
F. No. 12/4/2022-FA(UN) 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 

Department of Personnel and Training 

North Block, New Delhi 

Dated 26th July, 2022 

1. Secretaries, 
All Ministries/ Depart1ment of the Government of India 

2. The Chief Secretaries, 

All State/ UT Governments 

Sub: Proposal of MEA for circulation of UN Job opening Competitive Examination for 

language positions: Arabic Translators, Editors and Verbatim Reporters reg 

Sir/Madam. 

Ministry of External Affairs vide their 1.D. Note No. Q/PA-I/575/15/2022 dated 

19/07/2022 (Copy enclosed) has informed this Department that Department of General Assembly

and Conference Management of the United Nations Secretariat has informed that a competitive 

examination for Arabic Translators, Editors and Verbatim Reporters is now open for applicants 

Vacancy notice of Department of General Assembly and Conference Management of 

the United Nations, thereby inviting Competitive Examination for Arabic Translators, Editors and 

2 

Verbatim Reporters containing the details of responsibilities, competencies, eligibility criteria, 

selection process and expertise of the posts is enclosed. The last date to apply for the above 

position in United Nations is 29 July, 2022. The applications are required to be submitted online 

at available on the United Nations Careers Portal (http://bit.lv/CELP-ArabicTranslation-EN). 

3. Officers [Gol and State Governments] applying for the above posts are requested to 

follow due procedure. However, as the role of DoP&T in the matter is restricted only upto 

circulation of vacancy, no further reference wilh regard to submission of application need to be 

sent by the applicants to this Department. 

Yours faithfully, 

(Nidht Srivastava) 
Deputy Secretary to the Government of India 

Tel. 23092187 

Copy for Information to : 
Ms. Soumya Gupta, Deputy Secretary (FSP& Cadre), w.r.t. I.D Note No. Q/PA-I/575/15/2022 dated 19/07/2022, Ministry of External Affairs, Room No. 37, South Block, New Delhi. 



Ministry of External Affairs 
(Administration Division) 

Vs(KUM) 

Subject: Competitive examination for language positions: Arabic translators, 
editors and verbatim reporters. 

The Department of General Assembly and Conference Management of the 
United Nations Secretariat has informed that a competitive examination for Arabic 
translators, editors and verbatim is now open for applications 

2 The purpose of the examination is to populate the central roster used by 
United Nations headquarters in New York, United Nations Offices at Geneva, Nairobi 
and Vienna and United Nations regional commissions in Addis Ababa and Beirut to 
fill vacancies for Arabic translators, editors and verbatim reporters in their language 
services. 

3. The examination announcement is available on the United Nations Careers 
Portal (http:l/bit.IyicELP-ArabicTranslation-EN. Applications must be submitted via 
this portal before midnight (New York time) on 29 July, 2022. 

DoPT is requested to disseminate the circular among interested and eligible 
officers in Government of India and State Governments. 
4. 

(Soumya Gupta) 
Deputy Secretary (FSP & Cadre) 

Room No. 37, South Block, New Delhi 
Tel No. 011-23011650 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel and Training 
Kind Attn: Ms. Nidhi Srivastava 

Deputy Secretary (SM) 
Room No. 20, North Block, New Delhi. 

*************** 

MEA ID No. QIPA-575/15/2022, Dated: L July 2022 



Job Opening 

Posting Titie 022 ompottive oxaninotion tor lnguago poutions Arcabic Iranslators. Eitors and 

Veitwolm Neporters 

Job Code Tite IRANSLATOR ARABK 

Department/ Office Depotment for General Assernbly ond Conference Managenent 

Duy Stotion VEW YORk ADDIS ABABA, BEIRUT GENEVA NAIROBI VIENNA 

Oing Period 300 e 2022 29 July 2022 

Job Opening 22 Longuage- DGACM 185245 1 () 

Number 

Stoffing Exercise NIA 

United Nations Core Values: Integrity. Professionalism, Respect tor Diversity 

C'g. Setting and Reporting 
nese postions are located at United Nations Headquarters in New York in the Department tor General 

Assembly and Conterence Management (DGACM) and in the United Nations Oflices at GenevG, Nairobi and 

Vienna as well as in the Econornic Commission for Africa |ECA) in Addis Ababa and the Economic and Socia 

Commssion for Western Asia and the Pacific [ESCWA] in Beirut. 

rhese postions zre under the general supervision of the Chief of the Arabic ransiation Service or the Ciet of 

tne Arabic Verbatim Section at United Nations Headquarters in New York. or of the respective Chiet o 

Section/Unit at duty stations away trom Headquarters. Further detais can be found in the language careers 

section of the DGACM website (https://www.un.org/dgacm/fr/content/careers) 

Resporisibilities 
Duties and responsibilities depend on the service/section/unit and duty station in which the postion 

C-O 

in Transiator positions, they include: translating. subject to revision. documents covering a broad range o 

subjects dealt with by the United Nations, i.e. in the political, social. legal, economic, tinancial, administrafive. 

sCientific and technical fields. 

