bl Mo Higi «TE) Lt
Doiraifti Diiaiidti - F ifadie P icdli #6800 Lt Ma K HEOD S0
Cersnerm [emsnerm - Sieonegid Poade 200 Lest L] =] 200 ZTEID
[wrsawrni Dosarrn - Siongad Tuss e 08 [~ Ma W B0 T
e o Bccaiwiih #0.00 ek M =) 00 ]
Kead oal Duite 00 L] Mo =] TR0 cTHIm
Hadd sl [%: 8 500 L] M =] T ZHm
W ol Comgng 30 08 ‘i Ma Hs R0 F il
e it #0.00 L] M R 00 D
Had onl [ ] F.o0 ] Mo L=l ZTHION THIm
ah exl Flaal Tasih 30 00 ek Ma K& RO M
i ol Foal Profie §z000 Last 1] =] 20800 400
Kad ol Irmrsnos Exoam 500 L] Mn =] TR0 dHI
it il Litr i ind 2000 ] Ma ) ] 20400
e oal Weansid #0.00 Last M R 2RO R
Had ol Wy M L] Mn i TR HII
Fagdralor®ionnah  Draedsns’ (lap omination Fonno Wy Mn L= NI LN L
Frisgi st aliobion insli Jesiiey O il Fgainsbon FTS 00 irk Mi W W S0ED
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3. Procedure Performed Report

E3 Print Procedures Performed Prook

Interval
" Day
. Week
* Month
. Quarter
. Year

Search in:

Starting Date
44 /2001

Al»]

Ending Date

% Performed Date
" Entered Date

SortBy
¥ Performed Dste

T Horze Mame
" Order Entered

¥ Oty with Activity

Farm: |

;l Haorse Type: |

Horse: |

;l Procedure: |

Barn: |

Uzer D |

Performed By |

=l

Ilnvain::e £ |

—Ctput to:
= Printer

G Screen

Category: |

] e

Submit |
_ Close|

Close

Prints a report of the procedures that have been performed based on the criteria
selected. This report groups horses by farm first and then sorts by the field (s)

selected.

You can select any date range, sort the report by Performed Date, Horse Name,
Order Entered, search either in the Performed Date or the Entered Date, select
horses that are boarding or not or with activity or not.

You can also select by the “Farm”, “Horse”, “Barn”, “User 1d”, “Invoice #°, “Horse
Type”, “Procedure”, “Category” or “Performed By” field. The report will show
amounts charged and totals based on what you have selected to print.
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Rl Deafer: 22052001

Procedures Performed Listing Page 1 of)
Tema: 2370 P Dl Fwei VL2000 Ehig VRGN Ugar oo
Farm TACE 333
Hewa: a0 T
Timie Frosscdurs Fo T Aenitc
P o] i s Mo i ol e Cleasgerd  Huvies Pt sl B il i meinod
THIFE ACT Teppine 000 D B T Mgtk
B iy & gy - e B
cogeE
DDA ACT T g rd 000 ~
12K AacT Wbl Fror Thi £ & W00 A
12 E  ACT Falp FS00 . 5 PFRAH
Towln g b 1y g 1 i
brir - corieresd ol
P e
1500 acT "M FS00n D Ba “ FRH
& gl P et
AN ACT 7 ol g FIO0 00 Fanm btana g B, Fily By BA S -
Commant 128 be, Moa fod
SN0 AT mnumares B 000 vImam Dir. Edecl T Chim s
Ok fa e o Tull mariniy
SR AT e - hrerechin Park b LI . -t . Edds T
CRTA ACT Tiiw ¥Ion BLE2 Tl ¥ T RF
SE0N AT Sl Tox bl T Timd bsbmand b ilii] T Chpnd tummr - vaip dlxia e
eevnlabian
IHSEDD ACT Trim 4 FSion Thes Elasior m i i
AOTFANRD AL DomemanT - S woegbd Tuker EE00 w13 Thes Vel 5 il ey
AT ACT ol T 000 ok 1 [ kel W Ho probleTe
QOTR NI ACT mruares Desrn OO U {IEE The el % Choa &

TIP: To print a report to double-check your day’s entries, click the
“Interval” as “Day” and Search In as “Entered Date”. Enter the specific
date you want to see. Next, Sort By “Ordered Entered” and submit the
report either to the printer or the screen. This report will show you all of
the procedures that have been entered for that particular day.
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4. Mass Procedure Re

port

o0 Select “Procedures” from the menu
0 Select “Procedure Reports” from the menu
0 Select “Mass Procedure Report” menu item

B3 Print Mass Procedures ﬂ
Petfarmed Procedure Entered ;l
Date Performed CwerRide Description Performed By Date Us=er D
FIZ7 12000 (Bloodwark FI2F2000] [cec
JS2001 [ [Culture Cr. Yetto 412772001 | [eec
40652001 [ |Trim 4 Bill the: Blacksmith 40552001 [ |cec
4723052001 | [Culture 4523520017 | cec
4727 12001 [ [Coggins Dr. Wetto 452772001 | jcec
SM 442001 | [Trim 4 Bill the: Blacksmith 51452001 | |cec
— Booked Date: Otput 1o
'“riﬂf“ﬂ' Starting Date £ Printer
~ Day 5M/2001 Farm: | ] +  Screen
Week
= Month Al Horse: | =
r o Ending Date aubmit |
o 3:; T [smo01
4 | | 4 | Close | L
-

Prints a report showing the detail of the mass procedure that has been

selected.

* Select a procedure.

* Select the date range you want to print.

» Select a specific farm from the pull down menu or leave “Farm” blank to

see all farms.

» Select a specific horse from the pull down menu or leave “Horse” blank to

see all horses

* Output the report either to the Printer or to the Screen
* Click on the Submit button to print the report.
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5. Procedure Schedule Report

0 Select “Procedures” from the menu
0 Select “Procedure Reports” from the menu
0 Select “Procedure Schedule Report” menu item

B Print Scheduled Proced x|

Outpt tor:
= Printer

& Serean

Close |

Al
Flus [ate: 5 5F007 Procedure Schedule Listin
Tlsme: @200 20 AN
Hrree Naar
Mroosduie Farm Hame Tye Hirirnn Sisr Dels Ty, Procedirs Nay Tewmi Ciwramwi
Blzodhaorc NN Ew=ed Ermsdng L 3 AT
Bdiil=ain Wl i M0N0 Ewsnl Bvesdng [ 18] GG
v - [vermeain Fioal IO Ewsni  Foaling B 2 S
[ewoem « Panana Fa Tonl VLN Ewwd Fosing N NS
Corwiar s - Shecingid Pa Foal 0N Ewadl  Foaling 3 RSO
F it Tad® ‘Aare 1NN Vel TALLALZ
F sl Hales & Bervm T aaring SADOH  Singhs RHZ0H A
Irerance s A0 Ewsni Eresdng [ 503550000
Fimibier "wecrinad oni Har= U Eoesed ﬁﬂl’h’gﬂ AT S
Fiofiarsl na: “mooaration S0 Ewsrdl  Foaling b UL B
Ay ALME AR g ARy BN Ra-Sfech L ens
-
Pmgpe: I1|1|| i r|l|| ll | F

Prints a list of all of the scheduled procedures that have been entered into the
system.
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6. Scheduled Procedures Due Report

0 Select “Procedures” from the menu
0 Select “Procedure Reports” from the menu
0 Select “Scheduled Procedures Due” menu item

B Print Scheduled Procedures Due Report x|
 Drate Due On [ Only "In-Foal" Mares? O;EFJUt te: 1
"F_Br““' Starting Date Farm: | =1 Prirter
Day [6:2001 *  Screen
 Week a» Horse: | |
o : - .
o Mordh Ending Date | Horse Type: | ~ Submit |
~ Quarter I /20,2001 Procedure: | ;l
Year |
Categony: | ;l Close

0 Select a date range to print. You might want to see what
procedures have been scheduled for one day, one week, one
month or even one year.

o Once you have selected a date range, you have the option to
further limit the report by selecting other criteria.

» If you want to see everything that is scheduled for “In-Foal”
mares only, check the box next to “Only In-Foal Mares?” and
leave the other fields blank.

» If you want to see everything that is scheduled for all horses
on one particular farm, select the specific farm name from
the pull down menu and leave the other fields blank.

* If you want to see everything that is scheduled for one
particular horse, select the one horse’s name from the pull
down menu and leave the other fields blank.

* If you want to see everything that is scheduled for one
particular horse type, select that particular horse type from
the pull down menu and leave the other fields blank.

» If you want to see all horses that have been scheduled for a
particular procedure, select the specific procedure from the
pull down menu and leave the other fields blank.

* If you want to see all horses that have been scheduled for all
procedures in a particular category, select the specific
category from the pull down menu and leave the other fields
blank.

* If you want to see all horses of one horse type that have
been scheduled for a particular procedure, first select the
specific horse type from the pull down menu and then select
the specific procedure from the pull down menu and leave
the other fields blank.
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Note: The Schedule Procedures Due Report will provide you with a list of what
should be done to your horses based on what has been entered in the Schedule
Procedure Entry/Edit screen. Because it has been scheduled does not mean
that the procedure has actually been performed on a horse or a group of horses.

Note: The Schedule Procedures Due Report does not keep track of whether or
not a procedure has been performed. It will not remind you that you have not
performed a scheduled procedure. For instance, if you have an X-ray scheduled
on August 10, 2001 but run the Schedule Procedures Report for August 11, 2001
through August 17, 2001, the X-Ray scheduled for August 10, 2001 will not
appear on the report.

NOTE: When the ending date in the Procedure Schedule Entry/Edit screen
has passed, that scheduled procedure will no longer appear on the
Scheduled Procedures Due Report.
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MARE INFORMATION

Recording the Breeding Season

A. Creating a Mare’s Breeding “Season” Record

0 Select “Mare Information” from the menu.

0 Select "Mare Info. Entry/Edit" menu item.
(You can also get to this screen by clicking the “Mare Info.”
button in the “Horse Entry/Edit” form)

o0 Select a horse name from the dropdown box and press

“Continue”
1ol x|
Mare Hame: I.&CT
Farm: |TJCIS 32 (3) Season vear: 2001 -]
[ 2 Previous Season: Foaling Info:
Bred To: [S/&PS Color: [Bay
Standing Farm: [Connemara SEX: c-:.rt—
Last Date Bred: | 22802000 Foaling Date: [31 2001
l Starting Status: m
Booked To: [MANHATTAN MAN .| Sharexusea:
Share Owner: _I
Confirmed By on:
Standing Farm: [Stallion Complex _I Contact: I.Jimm\,-' Phone: IW
Breeding [Mo shed form reguired. Halter ID, clean culture Srd trip. Breeding
Requirements: Dates
Foaling Infa
Final Status: Im Status After Exam: I— Last Date Bred: Iw _
Click for Comments: | s nalute
Last Update: | S /2001 2:46:58 PM User ID: |c:ec:

0 Season Year: Enter the “Season Year” and press enter. The
system will confirm that you wish to add that season.

o Starting Status: Enter the mare’s Starting Status (Maiden, In
Foal, etc.)

0 Booked To: Enter the name of the stallion that the mare is
scheduled to be bred to for that breeding season (“Booked To”
field). You can either type in the name of the stallion, or if you
have entered the stallion in your master horse list, click on the
“...” button and select the stallion from your master list of
horses.
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o [Optional] Share Owner: Enter the name of the person/farm that
owns the share you are breeding the mare on.

o [Optional] Share # Used: Enter the share number you will be
using.

o [Optional] Confirmed By / On: Enter the name of the person
that confirmed this breeding on this share and the date it was
confirmed.

o Standing Farm: Enter the name of the farm where the stallion
stands. You can type in the name of the farm or you can click
on the “...” button and select the farm name from your master
list of farms.

o If you selected the farm name from the master farm list, the
system will automatically fill in the farm’s phone number, contact
name and breeding requirements (if you had originally entered
this information in the farm master file list).

o If you did not select the farm name from the master farm list,
you can manually enter the Farm Name, Contact name, the
farm’s phone number and the farm’s Breeding Requirements.

0 Last Day Bred: The system will automatically fill in the “Last
Date Bred” field in the lower right hand side of the Mare Info.
Entry/Edit screen.

o0 Status After Exam: As the mare is checked for pregnancy, you
can enter her status in the “Status After Exam” field (Pg, Pd,
Pd+, Barren, Slipped, etc.)

o Final Status: At the conclusion of the breeding season, enter
the mare’s status in the “Final Status” field (In Foal, Barren,
Slipped, Not Bred, etc.)

0 Click For Comments: Comments entered in this field will show
up only on the “Broodmare Listing” report.

B. Automatically Adding New Broodmare Season Records

0 Select “Mare Information”
0 Select Generate Broodmare Season
o Enter the Season Year and select Generate

B Create New Broodmare Seazon?

Season Year: |2IZIIZI1

Generate | Close |

o0 The “Generate Broodmare Season” is used to generate a new
season record for all mares at one time. In order for the system
to generate a new season record, the mare must have a
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previous record to generate from and the mare must have a current
arrival date. You can generate new season records at any time
during the year and as many times as needed or you can add
seasons one by one manually.

Note: The system will automatically print a list of mares that it has created
a new season record for each time you generate.

o If there are no mares that need a new season, you will get a
message to that effect when you generate. Mares that already
have a season will not be duplicated.

Horse Farm Managemenk 5'

There are no new broodmares that need a season record created For this
SE350M YEar,

C. Booking the Mare for Breeding

0 Select “Mare Information” from the menu.

0 Select "Mare Info. Entry/Edit" menu item.
(You can also get to this screen by clicking the “Mare Info.”
button in the “Horse Entry/Edit” form)

o Select a horse name from the dropdown box and press
“Continue”

0 Select the season that you would like to work with

o Click on the “Breeding Dates” button to open the “Breeding
Dates Entry/Edit” Screen
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B3 Breeding Dates Entip/Edit Mi=] E3

Booked Date Booked Time Scheduled Bred Cancelled Bred To

Mare Hame: I.E-.CT Season Year: |2I:II:I1

2

I & ¢ ]

Print breeding comments on invoice: [

VYanned By: j Pickup Time: I

Scheduled
Comments:

Print breeding on invoice: [v

Breeding
Comments:

Last Update: I Uszer ID: I

(0]

Enter the date the breeding is scheduled (Booked Date)

Enter what time the mare is booked (Booked Time)

The system will default the status to “Scheduled” and place the
name of the stallion in the “Bred To” column.

[Optional] Enter who will van the mare to the breeding shed
[Optional] Enter what time the mare will be picked up to go to
the breeding shed

[Optional] Enter any scheduling comments (needs a double
stall, do not hobble, etc.).

Close the form to return to the “Mare Info. Entry/Edit” screen.

. Recording the Breeding Dates

When you have confirmation that the mare has been bred:

(0]
(0]

Select “Mare Information” from the menu.

Select "Mare Info. Entry/Edit" menu item.

(You can also get to this screen by clicking the “Mare Info.”
button in the “Horse Entry/Edit” form)

Select a horse name from the dropdown box and press
“Continue”

Select the season that you would like to work with

Click on the “Breeding Dates” button to open the “Breeding
Dates Entry/Edit” Screen

Select the season that you are working with.

Click on the “Breeding Dates” button to open the “Breeding
Dates Entry/Edit” screen

Click “Bred” in the status area
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B3 Breeding Dates Entry/Edit - |I:I|£|

Mare Hame: IEILINTY'S FLIGHT Season Year: |2I:II:II:I 1=
Booked Date Booked Time Scheduled Bred Cancelled Bred To
[ 2 34 052000 G:00:00 M f" [ [ [MARMHATTAM B2
* v [ i

Vanned By: [Clisrt's van| -] Pickup Time: | 7:00:00 &

Scheduled |Ship in & double stall
Comments:

Print breeding on invoice: [v

Breeding |[Excellent cover
Comments:

Print breeding comments on invoice: [

Last Update: I 42502000 3:44:26 P User ID:  |cec —

=

o [Optional] Enter any comments related to the breeding
(Excellent Cover, etc.)

o [Optional] Print breeding comments on invoice: Click in the box
if you want the breeding comments to appear on the client’s
invoice. Leave the box blank if you do not want the comments
to appear on the client’s invoice. Note: in order for this option
to work, you must have already set up a single procedure as
your “Breeding Procedure”. See “Procedure Master Entry/Edit”
section.

o These comments will appear as part of the horse’s health record
whether or not the “Print breeding comments on invoice” box is
checked if you have set up one procedure as your “Breeding
Procedure”.

o Close the Breeding Dates Entry/Edit screen and return to the
Mare Info. Entry/Edit Screen

Page 87 of 197



B Mare Information Entry /Edit -0 x|

Mare Hame: IEILINT‘r"S FLIGHT
Farm: |TJCIS 32 (3) Seasonvear: 2000 -]
N Previous Season: Foaling Info:
Bred To: [S/&PS Color: [Bay
Standing Farm: |4 Stallion Farm SEX: Fllly—
Last Date Bred: m Foaling Date: W
l Starting Status: m
Booked To: [JUST KIDDING | Share#Used: oo
Share Owner: [James Madizon _I
Confirmed By: [The Cwenet's Wife on: I 21452000
Standing Farm: [& Stallion Farm Contact: IEIeﬁ\_.-' Phone: W
Breeding [Shed form, breeding soundness exam, hatter ID and a smile. Breeding
Requirements: Dates
Faaling Infa
Final Status: Im Status After Exam: IF‘d+— Last Date Bred: Im _
Click for Comments: | s nalute
Last Update: | 2032001 124517 PM  User ID: |c:ec:

0 Last Day Bred: The system will automatically fill in the “Last
Date Bred” field in the lower right hand side of the Mare Info.
Entry/Edit screen.

o0 Status After Exam: As the mare is checked for pregnancy, you
can enter her status in the “Status After Exam” field (Pg, Pd,
Pd+, Barren, Slipped, etc.)

o Final Status: At the conclusion of the breeding season, enter
the mare’s status in the “Final Status” field (In Foal, Barren,
Slipped, Not Bred, etc.)

