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FOREWORD 

The mission of tho Office of Audit in tho Department of the Treasury•s Office of 
Inspector General is to prevent and detect waste. fraud. and abuse by conducting 
independent. objective audits and evaluations. The results of these reviews help ensure 
the effectiveness. efficiency, and integrity of Treasury programs and operations. 
Accordingly, it is essential that tho Office of Audit ostablish standard operating 
procedures for independent, objective reviews of Treasury programs and operations. 

The application of those policies and procedures. along with sound judgment and 
supervisory direction, are key to tho Office of Audit's ability to produce reliable. 
informative assessments of Treasury programs and oporations. 

This policy and procedures manual was revised in October 2014 to address a change 
to our policy regarding independence threat assessments for all audits. This revision 
supersedes all previous revisions of tho manual. This revision is effective for all Office 
of Audit work. including audits, attestations. evaluations. and inspections effective 
immediately. An electronic version of this document can be accessed on the olfice•s 
intranot, TIGNet. 
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CH APTER 1 . 0 - OVERVIEW OF THE OFFICE OF AUDIT 

1 . 1 Purpose 

This chapter identifies the standards and federal guidance applicablo to the operations 
of the Office of Audit (QA) in the Department of tho Treasury (Treasury) Offie-0 of 
Inspector General COIG). In addition. this chap ter describes rotes and responsibilities 
w ithin OA. Treasury OIG conducts or supervises audits of Treasury programs and 
operations except for those programs and operations under the jurischct1ons of the 
Treasury Inspector General for Tax Administration and the Special Inspector General 
for the Troubled Assets Relief Program. 

1.2 Policy , Autho rities . and 
Standards 

The Inspector General Act of 1978 requires federal Inspectors General 10 comply with 
audit standards established by the Comptroller General of the United States for audits 
of federal establishments. organizations. programs, activities. and functions. These 
standards. referred 10 as generally accepted government auditing standards. are issued 
by tho Government Accountability Office CGA0) 1n Government A11ditina Standards. ' 
QA conducts audits in accordance w ith generally accepted government auditing 
standards.2 Tho law also requires that audits performed by contractors monitored by 
QA also conform to generally accept ed governmont auditing st andards. The following 
OA work is covered by the Yellow Book: 

Financial audits include financial statement and financial«elated audits 
Performance aud11s. include economy and efficiency audits and program 
audits 
Anestation engagements. which examine. review. or perform agreed-upon 
procedures on a subject matter or an assert.ion about a subject matter and 
report on the results 

I GAO. GoverfVf>"1'1 AudJring SrandlJrdS, GAO· t 2·33 lG. (2011 Rev.sion). ThroughOUt thts manual. 
the term " Yellow 11oo1c· IS used when retemng to Govc~r Auditing Sran<Urds 
' The term "audit · as 11 IS used tlvoughout this manual re tel$ to financial audits. attesuoon 
eno1111emcnts. and perfa<mance audits conducted on acca<danee with Yellow Book 
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CHAPTER 1.0 - 0VERVIEW OF THE OFFICE OF AUD IT 

In limited instances as approved by the Assistant Inspector General for Audit or as 
au thorized by legislation. OA performs independent evaluations or inspections of 
Troosury programs and oporations that are not audits.> It is OA policy to conduct this 
w ork in accordance w ith 011ali1y S1a11dards for l11sfl._ection a11d Eval11atio11. established 
by tho Council of the lnspoctors General on lntonritv ancl Efficiency ICIGIE) . ' 

OA responsibilities are established or guided by the following: 

The Inspector Generol Act of 1978. The Inspector General Act establishes 
fedClal OIGs as independent and objecuve units to (1) conduct and supervise 
audits and investigations relating to tho programs and operauons of an agency; 
I 2) provide leadership and coordination and recommend policies for activities 
designated to promoto economy, efficiency, and effectiveness in tho 
administration of, ond to prevent and dotoct fraud and abuso in, such as 
programs and operations; and 131 provido a moans for keeping tho hoad of the 
agency and Congress fully and currently informed about problems and 
deficiencies 1n tho adm1n1stration of agency programs and operations and the 
necessity for corroct1ve action. • 

Congressional mandates. Congressionally mandated responsibt111ies include. for 
example, financial audits, annual independent evaluations of Treasury 
inlormation security policies and prac tices, and reviews of failed financial 
institutions regulotod by Treasury. 

Council of tho Inspectors General on Integrity and Efficiency. In additoon to 
inspection standards. CIGIE6 issued standards and detailed guidance for federal 
OIGs. which are contained in Ouality Standards for Federal Offices of Inspector 

> An enspecuon is a process th4t evaluates. revaows. stuches. Ot analyzes the pcograms and act1v1ttes 

ot a department or agency tor the purposes ot provodong 1nt0<ma11on to manager$ ta< making 
dOclslons: making recomrnondouoo.s f0< improvements to ptogtnms. policies. Of procedures; and 
ldontltying where admlnlstra11vo action may be necessary 
• Council of the Inspectors Gcncfl1il on Integrity and Ethe.ency, OuaNty Srandatd$ for ln3f)CCtlon and 
Evatuarion tJ..,,. 20121 . 
•Pub L. No. 95-462 (Oct 12, 19781. as amended by Pub L No. 100-504 (Oct 18, 19881. 
• TllO lnsoect0< GMeral Rota<m Act ol 2008, Pub L. No 110-409 (Oct. 1". 20081. combined PCIE 
ond the Executive Counol on lntegtoty and Efficiency to create the Council of the U.-Cta<s General 
on lnteorrtv and Ethe.ency Document.$ referred tom th<S manu~ were eteated belate t~t change 
occuucd. 
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CHAPTER 1 . 0- OVERVIEW OF THE OFFICE OF AUDIT 

Gcnrrnl. ' Tho former President's Council on Integrity and Efficiency (PCIEI. in 
conjunc tion with GAO, provides more dotailed requirements and guidance for 
f inancial audits conducted or monitored l.ly the OIGs in t ho GAO!PCIE Financial 
Audit Manual.' In the CIGIE Guide for Conducting External Peer Reviews o f the 
Audit Omonizarions of Federal Offices of Inspector General , tho Audit 
Comm11teo provides policy guidance on implementing tho general standard on 
quality control and assurance set for th in tho Yellow Book.' 

Of loco of Management and Budget IOMBI circulars and bulleuns. OMB has 
issued tho following circulars and bulletins that address tho conduct or 
suporv1s1on of federal audits: 

OMB Circular No. A-50, Audit Follow -up 

OMB Circular No. A· 1 23. Management Responsibility for Internal Control 

OMB Circular No. A- 127. Financial Management Systems 

OMB Cucular No. A· 133. Audits o f States. Local Governments. and Non· 
Profit Organizations 

OMB Circular No. A -136. Financial Reporting Requirement~ 

OMB·Bullotin No. 07-04 , Audit Requirements for Fcdorol Fonnncinl 
Statements. as amended 

Treasury Order 114-01, Office of Inspector General. This Treasury Order 
established on OIG within Treasury. 

1 CJGIE, OuaMy SrandJlrds IOI Federal 01/ICl!s ol lnwrx10t General (August 20121 Ttu cloc;ument is 
often refcucd to as the Solver Book. 
'GAO and PCIE, GAO!PCIE Financial Aud•t Manual. vol. 1, GA0-08·585G (July 20081. vol. 2. GAO· 
08·586G (July 20081. vol. 3. GA0·07-1t73G !August 20071. 
' Council of lnspecte><S General on Integrity and Efficiency, Gutde fot Conducting E•rernal Peer 
Reviews of 11111 Audit Otpanizarions of Federal Offices of lnwectot Gene1al !Updated November 
20121 
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CH APTER 1 . 0 - 0 VERVIEW OF THE OFFICE OF A UD IT 

Treasury Direct ives. The following Treasury directives 1den11fy functions and 
rospons1b1ht1os o t OIG: 

Treasury Directive 27· 12, Oroaniza11on and Funcuons of tho Oflice o f 
Inspec tor General 

Treasury Directive 40 01 , Rospons1bllities of and to the Inspec tor General 

Treasury Directi ve 40·03. Treasury Audit Resolution. FoUow·Up, and 
Closure 

Treasury Directive 76·06. Request for Contract Audit Services 

Tro~sury /\cguisition Bulletin 05 0 1, Contracting for /\ud1t or Certain Nonaudit 
Services This acquisition bulletin provides procedural g uidance for tho 
acqu1$lt1on o f audit and cena1n nonaud1t services. 

1 . 3 Principles for Quality Audit 
Work 

OA is committed to quality and customer-oriented audit w ork. Tho results o f the 
oflice's audit work must stand atone so that external users can benefit without the 
need for detailed explanation. 

Quality and customer-oriented audit work depends on auditors' odhorenco to tho 
following punciples: 

A disciplined approach to audit selection, planning, execution, ond management 
is essential to audit success and efficiency. No •cookbook· approach con 
guarantee success. 
Audit scope and methodology should be based on tho issue be<ng addressed, 
tho ob1ectivo o f tho study, user needs. data availability, log1slot1vo requirements, 
and consider the time and resources available. 
Good oud1t practice emphasizes quali ty of evidence rather than quantity. 
Audit work should yield crod1blo, objective, and convincing results. 
Ouohty assurance procedures should be built into all phases of audits. 
Audit documentat ion should bo complete. accurate. relevant. cloor. concise, and 
understandable. Each work paper should be sufficient t o stand on ots own. 

TR1:suA• OIG 
o;... POLI('! .a. ·~ o PROClDURCS '-'"' '·Al 

0 C I 8 A t ! 

Page 4 



CHAPTER 1 . 0 - 0VERVIEW OF THE OFFICE OF AUOIT 

All audit documentatton should be properly safeguarded and promptly reviewed. 
Aoforoncing should bo thorough and performod by an oxperioncod auditor 
independent of tho audit to verify the rcport"s accuracy and logic.•• 
Good communication lhrough all staffing levels is important to onsunng 
succossful complel ion o f audit work. 
Sensit ive issues mus1 bo communicated to 1ho Inspector General as early as 
possible. 

1 . 4 Yellow Book General 
Standards 

Tho Yellow Book includes four general standards that establish a foundauon for tho 
credibili ty of auditors' work. Thoso standards arc to be followed by oll auditors and 
audit organizat ions, both government and nongovernmont, performing w ork subject to 
the Yellow Book." Tho four general standards aro as follows: 

Independence. In all matters relating to tho audit work, tho audit 
organization and tho md1v1dual auditor must be independent. 
Independence comprises independence of mind and independence on 
appearance. 

Pro fessional judomont. Auditors must uso professional judgment in 
planning and performing audits and in reporting the results. 

Competence. Staff mombors assigned to perform the audit must 
collectively possess adequate professional competence needed to address 
tho audit objectives ond perlorm the work on accordance with tho Yellow 
Book. 

'° This document addresses the pohc:aos and procedures tnat sllould be usecl by 1nd1Vlduals 
eoncluctong the bfoad arrr, ot w0<k performed by OA. The term · aud110<· throughout thrs document 
ondudes 1nd1Vlduats oerfonnang wO<k under Yeaow Book standards, inc:lud1ng audits and attestation 
engagements. by 1ndMduats with suet> trtles as aud110<, analvS1.. evaluat0<, IT soeoaioSl, and 

onspeaor. Of olhef """"" titles 
"The term · auctit organazat1ons· . refers to government audrt organuauons as wea as pubhc 
eccounung °' other llflTIS that pe1f0<m audrts and attesta1t00 engagements uStng Yellow Book. 
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Ouahty control and assurance. Each audit organization performing audits 
on accordance with tho Yellow Book must (al establish, implement, and 
maintain a systom of quality control 1hat is designed to provide tho audit 
organization w ith roosonablo assurance that tho organizat ion and its 
personnel comply wilh professional standards and applicable legal and 
regulatory requirements and (bl have an external peer review performed 
by reviewers independent of OA at least once every 3 years. 

1 .5 Audit Staff Roles and 
Rea onsibilities 

OA staff members aro responsible for producing audit products and services that are 
effec tive, t imely, and customor·focused. OA directors will ensure that audit staff 
members fulfill their responsibilit ies consistent with tho Yellow Book. 

1.5.1 Roles and Responsibilities 
Within OA 

OA staff members are to conduct audit work in accordance with tho Yellow Book. 
Ounlit y Standards for Inspection and Evaluation. or other applicable standards. as 
determinod by the requirements o f the specific engagement. OA staff members include 
sonior·lovol management, midlevel management, audit s taff members, technical 
spocialists, and administrative staff. 

Tho A ssistant Inspector General for Audit is the senior official in OA with overall 
exocut1vo responsibility for all audit planning. execution, and reporting activ1t1es. The 
A ssistant Inspector General for Audit sets tho pohc1cs and general pno1111os for audit 
act1v1tios. The Assistant Inspector General for Audit also issues tho annual summary o f 
tho results of monitoring activities required under tho Yellow Book and ensures act ions 
ere tokon to correct any systemic issues needing improvement that are ident ified. 

Tho Deputy Assistant lnspoctors General for Audit are responsible for tho following: 

Assisting the Assistant Inspector General tor Audit in the aud11 planning process 
to ensure that the annual audit plan includes the highest·pri0t1ty work, 
consistent wi th priorities established for OA by the Inspector General 
Ensuring timely completion of mandated audit w ork under tho11 assigned areas 
of respons1b1hty and undertaking high·prionty, self-initiated audit work, in 
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CHAPTER 1.0-0VERVIEW OF THE OFFICE OF AUDIT 

consultation with the Assistant Inspector General for Audit, that is consistent 
with the annual audit plan and emerging events 

• Assigning individual audits, in consultation with the Assistant Inspector General 
for Audit, to audit directors 

• Holding audit directors accountable for performing audit work in accordance 
with the Yellow Book or other applicable standards and with OA policy 

• Informing the Assistant Inspector General for Audit promptly of significant 
issues affecting audits under his or her area of responsibility 

• Providing the Assistant Inspector General for Audit input on the results of 
monitoring activities performed and systemic issues identified for the annual 
summary required by tho Yellow Book 12 

Audit directors are responsible for the following: 

• Directing and supervising the work of audit managers in their directorate to 
ensure that audits are conducted in conformity with tho Yellow Book or other 
applicable standards and with OA policy 

• Approving all audit programs. resource needs, and project milestones and 
ensuring that resources and milestones are consistent with deadlines for 
mandated audits and timely completion of other audits 

• Advising their cognizant DopUty Assistant Inspector General for Audit promptly 
of significant issues affecting assigned audits, including matters affecting 
independence; congressional or media interest; tho audited entity's refusal to 
provide or delay in providing information; indicators of fraud; significant changes 
in project scope, resource needs, and estimated milestone dates 

• Ensuring coordination with GAO and other audit organizations to minimize 
scheduling confricts and duplication of effort 

• Advising their cognizant Deputy Assistant Inspector General for Audit in 
advance of all meetings with senior Treasury officials and all conferences that, 
in their judgment, would bo of immediate interest to the Deputy Assistant 
Inspector General for Audit, the Assistant Inspector General for Audit, or the 
Inspector General 

• Leading audit entrance and exit conferences, inviting the Assistant Inspector 
General for Audit and cognizant Deputy Assistant Inspector General for Audit to 

" Yellow Book paragraph 3.95. 

TREASURY OIG 
QA POLICY AllD PROCEDURlS MANUAL 

0CT08£R 2014 

Page7 

CHAPTER 1 .0 - OVERVIEW OF THE OFFICE OF AUDIT 

scheduled conferences, and informing them in advance of significant issues 
expected to arise in tho conferences 

• Discussing with the cognizant Deputy Assistant Inspector General for Audit any 
significant •passed· comments made by referencers and any disagreement by 
an audit team member about the conduct of or conclusions reached on an 
assigned audit 

• Providing the cognizant Deputy Assistant Inspector General for Audit input on 
the results of monitoring activities performed and systemic issues identified for 
the annual summary required by tha Yellow Book 

Audit managers are responsible for tho following: 

• Directing and supervising tho work of the audit team on assigned audits to 
ensure adherence to the Yellow Book or other applicable standards and with OA 
policy 

• Reviewing audit programs, project staffing resource needs, and project 
milestones developed by the auditor-in-charge for soundness and adherence to 
the Yellow Book or other applicable standards and with OA poficy 

• Participating in entrance and exit conferences 
• Ensuring that other OIG components, principally the Offices of Investigations 

and Counsel, are consulted about audits as appropriate 
• Ensuring that audit status reports are created or updated and posted to the 

shared folder monthly 
• Coordinating the work of the referencer and ensuring that review comments are 

either addressed or referred to the audit director for resolution 
• Advising the audit Od'ector promptly of any significant issues affecting assigned 

audits 

Auditors-in-charge are responsible for the following: 

• Ensuring that planning for their audits-including preparation of the audit 
program. identification of staffing and other needs. and development of project 
milestones-is consistent with the Yellow Book or othllt' applicable standards 
and with OA policy 

• Assigning work to audit team members and reviewing their work for adherence 
to tho audit program. the YeDow Book or other applicable standards, and OA 
policy 
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Coordinating tho audit oflort with onsite auditors. auditors in other offices. and 
other OIG components 
Performing fieldwork, as necessary 
Participating in entrance and exit conferences 
Ensuring that draft reports adhere to the Yellow Book or other applicable 
standards and OA policy and that draft reports are accurate, complete, clear. 
and concise 

• Advising the audit manager promptly of any significant issues affecting assigned 
audits 

Team members (auditors, specialists. support staff, and othersl are responsible for tho 
following: 

Assisting in planning audits 
Preparing audit documentation for assigned segments of audit fieldwork on 
accordance with the audit program. the Yellow Book or other applicable 
stondards. and OA pohcy 
Crofting audit findings ond sections of audit reports that conform with tho 
Yellow Book or other applicable standards and OA policy 
Porticipating, as directed. in job progross briefings with OA management nod 
audit entrance and exi t conferences 

• Advising the auditor ·in·charge promptly of any significant issues affecting 
assigned audit work 

1.5 . 2 Team Concept 

OA work Is generally dono by teams of auditors. Teams are formod at the beginnino of 
audits ond include all participating staff auditors, support swff, sonior auditors, audit 
managers. audit directors, ond audit executives. 

Team meetings should bo held at appropriate junctures throughout the audit . Usually 
tho team should meet with tho Assistant Inspector General for Audit and the cognizant 
Deputy Assistant Inspector General for Audit at the following three critical points: 

• At tho beginning of audit planning 
At tho end of audit planning 
Allor substantial completion of audit fieldwork 
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Tho purpose of tho mootings during tho planning phase is to roach agreement on audi t 
objectives and methodology. The purposo of the meeting at end of fieldwork is to 
reach agreement on tho report messago. 

Roles assigned to staff members may vary from audit to audit and are determined by 
tho Staff member's availability and by tho experience or specialty required for tho 
assignment. In some instances. staff members may fill more than one role on an audit 
and may serve on soveral audits at ono timo. Staff members may also sometimos 
report to a staff member whose grade is tho same as their own. 

1 . 6 Auditing In a TeamMate ' 
Environment 

ToamMato'», OA's automated work paper and reporting systom. contains libraries with 
standard eud1t policies and procedures t hat implement this policy and procedures 
manual by providing basic templates for nudots, anestation engagements. and other 
assignments. The OA ToamMatc'» administrator will ensure that TeamMat~ is 
promptly updated to incorporate changes in audit policies and guidance and is 
responsible for updating the office's ToamMoto'> Protocol. ToomMate'» is to be usod for 
all OA work unless 

tho audit work is designated "classlfiod·. as outlined in Chapter 1 o of this 
manual, or 

• the Assistant Inspector General for Audit has specifically granted a request for 
an exception (tho request must contain a justification for the exception from the 
requester, and if tho request for an exception is granted. ovidence of tho 
Assistant Inspector General for Audit's response must bo included in the audit 
documentation). 

Manual work papers arc to adhere to tho Yellow Book or other applicable standards 
and should be properly assembled and numbered. 

1 . 7 Compliance with Section 508 
of the Rehabilitation Act 

Section 508 of the Rehabilitation Act of 1973, as amended, roqutros that federal 
agencies develop, maintain. procure, and uso electronic and information technology 
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that is accessible to peoplo with disab1littos, including employees and members of tho 
public. 13 OA will comply with these requirements for all work gonoratcd within OA. 

1 . 8 Maintaining the P o licy and 
Procedures Manual 

Tho policy and procedures manual will be updated regularly. The Office of Audit 
Operations has primary responsibihty for updating the manual. At t he end of every year 
tho Director of Audit Opera tions will review tho manual to ensure that it is current and 
rolovant and that the links included ore activo and current and will prepare a 
memorandum to the Assistant Inspector Gonoral for Audit indicating that the annual 
review has been accomplished and summarizing any significant changes made. 

OA stall members aro encouraged to propose revisions to the manual t hrough their 
supervisory management chain to the Director of Audit Operations. The staff member 
is oncouraged to provido tho proposed now language and reasons lor the proposed 
chango. The Assistant Inspector General for Audit and cognizant Deputy Assistant 
Inspector General for Audit will reviow and approve any revisions. The Assistant 
Inspector General for Audit will announce significant interim changes of the manual 10 
OA in memoranda and thoso changes will bo inserted into tho manual at tho next 
regular update. 

11 Section 508 of the Rehabthtation Act 129 U S C 794dl. as amended by the Wotldcwce 
Investment Act of 1998 !Pub. l. No. 105-220. Aug 7. 19981. 
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2 . 1 Purpose 

This chapter describes tho typos of audits, attestation engagements. and other work 
performed by OA. This work affects governmont programs and opClattons. and federal 
awards administered by nongovernment entities. 

2 . 2 Policy 

Most OA work consists of financial audits, attestation engagements, and performance 
audits. This work is performod in accordance with the Yellow Book. OA staff members 
will follow all Yellow Book unconditional requirements. ,. In rare circumstances whero 
staff members determino it is necessary to depart from a Yellow Book presumptively 
mandatory requirement, 16 staff members will perform alternative procedures to achievo 
the intent of the requiromen1 and document tho justification for tho departure and how 
tho alternative proceduros performed were suff icient to achiovo tho intent of the 
requ'.roment in the work papers. Tho need to depart from a presumptively mandatory 
requirement should be discussed with the cognizant Deputy Assi stant Inspector 
Genoral tor Audit . 

2.3 Financial Audits 

Financial audits are primarily concerned with providing reasonable nssurance as to 
whothcr financial statcmonts aro presented fairly in all material respects in conformity 
with U.S. generally accepted accounting principles or with another comprehensive 
basis of accounting. 

Chapter 4 of this manual contains a more dotailed description of financial audits. 

2 . 4 Attestation En a ements 

Attestation engagements concern examinino. reviewing, or performing agreed-upon 
procedures on a subject matter or an assertion about a subject matter. and reporting 

" Yellow Book uses the te1m «rust• to identify uncond<t>Onal requirements 
"Yellow Book uses the term · should· to oden1tfv 1><esumpm.,,1y manda1cwy re~ements. 
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on tho results. Attestation engagements can cover a broad range of financial or 
nonfinancial objectives and may provide different levels of assurance about the subject 
matter or assertion. depending on user needs. 

Chapter 6 of this manual contains a more detailed description of attestation 
engagements. 

2.5 Performance Audits 

Performance audits are audits that provide findings or conclusions based on an 
evaluation of sufficient, appropriate evidence against criteria. 

Chapter 7 of this manual contains a more detailed description of performance audits. 

2.6 Other Work 

OA may perform a variety of other work. including the foUowing: 

• Serving as a Contracting Officer's Representative for financial statement audits, 
attestation engagements, infonnation technology audits, and perfonnance audits 
performed by independent public accounting firms under contract with OIG 

• Participating in an advisory capacity on committees or task forces to advise 
Treasury management 

• Coordinating contract audits performed by the Defense Contract Audit Agency 
• Performing quality control reviews of audits conducted in accordance with the 

Single Audit Act 
• Preparing congressional testimony 
• Responding to internal end external information requests 
• Conducting peer reviews of other OIG audit organizations 

Work for such services should follow the procedures specified In applicable chapters of 
this manual. 
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2 7 Inspections and Evaluations 

In certain instances. OA can perfonn independent evaluations, inspections, or program 
reviews conducted in accordance with Oualitv Standards for Inspection and Evaluation. 
CIGIE established these standards to guide the conduct of all inspection work 
performed by the Inspector General community and it reviews these standards 
periodically to ensure their continuing relevancy and sulliciency. The use of Inspection 
standards for an engagement must be approved by the Assistant Inspector General for 
Audit. 

2.8 Nonaudit Services 

The Yellow Book defines nonaudit services as professional services other than audits 
or attestation engagements. OA does not anticipate providing nonaudit services but the 
policy in Section 3.3.3 of this manual should be followed If a nonaudit service is 
contemplated. The section provides OA staff membrm; guidance on how to assess the 
impact that performing a nonaudit service may have on auditor and audit organization 
independence and how to mitigate threats to independence in accordance with the 
Yellow Book independence standard. 

TREASURY OIG 
OA POLICY AND PROCEOURES MANUAL 

OCTOBER 2014 

Page 14 



CHAPTER 3 . 0 - G ENERAL STANDARDS 

3.1 Pur ose 

This chapter spoc1ftos tho general aud1t1ng standards that OA is to follow in managing and 
performing audits of Treasury programs ond operat ions. 

3.2 Policy 

OA follows the general Yellow Book standards concerning the fundamental roqu11ements for 
ensuring the cred1b1hty of auditors' results. 

Those general standards concern the following: 

The independence o l the audit organization and its individual auduors 
The exercise of professional 1udgment in the performance of work and tho preparation 
o f related 1eports 

• The compctunce ol audit staff members. including the need for their continuing 
professional education 
Quality control systems and peer reviews of o ther federal OIGs 

As OA policy. these general standards also apply to evaluations and inspections performed by 
OA. 

3 . 3 Independence 

DA staff members must maintain both indopendenco o f mind and independence In 
appearance so that their opinions, findings, conclusions, 1udgments, and 
recommendations will bo impartial and view ed as impartial by reasonable and informed 
third parties. Independence of mind and in appearance permits individual auditors to 
act with integrity, and exercise objectivity and professional skept icism while 
performing their wo1k. Engagement stall members should be independent from an 
audited entity for any period of t ime that falls within the peuod covered by tho subject 
matter of the audit and for the period o l tho professional engagement , which begins 
when the engagement letter is issued or tho audit staff member begins to perform 
work, w hichever 1s oarltor. 
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Tho Yellow Book provides four practical considerauons for determining independence 
lor OA staff members performing audu.s and anestauon engagements. 

A conceptual framework approach based on tho circumstances of tho audit or 
individual auditor 

• Organizational structure 
Nonaudit sorvicos 
Documentation 

OA guidance for applying these conS>derat ions is provided 1n three secuons of this 
man~al, Section 3.3. 1 Yellow Book Conceptual Framework Approach to Independence, 
Secuon 3 .3.2 Organizational Structure, and Section 3.3.3 Nonaudit Services. Optional 
guidance for documenting independence is locat ed w 1th1n each of these sect ions. 

DA determined that tho following work are not nonaudtt se1vices: 

• lnspecltons and evaluations performed in accordance with the CIGIE Ouolity 
Standards for Inspection and Evaluation. 

Monitonng tho work of indopondont public accounting firms under contract with 
OIG. In those casos, DA staff members monitottng tho work of others will 
determine their independence based on the guidance provided in Section 3.3. 1 
of this manual. 

3 . 3 . 1 Yellow Book Conceptual 
Framework Approach to 
lnde endenco 

Tho Yellow Book provides a conceptual framework for independence determinations 
based on facts and circumstances unique to specific environments. The framework 
requires auditors to identify and evaluate threats to 1ndopendence and apply safeguards 
to ad~ress these throats: This conceptual framework assists auditors in maintaining 
both independence o f mmd and independence in appoatanco. 

To apply this conceptual framework, all staff members, including the Assistant 
Inspector for Audit, tho cognizant Deputy Assistant Inspector General for Audi t, and 

TRIASllRY Ql(j 
0 A f' 0 l I C V A *I 0 P R 0 C £ 0 U H l MAN U Al 

OCIOD I R 201 1 

Page 16 



CHAPTER 3.0-GENERAL STANDARDS 

specialiS1S •• assigned to tho ongagoment. need to continuously be cognizant of any 
circumstances that could bo indicative of a threat to independence. Staff members 
must promptly notify their audit manager for tho engagement if they believe their 
indopondence or objectivity is or may be threetenod at the time they suspect a threat 
to their independence. Tho audit manager for the engagement will promptly discuss the 
identified threat and the proposed safeguard or resolution with the audit director. The 
audit director will notify tho cognizant Deputy Assistant Inspector General for Audit 
who will notify the Assistant Inspector General for Aucftt. If safeguards are not 
available to eliminate an unacceptable threat or reduce it to an acceptable level, 
independence would be impaired. Staff members must be removed from an 
engagement If they become affected by influences that compromise their 
independence or provide an appearance that causes a reasonable and informed third 
pany to conclude that tho staff member's independence has been compromised. The 
audit manager for tho ongagomont should document threats. safeguards applied to 
eliminate threats or reduce them to an acceptable level, and the resolution of 
impairments in the engagement work papers. 

Tho audit manager for tho engagement should obtain a threat assessment from each 
staff member, including tho Assistant Inspector General for Audit, the cognizant 
Deputy Assistant lnspoctor General for Audit, and specialists 11 assigned to tho 
engagement, to identify throats to each staff member's independence. evaluate the 
significance of tho threats identified, both individually and in the aggregate; and apply 
safeguards as necessary to eliminate the throats or reduce them to an acceptable level. 
Tho audit manager for tho engagement is responsible for initiating tho throat 
assessment. Those throat assessments should bo obtained at the following points 
during tho performance of tho engagement. 

• Beginning of the staff member's assignment to the engagement !Initial Threat 
Assessment! 

•• The conceptUal framework for independence applies to both internal speciali$t$ and external 
specialists; whethef consuhing on the engagement Of directing. performing audit proc:eelures, or 
repottJng on the engagement. 
" Tho audit manager for the ongagement should obtain ""811 assessments from inC1MC1ua1s 
assigned to an engagement from Troasury OIG's Office of Counsel. Office of lnvesligations. ot 
Office of Management; and external specia!islS undor contract with our office. Tho doc:ument11ion 
and frequency of threll assessments tot external specialists is detennined by the conuact. 
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• Assignment of roforencer to the engagement !Referencer Throat Assessment) 
• Between receipt of tho official written comments to the formal draft and 

issuance of tho final repon (Final Threat Assessment! 

Tho audit manager for the engagement should document tho throat assessment and 
any meetings held to address threats. and safeguards established in tho ongagoment 
work papers. 

Tho audit manager for tho engagement is responsible for adequately conducting the 
throat assessment with audit staff members who are assigned to the engagement. 
Throat assessments may be initiated through an email request, discussion with staff 
members, or by using the Independence Threat Assessment Instructions. 

Tho audit manager for the engagement should document in the engagement work 
papers when staff members ere no longer assigned to the engagement. Documentation 
should include the staff member's names and the date they left the engagement. 

II a throat to independence is identified after the engagement repon is issued. auditors 
should evaluate the throat's impact on the engagement and on Yellow Book 
compliance. II the auditors determine that the nowly identified threat had an impact on 
tho engagement that would have resulted in tho ropon being different from the repon 
issued had the auditors boon aware of it, they should, 

• Communicate the impact to the appropriate officials of the engaged entity and 
appropriate officials of the organizations requiring or arranging for the 
engagement. and other known users, so that they do not continue to rely on 
findings or conclusions that were impactod by the threat to independence. 

• Remove the report on OIG's pubHc facing website and post a public notification 
that the report was removed. 

• Determine whether to conduct additional audit work necessary to reissue the 
repon. including any revised findings or conclusions or repost tho original repon 
if tho additional work does not result in a change in findings or conclusions. 

Tho Yellow Book provides broad categories of threats that can impair independence in 
paragraphs 3.14 and 3. 15 and examples of safeguards that can be used to eliminate or 
reduce threats to an acceptable level in paragraphs 3.17 and 3.19. 
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3 . 3 . 2 Organizational Structure 

Whether reporting to external third parties or to top management within the audited 
entity. audit organizations must be free from impairments to independence with 
respect to the entities they audit. Structural impairments to independence result w hen 
the audit function is organizationally located w ithin tho reporting line of the areas under 
audit. Treasury OIG·s audit organization is located outside Treasury·s reporting line for 
the areas it audits and is therefore free from threats and impairments to independence 
with respect to the entities It audits . This determination is not included in the audit 
documentation of specific engagements. 

3 . 3 . 3 Nonaudit Services 

As mentioned in Section 2.8 of this manual, the Yellow Book delines nonaudit services 
as professional services other than audits or attestation engagements. The Yellow 
Book provides examples of nonaudit se<vices in paragraphs 3.49 through 3.57 that 
may not impair independence when safeguards are applied. The Yellow Book also 
provides examples of nonaudit services in paragraph 3.58 that always impair an 
external auditor's independence with respect to an audited entity. OA does not 
anticipate providing nonaudit services but the following policy should be followed if a 
nonaudit service is contemplated. 

Before agreeing to provide a nonaudit service for an audited entity, OA staff members 
should 

determine whether by providing the nonaudit service. OA could be assuming a 
management responsibility as described in the Yellow Book, paragraphs 3.35 
and 3.36. and there fore the nonaudit service should not be provided; 
if by providing the nonaudit service OA is not assuming a management 
responsibility, determine whether providing such a service will otherwise create 
a th reat to independence, either by itself or in aggregate w ith other nonaudit 
services provided; 
respond to any identified threats to auditor and audit organization independence 
in accordance with the Yellow Book, 
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determine whether management is capable of overseeing and has agreed to 
oversee the nonaudit service, 
communicate with roquestors and those charg ed with governance to clarify that 
the work performed does not constitute an audit conducted in accordance with 
the Yellow Book, and 
ensure management accepts responsibility for the results of the nonaudit 
service. 

To assist with conduc ting tho threat assessment, OA staff members must complete 
the Checklist for Performing Nonaudit Services. The checklist must be documented and 
signed by the Director, and concurred w ith and signed by the cognizant Deputy 
Assistant Inspector General for Audit and the A ssistant Inspector General for Audit. 

A memorandum of understanding between OIG and the requesting entity should be 
executed to describe tho nonaudit services to be provided and document an 
understanding that the requesting official w ill assume all management responsibili ties 
for the nonaudit service. 

Copies of the completed checklist and memorandum of understanding should be 
retained by staff members perform ing the nonaud1t service and the Office o f Audit 
Operations. 

3.4 Standards of Ethical Conduct 
and Disclosure Re uirements 

Standards of Ethical Conduct for Employees of the Executive Branch provides the following 
general principles that apply to every government employee: 

Employees shall not hold financial interests that conflict with the conscientious 
performance of duty. 
Employees shall not engage in financial transactions using nonpublic government 
information or allow the improper use of such information to further any private 
in terest. 
Employees shall not use public office for private gain. 
Employees shall not engage in outside employment or activities that conflict w ith 
official government duties and responsibilities. 
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• Employees shall endeavor to avoid any actions eteating tho appearance that they are 
violating the law or ethical standards. 1• 

AH OA staff members are to adhere to these principles. 

To help ensure that staff members are free from financial impairments to independence, OA 
staff members between the GS-12 and GS-15 lovets are required to complete an !!!m!!! 
Confidential Financial Disclosure Report tU.S. Offlcp of Government Ethics Form 450>. and 
OA staff members in the Senior Executive Service are required to complete an annual Public 
Financial Disclosure Report (SF-278!. 

Although restrictions exist. federal employees generally may obtain outside employment that 
does not conflict with their government duties. Policy Directive 810-01. Outside Employment 
ood Other Outside Activities. requires that all OIG employees seeking outside employment 
submit to their supervisor the Outside Employment and Other OUtside Acdvity Request Form 
for Treasury Olfice of Inspector General Employees. In reviewing such requests, supervisors 
are to consider the effect of the outside employment or activity to the employee's 
independence. 

ThBSe filings are maintained in OIG administrative records and should not be included in 
engagerrumt documentation. 

3.5 Professional JudflmC'nt 

OA staff members must exercise reasonable care and professional skepticism in all aspects of 
carrying out their professional responsibilities. including the fonowing: 

• Following independence standards and related conceptual framework 
• Maintaining objectivity and credibility 
• Assigning competem staff members to perform work 
• Defining scope of work 
• Evaluating, documenting. and reporting the results of work 
• Maintaining appropriate quality control over the assignment process 
• Diligently performing, in good faith and with integrity. the gathering of information and 

objectively ewtuating the sufficiency and appropriateness of evidence 

Jt 5 CFR Pan 2635. 
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Staff members should be mindful that professional skepticism is an attitude that includes a 
questioning mind and a critical assessment of evidence. Professional skepticism includes a 
mindset in which auditors assume neither that management is dishonest nor of unquestioned 
honesty. 

When auditors do not comply with applicable requirementfsJ. they should f11 assess the 
significance of the ncncomprienco to tho audit objectives. f2) document the assessment. 
along with their reasons for not following the requirementfs). end (3) determine the type of 
Yellow Book compliance statement to use in the report. The auditors• determination is a 
matter of professional judgment. which is affected by the significance of the requirementest 
not followed in relation to the audit objectives. 

3 6 Competence 

To demonstrate professional competence, OA stall members assigned to an audit or 
attestation engagement must, collectively, possess the necessary know!edge, skills, and 
experience for that assignment. Accordingly, it is incumbent on OA to have processes for and 
each OA senior executive and supervisor to perform adequate recruitment, hiring, professional 
development, and evaluation of staff members to he!p ensure that the organization maintains 
a competent workforce. The professional development of OA stall members is discussed in 
Chapter 15 of this manual. 

To ensure assigned staff members conectively possess the necessary knowledge. 
sldlls, and experience for an assignment, the sup8Msor wm evaluate each team 
member's knowledge and qualifications required for the engagement as described in 
sections 3.6.1 and 3.8.2, respeetively. and review each staff member$' continuing 
professional education records for the current and previous 2-year continuing 
professional education measurement periods at the start and at the end of the 
asslgnmem to determine if the Yellow Book requirements in Section 3.6.3 of this 
manual are met. The supervisor will Include a statement in the work papers, attesting 
that each team member's continuing professional education record summary was 
reviewed. and that the team collectively possesses the necessary skill sets needed to 
complete the assignment. The supervisor should determine whether there are any 
specific training needs for each assignment, and take action to address those training 
needs. For example. an audit of a system deveJopment may require training in project 
management and if no one on the assignment has knowledge of project management 
concepts and application, it may be appropriate to obtain training fn that specialty area. 
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The supervisor will advise the audit director. through his or her management chain, if 
any staff member assigned to tho engagement has a Yellow Book continuing 
professional education deficiency. The audit dorector is responsible for ensuring that 
remedial action is taken promptly, including removal of the staff member from the 
assignment if necessary, until the deficiency is adequately addressed. If a deficiency 
cannot be adequately addressed, the team may be requored to uso 11 modified generally 
accepted government auditing standards s tatement in the report. Tho audit director will 
also discuss the matter with tho cognizant Deputy Assistant Inspector General for 
Audit. Tho supervisor will document the defic iency and its resolution in the work 
papers. 

3 . 6.1 Basic Technical Knowledge 
and Competence Appllc11ble to All 
Audits 

Audit staff members assigned to perform an audit or auestation engagement under the 
Yellow Book should collectively possess the following. 

Knowledge of the Yellow Book applocoblc to the type of work they arc assigned and 
tho education, skills, and experience to apply such knowledge to the work being 
performed 
General knowledge o f tho onvironmont in which the audited entity operates and tho 
subject matter under review 
Skills to communicate clearly and effectively, both orally and in writing 
Skills appropriate for tho work being performed 

3.6.2 Additional Qualifications for 
Financial Audits and Attestation 
En a emonts 

Auditors performing or acting as a contract ing officer's representative on financial 
audits should be knowledgeable of U.S. generally accepted accounting principles. the 
American Institute of Certified Public Accountants IAICPAl generally accepted auditing 
standards for field work and reporting, and the related Statements on Auditing 
Standards, and the application o f these standards. Also, if auditors use any other 
standards in conjunction with tho Yellow Book. they should be knowledgeable and 
competent in applying those o ther standards. 
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Similorly, when performing or serving os a contracting officer's representativo on an 
attestation engagement. auditors should bo lmowledgoable in tho AICPA general auestauon 
standard related to criteria, the AICPA au ostation standards for fieldwork and reporting, and 
the related Statements on Standards for Altestation Engagements. 