.in Editor positions, they include: ensuring thot the phraseology. the terminology and, where appropriate, the 

translation are corect and that the style is appropriate to the audience: editing for continuity. logic. 

competeness. relevance of material, readabilly. cianity of expression and consistency as weil as speling. 

runctuation grd qranmar, onsuring contomity with Unted Nations editorial standards. policies and practices: 

rit,t1uCy ot tacts tigures. quotations and reterences through research and consultation; 

en dyirig unicleur amiguous statements and proposing amendments for consideration by the author. the 

5upervising editor or the relevant fransiation service. 

in Verbatn Reporter positlons, they include: producing in extenso verbatim records of meetings: editing the 

criginal language version as necessary tor accuracy. naking the recuired changes tor style. syntax and 

grommar and orocedure: transcribing and/or trarsloting ossigned portions of meetings: comparing transcripis

o internretation with original language versions to ensure completenes and accuracy of the recordS; and 

satr Ossges tha' e aer inoccurate or incompiete 

eicies 

Protessionalism: Snows pride in woik and in achievements:; demonsirates profesioncl compelence and 

mastery of subject matter: is conscientious and efcient in meeing commiments, observing deadines and 

achieving resulls: is motivated by professionai rother than personal conceins: shows persistence when faced 

itn dificult problems or challenges; remains calm in stresstul situafions: takes responsibity for incorporating
gender perspectives and ensuring the equal pariicipaion or women and men in all areas of work. 

trsuwerk Works colaboratively with colleagues 1o denieve organizafiona godis, solicits input by genuinely

bw/jobdetail.aspx?id=185245&Lang=en-US 



PM 
JN Caroers 

e eds ad eperiseIs willing to learn Irom olhers: places team agenda erore porsona 

1t oeeonhanc e with tn o tecson even wthen uch dec slons may not 
m uat a auntt liw ternm tnonts nd a copts joint rosponubily tfor toan 

Aweres ees tent of aval le tor hology understants pptcatility and limitlatlon of 

ecoOV To he wk ot the office Kfively 1eeks to pply tecmoogy to opproplcate fasks, shows ilingrness 

t maher rokrvOnt utbjei w h aw nconomk CcOunti et 

" locho y trom a umverity r mitifuhon of euvalert status preteratly o **en 

eetn O 1 dvanCed degree (Master's o PhO) o post gracduate iplorng in modotn angug 

skilic Interptetation ciw or another relevant subject h ppreteed 

Wwk Expenehce 

e e s teqvred tut releveit work eapeience may be taken into consideration 

e yean o practhcal experience in translcation, verbatin reporting. edifing or a related field is 

tesrote 

ENDerienCe wilh conmputer-assisted fransiafion toois is doSiTabla. 

Languages 

pICants mUst have a perlect command of Arabic., which should be their main language ie. the languag 

" wch the candidale s best able to write. edil and translote into and of which he/she has a perfect 

apoicants must a150 have an excellent knowledge of Engish and of at least one of the other official 

anguages of the United Nations (French, Chinese. Russian or Spanish). Applicants' claim to knowedge of 

oticial languages must be supported by reievant documentation in the attachment section ot Other 

ntormation in step 6 of the online application.. Further evidence of degrees/diplomas. knowledge of 

dior 
anguages and/or reevant experience may be required prior to convocation to sit the examination. 

ADDICaorns rom candigates witth excelent kriowledge of Spanish ore strongly encouraged. 

AS$essmient 

Applications wil be assessed and screened on the boss of how well appicants meet the education, work 

experience and language requirements listed above. and only those applicants deemed qualified will be 

convoked tor the tirst part of the examination, 

The irst part of the examination. which will be conducted enlirely onine using a dedicated piattorm, is likely 

to consist oft the tollowing exercises 

fo) ranslation into Arabic o1 a general text in Engish (opprox, 90 min.). t shuld be noted that this exercise 

iay be eliminatory 

(b Translation into Arcbic ofa text in Chinese, French. Rus5ian or Spanish (approx. 90 min.). 

