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Criteria of completion of Compulsory Nons
Education based on Research Study

» Subject : Students who entered after 2014 (Encourage students who entered before 2
classes)

X Students who entered after 2014 do not submit the Dissertation without taking Nonsubject Education'as b

» Qualifications for completion
1) Students who take regular classes will be recognized alternatively.

2) Students in Ph.D program will be exempted from “Research Ethics” once and from “Research Note Writing” only in ca
student completed those classes in his/her Master’s program.

Classification Qualification for completion Subject of apphcatlop e Period of Comp!etion
compulsory education (Recommendation)

Master’s program
Research Ethics > s (G @I OF e Students who entered after 2014 Before submitting Thesis
Ph.D / Integrated program

: at least twice or more

Students who entered after 2014
At least once or more (Limited in the major field of
Natural Science and Engineering)

Until 2"d semester
(Recommendation)

Research Note
Writing

Until 2" semester

Thesis Writing At least once or more Students who entered after 2014 :
(Recommendation)



Choose one of them to complete the

1) Research Ethics “Research Ethics”

» Take Regular courses of Nonsubject Education based on research study

Nonsubject Education Department Subject Title

Introduction to Molecular Science

Molecular Science and Technology and Technology (Spring semester)

Research Ethics NCW Engineering NCW Seminar
Medical Sciences * Methodology for Biomedical Research 1,2
Biomedical Sciences * Analysis and utilization of biomedical data

* From 2015, Students who take courses of ‘Methodology for Biomedical Research 1,2’ or ‘Analysis and utilization of biomedical data’ will be recognized to complete all of the
nonsubject education like Thesis Writing, Research Ethics and Research Note Writing.

» Attend a Special Lecture for Research Ethics : Special Lecture for Research Ethics will be opened in May (once
year). Before implementation, we will notice you of Special Lecture on our website. Students have to take courses befog
submitting the thesis for degree.

» Take Online Lecture for Research Ethics : Join the CITI website (www.citiprogram.org) - Login the CIE
website(www.citikorea.org) - Register for “RCR-Basic course(Responsible Conduct of Research)” - Register Le
major fields- Payment of tuition fee(22,000 KRW) - Take courses - Apply for issuance of Certificate of comp
certificate of completion on the AIMS2 Portal website



http://www.citiprogram.org/
http://www.citikorea.org/

Research Ethics (Online Lecture)

How to register for Online Classes (CITI KOREA)




1. How do | enroll in a CITI course for the first time?

2. How do | pay for an individual subscription (Payment)
3. Begin the course

4. How do | issue my certification?

uill‘ CITI | Collaborative Institutional Training Initiative
‘\! KOREA www.citikorea.org




1. CITI Program New Learner Account Registration

(https://www.citiprogram.org/)

B UsA - English ETextSize: AA Log In | Register | Help

CI | ‘ Collaborative Institational Training Inifiative

‘\! PROGRAM

Home AboutUs Courses Become a Subscriber CE Credits News and Events Contact Us

at the University of Miami

Username

Password

I T

Forgot Usermame or Password?

Log in through my institution

Log in via SSO

Create an acgpunt

gy /. 'IF™ S Ay Click “Register” Button
Over 6.7 million CITI Program courses have been completed since Access requires registration as an affiliate of a

2000 subscribing CITl institution or as an unaffiliated
learner.

@@ CITI Program Announcements a Help & Support

N KOREA!



1. CITI Program New Learner Account Registration

CITI - Learner Registration

steps: 2 3 4 56 7

* indicates a required field

(* Select Your Organization Affiliation

search for organization: Enter full or partial name &

Kiami LCam't fnd your institution? |t may use Single 5ign On, Check here

Affiliate as an Independent Learner. Use this Gu B rr are not affiliated with a participating organization or require content that

Enter CITI Program Korea (CITI-KOREA) at the search box.

And then pick from the list of choices provided.

Collaborative Institutional Training Initiative
www.citikorea.org

gCITI

w KOREA




1. CITI Program New Learner Account Registration

m Personal Information:
\—— N

Enter your first & last name along with your email address.

Create your Username and Password:

You will chose a username and password for your account.

Gender, Ethnicity and Race:

Collects demographic information. All information provided is voluntary.

Collaborative Institutional Training Initiative
www.citikorea.org

gCITI

~w KOREA




1. CITI Program New Learner Account Registration

@\ Survey:

Let us know your interest in participating in research surveys at a later date.

