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Section 1 

Area 1 Liaisons - 561-989-7561 (PX87561) 

Annmarie Dilbert-Giddings 
Joe Peccia 

Area Z Liaisons - 561-804-3Z46 (PX83Z46,l 

Bonnie Plucinski 
JeTawn Shannon 

Area 3 Liaisons - 561-996-4900 (PX44900) 

Viviane Ross 
Maria Vaughan 

Area 4 Liaisons - 561-494-1500 (PX815QO) 

Patricia Pennel 
Katrina Grainger 

Area 5 Liaisons - 561-681-3765 (PX4376S) 

Amy Dujon 
Nina Dimke 

Home Education Liaison - 561-434-7458 (PX4 Z4581 

Beth Gillespie 

Dis trict Contact - 561-434-8881 

June Eassa 



Section 2 

PROCEDURES 



Truancy Procedures 

Definition of Habitual Truant: A student who has 15 unexcused absences within 90 calendar 
days with or without the knowledge or consent of the student's parent [FL Statute 1003.21(8)J. 

School Level Interventions (F.S. 1003.26) 

Complete steps 1- 6 BEFORE completing Truancy Referral PBSD (Form 1462) 

1. The teacher of record MUST report to the pri nci pal/des ignee along with evjdence o(Qreyjolfs 
attempts at contact. and/Or reqsQl1sio[ /lon-attendan ce !Jiven by the parel1t: 

a. Names of s tudents who have incurred 5 unexcused absences with in a calendar month, 
absences for which th e reason is unknown, or 10 absences within 90 ca lenda r days 

2. The principal/designee SHALL contact parent by te lephone, e-mai l, or letter to determine the 
reason for each unexcused absence where the reasons are unknown (sample school ~ in 
Truancy Procedures Manual). 

3. When determined that the absences indicate a pattern of nonattendance without 
documentation, the principaljdesignee SHALL refer the case to the School Based Team. 

4. The School Based Team reviews the case. If the School Based Team finds a pattern of non
attendance, a letter is sent to the parent/guardian requesting a meeting with the parent 
(sample schooll.e..tIfi in Truancy Procedures Manual). 

5. The School Based Team (3 Professionals) meets with the parent to discuss resolution of the 
attendance problem. The School Based Team SHALL implement interventions that best 
address the problem(s) including but not withstanding: 

~ frequ ent communica tion with the teacher and family; 
~ attenda nce contracts; 
~ changes in the learning environment; 
~ mentoring, counseling, tutoring, including peer tutoring; 
~ placement into different classes; 
~ referral to other agencies for family services; 
~ information about alternative methods of education (Le. virtual, home or charter 

school) 

No Cost Counseling: Youtl1 Services Bureau (561) 625-2520 and Children's Hom e Society 
(561) 868-4300. 



***The meeting is documented on the School Based Team Meeting Form (PBSO 2228) 

*** If the school needs assistance conducting the School Based Team or has questions 
about a student s ituation, please ca ll you r Area Truancy Liaison for ass ista nce. 

6. If intervent ions a re in place a nd working, NO REFERRAL needs to be completed. 

7. After the interventions have been diligently put in place and implemented within 30 days, and 
there continues to be undocumented, unexcused attendance concerns (i.e. up to 15 absences) the 
Attendance Team completes Form PBSD 1462 and sends the referral to the appropriate Area 
Truancy Liaison. All parental contacts/responses and intervention activities must be 
documented (ch ecked oln on tl.e /orm. 

District Level Interventions 

1. On receipt of the Attendance Referral (Form PBSD 1462), Area Truancy Lia isons wi ll 
provide the fo llowing interventions according to the needs of the student: 

)- Confere nce with referring school/ principal or designee 
)- Conference with student/pare nt/guardian 
):> Agency referra l, if appropriate 
)- Notice of Nonattendance Letter from the Distri ct Office sent to parent/guardian 
):> Monitor attendance and parent/guardian's compliance with 

recommendations/interventio ns 
};;- Recommend an Educational Alternative 

If District Level Interventions are Unsuccessful 

1. Area Truancy Liaison completes their portion of the Truancy Referral Packet and forwards to 
the DIJ-ClNS/FINS (Department a[juvenile justice - Children In Need a[Services/Family In Need 
afServices) provider for services. 

2. The DJj -C INS/FINS provider schedules a Truancy Case Staffing for those students who 
co ntinue to exh ibi t truant behavior. 



Section 3 

POLICIES AND 
STATUTES 

School Board of Palm Beach County, Rule 5.09 
Excerpts from: Florida Statute 1002.01, Florida Statute 1003.02(8), Florida Statute 

1003.01(13), Florida Statute 1003.21, Florida Statute1003.23, Florida Statute 1003.24, 
Florida Statute 1003.27 

Florida Statute 1003.26 in its entirety 



RULES OF THE SCHOOL BOARD OF PALM BEACII COUNTY, FLORIDA 

Title 6Gx50 
Chapte r 5. Pupil Pe rsonnel 

Section 5.09 

Policy 5.09 Enforcement of School Attendance 

1, School attendance is the direct responsihili,ty of parent(s)Jguardian(s) a nd students. 
Except as provided in Section 1003.24, Fla. Stat. and State Boa rd of Ed ucation Rule 6A-
1.09513, all students are expected to attend school regularly and to be on time for classes 
in order to benefit fro m the instructional program and to deve lop habits of punctua li ty, 
self-discipline, a nd responsibility. 

2. It is the po licy of the School Board that schools respond in a timely manner to unexcused 
absences through a letter mailed to the home and/or telephone ca ll s. 

3. It is the responsibili ty of the pa rent(s) /guardia n(s) of each student to justify the absence 
of the student. The justification will be evaluated based on the adopted School Board 
definition that defines "excused" and "unexcused" absences. 

a. An "excused" absence is 

i. Student iIIness-- If a student is continually s ick a nd repeated ly absent fro m 
school, he or she must be under the supervision of a physician in order to 
receive an excuse from attendance. 

ii. Medical appointment 

Ill. Death in the family 

iv. Observance of a religiOUS holiday or service that is recognized as such by all 
members of the faith. 

v. Subpoena by law enforcement agency or mandatory court appearance. 

vi. Other individual student absences beyond the control of the parent or 
student, as determined a nd approved by the Principal or the Principal's 
deSignee. 

b. An "unexcused" absence is any absence that does not fa ll in to one of the above 
excused absence categories. Each school in the District must dete rmine if an 
absence or tard iness is eXCLIsed or un excused according to the cr iteria estab li shed 
by the Board, within this Policy. 

4. The school centers shall track the excused and unexcused absences in the District's 
computer system. 



5. In the case of an unexcused absence from school or an absence for which the reason is 
unknown, the Principal (or des ignee) must contact the home in a timely manner to 
prevent the development of a pattern of non-attendance. 

6. Each school Principal shall implement the steps enumerated in Section 1003.23 (1), Fla. 
Stat. to ensure regular school attendance. If the ch ild does not comply with efforts to 
enforce school attendance, the Superintendent may file a truancy petition pursuant to 
Section 984.151., Fla. Stat. 