3.6.3 Continuing Profession11I 
Education 

OA Stoff members performing work under the Yellow Book are to maintain their professional 
competence by adhering to the following cont inuing professional education requirements: 

Each OA staff member performing work under the Yellow Book is to complete. every 2 
years. at loast 80 hours of cont inuing professional education that directly enhances 
professional proficiency to perform audits or attestation engagements. 
At least 24 of the 80 hours of continuing professional education should be in subjects 
directly related to government auditing, the government environment. or the spocific or 
unique environment in which the audited entity operates. 
At least 20 hours of tho 80 should bo completed in any 1 year of tho 2-vear period. '" 

Staff members should determine whether external specialists assisting in performing a 
Yellow Book audit and internal specialists consulting on a Yellow Book audit arc 
qualified and competent in their areas of specialization; however. external specialists 
and consultative internal specialists are not required to meet tho Yellow Book 
continuing professional educauon requirements. Internal specialists, who arc involved 
in directing, performing audit procedures. or reporting on a Yollow Book audit. should 
comply with tho Yellow Book. including tho conunuing professional education 
requirements. 

Chapter 15 of this manual contains moro speci fic OA policy regarding conunuing 
professional education. 

" GAO, Government Avditing Standards: Gvidnnce on GA GAS Reqviremenrs for Continving Professiot14/ 
Edvcarlon, GA0-05·566G (Aprol 2005). contains Information on exceptions to these requirements and on 
measuring "partial compliance peuods" f0< staft members hired or assigned to audns alter the begonnmg of 
an oroan.uuon·s 2·veor conuno1ng professional education penod. 
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3 . 7 Qua lit Control and Assurance 

OA is required to establish and maintain a system of quality control to ensure that 
work performed adheres to established policies and procedures and meets Yellow Book 
requirements. The Office of Audit Operations documents OA's quality control policies 
and procedures and communicates those policies and procedures to audit staff 
members. The Office of Audit Operations also documents OA's compliance w ith OA 
quality control policies and procedures and maintains such documontation for a period 
of time sufficient to enable those performing monitoring procedures and peer reviews 
to evaluate the extent of OA's compliance w ith its quality control policies and 
procedures. OA's quality control system consists o f the following general elements: 

Organization and planning, to provide a logical and orderly flow of work with few or no 
interruptions 
Independence, to provide reasonable assurance that auditors' opinions, conclusions, 
judgments, and recommendations will be impartial and viewed as impartial by 
knowledgeable third parties 
Staff member assignment, t o provide reasonable assurance that work will be 
performed by persons with the necessary t echnical training, proficiency, and 
independence 
Recruiting , t o provide reasonable assurance that stall members are hi red with the 
appropriate skills to perform their duties competently 
Professional development, to provide reasonable assurance that stall members will 
have adequate knowledge to fulfill their assigned responsibilities 
Supervision, to provide reasonable assurance that work produced by all levels of OA 
staff members will be adequately supervised and reviewed 
Policies and procedures. to ensure quality con trol and maintenance of professional 
standards 
Monitoring procedures, to ensure results of monitoring will be documented on on 
annual basis, communicate to appropriate personnel any deficiencies noted during the 
monitoring process, and make recommendations for appropriate remedial action 

In addition, OA's quali ty control syst em incorporates the following review elements: 

Independent report referencing, to provide OA w ith assurance that audit reports are 
accurate, logical. and adequately supported 
Headquarters desk reviews, conducted by the Deputy Assistant Inspectors General for 
Audit, o f audit report s, and audit correspondence signed by the Assist ant Inspector 
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General for Audit or the Inspector General, t o verify that such reports and 
correspondence arc complete and consistent with OA policy and that the reports meet 
est ablished professional standards 
Internal quality control reviews, performed by the Office of Audit Operations on 
selected audits, attestations, evaluations, and inspections to provide OA with 
reasonable assurance that all work perlormed is in accordanc,e with professional 
standards and OA policy 
External peer reviews, required by Yellow Book to be conducted at least once every 3 
years by federal auditors outside OIG, to determine, for the petiod under review, 
whether OA's quality control system was suitably designed and whether OA complied 
with the system 

Collectively, the polici es and procedures in OA's system of quality control described in 
this manual address leadership responsibilities for quality within OA; independence, 
legal , and ethical requirements; initiation, acceptance, and continuance o f audit, 
attestation, evaluation, and inspection engagements; human resources; audit and 
attestation engagement performance, documentation. and reporting; and monit oring o f 
quality . 

3.8 Internal Quality Control 
Reviews 

OA maintains an internal quality control review process for all audits and attestation 
engagements performed in accordance with the Yellow Book and evaluations performed in 
accordance w ith Duality Standards for Inspection and Evaluation . The QA internal Quality 
control review process helps the Assistant Inspector General for Audit 

achieve and maintain an acceptable level o f quality and efficiency; 
ensure that audits and evaluations meet applicable professional standards and OA 
policies and procedures; and 
provide a means for continuous improvement within OA. 

The Olfice of Audit Operat.i ons is rosponsiblo for overseoing tho quality control program and 
quali ty con trol reviews. It is also responsible for pe<forming the following required functions 
of OA' s internal quality cont.rol review process: 

Selecting in consultation with the Assistant Inspector General for Audit an appropriat e 
cross-cut of OA audits and other work products for reviow 
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• Conducting the entfance conference 
• Establishing the roviow start date 
• Establishing the fOView completion date 
• Supervising the performance of the review 
• Conducting the exit conference 
• Preparing and issuing the draft report 
• Addressing and Incorporating management's comments 
• Issuing the final report 

Both draft and final quality control review reports are to be addressed to the Deputy Assistant 
Inspector General for Audit of the directorate reviewed. 

Any staff member at grade 13 or above, from any audit directorate. may be asked by the 
Director of Audit Operations. in consultation with the cognizant Deputy Assistant Inspector 
General for Audit regarding timing of the assignment, to assist on a quality control review. 
Assisting auditors must be independent of both the c:lirectcrate and the audit or evaluation 
under review and have no impairments with respect to the subject of the audit. attestation. 
evaluation, or inspection under review. 
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4.1 Purpose 

This chapter establishes OA policy related to perlorming financial audits of Treasury and its 
component entities. 

4.2 Policy 

It is OA poficy that financial audits be conducted in accordance with Ye!low Book and OMB 
Bulletin No. 07-04. Audit Requirements for Federal Financial Statements land successor 
issuances). The methodology for performing these audits is provided in the GAOIPCIE 
Financial Audit Manual. OA will ensure that methodologies used by contracted independent 
public accounting firms conform to GAOJPCIE Financial Audit Manual requirements. 

4.3 Scope of Finnncial Audit Work 

Financial audits are primarily concerned with providing reasonable assurance about whether 
financial statements are presented faifly in all material respects in conformity with U.S. 
ganerellv accepted accounting principles or with another comprehensive basls of accounting. 
Specific financial audits mav require different levels of assurance, entail different scopes of 
work, or have other objectives. induding the foUowing: 

• Providing special reports for specified elements, accounts, or items of a financial 
statement 

• Reviewing interim financial information 
• Issuing letters for underwriters and certain other requesting parties 
• Auditing compliance with regulations relating to federal award expenditures and other 

govemment financial assistance in conjunction with or as a bypt'Oduct of a financial 
statement audit 

Financial audits at Treasury indude annual audits of the Department's consolidated financial 
statements. as required by the Chief Financial Officer's Act and the Government Management 
Reform Act. and audits of component entities that are subject to stand-atone audit 
requirements. These component entities include the Bureau of Engraving and Printing. 
Exchange Stabt1ization Fund, Fedefal Rnancing Bank. Office of the Comotrolfer of the 
Currency. Mint. Treasury Forfeiture Fund, Office of the District of Columbia Pensions. 
Community Development Rnancial Institutions Fund, the Internal Revenue Service (IRS), and 
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tho Olf1co of Financial Stability. Financial audits are also performed o f tho Financial Cromos 
Enforcement Network and Alcohol and Tobacco Tax and Trade Bureau as a management 
initiative. In addition, certain financial audit work must be performed al the Department to 
support tho financial s tatement audits o f o ther federal agencies- in particular. audit w ork 
related to tho government trust funds managed by the Bureau of the Fiscal Service. 

The audit report on tho consolidated financial statements is included in tho Treasury's annual 
pcrformanco and accountability rcpo11 or agency financial report. fn addition, tho Federal 
Financial Monagement Improvement Act requires that agencies identify and report, instances 
in which their f inancial management system s arc not in substantial compliance w ith federal 
financial management systems requirements, applicable federal accounting standards. and the 
standard general ledger at tho transaction level. The Federal Financial M anagement 
Improvement Act also requires that OIG include in its semiannual reports to Congress 
instances in which tho Department has not met targets for making i ts accounting systems 
compliont with t he Act's requirements . 

4.4 Statutory Authority for 
Financial Audits 

In accord ance with tho lnspoctor Generol Act of 1978, as amended, and the Chie f FinnndAI 
Officers l\ct o f 1990, financial audit work performed at tho Department is performed by OA 
or an independent public accountant determined by OA. except as follows: 

• GAO has the di scretion to pe<form financial audit work required by the Chief Financial 
Olf1cors Act of 1990, in lieu of the Inspector General o f the agency. GAO has 
exorcised its discretion to audit the financial statements of the IRS and the Schedule of 
Federal Debt reported by the Bureau of the Fiscal Service. 

• In accordance with the Emergency Economic Stabilization Act o f 2008, GAO is 
required to audit tho financial statements of the Ollice of Financial St ability. 

4 . 5 Independence Requirements 

QA must onsure no t only that contracted independent public accountants adhere to tho 
independence requirements referenced in Chapter 3 of this manual but also that thoy do not 
provide nonaudit services that would create an impairment in fact or appearance that would 
adversely affect thetr independence. All audit contract s 'vith independent public accountants 
must contain notification provisions regarding actual or contemplated nonaudit services, and 
OA must concur that such services would not impair independence. 
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4 . 6 Financial Audit Staff Member 
Res onsibilities 

Tho Assistant Inspector General for Audit, in consultation with tho Inspector General. is 
responsible for approving performance of financial audits and determining whether the audit 
should be performed by OA or by a contracted independent public accoun tant. 

Tho Deputy Assistant Inspector General for Financial Management and Information 
Technology Audit is responsible for the execution ol financial audits. 

The Director of Financial Audit is rosponsiblo for performing, or monitoring tho performance of 
contracted independent public accountants that perform financial audits of Treasury and its 
component enti t ies. The Director o f Financial Audit is also responsible for coordinating with 
GAO on its financial audits of tho IRS, tho Ollico o l Financial Stobillty, and tho Bureau of the 
Fiscal Service's Schedule of Federal Debt. 

The Deputy Assistant Inspector General for F1nanc1ol M anagomont and Information 
Technology Audit has signatory authori ty for financial st atement audit repons. Signatory 
authority may be delegated to tho Director o f Financial Audit. 

4. 7 Procurement of Contracted 
Financial Audits 

Policies regarding procurement and technical oversight of independent public accountants for 
contracted financial audits are addressed in Chapter 5 of this manual. 

4.8 Fundin for Financial Audits 

Contracted financial audits that support financial statement audit requirements are funded as 
follows: 

Nonappropriated enti t ies doreclly fund thOor own audits. 
Audits of appropriated entities, including tho audit of tho Department' s consolidated 
financial statements, are funded centrally by tho Department. OIG provides the 
Department with estimates o f audit costs for appropriated entities for inclusion in 
annual budget submissions. 
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Most contracted financial audits are procured by OIG. In these instances, OIG enters into an 
interagency reimbursable services agreement with tho audited entity to fund tho audit. 

OIG funds financial audit work performed directly by OA staff members but may request 
reimbursement from an audited entity for out-of-pocket costs, such as travel costs, incurred 
in connection with the performance of the audit work. 

4.9 Quality Control 

In addition to complying with the reporting requirements set fonh in Chapter 9 of this manual 
for audits performed by OA. auditors should complete the Financial Statement Audit 
Completion Checklist from Section 1003 of the GAO/PCIE Financial Audir Manual before 
issuing the final audit repon. 

4.10 Supervision 

Financial audits are to be properly supervised in accordance with the Yellow Book. 
Evidence of supervision must be documented. Documentation of supervision can 
include, but is not limited to. the following: 

• Records of team meetings conducted during the aucfit including conferences 
with the cognizant Deputy Assistant Inspector General for Audit and Assistant 
Inspector General for Audit 

• Supervisory sign-off on individual work papers 

The nature of the review of the work may vary depending on the significance of tho 
work or the experionce of team membet's. Supervisors should use their judgment in 
determining the timing and extent of review. 

Although supervisory authority rests with the manager, review tasks can be performed 
by both senior auditors and staff auditors, depending on the makeup of the audit team 
and the nature of the work performed. For example, managers can assign supervisory 
review responsibility for individual work papers to the auditor-in-charge. Staff auditors 
can also contribute to the review process by reviewing each other's work before 
submitted to tho manager or auditor-in-charge. 

Managers are responsible for reviewing and signing-off on individual work papers 
prepared by the auditor-in-charge and all summary review memoranda and for 
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reviewing other work papers to the extent necessary to ensure the sufficiency and 
appropriateness of the audit evidence obtained. Similarly, directors are responsible for 
reviewing and signing work papers prepared bye manager, and reviewing other work 
papers to the extent necessary to ensure the sufficiency and appropriateness of the 
audit evidence obtained. It is anticipated that the director's review will be focused 
primarily on manager-prepared work papers and the high-level summary memoranda. 
but the director's review may be as extensive as deemed necessary and appropriate in 
the circumstances. 

Reviewers should prepare review (coaching! notes on items in audit documentation 
that need to be addressed. The staff member who prepared the work paper is 
responsible for answering all review notes in an appropriate manner. The preparer of 
the review note should clear the note only when he Of she is satisfied that the content 
of the note has been adequately addressed. Review notes are to be retained as pan of 
the audit documentation until the documentation is finalized at which time the review 
notes are to be deleted (for documentation maintained in TeamMat~ or removed and 
destroyed lfor documentation maintained outside of TeamMato~. The director is 
responsible for ensuring the finalization of the audit documentation and removal of 
review notes. 

To ensure that audit objectives are addressed in a timely and appropriate manner, 
supervisors should continuously monitor progress and review documentation at 
intervals commensurate with the experience of assigned staff members, complexity of 
the audit, and timeframes necessary to moot any statutory or other pre-established 
reporting deadlines. Work that is complex or that has been performed by an 
inexperienced staff member will require more frequent review than other work. 
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5 . 1 Purpose 

This chapter establishes guidelines for acquiring and overseeing audit, attestation. and 
evaluation work performed by contractors for OA, as required by tho Inspector General 
Act of 1978, tho Yellow Book, and pursuant to Treasury Directive 40·01, 
Responsibilities of and to lhe Inspector General. 

5 . 2 Policy 

11 is OA policy that. when OA deems ii necessary to meet its responsibilities, i t can 
contract with non-federal auditors to perform audit services. Audit services can be 
contractually acquorod for ( 11 financial audits and attestation engagements, 
(21 performance audits. and (31 information technology audns and ovaluat.ions. 

Requests for proposals from non·federal auditors to perform audit services for OA are 
to contain fully developed statements of work that include a clearly and fully defined 
scope. objectives. and methodology and o requirement that work bo performed in 
accordance with applicable standards (Yellow Book for audits end attestation 
engagements; Oualitv Standards for Inspection and Evaluation for evaluationsl. In 
addition, OA requires tho submission of tho non-federal auditor's most current ex ternal 
peor review report, including separate communications referenced In the peor review 
report or filed with tho peer review administrative agency, and representations of 
independence to perform the requested work based on the applicoblo standards. 

II audit services are contractually acquorod, OA is responsible for monitoring the 
contractor's performanc'e to ensure timely and satisfactory performance. Monitoring 
should be performed throughout all phases of tho engagement. 

5 . 3 Contractor Acquisition and 
Oversight Definitions. Roles , ond 
Responsibilities 

Only the contract.ing olficcr has authority to enter into, terminato. or change a 
contractual commitment on behalf of tho government. 
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OA staff members serving as contracting officer's representatives support the 
contracting officer during tho contrac t administration process. Tho principal rolo of tho 
contracting officer's roprosontative is to furnish technical guidance and monitor 
controct performanco. Specific contracting officer's representative responsibilities 
include the following: 

• Coordinating with tho contractor on all technical matters that may arise in tho 
performance of lho contract 
Providing technical clarification of tho meaning of the statement of work, 
including inspec tion, 1osting, and acceptance procedures 
Monitoring and Inspecting the contractor's progress and performance 10 assure 
compliance with contract terms and conditions 
Receiving, reviow ing. and accepting deliverables on OA's behalf 

• Verifying satisfoctory delivery of contract items or performance and approving 
invoices for payment 

Notifying tho contractong officer of any deficiencies in the qualny or dclovcry of 
work 

Tho Counsel to the Inspector General is responsible for providing guidance and advice 
on oll aspects of the pro·oword, performance, and closeout phases of the contract , as 
requested . 

Tho Deputy Assistant Inspectors General for Audit, in consultation with the Assistant 
Inspector General for Audit , aro responsible for approving procurement requisitions and 
contracts within their rospect1vo areas of responsibility. Directors are responsible for 
designating staff members to serve as contracting officer's representatives. 

OA Slaff members serving as lhe contracting officer's representatives are responsible 
for tho following: 

Completing and maintaining required contracting o fficer's representative training 
and experience os required by OMB Memorandum, Revisions co the Federal 
Acquisit ion Ccrtificocion for Con tracting Officer's Representatives !FAC-COR! 
!Sep. 6. 20111 nnd implemented in Acquisition Procedures Update (APU! No. 
2012-05, Memorandum for Bureau Chief Procurement Officers (Sep. 13, 20121 
Ensuring that acquisition and oversight of services for specialists and non· 
federal auditors meet tho minimum requirements of this chapter 
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Completino all assigned contracung otlicws representative responStb1ht1es 
related to monitoring contractors in accordance with this policy and its 
references 
Keeping both OA management and the contracting officer informed of any 
problems related to the contractor's performance 
Providing tho necessary support to the contracting officer for any potential 
adverse actions required against a contractor for failing to meet t he terms and 
conditions of o contract 

Contract administrauon is the process of ensuring that all aspects of a contrac t are 
fulfilled, beginning ofter tho award of the contract and continuing through contract 
closeout. The contrac ting officer's representative and the con tracting off icer function 
as a team in performing contract administration. The contracting officer administers 
tho con trac t, including maintaining tho official contract file. for each cont ract until the 
time of contract closeou t. The contracting officer' s representative ensures that 
accept able goods or ~rvices are delivered by performing oversight of the contractor' s 
performance of tho technical requirements of the contract . 

Oversight management consists of all activities and steps performed by tho program 
office to ensure that tho contractor delivers tho goods or performs the w ork required 
under the contract . For tho purpose of this manual, OA is designated as the program 
office and OA oversight stall members aro the contracting officer's representatives. 

5 . 4 Decisi on to Procure 
Contractor Se rvi ces 

Contractor services can be procured through an OIG-identified procurement vehicle or 
through the auditod entity's procurement office. OIG. the audited entity's 
management. and tho designated procurement office may consider executing a 
memorandum of understanding detailing the duties and responsibilities of each party in 
the procurement process. 

Tho audi ted enuty should typically be asked to: 

Review and comment on tho statement of work, government estimate, and 
technical evaluation plan (not e that OIG is responsible for these product s) 
Participate on tho technical evaluation panel 
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Assist in the resolution of problems on manors such as providing documents 
and information requested by tho non-federal auditor 
Providing funding for the contract and all modifications 

The procurement office is usually responsible for tho following: 

Preparing the request for quotations 
Preparing and issuing the award and any OIG·approved contract modifications 
Administering the contract (including assisting in resolving problems and 
processing invoices and payments) 
Closing out contracts 

5 .4.1 Statement of Work 
Preparation 

All contract actions require a clear and concise descrip tion of the services to be 
procured. This description is documented in a statement of work. At a minimum, 
statements of work for the services of ;in export or non· fodoral auditor should include 
tho following: 

General information, such as requirements related to labor categories, suitability 
clearances. preparation of audit documentation, substitution of key personnel, 
subcontracting. submission of invoices, and payment schedule 
Specific work requirements. such as purpose. scope, and objectives of work 
Background information on the audited entity 
Deliverables and related due dates 
Compliance of work with Yellow Book or Quality Standards for Inspect ion and 
Evaluation. and as applicable. tho GAO/PCIE Financial Audit Manual, 
Compliance of deliverables with Section 508 o f tho RohabilrtatJOn Act . as 
amended 

Instructions on proposal content requirements, evaluation factors. and award 
procedures 

5 . 4.2 Determination of Need for 
Pre - Award Bidde r s• Conference 

For complex contracts, oversight sta ff members should consider holding a pro·award 
bidders' conference with potential bidders to ensure that potential bidders fully 
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understand all provisions and roquiroments of the contract. Tho contracting officer is 
responsible for chairing the conf erence and supporting the con tracting officer's 
representative tn the presentation of contract requirements. The contracting ofliccr's 
representative should provide potential bidders with any OIG or Treasury procedures, 
policies, and other information needed to perform the engagement. The conference 
agenda should include a discussion of the work specifications in the statement of 
work; required dohverables; and contractual provisions (such as key personnel, 
invoicing procoduros. deliverable accept ance and rejection procedures, and technicul 
instructions). 

5.4.3 Evaluation of Pro osa ls 

After all technical and prico proposals aro received, a panel will be assembled to 
evaluate bidders' proposals. This panel should consist of OIG staff members and muy 
also contain representation from the audited entity. However, an OIG stall member 
must chair tho panel, and OIG staff members must constitute the majority of panel 
members. Factors to consider in evaluating bid proposals include the following: 

Quali ty of proposed oudi t, attestation, or evaluation approach in the context ol 
tho engagement requirements 
Past performance of tho bidder 

• Experience and qualifications of key personnel 
• Management plan proposed to meet requirements 

Price of work 

In addition, tho evaluation should include a review of the bidder's most current poor 
review report and related materials and the bidder's independence representations. 

5 . 4 . 4 Awarding th e Contract 

Alter the panel has completed its evaluation of the technical and price proposals, tho 
panel may submrt ques1ions about the proposals to respecuve bidders. Once the 
questions have been addressed to tho satisfaction of the panel, the contracting officer 
will request fin al bid offers. The panel will consider the final bidders' offers, and submit 
to the contracting officer its recommendation for selection. OIG and the contracuno 
officer consult on the selection. alter which the contracting officer makes the contract 
award. 
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5 . 4 . 5 Oversi ht of the Contract 

OA oversight stall members should consider the following in determining the degree of 
monitoring and oversight needed for a panicular contract : 

• Contract type - time and mate11als contracts require more monitoring than firm 
fixed-price contracts. 

• Con tract characteristics-high·dollor contracts. contracts with a complex scope 
of work, and contracts with many deliverables require moro monitoring and 
oversight than contracts without those charac teristics. 
Contractor's past performance on similar audits. 
For financial statement audits, tho ouditor should comply with Section 650 
Using the Work of Orhers of tho GAO/PCIE Ananclal Audir Manual. 
For contrac ted material loss and in·dopth reviews ol failed banks. OA oversight 
staff members should use the monitoring program in tho TeamMate$ library. 

5 . 4 . 6 Review of Contract 
Requirements 

Oversight stall mombors should review ond bo knowlodgeoblo of tho requirements and 
specific obligations of both the contractor ond OIG as detailed in tho contract. 

5.4.7 Creation of Contr acting 
Officer's Representative File 

Throughout the term of the contract, tho contracting officer's representative is 
responsible for maintaining a complete file record of the status end results of contract 
oversight in TeamMate*. 

5 . 4 . 8 Conducting Post-Award 
Confe r ence 

Oversight stall members should consider requesting a post·ew ard conference with the 
contractor to ensure that the contractor fully understands all provtsions and 
requirements of the contract. The cont racting officer chairs tho post·award conference 
and supports the contracting officer's representative in tho presentation of contract 
requirement s. The contracting officer's representative should provide the contractor 
with any OIG or Treasury procedures. pollclos, or other informmion needed to perform 

lR tll SU il Y OIG 
O A P OLIC Y A "I D f' n OCCOURCS M A ll U A l 

0C 1 0 Hl H 201 4 

Page 38 



CHAPTER 5.0-CONTRACTOR ACQUISITION AN O OVERSIGHT 

the engagement. The conference agenda should include a discussion of the work 
specifications in the statement of work; required deliverables; and contractual 
provisions, such as key personnel, invoicing procedures, deliverable 
acceptance/rejection procedures, and technical instructions. 

5 . 4.9 Monitoring Contractor 
Performance 

Contractor performance monitoring activities should include the following: 

Providing the contractors with technical guidance and clarification of provisions 
within the statement of work 
Providing guidance on the applicabili ty of relevant auditing, attestation, or 
evaluation standards 
Participating in entrance and exit conferences. status meetings, and meetings on 
significant audit. accounting, and administrative issues 
Participating. as deemed necessary, in inventory observations or other audit 
activities 
Conducting periodic site visits. ii appropriate 
Reviewing contractor progress reports against contract timetables 
Reviewing audit documentation. completed assignment programs, and draft and 
final reports 

Oversight staff members should always be conscious of possible frau dulent or abusive 
contractor practices. including unauthorized substitution ol key personnel, false 
statements. and f alse claims. and should document and report any such ac tivities to 
the contracting officer and the Office o f Investigations through the Assistan t Inspector 
General for Audit. 

5 . 4 . 10 Reviewing, Testing. and 
Acceptance of Deliverables 

Throughout the course of a contract, OA staff members should review the con tractor's 
audit documentation and contract deliverables to determine whether they conform to 
contract requirements. Contract deliverables may consist of planning documents. work 
programs, draft and final reports, and management letters. 
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Before acceptance o f contract deliverables. oversight staff members must ensure that 
the engagement documentation and deliverables are complete, comply with all 
applicable standards and requirements. and conform to the applicable terms and 
conditions of the contract. 20 To avoid an implied acceptance and ensure that 
contractors are paid in a timely manner, the contracting officer's representative should 
accept or reject deliverables in a timely manner. 

5 . 4.11 Monitoring 

Contract oversight is not considered an audit and therefore the Yellow Book does not 
apply. However. contract oversight is subject to peer review and evidence of 
monitoring should be documented in the contract oversight files. Documentation of 
monitoring is usually in the form of sign-off on individual work papers in the contract 
oversight lile. The nature of the review of contract oversight work may vary depending 
on the degree o f responsibility that the auditor accepts which is based on the 
significance of the work or the experience of team members. Staff members assigned 
to monitor contractors should use their judgment in determin ing the timing and extent 
of review. 

As soon as practicable. but not later than 60 days after tho transmittal of the non· 
federal auditor's report, the audit director and audit manager should ensure that the 
final contract monitoring documentation is assembled and complete. If any additions 
are made to the audit documentation during the 60.day period. audit Staff members 
must appropriately document and the supervisor sign-off on the reason for such 
additions. Alter the 60-day period has elapsed, (1) none of the existing audit 
documentation is to be deleted or discarded and (2) the contract monitoring file in 
TeamMate~ should be finalized. 

If the audit manager determines additional documentation is necessary to support the 
results of the contract monitoring alter the documentation is finalized, the audit 
manager should consult w ith the audit director, c~nizant Deputy Assistant Inspector 
General for Audit, and Assistant Inspector General for Audit to obtain approval to 
include additional contract monitoring documentation in the work papers. Tho 
approvals should be documented in the work papers and tho contract monitoring file 

"'Acceptance refers to the passing of ownership of the deliverables from t he conuact0< to OIG and 
is usually final, absent fraud or gross negligence. 

TRlASURY OfG 
OA P Ol l C' Allf/ P 1<0 C(OUR£S MArl UAl 

Oc1oucn 2 014 

Pago Ml 



CHAPTER 5.0-CONTRACTOR ACQUISITION AND OVERSIGHT 

should be re-finalized as soon as practical after the addit ional documen tation is 
included in the w ork papers. 

5.5 Requirements for Contracting 
Services for Financial Audits and 
Attestation En agements 

Auditors engaged to perform fin ancial audits or attestation engagements should be 
licensed certified public accountants or persons w orking for a licensed certified public 
accounting firm or government auditing organization. Public accountants and 
accounting firms meeting licensing requirements should also comply w ith the 
applicable provisions of the public accountancy law and rules of the jurisdiction(s) 
where the audit is being performed and the jurisdiction(s) in which the public 
accountants and their firms are licensed. 

5.6 Requirements for Contracting 
Services for a S eclalist 

When acquiring the services of a specialist other than a non-federal auditor to work on 
an assignment performed by OA. the procedures in this chapter are to be followed as 
applicable. External and internal specialists assisting on an assignment subject to t he 
Yellow Book should be qualified in their areas of specialization and should be able to 
provide documentation of their qualifications. However, external specialists are not 
required to meet the Yellow Book continuing professional education requirements. 

5. 7 Report Deliverables Prepared 
b a Contractor 

As part of their contract, contractors are required to produce a report deliverable for 
OA. When receiving a report deliverable, the contracting officer's representative should 
ensure that 

the contractor's unsigned draft report is shared with OA for preliminary 
comments before its issuance to the audited entity; 
the contrac tor's final report is shared with OA prior to signature to ensure that 
comments on the draft. from both OA and the audited enti ty , have been 
addressed in an appropriate manner; and 
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the contractor issues its 508-complian t final report to OA after comments have 
been addressed. 

OA will then issue the report with a transmittal memorandum signed by tho cognizant 
director or Deputy Assistant Inspector General for Audit. 
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6.1 Purpose 

This chapter establishes guidelines for planning, performing, documenting, and 
reporting on attestation engagements conducted or contracted for by OA. 

6 . 2 Definition 

Attestation engagements result in an examination, a review. or an agreed-upon 
procedures report on a subject matter or on an assenion about a subject matter that is 
the responsibility of another party. Attestation engagements can cover a broad range 
of financial or nonfinancial objectives and may provide different levels of assurance 
about the subject matter or assenion depending on users· needs. 

6 . 3 Policy 

Attest ation engagements are to be performed in accordance with the Yellow Book. For 
attest ation engagements, the Yellow Book incorporates the AICPA general standard on 
criteri a, fieldwork and reporting standards. and related Statements on Standards for 
Auestation Engagements. unless specifically excluded or modified. The Yellow Book 
also prescribes fieldwork and reporting requirements for attestation engagements 
beyond those provided by AICPA. OA stall members should be knowledgeable of and 
compet ent in applying all applicable standards and requirements for attestation 
engagements t o the task assigned. 

6 . 4 Types of Attestation 
En a ements 

There are three levels of attestation engagements: 

Examination. This level requires sufficient work for auditors to express on 
opinion on whether the subject matter is based on lor in conformity w ith) the 
criteria in all material respects or the assertion is presented (or fairly stated} in 
all materi al respects, based on the criteria. 
Review. This level requires sufficient w ork for auditors to express a conclusion 
about whether any information came to the team's attention on the basis of the 
work performed that indicates that the subject mat ter is not based on lor not in 
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conformity with} the criteria or tho assertion is not presented (or not fairly 
stated) in all material respects, based on the criteria. 
Agreed-upon procedures. This level consists of specific procedures performed 
on a subject matter. 

Possible subjects of attestation engagements include the following: 

An entity's internal control over financial reporting 
Reporting on controls at a service organization 
An entity's compliance with requirements of specified laws, regulations, rules, 
contracts, or grants 
The effectiveness of an entity's internal control over compliance with specified 
requirements, such as those governing bidding for. accounting for, and reporting 
on grants and contracts 
Management's discussion and analysis presentation 
Prospective financial statements or pro forma financial information 
The reliability of performance measures 
Final contract cost 
Allowability and reasonableness of proposed contract amounts 

6. 5 Procurement of Contracted 
Attestation Engagements 

Policy and procedures regarding procurement, technical oversight, and monitoring of 
non-federal auditors for contracted attestation engagements are addressed in 
Chapter 5 of this manual. 

6 . 6 Funding for Certain 
Attestation En a ements 

Contracted attest ation engagements that support financial statement audit 
requirements are funded as follows: 

Contracted attestation engagements for nonappropriated entities are funded 
directly by the entity. 

Contracted artost ation engagements for appropriated entities, including 
attestation engagements related to Treasury's consolidated financial sta tements, 
are funded centrally by Treasury. 
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OIG will provido the Department with estimates of contracted attestation engagement 
costs for appropriated entities for inclusion in annual budget submissions. 

OIG will fund attestation engagements performed directly by OA but may request 
reimbursement from the audited enlity for out-of-pocket costs, such as travel costs, 
incurred in connection with performance of the work. 

6.7 Qu;;ility Control 

tn addition to ensuring that contracted attestation engagements adhere to the reporting 
requirements in Chapter 9 of this manual, OA auditors should complete applicable 
sections of the Financial Statement Auait Completion Checklist from Section 1003 of 
the GAOIPCIE FmsnciaJ Audit Manual. 

As soon as practicable. but not later than 60 days after lhe attestation report date. the 
audit director and audit manager shoukl ensure that the final attestation is assembled 
and complete. If any additions are made to the attestation documentation during the 
60-day period. staff members must appropriately document and the supervisor sign·off 
on the reason for such additions. After the 60-day period has elapsed, C1 t none of the 
existing attestation documentation is to be deleted or discarded and (2) lhe 
attestation's TeamMatft' file should be finalized. 

U the audit manager determines additional documentation is necessary to suppon the 
results of the attestation after the documentation Is finalized, the audit manager should 
consult with the audit director. cognizant Deputy Assistant Inspector General for Audit. 
and Assistant Inspect.Or General for Audit to obtain approval to include adaltional 
attestation documentation in the work papers. The approvals should be documented in 
lhe work papets and the attestation tae should bo re-fmallzed as soon as practical after 
the additional documentation is included in the work papets. 

6.8 Supervision 

Attestation engagements are to be property supervised in accordance with the VeHow 
Book. Evidence of supervision must be documented. Documentation of supervision can 
include. but is not limited to. the following: 
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• Records of team meetings conducted during lhe attestation engagement 
including conferences with the cognizant Deputy Assistant Inspector General Im 
Audit and Assistant Inspector General for Audit 

• Supervisory sign-off on individual work papers 

The nature of the review of the work may vary depending on the significance of the 
work or the experience of team members. Supervisors should use their judgment In 
determining the timing and extent of review. 

Although supervisory authority rests with the manager, review tasks can be performed 
by both senior auditors and staff auditors, depending on the makeup of the attestation 
engagement team and the nature of the work performed. For example, managers can 
assign supervisory review responsibility for individual work papers to the auditor-in· 
charge. Staff auditors can also contribute to lhe review process by reviewing each 
other's wort before submitted to lhe manager or auditor-in-charge. 

Managers are responsible for reviewing and signing-oft on individual work papers 
prepared by the auditor-in-charge and an summary review memoranda end for 
reviewing other work papers to the extent necessary to ensure the sufficiency and 
appropriateness of the attestation evidence obtained. Similarly. directors are 
responsible for reviewing and signing work papetS prepared by a manager. and 
reviewing other work papers. to the extent necessary to ensure the sufficiency and 
appropriateness of the attestation evidence obtained. It is anticipated that the 
director's review may be as extensive as deemed necessary and appropriate in the 
circumstances. 

Reviewers should prepare review (coaching) notes on items in attestation 
documentation that need to be addressed. The staff membef who prepared the work 
paper is responsible for answering an review notes in an appropriate manner. The 
preparer of the review note shculd clear the note only when he or sho Is satisfied that 
the content of tho note has been adequately addressed. Review notes are to be 
retained as pan of the attestation documentation until the documentation is finalized at 
which time the review notes are to be deleted Cfor documentaticn mPitained in 
TeamMat~ or removed and destroyed Cfor documentation maintained outside of 
TeamMatez>. The director is responStble for ensuring the finalization of the attestation 
documentation and removal of review notes. 
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To ensure that ottcstation objectives arc addressed in a umoly and appropriate manner. 
supervisors should continuously monitor progress and revtow documentation at 
interv als commensurate with the experience o f assigned staff members, complexi ty o f 
the attestation engagement, and t imeframes necessary t o meet any statutory or other 
prEHJstablished reporting deadlines. Work that is complex or that has been performed 
by an lnoxpcrienced staff member will require moro frequent review than othor work. 
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7 . 1 Pur ose 

This chapter identifies OA pohcy and guidance related to performance audits 
conducted according to the Yellow Book. Performance auditing is used to objectivoly 
obtain and evaluate evidence to determine how well Treasury programs are achieving 
their goals and mission objectives. 

Although this chapter highlights, for emphasis. certain aspects o f government 
performance audit standards, it does not repeat all applicable Yellow Book 
requirements and guidance. Accordingly, OA auditors conducting performance audits 
should refer to the Yellow Book as necessary to ensure that their work conforms with 
;ipplicable standards. 

7 . 2 Polley 

OA policy requores that all performance audits be conducted in accordance with Yellow 
Book. Chapter 6 o f the Yellow Book addresses fieldwork standards, including 
standards for planning the audu; supervising st aff members; obtairung sufficient. 
appropriate evidence; and prep811ng and maintaining audu documentauon. Chapter 7 o f 
tho Yellow Book addresses reporting standards for performance audits. 

7 . 2 . 1 Yellow Book General 
Standards for Performance Audits 

Performance audit work should be conducted in a manner consistent with the Yellow 
Book as it relates to independence. professional judgment. competence. quality 
control, and assurance. Chapter 3 o f this manual provides OA staff members with 
guidance for meeting Yellow Book general standards. 

7 . 3 Plonning·Phase Considerations 

During the planning phase. the audit team should assess audit risk and significance by 
gaining an understanding of the follo\ving: 

• Tho nature ond profile of the programs and the neods of potenuol users of the 
audit report 
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Internal conttol as it relates to tho specific objectives and scope of tho audit 
Information systems controls 
Legal and regulatory requirements. contract provisions or grant agreements. and 
potential fraud or abuso 
Results o f previous audits. attestation engagements. and other studies that 
relato to the current audit objectives (i.e .. including those performed by the 
audited entity (including contractors). OA. and other audit organizations!. 

During planning, auditors should also do the following: 

lnQuiro of management o f the audited entity to identify previous audtts, 
attestation engagements. and other studios that directly relato to tho current 
audit objectives, including whether related recommendations have boon 
implemented 
Ident ify tho potential criteria needed to ovaluato man ors subject to audit , and, 
as noces.$8ry, inquire of management to ident ify all relevant c riteria 
Identify sources o f audit evidence and determine tho amount and type of 
evidence needed given audit risk and significance 
Evaluate whether to uso the work of othor auditors and experts to address some 
of the audit objectives 
Assign sufficient staff members and specialists with adequate collective 
professional competence and identify other resources needed to perform the 
audit 
Communicate about planning and performance of tho audit to m anagement 
o ffic ials, those charged with governance, and others as applicable 
Prepare a written audit program (Including an estimate of total staffing hours 
needed and the timelino for completing tho fieldwork and reporting phases of 
tho auditl 

Chapter 6 o f the Yellow Book contains specific planning considerations on performance 
audits, and teams should consult those planning considerations during the planning 
phase o f their audits. !These considerations are included ns standard procedures in 
TeamMate•.1 

As part of their planning and ii significant to tho audit objectives, audit teams should 
evaluate whether the audited entity's management has implementod measures to 
prevent. deter. and detect fraud. Audit team members should discuss among the t eam 
fraud risks, including factors such as individuals' incentives or pressures to commit 
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fraud, tho opportunity for fraud to occur. and rat ionalizations or attitudes that could 
allow individuals to commit fraud. The team should gather and assess information to 
identify risks of fraud that are significant within the scope of the audit objectives or 
that could affect tho findings and conclusions. The results of tho discussion are to be 
included in t ho audit documentat ion. In assessing fraud risks, audit teams may consider 
meeting with key managoment officials to discuss susceptibilities to fraud in tho 
programs to bo audited. These meetings can also help audit teams determine whether 
management is aware of any situat ions indicative o f possible fraud. " 

Supervisory review, including review of all planning documentation, should occur 
throughout the planning phase. Tho planning phase is complete when tho Assistant 
Inspector General for Audit approves either moving the audit forward into the fieldwork 
phase or terminating tho audit at tho planning phase. 

7 . 3.1 Audit Engagement 
Memorandum 

Before beginning an audit, audit tOllms should prepare an engagement memorandum 
for tho Assistant Inspector General for Audit's signature to tho head of each affected 
Treasury office or bureau. The audit liaison o fficial for the office or bureau should be 
copied on the memorandum. Issuance ol tho engagement memorandum should bo 
t imed to facilitato effective use o f OA resources. 