Note: Comments entered in the “Click for Comments” area will print only on
the “Broodmare Listing” report.

E. Recording the Foaling Information

Note: Foaling information must be entered in the mare’s record
based on the breeding season not the foaling year. For
example: If a foal is born on 4/17/01, that foaling information
must be entered through the 2000 season.

0 Select “Mare Information” from the menu.

o0 Select "Mare Info. Entry/Edit" menu item.
(You can also get to this screen by clicking the “Mare Info.”
button in the “Horse Entry/Edit” form)

o0 Select a horse name from the dropdown box and press
“Continue”

0 Select the season that you are working with.

o Click on the *“Foaling Info” button to open the “Foaling
Entry/Edit” screen.
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B Foaling Enlip/E dit

Mare Hame: [ACT Season Year: 00
Mare Status: [Foer Dred to 2000 [MARHATTAN MAN Last Bred 2000 [2o8o000
b Shpped Or Aborted: [ Date SpAbor: |
Tiemwe: Wiater Brodes | 500000 A4
Fosling Date: | 172502000 Time of Dayz [ 50000 280
Time Stood: | 51500 AW Time Hursed: [ ©.20 00 2%
Time Placena Shds [ & 00000 A0 Fanm Waeme: [TI015 32 () [
Faal Codor: [Foy - sex: il -]
ﬁ:ﬂan BCT _|
Click for Comamerts: |12E ke ery nice foal. Easy delivery
& Fosl b0 Main | Lost Update: [ 11B2000S0420PM User W [ooc
Horze Tabie

Enter the foaling information:

The time the water broke

The foaling date

The time of foaling

The time that the foal stood

The time that the foal nursed

The time that the placenta was shed

The name of the farm where the mare foaled

The foal’s color and the foal's sex

The foal’'s name **(Since most foals do not have a name yet,
enter the year of birth and the Dam’s name (01 Act or Act 01) as
the name for the foal)

o Enter any comments related to the foal or foaling

O O0OO0OO0OO0OO0OO0OO0OO0

o0 After entering all of the foaling information, click on the “Add
Foal to Main Horse Table” button (A)

B Create Hew Boarding Becord?

Add foal as a currently boarding horse
Horge Hame: (01 ACT |

Horse Type: |F|:ual| ;l

Generate | Close |

o0 Select the horse type (Foal)

0 Select “Generate” and the system will automatically create a
new horse record for the foal using the information you have
supplied in the Foaling Entry/Edit screen. The system will
assign ownership of the foal to be the same as the dam’s
ownership and it will automatically enter an arrival date in the
Arrive/Depart screen.
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(0]
(0]

Close the form to return to the “Mare Info. Entry/Edit” screen.
Close the form and return to the Main Menu

F. Teasing Records

o0 Select “Mare Information” from the menu.

o0 Select "Mare Info. Entry/Edit" menu item.
(You can also get to this screen by clicking the “Mare Info.”
button in the “Horse Entry/Edit” form)

o0 Select a horse name from the dropdown box and press
“Continue”

0 Select the season that you would like to work with

o Click on the “Teasing Info.” button to open the “Teasing Results
Entry/Edit” Screen

P=EY

Season Year: IEEIEI*I vI
Teasing Date: I 202001

Mare Hame: I.&CT ;I

Resultz Click for Comments

n]++

|Star‘ting toteasein.

Last Update: | 51202001 11:07:44 An - User ID: Il:ec

o

You can also get to this same screen by selecting “Mare
Information” and then selecting “Teasing Results Entry/Edit”
menu option.

Season year will default to current season.

Teasing Date will default to current date.

Mare Name will default to name of mare whose Mare
Information screen you currently have open unless you open
this screen from the “Teasing Results Entry/Edit” menu option.
Enter the Teasing Results. We recommend that you enter only
three (3) characters in the Teasing Results field since the
teasing reports will only display three (3) characters.

Enter any comments. These comments are stored in this record
only and will not appear on any reports.

Close the “Teasing Results Entry/Edit” screen and return to the
“Mare Information Screen”.

Close the “Mare Information” screen and return to the main
menu.
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Mare Reports

Fi¢

2

g2 EArnm hlanagsmsne

Master Files
Procedures

hanth End Billing
Repartz

AR Transactions
Mare Information
SetuprSupport

[v|v|v|v|v|v|v

L0 o o o o

+*

Mare Info. Entry Eclit
Breeding Report

Foaling Report

Cutside Booking by Date
Farm Mares Bred Summary
Fertility Analysis Reports
Mare List By Client
Broodmare Listing

Teasing Results EntryEdit
Teasing Results Report
Teasing Worksheet

*E| Generate Broodmare Season

Produces a statistical report of stallion's fertility performance.

= | Fertility Analysiz by Stud Farm
Ferility &Analysis by Mare Type
Ferility Analyszis by Month

X

Exit Program Help

1. Breeding Report

» Select “Mare Information”
» Select “Breeding Report”

E3 Print Breeding Report

Season: I

2001 ~ |

Farm: |

Sort By Farm: -

=1

Xl
Output to
" Prirter
& Soreen

* Select the Season

» Select one particular farm or leave “Farm” blank to see all mares at all

farms

» If you want the report to be sorted by farm, click in the box next to “Sort

By Farm”

* Output the report either to the Printer or to the Screen
» Click on the Submit button to print the report.
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Rum Dabe: SO30I000 Breeding Report Page; 1af1
Tisan: 57 29 A0 [1E TS HEF
= 1 E g )]
Gy Teres Las Dy Since
Hoo Bl Blars Marres DuimSnad Doible Enad o Lacefl Brmering Stahun
LA Lk LS WAKHATT ik W AK 1 Ear
3 AT A B0 B 148
T ADUTE SN2 WY EEST FREKD 40 =
4 T BNTYSFUGHT SATEDHN  yes  JUSTEIDEING 13 B
2 7 CHECH WWPLLEE 7 CHEOCMNG i
o Z  ADDE ST vex  WAKFATTSHN WAK 1 Dsrpsn
Toval Mares: &
e
Pmgpe: |-||1||_| l|l|| _ll | il_l

This report lists the sequence number of the mare, how many times the mare
was bred, the mare’s name, the last day the mare was bred, whether the last
day bred was a double, how many days since the mare was last bred and the
status of the mare after her last exam.

* As mares are re-bred, their names will automatically be re-arranged in
chronological order.

* The Status column pulls information from the “Status After Exam” field
on the “Mare Information Entry/Edit” screen.

2. Foaling Report
* Select “Mare Information”
» Select “Foaling Report”

B Print Foaling Report EI
— Foaling Date: Output to:
Inrieml Starting Date " Prirter
Day 1172001 o~
e o a4 . *  Screen
~ _I—I
. il Ending Date Submit |
FE?HEEE[.? [12731/2001 =
Year
illl Close |
Farm: | ;I

» Select the date range you want to see
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» Select a specific farm from the pull down menu or leave “Farm” blank to

see all foals at all farms.

* Output the report either to the Printer or to the Screen
* Click on the Submit button to print the report.

The Foaling Report pulls information directly from the “Foaling Entry/Edit”
page in the “Mare Information Entry/Edit” screen.

Blare Harmae: IIJ.‘.'I'

=101 x|

Mare Status: [Foes Bred to 2000 [SREFS

Last bred 2000 2080000

Faaling Daste: arl 0
Time Skood: | 500000 A
Tirree Placana Shesds | G 00000 S04

Date ShipAbort: |

Time af Day: |
Time Hursad: |

5:00°00 A
S: 30000 A

Form Weene: [T005 52 10 L
sexfr 3]

Faal Codor: [Boy -
Enal Hame: 01 A2 .| Board Type: [Foal
Click Tor Cmaments: |1?E Lbs. Eazy Toalinsg.
el Froesd B M Lasd Upsata: | AT S 532 AN Ikeer Ik E
Hree [soe
=
Hun Data SO0 Foaling Report Page: 1of2
Time: J50-50 AM st e 1.0.G00A fheu | 20 (00H Uner oo
P TS 20 (%)
S Foal  Froducs N gie
Hn. Mo B To: M8 Coliw S Foalmi T Coimmmais
1 DOUBLY SURE (0] MANHATTSH Men By Filly  1C2O000 FO0D0 P 1320 Mo s Godd bone:
T ACUTE LRI AT T A0 WS Be  Fily 2R 200 EoDin D0 A 135 . Loy 106
B AT TR Bw  Col MO EoD0ED0 AW 126 Lbe. Eagy aing
4 TIWELY &YFE THEPS By Filly TS0 D00 S 130K Mice o

Tobal Fosls 4

Paoes 1oL | T alm 4]
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» The Foaling Report shows the sequence number of the mare, the
mare’s name, the name of the stallion that the mare was bred to in the
previous season, the color of the foal, the sex of the foal, the date the
mare foaled, what time the mare foaled and any comments that were
entered in the “Foaling Entry/Edit” screen.

* The Foaling Report will automatically sort by farm unless one particular
farm has been selected.

. Outside Bookings By Date

Select “Mare Information”
Select “Outside Bookings By Date”

B3 Print Dutside Booking By Date X
— Booked Date: - I Ot to:
Irfrielgual Starting Date = Printer
ay |—
& Week 5“‘3’2:“1 *  Screen
¢ Month 4]

Ending Date :
rt
C e | | Submit_|
= T

Farm: | =1

[" Piint Cancelled Bookingz?

Select the date range you want to see

Select a specific farm from the pull down menu or leave “Farm” blank to
see the outside bookings for all mares at all farms.

Click in the box next to “Print Cancelled Bookings?” if you want the report
to show the bookings that have been cancelled. If this box is blank, no
cancelled bookings will print on the report.

Output the report either to the Printer or to the Screen

Click on the Submit button to print the report.

Page 94 of 197



Fum Do 592007 Outside Bookings by Date Fage 717
Tiemm; 233 44 Pt Db R A4 20007 Thay 4250000 User; cec
Hsodaind T Buoobeey ‘Varamal Hy
Mate  Tirme: Hioisas Haine F i Saalivig Huapaniarerds Fiiki-Ug
This 48 3Z00H 0086 & CUTE LASSIE W' BE ST FRIEND e ot hatier ID F i v
W resschy chean oubure e DT s ERC
Bvedl (=4 RS ITE
Bun ANESONT 005 DUHTYS FLIGHT JLET HEBDING Hrovdery dved by sf rp oo Ve
ety w chusbie oinl Bl &F e ok Hadter | and dean T
Eved ) T cullure Srd Ing and ey e
Hrar emfla
Tie 40700 00PN AUNTYS FLIGHT JUST KD M Eueadineg S en R rg Farm van
i &F by, Fiafter | sncdl clesn - PM
'5-":,,“ .;':;ﬁﬁ:ka cubue Iiwp s eery i S
. Wemesle
Thu ARBTEH FOOFW BUHTY'S FLIGHT JUGT HIDIDIKG Biraadding shed form il ing Farm vin
- {7 et A F iy e | D aredl o an = 00 0 P
5-‘5“.}’.:5'3?2-'? pars sl .9:5,.:3;.;';'5 ol Jod Frip mnd ey e
_____________________________ Mowaller. _ _ e
cat AP 2008 CHECK MY PULSE CHECHING Thad irm, bresdng Cudeirls Wan Ca
P — - OIS wede, P 101 70k O A
() 1 TS andd B T
Tue  4E4C0 20080 TILLY IGE) WA HATT AN AN Mo shad ke negansd
T TE L R Y Qe ———— Sl ey e Hler D, ol oul: el
T IEN | 1 CT

* The Outside Bookings By Date report will show you what day of the
week the mare is scheduled (Mon, Tue, etc.), the actual date the mare
is scheduled to be bred (m/dd/yyyy), the time the mare is booked, the
mare’s name, the name of the stallion the mare is booked to, the name
and phone number of the farm where the stallion stands, the breeding
requirements at the stallion farm, who will van the mare to the breeding
shed and what time they will pick her up.

» Additionally, the Outside Bookings By Date Report will show any
booking comments that have been entered on the “Breeding Dates
Entry/Edit” screen and whether or not the mare was Bred or the
breeding was **Cancelled**.

4. Farm Mares Bred Summary
e Select “Mare Information”
» Select “Farm Mares Bred Summary”

B3 Print Farm Mares Bred Summary El
Season; I 2001 ;l gt to:
" Printer
Stallion: | ;l ™ Sereen

Dot By, ————— : |
& Days Since Subrmit
: Close |

» Select the Breeding Season.
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Select one particular stallion from the pull down menu or leave “Stallion”
blank to see all stallions.

Select whether to sort the report by how many “Days Since” the mare was
last bred or alphabetically by the “Mare Name”.

Output the report either to the Printer or to the Screen

Click on the Submit button to print the report.

Run Date: 52001 Farm Mares Bred Summary Page 1 07
Time 37337 PR Spasn 200 lbsinr coc
Beqgui Dtz Dades Days Final Piapeiked
B Shalis Foalead Sualiasin Bl Sinee  Sehos Foaling Dale
A CLITE LASIE P AN CAOET MY ERET FRIEME T L pe—
1 FI0H
W0
o |
AT ol 1N R HATT BH MR eSO 58 IreFanl AN
2 A
ALOIE MR EATT AR MR Lot 1 Lt
=730
SN S FLIGHT vl JUET HIDD WG AT 18 IrvFonl T
AN=300
P L |
THECKE WY FLILSE CHECHING M a3 InFpsd RN
ol ]
ALA MR HATT 8K MR SEAM 58 AN
s Count 5
Pege: ta| [T 1 sl Al |

* The “Farm Mares Bred Summary” report shows the mare’s name, what
her status was at the beginning of the Breeding Season, her foaling
date, the name of the Stallion she was bred to, all of her breeding
dates for the selected Breeding Season, how many days since she
was last bred, her final status and her projected foaling date for the
next year.

* The “Begin Status” is pulled from the “Mare Information Entry/Edit”
screen > “Starting Status” field.

* The “Final Status” is pulled from the Mare Information Entry/Edit
screen > “Final Status” field.

* The “Projected Foaling Date” is calculated based on what you set up in
the “User Preferences” screen. (Setup/Support > User Maintenance >
Change Preferences). The value for Projected Days Due can be any
number that you select. (A)
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B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit
[SCE,F:EL:DCEI ) Glabal | Category: |Standard ;[

Mz, days to record audit information

s

Uze Board Type Descrigtion on Invoices

Will an inwoice log file be crested during the billing closing'?

Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

The number of days the "Farm Mares Bred Summary" will project that &
mare will foal. The number of dayvs will be added to the "Last Date Bred".
If the numbet iz zero then the column on the repor will not be dizplayed.

VYalue for Projected Days Due: | 345

La=t Update: SA32001 3:24:31 PM User ID:  |cec

|« |

5. Mare List by Client

Select “Mare Information”
Select “Mare List By Client”

B3 Print Mare List By Client El

Farm: | | Output to:
_ Printer
Owener: | | & coreen
Season; | 2001 = |

List anly horses currently boarding I
Sort by farm v
Lizt all horse types r

Select a particular farm from the pull down menu or leave “Farm” blank to

include all farms in the report.

Select a particular owner from the pull down menu or leave “Owner” blank

to include all owners in the report.
Select the “Season”

If the “List only horses currently boarding” is checked, only those horses

that are currently boarding will be shown on the report.

Page 97 of 197



If the “Sort by farm” is checked, the report will sort alphabetically by farm
name. If itis not checked, the report will sort alphabetically by the client’s
last name.

If the “List all Horse Types” is checked, the report will show all horses
owned by a client regardless of what the Horse Type is for each horse.
Output the report either to the Printer or to the Screen

Click on the Submit button to print the report.

o Date &0 Mare List by Client Page 7o
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» This report will show the Owner’s Name, the horse’s Name, the horse
Type, the Percentage of Ownership, the name of the Farm where the
mare is, the name of the stallion that the mare was bred to the
previous breeding season, the last day the mare was bred the previous
season, the beginning status of the mare for the selected season, the
date she foaled, the foal color & sex, the name of the stallion the mare
is booked to for the selected season and the Status of the mare. The
Status information is pulled from the “Status After Exam” field on the
“Mare Information Entry/Edit” screen.
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6. Broodmare Listing
* Select “Mare Information”
» Select “Broodmare Listing”

B3 Print Broodmare Lisking El

Output tao:
|7f" Printer

SEa=0n; | 2EIIZI1;|
*  Screen

* Select the “Season”
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» This report will show the name of the horse, the name of the farm, the
beginning status for the selected season, the share number being used,
the owner of the Share/Season, the name of the stallion, the name of the
farm where the stallion stands, the last day bred, the name of the person
that confirmed the booking and the date the booking was confirmed.

* It also shows the name of the contact person at the stallion farm, the
stallion farm’s phone number, the status of the mare after her Last Exam,
the Final Status of the mare, the mare’s foaling date, the foal color, what
the Breeding Requirements are at the stallion farm and any comments
that were entered on the mare information screen.
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7. Teasing Results Entry/Edit

0 Select “Mare Information” from the menu.
0 Select "Teasing Results Entry/Edit" menu item.

B3 Teasing Results Enktry/Edit

Season Year: IEEIEI*I vI
Teasing Date: I 202001

=10l x|

n]++

Mare Hame: I.&CT ;I
Resultz Click for Comments
|Star‘ting toteasein.
Last Update: | 51202001 11:07:44 A User ID: Il:ec

0 You can also get to this same screen by selecting “Mare
Information” and then selecting “Teasing Results Entry/Edit”
menu option.