@3 Institutional specific information:

Each institution determines the fields listed on this page and what information
is required or optional.
Some institutions request very specific information such as a Year of Birth or

campus name.

gCITI

~w KOREA

Collaborative Institutional Training Initiative
www.citikorea.org




1. CITI Program New Learner Account Registration

™

* Question 1

Please pay for individual subscription fees at CITI-KOREA homepage (http://www.citikorea.org/).

Choose one answer

(C' Add C°”f5‘5‘) < Check "Add Course” and Click on the “Submit” Button

Collaborative Institutional Training Initiative
www.citikorea.org

gCITI

w KOREA




2. Purchase Learner Courses

'l@ http://www citikorea.org/ N Homepage

« Biomedical Research
« Good Clinical Practice
« Social, Behavioral = HAFY
& Education SEAT
» Information Privacy
and Security

HMYYE ARH)

S 4

& I |
7| B2 HIZAARM J|Basslel 7HQI 2|24 4%
(Al Az Al Guide(PDF) Guide(PDF)
Q Q

Collaborative Institutional Training Initiative

gCITI

N KOREA www.citikorea.org




2. Purchase Learner Courses

CITI Program KOREA  CITI Program Course  Application Certification Notice Support Center Library  J sim o sy

TP TR RN TR R

© CITI Program Course Lists

Human Subject Research Animal Subject Research Advanced Course (Optional Course)
- Biomedical Research (Basic) - Animal Care and Use (Basic) - Information Privacy and Security (IPS)
« Good Clinical Practice (Basic) + Animal Care and Use (Refresher)® + Responsible Conduct of Research (RCR-Basic)
- Social, Behavioral & Education (Basic) " RUK-Refresher
« Biomedical Research (Refresher) + Export Contr~"-

. b i ] P—
AR P P i

- Good Clinical Practice (Refresher)
+ Social, Behavioral & Education (Refresher)
- IRB Chair

For more information on CITI Program Courses, See CITI Program Courses.

.li CITI Collaborative Institutional Training Initiative
“! KOREA www.citikorea.org


https://www.citiprogram.org/index.cfm?pageID=86

2. Purchase Learner Courses

P Responsible Conduct of Research (RCR-Basic Course) : £ 342 wEMHE0 S=ETH ASLLC

Azl Z kst A1 (SBR) SAMAIS S Flet A3 gel (HE)

uﬂ

+ wxH| : 22,0004

s EEEE

® Click OHUIDT

gCITI

< KOREA

Collaborative Institutional Training Initiative
www.citikorea.org




2. Purchase Learner Courses

Ll #E8A=E B Learner Information

CITI Program User ID - USERID (AFEEHID)

Your Affiliated Institution’s Name o J[2HEH
Your Name o obe|zm2b AT
Office Number . HEHE _ i
Mobile Number « RUHEEA=E _ _
Email Address « OIHZE
&d ZHet Payment Option
« ZHEE @osz0z OMEzts O T
Cash Credit Card
Cancel
After upload Course, a 2| A2
. —_ » Button © ZHs| J © Fia8P|
we will send you a text message. Clic




3. Begin the course (https://www.citiprogram.org/)

W W= A WARANAY L n=siAE 20N wEs
(Eiumedical Research - IRB (Scientific) Member \

GCP-Drugs, ICH-Focused 22t M N/A
GCP-Medical Devices = # N/A
GCP-US FDA focus =2t N/A
IRB Chair Course = H N/A
SBR - Basic Course = H N/A
— A2 AN =

@ 2SR i

© P04 2l

@ +2)B A AhlolE
© oH HOIAl I
CEES LS

Collaborative Institutional Training Initiative
www.citikorea.org

gCITI

w KOREA




3. Begin the course

IRB Chair Course - Stage 1

To pass this course you must: Your Current Score

* Complete all 3 required modules 0 %
» Achieve an average score of at least 80% on all quizzes for the above

You have unfinished modules remaining

~
(Complete The Integrity Assurance Statement before beginning the course m

Select the appropriate statement then click the Submit button:

( O | AGREE to the above and the other Terms of Service for accessing CITI Program materials. )

(0 1 DO NOT AGREE, and wish to be contacted about one or more of the Terms of Service.

EIX e




3. Begin the course

Required Modules
Date Completed Score
(Rule and Responsibilities of an IRB Chair korean (ID: 16088) ) Incomplete 0/0 (0%)
IRB Chair Meeting Responsibilities korean (ID:rovez | Incomplete 0/0 (0%)
Click on the Module name to start the course. | Incomplete 0/0 (0%)

gCITI

< KOREA

Collaborative Institutional Training Initiative
www.citikorea.org




3. Begin the course

Role and Responsibilities of an IRB Chair

You can choose to read the content in Korean, Or English.