An engagement memorandum should include the following information: 

The audit title as tho memorandum subject (tho words "Engagement 
Memorandum· should precede the audit t itle on the subject lino} 
The overall audit objective or objectives 
The reason for selection o f tho audit subject (e.g .. a legal mandate. an item in 
the OfG Annual Plan, a congressional request) 
If applicable. a statement as to whether the audit is part of a Treasury-w ide 
assessment 

" For addn>onal guidance. refer to YeDow Book paragraphs 6 31 to 6.34 and the AmellCllll lnstnute 
of Cerlifted Publoc Accountants' Aud111ng Standards AU Secoon 316, Constderatoon of Fraud ma 
Financiol Statement Audit. Although this statement relates to financial audits, tno concepts and 
guidance it contains aie also useful on assessing fraud risk dunng the planning phase of a 
performance aucl•t 
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Tho m onth and year during which fieldwork is planned to begin 
A statement that staff members will be contacting tho offico or bureau to 
arrange tho entrance conference 
A closing paragraph that contains tho Assistant lnspoctor General for Audit"s 
general phone number and the principal point of contact (usually the <iudit 
director) and his or her direct-dial number 

As appropriate, the audit team's in111al data request may be included as an attachment 
to the engagement memorandum. 

Once tho Assistant Inspector General for Audit has signed the engagement 
memorandum, tho audit director or audit manager should forward an electronic copy to 
the audit liaison official of the office or bureau and promptly contact that official to sot 
up the entrance conferenco and discuss tho initial data request. 

7 . 3 . 2 Entrance Conference 

For all performance audits, on entrance conference should bo conducted with the 
oppropriato m anagement officials of the relevant office or bureou. Absent unusual 
circumstances, the Assistant Inspector General for Audit or the cognizant Deputy 
Assistant Inspector General for Audit, or both. should attend all entrance conferencos. 
Audit teams must prepare and distribute an agenda for all entrance conferences. Tho 
agenda should include tho following information : 

Overall audit objective 
Relevant background (e.g., reason for tho audit> 
A general description of audit scope and methodology to tho extent known 
Anticipated milestone dates, to tho extent known 
OA staff members assigned to the audit, and their contact information !phone 
numbers and email addresses) 

The agenda should be no longer than one to two pages. If it was not submitted with 
the engagement memorandum, tho initial data requost should be attached to the 
agenda. 

During the conference. management officials should be encouraged to identify any 
problem areas, concerns, and ideas they may have regarding the audit. Audit teams 
should olso establish a protocol at the entrance conference or separately with the audit 
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liaison official fo r providing management with regular updates on the status and results 
o f the audit work. Teams should consider scheduling update meetings at fixed intervals 
(e.g., weekly, biweekly, monthly) appropriate to the audit. 

7 . 3 . 3 Establishing Audit 
Objectives 

As part of the planning process, OA staff members should define audit objectives for 
all OA performance audits. Audit objectives identify the subjects and performance 
aspects to be audited, as well as tho potential finding and reporting elements that the 
auditors expect to develop based on planning. 

OA audit work is to focus on objectives throughout tho course of tho audit , from 
planning through reporting. This focus allows more effective use of OA resources and 
helps ensure objectivity and perspective in reporting . 

A sustained focus on objectives requires that auditors 

establish overall audit objectives; 
establish specif ic subobjecuves. as nocessary; 
communicate audit objectives to tho audited entity's management; 
refino objectives during the planning phase and, as appropriate, during the 
f ieldwork phase; and 
structure individual audits steps and procedures to address the audit objectives. 

OA audits may encompass a wido variety of objectives, including tho following: 

Program effoctivenoss and results. This typo of objective addrosses program 
effectiveness and typically measures the extent to which a program is achieving 
its goals and objectives. 
Economy and eff iciency. This type of objective addresses whether an ent ity is 
acquiring, protect ing, and using its resources most productively to achieve 
program objectives. 
Internal control. This type o f objective relates to the plans, methods, and 
procedures an entity's management uses to meet its mission, goals. and 
objectives. 
Compliance. This typo of objective relates to compliance criteroa established by 
laws, regulations. contract provi sions, grant agreements. and o ther roQuirements 
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that could allect the acQuisition, protection. and use o l the entity•s resources 
and the quantity. quality. timeliness. and cost o f services the entity produces 
ond delivers. Compliance objectives also concern the purpose of the program, 
tho manner in which i t is to be conducted and services are to be dohvered, and 
the population it serves. 

Other types of object ives encompass audits with a prospective focus or that seek 
to provide guidance or best practice informat ion on issuas already studied or under 
study. 

7 . 3 . 4 Audit Program 

An audit program should be prepared for each audit assignment. 22 Tho program should 
include tho specific procedures to be performed. Supervisory involvement is crucial to 
ensure that the program appropriately reflects tho objectives. scope, and methodology 
of tho audit and that tho resources assigned arc commensurate w ith the scope of the 
work to be performed. The auditor-in-charge, audit manager. and audit director must 
be active participants in drafting the audit program and are responsible for approving it 
during the planning phase of the audit. After consultation and approval with the 
cognizant Deputy Assistant Inspector General for Audit, tho audit program becomes a 
historical document to be included in the audit documentation. 

Significant changes to tho objcctivos, scope, and procedures in tho audit program must 
be approved by tho audit director aher consultation with tho cognizant Deputy 
Assistant Inspecto r General for Audit . Major decisions about the audit, including 
direction provided by tho Assistant Inspector General for Audit and tho Deputy 
Assistant Inspector General for Audit, changes to the audit program, and their effect 
on the time estimate and timelino for completing tho w ork, arc to be documented. 

7.3 . 5 Sampling Considerations 

For all performance audits, audit teams should consider whether statistical sampling is 
needed to obtain sulficient , appropriate evidence to address audit objectives. Statistical 

"Foi audits whero a standard audit P<oOr•m is used, a permanent file or a mcmo<andum should be 
created to document how the audit program was etoatod The Ille or memorandum ShOuld address 
the development of the audit objecwes. scope. and audn P<ocedures 
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expertise must be obtained either from qualified personnel in QA or from outside 
experts. 

Uso of statistical sampling in performance audits requires the following: 

Before the sample is selected, tho audit team should ensure that appropriate 
tests are performed to determine the completeness of the universe from which 
the sample is to be selected. If at any time an audit team has concerns about 
tho completeness o f tho sample universe, it should discuss these concerns 
immediately w ith supervisors and the statistical expert. An inability to dotormino 
the completeness of a universe of transac tions moy indicate a serious deficiency 
in the audited entity's internal control that should be pursued during the audit. 

When carrying out tho sampling plan, an audit team should discuss with tho 
statistical expert any instances in which the team is unable to execute tho plan. 
The audit team must not deviate from the sampling plan before such 
consultation. 
The audit documentation and report should contain clear descriptions of tho 
universe from which the sample was selected. the sample selection 
methodology, and tho sample results (projectionsl. 

When using nonstatistical sampling methods as part of their audit methodology, audit 
teams should conduct appropriate tests to ensure tho completeness of the universe to 
be tested . In no instance should an audi t team project tho resul ts of a nonstatistlcal 
sample to tho universe of items sampled. The audit team should document in tho work 
papers how thoy selected tho nonst atistical sample, things like tho selection criteria 
applied and why the criteria was considered appropriate. 

All statistical sampling results and projections on audits should be reviewed by a 
s tatistical samphng specialist. Evidence of tho specialist's review and approval of 
results and projections is to be maintained in the audit documentation. 

7 .3.6 Establishing and Tracking 
Audit Resource Requirements 

A critical part of audit planning is establishment of resource requirements for 
completing tho audit . I t is OA policy for audit teams to t rack budgeted and actual 
hours spent on each audit from tho start of work through completion, establish an 
estimated timelino lor completing the various audit phases, and track audit progress 
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1Qairl1t 1he umeiline so that aupervltors CM monctOt f0t ~Y $1iOl',ltgN Oind t1b timely 
con1etive ac:tiotl. J\.ccoufl.ti~ for ...,.. ''*"on an eud~t el&o proVld., • nls101lcel 
rec.cwd lhil\ can help other eud1.tot.t p1 ... hn~o t..di~$ Otld validolte reJIOIJl'C• 
..,..,..,.c.ion.t usod in the «WMi IVOI pl8MfnQ ptGC.eS$. 

TM 0tG AMuai A:an Job ~"'*""' SP'•tdsheo:l inctlldn I g1elinuwy •tllfMll ol 
101111 Nur-J. need9d tor each pi.nned eulgmnent. The pwJ)GS& ol this 0.ttd"'" Is to 
d9'1•,...not tL\.o t'lu.Mb<IJ of Dfattc-la tl\ll OA CM undertaU during the IOc:'al ve- witt\ 
1¥alabla re80UrcM. One p~poH ol tho .udir plOl"lfliflg oh•sa i-l to 1eline wc-h 
Mt9't'l'ftOS based on a mews informed UMtUmflnl of I.he work to be po.rfo""ed. Th• 
budig&I dewlaped dLoMg '1'1• pltN'lihQ pt"O<;o9.S!S ~to indode -~•ted hou11 for 

Qen81'8' admtl'\f'J.trat.lon fnlOnlkl'I' Siatl.lt ~\$, tr~vei, ond oth84' edlmlnl1trat1ve 
c••s ditec.\lv •elotfd to the audit>; 

• pl~nin9 tincludin9 orepwat.ion of d'la audet prog1amJ: 
• heklwott: 

t tPCM\ltlg {discut.5IOl'I draft. l0tl'f'IAI dt~f. 11no.I report, rolerendnQ1 ll'ld t JM 
COdl•.-.c.oJ; and 
~ tavdit maneig.er•• and lll:ldit dWeetOt"s tiiMea. 

"' t'he e.nc1 ot me plerwm:g pn... v.. ...si1 ta.M"I 'llhOCJld develC>"P • ciMd ,.. lor 
complding the tteldwork Ol'IO r9P0rt1ftiQ Ol'le.Mlr$. 

Audit teams st.oulO pcep6rt monthly ..,_ttus 01pons on all audi~. :o Among othcw t!Wlgi, 
h provides for. trecking planned end JCW•I m10S(Oh0.S .,..d hOurJ. Audit m•nagars 8'8 
16,pQft$1b'8 for ~ ~ monthtv statua rec>Ot\8 •• comple\e, eccv11ue, tvld 
tifnetv, Md should "'sie tM fl'\Of"lthly 'eoonlot Pf~ Ma tool to aru~l't.18 the 
Pf0Qf8" Ind r9M.llte. to dete of the IUdlt. Audit &r.-c0ts ,houlcl 10Vitwv me n'IOnthlV 
'"''ua tepott& io tn&11•e d11t Vl9 •udltt •a praore:s.sing satislac;tort .w:i th~ tiMely 
resolution of is::sues cl«tosod in tht 1oooru •• edc:ltesud. 
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7 4 Suff1i:1rnl Jond 1\j) ._i t U ~ r•,1f1• 

r \•i<f 1tnee 

A ... Y i$$Ue for audit 1e.a.mt to c:on..Ww di.wing dTe fieldWoik oNA-1 ol pertormen« 
...OCS i<J 1he $1,dr.cienc.y ill1d approptf8141f\Ou o( •Yi!!ence. fof • u.dtt p;et'tOftMd by 
OA., -.idit tesrns Mull Obtain wffident~ app"O:ptie:~ ~enc. to pro\iid9 • t"500!labla 
bNit for U\eir lindinQS and col"ld11&loM ift conformity wM ~ Yellow Book. II the '""' 
belia ... M 'lh•t ii: i$ lk!Jly that eu1-Nc1 .. 1. t.PP'OOri•t• EMdence ¥till n01 bo tvailetlt•, ttley 
4hould revise moi1 ouOil oti;.cd ... tt Of moday th• $¢01)$ Ind m•d'lodolOQY ot th.t &11dit, 
and Ootormir.. 11ternatlve procC111;h11o.s 10 ob1aiin additional svldonN 01 other rorma or 
evidence to •<kJt$$$ lht c:u1Tent audlt o bJeecives. 'fetms $hould also evJl1r,11ol• vwhethar 
tno l~'k. of soHicient. .apptaPfleto t"Vidence i:s due to lntorno1 contt<i' ..r.ticienciel or 
other PfoOJt:in\ woet~s • .-.d wheth• \ho 1.-C:k. of S1.1Hic:ient. •pprof)llate oviclence 
QOu1d be the bas.is for eu<lit fittOirl~. 

A11dit t88ms. &tlould el.so~ both the ~erall app100titMntv !Ind 1ufllclencv ot 
widanc. 10 08te-mine whethw hid«l'tO is retevmnt. valid, and '9l11blo tf'tod ~eltler 
enough ...,;denc& we.s ot.tt-..ed 10 pertuwttl e knowioclgeatit. PW.$Ol1 that: Ch• lftticl.-.g., 
.,. H1.asotu11>10. '' 1lM autil teem i'I 1~00 to toUow the !jllJtdenc:e ~ H Yellow Book 
fO doc:um6nt tht O¥trlli ~1 ol rhe 'W'bt'\ po1ormed to &UPpot11:~ and 
oe:~nl, indudng the resiuft• ot WYy spec:ihc a~ts conducwd to condude 
on Iha v•di«v eind td ial)ltty ol 6PllClfic 8Yident;;t. 

Thtte 6't truoe: 91M1sl typet of evidtnco thlt 111ditor6 msy uw In e>1iil1o1!l~O l.ha 
appropdl!lten&$.S arl(t t\/H~""CV of 9\.1dMCe "' suppq1tin9 oudit objectlvea. 

physieaS e..,1dence CoblOlf'ltd through direct. phy~sl t~i~nion. oba.ervatlon. 
computation. 0t k'l9Pec:tlon ~ OtMir•lly more rehabl t then t'Vidonet obtained 
indirecd.,.,; 

• Clot'-!mentary e"'idence (<1b1titled lh10\li;tl 8X8mination of otlgirltl <lowm.ents is 
geners&r MO«J nlliabh t.h., uemitu.tion oJ «ioiesl; and 

,, ,,. c:oncel'l Clf aoprcvi~u.,.., 11.tlJ~is~inOuiMr &. 91C:t'IOrlf e.57 ol rlM 
Yellow Booll. The <=onotfll• of ,.le\'ll'ICll. '41ditv. 6r'ld r~ •• -cnbeel In GNc:Mit 8 , fllllC'fio,.. 
6,60. 
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t.1clmonl.ll e\lldance (obtained undet condNon9 W1 Yd'licn f*IOl'Ll n\t'y sl)INk 
l•v b $enet•ltv more reliable th.an .w:lenc• obt1in und• clroumatances In 
wklc.h tht PfJC't')flS m.-, be- il\tiMidalOdJ. 

1 4 .2 D <1: \11!-IGµi11~ t C~11lc':11 ts <Jf a 

Flnd1n•1 

Audit tewns Jhau!d pl1n and perl0tm p1ocec:h.wea to develop th• elemenia ol a fineltng 
noc:e.s.wv to .oci .. o.ss il'lo aidit oti;ectiYefi. 1n tddidon. if .n Mld!t twm I• able LO 
autnoient)V d..,.,, d'le elements of a finding. ihov shollld dovt!OC> f'OCC)IW'Wnlll'ldMM '°' correct1w action ii they are signiticant wCUWI the contht ot th• aidl' ob;oc1No.s. 
Tht efernet1u. n...-.0 f0t a li~idQ ~ , e111od lb I.tie obite1iv1s of ttl• audlt. 

A Rnd.-.g Is ~IMd of '7'• fio'Jo¥rin0 ~: 

Cn1orio 
Con6-
c.u .. 
E.ffec1f 01 patMtifll eff~I) 

Audf'1 tOVftl sl\Ov .. icttr1ti(y criterie. Cri~i• shoutd includ• 1ht laws , regulatlons. 
contreGt1, grwit agraemenlB. standards. specific toq.,i1\Wn0tl11, mea&Uf••. •JICP9Cted 
f>$Jfotm~. dO'fi'*2 bu5ineAo prectiC*', and b41nchmwb •!\It whieh '*14M1..-.ce 
is OQfJ¥llfed "' evAluated. Ctii.eri• 9dernlfy \he toqvitod 0t de.d1fd S111t111 or &Jl'P9Clation 
¥With tNPICl 10 the iJfogtl!W'Tl °' op«ation. Critetla provid& a eontewt fot tovelvettif'IQ 
evidtltlce Md \lnd0tuondifl.Q tho fi"4iOQS, conc:lus:i°'1S:, Md r900mmMdrrtion9 included 
in d'l4J 11POrt. Auditor• should use criteria th•t er• 1elevMt fO 1h& ....an objectiYM tlnd 
f*'Mlt COl\al$ttn1 a.sseS61n8nt of the subject man•. As a mttte1 ol emphe!M!l, the 
IQploPri•t• Mtewia ba ldM'ltifiod eotly In tho ~uOit l>efO(O doloil6d tMt• •• PMlo.tmed. 

Th• ool'ldit:iori is: • situe:i;o-t ll'l•t e)(ics.1$. Tl'I• eobdiliOn i$ d1'9fmlned ..,d documented 
during the .xlit. 

TM CMl.M kletttitios: the ttNOn 01 l\1¢)1#11'°"" IOr tM t»ndnlon or d'I• f.ctot « faclOr"! 
t~ tor the dilftwance between lhe situation th.SI e>.dlt Ccon4'11iotlJ end lht!I 
' ""'*"or d.W.cl st~t9 ~. which: may tl60 Ht"l'9 es I.,..;. for 
f eoorl'l"Mlll d•"M• lor cor~ ocxioos.. 
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Tht effect It a cleat, 5ogic.t aink to eusbllsb tt\.O iMc>ect <>r p011nt.lat Impact of Ulo 
diffeu:w1oe betwffft tho sit uotion d'l~t exi't' lcondirion• an<t l.h& ~ulred o• d~itecl 
s11t• loriteriaJ. 

7 4 3 Olhe1 r1~· l dw~ 11ri: Ph as~ 

Consldc 1a1io11:: 

Othlf key la.aun tor WOit 1eoms lb consider during the He!doNOtk. oh"M of PMlonnanc& 
tvdltt ll'ldude the '9llabilrty of computer~l()CetMd datA. diM:OntlnuabOn of an 01o1dit. 
removll of '" out1it hnding, end q u.ality conwl. 

1 I\ ·1 t.v.:1l11oi11nq th(' Rc-liab1l11y uP 

C On'IPultt l'rccc!...,~ri 031;) 

"""tn comou111-cwcc-&ed dflft..,. ~t 'lO en e&liCkt. lfftclnG. ~\Or~ ~Id 
ot>Wn S1.1tl\c;.,,.t, appropri:ne &Yidance th1ll th;• 4.i• eiro ~ .• rlliabll. ea•9tt. 4if\O 
.CC\#•1• for Ctt inl9nded pl.Jl"pO», The audit team it niqu.ittd to tolow t'h.e gu.dsnee in 
lh• Yellow Doot f!l'ld to document the wor• P6'forrt'ttd. GAO"• A 1 fftf.:,,p rhlt ~ty 
of Comev'r·P'loceosud Dllt• prO'victo.s. iNc:fit 4t&p\t to b9 oontlct•rtd for , • ..;ewino 
compu1tt sy11emi .,d app(ieetion contto1s ar-.d for tnbng com,pU'f1r-Q.....,M&O d•tfJ.:. 

Avdi\.11 mev &0ma6mes be diS¢0ht1n!IO(j, In 6Ueh caiee, \ha tudli ctem mu&i record the 
audit res.u!C;t to <l•lt tlnd the reason for t81nll"9tlng th.t tludit In th• eucflt 
dooumt1ntedon. The au<tit ditoctor should con.ult with \Ile cOQnl.JIJ\t Ots>Ytv Assist.ant 
rnsp(IO\OI (hw,erel hw Audit and the A,,,;stent t1'1$C*ll01 GenlWAI for Audit above 
communtoatlng the eudlt 1ermin16on wi'th extetnll penJes. 0.Walty, nodJicstJOn to du1 
•uOl'tH will b• by mem0tand1.im tiQftt<I by th• A&.eittsnt ln&ptctOI G~•I '°"Audit. 
Any au('h COMMut'lic~ion should b• included lf'I &ti• oudit documentedon. 

1 •1 . 6 ll~ met~ .1! ,,f ,i C' 1\uC11C ~1niJ1n .1 

Thtl dedlOion ta remt)<lt e fifldinQ flfQ.Uire5 di:lcut.Sicn wi1h and QOt1a.rrenu by the 
dittcco-• W• mgni!1nt Deputy A.$$isUttt fiuPl'C10f Genetti IOf Audit. Ats~ ii. rmding 

"'GM), A~ Jltc ~"'~~Ou.,, <;AO.Ol.-00 UUlt' JOOSJ, 

fflf"'SUA'\' ¢10 
OA POl lC,. .l..oiD PllOClOU lllS MA.it UAL 

oc1ceti11 '.O•• 



CHAPTER 7 .0 -PEAFOAMANCE AUDITS 

is remov«S o r modified before tbe linal report is it.sued dls rNIOn must be irdUO&O tn 
l'W: ..,cSi, ooo.m..-.tttiotl. 

7 4 7 Ou,1i1ty Cont1ol Ou1in~ the:' 
r1r:l d ... cuk Ph,1:.1"1 

TVH> tmporu•'lt qivf!li1y oont<ol t<>Ols ..,,..a in OA. t)el101M~c• e..ious ere the Cl'le<klisl '°' Plrlormance Audits and s.up«-..ision. 

T>ie putpo,. of lb& Oiecldi~ for Pert0t~• A.udiu, which mutt be COMOl«OCI lor all 
pwtonNnee Mld\u, i' to ensure 1b8t audits •e conducted in 1CC01def'lc• ~rn Ytllo-N 
8oott t1aA<la.ros. TN audit<lf"'IQ-c::t\~· U$1Llallv C(ln'loleiM ttl• cMcltlst which must be 
rtview.:1 wwl aiQin.t by the eudi1: manag• etld eodit cltecior. Since \f'll.t chock5-Sl is 
inoorpof-.\911 w. ..... cwocMunl S'8PS af the T NIDMM ... pertOITT\lnU Mwaty Wld lhould 
bot apot"~ dufinQ °"' ~ ~. •~·Ne <l~l <I"' t101 ftOOO to be 
toit»pr.l:t.lld Ind DQnm elf. A hafdcopy of the Oectl$1 for Pw!•mtnq Awdt• is 
tvall*• f0t perforrn.....eo wdiU coft4~ts.i Oultido ot TMMM.i.-. 

As ditK'uuod ••ter in lhi• thaplOJ. l'Jdlquato Mt~ b to be e.-clMd bV dte 
..oltOl.&n~ge, .m menage.r. l!lll'lld eodlt d°iteeU>r, and tateuUvt levOlt. 
Ooc:umietl'~ ol ~l'ion includ• th• following; 

• Forft\tll *PP~·al of thO Wltit ~bM by th• tuOit Oir«:to.-
• APl)r0"*9 et'l4tnge$ Mi.do to tM ouido dUJinv ttt. '6urM of I.he eudh by the audit 

dif41CtOI 
• f\eview of M'ldMdvfll wo1111 p•pers in the IYdit dOC:unwJ1ilb190~ ill'ld o1 reporu 

p1ttp.A18d by the eudic \.8'M\ 
• Records of 1.-n\ rniNdftQS ¥oi1h tho ~niJMt Oepl.l\y Auiu.ont lnsoector 

Oeniwal l()f Audit and th• As.si&.t.,t lng.pector Genertl for Audit 
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7,G R('POlli119 l'ha~c 
C1111r.1dr.1 >ition i; 

On d OA O~f0tm11nc. audits, eudic team• must follow U'IO r•QOnlno standards and 
consider the related gu!dence it1 Cheipter 1 of th• Yellow Boole, Tho 1opiortiftQ ohb.&6 of 
tl'I• audit 01nein1lly consista of \he following~ 

• Preo•rlno and ia.suin~ • disc\tssion drth ttt>Ort t'(l th• audited entity. The 
dlsouuion drah "-Ould eommunicste, in 1he OA. .udi1 1t90tt rorM;)t, tM results 
or the audit. lncl\.ldlAQ finding$ orKI reconwnendation!I.. At • QUtlicv oo"crol, the 
6Uell\ tum mua t croa~efert11t1e:C!I the ditc\ISSion dt_.11 report to th• aupponlng 
wofk pecets. ~ii• it io prefer.able th.et Che ttpon clNt •tt• ,..,.,.,,cU"Q proca.s 
befo,.. lhe cli-=uasle>n d1-:ih Cs~ t<I th• ai*ed .nu:rv. thi' ,,,_.V not .,,,,.. .. )"$ 

Ce t•.uible if ttle ..Ort invot'll'es mendaied ~r,..,.._ or o'lher unique 
cil'C'Ul'ft4tMCfl. 

HotdfnQ &II ~ ~ confereac.e. lt" ......... '°' a. tiu&ted ..,~ 10 proW:l9 
lntomMll C'.iOl'l'ltMlttf. o:n lho C:Otl'l\Ot\\ and WM of h dt.,t Md liAow't OA to 
cotttlidll' lPlits. comments and, n app1op1t.ate. ,.tot,,. Ch~11 tMfore Che 
fonn.i dtth repOI\ if; i$.SUod to tht audited «lClty lor ollic• mM•Q.,...ont 
ftti)Ol\le • 

• Prtl)Oling end '""no a formsi draft 1epo11 for oHl(;lal maneotmMt re&ponae. 
The formal dtah ~ort ShotA:d be referenced bef0tt 1t rs 1tsuod 10th• &udlt9d 
entity. 
Prapanng and 's!lUinQ • rinal f0!)0'1. Thoe IWial tttport ahould be 1tfe1~ boforo 
It ls IJ:SWd. 

OA 11.idlt n1oorts should loliow • s:tandar4 fotmat. Tho 1ollow1no appendicet contain 
!tie 1ttnol1tos Md addnionel guidance foe \he audit rep01t: 

• Ofltca 9t ln1PftC.l9t GMetlll Audit Reoort F'owal oVtMt w 

"',,. rNn•,. or a r.ctua1 N1ur. 9lolAd tire 1111soiv.o ~ 1"9 Ml•• Wld ii' 1"9 audil.M ~s 
MIU.0.nt tvtdlnc:e \J\;at a ~r in Iba di• ltPQI"\ is ro tllTClf, \f'9 -.0.C """" "°*9 dUl''IQ* lbs 
lf'PM .. 1"'9op\al•. Miow.,,... i4 i$ M4 ir!t(!rl(led tNt '1llo0iution Mttra: U.C n aJliit l•Jm !Mii 

dMt'lft • C'Of'IAI..,.,_ ~ q, itt'QllTim&llldMk>n __,,. QI 81\ M ic" ..,....,,,_ii It. INl'l'I 
..,...,..,., ttt. ~ ~ Cl t'f0)8"dWl11C1-*' b v6' Md ~~· 1111 OOllt W'Ol'dt, IN 
OK; 1'\tY IQI'• \O~ •1t'I U. lll.ldi<ff*'~ ~i&;,~~ ..._,~tDe --

lll( • Strtt'f Ot<i 
:)J. P~l•CY .. Np P .. o:-toV .. [ S V•11oUAl 
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• e!ma Co~ T enipl<1te 
• Piph R.eport T!TP1et4 With 1Mttut.riont Md 81~nk App!"d!cts 

Before me (Vial 1epo1t Is siQned, the ?!Odit directOf shooJd enwre that 

e:ll lindings. oonc'usiol\$, et1<1 rtcommot'detions are aupponttd by suffieltftt, 
1Qp1opri1rte ~6enee; 

" th• tone of 1ho repott 4 -c>P.-Oc>tiote to th• circum$t1nC11: 
• 'fllt'O"""'°"OttiOl"ls tr$ Orbtticel •nd -wroptiata; 
• a!iidilfit COmrn911tl are presented fairtv and ~eillJ.f'lOCI OIOl)IO()l'ltloty; 

• "'• ChecUst for Performance Audi~$ s~s wtw• oo-plet9d tn T .. mMa1s*': 
it lM -."91t tS P«forMOd out.SIOe o( To.-n~ the Checld•t for Perform~• 
Avfttl is ortiP.-: 
1h• •PPfOPriete geneuilf acoeo1ed 90°"°'"Nn«tt audfMO s.t.\d81dt ahllamM.I is 
lndud.ed '°' 0t: rfP()rt; tlOd 

• u..e ,..,_, h11:1 bMr1" ~ by .., upwi:enoed *'0.tOr "°'~t of cht 
cfwec:.tor•• Ch.at petfOttnM 1.)'1$ w<;1rt. aild Pf'eO'•ed rhe repon. •nd • refetCll'Cing 
~1s l\pt b99c"I eooroori«t9ly 1e:so1Yed. 

1 S. I l'•tfc11rn.1n.ce A1~i:111 Report 

S•'lt'loillOt' fl.urhu1itv 

S.g~o.y ~tv lor OA perf0tmence audit 1epotts dep~s on lh1 tddr.sa ... 
GIMtlly. aud'I 8Ulhomy is •s fOlliows: 

Secueuwy. Oepvty ~ttorv, Conqress. 
OU\.Slde Aoencv He.eds (Pl"eSi<k!tUilJ 
Appoirr1cos1 

T....a.uiy Under S.Cretiwiee. Outs;1de 
Ag.ency kuot fl'~c~ P'residenl8/ 
Appo;'JtNJt 

AM.11.1.wu ~rstarlet. &treeu tol&ad:s.. 
on,. TtMM&1yi'Owe., Offtc~s 

ln~tor Oantral 

A$.s1$l.-it l,._Sl*'tor Gein•al for Audie or 
Oeputv '4t:IS1tftl ·~lOr o_. ..... lor 
Audit 

Directors ol Audit 

1ai.i.suA., OtG 
O"'- f'ol•<t "'"'o i?aoccot.t•fS M&'V"" 
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7 !'i ? F: • oO•t t:unferf'nf;<: 

Al ~rnp!eilott or th• f1ektwo1k phas. .-id b1fore drattlno O'lo repon, 1'l9 audit tNm 
should gan81'ally St;hod\Ae and hokl a report c:Oftletonu with MNOt OA ft\lWl090mvnt. II 
:ivdlt toorn doe& no\ hOld thit ffOOn coof&fence, the te~m •houk:I docooumt In tho «.idlt 
wDtk plllptts, 1h0 10060n5. circumst&l\Ces, &nd impact to th1t •udll for <hM1lin9 from 

"''' oolioy. 

Ripon conf(lttl\CO l)Ortidp.an~ mus1 il'IClvM lM Assistant lntPOCfi:tr 0-.er .. lor Audit. 
the cognUant 0'f)Uty A.$$igtant Inspector G&neral for A~lt. th• eudit le_,. dir.Ctor. •s 
tWtll •t the eudit maneget and o)u0~0C'-in-charge for Cht Cl"QH:«nertt. IOdter turn 
m1rnb1rt ~ •ttmd. a& apptopriat&J 

Th9 P'ff PG.St of tbt f'WIOrt confsreneo d. to e.m.i.-e dtat 1M IUOit lflll'ft end senior OA 
~t 991eo 0tt thl o...,... audtt ~·· r~"'8t. elemt:n.t•. Md av;cht 
I~; th.a lhe aJt!4: team hU ~ eddt.-Hd t""8 ~ ~: 
and that My nMO f.or eddiOOn:ti' ftekl:wotfc jJ i(lat'()rl!ld 

The eud.c menager it\ CO&Uult.i:ion wid'l ~e a..idit Cl~ lhould ""*Me 1he r$port 
conlf'l'enc• to en.sUJa d'lat it 1, held ot ttio tppn:Jflri•te jllnctut• - "' or nt1¥ ocmpletion 
of lieldwo1lri:: 1no priOJ to l>feperatioo ol a dr.r1 report - and' indudet P•~c•o•Wn bv 
senior OA manaigement-ltle ldsisunt lt1spectar Genttal f<ir Audit .nd 00911a•nt 
O.puty AMf-'\•nt lllSOactOf Genet.el tor Aa..dt-i. If either the AHAttnt lnsO«:(Of General 
fOI Au<ll't °' th• Deputy Alsltla'1 lnspectar Genetal Audit ._. vnebl• to attend a 
orevlou1ly Khoel..-lfd reoort oonferenca. thtli 1opon; conference mey el\t'IOt" l)rocwd or 
bt tOKtledu-.d. IJ, however, both the AW.tant r.n~°' Otn"M JOf Audit end tho 
Deputy Auistant lnSl)O(lOf Genet•l lot Audit or4 ufll•bte to attend, tko conft1oricu 
Clll'll'IOI P<OC..cl. and tho •1.10i' rn~naget stiould itschocl\le th• mtM.ning to enst.HO th~ 
one Of bo1n p.t111i<;ip«t1 in th• meeting. 

Bof010 'O'lo conrsr .. ce. the eudrt '°$1'n is to prepare an ovtl111• of th• ''port conteinW\g 
terrt•dve find.-.!» and recommendation$. Tho ~Ml should .rlO b• tblo to M&wtW the 
following quincioos: 

WhM it the prin'iaty l-'l)O.$$Gge of dle repCW1;7 
Oott the tw:id.,.oe c:ol.cted auppott tho rKUtlsl C"- necae1.-y, the audit teiam 
~ i!dtnofy the rd~nt crit9ria and tatnpfno ~ 

• Wtre thett' fl"IY imiiitotions with dMi ~.e«o c:ohetldl 

1a t ... $v•.,. OIG 
CA PC.l•c,.- :..Nb P~octou111 c s ,_. ,.,..u,.i. 

O C. ! Ol( JI ~ Ol " ....... 



• 8e&ed on th• audit rssutts. wh:iit .shou1cl o.-. )OIXIMmendl 
• Do th• propoted recommendsboN flow logic.ally lroM \tit ir'lfo,maOOn 

Pff1Mnted7 
• Will tnoneLafY benefit'9 be reponed? 

Wtl1\ dbl:uS$ion.t have oceu1red with the euditee with''~' to tho ~di\ 
finding• and recommendaWne.. and what WM 11'10 ruc:IJon7 

• How should tho repott be 1ttuc1urecl tthe 1i1andard repot'I format or $<)1'1'10 OV'IW 
11>'""'1J 1 

• What d4i1e is 3Ch8dule6 lor producing e compY\ed dlKudoft Orth fo1 fOvi&w by 
OA manavement7 

• What reM>U«*• d09$ the te.orn notd to COMP'Olt ~ '"'°" on time1 

The ti.Mn mu11 Pf~*'• minutes. of Che repon: cont....:• end lndudo ihNo minutin in 
lh• won drocum911tac.ion. 

AA•• confflftliCe wilh lhe, etdted entity'• menag.,_.t ~ G'9'*8'1Y" b9 holld on 
,.-facmtnce -.id11.1. The As.siswrt 1'116P9C\Of G.,.wal lor Auel~ tAd'°' '"• cogn~1t'IC 
OllOUtv ,A$Sls1.,1 lf'400CCOl Ciener"ai lor Audil should attend the utt confer.-.r.:ie. II ., 
-xir conftrenc• i• not held or the AS6iRant Jnspect.CW GIMreC 1011 .A\ldrt '""''°" \-1'16 
DttNtv Aslitlfi'lt 1~0.- for Audi\ dO no; anend the oonterenc•. me eudit teem 
should docum.-.t in th& eudtt worlc P8Pell'3. the reasons., clrcumnor.cn, ond imo.C:t to 
tke eudit for dlfvietino rrom 1hit golic'f, 

Tho conftwenoe shoukt normally be &CNdu!ed t.ihor the ~<li!O<I onthv hu hfd 
svHld4t'lt limo to review the d~:u:io.n dtatt repon. The audit tMm shoutd notitv "'" 
Deputy Ac.istant lnq>ector Gen•al for Audit 4nd Atlil11t\t ltl1poctl)f' 0"1'1018' for A1,,1d1l 
of anv un~~· dall\11 bv \"6 Nclittd onthV In sehadutln9 th• •>Cit oonferenc•. 

Co1'1Vn9nt. by ti. audited entity's 111\a,neQortttftl Oe.irino tho exit conf•~• conce1nin9 
1ano or of '"OOCIOritl l'lt\Ure $.houlcl bf tek$n Vito oonaid•st.lon. a1 appropriaie. in 
p1ep..-ing tht fcwm.& dr-11 1$port. OiS8o4feement$ raised by th• .udiNd •l"lity' J 
tnlnlllQllm.,t wh.b 1.hei f~u.el cont91'1t or trw eoP'eablitV of cft1•I• mus1 b• retohred 
beofwa tM torm61 dfolt i$ i$SUed. 

The 1Udr1 CMm ahould ll'duds e .-ecord of u.t •lllil conf0ttftei6 Mot l~ IMCkt 

~, ... '°". 
Tat.A'S U 'I.' O I G 

0 14 rol l C,. .. ,,o r•CCf0\1111( 6 M #.IOj U • ~ 

oc ro•c.111 20 ~ .;. ...... 

CHAPTfR 7.0-PE Af OA MAN CI AUDITS 

7 . 5 '1 fi<l l) 0 1l11I~ ~U~l-''!t(t .I (ll+•y,11 

A c t3 f1 aud 01 l\l•uso: 

TM Midit '""' $fioutd Pfornptly inform the Al!l&i&unt 1Mp60tor 0M91.al ror Audit. 
\t'llOll'Ql'I lt\.O $\J~ry di6in. ot any wsoacted inst1noea o f tlk:tgll oote, fraud. °' 
abuse Md preper$ e. MeMOtfl'\d\lf'l'l fOC' the AIMant IM00C101 Otnwd fOf Audif5 
tlon• tu,. to nrhir 1he5e mettMt to the A1Mat&nl lnsp&emr Gentrel tor fnves11gedon. 
8e10t• iSkl.,11 • N01ittc«1tion of Finding end Recommendation {NFA>. diaclnaion draft 
report, form81 drsh report. OI fil\Cll repon d'ltt da.t(VSMI lu.&OKU.0 •~1 tct$, fraud, 
or .t>u.M, \h• • udit l.'.irector mtnt Yet the repot\ w1d\ t.ht 010 Ollie• of 1n ... tt~g1-tions 
#\Cl tr.t Cobns el to the 111"1$!)0Ct0l G...-al «td document tke t•'-'tl ol th«M 
to~t.Mions. 

1 C Co ru mt1n i c.11t 1o n os, Uur:i n 9 Au .Ji, r s 

Audltot& should ciommunicet& inf0tm&rion ebout OA eudlcs 10 ~nln Mfected by lhe. 
WOik in • 1imely rd epproptiate ~.,. ThOH l)Srbtt m-.y ind'ide, bu1 •• not lrrikid 
to. wnior CA ~..m.. ofticial:! of di& audi\9d pt6QllM or o~ation. sentcr"'.evd 
Treuurr oft~a1s, clfieials ot othet eudii orQaniz•dons. ott1delt whtl OMB. std 
~ .. and •'-fl or cong1ea8'onal ovarslght t-Qnwnlnff:S. OA t1.1diw1 s~ use 
tl'leil' orotffsi°'1al iY~ment to determine the fonn (written or orllt content. end 
frequency o l commul'Wcetion. Al.ldilors "'°"'d elso meinttM • tOCOrd of all 
C'OM~nlceiiol\$ in tM tvdit documenta6on. 

While tiuOil uam• shoYtd tePOrt deficiencies in intflmll conttol. frt Yd. noncomplianc;e 
with p1ovlslons of hhtYS, 1eg¢11.iOns, ¢0nlftlC'\f, ot 01Mt OQffft'ntnts, °' •Wff dlrough 
lhot PJP9f'\'\M)ry chein, fOf' some matte.-a, eudit taams ahould el10 oon.skf1Jr ea1ly 
(IOl'M'l1.lnlca.tiOll"l lO ll'IOM Cl\M~ wilh 901tema009 or management bec.atui;e of the 
deffcl .. cy"• u1letive elgnificancs and the '1r9ency for <:0ttoc1No f<illo~~ oc1i0n. 
Furl.her. vw~ 6 QOntrol derteiencr r860lt& in noncomi>'ance with provisions of laws. 
190uletlons, oont1ectt 0t 9rat11 <tQnMtnOnts, or 1buw, tlltty oommunic..Wn it i~t 
to .iaow man19ement to take p1ompt 1;0trlf!:ti~ .e1lon to ~covonl fvfll'loer 
l\Of'ICOmo11tinc:e. ~• u&O of an NFR • the mwlhod to provide m1n99.-n1nt wid\ Chis 
lnform.i.lon is Ol'IC'Ol.lftOed, 10.let to Scection 1 .6 .4 Jo•r l'ft0t'9 informalion gn tha UMI of 
tlFAo. 

