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HUMAN RESOURCES 

Employee List Report  

Purpose 

The Employee List report can be used to provide a list of active University employees 
and their current primary organizational assignment information as stored in IT 0001 
Org Assignment. 

Report Output 

The generated report lists employee's personnel number, name (last name first name), 
employee group and subgroup, position number, position title, organizational unit 
number and name and personnel area. 

Menu Path 

Use the following menu path(s) to begin this transaction. 

SAP Menu: 

 Human Resources  Information Systems  Personnel Management 
 Personnel Administration  Standard Reports  Employee List 

 Information Systems  Human Resources  Personnel Management 
 Personnel Administration  Standard Reports  Employee List 

Transaction Code: 

Y_UNS_69000002 

Helpful Hints & Reminders 

When using a field definition table, use the following guidelines for reading the 
R/O/C column: 

         R = Required 

         O = Optional 

         C = Conditional 
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Procedure 

1.       Start the transaction using the menu path or transaction code. 

EE Listing

 

  

2.       Click  (Get Variant) or from the menu bar, follow menu path: Goto  Variants
 Get... 
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EE Listing

 

3.       A Find Variant pop-up box will appear. 

Find Variant 

 

4.       In the Created by field, delete your userid. 

5.       Click  (Execute). 

6.       A variants pop-up box will appear. 
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ABAP: Variant Directory of Program

 

7.       Scroll down to find your campus. Click on campus variant name and 
click  (Continue). 

EE Listing
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 8.       Click  (Execute). 

EE Listing

 

 9.       Click  (Back),  (Exit) or  (Cancel) to exit the report. 

10.     You have completed this transaction. 