© O O0Oo

Season year will default to current season.
Teasing Date will default to current date.
Select the mare name from the drop down menu.

Enter the Teasing Results. We recommend that you enter only

three (3) characters in the Teasing Results field since the
teasing reports will only display three (3) characters.

o Enter any comments. These comments are stored in this record
only and will not appear on any reports.

8. Teasing Results Report

Select “Mare Information”
Select “Teasing Results Report”

B3 Print Teasing Repork

Farm: I ;l
Season: | 2001 =
Horse: I ;l
Horze Type: | ;l
Ciwnrie: I ;l
Sort By honth Range ]
 Farm & January - July
{ @ Horse | {  August - December

|

Owgtpt to:
= Printer

G Screen

Subrmit |
Close |

Select a specific farm from the pull down menu or leave “Farm” blank to

see all farms.

Select the season from the pull down menu.
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» Select a horse from the pull down menu or leave “Horse” blank to see
teasing results for all horses.

» Select a specific horse type from the pull down menu or leave “Horse
Type” blank to see teasing results for all horse types.

» Select an owner from the pull down menu or leave “Owner” blank to see
teasing results for all horses

» Select to sort the report by Farm or Horse. If sorted by Farm, the report
will list the farms in alphabetical order and then the horses within each
farm alphabetically. If sorted by Horse, the report will list alphabetically by
horse name regardless of the farm.

» Select the month range.

* Output the report either to the Printer or to the Screen

* Click on the Submit button to print the report.

Fun Date: 54952001 Teas Re Pages 1 of 14 =]
Time: 70-06:75 4 e TSS 53 0% Uspr: coc
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This report will show the name of the farm, the mare name, the mare’s sire,
dam, color, YOB, stallion bred to previous season and LDB previous season,
current foaling date, color and sex of the foal, stallion booked to in current
season, beginning status and final status for current season.

This report will show any Teasing results that have been entered for each
horse (Mare Information > Mare Info. Entry/Edit > Teasing Info.) or (Mare
Information > Teasing Results Entry/Edit). Additionally, this report will show
entries for LO, RO, Cervix & Other (Master Files > Procedure Master
Entry/Edit > Options: Results on Teasing Chart & Update Mare Exam Status)
See Example (A)
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Example (A)

RI=ES
Procedure Master Hame: |F'alp—
2 Breeding Procedure: r
Standard Charge: I $13.00 Movement/Transfer Procedure: |
Results on Teasing Chart: ¥
Proc. Categony: [Feproductive ;I Update Mare Exam Status: v
Equineline Status: Do Mot Send d ) HESEVRE r
Foaling Procedure: r
Departure Print: |Last = | Teasing Chart Results: IF'— ArrivalDepart Procedure: [
Category G/ Acct.: |20100
Override G/ Acct.:
Click for Comment=s: | Inactive: [
Last Update: | SM5/2001 10:20:08 &M User ID: Iu:e-:

B0 Procedise Detail Entry _.=|_E|£|
b Parme |1ICIE 22 (1) = =l B From e
Performed Date: | 57152001 Time: ]___,
Performed By: [Cr vt Wwoice Numbers [T e5751
Procedure: o +]  Sendto Equineline? [
Owermide Desciplion:
Charge: 31500
Appaar on chen musice: 7
Resuls: Preg. Exam Statis: For Season: | 200
Date Results Rosd:
Loe [ R Coem | other:
future Scheduling: [ Scheduling Comments:
Prirt enmiments an nusder? [ Comments (o Equineline ¥ [~
Click for Commaents: |
Last Update: | SH52001 102111 AM User I foec
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9. Teasing Worksheet
Select “Mare Information”
Select “Teasing Worksheet”

B3 Print Teasing Worksheet x|

Result Date — | Outpt to:
Printer
I 54562001 o
4 I .'I CrEEn

Farim: =]
I Close |

Select the date for current results.
Select a specific farm from the pull down menu or leave “Farm” blank to
see all farms.

Al
Huim [ake: 55950000
o 104701 4 Teasing Record Worksheet
Hiw g Dt R [ e Ll T Beym Tmmeg C C C Remikx
Hame [ Bred 54 54 S SAH AAF SAD AN SALDEH  Comreend
& CLITE L&SEIE 1A4Z0H  2HEH 40 2%H
AT A0 AN REGTEH
ACIE PRAw L]
ST S FLOHT ety ] LT LT —
THECK WY FULSE 2T
CLAMC I P 1A GI0EH
COLBL Y SURE [G8] INTOO0N TN
LA L WO
L O O LMK 1A 30
Pl THE PARTHER
T o
page: is| 4 [ 1 ode] al | l

This produces a worksheet where teasing results and comments can be noted
and then later entered into WinHFM.

This report shows the mare name, the date the mare is due to foal, the actual
foaling date, the last day she was bred, the results from the last 7 days of teasing
(based on the result date selected) and an area to note the current day’s teasing
results.

* The “Due Date” is calculated based on what you set up in the “User
Preferences” screen. (Setup/Support > User Maintenance > Change
Preferences). The value for “Due Date” can be any number that you
select. (A)
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B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit

Scope; ———————————
[ ) Local =) Global Category: [Stancard |

Mz, days to record audit information

Uze Board Type Descrigtion on Invoices

s

Will an inwoice log file be crested during the billing closing'?

Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

The number of days the "Farm Mares Bred Summary" will project that &
mare will foal. The number of dayvs will be added to the "Last Date Bred".
If the numbet iz zero then the column on the repor will not be dizplayed.

VYalue for Projected Days Due: | 345

La=t Update: I SA32001 3:24:31 PM User ID:  |cec

|« |

10.Generate Broodmare Season

0 Select “Mare Information”
0 Select Generate Broodmare Season
o Enter the Season Year and select Generate

B Create New Broodmare Seazon?

Season Year: |2IZIIZI1

Generate | Close |

o0 The “Generate Broodmare Season” is used to generate a new
season record for all mares at one time. In order for the system
to generate a new season record, the mare must have a
previous record to generate from and the mare must have a
current arrival date. You can generate new season records at
any time during the year and as many times as needed or you

can add seasons one by one manually.

Note: The system will automatically print a list of mares that it has created

a new season record for each time you generate.
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o If there are no mares that need a new season, you will get a
message to that effect when you generate.

Horse Farm Managemenk 5'

There are no new broodmares that need a season record created For this
SE350M YEar,
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Fertility Analysis Reports

1 = o
Florsz Farm Lansegsmne
_I | Mzster Files [ |Mare Info. Entry/Edit [E=] Fertility Analysis by Stud Farm
L Procedures = |Breeding Report = |Fertility Analysis by Mare Type
_B | Month End Billing = |Fosling Repaort = | Fertility Analyziz by Month
_B | Reports = Cutzide Booking by Date
_F | AR Transactions = |Farm Mares Bred Summary
_I | Mare Information _P |Fertility Analysis Reports
_B | SetupiSupport = |Mare List By Client
=-|Broodmare Listing
_EE | Teasing Resultts Entry/Edit
= | Teasing Reszults Report
= | Teasing Worksheet
= Generate Broodmare Season
Statistical breakdown of stallion's fertility analysis by farm. x ? |
Exit Program Help

1. Fertility Analysis by Stud Farm
o Select “Mare Information”
o0 Select “Fertility Analysis Reports”
o0 Select “Fertility Analysis by Stud Farm”

B3 Print Fertility Analysis by Farm El

Season: | 2EIIZI1;| oé,_hrtpm o
Printer
Status to Use:
&~ Final % Screen

" After Last Exam

Group by mare's farm: [

0 Select the season year.

o Status to Use: Select “Final” if you want the report to be
calculated based on the “Final Status” of the mare.

0 Status to Use: Select “After Last Exam” if you want the report to
be calculated based on the Status after the Last Exam of the
mare. (See NOTE below)
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o0 Group by mare’s farm: If this box is checked, each mare farm
will be grouped together. If this box is blank, the report will print
the analysis without grouping the information based on the mare
farm.
o Output the report either to the Printer or to the Screen
o Click on the Submit button to print the report.
2]
Rum Dste: 54452007 Fertility Analysis By Stud Farm Page: 7of2
Time: 23055 Pl Canchory K (Firl Stk LIE S HE
Cisserm L]
Fasim il Hiv. Bz nFod % nFosl  PerPreg.  Poe Mam
& Slsllion F e JAIST KD R 1 1 100 00% 1.00K] 1 000
P S ‘] 1 % 300 1 BET
SAALLIAK 1 100
iy Tobal 5 2 anirs L] 1400
Connammms PAPS 1 1 100 D% 1 0] 1 000
Forn 1ol 1 1 TS RRLLI] (]
SRl il MSHIAT TAM H &M 4 1 T 1.0 1. 750
Farmi Tolsl 4 1 = s 130 1. 720
Pmgpe: |||1||_| rlbll _1_| | il_l

2. Fertility Analysis by Mare Type

(0]
(0]
(0]

E3 Print Fertility Analysis by Mare Type El

Select “Mare Information”
Select “Fertility Analysis Reports”
Select “Fertility Analysis by Mare Type”

SEason. |

Printer

2000 - | |’O¢I:__rtput to:

¥  Soreen

Status to Use:
& Final
" After Last Exam

Close |

Select the season year.

Status to Use: Select “Final” if you want the report to be
calculated based on the “Final Status” of the mare.

Status to Use: Select “After Last Exam” if you want the report to
be calculated based on the Status after the Last Exam of the
mare. (See NOTE below)

Page 107 of 197



o Output the report either to the Printer or to the Screen
o0 Click on the Submit button to print the report.

Fliam [t 579575007 Fertility Analysis By Mare Type Page: 1 of
Tina: 2 28250 Fid Season 3000 (Final Shalu) Uses: coc
Begerming B3 Ho. n Wi [ % % W Cowtis  Couss
Stallinm & Rl Mare Cosey Nondids  Fodd  Bamen Unbewsn InTeal Bamen ks PoPreg. Per Mam
Connenas 2T ] 1 i 1 00 e 1000
Fowrer Toksl 1 1 1 [0 [HrE 5000
THS 32 ) Link roes | 2 100 (N1 o0 7000
Fwen Tobsl | | NN Eps: Z0m 00
TH5 32 3 Esrsn 2 v 100 1000 1000
I il i i { 100 1000 1000
LT ] 1 i 1 i s .000
Linknoram L] 1] 1] i rl T [N 1)) ]
Forers Tokal | [ - 1 B2 5T a7 1400 1400
Tolsd Wside 2 3 ) fialii, ) 1130
Tidid Berean 2 2 2 A s 1.000 .00
Tolnd Fipalirg 1 1 L 00 1.000 100
Tolsd & bpped
Tobwd Mok Eeed
Trdwl Unkria=sni 5 m ] 2 [Mmre 4000 00N 20
Finsl Toisl 1 s [ 4 s 40 140 1400

ST N | e N 31 T

3. Fertility Analysis by Month

0 Select “Mare Information”

o0 Select “Fertility Analysis Reports”

o Select “Fertility Analysis by Month”

x|
Season: | 2000 = | Coutpalst tio:
" Printer
Status to Use:
& Final |7 % Soreen
|7':H After Last Exam .

0 Select the season year.

o Status to Use: Select “Final” if you want the report to be
calculated based on the “Final Status” of the mare.

0 Status to Use: Select “After Last Exam” if you want the report to
be calculated based on the Status after the Last Exam of the
mare. (See NOTE below)

o Output the report either to the Printer or to the Screen

o Click on the Submit button to print the report.
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foun Date: 557007 Monthly Fertility Analysis Page 1 i1 =

Tz 2 4243 Pl = User: coc
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NOTE: The Monthly Fertility Analysis Report will not calculate any breeding
dates entered for the months of August, September, October, November,
December or January.

NOTE: In order for the system to calculate the Fertility Analysis Reports
correctly, you must enter a Final Status (Mare Information Entry/Edit screen) or
Status After Exam. The Final Status has to be entered as either Barren, In-Foal,
Maiden, Not Bred, Open, Slipped or Unknown while the Status After Exam has to
be entered as Barren, Maiden, Not Bred, Open, Slipped or SL, Unknown, or, to
indicate a pregnancy, enter Pg, Preg, PD, Pg+ or any word of your choice that
begins with the letter “P”.

When calculating fertility based on Status After Exam, the system will determine
the percentages based on the following:

“P” = Pregnant

“‘B" = Barren

“SL” = Slipped

Anything else = Unknown
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MONTH END BILLING

Regular Board Billing

Processing the Billing

To start the billing process, the system needs to calculate board and
procedure charges for each horse and allocate all charges to the
appropriate owner based upon arrival and departure dates, percentages of
ownership and dates the charges were incurred. All of this is done in a
single process.

o Select “Month End Billing” from the menu

0 Select "Generate Board Charges”

o Select the billing range by entering a “Starting Date” and the “Ending
Date” for the billing you are going to process.

B3 Generate Base Billing Run x|
— Billing Range:
'“rf_ﬂ’““' Starting Date
Day 7H/2001
. Week 4|
* Month -
~ Ending Date Submit |
~ IR [ 73172001
Year 4 [¥] Close |

o Click “Submit” to begin the processing.
Processing takes only a few minutes depending on the size of the farm
(most farms take only 1-2 minutes)

0 After the Generation process is complete, select “Pre-Billing Report”
and review it carefully.

Note: The Board Charge Generation process may be done as many
times as necessary. If you generate, review the pre-billing and then find
something that needs to be corrected and/or changed (adding procedures,
payments, receipts; changing ownership, board rates, board types, etc),
simply make the necessary changes and generate again. This generation
process simply allows the system to sort through all of the records to see
what should be included in the billing date range you have selected as
well as to pick up any changes you have just made.

Network Users: The generate will make a copy of all the billing
information to local PC. Only that PC should run the billing reports and
close. In other words, if you generate on one particular machine, make
sure you run your billing reports including invoices from that machine and
then make sure you close from that same machine.
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Once you are satisfied that the Pre-billing is correct, continue the billing
process by printing or viewing the billing reports. These reports will be
used to verify the billing charges and may be run as many times as
necessary. In order for these reports to print accurate up-to-date
information, remember that if you have made any changes, you must first
“Generate Board Charges” before running the reports.

TIP: The generate process will pick up all procedures that fall within the
selected date range as well as any procedures that were performed prior
to the selected date range. For example, a vet ticket might get turned in
after you have already closed a billing period. You enter the charge on
the date it happened last month and when you generate for this month,
the system will see that the procedure has not yet been billed and it will
pick up the procedure and include it in the current billing. The generate
process will never pick up procedures that have been performed beyond
the selected date range.

TIP:  The generate process will pick up and include all Direct
Credit/Charge entries that fall within the selected date range as well as
those that were entered prior to the selected date range.

TIP: The generate process will pick up all cash receipts, regardless of the
payment date and include them in the current billing.

Billing Reports

o “Monthly Direct Charge/Credit List” is a report that shows a complete
listing of any direct Charges or Credits you have entered for this billing
cycle.

o0 “Monthly Cash Receipts Report” is a report that shows a complete
listing of all of the cash receipts you have entered for this billing cycle.
This list should always reconcile to your bank deposits.

o “Boarding Charges Report” is a report that lists only boarding charges
for each horse. It will show the horse’s type, boarding dates, rate, total
amount charged and a grand total of horse days for the billing cycle.

o “Preliminary Aged A/R Report” shows what your client balances will
look like after this billing cycle is closed.

o Print Invoices — Select this option when you are ready to print your
invoices.

o “Closing Summary” is a one-page report summarizing your clients’
Beginning Balances, Cash Receipts, Direct Charges/Credits,
Procedure Totals, etc.

o0 “Service Charge Report” lists late fees that are going to be applied to
individual clients for this billing cycle.

o Month End closing is the final step in the billing process. Do NOT
select this option unless you are satisfied that your billing is correct and
that your Invoices have been printed.
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NOTE:

If you have selected to not Maintain the A/R Balance on any of

your clients, their billing is considered “Suppressed”. (A) & (B)

=10/.x]

#| NamesFamm | Last: [fdams (20 Prefix: Equineline
Laraliag First: [John Middle:l Suffix: Client
Title: Farm Owner: |
Farm/Company Hame: Show Company Onbez [
Address: [1600 Pennsylvania Avenue [~ Phone Numbers Frea Code: (202)
Suite #1 Main:  [(505) 123-4567
City: |ashington > Car: = [i123) 4567505 -
State: DT - Cellular:;lﬂ 23) 430-6739
Zip: [20081 FaxX: ~ [123) 995-8880 |
Foreign Country: | * d -
Salutation 1: | Adams i Maintain A/R Balance:: r
Tax ID )
* Spe. Sec. Ho. I— Service charge code: |I32 ;l
. Fed. 1D Ho.
Click for Comments: | \ Inactive: [
Werified Billirg Charges § Freasiss Harses
Cliert | Info. Credits Recelpt B
Last Update: | Br28/2000 4:5515 PM  User ID: |-:e-:\

Maintain Balances x|

Warning! Turning off maintain &/F balance will keep this client From
receiving any new charges during billing, Are you sure you wish to
kurn off the maintaining of &R balances?