7. Each student will be required to attend classes one hundred and eighty (100) days each 
school yea r. 

8. All school related trips which a re authorized by the principal are not considered absences 
und er this Policy. Th e school related trips should be those which relate to the curriculum. 

Florida State Statutes 

Important Excerpts from State Statutes dealing with Attendance 

FIQrida Statute 1002.01 (Excerpt) 

HOME EDUCATION PROGRAM 

A "home edu cation progra m" means the sequentially progress ive instruction of a student 
directed by his or her parent in order to satisfy the attendance requirements of Florida Statute 
1002.41,1002.21 (1). The district' s home edu cation program incl udes students age-appropria te 
for kinde rgarten through age 18. 

"' '''''' Home education instru ction is overseen by the Home Education Office (561-434-8052). The 
web s ite is www.paimbeachschools.org/ HomeEducat jon . School Board Policy 8.14, entitled 
Home Ed ucation Program, contains further information regarding rules a nd regulations for Home 
Education students. 

Florida Statute 1003.02 (8) (Excerpt) 

HABITUAL TRUANT 

"Habi tual Truant" means a student who has 15 unexcused absences within 90 calendar days, with 
or without th e knowledge or consent of the student' s parent, is subject to compul so ry school 
attendance under sections 1003.21(1) and (2) (a), and is not exempt under s. 1003.21 (3) or s. 
1003.24 or by meeting the cr iteria fo r any other exemption specified by law or rules of the State 
Board of Education. 



***Such a student must have been the subject of the activities specified as ss. 1003.26 and 
1003.27 (3). without resultant successful remediation of the truancy problem before being dealt 
with as a child in need of services according to the provision of chapter 984. 

Florida Statute 1003.01 (13) (Excerpt) 

"Regular school attendance" means the actual attendance of a student during the school day as 
defined by law and rules of the State Board of Education. Regular attendance within the intent of 
s. 1003.21 may be achieved by attendance in: 

1. A public school supported by publ ic funds; 

2. A parochial, religious, or denominational school; 

3. A private school supported in whole or in part by tuition charges or by endowments or 

4. A home education program that meets the requirements of Chapter 1002; or 

5. A private tutoring program that meets the requirements of Chapter 1002. 

Florida Statute 1003,21 (Excerpt) 

Subsection (1)(a)1. All children who have attained the age of 6 years or who will have attained 
the age of 6 years by February 1 of any school year or who are older than 6 years of age but 
who have not attained the age of 16 years, except as otherwise provided, are required to attend 
school regularly during the entire school term. 

Subsection (2) Children who will have attained the age of 5 years on or before September 1 of the 
school year are eligible for admiss ion to public kindergarten during the school year under rules 
prescribed by the school board. 

Subsection (3)(c) A child who attains the age of 16 yea rs during the school year is not subject to 
compulsory school attendance beyond the date upon wh ich he or she attains that age IF the child 
files a formal declaration of intent to terminate school enrollment with the district school board. 
The declaration must acknowledge that terminating school enrollment is likely to reduce the 
student's earning potential and must be signed by the student and the student's parent. The 
school distr ict must notify the s tudent's parent of the student's declara tion of intent to terminate 
school enrollment. (Form PBSD 1055) 

Subsection (2)(0 Homeless children, as defi ned in s. 1003,01. must have access to a free pub lic 
education and must be admitted to school in the school dist rict in which they or their families 
live. School districts shall assist homeless children to meet the requirements of subsect ion (4) 
and s. 1003,22, as well as local requirements for documentation. 



Subsection (3) Students within the com pul sory attendance age limits that hold a va lid Certificate 
of Exemption. which has been issued by the superintendent, shall be exempt from attend ing 
school. A Certificate of Exemption shall cease to be valid at th e end of the school year in which it 
is issued. 

Florida Statute 1003.23 (Excerpt) 

Subsection (1) The attendance of all public K-12 school studen ts shall be checked each school day 
in the manner prescribed by ru les of the State Board of Education and recorded in the teacher's 
registe r or by some approved system of recording attendance. 

Su bsection (2) All offic ials, teachers, and other employees in public, parochial, re ligious, 
denominational, and private K-12 schools, including private tutors, sha ll keep all records and 
shall prepare and submit promptly all reports that may be required by law and by rules of the 
State Board of Education and district school boards. The enrollment register shall show the 
a bsence or attendance of each student enrolled fo r each school day of the yea r in a ma nner 
prescribed by the State Board of Education. The register shall be open fo r the inspection by the 
des igna ted school representative or the distr ict school superin tendent of th e district in which the 
school is located. Violations of the provisions of this section shall be a misdemeanor of the 
second degree, punishable as provided by law. This section shall not apply to home education 
programs provided by s. 1002.41. 

Florida Statute 1003.24 (Excerpt) 

Pa rents responsible for a ttendance of childre n; attendance policy. Each parent of a chi ld 
within the compulsory attendance age is responsible for the child's school attendance as required 
by law. The absence of a student from school is prima facie evidence of a violation of this sectio n; 
however, criminal prosecution under this chapter may not be brought agai nst a parent until the 
provisions of s. 1003.26 have been compli ed with. A parent of a student is not responsible for the 
student's non-attendance at school under any of the fo llowing conditions: 

1. WITH PERMISSION The absence was with permission of the head of the school; 

2. WITHOUT PERMISSION The absence was without the parent's knowledge, consent, or 
connivance, in which the student sha ll be dealt with as a dependent child; 

3. FINANCIAL INABILITY The parent was unabl e finan Cially to provide necessary clothes 
fo r th e student, which inability was reported in writing to the superintendent prior to the 
open ing of school or immed iately after the beginning of such inability, provided that the 
va lidi ty of any claim for exemption under this subsection shall be dete rmined by the 
dist rict school superintendent subject to appeal to the dist rict school board; or 

4. SICKNESS; INJURY, OR OTHER INSURMOUNTABLE CONDITION 
Attendance was impracticable or inadvisable on accou nt of s ickness or injury, attested to 
by a wri tten statement of a licensed practicing phys icia n, or was im practica ble because of 



some other stated insurmountabl e condition as defined by rules of the State Board of 
Education. If a student is continually sick and repeatedly absent from school, he or she 
must be under the supervision of a physician in order to receive an excuse from 
attendance. Such excuse provides that a student's condition justifies absence for more 
than the number of days perm itted by the district school board. 

Each dis trict school boa rd sha ll es tablish an attendance policy that includes, but is not limited to, 
the required number of days each school year that a student must be in attendance and the 
number of absences and tardiness after which a statement explaining such absences and 
tardiness must be on fil e at the school. Each school in the district must determine if an absence 
or tard iness is excused or unexcused according to criteria established by the district school 
board. 

