Quick Reference Card — How to Create a Variant and Layout

How to Create a Variant and Layout in SAP

Purpose: A variant allows you to save your selection parameters on your input
screen. This will minimize the need to enter selection parameters each time you run
a SAP report. When a SAP report is processed, the standard layout is used for that
particular T-code. By setting up a layout, you can personalize the data output on
the report.

Procedures
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If you were to
execute the report
as is, it would pull
up all the grants in
award status for all
departments. By
using the dynamic
selections button,

Master Data Index for Grant

O &H

you can add
another selection
criteria to your
variant. (Example
is for a specific

. Cost Share T"_||'|I.‘rE [=]

[Z] F& A Cost Categon_.r
[Z] Fiscal Report Final Date
Functional Area

Full Rate

Funding Reference 1
Funding Reference 2
Funding Reference 3
Include Federal Funds
Include in LSDS
Invoicing Frequency
LOC Document Number
LOC Purged Date

department Mext Report Due Date
Double click on On/Off Campus =
department. oD —— <

[© > Apply Selected Ttems | ¥ |
Enter the

department(s) or
department range
and hit Save.

~ 121 Grant Master

Grant

Revision Number
[E] Internal Reference
[E] External Reference
Valid from Date
Valid to Date

[E Grant Type

B company Code
Award Type
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[Z] Final Bill Date
Letter of Credit
Block All Postings
B Allow Year Split
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Once all
selection
criteria are
populated,
Click the Save
Button.

& A0 eEae SHEE STO8 AR @

Master Data Index for Grant

i % [ )=( 1 active

Object
Grant 3000000000 to 3999999999
Grant Group
Company Code UEOQ to
Sponsor to
Parameters
Internal Reference to
External Reference to
Created on to
Last Modified on to
Valid from Date to
Valid to Date to

I5616 to

2

Lifecycle Status

When naming
your variant,
you can
select the
protect
variant option
SO no other
user can
override the
variant that
you created.

Variant Attributes

& \se Screen Assignment

Varant Mame 3HO040 Actiwve
Description
[ | Only for Background Processing

/Jprotect Varant | ig—

Computer Science Active Accls

Click the save
button to
create
variant.

@ Variant 8H040 ACTIVE saved
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To retrieve
your variant,
click on the
Get Variant
button.

Master Data Index for Grant

& & H

J=(

Click Execute

to pull up the :
variants Varant
created by Environment
your user id. Created By salutid]
Changed By
Remove the Original Language
created by @ X
user id and
enter the
variant name
in variant
field to find
someone
else’s variant.
Highlight the Variant Catalog for Program RFGMGRLL
variant name Wariant name  |Short Description Environment| Protected|Created By|Created On Changed By|Last Change
# BHO40 ACTIVE Cnmpgter Science Active Accts|A X SALUTID |02/06/2019

. PUBHEALTH |All Active Grants A SALUTIO |04/24/2015 BMINGRZ  |08/30/2017

and CIICk = SRAS Al Active Grants A X SALUTIO |10/09/2017 SALUTIO 10/25/2017
SRAS CLOSED |All Active Grants A X SALUTIO |0Bf15/2018
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The selection
criteria for

your variant
is populated.

@ [

1= 1 active

Object

Grant 3000000000 fo 3999999595

Grant Group

Company Code UEOD to n

Sponsor o
Parameters

Internal Reference to

External Reference to n

Created on to

Last Modified on to n

Valid from Date to

Walid to Date to

Lifecycle Status 15816 to E'

Creating a layout.

Click on

execute @ to
pull up the
results from
your variant.

The layout
defaults to
the global
settings for
that particular
T-code.