IRB P22 2 Ay
MAL:
 Judy Matuk, M.S.

Stony Brook University

w Cheryl Savini, CIP
HRP Consulting Group, Inc.

O/ 20 M= IRB S22 20| Chof 28 2 2L Ch IRBY EH2 FUZ M= RB LG 2[H2 B2y A7 A0 B1ES
D21 (BPOAMESRE)Y 7|2 W 2|C2M2 SZ0| QgL Ol 2P 2IRE H#E I RE H#T 523 7 2 IRpH#ES
Qof DHA=| S LICH QIZHCHA A0 Chst O Z2 02| 7|2 3bE 8 05t 20 0] D82 28t = 20l &L,

E
EL
=]

O/ IH50{M= 0] @7, Cheret 72 B0 200 8 IRpRI# T G20 M0 Choy BrE AL,

HE

IRB= /I Lt A e 583 7| 2L IRBx S0 HEHo= FOF EL04Re 22(% X2 203

5% 4 QS 87



4, Issue Certification

Independent Learner do not print your certification directly.

# To get your certification on your completion date, please contact citiprogram@citikorea.org

with your name, login ID or Member ID.

# Or, if not, your certification automatically will be send to your email address on the day after

Completion Date.

:‘CITI | Collaborative Institutional Training Initiative
s www.citikorea.org

~w KOREA



mailto:citiprogram@citikorea.org

Contact Us

@ Email Us
citiprogram@citikorea.org
@ Call Us
02-749-7700
“ Homepage
www.citikorea.org

CITI-KOREA Operation Hours

M-F 9am~6pm

Collaborative Institutional Training Initiative
www.citikorea.org

gCITI

w KOREA



mailto:citiprogram@citikorea.org

Research Ethics (Online Lecture)

How to upload the certificate of completion of Online Lecture (AIMS2 portal)




» Application for approval of nonsubject completion : In case that you completed the nonsubj
outside education institute, please use the certificate of completion and attach it on AIMS portal when you
approval of completion for nonsuject education.

» Application Procedure : Login AIMS2 portal - Nonsubject - (D Application for approval of Nonsubject co
the courses - (2 Click the Application button - Write down the details of Program that you took - 3 Upload the c
completion of Online Lecture (Please upload the file after turning your files (certificate of completion) off) -
Application for Completion button (Participate in the survey in case of Survey Program) - Approval of completion f
Graduate school

O HlR3 oISF2ASHA [HSH2ISHAL > HIEDF > Web > HIZ 3} 01500 S ME

O=E=27%2 Hea W = =3
: el o R == e QLsoi=A=010
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@
> Web
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[ etaIERsn|

[ &S00
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2% 22
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Choose one of them to complete the

2) Resea I"Ch Note Wr]t]ng “Research Note Writing”

» Take regular courses of Nonsubject Education based on research study

Nonsubject Education Department Subject Title

Molecular Science and Technology Introduction to Molecular Science and
Technology(Spring Semester)

. NCW Engineering NCW Seminar
Research Note Writing
Medical Sciences * Methodology for Biomedical Research 1,2
Biomedical Sciences * Analysis and utilization of biomedical data

* From 2015, Students who take courses of ‘Methodology for Biomedical Research 1,2’ or ‘Analysis and utilization of biomedical data’ will be recognized to complete 3
nonsubject education like Thesis Writing, Research Ethics and Research Note Writing.

» Attend a Special Lecture for Research Note Writing : Special Lecture for Research Note Writing will be opené
May. (Once a year)Before implementation, we will notice you of Special Lecture on our website. Students have to take ur
before submitting the thesis for degree.

» Take Online Lecture for Research Note Writing : Login the E-note website (www.e-note.or.kr) - O
Research Note Writing (English) - Take Courses - Print out the certificate of completion - Upload the certificat
AIMS2 portal Website



http://www.e-note.or.kr/

Research Note Writing (Online Lecture)

How to register for Online Classes (E-NOTE)




uance is available only
subscription to
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.co.kr
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PERSONAL PRIORITY BUSINESS [ Internet Banking @ ContactUs @ Branch QL et | Korean