Delails regarding the exact liming and arrangements will be sent to the candidates convoked tor this first 

part of the examination. Detais of any changes to the tormat of the test will be posted on the "Competitive 

examinations for language professionals" section of the United Nations Careers Portal 

fhttps/careers un.org/bwihomeopxevIewtype=lE). Piease check it regulary 

ips tor preparing for the exam can be found on the DGACM website ot "Exams tor translators. editors and 

vebatm reporters www.un.org/dgacm/en/content/exams-fransiators-verbalim-reporters-editors) 

On the basis of the results of the first part of Ihe exarnination. the Board of Examiners will invite selected 

examinees to take the second part, which will include a proctored (invigiliated) remote transiation test, in 

which al candidates will be required to translate a text from English into Arabic. possibly without using 

CICtiongres. gossanes or ofher resources. Candidates will aso be inwifed to demonsirate their ablity to 

asiae into Arabic ot a spec alized text in Englsh{On on economic. legal or technical subject). On the basis 

ot the resuits im the second part. the Board of Examiners will invite selected examinees to the third and final 

Dart, which wili compnse a competency-based interview and possiDy other addiiondl exercises. The interview 

1s to assess wrnether the candidate possesses the competencies requred lor the position and is an integral part 

ot the exarmnaion. Examinees who are invited to take the thrd part shouid not as5ume that they will be 

autarmatically placed on a roster or offered an appointment. 



Careers 
Oadotes will De intormed by e-mail of the Board's final recommendation in respect of ther naeddrure the Boards recommendations are final and not subject to appeal. The Board does hOT eledse mivictial scores Ot roilt 

* he pupose of the preeril joi oponing s to rivite polc.alions to st he combiried cornpolnivO Oxdnanon tor Arabic larnguage honslitons tilom ond Veibolin Reporters, which will be held im hee pa ee Asessniet heloW toch port ot e exominotion is elirninatory Only those wccesstul i pe one wl De 

ovOked topart Iwo qnt only those ur resifhl in prt two wil De convoked to port thee nd onily those 
CCessh" pon tes wil te pkoN ed on the roster for recuitment he frit p of m4 macymirinon y Teite ivey se healeit to toke he on 0Septemther 2022 cnd will be t.aie1 out eriiely ornr 

N 

5 Se 

tet mne t itmment plattom Pleaie stort thi process by chCing on he ^DDy o he electo vetyOn of this Job Opening Ihe opplc otion process is doenibed in thie uifed figtions career t h"s //c oeers un org/lbw/home ospx?viewtype 1CRWHAJiang"en Uus) Applicgnts must complete 

every sec hion of this appleation tornm in ENGISH, except the motiveation statenent irn step s (see Delo"). 9*gn " 

ey Du ho pplicoile In some lields. Failure to follow this instruction will most ikely result in ther 
iscaUahhc ation, 

n fhng cit ther applications in Inspira applicants should write a mofivation statement fstep 5) of up to 
C TOrs in ARABIC expluining how their expetience. qualitications and Compelenicies matcn the 

Osilions| tor whch he examination is Deing organzea. 

Applications that are incomplete. inckudirng those submitted without the required evidence of ianguage ikll 
n Oher ntomatiorn in step 6 or without the motivation statement in ARABIC requested in step S. respectvely 

o the nspra GBplication form, and applications that are subrritted or received after the deadine specifed n 
inspira will not be considered. 

e note that the $1af! Rules provice hat "An appointment shall not be granted to a person who is the 

ctner 

son daughter brother or sister of a statf member 
" 

(Statf Rule 4.7 (o)). 

ADDICarnts must have been bom in or after 1966. ie. be 56 years old or younger at the end of 2022. This 

reauremernt 5 based on the Organization's need to recruit staff who can serve for a reasonable period of time 

before reaching the mandatory retirement age of 65 years. 