Florida Statute 1003.26 (Entirety) 

Enforcement of school a ttendance.--The Legislature finds that poor academic performance 
is associated with nonattendance and that school districts must take an active role in 
promoting and en forcing attendance as a means of improving student performance. It is the 
policy of the state that each distri ct school superintendent be responsible for enforcing school 
attendance of all students subject to the compulsory school age in the school district and 
supporting enforcement of school attendance by local law enforcement agencies. The 
responsibility includes recommending policies and procedures to the district school board that 
require public schools to respond in a timely manner to every unexcused absence, and every 
absence for which the reason is unknown, of students enrolled in the schools. District school 
boa rd poliCies shall requ ire the parent of a student to justify each absence of the student, and 
that justification wi ll be evaluated based on adopted district school board policies that define 
excused and unexcused absences. The policies must provide that publi c schools track excused 
and unexcused absences and contact the home in the case of an unexcused absence from 
school, or an absence from school for which the reason is unknown, to prevent the 
development of patterns of nonattenda nce. The Legis lature rinds that early intervention in 
school attendance is the most effective way of producing good attendance habits that will lead 
to improved student learn ing and achievement. Each public school shall implement the 
following steps to promote and enforce regu lar school attendance: 

(1) CON TACT. REFER, AND ENFORCE." 

(a) Upon each unexcused absence, or absence for which the reason is 
unknown, the school principa l or his or her designee shall contact the 
s tudent' s parent to determi ne the reason for the absence. If the 
absence is an excused absence, as defined by district school boa rd 
policy, the school shall provide opportunities for the student to make 
up assigned work and not receive an academic penalty unl ess the 
work is not made up within a reasonable time. 



(b) If a student has had at leas t five unexcused absences, or absences 
for which the reasons are unknown, within a calendar month or 10 
unexcused absences, or absences for whi ch the reasons are 
unknown, within a 90-calendar-day period, the student' s pri mary 
teacher shall report to the school principal or his or her designee that 
the student may be exhibiting a pattern of nonattendance. The 
pr incipal sha ll , unless there is clear evidence that the absences are 
not a pattern of nonattendance, refer the case to the school 's child 
study team to determine if early patterns of truancy are developing. 
If the child study team finds that a pattern of nonattendance is 
developi ng, whether the absences a re excused or not, a meeting with 
the parent must be sched uled to identi fy potential remedies, and the 
principal shall notify the district school superintendent and the 
school dis trict contact for home education programs that the 
referred student is exhibiting a pattern of nonattendance. 

(c) If an ini tial meeting does not resolve the problem, the child study 
team shall implement the following: 

1. Frequent attempts at communication between the teacher and the family. 
2. Eva luation for alternative education programs. 
3. Attendance contracts. 

The child study team may, but is not req uired to, implement other interventions, including 
refe rral to other agencies for family services or recommendation for filing a truancy petition 
pursuant to s. 984.151. 

(d) The child study team shall be dil igent in facilitating interven tion 
services and shall report th e case to the district school 
superintendent only when all reasonable efforts to resolve the 
nonattendance behavior a re exhausted. 

(e) If the parent re fuses to participate in the remedial strategies 
because he or she believes that those st rategies are unnecessary or 
ina ppropriate, the parent may appeal to the district school board. 
The district school board may provide a hea ring officer, and the 
hearing officer shall make a recommendation fo r final action to the 
dis trict school boa rd. I f the district school board 's final determination 
is that the strategies of th e child study tea m are appropriate, and the 
parent still refuses to participate or cooperate, the distri ct school 
superi ntendent may seek crim inal prosecution for noncompliance 
with compulsory school attendance. 

(f)1 . If the parent of a child who has been identified as exhi biting a 
pattern of nonattendance enrolls the child in a home ed ucation 



program pursuant to chapter 1002, the district school 
superintendent shall provide the parent a copy of s. 1002.41 and the 
accountability requirements of this paragraph. The district school 
superintendent shall also refer the parent to a home education 
review committee composed of the dis trict contact for home 
education programs and at least two home educators selected by the 
parent from a district li s t of all home educators who have conducted 
a home education program for at least 3 years and who have 
indicated a wi llingness to serve on the committee. The home 
ed ucation review committee shal l review the portfo lio of t he s tudent, 
as defined by s. 1002.41. every 30 days during the dis trict's regular 
school te rms until the committee is satisfied that the home education 
program is in compliance with s. 1002.41(1)(b) . The first portfolio 
review must occur within the first 30 calendar days of the 
establishment of the program. The provis ions of subpa ragraph 2. do 
not apply once the committee determines the home education program 
is in compliance with s. I002.41(1 )(b). 

2. If the parent fail s to provide a portfo lio to the committee, the 
committee sha ll notify the district school superi ntendent. The district 
school superintendent shall then terminate the home education 
program and require the parent to enroll the child in an attendance 
option that meets the definition of "regu lar school attendance" under 
s. 1003.01(13)(a), (b), (e), or (e), with in 3 clays. Upon termination of 
a home education program pursuant to this subparagraph, the parent 
shall not be eligible to reenroll the child in a home education 
program for 180 calendar days. Failure of a parent to enroll the child 
in an attendance option as required by this subparagraph after 
termination of the home education program pursuant to this 
subparagraph shall constitute noncompliance with the compulsory 
attendance requirements of s. 1003.21 and may result in criminal 
prosecution under s. 1003.27(2). Nothing contained herei n shall 
restrict the abi li ty of the district school superintendent. or the ab ili ty 
of his or her deSignee, to review th e portfolio pursuant to s. 
1002.41(1)(b). 

(g) If a student subject to compulsory school attendance wi ll not 
comply with attempts to en force school attendance, the parent or the 
district school superi ntendent or his or her designee shall refer the 
case to the case staffing committee pursuant to s. 984.12, and the 
district school superin tendent or his or he r designee may file a 
truancy petition pursuant to the procedures in s. 984.151. 

(2) GIVE WRITTEN NOTICE.--



(a) Under the direction of the district school superintendent, a 
designated school representative shall give written notice that 
requires enrollment or attendance within 3 days after the date of 
notice, in person or by return· receipt mail, to the parent when no 
valid reason is found for a student's non·enroll ment in school. If the 
notice and requirement are ignored, the designated school 
representat ive shall report the case to the district school 
superintendent, and may refer the case to the case staffing 
committee, es tablished pursuant to s. 984,12. The district school 
superintendent shall take such steps as are necessary to bring 
cr iminal prosecution agai nst the parent. 

(b) Subsequent to th e activities required under subsection (1), the 
district school superintendent or hi s or her designee sha ll give 
wri tten notice in person or by return· rece ipt mail to the parent that 
criminal prosecution is being sought for nonattendance. The dist rict 
school superintendent may file a truancy petition, as defin ed in s. 
984.03, following the procedures outlined in s. 984.151. 

(3) RETURN STUDENT TO PARENT.--A designated school representative may visit the home or 
place of res idence of a student and any othe r place in which he or she is likely to find any 
student who is required to attend school when the student is not enro lled or is absent from 
school during school hours withou t an excuse, and, when the student is found, shall return the 
student to hi s or her parent or to the principal or teacher in charge of the school, or to the 
private tuto r from whom absent, or to the juvenile assessment center or other location 
established by the district school board to receive students who a re absent from school. Upon 
receipt of the student, the pa rent shall be immed iately notified. 

(4) REPORT TO APPROPRIATE AUTHORITY.--A designated school representa ti ve shall report 
to the appropriate authori ty designated by law to receive such notices, al l violations of the Child 
Labor Law that may come to his or her knowledge. 

(5) RIGHT TO INSPECT.··A deSignated school representative shall have the right of access to, 
a nd inspection of, establishments where minors may be employed OJ' detained only for the 
purpose of ascerta ining whether students of compulsory school age are actually employed 
there and are actually working there regularly. The designated school representati ve shall, if he 
or she finds unsatisfactory working cond itions or violations of the Child Labor Law, report his 
or her findings to the appropriate authority. 