—

If you have any clients who'’s billing has been suppressed, you can print
several reports to see what the suppressed charges are for that billing
period. You can print a pre-billing report (A) just for Suppressed Billing,
you can print Boarding Charges (B) just for Suppressed Billing, and if
there are any Suppressed Charges in the current billing, the total amount
of suppressed charges for the current billing will appear on your Closing
Summary Report (C).
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B Print Pre-Billing x|
I Frirt ol il O.;"-'mm o
rirt Suppreszed Biling \ Prirter
r Graup by Client Screen
Horze: | =1
Owner: | =]

Output ta
Printer

r Print Suppressed Billing
o~
Screen

B Print Board Charges

Times 25352 AM

eum Datee 15202000 Board Billing Closing Summary Listing

Page: 7 of?
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NOTE: During a typical billing cycle you would generate board and
procedure charges, then using the monthly billing reports you would verify
all information. After you have made all necessary changes, it is a good
idea to generate again, verify that all of the information will be invoiced

correctly and then print your invoices.

NOTE: A/R Aging Files are not updated until the closing process is

performed.

15000
§20 00
¥ 506 .00
¥5,175.00
¥530.00

fram
el amiam
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Month-End Closing

To make the billing process final, the system must update tables to reflect
the current billing balances, record aging balances, flag procedures as
having been invoiced, etc. This process is accomplished when you select
“Month End Closing”.

NOTE: The closing process has to take place on the same computer
that the invoices were generated on!

o Select “Month End Billing” from the menu
0 Select the "Month End Closing" menu item
0 The “Posted-Journal” reports that print during closing are listed.

B4 Close Current Base Billing Period x|

— Reports to be produced:
Revenue Journal
Suppressed Revenue Journal
Cazh Receipts Journal

Direct Charge/Credit Journal
Zervice Charge Journal
Closing Summary

Aged AR Balance Close |

REREEEEE

o Click “Submit” to begin the processing.

o During the printing phase, the system will ask you if the reports have
printed correctly. If so, select yes and the system will finalize the
closing process. If you select no, the system halts the closing process
and you have the opportunity to correct whatever it was that kept you
from closing (paper jam, out of ink, noticed an error on an invoice, etc.)

(A)

winHFM =

Did the reparts
Board and Procedure Revenue Journal

Receipks

Direct Charges and Credits
Service Charges

Closing Surmmary Journal
prink correctly®
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winiim =

Clasing has been suspended, Please Fix the problems that occured during
printing, then issue the close command again.

]

o If you select “Yes” when asked if the reports printed correctly, the
system continues the closing process. One final message will appear:
“Did the Aged A/R Balance report print correctly?” Select yes and the
system closes the current billing.

TIP: Be sure to print two copies of your invoices or select to have an
invoice log created during the billing closing (Setup/Support > User
Maintenance > Change Preferences). If an invoice log is created during
the closing, you will be able to re-print invoices from this file at any time in
the future. (A)

B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit =
[SCE,F:EL:DCEI ) Glabal | Category: |Standard ;[

Mz, days to record audit information

Uze Board Type Descrigtion on Invoices

Will an invoice log file be crested during the biling closing? we
Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

If checked, a log file will be crested to save a copy of the printed inwvoices
for later recall.

Value for Log Invoices: v

La=t Update: I 1HE2001 35842 PM User ID:  [cec EI

NOTE: The “Month End Closing” option should not be selected until
the invoices have been printed and you are satisfied that they are
correct.
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Saving and Re-Printing Invoices

Saving Invoices
If you have turned on the option in User Preferences, “Will an invoice log

file be created during the billing closing?”, note the following steps to save
your invoices and then retrieve them.

Close billing for current period? x|

Clasing billing can nat be undone! Are wou sure you wish b
proceed?

(4 I Cancel |

» If you are ready to close, click “OK”

winHFM =

Cid the reports
Board and Procedure Revenue Journal

Receipts

Direct Charges and Credits
Clasing Surmmary: Journal
print correctly?

Yes Mo |

» As the closing process continues, the next message you see will ask if the
various reports have printed correctly.

|_iPrinting x|

Mo aukpukking page S of
"Print Imwoice’ ko the

File 'Z:\Program

Zancel |

» If the reports have printed correctly and you select “Yes”, the next
message will indicate that your invoices are being copied to a file. If you
select “Cancel”, your invoices WILL NOT BE SAVED. Again, the invoices
are being printed to a file, NOT the printer.
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winhFM

Cid report
fned AR Balance
prink correckly®

Yes Mo |

» After all of your invoices have been copied to a file, the final closing
message will appear.

Retrieving Invoices

* To open up the file where your invoices have been saved you can select
“Tools” and then “Open Saved Invoices” (A)

Wissdss Horse Fari el - TRCES Thirky-Twa _.wﬂ

|l e ywow | Toois wirdow pisks

Hain M sl [alale
I3 oo Sareed [revcss

L1 Uinz iy oo it 1 opools Using am sy i el cheh ™ meifanl.

P Cbguct e
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* Or you can open up Windows Explorer; select “Program Files”, then
“WinHFM32” and then open up the folder “Reports”.

Mame # | Size | Type | Modified |
RE-EDUIU43EI.FLTF 1,841 KB Rich Text Formak 5f25 2001 9:08 AM
RE-EDUIUSSI RTF 2,640 KB  Rich Text Format 6/15/2001 12:20 PM
RE-ZDUIUESI RTF 235 KB Rich Text Format g110/2001 448 PM <

» The invoices are named according to the billing system and the ending
date range for each billing. For example, the regular board billing for
August 1, 2001 through August 31, 2001 has been closed. The name of
the file would be RB-20010831.RTF.

* When you find the file you want to open, double click on the name. The
file will open up using the word processing program that is installed on
your computer.

* Once the file is opened you can re-print all of the invoices or select only
one particular invoice to print.
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MAINTAINING CLIENT BALANCES

A/R Transactions

1. Adding Direct Charges/Credits

o O O0Oo

Select “A/R Transactions” from the menu

Select the “Direct Credit/Charge Entry/Edit” menu item
Select the client’'s name from the pull down menu

Click “Add” if you are entering a new Direct Credit/Charge for

that client or click “Edit” if you want to change or review an
existing entry for that client

E3 Regular Direct Charge/Credikt Ent

=10l x|

Client Hame: |Elru:|wn, Todd

Edit | Add |

o To Add a Direct Credit/Charge, enter the date that the
adjustment is to occur on.

o Enter the amount of the adjustment (the system will
automatically fill in the G/L Account Number, the G/L Amount
and the Total)

=10l x|

B Regular Direct Charges,Credits Enkry/Edit
Client: IEIru:-wn, Todd -]
Farm/Compamy: IEIederdshire Abbey Stud
Saveltdd New | Delete |
» G Account AR: [101 il Fram Previous |
Direct C/C Date: [ 31572001
Amount: F25.00 v
Account Distributions: G/ Account: \% Amount: =
28002 \@\zs.nn)
4 0B
Applied On: I— Total: | (F25.000
Invaice Comment=s: |Derby Glazs
Click for Comments:

Last Update: I 120212000 2:33:41 P

User ID: Iu:e-:

Note: A positive number entered in the Amount field such as $25.00 (A) will add
a charge to the client’s next invoice and a negative number such as -$25.00 or
($25.00) will deduct the amount from the next invoice. (B)
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B Regular Direct Charges,Credits Enkry/Edit - |I:I|£|
Client: IEIru:-wn, Todd -]
Farm!Compamy: IEIEderdshire Abbey Stud

Saveltdd New | Delete |

4 G Account AR: [101 il Fram Previous |
Direct C/C Date: | 2262001 /
Amount: [F25.007

Account Distributions: G/ Account: G/L Amount: =
2e002 F25.00
3 $0.00

Applied on;l Total: 2500 T

Invaice Comments: [Credi for postage

Click for Comments:

Last Update: | 12/21/2000 2:36:58 PM  User ID: Iu:e-:

0 Add the optional “Invoice Comment” which will show the
explanation for the adjustment on the client’s invoice. This
Invoice Comment will also appear on the Direct Credit/Charge
Report.

o The “Click for Comments” field is for your reference and does
not appear on any report.

o Close the form and return to the A/R Transactions Menu

NOTE: The “Applied On” field is automatically filled in during month end
closing. (A) The system will drop in the Ending Date that was entered on
the Generate Base Billing Run to indicate that the entry was picked up and
included on that particular billing. (B)
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=10l x|

B Regular Direct Charges, Credits Enkry/Edit

Client: IMS. Caren Callahan

Farm!Compamy: IElennigan's Bounty

Deiete |
4 GIL Account AR: [101
Direct C/C Date: [ 121515939
Amount: [F32.007
Account Distributions: G Account: G/ Amount: = /@
25002 $32.00 |
T|| oA
Applied On: Iw i Total: I oo
Invoice Comment=s: |Yet charge correction
Click for Comments: [Click here to enter any additional comr

Last Update: |

1262001 218:22 AM User ID: Iu:e-:

B3 Generate Base Billing Run x|
— Billing Range:

'“rf_ﬂ’““' Starting Date
Day 1/4:2000

. Week

& s ML

-

N Ending Date Sihmiti

~ IR 1312000 |4
Year 4/r Close |

2. Editing Direct Charges/Credits

o To edit an existing entry, select “A/R Transactions” from the
menu

o0 Select the “Direct Credit/Charge Entry/Edit” menu item

0 Select the client’s name from the pull down menu and click
“Edit”

o Click on the entry that you want to edit and select “Ok” or double
click the entry to open up the record

NOTE: In the Direct Charge/Credit Lookup screen you can select to look
at entries that have not yet been billed (Click on the “Un-billed” button) or
you can select to look at all entries whether they have been billed or not
(Click on the “Both” button).
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Regular Direct Charge/Credit Lookup
F

Cliert: Connie Broomball

Enter filter information to limit list. I Un-Billed | Both

Cleat Payment Date; |
Fitter

Invoice Comments

Applied On Amount
1273113849 $25.00 ||Fed-Ex Charges
152452000 [$85.00] [|Credit for vitamins
| 3 352000 [F36.00] [|Credit for supplements|

T r

o0 Make any changes or adjustments as needed
o0 Close the form and return to the A/R Transactions Menu

3. Adding Receipts
0 Select “A/R Transactions” from the menu

0 Select the “Receipts Entry/Edit” menu item
0 Select the name of the client that has made a payment

B3 Receipts Entry/Edit =10 x|

Client Hame: |Callahan, Caren ;I

Stud Fee Invoice & |

Edit |

o Click “Add” to enter a new receipt (or “Edit” to change an
existing entry)

Note: Stud Fee Invoice # pertains only to those clients that have
purchased the “Stallion Module”.
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B3 Receipts Entry/Edit - 10| x|

Client: [Callahan, Caren j

Farm/Company: [Bennigan's Bounty

Savesidd | Delete |

Payment Date: Iw Eilll From Previous |
Applied To: IEIu:uard Billing Payment ;I
Check Humber: IF
Amount: Im
Reference: IW

Debit G/L Account: |1 o0z Applied On: I
Credit G/L Account: |1 o1 I

Click for Comments: IF'ar‘tiaI payment for last month's invoice.

Last Update: | 152652001 10:1 307 &M User ID: Iu:eu:

Receipts Lookup

Payment Date: Enter the date that the payment was made on
Applied To: Select Board Payment in the “Applied To” field
Check Number: Enter the check number

Amount: Enter the amount of the payment

[Optional] Enter any reference notes pertaining to that payment.
These notes appear on your Receipts Lookup form. (A)

(olNelelNelNe]

Cliert: M=, Caren Callahan 1=
Enter filter information to limit list. | [ Ungiled  Both |
Clear Paymert Date: |
Fitter
Applied On Applied To Amount Reference
3N .QIIIIZIIZI”EIDard Billing Payment F236.00 ||Feb. Biling
201472001 ||EI|:|ard Billing Payment F560.00 [[1400 e

oK | Delete | glosz | =

o Click for Comments: [Optional] Enter any further comments
regarding this payment. These comments will appear on the
Receipts Report.

0 Close the form and return to the Main Menu
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All cash receipts entered in this option will appear as payments on the
corresponding client’s invoice.

NOTE: The “Applied On” field is automatically filled in during month end
closing. The system will drop in the Ending Date that was entered on the
Generate Base Billing Run to indicate that the entry was picked up and
included on that particular billing.

4. Editing Receipts
o Select “A/R Transactions” from the menu
0 Select the “Receipts Entry/Edit” menu item
0 Select the client’s name from the pull down menu and click
“Edit”
o Click on the entry that you want to edit and select “Ok” or double
click the entry to open up the record

NOTE: In the Receipts Lookup screen you can select to look at entries
that have not yet been billed (Click on the “Un-billed” button) or you can
select to look at all entries whether they have been billed or not (Click on
the “Both” button).

Receipts Lookup

Cliert: Caren Callahan
Enter filter information to limit list. | [ Ungiled  Both |

Clear Paymernt Date: | |
Filter

Applied On Applied To Amount Reference
> || 211 452001 ||EI|:|ard Billing Paymert || $560.00 ||1 #1000 I

ok | Delete | Close |

o0 Make any changes or adjustments as needed
o Close the form and return to the A/R Transactions Menu

Note: Once a payment has been picked up and included in billing and that billing
has been closed, you cannot make any changes to the dollar amount that has
been posted.
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A/R Transactions Reports

1. Direct Charge/Credit Report

B3 Print Direct Charge/Credit x|
—Charge/Credit Date ————————————— Ottt o
Interval Starting Date Pl
* Day I 41/2001 % Soreen
rh Week 4 I Y I '
g ::::tr;r Ending Date
r Vear I 43072001
4 I Pl
Search in:
& Applied Date
" Entered Date

Only un-billed entries?

Cliert: | =]

Prints a report of Direct Charges/Credits that have been entered into the system.
You can select any or all clients, any date range and include only those entries
that have not been billed or all entries for that date range including those that
have already been billed.

FumnDabe 2607 Direct Charge/Cradit &l Pages 100
Time #3007 Pl D Parga: 1AL wa 4TIV Usen cev
i -] Lorvemrhy Serepyr) BWRovosyd | SN Sceogs kS L
A bk, G Gl "] e oV oy i AR =d
TAINEE  Corwi Besorskhall TasEx D 200 10 TOD R
TR Cores Bemekal L b e O 10 Foi i} D
LUIEE Db Sbbay T Cracm L gt R 1 wodl L
ITHSTE  Medbrd Sbbey Taed Tasd B charg - fach HADD 10 =OD M
LRI TJO VD Dot i pred compary B0 10 i o [T
Thristy Harten Do b posiags O 18 B w0
1T Coreis Besorkall il b nopp e 0T 18 b w00
RO 0
LRI ki s Cpllphar O By L gl onh w1 ol vy e Lo T Y
PANETR) B i (I p ] M 101 AN EF L
a0 {1t
e Al
PATRUE i e Tl o i1 e e il
T A
[iF BT rELE0

NOTE: The comments shown on this report are those comments that were
entered in the “Invoice Comment” field on the Direct Credit/Charge Entry/Edit
form.
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Receipts Report

B3 Print Receipks El
— Date Range
'“rlﬂf'-'ﬂ' Starting Date
Day I 44,2001
T week I I Ot o
f* Month 41 " Printer
~ o Ending Date & s
- ?uarter 3302001 . CrEeen
ear
Submit_|
Search in:
% Payment Date Close |
" Ertered Date

Cliert: | =]
Only un-billed reciepts? [v
Lirmit:
% Al Receiptz
" Regular biling receipts
= Syndicate hiling receipts
" Stud Fee hilling receipts

Prints a report of the receipts that have been entered into the system based on
the criteria selected. You can specify any date range, a specific client or all
clients and include only those receipts that have not been billed or show all
receipts for that date range including those that have already been billed.

NOTE: Syndicate billing receipts and Stud Fee billing receipts pertains only to
those clients that have purchased the “Stallion Module”.

NOTE: All reports can be exported to a Text, Word or Excel file. First select to
send the report to the screen and then select “Export Report” from the toolbar at

the top of the screen.