'All applicalions will be reviewed by he soard of Examiners. In instances where a large number of 

Gpplications are received. the Board of Examiners reserves the right to admit to the examination ony the most 

Cugiied anpicants based on a review ot qualitications over and above the minimum cnteria (see education, 

tAeetience and ianguge regurements below). A applicants wil be nottied by e-mai ot the Boards 

cecson n respect ot ther applcation. Tne Board's cecisions are final 

On the basis of the overal resuits of the examination, the Board will recommend to the AIstant Secretary 

General tor Human Resources Management the names ot exGminees who quaity tor inclusion in a roster of 

successful candidates 

Present and future vacancies for Transictors. Fditors and Verbatim Reporters will be filed from the roster of 

ucresstul condidates subject to the requirements ot each section or service in tems ot expertse and 

are 3re ombngtons Thet e Arauc Transiator posts in the language services ot the United Nations 

Secretciat in Geneva. Narobi, New York and Vienna. as well as in the Economic Commission for Africa (ECA) 

n Addis Ababa. and tne Economic and Social Commission for Western Asia lESCWA) in Berut: Arabic Editor 

posts in GSeneva: and Argbic Velbatim Roporter posts in New York. 

Successtul candidates selected from ihe roster lo tl vacancies a'e normally offered an initial fxed-term 

appointment at the P-2 level tor a trial period or wo years. Upon satistactory completion of this frial period. 

hey may be promoted to ne P-3 level. Fuly quaiied ransiators. edirors or olher language professionals ith 

evera years of internalionaly recognized prolessional anguage experence and demongtrated ability to 

Detum icgth-quaity work rmIOy be recruited at the P-3 level, After two years of safistactory service on a fixed- 

Tertm appoirilnent, the candidale will be considered lor a continuing appoiniment, Fixed-term appointments 

o1 those whose pertormance proves unsalistactory will not De extended alfer the trial pen0d of two years. 

11 should be noted that successtul candidotes are expected lo serve a minimum or ive years in a language

pOst and may. alfer the two-yedr tridl period. be caled upon lo serve at a dlrerent duiy stafion according to 

he needs ot the ganization. should aiso De norod na, in Occoradnce win tne needs of the 

service/section/unit, they may be called upon 1o work OUrSide noimai woking nours. including weekends and 

Successtul canCigates who recewve an oter oi dpe E SOn9y encouraged too 

ecining may attect ther pro specis ot receiving a subseGuent oter. 



t NOIICE FOR INTERNAl CANDIDATES 

he combined competitive examination for Arabic Translators. Editors and Verbatim Reporters in 2022 15 opEn To interna applicants at the P-3 level and below who meet the eligibility requirements. as well as quaied 
external candidates. in accordance wvith Ihe provisions of ST/AI/2020/03. 

Shouid be noted that the equirernernt for a university cdegree or ifs equivalent from a university or insnOOn 

o' equivalent status (set torth in "Education" below) may be waivecd for staff mernbers who, in the judgment o 
he Board of Examners, have ofequnte pos! sorondny echucationat uaificaions trom g Universily o 

nson o equvalent status und odequate secondory ectucalional qualifications from an establishment 

Dretetoby one at which the principol knguago of instuc thiorn is Aratic, in adedition to tive yocars of continuous 

sCrviCe with the Unite Notuons Seretcmat by 31 Decembor 1989 

he TsSnmert o staf mmenbeTs of the United Nations wBho are suc.costul n the oxarninighion gng qe 

e fe1 t Tl vh ncies will be subyect to the follwIng concditonis. 

Stat! members selected to fil vacancies will be assigned as an Arabic Transiator, Editor or Verbalim Reporter 

for a fial period ot two years according to the statf nules in force. Sial members below the P-2ievel or in the 
eOelvice calegory will receive a special post allowance to the P-2 level. Staff mermbers at the P-2 and 

will be assigned at ther respective level 

Stat members with a special pos allowance to the P-2 level and those aready at the P-2 level wno 

CsTuy compete he ria period and are recomnended by the Department tor General Assembiy ana 

Onlerence Managerment and the Oice of Human Resources Management may De prormored to e ro 

eve stal members aready at the P-3 level who succestully complete the 1rial period will De contrmed n 

e unC nons ar he P-s level. Atter fwo years of satistactory service on a fixed-ferm gppoinfment, ine 

candidate will be conisidered tor a continuing oppointment. This means that the candidate must demonsirate 

within that time that he or sthe possesses the requisite qualifications to serve as a career statt member of tne 

United Nations in order fo receive such an appoinfment, Staft members who do not successfuly complete the 

o Deriod will be reas5igJried to posts ar their previous ievels, and any Special post dllOwance will oe 

CISContinued 

o members trom subsiaiary organs ol ine United Nafions and statt members whose service is limited toa 

pariculcr organ, und or progromme or the nifed Nations or a speciol mission are considered externa 

candidates for the purpose of this examination. Such candidates. it succestul in the examination, will be 

ofered a new appontment with the United Nations, subject to normal united Nofions recruitment procedures 

and standards 

Sta members selected To fill vacenciesS will be recruited as ArdbiIC iranslators. Editors or verbatim Reporters 

CGCoage e stet rLes in rorce. 