Florida Statute 1003.27 (Excerpt) 

(OUI't procedul'e and penalties. Tbe circuit court has original and exclusive jurisdiction of all 
proceedings against, 01' prosecutions of, students, under the provisions of this part. 



A parent who refuses or fail s to have a minor student who is unde r his or her control attend school 
regularly, or who refuses or fa ils to comply with the requirements in subsection (3), commits a 
misdemeanor of the second degree, punishable as provided in s. 775.082 or s. 775.083. 

In addition to any other authori zed sanctions, the court shall order a student foun d to be a hab itual truant 
to make up all school work missed and may order the student to pay a civ il penalty, based on the s tudent's 
ab ili ty to pay, for each day of school missed, perform up to 2S community service hours at the school, or 
parti cipate in counse ling or other services, as approp riate. 



Section 4 

NON-ATTENDANCE 
LETTERS 

School Letter # 1 for Excess ive Absences - Engli sh, Spa nish, Haitian Creole 
School Lette r # 2 for Unexcused Absences - Engli s h, Spanis h, Hait ian Creole 

School Letter # 3 for Attenda nce Parent Meeting - Engli sh, Spanish, Haitia n Creole 



SCHOOL LETTERHEAD - SAMPLE #1 

Date: 
Name: 

Address: 

Dear: ----------------------
Attendance in school is an important indica tor to school success. We are concerned with the 
pattern of attendance your child has exh ibited. 

This letter is to inform you that, as of the above date, has accumulated 
____ absences. Although some of these days may be excused, the number of absent days is 
excessive. 

Florida School Law requires that a student who is continually s ick and repeatedly absent from 
school, be under the supervis ion of a licensed, practicing physician, attested to by a written 
statement from the physician. Without the phys ician's written statement, the principal/designee 
may consider these absences unexcused. [F.S.I003.24] 

Pl ease provide the school with the appropriate docu mentation for these absences by 
___ --,-__ -,,-i n order that thi s matter be resolved. Thank you very mu ch for you r 
cooperation and involvement in your child's education. 

Sincerely, 

Name/Title 
School 

"A parent who refu ses or fails to have a minor child who is under his or her control attend school 
regularly, o r who refuses or fails to comply with the requirements in subsection (3), commits a 
misdemeanor of the second degree, punishab le as provided in s.77s.082 or s.77s.083. The continued or 
habitual absence of a minor child without the consent of the principal or teacher in charge of the school 
her or she atte nds or should attend, or of the tutor who instructs or should instruct him or her, is prima 
fa cie evidence of a violation of thi s chapter; however, a showing that the parent has made a bona fide and 
diligent effo rt to control and keep the student in school sha ll be an affirmative defense to any crimina l or 
other liability under this subsection and the court shall refer the parent and ch ild for counseling, guidance, 
or other needed services." [Florida State Statute 1 003.27 (7)(01)(1)(2)] 



All abscnces· Spanish I'er.s;on 

SCHOOL LETTERHEAD - SAMPLE #1 

Date: 
Name: 

Address: 
City, state, z ip code 

Estimado: _______________ _ 

La asistenc ia aclases es un importante indicador del exito escola r. Es par eso que nos preocupa el 
patr6n de asistencia a clases de su hijo(a). 

Esta carta es para informa rle que hasta la fecha, ---,------,---,----:-c- ha acumulado 
____ ausencias. Aunque a lgunas de estas sean justificadas, la ca ntidad de ausencias es 
excesiva. 

La ley de la Florida sabre la asistencia a cJases exige que un es tudia nte que este continua mente 
enfermo y fa lte a cJases con frecuencia, este bajo la supervisi6n de un medico can Iicencia y que 
es te practicando su profesi6n, ca n Ull ce rtifi co esc rito pOl' e l med ico. Sin dicho certifico, ei 
director(a) 0 ia persona des ignada pOl' este puede considerar estas ausencias como injustificadas. 
[Estatuto 1003.24de 10 Florida.] 

POI' favor, proporcionele a la esclleia dicha documentaci6 n a mas tardar para 
poder soluciona r este asunto. Muchas gracias pOI' s u cooperaci6n y participaci6n en la educaci6n 
de su hijo(a). 

Atentamente, 

Name/Title 
School 

"Los padres que reM/sell a deje ll de ellviar 010 escuela de lorma regular a un niiio que este bajo Sll cuidac/o, 0 

que reMsen a illcturlplan call los requisitos del illciso (3), cometel! 1111 delito mellor de segundo grodo 
costigado segul! se estipu/a ell/os estatutos 775.082 y 775.083 de /0 Florida. La ausellcia cOlltin!lo 0 habitual 
de till nirio s ill el COllselltimiellto del director 0 maestro ellcargado de 10 escllela a la que este asiste 0 debe 
asistir; 0 del tIItor que Ie esta illstruyelldo a que debe illstruirlo, es ulla ""ueba sujiciellte a primera vista de 10 
violacia" de este capftu/o. No obsta lite, si el tribunal de la jllrisdicci611 correspolldiellte comprueba que los 
padres hall hecho till es/uerzo de buella ley SOfl diligell tes para controlary Iwcer que eillilio permallezca ell 
10 escuela, eximira a los padres de cllalquier responsabilidoc/ pel/ol impuesta ell este inciso, y remitira a los 
padres y 01 IIilio para qlle reciball asesol'O l1Iiento, orientaci611 u otros servicios que seatl lIecesarios': 
(Estatuto 1003.27(7)(0)(1)(2) del <stado de la Florida]. 

The Department of Multicuttural Education Spanish Transl~tion Te~m cenifics Ihal thiS is a true and failhfullranslalion of lhe original docullIcnt -
(56 I ) 434-8620 - Deccmber 200') - SYO,)·1276 



Scheduling ptlrent mee/in,g due /0 obsellC:es - Creole I'enion 

SCHOOL LETTERHEAD - SAMPLE #1 

Dat: 
Non: 

Adres: 
Vii, Eta Zip KOd 

Ch.: _____________ _ 

Prezans nan lekel se yon endikate en potan pou s ikse nan lekel. Jan pitit ou a ap absan lekol la 
e nkyete nou. 

U~t sa a se pou enfome w, pou rive nan dat anwo a, pitit ou a genyen 
_--:-__ ,absans. Malgre gen kek nan jOll sa yo kote absans la kapab motive, kantite jOll absa ns 
yo depase. 

Lwa Jekol e ta Florid egzije pOll yo mete yon elev k ap malad toutan epi ki ap absan lekol toutan 
SO LI s ipevizyon yon dokte li sansye ki ap pratike epi dokte a dwe bay yon deklarasyon alekri ki 
ateste sa. Sa n deklarasyon alekri dokte a, direkte(tris)/ repreza ntan lekol la k a b detemine 
absans sa yo pa motive. [F.S.1003.24] 

Silvouple bay lekblla dokimantasyon apwopriye apati pOll rezolld pwoblem sa 
a. Mes i anpi l pou kolaborasyon w ak patisipasyon w nan edikasyon pitit ou a. 