1 11.t &SvAr O I C 
(A .. Cll('Y & llf O f'l'IOClOUAfS Ll .. l'IVAl 

OC,011E ll 101 4 .... .. 
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H an audit don not tesull in 11 rtpo.-,, evdl\Ors thOuW preowe a memorandum for Iba 
1UC1t1 doe\ll'lien'!-ation th•t wmmm'il!M the t•ults of the WOik end e-.oltlins ~,. 6 
report wm not Issued 01 the •~Oil wu 1•miAt1od. JI the ai.rdit is t.rmin~ted belare q is 
COC'T'IOhbld, auditcws :Ww:w.lld communlc-sie !he ,..'°,. lor tetl'l'llir'l&tir"Q rt to mot\lg.'n81"11 
cJ " '°""*' entity .Jr'ld. A tPP"OO'iste. the entiry requesting the eudtl Wld ottiet 
11>PfopriMe officials. pt,eif11•ty it\ Wflotlo"Q. A f"ec:ord of tt1i5 ~ thoutd be 
~ irn th• iUdil documantecion. 

7 r,. 1 Cc:>rn"'uniratioll N1\h 0 1ll f!1 
O ff •<.~$ of lnsp~ctor GPnt'l1.il l 

If eudl1 oDjec::fi\1$$ rttQ\li10 1h~ ~o.tk b9 pedormed ill the lRS, Office of RntnC\lf 
Stl!N6tv, or enothet fedetel ~. lh6 81.Jdlt t$#n b to <:¢01Clil'la1t li11t with~ the 
Tt0&.S\lry ll)S9tlt'(Ot Gener~ f0t Tt• Admlnlruauo.n (lor the IASt. \ha Spec!&a ln~Of" 
Gen•al for \hel Troubled A.we• Re'4f PtOQt.-n (lor (l\e OHi« of Fi11¥1dll Stability d 
11\VOIW>Q '1te Tr«tbled Aseet Wei ProQr•mt or the OIG of tho olhor foclcittl &Q8ncy 
belor9 contacting program officSals or i;tieso ...... n:ies. Th• A6.&i1iitent lnlC)CIOr G.-i•el 
tOt .Audie. O'lro"'l!tl. d'te WOlll"lt&Ol"Y chein. lhould tut alerted NI ~ CIW\ltc:'1 M• 
~- In 9ddiUocii to beitlg .a ~• of couruao.-v. the Plolf'DOM of wdl ooordin.bon i:s 
to 9MUI'• lMt th9 eiucN. w.n lftQ-0- -m cNt •~• 0-lticiclb 01 d't• otMr 
llQ9f'ICY and to ~ ~ OI oUort~ 

7 . 6 2. C<:iu1muri.1c;.<Jt1on \'IJ1tl1 Se"1o r 
OA t~ana9~rntu1 

The 4Udit tnm 6hould hold confet.noes wldt ,_... coanltet"ll Depu1y A.$14.tant 
lnspectot Gol\Ottl f0t Avdit .-id 019 AWS1ant rnspectot General for Audit at oonaln lioy 
ootnts of Che audit. Soeh conffll'"el'lcts at• Qono"Ollv to tut held at tho& end of the 
p&.,.nif19 l)htM Md <1t dHI end or th• fleklwOft phase {Ula report confettnQO, ~wi'*i 
aartier in this dl~t•,. Tne co-thwtnc1 hlld " tb9 end ol the pl.alvlino pn.,. ~d 
notmaly J.sutt in a deciaiotl to go f01wenl with or t•minece th• .-udh. Tho tt•m 
~lid~ Ul!king paints for UWI c:cnterenc• that provide a:uffM:ient inlo1~ion taJ 
OA ~· io ~ke *" w°"'"*' otci.lion. 

\\"l'l.of\ nc:euwv~ ttM tucit ...,.. lhot;ild NqUMt mnrwences WICb Che Dtipuiy As.sfs1an1 
ln5P9Ctot Gsner8' f t11 Audi end.lot 4.aistont lnspectOt G~ef tor Aydtt st ochs 
pair.ts. 5Uch •when ttie t•am hat l\I been deni$d ec;eess \O records Or'°• Tr.awry 
amplov1M, (2) iC'O'ltilieid 6 nnd to dgniOcWttJv expand the audit. CJ) idenUfled po(frl\i'I 

111fA i Ufl\' O•G 
0 ;;, r 0 l I ( 't JI It 0 p II V (, ( 0 U fl f ~ IA A .K U A \ 
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r1el.ld, or t4t i.rncovered • mettM 1hoi it 0611.icularly senaibve or ,,.,_.,OA\I the Immediate 
en....OOn cf 1he Inspect°' Gtner•S er Ml'llot Tre."'Y <ifticials. It is not po.tslb'o la 
an1iCiP«e el s ituations 1h•t need to M communicated to ,....,°" Ml<ln m.et1eQement: 
ctwetore. tt:lft\$ tnusl oan:• prafeostontt i.Jdil'Mnl in d.iermlNnQ when 
ccwnmunieelion: 8'8 nee.SS...,. 

While Chia should no\ bt CONid•ecf ... eduiutetvo Ii$<, followinv •• &iicue•ns th9't 
~ tM •ncountensd dutlnig '" tYCJ1t th1t mDLlld be brough1 to t~ imnwdJ.I• etteMfon 
o'I the ~pervi~ Ind r9'ayed dlrou9h th• MlflbOtmertl chain to th~ lntPtctOt G«i•rel 
at •propriate. 

• An e..xJitoo' s 1elusiSI to provkto ~vM1fd doouments or 8C'CO$$ to eMi>k>vees fOf 
interview. 

• Undue delay• by the eud!~ to p1otAde 1ecotds or ecuu. co omplOyew fcw 
In~~. 

• Pertic1pe1\Qt\ Ov Oth6'.i.. &Uch • • .gency C~1Jt1.$E::t, n trnplov• inter""8w•. 

Addmcn.ny. btlc:re lbO •ixit ...er..:• Md uh: QOnf~onc.-. the .,., i..-n ahOtAd 
brieJ the ooginizlJITt Daputy A.u1tt"" ln&cMtc'tof Genaral for A-.ldi1 81\d AM;111.nt 
ln.,.ctar G$necflf lor Audit on what willl bo eommyniwted during ttl• oonf11C1t1e• liflld 
tl'I• eicpected reactlor. of tt\O tud1ted .. lily. The tum sho...!d tubrnit propiolilld 
canf•rence eigenc:tas and handovU co tht OtlOutv A&sistant 1nspec<or Gtn••I far Audit 
.and Auil1ant &l'lspe,ctOf G.,_el for Audh in adver.(11): <if 1tM bfiefings. 

7.G 3 Pe1lot.1;c 51.1111 "' llfl!ll'finl)t: 
l.V1th th;; l\u!Jit t.<t.I Enlil\ 

Tho a.,.clil0r·it1-ct.ge .,d 1he aud~ Mlf'lt.., lho~d ensure 1het eudi1t<1 fl\t•tits et• 
bne19d on the ptOQfUS ol th• •udic •nd findln9s b~g <IO'Ytiklped Vwoughetn th~ ~Clit, 
lr.o ~t1otini1ii 5hould occur In accotd~c• -Mm me agreed--opon P'°'OC.OI •tablbhed at 
1h• enu-a.nce. Cont•renca or """"' ctte -.dit ri-1iwn ofticiel. The brie~, .tho..-to c;fl'*-.lty ....,., 

the aucit"s progtost, tnd.ud.ng .r'f a9nific-ant ro\.ti.1i01\$ to nu•ton• ct.tea: 
• M'f dtli.&rvt in c>btoining 11qu1n.d infOlm~iQn 0t olher probl.fn1 encoum11.o -, 

th• audit; ""o 

llll•tuRt OlG 
!>A POll(Y A N O PF10Cl0Ulll$ M1'1lV &l 
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• Wty oonditions Ulat 1he auditor' deem to be potential audic flnd ... O'I. 

To plM lor ..,d f6Clijtate these bc.ef.ngs. 1ho eudh t•em shtWICI ptOP6"0 ti\ 1'Qond& th.al 
idontit5" OM k•Y pointa 10 be di:wJ"6«1. 

As pwt of mon!toMo th.& eudlt tJtld r~eYll.nQ fUOit Clow~t0116"1, 1ho tuditor-in· 
ct\ar90 and Ow nudit manager need to be alert fOf issues that iahoold be •rnmedl•te)y 
blO\!Qht to the on&ntiM ol th• .audited entity. 

A rOCOf'd oJ tlal~ brielingg held Mth die eudited enuty, mducltno egenda' tnd fl'IY 
oU'8I h~douts. st\Oullt C>e ind....o.d in 1M audit doWmtin\l.lion. 

I & \ U'\ 1ng •• n NfR 

Audil CieMI• &hould consider prepwina M t"~ for 4.a<PI COl'Ch.Clon (6'Jio.-.cvt identified 
OYftl'llQ 11\6 •~ Ooiflo so an halo ensur• ihet ti tlemanl~ ot • r..n.G-.ng •• devotoped 
#Mt c.. lacilil •UI ~ o:f ~ to the tuclllid 9'\utv. end -oreeme:nt on "*"'· M'Cote che report ji dndted. 8a6ed on f'818Cfbact hom thtl eudJ* mo.iv. 
inAMC• in wNch ad!itional f"1fdwo~ is l\Oeded 10 CliMliloP tt... tent•·~, finding msy 
bo iOief\uliitd IOOf'l8'. Alt HFR t>houkl nonnalty indude Ch• tolo..W.g lnt01m&don: 

• O_,.ecWo ol thie ervOi\ worlt lwfly it w~ unckJrt1Mn .,d whM th• audit team is 
~to aooomplMI 
Attributes of Che finding tui'terie. condi&.0n. c~. ~ffoet, tlld rooommendWonJ 
Audited per&annel (netno$ ano: O&ksl with whom V'I• fif\dipg w1s dkcu&aed 

• ComMOl'lu by ""di1ed pcwsonnM with whom UM5 lindino wa disc~ 

Wh0tt e.n tudit obiecdYa c.Us fot 6-8mPling v ... MK:Cion&, the eudlt lNtn &hout.d Sif$O 
contidlW pteparing and commvftic.-ci~ • ~ate: Nf:fl for ..00 wmoled tn1nuction for 
which "' •XCIPtioo is. Cound. :n Such • practic• may (NO~ diSl\Qf'OeMOt\ts tl Cl\O 
roportjl"Q SltOO ab«'Nt incltvidu.S umQied tranMction •terns end lllow th• audited entity 
to iiro~11 llddltionllll documenUltlon. explanarioAs. OI o'l:htt lf'ltOtn'IWor'I wt.ii& fM!ldwof\: 
is v~ w-.y. Rllac:tl~ agreement early on .ample reaitt• I• paniculwl'f itl'lf>al'1tnl 
....tiern "'o tuoi1 ,....,.. Qltin.s 10 proj.ct UM '96Ulltii to • l¥911r POPUiation 

'' ft l'llrt' no1 IJl8 ~ IOI M\ HF'fl lfllllet.0 lo•~ .. .,•••uon O. ~ 'IN C'-... . .ifeo.. 
OI' a f~ab'I: IOI It. idreeairiod •:xcltOICrl t<dcq <orm'U~ lr't -"'In., • U. aa:M«! -·· 

fll E .. &Olll Y 010 
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Tht NFR $1\c>vld be prepared by Che sl.'dit0t ~fonning 1ht w0tk Md rovlewoo by tho 
tiuditor-ln-ohsrge and &v<lil manager belore it is pro1'10~ 10 the 1udlt9d entity. If <.ht 
INdit ltwn Identifies no deflcW!neie$ fOf t particuls objective, ~u 1nt0fmation ean abo 
b& dOCUMfll'led as an NFR. The OIJ<Slto1-ln-cherot shoukt mainteln ei control schedukt 
few .a NFRs is.wod in lhe audit doc\lmsntaeion. F'o1 OM:h NFR, tho aohedule should 
provtdt • 1} e aequentlal <:Oftttol t'lc.mb411; t2J a briel dsscrlp11of'I of Ott 1ubject man8f; 
l3) 11'1• det• communicated to tho evditt<I entity; (4) th• dttfl of tal)OMO; t5) wtied'l« 
the eudlted entity tg•.ed cw disagreed: and 161 ii thO ondty diMgreed. a dtseriptlOl'I ot 
how tti• mtttil wJ' t•aolved. 

1 I A u d1l Ot11:u1u<'nt;:it1on 

for tll euc1 .u p«tormed by OA. -..Git tNm4 mun pttip8'• end Mt<Ata:rt eud11 
dOClll'NIU't1"°"' in oonlonnity wkh thE- Velloowf 8ooll. rn v.,.,•. lti• dotl.mentttio-" 
ahould COl'\Uin ~llotn\ Woorme.tioo to eneble en 6lll*i.anc4d wciitor wnh no pre"4au9 
COflifttllCMI\ Mlh UM 9Udil. to &'SC8l'Ulfft the OVi~ ht euppoN, 1ho fVO>\Ot'"1>" 

Mgn~ tudomentt MO QOnc:ll.r$iont;. Audit doclit1Dl!ll\ta"Oft ShoY!d con·~ support for 
lll'ld•n9t., COf'ldu.lions, and tee0mmende.tll0r'I$ 6"d "'~• ol eupeNlt.oty tOY1flw before 
\ht rfiC)Ort"• iaauan~. 

With tt.. exception of dOC\Jme.iiuition for au(fls iRv()lv."lg e:ltUtllticl intormlfrion, eud11 
, ....... "10\ild maintain audit dOCUMOl"IUitiOn in TNmMst ... • In toft\O CONS, audit 
documentodon m•v '''° inct1.1d& bulk pap• liles end d~.lltt t.to1ed on compact diaks. 
•aot.t, dltkettea. film•. or othet Media. booumentation Nntolnod outtidt 01 
TeamM 11te9 Js 10 be labtled wnt. the p1oject tl•lo t"'CI ttumber. 0t0H·fefarence<t to 1he 
r~11111 It.OS in TftamMat&•. rt..,.\owed bv supvrvisora. _.d S«• . .11.0 uf\48111nd 
di~ In OCCOfcbnce wil'tl OIG's records tchOdult. 

• Oocu"'"'UbM lat adits ~ ~ i1110t~ d co '- INMl...-.0 - Oil* lclm.. Octllt 
t~ 10 cflie, ~al T•~trl ~CIC tOOtOlot!ld br IN~~~ .. tor -· 

flllt.l.S U 'IT OIG 
0 1- POL I C,. -'"'O PA O tll> U " l ' MAh U At. 

Oc ;.>gr11; 1Q1.: _ .. 
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7 1 1 P1f'p.1111119 l\ud1t 
Ont".11 m tt,, t tt t1on 

Re:spoN.ib/Wty fOf doe~tiMI 811di1s 1& loMfed bv elf tNm m4lmber1 1Wgned to an 
audit. Audh teams &hould obsietv& the following ptlnelples ~ pt~atir'IO tudlt 
d«urn4fl\t1tlon: 

• Pf0(4id(.WH Jolowed by the auditor. induding the #\lllyai1 .-id intfll'pt8l&00n of 
wdh c!M•. $hQl.lld be doc\tMOt11od. 

• µtrlt\n9• on papw and other recordl maintained OUUtde of T a.nMata• $1'10\lld 
be •ecittiae ano ~-

• r11fonnt~ a 'veli' docv.ment-.tiOI' $h0uld be cl..,, comolet. . .,,d r99trieted to 
man.a Iha• are mate"elty impotU1'\l &Ad rel-.Vtr'\t 1.0 lht ob~~11•M of lhe 

-"""""· Aucil docunwn•ticln &hou!d be wei-Otgfl'laed Md ttow 1G9lt&1y .fO tho1 1J 
8111\0U'\41' ~IS -0.\ OA ~I m«nb9f w.re ta ~ telOO""tlb'"Y IOI the 
illUdlt. he cw UM WOlJld be &bl! liO \lftdets..-d the WOt\ ~•l "- !Nein c:ompltn.wd 
.-"II wrry tb!I aidit lO oonclu-sion. 

• Each work IMO«" in the audit documen1•1ion ahould k COlftClo•ld es if i1 w..-o 1 
scand•ll&ono Oioe9'nonl. WO.-t l>fli*$ Sl'lould nonn.elly oonh1in • purpoM, source. 
~thodolog'(. fSSUll, and condusior\. Reie0tdt ol MMlii'tQt. ..o il'lt.,,,,..YVI 
~ l\Ot oon1W\ .a 1he99 element6 bllt Jhoutd id.-i.tJty pwdoip1nt1 fl'UWM. tJoe, 
orp-itzttion, and contae1 lnforn'u!lbonJ. dale, to<-~ion • ..,d siQ'9ficW'lt pojnt1 
dltcUMed. For documenl> obtained dur~ lhe audit. the a.odho1 must idtn11ly 
the sooree of cfto lftf('Wmation til obtt.iftOd ftOM • l)f:t"'SOtl. 1r'WJ sourc. sho\lki 
Wiclude the PlOYider'e name, title, Md 0tganization) and ~o dt10 obteii'\Od. Tl\o 
axlh0t shotAd toiootd this itlfOl~iOtl upOn r_..jpt oJ th• doaument. 

• Audit document~ should tollow e standard lomm.. th•t feo1"1atea rMaw by 
~r.ASM$ tnd 11fcwot'IC*s. 

M SoOO'I 1s ps..:00~. but noi t.Jter \ban 60 dirvs after \he eudit reoort date, Iha a.d\l 
dllector end audi' m~ $hot,tld en.sute 1h.tc tt'I• f~el tuelic dOCvMOl\t-atiOl't is 
.. 11 1ilbled Md compMte. If er.y edditions e1e fn9de to 1ho audit docUMOt11019c>I'\ <luritlg 
IM &G-d.Jv S*lod, oodit aan membEn must 9CP"OPMlaly document and lhe 
1·111 ~ siOn oH on lfte tNSOl'I f0t svch eddi1iON. Ahet the 60-<l'OY period has •.-ed. 11 1 noneof1he flxbtinog audit doeutnenAl)On ls 10 M d•ed OI Ofscatdd ~ 
12J 111.e IUdtt·s To.wnt.Wt' IM. should be linalnct 

lflf4$UA .. O•G 
0.:. POl1C\' ••0 P.IQC:(t'IUfllt M.•"'U•L 

OittOl;fR ~01.; _ .. 
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If th• «tdft maneoer l'Jelettninos aGdiOOnal documantedon It necos.wrv to &0,ppon O\e 
11tc.1l1t of 11'1• budit oftet die documentadoft Is fil'l-'iZ.O. 1hl 1udlt m.n&get sho..tld 
oonwlt with the audit difoctor, ~ognirent Oeputy A11aii1uin' fnspoc:tor General ror Audit. 
$fl\.1 it.tsi$1ant fn&peetor Gener# for Aa.idit to obtain approval to fnduelo ~ddlrional oudit 
d<>C1Jmenta1ion in. tl'lo wCKk pap«e.. The appro"'e.Lt. .$hou!d b• dOOJment8d In tho wo11it 
Ptll>Ol"t MM:! the aiud!l fia& Shoutd be ts-finalized as soon as pt~t5tal ~f\ef the additionai 
dOCl.IMOfl\&tiOf\ is inducted in the w()tk P009'1. 

7 .7 7 t..\1(11t Documer1rtilion 
C'n "l1.: nt' 

Audit docllftet1it1iot1 J~e:s ~•t"* in TeemMetee or on oeoetl lhcluld be atati"lhed t0t 
eecb .::tNe eudil and ahould cotutin iho indMdu-111 wort ptpeirt d~oe<I du~og mat 
tudiL $lond.al'd ef«nent • in eudit dOCllmE!llll~ f0r tB e\idtU eMuld indude. b\11 . , . 
noc ldrited co. 1he tolowtnQ iten"tS; 

Oocutnenutlan ot the> ~I C:ill"'OS4 f .. 9 ., ¥Wil...up lrom IN OtG ~el Plan. 
a..sittW. tn.nd1t9, 0Dt9"eatior\al lt'q1.lt$.ti 

• ,..Gmtnlstrative documents (0.9., ft'IC)l'ld\ty euclit •t•tu• r9pOIU1 
• CopY of dle engage"*'' mom0tar\dum 

AeYi1w ol the au~' l....,.. memb91'$' compliance wllh cond""9ino profatoional 
oducetiott requiremente [note - lt is 1101 if\t$"1~ th .. coplft of oomlnutno 
ptof11aionl!ll educ:l'tion rllPCOfCI$ will be included In I.ho 1~it documenteOonl 

• Approved wdil proarem end •PJWOVed chengss to U'I• 01Udh program 
• Ml~(CIS o( Che lMm meeting \Mth Mnlor OA MllfttQ~t It the end ol the 

pf11t1nlng pht.5$. tnctvoino Gat• end tim• of m .. ting. •flu of m..-clng 
l)ljll"\)clpants, all &igniticent n-.ee\ing t0'1Ult$ lnd outoomM 

• fl.cords of the entrance •110 ~>Cit cooteusncw tnote - If en eiclt c01"1ftr1l'lt.0 is not 
h.eld, tho audit t•am Vloukl docutrMnt in the •v<lt work ~n. the reasons:, 
cl1cum&tanoas:, ond impacc to th• audit for not h~ding 1ho M~l"QI 

• NFRs, If vHCI, Ind th• rel;;it«I control .ch.eO!Ao 
• SuMM...,. r•'<'iew m«naranda f0t MCl'I Of:lj(ltelvo !desclibed below) 

Mlnutn af Iha l"epot1 oontwot'ICe ~'1 with OA 1enior mM.gttnen1 "•fd et 
ttle .,,d af ma fieldwork phase. il'ldudi'IQ dtit air1d tim• of meeting, a 11.!IJ of 
INe'linO P-81'1C:iP61'U, .10d a!J signif1Cant l'Tlffting ,.tult.s tlld OUl.COml.s 

• Coov al 1he lndned dila..i:s:sron d1•l1 l\tPOI\. and ff refW91'\ClnQ ia mn. b.of0tt 
luuM<"t tl'lt coov ttuiined is. the inde><ed Wld ,.,.,~coo 6.acuss.ion dralt 

• Copy of t:Jri.e luved ~ tttalt ' t'PO'' 

tar•tU•' OfG 
OA rot1tv A~!> Pll: ~C:LO\l~[S MA.WU.t.L 

OttO&Cfl 20'" 
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Copy ol tM tndend Md ral•.nced formel drah repotl 
Copy of the btu9d lorn\111 d1•tt ttp0t1 

M.-n19emcn1·s r•POl"lf• to th9 tomMll dt•ll rwor1 
C,q,py ot the irlllfDed ~ ••'•&neiolCI f!Nll ""'°" 
Copy of the is.sued Cll\lfl tlPOf1 

C.h.ed:fi.11 IOI P•tf0tf"n.MU /..vt.u. ~.,., irl oroc..dur• Slf05 in the 
T e¥T!Mlt•• ~· litwttVJ 
~f•ral• el potM!W. ltlll.ld °' lft~oe.s 10 ~ Of•<• of kwH1ignioni5 

The asdi\ l•.-n ~d P' COVC I 1u mim.-y ••W.W m41mOJ-¥ldl.m f 0t eech audit 
obf«tiw. TM memorandum ehou!d dHCn~. 11 • ti'th levjf, 11M obiK ti'Vlt. $C009. 

~o'Otv f~ t(I oddfeM the obi«d"•· and r..ulu ot UM WOtk pel1orttld. It 
should be lndea.tO 10 I.ti• SUCPOi'1i"I wort ptpe.-:1 M'ld Pl'~• sulfic:iendy detUed 
inlMMCM:ln to .-VII • I ..... beCWHn UM tud 1t repon ~ the WOtk f)904!11 lUOOOrting 
d'la ,~. , lind'1'1Q-t, Q)NjvtJons. or1d rKommendttioN. Thlt eudit man-119et Md audit 
cJ<eetor shoukl rniew ~ M;an off °" the memorend..-n. 

7 7 '.l l n• l .-11:1ri') .:ind Cr o:.1 

fl~ ! CJl'l'IC:ln~ 

Te.ams are to aos.tabl1M -" ind1iaW.Q> 'Ytltm fo. U'l4IW •udh doou"""1ta00n 1ha1 klgically 
81'0\ls>S. il'l\0tr0flllad w0tk P-a04n, E1tabli&hlnt • aound ind•»ng siyatem wll ttciriteto 
th• aiudft taam·s anal'(Si.t. U\t0tptlflltt\Ot\, IW"id $u"""1trirotion oJ eudn fMUlt;., 
T~~t~ does this wOfk for the tum. ll Haigns eudil reflfet'lef «>dot. co wosk 
p.apefs, with the O•eePtiOl'I ol rt•OC9dvro '1•~· Anfvned S1e.ff memb4N'• lhould em.uta 
tti~t ao ind•• l.s induded In the nlll'no ol MCh procedu1e stap. 

Crou-t11hK•OC61lO is 11 notation et one plac• tr\ tilt wQf'k ~·" t"'-t ttftcs.10 
lnfatml\IOI\ efsowhelto In IJlCI WOI' PIO«t. At • miinimum. wpportjng wont P.t4>81S 
6hoo&d be croswafewenctd to c.h.t 4VcDt ptoeodu1t $10pf ~mory WOfk PilD«,1. 
finelftQ• HindiPVS are H1fened to .. e xc.pd oru. in Te5mMett9'l oc NFFb. Md the -.iOit . .,,..,,. 
7 . 7 4 SJ1 l {'fJ1•ilf11~n~ Aod 1t 

Oo cumcn l "t'fln 

The a.dit teem &hotAd ea.etQM tOMOIWb'-. c:.siit il'I s,e.fogu..-di""il tudit documentation 
(bo\h electronic Ind hMd copyJ. lince wcwk PIC)~ hequen~ conuiri MtlS.iVvit or 

T"IAIU"1' OIG 
0A. f' O LI C ... I. PI O r " OCl.,U"E~ UAN\IAl 

OCtOtCP: 201.l 
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oonlidill'\ti&I inf0tmtli0f'I eboJ'I: wdiud optra1ions.. All OA s.utf mambtn are to com,Plf 
¥1'ith ftdenlll ..S Tr• •aurv gutdtlinas lt'ld r.,il'licJnl. ral&ting t.o safoo~ 
unets.s•liitd ""4 das.M:Jiifd wot1c p.tpiwc end 01hol Ploi:k.lc:t5. Ch91• 10 of IHs. ~ 
pnwidst in.lcwm•ion CJt\ wfe;u:_.. WOtk de6tned c&.ssif'ot4 or MNi\iYe but 
\.W'ldt5.Silied. 

7 7 ') S t"C•'1 .:1I J..- .. u 11 1, ~_, ,. , , ,, , , o 

lr1 r S , n l ll 1 • .,. '.'l ".11 ~ I ' •1•• •II 1 n ll. u fi t 
O nr ""H.' r t ill• J U 

Sp.eeitf St<ut if:y ftM•S.UtW thoutd bl uHd I~ &>CGri"Q tind Nfeguerdlng W0tl'l'LOtior'J 
cowred by IN Privacy Ac1 ot 1974,. •nd otMr pardculatly Mmiiiw IJMterieL Such 
mew1.ei i""ludu Pfop.'teu11y d.-t•. oe1s0t11'191 inlorm.ation. pl_..• l0t fvwr• oo.r-etioos. 
jsueh a& plllN'lad ptoo.i«Jment .ctlona•. and lnf0tm•dotl Obtain-ed to 1-upport fraud 
il'Ne$UQ!ldof'I> Of' &peclal COtlQfOt"°"JI '9QUMta. 

Audit documtNltWOn oontWI~ '°""UY• infoonM.ion not 11'1 TetMMai.• &hou1d be 
maintained In NW•I• Ilks. TheM tilt• lhOdld ~ lf.t!ICVrOd 1fter normal WOfldng ho.-s 
ind when unattended durino '11• d•'I· They should be apptO~ately labeled on the front 
C6\ret M •~stint reminder of d\e neoe<t r0r- •P«lll 1ec:u1ity meewrn. For •~•mole, 
audit;. trwoMng lntou~.41tiOl'I thot JNY no• bf r8eaall'e 1#'14fl6 the Ff11ed'om or 
tnfo1M"ion Am &hoold .nclude e btigh1 tH '*"' thet rNd111 ea folklws: 

W-RNINQ • CAUTION ftl!QIJlftEQ 
"'" 1111 oorn•'lnit lrtfonntdon tM1 9'qt ba ftO\ b• 

ttl••eble uncsu 48 CFJll ~" '(fOIA). 
8!)tlGlf1l 1wf.c;iw11dang raNMJte• .fi1111wld be 

foltDWe'Cf 91 al ltM ... 

For perf0tmtn¢0 audlt4, OA 1 t11f m1mb1r1 shovld f()llOw h r.iention 1equlrtMOMS 
~IM.d io ChaQw 14 of this ,....,.u.i. 

_. PVb, L. NI>. 93-6711, U $191:, 1891 fl>K, 31, 111 .. J, 

Tlf,,, 1 1,1• \' Q I G 
OA f ' O l lC\' .l.l;Q P11 0C t11 UP: IS M•NUAL 

0CfO t F lll )Q I £ 
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7 . l 7 Acc:r~~ to Avo:tit 
Ooc.u111t111\a1lun 

Audit 6ocumenteUon supponlng tn OA «Jdi• repor1 Is ~· P'OOOl'l'f ol OA. ,6.udi1 
d°'flCtor• ihould eo!llJt& that only inclividuNI> with a ;ustified need to know have ac~ 
to ....o~ OOC\WnOl\tttiot\. FOf e.itai-ntiio. ;c ~ b<> ~-..llV io ma~• t.0• <if individual 
wo1k pspo's O'tlailab&o .o •taalt\'td ~nitiet or Tree,sy1y otUcleU. fOf \.hOM to tospond to 
finding•°' take conaetive ac1ion6. The .udrt directOf. in c:onauh• don with the 
cognit.-it ~u.v A.slsistant lf'lspector Gtt1•al for Audit, $hould decide when such 
tct.ion la prudent and nec8S58ry. 

1 8 Su1>0:1 . C~10J'\ 

.Al OA ~l6 mwt be swopeity SIJPEllN'iMd to 1WtW1e th91. &he -.dtt otJieeuyes ere 
•coi•llfllcshoo tl'ld l1*. ~ tJ\ldit won. conlorm• to the Ytffow Sool:. 

Su~ r1 .... w ot ilUdl:t wort shot.dd be tim..., end Ch0t°"gh lO hdp fftSU~ lhO\ 
tM 1oHo~ oeeurs: 

The 1Ud1t team sstabltshe& ap:propriet. audi' otirecuvos et the st•tt ol 'tl\O audit 
~ .,...fU'1• I.hem. Ml8'\ •ppropriat., Iii the wdit s;w09t1..-. 
TIM Ndlt objec:t.ivfl:& •e accomplished. 
Thi audit ptOoQrM\ is siuffltientfy comp11h$1'1s.ive 10 ack:llre.ss '"• -.,o;c objoctiyes, 
~O flt.ldll Pf'OQI~ fs toltrowe<J ~~ Uft( C~ 10 il 111'1 •Proved. 

I T"• U.OkP'UTM'lf\l ~ ~Pt'opm,e:fv S't•Hed. 
WOfk "5ignmen\l5 ere oomrnensw-m witfl th• eb"'de• of 1t1ft memtwws, 
TNm metMen dMlf1t undefsurnd th.at 8"19ned 1u ks tMi .o ~1optietdy 

"""'· Tum mwnbers raceWe appropriate guid.-.e& and •o ptoW:ltO offoc\iY't' Oi\·tt1e• 

Job •""no· 
Tht' wotlt oon1orms ~ ap~icatil• aocil stend1tcb and OA po&cy and 
proctdurM. 
Audit documwitWon adequately support&. lnliniip and c:onduslon:s 1nd pto\'klt1s 
~fic:ittn dso1 tor pnp:er46on ot the Ndit t tiPOrt. 

Art HFR.. if UMd. we 1pptopriatefy prep11ad _.., communicaced In a 1imely ,,.,,_. 

Tkl.4S UA 1' OI G 
Oi\ rotfC'f' AN.> rRDCCDl,ll.t l M AW U A l 
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• Tho •el)Oft property oommun1cetes the tesutts of \tlo ..,dh. 

7 . H 7 Ont:,lllHIO(atiOt\ (>f 
~11rrrv111io f\ 

e:videt'CO of "'-idit wpervision mu&t be cSoclll'Ol'ltod on ~WY OA eudit. Oocumante1iot1 
of aup&l'llflion C'1'\ lncivdo, bvt i1 not 1imited to. th• follCWtlng: 

RICOfds ol audft teem mee\ings conducted dt.ning the •udlt l"Cludil\O, the 
cont wenCM with die QOgnfla.nt t>oouty A$$i$\ant tnap1C101 Gtno1JJ for Aud~ 
111d AtsiS181'1l INPe<:t0r Gen•• for Audi1 et ltl• .,0 of the plannlno plie3e and 
th1 end o t th• tl91dw<i"- .,,.<SSe Cthit re:portlm•wu• conf.,itneeJ or at 1ny oth« ,.....,.m. poi.nu thraughout the audit 

• Sw.-visoty •isarH>lf on lnClividl.rel "'°' pooer& in d'I• ..o.t doC\l~uti~ 

The n•U:1• of tM f8'1.-\e:N ol ~ w<n. mw "¥Y de$ r rdiltQ on \1'1.o s~fc:w:e oJ the woi• Ot O'lirt P"P«~ ol .Ot tB2m M$1'1\bot'S.. Su-~• 6l'lotAd UM dwllr }\ldtmf.ltll 

"" cMierml'*'o lhl dm;:ng °"'° e"1:ent ol J8'¥'i-.w... 

7 8 3 Su~~r . J~u1~ R•'''l"'•' t";I Audit 
On e '' "111'1 Cit ion 

The Vd!ow 8oot ttatn that euditora &hould d OCUM-'' tul)IW'tli&OtY re111ew. befota the 
«1dh. f9!)0M le laaued. ol the evi4ol'loQe thal g141ports ma flndlngt, conc;Ausions, Ind 
tOCOft'\111$f\d•doos oontained rn Che audn 'es><>''· It is OA !Xltlcy thrl ..ujMrvlsory revltw 
of work Pflrlol'ml'ld OOC\.lt and M OoculTltlnted betore • f0tm1I cit eh t(IOOrt l& fl!&a68d to 
the 11ud!ted entity. SupsMsofV rtviow is to foou' on the suUiciMlnov Md 
8')ptop1i1teno~ ot 1~ ~anoe supporting \he Hndlngs ~l'ld concru~om. 

fOf tll OJ\ '*tormanc• aodits. lndilnduti work o•'*'• itldud• d In M1dit documen"91tlon 
that 9upports lfncl1no.J, conelusions, •nd recommendeti~s c°"uinocl ln th• aucit report 
rrou.st be re111ewad and !igned~ft on bv & SUOWVisor. TN• ttview can be ~ttl0tm«1 et 
NWatet G• tletOl'\t lov.ls to einsure the quality and QOMpl«tne.M ot the work. 

AIU.ouch 1Upanrisaty eutl'IQr~y t0.$1.$ wi1''1o 1h9 1ud1t rNnmQ•. 1ucbt re>Jiow 1-.sks c-en b8' 
petfor"*9 by boU'! senict auditors and sutf eud~. d~ on tt'I• mefceup o1 lhe 
..,.c 1.-n Md d'lo n:at\lfe ot work "no perfonntd. For eqm,1-. -.cfiit ~•noo.,.. een 
~ ~ re.vi&w 1"M9'J-nsil!ilty f(ll itlc:iWdvel 'M:Mk Pll*• to chi a ufttcw·&ft..-

t "t •SU" T OI G 
D A PO t tC1' ,...,I> P l'I DCCDl,l l'l [S MAN V A ~ 

OC!Oll\ 11 601'1 .... ,. 
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cherve St•U nud.1ors CIM\ 1150 conttlbul1 to the re.n.w IXOC.S by r.-vi~ each 
olher"s wort Mfofe ...,,,.ned to th.1 mMa.oet 01 •"'6t.t0t-in~•· 

~l ~lOO'S 61• r~ tor~ and djn~C <In iradividu.11 wort Pfll>8IS 
PftC1.mld by Iha audilor-tn<h9'ge ww:I II tuo-"NMry AJ'Aew memcwanda and t01 
t..-wtng otbet watt P•oetl to 1he ..._..,t n~ to anwia ctM auHicilincy and 
apprcpn.1...,, ot"" IUdlt cvtdtnee obttlft-. s~ .... "'1d•I d'..ctOfS WO 
tesponsilR for tevfewv.g Ind '9tiittt wotk ~ pttipered by e "*''99', and 
11YiowldQ 0Ulli01 worlc. o_,.,.., 10 llM 1Mt.i.t MC....,.,. tCil .,,..,, . tl'M wlficilncy -.id 
llClPl~.mMHt ot the tud•1 t"dGol'C\I ob1~td. fl b ,.,_;.c._,,.1td l.h.:it uw, <l•t<:tor' s 
t.W.w will be focUMd ptr.rn.rity on "*'99f'11ttp.med wort papera end the hgtHev~ 
SU~'r memotll'td3, but t,M dittc\Ot' S review l"ntV b4I •S 9~ i!S deemed 
nec-.sarv 1nd appropriN in the clreutn1tMC:M 

R8'\'iewers shou~ ""*' r9'1'9w (coecl'li.ngJ noc1:1 on item..s ~ Mic ~~Otlt~liC"' 
lhaJ nlMd to bt tddtMMd. The a.u<lit tl.111 tMmlMlf wtio Ortllertld ltl• work~ is 
r86POMibl• far answering .. revi.w notn rn en f11Jpt~ri1ttt mtl'ln.et. Tho ortt>lW'tt c f 
Iha telllew noto $1\ouf(I do.ar tl'I• nott onty wf""'1 N or Joh• Is s.etisfied that th4 content 
of me note haa b6en lld1qUately .c!dtt sMd. R4Nlitw noias ~ 10 be 1ttail\Od M part of 
t.l'lo N<l'°t 6oc:~talkln untl th• audft documentlltion la finalized at which Ume the ,.._.aw notn are to be dei.tad (t0t 1Udt1 dO('UMOf\lHIOft Me-').-nOd i" lMMMe~ or 
r'OMOVtJCI ond dNtro't'ed Uor aid!\ documentlldon maintllined outaid& ol TewnMeio-t. 
The 111.Jdit direicl()t it tesponsiblt foi OflJll.Slng ll'lo ~"'••.ae1i0n ol V.. ouelrt ~umt1ntation 
end romoval ot rwiew not.ea. Any uoeption to dus policy must be approved by \t'I~ 
cognu.ant Deputy A$$1stM~ lft~tOI ~netel tor Av.St. 

To M$Uf'8 rh•t Midit ~tNH a.re ~!es.Md In. ~ly 911d IPPrwri1l• m11nner, 
~sor6 should oondnuoualy monlrcM audit pt~1ess end re'lftew eu<Jit 
~11tion 1rt lntarvals commll\IUl'•t• with th9 ti~ce of assigned 6o1etf 
membeta, oompleJdry of die Mil, Md 1wnelteMes nooo.uatv to MHt ..,.,. $l41lvt0c'Y or 
olhef Pt..._tabi6h8d 1eportlng dftlKIMMt. W0tk Chat it comp&p OI Cha' has beet'I 
potfOtMOCI by art ineJ.l!«i9"0ed Jt11f ~- wl• r-auire more lr90uent revisw than 
either wort. 

Ta(AIUR" 01(. 
01> POLIC'T ANO i>"OtlDl,lllCS r.l • NVA.l 
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CHAPTER 8.0 - flDE.RAl INFO•MATION 

8ECUSllTY MANAGEMENT ACT AOl>ITS AND EVALUATIONS 

nws t.ft"J)t81' idMtiJt.. lhe fMp.On:SIWfty llf'ld POiicy w.d proc:tduin for conductint lf'le 
annuM ind:ependot\t a\ldit1 0t n-...uon. or TrtittwY"s "''°"ma~ &ecurity ptogram 
aid pt9C6oe&,. whk:h ,,. tOquif«J by d'te F!du!I fn!orme tion SecUtrtv MwtrW-.nt Act 
ot 2002 fFISMA1.• 

3 .2 Po I 1 ~ ·1 

OA perfarms or COftcr«:et lor tlw pertorm.-.c1 of ttl• en..._,,al inl!Mw.dent audit. or 
ev-e!uations of TrMM.11'($ non-IRS tfttc,~n ucurity progr.wn and CJllC\ices. Audi($ 
ar 4!Naf\u1r.ons of nauon-el NC\.lrity end unclas&lflod tysttmt w ciertormed 1n 
:tecOl'denca ~ ltl• Va"cw Book ot Oyt.o11y S!f!ld!rW fw fn19ectlon 1HJd £v1twu21. 
1sspectNalv. Bot or• l11ill01lon of NCh 1nnuel f1$MA 1811'1Q09tment, the AsM•tMt 
lqS4)ectOf Gan&1id tOt Audit In COll5'1tt-edon w ith \he Oepu'ly As.sbttll'lt lf'ltQeit.:tOf Gentirel 
lor Nn"'ce&il M11neoemtnt 1nd lnf0tma11on Techn010gy Audft will dstwmrne Yff'llc:h 
stand11,d1!1 to UM!li . 