Master Data Index for Grant

FER A% 2|0 8IAT 0 BEEs @

Master Data Index for Grant

[ obi b Txd Grant Grant Pool |D: description Project From _[Project To | External Reference |Grant Type Desc |Fsd Rpt Final DY Grant Value|ARRA Cash |Agree Type| Award Rec| Rule Biling Rule Desc
3048111633 |304BI11833[F  [sH04D |4 Iiational Science Foundation 10/01/2014  |06/30/2019 | CNS-1420227 Grant 09/28/2019  [452,381.00 3 X 2
3048112558 |304B112558|F  [sHo40 |4 ational Science Foundation 04]15/2015 [07/31/2018 |1500753 Grant 10/29/2019  [333,318.00 3 X 2
3048112613 |3048112613[F  [sHO040 |4 ational Science Foundation 06/01/2015 |05/31/2019  |1511117 Grant 08/29/2019  |130,506.00 ® I 2
3048113714 3048113714 X [6H040 |5 Horth Atiantic Treaty Organza 08/01/2017 |09/15/2019  |SPSG4836 Cach Basis Project [12/13/2018 | 55,047.00 ® i 5 | Miestones
3048114036 |3048114036(N  [sHo40 |5 Andrew W Melon Foundation 09/01/2018 |02/28/2019  |1804-05747 Grant [05/31/2015 | 40,124.00 3 X 5 }Westnnes
3048114058 |3048114058|X  [8HO40 |5 Kasurmi Project USA 09/01/2018  [12/31/2020 [0 1D Grant 02/14/2021 | 16,050.00 [NR X 5
3200000163 |3200000183(F  [6H040 |4 IWational Science Foundation 09/01/2015 [08/31/2019  |ACKL541426 Grant 11/29/2019  [999,313.00 ® i 2
3200000184 |3200000184[F  [sHod0 |4 ational Science Foundation 10/01/2015 [09/30/2019 | CNS-1551453 Grant 12/29/2019 |149,949.00 3 X 2
3200000436 |3200000436F  [sH040 |4 ational Science Foundation 07/01/2016  |06/30/2021 | 1IS-1553116 Grant 09/28/2021  |507,426.00 ® X 2
3200000580 |3200000580(F  [8Ho40 |4 |BBN Technologies The GENI Project Office [04/01/2016  |12/31/2018 | LBN9513126 Agresment |03/31/2018[640,618.00 ® X 1
3200000505 |3200000595(F  [sHo40 |4 ational Science Foundation 05/16/2016  |05/15/2019 | CNS-1642657-005 |Agreement 08/13/2019  [742,206.00 3 X 2
3200000666 |3200000666|F  [sH040 |4 ational Science Foundation 07/01/2016  |06/30/2019 | 151618783 Grant 09/28/2019  [457,594.00 3 X 2
3200001125 |3200001125(F  [6H040 |4 ational Science Foundation 06/01/2017 [05/31/2022 |1652149 Grant 08/29/2022  |303,885.00 ® X 2
3200001149 [3200001149F  [sH040 |4 National Science Foundation 03/01/2017 |02/28/2019 |1657306 Grant [05/29/2015 [150,981.00 ® X 2
3200001577 3200001577 [F  [sHo40 |4 ational Cancer Instiute 09/15/2017  |08/31/2019 | 1R03CA222449-01 [Grant 12/29/2019  |152,967.00 |RCA222449A R X 2
3200001595 [3200001585|F  [6HO40 |4 University of Nebraska Omaha 09/01/2017 |08/31/2020 |45-0806-1076-201 |Subgrant 10/15/2020  [220,795.00 ® X 1
3200001636 |3200001636|F  [sHo40 |4 [Missouri University of Science and Tech  [10/10/2017 |12/14/2019 | 0005856101 Subgrant 02/12/2020 [318,744.00 3 X 1|RRB-Non Letter
3200001720 |3200001720F  [sHO40 |4 ational Science Foundation 03/01/2018 [02/28/2019 |1823652 Grant |05/2972019 | 13,625.00 ® X 2 |RRB-Letter of (1
3200002033 |3200002033[F  [8H040 |4 ational Science Foundation 08/01/2018  [07/31/2020 |1836742 Grant 10/29/2020  [877,605.00 ® X 2
3200002052 [3200002052F  [sHO40 |4 INational Science Foundation 09/01/2018 |08/31/2021 |1816805 Grant 11/29/2021  [309,454.00 ® X 2
3200002220 |3200002220(F  [sH040 |9 Design Knowledge Company 10/01/2018  [11/30/2019 |1919.05.08.91  |Contract 02/28/2020  |155,700.00 & X 5 | Milestones
3200002256 |3200002256|X  [8HO40 |9 Inteligent Automation Inc 11/07/2018  [06/12/2019  [2404-1 Contract 00/12/2019 | 19,944.00 P X 5 | Miestones
3200002301 |3200002301[F  [sH040 |9 Novateur Research Solutions 11/15/2018  [11/15/2020 |HMD47618C0054 |Contract 01/14/2021 | 29,503.00 & X 5 | Milestones
3048112558 |3210000234F  [sHO40 |4 ational Science Foundation 04/04/2016  [07/31/2019  |1500753 Grant 10/29/2019 0.00 ® X 2
3048112558 |3210000524|F  [8H040 |4 ational Science Foundation 02/17/2017 [07/31/2019  [1500753 Grant 10/29/2019 0.00 ® X 2
3048112558 [3210000672F  [sHO40 |4 ational Science Foundation 07282017 [07/31/2019 |1500753 Grant 10/29/2019 0.00 ® X 2
3200000666 |3200000821[F  [sHo40 |4 Wational Science Foundation 12222017 |06/30/2019 |1618783 Grant 09/28/2019 0.00 3 X 2
3200001755 |3210000836F  [sHO040 |4 National Institute of Food and Agricufure [02/15/2018  [02/14/2021  |2018-67021-27416 |Grant |0s/15/2021 0.00 ® X 2
3200001505 |3210000860(F  [sHod0 |4 Universtty of Nebraska Omaha 04/16/2018  |08/31/2020 |45-0806-1078-201 [Subgrant 10/15/2020 0.00 3 X 1
3200001125 |3210000868F  [sHO40 |4 ational Science Foundation 06/01/2017 |05/31/2022  |1652149 Grant [08/29/2022 0.00 3 X 2 |[RRB-Lefter of (1

