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Criteria of completion of Compulsory Nonsubject

Education based on Research Study
 Subject : Students who entered after 2014 (Encourage students who entered before 2014 to take 

classes)

※ Students who entered after 2014 do not submit the Dissertation without taking Nonsubject Education as below.

 Qualifications for completion

1) Students who take regular classes will be recognized alternatively.

2) Students in Ph.D program will be exempted from “Research Ethics” once and from “Research Note Writing” only in case that a 

student completed those classes in his/her Master’s program.

Classification Qualification for completion
Subject of application for 

compulsory education
Period of Completion

(Recommendation)

Research Ethics

Master’s program

: at least once or more

Ph.D / Integrated program

: at least twice or more

Students who entered after 2014 Before submitting Thesis

Research Note 

Writing
At least once or more

Students who entered after 2014
(Limited in the major field of

Natural Science and Engineering)

Until 2nd semester
(Recommendation)

Thesis Writing At least once or more Students who entered after 2014
Until 2nd semester
(Recommendation) 3



1) Research Ethics

 Take Regular courses of Nonsubject Education based on research study

* From 2015, Students who take courses of ‘Methodology for Biomedical Research 1,2’ or ‘Analysis and utilization of biomedical data’ will be recognized to complete all of the 

nonsubject education like Thesis Writing, Research Ethics and Research Note Writing.

 Attend a Special Lecture for Research Ethics : Special Lecture for Research Ethics will be opened in May (once a 

year). Before implementation, we will notice you of Special Lecture on our website. Students have to take courses before 

submitting the thesis for degree.

 Take Online Lecture for Research Ethics : Join the CITI website (www.citiprogram.org) – Login the CITI Korea 

website(www.citikorea.org) – Register for “RCR-Basic course(Responsible Conduct of Research)” – Register Lecture for each 

major fields– Payment of tuition fee(22,000 KRW) – Take courses – Apply for issuance of Certificate of completion - Upload the 

certificate of completion on the AIMS2 Portal website

Nonsubject Education Department Subject Title

Research Ethics

Molecular Science and Technology
Introduction to Molecular Science

and Technology (Spring semester)

NCW Engineering NCW Seminar

Medical Sciences * Methodology for Biomedical Research 1,2

Biomedical Sciences * Analysis and utilization of biomedical data

Choose one of them to complete the 

“Research Ethics”
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http://www.citiprogram.org/
http://www.citikorea.org/


Research Ethics (Online Lecture)
How to register for Online Classes (CITI KOREA)
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Menu 

1. How do I enroll in a CITI course for the first time? 

2. How do I pay for an individual subscription (Payment) 

3. Begin the course  

4. How do I issue my certification? 



1. CITI Program New Learner Account Registration  

(https://www.citiprogram.org/) 

Click “Register” Button 



Enter CITI Program Korea (CITI-KOREA) at the search box.  

And then pick from the list of choices provided.    

1. CITI Program New Learner Account Registration  

Step1 



Step2 Personal Information:  

Enter your first & last name along with your email address.  

Create your Username and Password:  

You will chose a username and password for your account.  

Gender, Ethnicity and Race:  

Collects demographic information. All information provided is voluntary.  

Step3 

Step4 

1. CITI Program New Learner Account Registration  



Step6 
Institutional specific information:  

Each institution determines the fields listed on this page and what information 

is required or optional.  

Some institutions request very specific information such as a Year of Birth or 

campus name. 

Survey:  

Let us know your interest in participating in research surveys at a later date.  

Step5 

1. CITI Program New Learner Account Registration  



Step7 

Check “Add Course” and  Click on the “Submit” Button 

1. CITI Program New Learner Account Registration  



2. Purchase Learner Courses 

CITI-KOREA Homepage 



① Click “Responsible Conduct of Research (RCR-Basic)” 

For more information on CITI Program Courses, See CITI Program Courses. 

2. Purchase Learner Courses 

https://www.citiprogram.org/index.cfm?pageID=86


② Select and Click the 2nd Course - RCR for SBR Researcher  

2. Purchase Learner Courses 



CITI Program User ID 

Your Affiliated Institution’s Name 

Your Name 

Office Number 

Mobile Number 

Email Address 

Learner Information 

Payment Option 

Cash Credit Card 

After upload Course,  

we will send you a text message. 