Separate repans wilt bo it.:syecl to- ttl9 nn;.,NI 119Curlty systems .,.dil Ot itrvalu.UOn 
eno O'lt undM.siJ;.J avn.m1 audit Of ev-.isfion. Tho fre6Wty ln&peetor Gener• for 
Ta)( Admini6ttatlon conducts tt\O ~ftuOI audit or svUuedon ••It ~teins to th& IRS, 
vwt'iilt OA co.t1duo1& 1he annual eudlla or ev~uo1i0t1S M Vwy pe11ein to the remalndar of 
Trear6Ul'('a buteeut, BoUt NPOl'U ~· b'llrunWtted by OA co~ S«lel.-V of th• 
TtiWl$ury vwhO ttlen wbmit. the ttlPO"S CO OMB by "111 da1e aet by OMB. 

8 J Pt1'1fnrn11 nq lh .;> t-ISMA Nalinu:il 

Set:uflt'r Syr.t~mi; Ai!Vlf!"' 

A$ requirtd by FISMA, OA wll Blth• pertorm or con.ttOCt for 1h9 f>«lormance ol an 
annua1 audh. or evalue1ion of "'' ittform.1ion security progr.,, atlod pttc1'Cff of 
T1~-..1y's f'lbtional security 1y11ems. Thb ..,.Cli'l or crv1!ustion ii; to be oonducted in 
accordM('e with FISM.A rq,lr•ment.1 Ind lmpienlOl\tirtQ ouid1n(:9 ind deadlines from 

» 44 u.s.c. i J!-\1 ~ atQ. 
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CK.APTER 8.0-FEDEfllAL INFOR.MATION 

SECURITY M._NAGlMENT A CT EYALUAT·ION 

lht "1ttililg.nce CorrwnunitY OIG. Th9 Drswtv AUi:lt.,,t lnS:P«tOr GOt'l~tl for f-.1N:i1I 
Mew'll90Ment ~ fn.f0tmatiQn Te<:~V Audit is rnponsible f0t enwrino lhac !.1sff 
~s atilgned to this audit ot evalu81ion poS&elio& the "llP'oe>rlM• '8vel of clearance 
Ind 6C!CU$4. 

8 4 P~~ rf otm1n:i 'h~ f1S~tA 
Un c laa ~ •f• e d S'( &tem:> fii~\"1(..v 

As tOQultOO ltr flS MA. o.- will O\bOt oectomi OI COf'IV8CI '°' th• f)trfOM'I~ of an 
.nnulll MJdit or .., .. uaoon of the 1m'onn.ation &ea.Wity ptogttm 91'ld Pf•c:ticH af 
Tr•e.swtv't undouitiad U.• .. non•"atioNll MCuritv, tn"'"1.S. l hb t udil or ev.iualion 
'#ill be condueted ct oonuacted let by 01.• Olfice ol ln1ormation TechnoloQy Aud•u: ..-.cl 
pertonned In accordance 'Witb FISMA requiremen1a ind OMS Md the Olo.rm.nt ol 
HorNIM'w:I S«why implementhg ouklence" 4acllln•.s. 

a S Gu1Jeh "e ~ l() t P: i l t>tc"""'J 
1- 1S r.1A l 11.J 1q;l"ni.l .- 1d A<.1 d it.:; a n ti 

E"' .a Iv .111. on 1. 

iM followi"'CI Quidtlines •PPIY to wforrnanc• a-t r•SMA irldopend9nt audits or 
evatva.tJon•: 

OA wUI use priot l!lnd ongoing OA .&gnment& to dewlap, aus>port. and 
1um>J.oment ia oondusioc'ls on th6 odtl:IUocv of Tf•6*urv'• .,,Oftnlrtlon $8CUMV 
pt091.n and pr6Ctice9 fot its netionel wcuriTY systems MCI uncl111s'1fied 
1wtems. 

• Thft eudh ar evMuation medlodoSogy. whaeher done tMtdt'f Yellow Book or 
9"'Rtr .$1)rtrdltdle: ff.V 'M09Cti01' ""?' f:~Jvtr'M. wiA be COf'slst1nt with FIS,AA 
requiritrnenq. tnd appO.;ahle implementlng 91-Jldlf'IC'e &$It b4<'0m.ff &11ailablt. 

• COl'M'uftict\iot\ ..nh ,.,,,..,.-v·s C~ 1nfon'nfli0t'I OHicot, tl'lo T1oe.surv 
ln'P9(t0r OenOtlll lor TJX Admil'ICsttetion. and TtN9Ury bu,._.,. etliet 
infomu.Uon afficefs is lO be maintained throughout th9 11Udi" or .valuation&. 
To 11.1ppon: o~•tll C'Onctusion.s on TNM6Ur(• inJomwlion MCUrity pt0gt1m and 
prectic• • th-V f91•t• to unda.:s.ailied sn~. OA will coor~:at• w;m tN 
Treuuiy ln.scltetOt' Gena"el f0t T•)t A.d"*'bttt«iiion to obi.• tdovM1 ~ 
tUUftinQ lrom its evakP.lbon ol lbs IRS'e informllbon MC.Vlt'Y p10Qf9m and 
practkeia. 

fl(AS U ll t O•G 
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CHAPTER 8.0-FtOIE:llAl INFORMATION 

SECURITY MANA~t'~fi:NT ACT EVALUATION 

IRS..1.tated ooncluaions •e co be lnoo(pofetOO i., OA"t *'dk Of evaluation ol 
Tliaegury's infotmation secUfity p-ogram and prectioes; l'IO'l\'evot, OA'~ u1pon 
Jhould atet• lhot 1M IFlS·re:f.11.ed conclusion• wer• obteln&cl from and aro the 
responaltM!hy of the Tre.81$Ut't ft\SDOCtOt GOl'tr61101 T•x Admlnht1ation. 

8 G S t<\ff Mt-1obt"1 nl·:q1011:1h1htir-:. 

for F I S l\\1\ P..:µ()1\ln\J 

TM lollowing •a th• rnpon&ibilitit'I ot f'ad'i lev-ol ol th• OA organlziUcn tefated to 
FtSMA "'PC)llW'IQ: 

• TM AP.stan, '"'~°' GeMl-.l lof Audit ls nnpanMble for d11etttWli"t ~•tllet 
"'dMdlal annu.I eud1s ot ~9tfons 'Will ti• O&Mnn«I In whole ot In pwt by 
OA. RJH tPemb«s 1nd the extent to w'hich contt.ccor1 wll O• u.Md. 

• TM calt·ec10r o1 the OfflOB of lnkmne.Uon TOCMo6oOY llNOrtl ii r.pon~ f or 
m#ntllllininQ opo"' CQtm\1,Jtli«ti:Od wrntl the T~ Qmf k\forma'tlo.n Offic:or, 
l"rMIUtY bul'9 .. si· c:hier illforma•IOl'll oftC"Ots, a.ftCI tht T••MUf"V lnspitetor General: 
for T •• A4MlnislJ"1rion; supe,Ni6irlg and overeeelng th• ... oi1 or ova!u11.io,.; end 
,. ..... w ing Cha report. 
Th1 atdit mans~ and th$ ¢0ftttb&t~ olric«'s repreeene..tlw, ea appli~~lt, 
.... n111PO"sibla lor assisting in plW1nll'l9 I.ho eudlot or ovalu crelon and providing 
9u'i1aneo in tho 0i01formanee ol the audit and wslu111tion as ~oll •t onsurino 
conformance by OA stelf ITl6Mb&C$ 01 th-$ <:or.U1c\Or ~ ptOf81i&ional 
Jtond$1d1. 

• AuditOft ttnd special&t5 er& tesponsibfe fo1 c-onclvc1t11g FtSMA audits or 
eueh.uuions in $0COr<lenot with &oplictbl• profMaionaf 111nduds. 

; •C•$ U 4'r O IC 
OA .P01 I ~' Alf0 PRO(tOUl l l M411j U A I. 
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9 . 1 l'u1 po ~e 

Thk C!hllpter idenOf~ po5ci.., tf\d ptocodures 10 h&IO onSt.U \h•t OA 'HO<lut1S. suc.h 
at; .udlt AlpOrU. evalu•tion rtl00Ct6, wmiannu.al reporll!I to CongrMe. and oongreuionel 
lf"l.tlmoi"ly, aro 1iMOtv. OOnilllete . .ccutets, objeclivti, convincing, o1 .. ,, end concise. 

9 . 2 P1>li~y 

To !\tip ffttute t~I OA. proeluC:CS ~ epClfiea.ble orotMsiofttJ ltbl'l'*d•, it b OA POiicy .... , 
• Audtt Ind tv:-.i~ ~oms and rtpQt' are indexed to llUClPCl'tM'V wdrit 
~&Jon. 

• Audit md 9¥aatSon repo."u at• refetenc.O lO tflo SUOOOft.W"IQ "'4rt 

docum9nt•lion by., experisnced auxiior ~ant of "'• .._,.. ~·· 
StS!d•d rtpert temp&at.es •e U'S8d far~ dt•h. dtah. WlCI hr1.al 1epc~s. 
A formel rapotDng ptoce:s.t b fallowed ta lndu&t i""'ing dltcut1ion drati: c~oorts 
~ d t afl '~for otlici.el comment, inoof'POl'aling m•Mgtment oommenta 
Into lhe finlll "PO'I. 8l'ld Issuing ano' dl,tttlbu .. no f.nAI ropotu. 

• Su~~ <evi•w .,.,4 itwolvttntnl •• \0 occur lhtOU~l CIOC\11'1'1..,.l 
drttlopment and prep•a'Oon. 

• A teq!JllW'llial numbering SV"tem is used tot OA produett. 

Wlth •«tpect 10 1°"'titn0n.y, • COf'l'IPfOl'lei'lsi\lt' bctetitlo book is 10 bo slt'tPOIOd "1d ~11ts 
ot Lu.dmonv is 10 be r9Viiewed br cognizant compGnenta wttNn OA with the objectlvt> 
10 Ot\Surt COMl)lelune$.t tnd 1:'.0t"lsistency wiOt Cuuad OA produc.t, C0"1pttr\909N lll'ld 
eontU1MCy whn 1h0 <OftO'o:s:s.iot'l4f invite~ 10 1-.tify, ~ ...,p~pt!ttenf:U of tho 
tedmony ~e. 

In 9ddWon. OA wlll hefp 81\SUIO ltl)Ol"tiftQ moeUI profosstonbl tCM'ld#d1 {lltd OA "'°'iC:v 
dvvugh its intemml qu.elity coob"ol sy&t'9m, ts dMCribed in Chtru• 3 of \Ns manuel. 

11.t .. svt'• o•a 
Q,r. f'OlCtY .t NO P l'I OCtCU•l' Jwf.t'4lil•l 
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CHAPTER 9 .0-0UALITY R"OltTIHG 

q 3 ~<!OO•t l::l~m~ttl~ 

OA P'Ot:kicts $hou16 do the folka¥11~g: 

• P..ovi(lo ...,.,vent Miforma6on In lil'llO \O ro,sool'ld to the tagtt.im•t• needs of 
olficWif1 of 1ho •~itfd •iuity. ~ii&Sative ofOciW. and othtt uSOfl 

• AddroQ tw'IY «Jgficeble •tft1Jtoc'y or t8Qvl•t<iry IN'.lulr•menu 
COt'luiin th9 evidence needed to setisfy tho buclt obJecdvM 1nd r;womoi. en 
edt~•tO tl'ld Cl.Wrecl understanding of 'Cho motto's 1"C)Orttd 
11\d~• onty inlOfmation. findW'lgs, and eonelw.ioAS thst •• 1upponed by 
tulficient, t.PQrol)ria.to 11\'idence in the sudit dacl.IMOt'lttliol'I 

• S. baloneed ir11 coot.tint e.nd fOne 1.hrougho...l 
• &\tut• thM OUdit rNUh:• presenled •• r~o 10 eudtt ob19Cltiv•, rindingli 

•• p!'91Nn1td persuflsiir.tt, and oonclui.iaM and ttcon\rfttndeaiOt11s IOllow 
k>e!CtlfY' from dM facts ~t«I 
Al• wnn.n • d&e.r"J atld Sil'rltXY a:s 1N subject '*""cs 
Are OCJnci•e and foo..:M<l -1.hat. i~ no~ cha\ n«es•tty C.0 COf'vey Md "°'"Or' the m.sMge end coru.airlltlg no tX'!ron~ inl~ Qf' detail 

To help Hlflurt: 1h-1 OA reoorts meet these elem ... .,, ,,.,o~ ~•mt .,.. \0 do !tie 
following: 

• lt1del( p10Gflldv1a atepa taud'1 program$) end report, to th• avpportint wottc. 
plptr.f, 

• C4MOltto $upl9f'Viill0ry review of eualt WOik P•l)ef$ b•fort ikuing the report. 
• Solicit lnwt 1rom \he eudited ~ti•v at1d from other iilfeatt!ld perdB:ll ttirooghout 

chit p1~~ f~1ding "-sues found during ~il fiol<fwOllf to t1elp ~'•that 
Ondinga &re reported aceurai.•v t'ltlld 10 reduce &urpth111t1 when the 911di1ed OC'\li-ty 
r«ti~ 1"9 diiGuallion dteft rbpOtl. 

"' Sc.htdule, conduct. end pt&P#t Minutes ot the feport c onrerlflc:e wief\ senlOI 
OA mtl\~ement (ae Repc:ll't Conff~rcince, in Chatuw 7 of thia rMnual. for 
d1Ui11 on ~~. t~l\Q. and required plW'tic1panta 4n the ~ool•encol tft.- thoe 
ond or l..adwork er.d be.lore ptep19ir.ng tt\.e discuAion draft 1eport to emure lhtt 
t~•• ls .aroement within OA Ol'I whet Is iwo•n\Od ii\ ihe '"°"-· 

Anov. "'tic-4 element to enwr• ro'*LI MMl prol9&5ion•l '1andwd:. 91'41 OA poky 
•• fksl Md MC:Otld te-• rfiM~o!rS by the eudic ~ 91\0 oittclOI, 1MM(:·&;;vefy. In 
edd den to '"tine odhiftg* ot O.-afl r-epens fe ,9,, mll:ing the pt...,,t.,10n mofl COl"ICiM: 

l RE .. S U A'r O I C 
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CHAPTER 9.0-0UAllTY REPOR't1NO 

wld _,wring fl!lpat'(S :itt 9rammebeell'f (Olttc:t tif\d foltow 0,a. tlylO rOQvi1.,.,.....tsJ, tifst 

Md •ecot'lcJ level rftViewers '6.hould 1eview the drteft reporn fcw tH oohetanot, 
C2J tuUldMcy cf tho e0ftuin1, r3t f&etual .-cvr..ey, i't teCUifltO lll'ld 1ppropri1te legal 
or reoguhtory 1efe1anon, (5) analytical aoundoesl. (6) QOmpf19ren"' of fint;&in.Q 
~"' to 11'1$WOW me aodi\ objectjyeis., '7' ~1ructU1.i integrilY te.g., linform111tion 1n 
ons ucdon of tht 1epo11 ls e0tisl$ten1 ~th othoit see\iOf\s of lhf rtl)()r\l, Md 
18J tldlQuClte Units between objec\ive1, and linding~ . Reviewers thoutd Elf\su1e 
~~ tcb'lrity thlough the rePOrt 1eview OIOOIJH- •a COfT'eot.cf. 

9 4 ' "•1 t>xln q th\> Audit Pro9ran' to 
\N o ri! 11 .:ipt"• :O 

f<lr IA aldiu C'OnduC1'.od by O.A. 1ho audit OtOgTatt'I ""''' Dot il'ldtJ.od 10 ""°'' pap«s. 
For Midfib oondueta:I in TeamMal_.., the aud"'rt progt'wn b cont-'ntd ""'""' Ot«ed-..o 
.1Wlp-J: ~ ... ._ indo-...-. $h0\lld bf 0«lonn.d witlin \be Pl'~. r~dMr th.91'\ 
l>ltw.., the aJdl.( pro;tem and the ptoe«luteo S\OOJ. ff • ~..,_,,.,. tltO WM"°' 
pwfomied. t,.. aloldit t•.a ~ include •note .~nv u. u:cbslon in tM 
~ et~. ~~ to \be approved tudi1 prOQffl'ft v.oi.M W oa.pltilMd in the 
prolas"°"" ;vdom«'ll procedure 6-t8P. If the wdit document1don la m#nta1n °""'°' o! 
TMmMl'I•. CtCIU·tef~irle is petfo.ttned ~.,...,,. ltlt epprovtid wdit pro0rem and 
the ""°'"Ir l)apllrt, If m.-. i5 a ct't.ani18 to the appro¥ed audit pfOQfwn. lM IUCllt ~ 
5ho!Jld inoluc:tt •now ••plaining 11'1• cht~ il'll l"'8 wort pe~1. 

9 .& 1n d@.-.i11 y \he Aud11 Rrporl 10 
VJ01L: P .I P l"t • !I 

OA Mlt WOtl: b to~ index9d to enwre diut all fect6 6tated in 3 repon era auppon&d 
by work pepers. Jnde•es .,_ Vie '*11 $f'IQvld bot m.ci0: 10 tho tul1\l'l\.V wo1k paper 
le.o., \tle ep$)CC1ble clscusAon in the re:wlte.. ourpow, SOUICI. acope and 
meehodoloov, OJ conc:lusiotiJ wftieh trate:S to the M1Urc• work ~1) usad tow~ 
""9 n..twnllf\f.. AA index lram the stetement in d'io tepor110 a sovree wa1k. ~f&l is 
f'lot ~. ii the indaJC -Mi. e:s.M1rtially dUDlicet. the index med• to• aummary 
wo•k ~ 111thid'I ,,.~ ici t~ a.o"'~ ...,orl o~cs~. Ad<lriiofl~. to r.c:ilitat• 
••Plidi•t 9009•• to ligurn. date.i, n81'T18'9. ~ tides. tndeu' ma\' bo Mid• to lbo1h tile 
~ wort l)lf* discuc.:sioo and the soun:.e wor• ptiper(I), Crdexing ia teqt.titt(I for 
HICh s.tetace. ~at8Qlaph. er eld\i::Jll ol d'le Mic~ "'*'I.Old u l1et. Avdttor•• 
ooinicM, conctusioM. llnd 1~• an Q.enertly M 1N10u11td as si.dl 
wfVIO\IC. ~tt• to lh4 •vctit ~. How.vw, •·' ., °°'"'°"· conclusion. er 
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CHAPTER 9 .0-0UAUTV REPORTING 

ffCO"l~d.tion ii controWl'siel or f'llO\ if'lltl,liti~y obviO\lt from t"- lnform-.tion irl the 
~n. • WOik ~Ol)Clf mey be needed to furth• •~pl_... ft.Ow 1M opinion. conc:klsion, or 
1tic.ommwidirtlon waa d«lved and tl"I$ r•POrt lftould ~ indtKld to c"H wOt"lit l)tfJ)cr. 
Atviowtta, however, are cautioned In weh 3 Silullion to reviaw the edequaey of the 
roe>Of\ pr9HnU11tlOf'I. 

The lollowll\Q ar• 1'9Quilementa lor Cnde:idng: 

• lnOo~i"O ot NCh seetion ol a report shou'd bt awto1med by d'le aud~or 
reeponlible fOf preo01~ tti.ai section. 

• T1<14 tudi1or'4n dHirg• ta 1e.spon.slble fo1 Ot1.Surin9 ttl•t lht 1rur11 l'fl:IOI\ i' lnodo_.(f(I 
and relidy fOf ref.,.-,~9. 

• All liguros, daces, .---arria. and 1icl«1 appe:&f'{ng ii' 1 rf!Oor\ mv" be oontktent 
wkh IN aupporbnt 'M>ft p:eper (i.e •• th9 ref«ent'ef' stlovld not ~ l'O J*lotm 
COf"PIJl81iomf. 

• ....,.. deu'abt:a that d~ d:ralt ntPOf1:5 .. ,.,.,.noed bo.1~ l'bOv .,. 
~. ii re-f.-.ncinQ ia not pret;llC9:bJe b .. Orl rUV•l'I09. lhe diacu:llllfon draf\ 
r-.pcwt tmnt be lndo•eCI bofcw-• J9lease. ln ed~. fOJ .,..." ll'ltormiruon that "' 
IOOtd tfter I 1"8fsreoced dtsft IS .s:suod, thi.$ inform•bon mull be tnd•xed and 
ref.-..,clld Q wd, prior to iSM.1ance of the ffn.111 r•on.. 
T~ linal 1epo11 $hov'<I be inde.xed Md refetent'ed tot an., Stt1tm•nts of fact '"'notKf or informedon .sded, it1e:luding chang• or lddidons maoo In rospons.e 
so tn11nag~1n1 c.ommenti, end Che man8Q$'110!\t rOiPOnff lt:Mll. 

• Wheno"et" l&11oguage is tepeated In s r.ip0t1, lh.O t\fditor mt., cite prevloucly 
Indexed pagei111eontlinitlo1hat •anov•oa. 

• To ftcilltsto 1he i110tJiciriv proces•. the body of 1"0 rfl)Ott ~ •nv appancices 
con1&1Nno supporting inlotMStion til'ldud'no U'le Gt!Jeotfve. ao~&. end 
me1hodol09y eppl!IOdi)(] should be lndeMd bef0to d'I• Introductory and ra1utts·I~ 
brl.r aecdona. 
The ln\JoduCUltt' $tlcl tos1,1fts•i11-brief &eetiona a>iould bf! IMI..,.., to Othl!lr 
MG'dons of th• report. 

II d'I• ,.1.,.nc• linds lh"1 lhe 1epo11 indexing is incomplet• to tl'ly $iQl'llticant l'Xtant Of 

tt\Jt ,~. unoert.,;t19 wdit documentation has not be.n r9""'wed by the au'°'4M$0r, he 
or"'-• should tttUfn 1N tel'ort to 1be eudit l'TIM'llQtt o" Cl!ir.ctor tor cOl'recUon befare 
'"~I Che relttefW:'in9 pt(ICOS;S, 

TAEA.~\jAl' OIG 
0.\ l"()LIC Y ANO Pl'IC~CP\lf'l(S- M&NVA\. 
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CHAPTER 9 .0-0UALITY RlPORTIHG 

9 IS U!!.e ol Cht'clll:.J:; 

The re&ovenl ch9Ckli&t nwst. be completed for 411 OA finenoill eudlh, perfotm&ne4 
8'1cli.S. ~dutt~. -"'d mt~rlion t'lllO.,,•nU b01oro \hf find r9l)Oft Is Issued. The 
d'lactt.Ms-u to be U$90 $le flu.~ bdow. 

FiNnelal SunenwinJ Al.l'dit CoM"'ellon Chockli,1 ftQl'll S&etioJ) 1003 ol cn.e 
GAOIPCIE Firt¥lci#I Alldil /ibnu.V 

Checklist lor Perl'otmanoe Audita (p1oc:edu1e &taps in Te.mMet,. partormanc:t 
libfvy) 
CMckJkt lor Evaluations (ptocedure stepa, in TNfllM.M.I" t vllu.tlon libtary• 

Ot .. 11tp0r1S b Comn\el"l1 pnd 'Cf~ \'k .. t Jtporls. i1 CW~ V. 10 tM 
m...:ed belore tb.ey ... teleesed fOt ~ review.11 Thi,.~~$ 
$l'IOu'd be ~Id ~ 5 dava of di• 19Jett111Ct11"• ,_.. ot the lndu:ed dra:lt and 
~ w otli: paprws.. 5ubsequen1 t8".9ions. &rducllrig IMG.,.O• .t\Mf'ttd fl\ ltlO lin61 
r4't)Ort to l'ddl.a: menaig:ement CQfflfMnt5, mu.st bti 1tt•er10ld be:lore tt"9 rt00n ;, 
r•-...d 1gaift, whodoltr i" dc,t{ or VI filt$1L Repot~ • • ref•*'<'td lO "'<Jlp ertf1.1re I.hat 

MJPpoft ts adequate and accu1aui f0t reponed flncltnDJ. opinions. eione1~, 

tnd '"°°''.'"" idirtionis; .-Id 
tt'I• ""*1 pr-.entation. inctuding tone. wes 11pe>ropri1t• to m. results ol the 
Mil Ot' evduMiOl'I; 

• prof~lll 6tandatd6 ~ OA r~ '~uirem"'1ta: wer• lollowed. 

Rel•endno ~ reiplace supervisoty 18Yiew. R•ferencing it en adjunct to that 
proc:f't$ 8"'d k perfonNd eft« aipervis.ory 1evi9w ~ bftl'l comple-t.cl. 

.. M ....... ~ ft fl'Mlel' ~ ..... bl•~ Or-tJt lt00'1 C1'0¥ietG IG 1 ___., Of ._..., ..,."'°"''M'lrl tlll«e u. •A coat~ • ._,..It no~ cll9fl. " fClflMI ~- tor 
Cllft'INtl'C .... o. .._ new ••••01'" 

fll;l • lc•• 010 
Oi' POll(Y .. Nb PfllOClOl,fll( 

OtlOttll l()14 

P...-13 

CHAPTER 9 .O-Quu1n RE•O• TING 

• so!ectod from a di(ectorate 01het thtn Che ono wi\Jt 16ad ~nliblity ror the 
eudlt llftd 

• •)(f)IKiOn«i<J tlodi!Ot'& Of pt'ogtem analysts e\ theGS·13 to-vtl or abova who have 
not panioipateo in~~ di1ectly a&a~ated with rH!rlo1mln9 l"& eudi't Of 

w1ldn.g the audit report. 

Se11etlon o r a s taff memtHr within tl'iio lted directorete °' belo111t 'lho OS~13 lo,,.,. 
rOQiia•~S 1h9 IPl>l'O'Y•' of \he cogn;zan, Oep1.1ty A.$titl6nt lf'llP9Ctor Gen•al far Audit 
a'ld incih.-'on af 11 'Wrinon ration•!• tor the aelection in th• tudi1 doo,11'1'1et1taiioo. 

Ret,...,C'9tl stio..il:d be 1-omffi.ar with llhe contents of 1hls th"Pltl' &"Cl ocue.s.a wlfici«lt 
tlJI• ~ ••P9rilnc• neeesaw., to petf0tM o prOper 1.W.w. Oick !lt!l to view t"4 
~ 1P1-1t 0001~ ,.,..ncing ~ The com.,,a.it•• ••••.nc:ino proeeu is 10 
be dOCU"Mn<ed on '~t 1"1«encinSI *"""1$, wNch .,. tCM.nd bl!!· 

9 R Acf(1enct•l'J R.., ~t>o u~ ibillt•4'~ 

• ,.pon. .,. r•fo1er'leed and 
• 11to1$1'1Ctlf' notea h•v• besn approprie•el-i .cldra.soo by "'"' tudit ta.am and 

eluted by 1he 1tf$t'$"1Ct< t>efor$ r«>ort Mu.enc•. 

II a 1efwenoec not& C.$111\.0t b• re50fved by th• audit m8"911&r ,end .udl1or-tn"'(h1ro•. me 
audt! dll'()(.lor hiu the option to '"pass," Ot not ~Pt. ti flOt~. ThtJ eiudlt directoc mutt 
provide a wtiUl)I\ iustific&tion in th• comment aeclion fQ# ""' ei«eptll\Q ""Y note. The 
.udit dlrlCtOr ahoukt als.o dl~u$$ "~ • ro0tN wi'th the ooginlzant Dspuly A!l~!f;tMl 
)f\IOOC\Or Gen••I few Audit • 

• ''°' IO'NI hlun¢1111, ~ _.,I'll O"l8 ~ .. l'ICN INY be *S.SIQMd \6 In lkldiC. ~ """'" Ull'lll 
b .. h aM"°9 lft well.,...lllCllfa.. •noon~ aho k qf~ W4 MCIOOl"lf fMt ~ ift 
.. ..,. "'" ........ "' tN te(:l(Jnl. witfll U'I& ·•~na11 VMn ~. ,_,,,, ,........., (}/ ~ ~ 
~-i...... 9IJOI .. ~. 

f R ,A&.URY OIC. 
01\ F>O\.,C• ,lo"IO PB OCEl>U"I• M•NU A \ 
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CHAPTCA 9 .0-0UAl.ITY REPORTING 

• rllpO(U h:..,• cOIMP'M.S l"'-e relerenc"'e ptOC:Mt; ~ 
• ret.,-"-"Cet ~ titve been Kdle&Md. 

'fht -..drl ~ lndc~U th91 r•f9f.-.O. eotnman\I hew been .sdfHS b'f 'SiQniil'lt 
lhof reC)Ott '-'•O'dne ShMI • 

.AuditOf•~~ haw otimwy 1uponSlbiMy. -Men ..a.I RMnllQef 01t"et-sf9h\, let 
ensunnQ 

• repon.t Ille Wl...0 10 scaooio,.,,,_. wo-lt p~; 
• reporu •• l'9ferenc:«1 In 4CICOrdJl"IOll wttl'I thb dl-1111• Sid with OA 1eletet1cir11g 

gu.tlililin•: 
• re1•enetna "'°°'' .,. IN'otttord whh tc~s r..\en in re&DOnH to e.ack 

reJ.....-icino point; 
• delid90C:ilts not«I on ,.an ••t•encino &hens •• c0tt-."'te<I al'lld '1'1•t ciu.stions 
h~e been t0$<ltvoel: 41"1d 

• tet•enc• noces l.J'l•t c 11Y10t btl rnolvld a10 elevated to the audit msnage1. 

• Wlfifving that Stlton'\01\tS Of I~ In tho 1udil 1eport .... eclequatety &Opponed by 
prOl)er dooumen1adon In lf\1 wor\ papers: 

• chl!ICting the aocureoy o r a'! m.11~eilic$1 COMOUlttiOns or 11buletions; 
• Wlfifylng all ehelions 10 tew.s, tfQvl1tiQI')•, menuo4, bu1hrtin&, proc~r..,, or 

otMr Mlthorhino dowmenll 8nd &natructi0f11; 
aaceruining th.at &II opil'\iot\J, tOCC)tnMtncf.,iOl'IS, 6nd Wn~sions w• togic:el end 
consi.stent with t~ t1ct1 ln th• WOik pmper&; Md 

" identifying any lnconMnenoloa In 1h1 teport: ..,., ap .. lng, typogttl)hiG61, Ot' 
OttMMIJtical 8n'or•: Mid .nv lnrt.ncN where d\e Pf9881'1tedon ot d\e ml'tetibl 
adversely att.:ts d~tv, 10"-, or b"'-'c•. 

~ !) S1"11101 A urlot M>\n.i')ctn,.111 

Re .. 11~ w 

Th• OA santor maneoemt"t e>fl'Olel with slonatorv a.iUtority ["°6 SectlCM'I 4 .6 '°' 
finel\Ci., •dil U,natorv tuthorfrv • .,d S19tion 7 S.l lor perlormanc• 8Udi1 sloQrwitOlv 

T"l•SU"\ O IG 
0A POLtCV AH'O r"Otll>IJl'l[S MANUAl 

0 CIO ICll. 201 ·1 ...... 

CHAPT!I 9.0 - 0UAl.fTY REPORTING 

&llthori'l'(1 Jor tn. report ShOUld r...Ww the~ ct-11 roport bolOf• it it; relaased 
for comment to Dlpertment or bw"" tftMeQtiMeltt. takt ber• to aee Che ropo.11 
t~lfw pirc>ea& IOt el Ot.KVNilon drahs. df91ta. Md fm.I rwom.J. 

\\'5en t""'° is ol IM~ 1Hs ~ """~I Qlflioief n19l' reY.ew 1h:0 • t1)0rt 

wttile it i1 ~ tet' .. Meed 1nd \hen eonsiidOI lM ~Hect cif 10Y retetmeng COl'N'l'IENt. 

• Pl<ld\icriot! of reiporo Utet ,,,_ ... Otof• taioa.al •tendatds W1d O.A pcficy, 
oontinuily •nod cOt1.sit1.0t1cv cl report• enod NCOmtftCW'ldociOlU ... d 

• camp, en<M w itl'I OA reponin; pc*ctes. 

~ Clilfo1.,..co ot ociinlon borw .. n "' aud1( d1f0e10J tnd th• cogni.zet1t Oepu1y 
Assist_..t ln!pac'°t Ctt19"tl ror Audit i• lO be 11.solvoef Dy n,. Aaiat•nt Inspector 
Oet'IO.t., lor Audit. Significant ChOllflOt 10 roportS rNUltin9 from OA set1i<lt 
man9',}l'lment t$viitw ahou!d ti. dooumen..a In Ill• \N'Clrk popers, with a notatfol'I of 
\h• tO'-'<ll' Jor 11'1• cl'lrig1t. so ll'l•t f ,,.,i•w• c:an und• atand si91"1lfic1tst c.tianges 1het 
htNa occurred. 

A cf'!ange mad& 10 fl\ OA oro<k.lct by OA aenklc man-ait«1tnt thst b not auworted b'I' 
svflicitot, apptopriate evldenc• it1 tho 1udit documente1~n nlUSl b• b1ovght to the 
anenUon t1f OA $4.'W\lOI' men""'etnBl'lt. end 1esolvod. Al'ly diMgrnment by• membet of 
lh• oudil team with tht oon1tt'll ot • On1I u1port ahoutd be dl)Cumot'ltOd, dong with 
th• tfle!W)n end"'• approval of th• 1e1pot1slllfo OA muneg181Tlertt official who nl&dt 
me finll deitermln111ti0n Ol'l O'lt f'llll)Ordng of Cho subJeict m_,,.,_. ot lh• diwgreement. 

9 11) 01!.cu :.~u•u o,"ft Atp o 1 t 
Ir. 11 u .1 r. r: <! 

A3 tht tlttt SVJO frt mo 1eport l..umoe ptOCM.t, • diM>UKion dr.aft lt ryplt'.ally i,,_.td to 
the audited entity. A. welf·svuch;fec;I, eoourel• dlscussaol\ <lr•lt ia: tey to the Umelv 
iMu$/'ICO of d11lt and ffnll repon1. 

A transmirutl memor.andvM or ~eil mu.t 1Ccomianv .all ditc1.1ssl01"1 drelts issued. 
lssving • di6cu56ion dreft enowr ~• CIJl.id'tod entity to pro,<ide inpul Ol'I 1ho aocuracv. 
comptatenass. befJl\CC, 6r\d tone o l th• •• port sno Ctl• fots:ibilitv ol the 
roeommendadon, . This input fn.fJ't be obt.lned before 0t de.ring 1he oi:it c0rtf•ence. tn 

l•r• I Ull" OfG 
OA l"OllCw' A.lfU PltOCLIJUll"S MA.NUA.l 
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CHA PTER 9 .0-0U A LITY R t,PO" TIN G 

.t0m• .i"lt1 ... cn. \h• Mit.il entity ITlll"1 eotoe to provide wwinOt'I OOl'M'*'IU. on 
d...cuu.on dr•h:6 and forgo teceipt and rniew of e formal d11h •wh ... e mani.gement 
~ts of l1't tu0i1od er'llilY &te l')()ftntlty iUuOdl, 1"*tbV decrthlnt the time 
1equ1ted fOf OA to produce e fin.al leport. A template f0t the H•nsmituit memoftnOvm 
is iilctudOd In the Ortlt Rt!lpO!t f(ll"h0'"1.~ .. WilJ'l ln$t1ur;\iOn+ rd Bllflk Appendices. 

Tho 4'Udl.ed lfll\tftY Sllouk3 bl 11f()(4ed e r•3$0nlb'9 01>portunkv co 1""-w the 
di,.c:uttlon dtttl In tcl>4neo ot tM '"i1 COftfett~. Typic(llly, ~ 80491\C ~Ol'tl 
liiu• dons. d'I• mt conference should be scheduled W'ilh!n 5 d91a of \he rtanMM'tel of 
111• dltc:Ulltlotl. ftoQuests or deby'S in sc.heduing ihe axil cont""'°" b9yand 1 S <11~ 
oC t11n""9ttal and •ssoci:liwd r<easoM 'Should be btouQrt1 co N ttt•"'"°" ol cN 
c:.ou~i."tt ~ A&Ult.,t ~tor Gen.".i' for Audit. 

• M'*'Oh 8"" oonl~'$ shl:Nid ~ tM ._, WI Oil.oft a dM IUdi\tld 
-"'IV'S lac9DoA. ihtv"" be pariorMOd by tolfltOftfat~ ., tPIO ....,_, oJ dlct 
eudrted ...;ty. 
The 1MUllfi ot al sxil confe.renc::es mu•t be docl.lmenttd W\ m. work papers. 
Any changia& made to the di-scu1.6ion drah repo11 n • 'nutt ol tho ... ;, 

COl'\fOr"""'°' muS'C b'!ll inda:ired ond '•'•~· 

9 1 .l: Dralt R{'flOll l.:;su:oin~c 

Orlft 1h6 di!l()OWol\ drat\ 1epon Is ls.wed 1t1d t~ eJ11:l1 <onf~onec ht.i ooon eon.o~ed. 
a fOl'mOI dr•ft report wQt be Wwed. A 11ensmittel memor4n:lum or em.111& to 
eic«IMPMY oll (f>'Mfl <lt•h t~<S i$.$WCI. Wilhiti 4hl bOdy of ttM t1lf'~al 
memontndum. OA should COllVfft that the di1\ribu\ion of lh0 repott lhotJkl b6 'mitad 
lllinee the 1epo1e b stiC in C1rtf1. I" ~i\iOf'I, o "Orta· w•t..mart. ~ould b6 ap.,.led to 
l\'lfV Pf'O• ol any do(umen1 rd11:1sed outside af OA 1ha1 b not l~al. lnd~ing fll'I NFR. 

TN Mtl'l"IOl&l'\odum lhll in1r1smits 1h0 dl'.ah rooort .)rid ~ Otpanm.nt ot burNt1 
oflicitb fot 1 r-espon,. to tl\le f'4PClrt shouad ~"de 1"'9V-8U• t1Ming OA's 

• polc-y 4n rtceMnQ """'aQeMOl'lt Cc>mtr'\4"1.t. _..Cl • "'*., ~ ~ in.fonnation ih.it ~ b• Qml.ft9d IOf Frllldom ol 
flifOIMft~ Ac« Jnd ptOOhol1tY itif:01mftorl. 

llll•Su•.,. 01G 
OA POt1tY 4.HCJo ?11.0tlOll-.ll M•WU&l 

Ocr:>t(fl 1 0J .. 

..... . 1 

CHAPTER 9 .0-0UALITY RlPOATING 

Tf'lt 'M~rig 1t.10i1 ditector will ~ 'esponsib1e for provtiolftoQ ll'le ln.&oeC'tOr General an 
llClvance copy ol eecl\ lltpon (OiS.C:U$.Si6n d1oh, formal dr•ft. ind Dn.U to b6 is.sued by 
OA. Tho dlrtctor will iswe the report tQ <ho ~itOO tf\$' r909i\ltf'lg oonlfrmacion ftorn 
the ln1pootot Genetti. ar.d tesoMog any commenb r1isod by ti\$ 1ud(t ... 

9 . 13 f.,.10 111•·mcnt Contnlents Oil 

01af1 n"''urt:li 

Oepanment or butet«.a oHiciel wrrrt• comments should be Qb11,jnff ror all (01"1'\al draft 
reoori• li.attd. The audited $J'ltifV wlll 1ypically be Olwn 30 d•Y'I 1fter 'n. lt~ance 
d.JCe ot the l0rma1 draft report tQ pro..,ide wrirte" M$1'1f11QOmtnt eommenta on it. At1dit 
dil1ttc1,. m1y b14ncl th• id'-"" dat• for a writttw'l re3P0nae by \ S Otyt, if ntQuest9d by '°"' Wd1tod entiiry. Howev•. If d\& r~'3POf'l-Se 1' "'°' rtceived wid'lsn 45 day• atter tM 
dtttt•s lMutnC• d:Jte, OA m.s the authority to publilh Oto '400t\ wfthout I 
mtn:-V""*'' response. M cuc:h • CNe, lb• l'1iPQr\ ~ incllde • •~.tnl lha.1 OA 
r t.oQvtttOO M d'fd not receive a timely tapoftSe frOtf\ O~c or burMU of fM:illla. tt 
0.!:11111""91'11 OI burMiJ ~WW M .xl91'1sion beyond \1\1 15 d:lys, they Mty 
s~1 1 wrln:an requat to \be k!lsk:tanl ki-t0ector Gentrlll Cot Audil. 