Fluiy Date: 262000
Tima: 337 {H Pid

Cash Receipts ort

Faandrd 03 and
Onde  Horms

Crac e

Cormivasrd Spphad 1o Fornhar  Falarencs

Crali
Baoiziarid

[ ]
Ao oaand

(=l . &

SHEGI0A
By Carsn Callahar

Fadisl payrearsd for
L L el wvam

Srard Eling Fay  BEIT LW ey

" Daily Tolat
= Ragart Totat

=L I e L |

560,00

960410

NOTE: The comments shown on this report are those comments that were
entered in the “Invoice Comment” field on the Receipts Entry/Edit form.
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3. Aged A/R Balance

Outpt to:
™ Printer
& Screen

B3 Print Aged A/R Balance x|

Close |

Prints a report showing what your client balances were after the last closing and

any Payments or Direct Credit/Charges that have been entered since the last
closing along with the new (Adjusted) balance.

oL KN | S T E T

P D B oa a0 Board Hillin Page o'l
T 123923 Aged ATR Balancs Listing oo
o] ¥Erm e e A
iDwr] Hers Tol o Belanm el Dhvmr 3 Dy Dear KD D Dvar ¥ Doy SEACE Frugrarty  Creils Tradges WE
TIOEwE AT B Farm [T [Io] [ [T W HATI
Urdren R T Ea HERN =N " o 000 W n.2mm
waban T 130880 w0 00 wo o 00w sy T
e — T =" ] 0 i E 06 K AR
Beclcvicins Mtmy el BTN e B T 0 Fii7dl ai 0 ok Wi
Coanrig IFrceantali P g i teea e P T W0 KD ]
[ S e— e 0 55 P i g P o K e
Ry Halfa i Wl ) g ] i i W i Wom e
e Hayaisths T B ] 000 wo W 00T W =1
Chirty bwion, B A EEa N T 000 wow w0 000 W e
Dorwa LETam nmn [ R waT P wow wIaT 000 W NI
JBery WeTorrish P 12008 0 0 O £ 00 EE 006 o W
T Famn ", B LK P W O Wi BTEE 006 o BRI
oo R St ] 1 drild W A0 0 W Al W06 e B 58
Gl Tokal EELENRE T il 0 00 TR SFAREN AT L ESLRE]

ol
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4. Service Charge Listing

B3 Print Service Charge x|

Output to
Owner:l ;I |7 rh Printer

& Srreen

Prints a report showing the services charges that will be applied for the selected
billing date range. This report lists each client that will be getting a Service
Charge (late fee) and the amount of the Service Charge.

|| sawmrEt concel P

Rum Diate: 5242000 Service Charge Listing Paga: 1o 2
Timna: 27000 =M Usern: cec
Bdllingi B e 70 2000 - 73200
Aiwirial ol
et B wime Gevie

Jolm Ao 2 iTBE
Bedtoaishies Slitesy Shid #3542
- rrwrs B o bl e |
s v Coalinkian ¥zm
Concdy Harmar a7
S Haval 60 412
Chishy MR =R
Borerasm Jobneon =
i T D o h = P
Tilly's IF s #HiE
Weooden el SisHax f -]
Tislakie FE R

-

Page: 14] 4 ] e 0 | llJ
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page: 10| 4 [T 7 xl=l Al

Run Dgtee 242007 Sarvice ﬂhﬂ Llﬂlm Page Zof 2
Timeee 27000 P& liser: coc
Bl Fangs: TH D004 - 70 00
i of
e Harma et
Gl Sumnimary

Lo Dptat et
™ 1A

) 1

Tuitalae §:E150 55150

| o

NOTE: The account numbers shown on the Service Charge Listing G/L
Summary page are set up in “Billing Period Control” (Setup/Support > Billing
Setup > Billing Period Control > Service Charge Account No.) (A)

& Billing Period Controls o |I:I|_|
— Reqgular Billing Range:
'f;__tﬂf'-'ﬂ' Starting Date
Day 7172001
. Week 4|
r
r:. M“’r':“ Ending Date
r.?r““ er 7731200
ear ‘ I]
Board Billing
Board AR Account Ho. 101
Service Charge Account Ho. [333 A/

Page 129 of 197



REPORTS

Master Reports

' — F.l' - -~ — — :
Florsz Farm Lansegsmne
_I | Mzster Files [#]Master Reports = | Horse Listing
_P | Procedures P |Misc Reports =| Cliert Listing
_B | Month End Billing = |Report Wiriter = | Farm Listing
_F | Reports = | Prirt Labels = |Horze Type Listing
_F | AR Transactions
_I | Mare Information
_B | SetupiSupport
This group of reports will list the contents of the master files. x ? |
Exit Program Help
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Horse Listing

B Print Horse Listing

Sort By

" Farm Mame

% ‘Horsze Name :

r only Currently Bosrding

Horse Type: |

=1

Output to
" Printer

G Screen

Submit |
_ Glose_|

Close

Prints a list of horses that have been entered into the system. You can
create the report based on a combination of options: Sort by Farm Name
or Horse Name, show only those horses currently boarding, or print the list
based on a particular horse type.

Sort by: Select “Farm Name” and the report will print each farm on a
separate page. Select “Horse Name” and the report will alphabetically
print a list of all horses regardless of the farm.

Run Date: /262001 Heorse Listing Page: 1of!
Time: 12:11:15 P Horse Type: Mare User: cec
Arrivd  Departre Percert
Horse Marme Type Sew Color 0.0.B. Sire Mame Darn Marne Cite Cete Cwrers) Orwrer
ACT tutare hiare Bay 41990 Garthom hinnatonka 1242000 Minoden Fail $tables 10000 %
BUMNTY 5 FUGHT tutare hiare Ok BYBr H26A953 Bunty Lawless Bmomiight 1,999 Broomhall, Connie 10000 %
DANCING PEACH hiare hvare Ok BYBr H10A977 Mjinshoy Il Flaet Peach 1411998 TJCIS W32 10000 %
DOUBLY SURECGE) hiare hare Bay 5531971 Reliancs I Soft Angels 4171999 Jobnson, Bonewa 10000 %
LA LA hiare hare Bay 1980 WAGLUELY MOBLE CWMCIMNG b0 (FRD 1111994 Cdlahan, Caren 10000 %
LO%S OF GAIN hiare hare Bay 24990 ACK ACE GAlM OF LOSS 1272919949 Tk Cormrich, Jim 10000 %
NATHRE PARTHER hiare hare Bay RAISE A NATIWE DINMER PARTHER Sr26A999 hd: Corrrich, Jim 10000 %
PAGE tutare hiare Bay 14937 Furmokh Sinar (GB) Queen's Sceptre (1RE) 1242000 Broomhall, Connie 2500%
Cdlahan, Caren 25007
Hortan, Christy 2500%
Jobnson, Bonewa 25007
POCAHONTAS hiare hvare Ok BYBr 21194955 Roman How 2Azooo Horton, Christy 10000 %
0OH GO GO GIRL hiare hare Chestrut 1998 GOMAN GO GIFLS CURL 2Azooo Hamon, Cindy 10000 %
QUIDS TURM hiare hvare Ok BYBr 164973 Quid Pro Quo Tum Aone 12294999 Bedfrdshire Abbey S 10000°%
TMELY ARE hiare hvare Ok BYBr 1/1A940 Time Supply Southiem- Ayne 14112000 izbmaster 10000 %
Horse Count: 12
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2. Client Listing

B Print Client Listing

Ot to:
™ Print Address T Printer

G Screen

[ Include only boarding?

Cloge |

Prints a list of clients that have been entered into the system. You can print
just the clients’ names or include their address. You can also select to show
only those clients whose horses are currently boarding with you. If the box
“Include only boarding?” is blank, the report will list all clients even if they no
longer are boarding horses with you.

Rian Datee 17252004 Cli et Lls“ng Page: 102

limes 722007 & User: csec

Feaan Faitm
eyl M aivm: Farrmi | Coergsrry Maims Plame T W J S50 AR Balargs  OWNET

TIN5 W32 [314) B52.335 e vies
M. Bih Sreet FROL: (31 4)B53-2478

Hdzon Buading £

Foughbespse, WY 12603

Unkoran e M
Wi iy, G LOGATD

CARE

Wastami s er

129 Torest Mams

FRE: (E02) 333-2858

Hiradaks, MA, (1235

Joh ADSTE

1 ELL P e d verds Avwraps
s

Wiaaki nglah, DO 20081

B Ko hms Ahbay Slud

Bedicmghes, A3 01
ERGLAMD

I:ElI-IlE".lﬂ:lF

Caar (123 456-THE
Colhular (12X450-6r08

] L2058

Ve e

FRRr (1230 930.0020

01 #4123 458

THE ik
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3. Farm Listing

B Print Farm Listing

Output tao:
|7r Prirter

®  Soreen

Prints a list of farms that have been entered into the system. The list includes
Farm Name, Address, Owner, Manager, Contact, Vet and any phone numbers
that you entered in the Farm Master File Entry/Edit form.

Rum Diate: 17267700 Farm ugﬂng Page: 7 of

Time: 12:2607 F Uger: oo

|Faivmn H s Az

& Siad bon Fam 123 Lissdnagheon Focasd AT Msin Phome (G06) 1234557
Lssineghons, B 40505 Plsriaipr: F s CEDED 1 Z3-45TT
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4. Horse Type Listing

B Print Horse Types

Output to
' Printer

*  Screen

Cloge |

Prints an alphabetical listing of all of the horse types that you have set up for your
farm/company. Comments that were entered in the Horse Type Entry/Edit form

appear on this report.

Fun D ate: 7262000 Horse @ Listi Page: 7 aff
Tirmes 12 2510 F lger: s
Stardand L Accaonnk Eilbrag

P Ty Bl Rate Wit Srgreary Commrenis

Frzest 2200 10002 Rl o

[T B £0 00 0T Rusgilir s S ol Dl wnd Msved On
e Faimi

R ¥am 1000 Fiesgil o

S Prip 5500 00 Faraudir

=rE 5000 Regier Lo ik s yps Bor e of Toale
[emlbons bred 1o bt ol sisnding &l my
]

Thalon ¥R ] Regisr Bionsymoicaled bt sanding &t @y e

fm® O e S =500 b Srpall code

Vaning $Sm 10003 Foginr

“earing FED 10004 R
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Misc. Reports

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files
Procedures
hanth End Billing
Reports

AR Transactions
Mare Infarmation
SetuprSupport

This group has a variety of reports that list horse activity information.

B |Mazter Reports
ﬁ Misc Reports

= | Report Wiiter
= | Prirt Labels

= | Arrival Report

Departure Report

Ptint Depatture Farm

= | Print Horse Characteristics
=| Health Records Report

= | Mini-Pedigres

X| 2

Exit Program Help
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1. Arrival Report

B3 Print Arrival Repork x|

— Date Applied Output tor
In{}_ﬂfﬂﬂl Starting Date " Printer
Day | 1A 2001 o
e P ol . * ECreen
r. J'J
t:_ Month Ending Date
b 3"“““’ [3n72001
ear ‘ I .,I

Prints a list of horses that have an arrival record within the date range that
has been selected.

|| sawmrEt concel P

Fum Date: 57247007 Arrival R Pamgee 1 af 1
Tieme: 25040 PM Farr TACIS 32 (3 Usar: coc
ke Range 1HE0H Thiu %30/
Ny Howse: Hariss Bavived Framm ‘Warninsd Hy Thrma

TN CHECK WY PULSE T e Cerd's vl kR e
AT FHWING T BaEY FL Bwvssiss i a0 B D0
AENE0M 00 CHATTY Crefeer's F i C e viam TORO0 P W
ZHRA O & CUTE LESEIE Fialesd on damn LY

SMSTEN O A CUTE LassE fha cink Farm W 1O 00 A
20 A CUTE LEESiE B Faig-Tiplon Chjbskde vanCo

AR o AT Fimien] st B [T

SNSEEN P OC AHOMT RS Zhanl'z ST R 1100 AW

-
Page: 14] 4 ] g 0 E | | ¥

The information on this report is pulled directly from the Arrival/Departure
screen. (Master Files > Horse Entry/Edit > Arrivals/Departures).
See Example (A)
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Example (A)

B Arrival/Departure Form

=]
Horse Hame: ICHECK h PULSE Horse Lookup | =
Departure Hotice: I
Tyvpe Actual Date Arrived To:
Arrival 1M 202001 3:00:00 P (TICIS 32 03 _I
Vanned By: [Client's Yan ;I Phone:
Arrived From: [CA4 Trainer ;l Boarding Type: |Sales Prep ;l
2) Standard Rate: F35.00
3 Exception Rate:
4)
Click for Comments: |
La=t Update: Sr242001 25626 P User ID:  |cec :I
-
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2. Departure Report

B3 Print Departure Report ﬂ
—Date Applied Ot tq:

Interval Starting Date € Printer
£ Day [ 1172001 & Screen
C Week 4|
= [ »]
r:. M““:t“ Ending Date
~ ?““ & [si1z0m Close

ear q I "I i |

Prints a list of horses that have a departure record within the date range that

has been selected.

Fun Dates 52402000 mm e REM Page: 2ol 2
Tirreds 324 37 P8 Fam: TJCIS 3203 Uson oo
Cosis anges 1PN Thas 10H 2001
Ciglc Huies Hare: Sl o Varamal B e
1AM 00 BN TS FILGHT P TR ks v TOFONPH
N 0 A CUTE LASHE The dini: dor hase Fueri 'Wan L el
ET BT T Slalich lam F arm Wan BT T

page: 10| 4 [T 7 xl=l Al

| o

The information on this report is pulled directly from the Arrival/Departure
screen. (Master Files > Horse Entry/Edit > Arrivals/Departures).

See Example (B)
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Example (B)

B Arrival/Departure Form

Tyvpe

Departure Hotice: I

=10l %]

Horse Hame: IIIIIII BUMTY"S FLIGHT Horse Lookup |

Actual Date

Ship From:

| Arrival

21472000

TJCIS 32 (3)

11202000 2:00:00 Phd

TJCIS 52 (3)

Departure
*

VYanned By:

Ship To:
2)
3)
4)

Click for Comments: |

Cliert's “an

=l

Cvner's farm

Phone:

La=t Update:

502472001 3:19:35 P

Uger I: |cec

L« |

3. Print Departure Form

B3 Print Departure Form
 Depadure Date — |
'“fl‘*"““' Starting Date
Day [3mr200
C Week 4] r
& | |
f:. M“":t“ Ending Date
~ ﬁ"“ e [3m120m
o
—Procedure Date Range:
Interval Starting Date
" Day
. Week 4 I .,I
r-
P el Ending Date
* Quarter
Cy I [»]
ear a»

3 Prirt Cwener and
Inzurance information

Horse: |

Output o
" Printer

% Sereen

Submit |

Close |

For horses that are scheduled to leave the farm or have already left the farm,
you can print a report that shows selected procedures that have been
performed for any date or date range, for any group of horses that have
departed the farm or for a single horse that has departed the farm or is
scheduled to depart the farm.
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NOTE: The procedures that appear on this report are based on the criteria you
selected when you originally set up your Categories and your Procedure Master
Entries. If you are not satisfied with the procedures that are or are not appearing
on this report, go back to the Procedure Category Entry/Edit and the Procedure
Master Entry/Edit and re-select either “No”, “Yes” or “Last” in the “Departure
Print” field. Remember that whatever has been selected in the Procedure Master
Entry/Edit form will take precedence over what has been entered in the
Procedure Category Entry/Edit form.

NOTE: The “Results” column shows information that has been entered in the
“Results” field and/or the “Click for Comments” field that have been entered in the
procedures performed form.

NOTE: Comments entered in the “Depart Notice” field on the Horse Master form
will appear on the Departure Form. (See Horse Entry/Edit)

TmERL T r Fhafe ! FISUERG S B 1A wamas
Demowrfure Formn
Horsss TIMELY AYRE
Ceparmre [ Fonge: 1019000 They RO1E001
Yars. Torm Supply T Daparirs Deta: ERdd000
Do STy Ml Horss Tape: foe Db ol Erlh: 1080 kD
Color: O BBr
erer: ship Ter Camdm S, WA
hddriss.
‘Wit e
1354 Tt Maavva . .
i Wanned By Dunshde s Co
Hrdae. MA 01235 Phare: (V1 14 TR0

Phore: @D0IIE-1123

Haatn Radosd
s
Feafiormresd Progedre Festored By Raguiis
1IN Cewerm - hammwdn Pads [r. Eddia
W00 Brisd Tac BMMP S
ARG Boodeork
LN Leasaumd prh
TN Foaling Bary, Flly By S0P
Carmien: 10 ke R bal
AT Trm & il ths Mack emdh
Booking F Bresdireg
Brud Tos 2000 EAMGPE Ot Fovalisd 200 - 3l Bk Ti 20014
Laes Birsd 2006 ; LOTLODETR Food Cidar 31H1 rn,- Laxt Bred 2011
Buaqd rrang Bhubus 2001 Foil B Filly Fanal Halus 2001

Siwhex Feler LON;

Wt - Lorfras rarmanl o7 AH wound lor Pmem Ao, (dbond ontrsnl bay besn shpzed mih —urs
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4. Print Horse Characteristics

x|
[ —osererformes ————~
Interval Starting Date
" Day 6172001 Sort By
" Week 4] & Cliert Name output 0
£2) Month Ending Date " Horse Name ™ Printer
? Quarter 30001 £ oo
Year
M Show hoarding horses anly Submit |
Horse Type: ;I T
Categary: ;I = |
Prodedure: ;I
Client: ;l
Horse: ;I

Prints a report based on the information that has been entered into “Horse
Chars.” (Master Files > Horse Entry/Edit > Chars.) (A)

B4 Horse Entry/Edit o ] S
» Horse Name | Horse Hame: |2 CUTE LASSIE Equineline Barn: [ 21
Laakup i Send Info .
Farm Hame: [TJCIS 32 (3) _I v Stall: 15
Location: Field: |14
Horse Type: !Mare ;l Sex: [Mare ;l Color: Dk BBr ;l
Registration Ho: Tatoo Ho: 'IA 010101 Certif. Loc.:
Blood Type: - I State/Country Foaled:
Date of Birth: 441994  Breed: IThDruughbred < I Deceased On:
Sire: |LORD ATWAR [ARG) Dam: [RIGHT WORD I
P Grand Sire: [GEMERAL (FR) M Grand Sire: [VERBATIM
P Grand Dam: |LUMA DE MIEL M Grand Dam: [CRATORIOD Inactive: [
Exp. Arrival Date: I Exp. Depart Date: I 1M72001 Depart Hotice: /
Amivals ! . Brocedurs Health Homina I
Owners Departures Boarding Insurance Ertry Records hare Info. Chars. tions
“wirified Phota
Sales Haorse Upload I
Click for Comments: Last Update: 4202001 34322 P User ID:  |cec
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B3] Horse Characteristics Entry/Edit N [m] 4|

Horse Hame: IA CUTE LASSIE Hor=e Lookup |

Performed Procedure By Click for Comments
3A30/2001 [Evaluation j IManager This is the comment field for haorse
Farm: - characteristics.
| 52472001 |Race Resuts Z ITrainerl Excellent workouts thiz week, taking to
- ;I track nicely and settling in wvery well.
Last Update: | 5iZ4/2001 3:46:58 FM User ID: Iu:eu: -

» Select a date range to print. You might want to see information for one
day, one week, one month, one year, or any other specific date range.

* Once you have selected a date range, you have the option to create the
report based on additional criteria.

* Sort By: Select have the report sorted by either the Client Name or by the
Horse Name.