Senseman, 

Non/Ti t 
Leko\ 

"Yon paron ki reftze OSIVO fayi pOll fe l imOlln mine ki allba konlwol Ii ale lekol regilyemall, OSIVO ki refize oSlVa fayi 
soumet Ii allbo egzijalls lIal1 so //seksyoll(3)a, kometyoll (Ieli dexyem dcgl'c ki pinisab jail/IVa s.77s.082 oswa s.77s.083 
mande 110. Absalls kOIlt'illyel oSlVa obityel yOIl timO/1II mille SCI/I konsontmon (/irekti! (tris) OSIVO plVofese (I1lc/wj /ekOf 
kote Ii ye a, OSIVO plVofese patikilye k ap anseye OSIVO ki l'a dIVe (Illseye timoull nail se evidans vyolasyon chapit sa a; 
sepondoll, yon prey ki mont-re paron Oil te te ok dilij(lns, yon cfo (le-bO n-fwo{ bono [ide) pOll kOlltlVofe ak kellbe eIev /a 
fckol op kOllsidere kom yon defans afima£if kont ncnpOt responsablite legal oSlVa lOt respollsablite ollbo souseksyoll sa a 
cpi tribinaf la ap rcfere pamll all ak tiT/WIlli 11011 PO/I yale fJf'OIl kO llsey oryoll£(lsyo n oSlVa lot sevis yo to gell bczlVcn ." 
ILwa Eta Florit! 100327 (7) (o) (l)(2)J 

Translatcd by thc Crcole 'i'ransl;.tiOIL TC;lrll of thc Multicultural Education DCI)aJ'lmcnt 5<:hool DiStriCi of I'alm Beach County Deccmbcr 2009· 

SY091276· Phone(561 ) 434 ·8620 



SCHOOL LETTERHEAD - SAMPLE # 2 

Da te: 

Name: 

Address: 

Dea r: _______________ _ 

Attendance in school is an im portant indicator to school success. We a re concerned w ith the 
pattern of attendance your child has exhibi ted. 

This letter is to inform you that, as of the above date, has accum ulated 
____ ,U NEXCUSED absences. 

Florida School Law requires that a student who is con tinually sick a nd repeatedly absent from 
school, be unde r the supervision of a licensed, practicing phys ician, attested to by a wri tten 
statement from the physician. Without the physicia n's wri tten statement. the pr inci pal/des ignee 
may consider these absences unexcused. [F.S.I003.24) 

Please provide the school with the appropriate documentation for these absences by 
______ :-in order that th is matter by resolved. Thank you ve ry much fo r you r 
cooperation a nd involvement in you r child's education. 

Sincerely, 

Name/Ti tle 
School 

"A pa rent who refuses or fails to have a minor child who is under his or her control attend school 
regu larly, or who refu ses or fails to comply with the requ irements in subsection (3), commits a 
misdemeanor of the second deg ree, pun ishable as provided in s.775.082 or s.775.083. The contin ued or 
habi tua l absence of a minor child wi thou t the consent of the princi pal or teacher in charge of the school 
her or she attends or shou ld attend, or of the tuto r who ins tructs or should instruct him or her, is pri ma 
fa cie evidence of a violation of thi s chapte r; however, a showing that the paren t has made a bona fi de and 
dilige nt effort to contro l and kee p the stude nt in school shall be an affi rmative de fense to any cri mina l or 
other liab ility under this subsection and the court shall refer the pa rent and ch ild for counse ling, guidance, 
or other needed serv ices." [Florida Sta te Statute 1003.27 (7)(a)(1)(2)1 



Unexcused absences · Spat/ish version 

SCHOOL LETTERHEAD - SAMPLE #2 

Date: 
Name: 

Address: 
City, state, zip code 

Estimado(a): _____________ _ 

La as istencia a cJases es un indicador importante del exito escolar. Es pOl' eso que nos preocupa el 
patr6n de asistencia a cJases de su hijo(a). 

Esta carta es para informarle que hasta Ja fecha, 
____ ausencias injllstificadas. 

ha aCllmlilado 

La ley de la Florida sobre la as istencia a cJases exige que un estudiante que este continua mente 
en fenno y falte a cJases con frec llencia, este bajo la supervision de un medico con licencia y que 
este practicando su profesion, con un certificado escrito por el medico. Sin dicho certificado, el 
director(a) 0 la persona designada par este puede consideral' estas ausencias como injustificadas. 
[Estatuto 1003.24 de la Florida.] 

Por favor, proporci6nele a la escuela dicha documentacion a mas tarda r para 
poder solucionar este asu nto. Muchas gracias par su cooperac ion y participacion en Ja educaci6n 
de su hijo(a). 

Atenta mente, 

Name/Title 
School 

"Los padres que rehusell 0 dejell de enviar a 10 esCtlela de forma regular a tm "ilia que este bajo su cuidado, a 
que relll/sell 0 illcllmp/an con los requisitos del illciso (3), cometell 1111 de/ito mellor de segulldo grado 
castigado segtlll se estipula ell los estatt/tos 775.082 y 775.083 de 10 Fiorillo. La ollsellcio cOlltj'llla 0 babitflal 
de utI lIi,io sill el consentimiellto del director 0 maestro ellcargoclo de /a esCtlela a 10 que este asiste 0 debe 
asistir; 0 del tutor que Ie estO ;IIstruyelldo 0 que debe il/strt/ir/o, es tlIIO pruebo slIjiciellte a primera vista de /a 
violacioll de este capitulo. No obstante, si el tribullal de 10 jllrisdicciotl correspolldiente comprlleba que los 
padres hall hecho 1111 es!uerzo de bllella fe y SOli diligelltes para controlary !'(lCer qlle el II;fio permallezca ell 
10 esCtlela, eximira a los padres de Ctlalqllier respollsabilidad pella! impllesta ell este illciso y relllitira a los 
padres y 01 lIiilO para que reciball asesoramiellto, orienta cion /I otros servicios que seaT! necesorios". 
(EstaMo 1003.27(7)(0)(1)(2) del Estodo de la Florida}. 



The Department of Multicultural Education Spanish Translat iOtl Team cert ifies that thiS is a tme and fa ithful translation orthe original document 
{56!) 131·8620 - Oe<embcr 2009 - SY09· !276 

Unexcused absences· Creole version 

SCHOOL LETTERHEAD-SAMPLE #2 

Oat: 
Non: 

Adres: 
Vii, Eta Zip KiJd 

Che: _______ _____ _ 

Preza ns nan lekel se yon endi kate enpotan pall si kse nan lekol. Jan pi ti t a u a ap absan lekol la 
enkyete nOli. 

U~t sa a se pall enfeme w ke, pOll rive fl ail da t anwo a, _______ _ pi tit au a genyen 
___ ABSANS KI PA MOTI VE. 

Lwa lekol eta Flor id egz ije pa ll mete yon e lev k a p malad toutan epi k ap absan lekel to utan sou 
si pevizyon yon dokte lisansye ki ap pratike, epi dokte a dwe bay yon dekla rasyon a lekri ki ateste 
sa. San dekla rasyon alekri dokte a, di rekte(t ri s)/ reprezanta n lekol la k ab detem ine absans sa yo 
pa motive. [F.S.l003.24] 

Sil vou ple bay lekel la dokima ntasyon apwopriye a pa ti pou rezoud pwoblem sa 
a. Mesi a npil PO ll ko labo rasyon w ak patis ipasyo n w nan ed ikasyon piti t Oll a. 