TP\oere ""1'f 9'&0 be exception~ to 1be 30 d.w resoo"M l)triod, a;uch •• wit.h m9'18tlal 
10 .. '' "'-w•. whcwt tl'llt m~ement 18$.POns• timeh.-nt Wiii bt • Vf>/y timitt<I 
Umet1emt1 .. nc• there ia e required lstuaftCO ~e. '" thu•dorc Q!Ch., these. the 
rNRIQM\Of\t t~to l.imeffem& will be determined by che cogni~nt ~vty A"i5tant 
ln~1 General for Audi'(. 

The 1vd1t team shou&d evafua\t l"ll !ltlJOOMtlt\I commenta. when d'ley 11& reoelved CO 
do11!1fm\no wt11lh11r they 

• W.Clicote bQr.-1uw\t \Mth th• «1nchng• and \ho recomMitl'ld.,,tlon:s end 
• tl'IG"-ICI• planned conectrwe &Cllon• and coue"'°"d"'P OOfllOi.tlon drtea. 

The Oepanment"a or buffJ&\J'' writt~ te.$00A$6 wil b9 includld in 171• bod't' ot the 
1eoort. [ach 111eommendation section will pt0vido tot 1 mtn.gemant reaponM and an 
OIG comment to • M31'1.eQem.eot respon.s•. 1n edditJon. ttle Yirftntft mfl'tQ......,t 
eonwntnll 'tllltll bo tc~noo ~ i«kM::ed as •n .,penct1x to tM report. 

Thi OIG eon°""""''' soc::ttOn ~'85 • $ynop5.il. of Che Otpw11·ntnt's 0# buf-.u·s 
••SQOMe 10 11 ~at9c-a en.d eoqe.$00f'lding otG CllMTWMf\h on U.. t f SJM>l'l$0. 

f AE A & UA Y OIG 
Q;. f"O'-.•CV •"10 Pr! Ot.El>lol ll f$ l,.t.Allt' UAl 
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inolud1ng whether any propos.ed corrective ect;on addt•,_,.t OA COnctfn:t. ~,. tome 
cts.o1, thf 0 fp.\l'tm9nt's or burNU'& svno~ ol the 1nponst tO II°' •group of 
reoommend.ltlaM and 0.G COM1'1"411lW n\8y be thou.,_, In svc:tt casos, I\ Is k(tl)tc1br• 
to hrve on• teetlon covarir19 alt the Dep.wtment'a 01 b\lfsa.t't 1aapons1s $nd OIG 
comf'l'l6nts Of') U'lo..\6 tOSl)O(IMS. 

g i4 R~Moh•t •on (If /',\.,n,"1!1Cment 

Co11111u: nl :1 

Menag1ment C"Omtnents should include. for ffd'I OIO roconvnof'ld11o0", a otaftf\ed Of 

completed corrtietiw action end a oomJlletion d.ata for UM 1ction. H men-oemenc 
d 1 .. QtMS wlvi 010 finellngs .-ci l'0¢0tl'l!Met\d~1iCt1o$, 1t.e •uid•l went should contlCC. the 
.-citied -'ritv' s mvwgement 90d attempt to 111ulOl..,e th• dtff1cenc • . If diflerenoo.s 
C'MnOI tie t._.Yed, ~may be iss\red ""'thoU1 0tlPll'1n*lt or buruu <lClncut'r4PnCEI. 
In u... C.M9. N eudi1 team 'Nil work widl • o.p.ertm.m Of ~ 1nofiu(.iio.\ otr.oer 
to 1e.toM 1fil-1 ~~ II ~ i$ no1 oc:hiirv«f within 90 days .,_ d'I• report h 
tw.ued. 1N mMt• m.•y be ~ co Ch• Otfle-.& ot ~ A.DGtel\t S.C..•l"'V oJ 'Cho 
Tt0•WtY tu.,..,.,.,._.,,• OISlined io Tf!!5Ul'Y C>irKtW. 10.03D b...:I on ~e 
tro.m cht oognlUAl Deputy A.$Si:s.tant "9.sp:en0t Ce.nootll l0t Avdit •l"ld AtPstant 
t~r Gonral lor Aud;c.. 

fQr 15lworeerMnt6 b'( managemen.t with any lacta in the repon, lhe .udlt w.am wi.11 
d•-min• WheUtar the d~r""11 rnanet l\evo V$50ity (i.e., m1na19ement' £ position 1s 
WPPor1ed ~y gulficient, appropriate evid&nceJ. If'°· th• •udit 'OM\ It (0 fOvlM tl'le 
1epor1 aoc0tcin9lv. It ~ diwgroeid «'4'U6' i:s dolormi"9d 10 'lot hsv• valklitv. I.he audit. 
1Mm w\11 lnoluda a tebuttal in th• teport. 

9 , 1 5 r.nmrnvn t:; frorn Olh._,t 
Alf C'ctrrf Enttttl.'& 

OA ,.,...,. on oe<•~. r~uc.$1 cOl'l\l'nents Oft• dreh riwort Jrom • non·TrNairv entity 
that might be all9C18d by a reporl. ~ • 00W1e:sy. 1t1l.t SU!ip s>iovld be eootci11eifd with 
1he 1\olldit !Leison '°' di• ~i1ed Treasury olfica or bureeu. 

lat.A$ UA\' OtG 
OA POLI(\' ANO PkOCfD u•lS r..&•.'l'U&l 

0.CT08;(111 2?1.l _ .. 

CKAPtU 9 .0-0UALITY Rl•D•TINO 

!> . 16 l'C1~pu 1t ~'1unlt-.r-r1ng Svstc-m 

A f'tll)ort numbering &:y&1em h*S l>oon ~labfilfied and i& mlin11!nid by OA. Uncto1 th6t 
S'/IUIM, 1"0 OA otrice man.agec isa.ues a 1opo11 number fOI' e.ch linll repon to coincide 
with th& detlng ~d s~l'linO of ms report. The OA QU~ M8.i'lf0Dr VM:ks audit repon 
numb..-a manually and elocttonl~ly within an eud4l 1eport log. A loO entry is COC'tlQfel• 
V¥1'\fl'l It tOl'lt t lf\S (1> an ia.suedete. t2l 91eoor1 numbOI', end t3} th6 nama ot tht 
re&panlfble eudir dlt~cor. 

lt1 .Wi1io11 co audit reports. which rollow V~loll\' Boo"· OA iuu11 conaultebve 
1ssl1Ctne1 ~orb. wh6C:tl folow CIGIE 5tan<t.ds or other guldel"'"· These rwes of 
r..,ottt: f\r.i• th• own 1eport nuMbotinQ S:y~. sep•1tt1 rrom ,.,,. eU01t ' et:l<>-1s. 

• '4uOrt reoort nurnb«'s. swt 1&1th *'Ol<3-•• IOCO'Hed trv the h lCll ye:a t1 two-<liti\ 
nUll'lbwl. 111no tho.1 • MQU9fTtNf numb• to.r reports is"°" In th11 r!Kal ..,.. 
C•-9·• OIG· 13-001 wOUICI be lhe. litS:I ._.cS\ ,.part i:J:wed tn tiw:ml ye.fr 2013}. 

• Con.w1unJve safiwinc.e 1epott numbers rid udie d"9 l9t1«1 CA bt'lWtflft O•G· Md 
tht tNO-diiQit liscal year {•.Q •• OtG~·13.()()1 t. 

9 l I K~vurl t~J;u;:irit.t <l"d 

(;)i;t t d :u tlOJ\ 

'' It •ho a~i't di1ect0f's ruponli>ificy to ensu1e th111 copio$ oc tlw audit repon ate 
d iMbuted to JIPPtOl)titto officids at audited ootitiea and 10 fiPP'OOri-M• offlci»s 1!11: 
01gein~•iion11equWing or anangin9 l0t the-..c!H, 9'cfudinO •irt9fnal funding 
01g1nU1dOt1s SiVCh os 190it1arive bodiea. Au~ d irectOIJ Jh~ld 11•0 9'1'1&Ule ttieif team 
senclt CODIN ol the report to othe:t oftiOels whO h1vv legal over1!gh1 authority (It wtlo 
may be rnpot\$ibto '°' eeting on audit tind,ng3 and r«OMmtndadons end to otl'wwa 
oul.hOriz«I to tac.We su('h ~Of~. IJl'lle:u the report is 1tt11"lcted by ltw °' rOQUl•tion 
or '"l'ltl•l'IJ otiWeged Of confldentlel it1fOM'l'1110t'\, 1h1direcl'Clr11aponalbl& fot lssv-..g 
th• 11pon ahovld "'°'' witn OIG Counset klr disclowr~ ''"~ al'ld eoprovll. It i6 also 
th• lsa.uing diteetot'!I ~on.slbi!fty io Prtl"""" a copy of lhe ,.011 in po'1able 
d0<-utr1ifftt fOl"l't'\:at IPOfl to the director of lh.e Ofliee or Audtt 009A'lion• to aMUre th"1 
a copy of 1hie aud!r repon i.s ,..,'eil•blfli lor public: ln.epeclLot\, ~OVOt-«n auOrtCM& 
Shoutd cltrily NpOrt df:&ttibution r~l:lili:l:i..S: with the OA pwty con11•cttng l:or tile 
audit Md lolow the is.su:ance and clil!llibotion eg;reem$'\lt te.d\W. 

l A f A.$ IJ ~T 0 1 0 
OA P'!>L!C v "'"I> PlllO t: tliV l\C:• M • .. v •t 

0Cl0811l 1 01 4 ...... 



CHA PTER 9.0 - 0UALITY REPORTING 

Tht oniolnll sigt11!1d oopv GI d'lt audrt 1eport Is sent '° the .edd,....., with disttilJuti~ 
of cooiet 11 lnd~tld in IM report diA'ibvtion appendix of the reflOl'l. In addition, 
¢0piU of tile til'\tl lt'I00'1 i1't POF c:::en &l$O ti.: prom.d 10 -11 r9Qutsti~ partles. A oopy 
of the final 1eport should be included in \J"6 ouidi1 w0tk Pt'lPf'&. Ot'ld witt'l 1h• o•ceotion 
of a clM61tltld report. a copy of th• finS report and env redttCled Vft'sion of the 1epoR 
wlll bie main1oinlfl<I on TIGNet. 

Audit t~ ••to provide a 508<:omolient copy of tha ftntl 1eport In POF to the 
OHlce: of Audit 0porei9ons. wl'liod'I is. rt-SQOnSibi41 lor 

• posting a oopy of rbe f.i,.... Cepot\ on TIONe1; 
• et\'°'MQ 1'-0 t~ ir1 th& final r«>Ort inwn.tory illint on TIGNifc. 
• pro~ e 508-comPiant copy ol d'M fiNI ~ nipon in POF 10 Iha 
~tal Off~ f0t ~MG 10 1t.o OfG wtf).Ptt; end 

• tft~ • ..,...d'WI, l• l'Ollf~ o11e00t1 d.sv..-.ce. "'°" N ~ '.oot\ \s poS\lld to 
1M OtG w.bl'it9. 

tn adcjidot\, audit tMtM .-e responslbkt l0t ~ • ~ Mr'N$1\nuaJ TeC)Ol1 

'""' ''°"'P Md lh• llUdh ab6tract •lliling the findings to 1tle OU1c1 of Auail Oplwerlons 
coordinetot for the Joinl A.t.dlt M#'l~t ( l'IWl)riff Syriem tJAMESJ. C,.tpter 1 2 
ol thia. m•nu•I conUlin:a eddh.ion.al requiremenlB for eudlt lolk)w-up Md 1osot ... ,ion. 

9 19 A.-s;.01t Temclatts. 

To """"'0 ~tencv. eO OA Oralt t!'W,j tif\81 ~ore to (olfow the 6truc\u1e ot the 

• 6epqn CM@ T amplate 8'1"10 
• Draf1 R2rt TllMP'tt'): witl'l lnst.•ttS!ign~ ~d 61"1l Apwfces. 

Th• tllf'tlolltea •P'v lO r~ th.at ere not desJgnaled 8! conttol!ed uncla&siiliad 
in1omillioll\ ot dlUUiod. 

wt.. ouelfeors comiitv wi"1 al afl'llicable generllty ..::cepe«I 90vetnmeru audititl.g 
>~end.1,os tOQ1.1i.r~1s on a per1~e 1J1;1di1, m.v shOl.lld we 1he rottowfno 
\#VnQdiJ'-t ,.,.., eccepted g,ovemmem audidng .s:•.anhnlt Slt4Clfttenl ii1!1 1bo 

Otiitc:""'..,, ~ .m Mdlodology eooendix '° "'- report. 

tll(•~ U llY O IV 
(;.\ ;>Ot,C V ,.;orO Pl\OCfOU,.LS '-A&HV&l 

Oe>oaL11t 20 1 .t 

,.,, 

CHAPTER 9 .0-QUALITY RErO"TINO 

\Ve conducted ttli$ perlom'llJ\otlel a1.1dit in 900ord1A01 wnh g1nor•lly 
KCfll)t6d govemment eudiong standards. Th.ose Sl4nd•dl require ttl•t 
we t>l.lln and oorlorm me audit to obtein wffic:i&nt. Jpe>roptiet.t •\lidwiu 
to provide a r&asonah'9: b•sis for o"" findings and conclullioAt hesoel ~n 
O\ir ovdlt objectives. We believe the1 tl\o o\fiOo~ ~b1eir111d provides a 
reason.9bl1t besi• f°' ou.. findings end conc5uelons *td Of\ our 1udit 
objectJwu .. 

When th• .udilOIS <to l\Ot compty whh all appliceble 9Mlf•lv ~i»td fi10'i4mment 
auditing standards requ•en'tl'ns, chev sl'lould include• modified G•'*olty OC:C-1ed 
Qoi.ot,nMOf\t aucl~"'9 •tandard& compliance stal6MOl'I\ ii\ 11'9 •udit f'91)Qft. n pro,,.14od itJ 
the Yellow Soak. 

When aud•IOIS comply 'With all app!ic.abf• CIGIE ()whly Sr.,,.rds '°" llwprM;tloM tlt'Jd 
l..,.don.I, m.y lhoufd \1$8 d'l4 f:OlowinQ 1-t~.tm11D.t in 1he Otlfitct.Nwls. Scope, lfld 
Methodology loe>tndix to the report. 

Wt corld.011tt9d this r.raluation ln ac:coro~e Mtt1 QGIE Owfiry St.andaub '°' /Mp«rJott -"~ f~oi:;n. 

9 1 9 P1e-i.io1.1 l 1o n ul M"'l<:-r1a l ~ 

O th e r Tl> m11 l\uU i t llrpnrt~. inr 
t: ~ 1 tt 1 n~ I l) S t!4& 

11'1 tdditlon 10 tudit 1eoons. OA ia re:spoMlblo fot p~porinv 011'1« producta related to 
OA Mtlvfde& or on behalf of ll'lll OIG. th•• producb includt ('Ong1t1tsi0f\1l 1ettimoov. 
lho ll'ISJ>tCI01 Gooeral's SemiSl'ltlu.el Report 10 1ho C0ng1ess und"' Uie lnapector Got1et1I 
Ac1. ond th& 1n!lp&otot GoMrll'& Mnu;,1 Menagement end Pttfot~• Chal!qes 
MemOf•ndum to the Tres!lurv Stctottwv vnde. the R9portt Cotl10lld1Uon Act of 2000. 

9. 1 9. 1 R efe1enci1~~ 011sin.1I '.'.'ork 
1 11 •., ,1t('llid ~ Ol~e1 lh;:su l!.ud•1 

ll• (l <''H l 'l. 

All attgi"al OA wot\ (i.o., work not baa.ed on an bsued, htfettl'C:td OA Npon) in 
documensa for ext41rnll1 1.1ws is \O b• irufued tnd raf«anc.ed p1t01 ~ ~e. 

lll:(•$U • " OtCii 
QA l'Bl l ('f AW~ Pll0CtGUl8 

O;:t~8(1t 20<4 

-·· 



CHAl'TEft 9.0-0UAllTY REPOflTIHG 

S 1 & 2 Con r~~'l1u11al I o~timuny 

'"' QOM!~~ te:stimonv 19e1uesi1. OA rypic-al'I' prepete.1 .. nnen 1n4 Otll 
smements. • bdeM.9 book. aino r.sOONe:S to quu1ions lor the r800fd piovldtd ~ 
Of' 6ftltf ft hearing. SIJb:.-c.( main• P:pet\S '°" • ~- lts1'mOftV J'«lu.61 wil be 
esked to f9$00IJd't , erea.tt. and klPDOn 11t1Jormetion used 1n the .....ntten end Olli 
StaMtMnts. Bolo:& the tts&imOf'l'I i.a. pr$MllMd to ~. • brie.finll book wdl be 
o-Mted th•t typieally 'rdudn. but i1 not limit$d to, tho lolao~QI m1wiet1. 

lln""•tion to tMtify 
intlodLICtO('f' Otol Md wrlntn S"'11UT\(!ftll 

• k!arn.lflcatlon of SUi>con'Vl'li'UitO mtl'l'lbeits 
o chairp«"SOn b'ogr.apaiy 
o 1onling minority mgmb.,."a biography 

•OC:-'l 1dnod hNrinus 
o House Sl.lbeommin" hoarirlgi• 
o Senate lulL commn .. huring~ 

r-.V.ant ,;;res.a 1el..aa °' .0"4.ories 
related <MG ardits 

othtr re2a1.ed OKi ""°'" 
~ ques~n.s ~ IW'llwets 
add~ b.ec:\QrOurl6 i,ntorm1don (t.g ., news e.rtic._I 

Btio1ittQ boo'-1 will b9 m1da by \h9 dltectorate researchi"9 the i.stimony fot the 
lnspectot Gonetal. V\le ~Ofll lt\tPf!C10f GlltMWlll fOf Audit. and oth&r tey mamb6"$ of 
Ut• testimony 9rooo. A full copy ol the twitting~ wll be proviOod 10 1h3 OUioe of 
Audl1 Opet•tic>ft$ to mei111air'I CM'I TIG"•t ofter ma ta:limonv. 

9 ig :i Otli~1 lnf o1rnoilt1on R t cive-~ts 

f1u111 Cu1191c::::~ 

OA 1Nll rtspond w ICllQ\IUU ft(ll'T'I ~;irus dfomptiy, ah •r c.c>NUilt.tion wii'I th• 
tn6fMICW Gen9'at Cong1n.slontl inqutificls end r~ io eotloQf~ inouitiM •• 
\O &e conooeed thfougb Che ~· otfc. ol the Auis.tant lrupectOf Genttel lor 

""""· 
A!ttr • responso ho$ betw'I pr8'>f!ed and any origin.al wcwk hH b19111'1 inde* etwS 
r.tl•~ed. the ()A offiee m~ '¥Will lllMUl8 1h&l the re:spon549 [typk:.ally 

lrtt•$1Jft) 01G 
OA POllC'f >.110 PRO CfCIVll.($ MANU •I. 

OCtO•<A !!0)-i 

-·· 

CHAPTER 9.0 - QuALlTY AEPORTfNO 

cctre:tpondonool i10 S. ttie conect fOttl'lt l end, if neee:s.Ary. fcrwerdod tot""° ln$08C10f 
General fat aignatore. Co~ o1 re1pon.ae.s wil l>e m.ari1$inod in ltl• C9""99ndanN 
end Cl'l19n t.it>rtiry in TIGN•t. IS tt)Olkl ble. Thi• libruy mg; be u:M<I tOJ rwft,...ca ~ 
nafl membtt$ t e:&oonding to t:uavtt 1ecauesu. 

f" t •SUftt OtG 
';)A POl.lC V &"lb Pl'IOC€0VP.l:$ M>.i.iua t 
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CKAl'T£R 10.0 -SPECIAL CONSIDERATIONS FOA WORKING. WITH 

CLASSIFIED AND SENSITIVE BUT UNCLASSIF IED INFOllMATtOH 

Thl1 c:hlpttW idenbfiea ptotocola to pro1ect against unl!IUthOflZed dr.tJloaure of el8"1f.ioct 
or Ml'l•\J~ iflfom\lt~. Such di.$dc>turo cOYfd ld'l«Mfv affect U.S. 111'\ioflal •nd 
economic '6CVllry, pu~c he.&li:h fll\d $8fe,y. ~vii• 'Tt•~'t MiUioni. 

~ q1.1e1.tJon rogttctitliQ "saf&Qu~Clir.g, ttat'IOling, $/'\~ rnt1~g of e~f.ifd m•~• 
end inlOrll'Mtion -"'oukl be directed to a Tr•&St.W'V Specill Staatlt't' Off-c:fr 1n tke Olf1CO 
of thWllootnet n ~s-.is. 

1 O =t Fr. 1, t." 

OA waft. , .... Ing to dt.S3it'..O ~ SU~ but vt'ld:tUlfieo Wil0f"""'°"1 ~ c:ioqify 
wiU"l lk IOlowtr.ig: 

• Trtaaut,, Oitt1eth1 Pybli!jfti(!I'\ 85;91 TrMS&lr'Y 11'\l'O--rnt!.ioA TPCtlnology Securily 

fl.2lul!!I 
• E.1Etsuliyr O.det 13'526 Cla:s&lfisd N11tion .. S1eu1lty lnf(llm••o0n 
• Otptnmen1 ct thoe T1easl.A'y Cla!i::!itiea &nioM'let!or. LI!"' Atl''9""2? 

• Ir•wrx Otd111r 106·t9 P*s•tiootl of 0.9il'W C1e•'"'t.tt!oo ,Aylhol'ity; 
A15Wj•tment& for Decla1&fica1ion arnd OownqradiM 

10 3 T~pt's of l11f(lt1n<111<:11\ 

Sensit1v1t.,. 

Sotn9' of tl\9 U\fo--me~" thM OA ouditors '~ i$ c.on&lderr.cf cleuifitd or Mnlilitive 
but oool&Hlfiad. In such ce.sie:s.. oudit Jt•ff members mw1 follow toocit.I r9qVil"f.n'IOnt5 
10 tnsUJ• lhlt tbe i~formBtion is property selegu.wded. Th& VNt.ment end h.-.d~ng ol 
claalified ooeumon1s 8'1\d t$"'1&itjve infomie.;o,. mty eo~ar to b9 1imlar, but eudil 6-talf 
,,.-nbef1 nMd ro ~ OW$1'e" of thO diistlnecliQn$ '"'"do • 1titt. 

TFIE .. S UR 'I' OIG 

OA. .~CJllC~ .. Ho r11oc.1:ou"c:s Ma11u At 
0Cl08lR 20 1 ·~ ...... 

CHAP'TER 10.0-SPIE:CIAL CONSIDIAATIO NS FOR wo .. ••NG WITH 

ClA.S.SIFIED AND SENSITIVE BLIT UNCLASSIFIE D INFORM~TION 

10 J 1 l'.l.is.scl1( r:I lntorm;;>ll¢" 

Exegyvwi Order 13526 <lefit"IM ClM:sililtd infonnl!IOOn ea tnf01m•tlon tttet t'las t>Mn 
40tCl'l'l'llnod 10 feQUire protect.ton egein:st \lt'll!llJ\t\01b:fd d\.sclosure end is m•ked to 
indlc1\t tu. dos.sifitd tU1lua: wt'l8l1 in documanterv fo1m. 

WIWlirl h11ndlw.g ic&.66ified inlo1ma1~~. 0,6. slbff membefl mu&t eneur• thllt tho 
intormt"cln It t\Ol <fiUeminated to pienies wi\hout prop., (loersnc• and• need to 
know lhe inrormatlon. Ul'llulf\Orited di5Clowre ol danilled lnloirnet:On t4ll'I i.&O to 
'lt 1yit"19 009~ ol d•m-ae. The f(llJo-wing l.hrtle ciuAlic• don 'Ivel& 111 r•l1ted to 
U.... potenti.til dtgr!N.$ of dOl'l1.11ge.; 

• Top •rei:. U-.t11tb0rized disclo5Ut9 or top aecret ln.lorl"l\ftioi\ ~ rwon.tfy 
could be upected tG ~ <PC'9Ciondi,o or•Wt d ..... 10 ntDoneJ soeurity. 
il2IL, Un.uchotited ~ of :secNt infomaadon ~kb r~v '°'*' be: 
... Clotel~ to C:IUM 5«ioos d81'T'1<&Q6 14 n.ftio'\lol MCUrity. 
Cot?tid.,..\itl, UneuthoriJed dii'M::iosl(Jl'O ol conti~del lnformWon which 
rtuonebty coufd b9 expected t-o eauafl damaoo 10 n• iort-.1 MC\lrity, 

I 0 3 2. ~ .. ., \ '''~ r I nfnrm.:it1on 

fleoons ~tlining Mnaitiv9 lnf<1M'llt.ion ere l1bth1d •s. ·a.enlhive bul unde'"''°°· ~ 
lnfotm.11\on In such ro~rU is not Jor pu~1c u&e or d'9tnbutlon. l.ou ot , miWM of. 
uq•uthol1111d eccN& to. or moOiti<:~tiOn <If Mnsitilf• inf0f'm11don ct n edversely efloct 
Iha n1tlonal ln1ero.t1, tM oonduct of federal prog1trut. end 11\.& oi1vacv '°which 
lndMdu1ls •e entitled undtt ~o Ptivecv A.ct. When hl!lndllng aemitlve lnfQfme,SOf"I, OA 
11•U tnemb$-s mu.a.t vnwre that the inlotmatlon ls. no1 di$$.Pn11't.1119d to partiee 'Wiehooc 
Pt'OC>W dtuvencea w'4 • nffd to l:l\Ow the intoonation. 

10 4 ~\'C'r);j11'il \''111t1 Cl:o'l-'l-1f1od and 
Sen!1ll\'P r .. 1r.1m .. 11~n 

Soft"gU1rdi1'19 information tnvol ... ss botrt U'll s&fe'fy atd 1«1Urfty of the worlt •rot r. 
which ,,., OOCvmn:s are being used and l)IOl)et m$1t"il'IO of th4i doc:umenta. \~an 
wcwtinQ with dJt .Sl'f.llOd Or ~Sitive inform.Don. OA at.all ~Mtt lie lO dO lht 
toto~ &O tnwra th• the WOife ate:e Md MMeri:tts.,,.. OI009lfy M.l .. d.ad: 

7 itl • 'Sual OIG 
Q A ?O~ I (' &"fl> f'lllOClOUaf8 MA.,. \l<\l 

ocroel" 20:-t ...... 



CHAPTf P. 10. 0-SPEC-IAI. CONSEDE:llATIONS FOR WOIUUNG W \TH 

CLASSIFIED AND SENSITIYI BUT U NClASS-IFl11D INFORMATION 

• UM ~over $hoott f0t OOO.OITl6"t$ tl)t'lttil'ling c~fitd or ..,,51tlw lnformedon. 
i he OOVE!t sheet mu't V!dieeC$ whethet ~o m1Uwl$l$ 1ir'I \ht CllOCVMClf"t .tt1e 
crosJQ~ed as sensitive bvt unci...sified. conltdential. socret. or top secret. 

• Leb8il storaoa d8Yicee i•.g .• external tt..d drives. CO ROM, , etc.• contsinino 
cl.eJ.s.lfie<.1 O¥ Mnsidve infonnation to indat. whedier \he m•teriala are 
dellgnated n ssn9itlve b~ W'!Classlff&d. COl'll~1~. HCt«, Or <00 lll<:ret. 

• StOle cla»'ttoo <loe\IMIWl1$ itn IOC•ed, G.,...OI S.vi«• ~Cy• 'DPfOVed safety 
containw•. 
Sto1e m~arWs dt$igl'\8t:O<I JI$ ¢0t\ii4etlli8' or $0Cltl i~ OA wortltple9 only if the 
wo1~ mMts TnMl&Ul"Y S«:Urity requirement•. Wld 1.pecifac 1equiremf11'1S lor 
ch• pt ogt...,.. Cl/'t6t!JI review. 11 ~ OA WOrUINte c:•nnot m.s: m-.. raquirement.s. 
OA wil Med to hev• acce68 to an appro\led •LOttlQll ...,.. at 'dt• Mail'\ Tt4~ -· • StOI• Hl'WhM in1C11mation in e k>cked dr•w&1 or olfJot 

• Condi.let otiane conwoationa 1R'1'01'N1Q da..,Md mlOlmllden ont1 °" soc:ur-ed 
tof~e ~ thM: ar• app-ov.O by Tr1N$urv·a Ofllol of S.:u.rny. 
Proc.u ct.-.ffied documenlS on eithlf & MCUt.cl n.i.wolk •'l'l'tem ew a st&nd· 
alone compuwr 'NtV\ a remo\r.abl& h:itO dm..-. 

ta .!I 1.~ ,. 111 1i1~ c1~~s1l1c:d 

Documf!nt' 

Oauif;ed dc:M:'ufMnts withitl OA 91'810 be rn81k8d eccordifiO to ! 1tHU"Y 01.fecti\te 
Publ!ctt!on 8,.01! 

Ooc:Nmanta mlKt be oom.picuoostv m81ked widl thit O\ttfell das&ific1tton of lhs 
Cl~l'l'IGnl in MV9fd di.&tinct etNS, indudino the cover page. th• tlda pag&, ~ 
IW1t peg.&, Md me ouWde oi V.ebact covtt. 

• !•I'll portiOl'I ol • <!Ocumem. wtlid1 u.$U•lly eons.itll ot par191'al)l'I$ but alsa 
include1 Iha $1.lbj«t llll'li!I. tides. grephics. IWld edM~'* tubo .. IQr~, is LO b8 
matt.:! to indicate the 18'Vflll ol dn.tifJcation by pl.-:ement of a pw emho19ctl 
SyMbol invnodi4tety l)l"Otoding or folklwing 111• POrtion ta whk.h it 1pplee. 

Tllt,.tuar O•G 
0A POt•CY .. Nt> Pl'IO(lOUJl.ta ~AWU .. l 

0Cl08l« 21)1.t 

CHAPTER 10.0-SPECIAL CONSlOEllATIONS FOR WO•ICINO WITH 

CLASS.IFl€D AND StNSITIVE BUT UNClA.6S-IFIED IHFO•MATION 

Imttyry Oit1!f3iV4' Publcation 8~·01 eJ$0 JOQl..li'W 1J1d Cll!ll!llffkw;l lnfOffnlltion °bO 
~nned ea elthef &n ori;ine~ class.ir1eation or a derl..,~lvo elualffcadon . 

Truwor Ordsr 105·18 &peeifies who hss su'd'I01ity fO'f de&igna11ng m!llew'l&l ., 
clltuffled. 

10 C. 0 1!. \1illur1u11 <1f CIJss1f1ed or 
~crio1t 1 v~ l11torro'1fl1Jn 

c r.sv1ou1ior"1 ot dus.iJJed or aensitl~ lnf0tMt.tio-"1 bv OA •t•ff m•M:ler:i n1usl COl"l'IDIY 
-Md\"'' requlf'tmcW'tU of Trm •!Y Oirective F\lblicat'en 8691 and T!f¥Urv Oirectl.w 
M1S•1"9t\ 1s.71 when diaulboJti"'O CIU.tili«I or ..,.,.d\tt documen": 

• Sf!ferguwd:s lollow«I wben wOtkitlig wWifl d•.1.ai.IMd 0t Mn~ l'Nltotid'S tre 
UMd IOI~ Cll dnsilied Of~ tn8witf.J 

• ReC'fpi.onU of OA dOCUTMIClUI O'lst conu1in cl&.s.stJitcf .:1.lorml'llon hsw the 
tppropll*1e clNr~ lO roceive the document end ~•Pl'"• ladlitM .. which 
to 11ore Ott document 

• CIOHifled i~formatlC)tl is e.rn&ilOd o r 1axtd on1y on ueure l!nt1 • PProv-od by the 
Tt•t-..iry Office of Sew.riry 

• Sentl~ve information, whsn pacbgod. is o~ in an opaque •rwalopa $0•1.-J 
wfth remforo&d tape 

" Clessif1.a inf0tmmion. when pack.aged it encl<IM(I irt tWO opaque en'*<lpn 
$Ooa.d w-1th r~nfotced l8PO. with lh• in~de ttinvefope lddre'30d l\') dte teeipisnt, 
m1rked 'w\lith o '~"",. lldd1ess. Md st.-nped with tn.t app1oorl1te clessificfl'lion 
and the e~emal envelol)O ~16$.Md to \M recipl4lf'll l>l.it not bt me11c.ed with the 
d1s~ficttiol'\ of the content& 

SO!Uit•V>O lt1fonnotion can be •ant duou9h t>le U.$. Postal S11Vlce end -.he Uniled 
P•c• S.Me•. A sooc"61ized courier &erVice is avail1blo for dllll........, or cla&:aified 
<10C1.1fMl'lt1. Waugh Trn$Ury'$ Otfic• cf &.c:urity. 

lnlormt1dat\ rlQ•teling oongfss&ional receipt of d1~t.ee1 "''ormrion, courier 
•vt'1orb1don:s, and c•l"\Mt cl«s.sif"i.t intonna.tion on U.S. oon,l"l'letC'i., ditl9'\e:t ii 
detal*i in T1tJ1ury OW.Ct"-9 Publicalion 1 S.71. 

t1tt 1,,UAY QI(, 
O A l)Ol•C' ""Cl F'JIC'C [ OU"ll M•lrilU•l 

OCtOatr. 1 0 1.t _ .. 



CttAIPTlll 11.0-01'HER WOFIX. Pf.RFORMlD IV QA 

11 1 P11 1po-.1" 

This ch~1u p1ovidos Quicfat\C• fO< W(W'k '*1ocmod bv OA. othel \ht.I\ 111v(Wii, 
eveNMlons, inqMCtion1. and .itesUition engagements th.at doea not con&\hute a 
nona;c6t~. 

11 2 P oli;.., 

• Cqordjn!don ol Coftv.::.t Aodl:1s. OA vdl coordinate ("OPIVIC1: --.Oil wWees 
Dl!lfotmlllif .a: Chi J9Q'*"t °' olhen; by d\111 0.t.nse Com:ract Audit Atancv for 
au. ~Jl"'m} . OA tr'lllf o.b:tlitl $UCh ~s when~ it no< .._,.to oort°"" 
reciueaed QOnVacl ~ :seMces due to 1itnino Of Yic.t ol pet.oN:t ... 

°"nht ot S'Nhl Audit Act !Clivity. OA -Ml monnor Sing!t Mtt kt .ct.wiry 
r.r.a4Ne io f«iOOett.cs of Qt-at\ts Ot ~ l1,1n41 Item TN-Nu"'t on ,,.. Oni0in9 ba&is. 
ditoughc:lut Iha yew. 
'MC' f!!il!CQ to internal and 8X'lett'l9 infotm.atton '"ua.111;, OA ...n111e.spot1d lO 
il'llo~;on requa\$ from oth• 01Gs or hem extemlll o..U... In a dmeiy 
mlf'lnet. Bo1h int et fl al tt(IUISt.s. $Ud'I .., ~ by 1ho OIG Coutl$OI to tr•• 
l~r Genlll"al for OA auiotance in raspondino to FttMldom ol lnformalion 
Act 81'<1 MOCl't itloQuit~ atid ~J\O'tltl 10Qut11S1.S, such a.s ltttor" trom th• public, 
¥1111 bt control5ed wiUWI the Offic• of Audit Opera!M>M . 
p.., rmdsws ol oduw audit 0toanizetions. EKtsmal PMr 1nvMws o1 fOU1ual OIGs 
•• &(lheduJed &hroogh the CIGIE Audit Commhtee. OA wfll P«form thGM 
••\lk-ws '" $<:.<:Old.aneo wilh 1tto Yf/Mo"" Book .ncr 1he c1a1e Gulde'°' CMduc1iM 
£•te:rt1 P~ ~ws of tits Ar.KPt O,qanlza1ions ot ftdrpl Olf1C:p ol 'nwectM 
iitl!su!· 

ft1 ~Q out theM 1-.ponsibilltie::s, OA ""II oompty with all appficlbl• prof68Monel 
sWll'd.,Ot ....0 tuidtiiines, ridudifl!ill gt;liOeM.nes ttUllblidltd by OM$, C:1G:1E., -.d 
Trenury. 

fflfASylT' O•G 
0A POllC't J.JfO Pf!QClOUAl~ :.IAl'tVt. l 

0C109EA 20 1 l _ .. 

CHAPTU 11.0-0THEA wou P•••o•MeD IY THE 
0FFJC:E OF AUOIT 

l l .J Ct'> nt1."lt:.f Audit CO¢UJi11::idu11 

Tht princ!ioe' •Vl>f& of contract -.itits performocl .,. OJOOOISaf lt'idiu ..-.d inwrred coi't 
eudlt1, OdH1r conH.c\ audits 00tfo1mod &re of co&t accounting J'Vttflms. 11noncia1 
cas>mi,..tr. forw11d pricing reles, tottnl~tion dai~. defective ptlcin9. end p-ogress 
p.ym•m1. 

Al h.i Oitcr.Wn, OA mey dele.gm e:uthori'tv to l"9 O~ttil 01nca1 and Troesury 
bc.fre.1Yt to rOQU0$1: •N psy for 6P9Clfic auditt. OA wlll eoordll\O'tt wtth "1• J9Que,tlng 
contrM:dng olHcer &rid the Dofetlso Cow.ct Audh Agency. whh ttipee'( to th$r -.:dit 
OCti""'tla. M T'tN.wry. 

0:1partment.t1 Ofla-s W b\IJaU m~t • • Nllf(lnttll• fQI tOC!wt~ 
conirect •114m. 

• Otoertmentel OHtee:s and bur-ae~ 'Wilt .,.,., itito an aigreemMl to pay t0t O'le 
tfl(lu•sied C<l"'roci oudil, wii.er- performed by 'Ctlt Oefet1M C~etKt Audit 
A,.,.nc:y. 
OA wil coordln•t• with Oeoeir\IT!ent~ll OUicn or btlrNO pi'OCUrement and th~ 
Otf•l'IM Con1Jact Aud'it Agency to en'..i'o 1f'lei COMrbtt oudhs .,. compa.ted 
Md reports Otit rocaiY9d to rrMu!!t thel conttactJno oflicot't rOQ~l10MOnu. 

• OA will r~ COl\t1ect 11Udi1 ApOtt3 ta determine wtuuhor tho& scooe of th9 wort 
mNts \he req'*ements ot th~ ~Otlttectin~ olftollf, lll'ld wfll work wid'I Che 
con'ttoc\iftu oltk.ec and the euditOi' to tasol~ #tl'fV mouert l<fentif•. 

• OA wUf t1'51Wnh Defenae Cantrect Au<St ~ey to aps>r0Qrl11e TrMaUry official•. 
• OA wUf momtor the 1"8'0kn.lol'I of ov~l tinonos. 

The Proc1dur .. f0t Dep.wtR\oell'IU( OtfiQos ~d bureau reque.t• IOf cont1•ct alldi1 
w""'*t Mo N follows: 

Tha .::hl•f P'"OCUferMnt offioar {or desis."•l or con1rec.1M; officer i.:tl 
~t.i OfllOU Ol lht bweau submils 1 written tequttt '°" tOl\lt.Ct oudit 
MINioeo lO OA. 
TM requ.u:I ~ pro\lh:r.e di fttlom'16tion .-Mt 1MC11C d&\ail1 rwgwdhg lhC' 
ftlQVO&r.d wort. induding d!!.tes. 

1 •t:&$ U Jll; Y O IG 
Q.t. PO\IC< .... 0 P .. o cto u "' ' Mlol!Ull l 

¢C1<>01.111: 20 1 .: 
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CHAPTER 11 . 0-0T~ER W ORK PEIFORMtD BY THE. 
OFFICE OF AUDIT 

Qec>,a.tUMM.a Otfieft Of dM fllqUQ\.ln9 lxlrNV wil ~lift• or'4 $Ul)fl'lii:I to OA. 
Mon; with a tra"t'«nlna& mwnor•ndllM. TcM-..fY Dmwunf'l'll fo~ 70-06.10. 
R:esua.•s f&1 eor.um • .-, Srrs• Wiid. If MeeSWY. Tr..wry ~ 
Form 70-06.10.. Suboan•ec:to1 lnlorm.cion~ Ofltr°'s· oroooi..u. COtUrKtot 
d id•, end govemment 1~ ~'' sbO\ld be s\IOn'Wned wilh the teQOftl. 