The three
icons used for
managing
report layouts

| B

Change, Select, and Save.

To start
creating a
layout for
your user id,

B = |
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click on the )

change layout

button. Column Selection | Sort Order | Fiter | View | Display |
The displayed H| |~ 23] i)
Eﬁ;ugrr]feize Displayed Columns Column Set
layout and Column Name Colurmn Narme
the column Object ID Text [+] Mame of Grant [+]
set are the LS ] LIS [~]
columns that GmnF ‘u’al?d from Date _|
can be added Earning Pool ID Valid to Date
to the Iayout. Department Created on
Budget Rule — Grant Currency
Sponsor description Revision Number
Project From Date Internal Reference
Project To Date Cormpany Code
External Reference Company Mame
Grant Type Desc |i| Award Type |§|
Fiscal Report Final Date [] Award Description [+]

o (= ®
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The green ECongeloyot [
arrows are
Column Selection Sort Crder Fitcer View Dis
used to add | ¢ ( ( Display |
and remove
items to the LIIEAAEIR S G|
displayed Displayed Columns Column Set
columns to -
the lavout. Colurnn Mame Colurmn Mame
y Object ID Text [«] Allow Year Split [«]
Grant [«] American Recovery and Reinvestment,||[~]
Tip: Clicking Grant il Audit Date =]
on Column Earning Pool ID Authority Group Description
name will Department Authorization Group
alphabetize Budget Rule - Award Description
the search of Sponsor description Award Type
the column Project From Date Awarded Date
set. Project To Date Block All Postings
External Reference Budget Transfer Restrictions
Grant Type Desc E| Cancer Research Match E|
Fiscal Report Final Date [+] Cash Reference Field [+]
v H X
The arrows
above HIIEEAEIED || ~]|~|2]|¥)
Displayed Displayed Columns Displayed Columns
Columns can
Column Mame E Colurmn Mame E
be used to Grant —
move an item Grant S
up or down e
tl’ll:)e lavout Sponsor description Name of Grant
Y ' Project From Date