» Show boarding horses only: Click in the box if you want the report to list
only those horses that are currently boarding. Leave the box unchecked if
you want to see all horses whether or not they are currently boarding or
not.

* Horse Type: Select one specific Horse Type from the pull down menu or
leave “Horse Type” blank to include all Horse Types

» Category: Select one specific Procedure Category from the pull down
menu or leave “Category” blank to include all Categories.

* Procedure: Select one specific Procedure from the pull down menu or
leave “Procedure” blank to include all Procedures.

» Client: Select one specific Client from the pull down menu or leave
“Client” blank to include all Clients.

* Horse: Select one specific Horse from the pull down menu or leave
“Horse” blank to include all horses.

* Output the report either to the Printer or to the Screen

* Click on the Submit button to print the report.

Page 142 of 197




Poun Date: 252001 Horse Characteristics Report Fage: 7 of 7

Tirmes 525700 [l Rmrgec 11T Thiy 0H Q001 ks iz oo
T i Waine g, Coles S & el e s
Saleg Frep
BLRTYSFUOHT AN ES] Di By L] 00 i meen C ol b
SN0 Trarer Wl @ e r g s
CHECE B'YPLLEE NG WF B Fily = Jaobn Adimmx
=Y Mz T wren Csllshen
WINZIO The vl Faasible Tachay - w6l or sy resss Darions g irasning
-
Page: 14] 4 || ZE II'II il ] ¥

NOTE: This report will automatically group by Horse Type.

NOTE: This report will not include any horses that have departed.
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5. Health Record

[ Date Performed

Interval
" Day
C Week
" Month
C Quarter

.................. 5

r

s Report

Starting Date

| 112001
4/»]

Ending Date

I 123172001
4/r]

B3 Print Health Report

Currently Boarding Only? 7
Include Qnly Health Type'? |

Segzon; 2001

Haorze: |

Horse Type: |

Category: |

uuuuj

Output tao:
™ Printer
& Soreen

Subrmit |
Close |

Prints a comprehensive list of procedures that have been performed on a single
horse or a group of horses. You can select any given date range, include only
those horses that are currently boarding, include only the procedures you have
marked as “Health Type”, all procedures in all categories or only procedures in

one category.

Ham Date: 320501
Time: {24740 F

Health Record Report

Page: o'l
User o8

e g L GG T i RGET0

Hege LBLA
Horms: LA L&
WIEHH& Brad T 20000 KEHHETTEH HaH
Frd 0 SN0
vk UFLY ROBLE b b
Dot Foinies
z
ROMALE LASE Fod Cdor S
LA LA - B Voo 2000
LT HARD
Toml e Bl 20001
[RANCIH G R (FR) vy St Firval Sl
AT H apea, Craraef  bie Casen C sllafon
Forrm TRLIGEECEH g Tapar Wl
Golgd . Bap . L L] Ethy [ %00
Dalg Tirea  [Froceshurs Dasecr pion Pararred B Rammslorrrats
11T B i b il F cm el F s

T AR Togrm

1 VIR Bt Vacinuban

TR 1L e [LTEd

1 25 B i O il o D Bodie

i Fer ] Gl o
AN i w s Evare i B

---------

L e A

P Easie

NOTE: The “Results/Comments” column shows information that has been
entered in the “Results” field and/or the “Click for Comments” field that have been
entered in the procedures performed form.
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6. Mini-Pedigree

E Print Pedigree Report

Horse Mame: |

Horse Type: |

|

Ottt to
i~ Prirter

G Soreen

Close |

Based on the information that has been entered in the Master Files > Horse
Entry/Edit screen, this report prints a 2 Generation Pedigree.

Horse Name: Select one specific Horse from the pull down menu or leave
“Horse Name” blank to include all Horses
Horse Type: Select one specific Horse Type from the pull down menu or
leave “Horse Type” blank to include all Horse Types.

Output the report either to the Printer or to the Screen

Click on the Submit button to print the report.

=
R Dot 5252007 Horse Pedigree Listing Page: 117
Timnm: 7750337 A User: cac

Sr Gadinhesd 11 DO 2ABARSE

Roean Trpe e
T Sas Mu=

POCAHONTAS N oo Ll EEs

- Farm TACH 32 0

Thes Syl Lodacl Ll

(ST N | e N 31 T
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ADDITIONAL REPORTS

1. Report Writer

This menu option will allow you to create custom reports based on an established

list of “Available Fields”.

Florsz Farm Lansegsmne

haster Files B |Mazter Reports
Procedures P |Misc Reports
hanth End Billing E Report Writer
Reports = | Prirt Labels
AR Transactions

hare Infarmation

SetuprSupport

Syndicate Master Files

Stud Fee Billing

Syndicate Reports

Syndicate Billing

[v[v|v|v|v|v|v|v|v|v|v

Lets the user create basic reports using an easy "point and click” method.

X

?

Exit Program Help

» For complete instructions on the use of the Report Writer, please refer to

the “WinHFM Report Writer Guide”.
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2. Print Labels

x
Filter:
Billing System | ||~ Data Group — —Sort ogp";t,.urf S
Caiegury:| ;I ¥ Cliert [T Mame riTter
Suh-Categury:| ;l I Farm . & Sereen
Include only boarding? [
| aubmit |
Avery Label [5162 k| T |
Label Type | [ Printer Paper Type —
[ Enclizh " Continuous Start on label # |1—
 metric ¥ Sheet
» Billing System: If you have generated monthly billing and want to print
labels for those clients that will be getting an invoice, select “Regular”
x
Filter:
Billing System |Recular| = ||~ Data Group — —Sort ot!{tpu;t':; —
Categony: | | = ciient [ Mame |7 - FITEr
LU
Suh-Categury:lL ;l I Farm ¥ Zip Code Creen
Include onhy boarding 2
- ' Submit |
Avery Label [5162 k| T |
Label Type | [ Printer Paper Type —
[ Enclizh " Continuous Start on label # |1—
 metric ¥ Sheet
» Category: If you want to print labels for those clients that have been
assigned to a particular Category/Sub-Category (Master Files > Client
Entry/Edit > Mailing Codes), select the Category and then the
corresponding Sub-Category from the pull down menu.
x
Filter:
Billing System | ||~ Data Group — —Sort ogp";t,.urf S
Categorny: @ [ cliert [T Mame |7 @ riTter
LU
HEEEL IS ) V¥ Farm V¥ Zig Code ErEEn
Include only boarding? | -hristmas
Promo Letter 1 ' Subrmit |
Sales —
Avery Label |51l32 Sales Stuif 'I Close |
Label Type | | Printer Paper Type —
[ Enclizh " Continuous Start on label # |1—
 metric ¥ Sheet
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5 Print Mailing Labels x|

Filter:
Billing Sy=stem | ;[ Data Group — —Sort ! Otg._rtput to: ——
- Prirter
Categony |Chr|s:tmas ;I ¥ client [T Mame |7 o
- *  Screen
Sub-Category: | ™ Farm V¥ Zig Code
Include only boarding ? [ [
Business i aubmit |
Avery Label [5162 Personal - 5
Ose |
Label Type | [ Printer Paper Type —
& Englizh & Cont
Lo SHNUEUE Start on label #  [1
& Metric ' Sheet

» Data Group: If you want to print labels for all clients that have been
entered in the system, leave “Billing System”, “Category”, and Sub-
Category” blank and click in the box next to “Client”. If you only want to
see clients that are currently boarding, click in the box next to “Include
only boarding?” If the box next to “Include only boarding?” is blank, all
client names will be included on the list whether or not they are currently
boarding.

» Data Group: If you want to print labels for all farms that have been
entered into the system, click in the box next to “Farm”.

» Sort: Select to sort the report either by “Name” or by “Zip Code”

* Avery Label: Select a pre-defined Avery Label from the pull down menu

» Label Type: Select whether your labels are “English” or “Metric”

» Printer Paper Type: Select whether your labels are “Continuous” feed or
single “Sheets”.

» Start on Label #: Select which label to start on (For example, if you have
used the first 3 labels on a sheet, you can tell the system to start printing
labels on the 4™ label).

* Output the report either to the Printer or to the Screen

* Click on the Submit button to print the report.
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Setup/Support

Administration

1. Organization Setup

0 Select “Setup/Support” from the menu
o Select “Administration” and then open the “Organization Setup” form
o Input the name, address and phone number(s) of your organization as

well as your E-Mail address
B3 Organization Entry /Edit -0 x|
4 Hame: ITJCIS Thirty-Twwo
Address: MY Sth Street Phone: [(914)552-35364 Coni
Hud=on Building #3 Fax: E91 4) 5534475 olg
E-Mail: |E-Mail: ccallahani@jocke:
City: |Poughkeepsie Logo
State: v - |
Zip: [12603
Countny: [USA ;I Logo on Invoices: [v
Click for |met 30 days. Thank you.
Invoice
Comments:

TIP: If you enter text in the “Click for Invoice Comments” area such as
Net 30, Payable Upon Receipt or Happy Holidays, this message
will appear on all client invoices.

TIP: If your company logo is available, you can copy it into the “Logo

field” and click the box next to “Logo on Invoices”.

Your logo will

then print out in the heading on the top, right-hand side of your
client invoices.

A. “Config” Button in the “Organization Entry/Edit” form
o Click on the “Config” button inside of the “Organization Entry/Edit” form
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B3 Orgamzation - Configuration

Organization Hame: ITJCIS Thitty-Tywwo

GiL Account: I Print Organization
Hame on Invoices: g

Default Farm: IT*J':IS 320 [ Default all reports to be
zent to the screen: [V

Hon-US Onky Default all horse names
Tax Hame: I to uppercase: [v

Disable the warnings
when removing bill option
on procedure detail:

Tax Account: I

A

o

Enter a G/L Account number for your farm. It is not necessary to enter
information in this field. If you do not need to identify a G/L Account
number for your farm, leave this field blank.

Select your farm name from the drop-down list as the “Default Farm”.
For Non-US clients, identify the tax name you will be using and the
corresponding Tax Account Number.

Look for the box next to Print Organization Name on Invoices. If you
want your name, address, etc. to automatically appear as the heading
on your invoices, leave the “v” marked in the box. If you are using pre-
printed stationery and do not want the system to automatically
generate the heading, simply un-check the box next to Print
Organization Name on Invoices to remove the “V".

If you want your reports to print to the screen first before printing to a
printer, check the box next to “Default all reports to be sent to the
screen”

If you want to be able to type horse names in lower case and let the
system automatically convert them to uppercase, check the box next to
“Default all horse names to uppercase”

If you DO NOT want the system to warn you that you have removed a
procedure from invoicing, check the box next to “Disable the
warnings when removing bill option on procedure detail”.

Close the form and return to the “Organization Entry/Edit” form

Close the “Organization Entry/Edit” form
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2. Registration
0 Select “Setup/Support” from the menu
o0 Select “Administration” and then “Registration”

B3 Enter Registra -10| x|
D Code: 749 561 001 [Server]

Registration Mumber: [oooc - fooo - pooo - pooo

Accept

Ewaluation |

Cloze

This screen identifies the Registration Number that The Jockey Club has
assigned to your farm/business. If this screen appears when you first start
the program, please call The Jockey Club Information Systems for
assistance.
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3. Security
0 Select “Setup/Support” from the menu
o0 Select “Administration” and then “Security”

There are two levels of security. The first involves “Form Level Security”.
(A) This level enables you to assign what forms each user can access.
The second involves “Startup Security” and “Require User to Have
Password”. (B) This level of security requires that a user has been
identified as a valid user and must have a password in order to access
WIinHFM.

B Security Manager ;IEIEI
CQreerall lgsers I Groups I Group Eermissiu:unsl

{Form Level Security - Checking On:! |-4/®

Startup Security - Checking On: [

Require User To Have Password: [

Min. Password Length: I 6
Max. Day= Passwond Good: I

To set up “Form Level Security”
* Click on the tab “Groups”

Page 152 of 197



B Security Manager

=10l x|

Crverall I Lsers Sroups I Group Permizzions I

Matme: I ;l

ey I Delete | Eenamel

Print Group Report

Print Lzer Report

Print Group Permission Repott

» Click on “New” and enter the names of the “Groups”

(Examples)

Add Group el
Enter a new group name to be added to the

masker group lisk,
Cancel

I Administration]|

Add Group el
Enter a new group name to be added to the

masker group lisk,
Cancel

Full Access|
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Add Group el
Enter a new group name to be added to the

masker group lisk,
Cancel

Read Only

* Next, click on the “Group Permissions” tab, select the Group and then
determine what forms they have rights to use.

B Security Manager ;IEIEI
rverall I Lsers I Groups  Group Permizsions I

Select Group:
Systermn Area Rights
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B Security Manager
Overall | Users | Groups  Group Permissions I

=10l x|

Select Group:
| dministration |
Sy=tem Area Rights

LR Balance Initial Setup Full Read Only | Mo Aocess ﬂ
About - Program Information Full Read Only | Mo focess
Acministrator Functions Full Read Only | Mo Access
Acvanced Search Full Read Only | Mo Aocess
ArtivaliDeparture Farm Full Read Only | Mo Access
Audit/Errar Log Report Full Read Only | Mo focess
|EIiIIing Period Cortrols Full Read Only | Mo focess
|Elreeding Contract Entry Edit Full Read Only | Mo focess
|Elreeding Dates (Display Only) Full Read Only | Mo focess
|Elreeding Drates EntryiEdit Full Read Only | Mo Aocess
Change Password Full Read Only | Mo focess
Change User ID Full Read Only | Mo focess | - |

* For each “Group”, select the Rights to each of the System Areas listed.
You can select Full Rights, Read Only Rights or No Access.

B Security Manager
Srverall I Users I Groups  Group Permissions I

=10l x|

Select Group:

IRead Only ;I
System Area Right=s
LR Balance Initial Setup Full Read Only Mo Aocess ﬂ
About - Program Information Full Read Only | Ho focess
Acministrator Functions Full Read Only | Ho focess
Acvanced Search Full Read Only | Mo Access
ArtivaliDeparture Farm Full Read Onby Ho focess
Audit/Errar Log Report Full Read Only Mo Aocess
Billing Period Cortrols Full Read Only Mo Aocess
Breeding Contract Entry/Ecdit Full Read Only Mo Aocess
|Elreeding Dates (Display Only) Full Read Only Mo focess
|Elreeding Drates EntryiEdit Full Read Only | Ho focess
Change Password Full Read Only | Ho focess
Change User ID Full Read Only | Ho focess | |
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B Security Manager

=10l x|

Overall | Users | Groups  Group Permissions I
Select Group:
IFuII Arccess ;I
Sy=tem Area Rights

N IEIiIliI‘lg Period Controls e Read Only | Mo Access | =
IElreeding Contract Entry/Edit Full Read Only | Mo fAccess [—
IElreeding Dates (Display Only) Full Read Only | Mo Access
|Elreeding Dates Entry/Edit Full Read Only | Mo focess
Change Pazsword Full Read Only | Mo Access
Change User ID Full Read Only | Mo focess
Client Balance Listing Full Read Only | Mo focess
Client EntryEdit Full Read Only | Mo focess
Client Ertry/Edit (Cther Addresses) Full Read Only | Mo focess
Cliert Horze Information Full Read Only | Mo Aocess
Client Lookug Full Read Only Mo Access
Cloze Current Base Biling Period Full | Read Only Mo focess _LI

B Security Manager

Next, click on the “Users” tab and set up each User’s ID

=10l x|

Overal  Users lgrcuups I Group Permizzions I

—U=er:

IC: |]

=

Eemoves< |

[ I elete | Eename |
Full Mame: | Paszword Set: [ Clear |
A henu | ;I
All Groups: hember Of:
Adminiztration
Full &ccess
Read Only ol =
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Add User el
Enter a new user ID ko be added ko the master

user lisk,
Zancel |

I cec

» Once you have entered the new User ID, determine whether or not
each user is a member of one of the Groups that have been

established.

B Security Manager

=10l x|

Overal  Users lgrcuups I Group Permizzions I

—Uszer:
I ||:E|: |
[ I Delete | Eename |

Full Mame: | Password Set [ | i€
Al henu | ;I

All Groups: hember Of:

A drminiztration Adminiztration

Full &ccess

Read Only Add ==

Femoves= |

* Full Name [Optional] You can enter the full name of the individual that

corresponds to the user ID
* Alt. Menu is a custom option and is not included in

program.

the standard
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* When finished setting up each User ID, click on the “Overall” tab and
click in the box “Form Level Security — Checking On:” (A)

B Security Manager ;IEIEI
CQreerall lgsers I Groups I Group Eermissiu:unsl

{Form Level Security - Checking On:! |-4'/®

Startup Security - Checking On: [

Require User To Have Password: [

Min. Password Length: I
Max. Day= Passwond Good: I

WARNING: Before checking the “Form Level Checking On”, you should have
at least one person assigned with full rights to the “Security Manager” form,
otherwise you will not be able to access and/or change the security settings!

Enable Security x|

Warning! Turning on securtiy requires that that Users be completed
and carrect, Security will lock out EYERYOME that has nok been
included as a user, Are you sure you wish bo turn security on?

*  When you click on “Form Level Security — Checking On:”, this warning
message will appear. If you are certain that you have correctly
completed the setup, select “Yes”
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To set up “Startup Security” and /or “Require User To Have Password”,

Select the “Users” tab.

B Security Manager - 10| x|
Overal  Users lgrcuups I Group Permizzions I
—Uszer:
I |irrn |
[ I Delete | Eename |
Full Mame: | Password Set: [ | i
Al henu | ;I
All Groups: hember Of:
Adminiztration
Full &ccess
Read Only A == |
Femoves= |

* Click “New” and enter the User ID
* Full Name: [Optional] Enter the full name of the person that
corresponds with each ID

* Nothing else needs to be selected for this level of security

* Select the “Overall” tab

» Click on “Startup Security — Checking On” and/or “Require User to

Have Password”

* When you click on “Startup Security — Checking On” and/or “Require
User to Have Password”, this warning message will appear.