• OA wil abl8A -..ctl1 ...W.. 11'1 OD~ "M.da "i~ ~_.,~ 
~ OA mtv. M It. d1.ct«ion. dtt4'11l4 co Oesl*'lmen•.tf Offices l!ll'ld 
tM'Mli!S ti'• •"'-h<lt••v lo •ecau•' Mf"¥IU9 for 1iHJCihc -.idita wftai circumstance:s 
...,.,, .,_, fft 1""' dtOJrNtMc.I. OA d c:iontinu• lo rettin O\l•niQh1 
l'tl'SPCWUi bi ifv far IM Cef'lt.c1 -.cllll Pttl0tmed ' 

• lnspect(lr a..np Act 01 \9l8, °' On*'16ecl 
• TrN&Jry Q .. d• 11"·01, Ong or ln.tet£Sor QM&ral 
• Fedefa~ AooUl&typn A'l'lult!On S11tslot! 1'5 404. PYORS!1•I Ani!lnc.t 
• DapMttnenl at iht Tr• "'"Y Aoo\euSton '!!gy~t'on 

l l .~ !i' n te AuJi1 A ct 0 ~1r1)1'1h t 

Th• Sing!• A,,.011Act91 198.4 utabl..,,.._. ..,,fonn. enu1y Wida audit requ11emen1:9 foe 
•ot;lpi.tn<s of fodf/llel finand• a ufatence. Sinor. Audit. .... intenOed to wtisJy all 
tadewai 6genclM th!t prOYid8 Hll'nMlCI• to tri. CJl"lt.\y, A ~QIO Alo'd•t h.s two Main 
ori,ectives: 

To~ II\ 09frUon Of\ thn antJty•s financial statemfJnt.s 191'\d the schedule ol 
fl•pendrtute s of fedsr .. eward1 fin rt111ti0~ to lhOM fi111f'1c.., ste.tOMlfl'llt 

• To wcin fod91., •w•d roeipen11' complh!lnoe with faws. regulation$, and 
pro~ns related to oontraol CK '91'.nl fyndJ O•f>Onood Outi119 ~o hscol ~er lt'lcl 
repon on rectPtWlt•' OOfTIC)ll31'lC• telttod to majOI p1og1ams Md on internal 
CO"lt'OI <IV!' ~_..('9: 

TAt•SUlllv OIC 
QA POltC" •NI) PlllO:;.lOl,tlli[S Mlt.Nt'.l.l 
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CHAPTER i 1.0-0THER WORK Pt:"FO"MEO IY TME 

OFFICl OF AUOIT 

tn accordlft'C1I with OMft tdn;yW A. 133 A~1t ot Sttltt loSt! G9 ... emmeru~ bJ'KI 
tl9ft-Pr2ti:1 9'9~&1ior\1. oo'*"""*'u °' noft.1110rit orv:wn.a:OonJ. thfd: ~e 
f &00.0000t rnott if\ 1ecrwal &wlfd' dvrin9 • fllCal yur mutt do the> folowing: 

M:aMl\•l"I M1.,"al c;ot'ltrof O\'W t.o.fl. ~sns Chey•• mtn•g.ing. 
• Comply ~th ~ .. Wf·, "9JlrioM. end Ch• puwiWons af ccnt1.ac:1:S 01 
Qftt\U~I.$. 

• Propeiro eoorocwhit9 tlnancill Sl&tetn9nta. inc:bfing ttt. tc:hadufe of .xpendha.wes 
of fed4t'al IWllO.t, 

• '"'""t'O ,,. .. Che r equ{.led Single Audiu .,. Pt"operly p.,-focmed end 1it1bmitted 
when du•. 

• Follow uo tr'ld 1"10 co"oct.Nit 6C1ion• on .,dit f1nding.s. 

OMS CSc..altt A· 133 flCl,~ilet \hilt cognitvit egencie5 lor 1udit Ci.e •• ~clft wi1tl 
apecific alngla aud it oWJ•IQtl\ respoNllblllhies l0t roc:piOflt.S $OOl'ldil'IQ M(ll'• tl'I""" 
$50 millon ennua!tv In leder .. &werd11 conduct Ot obtlin qualiry oontrol rev~ws ot 
selacted S9ngh1 Audits. Th.OM otf<111s :" cl\IClit df•" nMowt end quality ooqtroi 1~ws. 

WhllO p .. Jonning" d8'5k 1evlaw. of Single Audil Act eudits. OA wilt USS th• CtGIE Guith 
for Desk ~'rid of QMB QrcyNu A · t33Ay¢} A'¢0'UG'· 

11 'I 2 Ou.il•I) Cont1ol A1•vta.,.•. 

Ouafity conttol •eviewa ere more delalh>d then dsskt 1avlewt and tvP'icelly itNOlvo 
t.lt$Mln$Uon of'"' &ue1ft0r·1 wo1t by OA. The o bjectiv• of a qulllity cont1ol review of • 
Sin.g!e Audit ia to dttormlne thillt t hio •1.1dll Y'l'fS COi'lductod il'I tcC<l•dOl"IC• vri\h 
arppticebl• &t&ndlllds and m .. ti t.he SinQkl Audit requ•1sn!4lnl. 

OA will dooumenl the rftulu o l quallty conuol revlowt ol Single Al.IOitt ;t\ ooc0td"""co 
with the ClGIE (;uldr foe Q"fP!y O?pttplfltyftWil of OMB Ciml/M A-133 Audits. 

T•t•Juk T OIG 
CA t»OLIC• '"O PllO Cll)Ul. lS M.-auJ.l 

0(1011:111 20~ ' 
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CHAPTER 11.0-0THER WORK PE.RFORMED IY THE 

OF, ICI!! or AUDIT 

11 4.3 l1t-af. lu 1 fe-dl!'••I F1 n~ nc1• I 

4~~•Stiintc 

Trtl*"Y'• meior ,.,_., taiftanc..·1w•~ aqer-cy i.J the ~ty Ooveloam9f'lt 
FinMdal IN:.Owdcnt Fund. 

11.'l.. 11 ~ ... \Jr~· AuiJ1I !.1;-~ l•UQ3 

OA st•U members. WhOM r~ilbltrt indud• SWivt. Audit ovlnigh1. mey be- 86ted 
io anlfr'Cll ~'9 9'1dit ,,,..mo, ,,...t w hel<I sri.-ouci~ itt• .,...,.. -n-e.se M0$1il'IQt 
enable OIG to •l~i~ coni«:ts within IM tingf.9 audit n•twOfk. Type• of single aodit 
m..aiOQS include m. talo>Mno: 

• '°"'lo,,_,. SinQS. Audit CoorOlti:tlOft Met1il'lg 
• Singlo Audit Roundttble 
• lnt•itWam.,,..lal Au&t F<>rum• 

, , 4.5 Flrfrrcn(C $ ' "'' 5ln~I~ 
Aul.Iii lNur k 

The mo&.t ft8Quan.tty used dn:ult1n fOf Singi. Audit work ere OMB Orculera A-21. Cost 
Prtneipla l0t fOveO'dOf'~ lt\Slit..-lJol\I; A·87, Con Ptindp1e.t t0t S1.i•, Lot&' al\d lnditn 
Tribal Govemmenta; A-122. Coe.t PllnoiplM fot Non·Prollt Org,ftzationa; .-.d OMB 
Cit~&ot A-110. Utllf0t11\ Adn'llnl$t1nlve ftoq\li1emot'lt$ lo. Crtr'I\.$ tr'ld 0U'IOI' AQ1oement& 
~ tnsdtuUont at Higher &SU01tlon. Hoil4)1telt and Othet Noo-Pfofit Orgrbatlons. 
Clici.. ~to btCOS4 Ml OMB olirculars. 

Th• ft1lowino reftVences are lfso reklvant to Sinvl• Audit wori;; 

OM8 CUculat A· 133 CqmpG1091 Syppltrn!f1t 
11 0M8 gr.ents mat'lf(l!!f!t!'!I w!bdlt 

CIGIE Gufds fN D,,.. R'~ n/ 0MB Qrqrla!A -133,Au<Jit R«JOnt 
CIGIE. (Ni(ff for Qur!ty Cenlp:' "r'twJ ol OMIJ. ~A·, 33 Afldifg 
Si!'!Ole AudilAetAtntndmtoS!o! 199§ lf\!b L No~ 104·156f 

• Fl!ld#al nn.lf'leiJll Affivanee MantqM)ftnt lmptovement Act ot 1999 fPub. l. 
tto. lG&-1071 

• Federal Jwca.1 Cttt11np11q4ff 

1'11.l•lull,. Q1G 
0A l"Ot• C Y 4 1110 ~'OCtOUll(S M"WUll-L 

OC•O • t • 201~ 

, ... ,ljl) 

CHAPT€R 1 1 .0 - 0THU WO .. PtA•OOMlO 'y TOE 
0Flli lCE OF AUDIT 

• C.1a:top ol Ftf"!!I Dtmv dc AJ!ietnC>P Numbtq 
• M'2'i[;•" !nftity11 o! c...tifitd Pyb@s .Accoun1ar111 .Aud11; Cuid• 
• AIYMrica;n lnriBfft el C!"!lrotd Py!;:!S .&ssp.,t«I.~ A.Wit Qifk Alerts Siook!i -· 11 ~ 1nfo•ma11011 l\t~u ... ~t<t 

0.A Sl:t.fl MiSmll«s •:sii5QMd JO ~ • ., ittfOM,.alion rm1u.-1.1 ""ill coonlinat• wid'i other 
OCG afficM. ln(lvditloQ I.ho 011~ of tm.bga\iona .id the Oftlce of Co ... .sel, IA 

'~i.r'9CI, d•l*'\clWig °" tht netw 1 ot th• 1oquest , Cosi~ of t•POn.sea W1ll be 
marnt•td on 0 ... 's M11anet sit.. TIQNet., in ttl• CofJ!19ondMCe and Cht91! ~i!O 1.ibniry 
by the Olfic• cf Audit Opwe6ions. TNl.s l10r1ry m1v be uHCI ea a ref•enC9 by steff 
me,,,OOtS S)(tS)afing l'9IO(ln., l.O IUb:MqUtnl ~"'''· 

1 l a CIC:lf P~IJ' Fl~VIC'AS vt OtllL•r 

Olt1C(':J ut l11~111: <:tfl1 ficr.e1fll 

OA 1)1t1icip111Q in P""" f&Wiw• of 01htw foelet.., OIGt, wtiic'1 •r• conducted once SWfY 
3 years by a le.tin o1 senior OA wdltor.. All~ reviews lbo1h in.totn;ti ehCI •~trn~ 
will be coordiNl8d through th• Oltlet ot A\ldil Op°"~""· 

The Peef review team thould u'° tht C1G1e Cw'@ for QwdwztliJq EJCtBtml Peer 
R~iews of th~ Audi'c OrofafqtloQ1 of Ftdt«f Otlfctrt of lnspec1ar GMwl Ond 
applicablfJ qualh'y control and OS3Utlfte0 Yellow Sook stenderd• related to eirt.8mal PtHl' 
reviews to (Oftduet OMr '•views of O\h9I OIGs. 

When requeat&d. OA ptepetos CC)r'l~e$Mo~lll i.nimony. Congrestionel testimony 
doc.umentation 16 dei.cribed tn Cttam1t a 

l111t•&u "" DIC 
OA POlt('f •HO .... 0~[1)0 .. E~ !JANl.'Al 

Ot1Qac~ 2'1.>1.t _, .. 



CHAPT l R 12. 0-AUDlT RESOLUTION AN D FOLLOW ·UP 

I :? 1 Pu 1110~~ 

This cht.ptet 'dernlfies 1he P'~ foe eiudit rosolt.ifion ~ lol&oW'"\lp. ThtM 
prooaues •e neoeaary to ensure tha't the audited entity hru t.lc.lin corrective ection 
10 tffOll,o \tit l)r0bklm$ Citwd W that I.ht coo~ aeti°"s D'ODOs.d (H ttktn 
tiUeccW81y tnd efficiendy ronec1 the problems. This t;l\apt61 flbo pt0Wle1 gene1ef 
gukfence on Ult use of TsM&UrV's tracU-g 6Yi;tl!lm to monitor audll tecommendaOOna. 

FOi ... a6t1 end ov••1i0ns. 01' wiril pe.rlorm ~t resotvtlort ...0 fOlk>w•uP at:livitiu 
lO .....,. m.t DDfttctive ectiorl ''taken by mansgetnen.1 '° asdfea findings .,., 
r.co.i1•••110fto0nt, 0-0by ~'rir1o tbe efJecliv--.s: wMf .,,~., o1 govwmmtnl 
oeie'aootta. ~ '*1 ol pl8MiftQ ~ ~ i!lt.d((ll1 ~ foao..., vo on fiin<I~ artd 
rtcoo••••lldaftorta lcom p~ reievam eudits.. ctl.rdion •~11G••••te.. perfonnance 
.... ,,, CIC' odter .stucti.s 11'1,a\ dilocOy tda•• 10 '"° oe;.c,;,,.u Of Cht '"°"'· OA 4ito 
C*tonn& • lwniled ""'9w ol significant unimpementtld reocmmendation.s open mote 
l.htt' 1 vtll 'f¥heti or~ng th& :Stmi:Mi"'-111 f~t1 ta Cq•e:u. In acid~. durinv 1ha 
iWWIUll IUdit pl.,ning p1oces.s, OA sboUld ocu·&d• &h l!I need to p1rfi.)1m fol~w..,,g 
audits Ind '°'10Ctive ac:Uon veritic&tioos. 

Yt1u1n oerforming audi'I re&01ution. toHow·UfJ. and elMUr•. OA t.hould use th• guidetinn 
oudln.od in th• fo&owino OMS IW!d T1tM1PY csocum~is: 

• OMB qroolw A·50 Audit Follow-Up 
• Tr•tltJfY Oifec:~ ... e 40-01 Aaseooslbllflles of and 10 lha lnaptqQ( 01'!1f'M!l'81 
• T!tAMx Olt&e!ivC 4C).93 Tr~llut:r Aupi1 6M91u1il'U'I Fp19-w·Up Md C!fJ$Vf0 

1::? J ~r' omm•ndt1fio n Tr.l'C~ 1n~ 

s...,·.it-m 

Tttttuty't "Is"' f,f'ld Col'lltrOJ \#oup iS fOSl>CW"ISible lo, 01\trioet 10 tht JAM ES. whi(::h i+ 
ueed to"*''• Chat Treuury management UkM action on OA au$t 

T1tt.1S.u11v OIG 
OA i'(lll(T •MO P1110CttiUl'll:I M4"!V•t 

0CCOl\C 2'01" 
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recommendation&.,.. The QA coordint11or for JAMES a.etVtt •s U.11 lillaon between QA 
end tilt Risk ~ Col\ttol (lrouo to ensure 1hn all OlO flnc:hngs and t~l"l\l'ntnd100n$ 
.,,.. lndudld in the •v•tem, and upon ttQuost, p.oWJes OA stiff JMrnbere. JAMES 
r~s, S\&U member• re'View JAMES rtP011s to""""~ tttrt 

• OIG l'900mmendations. plans f0t rtm~it11ion, and ma.11ones are lnduded In tho 
llytl(lm; $rid 

• tho o''*""°"' 15 timetv ret0lving OtG l'(!('OMMtl\dttlon•. 

TM prooedura for enWlng 8"Clit t«Otnmendation& into th• JAMES OlffetS ~rdin~ to 
wh1tl'l1t a report iS: undaKitied, senai'l:il.oe ~V( unelt"fiod, or d•Uili9d Cdick hare tor 
1teopa telt., to ens-1,1,. ~S:t eiuelit recommendations •• Wtt• rwd Into JAME.$ 1nd that 
tt1ei1 1tstu• is monitoredJ 

,;' ~ l ritl ··1c•l of S·~·· 11 < ~ ..,, 

.J ··rf,.~rr.tc(f ~r. '"""""' ''"'n 
•" 11," S • "' ·' .- "•1 11 R" IP..., 1 \ C ¢ 

ct)' 'I,. l ~ 

Whtin ptepering the Ol<i ~Mu- ropon io Cont,_.. lti1 J AMES coorG1n110t 4 io 
review 'd'I• Stttus of ~nlf"icant unimplemented 1iteommtneat1o.'IS Signlhc1111t 
unimplemented recommend81if::it1-1 f~r Hmi«mu•I reporun.g putpoNa t11e 
1ocommond.ii0n$ ltl~ fl!lmau1 open for mo~ I"-" 1 vMr. Wh.n 1ecommendetions 
remWI open longet th.wi ' ~. the OA coordintrtor warU wWlh tht COQl'lireint O.wtv 
11\JCtotor 0.neral ftlr Audit to en:s.utt thtt t.l'lore is agn1ement on whd'I 11\0uld l>o 
reporttd ea open in JAME$.,. Anv dtffwences of opinion are dlicc.t~ wrth 
Dlp1'1mlfltel Ofhon or butesu Mer1-.;~1. a.s appropriet•, 1Mi0te Che semiannual 
u1port to COl'lgtos.t it finaliAd. 

Audit t ttH M&m~5 may tllso reque'1 that Cht JAMeS coordli,1tof provide e printout 
of 09tn recommend•tiOt\s (by c>Uice. by teport, ot alfl at any polf\1 for 11'onit9ring 
PUl'P05M. Stiff memb9'8 ••to UM d'lit iinfo1~ion 10 htlp tnw11 th.at Tre1~ry or 
1ha 'oltvtinl bu11eu tel.n acceiptati&e corr..:tlV$ K'9on. wtltrti tc:C• Pl•ble corrective 

'",,... "-- aao Cc:nuot Gt~ t tilOtU through •ri. Offic. 01 t"'9 DsM'f c,.. ,-__,.,.. Olfietr to*'-
2'ra oc "'9A.,..._. ~ ol tt.. T~ lor """"6~1 ~ QUc.r. 

~•&tied bas4od. ~-~Mid• b., DtO*t~ Ofllms or b!A'° 
ftll8fttOllllWll. o«'Hllr -rt:bwt ~ m.."'C* (0 00:. 

ffl£A.SIJ • 'I 016 
0/. P O". IC • .. ., ti Pll~( f Ou lll t:, M• ll'UAl 
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teiion hat noi been \e~n. stotf t'n6f'rllbef':$ •• to wo'k <NiU'I Treasury 01 b\i'"" 
lNl\llglmM'll to determine why 1his is the case and what courae of aelion ;hould be 
t.-en. 

\ 2.!I fo11nw •Jp Avrltt~ .inrt 
Cofrr.1 t 1:v~ Ac lion Vt>rific tfiOu:: 

Follow-up audh.t R eotreciive eretion ... entieaUon euaiu thou'd bt con&idwed <le.ring 
OA"• ennu.i plMOing proont. A fo41ow~p audft ir& a broad review of a program 
ptov'otdty t"°lttd. Followw tudi1$ lypi~&11, ex.min.o whoth.tt ccwr.c-•lvo ee\iorl taltan 
to «ldr_. prior findings .-.d 1eco1rwru!1rldecions ha 111Heedvefv l'ftOlved p1oblems 
ldOl\t•fitd. a. eorr«ii¥0 ac:ti°"' veirili¢&6ot\ INdit is l\art()W In fOC\lt; il ta.fll'l5 5P9Cific 
1'9CO~dlltio,., OA may also undertalc:e follow-up lll.ldirs .. d corttie.Wa Kt.ion 
~he_.., twdi1s nol induc:led in the l'J"'OuaJ pl11n ii tMv u e ..,.,.._. l'HIC..atY. FOi 
e!CM'lplit. • tolow<Up ..sit tnJtht be initiatad lhot\ly '"*' inulf'IOt of a cepott 
contdtq ~~&ant or ~1ti-.... ~6 that reaulr• immecb'te 
COfrecbOn. 

ffllEJiSU&\' OtQ 
Q A PC11.lC'T AHCI PAOCE6Ulllll .. l .. lllVAl 

0Cl081 1l ,01-1 

PIJOt107 

1 3 1 Pu 1p O:>r! 

ltils Gt\a1>1t r id«ttifie6 the poaicy. guldollnos, ond Qf'OU.U for Mtlblishinij end 
m11fnt..linlno OIG $1'1ftl.l8' O'Ot'll. 

l l 2 1•0 11 ~v 

OA wtll •1t•bllsh an enriuo1 O'lltio lt.at outllhes tha ma,or iniu.tfvtt. pftcwibe:t, 6nd 
''"'"enoes OI tll9 entire OIG in helping Tr$""''Y fUlfill ill'"'"'°"'· 

13 1 Otc; .r. ,.. n u :,.I Pla 11 

The ennu .. pl~ l)rOieCIH fos, it relalas to l!IUdicf Mtp:1 OIG ""Ml ks rni.Miot\, 1:1 

Sltt ed '-"Cl• the lnsptictnt Genet-al A-ct. to P'<lf'\OH~ 1M Wn .grley. effici.ency. 
•fl~, of T,.$$Uly programs and op«.uons. 1·"' AN'IU .. pten pro'Yi(l.95 &a'1iof 
Tre.o.sury ofl~ membera ol CcnQt<e$J, •nd Ott\• steleho'61n ~ • 91N1e1 
undft1lW'ldin9 of OtG, wf'l.11. it doe:a. end its intended w0tlrc fo,. tht \iOOOming lix91 
YNI'. Thi project. dasicribed ln 1he .,....._.., J)latl hi;tllight •••I of known °' emetglftQ 
,.,le Md vvll'ltrOl>ilili• et TJN&llJty, emphe'Sizltlg il$UOS of C'O-'IMt Jignificence to ltia 
Ot01nment rwther th .. to il'ldiviOu-ol bureaus. Th• pltn may be 11 \/b.td l,J)ro1.19h~1 11\0 
yo~ to .CC(ln)modilt• new legislative requirements, chMoin9 b\lreau miHM>ns. 
unfart lllG&ble even1s. ot t1i9~·0ri<lrity tequests for SAH\lkei . 

HlghopriOflfV P-oioc< 010J)Mlls tor OA •• thoa.e that ate Ul mandeted bv law, 
12• requested by the Co~ress OI &xttMelty ~i"*'• or 43J tldd1~1 mat&1ial w98knesMS 
,...0 othet •tt0""'" MWioulS defteiencin end wln(Uabl!illff 9') TrtJWf'V progirilms end 
oper1tion1. 

Tht \¥0tli. ~1>9d in the .. nual pl• Is to be conslt1tnl with tn• misMon. !iJO•ls. •nd 
objteUv.t outlined in the OlG strateoic plan and in me Tr&11U1Y"'Wldt ttrelegic 0161\. 
Th'9 lint.;• w ill lditete SYaluation o-f OIG's flitllnual owfonnanoe In maeUng boeh OIG 
•l\d Treuury·wid• k)n~·l•m gtrategic goals. 

Tat ... su•., OIG 
OA ""CllC: v A.HO P•~C'(CI U 'lt:S MAHU"'-l 
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CHAftTE• 13.0-ANNUAL PL.ANNING 

13 3 , ft~&001l!•ll•l;,1":. 

Ttl•.A.ssi:sUJnt ~tor G-911•• for Audit.~ b'J' the OffJce ol Aud11 O~lllO't-1, 
;~ reepcMl>fe fc-1 ~iftQ "'- 1.ht tft"IU• "'"' is "):ldeted .-Kl ~ 10 
in~t.nckletS $8Ch lisc.I ~. 

Th• A$Sisain1 ln.spoc:tw G<enrt.r• for Au<'• estrbflsh816 111• gchedlJied •ten Md 
comci•tion dllle:S for eech pb9M of in. pa.Ming proco.u. \.isted bOIOw •• tiry 
KIMMS in lh• ti1nning ~ '*>no with Che paniss L'9$P'Ol'4lbl• fOf ctrwvinG out 
those at;tJ""t*' . 

Issuing lh• ennu.i plannlnQ -UCkoQfi• morr'IQ(aodl,ltfl tASlis\ .. t ln&peOIOf GM$tel 
fOf AudiO 
Antnding meeti119s wlth. CO"G'°"*'...i Jtltf tA.$$i.sttnt lr1R;>4letOr Gtner8" for 
A..icie,, 0cp.tty Aa.sistent lnWNCton Genaral ror Audit] 
Pr••rVlg project PfOpoNI k:INS m\d wrka~_, I.all OA si.tf ~t'IJ fclielc tiett1 
fOf p.'(lject ptoposal 10n1'll 
Cotlsclidatiftg OJOiOCl orooout writ9~ prior to 1he planning conl•Ol'l<'C 
tDifect-or of Audit OP4'•1ionsl 
~ coordTnltbng, 9'ld c.»""6vcq" ~ ~ t:CJnl•9'1Ce 
I~ ~tOf G.wel tor Audit. Oepury AaWant tftSJMCtort Got-..-.. tor 
Aud'd,. Oi:ector of Audil O•tt~NJ 
PwticipaO"Q 1111 "'• •nutd ot..-v-itao eonf«41'le9 CAssiatant lntpeelOr Gtt10t• lor 
Audit; Oep1,1ty AAilitant lnapeccors Genaral lor Auchi; 41Udit (fir«;ui.1: Ofla Gf 
1nvostliQI~ $tfff r~wdv..; Olfice of Counsel 11naff 1ap1•,...tt1ivot.; Mld 
Oltice ol Managsm.,c st~ff tepeesetu-"i~ 
Refining j)lopo.s.W buod on plonriing oontwence d iM:ue.eions •.udi1. ~rectMSI 
PfepfM9 atid •vvi•~ dro1ft olen write-up• tOA steU membe1s ~ 1...0lt 
direcuNst 
Refining dtafl pl.-i wti1t-\Jps tYl:lmftUH3 b'f the Olfice of lrM!li.tiga1ions. Olflet ot 
CouMEll, and Oftice of Mlrlaeemam io the 0-reec<>r ol .Audit <Jo.-•dons 
t0it e<l0¥ ot Audit Qper.Wnel 
luuinrJ ttt. dr-811 p. toit.cftll of Audi1 Opera6ott$J 
Receiving: comment• lt<lm OJ-tlOft'loOt-J end t.lttiehotd!W& Wwet.tcw ol Audft: -E\!Watln<I comment• rrom cu11torNrs *'d !Jt&keh0tdi9'S IA$$11Ut'!t tnJPICIOI' 
~•al lor Al.Klil:. OwNtv A'511'Unt IMPBCtors General lor ~t't. -Oii 
ditec'°'"· Ditoc-tot of JWOl1 OP'fre'tlonsl 

1'111Ai UFIV OIG 

OA f'OllCY •HD rflotE::)U A €$ "'""'""'' 
Oc1oatR :?01 .t _ ... 

CKAPTE R 1 3.0-ANNUAL PLANNING 

• Obtainin9 oonvnonis trom 1h• lnqiectar GMer:sl l.A.$.si.slbtlt Inspector General for 
AudiO 

• f"Niiing prapos.ls ind ~bminint a ptan lor publ!catiOl'I tA.Mii:sunt ln'l'N!IC'Or 
04'1\e•"el tor Aucit. Deputy As-stst•l ~ General lor A.ud<t, tiuGit 
directors. 0Woct0f of Audi:I ~ 

• DiiltitM.itinQ die pl11n toxectOt ol Audit Oper:ationsJ 

1 ] :l ~ Pl;;.nnin<1 l'r u cr.; ~r. 

In formt,tl4\i"'9 lh• 6nnull1 p1en. con&ldotai;on it given to UJ o baervehont fl'!d 
$UQQMtion• by M..,.tQOr.S, 1uditoJa, evetu11101t , 81'0 invt.nig.110l'a;; t21 Troo~f'\t's ti.&e~ 
yow budget jue.tific1tlon ptlotrtios; end (31 reoent ¢0ng1~n011etivfty. ternmony b'/ 
Tt &a!IC.lty ~tfi<:i&, and tfJmwk1 lnd'C'1htg Pgf'ltticant ¥eas of lnteilt$l by T1111eury, 
OMS. CiAO, ~ con0t6*P0t111I ataff. 

Withf'I OA. eill )ltt1 memt,nn pl.-y • •wt tOIO '" dtrveloping th• ennu9 pla>A l>y 
iOtwtl'if'til"I~ potenUal fuwre projec11 and Pf&pering ptofecl prooOUI•. OA directar• •~ 
,.~e far eMuril'lg I.hat a 1U-HC:i4lf\1 ~ of ' °".-ch it conduc.t4ld wi1tttn 1.tt.eir 
M.signed PfOl}f&m ar furu::•tonel .,. •• \0 acl9quately assess ns-.. and for dlwkipino ~ 
no..;nuiring 11t11 il'N-tnfOIV o.J tQPKt •tlstlnQ Lo tfteir e&sipad Jll09fetn OI f~Mnel ........ 
13 4 PfQJE'Ct l'ruµt..1 s. 1I 0 :1,11. 

lt~qo•rf'm""t~ 

OA dit&e(OI'$ tto t$$00niibl• ICM •uiiuM9 l h et .ell 8'\nual ol•n project Pfopole.b 61~ 
\lp.;U1ted Md wbmtt(ed by tht> o.tt1bfl1h9d dudine. Full Y¥rlK°"'101 ore r.qu1red for all 
H J new P'OiOCt prooo&eft.; (2) pf'Oi1eU thtt OA woukt l'ilce to 1\art th~ fi.e&l year, but 
~ not h 8Ve the dmo or '"°"'en to do ao, °' thJ:t will Ol'lly ~in th• MJN-.y phese 
b'J' tht end of the li5Cel yew. W'ld (3) ptojects bom prior fiscel yee,s• oltwts tr..t have 
not been und arteket1 b..a "1.ot di w1rrant 0Qn$1c!• a1icu1. 

fll[ASVR't O•G 
OA POl•G'I' •HO 9RGCCLliuR~ S MAH IJ Al 

0 C I06Ell 2 0 1 4 
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CHAl'TER 13 .0-AHNUAL PLANNING 

• PtaposaO project ride 
• Con.tr.c' petson 
• Bactoround 
• ObJIKIUVM/\:ey qUM.tion9 
• (.olNNntl!lfV 

Tht- SNfl)C)IM ot tl'IO ~t11ry soccion. whid'I i$ lot OA ll\t01Atl uto OAty. is lO 
fa:jj..w d1xus.9'ont amano OA mat1agement .-wt for upd.Ong 1.h• l'sue erea 
n.-r.U...". The commentary secbon ahould 1ndud9, N 100~01'9, d'I• folowing 
in&onnt\JOft: 

• ,...... ab• ot ..,.tic:::ance of di& ptogram °' OJ*abon auga-1.t l0t audit or 
.,.,uMn (• g . en. doilan; iin\IQlved by y-.w, cir~ M~ll .,.... • • 10 ~ 
l*'4.tl 

• Th•~ b(lisl~ 
My C*.....U .. °' kno'1¥'P YUln..-alliiibH 
A.ut'11 Elf pricw OA or od'5r u1•w& 

• ~C•tlOl'LS • tG th$ l!ll.ldlt or e"'aluaOon rnuhs 
• WIMl&hof the ,.,,biKl lnOftSt hU ttt'IY pank»I• cintomet Ot sUi\ehold•r lnw•st 

Fot ~g WOt'k. that tt in tho fidClwOfl Ot tepotting pl\t:M tt tlt<;.i yOJt-.etld, ~ly the 
tide md objectivealkey questions WlC1ions need to be 8UC>mh1.ed, For project& listed in 
tl'Mt annuel pl.an for the 9riof li.&c.al VNI ""' h•v• not ~ $!.rt~ or #Pollf to "o 
long• be f!C)r:*abfo. ,.,dh alrtclotl !hoold be p1eptll'ed to di~ss the r6"0nt for 
fllt'Ommtndlno then the Pfopo&ol$ be remov'9d hom tht plan. 

) 3 Ct 'EJ.:trrna l Su1J')est1on.s fo1 and 
Cl)mni"nt!> on the Or.aft Pl1'n 

Ahhough TCMIUry aftictals recer.ie a copy of d1e dtaf\ tnnu91 plen ror oommeint thet is. 
iYMed b¥ the ASli•Ulnt Inspector G...-.. ror Audit • .udit clllCIOfl and SCllH memb«s 
•e ••O«Ced \0 moitl. as •o~i*«I, Wlcf\ Oeollltne"l tlf'ld M t -.. off\ci~" WouQhoui 
ltl• .,.., to stl&:'1 •~ SUOQt;ttion$. Th• drah .-.nual plan b tho pt0"'°9d IO otNir 
W.c.•ted 9l'tiiM for comtMM, induataV .. ~ • ~ Oo inc:Mf•, b4A "°' fmited to, 
tht 1 ,......., ti\soCt W G.ner-.1 for T•:t Adi'nnttf411.IOl'\ fldd Che loHt• '*'kido .. ..-.cv 
OfGs- Fodt1• OtPOsit fl\PillttftCO C>rpote:\ioft. Bo.td of Gow.tnotJ GI N ~--

tl\t •Sv• • Q1G 
OA l"OL•eY 4Nt> PltOCLOu•tS M . .. ..... l 

oeroetA lO> .. 

P-..l11 

CHAPTU 1 3 .0-ANNUAC P LANN•HQ 

Ra11rve Syst6m. Consumer F"".,eN:itl Protectio n 9u1eau: and me Hitlonal CtOOil Uni0tt 
.AOMlnl'1ra-tlonJ, OM8, v.nous congre:s.slonal convn!n oes, and OAO. 

TAE A. $Qlt1' 0J(J 
0 .\ P::tLICo .l."D PAOt't~VJ\lll> M•lfUAl 

cc:oa1 1t '(';1• 
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14 1 P u 1 pn:s" 

'?bis ch.epw id«1ur.. 9dn'!Wslt•~t '~tmlll'I .. Mi:l"llft OA .,:d ~·tb"5Cv f0t 
htll'~!l \hoM f9Qt#timents. 

14 '2 Polic.v 

U-Olfic• ol Au~l Ol*a'lioM b ,~.,bl• lor mo.:t ildmini5tr•tiv• pocsssel witlOO 
OA.. Thsu p1ocas.s lftiC.lllO•. Dut .,. no1 Mi.t16d to. lh• ro!lowina: 

• MW!t«1anoe ol 1"1• OA Polter ... d Proc.:lurat Manual 
• Coordinecion of iuuanet o1 Vw Mmi.,nual rwparu co CongreH 
• Petfor"-'e• 4"d t<IMinlJU't\lOft c>1 \'ti• W\tornof Qvtli1y contrl>I ~lt'rW D~es.s 
• Cootdin•bon c>I tht ... nual *'dit plMnlftQ procot:s 
• Ae10flt~. COr'l\1o1, flrtd MCUlitv ol audit dOC.Umef'1S 
• Coordin.tto.. ol int«r'lll wMI •Xl.,..•I pew rtvil'ws 

UPCfste of 18'PQrts on tht OIO web•lt• 
• ActmirW1tr.atlon of T ~Mil .. 
• Coot~atlon of tht JAMES ptocnt W'i\h '*'• 0tP•ttnon1 
• Pt4,_,&liOI' c>f MOl\ll\ly SWttJJ tCpotl.J 
• tr.-ekil'loQ of g)n\i~ing p1otu~al -'~'°" (.lecl;,s 
• Mainttoance and OQfltJoJ ot •D m.nog•m41tYt lnfOfmrtion (it'dudit'Q wo1.a.rig w•tti 

all OA QIOUPS lO effleierldy 0111hcw noc:euet';' inte1ne' M.9ft11Qetn0f'l1 info1m.etiOt1, 
coll.ating and enel~g the Q•th1tftd lnformfJdon. and generating tu.efuf intefnal 
fNl'IOgem~t r~ '°' tr'IO A:s.slSl.fll'l fl\SOOCtOr GOf"lor• fo1 A\»d;i 10 1JitfeictN•ly 
manag& OAJ 
CoocdinaUo" of otttce aafety •x•olSM fi.e., sheltw-ln·pll!IOO. evacuation) 

Coord~n of group 1r&itll!'WI ~"' 
Coo,dinlnkin of 1noun:e man49wn.m 

14 3 Ma1n1tonanc• of th" Of\ 
Policy ~nd Pro i:::t' <IU' ('~ M.tnt•al 

Tho Olftt.6 of Audit Operations h•t O'imoirv ro:aooN6bili'Y lor vpd.>"'9 arld t~sing ttie 
OA pc*cy Wld proc.tduUt:$ mtnuW. OA , .. H "*1'ablws a1• ancouragad to propose 

Tllt • IV ll 't O I G 
0 A p a .. I c. y A .. 0 r II 0 ( c 0 u • • s :A A .. u .. l 

ocio tt• 10;..i 

.... t l :l 

CHAPTER 14.0-0PtltATrONS WIT "IN THE OFFICE OF AUOIT 

revW:o111 \O lh• "1.an.wf bv ~iteing di• pr0901:al 1ht6Ugh lheil ~ervif.o.t lO the 
Director of Audit Opwadons. 5'ttlittc;1 ~·• • xo-ta, in petricuhir. mey reice l$sue$ 
thet l'\$eld to b• ~r-....1 bec:9uM ol '~"' to Mend¥4s cw ott. •"'"'"' At. • 
Dnimunt. prooos.afs Sl\.°"4d lncMJ. IN MW ~· ll'ld the t•:&S<I"" lot me propoged 
change.. The A.Ni.acanc l.n'S,ptc.C.Or ~al tot At.dt and m. cognizMd D49'1CY A.ttl'$.l'&l'll 
it\$pfiC:lOI' 0.0.al far Audie will ,...._ ~ f\tw IHI• ~el aumority to. ~ 
to 1be manwt 

14.'\ Co:.utrt•n"''"'J l<;•••~ncr of \he 
S.~rr.1Jt1n1111 Arfl'Ht 10 (011'ltt•\ 

The Othca or Auci1 ()plf ... 901\,. '- rMPOn•ib1• ror 000tdin.at'ing issuance ol tht 
~itf\t'lv.$1 ~PCW't to Congr-.. for OIG, url111 otntrWtso ts.si;Md b't' ttt• 1ft:6C'ector 
Genetel. Undet the l)IC>Vt,..c>t'IS of th• IMllPClor Gtnar.al Act of 1978 *' t.tnien~. OtG 
Is to r$l>Ott to Con9reaa ...,,..,nutly on ltt .ctl...itits. T"'9 reports, which ere i&a.ued fat 
the periodt tft6il'IQ Merd'l ll .,d S9Pt1fnb1r 30 of ea.ch Yfl•r. dl'Kerltle Mlioit iA>U96 
Md coocems idl!tlltifild during re~wt, Mitt, tM tntru.rion angagaments, along 
with 1ocomm(!ftOati011S for contctive aot.lon. Follow-up on lhete rEC'Ol'r\l'fWJll"l&lion$ i5 
diJW5ffd in Chppt.r 12 ol thiot mtnutl. 

14 5 P("1form111g ,)1\d AJ11111111111:11 1ng 

1h(' lntc1n ;i l Qual11i Co11t1u l 
fi»vi~v. r1occ?o•. 

The OHioce of Audit Op&1atlons It teSOQftsjb&f fOf petformino Md admini111teting the 
lntetnal <i'Jalil\' C.Ol'llrOI rt\IM'w p1CJCR.1 for OA. All dlrectottt•s withi1' OA 81• svbject to 
review end may be teqwlt6d to prov\cle suitt member& to 6&Si!t in quMty conttQI 
tevl~"'t O\ftsiele ()f tf'ltir diffliGtOfl't•. C!J1mu 3 of this manva! C'Of'teirls e rnor• detailed 
de&eripdon of d'!it OA lnterf\:il Qulliltv contf°' rev\ew proee&9. 

14.G Coo1di1'"''"ll rhn AJ\nnfl l 
Ptanr11nq P1oc~!I!. 

T'ht &l'lnuel pl6nninO proc•s i1 coordlnaltid d'lrouQk th~ N.s.iStbl'lt lns~tOf General '°' 
Audit Oopu1y Ass.is.tfl'lt lnt91Ct0fl Gentnl lor Audi\. and D"eclOr of Audit Opo-etioM. 
Th• proce~ ia di$CU1Md in Cbtpltf 13 of tl'\Jt Mtl'IU•L 

T111•••u11v OtG 
011 POC.IC.i A,o.CI P1110((f)Ull($ l.l&lllUJit. 
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, ... ,,. 



CHAPl"fN 14.0-0PfRATIONS WITHIN THE or,1cr: OF AUPIT 

l 1 . / f<e111111ion, t;o1111ul • .:111rJ 

Si> (. Ulll¥ of A udi t Dotun1f'nts. 