Project To Date
Grant Value (direct and indirect) |[]

Mame of Grant

Sponsor description
Project From Date
Project To Date

Grant Value (direct and indirect) |[]
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Click L to Master Data Index for Grant
Grant Grant Mame of Grant Sponsor description Project From |Project To Grant Valudg

puII up new 30481118337 | 2048111833 |KLAPPER ANDREW National Science Foundation 10/01/2014 |06/30/2019  [452,381.00

Iayout. 3048112558 |3048112558 |FINKEL RAPHAEL National Science Foundation 04/15/2015 |07/31/2019 [333,318.00
3048112613 3048112613 (HAYES JANE National Science Foundation 06/01/2015 05/31/2019 130,506.00
3048113714 3048113714 [SILVESTRI SIMONE North Atlantic Treaty Organiza 08/01/2017 09/15/2019 55,047.00
3048114036 3048114036 |SEALES WILLIAM Andrew W Mellon Foundation 09/01/2018 02/28/2019 40,124.00
3048114058 3048114058 |FINKEL RAPHAEL Kasumi Project USA 09/01/2018 12/31/2020 16,050.00
3200000183 |3200000183 |GRIFFIOEN JAMES National Science Foundation 09/01/2015 |08/31/2019 |999,313.00
3200000184 |3200000184 |GRIFFIOEN JAMES National Science Foundation 10/01/2015 |09/30/2019 |149,949.00
3200000436 |3200000436 JACOBS NATHAN National Science Foundation 07/01/2016  |06/30/2021 |507,426.00
3200000590 |3200000590 |GRIFFIOEN JAMES BBN Technologies The GENI Project Office 04/01/2016  |12/31/2018  |640,618.00
3200000595 |3200000595 |CALVERT KENNETH National Science Foundation 05/16/2016 |05/15/2019 |742,206.00
3200000666 |3200000666 | TRUSZCZYNSKI MIROSLA |National Science Foundation 07/01/2016 |06/30/2019 |457,594.00
3200001125 |3200001125 YU TINGTING National Science Foundation 06/01/2017 |05/31/2022 |303,885.00
3200001149 |3200001149 |CUI LICONG National Science Foundation 03/01/2017 |02/28/2019 |150,381.00
3200001577 |3200001577 |LIU JINZE National Cancer Institute 09/15/2017 |08/31/2019 [152,387.00
3200001595 |3200001595 | TRUSZCZYNSKI MIROSLA |University of Mebraska Ormaha 09/01/2017 |08/31/2020 |220,795.00
3200001636 |3200001636 |SILVESTRI SIMONE Missouri University of Science and Tech  [10/10/2017  [12/14/2019  |318,744.00
3200001720 |3200001720 [JACOBS NATHAN National Science Foundation 03/01/2018 |02/28/2019 13,625.00
3200002032 |3200002033 |GRIFFIOEN JAMES National Science Foundation 08/01/2018 |07/31/2020 (877,605.00
3200002052 |3200002052 |CUI LICONG National Science Foundation 09/01/2018 |08/31/2021 |309,454.00
3200002220 |3200002220 |JACOBS NATHAN Design Knowledge Cormpany 10/01/2018 [11/30/2019 [155,700.00
3200002256 3200002256 [JACOBS NATHAN Inteligent Automation Inc 11/07/2018 06/12/2019 19,944.00
3200002301 3200002301 [JACOBS MATHAN Novateur Research Solutions 11/15/2018 11/15/2020 29,503.00
3048112558 3210000234 |FINKEL RAPHAEL National Science Foundation 04/04/2016 07/31/2019 0.00
3048112558 3210000524 |FINKEL RAPHAEL National Science Foundation 02/17/2017 07/31/2019 0.00
3048112558 |3210000672 |FINKEL RAPHAEL National Science Foundation 07/28/2017 |07/31/2019 0.00
3200000666 |3210000821 | TRUSZCZYNSKI MIROSLA |National Science Foundation 12/22/2017  |06/30/2019 0.00
3200001755 |3210000836 |YANG RUIGANG National Institute of Food and Agriculture  [02/15/2018  |02/14/2021 0.00
3200001595 |3210000860 | TRUSZCZYNSKI MIROSLA |University of Mebraska Ormaha 04/16/2018  |08/31/2020 0.00
3200001125 |3210000868 YU TINGTING National Science Foundation 06/01/2017  |05/31/2022 0.00