Utea Nglions onsidatiois 

ACCording to artice 101. paragroph 3, of ihe Cnarter or the united Nafions, the paramount considerafion in 

the employment of the statt is the necessity of securing the highest standards ot efficiency, competence, and 

integrity. Candidates will not be considered tor employment with the United Nations if they have committed 

violations of international human righis low, violations of international humanitarian law, sexUal exploitation, 

sexual abuse. or sexudl harassment, or it there are reasonable grounds to believe that they have been involved 

in the commission of any of these acis. Ihe lerm "sexual exploitation means any actual or attempted abuse of 

a Doytion of vuinerabity, ditterential power, or trust, tor seXUOl purposes, including. but not limifed to. protiting 

moietiy. sOcialy o polticy roim he seual exploitation of anofher, The term "sexUal abuse" means the 

oeua r threatened physicai inirusion ot a seKUaI nalure, wheiner by torce or under unequal or coercive 

condions. he term "sexual harassmen means any unwelcome cornduct of a sexual nature that might 

easorigbly be expected or be perceved to cause oftence or humiliation, when such conduct interferes with 

wotk, is made a condition of employment or create5 an intimidating. hostlie or otfensive work environment, and 

when the gravity of the conduct warrants the termination ot the perpetrotor's working relationship. Candidates 

who have committed crimes other than minor traffic oftences may not be considered tor employment, 

JUG egrd will De paid lo the importance o recruiting tne stat on as wide a geographicdi Dosis O posiole. 

efet Natony Dces no restrictions on the eligibility ol men and womern 1o particIpare in dny capdCity 

iLCer condiions ol eaualily in its principal and subsidiary organs. Ihe United Nafions secreldriat is a non 

smiokirng environment. 

Ihe paramount consideralion in the appointment, ranster, or promotion o srar sna De the necessity of 

securing the highest standards of eticiency. Competence, and integity. By accopting an offer of 

appointment, United Nations stal members are subject to the authonty of the Secretary-General and 

assignment by him or her to any acivities or ollices or me unred Ndions in occorddnce with staff regulation 

2 (c) in tnis context. all internationally recruited siatt mermbers Snan oe required to move periodically to 

hg rnew tunctions wittin or across duty stationg Unger cohgicng esrapished by the Secretory- 
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more dergiled guidance, applicants may reter to the Manual for the Applicant, which can de dcceSSEd oy 

Cicking on "Manudls" hyper-link on the upper right side of the inspira account-holder homepoge. 

he evalUation ot applicants will be conducted on the basis of the information submifted in the applic afion 

according to the evaluation criteria of the job opening and the applicable internal legislations of the United 

Nafions includding the Charter of the United Nations, resolutions of Ihe General Assembly, the Staff Regulations 

and Rules. administrative issuances and guidelinos. Applicants must provide conplete and accurdte 

tormation pertornng to ther persornal profile (d quaifications gccording to the instructions provided n 

inspira 1o be considered tor the curent job opening. No amendment, addifion, deletion, revision or 

moditication shall be made to applications that have been submitted. Candidates under serious considerglion 

tor selection will be subject to reterence checks o verify the information provided in the applicglion. 

JOD Openings adverfised on the Careers Portal will be removed at 11:59 p.m. (New York time) on ihe deddline 

date. 

NO rt 

THE UNITED NATIONS DOES NOI CHARGE A FEE Al ANY STAGE OF THE RECRUITMENT 
PROCESS (APPUCATION, 

INTERVIEW MEETING. 
PROCESSING. OR TRAINING). THE UNITED NATIONS DOES NOof cONCERN NSELF Wi 

INFORMATION ON APPLICANTS' BANK ACcoUNTS. 

A 

Home Privacy notice | Site map | Fraud alert Contact Us 

Copyright 2022 United Nations. All rights reserved 
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