2. Purchase Learner Courses 



3. Begin the course   (https://www.citiprogram.org/) 

Click on the course name to begin the course. 



3. Begin the course 

Click 

Click 



Click on the Module name to start the course. 

3. Begin the course 



Click “English” to switch the language  

3. Begin the course 



4. Issue Certification 

Independent Learner do not print your certification directly.  

 

  To get your certification on your completion date, please contact citiprogram@citikorea.org 

with your name, login ID or Member ID. 

 Or, if not,  your certification automatically will be send to your email address on the day after 

Completion Date. 

mailto:citiprogram@citikorea.org


mailto:citiprogram@citikorea.org


Research Ethics (Online Lecture)
How to upload the certificate of completion of Online Lecture (AIMS2 portal)
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 Application for approval of nonsubject completion : In case that you completed the nonsubject courses from 

outside education institute, please use the certificate of completion and attach it on AIMS portal when you want to apply for 

approval of completion for nonsuject education.

 Application Procedure : Login AIMS2 portal – Nonsubject –① Application for approval of Nonsubject completion – Check 

the courses –② Click the Application button – Write down the details of Program that you took –③ Upload the certificate of 

completion of Online Lecture (Please upload the file after turning your files (certificate of completion) off) –④ Click the 

Application for Completion button (Participate in the survey in case of Survey Program) – Approval of completion from Office of 

Graduate school



2) Research Note Writing

 Take regular courses of Nonsubject Education based on research study

* From 2015, Students who take courses of ‘Methodology for Biomedical Research 1,2’ or ‘Analysis and utilization of biomedical data’ will be recognized to complete all of the 

nonsubject education like Thesis Writing, Research Ethics and Research Note Writing.

 Attend a Special Lecture for Research Note Writing : Special Lecture for Research Note Writing will be opened in 

May.(Once a year)Before implementation, we will notice you of Special Lecture on our website. Students have to take courses 

before submitting the thesis for degree.

 Take Online Lecture for Research Note Writing : Login the E-note website (www.e-note.or.kr) – Online Education –

Research Note Writing (English) – Take Courses – Print out the certificate of completion – Upload the certificate of completion on 

AIMS2 portal Website

Nonsubject Education Department Subject Title

Research Note Writing

Molecular Science and Technology Introduction to Molecular Science and 

Technology(Spring Semester)

NCW Engineering NCW Seminar

Medical Sciences * Methodology for Biomedical Research 1,2

Biomedical Sciences * Analysis and utilization of biomedical data

Choose one of them to complete the 

“Research Note Writing”
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http://www.e-note.or.kr/


Research Note Writing (Online Lecture)
How to register for Online Classes (E-NOTE)
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[Issue the Digital 

certificate]

1. Digital certificate is 

required when you join e-

learning.

2. Issuance is available only 

after subscription to 

internet banking

www.standardcharter

ed.co.kr

①
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②
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③
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④
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www.e-note.or.kr ⑤
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⑥
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Check

Check

Check

agree
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⑦
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Click
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Check

Click
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[Digital certificate

issued from SC Bank]

Register Digital Certificate

Click
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Name

ID

PW

PW

Address

Phone

E-mail

University

Mobile

Postal 

Code

Register

Fill in the all blanks
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⑧
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⑨
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Printout Certificate of Completion

⑩
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Research Note Writing (Online Lecture)
How to upload the certificate of completion of Online Lecture (AIMS2 portal)
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 Application for approval of nonsubject completion : In case that you completed the nonsubject courses from 

outside education institute, please use the certificate of completion and attach it on AIMS portal when you want to apply for 

approval of completion for nonsuject education.