Click on Save o |

Layout. —

Enter the Save Layout SL ZHO40

Save Layout -

field (Short Mame: 8HO40 Active Accounts e

Name) and User-specific ] Default Setting __

Name (Layout

Description)
o ¥

& Layout saved
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To find your
variant after
pulling up the
screen, you
will click on
Select Layout.

=

Layout setting

A Al

Layout

*|Layout description

Default Setting

/SRAS CLOSED

Remaining Balance

STAT W/ICON

Lifecycle, user status with icons

|[«1D]

ISTATE'S Project to vs Valid to Comp. State Gr
/STATEZ State finals due

[STATUS VIEW

life and user status wviews

[YEAR-END List of grants review data for reporting

SL 84040 8HO40 Active Accounts *__

SL ACCT Mew Account Audit o

SL ACCTZ Closed Account Audit | |
SL ACCTS Mass Status L
5L TRACIMG IV Tracing El
Sl WORKI nan [Fa wnrklnad Nata (=]
E7{|| [ |[«][»]

w ¥

Click on
Layout or
Layout
Description to

pull up
layout.

Master Data Index for Grant

Grant Grant Mame of Grant Sponsor description Project From  |Project To Grant Val|
3048111833 |7 | 3048111833 |KLAPPER ANDREW MNational Science Foundation 10/01/2014 06/30/2019 452,381.0
3048112558 3048112558 |FINKEL RAPHAEL Mational Science Foundation 04/15/2015 07/31/2019 333,218.9
3048112613 3048112613 |HAYES JANE Mational Science Foundation 06/01/2015 05/31/2019 130,506.0
3048113714 3048113714 [SILVESTRI SIMONE Morth Atlantic Treaty Organiza 08fo1/2017 09/15/2019 55,047.0
3048114036 3048114036 |SEALES WILLIAM Andrew W Mellon Foundation 09/01/2018 02/28/2019 40,124.0
3048114058 3048114058 |FINKEL RAPHAEL Kasumi Project USA 09/01/2018 12/31/2020 16,050.0
3200000183 3200000183 |GRIFFIOEN JAMES Mational Science Foundation 09/01/2015 08/31/2019 999,313.0
3200000184 3200000184 |GRIFFIOEN JAMES Mational Science Foundation 10/01/2015 09/30/2019 149,949.0
3200000436 3200000436 (JACOBS NATHARN MNational Science Foundation 07/01/2016 06/30/2021 507,426.0
3200000590 3200000590 |GRIFFIOEN JAMES BBM Technologies The GEMI Project Office |04/01/2016 12/31/2018 640,618.0
3200000595 3200000595 |CALVERT KEMMETH Mational Science Foundation 05/16/2016 05/15/2019 742,206.0
3200000666 3200000666 | TRUSZCZYMSKI MIROSLA |MNational Science Foundation 07/01/2016 06/30/2019 457,594.0
3200001125 3200001125 |YU TINGTING Mational Science Foundation 06/01/2017 05/31/2022 303,885.0
3200001149 3200001149 (CUI LICONG Mational Science Foundation 03/01/2017 02/28/2019 150,981.0
3200001577 3200001577 (LIU JINZE MNational Cancer Institute 09/15/2017 08/31/2019 152,987.0
3200001595 3200001595 | TRUSZCZYMNSKI MIROSLA |University of Nebraska Omaha 09/01/2017 08/31/2020 220,795.0
3200001636 3200001636 |SILVESTRI SIMONE Missouri University of Science and Tech 10/10/2017 12/14/2019 318, 744.04
3200001720 3200001720 [JACOBS NATHAN MNational Science Foundation 03/o01/2018 02/28/2019 13,625.0
3200002033 2200002033 |GRIFFIOEN JAMES Mational Science Foundation 0gfo1/2018 07/31/2020 877,605.0
3200002052 3200002052 (CUI LICONG MNational Science Foundation 09/01/2018 08/31/2021 309,454.0
3200002220 3200002220 [JACOBS MATHAN Design Knowledge Company 10/01/2018 11/30/2019 155,700.0
3200002256 3200002256 [JACOBS NATHAN Inteligent Automation Inc 11/07/2018 06/12/2019 19,944.04
3200002301 3200002301 (JACOBS MATHARM MNovateur Research Solutions 11/15/2018 11/15/2020 29,503.0
3048112558 3210000234 |FINKEL RAPHAEL Mational Science Foundation 04/04/2016 07/31/2019 0.0
3048112558 3210000524 |FINKEL RAPHAEL Mational Science Foundation 02/17/2017 07/31/2019 0.0
3048112558 3210000672 |FINKEL RAPHAEL National Science Foundation 07/28/2017 07/31/2019 0.0
3200000666 3210000821 | TRUSZCZYMNSKI MIROSLA |National Science Foundation 12/22/2017 06/30/2019 0.0
3200001735 3210000836 | YANG RUIGANG Mational Institute of Food and Agriculture |02/15/2018 02/14/2021 0.0
3200001595 3210000860 | TRUSZCZYMSKI MIROSLA |University of Nebraska Omaha 04/16/2018 08/31/2020 0.0
3200001125 3210000868 |YU TINGTING Mational Science Foundation 06/01/2017 05/31/2022 0.0
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To save the
layout to the
variant. Find