Enable Security

Warning! Turning on securtiy requires that that Users be completed
and carrect, Security will lock out EYERYOME that has nok been
included as a user, Are you sure you wish bo turn security on?

Mo

]
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» If you are certain that you have correctly completed the setup, select
HYeS”

B Security Manager ;IEIEI
CQreerall lgsers I Groups I Group Eermissiu:unsl

Form Level Security - Checking On: [

Startup Security - Checking On: v

! Require User To Have Password:: [V

Min. Password Length: I
Mazx. Day= Pazsword Good: I

* Min. Password Length: [Optional] Enter a value for the minimum
length of a password. Leave blank for no minimum limit.

» Max. Days Password Good: [Optional] Enter a value for the maximum
number of days a password is good. Leave blank for no maximum
limit.

Main System Login
User-10: I-.Irm

Password: I***I
(0] Cluit |

* If the “Startup Security — Checking On” has been checked, the Main
System Login screen will appear and the user will have to enter their
password.
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EJ Change Password x|

Hew Password: II

Confirm Hew Password: |

* If "Require User To Have Password” has been checked, the Change
Password screen will appear the first time the program is started. The
user will have to identify their password.

Logoff System

Wirsdims Horse Farm Mansgemeent - TEEDS Thirky-Tea

Allzawe the aniry mf thix Biling nriee e e snd sddrnes. Aen aloss She
ST N0 CPsages Pulvy SO0THE eI wald b on Do S Twdd o,

e Ctoect T mmaf

* If you want to log out of WinHFM and not shut down your entire
system, select “File” at the top of the WinHFM screen and then select
Logoff System. (A) If someone else wanted to access WinHFM on
your computer they would have to log in under their own User ID
and/or Password.
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4. Master Lists Entry/Edit
No changes are needed unless your farm uses a different set of terms
» Select “Setup/Support” from the menu
» Select “Administration” from the menu
» Select “Master Lists Entry/Edit”
» Select the list category that you wish to review. This displays the list of
user choices for that category.

B3 Master Pick Listing Enkry /Edit - |I:I|£|
Pick a cateqory to edit.
cotegory: | ]
System
tems in list: .&.d.dress = Locked
BillingCat T
» | BloodType _
BookStatus
Color
FoalSex
HorseBreed
MarelnfoStatus i
Last Update: U=er ID:
B3 Master Pick Listing Enkry /Edit - |I:I|£|
Pick a cateqory to edit.
Category: |HorseBreed ;I
System
tems in list: Locked
Anglo-Arak I N
CQuarter Horse [
Thoroughbred [
3 [
Last Update: I User ID: I =

» If your farm needs additional items than those that are already set up,
those items can be added on the last line in the list (it will be blank).
* Close the form and return to the Main Menu.
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4. Equineline Connection Setup

B3 Equineline Services Connecktion Setup

Select “Setup/Support” from the menu
Select “Administration” from the menu
Select “Equineline Connection Setup”

=10l x|

Equineline Services Connection Information

Equineline Farm ID: I

Equineline Password: |******

Local User Password: I

Server I0: |Http:mwww.equineline.cnmﬂurbﬁeques’cHandler.|:1

034 | Yalidate | Cancel |

Please see the instructional guide for equineline.com.
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5. Equineline Translation Setup
» Select “Setup/Support” from the menu
» Select “Administration” from the menu
» Select “Equineline Translation Setup”

x
Farm <--> Equineline Code Translation Maintenance e
Code Type: |Sex =]
Farm Codes Equineline Code:

b o = I [

Gelding ] G ]

Fily =1 |

Ridaling | R |

Herze =] H =]

b are ] M ]

* =] =]
Cloze | ﬂ

* Please see the instructional guide for equineline.com.

Page 164 of 197



6. Mailing Codes Entry/Edit
» Select “Setup/Support” from the menu
» Select “Administration” from the menu
» Select “Mailing Codes Entry/Edit”

B Mailing Code Master Lisk =10l x|

Category Hame Sub-Categorny [
Christimas Buziness
Christimas Persanal
Promao Letter Clients
Sales A
=easonal Boarder 2001
2l
5

* One or several mailing codes can be assigned to each client. If a
mailing code is assigned, you will be able to print labels based on any
of the pre-defined mailing codes. You can add as many Categories
and Sub-Categories as needed.

 To add a new Category and Sub-Category, enter the information in a
new blank field (the last line on the form will be blank). If the form is
completely full, use the scroll bar on the right-hand side of the form to

scroll to a new line.
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7. Audit/Error Log Report
» Select “Setup/Support” from the menu
» Select “Administration” from the menu
» Select “Audit/Error Log Report”

5
Currently should anly be used when |'Oll':..'tF:"“'tptf;l_ItEr
talking to support from TJCIS
Lser I ;I . % Screen
Cateqory; | |
Action: | |

Close |

* Thisis used as a debugging tool by TJCIS.
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Billing Setup

1.

Billing Period Control

Select “Setup/Support” from the menu

Select “Billing Setup” from the menu

Select “Billing Period Control”

Since the Horse Farm Management System uses General Ledger
Account numbers to allocate charges and payments appropriately, G/L
Account numbers should be identified prior to using the system.

Note: The system has been preloaded with all necessary G/L codes.

& Billing Period Controls - 10| x|

— Reqgular Billing Range:

Interval Starting Date

[ Day

C Week g"f

o iq

r:. M“’r':“ Ending Date

FQ““ er 7731200

Year
41| r

Only if your farm uses specific G/L accounting codes will you need
to change the preloaded codes.

Board Billing
Board AR Account Ho. 101
Service Charge Account Ho. |333

The G/L Account numbers are at the bottom of the form. Enter the
Board A/R Account Number and the Service Charge Account Number
for the Monthly Board Billing. You can leave the numbers that have
been pre-loaded or you can enter account numbers designated by your
farm.

Close the form and return to the Main Menu

. A/R Aging Maintenance

Select “Setup/Support” from the menu

Select “Billing Setup” from the menu

Select “A/R Aging Maintenance”

A list is displayed with all of the clients that you have entered into the
system.
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B AR Balance Initial Setup

=101 x|

Accumulated

F

Client Hame Curremnt Ouer 30 Ouer 60 Quer 90 Service
TJCIS W32 FE50.00 Fra7.o0 $0.00 F0.00 F0.00
Unkrioweer, 54 .00 §1,039.00 $245.00 Fo0.00 F0.00
Wishmaster F1,504 .00 $0.00 F0.00 F0.00 F0.00
Adamsz, John §7E4 .50 F0.00 F0.00 F0.00 F0.00
Bedfordshire Abbey Stuc F4 966.00 F511.00 F0.00 F117.41 F26.75
Broomhall, Connie 56475 $1,183.50 $432.50 F0.00 F31.27
Callahan, Caren §2 BEE 25 70625 F96.00 F0.00 F27 .33
Hatmon, Cincdy F355.00 F0.00 F0.00 F0.00 F0.00
Hayslette, Steve F$941.00 F0.00 F0.00 F0.00 F0.00
Horton, Christy F215275 F473.00 $0.00 F0.00 Fra0
Jacksan, Andresw

Jetfferson, Thomas

Jokhnzon, Boneva $52375 707 .50 F1458.50 F0.00 F22.57

[

» During initial set up, the ending balances for each client were entered
in this screen. The amounts entered in this table will be reflected as
the beginning balance on the first billing run performed on WinHFM.

Important: You should only edit A/R balances in this manner during your
initial install/configuration process. The system will adjust (age) these
entries in a normal fashion during the closing of each monthly billing cycle.

e Close the form and return to the Main Menu

Payment Codes Entry/Edit

» Select “Setup/Support” from the menu
» Select “Billing Setup” from the menu

» Select “Payment Codes Entry/Edit”

» Enter an Application Code (example shown is BD)

» Enter a Description for the application code (can use Board, Board

Billing, Board Payment, Board Billing Payment, etc.)

The system is preloaded with a Default Debit and a Default Credit G/L
account number. Unless you want to use specific G/L Account numbers,
you do not need to do anything in these fields.

B Payment Application Codes Entiy/Edit

>

Application Code:

Description

Default Debit Account:

Default Credit Account:

B

: IEIu:uard Billing Peyvment

102
101

S[=] E3

Page 168 of 197




Note: When you are entering your cash receipts on a daily/regular basis,
you will be selecting this payment code from a pull down list. Again, this
payment application code indicates to the system that the cash receipt will
be applied to your board billing.

Note: Your “Month End Billing”, or “Board Billing” consists of boarding
charges as well as procedure charges. When payment is made, you will
not be separating the payments into “Board Payments” and “Procedure
Payments”.

¢ Close the form and return to the Main Menu.

TIP: Your Payment Application code for Board Billing can be either
numerical or alphabetical.

Note: When setting up your payment application codes, The “Default
Credit Account” number for Board Billing MUST match the “Board A/R
Account” number that you entered in the Billing Period Control screen.
This example uses 101 as the Board A/R Account No. and the Default
Credit Account Number. (A)

& Billing Period Controls - 10| x|
— Regular Billing Range:
'?__*Ef““' Starting Date
Day 4/1/2001
. Week
& 4|
()
- M“’:h Ending Date
r.?f““ &r /30,2001
ear ‘ E'z
Board Billing
Board AR Account Ho. [101 < @
Service Charge Account Ho.  |333

S[=] E3

B Payment Application Codes Entiy/Edit

> Application Code: IEID

Description: IEIu:uard Billing Paymert]

Default Debit Account: 102

Default Credit Account: [101 <
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4. Service Charge Type Entry/Edit

If you charge late fees for unpaid invoices, you will enter codes for each rate
you plan to use. The Horse Farm Management System will automatically
apply a “late fee” to any unpaid balances for those clients that you specifically
indicate should be charged late fees/service charges. A client will never be
charged late fees unless you specifically mark it as such. (Master Files >
Client Entry/Edit > service Charge Code)

» Select “Setup/Support” from the menu
» Select “Billing Setup” from the menu
» Select “Service Charge Type Entry/Edit”

B3 Service Charge Entip/Edit M=l E3

Enter the percentage rate for each service charge =
code which is to be used in aging accounts

Service Charge Code Rate Over 30 Rate Over 60 Rate Over 90

01 1.50% 1.50% 1.50%
0z 1.00% 1.00% 1.00%:
03 0.50% 0.50% 0.50%
| 3 0.00% 0.00% 0.00%:

Each line can have a different Service Charge Code with different
percentages. Depending on your specific needs, you can enter just one
service charge type or several. The service charge code can be
alphabetical or numerical. First enter the Service Charge Code then enter
the rate in the 30, 60 & 90 columns.

* Close the form and return to the Main Menu.
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5. Services Tax Entry/Edit
» Select “Setup/Support” from the menu
» Select “Billing Setup” from the menu
» Select “Services Tax Entry/Edit”

B3 Service Tax Entry /Edit =10l x|

Enter service tax code, percentage and G/L
account no which are used for calculation.

Service Tax Code Service Tax Rate Services Tax G/L

4 I

Note: This feature is used by international clients. It allows the entry of a
service tax such as GST, VAT, etc. to be charged on boarding and
procedures.
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Master Address Forms

1. Master State/County Entry/Edit
No changes are needed unless you find it necessary to update this list
» Select “Setup/Support” from the menu
» Select “Master Address Forms” from the menu
» Select Master State/County Entry/Edit

State Code Hame -
AH Albetta

Al Alaska

LA Alabama

AR Arkansas

A5 AMerican Samos

AL Arizonz

BiZ Biritizh Columbiz

8 California

o Colorada

CT Connecticut

D Diistrict of Calumkia

CE Delaware

FL Flotids

A, Georgia

L CSLIRIM

HI Havavaii ;I

* Review the entries and update as needed
* Close the form and return to the main menu

2. Master Zip Code Entry/Edit
No changes are needed unless you find it necessary to update this list
» Select “Setup/Support” from the menu
* Select “Master Address Forms” from the menu
» Select Master ZIP code Entry/Edit

=10l x]
| ZIP Code: |4ns11
Area
City State Code
[Lesxingtan v =1 Jess

* Review the entries and update as needed
* Close the form and return to the main menu
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3. Master Country Entry/Edit

No changes are needed unless you find it necessary to update this list

B Master Country Entiy/E dit Hi=] E3

Select “Setup/Support” from the menu
Select “Master Address Forms” from the menu

Select “Master Country” Entry/Edit

Country Hame Dial Prefix  «
b | |ALGERIA 213
AMERICAR SARTL, Fo4
AMDORRS 33625
APGLILL A 1509
AP TIGA, 1809
A RGEMTIML 54
L RMEMIL kil
LRILBA, 297
LS CEMSION ISLANMD 247
ASTRALLL =
ALSTRIA 43
L FERBALIAN Fils
BAHAMLS 1809
BAHRAIN 973
BANGLADESH 550
BARBADOS 1809
BELARLS 7
BEL LM 32
BELIZE S0
BEMI 229
BERMUD &, 1809
BHUT &M 375 -

Record: H| i || 1k |p| I}-*-I of 184/

Review the entries and update as needed
Close the form and return to the main menu
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Maintenance Menu

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

Master Files Aclministration 74| Rebuild Sort Fields
Procedures Billing Setup +=| Rollback Last Closing
hanth End Billing Master Address Forms

Repartz Maintenance Menu

AR Transactions User Maintenance

Mare Infarmation About Horse Farm Management

Setup/Support

Re-builds some sort fields that are kept by the system. x

Exit Program

Help

Rebuild current record sorks? |

@ Yau are about ko rebuild all sork Figlds, Are wou sure vaou wish ko

Rebuild Sort Fields

Before selecting this option, please call The Jockey Club Information
Systems first and a customer support representative will walk through

the process with you.
» Select “Setup/Support” from the menu

e Select “Maintenance Menu” from the menu
* Select “Rebuild Sort Fields”

proceed?

» Select “Yes”
» This process will close when completed
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2. Rollback Last Closing
Before selecting this option, please call The Jockey Club Information

Systems first and a customer support representative will walk through
the process with you.

B3 Rollback Last Closing =10l x|

Thiz wvill rallback the last clozing.

Billing =svstem: Regular
Fange: 2M72001 thry 202802001
Closed By: "cec" on 452402001 3:32:48 P

Close |

This screen will show you what Billing System has been closed, the date
range of the billing and the person that closed it along with the date and

time.
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User Maintenance

1. Change User ID
This option is selected when you wish to change your User ID. This ID
appears in a form when a user creates a record or edits an existing record.

» Select “Setup/Support” from the menu
» Select “User Maintenance” from the menu
» Select “Change User ID”

Florsz Farm Lansegsmne

[v|v|v|v|v|v|v

haster Files B | Administration [ | Change User D

Procedures P | Billing Setup [ | Change User Password
hanth End Billing B |Mazter Address Forms A% Change Preferences

Repartz P |Maintenance Menu

AR Transactions #] User Maintenance

Mare Infarmation +=| Generate Mazs Boarding Ertries

Setup/Support [ | About Horse Farm Management

Allows the current user to change settings and preferences for their user

account. x ?

Exit Program Help

» Enter your new User-ID and select “Accept”. This ID appears
on most screens at the lower right-hand corner along with the
“Last Update” field.

Change Uszer ID

Uger-ID: |cec

Accept

Cancel |
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2. Change User Password

EJ Change Password x|

0ld Password: II

Hew Password: |

Confirm Hew Password: |

* Enter your Old Password

» Enter your New Password

* Re-Enter your New Password

* Close the form and return to the main menu.

3. Change Preferences
There are several options that are available depending on your personal
preferences.

» Select “Setup/Support” from the menu

» Select “User Maintenance” from the menu

» Select “Change Preferences”

» “Scope”: Local indicates that the preferences will be set on the
local machine only. Global indicates that the preferences will be
set for the local machine as well as all machines that are using
WIinHFM in a network environment.
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* Review each item on the form and select which option you want
to turn on or off.

=
User Preferences Entry/Edit =

Scope; ———————————
[ ) Local ) Global Category: [Stancard |

" Enakle Lookup AutoSearch

Auta Expand Horze Mames

Force uzer Click for menu changes
Auto-Open Comment Zoom

Zhowy the "Tip of the Day" form at startup.
Showes the "Contral Tip" texdt

Record program starting times

If checked, enables the lookup forms to auto search as the user enters
/ ezt in 2earch area. (When the uzer haz a pause during input .

Value for Lookup AutoSearch: v

La=t Update: I S03102001 105648 AWM User 1D:  |cec —

Local: Enable Lookup AutoSearch.
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B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit

Scope; ———————————
[ ) Local ) Global Category: [Stancard |

| Enable Lookup AutoSearch

s

I &uto Expand Horse MNames

Force uzer Click for menu changes

Auto-Open Comment Zoom

Zhowy the "Tip of the Day" form at startup.

Showes the "Contral Tip" texdt

Record program starting times

If checked, will expands the horse name when user starts typing in a

/ horze drop-dosyn figld.

Value for Horse AutoExpand: v

La=t Update: I 10302000 &8: 3430 Ak User ID:  |cec

Local: “Auto Expand Horse Names”

B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit

[Scupe:

) Local ) Global Category: [Stancard |

Enakle Lookup AutoSearch

Auta Expand Horze Mames

Force uzer Click for menu changes

Auto-Open Comment Zoom

Zhowy the "Tip of the Day" form at startup.