Standard & Ways to Bank  Card Save Borrow Invest Insure
Chartered &

Internet Banking

Bank with us Credit & Rewards Accounts & Deposits Loan & Mortgages Funds & Trusts Cover & Protect

cards with individual benefits
First-Biz

Straight2Bank
card now gives you
Inquiry Membership all the benefits

Move | See peed service
e —

CERTIFICATE CENTER

Reward plus card™

e Uplo 102 amings an

e 360 reward noin =

| ' Know More

Reward plus card So Cool, Breeze Here for generations Here for achievers

One card that brings you all the Simple and easy smart phone Here for good Here for good
benefits banking

/ What's New Event 35 News/Notice



Chanored & BreezeOnline v/ Card  Seeproduct  Contactus FAQ  Seedemo  Korean
59 See &> Moe 3 Gow (%2 Loan £ Cad [ TavPubkcCharge $rx 483 Senice&Setfing

(5 Digital certificate Log-in O, ID/Password Log-in
o 5 . X User ID nter ID(user number)
- Log in

: 3 oo Password
Log-in by digital certification Log-in by QR code

m
1

Don't vou have ID/PW? »See details
@) ® RejsaeCaiicae ® Ohercaricae ® Catiicaiecenier eoFindID eBecomeamember @ Manage password

Useful services

[> L) & @® G

Speed inquiry service User Guideline & Services Interests Exchange rate Fees

2 News/Notice PRE e

01 NOTICE-ENHANCING OUR ANTI-MONEY LAUNDERING PROCEDU...

Breeze Mobﬁe Ba

Request for counseling
1566-1166

WWW_SC o krfgo

Banking at your doorstep




Universal Certificate
(Signgate)

Cancellation

Issue/Reissue digital certificate

03 Digital certificate info 04 Completion

Resident
registration number

Main account

Account PIN
number

How to use

. Digital certificate (re)issuance is available only after subscription to internet banking.
. After (re)issuance, existing digital ceriificate becomes deactivated.
. If you already have ceriificates issued by other banks, please register the certificate rather than issuing a new one.(Certificate can be issued only one.)
. Main account number: only accounts with account number 10, 20, 30 in the middle can be registered as internet banking main account number.
. You can get cerificates from the Korean information cerificate authority only by using the menu linked to the authority.
. Please make sure to keep your password safe from exposure and it is recommended for you to change your password at least half yearly basis.
- You should separately change each device's password in which digital cerificate is stored including disks, USB storages, security tokens and smart phones.




www.e-note.or.kr
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IJENUTICATON WITNOUT USINg S0CIal SECUNTY NUMDEr WHEN JOINING &3 & memoer or
making comments according to 2-24 of Act of Perzonal Information Protection

- Items : Social zecurity number {local), Korean rezident abroad {pas=sport number],
and foreigner reziding in Korea {foreigner registration number)

- Storage and usage period : Preserve until the purpose of collection iz expired,
or the cancelation of 'organization zervice’ iz completed

W
A-cardinn tn the 18th nravisinn af Act af Parsanal Information Pratectinon it i=s allrnwmed tn
| agie on proceszing the unique identification number,
E Guide on collection and the use of selective personal information
O Guide on collection and the use of selective perzonal information . Cuick Menu

according to the 3rd article of 22nd provizion of the Act of Personal Information Protection, WhITIE‘IIEL';HiE
itiz not allowed to deny providing the service with a reason far not being able to acquire )
zelective infarmation including wire telephaone ar cell phone, Online
subscription
Quide

Guide to Foreighers
L KO || JA | CN

According to the 204 in the 15th provision of Act of Personal Information Protection
B2 (contents of disadvantages in case of they exist followed by denial of consent and a fact of having
right to deny), it is allowed to deny it, but there might be restriction of using the service,

Click ( seting pubic 1-PIn_|




TR WVITLLE P2y U

After you enter the Foreign number and name, please check the real name,
The real-name confirmation |

| Duplication Check

I-FPIN 1D ivour id must be at least § characters and at most 20 characters including a
combination of at least two characters,)

Choose a Re—-enter
Password | | Paszssword | |
Password |

|Questi|:un zelection V|

An Answer of | |

Hint Password Hint Quick Menu |
» our password must be at least § characters and at most 20 characters including a WH'TI LSIP'TL';MC
combination of at least one special characters, :
» Don't use special characters like [<, 50 0L #, /A1 Online
subscription
Quide
B Personal Information Guide to Foreigners
Ko || JA | CN
Email
Address | | @| | ‘
Phone Mohile
Mumber | |_| |_| | Mumber | |_| |_| |

K Select Authentication Method

[Digital certificate P —
issued from SC Bank] » Method

Click
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Research Note Writing (Online Lecture)

How to upload the certificate of completion of Online Lecture (AIMS2 portal)




» Application for approval of nonsubject completion : In case that you completed the nonsubj
outside education institute, please use the certificate of completion and attach it on AIMS portal when you
approval of completion for nonsuject education.