Master Data Index for Grant
(Er [T 1= 1 active

Object
the layout on p— S fo 3995555595 =]
the screen Grant Group
that the Company Code UEOD to H
variant was Sponsor to
setup.
Parameters
Internal Reference to H
Click on the External Reference to
. o
m | | | Created on to -
L|J t p € Last Modified on to
Se eCtlon Valid from Date to
Valid to Date to
bUtton ) to Lifecycle Status Isele to IEI
pull up list of
Responsibilities
layouts.
Responsibility Type
HR Planning Object Type
Object ID
ALV
Layout SL RCCT 45—
Find the
saved layout | [=]
and dOUbIe | | Layouat Layout description & % ? EN E
CIICk on It tO SSTRATUOS VIEW| life and user status view ¥
select that 1 | F/YERR-END List of grants review data for reporting|e#
I t | | 5L sHOD4O 2H040 Rctiwe Rccounts ¥ e
ayout. 1 | S BCCT New Rccount Budit ) e
| |sn. nocT2 Closed RAccount Rudit o o
SI. ACCT3 Mass Status | o
5L TRRACING JV Tracing | o
SL. HORKLORD | FL Workload Data ¥ o
|
|
I
1
b
=]
[~]
o 83 &S Y HECE E R
The layout ALV
has been Layout SL sH04q|
changed.

10
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To have this
layout be the
default layout
for the
variant, the
variant would
need to be
saved again.
Click on the
save button
twice. The
warning
message will
appear since
the variant is
protected.

Click yes to
save the
variant.

Overwrite variant

Mo

When the
variant is now
selected, the
layout is
saved.

Master Data Index for Grant

L [ 120 1 active

Object
Grant 3000000000 35999999999
Grant Group
Company Code UKOD to
Spaonsar to
Parameters
Internal Reference to
External Reference to H
Created on to ﬂ
Last Modified on to
Walid from Date to
Valid to Date to
Lifecycle Status 15616 to
Responsibilities
Responsibility Type
HR Planning Object Type
Object ID
ALV
Layout SL EHO40
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Helpful Hints

Any variant or layout may not be protected. If any change is made to either, the
recommendation is to save as a new variant or layout. If the variant or layout is
over written, the original variant or layout cannot be recreated.

Most reports can be uploaded to excel for users to be able to create templates for
reporting.
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