It ii QA ~ that lilt ortention. contlol. ~ 59Cu.rity ol audit dOGYmtnta folk)w th.e 
vuidt!M«J Wt OIG Pclicv Diracf.i.l,a 540-01 St0t&ge Md DisDO!Yll of OfQ fi!M, Th9H 
vuid.Cn. h.wa been appt~ by \ht HatlOll~ Ale.hives Md A.eicocds Admini.\tunio.n.• 

Tho IOIOw\flo tOQuir~s OQO)'f to 1'91•1\tiOrl. contn>I, .-id .s.eaimv of OA audit repons 
and asiiaclatad wan. papers: 

AudA d1rectot1 ant to manuiin and sefeguatd lhe wo1k papets 10&.liftg 10 ~dil 
1el)O(t$ ISIUl!d by thW directorste. 
Wid*I 60 d-V8 of completion of the a1dit. for ... henkopy docurMn1•Uon no:i. 
oel:fto sw«ll V, T~. M i\ <liltct<:lr$ ar41 to OtoYide th• Otllol of Audit 
OperetioM • bting of el 'N'Ctk ~er bindcwi •»Odat:<ed wiO'I cti. .,.s;o•i . 
TM OtGca ol ~ OperatiOl't$ is to~• m.ai"t*' a comst1-te ~Ol'Y 
l"~ ol • h• d<0P¥ 'lll'Ofk paoert, on th9 .,..__, dnw '°' .. WOJk ,...,, 
et"tod by OA. 
n.• Office ol ~ti: Oporetiorls i$ to rnOt'lil6r OnCft• slOllO'I'. ~ping lO l:he 
Fedretal Record• Centi! ... anCI fine/ dsauuebon e>f MWk pap.eta. 
Wort pep.w,. 11>1' err.,.nal pooc t~S •1'10 lntt.tn .. qu.Wtt- ..Uuirtt'IC-e ro~s .,.. 
to be retained und the wbaequant r«Mew h• tt..1 compMled. 
Wort pap.et& l0t S8t'L'.Sit.ive but unclassified repotU mu'1 b• MCI.I~ in t'i\hoor • 
loc~ cabinet or '°'u.d f()C)(n, 

• 0&$.Mf;ed wort P9'*5 mU6t be a.tared in °'G·.,PfOYf!ld safe& end ate 'SUbjecl to 
Ti~ ~v poieios rOQ..-dittg d1$$1fi0d m.o'IOl'l31. 

• PJJ f:~ °' Int~ Act reaU96t5 from the Ven61'., oublic regarding wo1lt 
PllPO' inf0tmetio" ate cob~ forw0to.od to thot Olfice of Co1.1nMI tor app1oval and 
prOHSalng. 

• "9c:ot'ca «1"*-UllLIOI\ ~ lad«.al ·~ ~ d ~ bo, U. HatiOl'lll ~t 
11'1111 ~ AdllW'OU:8ClOI\ 'WNcfl ll'f.cMcMl:s • f~ tof Ndli ~ 10 _. .. deK~ its -----

ff!( .-$ U f! V 010 
0A "'0\1C-. ,.f'fD P1110CtbVflll l$ IA.t."lll•l. 

0C»08tll 101" 

,... ,,. 

CHAPTEft 14.0-0PIERATIONS WITtUN T"E 0FRCI. OF AUDIT 

Tl\t to11owi111g procedures appty lO &totege and 0Cr$tiu<:lion of OA wort papen:: 

• Afto1 3 vear-' ot onW atoraga. the Offlco o• Audit 0P61'1dol'l$ I• to &end work 
papers to th.o Na1~n.al Ard\iVK .and Rec0tds Admlnlsue1lot1 oftslt• S1ou1ge 
cent.ur. 

• The Offlct of A.\ldi1 OP«atioM will pco\lido th.o N1111ton01 Art.hlvu Records 
Administration '>"lflcier'il infOl'mttion to otltllin en aooe.,SOn numl)et. 

• When 1he worl P•Pfli'S .,. eligible lor dBWUctJon, U'lt Nt \iOl'tl ~hives and 

Rttords Admin"'tration Mil setol OA '""fO\I'~ '°' docwntnt destruction. 
• The Offi~ of Audit 0peretion$ will obtain apptov-tl by t.h• tOQllllUJl"lt audit 

dlr9Ctor • .wi the OHie• ct Coul\$CI b9foui1 eut.horizing d•MJc"°" of work 
P9'1ffS. 

CMs>t• cJ~ d• t ruction ia aYS!lebl6 °"' a _.,.tdy basis from Che Oepattmentcil 
Officu• ()t(ioe ot S.0.--ity. 

OA ...... UM dtl f!Udit r!pO!! web pos.rino P'otm for paf\1"0 OA repona to I.he 010 
w llbah1. 

1 .1 9 A dl"ltir'l1ll !1 Jlio1. r>! Tc:. mt.1:.ti: 

Tht Otfic• ol Audit OperatioM is tseponslbl• f0t me.l.1toif'lin~ tM functlondty of 
TeamMet~ fOf' OA. Audilino iP a T9'amMct_. en\lironmMC is f1r,11t htt <llKusis.od in 
Ch:iip1a1 1 Of this manual. 

t-1 ,10 C oo1d1nari1l9 1hr. .fntnt 
A\1(1 / ( Mar\<1')~me11t tur .... qu1.~1· 

~ ~ ! t C"' P1occ:>s ,\' 1\h ll".: 
Ocp:ulml'nf 

Monitorino 11\o resolU'l:ion cf recommendationa in JAMES is lht rttool'lslb ilitv o1 U.e 
0 11iw of Audft OperatlQt'l.$. Alt OA c.oor<llnater from th• Olhc:• of Audi't Optfe19o"S '°"I' 
coordil'l,,lfJ lhe JA"lllES teporting proc9SS wlU'I th.t' Oeci•tvn.1111\t. Th• JAMES PfOC.U b 
diacu.Md in do1_. ~ Chep11!1 12 ol ihis menu.el. 

fiRr .. su•-. O•G 
OA PottC 'f ""'O Pll:OC: t Dullll ~•., UAl 

~CiO&CA ' 0 i ~ 



CHAPTE" 14.0-0PEftATIONS WtTKlH THE 0FFICI. OF AUDlT 

111 ii r,ionthly 5t>'!tur. R t;- port~ I Qr 

fn~n· idual Proi~t'r~ 

Al OA directDlate:s mun MA:lmil • mcntHy P1oiect statue repon ~ ell e..:1tvo 0toioc11 
·~~ tfte tnOt'llh ~ ....... " l•A Chet~ to #le prcjt:QJ. unti m. IUd« Is 
~· Senior QA rnsntg~t wll UM~ fODO'U lO tnOMof IUd¥I °"°9f•U. aid 
outcome6. lbs reports ere dua by lh1 • d ol ud\ month end ar• to bf- flNicl bv tho 
direnorotes "'• d:UiQntttd Sl'l•td n•two.-k lls. 

• "*" pt!ll"lr.od, ttv\.$0lt, Ind tetuel mi'&sl:Of\• dal• 
• Cumulativ• proje'l:t hourg 1111d CO&t• ctuirgBd by ea'Signed staff members ,inco 
pt~ •nccpiion 

• Projoc:t Ob;lktivts 
• Tonutiw tindillgs end their 1t.t.ua IL• .. identitied duting pleMlng. JUl>ltc"t JO 

ve1iffoatien: finding io be l4el'liifiod. t""9w<i-' in Qf'OQ~$$; llndii'!Q l>eino dr11t~; 
fitridit-g under t9Yi9'W; Of l~t l&&u«I '°' comment) 
Ttnl-alive: recomr.r:u1nd•t1ona. 
t.ssues affacting ~~dale&.. projac1 bOuf·s 1W\Cf t'Osis. "'° o'll'llOJ 
informMtl 

Tht ""'ltivo ihfo--matiOl'I ""'a..nt.ct thould be brief but sufficiendy delail.S to ef'l.flhle 
.-kw OA managemem to .,,wer .., ... qUMtions regWll'IQ an euOi1. Ole-., b.!!S: few me 
tnMlftly •tJt1,11S te,>ort iillttrve•ioris. ond !!!!,! tcw th• monthlv 6tabu: .r9P0n template. 

t4 . l2 htontl1ly t:1 ., 1u" flvJ1U1lli tur 
All Audits 

Ourint d'le first week of fWf11Y month. lhe Oftice of Audit Opera.t:iOl'l.S mu"t P'OP<tll a 
motiU'lly ti•ws reoQl1 Otl ti oud1t -=~ fDf lhe prior month in OA end in d'l1 Office of 
Small BuWte:ts lal'ldl'ng Fund f\oott M'I Ovtt.slQht.. Tho ott~ of "u<lrl 0 00ttlic"J will 
coon:tMUt with lh859 ofl:icea "' U. prep.Won ef lhe ~. RecfptM\ls ot O'I• ~ 
a1e tbO loho-winQ: 

• Seeretary of I.he i'*MUry 
• °"PutY Secr1t.-y of the Tre.l6UIV 

l ll1 A $ 1J.fl1' OIG 
OA POll(.'( A.NO P11.oc 1ou11e5 M""'"'"\ 

Q(.T(o8 E'fl '0l.:: 

...,. 111 

CHAPTER 14.0-0pEqATIONS WtTlllN THE ornce or AUDIT 

Aa.U6tarlt Sec•elUV ror MM tQtn'lei'll and Oiief Fin.-.ciel Otfil;et 
O~ty Chist f lneri<:._. OHie$ 
Chief lnfOU'l\$(iol'I Olfi'l:tr 

• Under $~~ tor Oometdc ,._u1nce 
• Ulldtlf Secrai.v tcw kl\•~" Atfan 

Under Secte:gty tor T~ 9nd Financilllt Crlrl'lles 
• Genereil~ 

• T'etst..1ter or the United S\1.to1 

The Inspector Ganetel :1lgn$ th• t~l)Ort 10 I.he Seeretwy ot tho Tro$Svry ef\d Oeouty 
S$<ltfl1111y ol tho tre..s\Jry, and the A~,fstent fnspcctOt" Gft'l9fel for Audit elgn' tho 
remaining r~s. 

TM Q(G mQ111l'lfy Sl&tus report is a.eparated into t'wllO •tt~~el'lts. E.ch ottachment 
COS'l t iil'$ cf st least three seclicns, SoctJOI\ A. wo,k-in-prog1et'l; Se<:lion 8, d t tft 
r9PQOt i$WOCI b\lt not yet i$WICI f1nll; and So<:\io.-. C, f'in~ reporta ieaied. ln-prOQ<US 
wott: is (epon:ed in Secdoti A -tf'lllV lrcm the time en engagement lt\ltt' iii ilsued 
uinQ ~ d•ah project report i• i:IMJed or tN prciect i$ tenniMted. n BeQfftnino tn the 
month in v.micti the draft t erpott rt luwd but not .,m issued in f1t1:tl, '1t4 P'Cl.ect k 
rtt'l'IO'ltod from tM wodl.4'.progr .. Mll!liOn ot tl'lie ttttcbm..,t tnd plKed rn NptW1. 

Section 8 , where it r61fta1t1s 11t1ttl lM month in wtnch the fine.I ••poll .s 1Stved. In the 
montt\ in whi<:h th8 tm.l!il report t• l•w.t, d'\o s>roitet it removed t rcm S.cllon B and 
report9d in Section C . 

A Section D, Rnal .-.pot\t w.tn v,..notv~ fecommendetlons, is p1oo~fd ¥¥hen such 
raeon"Vnendtti°"* mov b4t ur11eaolved b&c.ause tho •vdit.d entity d1aag1•d with • 
r&00nvnandatlon or bocaus. the ein~tY'& man&gement did not l)rovid• • complete 
IOSl)Ol"IM with r8:6t)eet to planned lctlOftS Ot tbfgt't d~e:s. Reiport'J • • flacked Of\ t.IUI 
anaMmen( "'"'-. en sueh reoommendotlons ~ ~het t$$Olved by OA ond the entity's 
management or \l"-d' e mentG°"""' d9Cision on the tacommof\dat.ion f• mod• by the 
Oooc.itv Seer8tary of 1he Treesury. 

• OA doH nae e-ntiillf IMU8 ... llltQIOtln'WM'\11 .. ua IOI Clllm°lla.d r..~ WclN Of MtUIMOM 
fil"9991~ n.:.aa ~ .. NII ftP0"\9' ft~.( 1. ~AM tt. ~al .... 
lf'f!Vll'U ~neit.. fot CORU.c& ai.d.U ~ .,.. CblJ 0.:..,.. Convtcl Al.l*I AQpey. 
A~ I. Section A. trac:b ,,._ ~ lfClll Oii rtlM U1e 111'.11~ ~ Ill' •"l'CM_, 
.,ftll Olt Oef«tm Contrect .....," A119rc:y \0 pettorm '1lt wOtk ul'ltil tlml ..,rw;.y·• ~ "a tilen 
c..,._.weo Mid issutd by OA. 

1ftCA5 VltY OIG 
OA POll C'i •l'IO PA(>C t.t>ufllc~ M•N VA .. 

acro at11 ~01:. 

,....,, . 



CHAPT·f R 14.0-QPIRAT IO NS WITHIN THl 0FFIC-E OF ALIOIT 

Tht' &tUChmen.llll 10th• mo tuNy aud.& ,. ... ~ ttil>Oll .,. n.01 t e> iin.e._,. ""'" rrtrl'ormoiion 
tbtl i.s ..-es:tric·Md t&uett. ~t\119 but unclNl.ih9d and~. 

•r ls OA poll.Cy tf!IJ'I, •meo1 I« CDrOVed IN\le ..t t.r..NniJ. audrklt$ Ind progr.am 
anllym we re wotlr: °" ~oiec-u "'° tcl.Nhics '°"'' "'"'°'' lf\..e OKi ~. AaM.tiM 
durt fSS&ltl in 11'1 OA pt'Oduel rndud•. but .. Mt llnw1ed 10. the I~ 

• Specific •udit. mW\edon tnQ"'ST14"1t or trYaklal:ion ptC1j9ci• 
• Annual audir P."""1 
• Prap#eUon of cho ttwJ .. lit1spt1C10t Genertl MtiftfQ6"'*1t and ~donnanc:• 

CtniMeno- l.9"et 
T.st#nony 

• 5-N1nnual Rapotr co lho ConQIUI 
[ xtefnal ~ t~S ol OV'I• ledorOI 010 1 

A(tMt•J thait iAc!WoctJv typOOtt Ute OtG miMn indude. but •e not litnled to. the 
folowing: 

Ganet1' aupervislon not dlfeadi; rflfatad to •project h~.9 .• annu$1 porfotM$11(.• 
flPOtei.Nls• 
GOl*aJ mjminl1b.tlon (1.9 .. Dfeo-ing budget reql.1'9$ts) 
Recf\iitif\Q 

Audit direc1ors and Deputy AN!at.,,I k"pecton Geru,vel for Audit •o OllPOC\06 10 

MOnilOI' tr.ff vtilila.tion tO en.su10 1h.o1 Ume 6Pfll'lt on activities that indMecdy s.upport 
the OIG mission la approprf11te Md Juia\lfi.,d, 

Auclitots Md ptogriam enalysta ot th• GS· 15 Q•ldo •nd below ptepat~ timoShHtt in 
T...m~ ... Timoe M'ld Elq)9nM C.lUr. each WMk ~a( .eocount. by workday. fOI hoUIS 
$M1 on OA ptQIOC1l. 'Otv•, 11.wno, "1d omer ectiyjti ... TM total houra: accounted 
fot on ttine t.1mesheets sh~'d OQu.i tht .-nQloyoo•s 1otulflf "¥01t f.Ch$dule (Ind 

apPfoved compensatory/oV91'tlm• houta. F'111.1.a.v11 aup~llOO ••to revirw few 

t._t,,S'Ufllf' UIV 
OA PCl,C\' """ l' t1 0,Ll>ll"tS t.A•NU•l 

0Cl01(1t 11)1<4 

... 111 

CH ... PTER 14.0-0f'ERA.TIONS W CTHIN THE 0FiFIC£ OF AUDfT 

accuracy and S'tQft olf «>" ~~·1.5 in TearnMat .. Time •d E11:o+n&e Capture each .. -. 
AJ. dM stM of.,. aucs.:1. Mttt:tetion •IV"'; ,,..,_ ewtu:al.ion, 01 i&.sotc::WA. the f;udiit 
~ei«Ot ~ ~- • projact f'Odt, ltom the' O•hc.t cir hldit Op9rMlofts. Time is t0 be 
d'l8f\19d lO ~vll OfoiecU b~ Wrth the Ottl d•v .)ny ww\: ~ perl.onned on 
lhl Pt<lftct. 

14 l!i /\dmi1) 0Slr.•I•,.,. ll.mc 
Tt.a(~i119 C()J~: 

A<lirnini611atiw cod••• to b• utoel hw ac.r.-1M1 ncit di•ect.5y ret .. ed to • to-tei•ic OA 
preJect. In ffd"lio" co Aedvity, lhe •dmin1atr1tl~ codo.t idtntify 1he fi5C811 yew. sud'! as 
13 Ca.9. A·l 3.-401}. h I.I iMOOrtllnt rtl•t dm•.iiwta .b• acc'-!ttttly •n<I comptetely filled 
au1 lo gontt11e aocurai:. \£m1 ~l~••~n roporu. 

Ttpjt'tico 14011. UH lot 11""9 IP&nt In bolh eirtem•I _..d tnterM1 tt~!t1in9. 
0..,.,.1 .~ tdmjnl1tr1Mvt fit01t. Utt for s.ud1 teak• es pcepsfeti(ln ~ 
diic.......sion of midterm end ..,nuet perf0ttnel'IQ!J •PP•eiwk. of •teff membtts. 
01t11 <oll1freouu11 for oomfDM1- tgcl'l1'iisaf l~3t. Use for trme &pen\ 
raspondino to deu• colll aitld f'IQU•ta tor comments OI\ drett crocumentf> th.at •e 
of & substantive tedlnloel natvro $1\d 10Qul111t original wort. Exwnp!e:s or 
tsctWlicel t~wst• lnolud11he loilowlng: {1 • ob'-t'il'W'IO infocm1tion horn buteaus 
llbout the/' progtema end Oj)Of'll~Otis in ffflJQfl59 toe wngro»IOil'lal tOQtHS1; 
C2• <ese.chilno the general epplloation of etC"Ounlin~ prindplee or auditing 
-'11nd!ifds; and 431 re1PC1ftdino to ••<11.umu for <;onmsnts on dreh F~1~l 
Aectwnlin.Q Standards Adv!soty 8owd Slonduds, OM8 bulletin&, teisdmonv bv 
Department oHldols, 411\d i>ropasecl f90i&11Don. If 11 8"1ttr.S tl\01 re.&00ndin9 toe 
t~hni¢111I t9Que&t tnl'r' t11ke mo,. lt\el\ 80 t.w ... th• eudit di•eclOI' $ho'-!&d 
oonfi\llt wi'tl\ lht COQrtlz1nt Deputy Aubtent lilSPtC'IOI' Genw.i f0t Audit to 
detetmin• wh•1het e 141oc1flc p1"'ect oodtf 1hould be eatab11sh.od. 

• Data Cl!illtlttguffJl for CCJl!!!!Pllt- 0\hOI t4o.t!, U~ fOrt time 6PU"t rMp.Onding 
to admil'lis.tratw. requests. l•trnol• of edmininraW. requau il'ldudd 
COOtdit1ttine 1"'9 Sll"nlennull ttpott •o Col\QlltU n•r.tive, re\liawing dreh ttO•E 
repanJ. Md bud~ ttlls. It 11 not .,..,iJ*anod 1he• tiMt $~t JU:ponding to 
ldministra?ive requ ... 11 wlll notd to bit t1ocbd undet S&Plll•te p10Jitet eode$. 

I L' ( •$Ufl l' OIG-
O A P Ol fC t _.,..,O l' I OC ll>UllES MA• U •t 

O .: t o a 1." 2 01.0 
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CHAPTER 14.0- 0PE.RATIONS WITHIN THf OFFICE DF AUDIT 

L~ro,. ~ reprew»•don• tss,•• 140&f. Vie f0r lime •'*1t On RJch 
eic'civi:111U N conereu-oOft .. bra.o.I~ tofttk'ts wlth t..lfel!U eucJ!i l lOOl'l olflcetS 
for pMOCfJC updrtee f• oppoud to cont11ct.1 ~ ~lie:' ~ prof!llCI.&). wort 
on t •.sit IOJ<.a.. and WOtk on proftuio....,, ~~. 

hldit totiow-yp t40ff. th• for bme "*"' M ~.....,ti itquinel a;ne1 foaowovo on 
lhiO Su.t\11 of COrr«tiH Klb\I. Ol'I p....,.ou:sty is11ued repon1. FieldWOt._, es 
apposed tc owia., ~ ..S follow.up, would be duvged to a apeofic 
Pt<li«.1 Cod11. 
Recrul!!nQ «4071. UM tof time uent on kl!M'I"" ...i-.c.t#d to Hl<:l'Urtinv MW OA 
.,,~s. such u ci-et·wio • moloY"'tnl noiicu •nd cO'ld~ -'letWews 
Wlth I.ob c.ndidaws. 

• Tu•!!!Sl:f!)' P't1\f!tt1ktft tad d.-iY!!)l t•oet. Ute lor dmt "'ent ckllllvetlng 0t 
ptl!pllring Congtesdon.I l•limelny. 

• Annu.t &ldlt P'mn!l'!!I 14091, UM for lime $pWI( on t.pee;i.fic aa.M1i• related to 
dweloCMt9 !U&l1hc9'»oM fOf d\e ocwi..,,,. p1.,, and IOf sirn• ao«it bv st.cu &$$'gned 
10 eootd""•i.t ..,,.,..,~ tr'ld l)l«ll.lclion of d'le enn.,al plan. Oo no1 ow f0t 
\)91"1«91 1'9.5oN1Ch, 

• OuMily auuranp• rwl!W! t110t. UM lor fim9 SP&nt on intern.al Quality control 
r~s atld on dMt td&ltilQUUIS fOI' ill.form•~ ftom exi-otftai poor 10vi~ 
f<l•INI. 

Un!!!!Wftfld i• 111 . Use IOI time tpent on tbb 5"ch u Qenetal •eMWch and file 
clunup bv 6telf memben who • r• not ~ to a SQ9Ciljc Dt'Oject for a short '*'°"· This timo stlovld be etp\.Urtd W.1hin. thi$ code. relhor th.wi fotced ltt10 
ad\er code1, '° tha.t It cen bft maru1ged. 

l<l 16 Co 111inuHl'J ( 1 1oftJt:01ona1 
E:du c:Dlion l; 3c: k tl'I') fJnd 
Oo cument<lt1on 

The COttlirv.-ina ptof0$.Ciot\tf .OUc•lJon u&cklng t\l'Sl&m c:ontelns • 19('01d of continuing 
prolesslonal edue.etton et du ..,,ad by OA 1;\&ff mem~ over • z.y...,. mea&urement 
period, Tho 2·vnt ~"'"'.ni ~ i£. bued °" ailtl'lllC!t6 veer.s.. The t»tt v•w of 
uch Mt$.llJ~t p.el'io<S iii .,. oellcl.,.Uft'bered ~ and lhe socond ~ an even· 
numbcwed yaar. 

TllAIU"• OIG 
OJ.. rOll('r A.ltO r.ioceDUllLS l.'A»U•l 

0Ct01llll 2 0I: 
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CHAPTU 14. 0-0PIRATIONS WITHIN THE OFFICE OF .AUDIT 

Continu!no proteSSlio"'aJ .O\lte.notl credtts wJI be rec:iotded only lor c::outM1 $t\CI 
proJtuiontll d 1 :al:oprnen1 conl0tM'llOt1 thtl .,. 

........... 
v-..11oo•--i 

• suppottM bit' Neicavet6 CIOCumenlttion. 

St.tf rMmb.tr:t tto 1·0 "'"' end vofold o copy of cour-M '*1if1eetee: or oomp'-'JOI' '° 
the iindi'Yidu..t 1;uff memti ... ·, con1itwtt1Q orofe~I td~Olion folder on T(GNet. E.ac:h 
coriificMo Mu$1 be .c:comp1nl9d b"f • Yellow Book Continufng Protas.sioftal Education 
Ctlll<5t Farm th~ t.s I' l tilod ouc In fC I em1rtty. 12J .-c;ifiaa 1tia oomber ol hOUts and 
lYP• er cont.inutng prc .... nll .cf4JCICiOtl w "credited, ar'ld C3J •iol'l-.d by the 
employ .. 't Wpo.vitor. Th.,. .,. no eJOCepdona lo UM9M requirementc. Thoe ~ut.se 
c«bfjcata and the eompl.wd Vel'cw 8ooli. Ccnii"wini ~IMSionel Educatioo Credit 
FotM Should be upk)adrld M on• fill •nd ttlt fl .. n.ne u:Sed tf'lould be tl\of.I cour•e tide. 
Click h•e far 1ho Y .. ow Boole Col"IUnulnv Ptct.MioMI Education Oedtt Form. 
AOC1i1ionelly, S111ft membert ••to emlil 1h1 OA com~uing ptofM.Si()f'l~l .cluc:ation 
COOJdin1U1r me comptotod Yellc>w ltook Condnulnv PtofoHklne1 Educetion Fo1m. The 
eooulin6tor wia record the aiaff member"• vtining da*, cou1M tidt, titl9 of tteining. 
training vondOI, eftd COl'ltil'lulf'IO 01ot.ulonat edue«tion houre .. ned on ~o C'OntlnuiftQ 
profeuional educedcn u.aldng spttad"'"' II\ TIONot, 

Th• folowing '9 tho hletatchv o t dO(vmtw\t&tlon tonsidsred eccvpttbl• fOf obtainfAg 
CO"IM'l..-nQ p.ofss.slorull ~c1tlon credu1: 

Whonovor pol.Sibt.J, tt11nt11s thoukl upk>!d "courM or c:onfe1eoce certlfictno of 
compMtlon lawed by • ttHJOQnir'lld 111inil1g ¥$'\~I or 01111ni1otion $howing \ho 
t1J trMnee·a n rsm•. 12• tide o1 1"1• oou1&& °' COl'lfewenQf, (3J u#ir'IQ or 
coof61'eno& d•tes, ~ t•I (i0tlllfluf1'19 s:wofesPonlll Wucetion hour• (Cf equlvelent 
me.aaure com~atedJ, The V&Oow Sook elso roq.ultf).I thtc tho d~nWntotion 
1nel...de t 'tlRof dfferlptJo.. ol the training oonten\8. Thetefore, lhe coorse 
syUabot ot oonf$'onco f!Qft'Ob ~Id tllO bt ot\oched, 

Tt•ll'lofl8S "'"•l>I• to QrO'o'ide d\ot oonl.inuing profeMional Bduc•tion clocumentalion 
da&.Cribed ebove s-hou&d ltts1Nd provlcfio "' OOOfovtd SF· 182 Trainirig 

JllL • lUK'r 0 1 0 
OJ. PCll(T •lit> ' " O:-l DV " L S .Y A NU.t. l 
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CHA.PY ER 14. a-OPERATIONS W1T10 N THE OfrlCl 0, AUDIT 

Ay1bQrjia1i«1 certified by lheir &uP8fvi:&Of mm tho ttalnlt1Q wQ competed. The 
SF--182 "1ould. at• mini,..._,m, ~litv \he uainee, vtindor, titl• ol U. oou•l!i• °' 
C::Ol'lfettttC~, el\d ttalnlng detes. To &upport tM r~~ of 'O'lt cou•te or 
c-onfete~ lo dla t.1&if1199'3 protes.sion1l dt~omon1. ttletfl ahoold b9 atteched 
10 the SF· 182 i 1111'1 •lllOfOl'l~iOll ol why a COUl'SS or confa~ cmiflctt• of 
um1ih1don it "'°' ~eaab&o, C2J the cool'l!ls sylabus: O• OOf'foronc• egendt, .end 
t3• d'llt blography{inl ~the instructot(t• 0t pt'OW'l\tv4s•. Tt.11 form of 
dooumenLation 6hould b• the e«ol>'il>n. not Cha rule. 

Audit ~rlC'\Ofl Jhot.dd continualy monitor ltle C.Or'lti"Vitlg professional edooWon 
tracbng 'VA.nl, ... ~hi.$ • rW~ty file In TIGN81. ID ensure th•l •lo&itl'IOd Sl6ff 
m.tnb.-1 ~• MOOting cont1nt.11ng profe&.sional l!lducatiott requ.,tMenlt and to plan for 
VWI~ need11. Tha Oeoutv AtSiS-18"1 ~lOit G•wal fOf Audit, ~5\0n\ l~lOr 
G.neir .. for A\61. ,,,,.Cf Olflc:• of Audit Oper!!lionl wil also r~ the tuMmety 
k\t'Oftftllion .._ critic.I oointl' af the ~••n ~tod 16 •1U1e th111 OA k m ov..-etC 
c°"""'.anc• -•"' v•n.ne rflql.litEtT..ents. 

CNP•• 1 s ot "'rs tNnU.11 conta1N moN OA polie-y 190-.rcfiint COMO'.we ~ Ute 
Ytltow Book for prol..sional dll\'lllQpmet\t, 

14 , 7 Offtr,P s .1fr1.,. (:>: .. !Ct:a::; 

OA s.alietv t.xetc"4s ate eootdinated Waugh \ha Oireciot ol Auclrt Opttoti0tis. i.r'l 
coniuncbon with the OIG Oflice ol M•l'lfGetntnr. Al• tnfottn100n 1bo11t lhe ex•cisa 
wl• IM p~ io dir.c10rS ei.th.et \l'tr9ugh staff meetin.gs or through lll'T'h)il. lh• Ofnc:c 
of Audit Opeu1don'J ia 1e590"sible for 9t'ovklit'G comP'e11 inf0tmaDon on the dats. time. 
and n.a1UU1 of t.1IO'tV OXeteisa. 

14 , 19 Cfl n1rlin.1t1ny Group Trc11nin9 

Ev11nt3 

GtWC> tu11Nng evenb for O•G audit st&fl m.tnberl .,ii 1M COOtdiMtld 1hrough Che 
Otb o l Audit OPW•tiot\s. This CQO.-ctit'lation ptO('CIU win include 1nput horn the 
A.Mlttlrnt lnllPfC"lor Gonw.m lo1 Aodit and the Deputy Assisiant Lnsoeci:0rs- Got'letel for 
Au~I. 

tt.~ASUI'" OIC 
O,,_ P.:>t.tt,. .-.1110 P•acrou•r:'I 1.4~,.u.ai. 
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CHAPTER 15 .0-PROFESSIONAL D!Vf.LOPMENT 

1 !'i 1 p .. , f1 ('t l: ~ 

This che,)te.r idOl"tlfi0$ rOQui~1t &lid ptOCedur~ t()I OA tioft Mtf'l'\bot (>Qml)ll(ll'ICO 
with th• Yellow \look f0t ptofaseiooal dsvelopm&nt. 

1~2l'Olocv 

It •• OA policy to compfv wrth the Yellow Book related to oondnuing profMsionaf 
oduct\lon. Tho eonlil'luil.\Q education stctit1CJtrc$.$ «• ~tcut.Md in Sfllrtlon 3 .6 .3 o-t thi$ 
m.anu ... Adh-.nc• to oon.bnu~g prcfessfon.al 6dt.fce:don pollcy 1• 1 •h• •d 
l'NOOftllblllV ol OA Mni0ir m«"ll!99"\~l .. oudit m.ievws. end stofl m91Tlti.r1. 

11.i 3 C':nntin•1•n'l P.rofc.s.:;1ona1 
f rt 11 <. .. 1, ri 11 

When pfMninQ tnirW.v and releted budget requeft!I 1nd 8'1P'Ovin9 attlf memb• 
lt<IUt1U! tOJ aofdhe lr.aining, cvdi1: directOJS at• to OiW oriorltv 10 

El'ulbl• tr.tit1ling leq.JitS1-' that go «iw•cl Rlel&DnO lho Yellow Book c;ontlnolng 
prof.Wn.el edl.tc•tion requirement& 

• Tr lining that both meets proleesional development Afled1 of•~ membsra and 

of OA " a """"i.o 
Th~ tollOwin!il i1 ~WM ~id1nC'9 <Mi°'' tvPM of oainlng "'&\ OA to'IC)loy"• ttiovld 
1ako b eMd OI\ tho '''90 of theif cuoor or on 1hei1 funo\ion: 

E1rty sMNr. Genefally. entry-level audilots and Pfo0'.,,, wi•lysts should atlend 
"" ll'ltnx•~orv -..dllOr GOursio ofler.o b'( lM C•GI! Trtlr'lll"IQ fl'lltit\lto if ~ely 
....,aileble °' a c:ommercial vendor. dudng th8'r ftrtt ye1r or t1mployment ln OA. 
Odt• couras consic:kwed critic.al for newer audito,. .. d program aM1Y1it' 
lncJLlde UJ lntenriew\1'19 tldllt, C21 wrliino. 431 tund1MOl\ttl1 ot lnformotlon 
•Y•~a gi1Mral end applic:erion conb"oh, [41 atedrdc.11 nmp ling. end (5~ fraud 
tw.,.,..eu. 

• M!:!o:!!'"· For stelf memb~ ~ graot 12. trelnlng Should focus on 
JMoio••-o Jkil.$. ii\ nt au~ usinQ ~· pPO(lfltftl. t2t •v6t 
.wptNf:sion. {JJ I~ wftttnQ. and C' t bdetffta UIChnlql.ta, 

tar .. 5v • • OIG 
0A PQl cC 1" .o.llfei PAC~ lO U Jllf$ MAN'1t.l 
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CHAPT·EA 1 S .O-P• OFESSIONAL DEVE\.OPMl:HT 

• F°lll"IWICfB1 a.Jdilo.-1. a.le v..-..n~ fOI lineneitl tl.di'°tS Cbl'I .,,Clv.69 COIJfMJ h 
r.nenc:ie1 wd..dnf, tti0.,a1 au~ling stMdwds. chi U.S. ~ Standwd 
Gtftor• l odOor. budoMuv accounbtlQ. lftd \J'9 GAO ~ lnltm'='f®1 
Svt,..,.. Cofttmls A.Y'F« Mt!!s91. S.C.Uae OA f..n.lne:ilf WdHt t;re QCl'lO:telit 

U1nlRC1eel °"'" OA "'*'°" -.//$1.0ts u-"Oned to o..,.aee chsM tui:ita 5hodd 
~- lftie o.ic COtl'UKClft9 otr ..... ,_,,....,,WV.. daa sporui(lt.ed by the 
Tteuurt Ae4Ui&ll0n ll'lltitute 9'td 111.1'-""' '°"""' to M$111'\'t..,_ thW COf'lttoc:t.itlg 
o.fl.IC*'s ,...__..tt:IN'e etftil;cttu. 

• "'t°'"**' rg!wpbh 1ydr10t1. For lf'llOITMbo.'l 1tc~ tud"~OtS. U'C!lt'lll'IQ 
llhoutd IOCUI on uectdred cow, us l<I MW'lt•n ,._., 9t'1 ll'tform11oon technology. 
Btc..,. .tvCfl uaititr19 Clift be vwy expenliwa tnd t~ii adV-*1c:•.s ooour 
r8'1idly. ~- ir.Wno ~be ~-- u clo.te iori .-ne u pcs9ibki f'Q 

pill'\l'*I il'lf<H'Mtlioft l"°'ndogy IUdlt wotlr:. 
Superv!..ors. F« 11.Wf• tnttnbott Mwtv ptomored '° supetYi'lOfY 1uditor 
P<1titions. srlllining ln fed•ll ~aannel n.ii. .. cr equ!I 9"IO!ovment oooortunrtv 
~ be sch9Clulild • 1oon • piOd.Slble •ft~ l.heit PfQmocion. Petiodic refresi'ler 
COl.#M$ in OQ1.1411 omplovmen1 opponuni(V lhould be conlldered for all 
iUP4kVi&CJa. becalse CAM i..w In 1N• ,,... i.s '°"'itluouily l'VOlving. SvPOMt0t$ 
$Aauld "'° l>O ueined penodicelty In COUllM d9e19ned to improve man~ 
maa. A number of COUl'M otf9rinv• .,. 1volabl• l:hrougti t~ Ott•c• ot flleirtoMel 
M411\tQOMOl'll and the TttUYty ~dvt ln<>titule. 

15 4 l Hd1ndu_.J Do: v ~ I O~ lllt'>\I l ' l <tH~ 

OA pol(y requite$ that • OA ft'nploy ... pu1pwe an individuei dev9'oom8"t olM 
annu!Wtv 'click hor• for lndMdual dwvtilop;'l'IO'll plOI\ ,...,p&oi.l. lndivlOUal development ..... , 

ptovlda $1' opportunity fat wP!f'\lk.cM'g IWld sm~OY005 10 diK"Uw oooortuniti..s 
fOf ptofea.&lcoal d~oPment ttirouot. formill 1roil'\il'l9 $1'10 ~ed Y¥0tlr: 

8"ivnment. .,.d 
6et'Ve e& the bluaprint fOt ...,.~ \htt o:M:h i.n(ll~ulo\I wofl<ing on audits meets 
Vello..Y Sook ¢01\tillvi"9 pt0fettfon.tl educedon requWsments. 

Emc>k>'fM6" incividu.r dhWlopmertl IWtc'\t thO.id b• prePf1ed end c'sc:ossed \Mi.h 
sup.wvill<>tt try Ote~bol 3 1 ol ead'I ~.,.. The du• dece tor individull development 
plans i' timed tG colnti~ with OA't oonUnuiRg prof-.ion(ll ~ucttjel'll r-.>Qtti.\o l).nod. 

During th• V'fl• • .mc>k>v ... ..0 thtir '"'°""'"'°'' should petiodic$1ty review progre9'S 

1111l,.S.Yllt 01G 
0 ... POt•tY AHO PlllQC[Q"l.li MANl.t.!.L 

oc:o••11. 'o'" 

CHAPTE• 15 .0-P ROFE.SSlO,.Al D~VlLOPMfNT 

row.-d futfil!IAQ th4i indW~ d~MMl pt.,.. lnOMCSu.al dtv.top,,...,l plan Md 
rd.f:·ted discvuiom ar. ncM ~ ol ttl4I s-fonnMCt w.au.tlOI\ p1ocesJ.. 

<11 neat·l•ttn eudtt 111'Q.M1tftlt.; 

"' ptOlttsiot\tl b-1e•t•OUl'l.d, ~ OOIAlon. ; ride. tiewmu.. ~won. end 
nJMri;enoe; Md 
ind'widual p1ofes,;on.ai1 6o\lelo~1 ince,.1.s. 

f Mplo0vta• """'" m i.eM lonn.111 •• nino t'5 alwJY' •~i.ct to th• ¥111eileb0ity of ttelnfng 
f\lnda. In •dditlon. trai.ninQ pOon1e "'"Y thlh du,;.,g .,,.. Pllliod cO'l'ered by any 
i"'4ividu1' d.vellooment pltn wl11'1 ,.,. emergence of tteining needs not 91'\dcio"u~id when 
lh• plan was Pl•!Mtod'. 

T"C,.Svllt 0>3 
OA POL1(.v A.1110 Pf\Ct CO vllltS M&,.V•:. 
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AIO'A 
O<ilf 
FISMA 
GA-0 
11\S 
JAMES 
Hf~ 
CA 
DIG 
OMS 
PCIE 
PDF 
• 
TroNl.lty 

Allfll li.VIAT IONS 

""*ic-.. lt\.$4Jtwtl ot CW\lfied PutlOr- AooountllntS 
Counrl on U. lnac>eetcn 0..-el on lnte¢ty llfld Elliciency 
Fed•Otl lntormalion Secwnv MantttMtl'l ~1 cf 2002 
Go~t ,i<'<oiuntebml)' Ofkc• 
ftu.-ftAll~s.viee 

John Audtt Mln•~1 lnVJr~ Sn1en"1 
Holll<a'*' al Rncr~v '"4 A«ommend•ion 
Ottice or Aud11 
01 lice ot lfl.toct~ G4Nttl 
OHa or M1nagem.u. .-1d Ek.ldgE!t 
PrMkfen1·1 Co...-.cll Ott ln\tQftl'f 8ftd Efticiet1C'Y 
ponablo doc:uln.&nt fonmt. 
Regi1t...ecf 11-4emtrk 
Dtp9rtment ot Ch• TfeNUry 

T~L•,Wll • QIG 
o.r. l"Oll(f 41 1f0 ~--:>C!Dl.lll(S ,.1; ... .. us.L 
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