Sensema n, 

Non/Tit 
Lekol 

"YOII parall ki refize oswa fayi pOll fe timoun mine ki (mba kontwOf Ii ale lekol re9i1yeman, OSIVO ki reJize oSlVa fayi 
sOl/lllet Ii alll)(l egzijons 110/1 sOllseksyol/(3)a, Mmet YOIl deli dey-yem degre ki pinisab jan Iwa s. 775.082 OSIV(I s.775.083 
mOll(ie Ila. IIbs(lIIs kOlltillyel oswo abityel yon limolill mille san kOIlS{mtmoll dil·ekte (tris) oSlVa plVofese allc/wj lekOi 
kole Ii ye a, oSlVa plVofese potikilye k (II' onseye oswa ki to dwe ollseye timoUl) 11011 se evidallS vyo/asyoll c/wpit sa a; 
sepollc/oll, YOII prey ki monll"e partlll an te Ie ak eli/ijalls, yon efo ele·bOlI-!lVa( bOlla fide) pOll kontlVole ok kellbe eJev /0 
leMlop kO/lSidere kom yon defalls aJimoUf kont lIellpOt respolI.mbfite Icgal oswa IiJt rcsponsofJlite anfJa souscksyoll so a 
epi tribina//CI ap rcfere P(I/"CI I/ all (I k t imollil I/all POll y {lIe prall kOIl.~ey OIYOfltoSYOII OSlVa lOt sevis yo ta gell bezwell." 
{Lwll Eta Florid 1003.27 (7) (a) (1) (2)} 



SCHOOL LETTERHEAD - SAMPLE # 3 

Da te: 
Nam e: 

Address: 
City, Sta te Zip Code 

Dea r ________________ _ 

Consistent attendance in school is a crucial indicator of school success. Recently. we a re 
concerned that your child has missed instructiona l time in the classroom. Th us he/she may not 
be getting the buildi ng blocks necessary to master the standards for his/her subject level and 
grade leve l. 

This letter is to inform you that _______________ has accumulated ____ .absences. 

We are requesti ng your presence at an attendance meeting to discuss a plan to assist in reso lving 
barriers that interfere with your child 's attendance. Please cal l at ______ _ 
to sched ule a time that is convenient for you to meet a nd discuss your child's attendance. 

It is importa nt that you contact the school as soon as possible concerni ng this matter. 

We look forward to hearing from you to assist us in our efforts to prov id e your chil d with the best 
ed ucation. 

Sincerely, 

Name/Title 

"A parent \V11O refuses or fails to have a minor child \Vho is uncleI' his or her control attend school ,'cgufarly, or \Vho 
reftlses or fails to comply with the ,·cquiremellts ill subsection (3), com mits a misdemeanor of tile second degree, 
punishable as pmvided in 5.775,082 or s.77S.083. Tile continued or habitual absence of a minor child withollt the 
consent of the principal or teacher ill charge o[ the school he or slle attends or should attend, 0/" of the tutor who 
instructs or should instruct lIim or her, is prima facie evidence of a vi% tioll of this cfwpter; however. a SllO\Villg that the 
parent has made a bona fide and diligent effort to COlltrol alld kecp the studcnt ill school shaJllJe allll/firmative defellse 
to allY crimina/ or other fiability IlIIder this subsection (/lId tile court shall refer tile parent {llId child {or cOlillseling, 
gllidallce, or other needed services. ~ [Floric/a SUite Statute 100327 (7)(a){1 )(2)J 



SCll l!dulill!J porell! meeting rio to obsences· Sponish version 

SCHOOL LETTERHEAD - SAMPLE #3 

Date : 
Name: 

Address: 
City, state, zip code 

Est imado(a): ________ _ 

La asistencia regular aclases es un ind icador importa nte del exito escolar. Estamos preocupados 
debido a que recientemente su hijo(a) ha perdido horas de instruccion en el aula. POI' 10 tanto no 
es ta recibiendo la base necesaria para dominar los es tandares requeridos en su nivel y grado. 

Esta ca rta es para informarle que hasta la fecha, 
_____ ause llcias. 

ha acumulado 

Solicitamos su presencia e n una reuni6n pa ra d iscutir un plan que ayude a reso lve r los obstaculos 
que inte rfie rell con la asistencia de su hijo a la escuela. POI' fa vor, lIame a _________ _ 
al para programar un horario conveniente para listed en el que se pueda reunir y 
discutir la as istencia de su hijo. 

Es muy importante que se cOlTIunique con la escuela cuanto antes con relaci6n a este asunto. 

Esperamos su respuesta para que nos ayude en Il liestros es fu erzos pO l' proporciollarie a su hijo la 
mejor ed ucaci61l. 

Atentamente, 

Name/Ti tle 
School 

"I.os padres que re/llisen a dejen de ell viol' a la escue/a de lonna regular 0 lin lIiiio que esU} bajo Sll widado, 0 que 
relll/sell 0 illcllmplan COli los req/lisitos del illciso (3), cometell /III delil'o mellor (Ie segundo grO(lo castigado seglln .,'e 
estipufa ell los estat/lt'Os 775.082 y 775.083 de 10 Florida, La auSC"ciq COIIU"UO a habitual de 1111 nitra sin e/ 
consetltim iento del director 0 maestro enc(ltgodo (/e /(1 escue/a 0 /0 que este osiste 0 debe asistir'; a del tIItor que Ie esta 
instf'llyell(/a a que debe itlstruir/o, es 11110 ''''/leba su/icietlte a primera vista de 10 vio/aciotl de este copitlilo. No oiJstante, 
si e/ tribunal de /0 jl,,-isdicciotl correspotldienl'e comprueba que los padres han hecllo lit! eS/ller%a de iJuena / e y san 
diligetltes para COlltra/ar y hacer que e/ f/ iiio pemUltlelCO en /0 escuefo, eximira a los padres de cllolqllier 
responsabili(/ad IJet1Cl1 impllesta en este in ciso, y remiti/'a a los padres y (II niiio pora qlte recihotl (fsesoramicnta, 
orietltaci6t1 u oi t'as setvicios qlle sean lIecesarias ~, (Estatlll'O 100327(7)(0)(1)(2) del EslOl/O de /a Flarida}. 

The l)elhlrtment of Multicultural Education Spanish Transl~tion Team certifies 111M this is a true and fai lhfultranslation oflhe original document 
(561) 434·8620 - Dece mber 200') - SYO')·1 276 



All absences - Creale version 

SCHOOL LETTERHEAD - SAMPLE #3 

Oat: 
Non: 

Adres: 
Vii, Eta Zip Kad 

Che -----
Preza ns konsistan yon elev nan lekol se yon endikate esansyel ke timolln na n ap gen s ikse na n 
le kel. Pandan denye jOll sa yo, nOli enkyete pOll pitit Oll a ki rate Ie enstriksyon nan klas la. 
Konsa Ii kab pa resevwa nosyon de baz ki nesese pOll I met rize es tancia pOll nivo sije ak klas Ii. 