 Application Procedure : Login AIMS2 portal – Nonsubject –① Application for approval of Nonsubject completion – Check 

the courses –② Click the Application button – Write down the details of Program that you took –③ Upload the certificate of 

completion of Online Lecture (Please upload the file after turning your files (certificate of completion) off) –④ Click the 

Application for Completion button (Participate in the survey in case of Survey Program) – Approval of completion from Office of 

Graduate school
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3) Thesis Writing
 Take Regular courses of Nonsubject Education based on research study

* From 2015, Students who take courses of ‘Methodology for Biomedical Research 1,2’ or ‘Analysis and utilization of biomedical data’ will be recognized to complete all of the 
nonsubject education like Thesis Writing, Research Ethics and Research Note Writing.

 Take Online Lecture for Thesis Writing (AIMS2 portal E-Class)

1) Period : Lecture will be opened every semester (Applicable to take online lecture from Mar.9th, 2015)

2) Lecture Type : Online Lecture (Take online lecture through E-Class of AIMS portal)

3) How to apply for courses : AIMS portal Login – 대학원학사(Academic Information for Graduate school) –비교과(Nonsubject) –수강신청(Application 
for classes) – E-Class

4) Management of Attendance & Completion : Only in case that students take all chapters of each classes completely, it will be recognized as 
completion.(Fast forward will not be recognized) The completion of online lecture for thesis writing will be recognized en bloc by office of graduate 
school at the end of each semester in every year.

Nonsubject Education Department Subject Title

Thesis Writing

NCW Engineering NCW Seminar

Molecular Science and Technology Full Cycle Research Methodology(Fall semester)

Medical Sciences * Methodology for Biomedical Research 1,2

Biomedical Sciences * Analysis and utilization of biomedical data

Nursing
Nursing Research

Dissertation Seminar

Choose one of them to complete the 

“Thesis Writing”
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Thesis Writing (Online Lecture)
How to register for Online Classes (AIMS2 Portal)
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Online Lecture for Thesis Writing

 English Lecture

Major Professor Contents Running Time Remarks

Engineering

Sangsin Na

(Electrical and 

Computer 

Engineering)

Structuring your Manuscript 2min 40’’

PPT: English

English Lecture

(127min)

Titling Your Work 18min 19’’

Designing an Abstract 16min 38’’

Designing a Paragraph(1) 25min 51’’

Designing a Paragraph(2) 27min 24’’

Structuring the Main Body 15min 13’’

Referencing Other Works 20min 31’’

Humanity & 

Social 

Science

Woojin Moon 

(Political Science 

and Diplomacy)

How to Write an Analytical and Empirical 

Research Paper in Social Sciences(1)
27min 24’’ PPT : English

English Lecture

(51min)How to Write an Analytical and Empirical 

Research Paper in Social Sciences(2)
24min 13’’
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 How to register for Online classes for Thesis Writing

- Procedure : AIMS2 Portal Login –비교과(Nonsubject) –①비교과수강신청(Application for Nonsubject education) –

Confirm the classes opened –②Application(신청)

- The list of classes that you applied : You can check the list of classes you applied from bottom table, and you can cancel it by 

clicking ④the cancellation button.
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Thesis Writing (Online Lecture)
Survey of Online Lecture (AIMS2 portal)
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 After taking online lecture of thesis writing, participate in the survey

- Procedure : AIMS2 –비교과(Nonsubject) –①설문참여하기(Participate in the Survey)(on the left side) –② Click the program on the 

list – Participate in the survey(below) –③Click the “Save” button
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How to search for the completion of 

Nonsubject Education
How to search for the completion of Nonsubject Education (AIMS2 portal)
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 How to search for the completion of nonsubject education : You can find the subject title, how to complete the 

education and the Period of completion through AIMS2 portal website.

- Procedure : AIMS2 portal – Nonsubject –① Search for the completion of nonsubject education -② Click “search” button
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How to use the Portfolio System
Overall Search of Educational Activities (Subject/Nonsubject) 

and Research Activities(AIMS2 portal)
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 Portfolio System : You can do overall search regarding Educational Activities(Subject/Nonsubject) and Research Activities like 

public announcement and presentation of thesis

- Procedure : AIMS2 portal Login – Nonsubject –Search for the completion of nonsubject education –① Click “Print out the Portfolio”
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Thank you :)
Graduate School in Ajou University