Showes the "Contral Tip" texdt

Record program starting times

If checked, will force the user to click on & menu item before the sub-
/ menu items will be dizplayed.

VYalue for Force Menu Click: v

La=t Update: I 10302000 9:30:54 Ak User ID:  |cec

Local: “Force user Click for menu changes”
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B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit

Scope; ———————————
[ ) Local ) Global Category: [Stancard |

Enakle Lookup AutoSearch

Auta Expand Horze Mames

Force uzer Click for menu changes

s

Auto-Open Comment Zoom

Zhowy the "Tip of the Day" form at startup.

Showes the "Contral Tip" texdt

Record program starting times

If checked, enables an auto-open of the zoom window: when the user
enters any "comment” field. User can press FE to zoom in even if this
option iz not checked.

Value for AutoQpen Comment: v

Last Update: I User ID: I

=i

Local: “Auto-Open” Comment Zoom

B User Preferences Entry /Edik - 10| x|
s F
User Preferences Entry/Edit =
Scopel ————————————
[ ) Local ) Global Category: [Stancard |
Enakle Lookup AutoSearch
Auta Expand Horze Mames
Force uzer Click for menu changes
Auto-Open Comment Zoom
Zhowy the "Tip of the Day" form at startup.
Showes the "Contral Tip" texdt
Record program starting times
Showes the "Tip of the Day" form each time the program starts.
Yalue for Show TOD Form: |I:I
Last Update: I User ID: I :I
-

Local: “Show the “Tip of the Day” form at startup.
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User Preferences Entry/Edit

Scope; ———————————
[ & Local ) Glabal

=10l x|

Category: [Stancard

=1

s

Enakle Lookup AutoSearch

Auta Expand Horze Mames

Force uzer Click for menu changes

Auto-Open Comment Zoom

Zhawy the "Tip of the Day" form at

startup.

Showes the "Contral Tip" texdt

Record program starting times

/ over & control field.

VYalue for Show Control Tip: v

If checked showws the "Floating Tip" text when the mouse pointer is left

La=t Update: I 2302001 103003 AM User 1D:  |cec

Local: “Shows the “Control Tip” text

TIP: Once you become familiar with WinHFM, you might want to turn off

the “Control Tip” text option
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B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit =
[SC:F:EL:DCEI . Glabal | Category: |Standard ;[

Enakle Lookup AutoSearch

Auta Expand Horze Mames

Force uzer Click for menu changes
Auto-Open Comment Zoom

Zhowy the "Tip of the Day" form at startup.
Showes the "Contral Tip" texdt

Record program starting times

Stores the times that the program has started and the amount of time
betvween steps. Used az a debugging toal by TJCIS.

VYalue for Log Startup Time: v

La=t Update: I 472402001 9:22024 Al User lD:  |cec EI

Local: “Record program starting times”

B User Preferences Entry /Edik - 10| x|

s

User Preferences Entry/Edit =

[Scupe:

) Local =) Global Category: [Stancard |

B | Mz, days to record audit information

Uze Board Type Descrigtion on Invoices

Will an inwoice log file be crested during the billing closing'?
Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

Holds the max. days to hold audit information. Mote: setting the value to 0
/ [Zera) will turn off all logging.

Value for Max Audit Days: | 10

La=t Update: I 45252001 1223235 Pl User ID:  cec

|« |

Global: “Max. days to record audit information.
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B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit =
[SCE,F:EL:DCEI ) Glabal | Category: |Standard ;[

| Mz, days to record audit information

“ Uze Board Type Descrigtion on Invoices

Will an inwoice log file be crested during the billing closing'?
Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

If checked, uses the "Board Type Description” in place of the ward
/ "Board" on regular invaices.

Value for Use Board Type Desc.: v

La=t Update: I 332001 32632 PM User ID:  [cec EI

Global: “Use Board Type Description on Invoices”

TIP: Invoices usually show “Board @ $xx.xx per day”. If the Board Type
Description is chosen, the invoice will show “Sales Prep @ $xx.xx per

day”.
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=
User Preferences Entry/Edit =

Scope; ———————————
[ ) Local =) Global Category: [Stancard |

Mz, days to record audit information

Uze Board Type Descrigtion on Invoices

Will an inwoice log file be crested during the billing closing'?
Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

If checked, a log file will be crested to save a copy of the printed inwvoices

/ for later recall.

La=t Update: I 1HE2001 35842 PM User ID:  [cec —

=i

Value for Log Invoices: v

Global: “Will an invoice log file be created during the billing closing?”

TIP: To save on paper copies, you can choose to have the system create
a copy of your invoices at the time your month end billing is being closed.
To turn this option on, select Global and then click on “Will an invoice log
file be created during the billing closing?” and click in the box marked
“Value for Log Invoices”. If selected, the invoice copies will be written to a
file and they can be re-printed at any time. (See Month End Billing)
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B3 User Preferences Entry/Edit

=10l x|

User Preferences Entry/Edit

[Scupe:

) Local =) Global Category: [Stancard |

Mz, days to record audit information

Uze Board Type Descrigtion on Invoices

Will an inwoice log file be crested during the billing closing'?

Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

s

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

Header information for uploading photos to Eguineline Systems. Only
change it WinHF M Support has given another address to enter.

Value for Photo Upload Site: |Hl'tp:.f.f|:ftest.thejcuckeyclub.r

La=t Update: I Sr28/2000 User ID:  |cec

=l

Global: Equineline Photo Upload Site

B3 User Preferences Entry/Edit

=10l x|

User Preferences Entry/Edit
[SCE,F:EL:DCEI ) Glabal | Category: |Standard ;[

Mz, days to record audit information

Uze Board Type Descrigtion on Invoices

Will an inwoice log file be crested during the billing closing'?

Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

/4

If checked, will print the Eguineline listing after zending messages to
Equineline zetvices. The lizting shows the status of the mezsages after
the transmiz=sion iz complete.

Talue for Print Equineline Sent Listing: r

La=t Update: I 3M32001  User ID:  |cec

|« |

Global: Auto-Print Equineline Listing after transmission
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B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit

[Scupe:

) Local =) Global Category: [Stancard |

Mz, days to record audit information

Uze Board Type Descrigtion on Invoices

Will an inwoice log file be crested during the billing closing'?

Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

s

The number of days the "Farm Mares Bred Summary" will project that &
mare will foal. The number of dayvs will be added to the "Last Date Bred".
If the numbet iz zero then the column on the repor will not be dizplayed.

VYalue for Projected Days Due: | 345

La=t Update: I SA32001 3:24:31 PM User ID:  |cec

|« |

Global: Days a mare should foal after LDB.

B User Preferences Entry /Edik - 10| x|

User Preferences Entry/Edit
[SCE,F:EL:DCEI ) Glabal | Category: |Standard ;[

s

Mz, days to record audit information

Uze Board Type Descrigtion on Invoices

Will an inwoice log file be crested during the billing closing'?

Equineline Phaoto Lpload Site

Auta-Print Equineline Lizting after tranzmizzion

Days a mare should foal after LDB.

Imternet address used to check for WinHFM Updates

Irternet address used to check for WinHFM Updates. Only change it
/ winHFM Suppart bas given ancother address to enter.

or Web Address for WinHFM Updates: |

La=t Update: I SM2001 User ID: |cec

=l

Global: Internet address used to check for WinHFM Updates.
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Generate Mass Boarding Entries

If you want to change the boarding type for a large number of horses all at once,
do so through “Generate Mass Boarding Entries”.

Be sure to make the changes starting with the oldest group first. For instance,
change all yearlings to two year old’s first and then change all foals/weanlings to
yearlings.

T T E
me Lt Sorwwe in Mo frouy:
Hidr g Filed |
ol R
01 A{UTELAZZE
Famu | K | 1 ACT ‘,
Hanss Type I ;I 5 ARG T LAY
& CLTE LAZSE
B | =l wCl -
Fieid: | =l AIOE
Loeation I ;l B ETE WL -
BUNTY™S FLIGHT
CHECH MY PLLSE .
CARMCHG PEACH ——
OBy SURE (JE)
LELA
LG5 OR Gal 1
BAMHATT2H HMEY
WO LT |
Hgply Filier | | Cloge |
* Farm: Select a specific farm from the drop down menu or leave “Farm”
blank to select all farms.
* Horse Type: Select a Horse Type from the pull down menu
* Barn: Select a specific barn from the pull down menu or leave “Barn”
blank to select all barns.
» Field: Select a specific field from the pull down menu or leave “Field”
blank to select all fields.
* Location: Select a specific location from the pull down menu or leave
“Location” blank to select all locations.
T T E

Filtea: e | ixt: Forene in Maxs Grmge
B OOMCE MELLY OOMCE MELLY
[ B L D0 POCANOHTAS DD FDCANCHTAS
Famu | =] ‘r
Honse Type: [Vearing 3 | ——
Bam | =
Fiekt | =1 _*
|
Ld
HAgply Filer | Hexd | Lloge |
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Click on “Apply Filter” and a list of currently boarding horses of that
particular Horse Type will be shown in the Horse List on the left.
Using the arrows in the center of the form, select all horses or certain
particular horses and place them in the “Horses in Mass Group” list on
the right.

Click on “Next”

Pasx o cing Derlals: Seleried Hodses!
0 BECE MBLLY
Doarding Types [Horzes i Training = 0 PO EHORTAS
Srandard Rane: ETLY ]
hﬂlﬂh‘lﬂﬂll
Shart Datec 1m0z
I:_'-:l

__ Breous | | Finishad | Cloge |

Boarding Type: Select the new boarding type

Standard Rate: Rate will automatically appear in this field.

Exception Rate: Enter an exception rate in this field if you want all
selected horses to get a rate that is different than what is shown as
“Standard”

Start Date: Enter the date that the new Horse Type will be effective.
Comment: Enter any comments regarding this Horse Type Change.
These comments will appear on the Mass Boarding Worksheet
(Comment/Error) that will automatically print after you select “Yes” (A)

4 @

Conkinue ko Create Boarding Records for seleck
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* “Comments”. These comments will also appear in the “Boarding”
screen for each horse that was included in the “Mass Boarding Entry”

group. (A)
=IEY

Horse Hame: |EIEI MICE MELLY | Type: |Hn:nrses In Training |
Starting Date: Boarding Type: [Horzes In Training ;l
1152000 Standard Rate: F45.00
91472000 Exception Rate: £43.00
1/1/2001 Exceptions:
Client Exception Rate
3 |
Add Mew | Eemove |
= -
Click for Comments: Ir-.dass Boarding Commer Last Update: I 53172001 User ID: cec

» After you have entered any comments, click on “Finished”
» Select “Yes” to continue
* This message will automatically appear.

x

@ Boarding Records have been updated.

e Click “OK”
* The “Mass Boarding Worksheet” will automatically appear on screen.
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Rum Diater &55/2007 Mass Boarding WorkSheet Page: 1 071
Time: 122026 F Ui ©FC
Ciriggirml
N zarhineg I ety
[T Ty B iy Tyes Pl Slallabe O omemend Ema
LA] FECE HSLLY Tamling Hirbas I | ninfire] o e i) 19 CANEG M Bisardife) oAl
) PO AHORTAE Waading Huoress ins TP rineg §3.00 111 002 My Bxcascli e Com P
-
Page: 14] 4 ] g 0 E | | ¥

* Print the report or close the report if you are satisfied that the
information is correct.

» After the Worksheet is printed/viewed, and closed, the system will
indicate that the Save has been Completed. (A)

X1
P e iy Deshads: I—EI-HE“.FE.LI’-\'..-
Doarding Types [Horzes i Training = 0 PO EHORTAS
Srandard Rate: 45
Ezcaption Reses [ #4500
Shart Datec 1m0z
Comment: r.hul.'h.lrrhg Comments, |

Save Compleled
_ Brevous | Finished_| Cise)

¢ Click on “Close” and return to the main menu.
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About Horse Farm Management

B About - Program Information

The J{}ckey Chab Windows Horse Farm

i Management 0%
INFORMATION | version: 2020
L ISYSTEMS | Revision: 5/2/2001

Copyright & 1996-2000 Warning: This computer program is protected by
The Jockey Club copyright lase and international tresties. Unauthorized
reproduction or distribution of this program, or any

Information Systems, Inc.

partion of i, may result in severe civil and criminal

Phone: 1-800-333-1778 or
(859) 224 2800
FAX: (859) 224-2810

penaltties, and wil be prosecuted ta the maximum extent
possible under lav.

Computer's Mame: CEC

Uzerll; cec (Metwaork: cec)

Processar Type: Pentium (# of CPL: 17

05 Platform: windowes MT

0= wersion: 5.0 (Build 2195)

Runtime: CProgram FilesWocess 97 Runtimel
Screen Mode: S00 by GO0 (Calor; True)
Memory: 196 084K (39 B2 Aval.)

Available Memory Widual: 1,873 37EK

JET Engine verzion iz 3.51 (Uzer: Admin)
Current Code is CWProgram
Filest\inHFM329MinHF 32 e

Current Code Size is 13,981 696 bytes

Current Databasze iz CProgram /
FilesbWinHFM32\Datafile 32 MOB
Current Database Yersion iz 2.03

Mumbetr of Concurrent users 0
Current Databaze Size iz 1,316,864 bytes

Note: This is an informational page. You can check to see which
WinHFM32 Version you are currently running (this example is Version
2.0.20) (A) or you can verify the location of your Datafile32.mdb (this
example shows the Current Database is located in
C:\ProgramFiles\WinHFM32\Datafile32.mdb) (B).
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MAINTAINING DATA

Optimize Datafile
The “Optimize” option should be used when any PC running the Horse
Farm Management software is shutdown without closing the software
first (Power outage, PC turned off, PC locked up, etc.)

Another use for the “Optimize” option is to rebuild internal indexes in
the database. This will help the software find and use the farm’s data
as quickly as possible. Optimizing the database can be done as often
as the user wishes and will not hurt the data if there is nothing to
optimize.

Wirelums Hurse Farm Mansgement - ‘Walmse 1ot Stud Ine.

pETEENET T AT EE ETETL

Ware info. EnlrvEd

Br e Rigint

Feulirg Reperd

Cajbmie Bkpoiing by sl

3
Ll
]
i1
i1
il
]
i1
.1
Ll
i1

i d

EgfFrogran [

e Ctoect T mmaf

o Click on the Tools button at the top of the screen to get the drop
down menu.

0 Select Optimize Datafile

0 This process will close when the Optimize has completed
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Optimize Complete |

Cpkimizing of datafile ("C:\Program Filesi\WinHFM324 dakafile, mdb™)
has been completed successfully,

Alternate Method to Optimize Datafile
0 Close the Horse Farm Management software (on all PC’s using
this database)
Select “Start” button from Window’s Taskbar
Select “Programs” menu
Select “Horse Farm Management System” group menu
Select “Optimize Database” from the menu.
This process will close itself when it has completed
Re-open Horse Farm Management software

O O0OO0OO0OO0Oo

Transferring Your Datafile

B Internek 5'

Internet Tranzfer:

FTP Upload Data

FTP Download 0ata

I Feady
Cloze |

To send your datafile to TICIS via the Internet for repair or review, click
“FTP Upload Data”. When your file reaches TJCIS, you will get the
following message.

B Internet transfer of & x|

Internet Tranzfer:

FTP Download 0ata

I Datafile Sentl €4—

Cloze |
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After your datafile has been repaired and/or reviewed and is ready to
download, select “FTP Download Data”

After your data has been downloaded, you will get the following message.

Call TICIS |

The datafile has been downloaded (C:\Program
FilestwinHFM3ZGackupt Datafile32), but vou most call The Jockey

Club Information Systems, Inc, (1-800-333-1778 or (859) 224-2800)
for help moving the datafile o the correct location,

Call TICIS for assistance in moving your file to the correct location.

NOTE: Thisis NOT a way to backup your files. The information that is
uploaded to this site will only remain there for a short period of time.
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BACKING UP YOUR FILES

Creating a backup set

» The farm is responsible for creating backups of the “datafile32.mdb” file
stored on their system. This file holds ALL of the farm’s information. If
this file gets lost or damaged then ALL of the farm’s information will be
lost or damaged.

* To find out where your datafile32.mdb is, go to the Help button and
select “Information For Backups”

Wirsdims Horse Farm Mansgemeent - TEEDS Thirky-Tea _.wﬂ
|| Ede g o ook wiredow | pmp

Mam Henu

flasjzrnesnt

D bty IO TR ADpadt This b7 8000 Of Hidda Farm MEnagement.

x| 2|

ExiPogem b

e Dbt I mm
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Horse Farm Management

You can protect your wark by saving a backup copy of the your data on a daily (or an a regular routine)
baziz. Al of the Farm Management data is stored in a zingle file. To backup your data zave the file displayed
belowy to ancther media (tape, diskette, another computer, etc). Alsa, &t least one backup set should be
stored off site.

To recover wark after a dizaster occurs, you must have created a backup copy before the problem
happened. All of the infarmation in the backup copy will only be current as of the time the backup was
crested!

It wou zhould find vourzetl in a dizaster recovery mode and need azsiztance, pleaze dont hesitate to call
The Jockey Club Infarmation Systems.

The name and location of the datafile in use is:

CAProgram FilesWyinHFM3A\Datafile 32

1,316 864 hyt

o0 Note the location and name of your Datafile32.mdb so that you
are sure itis included in your daily backups.
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HOW TO REACH US

The Jockey Club Information Systems, Inc.
821 Corporate Drive
Lexington, KY. 40517

Phone: 1-800 -333-1778

(859) 224-2800
Fax: (859) 224-2810
E-Mail: farmsupport@tjcis.com

Regular business hours:
8:00 am —5:00 pm (EST) Monday — Friday

Web Address for More Information

WWW.t|CIS.com
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