Le t sa a se pO ll e nFe me w _______ -Igenyen ___ absans. 

Nap ma nde pOll vin nan yon rey inyon SOli prezans/absans pOll nOli k ab di skite yon plan k ap ede 
nOli rezoud difi kil te ki enteFere ak prezans pitit ou a nan klas. Sil vouple re le nan 

pOll fikse yon Ie ki konvenab pou ou pOll nOll rankontre epi di skite 
prezans/absans pitit ou a. 

Li enpotan pOll ko ntakte lekol la osito pos ib konsenan pwoblem sa a. 

NOll espere jwenn repons ou avan lontan pOll kab ede nou nan efe n ap Fe pou bay piti t Oll a yon 
meye edikasyon. 

Senseman, 

Non/Tit 
Lekbi 

"Yon paron ki rejize oswa fayi pOll fe t imoli ll mine ki ell/bo kontwolli ale lekOl regilyemoll, oswa ki reflze OSWCl fayi 
SOllmetli allba egzijellls nail souseksyoll(3)o, kometyoll deli dezyem c/egre ki pillisOb jllll/WO s.77S.082 OSIVO 5.775.083 
melllele Ila. Absalls kOIlUllyel OSIVO abityef YOll limol/II mine SOIl kOllsoniman direkM (iris) OSWll pwofese ollclloj lekof 
kole Ii ye 0 , OSIVU pwofese /JCllikifye k ap allseye OSlVlI ki to clIVe allseye t imOll1l 11011 se evie/allS vyo /asyon chapit sa a; 
sepallc/an, yon prey ki mOlllre parall all te fe ak (lilijellls, yOIl efo (le-MII-flVa (bona fide) pOll kontwofe ak kellbe eM." fa 
lekol ap kOl/sidere kom yon de/elliS afimatif kOllt lIell/Jot respollsoblite legal oswo /Ot respollsab lite allba sOllseksyon .Wl (I 

epi trib illalla ap re/ere paral! Oil ok timOUII 11011 {JOII y ale PI'(I11 kOllsey, OIyellltasyoll, oswo lot sevis yo to gell bezwen." 
{Lwo Eta Florid 1003.27 (7){a)(J){2)J 

T"'nsla t"<l by th .. (,,,,,I. Tran. bt;<>n TN'" o f Ih~ Muiticultu",1 Edu~~I ;on IJ<I'~' h"cnl Schooillimk . o f " . Im [J~ach Coum y O.,..~",b('r 200'.1 . SYII'.I 1216 - I 'hon~ (S61) . )4·1:162(/ 



SCHOOL DISTRICT 
PALM BEACH COUNTY, flORIDA 

R" ______ _ 
0 .0 .• ' _____ _ 

Dear Home Education Parent, 

Home Education records indicate that has been withdrawn from the Home Education program for 

fa ilure to meet the req uirements of an annua l eva lu ation. It is the duty of the School District to ensure that aU 

parents/children comply with the MANDATORY compulsory attendance laws enacted by the Florida Legislature: 

Fl orida Statutes 1003.24(41 : 

Florida School law requires that a st udent, who is continually sick and repeatedly absent from school. 

be under the supervision of a licensed practicing physician, attested to by a written statement from 

the physician. 

Florida Statutes §l003.26 "Enforcement of SchoQI Attendance:" 

It is the policy of the state that the superintendent of each school dist rict be responsible for enforcing 

school attendance of all children and youth subject to the compulsory school age in the school district. 

Florida Statutes §1003.27(71 (aHll: 

Sincerely, 

A p,l renl 0 '· lega l gUllrdhlll who rcruses or fail s to have a child who is under his or her 
eonlrol attend school regu larl)', or who rcruses or fails to co mply with the req uirements in 
subsection (3), com mits a misdem ea nor of t he second deg r('{', llunish:lble in F.S. § 775.082 
or F.S. § 77S.083As required by Flor ida S ta tu tes, w ithin three days of th is w ritten notice, 
your ch ild shall be enro lled in a pub lic, p riva te or parochial schoo l and rema in in 
attendance. If you are te rminfltin g enro ll ment in the Home Ed ucfl tion prog r,ltn, plcflse 
comple te the enclosed form and Sllbmit· it to the ir office. If yom intent is to re-enro ll 
your chil d in Home Ed ucflt io ll, the p roper d ocumenifl tioll mus t be su bmitted. If you 
have qu estions or n('('d assista nce regflrd ing Ihis, please ca II the Home Education office 
at (561) 434-8052. 



Section 5 

PBSD FORMS 
PBSD 1051 Con ference Notes 

PBSD 1462 Student Trua ncy Referral 
PBSD 2228 Student Schoo l Based Team Meeting Report 

PBSD 2224 Student Truancy Attendance Agreement 
PBSD 2223 Student Truan cy Telephone Reco rd 





THE SCHOOL DISTRICT OF PALM BEACH COUNTY 

Conference/Staffing Record 

Do nol exceed the space provided. If more space is needed, complete and attach a second form. Place 
completed record in appropriate student folder. 

Sludenl lD # First Name I Mol. I Last Name 

OOB S" IGrade I School loatH 

Purpose of the Meeting IL ____________________________ ---.J 

Participants (initial next to name on printed copy) 

Name and Tille Name and Title 

Discussion (Do not exceed space provided) 

Conclusion and Recommendation (Do not exceed space provided) 

PBSO 1051 (Rev. 0811012009) ORIGINAl - Student's folder COpy - ParenUGuardian 





~1 THE SCHOOL DISTRICT OF PALM BEACH COUNTY 

~ ... ~: Conference/Staffing Record 

srUOE'lTNUMBER 

""" 
Conlinuation of discussion, closure and recommendation narrative. Allach to page 1 of the Conferen ce Record (PBSO 1051). 

DISCUSSION 

CONCLUSION/RECOMMENDATIONS 
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Truancy Procedures 

Definition of Habitual Truant: A student who has 15 unexcused absences within 90 calendar days 
with or without the knowledge or consent of the student's parent [FL Statute 1003.21(8)). 

School Level Interventions (F.S. 1003.26) 

Complete steps 1 - 6 BEFORE completing Truancy Referral (PBSD Form 1462) 

1. The teacher of record MUST report to the principal/designee along with evidence of previous 
attempts at contact. and/or reasons for ooo-attendance given bv the parent: 

a. Names of students who have incurred 5 unexcused absences within a ca lendar month , 
absences for which the reason is unknown, or 10 absences within 90 calendar days. 

2. The principal/designee SHALL contact parent by telephone, e-mail, or letter to determine the 
reason for each unexcused absence where the reasons are unknown (sample school ~in 

Truancy Procedures Manual). 

3. When determined that the absences indicate a pattern of nonattendance without documentation, 
the principal/designee SHAll refer the case to the School Based Team. 

4. The School Based Team reviews the case. If the School Based Team finds a pattern of non
attendance, a letter is sent to the parenVguardian requesting a meeting with the parent (sample 
school /etter in Truancy Procedures Manual). 