» Application Procedure : Login AIMS2 portal - Nonsubject - (D Application for approval of Nonsubject co
the courses - (2 Click the Application button - Write down the details of Program that you took - 3 Upload the c
completion of Online Lecture (Please upload the file after turning your files (certificate of completion) off) -
Application for Completion button (Participate in the survey in case of Survey Program) - Approval of completion f
Graduate school
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Choose one of them to complete the

3 ) TheS]S Wr] {1 ng Thesis Writing
» Take Regular courses of Nonsubject Education based on research study

Nonsubject Education Department Subject Title

NCW Engineering NCW Seminar

Molecular Science and Technology Full Cycle Research Methodology(Fall semester)
Thesis Writing Medical Sciences * Methodology for Biomedical Research 1,2

Biomedical Sciences * Analysis and utilization of biomedical data

Nursi Nursing Research
ursing
Dissertation Seminar

* From 2015, Students who take courses of ‘Methodology for Biomedical Research 1,2’ or ‘Analysis and utilization of biomedical data’ will be recognized to complete all of the
nonsubject education like Thesis Writing, Research Ethics and Research Note Writing.

» Take Online Lecture for Thesis Writing (AIMS2 portal E-Class)

1) Period : Lecture will be opened every semester (Applicable to take online lecture from Mar.9t, 2015)
2) Lecture Type : Online Lecture (Take online lecture through E-Class of AIMS portal)

3) How to apply for courses : AIMS portal Login - L &t# &t Al(Academic Information for Graduate school) - H| 1 2t (Nonsubject) - %2
for classes) - E-Class

4) Management of Attendance & Completion : Only in case that students take all chapters of each classes completely, it will b
completion. (Fast forward will not be recognized) The completion of online lecture for thesis writing will be recognized en bloc &
school at the end of each semester in every year.



Thesis Writing (Online Lecture)

How to register for Online Classes (AIMS2 Portal)




Online Lecture for Thesis Writing

» English Lecture

Structuring your Manuscript 2min 40”
Titling Your Work 18min 19”
Sang§1n Na Designing an Abstract 16min 38” PPT: English
Engi : (Electrical and Enclish Lect
NS Computer Designing a Paragraph(1) 25min 51” ng(;sz 7meif1)ure
Engineering) Designing a Paragraph(2) 27min 24”
Structuring the Main Body 15min 13”
Referencing Other Works 20min 31”
) 5 How to Write an Analytical and Empirical 27min 24 _
Humanity & Woojin Moon Research Paper in Social Sciences(1) min PPT : English
Social (Political Science _ _ - English Lecture
Science and Diplomacy) How to Write an Analytical and Empirical 24min 13" (51min)

Research Paper in Social Sciences(2)




» How to register for Online classes for Thesis Writing

- Procedure : AIMS2 Portal Login - U] ! 2}(Nonsubject) - @ U] 24424417 (Application for Nonsubject edu
Confirm the classes opened - 2Application(2! &)

- The list of classes that you applied : You can check the list of classes you applied from bottom table, and yo
clicking @the cancellation button.
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Thesis Writing (Online Lecture)

Survey of Online Lecture (AIMS2 portal)




» After taking online lecture of thesis writing, participate in the survey

- Procedure : AIMS2 - U] W J}(Nonsubject) - O & &2 &H0{ ot 7| (Participate in the Survey)(on the left side) -
list - Participate in the survey(below) - Q)Click the “Save” button
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How to search for the completion of
Nonsubject Education

How to search for the completion of Nonsubject Education (AIMS2 portal)




» How to search for the completion of nonsubject education : You can find the subject ti
education and the Period of completion through AIMS2 portal website.

- Procedure : AIMS2 portal - Nonsubject - (D Search for the completion of nonsubject education - 2 Click “s
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How to use the Portfolio System

Overall Search of Educational Activities (Subject/Nonsubject)
and Research Activities(AIMS2 portal)




» Portfolio System : You can do overall search regarding Educational Activities(Subject/Nonsubject) and R
public announcement and presentation of thesis

- Procedure : AIMS2 portal Login - Nonsubject -Search for the completion of nonsubject education - (O Click “Pri
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Thank you )

Graduate School in Ajou University