5. The School Based Team (3 Professionals) meets with the parent to discuss resolution of the 
attendance problem. The School Based Team SHALL implement interventions that best address 
the problem(s) including but not withstanding: 

frequent communications with the teacher and family; 
attendance con tracts; 
changes in the learning environment; 
mentoring, counseling, tutoring, including peer tutoring; 
placement into different classes; 
referral to other agencies for family services; 
information about alternative methods of education (i.e. virtual, home or charter school) 
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District Level Interventions 

1. On receipt of the Attendance Referral (PBSD 1462). Area Truancy Liaisons will provide the 
following interventions according to the needs of the student: 

Conference with referring school/principal or designee 
Conference with student/parent/guardian 
Agency referral . if appropriate 
Notice of Nonattendance Letter from District Office sent to parent/guardian 
Monitor attendance and parent/guardian's compliance with recommendations/interventions 
Recommend an Educational Alternative 

If District Level Interventions are Unsuccessful 

1. Area Truancy Liaison completes their portion of the Truancy Referral Packet and forwards to the 
DJJ·CINS/FINS (Department of Juvenile Justice · Children tn Need of Services/Family In Need of 
Services) provider for services. 

2. The DJJ·CINS/FINS provider schedules a Truancy Case Staffing for those students who 
continue to exhibit truant behavior. 
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THE SCHOOL DISTRICT OF PALM BEACH COUNTY 
SUPPLEMENTAL EDUCATIONAL SERVICES 

Student Truancy Referral 

Florida Statute 1003.21(1)(8) requires regular school attendance of children age 6 (by February 1 of the current school 
year to age 16, except as otherwise provided. Florida Statute 1003.26 (d) slales Ihallhe School Board Team shall be 
diligent in faci litating truancy intervention services and report the case to the Area Attendance Liaison only when all 
reasonable efforts have been exhausted. The parent ID..Y£t attend the School Based Team meeting to discuss and 
assist in identifying potential remedies. 

Florida Statute 1003.21 2(c) requ ires that students who have attained the age of 16 years and who have nol graduated, 
are subject to compulsory school attendance until the form Student Exit InteNiew (PBSO 1055) is filed with the school. 
The termination must acknowledge that terminating school enrollment is likely to reduce the student's earning potential 
and must be signed by the student and the student's parent. 

This form is Ihe first page of the Truancy Packet and upon completion is forwarded to Ihe Area AltendancefTruancy 
liaison. 

Student Name (last, first middle initial) Grade 

School Name Student Number 

The Truancy Packet consists of the following documentation: 

Notifications 
D Student Truancy Telephone Records (PBSO 2223) 

D Copy of letter(s) senllo parent 

D Truancy Home Visit Report (if applicable) 

D Student Attendance School Based Team Meeting Report (PBSO 2228) 

D Student Truancy Attendance Agreement (PBSO 2224) 

D Release of Information (PBSO 0313), jf applicable 

D Educational Records TERMS Screens AD3, ADS, AD?, A12, A1S, A1?, A23, A24, 
l01 (Elementary), A14 (Secondary) 

PBSD 1462 (Rev 11(0112012) Record Copy · Area Allendance I Truancy liaison 

Date Submitted 
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STUDENT NAME (last, first, middle initial) Gr THE SCHOOL DISTRICT OF PALM BEACH COUNTY 
~ a Student Attendance School 
:\;_=:.s Based Team Meeting Report 

STUDENT 10 'GRADE r CURRENT DATE 

This report is completed during the School Based Team 
meeting to document reasons for absences, interventions 
and potential remedies. The completed fonn becomes part 
of the Truancy Packet. 
State student's/parenVguardian's reason(s) for absences 

SCHOOL 

DATE OF BIRTH 

Slale parenVguardian's attempt to remediale the attendance problem 

[CURRENT AGE 

Is the student under the care of a licensed physiCian? DYes 0 No If yes. explain care provided: 

Has the parent provided the school with medical documentation? 0 Yes 0 No 

Florida schoo/law requires that a student who is continually sick and repeatedly absent from school be under the 
supervision of a licensed practicing physician, attested to by a written statement from the physician.IF.S. 1003.24(4)J 

Is the completed and signed Release or Transfer of Student Informa/ion (PBSO 0313) included? D Yes D No D NA 

Is the student involved with any community agencies (i.e., DCF, DJJ, counseting, etc.)? D Yes D No 
If ·Yes· specify agencies 

Description of school's interventions or proposed interventions 

ParenVguardian's ptan of action 

SIGNA TURE OF PERSON COMPLETING DATE PRINT NAME/TITLE 
FORM 

SIGNA TURE OF MEETING ATTENDEE DATE PRINT NAME / TITLE 

SIGNA TURE OF MEETING ATTENDEE DATE PRINT NAME / TITLE 

SIGNA TURE OF MEETING ATTENDEE DATE PRINT NAME / TITLE 

SIGNA TURE OF PARENT/GUARDIAN DATE PRINT NAME 
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Student Attendance School Based Team Meeting Report 

Other pertinent information: 

Conclusion: 

PBSO 2228 (Rev. 10/1612012) ORIGINAL - School Truancy Packer 

I SfUOENT NUMBER 
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THE SCHOOL DISTRICT OF PALM BEACH COUNTY 

Student Truancy 
Attendance Agreement 

Florida Statutes 1003.21 and 1003.24 require regular school attendance of all children between the ages 
of 6 and 16. The only absences excusable by law are for a student's illness (medical documentation) and 
as defined in School Board Policy 5.09. This Attendance Agreement must be completed by the school 
and signed by the sludent and parent during the Attendance Study Team meeling. 

Student Name (last, first, m.i., ___________________ _________ _ 

SludenllD Number 

Student Grade 

ParenUGuardian Name 

Parent/Guardian Telephone ~(~_---''---____ _ 

School Name 

School Telephone 

STUDENT RESPONSIBILITY 

I (above named student) agree to arrive at school on time and attend all classes every day. 
Further, I agree to abide by all the rules and regulations of my school. 

In the event of future absences, my parenUguardian will contaclthe school on the day on which the 
absence occurs. An excuse from a medical doctor may be required , 

I understand that failure to comply with the above may resul t in a referral to the Department of 
Juvenile Justice or to Juvenile Court. 

Signature of Studont (10 yoars of ago or above) Date 

PARENT/GUARDIAN RESPONSIBILITY 

I understand that by law, my child (above named student) is required to attend school. I recognize 
there has been a problem wilh hislher regular school attendance. I agree to provide support 10 my 
child to remediate this truant behavior. I also agree to monitor my ch ild's daily attendance by 
contacting my child's school. if needed, to verify my child's attendance. 

Signature of Parenl l Guardian Dalo 

SIGNA ruRE OF SC/1OO!. OFFICIAL School Official Title 
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STUDENT NAME /IaM, fInI. _In.~'1JI) 

DATE 

PBSO 2223 (Rev. 31612007) 

THE SCHOOL DISTRICT OF PALM BEACH COUNTY 

Student Truancy Telephone Record 

I f'ARENTIGUAROIAN TELEPHONE "'UM8ERS 

" w • 0 w • • u • w • • • , w w • • • , 
~ u w 

t • " • SPOKEN WITH w 0 w 0 , z , u 

Signature of attendance cJct1f /dcsignee completing form 

OUTCOME 

Dale 






